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AOMUHUCTPALNA TOPOOA KNPOBCKA MypmaHckasa obnacTtb

NOCTAHOBJIEHUE
ot 25.05.2012 Ne 621

06 yTBepXAeHMU aAMUHUCTPATUBHOIO perfiaMmeHTa no npeaocTaBneHuro
rocyaapcTBeHHOM ycnyru "HasHavyeHue v Bbinnarta onekyHy (none4yurento),
NPUEMHOMY POAUTENIO AEHEXHbIX CPEeACTB Ha coaepXaHue pebéHka, HaxoasLerocs
noa onekon (none4yMTenbLCcTBOM), HA BOCNUTaHUN B NPUEMHOMN CeMbe, a TaKxKe
BO3HarpaxgeH1s NpMéMHbIM poauTensam»

(B pegakuunmn noctaHosneHun ot 30.07.2012 Ne 912; ot 24.06.2013 Ne 942; ot
28.10.2015 Ne 1638; ot 31.03.2016 Ne 480; o1 27.06.2016 Ne 871)

PykoBogcTtBysice ®enepanbHbiM 3akoHoM oT 06.10.2003 r. Ne 131-®3 «O6 obwmx
npuHUMNax opraHmsaumMm MecTHOro camoynpaeneHus B Poccuickon ®egepaumny,
depepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «O6 opraHusauumn npeanocTaBneHust
rocydapCTBEHHbIX WU MyHMUMMANbHbIX YCMyr», pacrnopsikeHMem aaMUHUCTpauuu ropoga
Kuposcka ot 27.10.2010 Ne 412-p «O6 yTBepXaeHuu nopsgka pa3paboTku U yTBEPXKAEHUS
agMWHUCTPATUBHOIO perfameHTa npeaocTaBneHuss MyHUUMNanbHbIX YCnyr», YcCTaBoMm
ropoga KupoBcka, B UensX MNOBbIWEHUA KavecTBa WCMOMHEHUSS W OOCTYNHOCTU
rocyfapCTBEHHOM  YyCnyru, onpefeneHus CpoKoB, NocriefoBaTeNnbHOCTU  OeNCTBUN
aAMUHUCTPATUBHLIX  Npouedyp nNpyv  NpegocTaBfeHuuM  roCydapCTBEHHOW  yCnyru
NMOCTAHOBIAIO:

1. YTBEepaAuTb agMUHUCTPATMBHLIN perfiamMeHT No npeaocTaBreHnto rocygapCTBEHHON
ycnyrn "HasHayeHue n BbinnaTta onekyHy (NonedynTernto), NPUEMHOMY POAUTEND OEHEXHbIX
CpeacTB Ha cogepXaHue pebEHka, Haxogsawerocd nof Oonekown (noneynmTenbCTBOM), Ha
BOCMUTaHMN B MPUEMHON CeMbe, a TaKkKe BO3HarpaxaeHms nNpUEMHbLIM POAUTENSM»
COrnacHO MPUNOXEHWIO.

2. Hactosiwee [loctaHoBneHne onybnukoBaTb Ha odumunanbHOM CanlTe OpraHoB
MeCTHoro camoynpaseneHnsa ropoga Kuposcka www.kirovsk.ru n B rasete «Knposckui
pabounny.

3. KOHTpOsib 3a UCMOMHEHWEM HACTOSLWEro NOCTAaHOBMIEHUS BO3NOXWTb Ha NEpBOro
3amecTuTens rnasbl agMuHUcTpauum ropoga Kuposcka B.B. TuxoHoBa.

W.o.rmaebl agmuHmncTpauum ropoga Knposcka
C.A.KAPABAEB

YTBepxaeH

nocTaHoBneHnemMm AQMUHUCTPaLUN
ropoaa Kuposcka

oT 25.05.2012 Ne 621

AOMUHUCTPATUBHbLIN PEMMAMEHT
npeaocTaBneHusl rocyaapcTBeHHOM ycnyrn «HasaHayeHue v BbinnaTta onekyHy
(noneyuTenio), NPMEMHOMY POAUTESTIO AEHEXHbIX CPeACTB Ha coaepKaHue pebEHkKa,
Haxopsierocs noa onekon (none4ynTenbLCTBOM), Ha BOCNUTaHUM B NPUEMHOMN CeMbe, a
TaKKe BO3HarpaxaeHus npuéMHbIM PpOgUTENAM»
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1. O6wme nonoxeHus

1.1. MpeameTom perynupoBaHus aiMUHUCTPATUBHOIO perrnameHTa no
NpeaocTaBnNeHno  rocydapCcTBeHHoOM  ycnyrm  «HasHayeHne 1 Bbinmata  OMeKyHy
(noneuyutento), NPUEMHOMY POAUTESNIIO [OEHEeXHbIX CpeaCcTB Ha codepXaHue pebeHka
HaxogsLerocsa nog onekon (NonevymTenbcTBOM), Ha BOCNUTaHMM B NPUEMHON CEMbE, a TaKxke
BO3HarpaxgaeHusa npuéMHbIM pogutensam» (ganee - PernameHT) aBnsieTca ObLeCTBEeHHbIe
OTHOLLEHMS, BO3HUKaOLLME NpU NpeaocTaBlieHnn rocygapCcTBeHHON ycnyrn "HasHayeHue u
BbInnaTa onekyHy (noneynTtento), NpUEMHOMY POAUTESO AEeHEXHbIX CPeACTB Ha coaepXaHune
pebE&Hka, Haxogsweroca noA Onekowm (MoneynTenbCTBOM), Ha BOCMUTaAHMM B MNPUEMHOWN
ceMbe, a Takke BO3HarpaxgeHusi NPUEMHbIM POAMTENSAM» B LENsiX MOBbILWEHMSA KayecTBa
npegocTaBneHns n AOCTYNHOCTU rocyAapCTBEHHOW YCNyrn, co3gaHnsa KOMGOPTHbLIX YCIOBUIA
Ana  eé nonyyeHusi, onpeneneHns nocrnegoBaTteNnbHOCTM U CPOKOB  BbINOJSTHEHUS
agMWHUCTPATUBHBIX OENCTBUI (MpoLleayp), nopsgka Ux BbINOMHEHNA U OPM KOHTPOMS npu
npegocTaBfeHnn rocyaapCcTBEHHOM ycnyrn (fanee — rocygapcTBeHHas ycnyra).

1.2. TloTpebutenamm rocyaapCTBEHHOW YCryrn SBNAKOTCA rpaxgaHe Poccuiickon
degepaumn, npoxueawlimMe Ha TeppuTopuM rocygapCTBEHHOro obpasoBaHus ropoj
Kuposck, ssnsowmecsa onekyHamu (nonevnTensmm), NpUEMHbIMU POANTENAMN OeTEN-CUPOT
n geten, octaBunxca 6e3 noneyveHns pogutenen.

1.3. TpeboBaHus K NopsaKy NpeaocTaBneHns rocyaapcTBeHHOM ycnyrn « HasHaveHne m
BbInnaTa onekyHy (noneynTento), NPUEMHOMY POAUTESTIO AEHEXHbIX CPEACTB Ha cofepXaHune
pebEHka, Haxoaswerocs noa Onekonm (MoneyYnTenbCTBOM), Ha BOCMUTAHUM B MPUEMHOWN
ceMbe, a Takke BO3HarpaXxaeHusi NPUEMHbIM POAUTENSAMY.

1.3.1. MNMopagok MHOPMUPOBAHUSA O NPeaOCTaBlIEHNUN rOCy4apCTBEHHOW YCIyru

WHpopmupoBaHMe rpaxgaH O nopsigke npeaocTaBneHna rocygapCTBEHHOW YCNyrn
OCYLLIECTBMSETCH B BUAE YCTHbIX UM MUCbMEHHbIX KOHCYNbTaUNi:

- HENoCpeACTBEHHO B OTAene Onekn M nonednTenbcTBa agMUHUCTpauUuK ropoja
KupoBcka (ganee — otaen onekn u noneyutenbcrsa) npu NMY4HOM obpalieHunM B 4achl
npuema;

- C UCMonb3oBaHMEM TeNneOHHOW CBA3Y;

- C MCMNOJSIb30BaHNEM MOYTOBOW CBSA3MW;

- C UCNOJSIb30BaHMEM ANIEKTPOHHOW MOYTHI;

- Yyepe3 MHOrO(YHKUMOHAmNbHbLIN LUEHTP MpefoCcTaBneHns rocyaapCTBEHHbIX WU
MYyHUUMNAanNbHbIX ycnyr (ganee - MHOrooyHKUMOHaNbHbIN LEHTP nnu MOL);

- C MCMNOJSIb30BaHNEM ceTn VIHTepHeT, B TOM Yucne:

- Ha odmumanbHOM CalTe OpraHoB MECTHOro camoynpasreHus ropoga Kmposcka B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTn VIHTepHeT no agpecy: www.kirovsk.ru;

- C ucnonb3oBaHMeM enepanbHON rocyaapCTBEHHOM cuUCTeMbl «EOMHBIA nopTtan
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHkumin)» (gosuslugi.ru) (ganee — EanHbIN
noptan);

- C mucnonb3oBaHMeM PermvoHanbHOro noprtana rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr (51.gosuslugi.ru) (ganee — PermoHanbHbI nopTan).

- nocpeacTBoM Nybnvkaumm B cpeactBax MaccoBon MHGOpMauun.

1.3.2. CBegeHuss 0 MECTOHaxXOXOAEHUN, KOHTaKTHbIX TenedoHax, a Takke CBeOeHust O
rpaduke pabotel OTAENa ONekM 1 NoneYnTenbLCTBa, Yacax NnpuemMa rpaxgaH HadanbHUKOM U
cneumanuctamm OTgena onekn v noneyvnTenbCcTBa pasmeLlarTcs Ha oduumanbHOM canTe
OpraHoB MECTHOro camoynpasrneHust ropoga Kuposcka no apgpecy: www.kirovsk.ru B
pasgene «CTpykTypa oOpraHoB MeCTHOro camoynpaeneHus» - «OTtgen onekn wu
noneynTenbLCcTBay.

MecTtoHaxoxaeHne OTaena oneku u noneyvnTenbCcTBa:
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184250, MypmaHckas obnacTtb, r. Kuposck, np.JleHuHa, .18, 3 atax.

Homepa TenedoHoB Ons cnpaBok (koHcynbTaumn): (81531) 55 275; dakc Otaena
onekn n noneuntenoctea (81531) 55 275. Agpec aneKTPOHHOW NOYTbl HavanbHUKa oTaena
onekun n nonevnTesnibcTBa: mazurenko@gqov.kirovsk.ru

Mpaduk (pexnm) pabotbl OTaena no oneke v NoNeYnTensLCTBY:

BTopHuk, cpena 9.00-17.12

lMoHepenbHUK, YeTBepr 9.00 — 18.00

MepepbiB Ha 0ben 13.00 — 14.00

MaTtHmua 9.00 — 14.36 (6e3 nepepbiBa
Ha oben)

Cyb66oTa, BockpeceHbe BbixoaHble AHU

Mpuem rpaxaaH noHegenbHUK, Yeteepr 15.00-
18.00

Ha WHTepHeT-cante AgmuHucTpaumm ropoga KupoBcka pasmellaetcs cnegyroulas
oba3aTenbHas MHoOpMaLms:

- NOYTOBLIN U hakTuyecku agpec OTaena onekn n NonevYnTensLCTBea;

- rpadpuk (pexum) pabotbl OTAENa ONEKN N NONEYNTENBLCTBA;

- rpaduk npuvema rpaxgaH HadanbHUMKOM W cneuynanuctamm OTgena onekn wu
noneynTenbCTBa;

- hamunnun, nmeHa, oT4eCcTBa LOMKHOCTHbBIX NAL, OTBETCTBEHHbIX 3a NpeaoCTaBneHne
rocyapCTBEHHOM YCnyru, Homepa cnyxebHblx TenegoHoB;

- PEeKBM3UTbl HOPMAaTMBHbIX MNPaBOBbLIX aKTOB, Perynupylowmnx npeaocTaBneHne
rocyaapCTBEHHOM YCIyru;

- MNOJSIHas BepCusa HaCToALWEero agMUHUCTPATUBHOIO perfiaMeHTa;

- Brnok-cxema n KpaTKoe onucaHue nopsiaka npefocTaBneHnst rocyaapCTBEHHOW YCryrn
(npmBeaeHbl B npunoxeHnn Ne 1 k HacTosiwemy PernameHTy;

1.3.3. WHpopmaumio 0 nopsgke npenocTaBfeHust rocyaapCTBEHHOW  yCnyru
nNpefoCTaBAT OOMKHOCTHbIE Nuua OpraHa onekn n noneynTenbcTBa, OTBETCTBEHHbIE 3a
npegocTaBfieHne rocyaapCTBEHHOM YCIyru:

- NPY INYHOM WM MUCbMEHHOM obpalLeHny;

- C UCMONb30BaHMEM CPeACTB TeNeOHHOW CBA3N, NTIEKTPOHHOIO NMHPOPMUPOBAHUS;

- MoCpeAcTBOM pasMeleHuss B MHAOPMAaUVOHHO-TENEKOMMYHUKALMOHHBIX  CeTSAX
obuiero nonb3oBaHus (B TOM yncrne B cetn NHTepHeT), nybnukauum B cpeactsax MacCcoBowm
MHdopMauunu;

- Ha nHOPMaUMOHHbIX cTeHaax OTaena onekn n NnonevynTenbLCcTBa.

MHdopMaumoHHble  CTeHObl  AO0MKHbl  ObiTb  MakCMMarnbHO 3aMETHbl, XOpPOLUO
npocMaTtpuBaemMbl M (PYHKUMOHAmNbHbI. TEKCT MaTtepuanoB, pa3MellaeMblX Ha CcTeHaax,
AOMMKeH OblTb HaneyaTaH yaobHbIM AN YTeHUs LWPUATOM, OCHOBHbIE MOMEHTbI U Hanbonee
BaXKHble MecTa BblAeneHbl.

1.3.4. OcHoBHble TpeboBaHMsA K NHPOPMNPOBAHUIO 3aUHTEPECOBAHHbIX NNL;

- OCTOBEPHOCTb NpefocTaBngaeMon nHhopmMmauunu;

- NOMHOTa MHAOPMUPOBAHUS;

- YETKOCTb U3MNOXEHNS;

- HarnaAgHOCTL (hopM NpeaocTaBeHnsa nHopmMaunu;

- AOCTYMHOCTb NONyYeHns nHopMaunm rpaxgaHamu;

- ONepaTMBHOCTb NpeaocTaBneHns nHpopMaLumm.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble ObOpalleHuns, OOMMKHOCTHble nuvua
OTtpena onekn n noneynTenbCcTBa, OTBETCTBEHHbIE 3a NMpeAoCTaBfieHWe rocyaapCTBEHHOM
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ycnyr, nogpobHo n B BeXNUBOW (KOPPEKTHOM) doopme  UHAOPMUPYHOT 0BpaTUBLLMXCS MO
WMHTEPECYIOLMM UX BOMpOcaMm.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH Ha4yMHaTLCA C MHOPMaUUM O HaMMEeHOBaHUN
opraHa, B KOTOpPbI MO3BOHWUN TpaXaaHuH, aMunnun, MMEHW, OTYECTBE W LOSHKHOCTM
AOIMKHOCTHOrO Nnua, NPUHABLLETO TeNeOHHbIN 3BOHOK.

Mpy HEBO3MOXHOCTM [LOMKHOCTHOrO nuua, MNPUHABLLETO 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MOCTaBIIEHHbIE BOMPOCHI TeNEeMOHHbIN 3BOHOK AOMMKeH ObiTb nepeagpecoBaH
(nepeBeneH) Ha apyroe AOMKHOCTHOE NMLO, UK Xe obpaTMBLLUEMYCS rpaXXaaHWHY OOSDKEH
OblTb COOOLWEH TenegoOHHbIN HOMEP, MO KOTOPOMY MOXHO MOMy4ynuTb Heobxoanmyto
MHOpMaUUIo.

B cnyyae ecnu pgna nogrotoBku oTBeTa TpebyeTca NpPOAOIMKUTENBHOE BpeEMS,
AOIMKHOCTHOE NULO, MPUHSBLUEE 3BOHOK, MOXET NPeaSIOKUTb 3aMHTEPEeCOBaHHbIM nuLam
obpatntbca 3a HeobxogmMmon nHdopmaumen B NMCbMEHHOM BUAE, NMOO Ha3HA4YMTb Apyroe
yaobHoe Ans 3anHTepecoBaHHbIX AL, BPEMS 4SS YCTHOrO MHGOOPMUPOBaHUS.

lMucbMeHHble obpalleHns o nopsgke npefocTaBreHus rocyaapCTBEHHOW YCryrn
paccMmaTpmBaloTCs AOSMKHOCTHbIMK nvuammn OTgena onekn n nonedYntenscTBa, B CPOK, He
npesbiwatowmin 30 gHEN co AHA NoNyyYeHus obpalleHns.

Bpemsa oxnaaHus NMYHOro npMema 3amHTepecoBaHHbIM NIMLIOM AOMMKHO COCTaBMsATb He
bonee 15 MuHyT. lpn 3aTOoM pomkeH ObiTb obecnevyeH nNpUeM BCEX MPUCYTCTBYHOLLMX
notpebutenen rocygapCTBEHHON yCnyru.

2. CtaHpapT npenocTaBfieHMA rocyfapCTBEHHON yCnyru

2.1. MNpepocTaBneHne rocyaapCTBEHHOM YCyrM OCyLecTBNAT cneuynanuctel Otaena
ONeKn 1 nonevynTenbCcTBa.

2.2. KoHe4HbIM pe3ynbTaToM NpeaoCcTaBneHUs rocyfapCTBEHHOM YCNyru sBnsietcs
NPUHSATME peLleHNst O Ha3Ha4YeHUM OrnekyHy (noneynTernto), NPUEMHOMY POAUTENIO AEHEXHbIX
CPeACTB Ha coaepkaHne pebéHka, Bo3HarpaxaeHns npuEMHOMY poauTENto.

2.3. [leHexHble cpenctBa Ha copepxaHue pebeHka, Haxoasdllerocs nog Onekomn
(noneunTenbCTBOM), B MPUEMHON CEMbE, BbINSla4YMBalOTCA OMeKyHy (NoneynTento) co OHSA
BbIHECEHUS PELLUEHUSA O Ha3HAYEeHUM OEHEXHbIX CPEACTB C BO3MELLEHNEM PACXOA0B OMEKyHY
(noneunTento) Ha NuTaHne, oaexay, o0yBb, MArkMN MHBEHTapb pebeHKy Npu X COBMECTHOM
NpOXnBaHWM 3a Nepuod C MOMEHTa BO3HMKHOBEHWUS OCHOBAHWI Ha NorlyyeHue BbinnaThl, a
NPUEMHOMY pPOaMTENO — B COOTBETCTBMM C AOrOBOPOM O nepefade pebeHka Ha BoCnMTaHue
B MPUEMHYIO CEMbBIO.

[leHexHble cpeacTBa OnekyHy (moneynTento), NPUeMHOMY PoOAUTENI0 Ha coaepXxaHue
pebeHKka HasHa4alTCA W BbINNAYMBAOTCA OO AOCTWXKEHWA noponedHeiM  pebeHkoM
Bo3pacTa 18 neT, BKoYast Mecsil, ero poXxXaeHus, 3a UCKMYEeHNEM CryyaeB, KOTOpble MOryT
noBrneyb 3a cobon JOCPOYHOE NpeKpaLleHne nnn NpoaneHne nx Bbinnathbl.

2.4. OcHoBaHMEM ANS Ha3Ha4YeHus BbiNnaTbl BO3HArpaXKaeHust NpMEMHOMY POAUTENIO
ABNSAETCA OroBOp O nepefaye pebéHka Ha BoCNUTaHUE B MPUEMHYIO CEMBIO.

2.5. Cpoku npegocTaBneHns rocyaapCTBEHHOM YCIyru.

2.5.1. KoHcynbTauum O nopsgke npedocTaBreHns  rocygapCTBEHHOW  yCnyru
OCYLLIECTBNAT OOMMKHOCTHbIe nuua OTaena onekn n noneyvnTenbCcTBa, OTBETCTBEHHbIE 3a
npegocTaBfeHne rocyaapCTBEHHOW yCryrun, 3asBUTEN0 HenocpeacTBeHHO B OTaene oneku
N NoNeYnTenbCTBA, a Takke No TenedoHy UNn 3NeKTPOHHOM NoYTe.

MpOoAOMKUTENBHOCTL KOHCYMNbTaUUW OnNpeaensieTcss B 3aBUCUMOCTUM OT CITIOXXHOCTU
BOMpocCa, HO He JokHa npesblwaTtb 20 MUHYT.

2.5.2. lNMncbMeHHble obpalleHnst 0 Nopsiake NpeaoCTaBNeHNsa rocygapCTBEHHON YCryrn
paccMaTpmMBalOTCA  OOIDKHOCTHbIM — JIMLOM,  OTBETCTBEHHbIM 3@  MNpedocTaBneHune
rocyadapCTBEHHOM YCMnyrM, C Yy4eTOM [MOArOTOBKM OTBeTa 3asBUTEN0 B CPOK, He
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npesblwawowmn 30 gHerM co OHA  pernctpaumm  obpawenusa B OToen oneku wu
noneynTenbCcTBa.

2.5.3. lMpn ocyLlecTBNEHNN KOHCYNbTUPOBAHUA NpU NUYHOM ObpalleHun rpaxgaH
AOJDKHOCTHOE NUUOo, OTBETCTBEHHOE 3a MNpefocTaBfieHne rocydapCTBEHHOMW ycnyru, gaet
COOTBETCTBYHOLLME peKOMeHaaL MM No CyLEeCTBY Bonpoca nnbo MHpopmMmpyeT noceTuTenst o
HEBO3MOXXHOCTWU MPeaoCTaBfeHNs CBEAEHUN, eCrin NOCTaBfEHHbIE MOCETUTENEM BOMPOCHI
He BXOOAT B KOMMETEHUMIO [OOMMKHOCTHOrO nvua, OTBETCTBEHHOrO 3a MNpeaocTaBrieHue
rocyaapCTBEHHOMW YCNyrn, N pasbsCHAET eMy npaBo ob6paTUTbCA B OpraH, B KOMMNETEHLMIO
KOTOPOro BXOASAT OTBETbI HA MOCTaBIEHHbLIE BONPOCHI.

2.5.4. B cnyyae ecnu nocetutesnb He yOOBMNETBOPEH MHGOpMaLMen, NnpegocTaBneHHOM
€My Ha JfMYHOM npueme unu no TenedqoHy, AOSMKHOCTHOE 5ULO, OTBETCTBEHHOE 3a
npegocTaBfieHMe rocydapCTBEHHOM  ycnyru, npegfaraet noceTuTento  noaroToBUTb
NMCbMEHHOE obpalleHne No nHTepecyowmm ero sBonpocam. Cpok UCMOMHEHNA MMCbMEHHOIO
obpaweHna He gormkeH npesbiwaTb 30 AHEN ¢ MOMeHTa perucTpaunn obpauweHnsa B OToene
ONEeKN 1 NONEeYNTENBLCTRY.

2.5.5. MNpuHATHe pelueHns o HasHavyeHn Nnbo 06 OTkase B Ha3HaYeHUM eXXeMeCcAa4YHOM
BbINnaTbl OCyLLECTBNSAETCA B 15-AHEBHbIN CPOK C MOMEHTa 06paLleHns 3asiBUTENS.

2.5.6. MakcumanbHoe BpemMsi OXUOaHUs B o4YepeauM npu nogadvye 3asiBfieHUs1 O
npenoCcTaBfeHMM rocyaapCTBEHHOM YCIyrn U Npu NMonyvYeHnn pesynbTaTa NpegocTtaBneHus
rocygapCTBEHHOW YCNyrn He MOXeT NpeBbiwaTb 15 MUHYT.

2.5.7. Peructpauusa 3anpoca 3aaBuTenst 0 NpeaoCcTaBfeHUN rocygapCTBEHHON YCnyrn
OCyLlecTBNAeTCA  OO/MPKHOCTHbIM ~ NIMUOM,  OTBETCTBEHHbIM 3@  NpefocTaBrieHune
rocygapCTBEHHOW YyCrnyrM, B [AeHb MNOCTYNNEeHUa 3asBNeHust O NpeaocTaBrieHnn
rocyapCTBEHHOM YCIyru.

2.5.8. Cpok npenocraBneHns rocygapCTBEHHON ycryrin coctaBnsieT 15 gHen co OHs
noctynneHus B OToen onekn u noneynTenbcTBa 3asdBfeHUs U AOKYMEHTOB, YKa3aHHbIX B
nognyHktax 2.7.1, 2.7.2 nyHkta 2.7 pasgena 2 PernameHta, 00653aHHOCTb MO
npeaocTaBfEHNIO KOTOPbIX BO3NOXEHa Ha 3asiBUTENS.

2.6. HopmaTuBHbIe npaBoBble aKThl, perynupyoLime npegocTaBreHne
rocygapCTBEHHOW YCNyru.

lMpepocTtaBneHne rocygapCTBEHHON YCIYrn OCYLLIECTBIISIETCA B COOTBETCTBUM C:

- KoHcTutyumen Poccuiickon denepauunnt;

- [paxpaHcknm kogekcom Poccuiickon depgepaummn?;

- CemeliHbIM Kodekcom Poccuiickon ®epepaumn®;

- PepepanbHbiM 3aKkoHOM OT 24.04.2008 Ne 48-d3 "O6 oneke 1 none4nTenscTee";

- ®epepanbHbIM 3akoHOM OT 21.12.1996 Ne 159-d3 «O aononHUTENbHbIX rapaHTUsX No
coumanbHol 3almuTe AeTen-CUPOT U AeTe, OCTaBLUMXCA 6e3 nonedyeHns poantenen»>;

- noctaHoBneHuem lNpasutensctea Poccunckon degepauunm ot 18.05.2009 Ne 423 «O06
OTAENbHbIX BOMPOCAx OCYLIECTBEHUS OMeKkn W MNoneyntenbcTtBa B  OTHOLUEHMM
HecoBepLUEHHOMNEeTHUX rpaxaaH»®;

1 "Poccuiickaa raszeta”, Ne 7, 21.01.2009.

2 "Poccuiickas raseta”, Ne 238-239, 08.12.1994.

3 "Poccuickas raseta", Ne 17, 27.01.1996.

4 "CobpaHue 3akoHoaaTtenbcTea PO", 28.04.2008, Ne 17, cT. 1755.
5 "Poccuiickas raseta”, Ne 248, 27.12.1996.

6 "Poccuinckas raseta", Ne 94, 27.05.2009.


../../../../content/act/15d4560c-d530-4955-bf7e-f734337ae80b.html
../../../../content/act/ea4730e2-0388-4aee-bd89-0cbc2c54574b.html
../../../../content/act/7368a0bf-8291-4bfe-a615-d42bedba5478.html
../../../../content/act/656cee45-50cb-409a-9c88-cbdfc78bf854.html
../../../../content/act/22ff3f1c-fb24-49fe-8c61-9f63856514a3.html
../../../../content/act/e2499d9f-a008-4378-82a3-a4da820888f3.html

[loKkyMeHT noanmcaH 3NeKTPOHHO-LMGPOBOW MOAMMUCHIO:

Brnageneu: Osavk Bnagumnp Bnagumuposmny OOC Coset 2015-2016
Ewmenn: dyadik@gov.kirovsk.ru

HormxkHocTb: MaBa ropoga Knposcka

Harta noanucu: 07.07.2016 12:52:11

- npukaszoM MwuHucTtepctBa obpasoBaHua u Haykm Poccuinckon ®depepaumm ot
14.09.2009 Ne 334 «O peanusaumm noctaHoBneHna [lpaButensctea Poccunckon
denepauum ot 18.05.2009 Ne 423»7;

- 3akoHom MypmaHckon obnactm ot 28.12.2004 Ne 570-01-3MO «O nopsigke wu
pasmepe exXemecsyHOW BbIMnaTthl ONeKyHy (noneynTesnto), NPUEMHOMY POAUTENO AEHEXHbIX
CpefacTB Ha coaepxaHue pebeéHka»

- 3akoHom MypmaHckon obnactm ot 13.12.2007 Ne 927-01-3MO «O HapgeneHuu
OpraHoB MECTHOr0o CaMOYMpaBrieHMs1 T[OCYyO4apPCTBEHHbIX 00pas3oBaHUMM CO  CTaTyCcoOM
ropockoro OKpyra W TroCydapCTBEHHONO panoHa OTAeNbHbIMU  FOCY4apCTBEHHbIMU
MONTHOMOYMSIMM MO OMNEKe U NOMNeYnTENLCTBY B OTHOLLEHUN HECOBEPLLEHHOMNETHUX»S;

- YcraBom ropoga Knposcka (MpuHAT pelieHnem CoeTa genytaToB ropoga KupoBcka
oT 10.10.2006 Ne 67).

2.7. TepeyeHb OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBfieHna rocyaapCTBEHHOM
yCrnyru.

2.71. [Ona HasHa4YeHWa [OEHEeXHbIX CPenCcTB Ha coaepxaHue pebeHka OnekyH
(noneunTenb), NPUEMHLIN poauTesnb NPeACcTaBNAeT B OpraH ONekm K nonedYmTenbcTea no
MECTY XUTenbCTBa criefyowme AOKYMEHTbI:

a) 3asiBNeHne 0 HasHa4vyeHuu BbinnaTthl AeHeXHbIX cpencTs ([NpunoxeHne Ne2);

0) BbINUCKY M3 peELleHUsi opraHa OMNeKkn M nonevyntenbcTBa 06 yCTaHOBMEHUW Hapg
pebeHKoM oneku (noneynTenscTBea);

B) cnpaBky 06 oby4eHnn B o6pasoBaTenibHOM yypexaeHumn pebeHka ctapwe 16 ner;

r) cnpaBKy oOpraHa couManbHOM 3alnTbl HaceneHuss O MpeKpaweHUn BbinnaTbl
exemecsiyHoro nocobus;

A) KOnMMM COOTBETCTBYHOLUMX LOKYMEHTOB, MOATBEPXAAlOLWMX OTCYTCTBME poauTenen
(eAnHCTBEHHOrO poauTenst) UM HEBO3MOXHOCTb BOCNUTaHNA UMK (MM) OETEN:

- CBMOETENBLCTBO O CMEPTU poauTenen;

- pelweHne cyga O NUWEHUMM poauTenen poauTenbcknx npas (06 orpaHnyeHun B
poOUTENbCKUX npaBax), NpPU3HaHUM poauTenen HegeecnocodbHbiIMM  (OrpaHUYEHHO
aeecnocobHbIMK), 6€3BECTHO OTCYTCTBYIOLLUMN UITN YMEPLLUMMU;

- JOKYMeHT 06 obHapy>XeHUn HangeHHOro (NogknHyToro) pebeHka, BblAaHHbLIN OpraHoM
BHYTPEHHUX Oe N OpraHoM OMekn 1 NoNeYnTenbCTBa;

- 3asBneHue poauTenen O corfnacum Ha YycCblHOBNEeHWe (ygodepeHune) pebeHka,
ohOpPMMEHHOE B YCTAHOBIIEHHOM MOPSAOKE;

- CrpaBKa O HaxoXAeHUn poauTenen nog ctpaxen unn od oTbbiBaHUM UMUK HaKasaHUs
B BMAE nuweHnsa ceobonbl, BblAaHHas COOTBETCTBYHOLUUM YUpEXAEHNEM, B

KOTOPOM HaxogaTcs unu oTobIBaOT Haka3aHne poauTenu;

- aKkt o006 ocTaBneHun pebeHka MaTepblo, He MNpeabsBMBLUEN [OOKYMEHTA,
yAOCTOBEPSAOLLErN0 ee NMYHOCTb, B MEAULMHCKON OpraHu3auuu, B KOTOPOW NPOUCXoannu
poabl UNKn B KOTOPYo obpaTtunack MaTb Nocne poaos;

- pelwieHne cyga o6 ycTtaHoBNeHUn dakta OTCYTCTBUSA pOAUTENBCKOro NoneyeHns Hag
pebeHKOM (B TOM Yncre B CBA3N C BONesHbio poguTenen);

- CnpaBKka OpraHOB BHYTPEHHWX AeNn O TOM, YTO MEeCTOHaxOXAEeHWe pasblCKMBaEMbIX
poauTenen He yCTaHOBIIEHO.

2.7.1.1. 3aaBneHue, a TakkKe MHble AOKYMEHTbI, yKa3aHHble B nogn. 2.7.1 HacToswero
PernameHTa, mMoryt GbITb nNpeactaBrieHbl B (POpMe 3MEKTPOHHbIX LOKYMEHTOB, MOPSAOK
ohOpMIIEHMSA KOTOPbIX OnpeaensieTcd HopMaTUBHBLIMW NPaBOBbIMM akTamu [NpaBuTenbcTBa

7 "Poccuiickaa raseta”, Ne 252, 29.12.20009.
8 "MypmaHckuin BecTHuk", Ne 241, 19.12.2007, cTp. 7.
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Poccunckon ®epepaummn m npasutensctBa MypmaHckon obnactu. YkasaHHble AOKYMEHTbI
MoryT ObiTb HanpaBneHol B OTAEN OMNEKM WU nonevyutenbcTBa C  WUCNOSMb30BaHMEM
NHOPMaLNOHHO-TENEKOMMYHUKALUMOHHBIX ceTer obLiero nonb3oBaHUsA, B TOM 4YUCre ceTu
«VIHTepHeT», BKNOYaa noprtan rocydapCTBEHHbIX U rocydapCTBEHHbIX ycrnyr MypmMaHcKon
obnactu (npu Hanu4nn y AgMnHncTpaumm ropoga Kuposcka COOTBETCTBYHIOLLIEN TEXHUYECKOMN
BO3MOXHOCTH).

2.7.1.2. B cnyyae HenpenocTtaBneHus 3adaBUTeNeM [OKYMEHTOB, YyKa3aHHbIX B
nognyHKTax «r», «a4» nognyHkra 2.7.1., a UMeHHO:

- CnpaBka opraHa coumanbHOM 3alMTbl HaceneHuss O MpekpalleHuM BbinnaTbl
eXXeMecsa4Horo nocobus,

- cnpaBKka O HaxXOXAeHUWn poauTenen nog ctpaxen unm ob oTbbiBaHUM MMKU Haka3aHUs
B BuAe nuuweHuns cBobonbl, BblAAHHOW COOTBETCTBYIOLIMM Y4YpeXaeHWeM, B KOTOPOM
Haxo4ATCa UM OTObLIBAKOT HaKasaHue poguTenu,

- crpaBKka OpraHoB BHYTPEHHUX AeN O TOM, YTO MEeCTOHaxOXAeHue pasblCKMBaAEMbIX
poauTenen He yCTaHOBIEHO,

AaHHble OOKYMeHTbl 3anpawwmsatoTcsa OTaenom oneknm u nonevmtenscrBa B pamkax
MEXBELOMCTBEHHOIO MH(OPMAaLMOHHOIO B3aMMOLEWNCTBMS C OpraHamu, BblAalowmMum
COOTBETCTBYIOLLME JOKYMEHTHI.

2.7.1.3. B cnyyae HenpegocTtaBneHusi 3asiBUTENEM AOKyMeHTa 06 oO6GHapyXeHun
HangeHHoro (noaknHyToro) pebeHka, JaHHbIM AOKYMEHT 3anpawmnBaeTtcsa OToenom oneku m
noneynTenbCTBa B paMKax MEXYpOBHEBOro B3aMMOAEWCTBUA C OpraHamu, BblAalowmmu
AOKYMEHT.

2.7.1.4. 3aaBnTenb camoCToATENbHO nNpeacTaenseT B OTaen onekn 1 nonevyntenscTea
cnefyouwmne JOKYMEHTbI, yKkasaHHble B . 2.7.1:

- 3asBreHue;

- BbIMMCKa W3 peLleHUs opraHa Oneknm u norneynTenbcTBa 006 YCTaHOBMEHUW Hag
pebeHKOM onekn (noneyYnTensLcTea);

- CBUAETENBLCTBO O CMEPTU poAnTENeEN;

- peweHne cyga O NUWEHUMM poauTenen poamuTenbcknx npas (06 orpaHnyeHun B
poauTENbLCKUX MpaBax), MpuU3HaHUM poauTenen HegeecnocodbHbIMM  (OrpaHUYEHHO
aeecnocobHbIMK), 6€3BECTHO OTCYTCTBYIOLLUMN UITN YMEPLLMMU;

- 3adBneHne poauTenen o cornacMm Ha YycblHOBReHue (yaodepeHue) pebeHka,
ohOpPMMEHHOE B YCTAHOBIIEHHOM MOPSAOKE;

- akT o6 ocTtaBneHun pebeHka MaTepblo, He npeabsaABMBLUEN OOKYMEHTa,
yAOCTOBEPSAIOLLENO ee NNYHOCTb, B MEAULMHCKOW OpraHu3auuu, B KOTOPOW MPOMCXOOUNN
poAbl U B KOTOpYH obpaTunack maTb Nnocre pogos;

- pewweHne cyga ob yctaHOBNEeHUN dakta OTCYTCTBUA pOOAUTENBCKOrO NoneyeHns Hag
pebeHKOM (B TOM Yucrie B CBS3M C DONE3HbI0 poauTenen).

2.7.1.5. B cny4yae ecnn OOKYMEHTbl, YKa3aHHble B MyHKTe 2.7.1, umerotca B oTaene
OneKkun 1 NoneynTenbCcTBe, UX NpeocTaBneHne He oba3aTernibHo.

2.8. NepeyeHb OCHOBaHWW ANA OTKa3a B nNpyeme AOKYMEHTOB, NS MPUOCTaHOBNEHUS U
(nnn) oTkasa B NpeaocTaBneHnn rocygapCTBEHHON YCIyrn.

2.8.1. OcHoBaHvem pgOna oTKasa B NpegocTaBfieHMM TFOCYAapCTBEHHOW YChyru
ABMAKOTCA:

- oTcyTcTBME NGO HECOOTBETCTBME MNPeACTaBMEHHbIX LOKYMEHTOB YCTAHOBMEHHbLIM
TpeboBaHUAM;

- CMepTb nonyyaTens rocyaapCTBEHHOW YCNyru;

- OTKa3 3aaBuTend OT NpedoCTaBfeHns rocygapCTBEHHOW ycnyru nytemMm nogayv
NINYHOTIO 3asBEHNS;
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- OTCYTCTBME B NpeACTaBfeHHbIX 3asBUTENeM AOKYMEHTax OCHOBaHUN ANs HasHavyeHus
BbINnaTbl JEHEXHbIX CPeACTB.

2.8.2. He HasHavalTCa M He BbINMNa4YnMBalOTCA OEHEXHble CpefcTBa Ha Tex OeTen,
poaAUTENN KOTOPbIX MOTYT JIMYHO OCYLLECTBNATbL BOCNUTaAHME N coAep)KaHue CBOUX aeTeun, HO
Ao6poBOMBHO NepefalT UX nog oneky (MoneynTenbCcTBO) APYrMM nuuam (Haxogdatcs B
ANUTENbHBIX CNY>XeOHbIX KOMaHOVPOBKax, NPOXWBAKOT pas3fenbHO C AeTbMU, HO MMEKOT
YCnoBuA AN X CoAepXXaHUSA 1 BOCMUTaHUA U T.M.).

He HasHa4alTCs M He BbINMayYnBalOTCA [AEHeXHble cpeacTtBa Ha JeTeun, KoTopble
Haxo4ATCA Ha MOSTHOM rocygapcTBeHHOM obecnedeHnn B obpasoBaTesibHbIX YYpeXaAeHUsIX
BCEX TUMOB N BUOOB, HE3ABUCMMO OT UX BEAOMCTBEHHOWN NPUHAASIEXXHOCTH.

PeweHne o6 oTkase B npedocTaBfeHUM rocygapCTBEHHOW YCnyru OoBOAUTCA [0
3aaBUTENSA B NMCbMEHHON dhopme B TedeHne 3 paboumx gHEN.

2.8.3. HenpepocTtaBneHme (HECBOEBPEMEHHOE MpPeOOCTaABfIEHNE) OpPraHoM Wnu
opraHuvsaunen OOKYMEHTOB M MHopMaumm No MeXBeAOMCTBEHHOMY 3anpocy He MOXeT
ABNATLCH OCHOBaHMEM ANSA OTKa3a B NpeAoCTaBNeHUN YCryri.

2.8.4. OcHoBaHMi [gnsi OTKasa B MpyemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns rocy4apCTBEHHON YCNyru, He NpegyCMOTPEHO.

OcHoBaHueM gnsi 0Tkasa B NpMemMe LOKYMEHTOB B 9NIEKTPOHHOM BUAE ABNAETCS:

- noAnucaHne JOKYMEHTOB HECOOTBETCTBYOLLMMU 3NIEKTPOHHBIMU MOAMUCAMN;

- HeQEeNCTBUTESbHBIN CTaTyC CEPTUMDUKATOB SMEKTPOHHbBIX NOANUCEN HA LOKYMEHTaX;

- HEMOANNHHOCTb 3NEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBUE 3NEKTPOHHOM NOANUCH;

- Hannume B 3NEKTPOHHbIX JOKYMEHTaxX U3bsHOB, KOTOPble He NO3BOMSAT OAHO3HAYHO
NCTONKOBATb MUX COAepKaHMe.

2.9. Pasmep nnatbl, B3uMaeMon ¢ 3asiBUTENSA NMpu npegocTtaBfieHnn rocygapCTBEHHON
ycnyru.

"ocynapcTBeHHas ycnyra npegocrasnserca 6ecnnaTtHo.

2.10. TpeboBaHuA kK MecTaM NpefoCTaBeHns rocyapCTBEHHOW YCMYTr.

2.10.1. MNpepocTaBneHne rocygapCTBEHHOW YCIyrn OCyLLEeCTBISETCHA B COOTBETCTBUMN C
rpacpukom pabotbl OToena onekn n noneuutenscTsa (rpadpuk pabotel OTaena onekn wm
nonevnTenbCcTBa npueeneH B nyHkTe 1.3.2. HacToswero PernameHTa).

2.10.2. TlomeweHuna pgnsa npuvema 3assuTtenen [JofmkHbl ObiTb  0BopyaoBaHbI
cpeAcTBaMU NOXapPOTYLLEHUS N OKa3aHUA NepBov MeaULMHCKOW NOMOLLK, MecTaMu obLiero
NoSib30BaHUS CaHUTaAPHO-TMIMEHMYECKOrO Ha3HayYeHusl, Mectamu s XPaHEeHUs BepxXHeWn
ofexabl.

2.10.3. lNMomeLeHns, B KOTOPbIX NPeAoCTaBnseTCa rocygapCTBeHHasa ycnyra, OOKHbI
cogepxarb:

- VH(OPMAaUMOHHbIE CTEHAObl, O(OPMIIEHHbIE B COOTBETCTBUM  C cogepaHuem
npegocrtaBnsieMon  rocygapctBeHHonm — ycnyrm M nyHktom  1.3.4.  HacTtoswero
aAMWUHUCTPATUBHOIO perfiameHTa;

- MecTa A4nsa oxugaHusa npuema 3assutendammn, obopyaoBaHHble MECTaMM NS CUOEHUS,
cTonamu (CtorMkamm) onst BO3MOXHOCTM OPOPMIEHUS AOKYMEHTOB C HaNIMYMEM B yKa3aHHbIX
mMecTax bymaru, pyyek ons sanucm nHgopmMaumu.

2.10.4. lNomelleHna Ona nNpedoCcTaBrieHUs rOCYLapCTBEHHOW YCNyrM LOMKHbl ObITb
obecneyveHbl TenegoHHON CBA3bK, (OaKCOM, SNEKTPOHHOM MOYTOM, KOMMPOBAIIbHOM W
MHOXUTESTbHON TEXHUKOWN.

2.10.5. KabuHeTbl [OO0IMKHOCTHbLIX 5nL, OCYLLECTBNSAKOLWMX TMPUEM 3asaBUTENEN,
o6opyayTCA MHPOPMALMOHHBIMU TabrMyKamMmn C ykasaHUeM:

- HoMepa kabuHeTa;
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- (bamunuun, MeHun, oT4eCcTBa U AOSMKHOCTU LOMMKHOCTHOrO Nuua, BeayLero npuem.

2.10.6. JocTynHOCTb MOMeLeHU, B KOTOPbIX MpPeaocTaBnsieTca rocyaapcTBeHHas
ycnyra, a UMeHHO: BXxoJa M BbIXxoda U3 HUX, MecTa Af1s OXuAaHus, 3arnofHeHMs 3anpocoB O
npefocTaBfieHMM roCydapCTBEHHOW YCIyrn, WHAOPMWUPOBAHUA W NpuemMa nonyyaTtenemn
rocygapctBeHHom ycnyrn, - obecneyvMBaeTcsa B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaumm o coumnanbHOM 3awmTe MHBannaoBs.

2.11. MNokasartenm JOCTYNHOCTU N KadecTBa NpeocTaBneHns rocygapCTBEHHOW YCnyriu.

211.1. CocrtaB nokasaTenem [JOCTYNHOCTM W  KayecTBa nNpeaoCcTaBrieHus
rocydapCTBEHHOM YCnyrM nogpasgensercsa Ha [ABe [pynnbl:  KONMUYECTBEHHblE U
Ka4yeCTBEHHbIE.

2.11.2. B rpynny Konn4eCcTBEHHbIX NoKasaTenen 4OCTyNHOCTU BXOOAT:

— rpaduk paboTbl OTAENa ONeKn 1 NONeYNTENLCTBA;

— BpeMs OXuaaHus npuéma rno BonpoCy okasaHusi rocyaapCTBEHHOW YCRYTi.

2.11.3. B 4ncno kayecTBeHHbIX NoKasaTesnien 4OCTYMHOCTU BXOAAT:

— AOCTOBEPHOCTb MHGOPMaLMK O NpeoCTaBeHNN rocyaapCTBEHHOM YCIYIu;

— KOSIMYEeCTBO KaHamnoB Moflyd4eHust MHopmMaumm no Bonpocam npeaocTaBneHns
rocyapCTBEHHOW YCNyru.

2.11.4. B rpynny KONMWYEeCTBEHHbLIX MOKasaTerien OLEHKM KayecTBa npeaocTaBneHus
rocyapCTBEHHOWN YCNyru BXOAAT:

— cobntogeHne CpoKkoB NpefoCTaBNeHUs rocygapCTBEHHOWN YCIyru;

— KONMYyecTBO 060CHOBAHHbIX Xanob.

2.11.5. K Ka4yeCTBEHHbIM NokasaTensiM OLEeHKN KadecTBa OTHOCATCS:

— KynbTypa obcnyxmBaHus (BEXINBOCTD);

— Ka4yeCcTBO pes3ynbTaTtoB Tpyda MyHuUMNAnbHbIX chRyXawmx (npodeccuoHanbHoe
MacTepcTBO).

2.11.6. lMokasatenn AOCTYMHOCTUM M KayecTBa nNpenoCTaBNeHUs1 rocygapCTBEHHON
YCIyru 1 UX 3HaYyeHus npmeeneHbl B npunoxeHnn Ne 4 kK HacTtodwemy PernameHTy.

2.12. MNpoyune TpeboBaHWs K NpeaoCTaBeHNI0 rocyaapCTBEHHON YCyrm

2.12.1. 3aaBneHus n OOKYMEHTbI, yKa3aHHble B NOANyHKTe 2.7.1 nyHKTa 2.7 pasgena 2
HacToswero PernameHTa MoryT 6bITb NO4aHbI:

- NMn4yHO 3asBUTENEeM unu ero npeacrasuTenemMm nytem obpallieHus B OTAEN Onekun u
nonevynTensLCTBa;

- Yyepe3 MHOro(pyHKLUMOHANbHbIN LLEHTP;

- B 9N1IEKTPOHHOM (popme C NCnosib3oBaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn WHTepHeT 4yepes3 odumumanbHbli CalT OpraHoB MECTHOro camMoynpasneHus ropoga
Kuposcka: www.kirovsk.ru;

- C wucnonb3oBaHnem EpgmHoro noprtana (gosuslugi.ru), a Takke PernoHanbHoro
noptana (51gosuslugi.ru).

2.12.2. bnaHkn (3NEKTPOHHbIE  OPMbl) LOKYMEHTOB, Heobxogumble  AOns
npefoCcTaBfieHnsl rOCy4apCTBEHHOM YyCnyry, pasMelleHbl B 3fIEKTPOHHOM BUAE Ha
oomuManbLHOM canTe OpraHoOB MECTHOro camoynpasneHus ropoga Kuposcka, Ha EguHom
nopTtane, Ha PermoHansHoM nopTarne.

2.12.3. Tlpun obpaweHun 3a npegocTaBrneHNEeM TrOCygapCTBEHHOW YCnyrn C
Ncnonb3oBaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALUNOHHBLIX ceTen (ganee - TKC) obuwero
Nnosfib3oBaHUs, B TOM yucrie cetn NHTepHeT, 3adaBneHne noanucbiBaeTcsl COOTBETCTBYIOLLEN
3MEKTPOHHOW MNOAMNUCBbID B COOTBETCTBUM C noctaHoBneHuem [llpasutensctea Poccunckon
depepaumm ot 25.06.2012 Ne 634 «O Buaax SMEKTPOHHOW MNOAMUCKU, WCMNOSIb30BaHUE


http://www.kirovsk.ru/
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=4b713a73-14de-4295-929d-9283dcc04e68
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KOTOpbIX AonyckaeTcsa npu obpalleHnn 3a nonyvyeHneM rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr»®,

2.12.4. Tpn obpaweHnn 3asBuTens 3a MNONYYEHMEM TOCYOapPCTBEHHOW YyCnyrn B
3IEKTPOHHOM (POPME C MCMOJSIb30BAHMEM YCUIEHHOW KBannguuuMpoBaHHOW 3EKTPOHHOW
nognucu, a Tawkke B Lendx obecnevyeHuss NPOBEPKU OpraHOM BRAcTU AENCTBUTENbHOCTU
YCUNEHHOWN KBaNUOUUMPOBAHHOW SNEKTPOHHOW NOAMUCKU 3asiBUTENs, UCMOJIb30BaHHOMW Mpu
obpalleHnn 3a NonyyeHnem ycryr, nepeyeHb KrnaccoB CPeACTB ANEKTPOHHbIX NoANUceENn u
YOOCTOBEPSAOWNX LEHTPOB, [AONYCTUMbIX [ONA COBEpLUEHUS YKa3aHHbIX OEeWCTBUN,
onpegensieTcst B COoTBeTCTBUM € npukazom ®CHB PO ot 27.12.11 Ne 796 «O6 yTBEpXAEHUN
TpeboBaHn K cpeacTBaMm  3MEeKTPOHHOM nognucn 1 TpeboBaHun K cpeacTBam
yAOCTOBEPSIOLLErO LieHTpay.

2.12.5. lNpepocTtaBneHne rocygapCTBEHHOM YCNyrM Mo peLlleHuo 3adaBUTENS MOXEeT
OCYLLECTBMNATLCA 4Yepe3 MHOroyHKLUMOHamNbHbIA LeHTp. B aToM crnyyae 3asaBneHve U
AOKYMEHTbI, YCTaHOBMEHHble NoAanyHKToM 2.7.1 nyHkTa 2.7 pa3gena 2 PernameHTa, B TOM
yucne, ob6sA3aHHOCTb MO NPEAOCTaBIIEHUIO KOTOPbIX B COOTBETCTBMM C MNOAMNYHKTOM 2.7.1
nyHKTa 2.7 pasgena 2 PernameHTa BO3MnoXeHa Ha 3adBUTENS, NpeaCTaBNATCA 3asaBuTesniem
B MHOroyHKUMOHanbHbIn UeHTp. [lpegoctaBneHve rocygapCTBEHHOM  yCryru  npwu
obpalleHnn 3asiBuTens B MHOMOMYHKLUMOHANbHLIA LIEHTP OCYLEeCTBNAeTCsa B nopsigke u
CPOKW, YCTaHOBIIEHHbIE HACTOALWMM PernameHToMm.

lMpepocTtaBneHne rocyaapcTBEHHOMW YCyrM B MHOTO(OYHKUMOHANbHOM  LEeHTpe
OCYLLIECTBMNSAETCH NO NPUHLMMY «OOHOIO OKHa», B COOTBETCTBMM C KOTOPbIM NpeaocTaBieHne
rocygapCTBEHHOW YCNyrn OCYLLECTBISETCA NOocre O4HOKpaTHOro obpalleHus 3asButens C
COOTBETCTBYHOLUMM 3anpocoM, a B3aMMOLENCTBME C oOpraHamu, npeaocTaBnALWLMMN
rocygapCTBEHHYH YCNyry, OCyLeCcTBNAeTCss MHOrO(YHKLUMOHambHbIM LeHTpoMm 6e3 yyacTtus
3aaBUTENd B COOTBETCTBMM C HOPMAaTUBHbIMW MPaBOBbIMW akTamMu W COrnalieHneMm o
B3aMMOOENCTBUMN.

2.12.6. IHopmauma o xode npenocTaBfeHusl rocygapCTBEHHOW YCIyrn, a Takke o
pesynbTate nNpeaocTaBneHnsa rocyaapCTBEHHOM YCIyrn, OKasbiBaeMOW B 3N1EKTPOHHOM BUae
nocpencTtsoM EanHoro noptana unu PermoHanbHOro noprana, 4OCTynHa 3asdBuTEnNto Yyepes
«JIn4HbIN KABUHET» yKaszaHHOro noprana.

3. AABMUHUCTpaTUBHbIE Npoueaypbl.

HasHayeHne BbINNatbl AEHEXHbIX CPEeACTB OMNeKyHy (noneyuTento) Ha copepxaHue
aeTen, HaxogsWwMxcss Nog Onekon  (MoneynuTenbCTBOM) UM B MPUEMHBbIX  CEMbSX,
BO3HarpaxxaeHust NpPUEMHOMY pPOAUTENIO BKIoYaeT B cebs cnegyowme agMUHUCTPATUBHbIE
npoueaypsb!:

3.1. llpyem [OOKYMEHTOB OT OfekyHa (noneyutens), NPUMEMHOro poauTensa Aans
Ha3Ha4YeHUs BbINNaTbl JEHEXHbIX CPEACTB Ha coaepXaHue geTeun, HaxoosaLWwmxcs nNo4 onexkon
(moneynTenbCTBOM) U B MPUEMHbBIX CEMBSIX;

3.1.1. 3agsuTtenb (3aaBuTenn) oopMIAOT 3asBNeHns Ha uMs [naBbl agMUHUCTPaLMK
ropoga Kuposcka (npunoxeHme Ne 2 kK HacTosiILeMy pernameHTy).

3.1.2. [ocynapCTBEHHbIN CryXallunn oTAaeria ornekn U rnonevnTesibCTea, OTBETCTBEHHbLIN
3a peructpaumio 3asiBlieHUn, MNpPOU3BOAUT pPerncTpauuio 3asiBNeHns C MNpUNOXEHHbIMU
AOKYMEHTaMu B A€Hb Npvema 4OKYMEHTOB.

3.2. lNpuém [JoOKyMEHTOB OT MNPUEMHBIX poauTernend [Ans HasHadYeHus BbinmaThbl
BO3HarpaxxgeHusi NPUEMHbIM POAUTENAM;

° B ciuyuasx ecid (enepajbHbIMM 3aKOHAMH, HOPMATHBHBIMH IIPAaBOBbIMH akTamu IlpaBurenbcrBa PO
UCTIONb3YEMBIN BUJ 3JIEKTPOHHOM MOJMUCH HE YCTAaHOBIIECH.
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3.2.1. 3agasutenb (3aaBuTeENN) 0POPMIIAIOT 3asBNeHns Ha UMs [NaBbl agMUHUCTPaLMK
ropoga Kuposcka (npunoxeHue Ne 3 K HacTosILLeMy perfameHTy).

3.2.2. [ocypapCTBEHHbIN CryXallunn oTAaeria ornekn 1 nonevnTeribCTea, OTBETCTBEHHbLIN
3a pernctpaumio 3asiBfieHUn, NPOU3BOAUT PerucTpauuio 3adBfeHns C NPUITOXKEHHbIMU
AOKYMeHTaMu1 B jeHb NpMemMa JOKYMEHTOB.

3.3. Nony4eHne JOKYMEHTOB B paMKax MeXBeJOMCTBEHHOIro B3auMoaenCcTBUA.

3.3.1. [Ons nonyyeHusn AOOKYMEHTOB (MHGOpmMauMM) B 3MEKTPOHHOW dopme C
NCrnonb30BaHNEM cpencTs obecneyeHus MeXBEeJOMCTBEHHOIO 3N1IEKTPOHHOIO
B3aMMOOENCTBUA TFOCYAapCTBEHHbIN  CriyXawuin oTaena oneku U noneyvuTenbcTBa,
OTBETCTBEHHbIA 3a NpeAcTaBfieHne rocyfapCTBEHHOW YycCryrn, B TedeHwe 1 [OHS nocne
pernctpauuun 3asBneHuns, ocyLecTBnseT cnegyowmne 4encTBuS:

— (bopMupyeT MexBeLOMCTBEHHbIM 3anpoc (ganee — 3anpoc) ¢ NpUNOXeHNeM crnmcka,
cofep)kallero nepcoHarbHble AaHHble 3asBUTENEN;

— HanpaengeT ero MnocTaBWMWKy [aHHbIX MO KaHanmam MeXBedOMCTBEHHOIO
B3aMMOOencTBUA.

3.3.2. No pesynbTatam ob6paboTkm 3anpoca B TevyeHne 5 gHen NoCTaBLUK HanpasnsaeT
Ha anekTpoHHbIN agpec OTgena yBedoMmIieHME O BbINOMHEHUW 3anpoca C nocnegylowmm
AOCbIFIOM MO no4yTe UcTpedbyemMon crnpaBoyYHOW MHGOPMaLMU Ha ByMaKHbIX HOCUTENSX C
conpoBoauTeSIbHbIM MUCbMOM.

3.4. Otgen onekn n nonedYnTenbcTBa B TeyeHue 15 gHen co AOHSA npefocTaBrieHus
AOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.7.1, Ha OCHOBAHWWM YKa3aHHbIX JOKYMEHTOB MpuUHUMaeT
peleHne 0 HasHayeHuu BbiNnaTbl AEHEXHbIX CPeACTB OMEKyHy (moneyuTento), NPUEMHOMY
poauTento Ha cogepXaHue pebéHka.

Beinnata BoO3HarpaxgeHuss MpuMEMHOMY pPOAUTESNI0 MNPOU3BOOUTCA Ha OCHOBaHWUM
poroesopa o nepefadve pebeHka B NPUEMHYIO CEMBIO.

PeweHne opraHa onekn v nonevyntenbcTtBa O Ha3HAYEeHUW BbINMATbl OEHEXHbIX
CpeacTtB  OnekyHy (nonedntento), MNPUEMHOMY POAUTENIO Ha codepXaHue pebeHka,
BO3HaArpaxgeHns npuéMHoOMYy poauTento odopMmnseTcd B Buae  NOCTAHOBMEHUS
AoMmuHucTpauum ropoga Kuposcka.

3.5. Konna pelweHnss opraHa OMekM M rnoneynTenbctBa O Ha3Ha4yeHMu BbiNnathl
AEHEXHbIX CpeacTB Ha cofepXaHne pebéHka, O HasHayeHUW BbINMaTbl BO3HarpaXxaeHus
NPUEMHOMY poauTento (Konust nocTaHoBreHus AgmuHucTpaumm ropoga Kuposcka)
Bpy4YaeTcs 3asBUTENIO B TeYEeHUe 3 HeN CO AHA ero noanncaHus.

3.6. Nogava 3asBneHnsa n JOKYMEHTOB B 3fIEKTPOHHOM Buae

3.6.1. B geHb noctynneHus 3asiBfeHns 1 JOKYMEHTOB Yyepes nopTan rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCNyr AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpUeM 3asiBfieHUs WU
AOKYMEHTOB B 3SIeKTPOHHOW (bopMe, C UCMONb30BaHMEM MPOrpaMMHOro obecnedeHus
opraHa:

- nNpoBepseT 3asdABfeHue W NOofyYeHHble AOKYMEHTbI, MOMHOTY WU MNpPaBUIIbHOCTb WX
3anosfiHEHUs; yBeAOMSMEHME O TMOSyYEeHUN 3asiBAEHUA U [OKYMEHTOB dopMupyeTca B
«JInuHom kabuHeTe» 3aABMTENs Ha nopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCAyr B
aBTOMaTUYECKOM peXnme.

- B Cnyyae Hanuyma OCHOBaHWA ONs OTKasa B NpuemMe [OOKYMEHTOB, YKa3aHHbIX B
nognyHkre 2.8. PernameHTa:

1) cbopmupyeT yBegomrieHne o6 oTkase B nNpueme JOKYMEHTOB C yKasaHWEM MPUYUH
OTKa3a;

2) nognucbiBaeT YyBEOOMSIEHWE YCUIIEHHOW KBanMUUUPOBAHHOW  3MEKTPOHHOW
noanucCbio YNOrMHOMOYEHHOro nNuua opraHa v oTnpaBnseT Ha nopTtan rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.
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- B CNyyae OTCYTCTBMSI OCHOBaHWW 11 OTKasa B NpuemMe AOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.8. PernameHTa:

1) pernctpupyeT 3asBrneHue U JOKYMEHTbI;

2) HanpaBnseTr MHpopMaunMio O perucTpauum 3adBrneHus B opMe 3NEeKTPOHHOro
AOKYMEHTa, MoAMUCaHHOIO YCWUITEHHOW KBanuuuMpoBaHHOM 3MEKTPOHHOW MOAMUCHIO
YNONMHOMOYEHHOIO N1La opraHa Ha nopTan rocyaAapCTBEHHbIX N MyHULMMANbHbIX YCIYT.

3) pacnevaTtbiBaeT 3adBfieHME W [LOKYMEHTbl (Npu HeobXOoAMMOCTWU) WU BbINOSTHAET
AarnbHenwne OencTBmUs B COOTBETCTBUM C agMUHUCTPATMBHLIMW Npoueaypamu, ykasaHHbIMU
B PernameHrTe.

3.6.2. B geHb nonyyeHus 3asBrieHUst N JOKYMEHTOB B 3SieKTpoHHOM ¢hopme no TKC
AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpueM 3asBfeHUs U OOKYMEHTOB B 3f1EKTPOHHON
cdopme, BbINOMHSET C MCMNOMb30BaHNEM MPOrpamMMHOro obecneyeHnss opraHa, crnegyroLine
JencTBus:

1) npoBepsieT NOAMNHHOCTb YCUINEHHOW KBanuMuUuUpPOBaHHOM 3MNEKTPOHHOW nognucu
3aaBUTENd C  UCMOMb30BaHMEM  CUCTEMHONO  KpunTorpaguyeckoro  nporpammMHOro
obecneyeHuns;

2) dopmMupyeT M3BELLEHME O MOSfyvYeHUM 3asdBneHUs WU OOKYMEHTOB, nognucbiBaeT
YCUNEHHOW KBanUULMPOBAHHOW 3MNEKTPOHHOW MOAMUCHI0 YNOSTHOMOYEHHOMO Nnua opraHa u
OTNpaBnsaeT ero 3asaBUTENIO;

3) nNpoBepseT HanMyme OCHOBAHWW ANA OTKasa B NpuemMe OOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.8. PernameHra.

Mpn Hanu4mm xoTa Obl OOHOrO M3 OCHOBAaHWW, YKasaHHbIX B NyHKTe 2.8. PernameHTa,
AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpueM 3asiBNEeHUs U OOKYMEHTOB B 3NEKTPOHHOM
dopmMe, B TeyeHMe O4HOoro paboyero gHS ¢ MOMEHTA MOfyYeHUsa 3asBNeHUs U LJOKYMEHTOB,
BbINOJSTHAET C UCMOMb30BaHMEM NporpaMMHoro obecnevyeHns opraHa, cregyoLlime AencTBus:

1) bopmupyeT yBegomrneHne o6 oTkase B npuemMe AOKYMEHTOB C yKaszaHWeM MpUYuH
oTKasa unm coobuueHne o6 owmnbke B crydyae HEBO3MOXXHOCTU paclundpoBaTb JOKYMEHTHI;

2) noanucbiBaeT  YCUIIEHHOW  KBaNUUUMPOBAHHOW  3MEKTPOHHOM  MNOAMNUCHI0
YNOMHOMOY€EHHOrO N1ua opraHa ysegoMneHne ob oTkase B npueme JOKYMEHTOB;

3) oTtnpaBngeTr yBedomneHne o6 oTkasze B npueme (coobweHne o6 owunbke)
3aaBUTENIO.

Mpn OTCYTCTBUM OCHOBAHWW, yKa3aHHbIX B MyHKTe 2.8. PernameHTa, OO/MKHOCTHOE
nMUO, OTBETCTBEHHOE 3a MpuUeM 3asBfieHUs U OOKYMEHTOB B 3MEKTPOHHOW dopme, B
TeyeHue ogHoro paboyero AHA ¢ MOMEHTa NONyYeHUs 3asiBIEHNA U JOKYMEHTOB BbINOSTHAET
C MCMNONb30BaHNEM NPOrpamMMHOro obecneyeHnss opraHa crnegyroLine oencTBuS:

1) peructpupyeT 3asBneHne Wu [OKYMEHTbl, (bopMUpyeT yBeAOMSIEHME O npueme
3a9BNeHNN U OOKYMEHTOB, NOAMUCLIBAET €€ YCUNEHHOM KBanuduuMpoBaHHOW 3MEKTPOHHOMN
nognNUCbO YNOSTHOMOYEHHOTO fMLa OpraHa;

2) oTnpasnseT yBegoMIeHME O NpueMe 3asiBNeHNs N JOKYMEHTOB 3as8BUTENIO;

3) pacnevaTtbiBaeT 3adBfieHME U [LOKYMEHTbl (Npu HeobXoAMMOCTWU) WU BbINOSTHAET
AarnbHenwune OencTBmUs B COOTBETCTBUM C aMUHUCTPATMBHbLIMW NpoLleaypamu, ykasaHHbIMU
B PernameHrte.

3.6.3. O xogme paccMOTpeHUs  3asBneHusi, MOMyYEHHOro 4Yepes3 nopTan
rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCIyr, OOSMKHOCTHOE §ULO OTBETCTBEHHOE 3a
npegocTtasneHne ycnyrm o6s3aHO HanpasnATb MHGOpPMaumio B (opme 3MNeKTPOHHOro
AOKYMEHTa, MOAMMCAHHOIO YCWUIIEHHOW KBanNUUUMPOBAHHOW 3fIEKTPOHHOM MNOLMUCHIO
YNONHOMOYEHHOIO N1La opraHa Ha nopTan rocya4apCTBEHHbIX U MYHULMMANbHbIX YCIYT.

4. PopMbl KOHTPONS NpeaocTaBNeHUs rocyaapcTBEHHOMN yCnyru
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4.1. TeKkywMn KOHTPOMb 3a WUCMNOSIHEHWEM MocnenoBaTenbHOCTU agMUHUCTPATUBHBIX
npoueayp,  onpederneHHblX  aAMUHUCTPATUBHBLIM  perfiaMeHToM,  OCyLeCcTBNAeTCs
3amecTutenem rnasbl agMUHUCTpaumm ropoga Kuposcka, HayanbHUKOM U crnieumManuctamm
Otpena oneku M noneyuTenbCcTBa, OTBETCTBEHHbIMW 3a OpraHu3auuilo npegocTtaBfieHns
rocyapCTBEHHOM YCNyru.

4.2. TekywmMn KOHTPOMb 3a MOPSAKOM NpefoCTaBfieHUst U KadeCTBOM WUCMOSNHEHUSN
rocy4apCTBEHHOM YCMyrm M WUCMNOSIHEHMEM aMUHUCTPATMBHOIO perfiaMmeHTa BKMYaeT B
cebs:

- KOHTPOIb y4eTa perucTpaunm 3asBreHun;

- NpoBeAeHne NpoBePOK COBNOAEHNA U UCNOMHEHWS CnieunanucTaMmm oTaena no oneke
M NOMeyYnTenbCTBY  OEWCTBYIOLWLErOo  3aKoHoOAaTerNbCTBa,  MOMOXEHWA  HaCTOSLWEero
PernameHTa.

4.3. Tllopsgok M NepuoauyHOCTb  OCYLLECTBIIEHMS  MPOBEPOK  MUCMOSHEHUS
rocyapCTBEHHOM YCIyru.

4.3.1. lNpoBepkn MOryT HOCUTb MI@HOBLINM (OCYLLECTBNAETCA Ha OCHOBaHWWN FOAOBbIX
nnaHos pabotbl AOMUHUCTpauum ropoda KumpoBcka) W BHEMNSIAaHOBLIM - XapakTep
(ocywecTBnseTca Ha OCHOBaHUM MoOpyyvyeHUs [naBbl agMUHUCTPaLMK, MNOCTYNUBLLMX
3asiBMeHNN O HapyLLeHUsX Npy NpegoCcTaBeHnn yCryrn).

4.4. MNpaBo rpaxgaH, nx o6 beaAnHEHUN KU opraHM3aumsa Ha OCYLLECTBIIEHME KOHTPOMs
npefocTaBieHnsi roCy4apCTBEHHOW YCIyri.

MpaxgaHe, nx o6beanHEHMA U OpraHM3aLMmM MOryT KOHTPONMpoOBaTh NpefocTaBrieHne
rocygapCTBEHHOW YCyrm nyTeM nosiydeHns WHgopMaumm o Herh no TenedoHy, no
NMMCbMEHHbBIM 0BpaLLeHnsIM, MO ANEKTPOHHOM NoYTe.

paxxgaHe, ux oObedWHEHUs W opraHuMsauMm BhpaBe HanpaBUTb MUCbMEHHOE
obpawieHne B agpec AamuHucTtpaumm ropoga KupoBcka ¢ npocbbor O nposeaeHun
NpoBepKn 3a cObNAEHNEM N UCNOSTHEHMEM MONOXEHUA afMUHUCTPATUBHOIO perfnamMeHTa un
WHbIX HOPMAaTUBHbIX MPaBOBbIX AKTOB, yCTaHaBnuMBawLWmMX TpeboBaHWs K NpeaoCTaBNEeHNIo
rocygapCTBEHHOW YCryru, NOMHOTLI U KavyecTBa NpeaoCTaBieHnsi rocyaapCTBEHHOM YCIyrn B
Criydae HapylleHWss npaB W 3aKOHHbIX MHTEPEeCOB 3asBuUTEnen npuv npeaoctaBfeHnn
rocygapCTBEHHOW YCNyru.

4.5. OTBETCTBEHHOCTb MYHUUMNANbHbLIX CAYyXalMX 3a peleHus, OencTBus
(6e3pencTBme), NpHNMaEMBbIE B XO4€e UCMOSTHEHUS TOCYAAPCTBEHHOW YCAYTN.

[oMmKHOCTHbIE NUua, AO0MNYCTUMBLUME HapyLeHna Hactoswero PernameHTta, HecyT
ONCUUNNMHAPHYID  WUAW  UHYKD OTBETCTBEHHOCTb B COOTBETCTBMM C  OENCTBYIOLIUM
3aKoHOOAaTENbCTBOM.

5. 0OCYOEBHbIN NOPAOOK OBXAJNTOBAHUA PELLEUUA U OEUCTBUN
(BE3AEUCTBUA) OOMKHOCTHbIX NUL, OTAENA ONEKU U NMOMNEYUTENBLCTBA
AOMUHUCTPALUU TOPOOA KUPOBCKA, A TAKXE NMPUHUMAEMbIX MU
PELUEHW NPU NPEOQOCTABNEHUU TOCYOAPCTBEHHON YCNYIU

5.1. 3aaButenb BNpase noaatb xanoby Ha peleHue n (unn) gencrene (6esgencrene)
AOMKHOCTHBIX MWL, oTAeNna oneku n noneuyntensctea AgMuHucTpaumm ropoga Kuposcka npu
npegocTaBneHnn rocyaapCTBEHHOM ycnyru (ganee - xxanoba).

5.2. 3asButens MoxeT 0bpaTUTLCS € Xanobown, B TOM YMCne B CrieayoLwmx criyqyasx:

1) HapyweHue cpoka peructpauuu 3anpoca O NpeaoCTaBrieHUn rocyaapCTBEHHOM
ycnyru;

2) HapyLLleHue cpoka NpeaocTaBneHns rocyaapCTBEHHOM YCryri;

3) TpeboBaHue y 3asBUTENS [OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMaTUBHbLIMM
npaBoBbiMM akTamu Poccuinckon ®egepaumm, HOPMATUBHLIMU  NPABOBbLIMM  aKTamu
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MypmaHckon o6ractv, MyHuuunanbHbIMW MPaBOBbIMW akTaMu ANd  npegocTaBneHns
rocyapCTBEHHOM YCnyru;

4) oTKa3 B npuemMe [OOKYMEHTOB, [MpeAcCTaBfeHne KOTOpbIX MNpeayCMOTPeHo
HOpMaTUBHLIMW MpaBoBbiIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMMA
aktamn MypmaHckon obnacTtu, MyHUUmMnanbHbIMW NPaBoOBbIMU akTaMun AN npeaocTaBieHns
rocyaapCTBEHHOM YCNyru, y 3asBUTENS;

5) oTka3 B npedocTaBneHUN rocydapCTBEHHOW YCNyru, €Cnm OCHOBAaHWUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTUBHbBIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn MypmaHckor 06nacTtn, MyHMUMnanbHbIMU NPaBOBbIMU akTamu;

6) 3aTpeboBaHue c 3aaBUTENS Npu NpefoCcTaBrieHMn rocyaapCTBEHHOW yCnyrn nnatbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBOBbIMW akTamu Poccunckon degepaumn,
HOpPMaTUBHbBIMW MpPaBoBbIMW akTamu MypmaHckor obnactu, MyHUUMNanbHbIMU NPaBOBbLIMU
akTamu;

7) oTka3 agmuHucTpauumn ropoga KupoBcka, OOMKHOCTHOrO nuvua agMuHUCTpauum
ropoga KupoBcka B wucCnpaBreHUM [ONYLIEHHbIX One4YyaToKk WM OWWMOOK B BblOAHHbIX B
pesynbTate npegocTaBfieHUs rOCygapCTBEHHOW YCnyrM [OOKyMeHTax Ivbo HapylleHue
YCTaHOBIEHHOIO CPOKa TakMx UCMpaBieHUN.

5.3. XKanoba paccmaTpuBaeTtca AgMunHUcTpaumen ropoga KupoBcka npwu HapyLieHum
nopsiaka npenocTaBfeHns rocyqapCTBEHHOW YCRyrn, BCReACTBUE pPELLUEHUn U OeNcTBUMA
(6espenctBna) AgmuHucTpaumm  ropoga  KupoBcka, OOMKHOCTHOrO  nuua  nunbo
MYHMLMNANbHbIX CAYXXaLLUX.

5.4. Y)Kanob6a pgomkHa cogepxaTb:

—HauMeHOBaHWe opraHa, NpeaoCTaBnASOLWEro rocyAapCTBEHHYO YCNyry, AO/MKHOCTHOIO
nvua  opraHa, npeaocTaBnAlLWEro rocyaAapCTBEHHY ycnyry, nubo MyHMUMNanbHOro
cnyxaktlero, peweHunsa n genctesus (6esgencreme) KoTopblix obxanyTcs;

—hammnnio, uUMs, OTYECTBO (MocnegHee - MNpU  HanuMyuKu), CBEOEHMS O MecTe
XntenbCcTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJEeHUs O MecTe
HaXOXOEHWA 3asfABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanmMyuK) KU NOYTOBLIN agpec, no
KOTOPbLIM AOMMKEH ObITb HanpaBneH OTBET 3aABUTENNIO;

—cBegeHus o6 obxanyemblx pelleHusix n gencteuax (6esgencTesnmn) agMuHUCTpaumm
ropoga Kuposcka, OSMKHOCTHOIO nvua nnbo MyHMLMNANbHOMO CryXallero;

—[0BOAbl, HA OCHOBaHWUWN KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnemM u AencTBuem
(6e3pencTtBnem) agMmuHucTpaumm ropoga Kuposcka, OOMKHOCTHOrO nvua agMuUHUCTpaumm
ropoga KwupoBcka, nubo MyHMUMNANbLHOIO CnyXaiwero. 3asBuTeneMm MorytT ObiTb
npeacTaBfneHbl AOKYMEHTbI (Npy Hanuyum), NOATBEpXAaloLlwme AoBOAbl 3asBuTens, nmbo nx
KOnuu.

dopma xanobbl NpuBegeHa B NpunoxeHnn Ne 5 k HacTosALLEeMy perfamMmeHTy.

5.5. B pocynebHom (BHecynebGHOM) nopsiake 3asiBATENW MMEKT NpaBo obpaTuTbCs C
Xanobon B agmuHucTpauuio ropoga KupoBcka B nmMCbMeHHOW dopme Mo noyTe, yepes
MHOTrOPYHKLNOHAITbHbIN LeHTp, C NCMosib30BaHNEM MHOPMaLNOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn "WHTepHeT", odumumanbHOro camta agMuUHUCTpauMm ropoga
KupoBcka, eanHoro (permoHanbHOro) noptana rocyaapCTBEHHbIX M MYHMUMMANbHbIX YCIyr
(manee — eauHbIM nopTan, pervoHanbHbIM NopTarn), a Takke Mpu MPOBEeOEHUN FINYHOTO
npuema rpaxnaH.

5.5.1. MNMpuem xanob ocywecTBnaeTca agmumHucTpaumen ropoga Knposcka no agpecy:
r. Knposck, np. JleHnHa, 16.

Mpadhmk paboTbl agMUHUCTPaUMK ANa npuema Xxanoo:
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NoHepenbHUK — naTHMua 09.00 — 17.12

O6epaeHHbIn nepepbiB 13.00 — 14.00

BbixogHble aHM cyb660Ta, BOCKpeceHbe.

XKanoba B nucbMeHHON hopme MOXET ObITb Takke HanpasrieHa no noyre.

Appec ons HanpaesneHus xanobbl: 184250, r. Kuposck MypmaHckon obnactu,

np. lleHnHa, gom 16.

B cny4ae nogauym xanobbl Npu nNu4HOM nNpueme 3asiBUTENb NpeactaBnseT AOKYMEHT,
yOOCTOBEPSAOWNA €ero JIMYHOCTb B COOTBETCTBMM C 3akoHogaTensCcTBOM Poccunckon
depnepaumn.

5.5.2. Y)Kanob6a moxeT 6bITb NoAaHa 3aaBMTENEM Yepe3 MHOrOQYHKLMOHANbHbBIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX n MyHULUMNANbHbIX ycnyr (nanee -
MHOTFO(YHKUMOHAmNbHbLIN LIEHTP) B Cly4yae HanuMuma B MyHuUuuMnanbHOM oO6pasoBaHuu
MHOIrOYHKLMOHANbHOro LieHTpa.

Mpn noctynneHumn xanobbl MHOrOYHKUMOHanNbHbIM LeHTp obecrneymBaeT ee nepenady
B aaMuHucTpaumio ropoga KupoBcka B MNopsgke M CPOKW, KOTOPble YCTaHOBIEHbI
cornaweHneMm O B3aMMOLEWNCTBUM  MeXAy  MHOMOQYHKUMOHASIbHBIM  LEHTPOM U
agMuHucTpaumen ropoga Kuposcka (ganee - cornaweHue O B3aMMOLEWUCTBUKM), HO He
nosgHee criegyrowero pabovero gHA co AHA NOCTYNMEHUS XKanoobl.

Cpok paccmoTpeHust xanobbl ucYMcnsaeTcs CcO AHA  perncTpaumm xanobbl B
agMuHucTpaumm ropoga Kuposcka.

B anekTpoHHON dhopme xanoba MoXeT ObITb NoAaHa 3asiBUTENEM NOCPEACTBOM:

—NH(OPMaLIMOHHO-TENEKOMMYHUKALIMOHHOM ceTn «IHTepHeTY;

—omumanbHOro canta opraHoB MECTHOIo camoyrnpasneHnsa ropoga Knposcka;

—dhegeparnbHON rocygapCTBEHHOW WHMOPMaLUMOHHON cuctembl «EanHbIN nopTan
rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr (yHKUMI)» (danee - EanHbIn nopTan);

—pernoHanbHOro nopTana rocyAapCTBEHHbIX M  MyHUUMNAnNbHbIX Yycnyr (ganee -
pernoHanbHbIN nopTan).

Agpeca ang HanpasneHus xanob B 3NeKTPOHHOM Buae:

—e-mail: city@gov.kirovsk.ru;

—http://210.gosuslugi.ru;

5.6. >KanobGa, noctynuBwass B agmuHMCTpauuio ropoga KupoBcka B opme
3NIEKTPOHHOrO  [OKYMEHTa, NoAMeXUT pacCMOTPEHUIO B MNopsagke, YCTaHOBIIEHHOM
HacToAWMM ALAMUHUCTPATUBHBLIM PErNaMeEHTOM.

Mpn nogaye kanobbl B 3MEKTPOHHOW (pOopMe AOKYMEHTbI, yKa3aHHble B MNyHKTe 5.8.3
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactaBnieHbl B QOpPME 3NEKTPOHHbIX
AOKYMEHTOB, MNOAMUCAHHbIX 3MEKTPOHHOW MOAMUCBLI0, BUA KOTOPOW NpedycMOTpeH
3akoHogartensctBoM Poccuinckon depepauumm, npu 9TOM OOKYMEHT, YO4OCTOBEPAIOLMI
NNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.7. AomunHncTpauusa ropoga Kuposcka obecneumBaer:

- OCHallleHe MecCT npuema xanob;

- MHdOpMUpPOBaHWE 3asBUTENen O nopsake obXanoBaHMS peLleHnin U OencTBUK
(6e3pencTBnda) opraHoB, NPeaoCTaBNSAOWMNX FOCYOaPCTBEHHbIE YCAYrK, WX LOSMKHOCTHbLIX
nvy nMbo MyHMUMNAnbHbIX CryXallmx NOCpeacTBOM pas3MeLLeHnss MHpopMaunm Ha cTtengax
B MecCTax NpefocTaBfeHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCAYT, HA UX odULManbHbIX
canTax, Ha perMoHarnbLHOM rnopTane;

- KOHCYNnbTUpOBaHWE 3asiBUTENen O nopsagke obxanoBaHUA peleHun U OencTBUK
(6e3pencTBusl) opraHoB, NPefoCTaBnSKWUX FOCYAAPCTBEHHbIE YCIYrU, WX OOJMKHOCTHbIX


consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I

[loKkyMeHT noanmcaH 3NeKTPOHHO-LMGPOBOW MOAMMUCHIO:

Brnageneu: Osavk Bnagumnp Bnagumuposmny OOC Coset 2015-2016
Ewmenn: dyadik@gov.kirovsk.ru

HormxkHocTb: MaBa ropoga Knposcka

Harta noanucu: 07.07.2016 12:52:11

nvy Mo MyHUUMNAnNbHbIX CrAyXawmx, B TOM YMcne no tenedgoHy, 3NeKTpOHHOM noyTe, npu
NIMYHOM NpUeme;

- 3aKkrfloyeHWe cornawleHMm O  B3auMMOAEWCTBUM B 4aCcTU  OCYLLECTBNEHUS
MHOrOOYHKLMOHANbHbIMK LIEHTpaMu npuema >xanod 1 Bblgayn 3aaBUTENSM pes3yrbTaToB
paccMOTpPeEHUS xanob;

5.8. OcHoBaHveM gnst Hayana npoueaypbl gocyaebHoro (BHecynebHoro) obxxanoBaHus
pelleHna n gencteunsa (6esgencrTems) agMuUHUCTpaumm ropoga Kuposcka, OOSMKHOCTHBIX nny
ABNSAETCA NOoSiydYeHne OT 3asBuTens xanobbl B nucbMeHHOW ¢opme (B TOM 4ducrne npu
NIMYHOM NMpPUEME) U B ANEKTPOHHOM Buae.

5.8.1. maBa agMuHuUcTpaumn ropoga Knposcka NpoBOAUT NIUYHBLIM NpUeM 3aaBuTenemn
no npegsapuTesibHON 3anucu.

5.8.2. 3anucb 3asBuTenem nNpoBOAUTCH YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  JIULIOM
agMuHucTpauun ropoga Kuposcka, npu nvyHOM obpalieHuun, npu  obpaweHun no
3IEKTPOHHOM MOYTE UMK C UCMNONb30BaHNEM CPeaCTB TeNedOHHOM CBA3N.

[omKHOCTHOE NULO, OCyLecTBrsWee 3anuCb 3adBUTENS Ha JUYHBIA  NpUeM,
MHOPMUPYET 3aaBUTENSA O AaTe, BpEMEHU, MecTe npuemMa, SOSMKHOCTU, (daMnnum, UMeHU n
OTYeCTBE AOSMKHOCTHOMO NNLA, OCYLLECTBAAIOLLErO NPUEM.

Mpn nuMyHOM npueme 3aaBUTENb NpeabsBnseT AOKYMEHT, YAOCTOBEpPSHWMA €ero
NMYHOCTb. Ha ocHoBaHWMM 3TOr0 [JOKyMEHTa [AOSMKHOCTHOE IMuOo, OTBETCTBEHHOE 3a
opraHuMsaumio  JIMYHOro npuemMa rpaxgaH, odopMnseT KapToyky JMYHOro npuema
rpaxkgaHnHa (B GymakHOM u (MnnM) 3NEKTPOHHOM BMAE) U 3aHOCUT B HEe coaepxaHue
Xanobbl 3asBuTeNS.

5.8.3. B cnyyae ecnn xanoba nogaetca 4epe3 nNpeacTaBUTENst 3asaBUTENS, TaKke
npeacTaBnseTcss AOKYMEHT, NOATBEPXAAKLWMA NONIHOMOYMS Ha OCYLLEeCTBEHNe OeNCTBUN
OT MMeHW 3agaBuTens. B kayecTBe [OOKyMeHTa, NOATBEPXOAKOLEro MosIHOMOYUS Ha
OCYyLLEeCTBMEHNE OENCTBUN OT UMEHUN 3asBUTESNS, MOXET ObITb NpeAcTaBneHa:

a) odopMneHHass B COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccuiickon depepaumm
A0BEPEHHOCTb (4Na pusndecknx nuu,);

0) odopmneHHass B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuiickon depepaumm
AOBEPEHHOCTb, 3aBepeHHas NeYyaTbio 3asBUTENs 1 NognnucaHHas pykoBoguTenem 3asiButens
NN YNOSTHOMOYEHHBIM 3TUM PYKOBOAUTENEM NMLIOM (AN IOPUONYECKUX NUL);

B) KOMUS peELLUeHUs O HasHayYeHun unn ob ms3bpaHum nNnbo npukasa O Ha3HaAYeHUU
dun3n4eckoro nuua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe usmnyeckoe nuuo
obnagaeT npaBoM OeNCTBOBATb OT MMEHU 3asBuTens 6e3 JoOBepeHHOCTH.

5.8.4. 3asBuTenb uMmeeT NpaBO 3anpocuTb B agmMuHuUcTpaumm ropoga Kuposcka
MHOPMaUNIO U AOKYMEHTbI, Heobxoanmble ang 060CHOBaHNA N pacCMOTPEHUS Xanobsbl.

5.8.5. MNMucbmeHHbIe xanobbl rpaxaaH, NPUHATLIE B XO4E NMYHOro npuema, nognexart
peructpauum Kn pacCMOTPEHUIO B YCTAHOBSIEHHOM aAMUHUCTPATMBHBLIM perfaMmeHToM
nopsgke. O NPUHATUN NMUCbMEHHOW Xanobbl 3asBUTENSA OOSPKHOCTHOE NULO, NPOBOAMBLLEE
NNYHBIA NPUEM rpaxkaaH, NPOu3BOAMT 3anuCb B KapTOYKe NIMYHOrO MpuemMa rpaxgaHuHa u
nepegaet ee OO/MKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a AeNOnNpou3BOACTBO, B TeyeHue
OAHoro paboyero gHs.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a AENONPOM3BOACTBO, 0653aHO:

—3aperncTpmupoBaThb xarnoby;

—0(OpPMUTbL pacrnmcky o npueme xanobsbil;

—nepepaTb xanoby Mmaee agmuHucTpaumm ropoga Kuposcka.

5.8.6. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Oenonpou3BOACTBO, B AeHb MOMyYeHus
NMMCbMEHHOWM >anobbl, B TOM YUCHE B 3NIEKTPOHHON hopMe:

—pacne4vaTtbiBaeT Xxanoby, NOCTYNMBLLYIO B 3EKTPOHHON hopME;
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—pernctpupyert xanoby, BHOCUT B XXypHan yvyeTa BXOLALMX LOKYMEHTOB: NOPSAAKOBbIN
HOMep 3anucu (BXOASLLMIA HOMepP); AaTy 1 BpeMs npuemMa anobbl C TOYHOCTbIO 0O MUHYTHI;
dhamMunmio 1 MHULUManIbL UMEeHN N OTYecTBa (HaMMEHOBaHWNE) 3aaBUTENS; obLlee KONMMYecTBO
AOKYMEHTOB 1 obLLee KONMYeCcTBO NIMCTOB B IOKYMEHTAX;

—npocTaBnseT Ha Xanobe wTamn agMuHUCTpauuun ropoga KupoBcka M ykasbiBaeT
BXOOALWNA HOMEP (MAEHTUYHBIA MOPSALKOBOMY HOMEPY 3arucy B KHUMY yyeTa NoCcTynaroLlemn
KoppecnoHaeHumn); npu nocreaywouwen pabote ¢ xanobom Ha Bcex Itanax ero
paccMoTpeHns obs3aTenibHa Ceblfika Ha BXOOALMIA HOMED;

—ohopMniseT pacnucky no YCTaHOBMEHHOW (popMe B OBYX 3K3emnndpax, OguH U3
KOTOpbIX nepefaeT 3aaBuTento (NpM  MOCTynneHMM [OKYMEHTOB MOYTOM Hanpasnsaet
3a8BUTEN0  pacnucKy Mno4vyTtoM B [eHb peructpaumm >xanobbl), BTOpPOM 3IK3eMnnsp
npuknagbiBaeT K NOCTynuBLLEN xanobe.

Pacnucka gormkHa cogepxaTb cnegyroLLyo MHopmMaumio:

a) AaTa npeacTaBneHuns xanobbl;

0) dhammnusa n nHMUMansl UMEHN N OTYECTBA (HAMMEHOBAHME) 3asABUTENS;

B) NnepeyveHb JOKYMEHTOB, C YKa3aHMeM UX HaMMEHOBaHMSA U PEKBU3UTOB;

) KOSIMYECTBO JIMCTOB B KAXAOM LOKYMEHTE;

A) BXogawmum Homep;

e) amunua, wuHUUMAnNL UMEHW W OT4YecTBa W [AOSDKHOCTb Nvua, MPUHSABLLErO
AOKYMEHTbI 1 €ero NoAnuch;

X) TenedoH, 9NeKTpOHHas MnoyTa, N0 KOTOPOW 3asdABUTENb MOXET Yy3HaTb O CTaguu
pPacCMOTPEHNS AOKYMEHTOB.

[omKHOCTHOE NKWLO, OTBETCTBEHHOE 3a [eronpou3BOoACTBO, B TeYEHWe OfHOro
pabo4yero AHsa CO OHA perncTpauumn xanobbl nepegaeT NPUHATYO Xanoby C pacnuckon o
npuHAaTAKM [NaBe agMuHUCTpauum ropoga Knposcka.

5.8.7. lMonyynMB nucbMeHHyK >xanoby 3assuTtens [NaBa agmMuHUCTpauuu ropoga
KupoBcka HazHa4yaeT ynonHOMOYEHHOE Ha pacCMOTPEHME Xanobbl OSMKHOCTHOE NNLO.

5.8.8. YnonHOMO4YeHHOe Ha paccMOTpeHue xanobbl  OOMMKHOCTHOE  NnUuo
paccmaTpmBaeT xanoby u B cryyae ecnu AO0BOAbl, W3NOXEeHHble B Xanobe, BXOAAT B
KOMMNEeTeHUMO aaMUHUCTpauum ropoda KupoBcka, nogrotaBnMBaeT MNPOEKT pelueHus o6
yOOBNETBOPEHMN xanobbl nNnbo o6 OTkasze B ee yOOBMETBOPEHUW, a TaKKe MNPOEKT
MOTMBMPOBAHHOIO MWUCbMEHHOrO OTBEeTa O MPUHATOM aaMWHUCTpauuen ropoga Kuposcka
pelweHMn O pesynbTaTtax pacCcMOTpeHus >xanobbl, U nepegaetT WX Ha nognucb [naee
agMunHucTpauumn ropoga Kuposcka.

5.8.9. lNo pesynbTatam paccmMoTpeHus xanobbl pykoBoaMTens AAMUHUCTpaUMm ropoaa
KnpoBcka npMHMMaeT O4HO M3 Cneaylowmnx peLleHni:

1) yooBneTBopsieT Xanoby, B TOM uucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
nucnpasneHnsa OONyLWEeHHbIX agMuHUCTpaunen ropoga KupoBcka onedaTtok M OwunboKk B
BblAaHHbIX B pe3ynbTaTte npefoCcTaBneHns rocyaapCTBEHHOW YCIyrn AOKYMeEHTax, BO3BpaTa
3aABUTENIO AEHEXHbIX CPEACTB, B3MMaHWE KOTOpPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMM
npaBoBbiMM aktamu Poccuiickon ®depepaunn, HOpPMaTUBHLIMU MPaBOBbIMW  aKTaMu
MypmaHckon obnacTtu, a Takke B UHbIX hopmMaXx;

2) oTKa3bIBaeT B Y4OBMETBOPEHNN XKanobbl.

YKkasaHHOe peLleHne NnpMHMMaeTcsa B oopMe akTa agMuMHUcTpaumm ropoga Knposcka.

He nosgHee gHA, cnefylowero 3a AHEM MPUHATUA OOHOMO M3 yKasaHHbIX peLUeHUn,
3aABUTENIO B MUCbMEHHOW (bopMe HanpaBnsieTcsi MOTUBMPOBAHHbLIA OTBET O pesynbTaTax
paccMoTpeHns xanobbl. 1o xenaHuio 3asBUTENs OTBET MO pe3yfbTaTaM PacCMOTPEHUs
Xanobbl MoxeT OblTb NpeacTaBneH He nos3gHee OHA, Crneaylwero 3a OHEM NPUHATUS
peweHns, B opMe IMEKTPOHHOrO [OKYMEHTa, MNOAMUCAHHOIO 3NEKTPOHHOW MNOAMNUCHIO
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YMNOMHOMOYEHHOIO Ha pacCMOTpeHme Xanobbl AOMKHOCTHOIO Nvua agMUHUCTpaumMm ropoaa
KupoBcka, BMa KOTOPOW YCTaHOBMNEH 3akoHoAdaTenscTBoM Poccuiickon ®enepaunu.

5.9. Xanob6a, noctynuBwasi B agMuHUCTpauuio ropoga KupoBcka, noanexur
PacCMOTPEHNIO AOSHKHOCTHBIM JfINLIOM, HaAeNeHHbIM MOSTHOMOYMSMM MO PACCMOTPEHMIO
Xanob, B TeyeHne nsaTHaguatM pabouMx OHEW CO OHA ee perucTpaumm, a B crydvae
obGxanoBaHus  OTKasa agMuHucTpauum ropoga KupoBcka, AOMKHOCTHOMO — nuvua
agMunHucTpauumn ropoga Knposcka B npyeme JOKYMEHTOB Y 3asaBuTens nmbo B ucnpasneHnn
AONyLLEHHbIX ONneYyaTok 1 oWwnboK nnu B criydae obxxanoBaHUSA HapyLleHUs1 YCTaHOBNEHHOO
CpoOKa Takunx UcnpasneHnn - B TedeHue Natn paboumx gHen co OHA ee perncTpaumu.

OteeT Ha >xanoby, nocTynuBlyl B agMuHucTpaumio ropoda Kuposcka B ¢hopme
9NEKTPOHHOro OOKyMEHTa, HarnpaBnseTcs Mo agpecy 9feKTPOHHOW MOYTbl, YKa3aHHOW B
Xanobe, B opme 3MEeKTPOHHOro [OKYMEHTa, MOAMMCAHHOIO 3NEKTPOHHOM NOANMCHIO
YNONMHOMOYEHHOIO  Ha  paccMOTpeHue  xanobbl  AOMMKHOCTHOro nvua wun  (unwn)
YNOMHOMOYEHHOTO Ha paccMoTpeHue Xanobbl opraHa (yvypexaeHws), BuL KOTOPOM
yCTaHOBIEH 3akoHogaTteNnbcTBOM Poccuinckon depepauum, unm B nNUCbMEHHOM (opme Mo
NnoYTOBOMY ajpecy, ykazaHHOMY B xanobe.

5.10. B otBeTe no pesynbtataM paccMOTPeHUst >xanobbl YNONMHOMOYEHHbIM Ha
paccMoTpeHme XKanobbl AOMMKHOCTHLIM fIULIOM YKa3blBaKOTCS:

- HaMMeHOBaHMe opraHa (ydpexaeHus), NpeaoCTaBNALLIEro rocyaapCTBEHHYIO YCNyry,
paccMoTpeBLUEro anoby, OOMKHOCTb, damMunus, UMsi, OT4eCcTBO (mocnegHee - Mpu
Hanu4nMm) ero JOIMKHOCTHOrO NnLa, NPUHSBLLEro peLleHne no xanobe;

- HOMep, AaTta, MeCTO NPUHATUS PELUEeHUs, BKYas cBegeHUs O AOSMKHOCTHOM nuue,
peweHne unn gencreme (6es3gencrame) KoToporo obxanyeTcs;

- hamunus, nms, otyecTro (NocnegHee - Npy HanMyuMKn) NN HaMMeHoBaHWE 3asaBUTENS;

- OCHOBaHUS ANS NPUHATUA peLLeHus no xanobe;

- NpUHATOE No xanobe pelueHwue;

- B criydyae ecnu xanoba npusHaHa 060CHOBaHHOW, - CPOKU YCTPAHEHUS BbISIBNIEHHbIX
HapyLLeHW, B TOM YUCIe CPOK NpedoCTaBieHns pesynbTaTa rocygapCTBEHHOW YCryru;

- cBeJeHuna o0 nopsiake obxkanoBaHUSA NPUHATONO Mo Xanobe pelueHus.

5.11. B cnyyae ecnu OoBOAbl, M3NOXEHHbIE B Xanobe He BXOAAT B KOMMETEHLMIO
agMuHucTpauun ropoga KumpoBcka, YMNOMHOMOYEHHOE Ha  pacCcMOTpeHue  Kanobbl
AOJDKHOCTHOE Nnuo B TeveHne 3 paboumx gHeW Co OHSA ee peructpauum obecnedmBaeT
HanpaBeHne xanobbl B YNONMHOMOYEHHbIA HA €e PacCMOTPEHNE opraH (yypexgeHue) n B
NMCbMeHHON hopme MHopMMpyeT 3aaBUTENSA O NepeHanpaBneHnm xanobbi.

5.12. lpwn ygosneTBopeHun xanobbl agMuHUCTpaumsa ropoga Kuposcka npuHMmaeT
ncyepnbiBaloLLMe Mepbl MO YCTPAHEHUIO BbISBIEHHbLIX HapyLLUEHU, B TOM 4ucrie No Bblgaye
3asBUTEN0 pe3ynbTaTta rocygapCTBEHHOW YCnyrn, He no3gHee 5 pabounx AHen co OHS
NPUHATUSA peLUeHUsl, eCrnn MHOEe He YCTaHOBIMEHO 3akoHoAdaTeNbCTBOM Poccuickon
depepauymn.

5.13. B cnyyae yctaHOBReHWa B X04e uUnv No pesynbTatam pacCMOTPeHUs XanooObl
NpuU3HaKoB CoCTaBa  aAMUWHUCTPATUBHOMO  MpPaBOHAPYLUEHWS  UNM  MNPEeCTynfieHus
YNONIHOMOYEHHOE Ha pacCMOTpeHue Xanobbl AOMKHOCTHOE JSMUO He3amMeaMTernbHO
HanpaBnseT UMetoLmMecs MaTtepumarnbl B OpraHbl NPOKypaTypbl.

5.14. AgmnHuctpaumsa ropoga KupoBcka OTkasbiBaeT B yOOBNETBOPEHMM xanobbl B
crneyrowmnx cnyyasx:

- Hanuyue BCTYNMBLLErO B 3aKOHHYK CUIMY peLUeHUs cyda, apOuTpaxHoro cyga no
Xanobe o ToM e npegMeTe 1 Mo TeM e OCHOBaHUAM;

- nogada >anobbl NMUOM, MOMHOMOYMS KOTOPOrOo He MOATBEPXAEHbl B MNopsiake,
yCTaHOBIEHHOM 3aKkoHoAaTenbcTBOoM Poccurckon ®epepaunu;


consultantplus://offline/ref=05523883020C09F1B1AB72C66B6DCC23BA4AE48DED0D9C312D4B3EF5F1551795ABAB558C3D9C47A2JAD3P

[loKkyMeHT noanmcaH 3NeKTPOHHO-LMGPOBOW MOAMMUCHIO:

Brnageneu: Osavk Bnagumnp Bnagumuposmny OOC Coset 2015-2016
Ewmenn: dyadik@gov.kirovsk.ru

HormxkHocTb: MaBa ropoga Knposcka

Harta noanucu: 07.07.2016 12:52:11

- Hanuune peLleHns no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHUAMMU
HacTosAwmx MpaBmn B OTHOLIEHWM TOrO e 3asBUTENS U N0 TOMY XXe NpeaMeTy Xanoobbl.

5.15. AgMmunHuctpauma ropoga KupoBcka BnpaBe oOCTaBUTb xanoby 6e3 oTeBeTa B
crnegyrowmnx cnyyasx:

- Hanunume B Xanobe HeLeH3YPHbIX MO0 OCKOPOUTENBHLIX BbipaXKEeHUN, Yrpo3 XU3HW,
340POBbI0 N NMYLLECTBY AOSMKHOCTHOMO NLA, a Takke YNeHOB ero cemMbi;

- OTCYTCTBME BO3MOXHOCTM MpOYMTaTh KaKyl-nnmbo 4acTb TekcTa kanobbl, dhaMmunuio,
UMS, OTYECTBO (NocrnegHee - Npy Hanu4MM) 1 (MNn) NOYTOBbLIM aapec 3aaBUTENS, YKasdaHHbIe
B Xanobe.

5.16. Ecnu 3aaB1Tenb He YAOBNETBOPEH PELUEHNEM, MPUHATLIM B XO4E€ PAacCMOTPEHMS
Xanobbl, TO peleHns, NMpPUHATbIE B pamkKax NpenoCTaBfieHMsi roCydapCTBEHHOW YCyru,
MoryT ObITb 06anoBaHbl B cyaebHOM nopsake.

5.17. B cooTBeTCcTBUM C AEUCTBYIOLWMUM 3akoHoAaTenbcTBoM Poccuinckon depepaunm
aencteus (6esgenctene) OOMMKHOCTHBIX NUU, a Takke pelleHus, NpuHATble B xode
npefocTaBfeHNst roCygapCTBEHHON yCryri, MOryT ObiTb OCMOpPEHbl B cyaebHOM nopsiake B
TPEXMECSYHbIA CPOK, UCYMCNSIEMbIA CO OHS, KOrga 3asiBUTEN0 CTano WU3BECTHO O TakoM
peweHuun, gencteum (6esgencraun).

5.18. Ecnn nnuo nonaraet, 4YTO HapyLleHbl ero 3akOHHble NpaBa n MHTepechl B cdepe
npeanpMHMMaTENbCKOM U MHON SKOHOMWYECKOW AEATENbHOCTM, OHO BrpaBe obpaTtuTbCsa B
apOuTpaxHbI Cya B Nopsigke MCKOBOro NponsBoacTBa. B cnyvae xe, ecnu nuuo nonaraer,
YTO HapyLLEeHbI ero npaea u cBoboabl, OHO Bnpaee 06paTnTbCsa B Cya 06LLen pUCaNKUNN.

MpunoxeHune Ne 1

K aAMUHUCTPaTUBHOMY perfiameHTy npeaocTtaBneHus
rocyaapcTBeHHoM ycnyru "HasHa4vyeHue v BbIinnara

OneKkyHy (none4yumTesnto), NPUEMHOMY POAUTESTHO AEHEXHbIX
CpeacTB Ha coepaHue pebeéHKa, HaxoasALerocsi Nnog oneKkowu
(none4ynTenbcTBOM), HA BOCNUTAaHUN B NPUEMHOMN CEMbE,

a TaKKe BO3HarpaxxgeHusa npmémMHbIM poautensam”

BJIOK — CXEMA
oKa3aHusi rocyaapcTBeHou ycnyru "HasHavyeHue v Bbinnarta onekyHy
(noneyuTenio), NPMEMHOMY pOaUTESIO AEHEXHbIX CPeACTB Ha coaepKaHue pebeHkKa,
HaxoAsiwerocsi Nof onekon (nonevynTenbLCTBOM), HA BOCMUTaAaHUN B NPUEMHOMN CEMbeE, a
TaKKe BO3HarpaxaeHusa NpuMéMHbIM pogutenam”

lMprem JOKyMEHTOB, HEOBXOAMMbIX AN Ha3HaYeHWUs BbinnaTbl
[AEHEeXHbIX CPeCTB Ha coAepxxaHne pebéHka, HaxoasALerocs noa
OMneKkon (NoneYnTenbCcTBOM), Ha BOCMUTAHWUM B MPUEMHON CEMbE, a Takke
BO3HarpaxxaeHusi NPUEMHbIM poauTenam

- =

I'Ipe,u,Bapl/lTeanaﬂ npaBoBad OLUeHKa JOKYMEHTOB

. ~
MoaroToBka MOTMBMPOBAHHOIO OTKa3a B MoaroToBKka NPOEKTa NOCTaHOBMEHUS O
HasHa4YeHuW BbINnaT 1 BO3BpaT Ha3Ha4YeHUU BbINNaThl AeHEXHbIX
[IOKYMEHTOB 3aABUTENHO CPEACTB Ha coaepxaHue pebéHka, o

BO3HarpaxaeHuv npuémMmHomy
poauTento
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Il

NoanucaHne noctaHoBneHUd TnaBown
agMuUHUCTpaumm ropoga Knposcka n
BPYYEHME €ro Konuum 3asiBUTesto
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MpunoxeHue Ne 2

K agMUHUCTPaTUBHOMY perfnameHTy npeaocraBrneHus
rocyaapcTBeHHoM ycnyru "HasHavyeHue u Bbinsara onekyHy
(noneuuTento), NPMEMHOMY poaUTESTIO AEHEXHbIX CPeaAcTB
Ha coaepxaHue pebEéHKa, HaxoAsLerocsi Nnoa onekomn
(noneynTenbCcTBOM), HA BOCNUTaHUN B NPUEMHOMN CEMbE,

a TaKKe BO3HarpaxxaeHusa npuémMHbIM poautensam”

[maBse agMuHucTpauum
ropoaa Kuposcka
oT (haMunusa MM 0T4ECTBO)
NHH
CHUNC
MACMNOPT
BbldaH

npoxuBarLen(ro) no agpecy:
KoHTakT.Ten.

3agaBneHune
Mpowy HasHauMTb EeXeMeCAYHY BbINNaTy [OEHEeXHbIX CPeACTB Ha coAepxaHue
HecoBepLUEeHHOSIEeTHEro (en) nogonevyHoro (npnémHoro pebéHka), poxaeHus
, NPUHATOrO nog oneky (B NPUEMHYID CEMbK) Ha OCHOBaHWUM
(yka3blBatoTCA pEKBU3NTBI MOCTAHOBIIEHNS OpraHa Onekn 1 noneyYnTenbcTea)
YKasaHHble BbinnaTbl NPOLY nepevmcnaTb Ha cYET Ne , OTKPbITbIN
B (HaumeHoBaHue H6aHka)
JaTta Moanuck
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MpunoxeHue Ne 3

K agMUHUCTPaTUBHOMY perfiameHTy npeaocraBneHus
rocyaapcTBeHHoM ycnyru "HasHa4vyeHue v Bbinsarta onekyHy
(noneuuTento), NPMEMHOMY poaUTESTIO AEHEXHbIX CPeaAcTB
Ha coaepxaHue pebEéHKa, HaxoAsLerocsi Nnoa onekomn
(noneynTenbCcTBOM), HA BOCNUTaHUN B NPUEMHOMN CEMbE,

a TaKKe BO3HarpaxxaeHusa npmémMHbIM poautensam”

[maBse agMuHucTpauum
ropoaa Kuposcka
oT (haMunusa MM 0T4ECTBO)
NHH
CHUNC
MACMNOPT
BblAaH

npoxuBatrLein(ro) no agpecy:
KoHTakT.Ten.

3asaBneHune
Mpowy HasHa4YNTb MHE €eXEeMEeCSYHYI0 BbINfaTy BO3HArpaxaeHuss MNpUEMHOMY
poaouTento 3a BOCMNUTaAHWE HECOBEPLUEHHONETHEro (HWX) Ha OCHOBaHUM [orosBopa o
nepenaye pebéHka (oeten) Ha BOCNUTaAHUE B CEMbIO OT Ne
YKasaHHble BbINnaTbl MpowWwy nepedyncrnate Ha c4et Ne ,
OTKPbITLIN B (HauMeHoBaHne H6aHka)
[aTta Moanuck

MpunoxeHne Ne 4

K agMUHUCTPaATUBHOMY perfiameHTy

npenoCcTaBneHNs rocyaapCTBEHHOM ycnyrn «HasHadeHue 1 BbinnaTta onekyHy
(noneuunTento), NPUEMHOMY POAUTESIIO AEHEXHbIX CPEACTB Ha coaepkaHne pebéHrka,
HaxogsLerocs nog onekon (NoneYynTensCTBOM), Ha BOCNUTAHUN B MPUEMHOMN CEMbE, a Takxke
BO3HarpaxxgaeHnsa NnpuémMHbIM poguTensam»

N [MokasaTenu AOCTYMHOCTU U KayecTBa HopmaTusHOE
npenocTaBneHns rocygapCTBEHHON YCNyrn 3Ha4yeHue nokasarens
[MokasaTtenu 4oCTYNHOCTU NpeaoCTaBIsieMOn yCnyru

1 MpoueHT 3asBuTeEnen, YyaoBMETBOPEHHbIX 95%
rpadonkom paboThl otaena oneku n
nonevymnTenbCcTBa

2 MNpoueHT 3aaBuTenen, oXugaroLmx 100%
KOHCynbTauum no npegocTaBneHunto
rocygapcTBEeHHOW ycryrn B odepeamn He 6onee 15
MUHYT

[MokasaTenu ka4ecTBa NpeoCTaBNAeMON yCnyru

1 lNpoueHT [OoCcTOBEPHOCTM MHpOpMauum o 100%
npegocTaBeHNN rocyaapCTBEHHOM YCIyrn

2 KonuyectBo KaHarnos nony4yeHus 6
MHopMauumM no Bonpocam NpenoCTaBfeHns
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rocyapCTBEHHOU yCnyrm

3 MpoueHT crny4aeB npenocTaBneHuns 100%
rocyapCTBEHHOW YCIyrn B YCTAHOBIIEHHbIN CPOK
C MOMEHTa nNpuemMa AOKYMEHTOB

4 IMpoueHT 060CHOBaHHbIX Xanob 0%

5 MpoueHT 3asBuTENnen, YyOoBMETBOPEHHbLIX 95%
KynbTypown o6cnyXmBaHns

6 MpoueHT 3asBuTEnen, YyOoBIETBOPEHHbLIX 100%

KayecTBOM pe3ynbTaToB TpyAa COTPYOAHMUKOB
(npodhbeccrmoHanbHOe MacTepcTBO)

MpunoxeHne Ne 5

K agMUHUCTPaATUBHOMY perfiameHTy

npenocTaBneHns rocygapCTBEHHON ycnyrn « HasHadeHne u BbinnaTta onekyHy
(noneuunTento), NPUEMHOMY POAUTESIIO AEHEXHbIX CPEACTB Ha coaepkaHue pebéHrka,
HaxogsLerocsa nog onekomn (NoneynTenbLCTBOM), Ha BOCNUTAHUN B MPUEMHOM CEMbE, a Takxke
BO3HarpaxxgaeHnsa NnpuémMHbIM poguTensam»

®opma obpalueHuns (xkanobbl) Ha encTBuA (6e3gencTene) n peLleHus, NPUHATbIE
AomuHucTpauuen ropoga Knposcka B xofe npeaocTtaBfieHNa rocy4apCcTBEHHOM yCnyrn

B agMmunHuctpaumio ropoga Kuposcka

(OaHHble O 3aseumene.  hamurnus,  UMS,
omyecmeo (HaumeHosaHuUe  rPUOUYECKO20
nuya), kKomopbiM rodaemcsi xasnoba, no4Ymossbll
unu 311eKMpPOoHHbIU adpec, 1o Komopomy OOIIKEH
6bimb HarnpaeneH omeem (adpec rpudu4yeckoao
nuya), Homep menegoHa)

YKanoba



