AOMUHUCTPALUNA MYHULUUNATIBHOIO OKPYIA roro
KWPOBCK MYPMAHCKOW OBJIACTU

NMOCTAHOBJIEHUE
oT 27.10.2021 Ne 1048

O6 yTBepXXaAeHUU agMUHUCTPATUBHOIO perrnaMeHTa
npeanocTaBrieHUa MyHUUUnanbHon ycnyrm «HasHayeHue un
BbiMaTta NeHCUn 3a BbICNYry fieT MyHMUUnanbHbIM CRyXawmum
agMUMHUCTpPaLMN MyHULMNanNbHOro okpyra ropoa KnpoBck

MypmaHckon obnactu»
(B pegakuumn noctaHoneHus ot 05.03.2022 Ne 361)

PykosoactBysice ®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-9d3 «O6 opraHusaumm
npefocTaBneHnsa rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr», 3akoHoM MypmaHckomn
obrnactn ot 29.06.2007 Ne 860-01-SMO «O myHuumnansHon cnyxbe B MypmaHcKon
obnactn», peweHnem CoBeTa pgenytatoB ropoga Kuposcka oT 18.12.2015 Ne 38 «O6
yTBEPXAEHUN nopsigka HasHavyeHus, Bbinnatbl U (PUHAHCUPOBAHUM MEHCUM 3a BbICAYry neT
MyHUUMNANbHbIM CryXKalnmM OpraHoB MECTHOro camoynpasneHuss ropoga Kuposckay,
nocTaHoBMeHneM agMuHucTpauum ropoga Kuposcka ot 27.12.2018 Ne 1655 «O6
yTBEPXAEHUM rnopsagka paspaboTkm 1 yTBEepXAeHUMS agMUHUCTPATMBHOIO perflameHTa
npeaocTaBneHns MyHUUMNANbHbIX YCNYyr», B LENsX NOBbILWEHUS KadecTBa WCMOMHEHUA U
AOCTYNHOCTM  MYHULMNANbHOW  YCNyrn, oOnpeneneHuss CpOKOB, MNOCrneaoBaTerbHOCTU
AENCTBUA aAMUHUCTPATUBHBIX Mpoueayp npu nNpefocTtaBieHnun MyHUUMNANbHOW  yCnyru
NOCTaHOBNSIO:

1. YTBepautb npunaraembld agMUHUCTPATUBHBIA pernaMmeHT npefocTaBreHus
MyHUUMNanbHON ycnyrn «HasHayeHue un BbinnaTa NeHCUn 3a BbICIYry NeT MyHUUMnanbHbIM
cnyxawmm agMUHUCTpauuM MyHuuunanbHoro okpyra ropog Kuposck MypmaHckomn
obnactny».

2. MNpusHaTb yTpaTUBLLMMU CUY NOCTAHOBIEHUS agMUHUCTPaLmm ropoga Knposcka:

- oT 04.04.2016 Ne 493 «O6 yTBEPXKOEHMM aOMUHUCTPATMBHOIO pernamMeHTa
npegocTaBneHns MyHUUMnaneHon ycnyrn «HasHadeHue u BbinnaTta NeHcuu 3a BbICAyry net
MYHUUMNANbHbIM CRy>XalwuM agMUHUCTpaLumm ropoga Knposckay;

- o1 20.02.2017 Ne 283 «O BHECEHUN U3MEHEHUN B aAMUHUCTPATUBHbLIN pernameHT
agMuHucTpauum ropoga KupoBcka no  nNpedocTaBreHUlo  MyHULUMMAanbHOW  YCIyrn
«HasHayeHne wn BbINaTa MEeHCUM 3a BbICAYry JNeT MyHUUMNanbHbIM - CryXKalum
agMuHuCTpauun ropoda KupoBckay», YTBEpPXOEHHbIN MOCTaHOBIEHMEM aMWHUCTPauuu
ropoaa Knposcka oT 04.04.2016 Ne 493 »;

- o1 07.05.2018 Ne 649 «O BHeCEHUN U3MEHEHUN B aAMUHUCTPATMBHbLIA perfiaMmeHT
agMuHucTpaumm ropoga KupoBcka no  nNpedoCTaBfeHUMIO  MYHULUMMAnbHOW  YCIyrn
«HasHavyeHne wn BbiNfIaTa neHcun 3a  BbICAYTY feT  MyHUUunanbHbIM  CrliyXalum
agMuHuCTpaumn ropoda Kuposcka», YTBEPXOEHHbIN MOCTaHOBIEHMEM aLMWUHUCTPaALUN
ropoga Kuposcka ot 04.04.2016 Ne 493 »;

- oT 27.11.2018 Ne 1526 «O BHeCEeHUM U3MEHEHUN B aAMUHUCTPATUBHBIA pernameHT
agMuHucTpaumm ropoga KupoBcka no  nNpedocTaBreHUlo  MyHULMMAanbHOW  YCIlyru
«HasHayeHne w©n BbINATa MEeHCUM 3a BbICAYrYy JNeT MyHUUMNanbHbIM - CryXKalum
agMuHucTpauum ropoda KupoBcka», YTBEPXOEHHbIN MOCTaHOBIEHMEM agMUHUCTPaUUK
ropoaa Knposcka oT 04.04.2016 Ne 493 »;
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- oT 14.03.2019 Ne 436 «O BHECEHUN U3MEHEHUN B aAMUHUCTPATUBHbLIA pPernameHT
agMuHUcTpauun ropoga KupoBcka no nNpefocTaBleHuio  MyHUUMMNAnbHOWM  YCryru
«HasHayeHne 1 BbINI@aTa NeHCUW 3a BbICAYrYy NeT  MyHUUMnanbHbIM - CRyXawum
agMuHuUCTpauum ropoda Kuposcka», YTBEpPXOEHHbIN MOCTaHOBIIEHMEM afMWUHUCTPaLUN
ropoaa Knposcka ot 04.04.2016 Ne 493»;

- oT 15.07.2020 Ne 610 «O BHECEHUN N3MEHEHUA B aAMUHUCTPATUBHbLIN pernameHT
agMuHucTpauun ropoga KupoBcka no nNpefocTaBreHuio  MyHUUMNanbHOM  YCryru
«HasHayeHne 1 BbINMIATa NeHCUW 3a BbICAYry NeT  MyHUUMnanbHbIM  CRyXawum
agMuHuUCTpauuu ropoda Kuposcka», YTBEpPXOEHHbIN MOCTaHOBIIEHMEM afMWUHUCTPaLUN
ropoaa Kuposcka ot 04.04.2016 Ne 493».

3. Hactosiwee noctaHoBneHue onybnukoaTb (06HapogoBaTh) B rasete «KupoBckuin
paboyni» M pasmMecTUTb Ha oduuManbHOM CcanTe OpraHoB MECTHOrO CcamoyrpaBfieHUs
ropoga Kuposcka B MHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu VIHTepHeT no agpecy:
www.kirovsk.ru n B 3NEeKTPOHHOM (popMe pernoHanbHoro PeecTpa rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCnyr (pyHKUnin).

4. Hacrtosiwee nocTaHoBrieHWe BCTynaetr B Cuily nocrie  odouumnanbHOro
onybnvkoBaHus (obHapogoBaHus) B razete «KupoBckun pabodning.

MmaBa agMuHUCTpauMM MyHULMNansHoro okpyra ropoa Knposck MypmaHckon obnactm HO.A.
Ky3uH

YTBEpxaeH

NOCTaHOBNEHNEeM aAMUHUCTPALNM MYHULMUNASILHOIO OKpyra
ropoa Kuposck MypmaHckon obnacTtum

oT 27.10.2021 Ne 1048

AOMWHUCTPATUBHBbIN pernamMeHT npegocTaBleHus
MyHUUMnanbHoMu ycnyrm «HasHayeHue 1 Bbinnata NeHCUM 3a
BbIC/YTy FieT MyHULUNANbHbIM CRYXaluM agMUHUCTPaLUn

MyHUUMNanbHoOro okpyra ropog Kupoeck MypmaHckon obnactu»

1. O6wWwuMe nonoxeHus

1.1. MNpegmeT perynupoBaHnsa agMUHUCTPaATMBHOIO pernamMeHTa

AOMUHUCTPATMBHBIA  pernameHT  npeaocTaBneHuns MyHMUMNANbHOW  yCnyru
«HasHayeHne w BbINNaTa MeHCMM 3a BbICAYTY neT  MyHUuunanbHbIM  CryXawum
agMUHUCTpaUun MyHuuunansHoro okpyra ropog Kmposck MypmaHckon obnactu» (ganee —
AOMUHUCTPATUBHBLIN  pernamMeHT) paspabotaH B  Uensdx MNOBbIWEHUA  KavecTBa
npegocTaBneHnsa n OCTYNMHOCTU MyHUUMNanbHOW ycrnyrn «HasHayeHne u Bbinnata neHcum
3a BbICMYry IieT MyHUuUnanbHbIM CriyXawmMm aaMUHUCTpauun MyHULMNanbHOro okpyra
ropog Kuposck MypmaHckon obnactu» (ganee — MyHuumnanbHas ycnyra), co3gaHus
KOMJPOPTHbLIX YCroBu Ana nonyyvatenen MyHuumMnansHOW ycnyru wu onpegenser Cpoku u
nocriegoBaTesnibHOCTb AeNCTBUA (aAMWHUCTPaTUBHbIE npouenypbl) Npyu npegocTaBneHuu
MYHULUUNANbHOW YCRyru.

1.2. OnucaHue 3agsutenen
1.2.1. 3aaButensamMmun Ha npenocTaBfeHMe MYHUUMNANbHOM YCNyrn sIBASKOTCA nNuua,


http://zakon.scli.ru:8111/content/act/d1ed7ecd-0440-486a-b693-8038659d1f83.html
http://zakon.scli.ru:8111/content/act/87a4af9f-6fee-4c00-98bf-f66a892e7cbe.html
http://zakon.scli.ru:8111/content/act/22dd1ddd-4e4a-47e8-b27c-cbe64d51642c.html
http://zakon.scli.ru:8111/content/act/87a4af9f-6fee-4c00-98bf-f66a892e7cbe.html

[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOWN NOAMMUCHIO:
Brnageneu: TypunHoB Bagum BuktopoBuy

Emenn: mironova@gov.kirovsk.ru

[arta noanucu: 10.03.2022 16:28:55

KOTOpbIM Ha3HayeHa CTpaxoBas MEeHCUMsi MO CTapoCcTu (MHBANUAHOCTM) BMECTe C
dMKCMPOBaAHHOW BbLINMATON K CTPAaxoBOW NEHCMM B COOTBETCTBMU C PeaepanbHbIM 3aKOHOM
oT 28.12.2013 Ne 400-d3 «O cTpaxoBbiX NeHcusax», NMBo TpyaoBasi NEHCUs NO CTapoCTu
(vHBanNuQHoOCTN) BMecTe C PUKCMPOBAHHOW BbIMMaToON K CTPaxoBOW NEHCUMU B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 17.12.2001 Ne 173-®3 «O TpynoBbIX neHcusix B Poccuimckon
depgepaumm», NGO AOCPOYHO O0GOpMIIEHA NEHCUA B COOTBETCTBMM C 3akoHOM Poccuinckon
depepaumm ot 19.04.1991 Ne 1032-1 «O 3aHATOCTU HaceneHusi B Poccuinckon degepauumy,
N UMetoLLMe NpaBo Ha NpefoCcTaBfieHMe MyHMUMNanbLHOM yenyrn (qanee — 3assurtenn).

C 3asBneHnem Ha npegocTtaBneHne MyHuuMnanbHOM ycnyrn BrnpaBe obpaTuTbCs
npegcrasutenu 3asiBuTens, OEWCTBYKOWME B CUNYy MNOMIHOMOYMA, OCHOBAHHbIX Ha
0POpPMISIEHHOM B YCTaHOBMEHHOM 3akoHogaTenbCTBOM Poccunckon depepauum nopsagke
AOBEPEHHOCTU (Oanee — npeacTaBUTENb 3asBUTENS).

1.2.2. lNpaBo Ha npegocTaBrieHNe MyHUUMNAnNbHOW YCNyru UMEKT MyHUuuMnanbHble
Cnyxalume npu HanmuMyuuu crtaxka MyHuuMnanbHOW cryxObl, NPOAOIHKNUTENBHOCTE KOTOPOro
AN1S Ha3Ha4vyeHWsi MeHCUKM 3a BbICIYry feT B COOTBETCTBYHOLEM rofy onpeaeniierca cornacHo
npunoxenunto Kk degepanbHoMy 3akoHy «O rocygapCTBEHHOM MEHCUMOHHOM obecnedYeHun B
Poccuiickon depepauunm ot 15.12.2001 Ne 166-P3, yBOoneHHbIE C MyHULUNANBHOW CIyX0bl
no criegyroLmmMm OCHOBAHUSAM:

- B CBSI3W C JOCTWXKEHMEM MpeaesibHOro BO3pacTa HaxXOXOeHUs Ha MyHuuMnanbHOW
cnyxbe;

- B CBA3M C OOHapyXMBLUMMCS HECOOTBETCTBMEM 3aMellaeMon [OOSPKHOCTU
MyHUUMNanbHOMW  cnyxObl  BCNeACTBME  COCTOSIHMS  340POBbsl,  NPENATCTBYHOLLENO
NPOAOIPKEHNIO MyHULMNANBbHOW CNY>XObl;

- B CBf3M C YBOJSIbHEHMEM C [OOJMDKHOCTEN, Y4YpeXOaemMblX B YCTAHOBIIEHHOM
3akoHopaTtenbcTBoM Poccunckon degepaumm, 3akoHogaTenb,ctsBoM MypmMaHckon obnactu u
MYHUUMNANbHLIMA MPaBOBbLIMM akTaMu Mopsigke ANd HenocpencTBeHHoro obecneyeHus
WCMOMNHEHUA MOSIHOMOYMM MU, 3aMellarWwmnx MyHUUMnanbHble OOMMKHOCTU, B CBA3U C
npekpaLleHnemM 3TUMK NiuamMmm CBOMX NOSTHOMOYUN;

- B CBSI3M C BbIXOAOM Ha CTpPaxoBYto (TPYAOBYHO) NEHCUIO (danee — cTpaxoBasi MEHCUS);

- B CBA3M C NUKBMAAUMEN OpraHa MECTHOro CaMOyMnpaBfeHUs WU COKpaLLEHNEM
YUCMNEHHOCTU, UNK WTaTa pabOTHMKOB OpraHa MecTHOro caMoynpaBfiEHMS.

Mpn 9TOM nuua, YBOMEHHbIE MO OCHOBAHMSM, YCTAHOBMEHHLIM HACTOSALMM
NoAMNYyHKTOM, 3@ UCKIOYEHNEM YBONbHEHUSA B CBA3M C OOHAPYXMBLUMMCS HECOOTBETCTBMEM
3amMelaeMon OO0SMKHOCTU  MyHUUMNanbHOM cnyxbbl BCneacTBMe COCTOSIHUS 340POBbS,
NPEensTCTBYOLWEro NPOAOIHKEHNIO MyHULMNANbHOW CryX0Obl, UK B CBS3M C NUKBMAAUMEN
opraHa MecTHOro camoyrnpasfeHNs UM CoKpaLeHMEM YNCIIEHHOCTM UNK WwTaTa paboTHUKOB
opraHa MeCTHOro camoynpaBfieHUsl MMEKT MpaBO Ha MEHCUIO 3a BbLICIYry feT, €Criu OHU
3amewjanM [OOIHKHOCTM  MyHMUMnanbHOW cnyxbbl He MeHee 12 nMOMHbIX MecsAueB
HenocpeacTBEHHO nepes yBOSIbHEHMEM.

1.2.3. lonyyatenamu MyHUUUNANbHOW YCNYyru SABNAKOTCHA 3adaBUTENU, KOTOPbIM MO
pesynbTatam nNpeaocTaBfieHUss MyHUMUMNANbHOW YCIMyrM HasHadeHa W BbiNfavyMBaeTcs
neHcusa 3a BbICAyry neT (ganee - nonydarenn MyHUUMnanbHOW yCnyrn).

1.3. MNopsiaok MHpopMMpOBaHUS O NPeaoCcTaBNeHNN MyHULMNANbHOW YCNyru

1.3.1. lHcbopmmpoBaHue O nopsiake n xoge npegoctasneHmss MyHuumnaneHoOW ycnyru
OCYLLIECTBNAT AOMKHOCTHbIE NMua OTAena MyHUuunanbHOW Cnyxbbl 1 NpOTMBOOAENCTBUM
KoppynumMm agMUHUCTpaUUKM MyHMumMnanbHoro okpyra ropog Kuposck MypmaHckon obnactm
(nanee — OTaen, AOMKHOCTHOE NULO OTAena).

1.3.2. CBegeHuns 0 MecTe HaxoxaeHus, rpaduke paboTbl, cnpaBoYHbIX TenedoHax u
agpecax opunumnanbHbIX CauToB, a TakKe 3NIEKTPOHHOM MOYThI OTAena pasMeLLarTCs:
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- Ha odmumnanbHOM caunTe oduumarbHOM calTe opraHoB MeCTHOro camoynpasiieHUs
ropoga Kuposcka B cet IHTepHeT: www.kirovsk.ru;

- B (pepepanbHOM rocygapCTBEHHOM WHdOpMaUnoHHoOM cucteme «depepanbHbii
peecTp rocygapCTBEHHbIX U MyHUUMNanbHbIX ycryr (pyHKuun)» (ganee - depeparibHbIn
peecTp): http://www.gosuslugi.ru;

- Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr (dpyHKunn) (oanee -
EavHbin noptan): http://www.gosuslugi.ru;

- Ha VMHJOPMAaUMOHHbLIX CTeHOaX, PacCrONIOXKEHHbIX B MOMELLEHMAX agMUHUCTpaunn
MyHMUMNanbHOro okpyra ropoa Kuposck MypmaHckon obnactu (qanee — AQMUHUCTpaums).

1.3.3. Ha EgmMHom nopTane pasmellaeTtcs crnegyowas nHpopmaums:

- cnocobbl NnpegocTasneHna MyHMunnanbHOM yCnyru;

- nepevyeHb HOPMATMBHbIX MNPAaBOBbLIX AaKTOB, HENOCPEACTBEHHO pPerynupylowmx
npegocrasneHme MyHuumnaneHoOM ycnyru;

- UCYepnbiBaOWNA MNepevyeHb [OKYMEHTOB, HeobxoauMMblx ONS npeaocTaBneHus
MyHuumMnansHoOn ycnyru, TpeboBaHMs K OPOPMIEHUIO YKa3aHHbIX OOKYMEHTOB, a TaKxe
nepeyeHb [JOKYMEHTOB, KOTOpble 3adBuTENb BrpaBe npeactaBuTb Mo COBCTBEHHOM
UHULMATUBE;

- KaTeropus 3asaBuTernen, KOTopbiM NpegocTasnseTca MyHuumMnaneHas ycnyra;

- CpoK npegocTaBneHnss MyHuumnansHOM ycnyru;

- onucaHue pesynbTaTta npegocrasneHns MyHuumnanbHOW ycnyru;

- MCYepnbIBaOLWUN MNepeyYeHb OCHOBaHUM ANs OTKa3a B nNpuemMe 3asaBfeHus W
OOKYMEHTOB, [Af1 MPUOCTaHOBIIEHUS WNM OTKa3a B npefoctasrieHun MyHuumMnanbHON
ycnyru;

- 0 npaBe 3asBuTens Ha pgocyaebHoe (BHecyoebHoe) obkanoBaHue OencTBui
(bespencTBnsl) N peweHnn, MpPUHATBLIX (OCYLLEeCTBNSEMbIX) B Xode npedocTaBneHns
MyHMumnansHOW ycnyru;

- (opmbl  3aaBneHuMn  (yBedOMMEHWW,  COOBLUEHUN),  UCNofb3yemble  Npu
npegoctasneHnn MyHuumnansbHom ycnyru.

1.3.4. WHdopmaumna Ha EguvHOM nopTtane o nopsiake M cpokax npenocTaBfieHus
MyHMuMnanbHOM YyCnyrM Ha OCHOBaHWUM CBeAEHUW, coepxawuxca B deaepanbHoOM
peecTpe, NnpegocTaBnaeTcsa 3assuTernto becnnartHo.

1.3.5. [locTyn K MHGOpMaumnmn O cpokax M nopagke npegoctasneHns MyHuumnansHOM
ycnyrn ocyulectensietca 6e3 BbINOMHEHUSA 3asiBUTENeM Kakux-nubo TtpeboBaHuin, B TOM
yncre 6e3  uUcnonb3oBaHMA nporpaMmMmHoro obecneveHusi, YCTaHOBKA KOTOPOro Ha
TexHu4yeckue cpefctesa 3aaBuTens TpebyeT 3aknioueHuUs NUUEH3UOHHOrO WKW MHOro
cornaweHus ¢ npasoobnagartenemM nporpaMmMmHoro obecneyeHus, npegycmaTpuBatloLLero
B3MaHue nnartbl, perMcTpaumio Unu asTopu3auuio 3asiBUTENS, UKW NpenocTaBneHne uUm
nepcoHanbHbIX JaHHbIX.

1.3.6. ViHguBugyanbHoe wHpopmupoBaHe 3asasutenen o MyHuumnanbHOW ycnyre
OCYLLIECTBINSAETCH:

- B YCTHOM (popMe NNYHO unn no teneqoHy;

- B MUCbMEHHOW opMe - MO MNUCbMEHHbIM ObpalleHusiM, NOCTYNMBLUMM B agpec
aAMUHUCTPALMM  NOCPEACTBOM MOYTOBbLIX OTNPABMEHUA UMW 3NEKTPOHHbLIX CPEeAcTB
KOMMYHUKaLMNN.

1.3.7. Tlpn KOHCYNbTUPOBaHUM O MNopsake npedoctaBneHns MyHUUMNanbHOW yCnyru
AOMKHOCTHOE NUUO oTAena 06a3aHo NPOMHMOPMNPOBaTL 3adABUTENS:

- O nepeyvyHe [OOKYMEHTOB, HeobxoauMMmblx AN npegocTaBnenHns MyHuuunansHou
ycryru, B TOM 4ucrie 0 JOKYMEHTaXx, KOTopble OH OOSMKeH NpeacTtaBUTb CaMOCTOSATENBHO, U
OOKYMEeHTax, KOTopble OTAen [JOSPKEH MOMyYuTb B paMKax MeXBeLOMCTBEHHOro
B3aMMOOENCTBUSA, €CINN 3asBUTENb HE NPeaCTaBUT UX N0 COBCTBEHHON UHULNATUBE;
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- O CpOKax NPUHATUA peLleHns o npegocTaBneHnn MyHuuunansHom ycnyru;

- 06 OCHOBaHMSIX 1 yCrnoBusax npegoctasneHns MyHuumnansHOW ycnyru;

- 06 OCHOBaHWAX OTKasa B npueme AOKYMEHTOB, HeobxoauMMbIX AN NpefocTaBneHus
MyHuuunansHou ycnyru;

- 06 ocHoBaHuWsIX OTKa3a B npegocTtaBneHnn MyHUunnansHom ycnyru;

- 0 NopsaKe Nony4YeHUst KOHCYNbTauumi No Bonpocam npegocrasneHna MyHuuunansHom
yCnyru;

- 0 nopsgke obxanoBaHus pelLueHun, AencTBun nnu 6e3nencTBusa OTAena, a Takke
AOJDKHOCTHbIX N, oTAena.

1.3.8. lNpun oTBeTe Ha TenegOHHblE 3BOHKM M MNpW YCTHOM oOpalleHun rpaxgaH
AOJDKHOCTHOE NUUO OoTAena AaeT OTBET CaMOCTOSATENBHO.

B cnyyae ecnu ana noarotoBkM oTBeTa TpebyeTcs NpoaosnkuTenbHoe BpeMsi Nimbo
AOSDKHOCTHOE NMUO oTAena He MOXeT B  [JaHHbI MOMEHT OTBETUTb Ha BOMNPOC
CaMOCTOATENbHO, OH 00653aH BbIOpPaTh OAMH N3 BapuaHTOB AaNbHENLLNX OENCTBUN:

a) npeanoxutb 3asBuTento obpatntbca 3a Heobxoaumon  UHGopmMauuen B
NMCbMEHHOM BUae;

6) cormacoBatb C 3asBUTENeM [pyroe BpeMs AOnA  MpoBeAeHUs  YCTHOro
NHGOPMMPOBAHUS.

1.3.9. NHamBuayanbHoe yCTHOEe WHGOpMUpoBaHWe ocyulectensietcsa He 6onee 10
MUHYT. Bpems oxuaaHusa 3assutenen npyu nHanBMAyarnbHOM YCTHOM MHGOPMUPOBaHUK (Npuy
obpalleHnn 3aMHTEpPECOBaHHbIX ML 3a WMHOpMauUMen NUYHO) HEe MOXeT npesblwatb 15
MUHYT.

1.3.10. 3asBuTENnam npeaocTaBnseTcsa BO3MOXHOCTb OCYLECTBUTbL NpeaBapUTeNbHYH
3anucb Ha npuem no TenedoHy, C UCMOMb30BaAHMEM 3MEKTPOHHOW MOYThl NGO NpU FIMYHOM
obpawieHnn B oTaen.

1.3.11. NHdopmupoBaHune ocyliecTengeTcs Takke nytem nyGnukauum
MHOPMALUNOHHBLIX MaTepuanoB B cpeacTBax MaccoBOM MHGOpMaLni.

1.3.12. Ha nHdpopmaLmMoHHbIX CTEHOAX pa3mellaeTca crnegyrouas nHopmaums:

- 0bpasubl 0hopMneHNS 3asIBIEHUN;

- NepeyYeHb AOKYMEHTOB, HeObxoanMbIX ANg npegocTtasneHns MyHuumMnanbHOM ycnyru;

- nepeyeHb OCHOBaHWM N9 OTKa3a B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegoctasneHna MyHnumnansHoW ycnyru;

- NepevYeHb OCHOBaHUN 4N4 OTKasa B npegoctasneHnn MyHuumnansHON ycnyru;

- nopsgok obxanoBaHus pelleHnn u gencteun (6e3gencteus) oTaena, a Takke ero
AOJDKHOCTHbIX N, NpeaocTasnsowmx MyHuyunansHomn ycnyry.

2. CTAHOAPT NPEOOCTABJIEHUA MYHULUUNAIIBHON YCIYTU

2.1. HammeHoBaHne MyHULMMNAansHOW ycnyru

HasHayeHne un BbiNfata MNEeHCUMM 3a BbICAYry NeT MyHuMuMnanbHbIM - CryXalwum
agMUHUCTpauun MyHuumMnaneHoro okpyra ropog Kmposck MypmaHckon obnactun (panee —
NeHcus 3a BbICNYry neT).

2.2. HanmeHoBaHue opraHa, npeaocTaBnsowero MyHUUunanbHy ycnyry

2.2.1. lNpepocraBneHne MyHUUUNAaNbHOM YCNyrn ocywecTBnaeTca AAMUHUCTpaUMEN.
OTBETCTBEHHbIM WUCMOMHUTENEM MYHUUUNANbHOM YCIYyrM B 4acTu npuvema 3asBieHun wu
Ha3Ha4YeHUs neHcun 3a BbICcnyry et asnsetca Otgen.

HenocpeACTBEHHbIM UCMOMTHUTENEM MYHULUNANBHOM YCNYrM B YacTU BbiNnaTbl NEHCUK
3a Bbicnyry net sasnsetcd MyHuuunanbHoe kaseHHoOe YydpexaeHue «LleHTp ydyeta w
OTYETHOCTM MyHULUMNANbHbIX yupexaeHun ropoga Knposckay (ganee — MKY «LlYnOy).
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22.2. Mpwn npenocTaBneHnm MYHULMNANbHON ycnyrm ALMUHUCTpauus
B3aMMOJENCTBYET:

- ¢ MKY «LYnO» B yactm nonyyeHust CnpaBknm O pas3Mepe MECSYHOro AEHEXHOro
coAaepXaHuna 3asaBuTens;

- C opraHamu, OCyLleCTBSIWUMU NeHCUOHHOe obecneveHne, B KOTOPbIX MPUHATO
pelleHne 0 HasHayYeHn CTPaxoBOW NEHCUU MO CTapOoCTN (MHBaNMOHOCTM) B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 28.12.2013 Ne 400-d3 «O cTpaxoBbix NeHCUaxXy», Mmbo TpyLoBON
NeHCMM NO CTapocTM (MHBanNMOHOCTW) B cooTBeTCTBUM C PegeparnbHbIM 3aKOHOM OT
17.12.2001 Ne 173-93 «O Tpyaosbix neHcusx B Poccuickon ®epepaumm», nnbo 4OCPOYHOM
odhopMIiEHMM NEHCKMK B cOOTBETCTBUM ¢ 3akoHoM Poccunckon ®epgepauum ot 19.04.1991 Ne
1032-1 «O 3aHATOCTM HaceneHus B Poccuickon defepaunny 3assuternto (ganee — opraH,
OCYLLIECTBMALWMIA NEHCUOHHOE obecneyeHne), B YacTu NOMyvYeHUss OT YKa3aHHbIX OpraHoB
AOKYMEHTOB, MOATBEPXAAKLWMX (PaKT HAa3HAYEHMA NEHCUN 3aABUTENHO.

2.3. PesynbTaT npegocTaBneHnsa MyHMUmMnanbHON ycnyru

KoHeuHbIM pe3ynbTaTtoM NpeaocTaBrneHns MyHUUMnanbHOM YCnyrn BnaeTcs:

- HanpaeneHwe (Bbldaya) 3asBUTEN0 YBEAOMIEHUSA C NPUITOXEHMEM NPAaBOBOro akra o
HasHa4eHuu, onpeaerneHnn pasMmepa neHcun 3a BbICnyry ner;

- HanpaBneHve (Bblgaya) 3asBuTENO yBeoMMeHWs o6 oTkase B npedocTaBneHun
MYHULUNANbHOW YCIyru.

2.4. Cpoku NpeaocTaBneHmst MyHMUMNanbHOM ycnyrm

2.4.1. Cpok npegocTtaBneHnsa myHuumnanbHon ycnyrn coctasnseT 30 gHen:

- perucTpauus 3asBfeHus C npunaraeMmbiMM OOKYMEHTaMu — B A€Hb MOCTYNnfeHns
3asiBreHns;

- NpoBepKa 3asiBMeHUS M MPUMOXEHHbIX K HeMy [OOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHnaM nogpasgena 2.6 pasgena 2 HacTosWero agMMHUCTPATUBHOIO pernameHTa - B
TeyeHne 5 paboumnx gHern nocne gHA perncTpaunn 3asaBneHus;

- NpoBepKa Hanuuusa (OTCYTCTBUHA) OCHOBAHWW AN OTKasa B HasHa4yeHUU MeHcuu 3a
BbICNYry neT, onpeaeneHne pasmepa NeHCUW 3a BbICAyry neT, opopMIeHne peLleHust O
Ha3Ha4YeHUN MeHCuM 3a BbICAYry fieT NMOO oTKa3e B Ha3HAYEeHWW YKas3aHHOW NMeHCcun — B
TeyeHme 10 pabounx gHEN CO AHA perncTpaunn 3asBneHus;

- HanpaBrieHve 3asiBUTEN0 yBeOOMSIEHUSI O Ha3HayYeHuM MeHCuM N onpegeneHuu
pasmepa neHcun 3a Bbicnyry net nubo o6 oTka3e B Ha3HAYEHMM YKa3aHHOW NEHCUM — B
TeyeHne 5 paboumx AOHeN nocne AHS MPUHATUSA peLleHns O HasHayYeHun (OTkase B
Ha3Ha4YeHUN) NeHCKM 3a BbICTYry neT.

2.4.2. Mpu nogaye 3asgBuTENEM 3asiBfieHMst U HeobBxoauMbIX AokymeHToB B OTgen, a
TaKke Npu NMYHOM obpalleHun 3aaBuTens NS MnonyvyeHus MHdopmauum O pesyrbTaTe
npegoCcTaBfeHns MyHULMNAnNbHOMW YCAyrM MakCUMarnbHbIA CPOK OXMAAHUS B o4vepean He
OOJDKEH npeBbiwaTtb 15 MUHYT.

2.4.3. CpoKk perncrpaumm 3asiBfeHust U MoslydeHHbIX OT 3asBUTENS OOKYMEHTOB He
6onee 10 MUHYT B A€Hb UX NOL4AYN UMW B A€Hb UX NOCTYNSIEHNSA B OTAEN.

Mpn nocTynneHnn 3asiBNeHnsa U JOKYMEHTOB 3asiBUTENS Ha agpec 3NIEKTPOHHOM MOYThI
Otaena yepes oduumanbHbIi CauT OpraHoB MECTHOro camoynpasrneHus ropoga Kuposcka
unu EguHbIN nopTan pernctpaums oCyLLEeCTBISETCA B A€Hb UX NOCTYNIIEHWS.

B cnyyae HanpaBneHus 3asiBNeHNsa 1 NPUIIOXeHHbIX K HeMy JOKYMEHTOB:

- Mo NoyTe, AHEM nojdayu 3asBfeHUs cYMTaeTca Aata MX NOYTOBOro OTMpaBrieHus,
nogreepxgaemMast OTMETKON (LUTaMnoM) opraHM3aumm noYToBOM CBA3W;

- ONEKTPOHHOW MOYTOW, AHEM NOoJauyYn 3asiBNEHUs cunTaeTca data UX OTnpaBfeHus,
noaTeepXxgaemas OTMETKOM OTNpaBneHNsa B 9NEKTPOHHOM COO6LLEHMN.
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2.4 4. TeHcusn 3a BbICAyry nNeT Ha3HavyaeTcsa Co AHA nogadn 3asBneHust (HesaBUCMMO OT
cpoka oOpalleHnsa) u nosydYeHnss BCEX HEeOoOXOAMMbIX LOOKYMEHTOB, HO He paHee [HS,
cnegyroLero 3a gHeM 0CBOBOXAEHUSA OT JOSPKHOCTU MyHULMNANbLHOW CryX6bbl N Ha3HaYeHus
CTpaxoBOW NEHCUN BMECTE C (PUKCUPOBAHHOW BbIMATON K CTPAaxXOBOW NEHCUN.

24.5. lMpenocTtaBneHune MYyHULMNANbHON ycnyrm npuoCcTaHaBNMBaeTCs
(Npekpallaetcd) Ha Bpems [0 NpeKkpaweHUs OCHOBaHW AOns  NPUOCTaHOBMEHUS
(NpekpalleHnsi) nNpefocTaBnNeHns MyHUUMNanbHOW YCNyru, ykasaHHbIX B MyHKTax 2.8.3 u
2.8.4 nogpasgena 2.8 pasgena 2 HacTosLero agMMHUCTPaTUBHOIO pernamMmeHTa.

2.5. NpaBoBble OCHOBaHWA ANA NpefocTaBNeHNa MyHUUMNAIbHON YCIyru

MpepocTaBneHne MyHUUMNanbLHOM YCryrn OCyLLEeCTBSAETCA B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM Poccuinckon ®epepaummn ot 27.07.2010 Ne 210-03 «O6
opraHusauumn NnpeaocTaBfneHnst roCyaapCTBEHHbBIX M MYHUUMMANbHbIX YCnyr»1;

- 3akoHoM MypmaHckon obnactm ot 29.06.2007 Ne 860-01-3MO «O MyHuuMnanbHOM
cnyxbe B MypmaHckon obnactu»2;

- PeweHnnem Coseta pgenytatoB ropoga Kwuposcka ot 18.12.2015 Ne 38 «O6
YyTBEPXXAEHMM NOPSiAKA HasHadeHus, BbinnaTbl U (PUHAHCMPOBAHMM MEHCUWN 3a BbICIYry neT
MYHUUMMNANbHbIM CAy>KalluM OpraHoB MeCTHOro caMmoynpasneHus ropoga Kuposckar»3.

lMepeyeHb HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PErynupyrwmnx npenocraBneHme
MyHuuunansHon ycnyrm (C ykasaHMeM WX PEKBUSUTOB W MCTOYHUKOB OuUManbHOro
onybnukoBaHusa), pasmewaeTtcd Ha  oduumanbHOM  canWTe  OpraHoB  MECTHOro
camoynpasneHus ropoga Kuposcka, B PenepanbHoM peectpe u Ha EanHom noprane.

2.6. lepeyeHb OOKYMEHTOB, HeEOOXOoOMMbLIX AONsi NPEenoCTaBEHUs MyHMUMNANbHON
ycnyru

2.6.1. MyHuumnanbHasa ycnyra npegocTaBnseTcss Ha OCHOBaAHMW  MUCbMEHHOTO
3asBrneHna no opme, YCTaHOBMEHHOW npunoxeHnem Ne 2 K agMWHUCTPATUBHOMY
pernamMeHTy, K KOTOpOMY npunaratTcs crneayloLlme JOKYMEHTbI:

a) Konuga nacnopTa 3asiBUTenNs;

0) Konusa TPYAOBOW KHWXKKN 3aaBUTENS;

B) CnpaBKka O pas3Mepe MECSIMHOMo AEHEeXHOro COoAepXaHus 3asiButens no dopwme,
yCTaHOBNEHHOW npunoxeHnem Ne 4 K agMUHUCTPATUBHOMY PErNaMeHTy;

r) cnpaeBka O MNPOLOSPKUTENBHOCTU CTaxa MyHUUMNanbHOM CryXObl 3aaBuTens,
yYUMTbIBAEMOrO AS1I9  UCYUCNEHUS pa3Mepa MNeHCUW 3a BbICAyry neTt, no dopwme,
yCTaHOBMEHHOM npunoxeHnem Ne 3 K agMUHUCTPATUBHOMY PErflameHTy;

A) KONWA MpaBOBOrO akra, noaTBepXdatolero agaty M OCHOBaHWE YBOSbHEHUS
3asBuUTENS CO CNYyX0bblI;

€) cnpaBKa UM MHOWM OOKYMEHT OpraHa, OCyLLeCTBASOWEro NneHCMOHHoe obecneyenune,
nogTeepxgatowme ¢akT Has3HayeHus CTPaxoBOM MEHCUM C yKasaHuMeM denepanbHoro
3aKOoHa, B COOTBETCTBUW C KOTOPbIM OHA Ha3HayeHa (4OCPOYHO odopmreHa) (nanee —
AOKYMEHT, NnoATBepXaatoWwmnn akT Ha3HauYeHUs1 CTPaxoBOW NEHCUN).

B cnyyae ecnu 3a nonyvyeHmem MyHuumnanbHon ycnyrm obpawiaeTtcs npeacraButenb
3aasuTens, OOMOMHUTENbHO K yKa3aHHbIM OKYMEHTaM MNpeacTaBnsioTcs LOBEPEHHOCTb U
AOKYMEHT, YOOCTOBEPSAIOLLNA NINYHOCTL NpeacTaBuTens 3asButens.

! «CobpaHue 3akoHogaTenbcTtea POy, 02.08.2010, Ne 31, cT. 4179
2 «MypmaHckuin BecTHuk», Ne 120/1, 30.06.2007, cTp. 1-3
3 «Knposckuin paboumniny, npunoxeHne Ne 2 k KP Ne 51, 24.12.2015, cTp.1-2
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2.6.2. [1okyMeHTbI, Yka3aHHble B NoAnyHKTax «a» n «b6» nyHkrta 2.6.1 nogpasgena 2.6
pasgena 2 HacToswero agMMHUCTPATMBHONO perfamMeHTa, 3asiBUTESb NpeaocTaBnsieT B
OTAEN CaMOCTOATESBHO.

2.6.3. CnpaBky O pasMmepe MeCAYHOr0 [EHEXHOro coAepXaHus 3asButens,
onpeneneHHyo NoAMyHKTOM «B» MNyHKTa 2.6.1 nogpasgena 2.6 pasgena 2 Hactoswero
aAMWHUCTPATUBHOIO pernameHTa, OoTAen CaMOCTOATENbHO 3anpawmBaeT B paMKax
MeXBEJOMCTBEHHOro  MHGopmaumMoHHoro  B3ammogencteus B MKY  «LUYmnO», B
pacrnopshKeHNUN KOTOPOro HaxoOsaTCHA YKa3aHHble OOKYMEHTbl (CBeAeHUsl, coaepkalmecsa B
HUX), B TOM 4YuCNe MpU HanmMyMm TEXHUYECKOM BO3MOXHOCTW, B 3IEKTPOHHOW dhopMme C
NCMNonb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO B3aUMOAENCTBUS, B Criyvae,
€eCnun 3asiBuUTenb He NpeacTaBun Ux No coO6CTBEHHON MHMUMATUBE.

[oKkymMeHT, noatBep)XgaroLwmn (akT HasHa4YeHUs CTPaxOBOW MEHCUM U yKa3aHHbIA B
nognyHkTe «e» nyHkTa 2.6.1 nogpasgena 2.6 pasgena 2 HacTosaWwero agMuUHUCTPaTUBHOIMO
pernameHTa, OTAEN 3anpawunBaeT B pamMKax MEeXBeLOMCTBEHHOIO MHMOOPMALMOHHOIO
B3aMMOENCTBMSA B OpraHe, OCyLeCTBNALWEM NEeHCUOHHOe obecneyvyeHne, B pacrnopsiKeHnn
KOTOPOro HaxoOAaTCs yKa3aHHble AOKYMEHTbl, B TOM 4MCre MNpU HanMumm TEXHUYECKOWU
BO3MOXHOCTU, B 3IEKTPOHHOM (pOpME C MCMNONb30BAHUMEM CUCTEMbI MEXBEOOMCTBEHHOIO
3MIEKTPOHHOrO B3aMMOAEWCTBUS, B Crnyyae, ecnv 3asiBUTenb He NpeacTaBui yKasaHHbI
AOKYMEHT No COO6CTBEHHOW MHMUMATUBE.

2.6.4. lMoaorotoBKy AOKYMEHTOB, yKadaHHbIX B MOAMNYHKTAX «M» W «4» nNyHKkTa 2.6.1
nogpasgena 2.6 pasgena 2 Hactoswero agMMHUCTPaATUBHOIO perfiameHTa, ocyllecTBnseT
OTtpen.

2.6.5. TekcT 3adBneHna [OrkKeH OblTb HanucaH pasbopyumBo. 3asiBneHve u
npeacTaBnNeHHblIE [OOKYMEHTbl HE [OOSMKHbl COAEpP)XaTb HEOrOBOPEHHbLIX WCNPaBIEHUN,
COKpaLLeHWNiA, NOBPEXOEHM, HANMYMe KOTOPbIX HE MO3BOSISIET OQHO3HAYHO UCTONKOBATb €ro
coaepxaHue.

2.6.6. lNonyyatenamMm MyHULMMANbHOW YCMyrK, BblEXaBLUMM Ha MOCTOSIHHOE MeCTOo
XutenbcTtea 3a npenensl Poccunckon denepaunmn, neHcUs 3a BbICYry fneT BbinfavymBaeTcs
npu YycrioBMM NpefocTaBfeHns MMM B OTAEeNn exerogHo B Aekabpe [OOKyMeHTa,
noaTeBepXxaarLero akt HaxoXOeHus rpaxaaHvHa B XMBbIX (MO COCTOSIHMIO Ha Aekabpb
TeKyllero roga), BblAaHHOMo AMNIOMAaTUYECKUM MpPeacTaBUTENbCTBOM MW KOHCYMbCKUM
yuypexaeHmem Poccunckon dPegepauum 3a  rpaHuLEn, HOTAapUycoM Ha Tepputopum
Poccunckon ®depepaumm  nmbo  KOMMETEHTHbIM  OPraHOM  (OOSDKHOCTHLIM — JIULLOM)
WHOCTPAHHOro rocyaapcTBa.

2.6.7. lNonyyatenamMm MyHULMNAnNbHOW YCRyrk, Bbl€XaBLWMM Ha MOCTOSIHHOE MeCTO
XutenbctBa 3a npegenbl MypmaHckon obrnactn, neHcusa 3a BbICNyry neT BbinnadnBaeTcs
npu ycnosuu npefocTaBfieHMss UMW B OTAEN eXerogHo B Aekabpe ofgHOro v3 criegyromx
AOKYMEHTOB (N0 BbIOOPY yKasaHHbIX NnL):

- HOTapuarnbHO 3aBEPEHHOr0 CBUAETENbLCTBA, YOOCTOBEPSAIOWEro (hakT HaxoXOeHus
rpakgaHuHa B XMBbIX;

- CnpaBKM oOpraHa, OCYLWECTBAALWEro MeHCMOHHOe obecnevyeHne, O TOM, 4TO
COOTBETCTBYHOLUEMY FpaKAaHVHY BbINnaynBaeTca CTpaxoBasi NeHcua (MO COCTOSIHUIO Ha
Aekabpb Tekyulero roga);

- KOonuu nacnopTa (cTpaHuubl 2-5) (B cnyyae HanpaBreHUs no noyte ykasaHHas Konus
A0JKHa BbITb 3aBEpeHa B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccuinckon denepaumn).

2.6.8. 3aaBneHne N OOKYMEHTbI, yKa3daHHble B NyHKTax 2.6.1, 2.6.6 n 2.6.7 nogpasgena
2.6 pasgena 2 HacToAWeEro aaMUHUCTPATUBHOINO pernamMeHTa, o06583aHHOCTb MO
NpeaoCTaBNEHNIO KOTOPbIX BO3MOXEHa Ha 3asBuTens, MOryT ObiTb npeacTaBfieHbl
3asiBUTENEM criegylowmmMmmn cnocobamm:
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- NyTemM UX HenocpeacTBEHHOW nogadn B oThaen nubo HanpasrneHus no nouyte. pu
nogayve ykasaHHbIX OOKYMEHTOB HEnocpenCTBEHHO B OTAEN 3asBuMTENeM OAHOBPEMEHHO
npeabsBnseTca nacnopT n TpyAoBas KHWKKa — AN 0b603peHnsa u NpoBepKkn COOTBETCTBUSA
npeacTaBfeHHON 3asiBUTENEM KoMK NOANMHHOMY AOKYMEHTY, C KOTOPOro OHa U3roToBneHa
(B cnyvyae HecobniogeHus 3asiBUTENeM AaHHoOro TpeboBaHWA, Ha 3asiBIEHUN CTaBUTCS
COOTBETCTBYHOLLAA OTMEeTKa); Npu NpeaocTaBneHun 3asiBuTenieM HoTapuanbHO 3aBEepPeHHbIX
KOMui nNpeacTaBneHnss OpurnHanoB OOKyMeHTOB He Tpebyetcd. B crnyyae HanpasneHus
YKa3aHHbIX [OOKYMEHTOB MO MoYTe: KOMUW [AOKYMEHTOB [OMXKHbl OblTb 3aBepeHbl B
cooTBeTCTBMM  C  3akoHogaTtenbcTBoM  Poccuiickon  ®epepauun.  O6s3aHHOCTb
noaTBepXaeHnsa akta oTnpaBkn JOKYMEHTOB NEXUT Ha 3adBUTENE;

- nyTem 0QOpPMIIEHNS B BUOE 3NEKTPOHHbLIX AOKYMEHTOB B MOpsiAke, onpeneneHHoM
MpaBsutenbctBoM Poccuiickon ®eapepauum n (nnn) MNpasutenscteBom MypmaHckon obnactu,
C ucnonb3oBaHneM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLiero nonb3oBaHus,
B TOM uncrne cetn VIHTepHeT, BKNoYast eAnHbIN nopTarn rocygapCTBEeHHbIX U MyHULMNANbHbIX
YCIyr.

2.6.9. 3anpeweHo TpeboBaTtb OT 3asABUTENS:

- NpeacTaBrieHnsl AOKYMEHTOB W MHAOPMALMM WU OCYLLECTBIIEHUS AEWUCTBUMN,
npeacTaBfieHne WUnM  OCYLIECTBNIEHNE KOTOPbIX He NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKkTaMu, PerynvpylolmMm  OTHOLLIEHMS,, BO3HMKaKOWME B CBA3N C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

- npeacTaBneHnss [OKYMEHTOB W MHGOPMauuu, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM MpaBoBbIMKM akTamun Poccuinckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnactu 1M MyHUUMNanbHbIMA MNPaBOBbIMW aKTaMm HaxogaTca B
Pacnops>KeHNUM UCMNOSTHUTENbHBIX UMM OBNacCTHbIX  YYpeXaeHun, NpeaoCTaBNALLMX
MYHAUMNANbHYK  YCRyry, WHbIX [OCY4apCTBEHHbIX OpraHoB, OPraHoB  MECTHOrO
camoynpasneHns n (Mnn) NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOro  CamoOynpaBfieHUst  OpraHu3auuin,  ydacTBywWMX B  NpeaocTaBneHun
rocyAapCTBEHHbIX U MYHULUMNANbHbLIX YCAYr, 3a UCKIOYEHNEM OOKYMEHTOB, yKa3aHHbIX B
yactm 6 ctatbn 7 PepgepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauum
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITyr»;

- OCyLLUeCTBIiEHMSI OENCTBMKA, B TOM 4MCMEe COrflacoBaHuin, Heobxoaumblx Ond
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHble FOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHWsi, OpraHn3auun, 3a WUCKNOYEHMEM MOMy4YeHus
yCnyr n noryyeHus AOKYMEHTOB W WHopmauuun, npefocTtaBnseMbix B pesynbTaTe
NpeaocTaBnNeHns Takux YCNyr, BKMOYEHHbIX B NMepedHn, ykasaHHble B 4actu 1 cratbu 9
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHumsauuu npenocTaBeHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr»;

- NpeacTaBneHns JOKYMEHTOB U MHAOpMALMK, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanucb MNpW nepBOHayanbHOM OTKase B nNpuemMe [OOKYMEHTOB,
HeobXxoouMMbIX Ons NpefocTaBfeHuMs MyHUUMnanbHOW ycnyru, nubo B npeaocTaBneHuu
MYHMLUMNANbHON YCNYru, 3a UCKIMOYEHNEM CrneayroLmnx Cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLMXCH
npeaocTaBnNeHns MyHULMNANbHOW YCryri, rnocre nepBoHayanbHOW Nnogayn 3asiBNEHust O
npegocTaBneHnn MyHUUMNanbHON yCnyru;

6) HanuMune owmnboK B 3asiBNEHWM O NPeAoCTaBNEHUN MyHULUNANbHOW YCNyru u
AOKYMEHTax, MOAAHHbIX 3adABMTENeM Mocfe nepBOHavyanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX Ans npedocTaBneHns MyHuuunanbHOW ycnyru, nvbo B
NpeaoCTaBNeHNN MyHULMNANbHOW YCNYrM W HE BKIOYEHHbIX B MpPeACTaBneHHbI paHee
KOMMNNEKT AOKYMEHTOB;
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B) UCTevyeHue cpoka AeWCTBUS LOKYMEHTOB WM U3MEHEeHWe WHgopmauuun nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOKYMEHTOB, HeobXxoaumbiX Ans npeaocTaBneHus
MyHUUMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUnansHOM yCnyru;

) BblSIBNEHME AOKYMEHTanbHO MOATBEPXAEHHOro dakrta (Mpu3HaKkoB) OWMOBOYHOro
UM NPOTUBOMNPABHOrO  AenctBus  (0e3genctBusl)  OOSMKHOCTHOMO  nuua  oTgena,
MYHUUMNANbHOMO  cryxauwero, paboTHMKa MYHUUMNANbHOrO Ka3eHHOro  yypexaeHus
«MHOroyHKLMOHaNbHbIN LEHTP NO NPeAoCTaBfEHNI0 FOCYAapCTBEHHbIX U MyHULMNANBbHbIX
ycnyr ropoga Kwuposcka» (ganee - MKY «Mo®L»), paboTHuka opraHusauuu,
npegycMoTpeHHon Yactbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3
«O6 opraHuszaunm npegocTaBneHnss rocyaAapCTBEHHbIX WU MYHUUMNANbHbLIX YCNyr», npu
nepBoHavyanbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeobXoauMMbIX AONns NpeaocTaBneHuns
MyHUUMMNANbHOW ycnyr, nnbo B NpedoCTaBfieHUU MyHUUMNANbLHOW yCrnyrn, O 4em B
NMMCbMEHHOM  BuAe 3a NOANUCBbID  pykoBOAUTENs  OTAena, npeaocTaBnsiowero
MyHuUMnaneHyto ycnyry, pykosogutens MKY «MO®L» npum nepBoHayanbHOM OTKase B
npueme OOKYMEHTOB, HEOOXOAMMbIX AN NpefoCcTaBfeHust MyHuMuMnanbHOW ycnyrn, nubo
PYKOBOOUTENS oOpraHusaumn, npegycMoTpeHHom 4acteto 1.1 ctatem 16 PepepanbHoro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHuMsaumm NpefocTaBreHnsa rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr», YBEAOMISIETCA 3asBUTENb, a Takke MNPUHOCATCA M3BMHEHMS 3a
AOCTaBreHHble Heyao0bCcTBa;

[) npepocTtaBneHnss Ha OyMaxHOM HocuTene [OOKYMEeHTOB W WHgopmauuu,
3MEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee BbINn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 cratbm 16 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-¢3 «O6 opraHusaumm
npeaocTaBNeHNs rocyfapCTBEHHbIX M MYHULMNAMbHbBIX YCAYry», 3a UCKIIOYEHUEM CIlyyaes,
€eCNnn HaHeCeHne OTMETOK Ha Takue AOKYMEHTbl NMMBOo Mx nsbatue ABnaetca HeobxogmMbiM
yCrnoBMEM MNpeaoCTaBNeHNs rocyaapCTBEHHOW WKW MyHUUMNANbHOW YCNYrM, U WUHbIX
Crny4aesB, YCTAHOBMEHHbIX pefepanbHbIMU 3aKOHaMW.

2.7. lepeyeHb OCHOBaHUM AN OTKasa B npueme (PacCMOTPEHWUWN) [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBeHns MyHULMNAnbHON YCnyru

2.7.1. OcHoBaHns Ans oOTkasa B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Afis
npefocTaBnNeHns MyHUUUNAnNbHOW YCNyru, He YCTaHOBMEHbl, 3a WCKMIOYEHWEM CRy4Yaes,
npegyCMOTPEHHbIX  MNyHKTOM  2.7.2 nogpasgena 2.7 pasgena 2  HaCTosLWEro
a4MWHUCTPATUBHOIO pernamMmeHTa.

2.7.2. OcHoBaHVeM And OoTKasa B Npyeme AOKYMEHTOB B 35IEKTPOHHOM BUAE SBMSETCA:

- NoAnucaHne JOKYMEHTOB HECOOTBETCTBYHOLLMMU ANIEKTPOHHBIMU MOAMUCAMN;

- HEAENCTBUTENbHbIN CTATyC CePTUPUKATOB SNEKTPOHHbBIX NOANUCEN HA JOKYMEHTAaX;

- HEJOCTOBEPHOCTb 3NEKTPOHHbIX NOANUCEN JOKYMEHTOB;

- OTCYTCTBUWE 3NEKTPOHHOM NOAMNUCH;

- Hanuyue nospexaeHnn canna, He NO3BOMAALWMX NMONYYUTb OOCTYN K MHpopMaumn,
cogepxalienca B OOKYMEHTe, cpeacTBaMm NporpaMMHOro obecnevyeHns, Haxoasiuerocs B
cBobogHOM gocTyne;

- MHdopMaLMs B 9NEKTPOHHbIX OOKYMEHTaX npeacTaBfieHa He Ha rocyaapCTBEHHOM
a3blke Poccuiickon egepauum.

2.7.3. OcHOBaHMeEM 45 OTKasa B PaCCMOTPEHUUN 3asiBfIEHUSI O HAa3HAYeHUM MEeHCUKN 3a
BbICNYry feT 1 Bo3BpaTa AOKYMEHTOB 3asiBUTENIO ABNAETCA:

- NpeaocTaBfieHMEe HEMNOSTHOrO KOMMMEeKTa OOKYMEHTOB, NMpPedyCMOTPEHHbIX MYHKTOM
2.6.1 nogpasgena 2.6 pasgena 2 HacTosWero agMUHUCTPaATMBHOIO perriameHTa,
006A3aHHOCTb MO NPefoCTaBEHMIO KOTOPbIX BO3MOXEHa Ha 3asBUTENS;

- HEeCOOTBETCTBME O(OPMNEHUA AOKYMEHTOB TpebOoBaHWAM, yKaszaHHbIM B MyHKTaX
2.6.5 1 2.6.8 nogpasgena 2.6 pasgena 2 Hactodawero agMMHUCTPATUBHOIO pernameHTa,;
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- Hanuune B nNpeaCTaBfeHHbIX [JOKyMEeHTaX HeOOCTOBEPHOW WM  UCKaXKEHHOW
MHdOpMaUuK.

2.8. lepeyeHb OCHOBaHMM AN OTKa3a B Ha3HaA4YeHUW, NPUOCTAHOBNEHUM U (Unun)
npekpaLleHnn npegocTaBreHnss MyHUUMNanbHOW yenyrm

2.8.1. OcHoBaHMeM Onsi OTKasa B NpeaoCTaBfieHUM MyHULMNAnNbHOW YCNyrn siBnsieTcs
HEeCoOTBETCTBME CcTaTyca 3asaABuTenss TpeboBaHuaM, onpeaeneHHbiM nogpasgenom 1.2
pa3sgena 1 HacTosLero agMMHUCTPaTUBHOIO pernamMeHTa.

2.8.2. HenpegctaesneHne (HecBOeBpeMeEHHOe MpeacTaBrieHne) OpraHoM  Unu
opraHusaumen no MexsBeLOMCTBEHHOMY 3anpocy AOKYMEHTOB U MHOpMaLUUU, HE MOXeT
ABMATLCS OCHOBAHWEM A9 OTKa3a B NpefoCTaBNeHun 3asgBUTEN0 MyHULUNATbHOW YCIyri.

2.8.3. lpnoctaHoBreHne npenoctaBneHUss MyHULMNAanNbHOW yCryrn npegycMOTPeEHO B
cnyyasax HenpeacTasreHusa nosiydartenemM MyHMUMnansLHOW yenyrm B otaen:

- 3adBMNEeHNA 0 HOBbIX PEKBM3NTAX cyeTa Ana nepevncrieHns CymMmm neHcun 3a BbICIyry
neT B criydae naMeHeHus (3akpbITUs) ero Homepa cyeTa, COOBLLEHHOrO paHee;

- MH(OopMauMMm O CBOEM Bble3de Ha MNOCTOAHHOE MEeCTO XUTeNnbCTBa 3a npegensl
MypmaHckon obnactu;

- MHdopmauMM O CBOEM Bble3[le Ha MOCTOAHHOE MECTO XUTenbCTBa 3a npegens
Poccunckon depepaummn, B TOM 4YUCre [OKYMEHTa, MOATBepXAawllero aTy Bble3ga 3a
npegensl Poccuinckon degepaumm Ha NOCTOSAHHOE MECTO XUTENbLCTBA U HOBOE MECTO
XutenbctBa 3a npegenamm Poccunckon Pepepauuun, BbIGAHHOMO AUNSIOMATUYECKUM
NpeacTaBUTENLCTBOM WKW KOHCYNbCKUM  yupexaeHmem Poccunckon depepaumm nubo
KOMMETEHTHbIM OpraHoM (4OSMKHOCTHbBIM JIULIOM) MHOCTPAHHOMO rocy4apcTBa;

- B Aekabpe kaxgoro roga AOKYMEHTOB, yKa3aHHbIX B NyHKTax 2.6.6 n 2.6.7 nogpasgena
2.6 pasgena 2 HacTosIWero agMMHUCTPATUBHOIO pernaMeHTa — B Criydae ecrnuv nosnydaTternb
MYHUUMNANbHOM YCIyrM Bblexan Ha [MOCTOSHHOE MeCTO XuTenbCTBa 3a npedernbl
Poccunckon ®egepaumm nnm MypmaHckon obnactu.

[MpnoctaHoBnNeHne npegocTaBnNeHns MyHULUMManbHOW YCNyrM OCYLEeCTBAAeTCa C
nepBoOro Yucrna mecsua, crnegywouwero 3a Tem, B KOTOPOM HACTynuin COOTBETCTBYHOLLME
obcTosTenbcTBa. [locne ycTpaHeHna ob6CTOATENBLCTB, yKa3aHHbIX B HACTOALLEM MOAOMNYHKTE,
BbiNflaTa MNeHCUW 3a BbICAYry neT BO30OHOBMSETCS B TOM Xe pasmepe, B KakoM OHa
BbiMna4mMBanacbh Ha ieHb NPUOCTaAHOBIIEHWS, C Y4€TOM NepepacyeTa.

Bo3obHoBMEeHWe BbINMaTbl NEHCUW 3a BbICAYry feT MpouM3BOAUTCS C NEepBOro Yucna
Mecsilua, crneaylLwero 3a Mecsauem, B KOTOPOM Oblnv NOydYeHbl JOKYMEHTbI OT 3asBUTENS.
Mpn 9TOM HEMNONyYeHHble CyMMbl yKa3aHHOW MEHCUW BbINSa4yMBalOTCA 3a BCE BpeMs, B
TeYeHne KOTOPOro BbinsaTta ykadaHHOW neHcun Bbina NnpuocTaHoBneHa

2.8.4. TlpepocrtaBneHne MyHuMUMNANbLHOW YCyrn npekpawiaeTtca B CreayloLwmnx
cnyyasx:

- B Nepuo HaxoXaeHus nonyyatenss MyHUUUNanbHOW yCnyrM Ha rocygapCTBEHHON Unn
MyHMUMNanbHOW cnyxbe, 3amelleHuss TOoCyOapCTBEHHbIX OOSKHOCTen  Poccuinckon
depepaummn, rocygapCTBeHHbIX JormkHocTen MypmaHckon obnactn Ha npodeccnoHanbHOm
NOCTOSIHHOM OCHOBE UIMY MyHULMNArbHbIX AO/MKHOCTEN HA NOCTOAHHOW OCHOBE;

- NpWU HasHa4YeHUW nonyvaTtenio MyHUUUNanbHOW YCyrM B COOTBETCTBUM C
3akoHogaTenbcTtBoMm Poccuiickon depepaunm, 3akoHogaTenscteom MypmaHckon obnactu u
3aKkoHoAaTeNbLCTBOM Apyrux cybbektoB Poccuickon degepaumm MHOM NEHCUWU 3a BbICIYry
neT, NN exeMeCa4yHOW [OonnaTtbl K CTPAxXOBOW MNEHCUM (3a WUCKIHYEHUEM EXEMECAYHON
Aonnatbl K NeHCMW, yCTaHaBNMBaeMon B COOTBETCTBUMN cO cTtaTben 14 3akoHa MypmaHckon
o6nactn ot 20.12.2001 Ne 318-01-3MO «O Harpagax n npemuax MypmaHckon obnacTtmy).

- NpPU HasHa4YeHun nonyvatento MyHUUMNanbHOM YCNnyrMm B COOTBETCTBUM C
3akoHopaTenbcTBoM Poccunckon depepaunn, 3akoHogaTensctsom MypmaHckon obnactu u
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3aKkoHOAaTeNbLCTBOM  ApyrMx cybobektoB  Poccunckon  depgepaumm  eXemMecssi4HOro
NOXMU3HEHHOrO codepXaHusi, WM  OOMNOSIHUTENBHOIO  EXEeMECAYHOro MaTepuasribHOro
obecrneyeHna nNUBO  yCTaAHOBMEHO  OOMOSHUTENbHOE  MOXMU3HEHHOE  eXeMeCAYHoe
MaTepuanbHoe obecneveHue;

- B nepuvoA, BbiNnaTbl Mofyvatento MyHUUMNAanbHOW YCNyru, npeaocTaBnsoTCs
rapaHTuu, nNpeaycMoTpPeHHble MNyHKTOM 2 ctatbum 23 3akoHa MypmaHckon obnactu ot
29.06.2007 Ne 860-01-3MO «O myHuumnansHoun cnyx6e B MypmaHckon obnactu» (ganee —
3aKoH 0 MyHUUMNanbHOW crnyxobe);

- Bble3fa nonydarteniai MyHUUUnNanbHOM YCIyrm Ha MOCTOSIHHOE MEeCTO XUTernbCcTBa 3a
npegensl Poccuickon ®depepaumm B CTpaHbl, ¢ KoTopbiMu Yy Poccuickon ®epepaumm
OTCYTCTBYIOT JOFOBOPbI O NEHCMOHHOM obecneyeHnn.

- CMepTM nosnyyaTens MyHUUMNanbHON YCNyru.

lMpekpalleHne BbiNnaTbl NEHCUX 3a BbICNYTY €T OCYLLECTBISETCA C NepBOro 4ucna
Mecsua, cnegywouwero 3a MecdaueM, B KOTOPOM  HacTynunum COOTBETCTBYHOLUUE
obcTtoaTenscTBa. [lpn yCcTpaHeHUM YyKasaHHbIX B HACTOSAWEM MNOAMYHKTe O6CTOATEeNnbCTB
BbiNfiaTa MeHCUW 3a BbICNYry neT BO30OHOBMASETCA NO 3asBfEHUIO nonyvatens
MYHUUMNANbHOM YCryrn, C NepBOro 4ucra Mecsdua, cnegywouwero 3a TemM, B KOTOPOM
BO3HMKITO NpaBo Ha BO30OHOBreHWe neHcun. Mpu 3TOM pasMep NeHCUW 3a BbICAyry net
onpeaensieTcsl 3aHOBO B NopsiAke, NpeaycMoTPEHHOM 3aKOHOM O MyHULMNansHOM cryxobe.

2.8.5. CyMMbl NeHcuu 3a BbICAYry fieT He4ONosyYeHHble nofnyvarenemM MyHuuunanbHoOm
yCcryrm B CBSI3W C €ro CMepTblo, BbINfavyMBalOTCA HacrnegHukam no npasunam BbinnaTtbl
CTPaxoBbIX NEHCUI NPU HACTYMNEHWUN YKa3aHHbIX 0BCTOATENbCTB.

2.8.6. T[lonyyatenb MyHuMUMNanbHOW ycnyrm nubo npeacTaBuTenb nosyvatens
MYHULMNANBHOWN YCNyrn, AeUCTBYOLWNIK B CUITY MOSTHOMOYUIA, OCHOBaHHbLIX HAa 0OOPMNEHHON
B YCTaHOBMEHHOM 3akoHogaTenscTBoM Poccuiickon depepaumn nopsiake LOBEPEHHOCTH,
065a3aH coobLWMTb B OTAEN B MUCbMEHHON (hOPME O HACTyNNeHNN 06CTOATENbCTB, BNEKYLLUNX
N3MEHeHNe pasmMepa MNeHCcUM 3a BbICAYry neT W NpUOCTaHOBIEHWE ee BbinnaTtbl, B
NATUAHEBHbIN CPOK CO OHSA BO3HMKHOBEHWSI COOTBETCTBYHOLMX OB6CTOATENLCTB.

2.9. MNepeyeHb OCHOBaHWI ONA NnepepacyeTa NeHCUn 3a BbICIyry net

2.9.1. lNepepacyeT NeHCUM 3a BbICNYry NeT NPOM3BOANTCS:

- NpU  YyBENIMYEHUN MECHYHOIO [EHEXHOro CoAepXaHWa Mo COOTBETCTBYHOLLEN
AOIMKHOCTM MyHULUMNANBbHOM CNYXObl;

- PU U3BMEHEHMUM YCITOBUIN HA3HAYE€HUSA NEHCUN 3a BbICAYTY NeT.

2.9.2. OcHoBaHWeM Ang nepepacyeTa Ha3Ha4YeHHOW NEHCUN 3a BbICNYTY NeT ABNAETCA:

- BCTYMMEHUEe B CUIYy MyHULMNAanbHOro HOPMaTUBHOIO MPaBOBOrO akta 06 M3MeHeHUM
(yBEMMYEHUN) MECHYHOTO [OEHEXHOro COAepXaHUs MyHUUMnanbHbIX CryXawmx OpraHoB
MEeCTHOro camoynpasneHus ropoga KupoBcka B CBSI3U C U3MEHEHWEM (yBermyeHueMm)
pasmMepoB AOIMKHOCTHLIX OKNagoB, BXOASLLMX B COCTaB LEHEXHOro coaepXaHus, ucxogsa us
KOTOPOro MyHULUMMNAnsHOMYy Criy>allemy Ha3Ha4YaeTcs NeHCUs 3a BbICIyry ner.

- BCTynfnieHne B Culy HOpMaTMBHOro npasoBoro akta MypmaHckon obnactm o6
N3MEHEeHUN YCNoBUM Ha3Ha4YeHWsI NeHCUX 3a BbICNYTY NeT;

- cnpaBka 06 yBenuMYeHUN NPOLOSKUTENBHOCTM CTaxa MyHUUUNANbHOW CryXobl
nonyyaTento MyHUUMNanbHOW YCnyrn Ha rof unu Gonbluee Ynucro net, npegocTrasnsemas
OpraHoM MEeCTHOro camoynpasreHus ropoga KupoBcka, paHee NPUHABLUMM pelleHue O
Ha3Ha4YeHUn NeHcun 3a BbICMYry NneT, B AECATUOHEBHbIN CPOK CO AHA BCTYMNIIEHUA B CUIY
COOTBETCTBYIOLLETO N3MEHEHNS;

- obpalleHne nonyvyaTens MyHUUUNANbHOW YCAYr O Ha3Ha4YeHUM MEeHCUN 3a BbICNyry
neT No JOIMKHOCTU ¢ 6onee BbICOKUM AOMKHOCTHBLIM OKMaZoM C npumeHeHnem HopMm ab3aua
NATOro NyHkTa 9 ctatbm 24 3akoHa 0 MyHMLMNAanbHOW cnyxoe.


consultantplus://offline/ref=BADB8768FD1B5046D443B45540FC9251C2A3CE734F0FB56598A887EF715F8A2B6DBA8B4A74285D2CA523A2J8xFH
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=dad9df3e-db47-43de-8cce-db6acf36fce4
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=dad9df3e-db47-43de-8cce-db6acf36fce4

[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOWN NOAMMUCHIO:
Brnageneu: TypunHoB Bagum BuktopoBuy

Emenn: mironova@gov.kirovsk.ru

[arta noanucu: 10.03.2022 16:28:55

2.10. Paamep nnaTtbl, B3UMaemMoun C 3asBuUTens npu npegoctaBneHnn MyHUUmMnansHOn
ycnyru n cnocobbl ee B3MMaHus

2.10.1. lNpepgocTaBneHne MyHMUMNANbHOW YCyrn ocyllecTBnseTca Ha 6ecnnaTHowm
OCHOBE.

2.10.2. B cootBetctBUM co cTtatben 22.1 «OcHOB 3akoHogaTenbctBa Poccuimnckon
depepaumm 0 HoTapuatey, yTBepxaeHHbIXx BepxoBHbim CoBeTom Poccunckon depepaunmn
or 11.02.1993 Ne 4462-1, Bblgaya HOTapuanbHO 3aBEpPEeHHbIX KONuUMh [OOKYMEHTOB
OoCyllecTBngeTca 3a nnaTy, pasMep KOTopoW ycTaHoBneH crtatben 333.24 Hanorooro
kogekca Poccunckon depepaumn. ocnownmHa 3a COBEpLUEHME HOTapuanbHbIX OENCTBUI
B3MMaeTCsa HoTapuycamu.

2.11. TpeboBaHust K MeCTaM NpeaoCTaBNEHNS MyHULMNANBHOW YCNyrn

2.11.1. [JoCTynHOCTb MOMELIEeHUN, B KOTOPbIX MpeaocTaBnseTca MyHuuunanbHas
ycnyra, BKIOYaLWmMxX A0CTyn K 06bekTam, BXxoga M BbIXOAa M3 HUX, MecTa AN OXuaaHus,
AN19 3arnofnHEeHNs 3anpocoB O NpeaoCcTaBneHnn MyHULMNanbHOM YCyrn, UHPOPMUPOBAHNSA U
npyema nonyyatenen MyHuUMNanbHOW Yycnyru, obecneynmBaeTcd B COOTBETCTBUMM C
3akoHogaTtenbcTtBoM Poccuinckon ®egepaumm o coumanbHOM 3awmTe MHBanmaos.

2.11.2. TllomewieHne, npegHasHa4eHHOEe [ONA  O3HAKOMIEHUst 3aaBUTeENnen cC
MHOPMAaUNOHHBIMU MaTepuanamMmm, 4OSMKHO BbITb OCHALLEHO:

- NHPOPMALMNOHHBLIMU CTEHOAAMMU;

- CTYNbAMM M CTONIaMU 419 BO3MOXHOCTU 0DOPMIIEHUST AOKYMEHTOB.

Ha wHdopmMaunoHHbIX CcTeHdax B MOMeLWeHuU, npefHasHayYeHHoOM [nOnd npuemMa
AOKYMEHTOB, pa3MelLaeTca crnegyowasa nHpopmMaums:

- UW3BrieYEeHUs U3 3aKoHoAdaTelNbHbIX M  WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB,
cogepxalumx HOpMbl, perynupyrowme gesaTeribHOCTb No NpefoCTaBNeHUD MyHULMMIansHON
ycnyru,

- U3BNEYEHUN U3 TeKCTa HaCToALWEro agMUHUCTPATUBHOIO perfiaMeHTa;

- onucaHve nopsgka npegocTaBneHns MyHULMNansHOM yCyru;

- nepeyeHb OOKYMEHTOB, HEOOXOAUMbBIX AN MPUHATUA pelleHus O npegocTaBfeHun
MYHUUUNANbHOW YCNyru;

- obpasubl odopmneHna wun TpeboBaHMA K OOKYMEHTaM, HeobxogumbiM Ans
npegocTaBneHns MyHULUMNANsHOM YCNyru;

- apgpeca, rpadguk paboTbl, HOMepa TenedoHOB, agpeca WHTEPHET-CauToB WU
3IEKTPOHHOM MOYTbI OpraHu3auun, B KOTOPbIX 3adABUTENb MOXET MOSyYuUTb [OKYMEHThI,
HeobxoauMble A4S NpeAoCTaBneHNsa MyHULMNANbHON YCyru;

- OCHOBaHMs 1 YCroBuS NpegocTaBneHns MyHUUMnansHom ycnyru;

- MOPSA0K MOMYyYeHUs1 KOHCYNbTauun no BONpocaM NpefocTaBrieHns MyHULMnanbHON
ycrnyru B otaene;

- NopsiAok ob)kanoBaHUsI peLlUeHur, OerUCcTBUrM nnu 6e3nencTBusa OOSMKHOCTHBLIX vy,
oTaena.

2.11.3. Mecta ana oxugaHus npuvema [OSMKHbl OblTb 000OpyAoOBaHbl CTYMbSMMU
(KpecenbHbIMU CEKUMUSMU) N (UNIN) CKAMbAMMN.

211.4. B nomeweHusx, rge OCYLWECTBASETCA MpuMeM rpaxgaH no Bonpocam
npegocTaBnNeHns MyHUUMNANbHOM yCnyrn, AOfMKHa OblTb NpeaycMOTpeHa BO3MOXHOCTb
odhopMIieHNs 3asiBUTENEM HEOBX04MMbIX JOKYMEHTOB.

2.11.5. Paboune wmecTta [OOMKHOCTHbIX &KL, OTAena OCHAaLWLalTCA HaCTEHHbIMU
BbIBECKaMM C yKa3aHueM pamMunumn, UMeHn, oT4ecTsa U SOIMKHOCTN.

2.11.6. Paboyee MecTO AO/MKHOCTHOrO nuvua oTAena [OofmMKHO ObiTb 06opyaoBaHO
nepcoHanbHbIM  KOMMbIOTEPOM  C  BO3MOXHOCTbIO  [OCTyna K  HeobxoguMbiM
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MHOPMAUMNOHHLIM 6a3aM faHHbIX, NevaTalrolwmnM yCTpoMCcTBaM, cpeactBsaMmmn TenedOoHHOM
CBSA3MW.

2.11.7. Bce nomelweHus Ona npegoctaBfieHNd MYHULMMNANBLHOMW YCNYyrn OOSTDKHbI
COOTBETCTBOBATb CaHUTAPHO-TUIMEHMYECKMM MNpaBunamM M HopMaMm, a Takke TpeboBaHWAM
noxxapHon 6e3onacHoCTH.

2.11.8. B uenax obecnevyeHnsa KOHMpuOEHUMANbHOCTM CBEAEHMI O 3adBUTENEe O4HUM
AOSDKHOCTHBIM ~ JIMLIOM  OJHOBPEMEHHO BefeTCA NpueM TONbKO OAHOro NnoceTuTens.
OOHOBpPEMEHHOE KOHCYNbTUPOBaHME W (Mnn) npuem AByX W 0Oonee noceTuTenen He
AonyckarTcs.

2.12. lNokasartenu JOCTYNHOCTU U Ka4decTBa NpeLoCTaBeHnss MyHULMNanbHOM ycnyrm

212.1. CocrtaB nokasaTenem [JOCTYNHOCTM U  KayecTBa npefoCTaBleHuUs
MYHULMMNANbHON YCNyru nogpasfgenseTca Ha KONIMYeCTBEHHbIE U KAYeCTBEHHbIE.

2.12.2. B rpynny Konu4ecTBeHHbIX Noka3aTenen JOCTYMHOCTU BXOAAT:

- KONMMYECTBO B3aUMOAEWCTBUMA 3asBUTENss C  LOMKHOCTHbIMW  nvuamu  npu
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

- BpeMs OXnaaHus npu nogade 3anpoca o NpefoCTaBneHnm YCnyru;

- rpacuk paboTbl oTAenNa.

2.12.3. B 4uncno KadecTBEHHbIX MokasaTenen LOCTYNHOCTU NpedocTaBriieMon ycnyrm
BXOOAT:

- OCTOBEPHOCTb MHpOpPMaLIMK O NPesoCcTaBrsieMon ycryre;

- HanM4ue pasnu4YHbIX KaHaoB NOSy4YEeHNs YCNyru;

- MPOCTOTA U AAICHOCTb U3NOXEHUS UHAPOPMALNOHHBIX U UHCTPYKTUBHBIX JOKYMEHTOB.

2.12.4. B rpynny KONMYEeCTBEHHbIX MoKasaTesien OLEHKM KayecTBa npeaocTaBrsieMon
MyHMumnansHOW ycnyrn BXoaaT:

- cobnofeHne CpoKoB NpefoCTaBEHNsT MyHUUMNANbLHOW YCIYru;

- KONMYecTBO 0BOCHOBAHHbIX Xanoob.

2.12.5. K Ka4yeCTBEHHbIM NokasaTensam OLEeHKM KayecTBa OTHOCATCS:

- Ka4eCTBO pe3ynbTaToB TpyAa COTPYAHMKOB (NPOodeccMoHanbHoe MacTepPCTBO);

- KynbTypa o6cnyxmBaHus (BEXINBOCTb, 3CTETUYHOCTD).

2.12.6. lNokasaTenun OOCTYNHOCTU U KadecTBa NpeaocTaBfieHNa MyHULUNanbHOW ycnyrm
N UX 3HayeHus npueedeHbl B [lMpunoxeHun Ne 1 K HacToswemy agMUHUCTPaATUBHOMY
pernameHTy.

2.13. MNpoune TpeboBaHMs K NpeaoCTaBNEHNIO MYHULMNANBLHOW YCNyrn

2.13.1. bnaHkn (3NEKTPOHHblE  OPMbl)  OOKYMEHTOB, Heobxoaumbie  Ans
npegoCcTaBeHns MyHMUMNANbHOW YCNyru, pa3mMeLleHbl B ceTu VIHTepHeT Ha odumumnanbHOM
canTe opraHOB MECTHOro camoyrnpasneHus ropoga Kuposcka, a Takke Ha EguHom nopTtane.

2.13.2. [JononHUTeNbHO B pamKax oOpraHu3auuMmM npenocTaBfeHus MyHuMUMnanbHOM
ycnyrm MKY «MOLLy» BbinonHaeTca:

- UHpOPMUpPOBaAHME 3adBUTENEN O NOPSAKE NPeaoCTaBeHNa MyHULUNANbHOW YCNyru;

- Bblgaya 6naHkoB M 06pasuoB 3asBNEeHUn, HeobXxoAuMbIX ANS NpeaocTaBreHus
MyHUUMnanbHoW ycnyrn (bnaHk 3asiBreHus, ykasaHHoOro B nyHkTe 2.6.1 nogpasgena 2.6
pasgena 2 HacToswero agMWHUCTPATMBHONO perfnamMeHTa, 3asiBuTerb Takke MOXeT
noslyyMTb B 3MEKTPOHHOM  Buae Ha  oduumansHom  camte MKY  «MOLUy»:
www.kirovsk.mfc51.ru).

2.13.3. Tlpu obpaweHnn 3a npegocTaBfieHUEM  MyHUUMNANBHOW  YyCryrm C
NCNosnb3oBaHMEM MHAOPMALMOHHO-TENEKOMMYHMKALNOHHbBIX ceTen 0bLLero nonb30BaHns, B
TOM u4ucne cetm WHTepHeT, 3asBreHuMe W npunaraemble OOKYMEHTbl [OOSDKHblI ObITh
nognucaHbl COOTBETCTBYIOLLEN 3NEKTPOHHOW NOAMNUCHID B COOTBETCTBUN C NOCTAHOBMEHNEM
MpaButenbctBa Poccurickon Pepepaumm ot 25.06.2012 Ne 634 «O BMAax 3MeKTPOHHOW
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noganucu, WCNonb3oBaHMEe KOTOpbIX Aornyckaetcsa npuv  obpaweHun 3a noryvyeHnem
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr»4.

Mpn obpaweHnn 3asBuTenss 3a MNofydYeHneM YCryrm B OfIEKTPOHHOW dopme C
NCronb30BaHMEM YCUINIEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHOW NOAMUCHU, a TakKe B Liensax
obecne4veHuns NnpoBepKu agMUHUCTpaLmen OEeNCTBUTENBHOCTH YCUITEHHON
KBannMuLuMpoBaHHOW 3NEKTPOHHOW MOANUCK 3asBUTESS, UCMOSIb30BAHHOW Npu obpalleHnn
3a ronyyYeHWeMm ycnyru, rnepeyeHb KNacCcoB CPeACTB  OMEKTPOHHbIX noanucen wu
yOOCTOBEPSAOLMX LEHTPOB AOMNYCTUMbIX ANA  COBEPLUEHWS  YKa3aHHbIX OeNncTBUN,
onpegenseTca B cooTBeTcTBUM C npukazom PCB PP ot 27.12.2011 Ne 796 «O6
yTBEPXKAEHUN TpebOoBaHUN K CpeacTBaM 3fEeKTPOHHON nognucu u TpeboBaHun K cpeactsam
YAOCTOBEPSIOLLErO LieHTpa.

2.13.4. NHpopmaumss 0 xoae npenoCTaBfeHUs MyHUUMNanbHOW YCnyrn, a Takke o
pesynbTate npegocTaBrieHUss MyHULMNanbHOM YCryri, oKkasblBaeMon B 3N1EKTPOHHOM Buae
nocpeacTsoM EpuHoro noprtana, fomkHa ObiTb OoCTynHa 3asBuTento yepesd «JIn4yHbin
KabuHeT» ykaszaHHOro noprana.

3. AOMUHUCTPATUBHBLIE NMPOLIEQYPbI

3.1. O6wme nonoxxeHmsa

3.1.1. TllpepoctaBneHne MyHUUMNANbLHOM YCAyrKM BKOYaeT B cebsa cnegywowme
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

- nNpuem U1 perucTpaums [OOKYMEHTOB, nNpefocTaBnsieMblX And  NonyyYyeHus
MYHULIMNANbHON YCNYru;

- npoBepka [OOKYMEHTOB Ha  cooTBeTcTBME  TpeboBaHWAM  HacTosLWero
a4MWHUCTPATUBHOIO pernameHTa;

- onpefgeneHne pasMmepa NeHcun 3a BbICAYry NeT N NPUHATUE PeLUEHNS O Ha3Ha4YeHUn
neHcun 3a Bblcnyry net nmbo oTkase B Ha3Ha4YeHUN NeHCUN 3a BbICAYrY NeT;

- ucnpasfeHne [OnyLeHHbIX oneyaTok M owunboK B BblAAaHHbIX B pesynbraTe
npegocTaBneHnsa MyHULMNANIbHOW YCNyrn JOKYMEHTaXx;

- BbInfaTa neHcun 3a BbICNYry NeT;

- nepepacyeT pa3mepa Ha3HaA4YEHHOW NEHCUKN 3a BbICNYry NeT;

- (hbopmMurpoBaHMe NepcoHanbHOro Agera nonyyarens MyHMuunanbHOW YCryri.

3.2. [llpyem un peructpaumss [OOKYMEHTOB, MpefocTaBnseMblX Afs  MonydYeHus
MYHULMNANBHON YCryru

3.2.1. Opuanyecknm hakTom, SABNAKOWMMCA OCHOBaHWEM ANl Hayana AeuCTBUM No
MYHUUMNANbHOW ycnyre, saBnsdetcs nocTtynneHne B OTaoen 3asBneHust C MNPUoXeHUEM
AOKYMEHTOB, MNpeayCMOTPEHHbIX MyHKTOM 2.6.1 nogpasgena 2.6 pasgena 2 HacTosulero
aAMWHUCTPATUBHOIO pernameHTa, 06s3aHHOCTbL MO NPeaoCTaBNEHNIO KOTOPbLIX BO3IIOXEHA
Ha 3asBuUTend, [OOCTaBfIEHHbIX JIMYHO 3asaBuTENneM (npeactaBuTenemM 3adaBuTENs),
nocpeacTBOM MOYTOBOM CBA3M NMBO nyTeM 0hopMIeHNsa B BUAE SNEKTPOHHbIX AOKYMEHTOB C
NCcrnonb3oBaHMEM MHPOPMALMOHHO-TENTIEKOMMYHUKALMOHHBIX ceTen obLLero nonb3oBaHus, B
TOM 4vncne cetn NHTepHeT, BKIMtovas EQuHbLIN nopTan.

3.2.2. MNpu nn4yHom obpalleHnn 3aaBuTens (nNpeacrtaBuTend 3aaBuTens) 4OMKHOCTHOe
nuuo otgena:

4 B cnydvasix ecnu ceaepanbHbiMU 3aKOHAMKW, HOPMATUBHBLIMK MPaBOBLIMW aKTaMu
Mpasutensctea P® ncnonb3yembin BUA 9NEKTPOHHOW NOAMUCK HE YCTaHOBIIEH.
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- yCTaHaBnuBaeT JNYHOCTb rpaXaaHuHa WNn ero npeacTtaBuTens MyTem MpoBeEpPKU
AOKYMEHTa, YOOCTOBEpPSOLWEro JfUYHOCTbL U (UNM)  OOKYMEHTOB, NOATBEPXKAAtoLLmMX
NMOSIHOMOYNS NpeacTaBUTEeNS;

- NpoBepsieT NPaBUSIbHOCTb 3arofiHEHUS 3asiBIIEHUS U COOTBETCTBME W3ITOXEHHbLIX B
HEeM cBedeHWW MpeacTaBreHHbIM AOKYMEHTaM, YOOCTOBEPSIETCH, YTO OHO O(OpPMIIEHO B
COOTBETCTBUM C TpeboBaHUAMMK, yKaszaHHbIMM B nNyHkTax 2.6.1 n 2.6.5 nogpasgena 2.6
pasgena 2 HacTosAWwero agMMHUCTPATUBHOIO pernameHTa, npu HeobXxoAMMOCTM OKasbliBaeT
NMOMOLLb B 3aMnOfIHEHUN 3asiBNEHMS;

- perncTpupyeT 3asdBneHue B XXypHarne perncrpaumm 3asBreHnn 0 HasHa4YeHUn neHcum
3a BbICMyry fneT C ykasaHneM HoMepa 1 AaTtbl perncrpauuu;

- nepefaeT 3asBMeHMe C NPUIIOXKEHHbIMWU OOKYMEHTaMu rnaese agMuHucTpaumm nmbo
WHOMY YNONTHOMOYEHHOMY UM AOSMKHOCTHOMY MWL ANA paCcCMOTPEHUS U BUSUPOBAHUS.

MakcrmarnbHbI CPOK AeCTBUI — He Bonee 15 MUHyYT.

3.2.3. lNpun nocTynneHnn JOKyMEHTOB MO NoYTe AOSMKHOCTHOE NULo oTaena:

- NpoBepsieT NPaBUSIbHOCTb 3arofiHEHUSA 3asiBIIEHUS U COOTBETCTBME W3ITOXKEHHbIX B
HEM cCBedeHWW MpencTaBfeHHbIM AOKYMEHTaM, YAOCTOBEPSETCH, YTO OHO O(opMSieHO B
cooTBeTCTBUN C TpeboBaHWAMM, yKasaHHbIMUM B NyHKTe 2.6.5 nogpasgena 2.6 pasgena 2
HacTosLLEero aAMUHUCTPATUBHOIO perfaMmeHTa;

- perncTpupyeT 3asdBneHue B XXypHarne pernctpaumm 3asBrieHnn 0 HasHa4YeHUn neHcum
3a BbICMyry neT C ykadaHMeM HoMepa v AaTtbl perncrpauumu,;

- nepefaeT 3asiBfieHMe C MPUNOXEHHbIMWU OOKYMEHTaMU rnaBe agMuHUCTpaumm nnbo
WHOMY YNONTHOMOYEHHOMY UM AOSMKHOCTHOMY NULY ANA paCCMOTPEHUS U BUSUPOBAHUS.

MakcrmarnbHbIi CpoK AercTBUI — He Bonee 10 MUHYT.

3.2.4. OcobeHHOCTM npuema n permctpaumm 3asiBNeHNsa n JOKYMEHTOB B 351EKTPOHHOM
Bnae

B AeHb nocTynneHus 3asBneHus M LOOKYMEHTOB B WH(OPMALVNOHHYK CUCTEMY,
ncrnonb3yemyto Yepes EanHbIn nopTan AOSMKHOCTHOE NnUo oTaena:

1) npoBepsieT 3asiBfieHNEe W MNOSyYEHHble AOKYMEHTbI, MOSIHOTY M MPaBUNIbHOCTb MX
3anofiHeHUs; yBeJOMSEHME O TMOSfyYeHUn 3asiBAeHUd U JOKYMEHTOB dopMupyetca B
«JInuHom kabuHeTe» 3aaBuTENS Ha EAMHOM nopTane B aBTOMaTUYECKOM peXnve;

2) B Cfyyae Hanuyusi OCHOBaHUM ON9 OTKa3a B fnpuveme [OKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.7.2 nogpasnena 2.7 pasgerna 2 HacToswero agMUHUCTPaTUBHOIO perfiameHTa:

- popmupyeT yBegomrieHne ob oTkase B npuveme AOKYMEHTOB C yKa3aHMEM MPUYUH
0TKas3a;

- nognucbiBaeT yBeAOMSIEHME YCUIIEHHOW KBanUMUUUPOBAHHOW  3NEKTPOHHOM
nognucbl0  YNOSTHOMOYEHHOro nuua W OoTnpaBnseT Ha noptan rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

3) B cny4yae OTCYTCTBMSI OCHOBaHWW ONsi OTKa3a B NpMeMe LOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.7.2 noapasgena 2.7 pasgena 2 HacTodawero agMMHUCTPaTMBHOIO pernamMmeHTa:

- peructTpupyert 3asiBrieHue N JOKYMEHTbI;

- HanpaBnsieT WHGOPMAUUIO O perucTpauum 3asaBreHns B (opMe 3EKTPOHHOro
AOKYMeHTa, MOAMMCaHHOIo YCWUIEHHOW KBanuULUMPOBAHHOW SNEKTPOHHOM MNOANUCHI0
YNONTHOMOYEHHOIO NULa Ha nopTas rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

- pacnevyaTbiBaeT 3asiBNEeHWE W OOKYMEHTbl (Npu HeobXxoouMMOoCTU) U BbINOMHAET
AanbHenwne OencTBmst B COOTBETCTBUM C aMUHUCTPATMBHBLIMU NpoLeaypaMmn, yKasaHHbIMU
B NyHKTe 3.2.3 nogpasgena 3.2 pasgena 3 HacTodALWero agMMHUCTPaTMBHOIO pernamMeHTa.

B AOeHb nonyyeHna 3asiBNeHUss U OOKYMEHTOB B 3NIEKTPOHHOM (hpopMe Mo KaHanam
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLLero nonb3oBaHMsa OOIMKHOCTHOE NULLO
oTAena BbINOMHAET C UCNONb30BaHMEM NPorpaMMHOro obecneyenuns, cnegyowime AencTBUS:
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1) npoBepsieT NOAMMHHOCTb YCUIEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW MOANUCU
3agBuTeNnss C  WCMNOSfb30BaHMEM  CUCTEMHOINO  KpuMATorpagoMyeckoro  nporpammHoro
obecneyenus;

2) cbopmupyeT m3BeLLeHWE O MONyYeHUU 3aaBNEeHUs U OOKYMEHTOB, MoAnucbiBaeT
YCUNEHHOWN KBanuUUMPOBAHHOMW 3MEKTPOHHOM MNOAMUCLI0  YNOSTHOMOYEHHOro nuua U
OTNpaBnsieT €ro 3asBUTENIO;

3) NpoBepseT HanMyme OCHOBaHWW AN OTKasa B rnpuveme AOKYMEHTOB, yKa3aHHbIX B
nNyHKTe 2.7.2 nogpasnena 2.7 pasgerna 2 HacToswero agMUHUCTPaTUBHOMO perfiameHTa.

Mpn Hannumm xoTs 6Gbl OOHOMO M3 OCHOBAHWUN, YKa3aHHbIX B NyHKTEe 2.7.2 nogpasgena
2.7 pasgena 2 HacTosALero agMMHUCTPATUBHOIO pernaMmeHTa, AOJSHKHOCTHOe NUo oTaena B
TeyeHne ogHoro paboyero 4HA C MOMEHTa NONyYeHNs 3asiBfIEHUS U JOKYMEHTOB, BbIMOMHAET
C MCNOMb30BaHMEM NPOrpaMMHOro obecneveHuns, cnegyowime oeNCcTBnS:

1) bopmupyeT yBegomrieHne o6 oTkase B npuemMe AOKYMEHTOB C yKasaHWeM MpUYuH
oTKasa unm coobuieHne o6 ownbke B criydae HEBO3MOXXHOCTU paclundpoBaTb JOKYMEHTHI;

2) noanucbiBaeT  YCUIIEHHOW  KBaNnUUUMPOBAHHOW  3MEKTPOHHOW  MOAMNUCHIO
YNONMHOMOYEHHOIO Nuua ysegomreHme o6 oTkase B npyuemMe AOKYMEHTOB;

3) oTnpaBnseT yBegomrieHe o6 oTkase B npueme (coobueHne 06 owunbke)
3aaBUTENIO.

[Mpn OTCYTCTBMM OCHOBaHWW, yKasaHHbIX B NyHKTe 2.7.2 noppasgena 2.7 pasgena 2
HacTosLLEero agMMHUCTPATMBHOIO perfameHTa, LOSMKHOCTHOE NUUO OTAeNna B Te4veHue
ofHOro paboyero gHA C MOMEHTaA MOMNyYeHUs 3asBfieHUs] U OOKYMEHTOB BbINOSHAET C
NCnonb30BaHMEM NporpaMmMHoOro obecneyenns crnegyowine 4ENCTBUSA:

1) peructpupyeT 3adBneHne Wu [OKYMEHTbl, (bopMUpyeT yBeAOMSIEHME O npueme
3adBneHns N JOKYMEHTOB, NOANUCLIBAET ee YCUNIEHHON KBannUUMPOBaHHOW 3IEKTPOHHOW
noanNUCbIO YNOSTHOMOYEHHOTO NMLUa;

2) oTnpasnseT yBeAOMIIEHNE O NpUEME 3asiBNIEHUS U JOKYMEHTOB 3asiBUTENIO;

3) pacnevyaTtbiBaeT 3asiBieHWe U OOKYMeHTbl (Npy HeobXxoguMMOCTU) U BbINOMHSAET
AanbHenwmne OeNcTBmsl B COOTBETCTBUM C aaMUHUCTPATMBHbLIMU NpoLeaypamMn, yKasaHHbIMU
B NyHKTe 3.2.3 nogpasgena 3.2 pasgena 3 HacTodAWero agMMHUCTPaTMBHOIO pernamMeHTa.

O xoae paccmoTpeHus 3asBreHNs, NONy4YeHHOro Yepe3 EguHbIn nopTan, A0MMKHOCTHOE
nmuo otaena o643aHo HanpaensaTb MHGOpPMauuio B (hopMe 3MEeKTPOHHOrO OOKYMEHTa,
NoAMNNCAHHOIO YCUMNEHHON KBanMuuMpoOBaHHOW 3NIEKTPOHHOM NOAMUCHIO YMOSTHOMOYEHHOIO
nuua Ha EguHbii nopTan.

3.3. [llpoBepka [OKYMEHTOB Ha cooTBeTcTBME TpeboBaHMsAM  HaCTosLEro
agMUHUCTPATUBHOIO pernamMmeHTa

3.3.1. OcHoBaHMeM Ong Hayana WCMNOSIHEHUST agMWHUCTPATUBHOW npouenypbl
aBnseTca noctynnenne B OTOen 3asBnNeHUs C Pe3oNiouMen rmaBbl agMUHUCTPaUUN UK
WHOrO YMOSIHOMOYEHHOrO0 MM JfMua O Hadvane npouenypbl PacCMOTPEHUS U NPOBEPKM
AOKYMEHTOB.

3.3.2. [JomKkHOCTHOE nuUUO OTAena npoBepsieT Hanuune W CoaepXaHue Bcex
HeobXxo4MMbIX [OOKYMEHTOB, YKa3aHHbIX B nNyHkTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosILWEro agMMHUCTPATMBHOIO pernameHTta, 0643aHHOCTbL MO NPeaoCTaBAEHUD KOTOPbIX
BO3M0OXeHa Ha 3asBUTENS.

3.3.3. Mo pesynbTatam cogepxaTesibHON MPOBEPKN AOKYMEHTOB, NpeaoCcTaBrisieMbIX
3agaButenem ans nNosiydeHns MyHuMUmMnanbHOM yCcnyrn A0OSMKHOCTHOE NNLO OTAena B TeYeHue
5 pabounx gHen Co AOHA perncTpaumm 3asiBfieHUs OCYLLeCTBAAEeT OAHO U3 CreayloLumx
DEeNCTBUN:

- NPW HanuyuuM OCHOBaHWW, YKasaHHbIX B NyHKTe 2.7.3 nogpasgena 2.7 pasgena 2
HacToALWEro agMMHUCTPATUBHOIO perfaMmeHTa, u3BeLlaeT 3asaBuTens B NMCbMEHHOM hopme
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00 oTKase B pPacCMOTPEHUM 3asiBNeHust (C ykasaHMem 3amMeyvaHui, KOTopble HeobXxoaumo
YyCTpPaHUTb, B Cry4yae HenonHoTbl NnMbo HeaOCTOBEPHOCTU CBEAEHWUN, COOEpPXKaLUUXCS B
npefocTaBfeHHbIX OOKYMEHTax, a Takke B Crydyae HeHaanexawero ux odopmneHus ¢
yKasaHueMm cpoka npeacrasieHns nHgopmauun);

- bopMUpyeT N OpraHM3yeT HanpasfeHue Mo rnoyTe MeXBEeAOMCTBEHHbLIX 3anpocoB O
npegoctasneHmm gokymeHtoB B MKY «LlYnO» n opraHbl, ocywecTBnsaowme NEHCMOHHOE
obecneyeHne, B pacrnopskKeHUn KOTOPbIX HaxoadaATCA AOKYMEHTbl M (Mnn) uHdopmauus,
yKasaHHble B NOAnyHKTax «B» U «e» NyHkTa 2.6.1 nogpasgena 2.6 pasgena 2 HacToswero
aflMUHUCTPATUBHOIO perfnameHTa, B Crfiydae ecnu 3aaBuUTENb He npeactaBusl  UX
CaMOCTOATENbHO, WKW, NPU  HanIM4YUM  TEeXHUYECKOW  BO3MOXHOCTU,  hopmupyeT
MeXBEeJOMCTBEHHbIN 3anpoCc B 3f1IEKTPOHHOM BuAe, NognucbiBaeT 3NEeKTPOHHOM NOAMUCHIO U
HanpaBnseT ero 4yepes CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOLENCTBUS B
MKY «UYnO» n opraHbl, ocywecTBrsiiolMe NeHCUOHHoe obecrneyeHne, B pacrnopsKeHum
KOTOPbIX HAXOASATCA AaHHbIE AOKYMEHTbI (CBeAeHUs, coAepXaLllmecs B HUX);

- MpU OTCYTCTBMM OCHOBAHWW, yKas3aHHbIX B MyHKTe 2.7.3 nogpasgena 2.7 pasgena 2
HacTosILLero agMMHUCTPATUBHOIO perfaMeHTa, HanpaBnseT 3asiBfieHne ¢ AOKYMEHTaMu Ha
pacCMOTPEHNE KOMWUCCUW MO YCTAHOBMEHUIO TPYAOBOrO cTaxa agMUHUCTpauMm ropoga
KupoBcka (qanee — komuccus).

3.4. OnpepgeneHne pasmMepa MNeHCUW 3a BbICNYry NeT W NPUHATUE peLlleHus O
Ha3Ha4YeHUW NeHcun 3a BbICIyry neT

3.4.1. OcHoBaHMeM [fns Havana agMWHUCTPATMBHOMW nNpoueaypbl  sBMAsieTCs
NocTynfneHne B KOMUCCUIO 3asiBNIieHUs CO BCeMW HeobXoauUMbIMW [OOKYMEeHTaMu Ons
pacCcMOTpPEHUS.

3.4.2. CoctaB u nopsagok paboTbl KOMUCCUW YTBEPXKAAETCS MNpPaBOBbIM aKTOM
aZiMUHUCTpaLUN.

3acegaHna KoMMccuMM NpoOBOAATCS MO Mepe MOCTynneHna cOopMUPOBAHHOIO nakeTa
OOKYMEHTOB 3asiBUTerien, npeTeHOYyLWnX Ha YCTaHOBMEHWEe MEeHCUW 3a BbICIYry, HO He
nosgHee AecsaTy AHEN CO OHA pernctpaunmn 3asiBneHus.

3.4.3. Tocne nony4vyeHus 3asBfEHUA C HEeOOXOOUMbIMM LOOKYMEHTaMU KOMMUCCUSA
paccMmatpmBaeT ux, onpegensder NPOLOSMKUTENbHOCTb CTaxa MyHUUMNanbHOW CryXObl ©
HarnMyne OCHOBaHWW ONHA HAa3HAYeHUA UM OTKa3a B HA3Ha4YeHUM NeHCUN 3a BbICTYTY.

3.4.4. PeweHne kommccunm odopmnseTca MpoOTOKONOM, KOTOPbIA MNO4MUCLIBAETCS
4YfieHaMn KOMUCCUU U nepegaeTcs B OTAer1 BMeCTe C paCCMOTPEHHbLIM NakeToM [AOKYMEHTOB.

3.4.5. Nocne nony4yeHnst NPOTOKOSIa KOMUCCUKN AOSMKHOCTHOE NULO oTaena ogopmnsaeT
CrpaBKy O MNPOOOIDKUTENBbHOCTM CTaxa MyHUMUMNanbHOW Cryxbbl, y4uTbiBaemMoro ansg
NUCYMUCNEHUA MNEeHCUU 3a BbICNyry net no dopme, onpegeneHHon npunoxeHmem Ne 3 «k
agMUHUCTPATUBHOMY perfiaMmeHTy, U npuobLliaeT ee K nNakeTy OOKYMEHTOB, HEOOXOAMMBbIX
OS5 Ha3Ha4YeHns NeHCUN 3a BbICAYrY NeT.

3.4.6. lNocne dopmMnpoBaHNA NpeayCMOTPEHHOro Mnaketa AOKYMEHTOB [AOJDKHOCTHOEe
nnuo otaena paccuUnTbiBaeT pasMep NeHCUM 3a BbICIYry NeT B COOTBETCTBUM CO cTaTben 24
3akoHa 0 MyHuuunanbHoOW cnyxbe, ocylwecTBNAeT NOArOTOBKY NpOEeKTa NpaBOBOro akta o
Ha3Ha4YeHUn (OTKase B Ha3Ha4YeHuM) MEHCUMM 3a BbICNYry neT no dopme, onpeneneHHon
npunoxeHnem Ne 5 K agMUHUCTPaATMBHOMY perfameHTy, 1 nepefaeTt ero Ha noAanuchb rnase
aAMUHUCTpaLMM NM60 MHOMY YNONTHOMOYEHHOMY UM LOSMKHOCTHOMY NULLY.

3.4.7. NmaBa agMunHucTpauum nnbo MHOE YNOSTHOMOYEHHOE UM OO0SPKHOCTHOE UL B
AeHb nony4yeHus, Ho He no3aHee 20 AHEN CO OHA perncTpaumn 3asaBneHns ¢ NPUIOXeHHbIMU
K HEeMy [OOKyMeHTamMu, NOAMUCbIBAEeT MPOEKT MPaBOBOr0 akta O HasHa4YeHWn MeHcuun 3a
BbICNyry net unun o6 oTkase B HAa3Ha4Y€HUU NEHCUN 3a BbICNYry nerT.
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3.4.8. B peHb nonyyeHuss MNOANUCAHHOMO rfnaBoW agMUHUCTPaUMM NNBO  WUHBIM
YNONTHOMOYEHHBIM UM [OSMKHOCTHBIM NIULIOM MNPaBOBOrO0 akTa O Ha3Ha4YeHUW MneHcun 3a
BbICIYry NeT AOSMKHOCTHOE NULO oTAena, OTBETCTBEHHOE 3a permcTpauunio NpaBoBbIX akToB
aZlMUHUCTPpaLUK, PErMCTPUPYET ero B XXypHane perucrpaumm n HanpasnseT OguH 3K3eMnnsap
nognuUCaHHOrO MNPaBOBOrO akTa [OOSMPKHOCTHOMY nuuy oOThena, OTBETCTBEHHOMY 3a
npegocTaBfieHMe MyHULMNANbHON YCIyTi.

3.4.9. [JomkHOCTHOE NMUO oThaena B AeHb NonyyYyeHus NoAnncaHHOro nNpaBoBOro akTa,
HO He no3aHee 5 AHeun Co OHA ero perncrpauumm:

- HanpaBnseT nosiydatento MyHUUMNanbHOW YCnyrn yBeAOMSIEHME O Ha3HayYeHuu
neHcuMn 3a BbICAyry net no dopme, onpeneneHHon npunoxeHnem Ne 6 K HacToswemy
aflMUHUCTPATUBHOMY pErnamMeHTy, C MPUoXeHMem 3aBepeHHOW KOMUM COOTBETCTBYIOLLEro
NpPaBOBOroO aKkTa;

- BKNOYaeT nonydaTtens MyHAUMNArbHOM YCAYrM B E€XEeMECSYHYK 3asBKy Ans
OCYLLECTBEHNS BbINfaTbl NEHCUMM 3a BbICNYTY NET;

- B CNny4ae OTKa3a B HasHa4YeHWW NeHCUW 3a BbICAyry NneT AOSPKHOCTHOe Nuuo otaena
BO3BpalLlaeT OOKYMEHTbI 3asiBUTEN0 C yBeAOMIeHneM 06 OTkase B HasHa4yeHUU MEeHCUM 3a
BbICNyry neT no opme, onpeneneHHon npunoxeHnem Ne 7 K agMUHUCTPaATUBHOMY
perrnameHTy.

3.4.10. O6wuM MakcumanbHbIA CPOK MPOBEAEHUS agMUHUCTPATUBHOM npouenypbl He
MOXeT npesblwaTb 30 KaneH4apHbIX AHEN CO OHA pernctpauum sasaBeHns.

3.5. VcnpaBneHne [JoONyLEHHbIX OneyaTok M oWMBOK B BblAaHHbIX B pes3ynbrarte
npegocTtasneHna MyHMuunanbHOM yCryrm AoKyMeHTax

3.5.1. OcHoBaHMeM [nsi Havana BbINOSIHEHNA aAMUHUCTPATMBHOM nNpoueaypbl
aBngeTca obpauweHune 3assutens B OTaen ¢ 3asaBneHMEM B MNpou3BofibHoW dopme 06
ncnpasneHnn OONyLEHHbIX onevyaTtok M owmbok B OOKYMEHTaX, BblAaHHbIX B pesynbraTte
npegocTtasneHns MyH1UUMnansHOM yCcnyru.

3.5.2. [lomKHOCTHOE NNUO OTAENa B CPOK, HE MpeBblALWMA Tpex pabounx gHen c
MOMEHTa MOCTYNMIEHNs1 COOTBETCTBYIOLLEro 3asiBfiEHUs, NPOBOAUT MPOBEPKY YKa3aHHbIX B
3adaBleHNUN CBedEHUN.

3.5.3. Kputepnem npuHATMA pelleHust N0 agMUHUCTPATMBHOW Mpouedype SABnsieTcs
HanMyme unmn oTCyTCTBUE B OKYMEHTAxX OnevaTok u (Mnn) owmnbok.

3.5.4. B cnyyae BbISBNEeHUA OONYLLEHHbIX oneyvyaTok u (Mnu) owmnbok B OOKyMEHTaXx,
BblAaHHbIX B pe3ynbtate npegocTtaBneHns MyHuUunanbHOW Yycnyri, AOSMKHOCTHOE nvuo
oTaena:

- OCYLLECTBMSET 3aMeHY JOKYMEHTOB B CPOK, HE MPEBbILAOLWMIA NATN paboynx gHen co
OHS1 MOCTYNNEeHMs COOTBETCTBYIOLLIEro 3asBreHusi, NMbo noarotaBnuBaeT yBegoMneHne ob
OTKase B UCMpPaBieHUN OneYyaTok 1 (Mnu) owmnbOoK C yKazaHMeM NPUYNH OTKa3a;

- obecneynBaeT HanpasfieHMe 3aaBUTENIO (NPEeLCTaBUTENO 3adBUTENS) 3aKasHbIM
NMOYTOBbIM OTMNPaBMEHMEM CONPOBOAUTENBHOINO NMUCbMa M UCMPABIEHHbLIX AOKYMEHTOB Nnbo
yBegoMneHuns ob oTkase B ucnpasneHnn oneyvaTok 1 OLNMBOK.

MakcumarnbHbIA CPOK BbIMNONHEHUS OaHHOW agMWHUCTPATUBHOM Mpouenypbl - MATb
pabounx gHewn.

3.6. Boinnata neHcuu 3a Bbicnyry net

3.6.1. OcHoBaHMeM [Ona Hayana agMUHUCTPATUMBHOW npouedypbl  SBNAETCS
noAnucaHue rnason agMUHUCTPaLIMM NPABOBOro akTa O Ha3Ha4YeHUU NeHCUM 3a BbICIYry nerT.

3.6.2. [Ina ocyuwecTBrneHmMa Bbinnatbl MEHCUW 3a BbICAYry IeT rnorny4vartensam
MYHULMNANbHOW YCryrn AOMMKHOCTHOE NUUO oTAaena, exemecsdHo (He nosgHee 30 4yucna
Tekywero mecsaua) odopmnseT 3asasky B MKY «LYnO», B KOTOpOW yka3blBaeTCsl CMNUCOK
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nonyyatenen MyHuMUMNanbHOW YCRyri, pasmep MEHCUM 3a BbICNYry neT U BbiNnaTHble
PEKBM3UTbI (PMHAHCOBO-KPEAUTHBIX YYpEXaAeHU, Heobxoanmble Ans NepevyncneHnsa neHcmm
3a BbICNYry NeT, BU3MPYET ee U nepeaaeT Ha No4NUCb HavarnbHUKY oTaena.

3.6.3. JomkHocTHoe nuuo MKY «LlYnO» Ha oCHOBaHMKM eXeMecsi4HOM 3asiBKM oTaena
OCYLLEeCTBMLAET Npoueaypy No opraHnsaumm BbinfaTbl NEHCUN 3a BbICIYTY NeT.

3.6.4. Bbinniata neHcuu 3a BbICMyry et npous3Bogutca B TedeHue 30 kKaneHaapHbIX
AHEen nocne nonyvYeHnsa exeMecsiMHOW 3asiBKM oThena nyTtem nepeyncrieHns Ha pacyeTHbIN
CYET, OTKPbITLIN B KPEOUTHOM y4dpexaeHun (b6aHke), ykasaHHbI B 3adBfEHUU nonyvatens
MYHUUUNANBHOW YCRyrn.

3.7. NepepacyeT Ha3HA4YEHHOW NEeHCUN 3a BbICNYry neT

3.7.1. OcHoBaHMeM ANns Havyana npoueaypbl nepepacyeTa pasmepa NeHcumn 3a BbICNyry
neT ABNAETCA HanMyme OOKYMEHTOB, YKa3aHHbIX B MyHkTe 2.9.2 nogpasgena 2.9 pasgena 2
HacToALWEero agMUHUCTPATUBHOIO perfiameHTa.

3.7.2. [JomKkHOCTHOEe nNnuo oTtaena B TedeHne 10 gHen ¢ gaTtbl NOSyYeHUs JOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.9.2 nogpasgena 2.9 pasgena 2 HacTodwero agMMHUCTPaTUBHOIO
pernamMmeHTa:

- paccunTbiBaeT pa3mep NEHCUM 3a BLICNYry NET B COOTBETCTBUM CO cTaTben 24 3akoHa
0 MyHUUMNansHoOM cryxbe n ¢ y4eTom NpounsoLleallinx N3MeHeHUn;

- othopMnsieT NPOEKT NPaBOBOro akTa O nepepacyeTe pasmepa NeHcuu 3a BbICnyry net
U nepefaeTt Ha ero nNognucb rnase agMuMHUCTpauMm NMBO MHOMY YMNOMTHOMOYEHHOMY UM
OOIMKHOCTHOMY NuLy.

3.7.3. B geHb nonyveHnsa noanucaHHOro rnaBov agMUHUCTpaUMKM NpaBoBOro akra ob
onpeneneHun pasmepa neHcum 3a BbICNYry NeT AOSMKHOCTHOEe NULOo oTaena, OTBETCTBEHHOE
3a perncTtpaumio MnpaBoOBbIX aKTOB agMWHUCTPaUWUKW, pPerucTpupyetr ero B XKypHane
peruMcTpauum 1 HanpaenseT OAUH 3K3eMNsp NPaBOBOro akra LOSMKHOCTHOMY nuuy oTaena,
OTBETCTBEHHOMY 3a NpeAocTaBfeHne MyHUUMNanbHoOM yCryru.

3.7.4. [ormkHOCTHOE nuUO oOTAena, OTBETCTBEHHOE 3a  npeocTaBfieHue
MYHUUMNANbHOW YCryrn, B AeHb MOMyYeHNs NpaBOBOro akta, HO He No3gHee 5 gHen co AHA
ero perncrpaumu:

- HanpasngeT nonyvaTtento MyHUUUNanbHOW YCNyru yBeaoOMIIEHNE O pa3Mmepe MeHCcuu
3a BbICMyry NeT 1 KONUIo NpaBOBOro akta o nepepacyeTe pasmepa NneHcun 3a BbICIyry ner;

- NpuobLaeT K NUYHOMY Aeny nonyvatens MyHuUMnanbHOW YCIyrn npaBOBOW akT O
nepepacyeTte pasmepa neHcun 3a BbICyry neT.

3.7.5. TllepepacyeT neHcun 3a BbICAyry neT npoussogutca € 1 4ducna mecsaua,
cneayloLero 3a TeM B KOTOPOM MPOU30LLSTM COOTBETCTBYOLLME N3MEHEHUA.

3.7.6. O6Wnn MakcMmarnbHbI CPOK NPOBEOEHUS afMWUHUCTPATUBHOW npouenypbl He
MOXeT npeBblwaTb 15 KaneHOapHbIX OHEW C AaTbl MOSyYEHUA [OOKYMEHTOB, BIEKYLLMX
N3MeEHeHNe pa3Mmepa NeHcumn 3a BbICNyry ner.

3.8. dopmumpoBaHMe NUYHOro Aena nosnyyatens MyHULMNanbHON yCryru

3.8.1. [omxHocTHOe nuuo oTaena dopMupyeT MepcoHanbHoe Aeno nornyvatens
MYHUUMNANbHOMW YCNYrM B COOTBETCTBUM C HOMEHKNATYpoOW Aen agMuHUCTpaumm, cC
NPUCBOEHMEM HOMeEpa, KOTOpbIA  YyKa3blBAa€TCS Ha BHEWHEW CTOpOHE  OBMOXKK
nepcoHansHoro gena.

3.8.2. BHyTpn nepcoHanbHOro gerna OOKyMEHTbl pacnonaralTcsa Tak, YTobbl OHM MO
CBOEMY COAepXaHW nocregoBaTeribHO OocBellanu onpefeneHHble Bonpockl. [pn aTtom
AOKYMEHTbI C OTHOCALUMUCA K HUM MNPUITOXKEHUAMU pacronaraloTcd B XPOHOMNOrM4Yeckom
nopsiake No Mepe Mx NOCTyNnfeHns.
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3.8.3. [OmKHOCTHOE nMUO OTAena OCYLIeCTBNSET BeAEHWe MepCcoHanbHbIX Oen
nonyyartenen MyHULMNanbHON YCryru:

- NPUOGLLIAET HOBbIE AOKYMEHTbI K NEPCOHAaNbHbLIM Aenam;

- obecrneynBaeT COXpPaHHOCTU NepCoHarnbHbIX AerT;

- obecneynBaeT KOHMMAEHUNANbHOCTL CBEAEHUN, coaepXallMxcs B MepcoHarbHbIX
Aenax, B COOTBETCTBUM C AENCTBYOLLNM 3aKOHOAATENbCTBOM;

- no npocbbe nonyyatenss MyHULUMNAnbHOM YCNyrn OCYLLECTBISIET O3HAKOMIEHWe C
AOKYMEeHTaMW nepcoHanbHoro aena.

3.8.4. 3aKoHYeHHble [enonpou3BOACTBOM MepcoHanbHble [Aena nonydaTtenen
MYHULMNANbHOW YCNyrn XxpaHaTcs B otaene B TedyeHve 20 neT co AOHS MNpekpalleHus
npenocTaBneHnst MyHUUMNanbHOW YCNyru, Nocre Yero YHUYTOXakTCs.

4. ®OPMbl KOHTPOJIA 3A UCNOJIHEHUEM AODMUHUCTPATUBHOIO
PEMMMAMEHTA

4.1. TopsagoK OCyLEeCTBEHNSA TeKyLLero KOHTpona 3a cobniogeHnemMm u UCrnonHeHnem
OTBETCTBEHHbIMWU AOSMKHOCTHLIMU NMLAMU NOSTIOXKEHUN aAMUHUCTPATUBHOIO perrnameHTa u
WHBbIX HOPMAaTUBHbLIX NPaBOBbIX aKTOB, YCTaHaBMMBalOLWMX TpeboBaHUsS K npeaocTaBieHuto
MYHULMMNANbHOW yCNyrn, a Takke 3a NPUHATMEM peLleHUA OTBETCTBEHHbIMU LOMKHOCTHBIMMN
nmyamm

4.1.1. TekylWwiMin KOHTPOSb OCYLLECTBNAETCA NyTEM Ha3HaYeHUs HavyanbHUKOM oTaena
nmMBo  WHbIM  YNOSTHOMOYEHHbIM MM  JIMLUOM MPOBEPOK COBMIOAEHUS U UCMOSHEHUS
AOIMKHOCTHBIMM NMLaMn oTAena nonoXeHW HacTosLWero agMMHUCTPATUBHONO perfaMeHTa,
HOpMaTMBHbIX MNpaBoBbiXx aktoB Poccunckon degepaumm wn  MypmaHckon obnactu,
HOPMaTUBHbIX MPaBOBbIX AKTOB OPraHOB MECTHOro camoynpasneHus ropoga Kuposcka,
yCTaHaBnmBawLwmx TpeboBaHna K NpeaocTaBneHnio MyHULMNansHOM YCyru.

4.1.2. KOHTpOMb 3a MOMHOTOM M Ka4yeCTBOM MPeaoCTaBfEeHUs MyHULUMNANbHOW YCIyru
BKMNtoYaeT B cebs npoBefeHVe MPOBEPOK, BbISBIIEHWE W YCTPAHEHWEe HapylleHUA npas
3aaBUTENEN, PacCMOTPEHUE, MPUHATME PELUEeHUA WU MOArOTOBKY OTBETOB Ha obpalleHus
3asBuTEnen, cogepxawmx xanobbl Ha pelweHus, aencteus (6esnencTene) LOMKHOCTHBIX
nmu,.

4.2. Topsgok 1 NepUOANYHOCTb OCYLLECTBIIEHMS NMAHOBbBIX M BHEMNIAHOBbLIX NPOBEPOK
NOSIHOTbI U KayecTBa NpefoCTaBfieHUss MyHULMNanbHOW YCryri, B TOM 4ucne nopsgok u
dPOpMbI KOHTPONSA 3a NOSIHOTOM N Ka4YeCTBOM NpeaoCTaBIeHUs MyHULMNANbLHON YCIyrn

4.2.1. lNpoBepka NOMHOTLI M Ka4yecTBa NpeoCTaBNEeHUS MyHULUMNANBHOW YCIyrn B BUAE
NPOBEPOK OCYLLECTBIISIETCA HA OCHOBaHWUM NPaBOBbIX aKTOB aAMUHUCTPaLMUN.

4.2.2. MNpoBepkn MoryT ObiTb MNaHoOBbIMK (OCYLLECTBAATLCA HAa OCHOBAHUM rOLOBbIX
nnaHoB paboTbl agMUHUCTPaALMN) U BHENNAHOBbIMU. [1pn NpoBepke MOryT paccMaTpmBaTbCs
BCE BOMPOCbI, CBSI3aHHble C NpeaoCTaBfieHMeM MyHUUMNANbHOM Yycrnyrn (KOMMMEKCHble
NPOBEPKN) UNN OTAESbHbIE BOMPOCHI (TEMaTudeckue npoBepkn). poBepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHOMY OBpalLLeHunIO 3aaBUTENS.

42.3. [Ona npoBegeHWss MNpPOBEPKM MOMHOTbI M KayecTBa NpeaoCcTaBreHUs
MYHMUMMNANbHOW yCriyrM rnaBa agMuvHucTpauum nmnbo MHOE  YNOSTHOMOYEHHOE UM
AOJDKHOCTHOE NULO onpeensieT OOMMKHOCTHbIX Y agMWHUCTPaUUK, OTBETCTBEHHbLIX 3a
npoBefeHne NPOBEPKU, a TaKkkKe nepevdeHb BOMPOCOB, NMoAnexalimx pacCMOTPEHUI0 B Xoae
NpOBEPKM.

PesynbTatel npoBepkn OOPMIISIOTCA B BuAE CNpaBKM MNPOU3BOSIbHOW (POpMbl, B
KOTOPOM OTMeYaloTCs BbISABMIEHHbIE HECOOTBETCTBUS HacTosweMy agMUHUCTPaTUBHOMY
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pernameHTy, HapyleHWst 3akoHo4aTenbCTBa, HOPMAaTMBHbLIX MPaBOBLIX aKTOB OpPraHoB
MEeCTHOro camoynpasreHus ropoaa Knposcka.

4.3. OTBETCTBEHHOCTb [AOSDKHOCTHbIX §WL, OTAena 3a pewweHus U [OencTeus
(6espenctaume), npuHUMaemble  (OCyLlecTBRAsiEMble) B  XO4e  NpeaocTaBreHust
MYHULMMNANbHOW yCnyru

4.3.1. JJomkHOCTHbIE NyUa oThena, ydacTeyowmne B NnpegocTaBneHnn MyHUUmnansHom
ycnyru, B TOM 4UCMe OTBETCTBEHHblE 3a KOHCYNbTUPOBAHWE, HECYT MepCoHanbHYo
OTBETCTBEHHOCTb 3a NpefoCTaBNeHMe  MyHUUunanbHOW  YCNyrn, HepasrnawleHue
nepcoHanbHbIX CBEAEHNIN 3asBuTenen (nonyvarenen neHcun 3a BoICnyry ner).

lMepcoHanbHas OTBETCTBEHHOCTb 3a COOMAEHME AOMKHOCTHbIMM NMuamMn otaena
TpeboBaHNN HaCTOAWEro agMUHUCTPATMBHOIO perfiaMmeHTa 3akpenneHa B AOSMKHOCTHbIX
WHCTPYKUUSAX, YTBEPXKOAEeMbIX MaBoOM agMUHUCTPaAUMU WU UHLIM YNOSTHOMOYEHHBIM UM
nmuomMm.

4.3.2. [JOMKHOCTHble nuvua oOTAdena, OTBETCTBEHHble 3a NpeaocTaBreHne
MYHULMNANbHOW YCNyru, HECYT NepCoHaribHY OTBETCTBEHHOCTb 3a MOSHOTY, FPaMOTHOCTb U
AOCTYMNHOCTb MPOBEAEHHOIO0 KOHCYNbTUPOBAaHMUSA, 3a 3KCNEepTU3y AOKYMEHTOB, 3aKOHHOCTb U
0BOCHOBAHHOCTb NMPUHUMAaEMbIX peLleHu, 3a MNOArOTOBKY MpoeKkTa pelleHud, cobnogeHue
CPOKOB, YCTaHOBMEHHbIX HaCTOSALWMM aAMUHUCTPATUBHbBIM perrnameHToM,
3aKoHOOATEeNbCTBOM,  HOPMaTMBHbIMM  NPaBOBbIMA  akTaMW  OpPraHoB  MECTHOrO
camoynpasneHus ropoga Kuposcka.

44. TpeboBaHna K nopsigky W dopMamM KOHTpoOns 3a npeaocTaBfieHneEM
MYHUUMNANbHOMW YCIyrn, B TOM 4UCNE CO CTOPOHbl rpaxgaH, WX OoO0bedVHEHUn W
opraHusaumn

44.1. TpaxgaHe, WX O0ObeAWHEHUA W oOpraHu3auMmM MOryT KOHTPONMpoBaTb
npegocTaBfeHne MyHUUMNanbHOW YCNyru nyTemM MofydeHuss WHgopmaumum O Hen no
TenegoHy, No NMCbMEHHbIM OBpaLLEeHUsIM, MO ANEKTPOHHOM NoYTE.

4.4.2. paxpaHe, nx obbeaguHEHMsT U OpraHu3auMm BrpaBe HanpaBuUTb MUCbMEHHOE
obpalleHne B agpec agMuMHUCTpaumm ¢ Npocbbon O NpoBeaeHuM NpoBeEpPKM cobniogeHns m
WCNOSTHEHUSA  MOSIOXKEHUA  HAaCTOAWEro agMUWHUCTPATMBHOIO  perfameHTa W UHbIX
HOPMaTMBHbBIX MNPaBOBbIX akToOB, YCTaHaBNUBaKWLWMX TpeboBaHMA K NpegoCTaBEHMUIO
MYHULUMMNANbHOW YCNyru, NOSIHOTbI U KavyecTBa NpefoCTaBreHns MyHUUMNAnNbHOW YyCrnyrn B
crnyyae HapyleHusi npaB W 3aKOHHbIX MHTEPECOB 3adBuTenen npu npeaocTtaBneHnm
MYHULIMNANbHON YCNYrW.

B TpuguatngHeBHbIN CPOK C MOMEHTA MOCTYNEHUS B agMUHUCTPaUMIO obpalleHns ot
rpaxgaH, Mx oO0beguHEeHWn KM opraHnsauui, HanpaensieTcss MO noyTe uMHopMauus o
pesynbTaTtax NpoBeLeHHON MPOBEPKM.

5. NOCYOEBHbIA (BHECYAEBHbIA) MOPAOOK OBXAJIIOBAHUSA
PEWWEHWA W QOEACTBMWA (BE3OEACTBUSA) OPrAHA MECTHOIO
CAMOYNPABJIEHUA, NMPEOOCTABNAIOLWIEIO MYHULIUNATBbHYIO
ycnyry, AONMMXHOCTHbIX MU U MYHULUIUNANBHbIX CINYXXKALLUX

5.1. 3aaBuTenb BnNpaee nogatb Xanoby Ha peweHnsa n (unn) genctena (dbesgencrame)
oTgena, ero [AOIMPKHOCTHbIX 5ul, MYHUALMMNANbHbLIX CRyXawux npu npegocraBneHnn
MyHUUMNanbHOW ycnyru (ganee - xanoba).

5.1.1. 3asButenb MoxeT 06paTUTLCS C xanobon, B TOM Yncne B CneayoLwmx cnyvasax:
a) HapylleHne cpoka permctpaumm 3asBrieHuMs O NpefocTaBneHun MyHULMNanbHOW
ycnyru;
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6) HapyLeHne cpoka npefocTaBreHns MyHuLMNanbHOW ycrnyrn. B ykasaHHOM criyyae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asdBUMTENEM  peLleHun W OEeNCTBUN
(6e3penctenga) MKY «Mo®Ll», paboTtHuka MKY «M®Ll» Bo3mMOXHO B cnydae, ecnn Ha MKY
«Mo®Ll» BosnoxeHa ¢YHKUMA MO NPeaoCTaBMIEHUIO MYHUUMNANbHOW YCNyrM B MNOSIHOM
obbeme B nopsake, onpegeneHHom 4acTtbto 1.3 crtatbm 16 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-#3 «O6 opraHusaumm npenocTaBneHnst roCydapCTBEHHbIX W
MYHULMNANbHbIX YCYr»;

B) TpeboBaHWe npeacTaBfeHns 3asiBUTENEM AOKYMEHTOB WNM WHdopMauun nudo
OCYLLIECTBMNEHNSs  OENCTBUIW, NpeacTaBfneHMe WM OCYLLECTBNEHWE  KOTOPbIX  He
npegycMOTPEHO  HOPMAaTUBHbIMM  NpaBoBbiMM  akTamyn  Poccuickon  depepaumn,
HOpPMaTUBHLIMW NMpPaBoBbIMM akTamu MypmaHckon obnactn, MyHMUMNanbHBIMU NPaBOBbIMA
akTamu gns npegoctaBrieHns MyHUUMNanbHOW YCNyru;

) oTka3 B npuemMe [JOKYMEHTOB, MpeaoCTaBfieHne KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamun Poccuinckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHMUMnanbHbIMU NPaBoOBbIMU akTamn Ans npegocTaBneHus
MYHULMNANbHOW YCNyru, y 3asaBUTens;

A) OoTKa3s B NpefoCTaBfieHUM MYHUUMNANbHOM YCMyrM, €Cnn OCHOBaHWUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW UHbLIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMA
aktamu MypmaHckon obnactun, MyHUUUnanbHbIMU NPaBoBbIMU akTaMu. B ykasaHHOM crny4yae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENeM  peleHun U1 OencTeumn
(6e3penctenga) MKY «Mo®Ll», paboTtHuka MKY «M®Ll» Bo3amoxHO B cnyvae, ecnm Ha MKY
«M®Ll» BosnoxeHa @YHKUMA MO NPedoCTaBfAEHUI0 MYyHULMNANbHOW YCNyrn B MOSTHOM
obbeme B nopsake, onpegeneHHom 4acTtbto 1.3 ctatbm 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHnsl roCydapCTBEHHbIX WU
MYHULMNANbHbIX YCNYr»;

e) 3atpeboBaHuMe C 3aaBUTENSA NpPU NPegoCTaBNEeHUM MyHUUMNANbLHOW yCnyrn nnatbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamn Poccuinckon Pepepaumn,
HOpPMaTUBHLIMW NMpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHLIMU NPaBoOBbIMU
akTamu;

X) 0TKa3 B CnpasfeHnn AOMNyLEHHbIX ONeYaTok 1 oWwnbOoK B BblAaHHbIX B pe3ynbtarte
npegocTaBNeHns MyHUUUNanNbHOMW YCNyru OOKYMeHTax nmbo HapylleHue yCTaHOBIIEHHOro
CpoOKa Takux ucnpasneHun. B ykazaHHoM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue
3aaButenem peweHni n gencteuin (6esgenctemsa) MKY «MoL», pabotHuka MKY «M®Lly»
BO3MOXHO B crniyvae, ecnu Ha MKY «MO®Ll» BosnoxeHa yHKUMS NO nNpeaocTaBreHuto
MYHMUMNanNbHON YCNnyru B nofiHoM ob6beme B nopsake, onpeaeneHHom yactbto 1.3 ctatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmszaumm npegoctaBneHust
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

3) HapyleHue cpoka WM nopsidka Bblgadn [OKYMEHTOB MO  pesyrbTaTam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

1) MPUOCTAHOBIEHME NPEenoCTaBfeHMs MYHULMNANbHOM YCIyrn, €criv OCHOBaHUs
NPUOCTAHOBMNEHNS He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
HOPMaTUBHbBIMW NMpaBoBbIMM akTamu MypmaHckon obnactn, MyHUUMnNanbHbIMU NPaBOBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHun n pgencrteuin (6esgencteust) MKY «M®Ll», pabotHuka MKY «M®Ll» BO3MOXHO B
cnyyae, ecnm Ha MKY «M®Ll» BoanoxeHa OyHKUMA MO NpeaoCTaBfAeHnio MyHULMNanbLHON
ycnyru B nonHom obbeme B nopsiake, onpegeneHHoM yactoto 1.3 ctatbn 16 degepanbHoro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHuM3aumm NpenocTaBreHns rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr»;
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K) TpeboBaHue y 3asBUTENs Npu NpegocTaBieHnn MyHUUUNansHOM yenyrn JOKYMEHTOB
UNnU UHopmMauuKn, OTCYTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucCb npwm
nepBoHavyanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeobXxoauMMbIX AONns npefocTaBneHuns
MYHMLUMNANbHON ycrnyru, NMbo B NpefoCTaBneHnn MyHUUMNANbHOW YCryri, 3a UCKNtoYeHneM
cnyyaeB, NpPeayCMOTPEHHbIX MNyHKTOM 4 4yactu 1 ctaten 7 ®PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-&3 «O6 opraHusaumm npenocTaBfieHns TOCYAAPCTBEHHbLIX U
MyHMUMNanbHbIX ycnyr». B ykaszaHHoM crnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue
3aasutenem peweHni n gencteuin (6esgenctemsa) MKY «MoL», pabotHuka MKY «M®Liy»
BO3MOXHO B criydae, ecnu Ha MKY «MO®Ll» BosnoxeHa (yHKUuS no npenocTaBieHUIo
MYHULMNANbHOW yCcnyru B NONIHOM ob6beme B nopsiake, onpeneneHHom vyacTbto 1.3 ctatbn 16
depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHumsauuu npenocTaBneHus
rocy4apCTBEHHbIX U MyHULUNANBbHBIX YCAYr».

5.1.2. XXanoba gomxkHa cogepxaTb:

a) HauMeHOBaHWe OTAena, ero [AOSPKHOCTHOro nuua nmbo  MyHUuMnanbHOro
cnyxaktlero, peweHunsa n gencteuns (6esgencreme) KOTopblx 0bxanyTcs;

0) damunuio, umsi, OT4EeCTBO (MOCredHee - NpU HanNuyuu), CBeAEHUA O MecTe
XUTenbCTBa 3asaBUTENd, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa, agpec (agpeca)
9NEKTPOHHOM MoYThbl (NPU HanNUYMM) M MOYTOBbLIM agpec, MO KOTOPbIM A0S/MKEeH ObiTb
HanpaBneH OTBET 3assBUTENIO;

B) cBegeHust 06 obxanyembiX pelleHusix U gencteusix (6esgencrtesun) otgena, ero
AOSDKHOCTHOrO  nuvua  nMbo  MyHMUMNAnbHOro  ChRyXalwlero,  npefocTaBnswoLwero
MYHULMNANbHYO YCRyry;

r) AOBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTESNb HE COrfaceH C peLleHnem n 4enCTBUsSIMn
(6espenctBnem) otgena, €ro OOMKHOCTHOrO nuua nmMbo MyHMUMNANbHOMO CryXallero,
NpefoCTaBNALWEro MyHuUUMNanbHyt ycnyry. 3asisutenemM MoryT ObiTb npeacTaBrieHbl
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume JoBOAbl 3asBUTENS, MO0 UX KONWUN.

Mpn nogaye xanobbl B 351IEKTPOHHOM hOpMe LOKYMEHTbI, MOryT ObITb NpeAcTaBreHbl B
dopmMe INEKTPOHHbIX AOKYMEHTOB, MOAMMWCAHHbLIX 3MNEKTPOHHOM MOAMUCHIO, BUA KOTOPOW
npegycMoTpeH 3akoHogatensctBoM Poccunckon depepauuun, npy 9TOM  AOKYMEHT,
yAOCTOBEPSAIOLLMI NMNYHOCTb 3aaBUTENS, He TpebyeTcs.

B cnyyae ecnu xanoba nogaetcsa Yyepes npeactaBuTens 3asaBUTENS, NpeaocTaBnseTcs
AOKYMEHT, NoATBEpXAatoWMA MOSTHOMOYMST Ha OCYLLECTBEeHME [OeUCTBUM OT WMEHU
3asBuTens, opopMreHHasa B COOTBETCTBMM C 3aKoHogaTenscTBOM Poccuickon degepaumu.

5.1.3. XKanoba noanexut paccMOTpeHU0 B TeveHne 15 paboumx OHEN co OHA ee
permctpauuu, a B crnyyae obxanoBaHus oTkasa oTtgena nmbo B ncnpasfeHum AonyLeHHbIX
onevyaTok u owmnbok unu B crnyvae obxanoBaHWs HapyLLEHUS YCTaHOBIIEHHOMO CpoKa TaKuX
ncnpaeneHnn - B Te4eHne nAaTn paboymx gHen Co OHNA ee perncTpaummn.

5.1.4. Mo pesynbTatam pacCMOTPEHMsI Xanobbl B COOTBETCTBUM C YacTbk 7 cTaTbu
11.2 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm npegocTaBneHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYr» NPUHUMAETCA OOHO U3 CreayoLWnNX peLleHni:

1) xanoba ygoBneTBopsieTcsl, B TOM 4ucrne B oopMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMNANbHON yCnyrn OOKYMEHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMaTUBHBLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHLIMW MpaBoBbIMM akTamu MypmaHckon obnactn, MyHUUUnNanbHbIMM NPaBOBLIMU
akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

Mpn yooBneTBOpeHUN Xanobbl, BbIABMEHHbIE HAPYLUEHUS YCTPaHAKTCA He no3gHee
NATM paboymx OHEen Co OHA NPUHATUA pelueHns 06 yaoBneTBOPEHUN xanobbl, eCrvn NHoe He
YyCTaHOBIIEHO HOPMAaTMBHbLIMU NpaBoBbIMK akTamu Poccuinckon ®egepauyumn, HOpMaTUBHLIMA
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npaBoBbIMK akTamu MypmMaHckon obnacTu.

5.1.5. OTBeT 0 pesynbTaTax pacCMOTpPeHUs xanobbl HanpaBnNAeTCa B agpec 3asBuUTens
B MUCbMEHHOM hOpPME U MO XeNaHUK 3asBUTENSA B 3NEKTPOHHOM popMe He No3gHee OHS,
criegyrowero 3a OHEM NPUHATUS pelleHus, YKa3aHHoro B nognyHkre 5.1.4 nyHkta 5.1
pasgena 5 HacToswero AAMUHUCTPATUBHOIO perfnamMmeHTa.

5.1.6. B oTBeTe 0 pesynbTaTtax pacCMOTPEHUS Xanobbl ykasbiBaloTCS:

a) HauMeHOBaHWe  oOpraHa, npegoCcTaBnAwWEro  MyHUUMMAnbHYHO  YCRyry,
paccMoTpeBLUero anoby, OOMMKHOCTb, damMunus, WUMs, OTYeCTBO (nocrnegHee - npwu
HanU4nMm) ero OMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;

6) HoMep, JaTa, MecTo NPUHATUSA PELUeHNsd, BKIYas CBeAEHNS O JOPKHOCTHOM fuue,
pelleHne unu gencrtene (besgencrTame) kotoporo obxanyeTtcs:;

B) dbamunus, nms, oT4ecTBO (NocrnegHee - Npu Hann4mum) 3asiBUTENS;

) OCHOBaHUA ANa NPUHATUS peLleHns no xanobe;

A) NPUHATOE Mo anobe pelleHue;

€) B criydae npusHaHus xanobbl nognexawien yaoBreTBOPEHUIO B OTBETE 3aABUTENIO
paetca  UHgopmaumss O  OEUCTBUSX,  OCYLLeCTBRSEeMblX  OTAesioM B uensax
He3amennUTENbHOro YCTPaAHEHUS BbISIBIIEHHbIX HAPYLUEHWUA NPU OKa3aHUN MyHUUMNanbHOM
yCrnyru, a Takke MPUHOCATCH W3BMHEHUS 3a [OCTaBrieHHble HeynobcTBa M ykasbliBaeTcs
WHpopmauusa o ganbHenWwnx OEWCTBUAX, KOTOpble HEOOXOAMMO COBEpPLUUTb 3asiBUTENIO B
Lensax nosly4eHns MyHUUMnanbHON ycnyru;

X) B criydae npusHaHus >xanobbl He noanexaiwlen yOoBNEeTBOPEHUID B OTBeTe
3a8BUTENIO0 JAOTCA apryMEHTUPOBAHHbIE Pa3bACHEHUS.

5.1.7. OToen oTkasblBaeT B Y4OBMETBOPEHNM XKanobbl B Crneayowmx cryyasx:

a) HanuyMe BCTYNUBLLErO B 3aKOHHYHO CUNY pelleHus cyga, apbutpaxHoro cyga no
Xanobe o ToM Xxe npegMeTe 1 No TeM e OCHOBaHUSAM;

0) nogada xanobbl NUUOM, MOMIHOMOYMSI KOTOPOro He MNOATBEPXAEHbI B MNOpsiake,
yCTaHOBIIEHHOM 3akoHoAaTenbcTBOoM Poccunckon denepaumm;

B) HanNu4mne peLleHuns no xanobe, NPMHATOro paHee B OTHOLLEHUKN TOro Xe 3asBuTtens un
no TOMY e npegMeTy Kanoobl.

5.1.8. B cnyyae ycTaHOBMEHNA B X04e WUnM NO pesynbTaTaM pacCMOTPEHMS XKanoobl
NpuM3HaKoB CoCTaBa  aAMUMHUCTPATMBHOIO  MPaBOHApYLIEHMS  WNW  MpecTynfeHus
AOIMKHOCTHOE NUUO, paboTHWMK, HageneHHble MOMHOMOYMSAMM MO PacCCMOTPEHMUIO Karnoo,
He3amMeMTenbHO HanpaBnsaeT UMeloLMecs MaTepuarbl B opraHbl NPOKypaTypbl.

5.2. JXanoba nopaetca B nucbMmeHHonm opme (npunoxeHme Ne 8 K
agMWHUCTPATUBHOMY perfameHTy), B TOM 4Yucne npu nnu4yHOM npueme 3asiBUTENs, unv B
3I1eKTPOHHOM hopme.

XXanoba B nucbMeHHoOM opme MoxeT ObiTb HanpasneHa no noute: 184250,
MypmaHckas obnactb, ropoa Kuposck, np. JleHnHa, gom 16.

B anekTpoHHOM hopme xanoba moxeT ObITb NogaHa 3asBUTENEM NOCPELCTBOM:

- ovumanbHOro camTa OpraHoOB MECTHOro camoynpasrieHus ropoga Kuposcka B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTn VIHTepHeT (www.kirovsk.ru);

- (pbepepanbHOM rocygapCTBeHHONM WHAOPMAUMOHHOW cuUcTeMbl «EAWHBIM nopTtan
rocyaapCTBEHHbIX U MyHUUUNAnNbHbIX ycnyr (yHKUMI)» (Www.gosuslugi.ru);

- pernoHanbHOro  nopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCnyr
(www.51.gosuslugi.ru).

5.21. Xano6bl Ha peweHve u (unu) pencteue (6esgencteme) oTtaena, ero
AOIMKHOCTHOrO NiMLa paccMaTpuBatoTCa HavarnbHUKOM oTaena.

B cnyyae ecnu oGxanylTca pelleHuMs HadvanbHuKa oTaena, NpeaocTaBnAoLero
MyHUUMNanNbHYO yCrnyry, xanoba nogaeTtcs Ha UMs rnasbl agMUHUCTPaLUN.

5.2.2. )Kanoba Ha pelieHus n gencrteus (besgencreme) otaena, ero AOMKHOCTHbIX NUL,
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MOXeT ObITb nogaHa 3assutenem yepe3 MKY «MOLUy». MNpu noctynneHun Takomn xanobbl
MKY «M®Ll» obGecneunBaeT ee nepegadvyy B aaMUHUCTPAUMIO B MOPSiAKE WU CPOKW,
yCTaHOBIEHHbIE cornaweHnem o B3ammogenctaum mexay MKY «MOLy» n agmuHucTpaumven,
HO He no3aHee cneaytowero paboyero AHA CoO AHA NOCTYNIEHUS Xanoobl.

5.3. Otpen BnpaBe ocTaBuTb anoby 6e3 oTBeTa B cnydasx W nopsgke,
YCTaHOBIEHHbIX 3aKoHoA4aTenbcTBOM Poccuinckon denepaumn.

5.4. Ecnn 3asBuTenb He yOOBNETBOPEH peLleHMeM, MPUHATBIM B XO4e pPacCMOTPeHus
Xanobbl, TO peLleHns, NPUHATbIE B pamMKax NpeaoCTaBfeHnUs MyHUUMNANbHOW yCnyru, MoryT
ObITb 06anoBaHbl B cyaebHOM nopsiake.

5.5. MHdopmaumio 0 nopsake nogayun u pacCMoOTPEHUS xanobbl MOXHO NOSYyYUTb:

1) B WHOPMAUNOHHO-TENIEKOMMYHUKALUMOHHON ceTn WIHTepHeT Ha oduumansHOM
canTe opraHoB MECTHOro camoynpasneHus ropoga Kuposcka;

2) c ucnosnb3oBaHueMm EguHoro noprtana;

3) Ha MHOPMALMOHHLIX CTEHAAX B MeCTax NpeaocTaBreHns MyHULMNAnbHOW YCyru;

4) nocpenCcTBOM NUYHOro obpalleHuss (B T.4. MO TenedoHy, No 3NEeKTPOHHOM MouvTe,
NOYTOBOW CBA3bI) B AOMUHUCTpaLMIO, OTAEN.

5.4. lMpaBoBoe perynvpoBaHne OTHOLUEHUW, BO3HMKAKOLWMX B CBA3M C nogadven wu
pacCcMOTPEHNEM XKanobbl, OCYyLLECTBNAETCA B COOTBETCTBUM C:

- ®epeparnbHbIM 3akoHOM OT 27.07.2010 N 210-d3 «O6 opraHuMsaumm npegocTaBreHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

- MyHMUMNanbHbIM MPaBOBbIM aKTOM, YCTaHaBMMBAKLWMM MNOPAOOK MNojayn U
paccMOTpeHns xanob Ha peweHna n gencrteus (6e34encTBusl) OpraHOB MECTHOro
camoynpasneHus ropoga Kuposcka 1 nx 4OMKHOCTHBLIX UL, MyHUUMMANbHbIX CIy>KaLlmXx;

- HacToAWMM AOMUHUCTPATUBHBIM pEernameHToM.

MpunoxeHne Ne 1
K agMUHUCTPaATMBHOMY perfameHTy

MokasaTenu OOCTYMHOCTU M Ka4ecTBa NPeaoCTaBNeHNs MyHULMMNANbHON yCnyru
«Ha3HayeHue 1 BbiNnaTa NeHcun 3a BbICNYry NeT MyHUUMNanbHbIM CryXalum
agMuHUcTpaumm ropoga Knposckay

HopmaTusHoEe
No I'onasaTenvm ROCTYMHOCTW W Ka4ecTsa MpeAOCTaBneHua | . ..
n/n MYHULMNANbHOW yCnyrm nokaaatens (%)
lMokasaTenu 4OCTYNHOCTU NpeAoCTaBEHNss MyHULUMNANBHOWN YCIyTn
1 % 3aaBMTENEN, OXMAOABLUMX B o4epean npu nogade 100
' OOKYMeHTOB He 6onee 15 MUHYT
5 % 3asBuTenen, yOooBMNETBOPEHHbIX rpadukom paboTbl 95
yupexneHus
CobniogeHne CpokoB MNpeaoCTaBfeHnss MyHULMNanbHON
3. ycnyrun (% cnyvaeB NpegocTaBneHunst yeryrm B yCTaHOBNEHHbIN 100
CPOK C MOMEHTa nprvema JOKYMEHTOB)
4. KonnyectBo 060CHOBaHHbIX Xanob 0
Hanuune Ha NHGOPMAaLMOHHBIX cTeHgax 100
MHAPOPMALMNOHHBIX Y UHCTPYKTUBHBIX JOKYMEHTOB
KonunyectBo B3aMMOLEeNCTBUSA 3aaBuTens C
6. JOIMKHOCTHbIMW nmgamm npu npenocTaBfieHun 1
MyHuumnnansHou ycrnyrun (HasHa4eHuve)
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MokasaTenu Ka4ecTBa NPeA0CTaBNEHUS MyHULUMMATNBHOW yCNyru

[MpaBanBOCTbL (AOCTOBEPHOCTL) M NOSTHOTa MHOPMaLUKN O
npegocTasBfiseMon ycnyre

100

MpocToTa M SACHOCTb W3NOXEHUA WH(OPMALMNOHHBIX U
WHCTPYKTUBHBIX AOKYMeHTOB (% 3assutenen, obpaTtvBLUMXCSH
3a KOHCynbTaumen)

10%

KonnyectBo KaHamoB nonyyeHus MH@opmaumm no
Bonpocam npegocrasneHns MyHuumnansHoOn ycnyrm

% 3agBuTenen, yO0BMNEeTBOPEHHbIX KynbTypowu
o6cnyXmBaHNA (BEXITMBOCTbLIO) COTPYAHUKOB

100

% 3aaBuTenen yAOBMNETBOPEHHbIX KayeCTBOM
pes3ynbTatoB  Tpyda COTPYAHMKOB  (MpodyeccuroHanbHoe
MacTepcCTBO)

100

MpunoxeHne Ne 2

K aQMUHUCTPATMBHOMY perfiaMeHTy

(HaMMeHoBaHWe JOMKHOCTM, MHULMANbI U (hamMUnusl pyKoBOAMTENS
opraHa MecTHOro CamoyrnpasneHus)

oT

(hamunusi, MMsi, OTHECTBO 3asBUTENS)

ALpec mecTa XutenbCcrsBa

TenedoH

CHMNC

CBepgeHuss o npeacrtasutene 3asisutena (npwu

Hanu4nn)
damunuma, ums, oTYECTBO

ALpec mecTa Xutenbcrea

[laHHble IOKyMeHTa, yAOCTOBEPSIOLLErO NIMYHOCTb

npencraBuTenA

(HammeHoaaHme, cepua n Homep OOKyMeHTa, KeM BblAaH OOKYMEHT,

Jara ero Bblgaun)

[aHHble OOKyMeHTa, noareepXxgarLimne nosiHoMo-

4Ymna npeacraBuTend

(HaumeHoBaHwWe, cepusi 1 HOMep AOKYMEHTa (MpY Hanu4mum), kKem
BblaH [JOKYMEHT, fjaTa ero Bbigayu)

3AABJIEHNE
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B cootBetctBUM C 3akoHoM MypmaHckon obnactm «O MyHuuunanbHow cnyxbe B
MypmaHckon obnactu»  npoLuy MHe
MeHcuIo 3a

(Ha3HaunTb, BO30OHOBUTL, MPUOCTAHOBUTb)
BbICNyry net (e>|<e|v|ecsty+0 gonnarty K CTanOBOVI I'IeHCVIVI) no 3ameu.|,aBmeI7|C$| AOOJTKHOCTU

(HaVIMeHOBaHVIe OOJDKHOCTU No Bbl60py SHHBMTeJ'IH)

CTpaxoByto NeHCuto nonyyato B
(Bua neHcum)

(HaI/IMeHOBaHI/Ie opraHa, ocyulecTsndrouiero neHCMoHHoe 06ecnequme)

Ha3HaquHy+o MHE NEeHCUMIO 3a BbICIYTy NeT Npowy nepevyncndaTb Ha

(peKBM3MTbI CcYyeTa B KpeaAUTHOM y4pexaeHun, Ha KOTOPbIN NOANEXMUT NEePeYnUCeHnto NeHeus 3a BbICnyry J'IeT)

Mpn 3amMelleHnn [OOMKHOCTU MyHMUMNanbHOW (rocygapCTBEHHOW) cnyxbbl nmbo
rocygapcTBeHHbIX AoSmkHocTen Poccuiickon depepaummn nnu MypmaHckon obnactu nmbo
MYHMUMNANbHbIX OOMMKHOCTEN BHOBb, MPW Ha3Ha4YeHUM MHE MHOW MEHCUW 3a BbICNYry nerT,
€XXEMEeCHAYHOro MOXU3HEHHOro coaepXaHus (MatepuanbHoro obecneyeHusi, gonnatbl) Mo
APYromy OCHOBaHWIO MM OT ApYyroro BeJOMCTBa, a Takke O Apyrux obcrosaTenbcrBax,
BNUAIOLWMX HA Ha3Ha4YeHWe W BbiNfaTy MEHCUM 3a BbICNYry NeT eXeMeCaA4YHOW gonnaTbl K
CTpaxoBow neHcun), 064a3yrocb B 5-OHEBHLIN CPOK COOOLWLNTL 06 3TOM B

(HaumeHoBaHMWe KagpoBoM Cryx6bl OpraHa, pyKoBOAUTENs opraHa MEeCTHOrO CamoyrnpaBneHus)
OCyLLeCTBI4doLlero HasHa4yeHune (nepepacqu) NeHCunn 3a BbICIYry nerT.

K 3agaBneHuto npunarato:
1.

2.

«__» 20 r.

(noanucb 3asBuTens, npeacTasuTens
3anBuUTENs)

3asBrneHve 3aperncTpupoBaHo: 3a Ne
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(noanucb, chamunusi, UMsi, OTYECTBO M AOMKHOCTb PabOTHMKA, YNONIHOMOYEHHOrO PEFMCTPUPOBATL 3asiBrIEHNE)

MpunoxeHne Ne 3

K aQMUHUCTPATUBHOMY perfiaMmeHTy

CnpaBka 0 NpoaomHKUTENBHOCTM CTa)a MyHULMNANbHOM Cyobl,

y4nTbiBaeMoro anda ncHUcrneHnda neHCnn 3a BbICnyry net

Crax MyHMLMNAanbHON
cnyx6bl
(dbamunus, msi, oT4ECTBO)
, 3amMellaBLLero (en) JOJTKHOCTb
MyHMLMMNAaNbHON
(HavmeHoBaHWe JOMKHOCTH)
AalWnn nNpaBo AN Ha3HayeHUA MNEeHCUW 3a BbICIYyry neT net Mec.
cocTaBnsaer
JHen.

OcHoBaHue:

PyKOBO,D,I/ITeJ'Ib OopraHa mMeCTHOro camoynpaBrneHud

PykoBoantens kagpoBown criyx6bl
opraHa MecTHOro camoynpaBfneHus

M.T1.

[lata Bbigaumn (4mcno, mecsau, roa)

MpunoxeHne Ne 4

K aAMWUHUCTPATUBHOMY pernamMmeHTy

CnpaBka 0 pasmepe MeCs4YHOro AeHEXHOro coaepXaHusi nuua, 3ameLlaBLLero
[AOMKHOCTb MyHULIMNAbHOW CryX0bl B OpraHe MeCTHOro caMoyrpaBrieHusi ropoaa

KI/IpOBCKa, On4d yctaHOBJ1IEHUA NEeHCUN 3a BbICIYTY

Pasmep MECSYHOro AEHEeXHOoro
coaepXxaHus

®.1.0.
3amelwlaBliero (en) [OMKHOCTb MyHMUMNANbHON
CNy>X0bl
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(HavmeHoBaHWe OOMKHOCTH)

3a cocCTtaBuI.
(rog, mecsy)

Cymma B pybnsx

1| JOomKHOCTHOM OKnag no AOSMKHOCTU MyHULUMNANbHOW CryXObl

2 | MecsiuHOe AeHEeXHOoe coepkaHue No A0MKHOCTM MyHMLUMNANbHON
cnyx0bl B nepuop c no

3| deHexHoe cogepxaHune, y4uTbiBaeMoe 4118 yCTaHOBNEHUS NEHCUM 3a
BbICNYry neT (NpumMeyaHne: B COOTBETCTBUN CO cTaTben 24 3akoHa O
MYHULMNANbHOM cryxoe)

PykoBoantens opraHa MeCTHOro camoyrpasrieHus
Pykosogntens MKY «LleHTpa yyeTa n oT4eTHOCTU»

M.T1.

[arta Bbigauu (4mcno, mecsau, ron)

MpunoxeHne Ne 5
K aAMUHUCTPATUBHOMY perfiaMmeHTy

PELLEHWVE
PYKOBOAMTENSI OpraHa MeCTHOro camoyrpasneHus (npumepHas gopma)

O HasHa4yeHun (NpUoCTaHOBIIEHMMU, NPEKpaLLeHnn, BO30OHOBIEHMW) NEHCUN 3a BbICIYry NneT
oT Ne

B cootBetctBuMM ¢ 3akoHom MypmaHckon obnactu «O myHuumnanbHon cnyxbe B
MypmaHckon obnactu», MyHMUMNanbHbIM HOPMATUBHBIM NMPaBOBLIM akTOM 00 yTBEpPXAEHUU
nopsigka HasHadeHusi, BbINAaTtbl WM (UHAHCUPOBAHWSA MEHCMM 3a BbICNyry net
MYHMUMNANbHbIX CAY>XaLlUMM OpraHoB MECTHOro caMmoyrnpasneHusi ropoga Knposcka

1. Ha3HauunTb o]
« » 20 r.

(hbamunug, nms, oT4ecTBO)
3amellaBLlemy (er) OOIMKHOCTb MyHMUMNANBHON CRyX06bl

(HaumeHoBaHMe JOIMKHOCTM)

B

o (HaMmeHOBaHMe opraHa MECTHOro cCaMoynpaBeHns)

ncxodsa U3 ctaxka MyHUUMNanbHON Crnyxobl ner MecALeB AHeN, NeHcuio 3a
BbICIyry JneT B pasmepe pybnen, cocTasnsaloLwem NPOLEHTOB

MeCA4YHOro AeHEeXHOro cogep>xxaHuA.
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MecayHoe [OeHexHOe cofepXaHue 3a nocnegHue 12 mecsaueB cocTasnser
pybnen, MecsiMHHOe AEHEXHOEe CcCoAepXaHue AN UCYUCIEHUS MEHCUMM 3a BbICnyry net

cocTaBndeT

pybnen (He Bbiwe 2,8 OOMKHOCTHOIO OKMaga MO 3amellaBLUENCS
AOSDKHOCTM C  HAYUCMEHHbIM Ha HEro panoHHbIM  KO3PULMEHTOM),

B TOM 4ucne

JOJIKHOCTHOW oknaj pybnen.
2) [lpuoctaHoBUTb (BO30OHOBWTL) BbINMaTy MEHCMM 3a  BbICYry neT cC
(naTa)
B CBA3N c
(ykasaTb OCHOBaHue)
3) npekpaTuTb BbINnaTy neHcun 3a BbICIYrY net c
(naTa)
B CBA3N c

(yka3aTb ocHOBaHue)

PykoBoguTtenb opraHa
MECTHOro camoyrnpasneHuns

M 1.

O NpunHATOM peLueHnn 3asiBUTento B MMCbMEHHOM hopme coobLyeHo

(moanuncb paboTHMKa KaapoBOW Cry>0bl)
(oaTa, HoOMep n3BeLLEeHNS)

MpunoxeHne Ne 6

K aQMUHUCTPATMBHOMY pernameHTy

YBEOOMINEHUE

O Ha3Ha4YeHnn NeHCnn 3a BbICNyry nert

Yrnosow wtamn

(®.1.0. zaasutens)

YBaxaembin (asi)

(appec 3aasutens)

(MMs, 0TYeCTBO (NpY HaNU4MKM) 3asBUTENS)

B  cootBeTcTBMM C  agMUHUCTPATUBHBLIM
MyHUUMNansHoM ycnyrm «HasHadyeHne 1 BbinnaTa neHcumn 3a
crnyxawmmMm aaMmumHucTpauum ropoga  Kuposck

coobLlaem, 4yto Bam c HasHa4eHa

pernamMeHToMm

npenocTaBneHns
BbICNYry NneT MyHMUMNanbHbIM

C MOABEAOMCTBEHHOW TeppuTopuein»

neHcna 3a BbICNyry net B
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pa3vepe

anIJ'IO)KeHVIeZ KOMMMMN HOPMAaTUBHbIX AOKYMEHTOB O Ha3Ha4YeHUn 1N pa3mMepe rneHcmn 3a
BbICIYyTry IneT.

PykoBogutens otaena
(moanuck) (pacumdpoBka NoAnucK)

WcnonHutenb, TenedoH

MpunoxeHne Ne 7
K aAMUHUCTPATUBHOMY perfiaMmeHTy

YBEOOMNEHUE
rpaxkgaHvHa o6 oTkase B HasHa4YeHMU NeHcum
3a BbICNyry net

Yrnoson wtamn

(P.N.0. 3agButens)

(appec 3asBuTens)

YBaxaembin (as) !
(Mm8, oTyecTBO (MpW HaNMYUKN) 3aaBUTENS)

B  cootBeTcTBMM C  agMMHUCTPATMBHLIM  pernameHToM  npenocTaBneHust
MyHUUMNansHoW ycnyrm «HasHadeHne 1 BbinnaTa NeHcumn 3a BbICNyry NeT MyHUUMnansHbIM
cnyxawmm agMuHmcTpauum ropoga Kvposckay» coobuiaem, 4to Bam oTkazaHo B HazHaYeHUn
neHcum 3a BbICNyTy net B CBSI3U c

(MpnynHbI OTKa3a).
B cnyyae Hecornacusi ¢ NpuHATBIM pelleHneMm Bbl meeTe npaBo obxanoBaTb €ro B
COOTBETCTBUM C pasaenom 5 ykasaHHOro agMUHUCTPATUBHOIO pernameHTa.

I'Ipmno>|<eHme: nepeyvyeHb BO3BpaLlaemMbiX JOKYMEHTOB.

PykoBogutenb otaena
(nognuce) (pacwmdpoBka noanmucu)

McnonHutens, TenedoH

MpunoxeHne N 8
K aAMWHUCTPATUBHOMY pernameHTy
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(HaumeHoBaHWe JOMKHOCTM, MHULManbl 1 dhaMmnnms
PYKOBOAUTENS OpraHa MeCTHOrO CaMoynpaBreHust)

oT

(dbamunus, ums, OTHECTBO 3aABUTENS)
A.u,pec MeCTa XUTeJlbCTBa.

[laHHble OOKYMeHTa YyOOCTOBEpSoLEro NMYHOCTb
3agBuTens:

(HanmeHoBaHWE, cepusi U HOMep, KEM BblgaH, gata
BblAaun)

XAJIIOBA

(ykasbiBaeTcss HaMMeHoBaHWE opraHa u (Mnu) AOIMKHOCTb M (Mnn) dbamunms Mmsa m
OTYECTBO MYHULMMANbHOrO CryXallero, pelleHue, genctene (0es3gencrteme) KoToporo
obxanyetcs, cyTb 06xxanyemMoro pelleHus, gencTena (6es3gencrams))

CuuTalo, 4TO AaHHOe pelleHne, oenctene (besgencTeme) HapyLaeT

(ykasblBaeTcsa HOpMaTUBHbLIA MPaABOBOM akT NMOO MpaBa M MHTEpechbl, KOTopble, MO
MHEHUIO 3a\BMTENS, HapyLleHbl pelieHnem, aencremem (6e3gencTBueM) MyHULMNANbHOIO
cnyxaltwero)

Ha ocHOBaHMKM N3MN0XXEHHOTO NpoLLy

(naTa) (noanuce) (pacwwmdposka nognucu)



