AOMUHUCTPALIA TOPOAA KWPOBCKA C
noaABEAOMCTBEHHOU TEPPUTOPUEMN

NMOCTAHOBJIEHUE
19.06.2019 Ne 822

OO0 yTBepXXAeHUn agMUHUCTPATUBHOIrO pernamMmeHTa no
npeaocTaBneHulo rocygapcTBeHHon ycnyru «Bbigaya cornacus
Ha 3aKJ1lo4YeHue TpyaoBOro AoroeBopa ¢ nMuom, nonyyarwmm
obOLwee o6pazoBaHue U AOCTUNLMM BO3pacTa YeTbipHaauaTu
neT, ANA BbINOSIHEHUA B CBOOOAHOE OT nosy4yeHuss obpasoBaHus
BpeMsi fierkoro Tpyaa, He NPUYMHAIOLLEro Bpeaa ero 340poBbio
n 6e3 ywep6ba ansa ocBoeHUs obpasoBaTesibHOU NporpaMmbl C
corfacusa ogHoro U3 poauTerneun (noneynTtens)»

PykoBoacteysice ®efnepanbHbiM 3akoHoM oT 06.10.2003 r. Ne 131-®3 «O6 obwmx
npuHUMNax opraHMsauMm MeCTHOro camoynpasneHns B Poccunckon depepauumy,
depepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-9®3 «O6 opraHusauun npegoctaBneHus
rocydapCTBEHHbIX M MyHUUMNAnbHbLIX YCMyr», MOCTAHOBMEHWEM agMUHUCTpauMM ropoaa
Kuposcka ot 27.12.2018 Ne 1655 «O6 yTBepxaeHUn nopsgka pas3paboTkm u yTBepaeHus
agMWHUCTPATUBHOIO pernamMeHTa npeaocTaBneHns MyHUUMNanbHbIX YCNyr», YcCTaBoMm
ropoga KupoBcka, B UENsAX MOBbIWEHUA KayecTBa WCMNOMHEHMA W OOCTYMHOCTU
rocydapCTBEHHOM  yCryru, OrnpefeneHust CpoKoB, nocnenoBaTeribHOCTM  OENCTBUN
agMUHUCTPATUBHbLIX — npouedyp Npu  NpedoCTaBNEeHUM  rOCyQapCTBEHHOW  yCnyru
NMOCTAHOBIALO:

1. YTBepauTb npunaraembii agMUHUCTPATMBHbLIA pernameHT no npeaocTaBreHuto
rocyaapcTBeHHOM ycnyrn «Bblgada cornacua Ha 3akniodeHne TpygoBoro 4orosopa ¢ fiMuom,
nonyyatowmm obuwee obpasoBaHne M OOCTUMLMM BoO3pacTa YeTblpHaguaTu neT, Ang
BbINOSHEHUA B CBOBOAHOE OT nonyyvyeHns oO6pa3oBaHWs BpeMsa Jfierkoro Tpyda, He
NPUYNHAIOLWEro Bpeda ero 3gopoBbld U 6e3 yulepba gns ocBoeHusi obpasoBaTernibHOM
nporpaMmmbl C COrfacus 0gHOro U3 poauTenen (noneyunTens)y.

2. HacTtosiwee noctaHoBneHue onybnukoBaTb (06HapogoBaTtb) B rasete «KnpoBCKUN
pabounii» U pasMecTuTb Ha oMuUManNbLHOM CanWTe OpraHOB MECTHOrO CamMoynpaBfeHus B
NHOPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTu MHTepHeT no agpecy: www.kirovsk.ru n B
9NEKTPOHHOW hopMe pernmoHanbHOro Peectpa rocygapCTBEHHbIX M MyHULMNANbHbBIX YCIyr
(dPyHKUWIA).

3. Npu3HaTb yTpaTUBLLMMW CUNY:

3.1. MNocTtaHoBneHne agmuHucTpaumn ropoda Kuposcka ot 23.03.2015 Ne 642 «O6
YyTBEPXKAEHUM aOMUHUCTPATMBHOIO perfameHTa no npefoCTaBfieHUI0 roCy4apCTBEHHON
ycnyrn «Bblgaya cornacus Ha 3aknoveHve TpygoBOro OroBopa C fiMUOM, MOSyYarowmm
obwee obGpasoBaHve M OOCTUMUMM BO3pacTa udeTblpHaguaTy neT, ANnd BbINOSIHEHUS B
cBobogHoe OT nosniyyeHns obpasoBaHUs BpeMs Nerkoro Tpyaa, He NpUYMHAIOLLLErO Bpeda ero
300poBbI0 N 6e3 yulepba ana ocBoeHna obpasoBaTernibHOW NPOrpaMmbl C COrflacust O4HOro
n3 pogutenen (nonevnTens)»;

3.2. locTtaHoBneHne agmuHuctpauuu ropoga Kuposcka oT 12.04.2016 Ne 538 «O
BHECEHUN U3MEHEHUWW B  aAMUHUCTPATUBHbIA  pernaMeHT no  npeaocTaBneHuto
rocygapcrtBeHHom ycrnyrn «Bblgada cornacus Ha 3aknoveHne TpyaoBoro 4oroBopa C fivuom,
nonyyawwmm obuwee obpasoBaHne U OOCTUMLUMM BO3pacTa uYeTblpHaguaTn net, Ang
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BbINOSIHEHUA B CBOBOAHOE OT nonydyeHns obpas3oBaHWs BpeMsa Jfierkoro Tpyda, He
NPUYMHAIOWErO Bpeda ero 340poBbld U 6e3 yulepba ansa ocBoeHus obpasoBaTeribHOM
nporpaMmmbl  C coOrfnacuMss  O4HOroO K3  poauTenen (noneyuTtens)», YTBEPXOEHHbIN
noctaHoBneHnemM agMmuHucTpaumm ropoga Kuposcka ot 23.03.2015 Ne 642».

3.3. locTtaHoBneHne agmuHucTpauum ropoga Kuposcka ot 28.06.2016 Ne 875 «O
BHECEHUN  U3MEHEHUWW B  aAMUHUCTPATUBHbLIA  pernamMeHT no  npeaocTaBreHuto
rocygapcTBeHHoM ycnyrm «Bblgada cornacua Ha 3akniodeHne TpygoBoro 4Oorosopa ¢ Lo,
nonyyarowmm obuwee obpasoBaHWe W OOCTUMLUMM BO3pacTa uYeTblpHaguaTn net, Ang
BbINONHEHNA B cBOOOAHOE OT nonyyveHnss obpasoBaHWA BpeMSA Nerkoro Tpyda, He
NPUYNHAIOLLErO Bpeda ero 34opoBblo U 6e3 yulepba gonst ocBoeHusi obpasoBaTernbHOM
nporpaMmbl  C corflacMss  OAQHOroO M3  poauTenen (noneuuTens)», YyTBEPXOEHHbIN
nocTtaHoBreHnem agmuHucTpaumm ropoga Knposcka ot 23.03.2015 Ne 642».

4. Hactosiee nocTtaHOBMEeHMe BCTynaeT B Cuiy nocne ero oduumanbHoro
onybnvkoBaHus (obHapogoBaHus) B razete «KupoBckun pabouning.

3amecTutens rmaebl agMuHucTpaumm ropoga Knposcka P.H. ETOPOB

YTBEPXOEH

NOCTAHOBJIEHNEM aAMUNHUCTPaLUN
ropoaa Kuposcka

oT 19.06.2019 Ne 822

AOMUHUCTPATUBHbLIU PEFMAMEHT
npenocTaBfieHUsA rocyaapcTBEeHHON yCNnyru
«Bblgaya cornacua Ha 3aKknro4yeHue TpyaoBOro gorosopa c
NUOoM, NoslyyarLwmm odwee obpazoBaHue U AOCTUTLLUM
BO3pacTa YeTbIpHaauUuaTu neT, Ans BbINOSIHEHMSA B cBO6OAHOE OT
nosfiy4yeHus obpasoBaHUA BpeMs fierkoro Tpyaa, He
NPUYUHAKOLWLEro Bpeaa ero 3fopoBbIo U 6e3 ywepba ansa
OCBOEHUA obpa3oBaTesibHOMN NporpaMmMsbl C corriacus ogHoro u3
poauTenen (noneuntens)»

1. O6wume nonoxeHus

1.1. MpeameTom perynmpoBaHuns aAMUHUCTPATUBHOIO pernameHTa no
npenoCcTaBNEHNIO rocygapCTBEHHON ycnyrM «Bblgaya cornacusi Ha 3akniyeHue TPpyaoBOro
Aoroeopa C nvuom, nonydarowmm obuiee obpasoBaHne W OOCTMIUMM  Bo3pacTa
yeTblpHagUaTU NeT, AN BbINOMHEHMsI B CBOOOAHOE OT MonyyYeHusi obpas3oBaHUsA BpeEMS
nerkoro TpyAda, He NPUYMHAIOLLEro Bpeda ero 340poBbko M 6e3 yuwepba ans ocBoeHus
obpasoBaTenbHOW NporpaMMbl C cOrflacus OAHOrO M3 poauTenen (noneuntens)» (ganee -
PernameHT) siBnsietcs 0OOLLECTBEHHblIE OTHOLUEHWS, BO3HWUKaKOLWMe Npu npegocTaBreHnm
rocygapcTtBeHHoOM ycnyrn «Bblgada cornacmst Ha 3akntoveHne Tpy4oBOro 4oroBopa C fvuom,
nonyyarowmm obuwee obOpasoBaHMe W OOCTUMUMM BO3pacTa uYeTblpHaguaTn net, Ana
BbINONHEHNA B cBOOOAHOE OT nonyyvyeHnss o6pas3oBaHWs BpPeMsA Jfierkoro Tpyda, He
NPUYNHAIOLLErO Bpeda ero 340poBbio M 6e3 yuwepba ona ocBoeHusi obpasoBaTesibHOM
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nporpamMmbl C corflacus o4HOro U3 pogurernen (noneynTens)» B Lensx noBbllWeHUs kKadecTBa
npegocTaBfeHnst U AOCTYMHOCTU rocyaapCTBEHHOW YCryrn, co3gaHna KOM(OPTHbLIX YCIOBUIA
Ana  eé€ nonydveHus, onpegeneHvuss NocnegoBaTteNnbHOCTM U CPOKOB  BbIMOSIHEHUS
agMUHUCTPATUBHBIX OENCTBUI (Npoueayp), nopsaka ux BbIMOMHEHUS U POPM KOHTPOnsa npu
npegocTaBneHnn rocyaapCTBEHHOM YCIyru.

1.2. 3aaBuTensiMmn rocygapCTBEHHON YCNyr SBASOTCS:

- nuua, gocTurnx Bospacta 14 net, NpoXueBarLlmne Ha TeppuTopum MyHUUUNanbHOro
obpasoBaHus ropog Knposck (aanee — 3aasutenm);

- poautenu (MHble 3aKOHHble NpeacTaBUTENn) HEeCOBEPLUEHHOMNETHUX, OOCTUTLLIUX
Bo3pacTta 14 net, NpoXuBawwme Ha TeppuTOpUMM MyHULMNAaNbHOro obpas3oBaHWUs ropoa
KupoBsck.

1.3. TpeboBaHus K NOpsAKY NpeaocTaBneHns rocygapCTBEHHON YCIyri.

1.3.1. lMopsaok MHOPMUPOBaAHNSA O NPeaoCTaBEeHNN rocygapCTBEHHON YCIyTn.

MHdopmupoBaHue rpaxgaH O nopsiake npenocTaBrieHnst rocyaapCTBEHHOW YCnyru
OCYLLIECTBMSETCH B BUAE YCTHbIX Y MUCbMEHHbIX KOHCYNbTaLMWN:

- HenocpeacTBEHHO B OTAefNie Oneku W nonevyumTenbcTBa agMUHUCTpauMM ropoja
KupoBscka (ganee — OTgen onekn M nonevuMtenscTsa) Npu SIMMHOM obpalleHuM B Yachl
npuema;

- C UCMNOJSIb30BaHNEM TenedoHHON CBA3N;

- C UCNOJSIb30BaHMEM MOYTOBOW CBSA3M;

- C MCMNOJSIb30BaHNEM 3SIEKTPOHHOM MOYThI;

- nocpeacTsoM nybnukaumm B cpeactaax MaccoBow MHopmauuu;

- Yyepe3 MHOroYHKUMOHAlbHbLIN LEHTP NpefocTaBneHns roCydapCTBEHHbIX W
MyHUUmMnanbHbIX yenyr (qanee — MOLL);

- Ha UHOPMAaUUNOHHLIX cTeHgax OTaena oneku u NoneyYnTenbLCTBa.

NHdopMaumoOHHble  CTeHObl AOMKHblI  OblTb  MakCMManbHO 3aMeTHbl, XOPOLLO
npocmaTpuBaemMbl U YHKUMOHAmNbHbLI. TeKCT Matepuanos, pasMmellaeMblXx Ha cTeHaax,
AOIMKeH OblTb HaneyaTaH yaobHbIM ANA YTEHUS WPUATOM, OCHOBHbIE MOMEHTLI U Hanbornee
BaXKHble MecTa BbleneHbl;

- C ucnornb3oBaHueM ceTn IHTepHeT, B TOM yucne:

1) Ha odmuManbHOM calTe OpraHOB MECTHOro camoynpasneHus ropoga Kuposcka:
www.Kirovsk.ru;

2) c ucnonb3oBaHWeM enepanbHON rocygapCTBEHHON cuctembl «EAuHBIMG nopTan
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr (yHKUMIA)» (danee — EguHbIn nopTtan);

3) ¢ ucnonb3oBaHneM PervoHanbHOro noprana rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr (http://51.gosuslugi.ru) (qanee — PermoHanbHbIi nopTan);

1.3.2. CBegeHna 0 MECTOHaXOXOEHUN, KOHTAKTHbIX TenedoHax, a Takke CBeAEeHUs O
rpacmke pabotel OTAaena onekn n NnonevynmTenbLCTBa, Yacax npuemMa rpaxgaH HadanbHUKOM U
cneunanuctamm OTaena onekn 1M NoneynmTenbCcTBa pas3MmellarnTcs Ha oduumnanbHOM canTte
OpraHoB MeCTHOro camoynpasrieHuss ropoga Kuposcka no agpecy: www.kirovsk.ru B
pasgene «CTpykTypa oOpraHoB MeCTHOro camoynpasneHus» - «OTgen onekn wu
noneynTenbCTBay.

MecTtoHaxoxaeHne OTaena onekn u noneyvnTenbCcTea:

184250, MypmaHckas obnactb, r. Kuposck, np. JlennHa, 4.18, 3 atax.

Homepa TenedoHoB gns cnpaBok (koHcynbTaumn): 8(81531)5-52-75; cakc Otaena
onekun n nonevntenbcTea 8(81531)5-52-75. Agpec aneKkTpoHHOW NOoYTbl HaYarnbHWKa oTAena
onekun n nonedntenscrtea: fedina@gov.kirovsk.ru

Mpaduk (pexnm) pabotbl OTAena onekn n noneYnTenbLCTBa:

MoHepenbHuK, YeTBepr 9.00 — 18.00

BTopHuk, cpega 9.00 — 17.12
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MepepbiB Ha 06e413.00 — 14.00

MatHuua 9.00 — 14.36 (6e3 nepepbiBa Ha 06epn)

Cyb66oTa, BockpeceHbe BbixoaHble AHN

Mpuem rpaxgaH noHegernbHUK, YetBepr 15.00-18.00

Ha WHTepHeT-canTe agMuHucTpaumm ropoga KupoBcka pasmellaetcs crefgywouias
obasaTenbHas MHopMaLms:

- NOYTOBLIN U hakTuyecku agpec OTaena onekn n NonevYnTensLCTBea;

- rpadouk (pexum) pabotel OTAENa ONEKN N NONEYNTENBLCTBA,

- rpadmk npuema rpaxgaH HadanbHUKOM W creumanuctamm OTgena onekn wu
noneynTenbLCTBa;

- (hamunun, nmeHa, oTyecTBa OOMMKHOCTHbLIX NUL, OTBETCTBEHHbLIX 3a NpefocTaBlieHne
MYHULMMNANbHON YCNyru, Homepa cnyxebHbix TenegoHoB;

- PEeKBU3UTbl HOPMAaTMBHbLIX MPAaBOBLIX aKTOB, Perynupylwmnx npegocraBneHne
MYHULIMNANbHON YCNYru;

- NOSIHasA BepPCUSA HACTOALWEro agMUHUCTPATUBHOIO perfiameHTa.

1.3.3. OcHoBHble TpeboBaHNA K MH(POPMUPOBAHMIO 3aUHTEPECOBAHHbIX NNLL:

- JOCTOBEPHOCTL NpefocTaBnsseMon nHopmMauuu;

- MONHOTa MHPOPMUPOBAHNS;

- YETKOCTb U3NOXEHWS;

- HarNagHoOCTb POPM NpeaocTaBneHns nHpopmaumm;

- JOCTYNHOCTb NOMYyYeHNa MHopMauun rpaxxgaHamu;

- ornepaTMBHOCTb NpeaocTaBneHns MHopMaLumu.

Mpn oTeBeTax Ha Tene(OHHbIE 3BOHKM W YCTHble obpalleHusi, OOSMKHOCTHble fvua
Otgena oneku n nonevYnTenbCcTBa, OTBETCTBEHHbIE 3a NpefoCTaBrieHne rocyaapCTBEHHOM
ycrnyru, nogpobHO M B BEXIIMBOM (KOPPEKTHOM) chopme MHMpOpMUPYOT obpaTMBLUMXCA MO
WMHTEpEeCYoLWMM UX BOMpocam.

OTtBeT Ha TenedOHHbIM 3BOHOK AOSMKEH HAYMHATBCA C MHpopMauMm O HaMMeHOBaHUU
opraHa, B KOTOPbI MO3BOHWUN TpaXxgaHwH, aMunnun, MMEHW, OTYECTBE U LOMMKHOCTU
AOJDKHOCTHOIO Nnua, NPUHABLLErO TeNedOHHbIN 3BOHOK.

MpyM HEBO3MOXHOCTM [LOMMKHOCTHOrO nuua, MPUHSABLLENO 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MOCTaBfIEHHbIE BOMNPOCHI TeneOHHbIN 3BOHOK A0S/MKeH ObiTb nNepeagpecoBaH
(nepeBeneH) Ha gpyroe OOMKHOCTHOE NMLO, UK e 0bpaTuBLLUEMYCS FpaXXaaHWHY OOKEH
OblTb COOOWEH TenegOHHbIN HOMEP, MO KOTOPOMY MOXHO MOMAyYnTb Heobxoaumyro
MHdOpMaLunIo.

B cnyyae ecnu ana nogrotoBku oTBeTa TpebyeTca NpoOormkuTenbHoOe BpeMm4,
AOJDKHOCTHOE UL, MPUHABLLEE 3BOHOK, MOXET MpedsioXUTb 3auHTEpPeCOBaHHbIM Ivuam
obpatntbca 3a HeobxogMmon nHdopmaumen B NMCbMEHHOM BUAe, NMBO HasHa4uTb Apyroe
yaobHoe AN 3anHTepecoBaHHbIX NN, BPEMSA ANS YCTHOro MHAOPMUPOBAHUS.

lMucbmMeHHble obpalleHna o nopsagke npenocTaBneHusl rocygapCTBEHHOW yCnyru
paccMmaTpmBaloTCsa AOSMKHOCTHbIMK nvuammn OTgena onekn n nonedYntenscTBa, B CPOK, He
npesblwatowmin 30 gHen co AHSA perncTpaumm NMCbMEHHOro obpatleHus.

Bpemsa oxuaaHua nu4HOro npuema 3avHTepecoBaHHbIM JIMLIOM JOSTKHO COCTaBMsATb He
oonee 15 MuHyT. lpn 3aToM [orkeH ObITb obecnevyeH nNpueM BCeEX MPUCYTCTBYHOLLMX
notpebutenen rocygapCTBEHHON YCNyru.

2. CtaHpapT npeaocTtaBlieHUs rocyfapCTBEHHOW yCnyru

2.1. HanmeHoBaHve rocygapcTBeHHOM ycrnyrn — «Bblgaya cornacus Ha 3akroyeHue
TPYAOBOro Aorosopa C nvuoM, nonyyarowmm oblee obpasoBaHme 1M OOCTUILMM BO3pacTa
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yeTblpHagUaTM neT, ANns BbINOMHEHMS B cBOGOAHOE OT nonyveHnsa obpasoBaHus Bpems
nerkoro TpyAda, He NPUYMHAIOLLEro Bpeda ero 34opoBbio M 6e3 yuwepba onsi OCBOEHMS
obpasoBaTtenbHOM NporpamMmMbl C COrnacust 0OHOro U3 poauTenen (NoNevYnTens)».

2.2. [MpepoctaBneHne rocygapCTBEHHOM YCINYrnM OCYLWEeCTBNAeT OoTaen onekun u
nonevynTensCcTBa agMuUHUCTpauus ropoga Kuposcka.

KoHeuHbIM pe3ynbTaToM NpeaocTaBrieHns rocyaapCTBEHHOM YCNyrn ABASETCS:

- Bbl4a4a corrnacus Ha 3akroyeHme TpygoBOro 4oroBopa ¢ HeCOBEPLLUEHHONETHUM,

- 0OTka3 B Bblgade cornacMd Ha 3akni4yYeHne TpygoBOro goroeopa cC
HEeCOBEPLLUEHHOMNETHUM.

2.3. Cpoku npeaocTaBreHnsi rocyaapCTBEHHOW YCRyru:

2.3.1. Bblgaya cornacusi Ha 3akritoMeHne TpyaoBOro oroBopa C HECOBEPLLUEHHONETHUM
nnbo oTKa3 B Bblgaye cornacus BblgaeTcs 3asBuTento He nosgHee vyem yepesd 15 pabounx
AHEN C naTbl perncTpaunmn 3asBneHms o NpeaocTaBneHnn yenyru.

2.3.2. MakcumarnbHbI CPOK OXUAAHUS B oYepeau npu nopgavye [OOKYMEHTOB Ha
nonyyYeHne rocyaapCTBEHHOM YCnyrM W Npu MNONyyYeHUn ee pes3ynbTaToB He [OSKEH
npesbiwaTtb 15 MUHYT.

2.3.3. Peructpauma 3asaBfneHna O NpefocTaBfeHun rocygapCTBEHHOM  YCryrn
OCYyLIEeCTBNAETCA B [A€eHb npuemMa 3asBfneHusi C [AOKyMeHTamu, O06SA3aHHOCTb No
npeaocTaBfEHNIO KOTOPbIX BO3MOXEHA Ha 3asiBUTENS.

24. HopmaTuBHble npaBoBble aKThl, perynupyoLime npegocTasrieHne
rocyapCTBEHHOM YCIyru.

lNMpepocTtaBneHne rocyaapCTBEHHOW YCMyrM OCYLIECTBMASETCA B COOTBETCTBUM CO
crnegyroLwmMm HOPMaTUBHBIMU NPABOBbLIMU aKTaMM:

— KoHcTutyuus Poccuiickorn ®enepaunn?;

— paxpgaHckuin kogekc Poccuiickon ®enepaunmn?,

— CemeliHbilt kogekc Poccuiickon ®enepaunmns;

— Tpynosoii kogekc Poccuiickon degepaummn?;

— ®epepanbHbin 3akoH oT 06.10.1999 Ne 184-903 «O6 obLumx NpuHUMNax opraHM3aumm
3aKoHoAaTeNbHbIX (MPeACTaBUTENbHbIX) U UCMOMHUTENbHBLIX OPraHOB rOCYy4apCTBEHHON
BrnacTu cyobekToB Poccuiickon Penepauumn»>;

— ®epnepanbHbi 3akoH oT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMNax opraHmsaumm
MEeCTHOro camoynpasrneHus B Poccuiickon ®eanepaumm»®;

— depepanbHbI 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» /;

— depnepanbHbI 3akoH oT 24.04.2008 Ne 48-03 «O6 oneke v nonevmTenscTeex»?;

— ®epepanbHbii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHumsaumm npegoctaBfeHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr»®;

— O®epepanbHbin 3akoH oT 02.05.2006 Ne 59-d3 «O nopsgke paccMoTpeHus
obpalleHuit rpaxxaaH Poccuiickorn denepaunn»io;

1 «Poccuiickas raseta», 25.12.1993, Ne 237;

2 CobpaHue 3akoHoaaTtenbcTtBa PP, 05.12.1994, Ne 32, cr1. 3301;
3 CobpaHue 3akoHoaaTtenbcTea P, 01.01.1996, Ne 1, cT. 16;

4 CobpaHue 3akoHogaTtenbcTea P®, 07.01.2002, Ne 1 (4. 1), cT. 3;
5 CobpaHue 3akoHoaaTtenbcTBa PD, 18.10.1999, Ne 42, c1. 5005;
6 CobpaHue 3akoHoaaTtenbcTBa P®, 06.10.2003, Ne 40, cT. 3822;
” Poccuickas raseta, Ne 165, 29.07.2006;

8 CobpaHue 3akoHoaaTtenscTBa P®, 28.04.2008, Ne 17, cT. 1755;
9 CobpaHue 3akoHoaaTtensbcTea PP, 02.08.2010, Ne 31, cT. 4179;
10 Cobpanune 3akoHogaTenscTea P, 08.05.2006, Ne 19, cT. 2060;
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— 3akoH MypmaHckon obnactu ot 13.12.2007 Ne 927-01-3MO «O HageneHun opraHos
MECTHOro camoynpasfneHnsa MyHuumnanbHbiX 0bpa3oBaHMi CO CTaTyCOM FOPOACKOro OKpyra
MYHULUMMNANbHOMO panoHa OoTAeNlbHbIMW FOCY4apCTBEHHLIMU MOSTHOMOYMAMM MO OMneke u
noneynTenbcTBy»!;

— YctaB MyHuuunanbHoro ob6bpasoBaHus ropoa KupoBck € noaBeaoMCTBEHHOW
TeppuTtopuen (NpuHat CoBeToM AenyTaToB MyHMUMNanbHOro obpasoBaHus ropo Knposck ¢
noaBenoMCTBEHHON TeppuTopuert ot 10.10.2006 Ne 67)%2.

2.5. llepeyeHb AOKYMEHTOB, HEOOXOOUMbIX ANS NpPeaoCTaBreHUss rocyaapCTBEHHOM
yCnyru.

2.5.1. [Ina nonyyeHus rocygapcTBeHHoW ycnyrn 3aasutenb npegoctaesnsget B Otaen
OneKkn M noneynmTenbCTBa 3asiBfieHMe, copepxawee npocbby O Bblgade cornacum Ha
3aKknyeHne TpyaoBOro 4OroBopa C HECOBEPLLUEHHONIETHUM COrfacHo npunoxeHuno Ne 1 k
HacTosilwemy PernameHTy (nanee — 3asaBneHue).

Kpome Toro, ons npegocraBneHnsa rocyaapCTBEHHOM yCnyrn Heobxoammbl crnegyrome
AOKYMEHTbI:

a) Konus JOKyMeHTa, YAOCTOBEPSOLWEro NIMYHOCTL 3asaBuTens — nacnopT rpaxgaHuHa
Poccuinckon ®epgepaunu;

0) cornacme ogHoro 13 pogutenen (3aKkOHHOro NpeacTaBUTENsl) HECOBEPLLEHHONETHErO
Ha 3aKniYeHne TpyooBOro [OroBopa corfacHo npunoxeHuto Ne 2 Kk HacTosiwemy
PernameHTy;

B) KOMWsi CBMAETENBbCTBA O POXAEHWUMN HECOBEPLLUEHHOMNETHETO;

r) cBegeHusi 06 yCrnoBusAX n xapaktepe TpyaoBOW AeATENbHOCTY;

A) Konusi [OKYMeHTa, NoATBEPXOANLWEro YCTaHOBMEHME MNONevyMTenbcTBa Hag
HEeCOBEPLUEHHONETHUM (NPU HaNU4nn);

e) cnpaeka 06 06y4eHUn B o6pasoBaTenibHOM yypexaeHum pebenka.

2.5.2. 3asBneHne, a Takke OOKYMEHTbI, YKasdaHHble B MOAMNYHKTaX «a-e» nyHkra 2.5.1
HacTosilero PernameHTa, moryT 6biTb NpeacTtaBneHbl B hOpMe 3NEKTPOHHbIX AOKYMEHTOB,
NnopsiAoK  OOpMNEHNa KOTOpbIX OnpedenseTcs HOPMaTMBHbIMU MPaBOBbIMK  akTaMu
MpaesutensctBa Poccuickon ®egepaunm n (unn) MNMpasutensctea MypmaHckon obnactu, u
HanpaeneHbl B agMuHuUCTpaumio ropoga KupoBcka ¢ mMcnonb3oBaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHBIX ceTeln o0uwero nonb3oBaHus, B TOM uucne cetn WHTepHer,
BKkNtoyasa PervoHanbHbIi nopTan.t?

2.5.3. O64a3aHHOCTb MO NpeadoCcTaBneHno JOKYMEHTOB, YKa3aHHbIX B NOANYHKTaX «ay,
«B6», «By», «r» nyHKTa 2.5.1 HacTosiwero PernameHTa, BO3foXeHa Ha 3asiButens.

Otaen onekn n nonevnTenbCcTBa B NOpPsiAKe MEXBEeLOMCTBEHHOro WMH(OpPMaLNOHHOro
B3aMMOOENCTBUSA, B TOM YMCNE NPU HANNYUN TEXHUYECKON BO3MOXHOCTU, C UCNOSIb30BaHMEM
€[0VHON CUCTEMbl MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aWMOAEWCTBUS, 3anpalivBaeT B
COOTBETCTBYHOLUNX OpraHax (OpraHu3auunsax) AOKYMEHTbI, YKasdaHHble B NOOMNYHKTAX «4», «e»
nyHkTa 2.5.1. HacTosiwero PernameHTa, KOTOpble He SIBNAOTCA LOKYMEHTaMn 06s3aHHOCTb
No NpeaoCcTaBNeHNIo KOTOPbIX BO3MoXeHa Ha 3aaButens’?,

11 «MypmaHckuin BecTHuk», 19.12.2007, Ne 24, cTp. 7;

12 «Knposckuin Pabounii», Ne 3, 18.01.2007, c. 11-17.

13 Hopma peincTByeT ¢ gaTbl BCTYMNNEHNUS B CUITY U3MEHEHWUI B HOPMaTUBHbIE NPaBOBbIe
aktel Poccuinckon ®epepauumn n (unn) MypmaHckon obnactu, onpegensioolime nepeveHb
AOKYMEHTOB, MNpeACTaBnseMblX 3asBUTenem, B 4Yactu obecnedeHuss BO3MOXHOCTM [AJis
3aaBuTenen nogaym 3asBneHns U UHbIX JOKYMEHTOB B 3f1IEKTPOHHOM BUAE.

14 Hopma peincTByeT ¢ AaTbl BCTYMNNEHUS B CUITY U3MEHEHWUIA B HOPMAaTUBHbIE NPaBOBbIe
akTbl Poccunckon depepaumm n (unm) MypmaHckon obnactu, onpegensiowme nepeyeHb
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2.6. lNepeyeHb OCHOBaHMM ONA OTKa3a B nNpuemMe LOKYMEHTOB, HeobXxoauMbIX Ans
npegocTaBfeHnsi rocyaapCTBEHHOW YCIyru.

OcHoBaHUN Onga oTkasa B NpuemMe OOKYMEHTOB, HEOOXOoAUMbIX Ans NpefocTaBfeHus
rocygapCTBEHHOW yCnyru, He NpegyCcMOTPEHO.

OcHoBaHueM 55 0TKasa B NpueMe OKYMEHTOB B 3fIEKTPOHHOM BUAE SABMASETCS:

- nognucaHne OKYMEHTOB HECOOTBETCTBYHOLLMMUN INEKTPOHHBIMU NOANUCAMMN;

- HeJEeNCTBUTESbHBIN CTaTyC CePTUPUKATOB 3MEKTPOHHBIX NOANUCEN HA LOKYMEHTaX;

- HENOAMMHHOCTb 3NEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBUE 3NEKTPOHHOM MNOAMNUCH;

- HanuMyue B 3NEKTPOHHbLIX AOKYMEHTAX U3bsHOB, KOTOPbIE HE MO3BOMSAT O4HO3HAYHO
NCTOSIKOBATb UX COAEpPKaHUE.

2.7. lNepeyeHb OCHOBaHWI ONA OTKasa B NpefoCTaBeHnn rocyLapCTBEHHOW YCyru.

OcHoBaHveM ans oTkasa B MNpefoCTaBNeHUU rocyaapCTBEHHOM YCIyrn SABNAKOTCSA
HenpegocTaBneHne 3asBUTENeM  NPeayCMOTPEHHbIX  MNyHKTOM  2.5.1  HacTtoswiero
PernameHTa OOKyMeHTOB, 00513aHHOCTb MO MNPEeOOCTaBfIEHUIO KOTOPbIX BO3MOXeHa Ha
3aasutens, nMbo HanMune B HUX HEQOCTOBEPHOW MHApOPMaLINW.

PeweHne 06 oTkasze B npegocTaBfieHMM rOCYyOapCTBEHHOW ycnyrM [OBOAUTCA A0
3aaButena B NUCbMeHHOMW dopme B TeyeHne 3 paboumx OHEW COo OHA nognucaHus
(npunoxeHue Ne 3).

2.8. llepevyeHb OCHOBaHWU OS11 NPUOCTAHOBNEHNSA NPeaoCTaBlIEHNS rocy4apCTBEHHON
ycnyru.

OcHoBaHus NPUOCTaHOBIIEHNS npenocTaBneHus rocygapCTBEHHOM ycrnyru
OTCYTCTBYIOT.

2.9. Paamep onnatbl, B3UMaemMou ¢ 3aaBUTENSA NpU NpeaocTaBneHnn rocygapCTBEHHON
ycnyru.

lMpepocTaBneHne rocygapCTBEHHON YCIyrn ocyLlecTBnsieTca 6ecnnaTHo.

2.10. TpeboBaHus kK MecTaM NpegoCTaBNeHUs rocygapCTBEHHON YCIyri.

2.10.1. [JOCTYynHOCTb MOMELLEHUNA, B KOTOPbIX NPeaocTaBseTCs rocyaapCTBEHHas
ycrnyra, a UMEeHHO: BXo4a M BbIXo4a U3 HUX, MecTa Ans OXuaaHud, 3anofiHeHUS 3anpocoB O
npenoCcTaBNeHMM TOCy4apCTBEHHOW YCNyrn, UHAOPMUPOBAHUA W MNpuemMa nonyyaTtenemn
rocygapctBeHHom ycnyrn, - obecnedymBaeTcs B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaumm o coumarnbHOM 3awmTe NHBanMaos.

2.10.2. B nomelleHun gns oxmgaHus obopyaoBaHbl MH(POPMaLMOHHbIE CTeHAbl, Ha
KOTOPbIX pas3melleHbl JOKYMEHTbI C MCYepnbiBaKOLWEN NMHpOopMaumMen nNo npeaocTaBreHMIo
rocygapCTBEHHOW yCnyru cornacHo nyHkTy 1.3 HacToswero PernameHTa.

2.10.3. Tlpuem 3asBuTenem ocyulectensetrca B kKabuHetax Otgena onekn u
nonevyntenscTea, ob6opyaoBaHHbIX MHAPOPMALMOHHBIMX Tabnuykamu C ykasaHuem Homepa
kabuHeTa, paMunum, MMeHU, OTYECTBA MYHULMMNANbHOIO CRyXXallero, OCYLLECTBISKOLWEro
npuem, SOMOMHUTESbHBIM CTOMOM U CTYNbAMMU A5 NPeoCTaBNeHUs KOHCYNbTaumu, npuema
0POpPMIEHHbIX JOKYMEHTOB.

2.10.4. Bce nomeweHua OTgena onekn n nonevyntenbcTBa COOTBETCTBYIOT CaAHUTapPHO-
3NNOEMUONIOTMYECKMM MpaBunaM U Hopmam, a Takke TpeboBaHMsIM MPOTUBOMOXAPHOWN
©e3onacHocTu.

2.10.5. Paboune mecta MyHMUMNAnbHbIX CAYXaLlMX, y4acTBYOLNX B NpegoCcTaBneHmum
rocygapCTBeHHOW ycrnyrn, o6opyayrTcsa nepcoHanbHbIMKU KOMMNbOTEPaMu ¢ obecneyeHHbIM
goctynom K cetu VIHTepHeT, HeobGxoauMbiM  WMH(POPMAaUMOHHbIM  6Gasam  OaHHbIX,
MHPOPMALMNOHHLIM NPAaBOBbIM CUCTEMaM, MevyaTallwmMMm W CKaHUPYHOLMM YCTPOUCTBaM,

OOKYMEHTOB, MNpeacTtaBndeMblX 3adBUTENEM, B 4acCTu obecnevyeHnss BO3MOXHOCTU Ons
3aaBUTENEN NOJAYM 3asBNEHNA U NHBIX OOKYMEHTOB B 3JIEKTPOHHOM BUae
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OOIMKHbI  UMETb  OYHKUMOHanbHyto  Mebenb, TenegoHHY CBA3b, KaHLUenspckue
NPUHaLNEXHOCTN.

2.10.6. TllomeweHna aOnsa oXxugaHua B odepean ONA MNOSydeHUs KOHCynbTauuu,
npefocTaBfeHns  OOKYMEHTOB  MyHMUMMNANbHOMY  criyxawemy, OTBETCTBEHHOMY 3a
npegocTaBneHne rocygapCTBEHHOW YCNyrn, uUnu nonyyeHns OdOPMIEHHbIX OOKYMEHTOB
060opyaoBaHbI CTYNbAMM.

2.11. NokasaTenun JOCTYNHOCTU N Ka4yeCcTBa NpeaoCcTaBNeHns rocygapCTBEHHON YCIYru.

211.1. CocrtaB nokasaTenem [JOCTYNHOCTM M  KayecTBa nNpenoCTaBleHus
rocygapCTBeHHOW ycnyrm nogpasgensieTcs Ha [OBe  [PYMnbl:  KONMYECTBEHHbIE W
KayeCTBEHHbIE.

2.11.2. B rpynny Konu4ecTBeHHbIX Noka3aTenen JOCTYMHOCTU BXOAAT:

- rpadpuk pabotbl OTaena onekn 1 NONeYnTENbCTBA;

- BpEMS OXngaHus npuema no BoOnpocy OKkasaHWs rocyaapCTBEHHOM YCyri.

2.11.3. B 4ncno ka4yecTBEHHbIX NOKa3aTenen 4oCTynHOCTU BXOOAT:

- JOCTOBEPHOCTb UHGIOPMaLUKM O NpeaocTaBneHnn rocyaapCTBEHHON YCNYru;

- KONMUYeCTBO KaHamnoB MofyvYeHus WHopMaumm no Bonpocam npeaocTaBneHns
rocyapCTBEHHOM YCIyru.

2.11.4. B rpynny KONMYeCTBEHHbIX MOKa3aTerlen OLEeHKM KayecTBa npeaocTaBlieHUs
rocygapCTBEHHOW YCNyrn BXOOAT:

- cobrnogeHne CpoKoB NpeaoCcTaBeHNs rocy4apCTBEHHON yCnyru;

- KONU4ecTBO 0OOCHOBAHHBIX *anob.

2.11.5. K kauecTBeHHbIM NokasaTensm OLEHKN Ka4ecTBa OTHOCATCSA:

- KynbTypa obcrnyxmnBaHus (BEXNNBOCTL);

- Ka4yecCcTBO pe3ynbTaToB TpyAa MyHMUMNAnbHbIX Ccriyxawmx (npodeccuoHanbHoe
MacTepcTBO).

2.11.6. TllokasaTenn OOCTYNHOCTM W KayecTBa MNPenoOCTaBMEHUs rocygapCTBEHHOM
YCINyrn 1 UX 3Ha4YeHns npmeeneHbl B npunoxeHun Ne 6 kK Hactosawemy PernameHTy.

2.12. lNMpouune TpeboBaHMs K NpeaoCTaBneHN0 roCyaapCTBEHHOM YCIyTN.

2.12.1. 3aaBneHns n OOKYMEeHTbl, yka3aHHble B NyHKTe 2.5.1 pasgena 2 HacToswero
PernameHTa, 0683aHHOCTb MO NPeOCTaBMEHUIO KOTOPbIX BO3MOXeHa Ha 3aaButend, MoryT
ObITb NOAAHbI:

- INYHO 3asBUTENEM UNK ero npeacrtasutenem nytem obpaiieHua B OTaen onekun u
nonevynTensLCcTBa;

- Yyepe3 MHOro(PYyHKUNOHANbHbIN LIEHTP;

- B 9JIEKTPOHHOMN (hopme C UCNOSIb30BaHNEM UHAOPMALNOHHO-TENEKOMMYHUKALNOHHOMN
cetn WMHTepHeT 4yepe3 odumumanbHbli CalT OpraHOB MECTHOro camoynpaBfieHusi ropoga
Kuposcka: www.kirovsk.ru;

- C wucnonb3oBaHneM EpuHoro noptana (gosuslugi.ru), a Takke PernoHanbHOro
noptana (51gosuslugi.ru).

212.2. bBbnaHkn  (9neKkTpoHHble  OpPMbl)  OOKYMEHTOB, Heobxoaumbix  Ang
npefocTaBfieHnsl rOCyAapCTBEHHOM YCryry, pasMelleHbl B 3fIEKTPOHHOM BuAe Ha
odomuManbLHOM canTe OpraHoB MEeCTHOro camoynpasneHus ropoga Kuposcka, Ha EgnHom
nopTtane, Ha PermoHansHoM nopTarne.

2.12.3. Tlpun obpaweHun 3a npegocTaBrneHNEeM TrOCygapCTBEHHOW YCnyrm C
NCnonb3oBaHMEM MHGOPMALVNOHHO-TENEKOMMYHUKALUNOHHLIX ceTen (aanee - TKC) obuwero
Nnosfib3oBaHUsA, B TOM 4ucrie cetn NHTepHeT, 3asdBrneHne noanncbiBaeTcsl COOTBETCTBYIOLLEN
AMNEeKTPOHHOM NOAMUCBHID B COOTBETCTBUM C MocTaHoBreHneMm [lpaButenbctBa Poccumnckon
®epepaumm ot 25.06.2012 Ne 634 «O Bmpax SNEKTPOHHOM NOAMUCKU, UCMNOSIb30BaHWUE
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KOTOpbIX AonyckaeTcs npu obpalleHnn 3a Nony4yeHneM rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr» 1o,

2.12.4. Tpn obpaweHnn 3aaBuTENa 3a MNOSlyYeHWEM [OCYyAapCTBEHHOM YyCnyrm B
3MIEKTPOHHOM ()OPME C MUCMNOJSIb30BAHMEM YCUMEHHOW KBanuUUUPOBaAHHOW 3NEKTPOHHON
nognucu, a Tawkke B Lendx obecnevyeHWss NPOBEPKM OpraHoOM BMRacTU OeNCTBUTENbHOCTU
YCUNEHHOWN KBanMMUUMPOBAHHOW 3SIEKTPOHHOW MOAMUCKU 3aaBUTENS, UCMOSNb30BaHHOW Mpu
obpalleHnn 3a NonydyeHnem ycnyru, nepedeHb KracCcoB CPeacTB SMEKTPOHHbIX Nognucen u
yOOCTOBEPSAIOLLMX LEHTPOB, [OOMNYCTUMbIX [N COBEPLUEHUS YKa3aHHbIX [OEeWCTBUW,
onpegenseTca B cootBeTcTBMM € npukazoMm PCH PO ot 27.12.11 Ne 796 «O6 yTBEepxaeHun
TpeboBaHu K cpeacTtBaMm  3nekTpoHHOM nognucm u TpeboBaHui K cpencTBam
YAOCTOBEPSIOLLErO LieHTpa.

2.12.5. lpepocrtaBneHne rocygapCTBEHHOM YCIYrn MO PELUEHUIO 3asBUTENns MOXeT
OCYLLECTBMAATbCA 4Yepe3 MHOrogyHKUMOHaNbHbIN LeHTp. B aTomM cnyyae 3asiBrneHve u
AOKYMEHTbl, 0083aHHOCTb MO NpedoCTaBNEHM0 KOTOPbIX BO3MNOXeHa Ha 3aasBuTens,
npeacTaBNATCA 3asBUTENEM B MHOMO(PYHKUMOHAmNbHbIN LIEHTP.

lMpegocTtaBneHne rocygapcTBeHHoW ycnyrm  npy obpaweHun 3asButens B
MHOTFO(OYHKLMOHAMNbHbLIM LEHTP OCYLEeCTBNAeTCsa B MNopsgke M CPOKW, YCTaHOBIEHHbIe
HacToAwum PernameHTom.

lMpepocTtaBneHne rocygapCTBEHHOM YCAYyrM B MHOMOQYHKUMOHANbHOM  LIEHTpe
OCYLLIECTBMNSAETCH MO NPUHUMMNY «OOHOIO OKHa», B COOTBETCTBUM C KOTOPbIM NpedocTaBrieHme
rocygapCTBEHHOW YCnyrM OCyLeCTBNAEeTCs nocne ofHOKpaTHOro obpalleHna 3assutens C
COOTBETCTBYHOLUMM 3anpocoM, a B3aMMOOENCTBME C opraHamu, npeaocTaBnsaloLLMMn
rocyJapCTBEHHYH YCNyry, OCyLecTBNAeTcss MHOrogoyHKUMOHAarbHbIM LeHTpoM 6e3 yyacTtug
3asBuTtensa B COOTBETCTBMM C HOPMATUBHbIMW MPABOBbLIMW akTamMuM W COrfnalleHneMm o
B3aUMOOENCTBUMN.

MHdopmauna o xoae npenocTaBfeHusi rocyfapCTBEHHOM YCIyrn, a Takke o
pesynbTate npeaocTaBreHns rocyaapCTBEHHOM YCNYrn, OKa3biBaEMOW B 3NIEKTPOHHOM Buae
nocpenctsoM EanHoro noptana unu PermoHanbHOro noprana, 4OCTynHa 3aaBuTento yepes
«JIn4HbIN KABUHET» yKaszaHHOro noprana.

3. AAMUMHUCTpaTMBHbIE Npoueaypbl

3.1. O6Lwme NonoxxeHus.

3.1.1. lpepocTtaBneHne rocygapCTBEHHOW YCryrn BKNYaeT B cebsa cnegywowime
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

— NPUEM, perncTpaums 3asaBreHnsa n NpeacTaBneHHbIX JOKYMEHTOB;

— 0bpaboTka npeacTaBneHHbIX AOKYMEHTOB;

— OUEeHKa UHdopMauuKn, cogepxallencs B 3adBneHnn n npeacTaBneHHbIX JOKYMEHTaX;

— NPUHATME peLLeHUs O Bblgade cornacusa (Hecornacus) Ha 3akrnideHue TpyLooBOro
A0roBopa ¢ HeCOBEPLUEHHONETHUM;

— Bblda4a pelweHnda O corfacum Ha 3akryeHve TpygooBOro gorosopa C
HeCcoBEpPLUEHHONETHUM;

— nuCbMeHHOe YyBegoMmneHne 3asBuTenss o0 oOTkase B Bblayn Ccorfacust Ha
3aKmn4veHne Tpy4oBOro 4oroBopa ¢ HeECOBEPLUEHHOETHUM.

3.1.2. lNocnepoBaTenbHOCTb AEMCTBUN MO NPefoCTaBNEeHUIO rocygapCTBEHHOW yCnyru
oTpaxkeHa B 6nok-cxeme cornacHo npunoxeHunto Ne 5 k HacToswemy PernameHTy.

3.2. MNpuném, peructpauusa 3adaBneHnsa n npeacraBneHHbIX JOKYMEHTOB.

15 B cnyyasix ecnu dpegepanbHbIMU 3aKOHaMW, HOPMATUMBHBLIMU MPaBOBLIMU aKTaMu
MpaButenbctBa PO ncnonb3yembin BUA 31E€KTPOHHOM NOAMNNUCK HE YCTAHOBJIEH.
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3.2.1. OcHoBaHMeM Onsi Ha4ana NpenocTaBfeHNsa rocyqapCTBEHHON YyCnyrn siBAsieTcs
noctynneHne B OTaen onekn v nonevyntenscrea OT 3adABUTENS MUCbMEHHOro 3asdBfeHus
cornacHo npunoxeHunam Ne 1 k HacTosiwemy PernameHTy, O4HOBPEMEHHO C AOKYMEHTaMy,
yKasaHHbIMUW B NOAMYHKTaX «a», «6», «B», «M» nyHkTa 2.5.1 HacToswero PernameHTa.

3.2.2. MyHuumnanbHbii cnyxawmin OTaena oneku 1 nonevyntenbCcTBa, OTBETCTBEHHbIN
3a npeaocTaBrieHne rocyaapCcTBEHHOM YCnyrn, perucTtpupyeT B AeHb noctynnenus B Otaen
OneKkn 1 nonevynTenbCTBa 3asiBfieHne U npeacTaBrieHHble JOKYMEHThI B XXypHarne BXOAALLEen
KoppecnoHAEHLMMN.

3.2.3. NHdopmauus, cogepxawasncsa B 3asiBlieHAN U OOKYMeHTax, npeacraBngeMblX
ANS BKAOYEHUA B MYHUUMNANbHbLIM CMCOK, OTHOCUTCHA B COOTBETCTBMM C deaepanbHbiM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbLIX» K NEPCOHarbHbIM OaHHbIM,
NCnonb3yeTcs TONbKO B LENsx, NpeayCMOTPEHHbIX HAacToAWMUM PernameHToMm.

3.3. ObpaboTka npeacTaBneHHbIX JOKYMEHTOB.

3.3.1. MyHuumnanbHbii cnyxawmin OTaena oneku 1 NonevynTenbCcTBa, OTBETCTBEHHLIN
3a npegocTaBreHne rocyaapCTBEHHON YCyru, B AeHb NpeoCTaBneHns JOKYMEHTOB:

—  yCTaHaBnMBaeT  JMYHOCTb  3asBuTens NyTEéM  NPOBEPKM  AOKYMEHTA,
YOOCTOBEPSIOLLErO ero JIMYHOCTb;

— NpoBepseT AOKYMEHTbI, NOATBEPXKAAKOLLME MONTHOMOYMS 3aKOHHOrO npeacTtaBuTens
HeCcoBepLUEHHOSIETHETO;

— MPOBEpPSIET HanNnune NpenocTaBfieHHbIX 3aaBUTENEM OOKYMEHTOB, 06S3aHHOCTb MO
NpPeaocTaBfiEHNIO KOTOPbIX BO3SIOXKEHA Ha Hero, COOTBETCTBME UX MNEepPEeYHi0 CorfnacHo
nognyHKTam «a», «b», «B», «r» nyHkTa 2.5.1 HacTosawero PernameHTa.

3.3.2. [Onsa nonyyeHuss [OOKYMEHTOB (MHOpMauun) B 3NEKTPOHHOM opme C
NCrnonb30BaHNEM cpencTtB obecneyveHuns MEXBEAOMCTBEHHOIO 3NEKTPOHHOIo
B3aMMOAENCTBMS  MyHUUMNanbHbiM — cnyxawmn OTgena onekn W NoneyuTenbCcTBa,
OTBETCTBEHHbIN 3a NpeacTaBfieHMe roCyaapCTBEHHOM YCIyrn, B TEYEHME OAHOro OHSA nocre
perncTpauumn 3asiBrieHusi, OCyLLeCcTBNSEeT cnegyowmne 4encTBus:

— bopMUpyeT MEXBEAOMCTBEHHbIM 3anpoc (aanee — 3anpoc) C NPUNOXEHNEM ChMCKa,
coaeprkallero nepcoHarnbHble JaHHble 3asiBUTENEN;

— HanpaensieT ero no KaHanam MeXxBe4oOMCTBEHHOIO B3auMoaencTemsi B MMHUCTEPCTBO
obpasoBaHusa 1 Haykn MypmaHckon obnacTtu, unm nHoro cybvekta Poccuinckon ®egepauuu,
npefocTaBnsalWee [OOKYMEHTbl W MHOPMAUMIO B paMKax MEXBEOOMCTBEHHOIO
WHOPMAUNOHHOIO  B3aumogenctemss 06  obydeHun HecoBepLIeHHONIeTHEro B
obpasoBaTenbHOM yYpeXaeHUn 1 YCTaHOBIIEHNN HaL HAM OMEKM.

3.4. OueHka wuH(opMmauun, cogepxawencs B 3asiBeHMM WU NpeaoCcTaBfIEHHbIX
AOKYMEHTaX.

MyHuumMnaneHbii cnyxawmn OTgena oneku M noneynTenbcTBa, OTBETCTBEHHLIN 3a
npegocTaBfieHne rocygapCTBEHHOW YCNyrn, OueHMBaeT MHGOpMauMio, coaepXallytocsl B
3asiBMeHNN U nNpefocTaBfieHHbIX 3asBUTeneM LOKYMEHTax, YKa3aHHbIX B MOAMNYHKTax «ay,
«B6», «BY», «r» NyHKTa 2.5.1 HacToswero PernameHTa, Ha NpeaMeT HanmMynust OCHOBaHWUA Ans
BblJa4Yn WM OTKasa B Bblgade corfacusi Ha 3akniodeHue TpyaoBOro pgoroeopa C
HeCcoBepLUEHHOSTIETHUM M NO UTOraM OLEHKMU:

a) Npu HanM4MM NOSIHOrO KOMMJEKTa LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTaX «a», «6»,
«BY», «rM» nNyHKkTa 2.5.1 HacTtoswero PernameHta, u OTCYTCTBUS HeLOCTaTKOB,
NPenATCTBYOLMX NPeaoCTaBneHN0 rocyqapCTBEHHON YCRyrn, perucTpupyeTt 3asiBfieHune u
npegocTaBfieHHblE JOKYMEHTI;

0) npn yctaHoBneHUn (hakTOB OTCYTCTBUSA HEOOXOAMMbLIX LOKYMEHTOB, YKa3aHHbIX B
noanyHkrax «a», «b», «B», «r» nyHkta 2.5.1 Hactoswero PernameHTa, yBegomnset
3agaButena O Hanuuuu nNpendaTtcTBUN ONs NPeaoCTaBfEeHUs TOCyLapCTBEHHOW YCNyru,
00OBbACHAET eMy cofepXaHue BbISIBIIEHHbIX HEAOCTAaTKOB B MpPeACTaBMEHHbIX LOKYMEHTaXx,


consultantplus://offline/ref=ABC2A2B01FAB4E930B0ABEBE3FA42E085A401B8DE00B20C7B8225847D1D5l5J
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=0a02e7ab-81dc-427b-9bb7-abfb1e14bdf3

[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOWN NOAMMUCHIO:
Brnageneu: TypunHoB Bagum BuktopoBuy

Emenn: mironova@gov.kirovsk.ru

[arta noanucu: 28.06.2019 16:54:02

coobulaeT 3aaBuTento o HeobBXoAMMOCTU NPeAcTaBUTb HeAOoCTaloWMe UM UCNPaBEHHbIE,
nUnNn opopMIieHHbIE Haanexawmm obpa3om JOKYMEHTbI U npeanaraet NPUHATL Mepbl MO KX
YCTPaHEHMUIO.

Mpn cornacun 3asBuTena YCTpaHUTb NPEenATCTBUA MYHUUUNANbHBLIN - CryXXalmin
Otgena onekn n nonedYnTenbcTBa, OTBETCTBEHHbIN 3a NpeaocTaBfieHNe rocygapCTBEHHOWN
ycnyru, Bo3spallaeT npeacTaBfieHHble AOKYMEHTHI.

Mpn Hecornacuu 3asiBUTENA YCTPaHUTb MNPENATCTBUA MYHULUUNAIbHBLIN  Cry>XaLlum
Otgena onekn n noneynTenbcTBa, OTBETCTBEHHbIN 3a NpeaocTaBfeHne rocygapCTBEHHON
ycnyrn, obpawaetr ero BHUMaHME Ha TO, YTO YyKasaHHoe OOBCTOATENbCTBO MOXET
NpenaTcTBOBaTb NPEeAOCTABNEHNID MyHULMNANBHOWN YCYIn.

3.5. MNpuHATME pelleHns O Bblgaye cornacusi (Hecornacusi) Ha 3aksitodeHue TpygoBoro
A0roBopa C HECOBEPLLUEHHONIETHUM.

3.5.1. lMpn HanMyuu nNOMHOro KOMMMeKTa AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5.1
HacTosilero PernameHTa, n OTCYTCTBUM HEOOCTATKOB, NPENATCTBYHOLLMX NPenoCTaBEHMUIO
rocygapCTBEHHOW YCryri, MyHuumMnanbHbin criykawmun OTgena oneku u noneynTenscTsa,
OTBETCTBEHHbIA 3a NPeaoCTaBlEHNE rocyqapCTBEHHON YCMyrn, roOTOBUT MPOEKT PeLUEHns O
Bblade cornacusi Ha 3aknioyeHne TpygoBoro 4oroBopa ¢ HECOBEPLUEHHOTETHUM U NPOEKT
NMMCbMEHHOIO yBegomreHusa 3aaButens o6 oTkase B Bblgade corfiacusi Ha 3akrnyeHue
TPyOQoBOro [[OroBopa C HECOBEPLUEHHONMEeTHUM, nepefaeT MpoeKkTbl Ha MNoAnucChb rrase
agMuHucTpaumm ropoga Knposcka.

3.6. Bblgaya peweHna o cornacMm Ha 3akrnyeHuMe  TpydoBOro gorosopa  C
HEeCOBEPLLUEHHONETHUM.

MyHuumMnaneHbii cnyxawmn OTgena onekn M noneynTenbcTBa, OTBETCTBEHHbLIN 3a
npenocTaBfeHne rocyaapCTBEHHOM YCNyri, HanpaenseT NPOCTbIM MOYTOBLIM OTMNPABNEHNEM
UInn Bpy4vaeT peLueHne 3asiBUTento B TEYEHNe TpexX AHEN C AaTbl ero nognucaHus.

3.7. lNucbmeHHoe yBegomneHne 3asBuTtensa o6 OTkasze B Bblgadn cornacusa Ha
3aKkrn4veHne TpyaoBOro 4oroBopa ¢ HeECOBEPLUEHHOTETHUM.

B cnyyae npuHATMA peweHnss o6 OTkase B Bblgade Ccornacuss Ha 3akniyeHue
TPYy4oOBOro A4OroBopa C HECOBEPLLUEHHONETHUM MYHUUMNANbHbLIN CRYXallUnin, OTBETCTBEHHbIN
3a npenocTaBfieHMe roCygapCTBEHHOW  yCryry, HanpaensieT MNpPOCTbiIM  MOYTOBbLIM
OTNpaBfieHNEM U BpyvaeT pelleHne ob oTkase 3asBUTESNO B TeYEeHUe Tpex AHen ¢ AaTthbl
ero noanucaHusi, C pasbsCHEHWEM MPUYMH OTKa3a M nopsgka obxanoBaHus peLleHus
(npunoxeHue Ne 3).

OpgHoBpeMeHHO C yBegoMIieHMEM 3asBUTENO BO3BpaALLAOTCA BCE [OOKYMEHTHI,
npeacTaBneHHble UM C 3asiBIEHNEM, U Pa3bsCHAETCS NOPSAOK 06XanoBaHNS peLleHus.

4. ®opMbl KOHTPONA NpeAoCTaBlIeHUsi FOCyAapCTBEHHOW ycnyru

4.1. TeKkywMn KOHTPOSb 3a WUCMOSIHEHMEM NocnenoBaTenbHOCTU agMUHUCTPATUBHbBIX
npoueayp, onpefeneHHbiXx  agMUHUCTPATUBHbLIM pernameHTom, ocyLecTBnsaeTcs
3amMecTuTenem rnaesbl agMUHUCTPaunn ropoda KmpoBcka, HayanbHMKOM M cneumnanmctamu
Otpoena onekn u nonevnTenbCTBa, OTBETCTBEHHbIMWM 3a OpraHu3auuio NpenocTaBrieHUus
rocygapCTBEHHOW YCNyriu.

4.2. TeKkywmMin KOHTPONb 3a MOPSAKOM NpefoCTaBfieHUsT U Ka4eCTBOM WCMOSTHEHUS
rocyapCTBEHHOW YCNyrn, U WUCMONIHEHNEM aLMUHUCTPATUBHOIO perriameHTa BKI4YaeT B
cebs:

- KOHTPOJSIb Y4YeTa perucrpauum 3asBrieHum;

- NpoBeAeHne NPOBEPOK COONAEHUS U UcnonHeHus cneumanuctamm Otaena onekun u
nonevynTenbCTBa OAeNCTBYIOLLEro 3akoHo4aTeNnbCTBa, NOMNoXeHU HacToswero PernameHTa.
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4.3. Tllopsgok UM NEPUOANYHOCTb  OCYLLECTBIIEHUA  NPOBEPOK  UCMOSTHEHUS
rocyapCTBEHHOM YCIyru.

4.3.1. MNpoBepkn MOryT HOCUTb MSI@HOBLIN (OCYLLECTBASIETCA Ha OCHOBaHMM rOO0BbIX
nnaHoB paboTbl agMuHUCTpauun ropoga KupoBcka) W BHEMMAHOBLIA  XapakTep
(ocywectBnseTca Ha OCHOBaHUM MopyyvyeHUs [NaBbl agMUHUCTPaLMM, MNOCTYNUBLLMX
3a8BNEHNN O HapPYLLUEHMAX NPU NPeoCTaBeHnN YCnyru).

4.4. OTBETCTBEHHOCTb MYHUUMNAMNbHbLIX CRYyXawmux 3a pelleHus, OencTBus
(6e3pencTBue), NpMHUMaEMBbIE B XO4€ UCMNOSTHEHUSI TOCYAapPCTBEHHOMN YCAyruA.

[OoMmKHOCTHbIE nuua, OONYCTUBLUME HapyleHus HacTtoswero PernameHta, Hecyt
ONCUMNIIMHAPHYKO  WUAW  WHYH OTBETCTBEHHOCTb B COOTBETCTBMM C  OEWCTBYHOLLUM
3aKoHOAAaTeSIbCTBOM.

4.5. MNpaBo rpaxgaH, nx o6 beaANHEHUN U OpraHu3aums Ha OCYLLECTBIIEHNE KOHTPOIS
npefocTaBieHnsi roCy4apCTBEHHOWM YCryru.

MpaxgaHe, ux o6beanHEHNS U OpraHM3auMmM MOryT KOHTPONMPOBaTb NpefocTaBrieHne
rocygapCTBEHHOM YCyrm nyTeM nosiydeHust MHopmaumm o Hew no TenedoHy, no
NMMCbMEHHbBIM ObpaLLeHns M, MO ANEKTPOHHOM NoYTe.

paxgaHe, ux o0ObedWHEHUs W opraHMsauMm BnpaBe HanpaBuUTb MUCbMEHHOE
obpalleHne B agpec agMuHuUcTpaumm ropoga Knposcka ¢ npocbbor 0 npoBegeHmn NpoBEPKU
3a cobngeHMeM U UCMNOSTHEHMEM MOSIOKEHUN aAMUHUCTPATUBHOIO perfiameHTa M MHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBnuBawwmx TpeboBaHMA K NpeaoCcTaBneHuto
rocygapCTBEHHOW YCIyrn, NOMHOTLI U KayecTBa NpeaoCTaBNeHns rocyaapCTBEHHOW yCnyru B
Ccriydae HapylleHWss npaB W 3aKOHHbIX MHTEPECOB 3asdBUTENnen npu npeaocTaBneHnn
rocyapCTBEHHOM YCIyru.

B TpuauaTtMOHEBHbLIN CPOK C MOMEHTa MOCTYMfEeHWs B agMUHUCTpauuilo ropofa
KupoBcka obpalleHust OT rpaxgaH, ux obbeavHeHWn unn opraHusaumin, obpaTmsBLUMMCS
HanpaBnseTcs No novTe MHopMaLmMsa o pesynbTaTax NPOBEAEHHON NPOBEPKM.

5. locynebHbIn (BHecyaeOHbIN) NOPAAOK O6XanoBaHUSA pelleHUn U
AeUCcTBUN (6e3pencreun) opraHa MECTHOro camoynpaBJieHUS,
NnpeaocTaBnAOLWEro rocyfapCTBeHHYH YCNyry, AOJKHOCTHbIX Nuu WM
MyYHUUMNANbHbIX CRyXawmx

5.1. 3agaBuTenb BnpaBe nogatb Xanoby Ha pewleHune n (unn) genctene (6esgencraeme)
oTAena oneku u NonevYnTenbCTBa, ero AOSMKHOCTHBIX NNL, U MyHULMNAMNbHBLIX CAyXawmx npu
npegocTaBneHnn rocyaapCTBEHHOM ycnyru (ganee - xxanoba).

5.2. 3asgButens MoxeT 06paTUTLCS € Xanobon B TOM YMCne B CrieayroLWwmnx cnydasx:

1) HapyweHue cpoka peructpauum 3sanpoca O npefoCTaBfeHWM rocyaapCTBEHHOM
ycnyru;

2) HapyLieHne cpoKa NpeaocTaBeHns rocya4apCTBEHHON YCNyru;

3) TpeboBaHue Yy 3aaBuTENs NpeacTaBneHns OOKYMEHTOB W MHOpMauMm unu
OCYLLEeCTBMNEHNA  OeNCTBUW, nNpeacTaBfieHne WM - OCYLLUEeCTBIIEHME  KOTOPbIX  He
NpeaycMoOTPEHO HOPMAaTMBHbIMW MPaBOBbLIMW  aKTaMu, PEerynmpylowmMMmmn  OTHOLUEHWUS,
BO3HMKaOLLMe B CBA3U C NpeJocTaBrneHnemM rocyaapCTBEHHOMN yCnyru;

4) oOTkaz B MpuemMe [OOKYMEHTOB, MpeACTaBfeHMe KOTOpbIX nNpeaycMoTpeHo
HOpMaTUBHbLIMW MNpaBoBbIMK akTamn Poccunckon depepaummn, HOpMaTUBHLIMU NPaBOBLIMU
aktamn MypmaHckon obnacTtu, MyHUMUMnNanbHbIM1 NPaBOBLIMM akTaMu A5l NpeaoCcTaBneHns
rocyapCTBEHHOM ycnyru, y 3asaBuUTens;

5) oTka3 B npenocTaBneHUn rocyaapCTBEHHOW YCNyru, eCnm OCHOBaHWS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
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HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccunckon denepauumn, HopmaTUBHBIMU MPaBOBLIMU
aktamn MypmaHckor obnacTtn, MyHMUMnanbHbIMU NPaBOBbIMU akTamu;

6) 3aTpeboBaHue c 3aaBuTens npu NpeaocTaBfieHMM rocyaapCTBEHHOM yCryru nnathbl,
He npedycMOTPEHHOM HOPMaTMBHbLIMKM MNpaBOBbIMW akTamu Poccunckon degepaumn,
HOpPMaTUBHbLIMW MpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMnNanbHbIMU NMPaBoBbIMU
akTamu;

7) oTka3 agMuHuCTpaumm ropoga KnpoBcka B ncnpasneHun OONYLEHHbIX OnevaTok u
owmnboK B BblAaHHbIX B pe3dynbTaTe NpeaocTaBNeHnsa rocygapCTBEHHON yCnyrn JOKYMeHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakUX NCNPaBrEHUN;

8) HapyweHue cpoka wunuM nopsgka Bblgadn  JOKYMEHTOB MO pesynbTaTtam
npeaocTaBneHns rocyaapCTBEHHON YCNyru;

9) npuocTaHoBneHWe MpeaoCTaBneHns rocyfapCTBEHHOW YCNyru, €Cnu OCHOBaHUSA
NPUOCTAHOBMNEHNSS He npeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBMM C HMMW HOPMATMBHbIMM MpPaBOBbIMM akTamu MypmaHckon obnactu,
MYHMLMMNANbHbIMW NPABOBbIMU aKkTamu;

10) TpeboBaHve y 3asaBuTena npu nNpenoCTaBlEHUN [OCYAAPCTBEHHOW YCNyru
AOKYMEHTOB unu umHdopmaumm, OTcyTcTBME WU (MNKM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa rocyaapcTBEHHOW ycnyrm, nubo B NpeaocTaBfieHUM rocyaapCTBEHHOM
yCInyru, 3a UCKMYEeHNeM crnegyowmx crnyyaes:

a) W3MeHeHne TpebOoBaHW  HOPMATUBHbLIX MNPAaBOBbIX aKTOB, KacaloLMXcs
npegocTaBneHnsa rocya4apCTBEHHOW YCIyru, nocne nepBoHavyanbHOW MoAdayun 3asiBneHus o
npeaocTaBnNeHNN rocyaapCTBEHHOM YCNyru;

0) Hanuune owmnbok B 3asiBNEHUN O MPeOOCTaBNEHUN FOCYOAPCTBEHHOW YCRyru u
AOKYMEeHTax, MnoAdaHHblX 3adBuMTeneM nocne nepBoHaYarbHOrO OTka3a B nNpueme
AOKYMEHTOB, HeobxoOouMbIX AN nNpefocTaBfeHus rocyaapCTBEHHOW ycnyrn, nmbo B
npeaocTaBNeHNN rocyaapCTBEHHOM YCNYrM U He BKIOYEHHOW B NpeACTaBfeHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) MCTEYEeHMe CpoKa [OEeNCTBUSA [LOKYMEHTOB WM U3MEHeHMe uHopMaumm nocrne
nepBOHavyanbHOro OTka3a B MNpuMeMe [LOKYMEHTOB, HeobxoaumblX AOns npeaocTaBneHus
rocyaapCTBEHHOM ycnyru, nnbo B NpegoCcTaBneHMmn rocyaapCTBEHHOM YCIyru;

r) BbiIIBNIEHNE OOKYMEHTaNbHO NoATBEPXAEHHOro dakta (Mpu3HakoB) OWMOOYHOro Mnn
NpPOTMBOMNPaBHOIro AencTeus (6e3pencraus) OOIMKHOCTHOrO nuua opraHa,
NpefoCcTaBNAOWEro  rocyaAapCTBEHHYKD  YCnyry, WM  MYHUUMNANbHOIMO  CriyXallero,
paboTHMKA MHOrOYHKLMOHANbHOrO LEHTpa, Npu nepBoHa4yanbHOM OTKase B MNpueme
AOKYMEHTOB, HeobxoaumbiX AN NpefoCTaBneHuUs rocyaapCTBEHHOW YCnyrn, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbto MaBbl agMUHUCTpauumn ropoda Knpocka, pykoBoamutens
MHOrOOYHKLMOHANbHOro LEeHTpa Npu NepBOHa4YaribHOM OTKase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX ONsi NpeAoCTaBNeHNs rocyaapCTBEHHON yCnyru, yBegomnsieTcs 3asBuTternb, a
TaKke NPUHOCATCSA N3BMHEHUS 3a JOCTaBMEHHble HeyaobCcTBa.

5.3. )Kanoba paccmartpuBaeTcs agMuHUCTpaumen ropoga Kuposcka, npu HapyLleHun
nopsigka npegoctaBneHns rocygapCTBEHHOW YCryru, BCReACTBME pPEeLUEeHUrA U OeUCTBUN
(6e3pencTBna) ero A0MKHOCTHOMO nuua Mbo MyHUUUNANbHbIX CIy>KaLlmX.

Xanobbl Ha  peweHus, NpuHATblE  agMuHUCTpauwen  ropoga  Kuposcka
paccmaTpuBaloTCsl HENOCPEACTBEHHO pyKkoBoAUTENEM aaMUHUCTpauumn ropoga Kuposcka.

5.4. PekomeHayemass ¢opma kanobbl npuBegeHa B npunoxeHun Ne 4 K
agMUHUCTpaTUBHOMY pernameHTy. XXanoba gormkHa cogepxarb:

— HaMeHoBaHue opraHa, npegocTaBnALLLEro rocyapCTBEHHYIO ycnyry,
AOIPKHOCTHOIMO  NnMua opraHa, npegoCTaBnsloWero roCyaapCTBEHHYK — ycnyry, nubo
MYHULMNANbHOIO CryXallero, peweHns n aencteus (besgencrane) KoTopblix obxanyTcs;
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— pamunuio, uMms, oT4yecTBO (nNocnegHee - MpPU  HanuMyuu), CBEAEHUs O MecTe
XUTenbCcTBa 3asaABuTENs - Pu3ndeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaXOXOAEeHUs 3adABUTENs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

— cBefeHnsa 06 obxanyemblix peleHusx u aencreusx (besgenctesnmn) agMmmHUCTpaLmm
ropoga Kuposcka, 4OSMKHOCTHOIO fivua nnbo MyHMLMNANbHOMO Cry>Kallero;

— 0OoBOAbl, HA OCHOBaHUM KOTOPbIX 3adBUTENb HE COrfaceH C pelleHnemM u gencTenem
(6espenctBnemM) agmuHucTpaumm ropoga  KupoBcka, [OOMMKHOCTHOrO  nuuya  nmbo
MYHMUMNANbHOMO cryxawero. 3asiButenemMm MoryT OblTb NpeacTaBfieHbl OOKYMEHTbI (Mpu
HanuMyumn), nogTBEPXaaLWwme 4oBoabl 3asaBuTend, MO0 NX Konuu.

5.5. B gocynebHom (BHecygebHOM) nopsiake 3asButenu MMelT npaBo obpaTtuTbcs C
Xanobon B agmuHucTpaumio ropoga KupoBcka B NUCbMEHHOM hopme Mo nouyte, yepes
MHOrOyHKLMOHANbHbIN LEeHTp, c NCcnonb3oBaHMEM MHPOPMaLIMOHHO-
TeNeKkoMMYHUKaUNoHHON ceTn «UHTepHeT», odomumnanbHOro camta agmMuHUCTpauum ropoga
KupoBcka, eanHoro (permoHanbHOro) noprana rocyaapCTBEHHbIX M MYHUUMMANbHbIX YCIyr
(Banee — eauHbIM nopTan, pernoHasnbHbIM nopTan), a Takke Npu NPOBEAEHUN JTIMYHOTrO
npuema rpaxanaH.

Mpuem xanob ocyLiecTBnseTca No agpecy:

184250, Poccusi, MypmaHckas obnactb, ropog Kuposck, npocnekT JleHuHa, aom 16,

Ten.: 8(81531)98700 (npmnémHas),

rpacmk npuema xanob:

noHegenbHuk-nATHMUA ¢ 09.00 go 17 yac. 12 muH., o6eneHHbIn nepepbiB ¢ 13.00 go
14.00.

XKano6a moxeT ObiTb NnogaHa 3asButenem Yepe3 MHOropyHKLUMOHAMNbHbIN LIEHTP.

Mpn noctynneHumn xanobbl MHOrO(YHKUMOHanNbHbIM LeHTp obecrneynBaeT ee nepegady
B aaMuHucTpaumio ropoga KupoBcka B MNopsgke M CPOKU, KOTOPble YCTaHOBIEHbI
cornawleHneM O B3aUMOAEWCTBMM  MeXAY  MHOrMOMYHKUMOHANbHbIM  LIEHTPOM ¥
agMuHucTpaumen ropoga Kuposcka (ganee - cornaweHue O B3aMMOLEUCTBUM), HO He
nosgHee criegytoulero paboyero gHA CoO AHA NOCTYNNEHUS Kanoobl.

XXanoba Ha HapyweHue nopsgka npeaocTaBneHns  rocyAapCTBEHHOW  yCnyru
MHOroyHKLUMOHaNbHbIM LIEHTPOM paccMmaTtpuBaeTcs agMuHUcTpaumen ropoga Kuposcka.

Mpn 3TOM CPOK paccMOTPEHUs XKanobbl UCYMCIISETCHA CO OHS pernctpaummn xanobbl B
agMunHucTpauumn ropoga Kuposcka.

B anekTpoHHOM hopme xanoba moxeT ObITb NogaHa 3asBUTENEM NOCPELCTBOM:

- UHPOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTn « IHTepHeT»;

- ohnumaneHOro canta agMmuMHucTpaumm ropoga Knposcka;

- pegepanbHOM rocyaapCcTBEHHON NHPOPMAaLIMOHHON cucTeMbl EQUHBIN nopTarn;

- PernoHanbHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCYT.

Apnpeca onsa HanpaBneHus xanob B 3N1eKTPOHHOM BUAE:

- e-mail: city@gov.kirovsk.ru

- http://210.gosuslugi.ru.

5.6. XKanoba, noctynuswaga B agMuMHuUCTpaumio ropoga Knposcka unm OOSMKHOCTHOMY
nimgy B OpMe  3MIeKTPOHHOro [AOKYMEHTa, MoAfeXuT pacCMOTPEeHUo B  nopsagke,
YCTaHOBJIEHHOM HaCTOAWNM PernameHTom.

Mpn nogadve xanobbl B 9NeKTPOHHON (bopMe AOKYMEHThI, yKa3aHHble B nyHKTe 5.8.3.
PernameHTa, MoryTt 6bITb NpeacTaBneHbl B oOpMe 3MEeKTPOHHbIX JOKYMEHTOB, MNOAMUCAHHbIX
3MIEeKTPOHHOM MNOAMUCBIO, BUA KOTOPOW NpedyCMOTPEH 3akoHoAdaTenbCTBOM Poccuickon
denepaumum, Npn 3TOM JOKYMEHT, YAOCTOBEPSAIOLUNIA NINYHOCTL 3aaBUTENS, He TpebyeTcs.
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5.7. AomnHncTpaums ropoga Knposcka obecneymBaer:

- OCHallleHne MeCT npuema xanob;

- MHdopMUpoBaHue 3asBuTenen O nopsiake oGXanoBaHUA peLleHurn N OEeNCTBUN
(6e3pencTBust) opraHoB, NPenoOCTaBAAKLWMNX FOCYAAPCTBEHHbIE YCIYIU, UX OOJMKHOCTHbIX
nmy nMbo MyHMUMNanbHbIX CriyXallimx NocpeacTBOM pasMeLleHnss MHopMaunn Ha cTeHaax
B MecTax npedocTaBfeHns rocydapCTBEHHbIX YCIyr, Ha WX oduumanbHbIX canTax, Ha
pernoHanbHOM nopTarne;

- KOHCynbTMpoBaHune 3asBuTenen O nopsigke obkanoBaHus peLlleHurn U OEeNCTBUN
(6e3pencTBmsl) opraHoB, NPenOCTaBMAKOLWINX FOCYAAPCTBEHHbIE YCIYIU, UX OOSMKHOCTHbIX
nmy Mo MyHUUMNanbHbIX CryXawmx, B TOM Yucne no tenedoHy, 3neKTpoHHON noyTe, npu
NNYHOM Npueme;

- 3aKflYeHWe  cornawleHMrM O  B3aMMOAENCTBMM B 4aCTW  OCYLLECTBNEHUA
MHOTrO(OYHKLMOHANBbHLIMU LeHTpaMn npuema >xanob u Bblgadn 3asBUTENIAM pe3yribTaToB
paccMOTPEHUS Kanob;

5.8. OcHoBaHveM Ons Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanosaHus
peLleHuns " JencTems (6e3pencTBus) agMUHUCTpaLmm ropoga Kuposcka,
npefoCTaBNAILWEro rocygapCTBEHHYHO YCryry, ero AOSMKHOCTHBIX UL, IBASETCA noslyvyeHne
oT 3aaBuTens xanobbl B NMMCbMEHHOW (hopme (B TOM 4ucne npu AMYHOM MNpuUemMe) unu B
31IEKTPOHHOM Buae.

5.8.1. [naea agmuMHMUCTpauMM nMPOBOAMT JNYHBIA  NpUEM  3asBUTenenm no
npenBapuTenbHOM 3anmcu.

5.8.2. 3anucb 3aaButenen NnpoBogMTCA AOSMKHOCTHLIM NMULOM agMUHUCTpauUMn ropoga
KupoBcka, OTBETCTBEHHbIM 3a [eNoNpPOM3BOACTBO, MpUM  JIMMHOM oOpalleHun, npu
obpalleHnn No SNEKTPOHHOW NOYTE UMK C NCMOMb30BaHMEM CPeACTB TeneOHHON CBA3MN.

[omKHOCTHOE nWMUO, OTBETCTBEHHOE 3a [AeNONPOoM3BOACTBO WM OCyLIeCTBrsOLEee
3anucCb 3asaBUTENA Ha NUYHbBIA NpUeM, MHPOPMUPYET 3asBUTENA O AaTe, BPEMEHU, MecTe
npuemMa, SOIMKHOCTU, (haMUNnK, UMEHU N OTYECTBE AOSHKHOCTHOIO Nuua, OCyLLECTBSIOLWEro
npuem.

Mpn nuyHOM nNpueme 3aaBuUTENb MNpeabsBNseT OOKYMEHT, YO4OCTOBEpPSIOWUN €ero
NMYHOCTb. Ha ocHoBaHMM 3TOr0 [OOKyMeHTa [LOMMKHOCTHOE nUuOo, OTBETCTBEHHOE 3a
opraHuM3aumio  JNIMYHOro MNpuemMa rpaxgaH, odopMnseT KapTO4yKy JIMYHOro npuema
rpaxkgaHnHa (B GymMakHOM M (MNK) 3MEKTPOHHOM BMAE) WU 3aHOCUT B HEe coAepxaHue
Xanobbl 3assutens.

5.8.3. B cnyyae ecnu xanoba nogaetcsa 4yepes3 npeacraBuTensd 3asiBUTENs, Takke
npeacTaBnseTcss AOKYMEHT, NOATBEPXKAAKLLMA NONIHOMOYMS Ha OCYLLECTBEHNE OENCTBUN
oT umeHun 3asBuTens. B kayecTBe [OKyMeHTa, MOATBEPXAAKOLLEro MOSIHOMOYMS Ha
OCYLLECTBIEHNE OENCTBUN OT UMeHN 3asiBUTENSA, MOXET BbITb NpeacTaBneHa:

a) ocopMneHHas B COOTBETCTBUM C 3akoHopaTenbCTBoM Poccuickon depepaunm
AO0BEPEHHOCTb (4N hmandecknx nuu);

6) odhopmneHHaa B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccurckon Pepepaumm
AOBEPEHHOCTb, 3aBepeHHast nevyaTblo 3asBuTend W nognucaHHaa pykoBoauTeEnem
3asBuTens unu ynosiHOMOYEHHbIM 3TUM PYKOBOAUTENEM NTULIOM (415 IOpUaNYECKnX nuu);

B) KOMUSI PELLUEHUS O Ha3HayYeHun unn ob msbpaHum nNnbO npukasa O HasHaYeHUn
pn3myeckoro nvua Ha OOSMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (u3nyeckoe Iuvuo
obnagaet npaBoM AenCTBOBaTb OT MMeHn 3aasntensa 6e3 JoBEpEeHHOCTN.

5.8.4. 3asButens umeeT npaBO 3anpocuMTb B agmMuHUCTpaumm ropoga Kuposcka
NMHopMaUUIO U OKYMEHTbI, HeobxoanMble Ana 060CHOBAHMS U PAaCCMOTPEHUS XKanoobbl.

5.8.5. lNnucbmeHHble xanobbl rpaxaaH, NPUHATbIE B XOA4E JIMYHOrO npuema, nognexar
pernctpauuMm u pacCMOTPEHUO B YCTAHOBMNEHHOM aAMWHUCTPATMBHBLIM pPErfiaMeHToM
nopsgke. O NPUHATUM NUCbMEHHON Xanobbl 3asBUTENA OOSMKHOCTHOE NWLIO, NPOBOAMBLLEE
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NNYHBIA NPUEM rpaXkaaH, NMPOU3BOAUT 3anNUCb B KApPTOYKE FIMYHOrO NpuMema rpaxkgaHuHa w
nepegaet ee [OOSMKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a AEeNONpoOuM3BOACTBO, B TEYEHUe
ofHoro paboyero gHs.

[omKkHOCTHOE NN, OTBETCTBEHHOE 3a AeNonpon3BoaCcTBO, 0643aHO:

- 3aperncTpmpoBaThb Xanoby B XXypHane;

- 0pOpMUTb pacnmncky o Npueme xanoobol;

- nepeaatb xanoby Mnase agMUHUCTpaLMK.

5.8.6. [lomKHOCTHOE NnUO, OTBETCTBEHHOE 3a LENONPOU3BOACTBO, B AeHb MOSTy4YEeHUS
NUCbMEHHOW »anobbl, B TOM YNCEe B 3MEKTPOHHON hopMe:

- pacneyaTbiBaeT xanoby, NOCTyNUBLLYHO B 3NIEKTPOHHOM hopMmeE;

- peructpupyeTt xanoby, BHOCUT B XXypHan yyeTa BXOAALWMX JOKYMEHTOB: NOPSAKOBbIV
HOMep 3anucu (BXo4sLLMIA HOMEP); AaTy U BpeMsi NpuemMa xanobbl C TOYHOCTbIO 40 MUHYTHI;
aMnnuio U HULManNbl UMeHn n otyecTea (HaumeHoBaHue) 3aaBuTend; obllee KONM4YecTBO
AOKYMEHTOB 1 06Llee KONMYeCcTBO NIMCTOB B AOKYMEHTAX;

- NpocTaBnsaeT Ha Xanobe wTamn agMmuHUCTpaumm ropoga KupoBcka n ykasbiBaeT
BXOAALWMA HOMEDP (MAEHTUYHbIA NOPSIAKOBOMY HOMEPY 3anncu B KHUFY yveTa MOCTynatoLLemn
KoppecrnoHaeHuun); npu nocnegywouwen pabote ¢ xanobonm Ha Bcex 3Tanax ero
paccMOTpeHnsa obaszaTenbHa cCbifika Ha BXOAALLNA HOMEP;

- othopmnisieT pacnucky NO YCTAHOBMNEHHOW ¢hopme B OBYX 3K3emnnsipax, OAuvH U3
KOoTopbIX nepepaet 3asButento (Npu MNOCTYNNEHUN OOKYMEHTOB MOYTOW HanpasnsieT
3aaBuTento  pacnmcky MNOoYTOM B [EeHb perucrpaumm anobbl), BTOPOW 3K3eMnnsap
NPUKNaabiBaeT K NOCTYNUBLLEN anobe.

Pacnvcka gomkHa cogepaTtb cnegyoLyro MHopmaumio:

a) naTta npeacTaBneHns Xanoobl;

0) dhamnnusa n nHMUMansl UMEHN 1 oT4YeCcTBa (HanmMeHoBaHue) 3aaBuTens;

B) NepeYeHb JOKYMEHTOB, C yKa3daHMEM NX HAMMEHOBaHUSA U PEKBUNTOB;

) KOSIMYECTBO NIMCTOB B KAXAOM LOKYMEHTE;

A) BXoOaLWwmMm HOMep;

e) amunusa, wnHUUManNbl MMEHW W OT4yecTBa M LOSMKHOCTb nuua, NPUHSIBLLErO
AOKYMEHTbI 1 ero NoAnuch;

X) TenedoH, 3NeKTPOHHas no4yta, No KoTopon 3asBUTeNb MOXET y3HaTb O CTagun
PacCMOTPEHNSA OKYMEHTOB.

[lomKHOCTHOE NWUO, OTBETCTBEHHOE 3a [enonpou3BOACTBO, B Te4yeHue OAHOoro
paboyero AHA CO AHA pernctpaumm xanobbl nepegaeT NPUHATYHO Xanoby ¢ pacnmckon o
NPUHATUKM [NaBe agMUHUCTPaLMMN.

5.8.7. MonyunB nmucbMeHHyto xanoby 3assutens, MasBa agMuHMCTpauMM HasHayaet
YNONTHOMOYEHHOE Ha pacCMOTPEHME *anobbl JOIMKHOCTHOE NULO.

5.8.8. YnonHOMO4YeHHOE Ha  paccMOTpeHue xanobbl  OOMKHOCTHOE  NULO
paccMmatpmBaeT Xanoby M B criydae ecnv A0BOAbl, U3NOXeHHble B anobe, BXoOAaT B
KOMMeTeHUMIO aaMUHUCTpauumn ropoga KumpoBcka noarotaBnmMBaeT MNPOEKT peleHust 06
yOoBrneTBopeHnn xanobbl nmnbo 06 oTKkase B ee YyOOBMETBOPEHMU, a TakKKe MNpPOeKT
MOTMBMPOBAHHOIO MUCbMEHHOIO OTBETa O MPUHATOM [NaBoOM agMUHUCTPAUUK PELLUEHUN O
pesynbTaTtax paccMOTpeHus xanobbl, 1 nepegaeT Ux Ha nognuck MNaee agMUHUCTPaLMK.

5.8.9. Mo pesynbTatam paccMOTpeHusa xanobbl [MaBa agMuMHUCTpaUMM NpUHUMaET
OAHO U3 CrefyloLwmx peLeHni:

1) ygooBneTBopsieT Xanoby, B TOM uucne B (popme OTMEHbl MPUHATOrO peLLeHus,
nucnpaeneHna LOMyLEeHHbIX agMuMHUCTpaumen ropoga KupoBcka onedaTtok u owmbok B
BblAaHHbIX B pe3ynbTate NpefoCTaBfeHns rocyaapCTBEHHOM YCNyrM JOKYMEHTax, Bo3Bparta
3aaBuTENI0 AEHEXHbIX CPeAcTB, B3MMaHME KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMU
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npaBoBbiMM akTamu Poccuickon ®depepaunn, HOPMaATMBHLIMW MPABOBLIMA  aKTaMm
MypmaHckon obnactu, a Takke B UHbIX hopmax;

2) oTKa3blBaeT B y40OBMETBOPEHNN Kanobbl.

YKkasaHHoe pelleHne npuHumMaeTca B oopMe akTa agMuHucTpauum ropoga Kuposcka.
He nosgHee pOHA, cneaylowero 3a OHEM MPUHATUS OAHOMO W3 yKa3aHHbIX PELUEHUN,
3aaBuTento B NMUCbMEHHON hopMe HanpaBnseTcsi MOTUBUPOBAHHbLIN OTBET O peayrbTatax
paccMmoTpeHns xanobbl. Mo xenaHnio 3asBuTens OTBET MO pe3yfbTaTaM pPacCMOTPEHUS
Xanobbl MoxeT OblTb NPeAcTaBneH He no3gHee [OHs, Crnefylowero 3a OHeM MPUHATUSA
peweHnsi, B pOpMe 3IIEeKTPOHHOrO [AOKYMEHTa, MOAMNMCaHHOIO 3SMNEeKTPOHHOW MNoAMUCHIO
YNONTHOMOYEHHOIO Ha pacCcMOTPEHME anobbl AOMMKHOCTHOrO Nuua agMuUHUCTpaLmMm ropoga
KupoBcka BMA KOTOPOW yCTaHOBMNEH 3akoHoAdaTenbcTBoM Poccunckon degepaumn.

5.9. Xanoba, noctynuBwas B agMuHUCTpauuio ropoga KupoBcka, nogonexuT
PaCCMOTPEHUIO AOSMKHOCTHBIM NNLUOM, HadeNeHHbIM MNOSHOMOYMAMU MO PACCMOTPEHMIO
Xanob, B TeyeHue nsaTHaguaTM pabounmx OHEeW COo OHA ee peructpauumn, a B cnyyae
obxanoBaHus oTKasa, agMuHucTpaumsa ropoga KupoBcka B npueme [JOKYMEHTOB Yy
3asButena nmbo B WUCNpaBneHUM [OONYLEHHbIX OMeyaTok W OoWwuboK wunM B cry4vae
oOXXanoBaHUs HapylleHUsi YCTAHOBMEHHOIo CpOKa TakuX UCMpPaBfeHWn - B TevyeHue NATU
paboumnx AHEN CO OHA ee perncTpaumu.

OtBeT Ha xano®y, noCTynMBLIYK B agMuMHUCTpauuio ropoga Kuposcka wnu
AOJDKHOCTHOMY nmuy B OpMe 3feKTPOHHOro AOKyMEHTa, HanpasnsieTcs no agpecy
3NIEKTPOHHOM MOYThbl, YKasaHHOW B xanobe, B (opmMe 3MEeKTPOHHOrO [JOKYMEHTa,
NoANUCAHHOIO 3NIEKTPOHHOW MNOAMUCBHID  YNOSTHOMOYEHHOINO Ha PacCMOTPEHME Kanobbl
AOSDKHOCTHOrO nuua u  (Mnn) YnNnormHOMOYEHHOro Ha paccMmoTpeHue >anobbl opraHa
(y4ypexneHusi), BUg KOTOpOn yCTaHOBIMEH 3akoHodaTenbCcTBOM Poccuinckon degepaumm, mnm
B MMCbMEHHOM (hopme Mo NoYTOBOMY agpecy, ykazaHHOMY B xanobe.

5.10. B ortBeTe no pesynbrataMm pPaccMOTPEHUs Kanobbl YNONTHOMOYEHHbIM Ha
paccMOTpeHue anobbl JOMKHOCTHBIM JIMLIOM YKa3blBalOTCA:

- HaMMEeHOBaHMEe opraHa (y4ypexaeHus), NpeaoCTaBAlLWeEro MyHMUMNANbHYK YCryry,
paccMOTpeBLLEro anoby, AO0MKHOCTb, (amunnd, wuMms, OT4YeCcTBO (MocredHee - npwu
HanMyumn) ero 4OMKHOCTHOrO Nnua, NPUHABLLETO PELLEHME NOo xanobe;

- HOMep, JaTa, MecTO MPUHATUSA peLLUEeHUsi, BKNoYas CBeAEHUs1 O OOMKHOCTHOM nuvue,
peweHne unn gencreme (6esgencreme) KoToporo obxanyercs;

- gamunusa, wuMms, OT4eCcTBO (nocnegHee - nNpU  HanNUyuu) WM HaMMeHoBaHue
3asaButens;

- OCHOBaHUs ANsl NPUHATUS peLleHust no xanobe;

- NIpUHATOE NOo Xanobe peLleHune.

5.11. B cnyyae npusHaHua xanoObl noanexaiwien yaooBreTBOPEHUIO B OTBETE
3aaBuTento gaertca nHpopmauma o AENCTBUSAX, OCYLLECTBAAEMbIX aAMUHUCTPaLMEN ropoaa
KupoBcka, B Uensx He3amMeaMTeNbHOro YCTPaHEHUsI BbISBMEHHbIX HapyLleHuh npu
OKasaHWW rocydapCTBEHHOM YCRyrM, a TakKe MPUHOCATCH M3BMHEHUS 3a [OCTaBfIEHHbIE
HeynobcTBa U ykasblBaeTCsl MHGOpMaUuUsa O AanbHENWnX JENCTBUAX, KOTOpble HEOBX0ANMO
COBEpPLUNTL 3aABUTENIO B LENAX NOSTyYEHNSA roCcydapCTBEHHOW YCNYTN.

5.12. B cnyyae npusHaHusa >xanobbl He noanexaiwlen yaoBneTBOPEHUKD B OTBETE
3aaBMTENIO OAOTCA apryMEeHTUPOBAHHbLIE PA3bsACHEHUS O MPUYMHAX MPUHATONO pELLEHNS, a
Takke nHopmaums o nopsiake obxanoBaHUA NPUHATOIO PELLEHUS.

5.13. B cnyyae ecnn OoBoAbl, U3MNOXEHHbIE B Xanobe, He BXOAAT B KOMMETEHLMNIO
agMuHucTpauum ropoga KupoBcka, yYNoSITHOMOYEHHOE Ha pPacCMOTPeHue  xanobbl
AOJDKHOCTHOE NnUo B TeyeHme 3 paboumx OHen co OHA ee pernctpaumm obecneymBaeT
HanpasrieHne xanobbl B YNONIHOMOYEHHLIM HAa €e pacCMOTpPeHMEe opraH (yvypexneHue) n B
nMcbMeHHoON hopme nHopmmnpyeT 3asButensd o nepeHanpasneHnn xanoobol.
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5.14. Tpn ypoBneTBOpeHUn xanobbl agMuHUCTpaumsa ropoga KupoBcka npuHMMmaeT
ncyepnbiBaloLne Mepbl MO YCTPAHEHUIO BbISBIIEHHbIX HApYLLUEHWA, B TOM 4Yucre No Bblaadve
3aaBuTento pesynbTaTa rocygapCTBEHHOW YCnyrn, He no3gHee 5 paboumx OHen co OHSA
NPUHATUA peLUeHusl, eCrnM MHOEe He YCTaHOBMEHO 3akoHoAaTenbCTBOM Poccuickomn
depnepaumn.

5.15. B cnyyae yctaHOBREHNA B XO4e Unv MO pesynbTatam pacCMOTPeHUs Xanoobl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHApPYLUEHUS UM MpecTynneHus
YNONMHOMOYEHHOE Ha pPacCMOTpPeHue Kanobbl [OOSMKHOCTHOE NULO He3amennuTensHO
HanpasnseT MMelLmnecs maTepumarnsl B opraHbl MPpoKypaTypbl.

5.16. AgmuHucTpaums ropoga KupoBcka oTkasblBaeT B yOOBMETBOPEHUN Xarnobbl B
cnefylowmx cryyasx:

- Hanuume BCTYMMBLLErO B 3aKOHHYK CUNY pelleHnsa cyda, apObuTpaxHoro cyga no
Xanobe o ToOM e npegMeTe 1 No TeM e OCHOBaHUSM,;

- nogada >anobbl NMUOM, MOMHOMOYMS KOTOPOro He MOATBEPXAEHbl B MNopsake,
yCTaHOBIIEHHOM 3akoHoAaTenb,cTBoM Poccunckon degepaumm;

- Hanuuune peleHna no xanobe, NPUHATOrO paHee B OTHOLUEHUWN TOro Xe 3asBuTens u
no TOMy Xe npeameTy anobsbl.

5.17. AgMunHuctpauma ropoga KupoBcka BnpaBe ocCTaBuUTb Xanoby 6e3 oTeeTa B
cnefylowmnx criydasix W nopsigke, YCTaAHOBIIEHHbIX 3akoHoAaTenbCTBOM  Poccuickomn
depepaumn.

5.18. Ecnu 3aaButernb He yOOBNETBOPEH peLLUEHNEM, NMPUHATBIM B XOA4Ee PacCMOTPEHUS
Xanobbl, TO pelleHus, NPUHATbIE B paMKax NpedoCTaBfeHns rocyaapCTBEHHOM YCNyri,
MOryT BbITb 06anoBaHbl B cygebHoM nopsiake.

MpunoxeHne Ne 1

K agMUHUCTPaTUBHOMY perrfiaMmeHTy
«Bblga4ya cornacusa Ha 3akrn4veHue
TPyAoOBOro gorosopa ¢ fiuLom,
nony4arowmm obLiee obpasoBaHue U
AOCTUTLMM BO3pacTa YeTblpHaaLUaTu
neT, AnNA BbINOMIHEHUA B cBOO6oAHOE
OT Nnosny4yeHnsi oopasoBaHnNs BpemMs
Nerkoro TpyAaa, He NpUYnNHSAKOLWEro
BpeAa ero 340poBbLI0 1 6e3 yuepba
ANA ocBOeHUA obpasoBaTesibHOMN
nporpamMmbl C corfnacusi ogHoro u3
poauTeneun (noneunTtens)»

(naBe agMUHUCTPaALUK
ropoaa Knposcka
oT

(dbamnnuga, nmsa, oT4ecTBo)

3apervcTpupoBaHHOro Mo aapecy:
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nacnopt
(cepusi, Homep, Korga u Kem BblaH)
TenegoH
3asaBneHne
A,
(dbamunus, nms, oT4eCTBO)
[oKyMeHT, yOOCTOBEPSAOLWMNI NMNYHOCTD:

(korga n Kem BblgaH)
MecTo xutenbcrea
(apgpec mecTta XuTenbcTBa, NOATBEPXKAEHHbIA pernctTpaumnen)

MecTo npebbiBaHns

(apgpec mecTta (hakTM4eCcKoro NpoXXnBaHus)

Mpoluy AaTb MHE cornacue Ha 3aknoyeHne TpyaoBoro 4orosopa

(nonHOe HanmeHoBaHWe nNpeanpusaTUs, opraHu3auuu, Kyaa ©OyaeT TpyaoycTpoeH
HecoBepPLUEHHONETHUN rpaXKaaHnH)

ANSA BbINONHEHNA B cBobogHOE OT y4ebHOW OesATenbHOCTU BpeMsda ferkoro tpyaa, He
NPUYMHSAIOLLEro Bpeada MOeMy 30POBbI0 M HE HapyLlalLLero npouecca odyyeHus.

« » 20 r.
(mnoanuceb) (pacwundposka nognucum)

MpunoxeHune Ne 2

K aQMUHUCTPATUBHOMY perfiaMmeHTy
«Bblgaya cornacusi Ha 3akrno4veHue
TPyAoOBOro 4orosopa ¢ fiuyom,
nosfiyyarowmm oodLlee oobpasoBaHme U
AOCTUrLMM BO3pacTa YeTbipHaauaTu
neT, Ansa BbINONIHEHNSA B cBoO6oAgHoOe
OT Nony4yeHns oopasoBaHns BpemMs
NIerkoro Tpyaa, He NpUYnHSAKLWero
Bpeaa ero 34opoBbI0 U 6e3 yuepba
ANA 0ocBOeHuA obpaszoBaTtesnibHOMN
nporpamMmmMbl ¢ cornacus ogHoro u3
poautenen (none4ynTtens)»

[(maBe agMUHUCTpaLnn
ropoaa Knposcka
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oT
(dbamunus, nms, oT4eCTBO)
3aperncTpupoBaHHOro No agpecy:
nacnopt
(cepusi, Homep, Korga u Kem BblaaH)
TenedoH
Cornacue
Ha 3aknYyeHne TPy4oBOro 4OroBopa C HeCOBEPLLUEHHONETHUM (OT 3aKOHHOIo
npeacraBuTens)
ﬂ, bl
(dbamunus, nms, oT4eCTBO)
OOKYMEHT, YAOCTOBEPSIOLLMN NMYHOCTb:
(korga v Kem BblaaH)
npoxueatoLmim(as) no agpecy:

(apgpec mecTta XuTenbcTBa, NOATBEPXKAEHHbI pernctpaumnen)
Aalo cornacue Ha 3akrfyeHue TpydoBOro [OroBopa C HEeCOBEPLUEHHONETHUM (en)

(®PUNO, pata poxxaeHna HecoBepLUEHHOSETHEro)

(nornHoe HaumeHoBaHWe NPeanpuUsATUS, opraHn3auuu, Kkyga 6yaet TpyaoycTpoeH
HeCOBEpPLUEHHONETHUI rpaXkaaHUH)

ANs BbINONIHEHMA B CBOOOAHOE OT y4yeOHOW OeATEeNnbHOCTU BpeMs Nerkoro Tpyaa, He
MPUYMNHSIIOLLLErO Bpeaa ero 340pOBbi0 U He HapyLlatoLLero npowuecca obyyeHus/ ons yvyactus
B co3gaHum un (unu) UCNONHEeHun (SKCMOHMpOBaHWKM) npousBedeHun 6e3 yuiepba ero
3[0POBbIO0 N HPABCTBEHHOMY Pa3BUTUIO (HY>KHOE NOAYEPKHYTb.

« » 20 r.
(mognuce) (pacwmdpoBka nognucm)

NMpunoxeHue Ne 3

K agMUHNCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacus Ha 3aknroYeHue
TPyAoOBOro 4orosopa ¢ fiugom,
nony4arowmm obLiee obpasoBaHue U
AOCTUTLMM BO3pacTa YeTblipHaaUaTum
neT, AnNs BbINONIHEHUSA B CBOOOAHOE
OT NnonyyeHnst obpasoBaHns BpemA
Nerkoro TpyAaa, He NPUYNHAIOLWEro
BpeAa ero 34opoBbLI0 M 6e3 yulepba
ANA 0OCBOeHUA obpaszoBaTtesribHOMU
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nporpamMmbl C corfiacusi o4HOro u3
poauTenen (noneyutens)»

YBEOOMIJIEHUE
06 oTKa3e B NpeAoCTaBlieHUM rocyaapCTBEHHOW yCcnyru
«Bblaava cornacus Ha 3akn4eHue TPyAOBOro A4OroBopa c
HecoBepLUeHHONETHUMWN Y

(®.1.0., nouToBbLIN agpec 3aaBUTENS)
O paccmoTpeHun 3asiBreHus

YBaxaembin (as) !

Bawwe obpalleHne no Bonpocy Bbiga4u corrnacusa Ha 3aknioveHme TpygoBoro Aorosopa
C HECOBEPLUEHHOMNETHNM PacCMOTPEHO B aAMUHUCTpauumn ropoga Kuposcka.

Coobuwaem, 4Tto nNO pesynbTatam pPacCMOTPEHUA MpeAcTaBfeHHbIX [OOKYMEHTOB
agMuUHUCTpaumen ropoga Knposcka NpuUHATO peLleHne o

Pykosoaguntens /
noanuncb pacwmndpoBKka noanucu

®.N.0. ucnonHutens, Homep TenedoHa

NMpunoxeHue Ne 4

K aQMUHUCTPATUBHOMY perfiaMmeHTy
«Bblgaya cornacusi Ha 3akrno4veHue
TPyAoOBOro 4orosopa ¢ fiuyom,
nosfiyyarowmm oodLlee oobpasoBaHme U
AOCTUTLMM BO3pacTa YeTbipHaaLaTu
neT, AnNA BbINOSIHEHUA B cBOO6OAHOE
OT Nony4yeHns oopasoBaHns BpemMs
NIerkoro Tpyaa, He NpUYnHSAKLWero
Bpeaa ero 34opoBbI0 U 6e3 yuepba
ANA ocBOeHUA obpasoBaTesibHOMN
nporpamMmbl C corfiacust ogHoro u3
poautenen (none4ynTtens)»
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dopma obpawieHus (xanodbbl) Ha aencTeua (6esgencTeme) n
pelwweHus, npuHATbLIe AgMuHUCTpaumen ropona Kuposcka B xoae
npeaocTaBneHus rocyaapCTBeHHOM yCnyru

B agmunHuctpaumto ropoga Kuposcka

(maHHbIE 0 3asBUTENE: aMunns, UMs, OTYECTBO
(HaMmeHoBaHWe PUANYECKOro nuua),

KOTOpPbIM nogaeTcs xanoba, NoYTOBbIN

NN 3NEKTPOHHLIN aapec,

Mo KOTOPOMY AOJKEH OblTb HanpaeneH

oTBeT (agpec topuanyeckoro nuua), Homep TenedoHa)

YKanoba

(ykasbiBaeTcs HanmMeHOBaHME opraHa u (Mnn) OOSMKHOCTb U (Mnn) damunus, nms mn
OTYECTBO MYHULMMANbHOrO CriyXalwlero, pelweHue, fencresne (6es3gencrtevme) KOTOpPOro
obxanyetcs, cyTb 06anyemMoro peLlueHuns, nencrTems (6es3agencrams)

CuuTato, YTO JaHHOoE pelleHne, agencreme (6espgencreme) HapyLliaeT

(ykasbiBaeTCca HOPMaTUBHbI MPABOBOW akT NMBO NpaBa U MHTEpPECHI, KOTOPbIE, MO
MHEHWIO 3a8BMUTENS, HapyLUEHbl pelleHnem, gencTememM (6e3gencTBMeM) MyHULMNansHoOro
cnyatlero)

Ha ocHOBaHMKM M3NOXEHHOro NpPoLLy

(paTta) (noanuceb) (pacwwmdpoBka nognucm)

NMpunoxeHune Ne 5

K agMUHNCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacusi Ha 3aknro4YeHue
TPyAoOBOro 4orosopa ¢ fiugom,
nony4arowmm obLiee obpasoBaHue U
AOCTUTLMM BO3pacTa YeTblipHaaUaTum
neT, AnNs BbINONIHEHUSA B CBOOOAHOE
OT NnonyyeHnst obpasoBaHns BpemA
Nerkoro TpyAaa, He NPUYNHAIOLWEro
BpeAa ero 34opoBbLI0 M 6e3 yulepba
ANA 0CBOeHUA obpasoBaTefibHOMU
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nporpamMmbl C corfiacusi o4HOro u3
poauTenen (noneyutens)»

Bnok-cxema nocnepnoBaTeNlbHOCTU aAMUHUCTPATUBHbIX
AencTBun (Nnpoueanyp) npeaocTaBrieHUA rocyaapcTBEHHOMN
ycnyru

O6palleHune

3aaButens

\ 4

Mpném n pernctpaums 3asBneHus

O6paboTka npencraBneHHbIX
AOKYMEHTOB

OueHka nHdopmauumn, cogepallemncs B
3asaBneHnn n NpeaoCcTaBEHHbIX AOKYMEHTaX.

A 4

MpuHATNE peLleHns 0 cornacusi UnNn o
Hecornacum Ha 3akntoyeHne TpyAoBOro

/ Joroeopa c HecoBepLleHHONEeTHUM \

Bbigaua 3aasutento
peLleHnsa o corracum Ha
3akn4yeHne TpyaoBoro

aorosopa ¢
HeCoBEDLLIEHHONTETHUM

lNMncemeHHoOe yBeagomMrneHmne
3aaBuTensa o Hecornacum Ha
3akn4YeHne TpyaoBoro orosopa
C HECOBEPLUEHHONIETHUM

NMpunoxeHune Ne 6
K agMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacusa Ha 3aknroveHue

TPYAOBOro AoroBopa C fMLom,
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nony4arowmm obLiee obpasoBaHue U
AOCTUrIMM BO3pacTa YeTblipHagUuaTm
neT, AnNsl BbINOJIHEHNA B cBOOOAHOE
OT NnonyyeHunsi obpasoBaHns Bpems
Nlerkoro Tpyaa, He NPUYNHSAIOLWEro
BpeAa ero 34opoBbLI0 1 6e3 yuwepba
Ans oCcBOeHUA obpasoBaTeribHOMN
nporpamMmbl C COrfiacusa ogHoro 13
poauTtenen (noneuutens)»

MokasaTtenu [OOCTYMHOCTM UM KayecTBa
npeaocTaBneHNs rocy4apCTBEHHOM yCryru

HopmaTtueHoe
3HaveHue nokasarens

OKasaTesim AOCTYMNMHOCTU ﬂpe,D,OCTaBﬂﬂeMOIZ YCIyrum

I
1

lMpoueHT 3asaBuTenen, YyOoBNEeTBOPEHHbIX
rpadomKkom paboTbl otgena oneku "
nonevynTenbCTBa

95%

MpoueHT 3aaBuTenen, oXXungarLmx
KOHCYnbTauun no npenocTaBneHNIo
rocygapCTBEHHOM yCryrn B odyepeaun He donee 15
MUHYT

100%

i

OoKa3aTesin Ka4ecTBa I'Ipe,D,OCTaBJ'IFIeMOIZ yCIyrum

1

lMpoueHT [OoCTOBEPHOCTU MWH(popMaumn o
npegocTaBneHnn rocyaapCTBEHHOM yCryru

100%

2

KonunyecTtBo KaHanos nonyyeHns
WHpoOpMauuKM no BonpocaMm npefocTaBneHuns
rocyfapCTBEHHOW yCnyru

MpoueHT cny4aeB npeaocTaBneHns
rocygapCTBEHHOM YCIyrn B YCTAHOBMEHHbIN CPOK
C MOMEHTa npvema JOKYMEHTOB

100%

MpoueHT 0060CHOBAHHBIX Xarnob

0%

lMpoueHT 3asaBuTenen, YyOoBNETBOPEHHbIX
KynbTYpon o6cnyxmsaHuns

95%

MpoueHT 3asBUTENEN, YOOBNETBOPEHHbIX
KayeCcTBOM pe3ynbTaToB Tpyda COTPYAHMKOB
(npodheccmoHanbHoe MacTepcTBO)

100%

MpunoxeHne Ne 7

K agMUHUCTPaTUBHOMY perfiaMmeHTy
«Bblgaya cornacusa Ha 3akno4veHue
TPYy4OBOro 4OroBopa C JiMLom,
nony4arowmm obLiee obpasoBaHue U
AOCTUTIMM BO3pacTa YeTblipHaaUaTm
neT, AnNs BbINONIHEHUSA B CBOOOAHOE
OT NonyyeHnsi obpasoBaHns BpemMs
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NIerkoro TpyAaa, He NpuUYnHSAKLWero
BpeAa ero 34opoBbLI0 1 6e3 yuepba
ANA 0CBOeHuA obpasoBaTenibHOMN
nporpamMmmMbl C COrnacus ogHoro u3
poauTtenen (noneuutens)»

Cornacue Ha 06paboTKy NnepcoHanbHbIX AaHHbIX
A,

(dbamunus, nmsa, otyectso(Npu HaNN4MKM))
3aperncTpupoBaHHbIv (as) No agpecy:

(appec permcTpauumn no MecTy XUTenbcTea)
AOKYMEHT, YOOCTOBEPSHOLLNIA NMUYHOCTb:

(Bna, cepusi 1 HOMep, AaTa BblAayn, HaMeHOBaHWE opraHa, BblAaBLUEro JOKYMEHT)

B cootBeTcTBUM C TpeboBaHnamm degepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
nepcoHanbHbIX AaHHbIX», Aat0 CBOe cornacue

(HanmeHoBaHWe opraHusauun)

Ha aBTOMaTM3MPOBaHHYI0, a Takke 6e3 ncnonbL3oBaHWs cpeacTB aBTomaTn3aumm obpaboTky
nepcoHarnbHbIX JaHHbIX CBOMX U CBOEro pebeHka, a UMEHHO cOop, XpaHeEHWE, YTOYHEHNE
(obHOBNEHME, N3MEHEHUE), UCMONb30BaHMe, 0beannymBaHue, 6noknpoBaHue, nepegady u
YHUYTOXEHME.

(dbamnnusa, msa, 0TYECTBO (MPU HaANMYUK), FOA POXOEHNS)

KOTOPOMY ABNAKOCb

(maTb, oTeL, 3aKOHHbIN NpeacTaBuTenNb)
B Uensx obecnevyeHnsa Havboree NOMHOro UCNONHEeHUs agMuUHUCTpaumen ropoga Knposcka
OTAENbHbIX TOCYAAPCTBEHHbLIX MOMTHOMOYMIA MO ONeKke W MNoneyYnTenscTBy B OTHOLUEHUU
HECOBEpPLLEHHOMNETHUX, onpeaenieHHblx 3akoHom MypmaHckon obnactn ot 13.12.2007 Ne
927-01-3MO «O HageneHuM OpraHOB MECTHOro CcamoynpasfeHnss MyHUuMnanbHbIX
obpasoBaHM CO CTaTyCOM [rOpPOACKOrO OKpyra MYyHWUMMAarbHOro pawmoHa oOTAeNbHbIMU
rocyaapCTBEHHbIMW MOSTHOMOYMAMM MO ONEKe U NONeYnTEeNbCTBY».

A pao cornacve Ha ocylwlecTBfneHve crnefylowmnx AevWcTBuin (onepauun) ¢ Moumu
nepcoHanbHbIMW  OaHHBIMM U MEPCOHarbHbIMM  OaHHbIMM  Moero pebeHka: cbop;
cucTemMaTu3auuio; HakomnrieHue; XpaHeHue, B TOM YWCrie Ha 3MEeKTPOHHbIX HOCUTENSX;
OOHOBNEHNE; N3MeHeHne; Ucnonb3oBaHue; obesnnumaHue; B6IOKMPOBaHME; YHUUTOXEHUE;
nepegavy rocygapCTBeHHbIM U MyHULMNAITbHBIM OpraHu3auusam B LiENAX OCYLLECTBNEHUSA MX
NOSTHOMOYUNA.

A npouHdopmnpoBaH (-a), yto OnepaTtop rapaHTupyeT obpaboTKy nepCcoHanbHbIX
AaHHbIX B COOTBETCTBUN C AENCTBYIOLWNM 3akoHoAaTeNnbCcTBOM Poccunckon degepaumm kak
HeaBTOMaTU3MPOBaHHLIMU, TakK 1 aBTOMaTMU3UPOBaHHbIMW Crocobamu.
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[laHHOe cornacue [encTByeT C MOMEHTa ero nognucaHua 0O OOCTUXKEHUs Lenen
00paboTKM NepcoHarnbHbIX AAHHbLIX UK B TEYEHNE CPOKa XPaHEeHUs1 MHOPMaL K.

A yBegomneH (-a) o CBOEM NpaBe OTO3BaTb HacTosiLee corfnacue B nboe Bpems.
OT3blB MPOM3BOAUTCS MO MOEMY MUCbMEHHOMY 3asiBNEHWO B nopsiake, onpeaenéHHoM
3akoHogaTenbcTBOM Poccunckon denepaumn.

MoaTtBepxagato, 4TO O3HaKkoMneH (-a) ¢ nonoxeHuamn degepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», NpaBa U 0b6a3aHHOCTM B obnacTw,
3aLmMThbl NEPCOHArbHbIX AAHHBbIX MHE Pa3bsSCHEHDI.

O6 oTBETCTBEHHOCTM 3@ OOCTOBEPHOCTb NPEACTaBIEHHbIX CBEAEHUI NpeaynpexaeH
(-a).

« » 20 r / /
(naTa) (noanuce) (pacwmdposka nognucu)



http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=0a02e7ab-81dc-427b-9bb7-abfb1e14bdf3
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=0a02e7ab-81dc-427b-9bb7-abfb1e14bdf3

