AOMUHUCTPALIA TOPOAA KWPOBCKA C
noaABEAOMCTBEHHOU TEPPUTOPUEMN

NMOCTAHOBJIEHUE
ot 19.06.2019 Ne 821

O6 yTBepXXaeHUUn agMUHUCTPATUBHOIO perfiaMmeHTa no
npeanocTaBrieHUIO rocyaapcTBeHHOM yenyru «Bblaaya cornacus
Ha 3aKn4veHue TPyAoBOro Aorosopa ¢ nuuamm, He OCTUNLLUMMU
BO3pacTa YeTbipHaguaTy neT, Ans y4yactusa B co3gaHum n (unwu)

UcnosiHeHun (3KCNOHUpPoOBaHUN) NpousBeaeHUn 6e3 ywepba
340pPOBbI0 N HPABCTBEHHOMY Pa3BUTUIO B OpraHM3aumsx
KnHemaTtorpacum, TeaTpax, TeaTpasibHbIX U KOHLEPTHbIX
opraHusaumsix, LMpKax ¢ corfiacusi ogHoro u3 poautenemu

(onekyHa)»

PykoBoacTtBysice ®eneparnbHbiM 3akoHOM oT 06.10.2003 r. Ne 131-9d3 «O6 obuwmx
NpUHUMNax opraHMsauumM MeCTHOro camoynpaeneHns B Poccuinckon depgepaummy,
depnepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «O6 opraHusauuu npenocTaBreHus
roOCyAapCTBEHHbIX M MyHUUMNAnbHbIX YCyr», NOCTAHOBMEHWEM agMUHUCTpaUMM ropoaa
KupoBcka oT 27.12.2018 Ne 1655 «O06 yTBepxaeHun nopsgka pas3paboTkm u yTBEPXKAEHUSA
afMWUHUCTPATUBHOIO perfiaMeHTa npefocTaBneHns MyHUUUNanbHbIX yCiyr», YCTaBoM
ropoga KupoBcka, B UeNAX MNOBbIWEHNUA KayecTBa WCMNOSIHEHUA W OOCTYMHOCTU
rocygapCTBEHHOW  yCryru, OrnpeferieHust CPOKOB, MOCMedoBaTeNnbHOCTM  OeNCTBUM
agMUHUCTPATUBHBLIX  npouesyp Npu  NpedoCTaBNeHUM  rOCyAapCTBEHHOW  yCnyru
MOCTAHOBIJIAO:

1. YTBepauTb npunaraemMmbln agMUHUCTPATUBHBIA pernaMmeHT no npeaocTaBfiEHNIo
rocygapctBeHHon ycnyrm «Bblgada cornacus Ha 3akniyeHue TpygoBOro AorosBopa C
nvuamu, He OOCTUMLMMW BO3pacTa YeTbipHaAuaty neT, ANS y4acTus B CO3OaHun n (Mnmn)
NCMONHEHUN (3KCMOHMPOBaHMN) npousBeaeHnn 6e3 yuwepba 340pOBbIO U HPABCTBEHHOMY
pasBUTUIO B OpraHu3auusix KuHemartorpaguu, TeaTpax, TeaTpasibHbIX W KOHUEPTHbIX
opraHusaumax, Uupkax ¢ cornacus 0gHoro nu3 pogutenen (onekyHa)».

2. HacTtosiwee noctaHoBneHue onybnukoBaTb (0bHapogoBaTth) B rasete «KnpoBCKUK
paboynii» U pasMecTuTb Ha ouUManbLHOM CanTe OpraHOB MECTHOrO CamoynpaBfeHus B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTun WHTepHeT no agpecy: www.kirovsk.ru un B
3eKTPOHHOM hbopmMme pernoHanbHoro Peectpa rocygapCTBEHHbIX M MyHUUUNAIbHBLIX YCRyr
(dPyHKUWIA).

3. Npu3HaTb yTpaTUBLLMMW CUNY:

3.1. MNocTtaHoBneHne agmuHucTpaumn ropoda Kuposcka ot 28.05.2015 Ne 881 «O6
yTBEPXOAEHUN aOMWUHUCTPATUBHOIO perfnameHta no npefocTaBfieHU0 rocygapCTBEHHOW
ycnyrn «Bblgaya cornacus Ha 3akniyeHue TpyaoBOro 4orosopa ¢ nuuamu, He AoOCTUMLMMMN
BO3pacTa ueTblpHaguatym neT, Ana  ydactma B co3gaHum 1 (Mnn)  MCNOMHEHUU
(akcnoHmMpoBaHun) npousseaeHnn 6e3 yuwepba 300pOBbI0 U HPABCTBEHHOMY pPa3BUTUIO B
opraHusaumax KuHemartorpaduu, TeaTpax, TeaTpasibHbIX M KOHLEPTHbIX OpraHu3auusix,
UupKax ¢ cornacus ogHoro nu3 poautenen (onekyHa)y;

3.2. locTtaHoBneHne agmuHuctpauuu ropoga Kuposcka ot 15.06.2016 Ne 816 «O
BHECEHUN  U3MEHEHUWW B  aAMUHUCTPATUBHbIA  pernaMeHT no  npeaocTaBneHuto
rocygapctBeHHon ycnyrm «Bblgada cornacus Ha 3akniyeHue TpygoBOro Aorosopa C
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nvuamu, He OOCTUMLUMMW BO3pacTa YeTblpHaguaTty neT, ANS y4acTus B CO3OaHun n (Unu)
NCNOSTHEHUN (3KCMOHMPOBaHUKN) npou3BedeHnn 6e3 yuiepba 300pOBb0 U HPABCTBEHHOMY
pasBuUTUIO B OpraHu3auusax KuHematorpadun, TeaTpax, TeaTpasibHblX W KOHLEPTHbIX
opraHuMsaumax, UMpkax C corfacus ofgHoOro u3 poautenen (onekyHa)», YTBEpXOEHHbIN
nocTtaHoBreHnem agmMmmHucTpaumm ropoga Knposcka ot 28.05.2015 Ne 881».

4. HacTtosiwee noctaHoBreHWe BCTynaetr B CWy nocfe ero oduumanbHoro
onybnukoBaHus (o6HapoaoBaHns) B razete «KupoBckun pabouniny.

3amecTuTenb rnasbl agMuHUcTpauum ropoga Kuposcka P.H. ETOPOB

YTBEPXOEH
NOoCTaHOBIIEHUEM
agMUHUCTpaUnmn
ropoaa Kuposcka
o1 19.06.2019 Ne 821

AOMWUHUCTPATUBHbIUA PEFMAMEHT
npeanocTaBfieHUs rocyaapCTBEHHOW yCnyru
«Bblgaya cornacua Ha 3aKknro4yeHue TpyaoBOro gorosopa c
nvuuyamm, He AOCTUTLMMUN BO3pacTa YeTbipHaguaTu neT, Ans
y4yacTva B co3gaHnn n (Mnuv) UCnonHeHum (3KCNoHUpoBaHUM)
npousBeaeHnn 6e3 yulepdba 340poBbI0 U HPABCTBEHHOMY
pa3sBUTUIO B OpraHu3aumax KnHemartorpacgpuum, Teartpax,
TeaTpalsibHbIX U KOHLEPTHbIX OpraHM3auusax, LMpKax ¢ corrnacus
oAHOro U3 poauTtenen (oneKkyHa)»

1. O6wume nonoxeHuns

1.1. MpeameTom perynmpoBaHuns aAMWHNCTPaTUBHOIO pernameHTa no
npeaocTaBNeHNo rocygapCcTBEHHON ycnyrn «Bblgada cornacusi Ha 3akntoveHne TPyLoBOro
AOroBopa ¢ nuuamu, He AOCTUMLMMM BO3pacTa YeTblpHaauaTh neT, Ans y4actus B CO34aHum
n (M) UCMNONMHeHWn (3KCMOHUPOBaHWWM) npousBedeHun 6e3 yuwepba 300pOBbLID U
HPaBCTBEHHOMY pPa3BUTUIO B OpraHusauusix kKuHemartorpaduu, teatpax, TeaTpanbHbIX WU
KOHLIEPTHbIX OpraHM3aumnsax, UMpkax ¢ corfacus ogHoro u3 pogutenen (onekyHa)» (ganee -
PernameHT) siBnsietcs oO6LLUECTBEHHbIE OTHOLUEHWUS, BO3HUKaKOLWME Npuv MpeaoCTaBrieHum
rocygapcTBeHHon ycnyrn «Bblgada cornacusi Ha 3akfnoyveHwe TpyaoBOro Jorosopa C
nMuamu, He OOCTUMLIMMW BO3pacTa YeTbipHaguaty neT, Ang yvyactus B co3gaHuu u (Mnwm)
NCNOSTHEHUN (IKCMOHMPOBaHUKN) npou3sedeHnn 6e3 yuiepba 300pOBbI0 U HPABCTBEHHOMY
pasBMTMIO B OpraHu3auusix KuHematorpadum, TeaTpax, TeaTpanbHbiX W KOHLEPTHbIX
opraHmsaumsax, umpkax ¢ corfnacus ogHoro u3 pogutenen (onekyHa)» B Lensix NOBbIWEHMWS
KayecTBa NpeaocTaBneHns N AOCTYMHOCTM roCyaapCTBEHHOW yCryri, co3gaHms KOMGOPTHbIX
YyCrnoBUn ana e€ nonyyeHus, onpeaeneHns nocrneaoBaTerlbHOCTM U CPOKOB BbIMOMHEHMWS
agMWHUCTPATUBHbIX OENCTBUI (NpoLeayp), nopsaka ux BbIMOMHEHUS U (POPM KOHTPOnS npu
npegocTaBfeHnn rocyaapCTBEHHOM YCIyru.

1.2. 3asgBuTensamMu rocygapCcTBEHHOW yCyrn ABMASKOTCS:
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- poauTenu (MHble 3aKOHHble NMpeacTaBuUTENU) HEeCOBEPLUEHHOMNETHUX, He AOCTUTLLMX
Bo3pacTta 14 neTt, NPOXMBAKOLMX Ha TEpPpUTOPUM MyHUUMNanbHOro obpasoBaHMA ropof
KupoBsck (qanee — 3aasurtenn).

1.3. TpeboBaHus k NopsaKy NpeaoCTaBneHns rocyaapCTBEHHON YCYTN.

1.3.1. Nopsaok MHpopMmMpoBaHUS O NpefoCcTaBNeHUn rocygapCTBEHHOW YCNyru.

MHdopmupoBaHue rpaxgaH O nopsiake npefocTaBlieHns rocyaapCTBEHHOW YCryru
OCYLLIECTBMSETCH B BUAE YCTHbIX Y MUCbMEHHbIX KOHCYNbTaUWN:

- HenocpeacTBEHHO B OTAefnle Onekn W noneynTenbcTBa agAMWHUCTpauun ropoga
Kuposcka (ganee — OTtgen oneks M nonevvtenbcTBa) Npyu AMYHOM obpalieHun B 4achl
npuema;

- C MCNoJSib30BaHUeM TenedoHHON CBA3N;

- C UCNOJSIb30BaHMEM MOYTOBOW CBSA3M;

- C UCNOSIb30BaHMEM 3NIEKTPOHHOW MOYTHI;

- nocpeacTsoM nybnukaumm B cpeactsax MaccoBom MHopMauuu;

- 4Yyepe3 MHOroyHKUMOHAmNbHbLIN LEHTP NpPeaoCTaBNeHNs rOCYAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (qanee — MoLL);

- Ha nHdopMauMOoHHbIX cTeHaax OTaena onekn n nonevynuTenbLCcTea.

MHdopMaunoHHble  CTeHObl  AO0MKHbl  ObiTb  MakCMMasnbHO  3aMeTHbl, XOpOLUO
npocMaTtpmBaemMbl M YHKLMOHAmNbHbI. TEKCT MaTepuanos, pasMellaemMblX Ha CTeHaax,
AOIMKeH OblTb HaneyaTaH yaobHbIM ANA YTeHUs LWPUATOM, OCHOBHbIE MOMEHTLI U Hanbornee
BaXkHble MecTa BblAeneHbl;

- C ucnornb3oBaHueM ceTn IHTepHeT, B TOM vucne:

1) Ha odmuManbHOM canTe OpraHOB MECTHOro camoynpasneHus ropoga KupoBcka:
www.Kirovsk.ru;

2) c ucnonb3oBaHWeM enepanbHON rocygapCTBEHHON cucTtembl «EVHBIMG nopTan
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (pyHKUMA)» (aanee — EguHbIn noptan);

3) ¢ ncnonb3oBaHneM PervoHanbHOro noprana rocyaapCTBEHHbIX M MyHULMNANbHbLIX
ycnyr (http://51.gosuslugi.ru) (aanee — PernoHanbHbIn nopTan);

1.3.2. CBegeHnst 0 MECTOHAXOXAEHMMW, KOHTAKTHbIX TenedoHax, a Takke CBeOeHUs O
rpacuke pabotbl OTaena onekn n noneynTenbCTBa, Yacax npuemMa rpaxgaH HavanbHUKOM U
cneunanuctamm OTaena onekn u noneynmTenbCTBa pas3MellarnTcs Ha oduumnanbHOM canTte
OpraHoB MECTHOro camoynpasrneHmst ropoga Kupocka no agpecy: www.kirovsk.ru B
pasgene «CTpykTypa oOpraHoB MeCTHOro camoynpasneHus» - «Otgen onekn wu
noneynTenbCTBay.

MecTtoHaxoxaeHne OTaena oneku u noneyvnTenbCcTBa:

184250, MypmaHckas obnactb, r. Kuposck, np. JlennHa, 4.18, 3 atax.

Homepa TenedoHoB gns cnpaBok (koHcynbTaumn): 8(81531)5-52-75; cdakc Otaena
onekun n nonevntensctea 8(81531)5-52-75. Agpec aneKkTpoHHOW NOoYTbl HaYarnbHWKa oTAena
oneku n nonevntenscrea: fedina@gov.kirovsk.ru

Mpaduk (pexnm) pabotel OTAeNna onekn n NoneYnTenbLCTBa:

MoHepenbHuK, yetBepr 9.00 — 18.00

BTopHuk, cpega 9.00 — 17.12

MepepbiB Ha 0b6eq 13.00 — 14.00

MatHuua 9.00 — 14.36 (6e3 nepepbiBa Ha 06efn)

Cyb66oTa, BockpeceHbe BbixogHble AHN

Mpuem rpaxgaH noHegenbHUK, Yeteepr 15.00-18.00

Ha WHTepHeT-cante agMuHucTpaumm ropoga KupoBcka pasmellaetcs cregywouias
oba3aTenbHas MHoOpPMaLMS:

- NOYTOBLIN U hakTuyecknn agpec OTaena onekn 1 NoNeYnTenbCTBa;

- rpacdouk (pexnm) pabotel OTAena onekn n NONeYnTeNbLCTBA;
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- rpaduk npuvema rpaxgaH HadvanbHMKOM W cneunanuctammn OTgena onekn u
nonevynTensLCcTBa;

- haMnnun, nMeHa, oT4yecTBa OOMMKHOCTHBIX N, OTBETCTBEHHbLIX 3a NpedocTaBneHne
MYHMUMNANbHON YCNyru, Homepa cnyxebHbix TenedgoHoB;

- PeKkBM3UTbl HOPMAaTMBHbIX MNPaBOBbLIX aKTOB, pPerynupylwmnx npegocTasneHne
MYHULMNANbHON YCNyru;

- NONIHasa BEpPCUSA HACTOALWEro aAMUHUCTPATUBHOIO perfiaMmeHTa.

1.3.3. OcHoBHble TpeboBaHNA K MH(POPMUPOBAHMIO 3aUHTEPECOBAHHbIX NNLL:

- JOCTOBEPHOCTb NpefocTaBngemMon nHopmMauunuy;

- MOMNHOTa MHPOPMUPOBAHNS;

- YETKOCTb U3NOXEHWS;

- HarNagHoOCTb POPM NpeaoCcTaBeHns HpopmMarmu;

- JOCTYNHOCTb NOMYyYeHNa MHopMauun rpaxxgaHamu;

- orepaTMBHOCTb NpeaocTaBneHns MHopMaLumu.

Mpn oTeBeTax Ha Tene(OHHbIe 3BOHKM U YCTHble obpalleHusi, OOSMKHOCTHble fvua
Otgena oneku v nonevYnTenbCcTBa, OTBETCTBEHHbIE 3a NpefoCTaBrieHne rocyaapCTBEHHOM
ycnyr, nogpobHo n B BeXnMBoW (KOppeKTHon) dopme  UHGOPMUPYHOT obpaTUBLLMXCS NO
WMHTEpEeCYyoLWMM UX BOrpocam.

OTtBeT Ha TenemOHHbIM 3BOHOK A0SMKEH HAYMHATBCA C MH(popMauMnm O HaMMeHOBaHUU
opraHa, B KOTOPbI MO3BOHWUM TpaXgaHwH, aMunnun, MMEHW, OTYECTBE W LOMMKHOCTU
AOJDKHOCTHOIO nnua, NpUHABLUEro TenieOHHbIN 3BOHOK.

MpyM HEBO3MOXHOCTM [LOMMKHOCTHOrO nuua, MPUHSABLLETO 3BOHOK, CaMOCTOSATENbHO
OTBETUTb Ha MOCTaBSIEHHblIE BOMNPOCHI TeNneOHHbIN 3BOHOK A0SMKeH ObITb nNepeagpecoBaH
(nepeBeneH) Ha gpyroe OOMKHOCTHOE ML, UMK Xe 00paTUBLLUEMYCS TPaXXaaHWHY OOIDKEH
OblTb COOOWEH TenegOHHbIN HOMEP, MO KOTOPOMY MOXHO MOfy4YuTb Heobxoanmyto
MHdOpMaLunIo.

B cnyyae ecnu ana nogrotoBku oTBeTa TpebyeTca NpogormkuTerbHoe BpeMm4,
AOIMKHOCTHOE NULO, MPUHSBLLUEE 3BOHOK, MOXET NPeasioXWMTb 3aMHTEepPeCcOBaHHbIM Nuuam
obpatntbca 3a HeobxogMMon MHopmaumen B MMCbMEHHOM Buae, NMOO HasHa4nUTb Apyroe
yaobHoe AN 3anHTepecoBaHHbIX AL, BpEMSA AN YCTHOro MHAOOPMUPOBAHUS.

MucbmMeHHble obpalleHna o nopsagke npefocTaBneHust rocygapCTBEHHOW  yCnyru
paccMmaTpmBaloTCa AOMKHOCTHbIMK nvuamn OTgena onekn n noneyntenscTBa, B CPOK, He
npesbiwatowmm 30 gHen co aHS perncTpaumm NMCbMeHHOro obpalwleHus.

Bpemsa oxuaaHus NMYHOro npyema 3amHTepecoBaHHbIM NIMLIOM AOMMKHO COCTaBNSATb He
oonee 15 MuHyT. lpn 3aToM [ormkeH ObITb obecnevyeH npueM BCeEX MPUCYTCTBYHOLLMX
notpebutenen rocygapCTtBEHHON YCNyru.

2. CtaHpapT npeaocTaBrieHUs rocyfapCTBEHHOW yCnyru

2.1. HanmeHoBaHue rocygapcTBeHHOW ycryrm — «Bblgada cornacus Ha 3akroyeHue
TPYAOBOro AOroBopa C NuuamMmu, He AOCTUMLMMK Bo3pacTa YeTblpHaguaTn neT, Ans ydactus
B CO34aHuM 1 (Mnn) UCNOMNHEHMM (AKCMOHMPOBaHUN) NponseeneHnn 6e3 yuwepba 300poBbIO U
HPaBCTBEHHOMY pPa3BUTUIO B OpraHusauusx kKuHemartorpaduu, teatpax, TeaTpanbHbIX WU
KOHLIEPTHbIX OpraHn3auusax, umpkax ¢ cornacus OgHOro u3 pogurenen (onekyHa)y.

2.2. TlpepocTtaBneHne rocyaapCTBeHHOW Yycnyrn ocyuwectenser OTgen onekn u
noneynTenbCTBa agMMHUCTpaums ropoga Kuposcka.

KoHe4yHbIM pe3ynbTaToM NpefoCcTaBrneHns rocyaapCTBEHHOM YCIyrn SBnseTcs:

- BblJaya cornacusi Ha 3akniodeHe TpyaoBOro 4oroBopa ¢ HECOBEPLUEHHONETHUM;
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- 0OTka3 B Bblgade Ccorfacua Ha 3akni4yYeHwe TpygoBOro goroeopa C
HEeCOBEPLLUEHHONETHUM.

2.3. Cpoku npeaocTaBreHnsi rocyaapCTBEHHOW YCRyri:

2.3.1. Bblgaya cornacms Ha 3akntoyeHne TpyaoBOro 4oroBopa ¢ HECOBEPLLEHHONETHUM
nnbo oTKa3 B Bblgaye corfacus Bolgaetca 3aaBuTENiO He no3gHee, Yem vepes 15 paboumnx
AHEeNn ¢ aaTbl permcTpauumn 3asiBfieHNs 0 NpeocTaBneHnn rocyaapCTBEHHOM YCyru.

2.3.2. MakcumarnbHbI CPOK OXUAAHWA B odepeau nNpu nopgadvye [OOKYMEHTOB Ha
nosiyyeHMe rocygapCTBEHHOW YCRyrM M NpU MOMyYEHUM €€ pe3ynbTaToB He [OOSIKEH
npeBbIWaTb 15 MUHYT.

2.3.3. Peructpaumsa 3aaBrneHnss O NpenocTaBfieHMn rocyaapCTBEHHOW — YCIyru
OCYLLECTBMNSAETCA B [eHb npuemMa 3asBfneHus C [AOKYMeHTamu, o0683aHHOCTb no
npeaoCTaBEHMIO KOTOPbIX BO3MNOXEHa Ha 3asaBuTens.

24. HopmaTtuBHble npaBoBble aKThl, perynupytowime npegocTaBneHne
rocyapCTBEHHOW YCNyru.

lMpepocTtaBneHne rocyaapCTBEHHOM YCNYrM OCYLLECTBNAETCA B COOTBETCTBMM CO
cnegyownuMm HOpMaTUBHLIMIW NPaBOBLIMU akTaMu:

— KoHcTtuTtyuusi Poccuiickon ®enepaunnt;

— paxxpgaHckuin kogekc Poccuiickon ®enepaunn?;

— CemeliHbilt kogekc Poccuiickon ®enepaunmns;

— Tpynosoii kogekc Poccuiickon depgepaummn?;

— ®epnepanbHbii 3akoH 0T 06.10.1999 Ne 184-d3 «O6 obwmx npuHUMNax opraHmsaumm
3aKkoHoAaTesNbHbIX (MpeacTaBuUTENbHbLIX) W UCMOSTHUTENbHBIX OPraHoB rOCyAapCTBEHHOM
BnacTtu cyobekToB Poccuiickon degepaunmn»>;

— ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 obLmx NnpuHUMNax opraHM3aumm
MeCTHOro camoynpasneHus B Poccuiickoint ®enepaunm»®;

— depnepanbHbIf 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX AaHHbIX» /;

— denepanbHbI 3akoH oT 24.04.2008 Ne 48-03 «O6 oneke 1 nonevnTensctee»®;

— ®epepanbHbin 3akoH OT 27.07.2010 Ne 210-9d3 «O6 opraHusauum npegoctaBrneHus
roCy4apCTBEHHBIX U MyHULIMNAMNbHbIX YCryr»?;

— ®epepanbHbin 3akoH oT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHUs
obpalleHunit rpaxkaaH Poccuiickon ®enepaumm»1o;

— 3akoH MypmaHckon obnactu ot 13.12.2007 Ne 927-01-3MO «O HageneHun opraHos
MECTHOro camoynpasneHus MyHuumnanbHbiX 06pa3oBaHMii CO CTaTyCOM rOpOACKOro oKpyra
MYHUUMNANbHOrO pamoHa OTAENbHbIMM FOCYAApPCTBEHHBLIMM MOMTHOMOYMSAMM MO OMeKe U
none4YnTenbCcTBy»*;

1 «Poccuiickas raseta», 25.12.1993, Ne 237;

2 CobpaHue 3akoHoaaTtenbcTBa PP, 05.12.1994, Ne 32, ct1. 3301;
8 CobpaHue 3akoHogaTtenscTea P®, 01.01.1996, Ne 1, cT. 16;

4 CobpaHue 3akoHopaTtenbctea PP, 07.01.2002, Ne 1 (4. 1), cT. 3;
5 CobpaHue 3akoHoaaTtenbcTBa P®, 18.10.1999, Ne 42, cT. 5005;
6 CobpaHue 3akoHoaaTenbcTea PP, 06.10.2003, Ne 40, cT. 3822;
7 Poccuiickas raseTa, Ne 165, 29.07.2006;

8 CobpaHue 3akoHoaaTenbcTBa PP, 28.04.2008, Ne 17, c1. 1755;
9 CobpaHue 3akoHogaTtenbcTBa P®, 02.08.2010, Ne 31, cT. 4179;
10 Cobpanue 3akoHogaTenscTBa PP, 08.05.2006, Ne 19, cT. 2060;
11 «MypmaHckuin BectHuk», 19.12.2007, Ne 24, cTp. 7;
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— YctaB MyHuuunanbHoro ob6bpasoBaHus ropoa KupoBck ¢ noaBeaoMCTBEHHOW
Tepputopuen (NpuHat CoBeTom AenyTaToB MyHMUMNAnNbHOro obpasoBaHns ropoq Knposck ¢
noaBeaoMCTBEHHOW TeppuTopuren oT 10.10.2006 Ne 67)2.

2.5. lepeyeHb OOKYMEHTOB, HEOOXOAMMbLIX ANA NPeaoCTaBfeHUs rocyaapCTBEHHOM
yCryru.

2.5.1. Ina nonyyeHus rocygapCcTBeHHon ycnyrn 3aasutenb npegocrasnseT B Otgen
OneKkn u noneynmTenbCTBa 3asiBfieHMe, copepxawee npocbby O Bblgade cornacum Ha
3aKkroyYeHne TpyaoBOro 4oroBopa C HECOBEPLUEHHONETHUM COrfacHo npunoxeHuno Ne 1 k
HacTosilwemy PernameHTy (oanee — 3asBneHue).

Kpome Toro, ons npegocraBneHnsa rocygapcTBEHHON yCryrn Heobxoanmel cnegyrowime
AOKYMEHTbI:

a) Konusa JOKyMeHTa, YAOCTOBEPSOLWEro NIMYHOCTL 3asaBuTeNs — nacnopT rpaxgaHuHa
Poccuinckon ®epgepaunu;

0) cornacme ogHoro 13 pogutenen (3aKkOHHOro NpeacTaBUTENsl) HECOBEPLLEHHONETHErO
Ha 3aknideHve TpygooBOro [JoroBopa cornacHo npunoxenvto Ne 2 Kk HacToswewmy
PernameHTy;

B) KOMWsi CBMAETENBbCTBA O POXAEHUMN HECOBEPLLUEHHOMNETHETO;

r) cBegeHusi 06 yCrnoBmuax n xapakrepe TpyaoBOWM AeATENbHOCTY;

A)  Konua  OOKYMEHTa, noaTBepXaatoLlero  yCTaHOBMNEHWE  OMNeKu Hag
HeCOBepPLLUEHHONETHUM;

e) crnpaska 06 0by4eHUn B obpasoBaTenbHOM yypexaeHum pebeénka.

2.5.2. 3asBneHne, a Takke OOKYMEHTbI, YKaszaHHble B MOAMYHKTaX «a-e» MnyHkra 2.5.1
HacTosilero PernameHTa, moryT 6bITb NnpeactaBneHbl B opMe 3NEKTPOHHbIX AOKYMEHTOB,
NopsiAoK  OhopMNEeHna KOTOpbIX OMNpedenseTcs HOPMaTMBHbIMU MPaBOBbIMU  aKTaMmu
MpaesutensctBa Poccuickon ®egepaunm n (unn) MNMpasutensctea MypmaHckon obnactu, u
HanpaeneHbl B agMuHUCTpaumio ropoaa KupoBcka € mMcnonb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHBIX ceTeln obuwero nonb3oBaHus, B TOM uucne cetn WHTepHer,
BKkNtoyasa PervoHanbHbIi nopTan.t?

2.5.3. O64a3aHHOCTb MO NMpedoCcTaBneHno JOKYMEHTOB, YKa3aHHbIX B NOANYHKTaX «ay,
«B6», «By», «r» nyHkTa 2.5.1 HacToswero PernameHTa, BO3noxeHa Ha 3asBuTens.

Otaen onekn n nonevnTenbCcTBa B NOPsiAKE MEXBELOMCTBEHHOrO WMH(OPMaLNOHHOIo
B3aMMOOENCTBUSA, B TOM YMCIe NPU HANNYNN TEXHNYECKOM BO3MOXHOCTU, C UCMOSIb30BaHMEM
€[0VHON CUCTEMbl MEXBELOMCTBEHHOrO 3fIEKTPOHHOIO B3aMMOAEWCTBUS, 3anpallivBaeT B
COOTBETCTBYHOLUNX OpraHax (OpraHu3aumnsax) AOKYMEHTbI, YKa3daHHble B NOOMNYHKTAX «O», «e»
nyHkTa 2.5.1. HacTosiwero PernameHTa, KOTOpble HE SIBMAKOTCA AOKYMEHTaMn 006s3aHHOCTb
No NpeaoCcTaBNeHNIo KOTOPbIX BO3roXeHa Ha 3aaButensts,

2.6. MNepevyeHb OCHOBaHMM AONs OTKasa B Npueme OOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns rocygapCTBEHHON yCnyru.

OcHoBaHMI AN oTkasa B NpuMeMe OOKYMEHTOB, HeobxoauMbiX Ans npeaocTaBneHuns

12 «Kuposckuin Pabounii», Ne 3, 18.01.2007, c. 11-17.

13 Hopma geincTByeT ¢ AaTbl BCTYNNEHNUS B CUIY M3MEHEHWIN B HOPMaTHBHbIE NPaBOBbIE
aktel Poccunckon ®depepauun n (unu) MypmaHckon obnacTtu, onpegensioowime nepeveHb
AOKYMEHTOB, NpeAcTaBnsieMblx 3asBuTenem, B 4actu obecneyeHuss BO3MOXHOCTWU Anis
3asBuTENEN NO4AYN 3aSBNEHUS N MHBIX JOKYMEHTOB B 3NIEKTPOHHOM BUAe.

14 Hopma gencTByeT ¢ AaTbl BCTYMNEHUSI B CUITY U3MEHEHWIA B HOPMATWBHbIE NPaBOBbIE
akTbl Poccunckon depepaumm n (unm) MypmaHckon obnactu, onpegensioume nepeyeHb
AOKYMEHTOB, NpeAcTaBnsieMblx 3asBuTenem, B 4actu obecneyeHuss BO3MOXHOCTWU Ans
3aaBuTENEN Nofaydn 3asBrNeHUsA N UHbIX JOKYMEHTOB B 311IEKTPOHHOM BUAE
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rocygapCTBEHHOW yCnyru, He NpeayCMOTPEHO.

OcHoBaHueM Onst 0Tkasa B NpMemMe LOKYMEHTOB B 9NIeKTPOHHOM BUAE ABNAETCS:

- nognucaHne OKYMEHTOB HECOOTBETCTBYHOLLMMU INEKTPOHHBIMU NOANUCAMN;

- HeQeNCTBUTESbHBIN CTaTyC CEPTUPUKATOB ANEKTPOHHBIX NOANMUCEN HA OOKYMEHTaX;

- HENOAMMHHOCTb 3NEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBUWE 3NEKTPOHHOM NOAMNNUCH;

- HanuMyue B 3NIEKTPOHHbIX AOKYMEHTaX U3bsHOB, KOTOPblE He MO3BOMSAT O4HO3HAYHO
NCTONKOBATb UX COAEPKaHME.

2.7. NepeyeHb OCHOBaHUM OS89 O0TKa3a B NpefoCTaBfieHUU rocy4apCTBEHHOM YCyri.

OcHoBaHMeM Ona OTkasa B MNpPeAoCTaBfeHUW TOCydapCTBEHHOM YCNyrn SBRSOTCSA
HenpegocTasneHve 3asBuTeneM nNpedyCMOTPEHHbIX  MNyHKToM  2.5.1  HacTtoswiero
PernameHTa OOKyMeHTOB, 00513aHHOCTb MO NPEOOCTABfIEHUIO KOTOPbIX BO3MOXEHa Ha
3aasutens, nMbo HanMyne B HUX HEQOCTOBEPHOW MHApOpMaLNW.

PeweHne o6 oTkase B npeaocTaBfieHMM FOCYyOQapCTBEHHOW YCnyr AoBOAUTCA OO
3asButena B NUCbMeHHOW dopme B TeyeHne 3 paboymx OHEW cO AOHA NoAanucaHus
(npunoxeHune Ne 3).

2.8. NepeyveHb oCHOBaHWM NS NPUOCTAHOBMEHUS NPeaoCTaBeHns rocyaapcTBEHHOM
ycnyru.

OcHoBaHus NPUOCTaHOBNEHUS npegocTaBneHns rocygapCTBeHHOM ycrnyru
OTCYTCTBYIOT.

2.9. Paamep onnatbl, B3UMaemMoun ¢ 3aaBUTens npu npegoctasBneHnn rocygapCTBEHHON
ycnyru.

lMpepoctaBneHne rocygapCTBEHHON YCyrn ocyllecTenseTca 6ecnnaTHo.

2.10. TpeboBaHus kK MecTam NpeaoCTaBNEHUS rOCy4apCTBEHHON YCIyTn.

2.10.1. JoCTynHOCTb MOMELLEHUN, B KOTOPbIX NPEeAoCTaBSeTCA rocydapCTBEHHas
ycrnyra, a UMEHHO: BXo4a M BbIXo4a U3 HUX, MecTa Ans OXuaaHusd, 3anofiIHEHUS 3anpocoB O
npefoCcTaBfieHMM TOCy4apCTBEHHOM YCRyri, WHOPMUPOBAHUS W nNpuema nonyyvaTtenemn
rocygapCtBeHHom ycnyrn, - obecneuymBaeTcss B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaumm o coumanbHOM 3almuTe MHBanMaos.

2.10.2. B nomelleHun gns oxmgaHus obopyaoBaHbl MH(POPMAaUMOHHbIE CTEeHAbl, Ha
KOTOPbIX pasmelleHbl AOKYMEHTbl C ucHepnbiBalLwen MHpopmMaumen no npegoctaBrieHunto
rocyapCTBEHHOM YyCnyrn cornacHo nyHkTy 1.3 HacTtoswero PernameHTa.

2.10.3. Tlpuem 3agasutenen ocywectsnserca B kabuHetax OTgena onekn wu
nonevynTenscTea, ob6opyaoBaHHbIX MHAPOPMALMOHHBIMX Tabnuykamn C ykasaHuem Homepa
KabuHeTa, paMunMM, UMEHU, OTYECTBaA MYHULMMANbHOrO CRyXallero, OCyLleCTBASALEro
npuem, JOMOSIHUTENbHBIM CTOSIOM U CTYMbSMU ONA NPeaoCTaBeHNs KOHCYNbTaummn, npuema
0POPMIIEHHbIX JOKYMEHTOB.

2.10.4. Bce nomeweHun OTaena onekn 1 nonevyntenbcTBa COOTBETCTBYIOT CAHUTaAPHO-
3NVMAEMUONIOTNMYECKMM MpaBuiaMm M HopmaMm, a Takke TpeboBaHMSM MPOTMBOMOXAPHOMN
6es3onacHocTn.

2.10.5. Pabo4yne mecta MyHMUMNAnNbHbIX CAYXaLMX, y4acTBYOLWNX B NpegocTaBneHnm
rocygapCTBEHHOW ycryri, 06opyayrTCca NnepcoHanbHbIMU KOMMNbOTEPaAMK C obecrneyeHHbIM
aoctynom K cetu VIHTepHeT, HeobxoauMbiM  MH(OPMAUMOHHBIM  6asam  OaHHbIX,
WHGOPMAaLUNOHHBIM NPaBOBbIM CUCTEMaM, MevyaTarlwmMM U CKaHUPYIOLWWUM YCTPOUCTBaM,
AOIDKHbI  UMeTb  (PyHKUMOHanbHyt0  Mebenb, TenegOoHHYy CBA3b, KaHUendpckue
NPUHaaNeXHOCTH.

2.10.6. TlomelleHna ana oxuaaHna B odepenu ANA MOMNyYeHUs KOHCynbTauuw,
npefocTaBneHnss OOKYMEHTOB  MyHMUMNANbHOMY  Criyxawemy, OTBETCTBEHHOMY 3a
npefocTaBfieHMe roCyAapCTBEHHOM YCIyrn, UnvM nonyyYyeHus odopMIIEHHbLIX AOKYMEHTOB
o6opyaoBaHbl CTYNbSMMU.
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2.11. MNokasartenm JOCTYNHOCTU N KadecTBa NpeaocTaBneHns rocygapCTBEHHOW YCnyriu.

211.1. CocrtaB nokasaTenem [JOCTYyNnHOCTM U  KayecTBa nNpeaocTaBrieHns
rocydapCTBEHHOM YCNyrM nogpasgensercsa Ha [ABe [pynnbl:  KONMUYECTBEHHblE U
Ka4yeCTBEHHbIE.

2.11.2. B rpynny KonnM4eCTBEHHbIX NoKasaTenen 4OCTyNnHOCTU BXOOAT:

- rpadpuk pabotbl OTaena onekn 1 NONeYnTenNbCTBa;

- BpeMS OXngaHus npuema no Bornpocy okasaHusa rocygapCTBEHHOW YCyru.

2.11.3. B 4ncno ka4ecTBEHHbIX NOKa3aTenen AoCTyNnHOCTU BXOOAT:

- JOCTOBEPHOCTb UHGYOPMAaLUKM O NpeaoCcTaBeHnn rocyaapCTBEHHON YCNYru;

- KONMUYeCTBO KaHamnoB MofyvYeHus WHdoOpMaumm no Bonpocam npeaocTaBneHns
rocyapCTBEHHOM YCIyru.

2.11.4. B rpynny KonM4eCTBEHHbIX MOKasaTeren OLEHKM KadyecTBa npenocTaBeHus
rocygapCTBEHHOW YCnyru BXoOAT:

- cobrnogeHne CpoKoB NpeaoCcTaBeHns rocygapCTBEHHON yCnyru;

- KONNYecTBO 0OOCHOBAHHBIX anob.

2.11.5. K kayecTBeHHbIM NokasaTensam OLEHKN KadyecTBa OTHOCATCA:

- KynbTypa obcnyxmnBaHus (BEXNNBOCTL);

- Ka4yecCcTBO pes3ynbTaToB TpyAa MyHUUMNANbHbIX criyxawmx (npodeccruoHanbHoe
MacTepcTBO).

2.11.6. [llokasaTenn OOCTYNHOCTM W KayecTBa MNPeOoOCTaBfEHUs rocygapCTBEHHOWM
YCINyrn 1 UX 3Ha4yeHus npmeeaeHbl B npunoxeHnn Ne 6 kK HacTodawemy PernameHTy.

2.12. Mpoumne TpeboBaHMs K NpeaoCTaBneHN0 roCyaapCTBEHHOW YCIyTI.

2.12.1. 3aaBneHns n OOKYMEHTbI, yka3aHHble B nyHKTe 2.5.1 pasgena 2 HacTosLlero
PernameHTa, 0683aHHOCTb MO NPeOCTaBMEHMIO KOTOPbIX BO3MOXeHa Ha 3asaButend, MoryT
ObITb NOAAHbI:

- INYHO 3asBUTENEM UNK ero npeacraBuTenem nytem obpaiieHua B OTaen onekun u
nonevynTensLCTBa;

- Yyepe3 MHOro(pyHKUMOHANbHbIN LLEHTP;

- B 9JIEKTPOHHOM (popme C UCNOoSIb30BaHNEM UHAOPMALNOHHO-TENEKOMMYHUKALUOHHOMN
cetn WHTepHeT yepes3 oduumanbHbIn CauT OpraHoB MECTHOro camoynpaBfieHUa ropoga
Kuposcka: www.kirovsk.ru;

- C wucnonb3oBaHnem EpgmHoro noprtana (gosuslugi.ru), a Takke PernoHanbHoro
noptana (51gosuslugi.ru).

2.12.2. bnaHkn (3NeKTPOHHble  OpPMbl) OOKYMEHTOB, HeobxoouMmbiX  Ans
npefocTaBfieHnsl rOCYyAapCTBEHHOM yCnyru, pasMelleHbl B 3fEeKTPOHHOM BuAe Ha
odomuManbLHOM canTe OpraHoB MEeCTHOro camoynpasneHus ropoga Kuposcka, Ha EguHom
nopTtane, Ha PermoHansHoM nopTarne.

2.12.3. Tlpun obpaweHun 3a npegocTaBrneHNEeM TrOCygapCTBEHHOW YCnyrm C
NCnonb3oBaHMEM MHGOPMALNOHHO-TENEKOMMYHUKALUNOHHLIX ceTen (aanee - TKC) obuwero
Nnosfib3oBaHUs, B TOM 4ucrie cetn NHTepHeT, 3adBneHne noanncbiBaeTcsl COOTBETCTBYIOLLEN
3MIEKTPOHHOM MNOAMNUCBID B COOTBETCTBUM C MocTaHoBreHnem [paButensctBa Poccuinckon
depepaumm ot 25.06.2012 Ne 634 «O Bmgax 9SNEKTPOHHOM NOAMUCKU, MCMNOSb30OBaHUE
KOTOpbIX AonyckaeTcsa npu obpalleHnn 3a nosy4eHnem rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr»15,

2.12.4. lpn obpaweHnn 3aaBuTensa 3a MNoslyYyeHMeM roCydapCTBEHHOM ycnyrm B
31eKTPOHHOM (POpPME C WCMNOJSIb30BAaHMEM YCUNEHHOW KBannuuupoBaHHOW 3NEKTPOHHON
nognucu, a Tawkke B Lenax obecnevyeHuss NPOBEPKUM OpraHoM BracTn AenCTBUTENbHOCTU

15 B cnyyasix ecnu dpegepanbHbiMU 3aKOHaMKU, HOPMAaTUBHBLIMU NMPaBOBLIMU aKTaMu
MpaButenbctBa PO ncnonb3yembin BUA 31E€KTPOHHOM NOAMNNUCK HE YCTAHOBJIEH.
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YCUNEHHOWN KBanMMUUMPOBAHHOW 3SIEKTPOHHOW MOAMUCKU 3adBUTENS, UCMOSNb30BaHHOW Mpu
obpalleHnn 3a NonyyYyeHnem ycrnyru, nepeyeHb KrnaccoB CPeACTB ANEKTPOHHbLIX MOAMUCEN U
YOOCTOBEPSAIOLLMX LUEHTPOB, [JOMNYCTUMbIX [ COBEPLUEHUA YyKas3aHHbIX OeNCTBUN,
onpegenseTca B cootBeTcTBMM € npukazoMm PCH PO ot 27.12.11 Ne 796 «O6 yTBepxaeHun
TpeboBaHu K cpeacTBaMm  3feKTPOHHOM nognucn  u TpeboBaHuin K  cpeacTtBam
yAOCTOBEPSIOLLErO LieHTpay.

2.12.5. lNpepoctaBneHne rocyaapCTBEHHOM YCNyrM MO peLleHuo 3aaBuTens MoXeT
OCYLLECTBMNATLCA 4Yepe3 MHOrogyHKUMOHanbHbIM LeHTp. B aToM cnyyae 3asBneHue wu
AOKYMEHTbI, 0053aHHOCTb MO MNpPedoCTaBNEHM0 KOTOPbIX BO3MNOXeHa Ha 3aaBuTens,
npeacTaBnAlTCsa 3adgBMTENEM B MHOIO(OYHKLMOHANbHbI LIEHTP.

lMpepocTtaBneHne rocygapCcTBeHHOW ycnyrm  npu  obpaiwieHun  3aaBuTenss B
MHOTFO(YHKLUMOHANbHbLIN LIEHTP OCYLIECTBNAETCA B MNOPSAKE U CPOKW, YCTaHOBIIEHHblE
HacToswmm PernameHTom.

lMpenoctaBneHne rocygapCTBEHHOW yCIyrM B MHOFOQOYHKUMOHANIbHOM  LEHTpe
OCYLLIECTBMSETCA NO NPUHLMMNY «OOHOIO OKHa», B COOTBETCTBMM C KOTOPbIM NpeaoCcTaBneHne
rocyapCTBEHHOMW YCNyrn OCyLLeCTBMASEeTCHA Nnocrne OAHOKpaTHOro obpalleHus 3assutens C
COOTBETCTBYHOLLIMM 3anpocoMm, a B3auMMOOEWCTBME C opraHamu, npegocTaBsowLmMMm
rocyaapCTBEHHYIO YCNYry, OCYyLLEeCTBASETCA MHOMOMYHKUMOHaNbHbIM LeHTpom 6e3 yvacTtud
3aaBuTena B COOTBETCTBUM C HOPMATMBHbIMW NPAaBOBbLIMM akTamuM W corfnawleHvem o
B3aMMOOENCTBUMN.

MHpopmaums o xode npedocTaBfieHUs FOCyAapCTBEHHOM yCnyru, a Takke O
pesynbTaTte NpefoCTaBreHns rocy4apCTBEHHON YCyrn, OKa3biBaeMOW B 3NIEKTPOHHOM BuAe
nocpeactesoM EguHoro noptana unu PernoHanbHoOro noprana, AocTynHa 3assuternto yepes
«JINYHbIN KabHEeT» yka3aHHOro nopTana.

3. AAMMHNCTpaTUBHLbIE Npoueaypbl

3.1. O6wme NonoxxeHus.

3.1.1. TlpepocTtaBneHne rocygapCTBEHHOW YCnyrn BKYaeT B cebsa cneaywowue
aZMUHUCTPaTUBHbIE Npoueaypsbl:

— NPUEM, perncTpaums 3asiBfeHnsa n npeacraBneHHbIX AOKYMEHTOB;

— 0bpaboTka npeacTaBneHHbIX JOKYMEHTOB;

— OLEeHKa MHdopMaLuK, cogepxallencs B 3adBNeHnn U NpeacTaBneHHbIX JOKYMEHTaX;

— MNPUHATME pelleHns O Bblgade cornacusa (Hecornacusl) Ha 3akfniyeHue TpyaoBOro
[0roBopa ¢ HECOBEPLLUEHHONETHUM,;

— Bbldada pelweHnsa O cornacum Ha 3akrfyeHuve TpygoBOro gorosopa C
HeCcoBepLUEHHOSTETHUM;

— nucbMeHHOe yBegomsnieHve 3assuTtens o6 oTkase B Bblgayu corfnacms  Ha
3aKnyeHne TpygoBoro oroBopa ¢ HeCOBEPLUEHHONETHUM.

3.1.2. MNocnepoBaTenbHOCTb AEWUCTBUA MO NPeaOCTaBNEHUIO rOCYy4apCTBEHHOM YCIyrn
oTpaxxeHa B Onok-cxeme cornacHo npunoxeHuto Ne 5 k HacTtosiwemy PernameHTy.3.2.
Mpuém, pernctpaums 3asBneHns u NpeacTaBreHHbIX JOKYMEHTOB.

3.2.1. OcHoBaHMeM Onsi Ha4ana NpegocTaBfeHNsa rocygapCTBEHHON yCnyrn siBNsieTCs
noctynneHne B OTaen onekn uM nonevymtenbctea OT 3adABUTENS MUCbMEHHOro 3asBfieHUs
cornacHo npurnoxeHnam Ne 1 k HacTosiwemy PernameHTy, O4HOBPEMEHHO C OOKYMEeHTaMmu,
YKa3aHHbIMW B NOANYHKTaXx «a», «6», «B», «r» nyHkTa 2.5.1 HacTosiwero PernameHTa.

3.2.2. MyHuumnaneHbi cnyxawmin OTaena oneku U noneyvymTenscTBa, OTBETCTBEHHbIN
3a npeaocTaBrieHne rocyaapCcTBEHHOM YCnyrn, perucTtpupyeT B AeHb noctynnenus B Otaen
OneKkn 1 nonevynTenbCcTBa 3asiBNneHne 1 npeacTtaBrieHHble AOKYMEHTbI B XXypHarne BXOAALLEen
KoppecnoHAEHLMMN.
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3.2.3. VIHdopmauma, copgepxalwlasca B 3asiBIeHUM U OOKYMeHTax, npeacraBnaemMblX
ANA BKIOYEHUA B MYHUUMNANbHbIM CMMCOK, OTHOCUTCHA B COOTBETCTBMM ¢ deaeparbHbIM
3akoHOM oT 27.07.2006 Ne 152-03 «O nepcoHarnbHbIX AaHHbIX» K NepPCOHasbHbIM AaHHbIM,
NCronb3yeTcs TOMNbKO B Lendax, NnpeayCMOTPEHHbIX HacToAWwnM PernameHToMm.

3.3. O6bpaboTka npeacTaBneHHbIX JOKYMEHTOB.

3.3.1. MyHuumnanbHbii cnyxawmin OTaena oneku 1 nonevynTenbCcTBa, OTBETCTBEHHbIN
3a npegocTtaBrieHne rocygapCTBeHHON YyCnyrn, B AeHb NpeoCcTaBneHns JOKYMEHTOB:

—  yCTaHaBnMBaeT  JIMYHOCTb  3asBuTens nyTéEM NPOBEPKN  [OOKYMEHTA,
YOOCTOBEPSIOLLENO ero JIMYHOCTb;

— NpoBepsieT AOKYMEHTbI, NoATBEPXKAAKOLME MOSTHOMOYMNA 3aKOHHOrO npeactaBuTens
HeCcoBepLUEHHOSETHETO;

— MPOBEpPSIET HanNnune NpenocTaBfieHHbIX 3asaBUTENEM AOKYMEHTOB, 06A3aHHOCTbL MO
NpPeaocTaBfiEHNIO KOTOPbIX BO3fIOXKEHA Ha HEero, COOTBETCTBME UX MNEepPeYHld CorfnacHo
nognyHkKTam «ax», «b», «B», «r» nyHkTa 2.5.1 HacToawero PernameHTa.

3.3.2. [Onsa nonyyeHuss [OOKYMEHTOB (MHOpMauun) B 3NEKTPOHHOM opme C
NCNONb30BaHNEM cpencTts obecneyeHus MeXXBeJOMCTBEHHOIoO 3NEKTPOHHOIo
B3aMMOAENCTBMS  MyHUUMNanbHbiM - cnyxawmn OTgena onekn W NoneynTensCcTBa,
OTBETCTBEHHbIN 3a NpeAcTaBfieHMe rocyaapCTBEHHOM YCNyri, B TEYEHNE OOHOro AHS nocne
perncTpauumn 3asBrieHusi, OCyLLeCTBNAEeT creayowmne JeNCTBUS:

— (bopMUpyeT MEXBEAOMCTBEHHbIM 3anpoc (aanee — 3anpoc) ¢ NpUNOXEHNEM CrnCKa,
cogeprkallero nepcoHarnbHble JaHHble 3asiBUTENEN;

— HanpaensieT ero no KaHanam MeXBe4OMCTBEHHOIoO B3ammonenctana B MMHUCTEPCTBO
obpasoBaHus 1 Haykn MypmaHckon obrnacTtu, nnu nHoro cyévekta Poccuickon degepaumn,
npefocTaBnsaWEee [OOKYMEHTbl W MHOPMAUMID B  paMKax MEXBEOOMCTBEHHOIO
WHOPMAUNOHHOIO  B3aumogencteuss 06  obydeHun HecoBepLIEeHHOIeTHEro B
obpasoBaTenbHOM yYpeXaeHUn 1 YCTaHOBIIEHNN HaL HAM OMEKW.

3.4. OueHka WHdOpMauun, cogepxawencs B 3adBNeHMNM W NpeaocTaBneHHbIX
AOKyMEHTaX.

MyHuumMnaneHbii cnyxawmn OTgena onekn M noneynTenbcTBa, OTBETCTBEHHbLIN 3a
npenocTaBfeHMe rocygapCTBEHHOW YCIyrn, OLEHMBAET MH(opMaumio, coaepallyrcsa B
3asiBMeHNN U nNpefocTaBfieHHbIX 3asiBUTeneM OOKYMEHTax, YKa3aHHbIX B MOAMNYHKTax «ay,
«6», «BY», «r» NyHKTa 2.5.1 HacToswero PernameHTa, Ha NpeaMeT HanMynus OCHOBaHWUA Ans
BblJa4YM WM OTKasa B Bblgade Ccorfacusi Ha 3akfwveHwe TpygoBOro [foroesopa C
HEeCOBEPLUEHHONETHUM M MO UTOraM OLIEHKM:

a) Npu HanM4MM NOJSIHOrO KOMMMEeKTa JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTAxX «a», «6»,
«B», «M» nNyHKkTa 2.5.1 HacTtoswero PernameHta, W OTCYTCTBUS HeLOCTaTKOB,
NPenATCTBYOLWMX NPEeAOCTaBNEHN0 roCyqapCTBEHHON YCNyrn, perucTpupyeT 3asiBfieHue u
npegocTaBfieHHblE JOKYMEHTI;

0) npn yctaHoBREHUN (PaKTOB OTCYTCTBUS HEOOXOAMMbBIX AOKYMEHTOB, YKa3aHHbIX B
nognyHktax «ay», «b», «B», «r» nyHkta 2.5.1 Hactosiwero PernameHrta, yBegomnsieT
3agaBuTtens O Hanuuuu nNpenaTtcTBUW ONs NPeaoCTaBfeHnd roCy4apCTBEHHOW YCnyru,
00BbACHAET eMy coaepXaHue BbISIBIEHHbIX HEOOCTATKOB B MPEACTaBIIEHHbLIX LOKYMEHTaX,
coobOwaeT 3asBuTento 0 HeobxoAMMOCTM NpeacTaBUTb HeQOCTalLWmMe UMM UCMPaBIEHHbIE,
unm ooopMIIEHHbIE Haanexawmm obpasom OOKYMEHTbI U npeanaraeT NpuHATb Mepbl Mo UX
YCTPaHEHMUIO.

Mpn cornacun 3asBUTENA YCTPaHUTb NPEnATCTBUS MYHUUUNANbHBLIA - CryXXalmi
Otgena onekn n noneynTenbcTBa, OTBETCTBEHHbIN 3a NpeaocTaBfieHne rocygapCTBEHHON
ycryru, Bo3spalljaeT npeacTaBieHHble JOKYMEHTHI.

Mpn Hecornacun 3asiBUTENS YCTPaHUTb MNPENATCTBUSA MYHULMNANbHBLIN  CRyXXalumin
Otpena onekn n noneynTenbcTBa, OTBETCTBEHHbLIN 3a MpedocTaBrieHne rocygapCTBEHHON


consultantplus://offline/ref=ABC2A2B01FAB4E930B0ABEBE3FA42E085A401B8DE00B20C7B8225847D1D5l5J
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=0a02e7ab-81dc-427b-9bb7-abfb1e14bdf3

[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOWN NOAMMUCHIO:
Brnageneu: TypunHoB Bagum BuktopoBuy

Emenn: mironova@gov.kirovsk.ru

[arta noanucu: 28.06.2019 16:26:13

ycnyr, obpallaeT ero BHMMaHME Ha TO, 4YTO YKasaHHOe O0OCTOATENbCTBO MOXET
NpenaTCcTBOBaTb NPeaOCTaBNEHNIO MyHULMMNANBHOWN YCNYIW.

3.5. MNpuHATME pelueHns O Bblgade cornacus (Hecornacusi) Ha 3akroyeHne TpyaoBoro
Aorosopa ¢ HeECOBEPLUEHHONETHUM.

3.5.1. Tpn Hanuuuu MONHOro KOMMMeKkTa OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5.1
HacTosiero PernameHTa, n OTCYTCTBUM HEOOCTATKOB, NPENATCTBYHOLMX NPeLoCTaBEHMUIO
rocygapCTBEHHOW YyCryri, MyHuuunanbHbin criyxawun OTaena onekn v nonevyntenscrsa,
OTBETCTBEHHbIA 3a NpPeaoCTaBfeHNe rocyqapCTBEHHON YCMyrn, roTOBUT MPOEKT PeLleHns o
Bbla4de corrnacus Ha 3akniodeHne TpygoBoro 4oroBopa ¢ HECOBEPLUEHHONETHUM UM NPOEKT
NMMCbMEHHOrO yBeaoMneHus 3asButens o6 oTkase B Bblgade cornacusd Ha 3akniodeHue
TPyOgoBOro [[OroBopa C HECOBEPLUEHHOSNIETHMM, nepefaeT MpoeKkTbl Ha MNoAnucb rrase
agMuHucTpaumm ropoaa Kuposcka.

3.6. Bblgaya peweHna o cornacMm Ha 3akrfyveHuMe  TpydoBOro gorosopa  C
HEeCOBEPLLUEHHONETHUM.

MyHuumMnaneHbii cnyxawwmn OTgena onekn U noneynTenbCTBa, OTBETCTBEHHbIM 3a
npegocTaBfieHMe rocyaapCTBEHHOM YCNYrn, HanpasnseT NPOCTbIM NOYTOBLIM OTNPaBEHNEM
UIn Bpy4vaeT pelleHne 3asiBUTento B TeYeHne Tpex AHEN ¢ AaTbl ero nognucaHus.

3.7. lNuncbmeHHoe yBepomreHne 3asBuTtensa o6 OTkasze B Bblgadn cornacusa Ha
3aKrnYeHne TpyaoBOro 4oroBopa ¢ HeCOBEPLUEHHOSTETHUM.

B cnyyae npuHATMA peweHnss o6 OTkase B Bblgave corfnacusi Ha 3akmn4veHue
TPyOoBOro A4OroBopa C HECOBEPLLUEHHONETHUM MYHUUMNANbHbLIN CRYXallnin, OTBETCTBEHHbIN
3a npenocTaBfieHMEe rOCYyOapCTBEHHOW  yCryrk, HanpaensieT MNpPOCTbiM  MOYTOBbLIM
OTnpaBfieHNEM U BpyvaeT pelleHne ob oTkase 3asBUTESNIO B TeYeHue Tpex AHeun ¢ AaTthbl
ero noanucaHusi, C pasbsCHEHWEM TMPUYMH OTKa3a M nopsagka obxanoBaHus peLleHus
(npunoxeHue Ne 3).

OpgHoBpeMeHHO C yBegoMIieHMEM 3asBUTENO BO3BpALLAOTCA BCE [OOKYMEHTHI,
npeactaBneHHble UM C 3asiBIEHUEM, U pa3bsCHAETCS NOPSA0K 06XanoBaHNs peLleHus.

4. ®opMbl KOHTPOSA NpeaocTaBrieHNs1 roCyAapCTBEHHON YCIyrn

4.1. TeKywMn KOHTPOSMb 3a WUCMNOSIHEHMEM NocnenoBaTenbHOCTU agMUHUCTPATUBHBIX
npoueayp, onpefeneHHbiXx  agMUHUCTPATUBHbLIM pernameHTom, ocyLiecTBngeTcs
3amMecTuTeneM rnaebl agMuHUCTpaumm ropoga KupoBcka, HayanbHUMKOM M cneumanuctamm
Otpoena onekn u nonevynTenbCTBa, OTBETCTBEHHbIMW 3a OpraHM3auuio NpeaocTaBreHus
rocygapCTBEHHOW YCNyriu.

4.2. TeKkywmMin KOHTPONb 3a MOPSAKOM NpefoCTaBfieHUsT U KadeCTBOM WCMOSTHEHUS
rocyapCTBEHHOM YCNyrM U WUCNOSIHEHWEM aOMWHUCTPATMBHOIO perfiameHTa BKOYaeT B
cebs:

- KOHTPOSb y4YeTa perucTpaunmn 3asiBleHun;

- NpoBeAeHne NPOBEPOK COONIAEHMS U UCNonHeHus cneumanuctamm OTaena onekun u
noneynTenbCTBa AENCTBYIOLWEro 3aKoHoA4aTeNbCTBa, NONOXEHU HacTosAwero PernameHTa.

4.3. Tlopsaok WM  NepuoguyHOCTb  OCYLLIECTBAEHUA  MPOBEPOK  UCMOSTHEHUS
rocygapCTBEHHOW YCNyriu.

4.3.1. lNpoBepkn MOryT HOCUTb MSI@HOBLIN (OCYLLECTBASETCA Ha OCHOBaHUM rOO0BbIX
nnaHos paboTbl agMuHUCTpauun ropoga KupoBcka) W BHEMMAHOBLIA  XapakTep
(ocywecTtBnsieTcss Ha OCHOBaHUW nopyyeHus [naBbl agMUHUCTPaAUUKW, MNOCTYMUBLUMX
3asiBlIeHNN O HapyLLeHUsX Npyu NpegoCTaBNeHn yCryrn).

4.4, OTBETCTBEHHOCTb MYHUUMNAMNbHbLIX CRYXalWMX 3a peleHus, OencTBus
(6esgencreue), NpMHUMaeEMbIe B X04€e UCNOMHEHUS rOCy4apCTBEHHOW YCIyru.
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[omkHOCTHbIE nuua, OO0MNYCTUBLUME HapyleHWa Hactoswero PernameHTa, HecyT
ONCUMNNWMHAPHYID  WUAW  UHYKD OTBETCTBEHHOCTb B COOTBETCTBMW C  OENCTBYIOLIUM
3aKoHOOAaTENbCTBOM.

4.5. MNpaBo rpaxaaH, nx obbeguUHEHU U OpraHmM3aums Ha OCYLLEeCTBMEHUEe KOHTPOS
npegocTaBneHns rocygapCTBEHHON YCNyru.

MpaxgaHe, ux ob6beanHeHMs U opraHM3auMmM MOryT KOHTPONUPOBaTb NpefocTaBreHne
rocygapCTBEHHOW YCIyrm nyTeM nosiydeHust MHopmaumm o Hew no TenedoHy, no
NMMCbMEHHbBIM OBpaLLeHUsM, MO SNEKTPOHHOM NoYTeE.

MpaxgaHe, ux ob6beaMHeHMss W opraHusaumMmM BrpaBe HanpaBUTb MUCbMEHHOE
obpalleHne B agpec agMuHuUcTpaumm ropoga Knposcka ¢ npocbbor 0 npoBeeHUn NpoBepKn
3a cobnogeHnemM M MCNOMHEHMEM TMOMNOXEHUA agMUHUCTPATMBHOIO perfnameHTa U WUHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBnuBawwmx TpeboBaHMA K NpeaocTaBneHuto
rocyapCTBEHHOM yCryrun, NONHOTHI U Ka4yecTBa NpeaocTaBneHns rocy4apCTBEHHON yCryru B
Criydae HapylleHWss npaB W 3aKOHHbIX MHTEPEecOoB 3asBuTenen npu npegocraBneHnm
rocyapCTBEHHOM YCIyru.

B TpuauatMOHEBHbLIN CPOK C MOMEHTa MOCTYMfeHWs B agMUHUCTpauuio ropofa
KupoBcka obpalleHusi OT rpaxgaH, UX oO0beAWHEHUW WnNu opraHusauun, obpaTusBLLUMMCS
HanpasnseTcs No novTe MHopmauusa o pesynbTatax NPoBe4eHHON NPOBEPKU.

5. locynebHbIn (BHecyaeOHbIN) NOPAAOK O6XanoBaHUA pelleHUn U
AeNcTBUN (6be3pencTBUA) opraHa  MeCTHOro  camoynpaBlieHus,
npeaocTaBnAOWEro rocyAapCTBEHHYHO YCNyry, AOSMKHOCTHbIX UL WU
MyYHUUMNaNbHbIX CRyXawmx

5.1. 3agasuTenb BnpaBe nogaTb Xanoby Ha pelwleHune n (unu) gencrtene (besgencraeme)
oTAena oneku u NonevYnTenbCcTBa, ero AOSMKHOCTHBIX NNLL U MyHULMNANbHbLIX CRAyXalmx npu
npegocTaBfieHnn rocyaapCcTBEHHOM ycnyru (ganee - xanoba).

5.2. 3aaButenb MoXeT 06paTmTLCS C xanobon B TOM YMCne B Cneayowmnx criyvyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpenocTaBfieHUN rocyaapCTBEHHOM
ycnyru;

2) HapyLLeHne cpoKka NpeaocTaBeHns rocya4apCTBEHHON YCNyru;

3) TpeboBaHue y 3aaBuTENs nNpencTaBneHUs OOKYMEHTOB W MHopmaumm wnu
OCYLLECTBMEHNSs  OENCTBUIW, NpeacTaBfneHMe WM OCYLLECTBNEHWE  KOTOpPbIX  He
npegycMOTPEHO HOPMaTMBHbIMW MPaBOBbIMW  aKTaMu, PEerynvpylowmMmmn  OTHOLLEHUS,
BO3HMKaOLLNE B CBSI3M C NpeaoCTaBleHNEM rocy4apCTBEHHON yCnyru;

4) oTKas3 B npuemMe [OOKYMEHTOB, MpeACTaBfeHWe KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon depepauumn, HOpmMaTUBHBIMU MPaABOBLIMU
aktamn MypmaHckon obnacTtu, MyHUUMnanbHbIMU NPaBOBLIMU akTaMu ANs NpefoCTaBNeHns
rocyaapCTBEHHOM ycnyru, y 3asButens;

5) oTka3 B npeaocTaBneHWM rocyaapCTBEHHOM YCMNYrM, €Cnn OCHOBAHWS OTKa3a He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpMaTUBHbLIMW NpaBoBbIMK akTamun Poccunckon degepaumm, HOpMaTUBHLIMU MPABOBbLIMU
aktamn MypmaHcko 06nacTtin, MyHMUMnanbHbIMU NPaBOBbIMU akTamu;

6) 3aTpeboBaHune ¢ 3asBuTensa npu NpeaocTaBNeHNN rocygapCTBEHHON yCnyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM MNpaBOBbIMM akTamu Poccuiickon degepaumn,
HOpPMaTUBHBIMW NMpaBoBbIMM akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;
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7) oTka3 agMuHuUCTpaumn ropoga KnpoBcka B ncnpasneHun OONyLEeHHbIX OnevaTok u
oWwnbOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHns rocygapCTBEHHOW YCyrn JOKYMeHTax
nnbo HapyLleHne YCTaHOBEHHOro CpoKa Takux NCnpasBneHui;

8) HapyweHuMe cpoka wunuM nopsgka  BblgaudM  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns rocydapCTBEHHON YCnyru;

9) npuocTaHoBneHWe MpeaoCcTaBneHuss rocyaapCTBEHHOW YCMyru, ecnv OCHOBaHWUA
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBMM C HUMW HOPMATMBHbIMM MpaBOBbIMM akTamu MypmaHckon obnacTu,
MYHUUMMNANbHbIMW NPaABOBbLIMU aKkTamu;

10) TpeboBaHve y 3aaBuTens nNpu nNpPeaoCcTaBfiEHMN TFOCYAAPCTBEHHOW YCNyru
AOKYMEHTOB unu uHdopmauun, OTcyTcTBME WU (MNINM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoOHayarbHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoouMmblx AO5is
npeaocTaBneHnsa rocyaapcTBEHHOW ycnyrm, nubo B NpeaocTaBneHUM rocyaapCTBEHHOM
yCInyru, 3a UCKMYEeHNeM crnegyowmx crnyyaes:

a) W3MeHeHne TpeboBaHW  HOPMATUBHbLIX MNPABOBbIX aKTOB, KacaloLuMxcs
npegocTaBfeHns rocya4apCTBEHHOM YCIyru, nocne nepBoHavyanbHOW Modayn 3asiBfieHUs O
npeaocTaBNeHNN rocyaapCTBEHHOM YCNyru;

0) Hanuune owmnbok B 3asiBNEHUN O MNPEeAOCTaBfEHUN FOCYAAPCTBEHHOW YCNyrn wm
AOKYMEeHTax, MnoAdaHHbIX 3asdBMTeneM nocne nepBoHaYanbHOrO OTkasa B nNpueme
AOKYMEHTOB, HeobxoouMbIX ANfs NpefocTaBreHus rocyaapCTBEHHOW ycnyru, nmbo B
npeaocTaBNeHNN rocygapCTBEHHOM YCNYrM U He BKITKOYEHHOW B MNPeaCTaBIIEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) MCTeYeHMe CcpoKa [OEeNCTBUSA [LOKYMEHTOB WAW M3MEHeHMe uHopMaumm nocrne
nepBOHavyanbHOro OTka3a B MNpuveMe [LOKYMEHTOB, HeobxoauMblX AOns npeaocTaBneHus
rocyaapCTBEHHOM ycnyru, nnbo B NpegocTaBneHnmn rocyaapCTBEHHOM YCIyru;

r) BbiIABNIEHNE OOKYMEHTaNbHO NOATBEPXAEHHOro dhakta (Mpu3HaKoB) OWMBOYHOro Mnn
NPOTMBOMNPaBHOIro AencTeus (6e3pencraus) OOIMKHOCTHOrO nuua opraHa,
NpeaoCTaBNAOWEro  rocyAapCTBEHHYIO  YCnyry, WM  MyHUUMNAnbHOro  cryallero,
paboTHMKA MHOrOYHKLMOHANbHOrO LEHTpa, Npu nNepBOHa4yanbHOM OTka3e B Mpueme
AOKYMEHTOB, HeobxoOuMbIX AN NpefocTaBfeHus rocyaapCTBEHHOW ycnyrn, nmbo B
npeaocTaBNeHnn rocyaapCTBEHHOW YCMyrn, O 4YeM B MUCbMEHHOM BuAE 3a MNOAMUCHIO
PYKOBOAUTENSA oOpraHa, npefoCTaBnsloLWEro roCyAapCTBEHHYKO YCrnyry, Wnu opraxa,
NpeaoCTaBNAOWEro  MyHAUMNANbHYK  YCNyry, pPyKOBOAUTENS  MHOroQYyHKUNOHANbHOMO
UeHTpa npu nepBOHa4yarbHOM OTkase B MpveMe [AOKYMEHTOB, Heobxoaumbix Ang
npenocTaBneHns rocyaapCTBEHHOW ycnyri, yBegomnsaeTca 3asBuTenb, a Takke NpUHOCATCA
N3BMHEHMS 3a JOCTaBlEHHble HeyaobCcTBa.

5.3. )Kanoba paccmaTtpuBaeTcs agMuHUCTpaumen ropoga Kuposcka, npu HapyLleHun
nopsgka npenocTaBneHUs rocyfapCTBEHHOW YCNyru, BCNeACTBUE peLleHun u OerACTBUN
(6e3pencTBna) ero AOMKHOCTHOIO Nunua NMbo MyHUUMNanbHbIX Cry>KaLlmX.

XKanobbl Ha  peweHus, NpuHATbIE  agMuHUCTpauwen  ropoga  Kuposcka
paccmaTpuBaloTCsl HENOCPEACTBEHHO pyKkoBoAUTENEM aaMUHUCTpauumn ropoga Kuposcka.

5.4. PekomeHayemass ¢opma xanobbl npuBegeHa B npunoxeHun Ne 4
agMUHUCTpaTUBHOMY pernameHTy. Kanoba gomkHa cogepxarb:

— HaMMeHoBaHue opraHa, npeaocTaBNALLLEro rocygapCTBEHHYHO ycnyry,
AOIPKHOCTHOIMO  NMua opraHa, npefoCTaBnsiowWwero rocyaapCTBEHHYK  ycnyry, nubo
MYHMLMNANbHOMO CryXallero, pewweHuns n genctena (6e3nencreme) KOTopbix oGxanytTcs;

— (bamunuio, uMs, OTYECTBO (nNocrnegHee - nNpU  HanmuMuun), CBedEeHUss O MecTe
XUTenbCcTBa 3aaABuTENs - u3ndeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXAEeHUA 3adABUTENs - PUOANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyMM) KM NOYTOBLIM agpec, Mo
KOTOPbIM AOMKEH ObITb HAanpaBneH OTBET 3asiBUTENIO;

— cBegeHna o6 obxanyemblx peleHusx n genctemax (besgencteumn) agMMHUCTpaLnn
ropoga Kuposcka, 4OMMKHOCTHOIO fivua nnbo MyHMLUMNANbHOMO CryXallero;

— 0OoBOAbl, HA OCHOBaHUM KOTOPbIX 3adABUTENb HE COrfaceH C peleHnemM u gencTsnem
(6espenctBnemM) agmuHucTpaumm ropoga  KupoBcka, [OOMKHOCTHOrO  nuua  nmbo
MYHMUMNANbHOMO cryxawero. 3asiButenemMm MoryT OblTb NpeacTaBfieHbl OOKYMEHTbI (Mpu
HanuMuumn), nogTBEPXAaLWwmne gosoabl 3assuTtens, NMMbo Ux Konuu.

5.5. B pocynebHom (BHecyoebGHoOM) nopsigke 3asButenn MMeroT npaBo obpatuTbes C
Xanobon B agmuHucTpauuio ropoga KupoBcka B NUCbMEHHOM hopme Mo nouyte, yepes
MHOroyHKLMOHANbHbIN LEeHTP, c NCrnonb3oBaHMEM MHPOPMaLMOHHO-
TeNekoMMYHUKaUnoHHON ceTn «MHTepHeT», odmumnanbHOro camta agMuUHMUCTpauum ropoga
KupoBcka, eguHoro (perMoHanbHOro) noprana rocygapCTBEHHbIX M MyHULMMAnbHbIX YCIyr
(banee — eauHbIM nopTan, pervoHarnbHbI NopTan), a Takke Npu MNPOBEAEHUN FNYHOrO
npuemMa rpaxzgaH.

Mpnem xanob ocyuwiecTBnseTcs No agpecy:

184250, Poccus, MypmaHckast obnactb, ropog Kuposck, npocnekT JleHnHa, aom 16,

Ten.: 8(81531)98700 (npmnémHas),

rpacduk npuema xanob:

noHegenbHuk-nAaTHMUA ¢ 09.00 go 17 yac. 12 muH., o6eneHHbIn nepepbiB ¢ 13.00 go
14.00.

XKano6a moxeT 6bITb NnogaHa 3assutenem Yepe3 MHOroOyHKLUNOHANbHbIN LIEHTP.

Mpy noctynneHumn xanobbl MHOrOYHKUMOHanbHbIM LeHTp obecrneynBaeT ee nepegady
B agMuHucTpaumio ropoga KupoBcka B nopsigke M CPOKW, KOTOPbIE€ YCTaHOBIEHbI
cornaweHneMm O  B3aMMOLEWCTBUM  MeXAy  MHOTOYHKUMOHANbHBIM  LEHTPOM 1
agMuHucTpaumen ropoga Kumposcka (ganee - cornaweHue O B3avMOAEWCTBUM), HO He
nosgHee cregyrowero pabovero gHA co AHA NOCTYNNEHUS Kanobbl.

XKanoba Ha HapyweHue nopsaka npeaocTaBneHUs  FOCYAAaPCTBEHHOW  yCNyru
MHOrOOYHKLMOHANbHbLIM LLEHTPOM paccMaTpuBaeTca agMUHUCTpaumein ropoga Knposcka.

Mpn 3TOM CPOK pacCMOTPEHMUS *anobbl MCUYNCNSAETCA CO AHA permcrtpauumn xanobbl B
agMuHucTpaumm ropoga Kuposcka.

B anekTpoHHON dhopme xanoba MoxeT ObITb NogaHa 3asiBUTENEM NOCPEACTBOM:

- UHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceThn « IHTepHeTy;

- ooMumnanbHOro canta agMmMHUCTpaunmn ropoga Kuposcka;

- pegepanbHON rocygapcTBeHHON MHGOPMaLUNOHHOW cuctemMbl EguHBIN nopTan;

- PernonanbHoOro noprana rocygapCTBEHHbIX U MyHULMNASTbHbIX YCIYT.

Anpeca onsa HanpasneHust Xanob B 9NeKTPOHHOM BUAE:

- e-mail: city@gov.kirovsk.ru

- http://210.gosuslugi.ru.

5.6. XXanoba, noctynuewasa B agMMHUCTpaumio ropoga Knposcka nnu AoSmKHOCTHOMY
nmgy B OpMe  3MIEeKTPOHHOro AOKYMEHTa, MoANeXuT pacCMOTPEHUIO B  MNopsgke,
YCTaHOBIIEHHOM HacToAWMUM PernameHTomMm.

Mpn nogayve xanobbl B 9NEKTPOHHOM hopMe AOKYMEHTbI, YKa3aHHble B nyHKTe 5.8.3.
PernameHTa, moryT 6bITb NpeacTaBneHbl B GOpMe 3NIEKTPOHHbLIX JOKYMEHTOB, MOAMNMCAHHbIX
3MIEKTPOHHOM MNOAMUCBIO, BUA KOTOPOW MNpenyCMOTPEH 3akoHoAaTeNnbCTBOM Poccuickon
depepaummn, Npn 3TOM JOKYMEHT, YAOCTOBEPSAOLLNIA NIMYHOCTL 3aaBuTens, He TpebyeTcs.

5.7. AamnHncTtpaums ropoga Knposcka obecnevnBaer:

- OCHaLlleHMe MeCT npuema xanoo;

- MHpopmMmupoBaHne 3asiBUTENEN O nopsiake obxanoBaHMA peLeHnn N OenNCTBUN
(6e3pencTBusl) opraHoB, NPenOCTaBMAKOLWNX FOCYAAPCTBEHHbIE YCIYrU, UX OOJMKHOCTHbIX
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nvy Mo MyHMUMNanbHbIX CriyXallimx NocpeAcTBOM pa3MeLLeHns MHopMaumm Ha cTeHaax
B MecCTax npefoCTaBNeHUsl roCydapCTBEHHbIX YCNyr, Ha uX oduuuanbHbiX canTax, Ha
pernoHansHOM nopTarne;

- KOHCYNbTMpOBaHWe 3asBuTEner O nopsake obXanoBaHUS peLeHUun U AeUCTBUA
(bespencTBnsl) opraHoB, NPenoOCTaBMAKLWMUX FOCYAApPCTBEHHbIE YCIYrU, UX OOIMKHOCTHbIX
nvy Mo MyHUUMNanbHbIX CAyXawmx, B TOM Yucne no tenedoHy, SneKTpoHHON noyTe, npu
NIMYHOM MpPUEME;

- 3aKkrflyeHWe  cornaweHvM O  B3aMMOAENCTBMM B 4aCTW  OCYLLECTBNEHUS
MHOrOOYHKLMOHaNbHbIMM LIEHTPaMu npuema >kanod 1 Bblgayn 3asBUTENSM pesynbTaToB
paccMOTpPeEHUS Kanob;

5.8. OcHoBaHveM gnst Havyana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanosaHus
peLleHuns " JencTems (6e3pencTBus) agMUHUCTpaLmm ropoga Kuposcka,
npefoCTaBAILWEro rocygapCTBEHHYHO YCryry, ero AOSMKHOCTHBIX UL, SIBASETCA noslyvyeHne
oT 3aaBuTens xanobbl B NMCbMEHHOW hopme (B TOM 4uCre Mpu NIMYHOM MpUeEME) unu B
31IEKTPOHHOM BUae.

5.8.1. [naea agmuMHUCTpauMM nMPOBOOMT JNYHBIA  NpUEM  3asBUTenen no
npenBapuTenbHOM 3anmcu.

5.8.2. 3anucb 3aaButenen NnpoBogMTCA AOSMKHOCTHLIM NMULOM agMUHUCTpauUmMn ropoga
KupoBcka, OTBETCTBEHHbIM 3a [eSfIoNnpouM3BOACTBO, MpU  NUYHOM obpalleHuu, npu
obpalleHnn No SNEKTPOHHON NOYTE UMK C UCMOMb30BaHMEM CPeACTB TeneOHHON CBA3MN.

[omKHOCTHOE nWMUOo, OTBETCTBEHHOE 3a [AeNOonpou3BOACTBO WM OCyLLeCTBrsOLee
3anucb 3asBUTENA Ha NUYHBIA NpUeM, MHOPMUPYET 3asBUTENA O faTe, BPEMEHU, MecTe
npuemMa, SOIMKHOCTN, (haMUNnKn, UMEHU N OTYECTBE AOSHKHOCTHOIO Nuua, OCyLLECTBIISIOWEro
npuem.

Mpn nuyHOM nNpueme 3aaBuUTENb MNpeabsBNseT OOKYMEHT, YO4OCTOBEpPSIOWUN ero
NMYHOCTb. Ha ocHOBaHMM 3TOr0 [OOKyMeHTa [OMKHOCTHOE nuuo, OTBETCTBEHHOE 3a
opraHuM3aumio  JIMYHOrO MNpuemMa rpaxgaH, odqopMAseT KapTOvKy JIMYHOro npuema
rpaxkgaHnHa (B GymMakHOM M (MNun) 3MEKTPOHHOM BMAE) WU 3aHOCUT B HEe coAepxaHue
Xanobbl 3assutens.

5.8.3. B cnyyae ecnu xanoba nogaetcsa 4yepes3 npeacraButensd 3asiBUTENs, Takke
npeacTaBnseTcss AOKYMEHT, NOATBEPXAAoLWMA NONIHOMOYMS Ha OCYLLEeCTBEHNe OeNCTBUN
OoT umeHu 3asBuTens. B kayecTBe [OKyMeHTa, MOATBEPXAAKOLLEro MOSIHOMOYMS Ha
OCYLLeCTBEHNE OENCTBUN OT UMeHN 3asBuUTend, MOXeT BbITb NpeacTaBneHa:

a) odopMneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccunckon depepaumn
AO0BEPEHHOCTb (4N pmnsndecknx nuu,);

6) odhopmneHHaa B COOTBETCTBUWM C 3akoHoAaaTenbCTBOM Poccurckon Pepepaumm
AOBEPEHHOCTb, 3aBepeHHast nevyaTbo 3asBuTend W nognucaHHaa pykoBoaUTENeM
3asButens unu ynosiHOMOYEHHbIM 3TUM PYKOBOAMTENEM NMLIOM (ANS OPUANYECKUX NNLL);

B) KOMUSI pPELLUEHUS O Ha3HayeHun unn ob msbpaHum NUBO nNpukasa O Ha3HaAYeHUU
Ppn3myeckoro nvua Ha OOSMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (u3nyeckoe Ivuo
obnagaet npaBoM AenCTBOBaTb OT MMeHn 3aasntensa 6e3 JoBEepPEeHHOCTH.

5.8.4. 3asBuTenb MMeeT npaBO 3anpocuTb B aaMuHUCTpauuu ropoga Kuposcka
MHOPMaUNIO U AOKYMEHTbI, Heobxoanmble aAns 060CHOBaHNA N pacCMOTPEHUS XKarobbl.

5.8.5. lNucbmeHHble xanobbl rpaxaaH, NPUHATbIE B XOA4E NIMYHOrO npuema, nognexar
permctpauum W pacCMOTPEHUIO B YCTAHOBMEHHOM aAMWHUCTPATMBHbLIM perfnameHToMm
nopsigke. O NPUHATUM NMCbMEHHON Xanobbl 3asBUTENa OOMKHOCTHOE NULO, NPOBOAMBLLEE
NWYHBIA MPUEM rpaxaaH, Npou3BOAUT 3anuCb B KapTOYKE JIMYHOrO npuemMa rpaxgaHuvHa u
nepefaet ee [OO/MKHOCTHOMY nuly, OTBETCTBEHHOMY 3a [Oeronpou3BOACTBO, B TeyeHue
OAHoro paboyero gHs.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a AENONPOMN3BOACTBO, 0653aHO:
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- 3aperucTpmpoBaTb Xanoby B XypHarne;

- otbopMnTb pacnucky o npueme xanobsil;

- nepeaatb xanoby Mnase agMUHUCTpaLMK.

5.8.6. [JOrmKHOCTHOE NULI0, OTBETCTBEHHOE 3a OeSonpon3BOACTBO, B AeHb MOMy4YeHns
NMUCbMEHHOW >anobbl, B TOM YNCIE B 9NEKTPOHHON dhopMe:

- pacneyaTtbiBaeT xanoby, NOCTYNUBLLIYIO B 3NIEKTPOHHOM hOpME;

- peructpupyeTt xanoby, BHOCUT B XXypHan yyeTa BXOASALWMX JOKYMEHTOB: NOPSIAKOBbIV
HOMep 3anucu (BXOAsSLMI HOMeEP); AaTy 1 BpeMs npuema *anobbl C TOYHOCTbIO 40 MUHYTHI;
dhamMunmio n nHMumMansl UMeHN U oTyecTBa (HanmeHoBaHue) 3aaButens; obee KONMYeCTBO
AOKYMEHTOB 1 obLLee KONMYeCTBO SIMCTOB B AIOKYMEHTAX;

- npocTaBngaeT Ha Xanobe wTamn agmuHuUcTpaumm ropoga KupoBcka n ykasbiBaeT
BXOOALWNA HOMEP (MAEHTUYHbBIA NOPAAKOBOMY HOMEPY 3arnucy B KHUMY ydeTa MocTynaroLlen
KoppecrnoHaeHuun); npu nocnegywouwen pabote ¢ xanobonm Ha Bcex 3Tanax ero
paccMoTpeHns obsizaTenibHa CCbifika Ha BXOOALLMIA HOMEP;

- othopmnisieT pacnucky MO YCTAHOBMNEHHOW ¢hopme B OBYX 3K3emnnsipax, OAvH U3
KOTOpblX nepepgaet 3assutento (MpyM MNOCTYNNEHUM [OOKYMEHTOB MOYTOM Hanpasnsdet
3aaBuTento  pacnmcky MNOYTOM B [EeHb perucrpauum xanobbl), BTOPOW 3K3eMnnsap
npuknagbiBaeT K NOCTynuBLLEn xanobe.

Pacnvcka gomkHa cogepxaTtb crnegyoLlyro MHopmaumio:

a) naTta npeacTaBneHns Xanoobl;

0) dhammnnusa n MHMUMansl UMEHN U oT4YecTBa (HanmMeHoBaHue) 3aaBUTens;

B) NnepeyvyeHb JOKYMEHTOB, C YKa3daHMeM UX HauMeHOBaHUS U PEKBU3UTOB;

) KOSIMYECTBO NINCTOB B KAXAOM LOKYMEHTE;

A) BXoOaLWwmMm HoOMep;

e) hamunusa, wnHUUManNbl UMEHNW W OoT4yecTBa W LOSMKHOCTb nvua, MNPUHSIBLLErO
AOKYMEHTbI 1 ero NoAnuchb;

X) TenedgoH, 9NeKTpoHHaa noyTta, Mo KoTopon 3asBUTENlb MOXET Yy3HaTb O cTaguu
pacCMOTPEHNSA AOKYMEHTOB.

[omKHOCTHOE nNULO, OTBETCTBEHHOE 3a [ernonpous3BOACTBO, B TeYeHWe O[HOro
paboyero AHA CO AOHA perncrpaumm xanobbl nepefaeT NPUHATYIO XXanoby C pacnuckon o
NpuHATMK [NaBe agMUHUCTpaLNN.

5.8.7. lMonyynB nucbMeHHyto xanoby 3assutens, MaBa agMUHUCTPAUUKM Ha3Ha4aeT
YNONTHOMOYEHHOE Ha pacCMOTPEHMe xanobbl JOIMKHOCTHOE NULO.

5.8.8. YnonHOMoO4YeHHOe Ha  paccMOTpeHue xanobbl  OOMKHOCTHOE  NULO
paccMatpmBaeT anoby v B criydae ecnv OoBOAbl, U3NOXEHHble B Xanobe, BXoOAT B
KOMMNEeTeHUMI0 agMuHUCTpaumm ropoga KupoBcka noarotaBnvBaeT MNPOEKT pelueHust o6
yOooBneTBopeHnn xanobbl nmbo 06 oTkase B ee YyOOBMETBOPEHMU, a TakKKe MNpPOoeKT
MOTMBMPOBAHHOIO NMUCbMEHHOrO OTBETa O MPUHATOM [NaBon agMWHUCTPaUUU pelleHun O
pesynbTaTtax pacCMOTPEHUS anobbl, U nepegaeT ux Ha noanuck MNase agMUHUCTPaLUUN.

5.8.9. Mo pesynbTatam paccMoOTpeHusa xanobbl [MaBa agMuMHUCTpaUUM NpUHUMaET
O[HO U3 CrefyloLwmnx peLleHni:

1) yooBneTBopsieT Xanoby, B TOM uucne B (popmMe OTMEHbl MPUHATOrO pPeLleHus,
ncnpaeneHnsa OONyLWEeHHbIX agMuHMCTpaumnen ropoga KupoBcka onevaTtok M OwunBoK B
BblAaHHbIX B pe3ynbTate NpefoCTaBfeHns rocyaapCTBEHHOM YCNyrM JOKYMEHTax, Bo3Bparta
3asBUTENIO AEHEXHbIX CPeacTB, B3UMaHMe KOTOPbIX He MNpeayCMOTPEeHO HOpMaTUBHLIMU
npaBoBbiMK aktamu Poccuiickon ®depepaunn, HOPMATUBHLIMKA MPaBOBbLIMW  aKTaMu
MypmaHckon obnacTtu, a Takke B UHbIX dopMax;

2) OTKa3bIBa€eT B Y4OBMETBOPEHNN XKanobbl.

YKasaHHOEe pelleHue npuHmMaeTcs B dopMe akTa agMuHucTpaumm ropoga Knposcka.
He nosgHee pOHA, cregywowero 3a OHEM MNPUHATUA OOHOMO M3 YKas3aHHbIX peLleHud,



[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOWN NOAMMUCHIO:
Brnageneu: TypunHoB Bagum BuktopoBuy

Emenn: mironova@gov.kirovsk.ru

[arta noanucu: 28.06.2019 16:26:13

3asBuTento B NMCbMEHHOM (bOpMe HanpasBnseTcs MOTUBMPOBAHHLIN OTBET O pesynbraTtax
paccMmoTpeHns xanobbl. Mo xenaHnio 3asBuTens OTBET MO pe3yfbTaTaM pPacCMOTPEHUS
Xanobbl MoxeT OblTb NpeacTaBreH He nosgHee [AHA, crnegylowero 3a AHEM MNPUHATUS
peweHusi, B pOpMe 3rEeKTPOHHOr0 [AOKYMeHTa, MOAMNUCAHHOIO 3SIEKTPOHHOM MOAMNUCHIO
YNOMHOMOYEHHOIO Ha pPacCcMOTpPeHMe Xanobbl AOMKHOCTHOIO Nvua agMUHUCTpauun ropoa
KupoBcka BMA KOTOPOW yCTaHOBMNEH 3akoHoAdaTenbcTBoM Poccumnckon degepaumn.

5.9. JXXanoba, noctynumBwas B agmMuHUcTpaumio ropoga Kuposcka, nognexut
PacCMOTPEHNIO [AOIMKHOCTHBIM NULIOM, HagdeneHHbIM MNOSIHOMOYUAMM MO PACCMOTPEHUIO
Xanob, B TedyeHne nsaTHaguatM paboumMx OHENM CO OHA ee peructpauuMud, a B cryyvyae
obxanoBaHus oOTKasa, agMUHUCTpauus ropoda KupoBcka B npueme [OOKYMEHTOB Y
3aasutenda nuMbo B ucCnpaBneHWM [OMyLIEHHbIX OneyaTok M ownboK unm B cnyyae
obXanoBaHUsa HapylleHUs YCTAHOBMEHHOrO Cpoka TakuxX WCNpPaBneHWA - B TeyeHue NATU
pabounx gHen co OHS ee perncrTpaunmn.

OTtBeT Ha >xanoby, nOoCTynNMBLIYKD B aaMUHUCTpauuio ropoga Kuposcka unu
AOSDKHOCTHOMY nuuy B OOpMe 3rfeKTPOHHOro [AOKyMeHTa, HanpaBfiseTtca no agpecy
3MIEKTPOHHOM MOYThbl, YKaszaHHOW B xanobe, B ¢opmMe 3NEKTPOHHOIO [OOKYMEHTa,
NOANUCAHHOIO 3NEKTPOHHOW MNOAMUCHID  YNOSTHOMOYEHHOTO Ha pacCMOTpPeHune >Kanobbl
AOJDKHOCTHOrO nuua u  (Mnn) YnoriHOMOYEHHOr0 Ha paccMoTpeHue anobbl opraHa
(y4ypexaeHusi), BUg KOTOPOW yCTaHOBIMEH 3akoHoaaTenbCcTBOM Poccunckon degepaumm, nnm
B MMCbMeHHOM hopMe Mo NOoYTOBOMY afpecy, YkazaHHOMY B xarnobe.

5.10. B oTBeTe no peaynbTataMm pPaccMOTPEHUs Xanobbl YNOSTHOMOYEHHbIM Ha
paccMoTpeHme Xanobbl JOMMKHOCTHLIM FNINLOM YKa3bIBalOTCS:

- HaMMeHOBaHue opraHa (y4ypexgeHusi), NpeaocTaBnAlLWero MyHULMNANbHY YCryry,
paccMOTpeBLUEro anoby, OOMMKHOCTb, damMunus, UMs, OTYeCTBO (nocrnegHee - npwu
HanMyunm) ero 4OSMKHOCTHOrO fiMua, NPUHABLLErO peLleHne no xanobe;

- HOMep, AaTta, MeCcTo NPUHATUS PELUeHNd, BKIoYasd CBeAEHUSA O LOSMKHOCTHOM nuue,
peweHne unn gencreme (besgencrame) KOToporo obxanyercs;

- amunusa, umda, oT4ecTBO (nocrnegHee - NpW  HanMMuUM) WNKU  HauMeHOBaHWe
3asasutens;

- OCHOBaHUWS AN NPUHATUA peLleHns no xanobe;

- NpUHATOE No Xxanobe pelueHue.

5.11. B cnyyae npusHaHus xanobbl noanexaiwlen yaoBneTBOPEHUIO B OTBETE
3aasuTento gaetca MHpopmaumsa o AeNCTBUAX, OCYLLEeCTBASEMbIX aAMUHUCTpaLmen ropoga
KupoBcka, B Uenax He3aMennMTeNnbHOro YCTPaHEHUs BbISIBMEHHbIX HapyLleHun npu
OKa3aHUM rocygapCTBEHHOW YCRyrk, a Takke MNPUHOCATCA W3BMHEHUSA 3a [OCTaBfiEHHbIE
HeynoOCTBa U yKasbiBaeTCcs MHOPMaUns O AanbHENLWNX OENCTBUSAX, KOTOpPble HEO6X0aMMO
COBEpPLUMTb 3aABUTENIO B LeNax Nofy4YeHnsa rocyaapCTBEHHON YCyru.

5.12. B cnyyae npusHaHus xanobbl He noanexaiwen YOOBMETBOPEHWIO B OTBETE
3aaBuTenNto JalTCa apryMeHTUPOBaHHbIE PA3bsACHEHUSA O NPUYMHAX NPUHATOrO peLleHus, a
TaKke MHopmauusa o nopsiake oGXXanoBaHUSA NPUHATONO pPeLLEHMS.

5.13. B cnyyae ecnun OoBOAbl, U3NOXEHHbIE B Xanobe, He BXOAAT B KOMMETEHLMIO
agMuHucTpauun ropoga KupoBcka, YNOSTHOMOYEHHOE Ha pacCMOTpeHue  kanobbl
AOJDKHOCTHOE Nnuo B TedeHne 3 paboumx OHen co OHA ee peructpaumm obecneymsaeT
HanpasneHne anobbl B YNOSTHOMOYEHHbIA HA €e pacCMOTPEHWe opraH (ydpexaeHue) un B
nMcbMeHHON hopMe NHpopmupyeT 3asaBuUTend 0 NnepeHanpasneHnum xanoobl.

5.14. Mpwn ypoBneTBopeHun xanobbl agMuHUCTpauma ropoga Kuposcka npuHumaeT
ncyepnbiBaoLLMe Mepbl MO YCTPAHEHUIO BbISABMEHHbLIX HapyLleHUn, B TOM 4ucne no Bblgade
3asButenio pesynbTata rocygapCTBEHHOW ycnyrn, He nosgHee 5 paboynx gHenW co AHSA
NPUHATUA peLUeHusl, ecnn UWHOe He YCTaHOBMEHO 3akoHoAdaTenbCcTBOM Poccuinckon
depnepaumn.
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5.15. B cnyyae yctaHOBREHNA B XO4e Unv MO pesynbTatam pacCMOTPEeHUs XanooObl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHApPYLUEHUS UM MpecTynneHus
YNOMHOMOYEHHOE Ha pPacCMOTpPeHue Xanobbl [AOMKHOCTHOE NUUO He3amensMTernbHO
HanpasnseT MMetLmnecs maTepuarnsl B OpraHbl MPoKypaTypbl.

5.16. AgmuHucTpaums ropoga KupoBcka oTkasblBaeT B yOOBMETBOPEHUN Xarnobbl B
cnefyowmx crnydyasx:

- Hanuume BCTYMMBLLErO B 3aKOHHYK CUNY pelleHnsa cyga, apbuTpaxHoro cyga no
Xanobe o ToM e npegMeTe 1 No TeM e OCHOBaHUAM,;

- nogada >anobbl NMUOM, MOMHOMOYMS KOTOPOrO He MOATBEPXOEHbl B MNOpsSaKe,
YyCTaHOBIIEHHOM 3akoHoAaTenbcTBOM Poccunckon degepaumm;

- HanMune peleHna no xanobe, NPUHATOrO paHee B OTHOLUEHUWN TOro e 3asButens u
no TOMY e npeaMmeTy anoobl.

5.17. AgMmunHuctpauma ropoga KupoBcka BnpaBe oOCTaBUTb Xanoby 6e3 oTeBeTa B
cnegywwmx cnyyasx W nopsigke, YCTaHOBIEHHbIX 3akoHO4aTenbCTBOM Poccumckon
depepauymn.

5.18. Ecnu 3aaButens He yAOBNETBOPEH PELLEHNEM, MPUHATBHIM B XOAE PACCMOTPEHUS
Xanobbl, TO pelweHns, MPUHATbIE B pamKax npefoCcTaBfeHUs rocygapCTBEHHOW YCnyru,
MOryT 6bITb 06anoBaHbl B cyaebHOM nopsiake.

MpunoxeHune Ne 1

K aAMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacua Ha 3akntoyeHue
TPyAOBOro gorosopa c nuuamm, He
AOCTUTUMMU BOo3pacTa YeTbipHaaLaTn
neT, ANs yyactus B co3gaHuu u (unn)
MUCMOJIHEHUN (3KCMOHUPOBaHUN)
npousBeaeHnn 6e3 yuwepba 340poBbLIO
U HPpaBCTBEHHOMY pPa3BUTUIO B
opraHusaumsix KnHemartorpacpum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHusauusix, LmpKax c cornacus
oAHoOro u3 poauTtenen (onekyHa)»

(naBe agMUHUCTPaALUK
ropoaa Knposcka
oT

(dbamunus, nms, 0T4ECTBO)

3aperncTpmnposaHHoOro no agpecy.

nacnopT

(cepwusa, HOMep, KOrga u Kem BblaH)
TenedoH
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3asBneHne
A,
(dbamunus, nms, oT4eCTBO)
[oKyMeHT, yOooCToBepSAoLWmnin NMNYHOCTD:

(korga v kem BblgaH)
MecTo xxutenbcTBa
(apgpec mecTta XuTenbcTBa, NOATBEPXKAEHHbBIV pernctpaumnen)

MecTo npebbiBaHNS

(appec mecTta (hakTn4eckoro NpoXXnBaHus)

Mpoluy gaTb cornacue Ha 3aknioyeHve TPyooBOro 4Orosopa ¢ HeCOBEpLIEHHONETHUM

(®PUNO, pata poxxaeHnsa HeCoBEPLUEHHONETHENO)

(nonHoe HauMeHOoBaHWe NpeanpuUsaTUS, opraHnsaummn, kyaa byoet TpyaoycTpoeH
HecoBepLUEHHONETHUN rpaXxaaHnH)
AnNs yyactusa B cO3gaHum u (MnNun) UCNOSTHEHUN (3KCMOHMPOBaHMK) NpounsBeneHuin 6es
yuiepba 340pOBbI0 U HPABCTBEHHOMY Pa3BUTUIO B OpraHM3aumsax KuHematorpadum, Teatpax,
TeaTparbHbIX N KOHLEPTHbIX OpraHn3auusax, umpkax.

« » 20 r.

(noanuchb) (pacwmdpoBka nognucu)

MpunoxeHne Ne 2

K aAMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacus Ha 3aknio4veHue
TPyAoOBOro goroBopa c nmuamu, He
AOCTUrLLIMMU BO3pacTa YeTbipHaguaTu
neT, AnA yyacTtus B co3gaHuu u (unm)
MCcnonHeHUuU (3KCNOHNPOBaHUN)
npounsseaeHnn 6e3 yuwepoba 340poBbIO
U HPpaBCTBEHHOMY pPa3BUTUIO B
opraHusaumsix KnHemartorpadgpum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHusaumsix, UMpKax c cornacus
ofHOro u3 poauTtenen (oneKkyHa)»

(naBe agMUHUCTPaALUK
ropoaa Knposcka
oT

(dbamunus, nms, oT4eCTBO)
3aperncTpupoBaHHOro Nno agpecy:
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nacnopt
(cepusi, Homep, Korga u Kem BblaaH)
TenedoH
Cornacwue
Ha 3aKnoYyeHne TPy4OBOro 4OroBopa C HECOBEPLLUEHHONETHUM (OT 3aKOHHOTO
npeacraBuTens)
A, ;
(dbamunus, nms, oT4eCTBO)
AOKYMEHT, yAOCTOBEPSIOLLMIA NINYHOCTb:
(korga n Kem BblgaH)
npoxwusaroLmim(as) rno agpecy:

(agpec mecTta XuTenbcTBa, NOATBEPXKAEHHbBIV pernctpaumnen)
Jal cornacue Ha 3aknyveHue TpygoBOro [oroBopa C HECOBEPLUEHHONETHUM (en)

(®PUNO, pata poxxaeHnsa HeCoBEPLUEHHONETHENO)

(nonHoe HauMeHOoBaHWe NpeanpuUAaTUS, opraHMsaumu, kyaa éyageT Tpy4oyCTpPOeH
HeCcoBEepPLUEHHONETHUIN rPaXKaaHUH)

ANSA BbINONHEHNA B cBObogHOE OT y4ebHOW OeATenbHOCTU BpeMsda ferkoro tpyaa, He
MPUYMNHSIOLLLErO Bpeaa ero 300pOBbi0 M He HapyLuatoLlero npouecca obyyeHus/ ons yvyactus
B co3gaHum un (uUnm) UCNONHEeHun (SKCNOHMpOBaHWKM) npoumsBedeHun 6e3 yuiepba ero
3[0POBbI0 N HPABCTBEHHOMY Pa3BUTUIO (HY>KHOE NOAYEPKHYTb.

« » 20 r.

(noanuchb) (pacwmdposka noanucu)

NMpunoxeHue Ne 3

K aAMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblpa4va cornacuvs Ha 3akrnr4YeHue
TPyAoOBOro gorosopa c nuuamu, He
AOCTUrLLIMMU BO3pacTa YeTbipHaguaTuv
NeT, AnA yyacTtus B co3gaHuu u (unm)
McnonHeHuu (3KCNOHNPOBaHUN)
npousBeaeHnn 6e3 yuwepoba 340poBbLIO
U HPpaBCTBEHHOMY pPa3BUTUIO B
opraHusaumsix KnHemartorpadgpum,
TeaTpax, TeaTpanbHbIX U KOHUEPTHbIX
opraHusauumsix, UMpKax c corracus
ofiHOro u3 poauTtenen (oneKkyHa)»
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YBEOOMNEHNE
06 oTkase B NpeAoCTaBneHnn rocyaapCcTBeHHoOM ycnyru «Bblgaya
cornacusi Ha 3aknio4YeHne TPyA0BOro A0roBopa C HECOBEPLUEHHONETHUMMUY

(®.1.0., nouToBbIN agpec 3anBUTENS)
O paccmoTpeHun 3asaBrneHus

YBaxaembin (as) !

Balwe oGpalleHne no BONpocy Bblgayun cornacusi Ha 3akrodeHne TpyAoBoro 4oroBopa
C HECOBEPLUEHHONETHUM PaCcCMOTPEHO B agMUHUCTpauun ropoaa Kuposcka.

Coobliaem, 4TO MO pesynbTatam pPacCMOTPEHUs MpeacTaBreHHbIX [OOKYMEHTOB
agMUHUCTpaumen ropoda KupoBcka NPUHATO pelleHne oT

PykoBoautenb /
NnoAnuch paclmdpoBka nognucu

®.1.0. ncnonnutens, Homep TenegoHa

NMpunoxeHue Ne 4

K aAMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacus Ha 3aknio4veHue
TPyAoOBOro goroBopa c nmuamu, He
AOCTUrLLIMMU BO3pacTa YeTbipHaguaTu
neT, AnA yyacTtus B co3gaHuu u (unm)
UCNonHeHUU (3KCMOHNPOBaHUN)
npounsseaeHnn 6e3 yuwepoba 340poBbIO
U HPpaBCTBEHHOMY pPa3BUTUIO B
opraHusaumsix KnHemartorpadpum,
TeaTpax, TeaTpanbHbIX U KOHUEPTHbIX
opraHusaumsix, UMpKax c cornacus
ofHOro u3 poauTtenen (oneKkyHa)»

dopma obpawieHus (xanodbbl) Ha aencTBuA (6esgencTtene) n
pelueHuns, NnpuHATble AaMunHucTpaumen ropona Kuposcka B xoge
npeaocTaBneHus rocyaapCcTBeHHOM yCnyru

B agmuHuctpauuto ropoga Knposcka
O)y
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(AaHHblEe O 3asBuTene: damunms, Msi, OT4ECTBO
(HaMmeHoBaHWe PUANYECKOro nuua),

KOTOpbIM nogaeTcs xanoba,

NOYTOBbLIN UNW ANIEKTPOHHLIN agpec,

Mo KOTOPOMY OOSTKEH ObITb

HanpaBneH oTBeT (agpec puanNYecKoro nuua),
HoMep TenedoHa)

>Kanoba

(ykasbiBaeTcs HaMmMeHOBaHME opraHa u (Mnn) OOSMKHOCTb U (Mnn) damunus, nms n
OTYECTBO MYHULMMANbHOrO CryXallero, pelweHue, nenctene (6es3gencrteme) KOoToporo
obxanyetcs, cyTb 06>anyemMoro peLlueHuns, nencrems (6e3agencrams)

CuuTalo, 4TO AaHHOe pelleHune, aenctene (besgencTeme) HapyLaeT

(ykasblBaeTCcsa HOpMaTUBHbIN NPaBOBON akT NMMBO NpaBa U MHTEPECHI, KOTOpbIE, NO
MHEHMIO 3as8BMTENS, HApYyLLUEHbI peLleHneM, AeNCTBUEM (0e30encTBUEM) MYyHMLMMNANBHOMO
cnyxatuero)

Ha ocHoBaHMW N310XXEHHOro NpoLuy

(pata) (noanuceb) (pacwwmdpoBka nognucum)

NMpunoxeHne Ne 5

K aAMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacua Ha 3aknroyeHune
TPyAOBOro fgoroBopa ¢ nmuamMmu, He
AOCTUrLLIMMM BO3pacTa YeTbipHaguaTu
neT, AnNs yyactvsa B cosgaHuum u (unu)
MUCMOJIHEHUN (3KCMOHUPOBaHUN)
npousBeaeHnn 6e3 yuwepoba 340poBbLIO
U HPpaBCTBEHHOMY pPa3BUTUIO B
opraHusaumsix KnHemartorpadcpum,
TeaTpax, TeaTpanbHbIX U KOHUEPTHbIX
opraHusaumsix, ULMpKax c cornacus
oAHOro u3 poauTtenen (onekyHa)»
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Bnok-cxema nocneaoBaTeNlbHOCTU aAMUHUCTPATUBHbIX
AencTBun (Nnpoueanyp) npeaocTaBrieHUA rocyaapcTBEHHOMN
ycnyru

OG6partenue
3asgBuTEIISA

A 4

[Ipuém u perucrpanus 3asBaeHuUs

O0paboTka MpeACcTaBICHHBIX TOKYMCHTOB

A 4

Orenka nnbopMaIuu, coaepxaiieics B
3asBIEHUHN U TIPEIOCTABICHHBIX TOKYMEHTaX.

A 4

HpI/IH}ITI/Ie peueHusd 0 corjiacus ujim o
HECOTJIaCHMU Ha 3aKJIIOYUYCHUC TPYAOBOI'O0 10r0BOpa €

/ HECOBCPHICHHOJICTHUM \

Brigaua 3asBurento pemieHus IInceMeHHOE yBETOMIIEHUE
0 COIVIACHM HA 3aKIIIOUEHUE 3asBUTENS O HECOTJIACHH Ha

TPYZAOBOIO JOTOBOpPA C 3aKJIFOUYEHUE TPYIOBOTO 10TOBOPA C

HECOBEPILICHHOJIETHUM HECOBEPILIECHHOJIETHUM

NMpunoxeHune Ne 6

K aAMUHUCTPATUBHOMY perfiameHTy
«Bblpa4va cornacuvs Ha 3akrnr4YeHue
TPYAOBOro goroBopa c nmuamu, He
AOCTUTLLMMM BO3pacTa YeTbipHagUaTu
neT, AnA yyactus B co3gaHuu u (unm)
MCMONTHEHNN (3KCMOHNPOBaHUM)
npounsBeaeHnn 6e3 yuwepoba 340poBbIO
U HPaBCTBEHHOMY pa3BUTUIO B
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opraHusauusix KuHemaTtorpaduu,
TeaTpax, TeaTpanbHbIX U KOHUEPTHbIX
opraHusaumsx, LmpKax ¢ cornacus
oAHOro U3 poauTteneun (onekyHa)»

Ne

[MokasaTtenu [OOCTYNHOCTM UM KayecTsa HopmaTueHoe
npegocTaBneHns rocygapCTBEHHON YCIyrn 3HayYeHue nokasartens

[MokasaTenu JOCTYyNHOCTU NpeoCTaBNAEMON YCIyru

1

none4vynTesibCcTtBa

MpoueHT 3asBuTenen,
rpadonkom paboThl otoena oneku "

YyOOBIETBOPEHHbIX 95%

KOHCYJ1bTauun no

MUHYT

MpoueHT 3aaBuTenen, oXunaarLmx 100%

rocygapCTBEHHOW ycrnyrn B odepeam He 6onee 15

npegocrtaBlieEHUo

lMokasaTenu kayecTsa I'Ipe}J,OCTaBJ'IFleMOIZ YCIyrum

1

lMpoueHT [ocToBEpHOCTU MHpopMaumm o 100%
npegocTaBneHnmn rocyaapCTBEHHOM yCryru

2

rocyapCTBEHHOW yCnyru

KonnyectBo KaHarnoB nonyyeHus 6
MHopMaLuM no Bonpocam MNpeAoCTaBreHUs

MpoueHT cnyyaes

rocyfapCTBEHHOW YCIyrn B YCTAHOBIIEHHbIN CPOK
C MOMEHTa npuemMa JOKYMEHTOB

npeaocTaBneHuns 100%

IMpoueHT 060CHOBaHHbIX Xanob 0%

gl|lb

KynbTypoKn 06CnyxnBaHns

MpoueHT 3asBUTENEN,

yOO0BMNETBOPEHHbIX 95%

MpoueHT 3asBUTENENn,
Ka4yecTBOM pe3ynbTaToB Tpyda COTPYOAHMKOB
(npochbeccrmoHansHoe MacTepcTBO)

YOOBIETBOPEHHbIX 100%

MpunoxeHune Ne 7

K aAMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblpa4va cornacuvs Ha 3akrnr4YeHue
TPyAOBOro fgorosopa ¢ nuuamMmu, He
AOCTUrLLIMMU BO3pacTa YeTbipHaguaTu
neT, AnA yyacTtus B co3gaHuu u (unm)
McnonHeHuu (3KCNOHNPOBaHUN)
npounsseaeHnn 6e3 yuwepoba 340poBbIO
U HPpaBCTBEHHOMY pPa3BUTUIO B
opraHusaumsix KnHemartorpadpum,
TeaTpax, TeaTpanbHbIX U KOHUEPTHbIX
opraHusauumsix, UMpKax c cornacus
ofiHOro u3 poauTtenen (oneKkyHa)»
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Cornacue Ha o6paboTKy nepcoHanbHbIX AaHHbIX
ﬂ!
(dbamunus, nms, otyecTso(Npu HanNN4Mn))
3aperncTpupoBaHHLIn (as) No agpecy:

(agpec pernctpaumm Nno MeCTy XUTENbCTBA)
AOKYMEHT, YAOCTOBEPSAOLLNIA JINYHOCTb:

(BnAa, cepusi 1 HOMep, AaTta BblAayn, HaUMEHOBaHWE OpraHa, BblAaBLLEro 4OKYMEHT)

B cooTtBeTcTBUM C TpeboBaHusMU PeaepanbHoro 3akoHa ot 27.07.2006 Ne 152-93 «O
nepcoHanbHbIX AaHHbLIX», a0 CBOE cornacue

(HanmeHoBaHMe opraHnsauunn)
Ha aBTOMaTM3MPOBaHHYI0, a Takke 6e3 ncnonbL3oBaHWUs CPeacTB aBToMaTu3aumm obpaboTky
nepCcoHarnbHbIX JaHHbIX CBOMX U CBOEro pebeHka, a UMEHHO cOop, XpaHeHMe, YTOYHEHNE
(obHOBREHME, M3MEHEHUNE), NCMONb30BaHNe, obes3nuunBaHne, 6NokMpoBaHue, nepegady u
YHUYTOXEHME.

(dbamnnusa, Mmsa, 0OTYECTBO (MPU HaANUYUK), rOA POXOEHNS)

KOTOPOMY ABNAKOCb

(maTb, OTel, 3aKOHHbIN NPeacTaBUTENb)
B uensix obecnevyeHnsa Hanbonee NOSIHOro UCNOSTHEHNA agMUHUCTpauuen ropoga Knposcka
OTAENbHbIX TFOCYAAPCTBEHHbLIX MOMHOMOYMIA MO OMNeKe W MNOoneYnTensCTBY B OTHOLUEHUU
HecoBepLUEHHONETHUX, onpeaeneHHbix 3akoHom MypmaHckon obnactu ot 13.12.2007 Ne
927-01-3MO «O HageneHun oOpraHoB MECTHOMO CcamMOynpaBneHus MyHUUMNAnNbHbIX
obpasoBaHMn CO CTaTyCOM TOPOACKOrO OKpyra MYyHULMNANbHOMO pavioHa oTAenbHbIMU
rocyaapCTBEHHbIMM MOSTHOMOYMSMM MO ONEKe U NONEeYNTENbCTBY».

A pak cornacve Ha OCyWecTBrEHWe criegylowmx OencTBui (onepauun) ¢ Moumu
nepcoHanbHbIMW  AaHHBIMM U MEPCOHarnbHbIMM  OaHHBIMM  Moero pebeHka: cbop;
cucTemMaTmsaumio; HakomnneHue; XpaHeHue, B TOM YUCIEe Ha 3NEKTPOHHbIX HOCUTENsX;
OBOHOBNEHNE; N3MEHEHME; UCMONb30BaHNe; obes3nnumBaHue; 6IOKMPOBaHME; YHUUTOXEHUE;
nepegavy rocygapCTBEHHbIM U MyHULMNANbHBIM OpraHM3auusaM B LeNsX OCYLLECTBEHUS MX
NOJSTHOMOYUNA.

A npouHdopmnposaH (-a), Yto OnepaTtop rapaHTupyeT obpaboTKy nepCoHanbHbIX
AaHHbIX B COOTBETCTBUM C AENCTBYIOLWNM 3aKoHoAaTeNnbCcTBOM Poccunckon degepaumm kak
HeaBTOMaTU3MPOBAHHLIMW, TaK U1 aBTOMATU3NPOBaHHLIMK cnocobamu.

[aHHoe cornacme [encTByeT C MOMEHTa ero noanncaHusi 40 OOCTUKEHMUST Lenen
06paboTKn NepcoHanbHbIX AaHHbLIX UM B TEYEHNE CPOKa XpaHEHUS] MHAPOPMaLIMK.

A yBegomneH (-a) o CBOEM MpaBe OTO3BaTb HacTosiLee corrnacue B Nnboe Bpems.
OT3blB MpOM3BOOUTCS MO MOEMY MUCbMEHHOMY 3asiBIEHWIO B Nopsake, onpenenéHHoM
3akoHogartenscTtBoM Poccuickon ®epepaunn.
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MoaTtBepxxagato, 4TO O3HaKkoMneH (-a) ¢ nonoxeHuamn degepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», NpaBa U 0b6a3aHHOCTM B obnacTwy,
3aLUTbl NEePCOHanbHbIX AaHHbIX MHE Pa3bsCHEHDI.

O6 oTBETCTBEHHOCTU 3a OOCTOBEPHOCTb MnpeacTtaBJIEHHbIX cBeageHnn npeaynpexaeH
(-a).

« » 20 r. / /
(naTa) (noanuceb) (pacwmdposka nognucu)
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