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AOMUHUCTPALIUA TOPOOA KWPOBCKA C
NnoABEOOMCTBEHHOU TEPPUTOPUEU

NMOCTAHOBJIEHUE
oT 15.07.2014 Ne 967

O6 yTBepXXaAeHUU aaMUHUCTPATUBHOIO pernamMmeHTa no
npenocTaBrieHUI0 MyHuumnansHoun ycnyru «lfpegocraBneHue
rpaxgaHam XuJibiX NOMEeLEeHN MyYHULMNANbHOro XUITULHOro

doHaa no goroBopam couunanbHOro Hamma»
(B pegakuum noctaHoBneHum ot 29.12.2016 Ne 1643,
o1 03.11.2017 Ne 1347, ot 06.06.2018 Ne 887, ot 05.04.2019 Ne 536, ot 11.06.2021 Ne 628,
oT1 22.02.2023 Ne 152)

B cootBeTcTBUM C PeapepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
npeaocTaBnNeHns rocygapCTBEHHbIX MU MyHUUMNAnNbHbIX ycnyr», ®egepanbHbiM 3aKOHOM OT
06.10.2003 Ne 131-93 «O6 obwmnx NpUHLMNax opraHM3aunun MecTHOro camoyrnpaBrieHNs B
Poccuinckon ®egepaunny, Yctasom ropoga Knposcka nocTtaHOBMSAO:

1. YTBEpOUTb agMUHUCTPATMBHBIA perfnamMeHT no npeaocTtaBfieHnio MyHUUMNAanbHON
ycnyrn «[lMpepoctaBnenne rpaxgaHam XumblX NOMELLEHUA MYyHUUMNANbHOrO XUULHOIO
doHaa No JoroBopam coumarnbHOro Hamay.

2. Hactosuwee [loctaHoBneHue onybnukoBaTb B rasete «KupoBckun pabouniny,
pasMecTUTb Ha ouLmManbHOM canTe OpraHOB MECTHOrO camoyrnpasrieHns ropoga Kuposcka
www.kirovsk.ru u B anekTpoHHOM opme pervoHanbHoro PeecTpa rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (YHKUMRA).

3. Npu3HaTb yTpaTUBLLUMMK CUY NOCTAHOBNEHUS AAMUHUCTPaLMK:

oT_31.07.2012 Ne 942 «O6 yTBEpXOEHMM aOMUHUCTPATMBHOIO perfnamMmeHTa
agMuHucTpaumm ropoga KupoBcka no  nNpedoCTaBfeHUO  MYHULMMAnbHOW  YCIyrn
«lMpepocTaBneHne rpaxgaHam XunblX NOMELEHUN MYHULMNANbHOMO XUMULWHOro doHaa no
AoroBopamMm couuarnbHOro Harvma, B TOM 4ucrie AeTaM-cMpoTam U geTsam, ocTasmmcs 6es
noneyeHnsa poguTenen, nuuam u3 Ynucna geTen-cupoT 1 geTen, octaBumxca 6e3 noneyeHns
poautenem»,

or 10.12.2012 Ne 1515 «O6 yTBEpXOEHMM MU3MEHEHUA B MNOCTAHOBMEHUE
agMmuHuctpaumm ropoga Kuposcka o1 31.07.2012 Ne 942 942 «O6 yTBepxaeHuu
aZlMUHUCTPATUBHOIO pernaMeHTa agmMmuHucTpauum ropoga Kuposcka Mo npeaocTaBrieHuto
MYHULUMNANbHOM ycnyru «lMpegocraBneHue rpakgaHam XNUIbIX nomeLeHum
MYHUUUNANbHOIO XUMULWHOrO ooHA4a no AoroBopamM coumaribHoro Havma, B TOM 4ucrie
AeTaM-cmpoTam 1 OeTaMm, ocTaBmnmca 6e3 noneyeHus pogutenen, nuuam u3 vymicna geten-
CUpPOT M AeTen, ocTaBLumxcsa 6e3 noneyeHnsa poantenemny.

4. KOHTpOSb 3a WCMOSIHEHMEM HACTOSILLErO MOCTAHOBSIEHMSI BO3MOXWUTb Ha MEpPBOro
3amecTuUTens rnasbl agMUHUCTpauumn ropoga Kuposcka TuxoHoBa B.B.

W.o0. rmaBbl agmuHUcTpauum ropoga Knposcka
B.B. 4AOVK
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MpunoxeHue 1
K MOCTAaHOBNEHUI0 aAMUHUCTPaLUK
ropona Kuposcka ot 15.07.2014 Ne 967

AOMWHUCTPATUBHbIU PETMAMEHT
Nno nNpeaocTaBneHno MyHULUNanbHOU yCnyrm
«lMpepocTtaBneHune rpaxagaHam XunbiX NOMeLleHnn
MYHULMNANbHOIO XUNuijHoro poHaa no goroBopam
coumarnbHOro Hamma»

1. OBLWMUE NONOXEHUA

1.1. NpepmeT perynupoBaHnsa agMUHUCTPAaTUBHOIO perfiameHTa

1.1.1. AOMWUHUCTPATMBHLIN pernamMeHT Mo MpeaoCTaBAeHNio MyHULMNAanbHOMW YCryru
«lMpepocTaBneHne rpaxxgaHam Xunblx NOMeLLEHNI MYHULIMNANbHOMO XUULWHOIO ooHaa no
A0oroBopam coumanbHoro Hammay (ganee AOQMUHUCTPATUBHBIN pernamMeHT n MyHuumnansHas
ycnyra) paspabotaH AgMunHucTpaumen ropoga KupoBcka B LENsX MOBbIWEHUS KadecTBa
UCMOMNHEHNA W OOCTYMHOCTW pe3ynbTarta npefoCTaBNeHus MyHUUMNanbHOW  YCNyru,
co3faHusa KOMAGOPTHbBIX YCNOBUIA Anst noTpebutenen MyHuUUMNanbHOW ycnyru, onpegenser
NopsiAoK U nocnenoBaTenbHOCTb AeNCTBUN (AAMUHUCTPATUBHBIX Npouenyp) Npy okasaHuu
MYHUUMNANbHOW YCRyru.

1.1.2. AOMUHUCTPATUBHBIA pPernameHT pernameHTUpyeT MexaHu3M MpenocTaBreHus
XUnblX MNOMELWEeHUA No [AOroBOpY COUManbHOrO HanmMa ManoumMyLlium  rpakgaHam,
COCTOSLLMM Ha y4yeTe B KayecCTBe HyXOalwLlMXCH, a Takke rpaxgaHam, npoXusarliym B
KOMMYHarnbHbIX KBapTMpax, MNPU3HaHHbIX ManouMyLmmMu, MO A0roBopamMm CouManbHOro
Hanma.

lMpepocTtaBneHne MyHUUMNANbHOMW YCAYyrM OCYLWEeCTBASeTC B COOTBETCTBUM C
KunuwHeim kogekcom Poccuinckon ®enepaumn.

1.1.3. B HactoswemMm AAMUHUCTPATUBHOM perfameHTe WUCMOonb3yTCs crnegyolme
TEPMUHbI U NOHATUS:

- MyHMUMNanbHaga ycnyra, npegocraBnsemMasi opraHoOM MeCTHOrO camoynpaBfeHus -
AeATerlbHOCTb MO peanu3aumm QyHKUMA opraHa MEeCTHOro camMoynpaBsfieHusi, KoTopas
OCyLlecTBMAgeTCA MO 3anpocaMm 3assuTenen, B npegenax MOMIHOMOYMS  OpraHa,
npegoCcTaBNALWEro MyHUUunarnbHble YCnyru, no peLleHuo BONPOCOB MECTHOro 3HaYeHus,
YyCTaHOBMEHHbIX B cooTBeTCcTBUN ¢ PeaepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-®3 «O6
o0LWKMX NpMHUMNax opraHM3aumMm MecTHOro camoynpasnenunsa B Poccuickon depepaumm» m
YctaBom ropoaa Kuposcka MypmaHckon obnactu;

- 3aaBuTenb — du3anyeckoe nuuo, nMbo ero YnOoNMHOMOYEHHbIN NpeacTaBuUTENb,
obpatmBluMeca B oOpraH, NPeaoCTaBsOWMA MYHUUUNANbHYKO YCNyry, C 3asBfieHMEM O
npegocTaBneHuM MyHUUMNANbHOW YCNyry, BblpaXXEeHHOM B YCTHOW, MNUCbMEHHOW unn
3NeKTPOHHON hopME;

- AODMVHNCTPAaTUBHLIN pernaMmeHT — MyHULMNanbHbIA NPaBoOBOW aKT yCTaHaBNMBaOLLUN
nopsaoK NpeaoCcTaBeHns MyHUUMNANbHOW YCIyru;

- AOMUHUCTpauna MyHuumMnanbHoro obpasoBaHusa ropog KMpOBCK — MCNOMHUTENBHO-
pacnopsanTenbHbIi oprad ropoga Knposcka;

- KomuteT no ynpaeneHuio MyHUuunanbHOM COBCTBEHHOCTBIO agMUMHMCTPauUMm ropoga
KupoBcka — noppasgeneHve AgMumHuctpaumm ropoga KupoBcka OCYLLeCTBAAOLWMN: yyeT
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rpaxngaH TMpu3HaHHbIX HYXOalnWUMNUCA B XWUIbIX MOMeEWeHNAX, npenocrtasndemMblX Mo
gorosopam couunasrnibHoro Hanma, KOHCYJbTAUuun, npunem 3ad9BfIEHUN U OOKYMEHTOB OT
rpaxxgaH o npeaocTtaBJieHUN XUrnbix NnoMeLLeHnn no gorosopam couunasibHoOro Hanma.

1.2. OnucaHue nonyvyartesie MyHULUNAarbHOW YyCNyru

1.2.1. MyHnumnanbHasa ycnyra npegoctaBngeTcs rpaxgaHam, COCTOSALWMM Ha yyeTe B
KayeCcTBe HY>XOAWLINXCA B XWMbIX MOMELLEHUAX, B MNOpSAKE O4YepedHOCTU uUcxoasd us
BPEMEHN MPUHATUSA TaKMUX rpaxkaaH Ha y4er.

1.2.2. BHe o4epean xwunble nNOMeLEHUA MO [OroBopaMm couuMarnibHOro Havma
npenoCcTaBnATCA:

a) rpaxgaHam, Xunble MOMELLEHUS KOTOPbIX MPU3HaHbl B YCTAHOBIIEHHOM MNOPSAKEe
HENPUroaHbIMK AN NPOXUBAHUS U PEMOHTY U PEKOHCTPYKLMK HE noasiexar;

0) rpaxgaHam, cTpagalwuM TsKenbiMMm dopmMamMym  XPOHUYECKUX 3abonesaHun,
cornacHo lNMepeyHto yTBepxxaeHHomy Npasutensctsom PO.

1.3. TlMopspok wuHdoOpmMMpoBaHUA O nMpaBunax npenocTaBreHns

MYHULMNANbLHOWU yCrnyrm

1.3.1. MHdopmauus, npegocraBnsemMasi 3aMHTEpPeCoOBaHHbIM fivuamM O MyHULUNarbHON
ycnyre, iBNSieTCA OTKPbITOM 1 06LLefOCTYMHOMN.

OcHoBHbIMUK TpeboBaHNAMM K MIHPOPMUPOBAHUIO 3aMHTEPECOBAHHbIX NNL, ABNSAOTCS:

- [OOCTOBEpPHOCTb W MOfHOTa WH(OpPMMPOBaHMA O nNpouenype nNpeaocTaBneHns
MYHUUMNANbHOW YCRyru;

- YETKOCTb B U3NOXEHUN NHOopMaLnK;

- yao6CTBO M AOCTYNHOCTb NOSTyYeHUs1 MHbopMaLumu;

- onepaTUBHOCTb NpeaocTaBneHnst MHopmaumm.

1.3.2. HdbopmupoBaHue o nopsake npefocTtaBreHns MyHUUMNanbHOW ycnyru, B TOM
yucrne o nopsiake obxanoBaHUs pelleHun n aencteumn (6e30encTBusl) AOMMKHOCTHBIX NUL, K
MYHUUMNANbHbIX — CAyXawmx B  Xo4e  NpefoCcTaBfeHust  MyHUUMNAnbHOW  yCcnyru
OCYLLECTBAAT AOMKHOCTHbIE NULA, MyHMUMNanbHble cnyxawme Kommteta no ynpasneHuto
MYHUUMNANbHOM COBCTBEHHOCTBLIO agMUHUCTpauumn ropoga Kuposcka (ganee - Komuter).

Apnpec Komuteta: 184250, r. Knposck, np. JleHuHa, a. 16.

Appec anekTpoHHon no4vtbl KomuteTa: e-mail: kums@gov.kirovsk.ru.

TenedoHbl ansa cnpasok Komuteta: (81531) 9-87-13.

Npaduk npuema 3assutenen cneumanuctamm Komuteta - kabuHetr N 102, kaxabin
BTOpHUK ¢ 10.00 go 17.00.

Pexum pabotbl KomuteTa: ¢ noHegensHnka no natHuLYy - ¢ 9.00 go 17.12, nepepbiB - €
13.00 go 14.00.

1.3.3. HauBmnayanbHoe WHOPMUPOBAHWE 3aUHTEPECOBAHHbLIX WL MO npoueaype
npegocTaBneHns MyHULMNAaNbHOM YCyru OCyLLLECTBIISETCA:

- B YCTHOM (popMe - MNYHO Unn no teneqoHy;

- B MUCbMEHHOW opMe - MO MUCbMEHHbIM ObpalleHusiM, NOCTYNMBLUMM B agpec
KomuteTta nocpeacTBOM NOYTOBLIX OTAPABIEHUN U ANEKTPOHHBIX CPeACTB KOMMYHUKaLNN.

Mpn wHopMMpOBaHMM O nopsgke nNpefoCTaBNeHUs MYHUUUNanbHOW YyCryrun no
TenegoHy MyHMuMnanbHbIn crnyxxawmui Kommteta 065a3aH:

- Ha3BaTb HanmeHoBaHWe KomuTteTa, CBOK AO/MKHOCTb, (0aMUnuio, UMsi U OTYECTBO;

- OTBeYaTb KOPPEKTHO, HE AOMNYyCKaTb B 3TO BPEMSA pa3roBOPOB C APYrMMU NIOLbMN.

Ecnn Ha MOMEHT nocTynnieHusi 3BOHKa OT 3aMHTEPEeCOBaHHbIX MWL, MyHULMNAMbHbLIN
CNyXalLLnin, OCyLLECTBASIOLWNA NHOPMUPOBAHNE, NPOBOAUT NNYHBIA NpuemM 3asBuTenen, oH
BrpaBe NpeasioKuMTb 3auHTEpPeCcoBaHHOMY nuuy obpatuTbca no TtenedoHy nosxe nunbo, B
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crnyyae CpPOYHOCTWU MonyvYeHna uHdopmauun, npeaynpeantb 3anHTepecoBaHHOe NULo O
BO3MOXHOCTM MpepbiBaHUS pasroBopa No TenedoHy Ana nuyHoro npuema 3assutens. B
KOHUE WHOPMUPOBAHUA MYyHUUMNANbHbBIA CRYyXalmnn [OMMKEeH KpaTko NoaBeCcTU UTOr
pasroBopa 1 nepeyncnnTb 4eNCTBUS, KOTOpble HEO6X0AMMO NPeAnpPUHATD.

Mpn nnyHOM obGpalleHnn 3asBuTenen MyHMLMNanbHbIA CRyXXaluin, OCyLLEeCTBASIOLWMNNA
MHdOpPMMPOBaHME, B Npeaenax CBOen KOMNETEHL MM AaeT OTBET CAMOCTOATENBHO.

B cnyyae ecnu ana noarotoBkn oTBeTa TpebyeTcs NpoaosmKkuTenbHoe BpeMsi nimbo
MYHUUMNANbHBLIN  CAYXaWWn He MOXeT B [aHHblA MOMEHT OTBETUTb Ha BOMpoOC
CaMOCTOATENbHO, OH AOMMKEH BbIOpaTb OAMH N3 BapMaHTOB AanbHENLWNX AENCTBUMN:

- NpeanoxumTb 3asiBuTento obpaTnTbCsa 3a HeobxoaMMon NHpopmMaumnen B NMCbMEHHOM
BUae;

- cornacoBaTb ApYyroe Bpemsi 4ns yCTHOro MHAOPMUPOBAHNA.

MyHMumMnanbHbIN criy>xaLumn, OCYLLECTBNAIOLLMN npuem 3asasutenen "
KOHCYnbTUpoBaHWe (No TenegoHy WNU JKUYHO), [OOSMKEH KOPPEKTHO W BHUMATENbHO
OTHOCUTBCS K 3aUHTEPECOBaHHbLIM JMLAM, HE YHWXKAsA UX YECTU U AOCTOMHCTBA.

MpoJomKNTENbHOCTE  MHAMBMAYANbHOIO  YCTHOIO  MH(POPMUPOBAHUSA  OOSDKHA
coctaBnatb He 6onee 10 MuHyT. Bpems oxupgaHma 3asiButensa npu vMHAMBUOYaNbHOM
YCTHOM MHOPMUPOBAHUN NPU JIMYHOM OBpaLLeHnM He MOXET npeBbiwaTb 15 MUHYT.

MoctynmBwee B KomuTeT nucbMeHHoe obpauweHne 3aaButens o nopsake
npegocTaBfeHns MyHUUMNANbLHOW YCIyrn, B TOM YucCrie 0 nopsgke obxanoBaHUs peLleHuin
aencteui  (6e34encTBUS) AOMKHOCTHBLIX NUL, U MyHMUMNANbHBIX ChAyXawmx B Xoge
npefocTaBfeHnss MyHUUMNAanbHOW YCRyr pernctpupyeTcss B COOTBETCTBMW C MpasBunamu
AEenonpon3BoOACTBa U NOCNe pacCMOTPEHUN NpeacenaTenem (3amecTtutenem npegcenartensl)
Komuteta nepepaeTca Ans  NOArOTOBKM  OTBETAa  MyHULMMAnbHOMY  CryXallemy,
OTBETCTBEHHOMY 3a MH(POPMMpPOBAHME.

OtBeT Ha ob6OpauweHne odopmnsetTcas Ha 6naHke nucbma WM NOAMUCHLIBAETCS
Mpencenatenem (3amectutenem MNpencenatens) KomuteTta.

TekcT oTBETa na3naraeTcda B NPOCTON, YETKOM N NOHATHOWN dhopMme.

OTtBeT HanpaBndeTcs MNOYTOBOW CBSA3bIDO WM C MOMOLLbIO SNEKTPOHHbIX CPeacTB
KOMMYHMKaLMM (B 3aBUCMMOCTU OT criocoba OOCTaBKM OTBETA, YKa3aHHOro B MUCbMEHHOM
obpawieHnn, wmnu cnocoba obpaweHna 3asasutenen) B TeyeHme 30 gHenm c  paThl
permctpauum nocTynuseLLIErO NMMCbMEHHOro obpalleHuns B KomuteTe.

MyHnuunaneHbin -~ cnyxawmn — KomuteTa, ocywecTBnawowmun  MHGPOpMMpoBaHMeE
3assutens o] nopsiake npegocTaBneHust MYyHUUMNANbHOM ycnyrm, ob6s3aH
nponHdgopmMmupoBatb  3asdABUTENS O MNEepeyHe  OOKYMEHTOB, Heobxoaumbix — Ans
npegocTaBfeHns MyHULMNansHOM yCryri, B TOM YMcne O JOKYMEHTax, KoTopble 3asBuTesb
AOMMKeH NpeacTaBUTb CaMOCTOATENBHO, U JOKYMEHTaX, KOTopble KOMUTET NONyyYnuT B pamkax
MEXBEeAOMCTBEHHOIO B3anMOAENCTBUS, ecnn 3asiBUTENb HE NPeaACcTaBuUT UX NO COOCTBEHHON
MHMLUMNaTMBE.

1.3.4. Ha uHdopmMaumnoHHbIX CTeHaax B 3gaHum AgmuHuctpaumm ropoga Kuposcka
pasmMellaeTcsa cnegyowasn obssatenbHas MHpopMaLms:

- MOMIHOE HaMMEHOBaHWE CTPYKTYPHOro nogpasgeneHnsa AgMuMHUCTpaumm ropoja
KupoBcka, npefoCcTaBnsowero MyHuUmMnanbHyo yenyry;

- KOHTaKTHble TenedoHbl, rpacduk paboTbl, damMunnmn, UMeHa, oT4ecTBa U AOSTHKHOCTU
MYHULMNANbHbIX CIY>KaLlMX, OCYLLECTBIAOLWMX NPUEM N KOHCYNbTUPOBaHNE 3asBuUTENEN;

- nepeyeHb U POPMbl JOKYMEHTOB, HEODXOOMMBIX ANS WUCMOMHEHUS MyHMUMNAnNbHON
ycnyru,

- 0bpasubl 0hopMneHNa 3asBNEHUN;

- NepeveHb OCHOBaHUN ONHA OTKasa B NpeJocTaBieHnn MyHULMNanbHOW YCNyru;
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- Nopsgok obxanoBaHus peweHnn u gencteun (6esgencteus) AQMUHUCTpauuK, a
TaKke [AOMKHOCTHbIX UL WM MYHUMUMMANbHbIX  CAYXawux, npeaocTaBnsaoLWLmnx
MYHUUMNANbHYO YCIyry.

TekcTbl MHPOPMALMOHHBLIX MaTepuarnoB nevatatTcsa YyAoOHbIM NS YTEeHUs WpUgTomMm,
6e3 ncnpaeneHuin, Hanbonee BaxkHble MeCTa BblAENSATCA NONYXMPHLIM HaYepTaHuem nNnbo
noavyepKMBatoTCs.

Ha odwmumansHom cante AgmuHuctpauumn ropoga Kuposcka (www.kirovsk.ru) B cetu
MHTepHeT pasmelaeTcs MNOMHbIM TEKCT HacToswero ALMUHUCTPATUBHOIO perfiameHTa,
rpadouk npuema no nNuyHbiM Bonpocam AgmMmuHucTpaumm n Kommtera.

2. CTAHOAPT NPEQOCTABJIEHUA MYHULMUNAINIBHON YCIYTU

2.1. HammeHoBaHWe MyHULMNANBLHON YCIYyrn
npe}J,OCTaBJ'IeHMe rpaxgaHam Xurblx I'IOMGU.I,GHI/II7I MYyHUUUMANbHOIO XUrnwHoro (bOH,D,a
no ZoroBopam coumasnbHoro Hanma.

2.2. HaumeHOBaHMe opraHa, npeaocTaBlIAKOLWEro MyHULMMNANbHYHO
ycnyry

2.2.1. TlpepocTtaBneHne MyHULMMANbHOM YCryrn ocyulectsnset AAMUHUCTpaUuMs
ropoaa Knposcka.

2.2.2. Tlpn npegoctaBneHnn MyHUUMNaneHOW ycnyrn AOMUHUCTpaUMS OcyLlecTBnseT
B3aMMoJencTBue C:

- YnpaBnennem denepanbHon cnyxbbl rocyaapCcTBEHHOW perncrpaumm, kagactpa u
kapTorpacdum no MypmaHckon obnacTtu (ganee - YnpasneHne Pocpeectpa no MypmaHckom
obnactn) B yactm nonydeHusa Bbinuckn M3 EMPH (EgmHoro rocymapctBeHHoOro peectpa
HeLBMXUMOCTHN)

- locypapCTBEHHbIM  YHUTAPHbIM  MpeanpuATMEM TEXHUYECKOM WHBEHTapusauum
MypmaHckon obnactn (ganee - IYIMNTU MO) B yactTu MNonyyYyeHust CnpaBkM O Hannyum
(oTCcyTCTBUM) XKUSBIX MOMELLEHUIA B COBCTBEHHOCTU 3aABUTENSA U YNIEHOB €ro CEMbU.

2.3. PeaynbTaT npeaocTaBfeHUss MyHULMNANbHOWN yCnyru

2.3.1. PesynbTaTamu npegocTaBreHns MyHULUNansHON yCryru SBnaioTCS:

- M3JaHWe MoCTaHOBMeHNa AAMWHUCTPaUUKU O npefocTaBrneHun 3asBUTENO XKWUIOro
nomeLLeHNs o A0roBopy couMarnbHOro Hanma u Bolgadya (HanpasreHue) ero 3asBuTenio;

- 0TKa3 B npefocTaBneHum 3asaBuTENIO XMUMOro NoMeLLEeHNs No AOroBopYy CoumMarnbHOro
HanMa un Bblgada (HanpasneHune) ero 3asiBuTento.

2.4. Cpoku npeaocTtaBfeHUss MyHULMNAaNbHOWN YCNyru

PeweHne o npepoctaBneHun 3asiBUTENO  KUMOFO  nomelleHuss B dopme
nocraHoenenvs AamuHucTpauum ropoga KupoBcka nMpuHMMaeTcs W HanpasnsieTcd
3aasutenio B TeveHne 30 OHeW CO OHA peructpauumn 3asiBreHns M NpeacTaBeHHbIX
AOKYMEHTOB.

MNMucbmeHHoe yBegomrneHne o6 oTka3e B NPeAoCTaBfEHUW XKWUMAOrO MNOMELLEeHUS
HanpaensieTcs 3asBuTento B Cpok He no3gHee 30 gHen CO OHSA perucTpaumm 3asBreHus U
npeacTaBrieHHbIX 4OKYMEHTOB.

MpepocTaBneHne MyHMUMNANbHOW YCNyrn NpUoCcTaHaBnMBaEeTCA B Cryvyae BbISABMEHUS
HEeCOOTBETCTBUA B AOKyMeHTax (nMmbo mx OTCyTCTBME), 006S3aHHOCTb MO NpeaoCTaBEHUIO
KOTOPbIX BO3MOXeHa Ha 3aaBuTtens. [lpegoctaBneHne  MyHUUUNANbHOW  yCRyru
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npuocTaHaBnmMBaeTcs Ha cpok Ao 30 kaneHaapHbiX OHEW ¢ AaTbl MOMyYeHUs 3asiBUTENEM
M3BELLEHNST O HeobXxoouMMOCTW YCTpaHeHus HapyweHuin. [pegoctaBneHne  ycnyru
BO30OHOBMSIETCA CO AHSA YCTPaHEHWUs 3asiBUTENEM BbISIBIIEHHbIX HApYyLEHUMN B TeuyeHue
yKa3aHHOro cpoka.

2.5. [lepeyeHb HOpPMaTUBHbLIX MPaBOBbLIX aKTOB, pPeryUpyroLnX
OTHOLLUEHMSA, BO3HUKaKLWMe B CBA3U C NpeaocTaBrieHUeM MyHUUMNanbHON
ycnyru

lMpaBoBOe perynupoBaHMe OTHOLLUEHMI, BO3HMKAKOLWMX B CBSA3M C NpegocTaBneHnemM
MYHMLMMNANbHORN YCNYru, OCYLWECTBNAETCA B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM OT 29.12.2004 N 188-d3 "KunuwHbin kogekc Poccumnckon
depepaymn” <1>;

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepauyun, 03.01.2005, N 1 (yactb 1),
cT. 14

- ®epepanbHbiM 3akoHOM OT 29.12.2004 roga Ne 189-®3 «O BBegeHun B Aencreme
YKunuwHoro kogekca Poccuinckon degepaunmny» <2>;

<2> «CobpaHue 3akoHogaTenbcTea POy, 03.01.2005 Ne1 (yactb 1), cT. 15

- ®epepanbHbiM 3akoHoOM oT 02.05.2006 Ne 59-®3 «O nopsiake paccMoTpeHus
obpalueHunn rpaxxagaH PO» <3>;

<3> «Poccumnckaa razeta» Ne 95 ot 05.05.2006

- ®epgepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHmsauumn npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX yenyr" <4>;

<4> «Poccuirickas razeta», N 168, 30.07.2010

®epepanbHbIM 3akoHOM OT 27.07.2006 N 152-93 "O nepcoHanbHbIX gaHHbIX" <5>;

<5> «Poccuiickas razeta», N 165, 29.07.2006

- 3akoHoM MypmaHckon obnactu ot 07.07.2005 Ne 646-01-3MO «O npepocrtasneHum
XWMbIX NOMELLEHMI NpeaocTaBnsaemMblx Mo JOroBopam couuanbHOro HamMay» <6>;

<6> «MypmaHckun BectHmk» Ne 130 ot 12.07.2007, cTp. 7

- MocTtaHoeneHnem lpaButensctea MypmaHckon obn. ot 06.04.2009 Ne 160-MI «O
Mepax couuanbHOM NoaaepKkM no obecneyvYeHmnto XUnbem BeTepaHoB, MHBAaNWOOB U CeMen
UMeLnX AeTen NHBanMaoB» <7>;

<7> «MypmaHckun BecTHk» Ne 68 ot 16.04.2009, cTp5-6

- YcTaBoM MyHuumMnanbHoro obpasoBanus ropoq Kuposck <8>;

<8> «Kuposckun Pabounn», N 3, 18.01.2007, ctp. 11 - 17.
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- PeweHnnem Coseta pgenytatoB ropoga Kwuposcka oT 11.08.2005 Ne 43 «O6
YTBEPXXAEHUM HOPMbl MPEAOCTaBNEHNA U YYETHOW HOPMbI XMMOrO NOMELLEHUs B ropoge
KupoBcke» <9>;

<9> «Kuposckuin pabounin» Ne 34 ot 25.08.2005, ctp.5

- Pewennem Coseta genytaTtoB ropoga Kuposcka oT 24.05.2011 Ne 38 «O pasmepe
goxoga M CTOMMOCTM UMMyLLeCTBa [ONA NPU3HaHUA [paxgaH ManouMyluMn B Lensx
npegocTaBneHns MM NO  [OroBopam  COUMarnbHOMO HaWMa XWMbIX  MOMELLEHU
MYHUUMNANbHOro XunuuwHoro ¢oHaa ropoga Knposcka» <10>;

<10> «Kuposckuin pabounin» Ne 22, ot 02.06.2011, cTtp. 11

- Pewennem Coseta pgenytatoB ropoga Kwuposcka oT 10.12.2013 Ne 72 «O6

yTBEepxaeHun lNopsagka ynpaBneHnsa U pacrnopskeHns XUnuwHbIM )OHOOM, HaxXoAsLWUM B
COBCTBEHHOCTM MyHMUMNanbHOro obpasoBaHua ropos KupoBCK € nNoaBegOMCTBEHHOW
Tepputopuen» <11>;

<11> «Kuposckuin pabounmn» Ne 50, ot 12.12.2013, npunoxeHue Kk rasete cTp. 23-24

- peweHnem CoBeTa pgenytatoB ropoga Kuposcka ot 10.12.2013 N 72 "O6
yTBepxaeHumn lNopsagka ynpaBneHus 1 pacnopsikKeHUs XUNULWHbIM (oHO0M, HaxoaAaWwmnMes B
COBCTBEHHOCTM MyHMUMNanbHOro obpasoBaHua ropos KupoBCK € nNoaBegOMCTBEHHOW
Tepputopmen” <11>;

<11> "Kuposckui pabounin” N 50 ot 12.12.2013, npunoxeHue K rasete, cTp. 23 - 24.

2.6. I'Iepequb AOKYMEeHTOB, HeoOGXxoAMMbLIX B COOTBETCTBUM C
HOPMaTUBHbLIMU npaBoBbIMU akKTamMmu Ans npenocTtaBlieHunsA

MyHULUMNArNbHOW YCNyru

2.6.1. na nonyyeHna MyHMUMNANbHOW YCNyrn 3asiBUTESlb M YNEeHbl €ero CembM,
COCTOSILLME HA ydeTe Kak ManoumyLLme rpaxgaHe, npeaocTasnsaioT B agpec AQMUHUCTpaLmnm
cnegyowmne JOKYMEHTbI:

1) 3asBneHne B NPOM3BOSIbHOM (hopMe O NPeaoCTaBAEHUN XKUOro NOMELLEHWS;

2) nacnopT WU UHble OOKYMEHTbI, YAOCTOBEpPSOWME NMYHOCTb U NogTBepXKaaroLmne
rpaxkgaHcTBo Poccurickon ®eaepaumn 3asBUTENS U YIIEHOB €ro CEMbM;

3) AOKYMEHTbI, coaepxalline CBeAeHUss O CoOCTaBe CeMbW W CTENeHU POoACTBaA, B TOM
yncne:

- AOKYMEHT, BblAaHHbIN OpPraHoM, OCYLLEeCTBNSAOLWNM PEerMcTpaLmMoHHbIA YYeT rpaxiaH,
O perucTpaumMm B >KUMOM TMOMELEeHUM rpaxgaH Mo MecCcTy XuTenbcTBa (cnpaBka o
perncTpauumn no MecTy XUTenbCTBa U coctaBe cembi (popma Ne 9);

- CBUAETENBLCTBO O POXAEHUM;

- CBMOETENBLCTBO O 3aKIYEHUN (pacTopXeHnn) bpaka;

- peweHus cyaa o6 ycblHOBNEHUN (yao4epeHun);

- pelleHune cyga o NpUs3HaHUN rpaXkaaHnHa YneHoM CeMbM 3asBUTENS;

- NHble AOKYMEHTbI, NoATBepXKAatoLWwmne NPUHaaNEeXXHOCTb K YrieHaM ceMbW 3a8BUTENS;

4) [OOKyMeHTbl, noATBepXJawlune npaBo MOMb30BAHUA KUIMbIM  NOMELLEHNEM,
3aHMMaeMbIM 3as8BUTENEM U YfleHaMN ero CeMbU, K KOTOPbIM OTHOCATCA:
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- JOroBOp couunarnbHOro Havma (B criydae ecrnv OOoroBop 3akflloveH nocre BBeAeHUS
XKunuwHoro kogekca P®) mnu konusa goroBopa HamMa XUMOro MOMELLEHUST XKUITULLHOIO
doHAa coumarnbHOro UCnofnb3oBaHUS;

- opaep; 5

- OOKYMEHT, noATBepXAalolWnn NPUHATUE KOMMNETEHTHbIMW OpraHamu peLlleHus o
npegoCTaBIEHNM XKUITOrO NMOMELLEHUS;

- UHble JOKYMEHTbI, NoATBEpPXJatoLme npaso nofb30BaHUS XUIbIM MOMELLEHUEM.

5) OOKYMEHT O HanMuuu WM OTCYTCTBMM XXUMbIX NOMELLEHWUA, NPUHAANEeXawmx Ha
npaBe COOCTBEHHOCTU 3aABUTENIO M YNIEHAM €ro CEMbMY;

6) AOKYMEHTbI, NoATBEPXKAAOLLME NPABO Ha LOMOMHUTENbBHYIO Nowaab (Ana rpaxaiaH,
MMeEIOLLMX NPaBo Ha AOMNOSTHUTENBHYIO Nowaab);

7) OOKYMEHT, NOATBEPXKAAKOLWMIA NPaBO 3asBUTENS HA MONyYEHME XKUITOro NOMELLEHUS
Nno 4OroBOpy coumanbHOro HanmMma BHE ovepean:

- NOATBEPXAAWLWMA NpoXuBaroLLMe 3asiBUTENS B MOMELLEHUW, HEe OTBevalolem
YCTaHOBIEHHbBIM 715 XUIbIX NOMELLEHNI TpeboBaHUAM;

- noaTBepXKaalLlui, YTO B COCTaBe CeMbU MMeeTCsl 6OMbHOWN, CTpadaloLLMn TAXKENON
dOpMON XpOHUYECKOro 3aboneBaHusi, NpM KOTOPOW COBMECTHOE NPOXMBAHME C HAM B O4HOWM
KBaApTMPE HEBO3MOXHO, U MPOXUBAKOLWLNMN B KBApTUPE, 3aHATON HECKOSTbKUMWN CEMbSIMU;

8) OOKYMeHTbI, cogepxalume CBeeHUss O OOXOAaX 3asiBUTENSA U YNIEHOB ero CEMbW 3a
ABeHaguaTb MecsaueB, NpedwecTBYOWNX Mecaly nofayun 3asiBNeHus O NPUHATUN Ha yyeT
(4na manoumMyLmnx rpaxkgaH);

9) OOKyMeHTbI, cofepxaline cBedeHUS O HeOBWXMMOM WMyLLeCcTBe, B TOM 4ucne
3eMerbHbIX y4acTKax, a Takke LJOKYMEHThI, cCoaepXallne CBeAeHNa 0 CTOMMOCTU yKa3aHHOro
nMyLecTBa (4ns ManouMyLLMX rpaxkaaH);

10) AOKYMEHTbI, coaepXalune CcBeAeHUs O TPaHCMOPTHLIX CPeACcTBaX, HAXO4ALWMXCA B
COBCTBEHHOCTU 3asiBUTENS UMM YSIEHOB €ro CEMbW M MnoAafeXxalumx HanoroobnoXeHuto, a
Takke [OKYMEHTbl, coAepXaliMe CBedeHWs O CTOMMOCTM YKas3aHHOro umyulectsa (ans
ManouMyLLmnX rpaxgaH);

2.6.2. CnpaBku dpopmbl Ne 9 npegocTaBnsaTCa Ha BCEX NMPOXMBAOLLNX YFIEHOB CEMbM.
K uyneHam cembu 3adBUTENA OTHOCATCS Nvua, ykasaHHble B Yactn 1 ctatbu 31 u yactu 1
ctaTtbk 69 XXunuwHoro kogekca Poccunckon ®egepauum.

3adaBneHune 3aBepsieTcs NOANUCHI0 3aaBuTens (NpeacTaBUTENs 3asaBUTENS).

3aaBneHne MoxeT ObITb NpeacTaBneHo:

- JINYHO;

- Ha BymMaxxHOM HOCUTENe NOCcpeacTBOM 3aKa3HOro NMOYTOBOrO OTMNPABIIEHMS] C OMUCHIO
BNOXEHUS N yBELOMSIEHUEM O BPYYEHWUMU;

- B opMe 3MEKTPOHHOIro JOKYMEHTA.

B cnyyae npeacrtaBneHuss 3asdBneHUs npy nMYHOM obpalleHun 3aaBuTens unm
npeactaBuTens 3asiBUTENs NpeabsBnaeTca OOKYMEHT, YOOCTOBEPSHOLNA COOTBETCTBEHHO
NNYHOCTb 3asiBUTENsS MNKU npeacrtaBuTens 3asaButens. lNpeactaBuTenb 3adBUTENS Takke
npeabaBnseT oPOPMIIEHHYI0 B COOTBETCTBUM C 3aKoHOA4AaTeNbLCTBO Poccunckon depepaumm
AOBEPEHHOCTb, MOATBEPXKAAIOLLYIO ero NpaBo AeNCTBOBaTb OT UMEHU 3asiBUTENS.

2.6.3. 3asaBneHne MoXxeT ObITb npeacTaBneHo B AgMuUHUCTpauuio B dopme
3MIEKTPOHHOrO AOKYMEHTa C WCMOfb30BaHMEM WHAPOPMALMOHHO-TENEKOMMYHUKALNOHHbIX
ceTen obLero Nonb30BaHUsA, B TOM YMCIEe €ANHOro nopTana, permoHanbHOro noprana.

Mpun NnpegocTaBneHnn 3asBreHust NpeacTtaBMTenem 3assutensd B popme 3feKTPOHHOro
OOKYMEeHTa K TakoMy 3asiBfeHuio npunaraetcd odopMieHHas B COOTBETCTBUM C
3akoHogartenbctBoM Poccunickon ®depepaumm OOBEPEHHOCTb B (OpME 3MEKTPOHHOro
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AOKyMeHTa, NoAnucaHHOro nvuoM, BbigaBlnM (MoAnNucaBLUMM) OOBEPEHHOCTb (B Cnydae,
ecnv npeacTaBuUTenNb 3adBUTENS AENCTBYET Ha OCHOBaHUM JOBEPEHHOCTH).

2.6.4. B cnyyae npencrtaBneHMs AOKYMEHTOB B MUCbMEHHOM (BymaxHoM) Buae
O[JHOBPEMEHHO NPEeACTaBNATCSA KOMUU 3TUX JOKYMEHTOB (32 UCKIMIOYEHMEM 3asiBIIEHUS).

B cnyyae npeacrtaeBneHns  3adBUTENEeM  HOTapuarbHO  3aBEPEHHbIX  KOMWi
npegcraBneHne opurnHanoB AOKYMEHTOB He TpebyeTcs.

2.6.5. AOMUHUCTpauusa 3anpalumMBaeT B rocyapCTBEHHbIX OpraHax, opraHax MecTHOro
camoynpasneHns nNnMbo noaBefOMCTBEHHbLIX UM OpraHu3aumsax, B PacrnopsPKeHUU KOTOPbIX
HaxoOdaTcs OOKYMeEHTbl (CBedeHud, cogepxallmecss B HUX), B TOM 4ucne, nNpu Hanm4um
TEXHUYECKOM BO3MOXHOCTW, B  ONEKTPOHHOW dopmMe C MNPUMEHEHWEM  CUCTEMbI
MeXBEJOMCTBEHHOIO 3MIEKTPOHHOIO B3aMMOLENCTBUSA, yKa3aHHble B NMyHKTe 2.6.1, B cny4ae,
ecnun 3asiBuTenb He NpeacTaBusl ykasaHHble OOKYMEeHTbl No cO6CTBEHHOM WHUUMaTuee, a
UMEHHO:

- OKYMEHT, BblAaHHbIN OpPraHoOM, OCYLLECTBISOWMM PErMcTpaLmMOHHbIN YYeT rpaxiaH,
O peructpauum B >KUIIOM MOMELLEHMM TrpaxdaH MO MeCTy >XuTenbCTBa (cnpaBka o
permctpauumn no MecTy XutenbctBa n coctase ceMbm (popma N 9);

- AOroBOp coumanbHOro Hamma (B criydae ecnu OroBop 3aKmyeH Mnocre BBeAeHUd
KunuwHoro kogekca PO);

- [OOKYMEHT, noaTBepxJarowun MPpUHATUE KOMMNETEHTHbIMW OpraHamMu peLleHuss o
npegoCcTaBfiEHUM XXNITOro NOMELLEeHUS;

- JOKYMEHT O Hanu4nn unmn OTCYTCTBUN XUMbIX MOMELLEeHUIA, He4BMXNMOro UMyLLLEeCTBa,
B TOM 4uUCre 3eMefbHbIX yd4acTkax, NpuHagnexawmx Ha npase cO6CTBEHHOCTU 3asBUTESIIO U
YyreHam ero ceMbu (ecnu nNpaBo COBCTBEHHOCTU Ha XWible MOMELLEHUS 3aperncTpupoBaHbI
B EQMHOM rocygapCTBEHHOM peecTpe HeABMXKUMOCTH).

[lokymMeHTbl, yKasaHHble B NyHKTe 2.6.1 nogpasgena 2.6 pasgena 2 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa, 3adBuUTeNb NpeJocTaBnaeT CaMoCTOSATENBHO.

2.6.6. YTpatun cuny - noctaHosneHune ot 05.04.2019 Ne 536.

2.6.7 .NckntoveH —noctaHosrneHne ot 11.06.2021 Ne 628.

2.6.6. AOMHMCTpaums He Brnpaee TpeboBaTb OT 3asABUTENS:

- MNpeacTaBneHns [[OKYMEHTOB W uHOopMauuMM WM OCyLWeCcTBREHUa OeNCTBUMN,
npeacTaBneHne wnuM OCyLLeCTBIieHMEe KOTOPbIX He MpeaycMOTPeHO HOpMaTUBHbLIMU
NpaBoOBbIMW  akTamu, pPerynvpyrowmMmn  OTHOLUEHUS, BO3HUKaKWMe B CBA3UM C
npegocTaBneHMeM MyHUUMNanbHOW YCNnyru;

- npeacTaBneHust AOOKYMEHTOB W  WHJOpMauuu, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbLIMW MNpaBoBbIMK akTamu Poccunckon degepaumm, HOpMaTUBHLIMU NPABOBbLIMA
akTamm cybbektoB Poccuinckon ®epepauun M MyHMUMNANbHbIMM  NPAaBOBbIMU  aKTaMu
HaxoOdATCA B PacrnopsKeHUUM  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHuss 1 (unM) NoABEOOMCTBEHHbIX TOCYyAapCTBEHHLIM OpraHaMm W opraHam
MECTHOro  camMoOyrnpaBfeHus  opraHusaumn,  y4acTBywLWMX B  NpegocTaBrieHuun
rocy4apCTBEHHbIX UMW MyHUUMNANbHbBIX YCAYr, 3@ UCKIOYEHUEM OOKYMEHTOB, YKa3aHHbIX B
yactm 6 crtatem 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npegoCcTaBeHNs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr».

2.7. lNepeyeHb OCHOBaHMM AN OTKasza B MpPUEME [OKYMEHTOB,
HeoOXoAUMBIX ANA NpefocTaBlIeHUU MyHULMNANIbHOWN YCNyru
OcHoBaHuA NS OTKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbBIX ANsi NpeaocTaBreHns

MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, B cny4dae nx JIM4YHOro npegocrtaBiieHna Ha 6yMa)KHbIX HOCUTENAX He
YCTaHOBIJIEHbI.
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OcHoBaHuAMKU ONga OTKasa B npunemMe OOKYMEHTOB MNOoCTynMBlwMX B aAMUHUCTPaUUIO B
SJIEKTPOHHOM BUAE ABJTAKOTCA:

- nognucaHve 3asiBNeHue u OOKYMEHTOB HeCOOTBEeTCTBYHLWUMUN  3JTEKTPOHHbIMIA
noanncAamMm;

- HegencTBUTENbHbIN ctaTtycC CepTI/I(bI/IKaTOB ANEKTPOHHbIX noanucemn Ha OOKYMEHTaX;

- ANIEKTPOHHbIE NOANNCU AOKYMEHTOB HE ABJIATCA NOAJIMHHBIMMW;

- OTCyTCTBME SﬂeKTpOHHOVI noanncu,;

- Hann4ymne B 3JIEKTPOHHbLIX OOKYMEHTaxX U3bAHOB, KOTOPbIE HE NO3BOJIAOT OOQHO3HA4YHO
UCTOJIKOBATb X coaepKaHne.

2.8. I'Iepequb OCHOBaHMM pAnA oOTKasa B npepocTtaBJieHUN

MYHULMNANbLHOWU yCrnyrm

OcHoBaHuAMM O515 OTKasa B NpeAoCTaBfieHUM MyHULMNANbLHON YCIyrn ABSKOTCA:

1) HenpenctaBneHne 3asaBUMTENEM NPELYCMOTPEHHbIX MNYHKTOM 2.6.1 HacTosLero
AOMWHUCTPATMBHOIO perriameHTa OOKYMEHTOB, 0053aHHOCTb MO NPeACTaBIIEHUI0 KOTOPbIX
BO3/0)XEeHA Ha 3asABUTENS;

1.1) oTBeT opraHa rocygapCTBEHHOW BNacTu, opraHa MeCTHOro camoynpasneHnsa nnbo
nooBe4OMCTBEHHOW  OpraHy rocygapCTBEHHOW  BnactTM WM OpraHy  MEeCTHOro
camoyrnpaBfieHusi opraHmsauum Ha MeXBeOOMCTBEHHbIN 3anpoc cBuaeTenscTByeT 06
OTCYTCTBMM [OOKyMeHTa U (unu) wuHdopmaumm, HeobxoauMbIX AOnsi npeaocTaBrieHns
rpaxkgaHam XusbiX NoMeLleHn No AoroBopam counanbHOro Hamma, ecnm CoOoTBETCTBYHOLLMMN
AOKYMEHT He Obin npeacTaBreH 3asaBUTeNEM No COBCTBEHHOW MHMLMATUBE, 3a UCKNIOYEHNEM
crnyyaeB, €ecCnv OTCYTCTBME Takux 3anpawunBaeMblX AOKYMEHTOB unM uHdopmauum B
pacrnopsKEHNUN TakMX OPraHOB WM OpraHu3auui nNoaTBEP)KAAeT MpaBO COOTBETCTBYHOLLMX
rpaXkgaH COCTOATb Ha y4eTe B Ka4eCTBE HY>KAAILNXCA B XKUITbIX MOMELLEHUSIX;

2) 3asBuMTENEeM npeacTtaBneHbl OOKYMEHTbI, KOTOpble He MOATBEPXKAAKT MpaBo
rpaXkgaHmHa noslyvymTb XUnoe NnoMeLLeHne no JOroBopy coumanbHOro Hanma;

3) He wucTek npeaycMoTpeHHbIn cTaTben 53 KunuwHoro kogekca Poccunckon
depepaumm NATUNETHUA CPOK CO OHSI COBEPLUEHUST 3asiBUTENIEM HaMepPeHHbIX OEWCTBUM, B
pesynbTaTte KOTOPbIX OH MOXeT ObiTb MNPU3HAH HY>XOAKOLWMMCA B KWIOM MOMELLEHUN,
npegocTaBnseMoM No SOroBOpy coumasnbHOro Hamma.

2.9. I'Iopn.qox, pasmMep WU OCHOBaHuWe B3UMMaHUA NnNnatbl 3a

npeaoctaBneHne MyHMULunanbHOM ycnyru
MpenocTaBneHe MyHMUMNANbLHOW YCNyr ocylecTenseTca 6ecnnaTHo.

2.10. MakcumanbHbIA CPOK OXWOAHMA B o4vepeau npuv nopade
3asBJIeHUs O NpeaoCcTaBIeHNN MYHULMNANbHOMN YCIYrU U NPU NOSTy4YeHUn
pe3ynbTaTta npeaocTaBfeHU MyHUUMNAanbHON yCnyru

Bpemsa oxungaHua 3asBuTens B ovepean npy NMYHON nogade 3asBneHus He bonee 15
MUHYT.

Cpok oxmaaHusi Npu NonyyYeHnn oTeeTa Ha 3asBreHne He 6onee 15 MUHyT.

MpooomknTENbHOCTL NPUEMa Y AOMKHOCTHOro nuua Komuteta He 6onee 15 MUHYT.

211. Cpok peructpaumm 3asiBfieHUss O MNpenocTaBrieHUn

MyHULMNANbHOM yCnyru
CpOK perncTpaunn 3adaBrieHUA O rnpegocrtasiieHnn MyHVILl,VIﬂaJ'IbHOﬁ yCcinyrun coctasnaeT
oauvH pa6oqvu7| AEeHb C AaTbl NOCTYNJIEHNA €I0 B A,EI,MMHI/ICTpaLl,I/II-O.
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212. TpeboBaHMA K MecTaMm npeaocTaBfieHUs MYHULMNANbHOW
ycnyru

2.12.1. B nomelleHus, npegHasHayeHHble ONA NpefocTaBneHuss MyHuumMnanbHOW
ycnyrm, gomkeH ObiTb obecnedyeH CBOGOAHBLIM [OCTYN M NPEeayCMOTPEHO OCHaLeHue
TEXHUYECKMMN cpeacTBaMn, obecnedmBarolmMmMm OOCTYN B 34aHWE U K MHPOPMAaLMOHHBIM
cTeHOdam naen ¢ orpaHNYEHHbIMN BO3MOXHOCTSIMU 340POBbSI.

2.12.2. TlomelleHne, npegHasHayeHHoe [Onsi  O3HakoMneHuss 3asBuTenen c
MHOPMALNOHHLIMU MaTepmanamMmm, A0JMKHO BbITb OCHALLEHO:

- NHPOPMALMOHHBIMU CTEHAAMMU;

- CTYNIbAMM W CTONaMn Ons BO3MOXHOCTU 3arofiHEHUST 3asiBfieHUsT U 0POPMIIEHUS
AOKYMEHTOB.

Ha nHdopmMaumnoHHbIX CTeHOaxX pasMeLLaeTcs cnegyowas nHpopmauns:

- U3BNEYEHUs U3 HOPMaTMBHbLIX MPABOBbIX AKTOB, COAEPXKALLUMX CBEAEHUS O nopsiake
npegocTaBfeHNs MyHULUMMNANbHOW YCNYIu;

- TEKCT HacTosdLwero AQMUHUCTPATUBHOIO PErNaMeHTa;

- Briok-cxema 1 KpaTkoe onvcaHue nopsiaka npegocTaBreHns MyHULMNanbHON yCnyri;

- NepeyveHb AOKYMEHTOB, HEOOXOANMbIX OS5l NPeAoCTaBneHNsa MyHULUNAnbHOW YCnyru;

- NopsiAok obkanoBaHUsS peLUeHUn, AerUcTBurM unu 6e3oencTBuA OOSMKHOCTHBIX Nny,
Komurerta.

2.12.3. MecTta gnga oxugaHusa OosmkHbl 6bITb 060pyaoBaHbl CTyNbAMU (KpecenbHbIMU
cekumsamm) n (Mnu) ckaMmbsiMin.

212.4. B nomelweHue, rge ocywecTtBndeTcsa npuem 3asBuTtenen no Bonpocam
npefoCcTaBNeHNs MYHUUMNANbHOW YCNyru, OOfMKHa ObiTb NpeaycMoTpeHa BO3MOXHOCTb
odhopmrieHnst 3aaButenemMm HeobxoauMbIX JOKYMEHTOB.

2.12.5. Paboumre mecta myHMUunanbHbIX criyawmx KommteTa ocHalualoTcs Tabnmykon
C yKazaHueM hamMunnm, UMeHn, oT4ecTBa U JOIMKHOCTN.

2.12.6. Paboyee mMecTO MyHMUMNanbHOro cnyxawero Komuteta A0mMKHO ObiTb
obopyoBaHO MNepCcOoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO [OCTyna K Heobxoaumbim
MHOPMAUNOHHLIM Gasam AaHHbIX, NeyaTalwmMm YCTPOUCTBAM W OPYroM OPrTEXHUKOWN,
No3BOMAIOWEN CBOEBPEMEHHO W B TMOMHOM O00bemMe opraHu3oBaTb npeaocTaBfieHne
MYHULMNANbHOW YCRyrn.

2.12.7. Bce nomelleHns, npegHasHavyeHHble Ons NpefoCcTaBfieHUs MyHULMNanbHON
ycrnyru, OOMKHbl COOTBETCTBOBaTb TpeboBaHNAM NPOTUBOMNOXKAPHOM 6E30MacHOCTH, a Takke
CaHUTapPHO-TUrIMEHNYECKUM TpeboBaHMAM.

2.12.8. [oCTyrnHOCTb MOMELIEeHUN, B KOTOPbIX MpedocTaBnseTca MyHuuunarnbHas
ycrnyra, BKIYalLWwmMx A0CTyn K o0bekTaM, BXo4a U BbiIXoAa M3 HUX, MecTa ANnsa OXuaaHus,
MecTa [Ana 3anofiHeHMsa 3asiBEeHUM O nNpedocTaBfeHnn  MyHUUMNAanbHOW  yCnyru,
WHOPMUPOBAHNA U Npuema nosiydatenen MyHuuMnanbHOW ycnyru, obecneymBaeTcsa B
COOTBETCTBUM C 3akoHopatenbcTBoM Poccurckon degepaumm o couuanbHOW 3awuTe
MHBanNMOoB.

2.13. Tlokaszatenun [OCTYNHOCTM WU Ka4yecTBa npenocTaBlieHUA
MYHULMNANbLHOMU yCnyrm

213.1. B coctaB nokasaTenem [AOOCTYMHOCTM W KadecTBa nNpenoCTaBleHuUs
MYHULMMNANbHON YCNYrn BXOAAT KONMMYECTBEHHbIE U KAYECTBEHHbIE NoKa3aTenu.

2.13.2. B rpynny KOnM4YeCTBEHHbIX NoKa3aTenen OCTYNHOCTM BXOOAT:

- BpEMS OXnaaHua npefocTaBneHuss MyHULMNansHOM yCnyru;

- rpacdvk paboTtbl Komutera;
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- KONMU4YecTBO B3aMMOOEeNCTBUN 3asdABUTENs C  OOIDKHOCTHbIMM - NuuamMu  npu
npefocTaBneHn MyHUUmMnansHon ycnyru - He 6onee aABYyX.

2.13.3. B unMcno kayecTBeHHbIX MokasaTenen OOCTYMHOCTU NMpefocTaBrsieMon yCryru
BXOAAT:

- JOCTOBEPHOCTb MHAOPMaLMK O NpeoCcTaBnseMon MyHULMNAaIbHOW yCryre;

- MPOCTOTa U ACHOCTb M3IOXEHNS MHPOPMALIMOHHBLIX JOKYMEHTOB.

213.4. B rpynny KonMMYEeCTBEHHbLIX rOKasaTenen KadvecTBa MpeaocTaBneHns
MYHULMNANbHOW YCIyru BXOOAT:

- cobntogeHne CpoKoB NPeAoCTaBneHns MyHULUMNansHON yCnyru;

- KONM4ecTBO 0H60CHOBAHHbIX *aroob.

K nokasaTensam oueHKn Ka4yecTBa OTHOCATCS:

- KynbTypa 06CcnyXmBaHus (BEXITMBOCTb) MyHULMMANbHBIX CyXalUWX, y4acTBYHOLWMX B
npeaocTaBneHn MyHUUMNansHoON yCnyru;

- Ka4yeCTBO pe3ynbTaToB TpyAa MYyHUUMNAnNbHbLIX Ccriyxawmx (npodeccuoHarnbHoe
MacTepcTBO).

2.13.5. NokaszaTenu AOCTYNHOCTU M KayecTBa NpeaocTaBneHnsa MyHULMNansHom ycryru
N NX 3Ha4YeHusa npusefeHbl B NpunoxeHnn N 2 Kk ADMUHUCTPaATUBHOMY pernameHTy.

2.14. Tlpoume TpebOBaHMA K nMNpeAoCTaBNEeHUID MYHULMNANbHOW
ycnyru

Mpn obpalleHnn 3a npefocTaBfieHMEM YCAYrn C UCNOSIb30BaHMEM MHGOPMALMOHHO -
TENEeKOMMYHUKAUMOHHBIX ceTen obllero nonb3oBaHWs, B TOM 4ucre cetn WHTepHer,
3asiBfieHne U npunaraemMble AOKYMEHTbl OOSMKHbl ObiTb MoAnNUcaHbl COOTBETCTBYHOLLEN
3IEKTPOHHOM MOANUCBbID B COOTBETCTBMM C nocTtaHoBrieHnem [lpaButensctBa Poccuinckon
depepaumm ot 25.06.2012 Ne 634 «O Bugax SNEeKTPOHHOW NOAMUCK, MCMNOSb30BaHUE
KOTOpbIX AonyckaeTcsa npu obpalleHnn 3a nonyYyeHneM rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» (B cnyyaax ecnu degepanbHbiMU 3aKOHaMU, HOPMATUBHBIMU MPAaBOBLIMU aKTamu
MpaButenbctBa PO ncnonb3yembin BUL 3N1IEKTPOHHOM NOAMNUCK HE YCTAHOBIIEH).

Mpn obpaweHnn 3aaBuTenss 3a MNOfydeHneM YCryrm B OfEKTPOHHOW dopme C
NCMNOJSIb30BaHNEM YCUNEHHOWN KBAaNMOUUMPOBAHHOW 3NEKTPOHHOW NOAMNUCK, a TakkKe B Liensx
obecne4veHuns NpoBEpPKM opraHom BnacTtu AEeNCTBUTENBHOCTU yCUNEHHOM
KBannuumMpoBaHHOW 3NEKTPOHHOW NOAMNUCK 3asiBUTENS, UCNOMb30BaHHOW Npu obpalleHnn
3a nofyyYeHueMm ycnyru, nepeyYeHb KNaccoB CPeACTB  OfEKTPOHHbIX MNognucen wu
yOOCTOBEPSAOWNX LEHTPOB, [AONYLEHHbIX Af11 COBEpLUEHUS YKasaHHbIX Oe/CTBUN,
onpegensietcs B cooTBeTCTBUM C Npukazom PCH PO ot 27.12.11 Ne796 «O6 yTBEpXOEHUN
TpeboBaHMn K cpeacTBam  SneKTpOHHOW nognucn u  TpeboBaHum K  cpeacrBam
yOOCTOBEPSAIOLLErO LEHTPay.

3. COCTAB, NOCIEAQOBATEJIbHOCTb U CPOKH
BbINOJIHEHUA AODMUHUCTPATUBHbIX NMPOLIEAYP MO
NMPEQOCTABJIEHUIO MYHULUMUNANBHON YCIYTU, TPEBOBAHUA K
NOPAAKY UX UCNONHEHUA

3.1. NepeyeHb agMNHUCTPATUBHbLIX Npoueayp

3.1.1. TllpepoctaBneHve MyHUUMNANbBHOM YCAyrM BKOYaeT B cebs cnepyowme
agMUHUCTPaTUBHbIE NpOLeaypbl:

1) npvem un pernctpaums 3asBNeHusi, ykasaHHOro B noanyHkte 2.6.1 nyHkta 2.6
pasgena 2 AOMUHUCTPATUBHOIO perfnameHTa;
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2) cbop cBefeHurn, He0BX0AMMBbIX A5 NPeOCTaBNEHNS MyHULMNANbHOW YCNYru;

3) paccMOTpeHne 3aaBNeHUs U JOKYMEHTOB;

4) npenocTaBrieHMe UNM OoTKa3 B NPefoCTaBNEHUN XUMOro NoMeLLeHNa no OoroBopy
coumarnbHOro Hamma;

5) HanpaBneHwe 3asBUTENt0 pesynbTaToB NPeAoCTaBIIEHUS XWUMOro MOMeELLEHUs No
AOroBOpy coumanbHOro HarMma wunu yeegomneHna ob oTkasze B NpeaoCTaBIEHUU XKUIOro
NOMELLIEHMA.

3.1.2. lNocnepoBaTenbHOCTL AENCTBUN NPU NMPeoCTaBeHnM MyHULMNANbLHOW YyCnyrm
oTpaxkeHa B 6nok-cxeme (npunoxenune Ne 1 K ADQMUHUCTPATUBHOMY pErnameHTy).

3.2. Mpuem u pernctpauua 3asBreHus

3.2.1. OcHoBaHMEM pAnsi Hayana AEencTBuMrA MO NPEeAoCTaBIEHMIO MYHULMNANbHON
ycrnyrn aBnseTcs noctynsieHve B AOMUHUCTPaLMIO MUCbMEHHOro obpalleHnsa 3aaButens C
NPUNOXeHNeM [OKYMEHTOB, YKasaHHbIX B MognyHkre 2.6.1 nyHkta 2.6 pasgena 2
AOMWHUCTPATMBHOIO perfamMeHTa, COCTOSAWEero Ha ydeTe B KayeCcTBe HyXAarwllerocss B
XUIbIX NOMELLEHNSAX MO JOrOBOPaM COLManbHOro Hanma, a Takke 3asdBrieHns ManoMmyLero
rpakgaHuHa o pacnpefernieHMn OCBOOOAMBLLEINOCHA XUIOro MOMELEeHUs B KOMMYHarbHOM
KBapTUpe nocre nonyyvyeHnst yseaomMneHns AaMmmHUCTpaumm.

3adaBneHne MoxeT ObiTb HanpaBneHo 3aasutenem (NMMbBo ero npegcrasuTenem) no
no4Tte, B aNEKTPOHHOM hopme nNnbo npeacTaBfeHO NNYHO.

3.2.2. Tlpu noctynneHun B AOMUHUCTPaAUMIO 3adBMEHUS C  MNPUITOXKEHHBIMU
AOKYMEHTaMM MOCPEeACTBOM MOYTOBOW CBSA3W, AOIMKHOCTHOE IMUO OTBETCTBEHHOE 3a
Aenonpon3BoaCcTBO:

- PEMUCTPUPYET NOCTYNUBLLEE 3aSIBNEHNE U MPUNOXKEHHBLIE K HEMY LOKYMEHTbI;

- NpW NOCTYMMEHUN OOKYMEHTOB MOYTOBOWM CBSA3bID MOAroTaBfMBaeT 2 3K3emnnspa
pacnuckun B NonyyYyeHUn AOKyMeHToB (npunoxeHue Ne 4 k HacToswemy PernamenTy);

- perucTpupyeT 2 aK3emnsisipa pacnucky B Nofy4YeHnn JOKYMEHTOB;

- NEPBLIN 3KIEMNNAP PACMUCKM B MOSyYEHUN JOKYMEHTOB HanpaBndaeT 3asiBUTENto (ero
npeacTaBUTESNO) 3aKa3HbIM MUCbMOM C YBEAOMSIEHMEM O BpPY4YEHUU, BTOPOW 3K3eMmnnsp
npnobLLaeT K 3asiBMNEHNIO;

- NepenaeT 3asiBfieHME C MPUNOXEHHbIMU OOKYMEHTaMU rfnaBe agMuMHUCTpaumm nnbo
nuygy, ero 3amelwjalowemMy, Ong onpefeneHna O0SMKHOCTHOro nvua, OTBETCTBEHHOro 3a
npegocTaBfeHne MyHMUMNANbHOW YCIyTn.

CpoK BbIMOMHEHNA aaMUHUCTPATUBHbIX AENCTBUN — B AeHb NOCTYMNSIEHUS 3asBNEeHUS U
AOKYMEHTOB.

3.2.3. MNpwn nopave 3asBneHUst U1 AOKYMEHTOB AN NpefoCTaBfieHUs MyHUUMNANbHON
ycnyru npy nudHom obpaweHun 3assuTensa (ero npeactaBuTeNs) AOSMKHOCTHOE NuuO
AOMWHUCTPaLUK, OCYLLECTBASIOLLIEE NPUEM B A€Hb MNOMyYeHNA JOKYMEHTOB:

- yCTaHaBnuBaeT JWYHOCTb 3asBuUTENs (ero npeacraBuTend) nyTeM MpoOBepKu
AOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTL M (MAKM)  OOKYMEHTOB, MNOATBEPXAAtoLLmMX
NOSTHOMOYNA NPeACTaBUTENS;

- 3aBepsieT KOMUM MNpedocTaBfsgeMblX [OOKYMEHTOB MOCfe CBEpKM WX C
COOTBETCTBYHOLUNMM MOANNHHMKAMWN (KPOME 3aBEpPEHHbIX B YCTAHOBMIEHHOM MOPSAKe)
wrtamnoMm  AOMUHUCTPALUMN  «KOMUSI  BEPHa», HaMMEHOBAHMEM  OOSDPKHOCTM  Nuua,
3aBepuvBLUEro KOMuiw, JNUYHOW MOAMNUCBID, €€ paclMpPOBKOM U [aTOW 3aBepeHus WU
BO3BpaLlLlaeT opuUrMHanbl JOKYMEHTOB 3adBUTENIO;

- peructTpupyerT 3asiBrieHue N JOKYMEHTHI;

- 0bopMIISIET B 2-X IK3EMNMIsipax pacnucky B NnpnemMe SOKYMeHTOB (npunoxeHue Ne 4),
OLMH 3K3eMnnsap nepefaeT 3asaBUTEN0, BTOPON NpuobLuaeT K JOKYMEHTaM.

CpoK BbINOMHEHUA aOMUHUCTPATUBHBLIX 4ENCTBUN - 20 MUHYT.
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MpuHATBIE U 3aperncTpupoBaHHble OOKYMEHTbI OOSMKHOCTHOE Nnuo AOMUHUCTPaUuW,
OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB W perncrpauuio 3asiBreHusi, nepegaeTt rrnase
AOMUHUCTPaUUK, UK NULY, ero saMmeLlaroLlemy.

CpokK BbINOMHEHUS afMUHUCTPATUBHOIO aenctems 1 pabounin oeHb.

3.24. Tlpun noctynneHun B AOMUHUCTPaAUMIO 3adBMNEHUS C  NPUITOXEHHBIMU
AOKYMEeHTaMu B 3MIEKTPOHHOM BUAE, B TOM YuUCre Yepes TeNeKOMMYHUKALNOHHbIE CUCTEMDI
AOJDKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB B 31IEKTPOHHOM BUAe:

1) NnpoBepsieT Hanu4Me OCHOBaHUM ANSA OTKa3a B NpUeMe JOKYMEHTOB B 3IEKTPOHHOM
Buae;

2) Npy Hanu4mm xoTa 6bl OAHOrO M3 OCHOBAHWW, yKa3aHHbIX B MyHKTe 2.7 pasgena 2
HacTosLwero AQMUHUCTPATUBHOIO pernamMeHTa:

- dopmumpyeT yBegomneHme ob oTkase B NpuemMe OKYMEHTOB (4anee - yBeaoOMIIEHNE)
C yKasaHueM MpUYnH 0TKa3a;

- noanucbiBaeT  YCUMEHHOW  KBanUMUUUPOBAHHOM  9NEKTPOHHOW  MOAMNUCHIO
YNOMHOMOYEHHOIO Nnua CTPYKTYpHOro nogpasgeneHvs AAMUHUCTpauuM W oTnpasnseT
yBeOMSIEHNE 3asBUTENIO;

- pacnedvatbiBaet (Npu HeobGXOAMMOCTW) MpPedoCTaBfiEHHblE  AOKYMEHTbl U
yBeaoMeHne n npuobLuaeT ux K matepuanam gena.

3) nNpu OTCYTCTBMM OCHOBaHWWA AONsi OTKa3a, yKasaHHbIX B MyHKTe 2.7 pasgena 2
HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa:

- perucTpupyeT 3asBrieHme U JOKYMEHThI;

- (bopmupyeT pacnucky O MosfydeHUn 3asBfeHus U OOKYMEHTOB (Janee — pacnucka),
noannCbIBaeT YCUNEHHOW KBanUUUUPOBAHHOW 3NEKTPOHHOW NOAMUCHID YNOSTHOMOYEHHOrO
nua AaMUHUCTpaUmMn, oTNpaBnseT pacnucky 3asiBUTENIO;

- pacneyaTbiBaeT pacnucky M npenocTaBrieHHble AOKYMEHTbl U nepefaeT WX rnase
AoMunHucTpaummn nmbo nuuy, ero 3amewjatowemy, ang onpeneneHns OOMmMKHOCTHOro nuua,
OTBETCTBEHHOrO 3a NpeJoCcTaBfieHNne MyHULMNAnbHON YCNYru.

- nepefaet 3asBfieHne C NPUIIOXKEHHbIMU JOKYMEeHTaMun rnmase AgMuUHUCTpaunn nnbo
nvdy, ero 3ameljarowiemMy, And onpegeneHns LOOMMKHOCTHOrO nuua, OTBETCTBEHHOro 3a
npegocTaBfieHMe MyHUUMNANbLHON YCIyrn.

CpoOK BbINOMHEHMA agMUHUCTPATMBHOIO AEUCTBUS - B AE€Hb MOCTYNNEHNS 3asBNeHns n
AOKYMEHTOB.

3.3. COGop cBemeHMH, HeobOXxoAUMbLIX ANA nNpeafocTaBleHUs
MYHULMNANbLHOWU yCrnyrm

3.3.1. 3aaBneHue c npeacTaBfeHHbIMU JOKYMEHTaMN B AeHb NOCTYNNEeHUs nepegaeTcs
B Nopsake 0enonpon3BoacTBa Ha paccMoTpeHue rnase AQMUHUCTPaUnu.

maBa AgMUHUCTpauMm B TeyeHue ofHoro paboyero AHA CO [OHS perncrpaumm
3asBneHus paccMmaTtpuBaeT €ero, BbIHOCUT pe3oniouuio  Ans MOArOTOBKM OTBeTa M
HanpasnseT npegcenatento Komuteta no ynpaBneHU MyHUUMNanbHOW COBCTBEHHOCTbLIO
agMuHucTpauum ropoga Knposcka (ganee - Komuter).

3.3.2. lNpeacepatenem Komuteta B TeyeHue opHoro pabodvero AHA 3asBreHve c
pesonounen nepenaétcsa MyHuuunanbHOMY cnyxawemy Komuteta, OTBETCTBEHHOMY 3a
npegocTaBfieHne MyHUUMNANbLHOW YCIyTn.

3.3.3. MyHuuunaneHbin cnyxawmin KomuteTa, OTBETCTBEHHbIN 3a npefoCcTaBneHue
MYHMLMNANbHON YCNYru:

a) B TeyeHue natn pabounx gHEN OCyLLEeCTBSET NPOBEPKY COOTBETCTBMA 3aABnNeHUs 1
npeacTaBfeHHbIX OOKYMEHTOB TpeboBaHWSAM OEeNCTBYHOLWEro 3akoHoAaTenbCTBa, MOMHOTY
npeacTaBfeHHbIX AOKYMEHTOB, OLEHKYy npaBa 3asBuTensd Ha nofydyeHne MyHuuunanbHOW
ycnyru.
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6) Oona nonyyYyeHns OOKYMEHTOB, yKasdaHHbIXx B absaue aBaguatom nognyHkra 2.6.1
nyHkta 2.6 pasgena 2 ALMUHUCTPATUBHOIO perfiameHTa, B Criydae HenpeactaBneHus ux
3asButenem no CcoOOGCTBEHHOW WHUUMATMBE, MyHUUMNAnNbHbIN cnyxawmn KomuTeTa,
OTBETCTBEHHbIN 3a npegocraBneHne MYHULMNanbHOM ycnyru, B pamMmkax
MEXBeLOMCTBEHHOIO MHPOPMALMOHHOIO B3aMMOAENCTBUSA, B 3NIEKTPOHHOM BUAE, B CPOK HE
bonee naATM paboumx p[HeW C AaTbl nonyvyeHuss 3asiBNeHUsa HanpasnsieT 3anpoc B
YnpasneHune PocpeecTtpa no MypmaHckon obnactu.

[MonyyeHHblE HA OCHOBAHWUK 3anpoca AOKYMEHTbI NpnobLyatoTcs K 3asBneHuto.

3.3.4. lNpwn BbIIBNEHUN HECOOTBETCTBUS, @ TaKKE OTCYTCTBUSA JOKYMEHTOB 06S3aHHOCTb
Nno NpefocTaBfeHNI0 KOTOPbIX BO3NOXeEHa Ha 3asaBuUTeNs, B TedeHne natm paboumx gHen co
OHS BbISIBNEHUS eMy HanpaBnseTcs W3BELLEHME O HecOOTBETCTBUM NpeACcTaBreHHbIX
AOKYMEHTOB (MX OTCYTCTBUWN) C NMPEASIOXKEHNEM YCTPaHEHUS BbISIBIEHHbIX HEAoCTaTkoB. B
cnyyae yCTpaHeHusi 3asBUTENEM HECOOTBETCTBUW, MNpeACTaBfeHUs HeaoCTalLwmx
AOKYMEHTOB B TeyeHue TpuauaTh KaneHaapHbiX OHEeN CO OHSA NOSyYeHWa UM yKasaHHOro
N3BeELLEHNS NpeaoCcTaBeHne ycrnyrm Bo3oOHOBNSAETCS.

3.4. MpepocTtaBneHne UnNM oTkas B NpeaocTaBNeHUn MyHULMNanNbHOW
ycnyrum

3.4.1. OcHoBaHMeM [na Havana npoueaypbl npegoctaBneHns nubo oTkasa B
npefoCcTaBNeHMM MyHMUMNANbHOW YCINyrn SBNSIieTCs 3aBeplueHMe npouenypbl cbopa
cBeieHUn HeobxoaMMbIX ANa NpefoCTaBNeHns MyHULMNAansHOM yCcnyrm

Ha ocHoBaHuM npeacTaBneHHbIX 3asBUTENEM OOKYMEHTOB M MOMYYEHHbLIX Ha 3anpochl
Komuteta cBegeHun MyHuMUMNanbHbIA - criykawmn  KomuTeTa, OTBETCTBEHHbIA 32
npefocTaBfeHMe MyHMLMNANbLHON YCNyrn B TeYeHUe ABaauaTth KanengapHbiX AHEN C aaTbl
pernctpauumn obpalleHnsa 3asaBuTens B XXypHane pernctpaumm BXoaswmx JOKYMEHTOB:

- TOTOBUT MNPOEKT MNOCTAHOBMNEHUS aaMuHUCTpauum ropoga KumpoBcka o
npegoCTaBfIEHMM KUMOrO NMOMELLEHUA MO JOroBOPY cCOUMaribHOro HammMa W nepegaeT ero
BMECTE C 3asiBEHMEM W MpunaraeMbiMn K HEMY AOKyMeHTamu npegcegatento Komuterta
nnbo nuuy, ero samelyaroemy, Ans cornacoBaHus;

- TOTOBUT MNPOEKT MOTUBMPOBAHHOIO OTKa3a (YyBeAOMIIEHNE) B NPEAOCTaBEHNN XNNOro
nomMewieHna (B [AOBYX 9K3eMnnsipax) W nepejaer ero BMeCcTe C  3asiBieHUEM U
npeacTaBnNeHHbIMM OKYMEHTaMM Ans cornacoBaHus npeacepartento Komuteta nnubo nuuy,
ero 3amellawollemMy, B Cfiy4ae OTCYyTCTBMS Yy 3asiBUTENs nNpaBOBbIX OCHOBaHWA AN
NoNTy4YEHMST MyYHULMNATbHOW YCIyTri.

- B Cfyvae He npepocTaBrneHuss 3aaBuTenemM HeobxoumbiX Ons nNpefocTaBlieHus
MYHUUMNANbHOM YCNYrn OOKYMEHTOB UMW YCTPAHEHUS BbISBMNEHHbIX 3aMeYaHui, B TEYEHUN
CpoKa, ykasaHHoro B nyHkte 3.3.4 pasgena 3 PernameHTta, TroTtoBUT MNpPOEKT
MOTMBMPOBAHHOIO OTKa3a (yBe4OMSIEHWE) B NPeLoCTaBfEHUM XUIOro NnomeLleHns (B OByX
aKk3emnnsipax) u nepegaeT ero Ansa cornacosaHna npeacegartento Komuteta nnbo nuuy, ero
3amewjarowieMy. 3asiBNeHNe U TMPUMOXKEHHbIE K HeMy [OOKYMEHTbl 3asdABUTENHO He
BO3BpaLLaloTCA.

Cpok cornacoBaHusi NPOEKTa NOCTAHOBMEHNSA O NMPEAOCTaBEHNN XUMOr0 NOMELLEHUSA
no QOroBopy coumanbHOro Hamma unu ysegomneHus o6 otkase B NpeaocTaBieHUU XUoro
nomMeLleHna no AOroBopy coumarnbHOro Hamma npegcenarenem Komuteta vnu nvuom, ero
3amellanum, coctaBnsieT gsa pabounx gHs.

3.4.2. CornacoBaHHbI MPOEKT [MOCTAHOBMNEHUA C TMakeToM [JOKYMEHTOB Ui
yBegoMmneHne o6 oTkase B NpeaoCTaBNeHUM MyHULMNAnbHOM YCNyrn B TeveHue ABYX
pabounx gHen nepepatoTca rnmase AAMMHUCTPaUMM ANA COrnacoBaHus U NoANMCaHUA.

MopsagoK M CPOKM MPUHATUA MOCTAHOBMNEHUS onpeenstTca PernameHTom paboTbl
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agMunHucTpauun ropoga Kuposcka, B COOTBETCTBUM C KOTOPLIM MPUHATOE NOCTaHOBIEHUE
agMunHucTpauun ropoga Kuposcka O npefocTaBrneHun XUNoro nOMeLLeHUss No LOroBopy
coumanbHOro Hanma HanpasnseTcs 3asaBUTENIO.

3.5. HanpaBneHue pe3ynbTaToB MNpeaocTaBfieHUsT UMW OTKasa B
npeaocTaBneHUn MyHULMNanbLHOW yCcnyrm

3.5.1. OcHoBaHMeM ana Hayana npouefypbl  HanpasneHua  pesynbTaTa
npegocTaBneHns WNM oTkasa B NpPedoCTaBfeHMM MYHUUMNAanbHOW yCryru SBrnsieTcs
3aBeplUeHMe npoueaypbl npefoctaBneHna nmMbo oTkasa B NpefoCTaBrAeHUUM  XKUIOro
nomeLLEeHNs Mo A0roBopy coumansHOro Hanma.

3.5.2. B TeyeHne Tpex paboumx OHEN CO [OHA perncTpaumm, MNOCTaHOBMEHWE O
npefocTaBnNeHnn rpaXkKaaHuHy Xunoro NoMeLeHus no AOoroBopy couuarnbHoro Havma nmbo
yBefomMmneHne ob oTkase B NpeaoCTaBeHUM XUIoro noMeLLeHnsa HanpasnaeTca 3asBuTento
NMOYTOBbIM OTMPABMEHNEM.

4. POPMbl KOHTPOIA 3A UCINOJIHEHUEM
AOMUHUCTPATUBHOIO PEMNMAMEHTA

4.1. Tekywmn KOHTPONb 3a CcobnaeHMEM agMWHUCTPATMBHBLIX Mpoueayp no
npefoCTaBEHNIO MYHULMNATBHOW YCIYyrn U UCNOSTHEHMEM HacToAwero AQMUHUCTPATUBHOIO
pernameHTa ocywiecTBndaeTcsa npeacenarenem Komurera.

4.2. KOHTPOSib 3a MOMHOTOM M KavyeCTBOM MNpefoCTaBiEHUs MyHULMMANbHOW YyCcnyru
BKNtoYaeT B ceba npoBedeHWEe MMaHOBbIX WM BHEMMAHOBbLIX MPOBEPOK, BbISBIEHWE U
yCTpaHeHe HapyLleHun npasB 3asiBUTenen, cogepXaliux xanobbl Ha pelleHus, AencTBus
(6e3penctBue) cneuymanmctos KomuteTa.

BHennaHoBble NPOBEPKM OCYLLECTBASAIOTCSA Ha OCHOBaHWW Mpukasa npegcenartens
KomuteTa.

[MnaHoBble NPOBEPKN OCYLLECTBASOTCA Ha OCHOBaHUM MnaHoB paboTbl KomuTeTa Ha
TEKyLWWI KaneHaapHbIn rog.

4.3. o pesynbTatam nNpoBeAEHHbIX MPOBEPOK, B Criydae BbISBNEHUS (akToB
HapyWweHUn W npaB 3aKOHHbIX MHTEPECOB 3asiBUTENEN, BWHOBHbIE CMNeunanucTbl
npuBMAeKarTCcsa K ANCUnniInMHapHON OTBETCTBEHHOCTM B COOTBETCTBUMN C 3aKOHOOATENIbCTBOM
Poccuinckon ®epgepaunn.

4.4. MyHuumnaneHble cnyxawme KomuteTta HeCcyT nepcoHarnbHy0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb [OKYMEHTOB, MNPaBWMbHOCTb W MOMIHOTY OQOPMIIEHMUS OOKYMEHTOB,
cobntogeHne Hactoswero AQMUHUCTPATMBHOIO pernamMmeHTa.

4.5. [paxgaHe, wux O0ObeAMHEHWA W OpraHM3auMm MOryT  KOHTPONMPOBATb
npegocTaBfieHMe MyHULMNAnbHOM YCrAyrn nyTeM MOfyyYeHus WHopMauunm O Hen no
TenedoHy, MO MNUCbMEHHbIM OOpalleHnsaM, MO 3MEKTPOHHOW noyTte. [paxgaHe, wux
obbeaMHeHUss M opraHu3auuu BrpaBe HanpaBuUTb MNUCbMEHHOe obpauweHne B agpec
AOMWHUCTpaUMK C¢ npocbbon O NpoBeAEHUM MPOBEPKM 3a COOMOOEHMEM U UCMONHEHNEM
NONOXEHNA aAMUHUCTPATMBHOIO perfaMmeHTa U WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX AaKTOB,
yCTaHaBnmBawLWmx TpeboBaHMs K NPenoCTaBMNEHUIO MyHUMUMNANbHOW YCNyrn B cnyyae
HapyLLEeHWs NpaB 1 3aKOHHbIX UHTEPECOB 3asdBUTENEN NMPU NPeoCTaBlIEHNN MyHULMMNANBHON
ycnyrm

B TpmouatugHeBHbIN CPOK C MOMEHTa MOCTYMNNeHus B aAMUHUCTpauuio ropoga
KupoBcka obpalleHusi OT rpaxgaH, ux obbeguMHEeHUn unuM opraHusauuin, obpaTuBLUMMCA
HanpasnseTca No no4yte nHopmaLms 0 pesyrnbTaTax NPoOBeAEHHON NPOBEPKM.

V. NOCYAEEHbIV (BHECYAEEHbIN) MOPSAOK OBXAMNOBAHMSA PELLEHUNA
N NEMCTBUN (BE3AENCTBMNSA) ADMAHNUCTPALIMA FOPOJA KUPOBCKA,
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AOJKHOCTHbBIX NULU, MYHULIUNAJBbHbIX CITYXALLUUX

5.1. 3aaBuTenb BNpaBe nogaTb Xanoby Ha pelweHne n (unu) gencrene (6esgencraeme)
OOIMKHOCTHBLIX Nny KomuteTta npu npefoctaBfieHUn MyHUUMNAnbHOW ycnyrn (danee -
anoba) no gopme cornacHo npunoxeHunto N 3 k PernameHTy.

5.2. 3aaButenb MOXeT 06paTUTLCS C kanobon, B TOM YMCrie B CRneayoLwmnx cryyasx:

1) HapylweHue cpoka permctpauum 3asiBieHUs U OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns rocyaapCTBeHHOM ycnyru, YyCTaHOBMEHHOIo HaCTOALLMM
agMUHUCTPATUBHbLIM PErfiaMeHToM;

2) HapylweHue cpoka npefocTaBfeHUs MyHUUUNAnNbHOM YCNyru, YCTaHOBEHHOro
HACTOALLMM pernameHToMm;

3) TpeboBaHue y 3asBUTENA [OOKYMEHTOB, He MNpeayCMOTPEHHbIX HOpPMaTUBHbIMU
npasBoBbiMKM akTamu Poccunckon dPegepaumm, HOPMATUBHLIMW  MNPaBOBbIMW  aKTaMu
MypmaHckon o06nacti, MyHuuMnanbHbIMW NPaBOBbIMW akTaMu ANs  NpeaocTaBneHus
rocyaapCTBEHHOM YCIyru;

4) oTKa3 B npuvemMe [OOKYMEHTOB, npeacTaBfeHne KOTOpbIX MpeaycMOTPeHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHUUMnanbHbIM1 NPaBOBLIMM akTaMu A5 NpeaoCTaBNeHNns
rocyapCTBEHHOWN YCNyru, y 3asBUTens;

5) oTkas B npegocTaBfieHUN MYHUUMNANbHOW YCIyrn, ecrnn OCHOBaHUs OTKa3a He
npegycMoTpeHbl deaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMU WHBIMMA
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmaTUBHBIMU MPaABOBLIMU
aktamn MypmaHckon obnacTtun, MyHUUMNanbHbIMU NPaABOBbLIMU akTamu;

6) 3aTpeboBaHue Cc 3asBUTENSA NpU NPeLOCTaBNeHUM MyHULMNANbLHOW YyCryrn nnatbl, He
npegycMOTPEHHON  HOpPMaTUBHLIMW  MNpaBoBbIMW  akTamu  Poccuinckon  depepauymn,
HOpPMaTUBHLIMW NMpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUuMnNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 [OOSPKHOCTHbIX nuy, Kommuteta B UCNpaBneHUM LONYLEHHbIX Onevatok u
oWNBOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBfeHUs MyHULMNAnNbHOW YCryrn OOKYMEHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CpoKa TakMx UcnpasBneHun;

8) HapyweHue cpoka unM nopsiaka BblAayM [OOKYMEHTOB MO  pesynbTatam
npegocTaBfeHns rocy4apCTBEHHOWN YCIyru;

9) npuocTaHOBMEHWEe NpPeaoCTaBNeHNA MyHUUMNANbHOW YCRyrn, ecnn OCHOBaHus
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATLIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoBbIMU akTamu Poccuiickon ®epepauun,
3aKOHAMMW W WHbIMW  HOPMAaTMBHbIMKM MNPAaBOBbIMM akTamMn CcybbekToB Poccumnckon
depepaumm, MyHUUMNANbHBIMW NPABOBbLIMU aKTaMu;

10) TpeboBaHve y 3aABUTENs nMpuU NPefoCTaBfAeHUUM MyHULMNAanbHOW  yCryru
AOKYMEHTOB WnuM  uMHopmauun, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHavaribHOM OTKase B MpuMemMe [LOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyrm, nnbo B npegocTaBneHnm MyHULMNAnsHOM yCnyru,
3a MCKMNIOYEHUEM crnyyaeB, NpeayCcMOTPEHHbIX N. 4 4. 1 cT. 7 PefepanbHOro 3akoHa oOT
27.07.2010 N 210-#3 "O6 opraHusaumm npeaoCcTaBreHUss OCYOAPCTBEHHbIX W
MYyHUUMNanNbHbIX ycnyr".

5.3. JKanobbl Ha peweHne un (unu) pgenctene (6esgencrteue) KomuTeTa, ero
AOJDKHOCTHbLIX Nny, Nnbo pykosoantens KomuteTa.

B cnyyae, ecnu obxanyoTcsa peweHus npeacegatens KomuteTta, xxanoba nogaetcs Ha
UMS rnasbl aAMUHUCTPaLK.

5.4. )Kanoba gomkHa cogepxaTb:
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- HAaUMEeHOBaHWe opraHa, NPeaoCcTaBNALEro rocyaAapCTBEHHYIO YCIyry, AOSHKHOCTHOIO
nvua  opraHa, npeaocTaBnALWEro rocyaapCTBEHHY ycnyry, nubo MyHUUunanbHOro
crny)awlero, pelieHuns n gencteus (6esgencTeme) KOTopbix 06xanytoTcs;

- ammnuio, UMSA, OTYECTBO (rocrnegHee - NpU  HanNuuuu), CBEOEHWA O MecTe
perncTpauumn (kutenbCcTea) 3asButens - uandeckoro nuua nmbo HanmeHoBaHWe, CBEAEHNS
O MecCTe HaxOXOeHus 3asBuTens - PUOMYEeCKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa (npy Hanu4un), agpec (agpeca) anekKTpoHHON NoYThbl (MpY Hanuynm)
1 NOYTOBbLIV aApec, NO KOTOPbIM AOMMKeH ObITb HAaNpaBreH OTBET 3asBUTENIO;

- cBegeHust 06 obxanyemblX pelueHuax u gencteuax (6es3genctsnm) AOMKHOCTHOMO
nmua Komurtera;

- 0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESIb HE COrflaceH C peLlleHneM U OenNCTBUEM
(6espenctBnem) Komuteta.

3asaBuTenemM mMoryT 6bITb NpeAcTaBNeHbl AOKYMEHTbI (NPY HanNu4un), nogTeepXxaatoLmne
A0BOAbI 3asBuUTens, NMbO UX KOMuu.

5.5. B pocynebHom (BHecyaebGHOM) nopsake 3asiBUTENM MMEKT npaBo obpatutbeca C
»Kanobon B agMUHUCTPaLUIO B MMCbMEHHOW hopMe:

- No noyte no agpecy: 184250, MypmaHckasa obnactb, ropoa Kuposck, np. JleHnHa, gom
16, yepe3 M®L| r. Kuposcka;

- B 9NEKTPOHHON hopMe C UCMOSb30BaHUEM UH(OPMALIMOHHO-TENEKOMMYHUKALMOHHbBIX
ceTen obLiero nonb3oBaHusi, B TOM udncne cetn WHTepHet, Bknwoyas ENMMY mn PIIIY, Ha
oomumanbHblin -~ CaluT  OpraHOB  MECTHOro  camoynpasreHus  ropoga  Kuposcka
(www.kirovsk.ruy);

- N0 agpecy ANEeKTPOHHOM NoYTbl agMUHUCTPaunn: city@gov.kirovsk.ru;

- Yyepes MoLU r. Kuposcka. NMpu noctynneHun xanobsl MOLL r. Kuposcka obecneumsaet
ee nepefady B agMUHUCTpaAUMIO He no3gHee criegywouwlero paboyero gHA €O OHA
nocTtynneHus xanobbl. XKanoba Ha HapyLleHne nopsaaka npeaocTaBrieHnsi rocygapCTBEHHON
ycnyrm MOL r. Kuposcka paccmaTtpmuBaeTcs B COOTBETCTBUM C PernameHToMm. [Mpun 3TOM Cpok
paccMOTpPeHNS XKanobbl NCHNCASETCSA CO AHA perncTpauum xanobbl B agMUHUCTPaLUN.

5.6. B pocynebHom (BHecyaebGHOM) nopsake 3asiBUTENM MMEKT npaBo obpatutbes C
Xanobon B aAMUHUCTpAUMIO FMYHO NpU NPOBEAEHUUN FUYHOrO MnpuemMa rpaxgaH no
npegBapuTenbHOM 3anucu B MNOPSiAKEe, YCTAHOBMEHHOM B nognyHkte 5.9.2 nyHkta 5.9
pasgena 5 PernameHTa.

5.7. Xanoba, noctynuBwaa B agMMHUCTpaLMO B (POPME 3MEKTPOHHOIO AOKYMEHTA,
noanexuT pacCMOTPEHUIO B Nopsigke, yCTaHOBIEHHOM PernameHToMm.

Mpn nogaye xanobbl B 3N1eKTPOHHOM (hopMe JOKYMEHTbI, YKa3aHHble B NognyHkTe 5.9.3
nyHkta 5.9 pasgena 5 PernameHrta, npeacraBnaoTcsa B OPMeE 9NEKTPOHHbIX JOKYMEHTOB,
NoANUCAHHbIX 3NEeKTPOHHOM MOANUCLIO, BUA KOTOPOW MpedycMOTPeH 3akoHOOAaTerbCTBOM
Poccunckon denepaumm, npy 3ToM OOKYMEHT, YAOCTOBEPSIOLWMA NIMYHOCTb 3asaBUTENS, He
TpebyeTcs.

5.8. AomuHucTpauus obecnevnBaer:

- OCHaLleHMe MeCT NpMema Xxanoo;

- MH(OPMUPOBaHME 3asiBUTENEN O nopsigke obXxanoBaHWA pelleHun U OeNCTBUN
(6espencTBns) agMUHUCTPAUMW, AOSMKHOCTHbLIX NnLy NMB0  MyHUUMNAanbHbIX CRyXalmx
nocpeacTBOM pasMeLLeHns UWHGopMauuMM Ha CcTeHgax B MecTax npefocTaBreHus
MYHUUMNANbHbIX YCAYr, HA X oduumnanbHblx cantax, Ha EMNIY n PITY;

- KOHCYNbTUpOBaHWE 3asBUTenen o nopsigke obxanoBaHWUs peLleHUA U OeNcTBui
(6e3pencTBms) agMUHUCTPaLUK, AOMKHOCTHbBIX N NMMO60 MyHUUMNANbHBIX CryXallumx, B TOM
yucrie no TenedoHy, SNeKTPOHHON NoYTe, NP NIMYHOM NpUEME;

- 3aKNiyeHWe cornaweHun O B3aMMOAEWCTBUM B 4acTM  OCYLLEeCTBIEHMS
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MHOTOYHKLMOHANbHbIMK LIEHTpaMu npuema >xanod 1 Bbigaun 3asBUTENsIM pe3ynbTaToB
paccMOTpPeEHNS Kanob;

5.9. OcHoBaHveM anga Havana npouenypbl gocyaebHoro (BHecyaebHoro) obxxanosaHns
pelweHnsa n gencteus (besgenctansa) Komuteta, ero AOMKHOCTHbBIX NUL, ABNAETCA NonyvYeHne
OT 3asABuTENs Xanobbl B NMCbMeHHOM dopme (B TOM YMCrE MpU JIMYHOM Npueme) unu B
9NEeKTPOHHOM BUAE.

59.1. [naea AgMuvHUCTpauMm nNPOBOAUT JIMMHBLIN  MpUeM  3adBuTenen o
npeaBapuTenbHOW 3anuncu.

5.9.2. 3anucb 3asBuTENEn NPOBOAMTCS AO/MKHOCTHbIM FMUOM agMWHUCTPaLNN,
OTBETCTBEHHbIM 3a NPUEM U perncTpaunio obpalleHun rpaxaaH, npyu IM4HOM obpalleHuu,
npy obpalleHnn No INEKTPOHHOW MOoYTe WU C UCMONb30BaHMEM CPEeACTB TenedOHHOM
cBA3n. [OrmKHOCTHOE NUUO aaMUHUCTpaLMKM, OTBETCTBEHHOE 3a MNpueM U perncrTpaumio
obpalleHnn rpaxgaH, WHdoOpMUpyeT 3asBuTens O [faTe, BpeMeHu, MecTe Mnpuema,
AOIMKHOCTU, daMUinmn, UMEHN N OTYECTBE LOMKHOCTHOrO fnnua, OCYLEeCTBAIOLErO NPUeEM.

Mpy nu4yHOM npueme 3asBUTENb MNpeabaABNSeT OOKYMEHT, YAOCTOBEPSOLMIA €ero
NMYHOCTb. Ha oOCcHOBaHMM 3TOr0 [OOKyMeHTa [LOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a
opraHM3aumio  fMYHOTO npuemMa rpaxgaH, odopMnseT KapTouyky JIMYHOro npuema
rpaxxgaHnHa (B GymMakHOM M (MNK) 3MEKTPOHHOM BUAE) WU 3aHOCUT B Hee cofepxaHue
Xanobbl 3asgBuTens.

5.9.3. B cnyyae ecnu xanoba nopjaetca yepe3 npeacTaBUTENS 3asiBUTENs, TaKke
npeacTaBnseTcs AOKYMEHT, NoATBEPXAatoLwmMi NOSTHOMOYMSA Ha OCYyLLeCTBNEHNe OeNCTBUi
OT MMeHun 3agaBuTens. B kayecTBe [OOKyMeHTa, noaTBEpPXOaloLWero nofIHOMOYNA Ha
OCYLLIeCTBMEHNE AENCTBUN OT UMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) odopmMmrieHHass B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccurickon depepauunm
AOBEPEHHOCTb (4N pmandecknx nuu,);

6) odopmrnieHHass B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccunckon depepauunu
AOBEPEHHOCTb, 3aBEepPEHHas neyvaTbio 3asBUTeNsa U NnognnucaHHasa pykoBoaMTENeM 3aaBuTens
U YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NULIOM (ANS OPUANYECKUX NNLL);

B) KOMUSI pELLUEHNA O HasHayeHunm unm o6 m3bpaHum nNMbO npukasa O Ha3HaAYEHUU
dun3anyeckoro nuua Ha LOOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe dmsmyeckoe nuuo
obnagaet npaBoM AeNCTBOBaTb OT MMeHU 3asBuTensa 6e3 JOBEPEHHOCTMU.

5.9.4. 3asButeno wumeeT npaBO 3anpoCUTb B aAMWHUCTPaUUK WHGOPMALMIO U
AOKYMEHTbI, Heobxoaumble Ans 060CHOBaHUSA U PACCMOTPEHUS Kanobbl.

5.9.5. MNucbMeHHble xanobbl rpaxagaH, NPUHATBIE B XOAE JIMYHOrO npuema, noanexat
perncTpauumn n paccMoTPEHUIO B YCTaHOBNEHHOM PernameHTomM nopsigke.

5.9.6. [JO/mKHOCTHOE NMLO agMUHUCTPaUMN, OTBETCTBEHHOE 3a MPUEM U PErncTpaumio
obpalleHun rpaxkgaH, B AeHb NONyYeHUs NMCbMEHHON Xanobbl, B TOM YUCIe B 3NIEKTPOHHOM
dopme:

- pacneyaTbiBaeT xanoby, NOCTYNUBLLYIO B 3NEKTPOHHON DOPME;

- peructpupyeT xanoby B XXypHane peructpauumn xanob n obpallieHui rpaxagaH
(BHOCMT B XXypHarn: NOps4KOBbIA HOMEP 3anucu (BXO4ALWMA HOMep); AaTy U BpeMsi npuema
Xanobbl C TOYHOCTLIO A0 MWHYTbl; aMUNUI0 W MHMUMANbl UMEHM U  OT4YecTBa
(HaMmeHoBaHue) 3asBUTENS; obLlee KONMYECTBO LOKYMEHTOB M 00Liee KONMYeCcTBO NUCTOB
B JOKYMeHTaXx);

- NpocTaBnseT Ha xanobe wWTaMn agMUHUCTPaUMM U yKasbiBaeT BXOAALMIA HOMeEpP
(nOeHTUYHBIN NopsiAKOBOMY HOMepy 3anucu B XKypHane); npu nocnegytouwen pabote c
anobown Ha Bcex aTanax ero pacCMOTPEHNS oba3aTenbHa CCbifika Ha BXOAALLNA HOMEP;

- ohopMnAeT PerncTpaLmMOHHO-KOHTPOIbHYIO KapTOuKy (KapTodka AOfkKHa cogepxaTb
cnegylowyto  MHdopmauuo: gamunnsa, UMs M OTYECTBO 3asBUTENs, agpec MecTa
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XUTENbCTBa 3asBUTENd, aTa npuema xanobbl, BXOASAWMN HOMep Xanobbl, KONM4ecTBO
nncToB Xanobbl, NnepeyvyeHb NpunaraemMblx K xanobe QOKYMEHTOB (ECnM MMEKTCS), KpaTkoe
coaepxaHue xanobsbl.

[OmKHOCTHOE NULO agMUHUCTPaUUK, OTBETCTBEHHOE 3a NpueM U perncrpauuio
oOpalleHnn rpaxgaH, B Te4YeHMe OAHOro paboyero OHS CO OHA permcrtpauumn xanobbl
nepegaet MpuUHATYIO Xanoby BMecTe C perMcTpaumMOHHO-KOHTPOSIbHOW KapTOYKOW rraBse
agMUHUCTpauuu.

5.9.7. >)Kanoba nognexuT paccMOTPEHMUIO B TeYEeHNe NsaTHaguaTn paboumx gHen co aHs
ee pernctpauuu, a B cnyyae obxxanoBaHus oTKasa aZMUHUCTpaUuu,
MHOIOYHKLMOHANbHOrO LIEeHTpa, opraHnsaumin, npefycMOTPeHHbIX YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauuu npegocraBfeHns
rocy4apCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr', B npueme AOKYMEHTOB Yy 3aaBuTens nvbo B
ncnpasneHnn OONyLEeHHbIX oneyvyaTok U ownbok nnn B criydae obxanoBaHUs HapyLleHWUs
YCTAHOBJIIEHHOIO CpoKa TakMX MUCNpaBfieHUMN - B TevyeHne nATu paboumx gHeW co OHA ee
perncTpauuu.

MmaBa agMuHUCTpauumn paccmatpmBaeT Xanoby wn, B criydae ecnv  OoBOAbl,
N3NOXeHHble B Xanobe, BXOOAT B KOMMNETEHLMIO aAMUHUCTpaLMK, NPUHUMAET NO HEW OOHO
N3 cnefyowmnx peLleHun:

1) ypooBneTBopsieT xanoby, B TOM u4ucrne B (popmMe OTMeHbl MPUHATOrO peLleHus,
ucnpaesneHna pgonyweHHolx KYMC oneyatok u owmbok B BblAaHHbIX B pesynbTaTte
npegocTaBnNeHns MyHUUMNanbHOW YCryrm OOKyMeHTaX, BO3BpaTa 3asBUTEN0 AEHEXHbIX
CpeacTB, B3MMaHME KOTOpbIX He npefyCMOTPEHO HOPMaTUBHbIMM MPaBOBbIMU aKTaMmu
Poccunckon ®depepaummn, HOpMaTUBHbIMM MpaBoOBbIMM akTamu MypmaHckon obnacTtu, a
TakKke B MHbIX bopmax;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

YkaszaHHOe pelwieHne odopmnseTca B dopMe pes3oniiouMm, MpocTaBfsieMon Ha
pPEerncTpauNoHHO-KOHTPOSBHOW KapTOYKe.

He nosgHee AHs, cnefywowero 3a AHEM MNPUHATUA OOHOMO M3 YKa3aHHbIX pPeLUeHUn,
3a9BUTEN0 B NMUCbMEHHOW (pOopMe HanpaBnseTcs MOTMBMPOBAHHBLIA OTBET O pesyrnbTaTtax
paccMoTpeHnsa xanobbl. Mo XxenaHuo 3aaBUTENS OTBET MO pesynbTaTaM pacCMOTPEHUSA
Xanobbl mMoxeT OblTb NpeacTaBneH He nosgHee AHA, crnegylwero 3a OHEM NPUHATUS
peweHusi, B OpMe 3NEeKTPOHHOrO AOKYMEHTa, MOAMMCAHHOIO 3MNEKTPOHHOM MNOoAMUCHI0
YNOMHOMOYEHHOIO Ha pacCMOTpeHme Xanobbl JOMMKHOCTHOro nuua KomuteTa, BUg KOTOPOK
yCTaHOBIEH 3akoHoAaTenbcTBOM Poccuiickon ®epepauuu.

5.10. >Kano6a, noctynueLuas B agMUHUCTPALMIO, NOLANEXNT PaCCMOTPEHUIO B TEYEHNE
nATHaguaTv pabounx AHeEN Co AHA ee permcrTpauuu, a B cnyyae obxanosaHus otkasa KYMC,
pomkHocTHoro nuua KYMC B npveme AOOKYMEHTOB Yy 3adABuTenst nMbo B MCNpaBneHum
AO0NYLEHHbIX OneYaTok 1 owunbokK, nnu B criydae obxxanoBaHnsa HapyLLeHUs1 yCTaHOBIEHHOIO
CpOKa TakuX UCMNpaBfeHun - B TedeHne natn paboumx gHen co aHa ee pernctpauumn. OTeet
Ha >kanoby, nocTynuBLUYID B agMUHUCTpaumio B OpPMe 3MEKTPOHHOro0 [OOKYMEHTA,
HanpaBnsieTCs MO agpecy 9NeKTPOHHOM NOoMThbl, YKa3aHHOW B xanobe, B dopme
3MIEKTPOHHOrO AOKYMEHTa, MOAMMCaHHOrO 3SIEKTPOHHOM MOAMUCHI0 YNOSTHOMOYEHHOIo Ha
paccMoTpeHne xanobbl JOMKHOCTHOrO nmua 1 (Mnmn) ynosIHOMOYEHHOrO Ha pacCMOTpPEeHue
Xanobbl opraHa (yypexgeHus), Bug KOTOpOW yCTaHOBIEH 3akoHogaTenbcTBoM Poccunckon
depepaumun, Unm B NUCbMEHHON hopme No NOYTOBOMY afpecy, ykazaHHOMY B xanobe.

5.11. B oTBeTe NO pe3ynbTaTaM pacCMOTPEHUS Xanobbl ykasbiBaloTCS:

- HAaMMEeHOBaHMWe opraHa (y4ypexaeHus), npefoCTaBNAILWEro rocygapCTBEHHYIO YCIyry,
paccMoTpeBLUero anoby, OOMMKHOCTb, damMunus, WUMs, OTYeCTBO (nocrnegHee - npwu
HanNU4Mn) ero OMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;
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- HOMep, OdaTa, MeCTo MPUHATUS peLUeHns, BKNYaa cBedeHUs O JOSMKHOCTHOM nuue,
peweHne unun gencreme (6esgencrame) KoToporo obxanyercs;

- (hamununga, nms, otyecTBo (NocnegHee - NpPU HanNU4yMn) UNM HauMeHoBaHWe 3aaBUTENS;

- OCHOBaHM1S 4N NPUHATUS peLleHns no xanobe;

- MIPUHATOE Mo Xanobe pelleHne;

- B criyyae ecnu xanoba npusHaHa O0B6OCHOBaHHOW, CPOKU YCTPaHEHUS BbISIBIIEHHbIX
HapyLleHW, B TOM YUCe CPOK NpeaoCcTaBlieHns pesynbTaTa rocygapCTBEHHON YCIyru;

- cBeeHus o nopsagke obxxanoBaHUs MPUHATOrO Mo xanobe peLueHus.

5.12. B cnyyae ecnu oBoAbl, M3NOXeHHblE B >xanobe, He BXOOAT B KOMMETEHLMIO
agMUHUCTpaUUKN, [OOSMKHOCTHOE nUUOo agMUHUCTpauUUW, OTBETCTBEHHOE 3a MnpueM W
permctpauuio obpalleHnn rpaxnaH, B TedeHne Tpex paboymx gHen co OHS ee perucrpaumm
obecneunBaeT HanpasfneHne Xanobbl B YMNOMHOMOYEHHbLIN Ha e€e pacCMOTpPeHMEe opraH
(yypexgeHne) n B nucbMeHHon opme MHGOPMUPYET 3asiBUTENS O MNepeHanpaBiieHnn
Xarnobbl.

5.13. lNpu ynoBneTBOpeHUM xanobbl agMUHUCTpPaUMUSA MPUHUMAET UCYepnbiBalOLWME
Mepbl MO YCTPaHEHUIO BbISIBIIEHHbIX HApyLleHWW, B TOM 4ucCre MO Bblgaye 3asiBUTEro
pesyrnbTaTta rocyaapCTBEHHOM YCryru, He no3gHee NATM paboynx AHeW COo AHS MPUHATUSA
peLleHunsi, ecnn MHoe He YCTaHOBMEHO 3akoHoaaTenbCcTBOM Poccuiickon degepaumm.

B oTtBeTe 3aaBuTento, gaetca nHpopmMmaums 0 4ENCTBUAX, OCYLLECTBIISIEMbIX OPraHoM,
NpefoCTaBNAWMM MYHUUMNANBHYO YCryry, B Uendx He3ameanuTesibHOro ycTpaHeHus
BbISIBMIEHHbIX HapyLIEeHWA MNpyv OKasaHMM MyHUUMNANbHOM YCryrn, a Takke MNPUHOCATCH
N3BMHEHUSA 3a [OCTaBfeHHble HeynobCTBa M ykasblBaeTCs WHGOpMauus O LanbHenwmx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEPLIMTb 3adABUTEN0 B LUensx MonyvyeHus
rocygapCTBEHHOW UM MyHULIMNANBHOW YCIYTn.

5.14. B cnyyae ycTaHOBMNEHUs1 B Xo4e WNKU MO peayrbTaTtam pacCcMOTPEeHUs Xanoobi
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpaBOHApPYLIEHUS UM MpecTynneHus
YNOMHOMOYEHHOE Ha pacCMOTpPeHue Xanobbl AO/MKHOCTHOE NUUO He3amennMTernbHO
HanpasnseT MMelLmnecs maTepumarnsl B OpraHbl MpoKypaTypbl.

5.15. AODMMHUCTpauna OTKasbiBaET B YAOBNETBOPEHMM Xanobbl B cnegyowmx cryyasx:

- HanuMyue BCTYNUBLUErO B 3aKOHHYK CuUIy pelleHus cyga, apbuTpaxHoro cyga no
Xanobe o TOM e npegMeTe 1 Mo TeM e OCHOBaHUAM,;

- nogaya >anobbl NULOM, MOMHOMOYMSI KOTOPOro He MOATBepXAeHbl B MOpsake,
yCTaHOBIIEHHOM 3akoHoaaTenbCcTBOM Poccunckon depepauuu;

- Hanu4umne pelleHnsa no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHNAMMU
HACTOSILLLEro pernamMmeHTa B OTHOLLUEHWM TOrO e 3asBUTENS U MO TOMY Xe npeameTy xanobbl.

B cnyyae npusHaHus xanobbl He noanexalien yaoBfeTBOPEHUIO B OTBETE 3a8BUTENIO,
AalTCH apryMeHTUPOBaHHbIE Pa3bACHEHUA O MpPUYMHAX MPUHATOrNO peLleHus, a TakKke
MHdopMauus o nopsake o6xanoBaHUs NPUHATOrO PeELLEHMS.

5.16. AOMMHMCTpauma BnNpaBe OCTaBUTb Xanoby 6e3 oTBeTa B CriefyoLmx Criyyasx:

- Hanu4yne B xanobe HeueH3YpPHbIX MO0 OCKOPOUTESNbHBIX BbIPaXXEHUN, Yrpo3 >XMU3HMU,
30POBbI0 N UMYLLIECTBY AOSPKHOCTHOIO NMLa, a TakKe YrieHOB ero cemMbi;

- OTCYTCTBME BO3MOXHOCTM NpouYnTaTh Kakyr-rnmbo yacTb TekcTa xanobbl, dhamunuio,
UM, OTYECTBO (nocregHee - NpU HaNU4uun) n (MNK1) NOYTOBbLIN aapec 3asBUTENS, yKa3aHHble
B »kanobe.

5.17. Ecnv 3aaBuTernb He yOOBMNETBOPEH peELLUEHNEM, NPUHATLIM B XO4e pPacCMOTPeHUs
Xanobbl, TO pelweHns, MPUHATbIE B pamMKax NpefoCTaBfieHUs rOCy4apCTBEHHOW YCnyru,
MoryT ObITb 06anoBaHbl B cyaebHOM nopsgke.

5.18. Xanoba Ha peweHna wn (unn) pencteua  (6es3gencTene)  OpraHoB,
npefoCTaBNAILWMX rOCyAapCTBEHHbIE YCYrK, OPraHoB, NPeaoCcTaBnsaoLWLmMX MyHULUMNansHbIe
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YCInyru, AOIMKHOCTHbIX IML OpraHoB, NPeAoCTaBNANOLWMX FOCYy4apCTBEHHbIE YCMyrn, Wu
OpraHoB, nNpefoCTaBnSAWNX MyHUUMUNANbHbIE YCnyrM, InMbo rocygapCTBEHHbIX UMK
MYHMUMMANbHbIX CRy)XalmMx NpU OCYLWECTBNIEHUN B OTHOLIEHUN HOPUOMYECKUX NUL, U
MHOMBMAOYaNbHbLIX NpeanpuHUMaTenen, SBNSALWMXCA CyObekTamMn rpagocTpPoUTENbHbIX
OTHOLLEHMI, NpOLEeayp, BKMYEHHbIX B MCYepnbiBallWMe nepedHu npouenyp B cdepax
CTpOUTENbLCTBA, yTBEpXKAeHHbIE MpaButensctBoM Poccunckon ®efepaunm B COOTBETCTBUN
C YacTbio 2 ctatbu 6 'pagocTpouTenbHoro kogekca Poccuiickon degepaumm, MoxeT ObiTb
nogaHa TakMMy nuuamMm B aHTUMOHOMOSbHbIN OpraH.

NMpunoxeHue N2 1 K ABMUHUCTPATUBHOMY pernamMeHTy
npeaocTaBleHUsa MyHUUMNarbHON yCnyru

« NMpepocTaBneHune rpaxaaHam XusbiX NoMeLeHUn
MYHULIMNANbHOro XunuiwHoro ooHaa

no AgoroBopam couuaribHoOro Hamma

BITOK-CXEMA NPEAOCTABINEHNA MYHULUNATNIBHON

YCnyrun
MocTynneHne B agMUHUCTpaUNIO 3asiBMEHMS O NPefoCTaBlIEHMMN 3asiBUTENIO
XXMNOro NoMeLLeHNs Mo 4OroBOpY CoOUManbHOro Hanma
v
Mpuem, pernctpauns 3asiBrneHns 4ns nosyvyeHns MyHUUmMnanbHOn yenyru
v
C6op ceBegeHnn HeobxoaMMbIX ANA NpefocTaBNeHnsa MyHULMNanbHON yCnyru
v
PaccMoTpeHne 3asBneHns 1 JOKyMEHTOB
A// \
MpUHATME peLLeHnss 0 NpeaoCTaBneHNn MpuHATME pelueHns 06 oTkase B
XKMIOro NoMeLLEHUS Mo JOroBOpY NPeaoCTaBNEHNM XUITOTO
coumanbHoro Hanma NMOMeLLLEHNSI MO 4OroBOpy
J coumanbHoro Hanva
HanpasneHue 3aasutento v

NOCTaHOBIIEHMSA O NpeaoCTaBleHnn HanpaeneHve 3asiButento

’KMIOrO NOMELLLEHVS O OrOBOPY yBeAoMneHus ob oTkase B

coumarnbHOro Hamma npegocrtaBrieHnn Xnroro

NOMeLLEHMS NO SOroBOpy

counarbHoOro Hamma

NMpunoxeHue N2 2 Kk ABMUHUCTPATUBHOMY pernamMeHTy
npeaocTaBfeHUss MyHULUMNaNbHOWN yCNyru

« NMpepocTtaBneHne rpaxaaHam XusbiX NoMeLeHUn
MYHULIMNANbHOro XunuiwHoro doHaa no

AOroBopam coumarnibHOro Hamma»
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MokasaTenu AOCTYNHOCTM U KavyecTBa NpenocTaBfieHus
MYHULMNANbHOMW YCNYrn U UX 3Ha4YeHUs

Ne MokasaTenu QOCTYNHOCTU 1 KayecTBa NpeaocTaBneHns HopmaTtuneHoe
n/n rocyaapCTBEHHOM YCnyru 3Ha4eHue nokasarens
(%)
lNokasaTenu AOCTYNHOCTU NpPeaoCTaBNIEHUA rocyaapCTBEHHOM yCryru
1 | % 3aaBuTenen, ynooBNEeTBOPEHHbIX rpadukomM paboThbl 90
yypexaeHus
2 | % 3asBuTEnEen, oXxugaeBWKMX B o4vepeau npu nogade 90
OOKYMEHTOB He bonee 15 MUHYT
3 | NpaBguBoCcTb (oocToBepHOCTb) NHopMauun o) 100
npegocTaBnsiemMon ycnyre
4 | lpocTtoTa M HACHOCTb U3NOXEHUS MH(POPMALMOHHBIX W 10
WHCTPYKTUBHbIX AOKYMEHTOB (% 3aaBuUTeEnen,
0bpaTmMBLLMXCS 32 NOBTOPHOW KOHCYIbTaLMEN)
lNokasaTenu KayecTBa NpeAoCTaBlIEHUA rocyfapCTBEHHOM YCNyru
5 | KonnyectBo 060CHOBaHHbIX anob 0
6 | % 3agBuTenen, YOOBIIETBOPEHHbIX KynbTypomn 100
obcnyxunsaHus (BEXNUBOCTbO) NepcoHana

MpunoxeHne N 3

K AAMUHUCTPaAaTUBHOMY perfiaMmeHTy
npeaocTaBneHna MyHUUMNanbHON yCryru

« NMpenocTaBneHune rpaxxaaHam XusnbiX NOMeLLEeHUN
MYHMLMNaNbHOro XunuwHoro doHaa no
Aorosopam couuanbHOro Hamma»

maBe aaMUHNCTpPaLnn

(HaMmeHoBaHWe opraHa
MECTHOro camoynpasfeHus)
oT

(®.1.0.)

npoXuBatoLero(emn) no agpecy:

XXANNOBA

(ykasblBaeTCa HaMMeHoBaHWe opraHa u (Unn) JOSMKHOCTb U (Mnn) baMunmst UMst U OTYECTBO
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MYHMLMNANbHOMO CryXallero, peweHune, gencrene (6esgencremne) Kotoporo obxanyeTcs,
CyTb 0BXxanyemoro pelleHus, genctena (6esgencraems))
CuuTato, 4TO AaHHOe pelweHue, gencteue (besgencTaune) HapyaeT

(ykasblBaeTCa HOpMaTUBHbIN NPaBOBON akT NGO NpaBa U UHTEPECHI, KOTOPbIE, MO MHEHUIO
3as1BUTENS, HapyLLEeHbl pelleHneM, agencTemnem (besnenctesnemM) MyHULMNANbLHOro
cnyxatuero)

Ha ocHoBaHMKM N3M10XXEHHOTro NpoLuy

(noaTta) (noanuce) (pacwmdposka nognucu)

NMpunoxeHue Ne 4

K aQMMUHUCTPATUBHOMY perfiaMeHTy
npeaocTaBrieHUA MyHULMNANbHOWN YCNyrn
«lMpepocTaBneHue rpaxxgaHam XunbiX NOMeLLEeHUN
MYHMLUMUNANbHOrO XuUnuwHoro ¢poHaa no oorosopam
coumanbHOro Hamma»

Pacnucka B nony4yeHUn JOKYMEHTOB

1. 3aaBneHne o NpegocTaBNeHNUM XUIOro NoOMeLLeHus.

2. MacnopTa uUnu uHble AOKYMEHTbI, yAOCTOBEpPSoLLME NMMYHOCTb U NoATBepXKaarLLme
rpaxxgaHcTBo Poccuiickon ®depepaumm 3asiBUTENS U YNEHOB €ro cemMbu (KCEpoKonum
CBEpEeHbI C opurMHanamm n npuobLLEHbI K y4eTHOMY aeny).

3. [lokyMeHTbI, coaepalime cBeeHnst 0 COCTaBe CeMbM U CTENEHM POACTBaA

(ykasaTb kakue)
4. lokyMeHTbl, noaATBEpXAaloLLmMe NPUHAANEXHOCTb K YNieHaM CeMbM 3adBUTENS

5. [lokyMeHTbI, coaepkalime cBeaeHUs O XXUIULLHOM 06ecrneyeHHOCTH, Ha BCeX YreHOB
CeMbM, BKIHOYas HECOBEPLUEHHONETHMX,

6. [JokymeHTbI, cogepxallme cBeeHns 0 oxoaax 3asiBUTENs U YIeHOB ero CeMbM,
npeactasneHbl (He NpeacTaBneHbl)

7. ,D,OKyMeHTbI, cogepxawimne ceegeHna o CToMMoCT nMyLlecTsa, Haxoadawerocd B
COBCTBEHHOCTU 3aABUTENS U YIIEHOB €r0 CEMbMY, npeactaBlieHbl (He I'IpeD,CTaBJ'IeHbI)

8. ﬂ,OKyMeHTbI, noateepxgawwme Hanndme nbrot no npegoctaBlIeHUD XUnbiX
noMewieHnn, ans nuy, UMerLmx COOTBETCTBYHWOLWMNE nNbroThbl Ha nony4yeHne Xuroro
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nomMeLuleHnda BHe odepenun, npaBso Ha OOMNOJIHUTESIbHYIO XUIMYHO ninowaidb 1 T.4. (KCGpOKOI’II/II/I

CBEepeHb! c OpuUrMHasnom n nprobLLEHbI K y4yeTHOMY
Aeny)
9. WHble OOKYMEeHTbl, npeabsBreHHble 3asBuTenemM U MNpUOBLLUEHHbIE K YYETHOMY
aeny:
MpuHan:
(©.1.0. n gomkHOCTb paboTHMKA, NPUHSABLLETO JOKYMEHTbI)
3aaBuTens.:

[aTa « » 20 T




