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AOMWUHUCTPALIUA TOPOAA KUPOBCKA C
NOoABEAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBJIEHUE
oT 24.12.2013 Ne 1764

O6 yTBepXxXaeHnm agMUHUCTPATUBHOIO perfnamMmeHTa
agMUHUCTpauumn ropoaa Kuposcka no npegoctaBrieHUIO
MyHuUMnanbHou ycnyrm «lMpepocTaBneHne rpaxgaHam Xunbix
nomMeLleHU MyHMLMUNAaNbHOIO XUnuuwHoro ¢ooHaa no Jorosopam

cneumanu3MpoBaHHOro Hamma (KaTeropusi — Cry>ebHoe Xunbe)»
(B pegakuumn noctaHoBneHun ot 11.12.2015 Ne 1838, ot 13.07.2016 Ne 956, oT
08.12.2021 Ne 1232)

B cootBeTcTBUM C PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
npeaocTaBnNeHns rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr», ®egepanbHbiM 3aKOHOM OT
06.10.2003 Ne 131-93 «O6 obwmnx NpUHLMNax opraHM3aunun MecTHOro camoyrnpasfieHns B
Poccuinckon ®egepaunny, Yctasom ropoga Knposcka noctaHOBNSAO:

1. YTBEpOuTb agMMHUCTPATUBHLIM pernaMmeHT WUCMOSIHEHUS MYyHUUMNANbHOW YCnyrn
«lMpepocTtaBneHne rpaxgaHam >XWMbIX MOMELEHUA Cneunanm3npoBaHHOMO KUIULLHOIO
doHaa (kaTeropusa — crnyxebHoe xunbe) no 4oroBopam HarmMma cneumnann3npoBaHHbIX XUMbIX
nomMeLLeHnny cornacHo npunoxeHuto Ne 1 K HacTosLeMy NOCTaHOBIIEHUIO.

2. Hactoswee [loctaHoBneHue onybnukoBaTb B rasete «KunpoBckum paboumniny,
pa3MecTuUTb Ha odomumanbHOM canTe OpraHoB MECTHOro caMmoynpasfieHusi ropoga Kuposcka
www.kirovsk.ru n B anekTpoHHon opme perMoHanbHoro Peectpa rocygapCTBEHHbIX W
MYyHUUMNANbHbIX YCnyr (pyHKUUR).

3. KoHTponb 3a MCNOMHEHMEM HAaCTOSALEro NOCTaHOBIIEHUS BO3MOXWUTb Ha MEepBOro
3amecTuTensa rnasbl agMUHUCTpauumn ropoga Kuposcka TuxoHosa B. B.

Maea agMuHucTpaummn ropoga Kuposcka
A.HO. 3BBOHAPb

MpunoxeHue 1
K NOCTaHOBNEHUNI0 agMUHUCTpauum ropoaa Knposcka
oT 24.12.2013 Ne 1764

AOMUHUCTPATUBHbLIUA PEMMAMEHT
npenocTaBfieHUA rpaxaaHam XUnbiX NoMeLeHUN
cneumanu3npoBaHHOro XunuwHoro doHaa (kateropus -
Cry>XXebHoe Xunbe) No AorosopamMm HanmMa cneyuanm3mpoBaHHbIX
XUIbIX NOMeLUeHUN

|. OBLUME NMOJNTOXEHUA


http://zakon.scli.ru:8111/content/act/8a6cb7d8-820e-4e80-946b-c58a6b176ec5.html
http://zakon.scli.ru:8111/content/act/6da997a5-db39-4d72-9683-b241952c9dec.html
http://zakon.scli.ru:8111/content/act/84a4493f-5822-4418-b1a0-facf3401b6fe.html
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=96e20c02-1b12-465a-b64c-24aa92270007
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=96e20c02-1b12-465a-b64c-24aa92270007
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=da98d311-e172-4cdb-ad36-7c09a93d28cc
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1.1. HaumeHoBaHWe MyHMLMUNANbLHOW YCNYrn

Hactosawmn agMMHUCTPATUBHBLIN pPEerfnameHT WCMOMIHEHNA MYyHUUUNANbHOW  YCNyru
«lMpegocTtaBneHne rpaxgaHaMm >KUIblX MOMELLEHUA Cneumanmn3vpoBaHHOIO XWUMULLHOIO
doHaa (kateropus - cnyxebHoe Xunnbe) No AoroBopamM Hamma CneumanmanpoBaHHbIX XUMbIX
nomewleHnny» (ganee - AOMUWHUCTPATMBHBIA perfnameHT W MyHuuunanbHas ycnyra
COOTBETCTBEHHO) paspaboTtaH agMuHucTpaumen ropoga KupoBcka B Lensx MNOBbILEHUS
KayecTBa UCMOMHEHMSA U JOCTYMHOCTU pe3ynbTaTta npefoCcTaBneHus MyHULMNansHON yCryru,
co3gaHnst KOMOPTHBIX YCIIOBUIM ANa noTpebuTtenen MyHUUMNanbHOW ycnyrn, onpeaenset
NnopsiAoK, CPOKM WM nocnefoBaTenbHOCTb AeNcTBun (AAMUHUCTPATUBHBIX npouenyp) npuv
oKasaHuyM MyHUUMNanbHOW yCryru.

AOMUMHUCTPATMBHBIA pernaMmeHT onpegensieT NopsiaoK, CPOKM U NocrneaoBaTenlbHOCTb
AencTBuin (aAMUHUCTPaTUBHBLIE NpoLEeaypbl) NPy NpegoCTaBneHnM MyHULUNANbHOM YCIyri.

B HacToswemM AOMUHUCTPATMBHOM perfiaMeHTe NCNOoNb3YyTCa creayowmne TepMUHbI 1
NOHATMUS:

- MyHWUMNanbHas ycnyra, npegocraensieMas opraHoOM MECTHOro camoynpaBfeHus -
AeATenbHOCTb MO peanu3aumm QYHKUMA OopraHa MeCTHOro camMoynpasfieHusi, KoTopasi
OCYyLLeCTBNSETCA MO 3anpocaMm 3asBuTenen, B npegenax MOMHOMOYMS  OpraHa,
npegoCTaBNAKLWEro MyHUUUNanbHble YCNnyru, no peweHnto BONpoCOB MECTHOMO 3Ha4eHus,
YCTaHOBMNEHHbIX B cooTBeTCTBUMN ¢ PeaepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-93 «O6
oOLwmMx NpMHUMNax opraHusaumMmM MecTHOro camoynpasrieHmsi B Poccurckon degepaumm» m
YctaBom ropoaa Kuposcka MypmaHckon obnactu;

- 3agsutenb — uanyeckoe nuuo, nMbo ero ynosITHOMOYEHHbIN npeacTaBUTENb,
obpaTuBLLUMECH B OpraH, NpeaoCTaBNALWMA MyHUUMNANbHYKO YCryry, C 3asBfeHueM O
npefocTaBfieHUM MYHUUUNANbHOWM YCRyrK, BbIPaXEHHOM B YCTHOW, MUCbMEHHOW unn
3NEKTPOHHON hopMme;

- AOMWHUCTPATUBHBIA pernaMmeHT — HOPMaTMBHO-NPAaBOBOW akT yCTaHaBNUBalOLUN
NopsiAoK NpefoCcTaBneHns MyHULMNAnsHOW YCIyru;

- AoMuHuctpauus ropoga KupoBcka — WCNOSTHUTENbHO-pacnopaguTenbHbIM OpraH
ropoaa Kuposcka (ganee AaMmuHuctpauus);

- KOMMCCMS MO XWUNULWHBLIM BOMpocaMm Mpuv agMuHucTpaumm ropoga Kuposcka —
coBellaTenNbHbIN OpraH, OCYLLECTBNSAKLWWNA CBOK AeATEeNbHOCTb Ha MOCTOSIHHOW OCHOBE
(nanee Komuccus).

1.2. OnncaHuve 3aaBuTeneun

MonyyaTensmu MYHULUMNANbHOM ycnyru ABNAOTCA KaTeropum rpaxgaH,
YCTaHOBJIEHHbIE OPraHOM MECTHOro CamoyrnpaBrieHUs!, B CBA3M C XapaKTepoM MX TPYAOBbIX
OTHOLWIEHMA C OpraHOM MECTHOro CaMOynpaBneHusl, MyHUUUNanbHbIM — YHUTAPHbIM
npeanpusaTMeM, rocygapCTBEHHbIM MM MyHUUMNANbHLIM yYpexaeHnem, nnmbo B CBA3N B
CBSI3M C U3bpaHMeM Ha BbIOOPHbIE LOMKHOCTM B OpraHbl MECTHOIO camoynpasneHna (ganee
- 3agsutenn).

PeweHne o npepoctaBneHun 3asBUTENO  CHY)KEOHOrO  KWMOr0  NOMELLEHUSA
npuHnmMaeTcsa AgMUHUCTpaumen ropoga Knposcka Ha OCHOBaHUM XO0O4aTaMCTB AOSHKHOCTHbIX
nnL, OpraHoB MECTHOrO0 camoynpaBfieHUs, CTPYKTYPHbIX nogpasgenieHnin agMuHucTpaumm
ropoga KupoBcka M pykoBoAUTENEN MYHULMMANbHLIX Y4YpeXOeHUN, PacrofOXEHHbIX Ha
TeppUTOpUN MyHULMnNansHoro obpasoBaHus ropos Kuposck.

1.3. Mopspok wuHcgpopmMupoBaHMA O npaBunax npeaocTaBleHUs
MyHUUMNaNbLHON yCcnyru
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1.3.1. IHdopmauma, npegocrtaBnsemas samHTepecoBaHHbIM NnLamM 0 MyHULMNAanbHON
ycrnyre, sSiBNsieTCs OTKPbITOM M 06LWef0CTYNHOMN.

OCHOBHbIMU TpeboBaHUSAMU K MIHPOPMUPOBAHMIO 3aUHTEPECOBAHHbIX NUL, ABNAOTCSA:

- [OOCTOBEpPHOCTb W MonHoTa MHMOPMUPOBAHUA O npoueaype npefocTaBneHuns
MYHULIMNAnNbHON YCNyru;

- YeTKOCTb B U3MNOXEHUU NH(pOopMaLnK;

- yoo6CTBO M JOCTYNHOCTb MNOMYy4YeHUs UHopmaLmnu;

- onepaTUBHOCTb NpefocTaBieHnst MHopMaL K.

1.3.2. HbopmMmumpoBaHue rpaxgaH o nopsgke npegocTaBneHnss MyHUUMnanbHOM yCryru
OCYLLEeCTBNAETCS B BUAE YCTHbIX UMM MUCbMEHHbIX KOHCYIbTauum:

- HernocpeacTBeHHO B KomuTeTe MO ynpasreHUio MyHUUMNAnbHOW COBCTBEHHOCTLIO
agMmuHucTpauum ropoga Kuposcka (ganee — KomuTeT) npu fivdHOM obpalleHun B 4vachl
npuema;

- C MCMNOJSIb30BaHNEM TeNedOHHON CBA3N;

- C UCNOJSIb30BaHMEM MOYTOBOW CBSA3M;

- C MCMNOJSIb30BaHNEM 3SIEKTPOHHOM MOYThI;

- C MCMNOMb30BaHMEM O@UUMANbHOIO CcanTa OpraHoOB MECTHOro camoynpaBfeHus
ropoga KupoBcka B MHGOPMaUVOHHO-TENEKOMMYHUKAUNMOHHOM ceTu VIHTepHeT no agpecy:
http://www.kirovsk.ru.

Appec KomuteTta: 184250, r. Kuposck, np. JleHuHa, g. 16.

Apnpec anekTpoHHon novtbl KomuteTa: e-mail: kums@gov.kirovsk.ru.

TenedoHbl anga cnpaBok Komuteta: (81531) 5-45-46.

Mpadhmk npmuema 3asButenen cneuynannuctamm Komuteta - kaxabin Yetsepr ¢ 14.00 go
17.00.

Pexunm pabotbl KomuteTa: ¢ noHegensHuka no natHuuy - ¢ 9.00 go 17.00, nepepsbiB - C
13.00 go 14.00.».

1.3.3. HauBuayanbHoe WHMOPMUPOBaAHNE 3avHTEpPeCcOoBaHHbIX NUL, MO npouenype
npefoCcTaBeHNs MyHULMNANbHOM YCNyrn OCYLLECTBSETCA:

- B YCTHOM (popMe - INYHO Unn no TenedooHy;

- B MNUCbMEHHOW opMe - MO MUCbMEHHbIM ObpalleHusaM, MNOCTYNMBLUMM B agpec
KomuTteTa nocpeCcTBOM MOYTOBbLIX OTNPABNEHNA NN SNEKTPOHHBIX CPEACTB KOMMYHUKaLUN.

Mpn wnHopMMpOBaHMM O nopsigke NpefoCTaBNeHUs MyHUUUNanbHOM ycryrm no
TenedoHy MyHMUMNanbHbIN cnyxawmin Kommteta 06sa3aH:

- Ha3BaTb HanmMeHoBaHWe KomuTteTa, CBOM LOMKHOCTb, (DaMUInIo, UM U OTYECTBO;

- OTBeYaTb KOPPEKTHO, He oMycKaTb B 3TO BPEMSA pa3roBOPOB C APYrMMu NMIOAbMN.

Ecnn Ha MOMEHT noCTynneHust 3BOHKa OT 3auMHTEPECOBaHHbIX fUL, MYHULMNASbHbIN
Cny>XaLluin, OCyLLeCTBASOWMIA MHPOPMUPOBaHNE, NMPOBOAMUT NNYHbIN Npuem 3asiBUTenen, oH
BNpaBe MNpensioknTb 3anHTepecoBaHHOMY nuuy obpaTuTbCs No TenedoHy nosxe nubo, B
crnyyae CpPOYHOCTWU MonyYeHna uHopmauun, npegynpeantb 3anHTepecoBaHHOEe nuuo O
BO3MOXHOCTM MpepbiBaHNSA pasroBopa Mo TenedoHy Ana nu4Horo npuema 3assutens. B
KOHUE WHPOPMUPOBAHUA MYyHUUMNANbHbBIA CRYyXalWnn [OMMKeH KpaTko noaBecTu UTor
pasroBopa 1 nepeyncnnTb 4eNCTBUs, KOTOpble HEOB6XOANMO NPeanpUHATD.

Mpy nuyHoM obpalueHnn 3asiBuTenen MyHUUUNanbHbIA CRYXaLLnn, OCYLLECTBASOLWNI
MHOpPMMPOBaHME, B Npeaenax CBOen KOMNeTEeHLMM AaeT OTBET CAMOCTOATENBbHO.

B cnyyae ecnu ana noarotoBkM oTBeTa TpebyeTcs NpoaosnKuTenbHoe BpeMsi nimbo
MYHUUMNANbHBLIM  CAYXaWWn He MOXeT B [aHHblA MOMEHT OTBETUTb Ha BOMNpPOC
CaMOCTOATENBbHO, OH AOSMKEH BbiOpaTb OANH N3 BapMaHTOB AalibHENLLNX AEACTBUN:

- NpeanoXxnTb 3asBuUTento obpatnTbcs 3a HeobxoanmMon nHdopmMaumnen B MIMCbMEHHOM
Buae;

- cornacosaTb Apyroe Bpems A5 yCTHOro MHAOpMUPOBaHNS.


http://www.kirovsk.ru/
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MyHMumnansHbIN crnyxawmn, OCYLLECTBNAKOLLMN npuem 3asasutenen "
KOHCYnbTUpoBaHue (No TenegoHy WNU JKUYHO), [OOSHKEH KOPPEKTHO W BHUMATESNbHO
OTHOCUTBCS K 3aUHTEPECOBaHHbIM JMLAM, HE YHWXKAs UX YECTU U JOCTOMHCTBA.

MpoJomKkNTENbHOCTE  MHAMBUAOYASNIBHOIO  YCTHOIO  MHPOPMUPOBAHUA  OOSKHA
coctaBnatb He 6onee 10 MuHyT. Bpems oxupaHus 3asButens npu MHAUBMAOYarbHOM
YCTHOM MHPOPMUPOBAHUM MPU TIMYHOM OBpaLleHUn He MOXET NpeBbiwaTh 15 MUHYT.

Moctynmewee B KomuTeT nucbMeHHoe obpaueHne 3aaButenss o  nopsiake
npeaocTaBfeHns MyHUUMNanbHON YCnyru, B TOM Y1cre O nopsiake obxanoBaHusa peLleHni n
aencteui  (6e34encTBus) AOMKHOCTHBLIX UL, M MYHMUMNANbHBbIX ChAyXawmx B Xoge
npefocTaBneHnss MyHUUMNanbHOW YCIyr pernctpupyeTcs B COOTBETCTBMW C MpasBunamu
genonpomsBoactea MU nocrne  paccMmoTpeHust  npegcepatenem  (3amectutenem
npegcenatend) Komuteta nepegaetca Ans MNOArOTOBKM  OTBeTa  MyHMUMNANbHOMY
cnyxatlemy, OTBETCTBEHHOMY 3a MHGOPMUPOBAHME.

OtBeT Ha obpalweHne odopmnseTca Ha 6naHke nucbmMa WM NOAMUCHLIBAETCS
Mpencenatenem (3amectutenem lNpencenatens) Komurerta.

TekcT oTBeTa nanaraeTca B NPOCTON, YETKOM N NOHATHOMN dhopMme.

OTBeT HanpaBnsieTca MOYTOBOM CBSA3bID WM C MOMOLLBI 3MEKTPOHHBIX CPEeACTB
KOMMYHMKaLUMn (B 3aBUCMMOCTWU OT criocoba [OCTaBKM OTBeTa, yKa3aHHOro B NMUCbMEHHOM
obpawieHnn, wmnn cnocoba obpaweHna 3aasutenen) B TevyeHne 30 gHenm c  paThl
permctpauum nocTynuseLLIEro NMCbMEHHOro obpalleHus B KomuteTe.

MyHuuunanbHbin - cnyxawmn  KomuteTta, ocCywlecTBRAawWwmnn  MHGPOpMMpoBaHMe
3aasutens o} nopsiake npegocTaBneHnst MYyHUUMNANbHOM ycnyru, oba3aH
npounHgopmMmupoBatb  3asaBUTENA O NEepeyHe  OOKYMEHTOB, HeobxoaumbiX — Ons
npegocTaBfieHns MyHULMNANbHOW yCrnyri, B TOM Yucne O JOKYMEeHTaX, KoTopble 3asBuTerb
AOJDKEH NpPeaCTaBUTb CAMOCTOATENBHO, U AOKYMEHTax, KoTopble KOMUTET NONyyYnT B pamkax
MEXBEeAOMCTBEHHOIO B3aMMOAENCTBUS, ecnn 3asBUTENb HEe NPeacTaBuUT UX N0 COOCTBEHHOM
NHUUMaTMBE.

1.3.4. Ha uHdopmMaumoHHbIX CTeHgax B 3gaHum AgmuHuctpaumm ropoga Kuposcka
pasmMellaeTcsa cnegyowan obasatenoHas MHpopmaLums:

- MOMIHOE HaMMeHOBaHWe CTPYKTYPHOro noapasgenenHnsa AgMuHUCTpauuu ropoga
KupoBcka, npeaocTaBnstowero MyHumnnanbHy yenyry;

- KOHTaKTHble TenedoHbl, rpaduk paboTbl, hamMunmmn, MMeHa, oT4ecTBa U OOSHKHOCTH
MYHULMNANbHbIX CIY>KaLMX, OCYLLECTBIISAIOLWMX NPUEM N KOHCYNbTUPOBaHNE 3asaBuUTeENen;

- nepeyeHb U POPMbl JOKYMEHTOB, HEOOXOOMMBIX ANS WUCAOMHEHUS MyHMUMNAnNbHON
ycnyru;

- 0bpasubl 0hopMneHNs 3asBEHUN;

- NnepeYyeHb OCHOBAHWW AN OTKasa B NpeAocTaBNeHnn MyHULMNANbHOW YCAyru;

- nopsigok obxanoBaHus peweHnn n gencteun (6esgenctend) AgMuHuUCTpauuu, a
Takke [OOSMKHOCTHbIX JiML  WUAM  MyHUMUMNAanbHbIX  CAyXawux, nNpegocTaBnsaroLwmx
MYHUUMNANbHYO YCIyry.

TekcTbl MHPOPMALMOHHLIX MaTeEpManoB nevyatarTcsa yaobHbIM Ans YTeHUs WpndTom,
0e3 ucnpasneHunn, Hanbonee BaXXHble MecTa BblAENAKTCA NOMYXUPHLIM HadYepTaHMeM nmbo
noayepKkmnBaroTCs.

Ha odwmumaneHom cante AamuHuctpauum ropoga Kuposcka (www.kirovsk.ru) B cetn
MHTepHeT pasmeliaeTcs MNOSHbIN TEKCT HacTosawero AAMUMHUCTPATUBHOINO perfameHTa,
rpaduk npuema no nNnYHbIM Bonpocam AgmmHuctpaumm n Komurtera.

Il. CTAHOAPT NMPEOOCTABJIEHUA MYHULUMNATIBHOW YCNYTU
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2.1. HammeHoBaHWe MyHULMNANBLHON YCIYyrn

lMpenoctaBneHne rpaxgaHam XUMbiX MOMELLEHUW cneumanmu3mMpoBaHHOIO XUMULHOIoO
doHaa (kaTteropus - cnyxebHoe Xunbe) No 4oroBopamMm Hanma CneumannanpoBaHHbIX XUITbIX
MOMELLEHNN.

2.2. HanmeHoBaHue opraHa, npegocrtaBndarwwero MyHuUuuUnanbHYH
ycnyry

2.2.1. TlpepocTtaBneHve MyHULMMANbHOM YCryrn ocywectsnsetr AgMUHUCTpauUns
ropoaa Knposcka.

2.2.2 lNpun npepoctaBneHnn MyHMUMNANbHOW ycnyrn ALMMHUCTpaUUS ocyLiecTBnseT
B3aMmMoJencTBue C:

- YnpaBnennem denepanbHon cnyxbbl rocygapCTBEHHOM perucrTpauuu, kagacrtpa wu
kapTorpacdum no MypmaHckon obnactu (ganee — YnpaeneHune Pocpeectpa no MypmaHckom
obnactu);

- FTOBY «LleHTp TeXHMYECKON MHBEHTapU3aunny;

- YOMC Poccuu.

2.3. Pe3ynbTat npegoctaBneHMs MyHULUNanNbHOW yCrnyrm

PesynbTatom npegoctaBneHnsa MyHMLMNanbHOW yCriyrn ABNsSETCS:

- MNPUHATUE peleHuMs O MNPeAoCTaBlEHNN CAYXEOHOro >XWUMOro MnoOMeLLEHUs |
3aKIIl0YEHNE JOroBOpa HanmMa cneumann3npoBaHHOMO XUMOro NoMeLeHns ¢ 3asButenem;

- yBegomneHune 3assutens (npeactasutens 3asButens) ob oTkase B NpeaocTaBneHnm
MYHULMNANbHON YCNyru.

2.4. Cpoku npeaocTtaBrneHUss MyHULMNANbHOWN YCNyru

PelwweHne o npegoctaBneHnn 3asBUTENO CNYXeOHOro >XMnoro nomeleHns B dopme
noctaHoBneHns AgMmuHmucTpauum ropoga Kuposcka npuHumaeTca B TedeHun 30 AHEN Co OHS
perncTpauumn xogatancrea n NnpeacTtaBfeHHbIX JOKYMEHTOB M B TedeHne Tpex paboumx gHewn
nocre NpUHATUA HanpaenseTcs 3asaBUTENHO.

lMucbmeHHOe yBegomneHne o6 oTkasze B NpefoCTaBAeHMM MyHULMNArbHOW YCryrn
BblAaeTcs Unu HanpaenseTca 3aaBMTenNto B CPoK He no3aHee 30 KaneHaapHbIX AHEN CO OHS
pernctpauumn xogatancrea U NpeacTaBreHHbIX JOKYMEHTOB.

lMprnocTtaHoBNEHNE NPeaOCTaBNEHUS MyHULMNANBHOW YCyrn HE NPeayCMOTPEHO.

2.5. [lepeyeHb HOPMaATUBHbLIX MNPaBOBbLIX aKTOB, peryJupyroLLnx
OTHOLLUEHMSA, BO3HUKaKLWMe B CBA3U C NpeaocTaBlieHNeM MyHMLUNanbHON
ycnyrum

MpaBoBOe perynupoBaHME OTHOLLEHMI, BO3HMKAKOLWMX B CBSA3M C MNpeaocTaBNeHnEM
MYHMLMNANbHON YCNyru, OCYLLECTBNSAETCA B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM OT 29.12.2004 N 188-d3 "XunuuwHbin kogekc Poccuninckon
depepaumn” <1>;

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepauun, 03.01.2005, N 1 (4actb 1),
cT. 14.

- ®epepanbHbiM 3akoHoM oT 27.07.2010 N 210-$3 "O6 opraHmsaumm npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUMNANbHbIX yCryr" <2>;
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<2> «Poccuinckasa razeta», N 168, 30.07.2010.

depnepanbHbiM 3akoHOM OT 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" <3>;

<3> «Poccuinckasa razeta», N 165, 29.07.2006.

- noctaHoBneHuem [lpasutensctea Poccunckon ®epepauun ot 26.01.2006 N 42 "O6
yTBEPXAEHUN NPaBUIT OTHECEHUS XXMUMOro NOMELLEHNS K cneumann3npoBaHHOMY XUITULLHOMY
dooHAY 1 TUMOBLIX LJOrOBOPOB HaMa creunanmnanpoBaHHbIX XUMbIX MOMeELLEeHNn" <4>;

<4> «Poccuinckasa razeta», N 34, 17.02.2006.

- YcTtaBoM MyHuumMnanbHoro obpasoBaHns ropog Knposck <5>;
<5> «Kuposckun Pabouumin», N 3, 18.01.2007, ctp. 11 - 17.

2.6. [lNepeyeHb [OOKYMEHTOB, HeOOGXOAUMBLIX B COOTBETCTBUMM C
HOPMAaTUBHbLIMU npaBoBbIMUA aKTamMum Aansa npegocTaB/ieHUs
MyHMLMUNaNbHOMU yCIyru

2.6.1. [Ina nonyyeHna myHuuMnanbHon ycnyrm 3asiButens npeacrtasnsetr B Komuter
Xo4aTancTBo O NpeaoCTaBrieHnn CNyXebHOro Xnnoro NoMeLeHns cornacHo npunoxeHuo N
1 K HacToswemMy AIMUHUCTPATUBHOMY perraMeHTy (fanee - xoaaTtancTeo).

Kpome Toro, ons npegoctaBneHnss MyHUUMNanbHOW yCryrm Heobxoammbl crnegyroLmne
OOKYMEHTbI:

a) 3asBNeHMe O NpPenoCTaBfEHUN CNYXEOHOro XWUMNoro noMeLLeHns (C ykasaHuem
KONMMYEeCTBEHHOrO COCTaBa CeMbW, PaMUMM, UMEHU, OTYECTBA WM rofa POXKAEHUS KaXZoro
yfeHa CembW, BCENsiEMOro B CcrnykebHoe xwunoe nomeweHne) (npunoxenne N 2 K
AOMUHUCTPATUBHOMY PEernameHTy);

6) KON OOKYMEHTOB, YOOCTOBEPSIOLUMNX MUYHOCTb 3asiBUTENSA U BCEX YNEHOB CEMbMU:
Ans rpaxgaH ctapiwe 14 net - nacnopT, 4ns ageten 4o 14 net - CBMAETENbCTBO O POXOEHUN,
CBMAETENLCTBO O PErncTpaumm (pactopxxeHmm) bpaka;

B) CrpaBKa O perucrpaumm rpaxgaH no MecTty npebbiBaHust U N0 MECTY XUTeNbCTBa B
XXUITOM NOMeLLEHNN N MHopMauus o xunom nomewteHum (dopma N 9A);

r) AOKYMEHT, noaTBEpXOalolnin TpyaoBble OTHOLLEHUS rpaXgaHWHa C OpraHom
MECTHOro camoynpasfeHns, MyHMLUMNanbHbIM yypexxgeHmem un 1.4 (Konusa npukasa o npyeme
Ha paboTy);

A) cBedeHus, cogepxawmecs B EAMHOM rocygapCTBEHHOM peecTpe npaB Ha
HeOBMXMMOE WMMYLLECTBO U CAENOK C HUM (Bbinucka u3 EMPI1), o Hanuumm (oTCcyTCTBUK)
XWUNbIX NOMELeHUn B cOBCTBEHHOCTM 3asiBUTENS W YNEeHOB €ero CembWn U3 YnpasneHus
Pocpeectpa no MypmaHckon obnacTty;

€) cnpaBka O Hannyum (OTCYTCTBUKN) XUSbIX NOMELLEHMI B COBCTBEHHOCTU 3aaBuUTens u
4yneHoB ero cembun 13 NYMTU MO.

2.6.2. XogatancTBeo, a Takke MHble JOKYMEHTbI, Yka3daHHble B NMyHKTe 2.6.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactaBneHbl B )OpME  3MNEKTPOHHbIX
AOKYMEHTOB, MOPSAOK OOPMIIEHMS KOTOPbIX OnpenensieTcs HOPMaTMBHbIMU NPaBOBbIMM
aktamn [NpasutensctBa Poccuinckon Pepepaumun, MNpasButenbctBa MypmaHckon obnactu,
opraHamu MEeCTHOro CcaMoyrnpaBfeHusi, U HanpasneHbl B KomuTeT € uMCnonb3oBaHWEM
MHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLLero norb3oBaHus.

2.6.3. O6s13aHHOCTb MO NPeAoCTaBMEHNI0 JOKYMEHTOB, yKa3aHHbIX B NogNyHKTax, a), 6),
r) NyHKTa 2.6.1 HacTosawwero AOQMUHUCTPATUBHOIO perfiaMeHTa Bo3noxeHa Ha 3asBuTtens.


consultantplus://offline/ref=590DDE1B665CFEB192EF0348E01951CDD19937234F9D7F547908DD8F45z2X0G
consultantplus://offline/ref=590DDE1B665CFEB192EF0348E01951CDD5953226489F225E7151D18Dz4X2G
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=da98d311-e172-4cdb-ad36-7c09a93d28cc
consultantplus://offline/ref=590DDE1B665CFEB192EF1D45F6750FC8D7966D284992770A255786D21229FB0DE785596A3E8862C4001FB4zEX6G

[okymeHT noanucaH 3nNeKTPOHHO-LMGPOBOW MOAMMUCHIO:
Bnapeneu: TypunHoB Bagum Buktoposuy

Emenn: mironova@gov.kirovsk.ru

[arta noanucu: 27.12.2021 15:16:08

2.6.4. [lokyMeHTbI (CBEAEHUS, coaepKaLllMecs B HMX), yKa3aHHble B NOANYyHKTax B), 4),
e) nyHkta 2.6.1 Hactoswero AOMWHUCTPATUBHOIO pernameHTta, AAMUHUCTpaUusN
3anpalmBaeT CaMOCTOATENbHO B paMKax MeXBEOOMCTBEHHONo MH(OPMaLUMOHHOIO
B3aMMOOENCTBUA B OpraHu3auusix, YKasaHHbIX B MyHKTe 2.2.2  HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa, B TOM YMCrie Npu Hannimm TEXHUYECKON BO3MOXHOCTU, B
AMEKTPOHHON opMe C UCMNOSIb30BAHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOAENCTBUS, B Criydae ecnu 3aaBuUTeNb He NpeaCcTaBuUil UX CaMOCTOSTENBHO.

2.7. I'Iepequb OCHOBaHMM AONns OTKasa B npuneme OOKYMEHTOB,

HGOﬁXO.D,VIMbIX AnsA npepocTtTaBrieHns MYHVILIVII'IaﬂbHOVI ycnyrumn
OcHoBaHus AN oTkasa B NpUeMe AOKYMEHTOB, HeobXoauMbIX ONs NpefocTaBneHus
MYHUUMNAnNbHOW YCIyrn, He YCTaHOBMEHbI.

2.8. TepeyeHb oOCHOBaHMM Ansi OTKaza B nNpeaocTaBNeHUM

MyHULMNAarNbHOM yCnyru

2.8.1. OTKa3 B NpeaocTaBfeHnn MyHULMNanbHOM yCryriu 4ONyCcKaeTcs B criyvae, ecrnu:

- 3agBuTenemM He npeacTaBrieHbl MNPeayCMOTPeHHble MNyHKTOM 2.6.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa OOKYMeHTbl, 0693aHHOCTb N0 NPeAoCTaBNEHNIO KOTOPbIX
BO3M10XXeHa Ha 3asaBuUTens;

- MpeacTaBneHHble OOKYMEHTbl He noaTBepXgalT npasBo  3asBuTtens Ha
npefocTaBieHne CnyXebHoro Xnnoro NOMeLLEHNS.

2.8.2. HenpeactaBneHne (HECBOEBPEMEHHOE MpPeACTABMIEHME) OpraHoM UMK
opraHuMsaunen rno MexsedoOMCTBEHHOMY 3anpocy LOKYMEHTOB UM MHoOpMaUnn He siBRsieTcA
OCHOBaHWeM AN OTKasa B nNpeaocTaBneHnn 3agaBuTento MyHUUUNanbHOW yCryri.

2.9. I'Iopn,qox, pasmMep U OCHOBaHuWe B3UWMaHUA NnNatbl 3a

npepnocrtaBrieHne MYHMLIMI'Ia.ﬂbHOﬁ ycnyru
MpenocTaBneHne MyHMLMNanbLHOM yCryrn ocylecTensieTcs 6ecnnaTtHo.

2.10. MakcumanbHbIM CPOK OXWOAHUA B o4vepeau npu nopaye
XxopgataMctBa O MNpeaocTaBfieHUM MYHULMMNANBHOW YCAyrM U npu
noniyYyeHum pesynbTata npeaocTaBlieHUA MyHULMUNANbLHOW yCnyru

MakcumanbHoe BpemMs oOXxugaHus 3asBuTens B odepean nNpu NUYHOWM nogade
Xo4aTancTBa He JOSMKHO npeBbIwaTtbh 15 MUHYT.

Cpok oxugaHusa npu NoflydyeHun OTBETa Ha XO4aTancCTBO HE AOJMKEH npeBbiwaTtb 15
MUHYT.

CpOK oXungaHum4a 3asaButensa B o4yepean Ha JIMYHOM TMpuemMme K OOJMKHOCTHOMY Jnuy
KomuteTta He OOJDKEH MNnpeBbIlaTb 15 MUHYT.

211. Cpok perucrpauMm xogataucTtBa O nNpeaocTaBrieHUN

MYHULMUNANbHOW YCIyru
Cpok peructpaumm xogaTtamctBa O NpPenoCTaBNeHUM  MyHULMNANbHOW  yCryru
cocTaBnsieT oanH pabounii AeHb ¢ A4aTbl NOCTYNNEHUS ero B AQMUHUCTPALMIO.

2.12. TpeboBaHMA K MecTaM npeaocTaBfieHUSA MYyHULMNANbHOMN
ycnyru
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2.12.1. [JOCTYNHOCTb MOMELLEHUN, B KOTOPbIX MNpedocTaBnseTca MyHuumMnanbHas
ycnyra, BKIYaLWmMx A0CTyn K o6bekTam, BXoga M BbIXOAa M3 HUX, MecTa AN OXuaaHus,
MecTa [fAnd 3anoflHeHusl 3asiBfIEHMA O NpPefoCTaBNeHUn  MyHULMManbHOW  YCNyru,
WHPOPMUPOBAHMS U Npuema nosiydyaTenen MyHuUmMnanbHOM ycnyru, obecneymBaeTcs B
COOTBETCTBUM C 3akoHopatenoctBoM Poccunckon dPepepaumm O coumanbHOM 3alumTte
MHBanNMOoB.

2.12.2. TlomelleHne, npegHasHayYeHHoe [Onsi  O3HaKoMNeHust 3asiButenem ¢
MHOPMaLNOHHLIMU MaTepmanamMmm, AoJKHO BbITb OCHALLEHO:

- NHPOPMALMOHHBLIMU CTEHAAMMU;

- CTYNbAMM U cTONamMu st BO3MOXHOCTW 3arosfiHEHUSA 3asiBNeHus U opopMieHns
AOKYMEHTOB.

Ha nHdopmMaumnoHHbIX CTeHOAX pasMeLLaeTcs cnegyowas nHpopmauns:

- U3BNEYEHUs U3 HOPMaTMBHbLIX MPABOBbIX AKTOB, COAEPXKALLUMX CBEAEHUS O nopsiake
npefocTaBfieHNUss MyHULMNANbLHOW YCNyru;

- TEKCT HacTosALwero AQMUHUCTPATUBHOIO PErNaMeHTa;

- Briok-cxema 1 KpaTkoe onvcaHue nopsiaka npegocTaBreHns MyHULMNanbHON yCrnyru;

- NepeveHb AOKYMEHTOB, HEOOXOANMbIX OS5l NPeAoCTaBneHNs MyHULUNAanbHOW YCnyru;

- NopsiAok obkanoBaHUS pelueHun, AencTBurn mnu 6e3nencTBusa OOSMKHOCTHBLIX vy,
KomuterTa.

2.12.3. MecTta gnga oxugaHusa OoSmkHbl 6bITb 060pyaoBaHbl CTyNbAMU (KpecenbHbIMU
cekumsamm) n (Mnu) ckambsiMin.

2.12.4. B nomelleHunsax, rae ocyulectensetca npuem 3asiButenen no Bonpocam
npefoCcTaBfeHns MyHUUMNANbHOW YCNyru, OOMKHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
odopmrieHnst 3asButeneM HeobxoaUMbIX JOKYMEHTOB.

2.12.5. Paboumne mecta MmyHMumMnanbHbIX cryawmx KomuteTa ocHawarTcsa Tabnnykon
C yKazaHueM amMunnm, UMeHn, oT4ecTBa U JOIMKHOCTN.

2.12.6. Paboyee mecTto MyHUuMnanbHOro cnyxawero Komuteta [OMmKHO ObITb
obopynoBaHO MNepcoHasnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBKO [OCTyna K HeobxoauMbiM
MHOPMAUMNOHHLIM Gas3am AaHHbIX, NevyaTalwmm YCTPOMCTBaAM W APYronM OPrTEXHMKOW,
No3BONAIOWEN CBOEBPEMEHHO W B TMOMHOM O0ObeMe opraHu3oBaTb nNpeaocTaBlieHne
MYHULMNANbHOW YCNyrW.

2.12.7. Bce nomelleHnsa, npegHasHavyeHHble OM151 NPegoCcTaBneHns MyHUUMnanbHOM
ycnyru, OOMKHbl COOTBETCTBOBaTbL TpeboBaHNAM NPOTUBOMNOXKAPHOM 6e30MacHOCTH, a Takke
CaHUTapPHO-TUrIMEHNYECKUM TpeboBaHMAM.

2.13. [lMokasaTtenu p[OCTYNMHOCTM M Ka4vecTBa nNpenocTaBrieHUsA

MYHULUMNANbHOWN YCNyru

213.1. B coctaB nokasaTenem [OOCTYMHOCTM W KadecTBa npenoCTaBneHus
MYHULIMMAanNbHOW YCINyru BXOAAT KONMYECTBEHHbIE U KAYECTBEHHbIE MOoKa3aTenu.

2.13.2. B rpynny konu4ecTBeHHbIX NokasaTtenen JOCTYMHOCTU BXOAAT:

- BpeMs oXnaaHus npefocTaBreHuss MyHUUUnansHou yCryru;

- rpadpmk pabotbl KomuteTa;

- KONMMYecTBO B3aMMoAencTBMW 3asBUTENs C  OOSMKHOCTHbIMM - nvuaMu  npu
npegocTaBneHnn MyHuumMnanbHoOn ycnyru - He 6onee aByx.

2.13.3. B 4Mcno kayecTBeHHbIX NnokasaTtenen OOCTYNHOCTU MpeaocTaBngemMoun ycryru
BXOOAT:

- JOCTOBEPHOCTb MHGOPMaLMK O NPeAoCTaBnsgeMon MyHULMNATbHON yCnyre;

- NPOCTOTa U ACHOCTb U3MOXEeHUA HPOPMALMNOHHBLIX JOKYMEHTOB.
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2.13.4. B rpynny KONMWUYECTBEHHbIX MOKa3aTenen kKadyectBa npesoCcTaBleHus
MYHUUMNANbHOW YCNyru BXogAaT:

- cobrnoeHne CpoKoB NpeaoCTaBNeHNa MyHULMNANTbHOW yCnyru;

- KONMYeCcTBO 0BOCHOBAHHbIX XXanoo.

K nokasaTensm oueHKn kayecTBa OTHOCATCS:

- KynbTypa obcnyxunBaHus (BEXNMBOCTb) MYHULMNAMNbHbIX CAYXKaLUX, Y4acTBYHOLMX B
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

- KayeCTBO pes3ynbTaToOB Tpyda MyHULMMAnbHbIX chnyxawmx (npodeccnoHansHoe
MacTepcTBO).

2.13.5. lNokasaTenu 4OCTYMHOCTU U Ka4yecTBa NpefoCTaBNeHUs MyHUUMNANsLHOW yCryrn
N UX 3Ha4YeHus npueedeHbl B npunoxeHnn N 5 Kk AQMUHUCTPaTUBHOMY perfiaMmeHTy.

2.14. Tpoune TpebGoBaHMA K nNpeaoCTaBfEHUD MYHULMUNANbHON
ycnyrum

3asBrneHne n [OKYMEHTbl, yKasaHHble B ab3auax TpeTbem, 4YeTBepTOM, MATOM U
lwecTtoM nognyHkta 2.6.1 nyHkTa 2.6 pasgena 2 AOMWHUCTPATMBHOIO perriameHTa, Mo
Xenanunto 3asButens Moryt 6biTb 0POpPMIEHbl B BUAE 3NEKTPOHHbLIX JOKYMEHTOB B NOPSAKeE,
onpegeneHHoMm [NpasutensctBom Poccurckon ®egepaumm u MNMpasutensctsom MypmaHcKon
obrnactm, u HanpaeneHbl B AOMMHUCTPAUMIO C MWCMNOMb30BaHWEM MHGOPMAaLMOHHO-
TeNeKOMMYHUKaLUMOHHBIX ceTen obLLero nonb3oBaH1s, B TOM Yucre cet VIHTepHer.

MyHunuunanbHaa ycnyra «[lpegocTaBneHne  rpaxgaHam  XurblX  MOMELLEHUN
creumanm3MpoBaHHOroO XUnuwHoro gooHaa (Kkateropus - criykebHoe xunbe) no gorosopam
HaMMa CcrneuvanusaMpoBaHHbIX XXWMbIX MNOMELUEHUA» B  OfIEKTPOHHOM Buge U B
MHOroyHKLMOHANLHOM LEeHTpe He NpeaoCcTaBnsieTcs.

I1l. COCTAB, MOCJIEAOBATEJIbHOCTb U CPOKU
BbINOJIHEHUA AOMUHUCTPATUBHbIX NMPOLUEAYP MO
NMPEQOCTABJIEHUIO MYHULUMUNANBHOW YCNYTU, TPEBOBAHUA K
NOPAOKY UX UCMNOJNTHEHUA

3.1. NMepeyeHb agMUHNCTPATUBHLIX Npoueayp

3.1.1. TllpepoctaBneHne MyHUUMNANbLHOM YCAyrM BKOYaeT B ceba cnegyowme
afMWHUCTPaTUBHbIE NPOLleaypbI:

1) npuem, perncrpaumsa xogatancraa v npeacTaBneHHbIX JOKYMEHTOB;

2) paccMoTpeHue xoaaTancTaa 1 MPUHATME peLLeHNs No Xo4aTancTsy;

3) nNpuHSATME pelleHnss O NPeAoCTaBEHUN CRY>XEOHOro >KMMOro MOMELLEHNs |
3aKnyeHe goroBopa Havma ¢ 3assuTenem;

4) Bblgaya vnu HanpasneHve ysegomneHus 3assuTtento 06 oTkase B NpefoCTaBeHUM
MYHULIMNANbHON YCNYru.

3.1.2. TlocnepoBaTenbHOCTb  aAMUHUCTPATMBHBIX  Npouedyp  NpefocTaBneHus
MYHUUMNANbHOW yCryrn oTpaxeHa B 6rnok-cxeme (npunoxeHne N 4 Kk AOMUHUCTPaATUBHOMY
pernameHTy).

3.2. [lpuem, perucrtpauuma xopmaTtauctBa WU MNpeAacTaBJIeHHbIX
OOKYMEeHTOB

3.2.1. OcHoBaHMeM [J19 Havyana npefocTaBieHUs MYyHULMNAnbHOW YCryrn ABMNSETCH
noctynneHve B AOMUMHUCTpPaUMIO MNUCbMEHHOrO Xxopdatamctea no dopme cornacHo
npunoxenunto N 1 K ADMUHUCTPATUBHOMY pPerfnamMeHTy U AOKYMEHTOB, YKa3aHHbIX B MyHKTE
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2.6.1. HacTodawero AOMUMHUCTPATMBHOIO perfiaMmeHTa, 0683aHHOCTbL MO NPEeAoCTaBIEHMIO
KOTOpPbIX B COOTBETCTBUWU C NOAMYHKTOM 2.6.3 NyHKTa 2.6 pasgena 2 AAMWUHUCTPATUBHOIO
pernamMmeHTa Bo3noxeHa Ha 3aaBuTens.

XopgaTtancTBO C AOKYMEHTaMW MO XenaHuuo 3asBuTens MoxeT ObiTb HanpaBreHO B
AOMUHUCTPALMIO MO NoYTe, ANEKTPOHHOMY agpecy NMbo npeacTaBrieHo JIMYHO.

Mpu noctynneHnn obpaileHns B AMnHUCTpaumio (NMMbo nytem JocTaBkm obpalleHus
3asButenemM) MyHUUMNanbHbIM  CAYXalMM,  OCYLLEeCTBASALWMM  NpueM  rpaxaiaH,
OCYLLIECTBMNSAETCA MepBUYHaAsi NpoBepKka [AOKYMEHTOB Ha COOTBETCTBME TpeboBaHUsIM
HacTosilero AQMUHUCTPATUBHOIO perfameHTa.

Mpn ycTtaHoBNEeHUM B Xo4e §UYHOro npuemMa (pakToB OTCYTCTBUSA [JOKYMEHTOB,
00513aHHOCTb MO NPEAOCTaBIEHMIO KOTOPbLIX B COOTBETCTBUMN C NOAMNYHKTOM 2.6.3 nyHKTa 2.6
pasgena 2 AAMUHUCTPATUBHOIO perfameHTa BO3NnoXxeHa Ha 3asButens, N HeobxoauMblX
ANa npefocTaBneHns MyHUUMNanbHOM YCNYrM WM HEecoOTBETCTBUSA NpencTaBreHHbIX
AOKYMEHTOB TpeboBaHUAM HacTosiwero AGQMUHUCTPATUBHOIO pernaMmeHTa, MyHUuunanbHbIn
Crny>Xallun, OCYyLLEeCTBNALWMIA NpUeM rpaxaaH, yBedomnseT 3adBuTens O Hanuymm
NpenaTcTBUM ANS nNpefocTaBfieHUss MyHUUMNANbHOW YCryrn, oObACHAET eMy coaepkaHue
BbISIBNIEHHbIX HEJOCTaTKOB B NpeACTaBIiEeHHbIX JOKYMEHTax, npegnaraeT NpuHATb Mepbl Mo
NX YCTPaHEHWIO.

Mpn HamepeHun 3asBUTEnNs YCTpPaHUTb HedoCTaTKW, NpepBaB npoueaypy nogayun
AOKYMEHTOB NS NpefoCTaBfieHUs MYHULMNANbHOW YCryry, MyHULUNASbHBLIN CRyXalluun,
OCYLLEeCTBNAKLWMIA  NpUeM  rpaxgaH, Bo3Bpawaetr 3asBuTENt0  XoO4aTancTtBo MU
npeacTaBneHHbIe UM JOKYMEHTbI.

Ecnv npu yctaHoBneHum pakToB OTCYTCTBUSA [OOKYMEHTOB, HeobxoauMmblx Ans
npefocTaBfeHnss  MyHUUMNanbHOW  YCAyrM, WAM  HECOOTBETCTBUS  NpeAcTaBIiEHHbIX
AOKYMEHTOB TpeboBaHMsIM HacToswero AAMUHUCTPATUBHOIO pernameHTta, 3asBuUTenb
HacTamBaeT Ha nNpuemMe xogaTamcTBa U OOKYMEHTOB Afs NpefocTaBreHns MyHUUMNansHOM
yCInyru, MyHULMNanbHbIA CRYXaluin, OCyLLEeCTBNAOLWMIA NPUeM rpaxaaH, NpMHMMaeT OT Hero
X0OaTancTBO BMeECTe C npeaCTaBNEeHHbIMU OOKYyMEeHTaMMu, YyKasblBaeT Ha BbISIBNIEHHbIE
HegoCTaTKM U (MNK) Ha PaKT OTCYTCTBUSA HEOBXOOUMbIX LOKYMEHTOB.

3.2.2. Bce noctynuBlne 3asBRAeHUA nognexaT y4yeTy B COOTBETCTBUM C npaBusiammu
pernctpauum  BXOOSALWEN  KOppecrnoHAEeHUMW:  MNpOCTaBnseTCs  HOMep  BXoAsllew
KOppecrnoHAEeHUMN, [AaHHble O MNOCTYyNMBLUEM [OOKYMEHTe BHOCATCA B 6asy [daHHbIX
aBTOMATU3NPOBAHHOWN CUCTEMbI 3NEKTPOHHOIO AOKYMEeHTOoo6opoTa AOMUHUCTpaLNN.

MakcumarsnbHbIA CPOK BbIMOMHEHUA agMUHUCTPATUBHOW Mpouenypbl - oauvH paboyni
AEeHb C AaTtbl NOCTYMMEHNA 3aaBNeHns.

3agaBneHune, noctynueliee B AAMUHUCTpAUMIO B (popMe INEKTPOHHOro OOKYMEHTa,
noanexuT pacCMOTPEHUI0 B MNoOpsaKe, YCTAaHOBMEHHOM HacToAwMM AOMWHUCTPATUBHbLIM
perrnameHToM.

B [OeHb nonyyeHna 3asBNEeHUs W OOKYMEHTOB B 9NEKTPOHHOW dopme Mo
TeNeKOMMYHUKALMOHHBIM CUCTEMaM MYHUUMNANbHbINM CRYXallnin, OTBETCTBEHHbIN 3a Npuem
3a8BfeHUss U [OOKYMEHTOB B 3JIeKTPOHHOM (popme, BbLINOSIHAET C  WUCMONb30BaHUEM
nporpaMmmHoro obecneveHna Komuteta cnegyowime eENCTBUSA:

- nposepsieT NOASIMHHOCTb YCUMEHHOW KBanvUUMpPOBaAHHOW 3MEKTPOHHOW MoAnmncu
3agBuTenss C  MCMNOSIb30BAaHMEM  CUCTEMHOrO  KpunTorpaduyeckoro  nporpaMmmHoro
obecnevyeHus;

- dopMUpyeT U3BELLEHME O MOSyYEHUN 3asiBEHUA U OOKYMEHTOB, MOANMUChLIBaeT
YCUNEHHOW KBanMuLMpOBaHHOW 3MNEKTPOHHOW NOAMUCHLI0 YNONHOMOYEHHOIO fnua opraHa u
oTnpasnsaeT ero 3asBUTENIO;

- perucTpupyeT 3asBreHne U JOKYMEHTbl B TeYEeHNe OgHOro pabovero AHsS ¢ MOMEHTa
nonyyeHnsi, opmMupyeT yBeJoMMeHe O NpueMe 3asBrneHns U OOKYMEHTOB, nognucbiBaeT
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€ero yCWIieHHOW KBanuUUPOBAHHOM 3MEKTPOHHOW MNOAMUCBID YMOMHOMOYEHHOro nuua
AOMUHUCTpauuK;

- OTNpaBnseT yBeJoOMIEHME O nNpueMe 3asBNeHnsa N JOKYMEHTOB 3asBUTENIO;

- pacnevyaTbiBaeT 3asiBNEHWE U OOKYMEeHTbl (Npu HeobXxoguMMoCTU) U BbINOMHAET
AanbHenwne AeiCTBUS B COOTBETCTBUN C agMUHUCTPATMBHBLIMU NMpoLeaypamu, yKkasaHHbIMU
B AOMUHUCTPATUBHOM perfameHTe.

3.3. PaccmoTpeHuMe xopatauctBa W MNPUHATUE peLueHUst no

XopaTtancTBy

3.3.1. Tllocne perucTpaumm xopaTanucTBO C NpPeAcTaBNEHHbIMU  OOKYMEHTaMu
nepegaeTcsa Ha paccMOTpeHuWe rmase agMUHUCTpaunm ropoga Knposcka.

MmaBa agMuHucTpauun ropoga KmpoBcka B TeyeHwe OaHOro pabodero AHs CO AHA
permctpauum BbIHOCUT pes3onounio U HanpaenseTr ero B KomuTeT Onsg  nNpoBepku
npeacTaBfieHHbIX JOKYMEHTOB.

3.3.2. MyHuumnanbHbIM criyawmn KomuteTa ocyLlecTBngeT NpoBEPKY COOTBETCTBUA
xogatancTtsea n NpeAcTaBNEeHHbIX  OOKYMEHTOB  TpeboBaHuMsIM  OEeNCTBYHOLLErO
3aKoHodaTenbCTBa, MOMHOTY NPeacTaBfieHHbIX AOKYMEHTOB, OLEHKY npaBa 3asBuTensa Ha
nonyyYeHne MyHuLMnanbHOWM yCryri.

3.3.3. Ina nonyyeHusi OOKYMEHTOB, YKa3aHHbIX B MOAMYHKTax n), €), nyHkta 2.6.1
HacTosilwero AMUHUCTPATUBHOIO perfameHTa, B cnyyae HenpeactaBneHus nx 3asButenem
no COOCTBEHHOW WHUUMATMBE, B paMKax MeXBEJOMCTBEHHOINO WH(OPMaLNOHHOIO
B3aMMOOENCTBUSA, MyHULMNASbHbIA CAY>XaLWMN OTBETCTBEHHbIA 3a NOArOTOBKY AOKYMEHTOB,
B CpOK He 6onee nAtM pabounx OHeW C AaTtbl MOMyYeHMs XxoJaTancTBa OCyLlecTBNAeT
cnegyouine OencTeus:

- ana nonydenust Bbinuckn u3 EMPI dopmupyer mMexBegOMCTBEHHLIM 3anpoc C
npunoXxeHnem nHopMaumMm 0 NepcoHanbHbIX AaHHbIX 3asaBUTENSA U HanpaBnsieT B paMKax
MEXBEeJOMCTBEHHOIO B3aMMoaencTeuss B YnpasneHne Pocpeectpa no MypmaHckomn
obnactu;

- No pesynbTatam o006paboTkm 3anpoca B TeyeHue natu paboumx OHEW C MOMEHTa
nocTynneHus 3anpoca B YnpaeneHue Pocpeectpa no MypmaHckon obrnactu nonydvaet
cBefeHus, Heobxoammble ANa NpeaocTaBNeHNa MyHULMNANIbHOW YCyru;

- ANna  nonyyeHuss CcnpaBkM O Hanuumm (OTCYTCTBMM) XKUMbIX MNOMELLEHUA B
cobCcTBEHHOCTM 3aaBUTENd W YNEHOB ero cemMbl OPMUPYET 3anpoc C MPUMOXEHUEM
WHpopMauuM O MepcoHarnbHbIX AaHHbIX 3asBUTENs W HanpaeBnsieT B paMKax
MexBegoMcTBeHHoro B3anmmogencteus B YT T MO;

- No pe3ynbTaTam 00paboTku 3anpoca B TedeHue naTu paboumx OHEW C MOMeHTa
noctynnenus 3anpoca B [YMNTWM MO nonyyaeT cBegeHusi, Heobxogumble OnNd
npegocTaBneHns MyHULUMNANbHON yCcnyru.

3.3.5 Mo pesynbTaTaMm MNPOBEPKM AOKYMEHTOB, MpeAcCTaBneHHbIX 3asiButenem ans
NnonyyYeHnss MyHUUMNANbHOM  YCIyrM  MyHMUMNANbHbIA  CAyXXKaLWMN  OTBETCTBEHHbI 3a
NpoBEpPKY AOKYMEHTOB OCYLLECTBNAET OAHO U3 CrieayoLwmx 4eNCTBUN:

- NpM HECOOTBETCTBMM [AOKYMEHTOB, 00513aHHOCTb MO NPEACTaABMEHUIO KOTOPbIX
BO3IOXEHa Ha 3asBuTens, nognyHkTbl a), 6), B), r) nyHkta 2.6.1 Hactoswero PernameHTa
crneumanucT nsBeLaeT 3asaB1TeNst 0 HECOOTBETCTBUM NPeACTaBreHHbIX AOKYMEHTOB.

- TOTOBWUT AOKYMEHTbl K PacCMOTPEHUID KOMWUCCUMEN MO XWUMULHBIM BOMpocam npu
AoMnHucTpauumn ropoga Kuposcka (ganee — Komuccus)

3.4. MNpuHATUE pelleHUaA O npeaocTaBIIEHUUN CIYXeOHOro XUMoro
nomeLeHns
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3.4.1. KoMmnnekT goKyMeHTOB 3asiBUTens NocTynaeT Ha paccmoTpeHne Kommncenn.

3.4.2. Ha ocHoBaHuu peweHna Komuccum o npegocTaBneHun cryXebHOro >Xumoro
noMewleHna No  OOroBopy HavMma  crneuuanusvpoBaHHbIX — XUMbIX  NOMELLEHUN,
MYHUUMNAaNbHbIN criyawmin KommuTteTa rotToBUT NPOEKT COOTBETCTBYHOLLEro NOoCTaHOBEHNS
AOMUHUCTPaUUM U HanpasrisieT ero Ha corrnacoBaHwe W nognucaHne B COOTBETCTBUU C
YCTaHOBIEHHbIM NOPSALKOM U30aHUS MyHUUMNANbHbBIX NPaBOBbIX aKTOB.

3.4.3. Ha ocHoBaHuu peleHus Kommnccumn o6 oTkase B npegocTaBrieHMn cnyxebHoro
XWUIOro nomeLleHna no [AOoroBopy Hamma cheunanmsavpoBaHHbIX XWMbIX MNOMeELLEHUN
MYHUUMNANbHbLIN crnyxawmin KomuteTa rotoBUT NMCbMO B agpec 3aaBuTens c pewieHmem ob
OTKa3e M yKasaHMeM MNPUYUH U CCbISIKOW Ha HOpPMAaTUMBHbIE akTbl 3akoHodaTenbcTBa PO.
[aHHoe pelleHne MmoxeT BbITb 06kanoBaHo B cyaebHOM nopsiake.

lMocTaHoBneHne AgMunHucTpaumm ropoga KmpoBcka O npeaocTaBrieHun CryKebHOoro
XWUIMOro MnoMeLLeHuns; peweHne o6 oTkase B NpeaocTaBfeHUM CryXeOHOro XXunoro
noMeLLeHNs, ABNAeTCA peLleHneM MNo CyLLeCcTBY 3asiBIIEHUS.

3.4.5. lNMocTtaHoBneHna agMuHUcTpauumn ropoga Knposcka siBNgeTca OCHOBaHWEM AJ1S
3aKknyeHna ¢ 3asBuTenem 4oroBopa HanmMma crneunann3mpoBaHHOIO XUMOro NOMELLEHUS.

V. ®OPMbl KOHTPOIJIA 3A UCTNTOJIHEHUEM
AOMWHUCTPATUBHOI'O PEFMAMEHTA

4.1. TeKkywnn KOHTPOSib 3a cobnogeHneM agMUHUCTPATUBHBIX npoueayp no
npeaoCTaBMEHMNIO MYHULMNANBHON YCIYT U UCNOSTHEHMEM HacToAWEero AQMUHUCTPATUBHOIO
pernameHTa ocywecTendeTcsa npeacegarenem Komurera.

4.2. T[lepcoHanbHasi OTBETCTBEHHOCTb MyHMUMNANbHbIX chnyxawux KomuteTa,
Y4aBCTBYHOLIUX 3a NpeaocTaBreHne MyHMumMnanbHOM yeryrn, onpeaenseTca JOMKHOCTHBIMU
WHCTPYKUUSAMU B COOTBETCTBMM C TpeOOBaHMAMN OENCTBYHOLLErNO 3aKOHOAATENbLCTBRA.

4.3. MyHuumnaneHble cnyxawme KommuteTa HeCyT nepcoHarnbHyt0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb [OOKYMEHTOB, MpPaBWUMIbHOCTb W  MNOSIHOTY OQOPMIIEHUST [LOKYMEHTOB,
cobntogeHne HactosLwero AMMHUCTPATMBHOIO perfnamMmeHTa.

4.4. TIpaxgaHe, WuX O0ObEAVHEHUA W  OpraHM3auum MOryT  KOHTPONMpoBaTb
npefocTaBfieHMe MyHULMMAnbHOM YCAyrn nyTeM MofyyYeHus WMHopMauunm O Hen no
TenedoHy, NO MNUCbMEHHbIM OOpalleHnsM, NO 3SNEeKTPOHHOM nouTe. [paxgaHe, ux
obbeaMHEeHUsT M oOpraHu3auuu BrpaBe HanpaBuUTb MNUCbMEHHOe obpaweHne B agpec
AOMMHUCTpauun ¢ npocbbon O NpoBeAEHUM MPOBEPKM 3a COBMOAEHMEM U UCMOMHEHNEM
NOMOXEHNA aAMUHUCTPATMBHOIO perfnaMmeHTa W WHbIX HOPMAaTUBHbLIX MPAaBOBbLIX AaKTOB,
yCTaHaBnMBawLWmx TpeboBaHMs K NPenoCTaBNEHUD MyHMUMMNANbHOW YCNyrn B chnyyae
HapyLLEeHWs NpaB 1 3aKOHHbIX UHTEPECOB 3asdBUTENEN NPU NpeaocTaBAeHNnn MyHULMNansHOM
ycnyrm

B TpmpuatugHeBHbIN CPOK C MOMEHTa MOCTYMNfeHMss B aAMUHUCTpauMilo ropoja
KupoBcka obpalleHuss OT rpaxgaH, ux obbeguMHeHun unm opraHusauui, obpaTuMBLUMMCS
HanpasnseTca No no4vte nHopmaLms 0 pesyrnbTaTax NPoOBeAEeHHON NPOBEPKMU.

V. NOPSAOK OBXAJIOBAHUS IENCTBUN (BE3AENCTBUN) U
PELLEHUI, NPUHATBLIX B XOAE NPEAOCTABIEHUS
MYHULMMANILHOW YCNYTU
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5.1. 3agasuTenb BnpaBe nogaTb Xanoby Ha pelueHne n (unu) gencreme (besgencraue)
KomuTteTa, ero OOMMKHOCTHbIX NWUL, U MYHUUMNANbHbLIX CRYXawux MNpyv npeaocTtaBreHumn
MyHUUMNanbHOW ycnyru (ganee - »xanoba).

5.2. 3asButenb MoxeT 06paTUTLCS C XKanobon B TOM YMChe B CAeayrLmnX cnydasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O MpefocTaBneHuM MyHUuunanbHoOm
yCnyru;

2) HapyLLeHne cpoKka NpeaocTaBrieHns MyHULMNanbHON yCnyru;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB, HE NpPeayCMOTPEHHbIX HOpPMaTUBHbLIMU
npaesoBbiMM aktamu Poccuiickon ®epepaunn, HOPMaATUBHBIMW  MNPAaBOBLIMW  aKTaMu
MypmaHckon o6nactv, MyHuuunanbHbIMW MNPaBOBbIMW akTaMu ANA  NpeaoCTaBfeHuUs
MYHULIMNAnNbHON YCNyru;

4) oTKa3 B npuemMe [OOKYMEHTOB, MpeACTaBfleHMe KOTOPbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepaunn, HOPMaTUBHLIMU NPaABOBbLIMU
aktamn MypmaHckon obnacTtu, MyHUUMnanbHbIMW NPaBOBLIMM akTaMu A5 NpeaoCTaBNeHns
MYHULMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B NpeaocTaBNeHUM MyHUUMNANbHOW YCMNyru, €cnv OCHOBaHUSA OTKas3a He
npegycMoTpeHbl defeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMU C HUMU UHBIMMA
HOpMaTUBHLIMW MpPaBoOBbIMU akTamu Poccunckon ®epepaumm, HOpMaATUBHBIMW MPaBOBLIMU
aktamn MypmaHckor obnacTtu, MyHUUMNanbHbIMU NPaBOBbLIMU akTamu;

6) 3aTpeboBaHve c 3asBuTensa npu nNpegocraBneHnn MyHUUUNANLHOM YCnyru nnarbl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon ®Pepepaunn,
HOpPMaTUBHLIMW MpaBoBbIMM akTamu MypmaHckor obnacTtn, MyHUUMNanbHBIMU NPaBoBbIMU
akTamu;

7) otka3d KomwuteTa, AOMKHOCTHOro nuua KomuTteTa B McnpaBreHMM AONyLLEHHbIX
onevyaTtok U oWwmnboK B BblAaHHbIX B pe3yrnbTaTe NpeaoCTaBneHns MyHULMNANbHOW YyCryru
AOKyMeHTax nMbo HapyLLeHne YCTaHOBMEHHOIo CpoKa Taknx UcnpasneHuni.

5.3. Xanoba paccmaTpuBaetca AOMUMHUCTPAUMEN TMpPU  HapyLEeHMM nopsiaka
npefocTaBfeHns MyHULMNANbHOW yCnyru, BCreacTBue peleHnin u genctenin (6esgencrauns)
KomuTeTa, ero 4OfmMKHOCTHOrO nvua nnbo MyHUUMNanbHbIX CAyXXaLlmX.

XKanobbl Ha peleHus, NpUHATbIE AOMUHUCTPaLMEN, NOOAKTCH B BbILLECTOSLMIA OpraH
(npn ero Hannumn) nMbo B criydae ero OTCYTCTBUSA paccMaTpuBalOTCsA HENOCpPenCTBEHHO
pykoBoagntenem AgMUHUCTpaLK.

5.4. PekomeHngyemass dopma kanobbl npuBeaeHa B npunoxeHun Ne 4
agMUHUCTpaTUBHOMY pernameHTy. XKanoba gomkHa cogepxarb:

HanMeHoBaHWE opraHa, NPefoCTaBASWEro MyHUUUNANbHYIO YCryry, OOSMKHOCTHOrO
nMua  opraHa, npeaocTaBnALWEro MyHUUMNAnbHy ycnyry, nubo MyHMUMNanbHOro
cnyxawlero, pelieHuns n gencteus (6esgencremne) KOTopbix 06XxanyoTcs;

dhammnmio, nMs1, OTYECTBO (MOcCneaHee - NPU HanMyYnn), CBEAEHNS 0 MECTE XUTEeNbCTBa
3aaBuTens - pmsmyeckoro nuua nMbo HaMMeHoBaHWE, CBEOEHUA O MECTe HaxOoXOeHud
3aaBUTENS - HOPUAMYECKOrO NULA, a Takke HoOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKkTpOHHOM NMOoYThl (MPY HaNU4MK) U NOYTOBbLIN agpec, NO KOTOPbIM AOMMKEH ObITb
HanpaBneH OTBET 3asiBUTENIO;

ceefgeHna o6 obxanyembix peweHuax wn pgencteusx (6esgencteumn) KomwuteTa,
AOIMKHOCTHOro nuua Komuteta, nnbo MyHMUMNANbHOMO Cry)Xallero;

AO0BOAbl, HA OCHOBaHWMM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM n AencTBUEM
(6e3penctBnem) Komwuteta, [OMKHOCTHOro nuua Komwuteta, nmbo MyHMuuMnanbHOro
cnyxauwiero. 3aasutenem Moryt ObiTb npeactaBneHbl  LOKYMEHTbl (MpyU  Hanuyum),
noagTreepxgatoLne JoBOAbI 3aaBUTENS, NMMBO X KONuu.

5.5. B gpocyaebHom (BHecyaebHOM) nopsiake 3asBuTenn MMeEKT npaBo 0bpaTutbCs C
Xanobon B  AOMUMHUCTpPaAuUMO B MNUCbMEHHOM  dopmMe No  no4yte, 4epes
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MHOTOQYHKLNOHASbHbIN LeHTp, C NCNosib30BaHNEM NHJOPMAaLMOHHO-
TenekoMMyHukKaumoHHon ceTn "HTepHeT", odomumansHoro canta (www.kirovsk.ru), eguHoro
(pervoHanbHOro) noptana rocydapCTBEHHbIX U MyHUUMNAnNbHbLIX YCNyr (ganee — enuHbIn
nopTarn, permoHarsibHbIi nopTars), a Takke npu NpoBeAeHUN JIMYHOIo NpUema rpaxaaH.

Mpuem xanob ocyuwectenseTcs no agpecy: 184250, r. Kuposck, np. JleHuHa, a. 16

TenedoHbl (81531) 5 -84-36, 5-45-46, cpakc (81531)58436, e-mail city@gov.kirovsk.ru

Mpadmk paboTbl AOMUHUCTPaUUK: NoHeaenbHUK — natHuua ¢ 9.00 go 17.00 nepepbiB €
13.00 go 14.00

XKanoba MoxeT OblTb NogaHa 3asiBUTENneM 4epe3 MHOrO(YHKUMOHANbHbLIM LIEHTP
npegocTaBneHus rocyapcTBeHHbIX n MYHUUUNANbHbIX ycnyr (nanee -
MHOTFOYHKUMOHANbHbLIM  UeHTp). [lpyn ycrnoBuM pacnonoXxeHns MHOroyHKLUNMOHANbHOro
LEeHTpa Ha TeppUTopUN MyHULMNansHoro obpasoBaHus.

Mpu noctynneHun xanobbl MHOrOMYHKUMOHAmNbHLIN LLeHTp obecnevmBaeT ee nepenady
B AOMMHUCTpauMilo B MOpSOKe W  CPOKW, KOTOpble YCTAHOBIMEHbI COrfaweHneMm o
B3aMMOAENCTBMM MeXAY MHOro(yHKUMOHAaNbHbIM LEHTPOM U AgMUHUCTpauuen (ganee -
cornaweHne o B3auMMOOEWCTBUWM), HO He nosgHee criegywowero pabodero gHA cO OHSA
NOCTYNNEHUS Xanoobl.

XXanoba Ha HapyweHue nopsigka nNpefocTaBfeHns  MyHUUMNanbHOW  yCryru
MHOTrOYHKLUMOHANbHbIM  LLEHTPOM paccMaTpuBaeTCd B COOTBETCTBUM C  HACTOALLMM
Mopsagkom AgMUHUCTpaLUMEN, 3aKNYnBLLEN corfalleHne 0 B3aMMoL4enCTBUMN.

[Mpn 3TOM CPOK pacCMOTPEHUs xanobbl NCUUCNAETCA CO OHA perucTpaumm xanobbl B
AOMUHUCTpaUun.

B anekTpoHHON dhopme xanoba MoxeT ObITb NogaHa 3asiBUTENEM NOCPEACTBOM:

MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOMW CeTn «IHTEepHeT;

odumumanbHoro canrta (www.kirovsk.ru);

begepanbHON  rocygapCTBEHHONW WHAOPMAUUOHHOM cuUcTeMbl «EAWHBIMG  nopTan
rocyAapCTBEHHbIX U MyHUUUNanbHbIX ycnyr (yHKUMI)» (Aanee - EanHbIi nopTan);

perMoHanbHOro nopTtana rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee -
pervoHarnbHbIA nopTan).

Apgpeca ons HanpasneHus xanob B 9NeKTPOHHOM BUAeE:

e-mail (city@gov.kirovsk.ru);

http://210.gosuslugi.ru;

5.6. XXanoba, noctynuBwasa B AOMUMHUCTPALMIO WU OOSMKHOCTHOMY nvuy B dopme
3MIEKTPOHHOrO  [OKYMEHTa, MNOAMEeXUT pacCMOTPEHUIO B nopsgke, YCTaHOBIEHHOM
HacTosAWMM AOMUHUCTPATUBHBLIM PernaMmeHToM.

Mpn nogade kanobbl B 3NEKTPOHHOM (POPME [OKYMEHTbI, YKa3aHHble B MyHKTe 5.8.3
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactaBneHbl B QOPME 3NEKTPOHHbIX
AOKYMEHTOB, MNOAMUCAHHbIX 3NEKTPOHHOW MNOLMUCBbID, BWUL KOTOPOW NpeaycMoOTpeH
3akoHogartenbctBoM Poccuinckon ®epepauun, npu 3TOM [OOKYMEHT, YOOCTOBEPSOLLNNA
NNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.7. AoMunHncTpauusa obecnevmsaer:

OCHalLleHne MecCT npuema »xanob;

WHpOpMUpPOBaHME 3asBUTENEN O nopsiake oOXanoBaHus peleHun U OeNCTBUK
(6e3pencTBnda) opraHoB, NPeAOCTaBAWMX MYHULMUNASBbHBIE YCYIN, UX OOSMKHOCTHBLIX NuL
nmMbo MyHMUMNAnbHbIX CAyXXalWmuX NOCPEeACTBOM pasMelleHna nHdopMaumm Ha cTeHaax B
MecTax npeaoCTaBfeHUss MYyHUUMMAnbHbIX YCAyr, Ha WX oduuManbHbIX canTax, Ha
pernoHanbHOM nopTarne;

KOHCYNbTUPOBaHWE 3asaBUTENEN O nopsiake oOXanoBaHUs peLleHnn U OENCTBUN
(6e3pencTBust) opraHoB, NPeaOCTaBNAOLWMNX MyHUUMNANbHbIE YCIYTN, UX OOSPKHOCTHbIX ML
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nmbo MyHMUMNAnbHBIX CRYXawux, B TOM 4ucne no TenedoHy, 3MeKTPOHHOW no4yte, npu
NIMYHOM MpPUEME;

3aKkrloyeHne  cornaweHun o  B3aMMOOEWCTBMM B 4acTW  OCYLLEeCTBEHUS
MHOrOOYHKLMOHaNbHbIMK LIeHTpaMu npuema >xanod 1 Bblgayn 3asBuTensamM pesynbTaToB
paccMOTpeHUS kanob;

5.8. OcHoBaHveM gnsi Havyana npoueaypbl gocyaebHoro (BHecyaebHoro) obxkanoBaHns
pelweHusa n gencteus (besgenctanda) Kommterta, ero AOMKHOCTHBIX NUL, ABNAETCA NOnyyYeHne
OT 3asaABuTENs Xanobbl B NUCbMEHHON dopme (B TOM 4Yucrie nNpu NIMYHOM npueme) unu B
3NEeKTPOHHOM BUAE.

5.8.1. [nasa AgmuHUCTpauuMM NPOBOAUT T§WUYHBIA NpueM 3asBuTeNnen no
npeaBapuTenbHOW 3anucu.

5.8.2. 3anucb 3aaBuTEnEen nNpPoOBOAUTCA AOSMKHOCTHbIM NMUOM  AMUHUCTPaLUN,
OTBETCTBEHHbIM 3a [enonpou3BOACTBO, NpU NMYHOM obpalleHun, npu obpalleHun no
3NEKTPOHHOM MOYTE UM C UCMONb30BaHMEM CPeaCTB TeNedOHHOWN CBA3M.

[omkHOCTHOEe NMLO, OTBETCTBEHHOE 3a Aenonpou3BOACTBO U OCyLlecTBhsoLee
3anucb 3asBUTENSA Ha NNYHbIN NpUeM, MHOPMUPYET 3aaBUTENA O AaTe, BPEMEHWU, MeCTe
npuema, AOMKHOCTU, dhaMuUnMm, UMEHU U OTYECTBE LOMKHOCTHOrO Nnua, OCyLLECTBNSAIOLENO
npuem.

Mpyn nNnyHOM npueme 3asiBUTENb NpPeabsBnseT OOKYMEHT, YAOCTOBEPSIOLWMIA €ro
NMYHOCTb. Ha ocHOBaHMM 3TOr0 [OOKyMeHTa [OMKHOCTHOE INuuo, OTBETCTBEHHOE 3a
opraHusaumio  fMYHOrOo npuemMa rpaxgaH, odOopMNAeT KapTO4Ky JfIMYHOro npuema
rpaxgaHuHa (B 6yMakHOM M (MNKn) 3NEKTPOHHOM BMAE) U 3aHOCUT B Hee cofepXxaHue
Xanobbl 3asBuTENS.

5.8.3. B cnyyae ecnn xanoba nogaetca uvepe3 npeacTaBUTens 3asiBUTENd, Takke
npeacTaBnseTcs AOKYMEHT, NoATBEPXAAOLWMIA NOSTHOMOYUSA Ha OCYLIEeCTBIEeHNe AeUCTBUN
OT MMeHun 3asaBuTens. B kayecTBe [AOKYMeHTa, noATBEpPXOaloLWero MofIHOMOYNS Ha
OCYLLIeCTBMEHNE OENCTBUN OT UMEHN 3asaBUTENS, MOXeT OblTb NpeAcTaBneHa:

a) odhopMneHHass B COOTBETCTBUWM C 3akoHogaTenbcTBoM Poccunckon Pepepauun
AOBEPEHHOCTb (4Na pmnanyecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccunckon Pepepauumn
AOBEPEHHOCTb, 3aBEpPEHHas NneYvaTbio 3adBUTENS U NoANMCaHHaA pyKoBOAMUTENEM 3asBUTENS
UK YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (ANS OPUANYECKUX NALL);

B) KOMWSI PELLUEHUSA O Ha3HayYeHun unn ob m3bpaHum NGO npukasa O Ha3HaAYEeHUU
dun3nyeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe dumsmyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

5.8.4. 3asButenb umeeT npaBo 3anpocutb B Komutete mHGopMaumio U OOKYMEHTbI,
HeobxoammMble Ana 060CHOBAHMS U PACCMOTPEHUS XKanoobbl.

5.8.5. NncbMeHHble xanobbl rpaxaaH, NPUHSATbIE B XOA4E JNIMYHOrO npuema, nognexar
perncTtpauuMm ” pacCMOTPEHUO B YCTAHOBMEHHOM aAMWHUCTPATUBHBIM perfiaMmeHToM
nopsigke. O NPUHATUM MUCbMEHHOM Xanobbl 3asBUTENst AOMKHOCTHOE ML, NPOBOAMBLLEE
MNYHBIA MPUEM TpaxdaH, NPoOU3BOANUT 3anuCb B KApTOYKE JIMYHOrO npuema rpaxgaHuHa w
nepegaetr ee [OOIMKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a [eNfonpou3BOACTBO, B TeYeHue
oaHoro pabouyero gHs.

[omKHOCTHOE NNUo, OTBETCTBEHHOE 3a 4en0Npon3BoaCcTBO, 0643aHO:

3apernctpupoBaTtb xanoby B XXypHane pernctpauun obpalleHni rpaxaan;

0POPMUTbL PacnmnCKy O Npueme anoodbl;

nepeatb xanoby Mase AgMUHMUCTpaUMK.

5.8.6. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a [enonponsBoLCTBO, B AEHb MONyyYyeHUs
NMUCbMEHHOW >anobbl, B TOM YNCE B 3MIEKTPOHHON hopMe:

pacneyvaTtbiBaeT Xanoby, NOCTYNUBLLYIO B 3NIEKTPOHHOWN (popMme;
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perncTpupyeTt Xanoby B XypHane y4yeta BXOAALMX OOKYMEHTOB: MOPSAKOBLIA HOMEpP
3anucu (BxOoAsiWwMrM Homep); AaTy u BpemMs npuema Xanobbl C TOYHOCTbIO OO0 MWHYTbI;
dhamMunmio 1 MHUUKMaNbl UMEeHU 1 oTYecTBa (HaMMeHOBaHWE) 3aaBuTenNs; obLlee KOnMYecTBo
AOKYMEHTOB 1 obLLee KONM4YeCcTBO NIMCTOB B AOKYMEHTAX;

npoctaBndetr Ha xanobe wTtamn AZMUHUCTpaUMM U YKasbiBaeT BXOAALWMWA HOMep
(MOEHTMYHBIM  NOPSOKOBOMY  HOMEPY  3anMcu B KHUTY  yyeTa  MoOcCTynaroLien
KoppecrnoHaeHuun); npu nocnegywowen pabote ¢ xanobom Ha Bcex 3Tanax ero
paccMoTpeHns obsizaTenbHa CCbifika Ha BXOAALLMIA HOMEP;

oopMnseT pacrnucky Mo YCTaHOBMNEHHOW (popMe B [OBYX 3K3emnnapax, OauH u3
KOTOpbIX nepedaeT 3asBuTento (Npy MNOCTYNNEeHMM [OKYMEHTOB MOYTOW HanpaBnsaet
3a8BUTENI0  pacnucKy Mo4YyTon B [eHb perncrpauum >xanobbl), BTOPOW 3K3eMnnsp
npuknagbiBaeT K NOCTynuBLLEN anobe.

Pacnucka gormkHa cogepxaTb cnegyroLlyo MHopmaumio:

a) nata npeacTtasneHns Xxanobbl;

0) dhammnusa n MHMUMansl UMEHN U oT4YeCcTBa (HAMMEHOBAHWE) 3asBUTENS;

B) NnepeyvyeHb JOKYMEHTOB, C YKa3aHNMEM MX HaMMEHOBaHUS U PEKBU3UTOB;

) KOSIMYECTBO JINCTOB B KAXAOM LOKYMEHTE;

A) BXogawmum Homep;

e) amunua, wuHUUManNbLI MMEHW W OoT4yecTBa M AOSMKHOCTb Ninua, MNPUHSABLLErO
AOKYMEHTbI M ero NoAnuch;

X) TenedoH, 9MNeKTPOHHAA MoyTa, MO KOTOPOW 3asiBUTESb MOXET y3HaTb O cTaguu
pacCMOTPEHNSA JOKYMEHTOB.

[omKHOCTHOE KWL, OTBETCTBEHHOE 3a [erfionpou3BOACTBO, B TEYEHWEe OOHOro
paboyero AHA CO OHA pernctpaumm xanobbl nepegaeT NPUHATYHO Xanoby ¢ pacnuckon o
npuHATUKM NaBe AOMUHUCTpaLUN.

5.8.7. MNonyunB nucbMeHHyto xanoby 3aasutens [MaBa AgMUHUCTpauUMW, HasHavaet
YNOMHOMOYEHHOE Ha pacCMOTPEHME Xanobbl JOSMKHOCTHOE NNLIO.

5.8.8. YnonHOMOYeHHOe Ha paccMOTpeHne xanobbl  OOSMKHOCTHOE  NnLo
paccmaTpmBaeT xanoby u B crydae ecnu A0BOAbl, U3NOXEHHble B Xanobe, BXOAAT B
KoMneTeHumo AAMUHUCTPaAUUK nogroTaBnMBaeT MNPOEKT pelweHuss o yaoBneTBOpeHun
Xanobbl nNnbo o6 oTKase B e€e YyOOBMETBOPEHUM, a TakKkKe NPOEKT MOTMBMPOBAHHOIO
NMMCbMEHHOrO OTBETa O [MPUHATOM  AOMUHUCTpaUMEn, peleHun o  pesynbTatax
paccMoTpeHus xanobbl, 1 nepegaeT ux Ha nognuck MMase AgMUHUCTPaLUMK.

5.8.9. Mo pesynbTatam paccMoTpeHus xanobbl pykoBoguTens MaBa AgMUHUCTPaLUn
NPUHUMaeT OOHO U3 CriedyrLmX peLleHNN:

1) yooBneTBopsaeT xanoby, B TOM 4ucrie B QOpMe OTMEHbl MPUHATOrO pPeELLEHUS,
nucnpasneHna gonyuieHHbIXx KomuteTtom, onevatok u OowunboK B BblAaHHbIX B pes3ynbrarte
npefoCcTaBfeHNUs MyHULMNANbHOW YCNyrn OOKyMEHTax, Bo3BpaTa 3asiBUTENO AEHEeXHbIX
CPEeACTB, B3MMaHWe KOTOPbIX HE MpPedyCMOTPEHO HOPMATMBHbIMU MPAaBOBbIMK aKTaMu
Poccunckon ®depepaummn, HopMaTUBHbIMM NpaBoBbIMM akTamu MypmaHckon obnactu, a
Takxe B MHbIX hopmax;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

He nosgHee gHA, crnegyowero 3a AHEM MPUHATUS OOHOMO M3 YKa3aHHbIX peLueHui
3asBUTEN0 B NMUCbMEHHOW hOpMe HanpaBnseTcd MOTMBMPOBAHHbLIA OTBET O pes3ynbraTax
paccMoTpeHns xanobbl. o >xenaHuio 3asBUTENst OTBET MO pe3ynbTaTaM pPacCMOTPEHUd
Xanobbl MoxeT OblTb NpeAacTaBneH He nos3gHee AHA, Creaylowero 3a OHEM MPUHATUS
peweHusi, B pOpMe 3IEeKTPOHHOro AOKYyMEHTa, MOAMNMCaHHOrO SMNEeKTPOHHOM MNOo4MUCHI0
YNONIHOMOYEHHOIO  Ha  paccMOTpeHue  xanobbl  AOMMKHOCTHOro nvua  un - (unwn)
AOMUHUCTpaUnen, BU4 KOTOPOM YCTaHOBIEH 3akoHogaTenbcTBOM Poccuinckon enepaumu.
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5.9. XKanoba, noctynuBwaa B AAMUHUCTPALUMIO, TMOANEXUT PaACCMOTPEHUIO
AOJMPKHOCTHBLIM JIMLOM, HaZeneHHbIM NOSIHOMOYUAMM MO PACCMOTPEHMIO Kanob, B TeyeHne
naTHaguatv paboumx OHeW cO OHA ee perncrpauuun, a B crnydyae obxanoBaHUsA OTKasa
KomuteTa, gomkHocTHoro nuua KomuteTta, B npueme AOKYMEHTOB Yy 3asiButens nvbo B
ncnpasneHnn OONyLeHHbIX oneyvyaTok U ownboKk unn B criydae obxanoBaHUs HapyLleHWUs
YCTaAHOBMIEHHOIO CpoKa TakmX WCMpaBfeHun - B TevyeHue nsatv paboumx gHen co OHS ee
perncTpauuu.

OteeT Ha xanoby, nocTynuelyid B AOMUMHUCTPAUUIO WKW OOSDKHOCTHOMY Nvuy B
doopme 3MNeKTPOHHOro JOKYMEHTa, HanpaBnsaeTcs No agpecy 3SIEKTPOHHOM MNOYThl, YKa3aHHOW
B xanobe, B (hopme IMEeKTPOHHOrO0 AOKYMEHTa, MOAMMCAHHOIO 3MEKTPOHHOW MOAMMUCHIO
YNONITHOMOYEHHOIO Ha  paccMOTpeHue  xanobbl  AOMMKHOCTHOro nvua  un - (unwn)
YNONIHOMOYEHHOIO Ha pacCMOTpPeHWe >anobbl opraHa (yypexaeHus), Bug KOTOpOW
yCTaHOBIIEH 3akoHogaTtenbcTBOM Poccuinckon depepauum, unm B NMUCbMEHHOM hopme Mo
Nno4YTOBOMY ajpecy, ykazaHHOMY B xanobe.

5.10. B oTtBeTe no pesynbtataMm pPaccMOTPEHUs Kanobbl YNOSTHOMOYEHHbIM Ha
paccMOTpeHue anobbl JOMMKHOCTHLIM NIULIOM YKa3blBaOTCS:

HanMeHoBaHWe opraHa (ydpexaeHus), npefocTaBnslWwero MyHUUMNAnbHy yCcnyry,
paccMOTpeBLUEro xanoby, AOSMKHOCTb, (amMunuda, WMs, OTYeCTBO (MocregHee - npwu
Hanu4nn) ero JOMMKHOCTHOrO NnLa, NPUHSABLLErO peLueHue no xanobe;

HOMep, faTa, MecTO MPUHATUA peLUeHnd, BKIYasa CcBedeHUs O OOSMKHOCTHOM nvue,
peweHne unun gencreme (6esgencreme) KoToporo obxanyercs;

amnnus, MM, 0TYECTBO (MocneaHee - NP HanMyYuMm) UM HammMeHoBaHue 3asBUTeNS;

OCHOBaHUA A118 NPUHATUSA peLleHns no xxanobe;

NPUHATOE No Xanobe pelleHune;

B criyyae ecnu xanoba npuaHaHa 0H6OCHOBAHHOW, - CPOKM YCTPAHEHUS BbISBMEHHbIX
HapyLLeHW, B TOM YUCIEe CPOK NpeaoCTaBeHns pesynbTata MyHULMNansHOM yCnyru;

cBefeHns 0 nopsaake obxanoBaHMs NPUHATOrO No xanobe pelueHns.

5.11. B cny4yae ecnn OoBoAbl, MU3MOXeHHblIe B >kanobe He BXOAAT B KOMMETEHUUHO
AOMUHUCTPaAUMK, YNOSTHOMOYEHHOE Ha pPacCMOTpPeHME >Kanobbl AOMKHOCTHOE nUuo B
TeyeHue 3 pabounx OHen co OHA ee peructpauumn obecrneymBaeT HanpasneHue xanobbl B
YNONMHOMOYEHHbI Ha €e pacCMOTPEHME opraH (ydpexgeHue) n B NUCbMEHHOW hopme
MHOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

5.12. Mpn ypoBneTBopeHMn xanobbl AgMMHUCTPaUMS NPUHUMAET UcYepnbiBalOLMe
Mepbl MO YCTPaHEHUIO BbISIBIIEHHbIX HapyLleHWA, B TOM 4uUCre MO Bblgaye 3asiBUTENo
pesynbTata MyHUUMNANbHOM YyCnyrn, He no3gHee 5 pabounx OHen CO OHA NpUHATUS
peLleHunsi, ecnn MHoe He YCTaHOBMEHO 3akoHoaaTenbCcTBOM Poccuiickon depepaumm.

5.13. B cny4yae ycTaHOBMEHUS B XO4e WM NO pes3ynbTaTtaM pacCMOTPEHUs Xanobbl
NPU3HakoB CcocCTaBa  aAMUHUCTPATUBHOIMO  MpPaBOHAPYLUEHUS UM NPeCTynneHus
YNOMMHOMOYEHHOE Ha pacCMOTpeHMe Xanobbl AOSMKHOCTHOE NUUO He3amennuTenbHO
HanpasnseT MMelLmnecs maTepumansl B OpraHbl MPOKypaTypbl.

5.14. AOMNHNCTpaUnSA OTKa3biBaeT B YAOBMETBOPEHNN Xanobbl B Crneayowmx cryyasnx:

HanuMyme BCTYNUBLLErO B 3aKOHHYH CuUNy pelleHust cyga, apbutpaxHoro cyaa no
Xanobe o TOM xe npegMeTe 1 Mo TEM e OCHOBaHUAM;

nogaya >anobbl NULOM, MOSIHOMOYMSA KOTOPOro He MOATBEPXKAEHbl B MOpsake,
YyCTaHOBIIEHHOM 3akoHoaaTenbCcTBOM Poccunckon depepauuu;

HanuMyme peleHus no xanobe, NPUHATOroO paHee B COOTBETCTBUM C TpeboBaHMSMU
HacTosAwmx MpaBmn B OTHOLLIEHWM TOMO e 3aABUTENS U NO TOMY XXe NpeameTy xanobbl.

5.15. ADMnHUCTpauma Bnpaese OCTaBuUTb Xanoby 6e3 oTBeTa B cneayowmx cryyasx:

Hanuune B >xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBIX BbIPAXXEHWUN, YrPO3 XU3HM,
30POBbLI0 N NMYLLECTBY AOMKHOCTHOMO NULa, a Takke YreHOB ero ceMbi,;
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OTCYTCTBME BO3MOXHOCTU MpOYUTaTh KaKyk-nMbo 4acTb TeKCTa Kanobbl, damunuio,
UMS, OTYECTBO (NocnegHee - Npy HanU4MM) 1 (M) NOYTOBbLINM agpec 3asiBUTENS, YKa3aHHble
B Xanobe.

5.16. Ecnu 3aaBuTenb He yAOBNETBOPEH peELUEHNEM, MPUHATBIM B XO4E PacCMOTPEHUs
Kanobbl, TO peLlleHns, NPUHATbIE B paMKax NpeaoCcTaBneHnst MyHUUMnanbHOW yenyru, MoryT
ObITb 06anoBaHbl B cyaebHOM nopsiake.

MpunoxeHne N 1
K AAMUHUCTPaATUBHOMY perfnameHTy

[MmaBse aaMUHNCTpPaLUnn

(HameHoBaHuWe opraHa
MECTHOro camoynpaBreHus)

XOOATAUCTBO O NMPEAOCTABJIEHUU CITYXXEBHOIO
XMUNoro NnomMmeLWEHUA

Mpowy npepoctaBuTb cnyxebHoe xunoe nomeweHne, paboTHWUKY y4ypexaeHus
(opraHusaumm)

(ykasbiBaeTtcsa @.N.0. rpaxxgaHnHa, Mecto paboTbl nnun cnyxoébl)
N 3aKNOYMTb C HUM AOrOBOP Hama cneumanm3vpoBaHHOMO XXUITOro NOMELLLEHUS.

(MpuBoauTbCA  KpaTKas  XapakTtepuctuka paboTHMKA C  ykasaHuem  NpUu4YmH
HeobXoaMMOCTM NPeaoCcTaBeHNs Cy>XeBHOro Xunbs)

MpunoxeHwne:

1. 3asBneHune paboTHMKa O NpegoCcTaBreHnn CrnyXebHOro Xmnoro NoMeLLeHns (Ha nms
Mnasbl AoMuHucTpauumn ropoga Kuposcka).

2. Konun OOKYMEHTOB, YAOCTOBEPAIOLLMX FIMYHOCTb 3asBUTENSA U YNIEHOB €ro CemMbW
(konuun NacnopToB, CBMAETENLCTB O POXAEHUN OETEN).

3. Konusa cBngeTtensCcTBa O 3aKMOYEHUN UK pacTopXXeHun Bpaka.

4. CnpaBky O perucrtpaumm no MecCTY XWUTenbCTBa rpaXgaHWHa M BCEX YNIEHOB €ro
ceMbM;

5. [okyMeHT, noaTBepXdalolWmin TPpyaoBble OTHOLIEHUS rpaxgaHuHa C OpraHoMm
MECTHOro camoynpasfieHNs, MyHUUMNanbHbIM yYpexaeHmem u T.4 (Konvs npukasa o npueme
Ha paboTy);

6. [JOKyMeHT opraHa, OCYLLUEeCTBNANLWEro rocyaapCTBEHHYIO perucrpaumio npaB Ha
HeOBWXMMOE MMYLLECTBO U COENOK C HAM, O HanMYnum UM OTCYTCTBUWN XKXUMbIX NOMELLEHUI
Ha npaBe COBCTBEHHOCTU Y rpakgaHWHA M YfeHOB ero ceMbh No MecTy paboTbl (CryKObl)
rpaxxgaHuHa, NpeaocTaBnNsAeMbl KaxabiM 4eecrnoCOOHbIM YNeHOM CEMbW rpaXgaHUHa.

PykoBoauTenb yupexaeHus (opraHusaumm)

W yrnonHOMOYeHHOe Nnuuo ®.1N.0.

MpunoxeHune N 2
K AAMUHUCTPATUBHOMY perfiameHTy
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CMaBe agMUHUCTPaLMK

(HameHoBaHWe opraHa
MECTHOro camoynpasrieHns)
oT ®.1.0. rpaxxgaHuHa (paboTHumka

YyUYpEXOAEeHUs, OpraHn3aunn, crnyxallero)

3AABIIEHUE

Mpowy npenoctaBuTb MHE CRNyXebHoe >Kunoe nomelleHne, O BPEMEHHOro
NPoOXuMBaHWS Ha  Nepuoad  TPYyOOBbIX  OTHOWEHUA  (NpoxoxaeHust  cnyxbbl) C
N 3aKMo4YnTb CO MHOM [JOroBop

Harma cneunanmn3npoBaHHOIro Xunoro rnomMeLieHus.
COBMECTHO CO MHOW B XXMUNOE MOMELLIEHNE BCENATCS YNeHbl CEMbMU:

®.1.0., pata poxaeHus

4YMUCIo noanncb

MpunoxeHne N 3
K AAMUHUCTPATUBHOMY perfiameHTy

dNO 3aasutend
agpec

Ha Bawe ob6palleHne no Bonpocy nNpeaocTaBreHUs CryXeOHOro Xmnoro coobliaem
cneaywouee:

B cooTtBeTcTBMM co cT. 93 XKunuwHoro kogekca Poccunckon depepaumm cnyxebHble
Xunble NnomMeleHns npegHasHadeHbl ONsi NPOXUBAHUS TpaXaaH B CBSA3WM C XapakKTepoM WX
TPYAOBbLIX OTHOLLEHWUIA (U C NPOXOXAEHUEM CIYXObl).

B cBA3M C OTCYTCTBMEM 3aKOHHbIX OCHOBaHUM AN NpegocTaBfeHus CryxebHoro
XUNoro nomeleHns (yKkasblBaeTCHd KOHKpEeTHas MpuMyYMHa oOTKasa B COOTBETCTBMM C
3aKoHOOaTeNbLCTBOM) KOMUTET yBegomnseT Bac o006 oTkaze B npegocTaBneHun
MYHULIMNANbHON YCNYru.

(maBa agMUHUCTpaLUK
ropoaa Knposcka .1.0.

MpunoxexHue N 4
K AAMUHUCTPATUBHOMY perfiameHTy

BJIOK-CXEMA
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NMPEOOCTABINEHUA MYHULMUNATNIBHOW YCIYTU

CJ'Iy)Ke6HOFO XuUnoro nomMmeLleHund

|_|OCTyI'IJ'IeHVIe B KOMUTET Xo4aTamcrea o npeaoctaBlieHnn 3aaButento

'

I'IpmeM, perncrtpauund xogaramcTtea u npenocrtasrieHne AOKYMEHTOB

A 4

Komuccuen no XunumiiHbim Bonpocam

PaCCMOTpeHVIe N NPUHATUE peLleHnsa no XOﬂaTaVICTBy

Het 4

[a

A

[loKyMeHTbl COOTBETCTBYIOT YCTAHOBIEHHbIM TpeboBaHMAM

\ 4

A 4

[NpuHATHE peLueHns o

Bbiaaya unu npegocTaBneHny cnyxebHoro
HanpasneHve ysegomneHusa ob >KUITOro NOMELLLEHUSA U 3aKIoYeHne
OTKase B npefocTaBfieHumn A0roBopa Havma crny>xebHoro

MYHUUMNANbHOW YCIYrU XMnoro nomeLlleHns ¢ 3asButenem

MpunoxeHne N 5

K AABMUHUCTPATUBHOMY pernameHTy

MOKA3ATEINN AOCTYNMHOCTU U KAHECTBA
NMPEAOCTABINEHUA MYHULUUNATNIBHOU YCIIYTU U UX

3HAYEHUA

MokasaTenu OOCTYMHOCTU M KayecTBa NpeaoCTaBreHuns
MYHULMNANbHOM YCRyru

HopmaTtueHoe
3Ha4yeHue
nokasatens (%)

KonnyecTtBeHHbIE NoOKasaTenm OOCTYNMHOCTU NpeaocTaBJ/iIeHUA MyHVILI,VII'IGJ'IbHOVI ycnyrun

1 | Konu4yecTtBo B3aumogencteumi 3assButensi ¢ 4OMKHOCTHLIMMA 100
nmuamun Npu NpeaocTaBneHNN MyHULMNANbLHON YCNyrn - He
bonee AByx
2 | Bpemsa oxungaHus ycnyrm 100
3 |pacumk paboTbl, MECTO pacnonoXeHUsa opraHa, 100
NpeaoCTaBNAOLWErO MyHULMNATBHYHO YCNyry
4 | CobnogeHe CpoKOB NpeaoCcTaBeHns MyHULMNAanbHON YCnyru 100
5 | KonnyectBo 060CHOBaHHbIX Xanob 0
KayecTBeHHbIE NokasaTenu AOCTYNHOCTM NPeaoCTaBneHNa MyHULMNANbHOW YCyrn
6 | [JocToBepHOCTb MH(popMaLMn O NpefoCTaBNAeMONn ycnyre 100
7 |lNpocToTa n ACHOCTb U3NOXEHNA MHPOPMALMOHHbIX U 100

MHCTPYKTUBHbIX JOKYMEHTOB
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MokasaTenu OLEeHKM Ka4yecTBa NpeaoCcTaBNeHNss MyHULMMNANbHOW yCnyru

8 | KynbTypa obcnyxmeaHus (BEXIUBOCTb, 3CTETUYHOCTb) 90
9 | KayecTBO pe3ynbTaTtoB Tpyaa COTPYAHUKOB 100
(npocpeccrnoHanbHoe MacTepcTBO)

MpunoxeHune N 6
K AQMUHUCTPATUBHOMY perfamMmeHTy

[(maBse agMuHUCTpaLnu

(HanmeHoBaHMe opraHa
MECTHOro camoynpasneHuns)
oT

(®.1.0.)

npoxuBatoLiero(en) no agpecy:

XXAJIOBA

(ykasblBaeTCca HamMeHoBaHWEe opraHa u (Mnun) JOMKHOCTb U (UNnn) hamunusa nmsa u
OTYECTBO MyHMUMNANbHOIO CryXallero, peweHune, gencrene (6e3nencreme) KOToporo
obxanyeTcs, cyTb obxanyemMoro pelleHusi, AencTeus (besgencreuns))

CuuTato, YTO JaHHOoE pelleHune, aencreme (besgencrame) HapyLliaeT

(yKa3biBaeTCa HOPMaTMBHbIA NMPaBOBOM akT NMMBO NpaBa U MHTEPECHI, KOTOPbIE, MO MHEHMIO
3as1BUTENS, HapyLeHbl pelleHneM, gencrtemem (besgencrenemM) MyHULMNansHOro
Cnyxatlero)

Ha ocHOBaHMM M3N0XEHHOro npoLuy

(naTa) (noanuce) (pacwudposka nognucu)




