[okymeHT npepoctasneH KoHcynbTaHTI10C

MWHUCTEPCTBO TPYAA N COLMAIIbHOIO PA3BUTUA MYPMAHCKOM OBJIACTU

MPUKA3
ot 30 pekabps 2021 r. N 819

OB YTBEPXXAEHUMN AODMUHUCTPATUBHOIO PEMMAMEHTA
No NPEAOCTABJIEHUIO FOCYAAPCTBEHHOM YCNYIU "MPUEM OOKYMEHTOB
OPrAHAMUW ONEKN N NONEYUTENBCTBA OT JINL, XEJNAIOLWWNUX YCTAHOBUTb
ONEKY HALl COBEPLUEHHOJIETHUMW HEOEECMOCOBHbLIMU I’PAXOAHAMM,
NONEYUTENBLCTBO HAQ OrPAHUMYEHHO AEECMOCOBHbIMU FPAXXOAHAMU"

B cootBeTcTBMM € nyHKTammn 2.1, 2.5 MNopagka pa3paboTkm 1 yTBEpXKOeHUS
agMWHUCTPATUBHbIX perfnameHToB No obpalleHnsamM 3aaBuUTenNen, yTBePXXAeHHOro
noctaHoBneHuem [paButensctea MypmaHckon obnactun ot 16.11.2010 N 513-
M, nyHktom 2.2.2.4 T[lonoxeHnsa o MwuHuUCTepcTBe Tpyda W coumnanbHOro
pas3BUTUS MypmaHckom obnactn, YTBEPXKOEHHOIO NOCTaHOBMNEHNEM
MpaButenbctBa MypmaHckon obnactu ot 05.11.2019 N 503-I101, npukasbiBato:

1. YTBepanTb nNpunaraembii  agMUHUCTPATUBHbLIA  pernameHT  no
npegocTaBieHNo rocygapcTBeHHoM yenyru "Mprem JOKYMEHTOB opraHamm Oneku
M noneyuTtenbcTBa OT  NUL, KEenawwux YCTaHOBUTb  OMEKy  Hag
COBEPLUEHHONETHUMU HEeOeecnoCobHbIMMN rpaxgaHamu, MONevYnTenbCTBO Hapg
orpaHM4yeHHoO [feecnocobHbiMKM rpaxgaHamn" (ganee - AAMUMHUCTPATUBHbIN
perrnameHT).

2. [MpusHaTtb yTpaTUBLLMMU CURY:

- npukad MwuHucTepcTBa Tpyda M coumanbHoro passutma MypmaHcKou
obnactn ot 27.01.2021 N 51 "O6 yTBEPXOEHUM aAMUHUCTPATUBHOIO perfnameHTa
no npenocTaBneHno rocygapcreeHHon ycnyru "lMpuem OOKYMEHTOB opraHamu
onekn U noneyuTenbcTBa OT MU, XKenawlwux YCTaHOBUTb OMeKy Hapg
COBEPLUEHHONETHUMN HeaeeCnoCOOHbIMU rpaXKkaaHaMu, nonevYnTenbCcTBO Hag
OorpaHn4yeHHoO OeecnocobHbIMK rpaxgaHammn®;

- npukad MwuHucTepcTBa Tpyda M coumanbHoOro passutma MypmaHCKou
obnactu ot 17.02.2021 N 110 "O BHECEHUN U3MEHEHUN B agMUHUCTPATUBHbLIN
perriameHT no npegocTaBneHuo rocygapcTBeHHon yenyru “lMpuem OOKyMEHTOB
opraHamu Oneku 1 NonevYnTenbLCTBa OT NUL, XenawLwmnxX YyCTaHOBUTL ONeKy Hapg
COBEPLUEHHONETHUMN HeaeeCrnoCOOHbIMU rpaXKaaHaMmu, MnonevYnTenbCcTBO Hag
orpaHn4yeHHo geecnocobHbIMK rpaxgaHammn®;

- npukas MwuHucTepcTBa Tpyda M coumanbHoro passutma MypmaHCcKou
obnactn ot 15.04.2021 N 241 "O BHECEHUN U3MEHEHUN B afMWHUCTPATUBHbLIN
perriameHT no npegocTaBneHuo rocygapcTBeHHon yenyru “lMpuem OOKyMEHTOB
opraHamu Onekm 1 NonevYnTenbLCTBa OT ML, XenawLwmnx YyCTaHOBUTL ONeKy Hapg
COBEPLUEHHONETHUMN HeaeeCnoCOOHbIMU rpaXKaaHaMmu, nonedYnTenscTBo Hag
orpaHM4yeHHoO OeecnocobHbIMK rpaxgaHammn'.

3. YnpasneHuto gemorpaduyeckon MOMIUTUKM W OopraHusauum mMmep
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counanbHon nopaepxkn (bypmuctposa O.E.) obecneuntb pasmelleHune
AOMUHUCTPATUBHOIO pernameHTa Ha WHTepHeT-cauTe MwuHuctepctBa Tpyga u
coumnanbHoro passutna MypmaHckon obnactu opuumanbHOro MHTEpHeT-NopTana
"MpaButenbctBo MypmaHckon obnactn”, Ha "OduunanbHOM UHTEPHET-NopTane
npaBoBoM WHdopMaumn" (Www.pravo.gov.ru) u B 3NEKTPOHHOM OtonneTeHe
MpaButensctBa MypmaHckon obnacTu.

4. OpraHam MeCTHOro camoyrnpaBneHnss MyHUUMNanbHbIX 06pa3oBaHUn co
CTaTyCOM rOPOACKOrO OKpyra, MYHULMNANbHOrO OKpyra M MyHULMNANbHOro
paioHa, HaOeneHHbIX [OCYAapCTBEHHbIMU MOMHOMOYMSMM MO  Oneke WU
nonevynTenbCTBY, MCMOMb30BaTb B paboTe HACTOSLLMIA NpUKas.

N.0. MuHKCTpPa
C.1O.BMVOEHEEBA

YTBEpPXKAEH

npukasom

MwuHucTepcTBa Tpyada U counanbHOro pa3BuTus
MypmaHckon obractu

ot 30 gekabpa 2021 r. N 819

AOMUHUCTPATUBHbIA PEFMAMEHT
MWHUCTEPCTBA TPYOA U COLUMANBHOIO PA3BUTUA MYPMAHCKOW OBJIACTHU
Mo NPEQOCTABJIEHUIO TOCYQAPCTBEHHOW YCNYTU "NPUEM OOKYMEHTOB
OPIrAHAMU OMEKWU N NOMNEYUTENIbCTBA OT JINL, XENAIOWNX YCTAHOBUTDb
OMNEKY HAl1 COBEPLUEHHONETHUMUX HEQEECMOCOBHbLIMU NPAXOAHAMMW,
NONEYUTENBLCTBO HAQ OFPAHMYEHHO AEECNOCOBHbLIMU TrPAXXOAHAMU"

1. OBLLUME NOJOXEHUA

1.1. MpeameT perynmpoBaHusi agMUHUCTPATUBHOIO perrnamMmeHTa

AOMUHUCTPATUBHBLIN pernameHT perynupyet nopsaaok npeaocTaBreHns
rocynapcteeHHon ycnyru  "llpyem  OOKYMEHTOB  oOpraHamm oOnekn wu
nonevynTensLcTea oT  nuu, Xenawwmux  yCTaHOBUTb  OMEKy Hapg,
COBEPLUEHHONETHUMN HeOeeCcnoCOOHbIMU rpaXKaaHaMmu, nonedYnTenscTBo Hag
orpaHn4eHHO AeecnocobHbIMKU rpaxaaHamun” (aanee - rocygapcTBeHHas ycnyra).

1.2. OnucaHune 3aaBuTenen

1.2.1. 3agButensmum Ha nNpeaocTaBrieHne rocyaapCTBEHHOW ycnyru
ABNSAIOTCHA COBEPLUEHHONETHNE [eecrnocobHble rpaxaaHe, He JNULWEHHble
pOOUTENbLCKMUX NpaB, a TakKkKe He wuMewwme CcyauMOCTU 3a YMbILIIEHHOE
npecTynneHne NpPoTmUB XU3HU UNU 300POBbSA rpaxgaH Ha MOMEHT YyCTaHOBMNEHUS
onekun unu nonevynTensbCcTBa (aanee - 3aaBuUTenn).

1.2.2. lNpenmyLiecTBEHHOE MPaBO Ha NosflyyYeHue rocygapCTBEHHOM YCnyru



nepeg BCeMu OpYyrMMun 3asiButensmm umetoT 6abylikn, genywiku, poautenu,
Cynpyru, CoBepLUEHHONETHME AETN, COBEPLLUEHHOMNETHNE BHYKN, BpaTbsi U cecTpbl
HyXXgatoLerocsi B orneke (noneyntenscrsee).

1.3. NMopsapok nHdopmMmupoBaHUA 0 Nopsiake npeaocTaBleHUs
rocyaapcTBeHHOM ycrnyru

1.3.1. CBegeHna 0 MeCTOHaxXoXOeHUW, KOHTaKTHbIX TenedoHax (TenegoHax
OS5 CNpaBoKk), agpecax 3NeKTPoHHOM NoYTbl MMHUCTEpPCTBa TpyAa 1M coumnanbHOro
pa3sutua MypmaHckon obnactn (ganee - MWHUCTEPCTBO), OPraHOB OMEKU WU
noneynTenbCcTBa MyHUUMNanbHbIX o6pasoBaHun MypmaHckon obnacTtu (ganee -
OpraHbl ONeKN N NoNeYnTenbCTBa) pasMeLLeHbI:

- Ha odwuumnanbHOM WHTepHeT-cante MuHucTepcTBa: http://minsoc.gov-
murman.ru;

- Ha VHQOPMAUMOHHbIX CTeHgaX B  MecTax nNpeaocTaBneHus
rocyaapCTBEHHOM YCNyru;

- Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT (YHKLUMIA)
(nanee - EgmHbii noptan): http://www.gosuslugi.ru;

- B dhegepanbHOM  rocygapCTBEHHOW  MH(OPMALMOHHOW  CUCTEME
"®enepanbHbll peecTp rocyaapCTBEHHbIX U MyHUUMMAanNbHbIX yenyr (pyHkuun)"
(nanee - dbegepanbHbI peecTp).

1.3.2. CBepgeHua o rpaduke paboTbl MuHUCTEpcTBa, OpraHoB OMekn u
nonevnTenbcTBa coobliaTca no TenedoHam Ans CnpaBoK (KOHCynbTauun), a
Takke pasMmeLlarTcs:

- Ha NHTepHeT-cante MuHuctepcrtaa: http://minsoc.gov-murman.ru;

- Ha BbIBECKaX rNnpu Bxoae B 3JaHNA, B KOTOPbIX pacnofiaraltoTcd opraHbl Orneku
M none4vynTeribCTBa,

- Ha I/IH('.bOpMaLI,I/IOHHbIX CTeHOaX B OopraHax onekun n nornevynTenbCcTBa,
- Ha canTax OpraHoB OMNeKn n nonevynTernibcTBa.

1.3.3. VIHpopmupoBaHMe O nopsiake npeaocTaBrieHus rocygapCTBEHHOW
YyCnyrn ocyLecTBNAKT OOMKHOCTHbIE N1La OpraHoB OMeKk 1 NonevynTenbCcTBa.

MHdopmupoBaHmMe  ocyuwlecTBndeTca Takke  MuHUCTEpCTBOM  NyTeEM
nyoénukaumm MHopMaLMOHHbIX MaTepranoB Ha NHTepHeT-canTe MuHucTepcTaa:
http://minsoc.gov-murman.ru.

1.3.4. IHhopMupoBaHuMe ocyLLeCTBNAETCS B BUAE:
- YCTHOIO KOHCYSbTUPOBAHUS;

- MMCbMEHHOIo KOHCYI1bTUPOBAaHUA.



1.3.5. H(pbopmMmupoBaHMe ocyecTBndeTCa C UCMOSb30BaHNEM:

- CpeacTB NOYTOBOW CBA3M;

- 9NIEKTPOHHOWN MOMTHI;

- ceThn NHTepHeT, B TOM Yucne Ha EguHom nopTtane;

- CpeacTB MaccoBOW MHopmMaumu;

- NeYaTHbIX MHPOPMaLMNOHHbIX MaTepuanos (bpoLutop, bykneToB u T.4.);
- NHPOPMALMOHHbBIX CTEHOOB.

1.3.6. Npun oTBETE Ha TenedOHHbIE 3BOHKM OOSIKHOCTHOE NNLIO OpraHa Oneku
M nonevYnTenbcTBa, OTBETCTBEHHOE 3a MNPUEM WU KOHCYNbTUPOBaHWE rpakaaH,
005a3aHo:

- Ha3BaTb HaMMeHOBaHWME OopraHa, JOJTKHOCTb, CbaMI/IJ'II/I}O, M4, OTHECTBO,

- oTBeYaTb KOPPEKTHO, He AdonyckaTb B 3TO BPEMsi pa3roBOPOB C APYrMMM
noabMu.

MakcumanbHoe BpeMsi TeneOHHOIro KOHCYSbTUPOBaHUA He  O0JTHKHO
npesbiWwaTtb 15 MUHYT.

1.3.7. MNMpn otBeTe Ha TenedoOHHble 3BOHKM W MpU YCTHOM obpalieHuun
rpaxgaH JOMKHOCTHOE NULo opraHa onekun 1 noneymTenscTBa, OTBETCTBEHHOE 3a
NpMeM U KOHCYNbTUPOBaAHWE rpaaaH, [AaeT OTBeT B Mpedenax CBoen
KOMMNeTeHuunn.

Ecnv OomkHOCTHOE nNUUO opraHa Oneku W nomnedyuTenbcTBa He MOXeT
CaMOCTOSITENbHO AaTb OTBET HA NOCTaBMEHHbIN BONPOC MO0 NoaroToBka oTBeTa
TpebyeT NPOAOMKUTENBHOMO BPEMEHU, OHO 00S13aHO MPeasioXuTb 3asiBUTENHO
BblOpaTb OAMH U3 BapMaHTOB AanbHENLLNX AeACTBUIA:

a) N3NOXMUTb CyTb OBpalLeHnNs B NMMCbMEHHOWN hopme;
0) obpaTnTbCs B MHOE yaobHOe ANs 3asBUTENS BpeMSA AN KOHCYNbTauuu;

B) MONyYMTb HEOOGXOOUMYIO KOHCYNbTauuMl B ABYXAHEBHbIA CPOK MO
KOHTaKTHOMY TenedoHy, yKazaHHOMY 3asiBUTENEM.

1.3.8. [OMKHOCTHblE nuua OpraHoB OMekn W  NonevynTenbCcTBa,
OTBETCTBEHHbIE 3a MPUEM U KOHCYINbTUPOBaHME rpaxaaH, 06a3aHbl OTHOCUTBLCS K
obpaTtuBlIMMCA rpakgaHam KOPPEKTHO M BHMMATENbHO, HE YHWXKAs UX YECTU U
JOCTOUHCTBA.

1.3.9. MNpn HanNMyMM NUCbMEHHOrO obpalleHus 3asBUTENIO HanNpPaBNAKTCS
NMMCbMEHHbIE  pa3bsACHeHUs. [O/MKHOCTHble fiMua OpraHoB  OMeku w



nonevynTernbCcTBa, OTBETCTBEHHbIE 3a rnpeaocrtaBrieHne rocyn,apCTBeHHoﬂ ycnyrum,
KBaJ'II/ICbI/ILI,I/IpOBaHHO rOTOBAT pa3bACHEHUA B npegenax CBOEW KOMMEeTEHUNN.

1.3.10. PykoBoauTenb opraHa OMekn Wun nonevntenbcTtBa WU UHbIE
YNONTHOMOYEHHbIE UM [OSDKHOCTHblEe nuua onpefensalT WUCMOoNHUTeNna Ans
NOAroTOBKM OTBETA NO KaXK4OMY KOHKPETHOMY MMCbMEHHOMY OBpaLLeHuto.

1.3.11. TIMCbMEHHbLIN OTBET MOAMUCLIBAET PYKOBOAUTESNb OpraHa Oneku u
noneynTenbCcTBa UMM NHbIE YNOSTHOMOYEHHbIE MM OOSMKHOCTHbIE nuua. OTeeT
AOMKEH cogepXaTb haMmunumio, nHuumanbel n TenedoH UCNONHUTENS.

McnonHutenb HanpaenseT OTBET MUCbMOM, 3M1EKTPOHHOW MOYTOU, (pakcom
nmnbo ¢ ncnonb3oBaHnem cetn VIHTEpHeT, B 3aBUCUMOCTH OT cnocoba obpalleHus
3asBuUTENA 3a KOHCynbTaumen wunm cnocoba nonyyeHusl, YyKasaHHOro B
NMMCbMEHHOM ObpaLLeHnn 3asaBUTENS.

1.3.12. Tlpy NUCbMEHHOM KOHCYNbTUPOBAHUM OOSMKHOCTHOE NULO OopraHa
Oonekn W noneynTenbCTBa, OTBETCTBEHHOE 3a MNPUEM W KOHCYNbTUPOBaHWE
rpaxgaH, HanpasnseT oTBeT 3aaBuTento B TedeHne 30 gHen co aHA perncrpaumm
NMMCbMEHHOro obpalleHms.

B uckniounTenbHbIX cnyyasx, a Takke B Crydae HanpaBfeHus 3anpoca,
npegycMoTpeHHoro YacTtbto 2 ctatbk 10 PegepanbHoro 3akoHa ot 02.05.2006 N
59-®3 "O nopsagke paccMmoTpeHusa obpalwleHnn rpaxgaH Poccuickon
depnepauun”, pykoBoauTenb opraHa MeCTHOro camoynpaBneHusi, JOMMKHOCTHOE
nmuo Nnbo ynosTHOMOYEHHOE Ha TO NMLO BnpaBe NPOLMNTb CPOK PpacCMOTPEHUS
obpaweHns He Gonee yem Ha 30 gHen, yBeAOMMB O NPOLMEHUN CpoKa ero
paccMOTpeHus rpaxkaaHnHa, HanpasumsLlero obpauieHue (npunoxexHne N 1).

1.3.13. 3agsutenam npeacrtaBnseTcd  BO3MOXHOCTb  OCYLLECTBUTb
npeaBapuUTESibHYIO 3anncb NO TeNEdOHY, C UCNONb30BaHNEM NIEKTPOHHOW MOYThI
nmbo npu nuyHom obpaweHun K OOSMKHOCTHOMY fuuy oOpraHa oneku u
nonevynTenbCcTBa, OCYLECTBASAIOLWEro NpUeM N KOHCYSTbTUPOBaHME rpaxaaH.

1.3.14. Tlpu npeaBapuTenbHOM 3anucu 3adBuTenb coobuiaeT CcBOM
nepcoHasnbHble AaHHble, XXenaemMble JaTy U BpeMs npencTaBreHnsa JOKYMEHTOB.

[MpenBapuTenbHasa 3anncb OCYLLECTBAETCA NyTeM BHECEHUS AOMMKHOCTHbLIM
NUUOM opraHa oOnekn W TMoneynuTenbCTBa, OTBETCTBEHHbIM 3a MNpuUeM U
KOHCYNbTUpOBaHWe rpaxpaH, WHdopmauum O 3agBuTene B XKypHarn
npegBapuTenbHON 3anncu rpaxaad (npunoxeHue N 2).

1.3.15. JomKHOCTHOE NULO OpraHa Onekn 1 NonevynTesnibCcTBa, OTBETCTBEHHOE
3a NpyeM 1 KOHCYNbTUPOBaHWeE rpaxaaH, coobLuaeT 3aaBuUTento AaTy 1 Bpemsi ero
obpalleHns B opraH Onekn M noneynTenscTBa U HoMep kabuHeTa, B KOTOPbIN
cnenyet obpatuTbes.

CpokK BbINOMHEHMA aAMWHUCTPATMBHON npouenypbl - 30 MUHYT HA NNYHOM
npueme; nNpu MNUCbMEHHOM oOOpalleHMn OTBEeT HanpaBndeTcs 3asBUTEN0 B
TedeHne 30 gHen co aHA perncTpaumm obpalleHums.
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1.3.16. YCTHOe KOHCYnbTUPOBaAHWE OCYLLECTBNAETCA C MpUBIIEYEHNEM
9MIEKTPOHHBbIX CPEeACTB MAacCoOBOM MHOpMaUUK, paguo, TeneBUOEHUs, a Takke
nyTeM NPoBeAEHNSA BCTPEY C HaceneHmemMm.

1.3.17. BbicTynneHna B cpefcreax MaccoBoW MHGOpMaLmMn, Ha BCTpevax C
HacerneHnem [OOSDKHOCTHbIX S, OpraHoB OMEKM W MOonevYnTenbCTBa,
OTBETCTBEHHbIX 3a MPUEM W KOHCYIbTUPOBaAHWE rpaxgaH, COrnacoBbIBAlOTCA C
PYKOBOAUTENIEM OpraHa Oonekun u noneynTenbcTaea.

1.3.18. KOHCYynbTUpoOBaHMe OCyLLECTBIIAETCA TaKkKe NyTeM pacnpocTpaHeHNd
MHAOPMALMOHHBIX NUCTKOB U 0ddOpMNEeHNA MHAOPMALMOHHbBIX CTEHAOB, B TOM
ymucne HacTosnbHbIX. MIHOpMaUWOHHbIE CTEHAbl AOMKHbI ObiTb 0dOPMNEHbI B
COOTBETCTBMM C TpeboBaHuaMM obecneveHuss GecnpenaTCTBEHHOro AocTyna
NHBaNNOoB K o6bekTam (3g4aHnsiM, MOMELLEHNSAM), B KOTOPbIX NpeaoCcTaBNATCS
ycrnyru, u K Yycnyram C Y4Y4eTOM OrpaHuMYEHUA UX XKU3HEOEeATeNbHOCTH,
YCTAHOBMNEHHbIMM 3aKOHOAATENbHBIMA M MHBIMWA HOPMAaTUBHLIMW MNPaBOBbLIMU
aKkTamu.

1.3.19. OpraHbl OnNekun n NoNeYnTeNbLCTBA OCYLECTBNSAIOT NPUEM 3asiBUTENEN
n cbop [OOKYMEHTOB [And npenoCTaBfeHns rocydapCTBEHHOW YCIyrn B
COOTBETCTBMUM C rpacomkom paboTbl.

1.3.20. B nomelleHun, npegHasHayeHHOM AN npvemMa [OOKYMEHTOB, B
opraHax orneku 1 nonevYnTesnibCTBa pasMeLlaeTca cnegyowas nHgpopmaums:

a) U3BMeYeHns 13 3aKoHOAaTENbHbIX M UHBIX HOPMaTMBHbIX NPAaBOBbLIX aKTOB,
cogepxalimMx HOPMbI, PErynupyloLlmne BOMPOCbl OMEKM M MoneynTenbLcTBa B
OTHOLLUEHMM COBEPLUEHHONMETHUX FpaXKaaH;

6) n3Briev4eHnAa N3 TeKCta Hactodwero A,D,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa;

B) MCYepnbiBalOWMA  MepeyvyeHb  [OOKYMEHTOB, HEeoOXOAMMbIX  Ans
NpenocTaBNeHUst rocyAapCTBEHHOW ycnyru, TpeboBaHMsi K OOPMIIEHUIO
yKasaHHbIX OOKYMEHTOB, a TaKkKe MnepeyeHb OOKYMEHTOB, KOTOpble 3asiBUTENb
BNpaBe NPeAcTaBUTb NO COGCTBEHHOM UHMLMATUBE;

r) cdoopmbl 3asBneHun (yBegoMseHun, coobLlleHuin), mucnornb3yemble Mnpwu
npenocTaBfieHNN rocy4apCTBEHHOW YCNyru;

A) agpeca, rpaduk paboTtbl, HOMepa TenedoHOB, agpeca NHTEPHET-CAaNTOB
N 3NEKTPOHHOM MNOYTbl OpraHM3auuni, B KOTOPbIX 3asiBUTENb MOXET MNOMy4YuTb
OOKYMEHTbI, HeobXxoanMble Ansi NpeaoCcTaBNeHNs FOCyaapCTBEHHOW YCNYTIu;

e) KaTeropusi 3asBUTerNemn, KOTOpbIM NpeaocTaBnsieTcs ycnyra;

X) McYepnbiBalOLWNA NepedeHb OCHOBaHUN ANs MPUOCTAHOBIEHUS WNA
oTKasa B NpeAoCTaBNeHNM rocy4apCTBEHHON YCryru;

3) NopsagoK obxanoBaHUs pelleHun, OerUcTBUin unu 6e3gencTeus opraHa
OreKn 1 NonevYnTenbCTBa, ero AOMKHOCTHbLIX NUL U MYHULMNASBbHBIX CITy>KaLLnX.



1.3.21. Ha EguHom nopTane pasmMelwlaeTtcs crnegyiowaa nHpopmauma:
1) cnocobbl NpeaocTaBneHns yenyru;

2) nepevyeHb HOPMATMBHbIX MNPaBOBbIX aKTOB, HEMNOCPEACTBEHHO
perynupyoLwmnx npeaoctaBneHme yenyru;

3) wucuyepnbiBawOWWA  NepeyYeHb LOKYMEHTOB, Heobxogumblix  Ans
npenocTaBfieHNa rocygapCTBEHHOW ycnyri, TpeboBaHuMss K OdOPMIIEHUIO
yKasaHHbIX JOKYMEHTOB, a TakkKe nepevyeHb OOKYMEHTOB, KOTOpble 3asiBUTESb
BrNpaBe NpeacTtaBuTb N0 COOCTBEHHON MHULMATUBE;

4) kaTeropus 3asiBUTENEN, KOTOPbIM NPELOCTABSETCA YCnyra;
5) cpok NnpegocTaBneHns rocy4apCTBEHHON YCNyru;
6) onncaHne pesynbTaTa NpeaoCcTaBeHUs yCnyru;

7) cBefeHnst 0 BO3Me3gHoCTU (6e3BO3Me3HOCTN) NpeoCTaBneHns ycnyru,
NPaBOBbIX OCHOBaHUAX U pa3Mmepax nnatbl, B3MMaeMon ¢ 3asBuTens (ecnv ycnyra
npegocTaBnsieTcs Ha BO3Me34HOW OCHOBE);

8) wucyepnblBalOWMIA NepevYeHb OCHOBaHUM ANs NPUOCTAHOBMEHUS UMK
OoTKasa B NpeAoCTaBNEHNM rOCy4apCTBEHHON yCIyru;

9) nopsaok obxanoBaHUs pelleHuin, OEeNCTBUM unm 6e3gencTBus opraHa
ONeKn 1 NoNeYnMTenbCTBa, €ro A0SMKHOCTHbBIX ML Y MYHUUMNANbHbLIX CIYXXaLuX;

10) dopmbl 3aaBneHun (yBeaAOMMEHUN, COOBLLEHMIN), UCNONb3yeEMbIE MpuU
npeaocTaBfeHnn rocyaapCTBEHHON YCNYrIu;

11) cBegeHMss O MecCcTe HaxoxaeHus, rpaduke paboTbl, CNPaBOYHbIX
TenedoHax N agpecax ouuManbHbIX CanToB, a TaKXe 3NIEKTPOHHOW MOYTbl U
(vnn) copmbl  obpaTtHon cBA3M B ceTu "MHTepHeT" opraHOB oneku W
nonevynTenbCcTBa, NPefoCTaBSAWNX YCNYry.

1.3.22. MHpopmauusa,  ykasaHHas B HacToswem  nogpasgerne
AOMWHUCTPATMBHOIO perfnaMmeHTa, B TOM uJucne pasMewaemass B CeETU
"MInTepHeT", Ha EaMHOM nopTane, npeaocTaBnseTcs 3assutento 6ecnnatHo.

1.3.23. [locTyn K MHopmMaLumm 0 Cpokax U nopsake npeaoctaBneHus yenyrm
ocyuiecTsnseTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpebosBaHuin, B TOM
yucne 6e3 ncnonb3oBaHUA NPorpaMMHOro obecneyvyeHuns, yctaHoBKa KOTOPOro Ha
TeXHMYeckne cpencrBa 3asiButens TpebyeT 3aknioyeHus NULEH3MOHHOIrO Wn
WHOrO cornaweHus ¢ npasoobragaTteneMm nporpamMHOro obecneveHus,
npegycmaTpuBalolLero B3MMaHWe nnaTbl, perncTpauyuio  Unn asTopu3aumto
3asBuUTENA Uy NpegocTaBieHne UM NepCOoHarbHbIX AaHHbIX.

2. CTAHOAPT NPEQOCTABJIEHUA TOCYOAPCTBEHHOWM YCNYTU



2.1. HaumeHoBaHMe rocyaapcTBeHHOMN yCryru

I'Ip|/|e|v| OOKYMEHTOB OpraHamMmn ornekn n none4vymnTenbCTBa OT JIUL, XenakLwnx
YCTAaHOBUTb ONMEeKy Hag coBepLuieHHONeTHUMn He4eecnoCcobHbLIMN rpaxgaHamu,
nonevynTernbCcTBO HAaA OrpaHN4YeHHo AeecnocobHbIMK rpaxgaHamu.

2.2. HaumeHoBaHWe UCTMOSTHUTENbHOIO opraHa BnactTu v opraHoB
MEeCTHOro camoynpaBsneHna MmyHnumnanbHbIX 06pa3OBaHVIl7I,
HenocpeacCcTBeHHO NpeaocTaBNALWNX rOCyaapCTBeHHYO ycnyry

2.2.1. lNpepocTaBneHne rocygapCTBEHHOM YCIyrM OCYLLUECTBISOT OpraHbl
MECTHOro CaMoynpaBfeHusi, HafeneHHble OTAeNbHbIMU FOCYy4apCTBEHHbLIMN
MOSTHOMOYMAMW MO OrfeKke W MNOoNeYnTenbCTBY U WUHLIMU MOSIHOMOYUAMU B
OTHOLLUEHMN COBEpPLLUEHHONETHUX rpaxaaH. HenocpeacrtBeHHOE NpeaocTaBneHne
rocygapCTBEHHOM YCNYrn OCYLWECTBNSAKT OpraHbl ONeKn M NonevymTtenbcTea no
MECTY XUTENbCTBA NULA, HYXXOAKLWErocs B YCTaHOBMEHUN HaL HUM OMNEKN Uin
nonevntenbctea. [lpn Hannumm 3acnyxuBawwmx BHUMAHUA OOCTOATENLCTB
OMEeKyH WnNn nonednTerle MOXeT OblTb Ha3Ha4Y4eH OpraHoM Ornekn U
nonevynTenbcTBa No MECTY XUTENbCTBA ONEKyHa U NonevynTens.

2.2.2. lpun npegocrtaBneHnn rocygapcTtBeHHON ycnyrm MuHUCTEpCTBO
OoCyLLecTBIgeT Metogudeckoe obecrneyeHne M KOHTPOmb 3a AesATEeNbHOCTbIO
OpraHoB OMNeKM 1 NoneyYnTenbCTBa.

2.2.3. lpun npenocTaBneHUN rocyaapCTBEHHOW YCMyrM OpraHbl ONeKkun u
nonevynTenbcTBa B3anMogenCcTBYIOT C:

a) Ynpasnenusammn n otgenamu MNP no MypmaHckon obnactu B 4acTu
noslydeHnsa crnpaeku, NoATBepXAaroLwen nosy4eHne neHcnn 3asBuTenem;

0) Ynpasnernnem MB[ Poccum no MypmaHckon obnacti B 4aCcTu NosnyyYeHus
crnpaBkn 06 OTCYTCTBMM Y rpakaaHWHa, Bbipa3uBLLErO XenaHne ctaTb OMneKyHOM
UM noneynMTenem, CygMMocTn 3a YMbILWSIEHHOE NPeCTYnieHne NPoTUB XU3HN U
30pOBbS rpaXKaaH;

B) YnpaBneHnem PocnoTtpebHag3opa no MypmaHckon obnactu
(TeppuTOpManbHbIMU OTAENaMKn) B YacTM NOMyYEeHUs CrpaBkM O COOTBETCTBUM
XWUNbIX NOMELLEHUIA CAHUTaAPHbIM U TEXHUYECKMM npaBunam 1 Hopmam;

r) YnpaesneHunem PocpeecTtpa no MypmaHckon obnacti B 4acTu NonydYeHns
BbIMUCKN M3 OOMOBOW (MOKBAPTUPHOW) KHUMM C MECTa XUTENMbCTBA UMW MHOTO
AOKYMEHTa, NoATBepXKAatoLwero npaso nofib30BaHUs XUIbiM noMeLLleHmem nnbo
npaBoO COBCTBEHHOCTU Ha XXUST0E NOMELLEHNE;

[1) opraHamu orneku 1 nonevmTenbCcTBa B OTHOLLEHUM HECOBEPLLEHHONETHUX
rpaXkgaH B YacTu  TMOMy4YeHUst 3aknyeHus 06  OTCYTCTBUMM  (DAKTOB
HeHaanexatlero obpalleHuss 3asButens - ONU3KOro POACTBEHHUKA C
COBEpPLUEHHONETHUM HeOeecrnoCOBOHbIM UMM OrpaHUYeHHO [EeecrnoCOoOHbIM
rpaXkgaHMHOM B nepuop, A0 AOCTUXKEHUA UM Bo3pacTa 18 ner;



e) ®egeparnbHOM Hanorosom cnyx6on Poccum B 4acTn Nony4YeHns ceeaeHnn
0 peructpaummn bpaka (ecnu rpakaaHvH, Bblpa3uBLLNIA XefNaHMe cTaTb ONEKYHOM,
cocTouT B Bpake).

2.3. PesynbTaT npefocTaBneHusi rocyAapCTBEHHOM yCcryru

KoHeu4HbiIM pe3ynbTaToOM MpPeaoCTaBfieHMs  FOCYOAapCTBEHHOW  YCryrn
ABMSIETCA HanpasreHue (BpyYyeHne) 3aaBUTENIO:

- 3aKMIOYEHNS O BO3MOXHOCTU UMM O HEBO3MOXHOCTU rpaxgaHuHa ObITb
OneKkyHoM (nonedntenem);

- aKTa 0 HasHa4yeHun (06 oTkase B Ha3HAYEHUKN) ONEKYHOM (NoneyunTenem).

2.4. Cpoku npefocTaBreHnsi rocyAapCTBEHHOM yCryru

2.4.1. PeweHne O HasHavyeHun onekyHa (noneymtens) (0 BO3MOXHOCTU
3asBuTena OblTb oOnekyHoM (noneyutenem) nubo pelweHne o6 oTkase B
Ha3Ha4yeHMM onekyHa (noneunTens) (O HEBO3MOXHOCTM 3aaABuTeNnsa ObiTb
onekyHoM (noneyutenem)) npuHMMaeTcd B TedyeHne 15 [OHeW coO [HSA
npeactaBneHns OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTamu 2.6.1 unn 2.6.2
HacTosiwero AOMUMHUCTPATUBHOIO pernameHtTa, U akta 06 obGcnegoBaHum
YCITOBUN XXM3HW 3asiBUTENS.

2.4.2. B uensx HasHayeHUa oOnNekyHOM (noneyuTtenem) rpaxgaHuHa,
Bblpa3unBLLErO XXefnaHue CTaTb OMNeKyHOM (rnoneynTtenem), Nnm nocTaHOBKM €ro Ha
yyeT mnu OnmM3Koro pPOoACTBEHHMKA, BblpasvBLUErO XeflaHue cTaTb OMeKyHOM
(noneunTtenem), opraH OMekX U nonevynTenbcTBa B TeyYeHue 7 OHEen CO [OHS
npeacTtaBneHns OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTamu 2.6.1 unn 2.6.2
HacTodawero ALMWHUCTPATMBHOINO perfnamMeHTa, npoussoant obcnenoBaHue
YCNOBUIM €ro Xu3sHu.

AKT 006 o00cnegoBaHMM YCMOBUWA KU3HW rpaxgaHwHa wunu  6rm3skoro
poaCTBEHHMKA odopmnsieTcs B TeyeHMe 3 [OHENW CO AOHA npoBefeHus
obGcnenoBaHMsa  YCIOBUM KM3HU TpaXgaHuHa WM Gnv3Koro poaCTBEHHWMKA,
Bblpa3uBLLEro XerfaHue cTaTb ONEKYHOM (nmoneyunTenem).

AKT 00 o00crnegoBaHMM YCIIOBUMA JKU3HW rpaxgaHnHa wnu  6rmskoro
POOCTBEHHMKA HanpaBndeTcs rpaxgaHuHy wnn  6nu3koMy pOACTBEHHUKY,
Bblpa3uBLLEMY >XefnaHue CTaTb OMeKyHOM (rorneyuTtenem), B TedeHne 3 AHen co
OHSA yTBEPXKAEHNA akTa obcneaoBaHus.

2.4.3. AKT 0 Ha3Ha4YeHUn onekyHa (noneumtens) unmn ob oTkase B HaA3HAYEeHUU
onekyHa (none4yutens) NMBo 3akniyeHne O BO3MOXHOCTU UM HEBO3MOXHOCTM
3aaButensa ObITb OMNEKyHOM (rmorneyuTenem) HanpasnseTcs (Bpy4vaeTcd) Ha
BymMaxxHOM HocuTerne 3asiBUTEerNto B TedeHne 3 AHen Co OHSA ero nognucaHus.

2.4.4. MakcmmanbHoe BpeMs OXXnaaHus 3asiBUTenen B odepeamn npu nogade
OOKYMEHTOB Ha OKa3aHue YCnyru, nosiydeHun pesyrnbTata OKasaHus ycrnyrm unm
OS5 NONyYeHUst KOHCYNbTauum He JOMMKHO npeBbiwaTh 15 MUHYT.



2.45. Peructpaumsa 3aaBneHMss M HeobXOOUMbIX [OOKYMEHTOB AJis
npegocTaBfiEHUs roCcy4apCTBEHHOM YCIyrn OCYLLECTBNAETCA:

- B TeyeHne 15 MMHYT Npu NUYHOM nofade 3asiBeHuns;

- B TedeHue 1 paboyero gHA nNpu NonyyYyeHUn 3asdBreHus no noyte (Mnu B
SNEeKTPOHHOM Buae).

2.4.6. lNpuocTtaHoBreHNe npeaocTaBreHnss rocygapCTBEHHOW YCRyrn He
npeaycMoTpPEHO.

2.4.7. B xooe pacCMOTPEHUS 3asiBIEHNS1 OpraH OMneku 1 noneyntenscTea, B
cnyyae HeobxoguMMOCTW, NPOBOAUT LOMOMHUTENbHYID MNPOBEPKY CBEAEHUN,
cogepXxallmnxcsa B JOKYMeHTax, NpeacTaBfeHHbIX 3asaBuTenem.

YBegoMneHue o pelleHun NpoBeaeHnsa OONOMHUTENbHOM NPOBEPKU OOSTKHO
OblTb HanpaBfeHO 3asiBUTENIO B NUCbMEHHOW doopme B TeyeHne 1 OHA Co AHS
NPUHATUSA peleHns. B aTomM cnyyae cpok npegocTtaBneHnsa rocyaapCTBEHHON
yCnyru, ykasaHHbIn B nNyHKTe 2.4.1 HacToAawero AGQMUHUCTPATUBHOIO perfiameHTa,
npoanieBaetca 4o 30 AHeN co OHS HanpaBneHna yBe4OMIIEeHUS.

2.4.8. [lJononHuTenbHasi NpoBepka CBEAEHUIN, COAEPXKALLNXCA B JOKYMEHTAX,
NPeACTaBNEHHbIX 3asBUTENEM, MPOBOAMTCS MyTEM HanpaBfieHUs 3anpocoB B
opraHbl BHYTPEHHMX [Aen, OpraHbl 3arnMcu akToB [PaXK4aHCKOrO0 COCTOSAHMS,
MEANLMHCKME M UHblE OpraHu3auum B Lensx NnoslyYeHusi CBEAEHUN O JIMYHOCTM
npegnosiaraeMoro onekyHa (nonednTens), KOTopble MO3BOSMAT YCTaHOBUTb €ro
CMOCOOHOCTb UCMOSHATL 00513aHHOCTM OMNeKyHa (noneynTtens).

2.5. HopmaTuBHbIe NpaBoBbIe aKThbl, perynupytolme npegocTaBneHue
rocyfapcTBeHHOMW ycnyru

2.5.1. TllpepoctaBneHne rocygapCTBEHHOM YCNYyrn OCYyLWeCcTBNAeTcs B
COOTBETCTBUM C:

- KoHctutyumnen Poccunckon depepaunm <1>;

<1> "CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepaunn” ot 26.01.2009,
N 4, cT. 445.

- NpaxxgaHckmm kogekcom Poccunckon ®epepaunm <2>;

<2> "CobpaHue 3akoHogaTenbctBa Poccunckon ®egepaumn” ot 05.12.1994,
N 32, cT. 3301; o1 29.01.1996, N 5, cT. 410; ot 03.12.2001, N 49, cT. 4552; oT
25.12.2006, N 52, cT. 5496.

- 3akoHom Poccuinckon depepaumm ot 02.07.1992 N 3185-1 "O
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ncuMxmaTprU4ecko NOMOLLN U rapaHTUAX NpaB rpaxaaH npu ee okasaHumn" <3>;

<3> "Begomoctn CHA n BC P®" o1 20.08.1992, N 33, cT. 1913.

- ®epgepanbHbiM 3akoHOM OT 06.10.2003 N 131-®3 "O6 obwmx npmMHUMNax
opraHusauum MecTHoOro camoynpasrnenusi B Poccunckon @egepaumn” <4>;

<4> "CobpaHue 3akoHoaaTenbcTBa Poccumnckon degepauymn” ot 06.10.2003,
N 40, cT. 3822.

- ®epepanbHbiM 3akoHOM oT 27.07.2006 N 152-®3 "O nepcoHarnbHbIX
AaHHbIX" <5>;

<5> "CobpaHue 3akoHogaTenbcTBa Poccurickon ®epepauymmn” ot 31.07.2006,
N 31 (1 4.), cT. 3451,

- QepepanbHbiM 3akoHOM OT 24.04.2008 N 48-03 "O6 oneke wu
norneymnTenbcTee" <6>;

<6> "CobpaHue 3akoHoaaTenbcTBa Poccuiickon ®egepaumn” ot 28.04.2008,
N 17, cT. 1755.

- ®epepanbHbiM 3akoHOM OT 17.07.1999 N 178-93 "O rocymapCTBeHHOM
coumansbHon nomoLn” <7>;

<7> "CobpaHue 3akoHogaTenbctBa Poccurckon ®egepaumn” 19.07.1999, N
29, cT. 3699.

- Q®epepanbHbiM 3akoHoOM oT 27.07.2010 N 210-®3 "O6 opraHusauum
npefocTaBieHNsa rocyfapCTBEHHbIX U MyHUUMNASbHBIX yenyr" <8>;

<8> "CobpaHue 3akoHogaTenbcTBa Poccuinckon ®epepaumn” ot 02.08.2010,
N 31, cT. 4179.

- noctaHosneHnuem lNpasutenbctea Poccuinckon ®enepauyum ot 17.11.2010
N 927 "O6 oTaoenbHbIX BOMpPOCax OCYLIECTBEHUS OMEKM U NonevynTenbcTBa B
OTHOLUEHMN COBEPLUEHHONMETHUX HEeAeecCcnoCOOHbIX UMM He  MNOSHOCTbI0
AeecnocobHbIX rpaxaaH" <9>;
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<9> "CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaumn” ot 29.11.2010,
N 48, c1. 6401.

- noctaHoBneHuem lNpasutenbctea Poccuinckon ®egepaumn ot 14.02.2017
N 181 "O EguHOon rocygapCTBEHHOM MHAOPMALMOHHOW CUCTEME COLManbHOro
obecneyvyenunsa" <10>;

<10> "CobpaHune 3akoHopaTtenbctBa Poccunckon depepaumn” ot
20.02.2017 N 8, cT. 1249, "Poccuiickasd raszeta", N 42, 01.03.2017.

- npukasoM MwuHUCTepcTBa 30paBOOXPaHEHUST M COUMANbHOrO pasBUTUS
Poccuiickon ®epepaumm ot 08.08.2011 N 891H "O peanusaummn nyHkta 17
MpaBun nogbopa, yvyeta n NOArOTOBKM rpaxkgaH, BblpasvBLUMX XefnaHue cTtaTb
onekyHaMmyn UM noneynTenssMym COBEpPLUEHHONETHUX HeAeecnoCObHbIX UNN He
MOMHOCTLIO  [AE€eCcnocObHbIX  rpaxaaH, YTBEPXAEHHbIX  MOCTaHOBMEHNEM
MpasutenbctBa Poccumnckon enepaumm ot 17.11.2010 N 927" <11>;

<11> "Poccumnckasa raseta" ot 28.09.2011, N 216.

- npukasoMm MuHucTepcTBa 3gpaBooxpaHeHnsa Poccunckon depepaunmm ot
18.06.2014 N 290H "O6 yTBepxgeHun nopsgka  MeauLMHCKOro
OCBMOETENbCTBOBAHUSA rpaxgaH, HamepeBaloLWMXCA YCbIHOBUTb (y4O4YepUTb),
B3ATb NofA oreky (noneynTenbCTBO), B MPUEMHYK WX NaTPOHATHYH CEMbIO
AeTen-cmpoT 1 AeTen, ocTaBlumxcs 6e3 nonevyeHns pogutenen, a Takke opmbl
3aKnyYeHns o pesynbTaTtax MeOUUMHCKOro OCBUAOETENbCTBOBAHUSA  TaKMX
rpaxgaH" <12>;

<12> "Poccunckasa razeta" ot 18.08.2014, N 185.

- npukasom MwuHUCTepCTBaA Tpyda W coumanbHoOM 3awuTtbl Poccumnckomn
depepaumn ot 09.03.2017 N 250H "O6 yTtBepxaeHun Gopmbl akta 06
obcnenoBaHMM YCNOBUIA XXN3HU BGM3KOro poACTBEHHUKA, Bbipa3uBLLETO XenaHne
cTaTb OMEKYHOM WUIM NMOneYyuTenemM CoBEpPLUEHHONETHEro0 HeAEeeCcnocobHOro nnm
He NOSTHOCTLIO AeecnocoBbHOro rpaxgaHmHa" <13>;

<13> OdwuumanbHbIn  MHTEpPHeT-NopTan  NpaBOBOW  MH(OpMauuu
http://www.pravo.gov.ru, 27.06.2017.

- npuvkasom MwuHuUCTepcTBa Tpyda W couuanbHoW 3awuTtbl Poccuimnckon
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depnepaummn ot 12.02.2020 N 58H "O6 yTBEpXAEHUM NPUMEPHON MNPOrpaMmbl
NOArOTOBKM rpaxgaH, Bblpa3uBLUMX KefnaHue CcTaTb OnekyHamMu  WUnu
nonevynTensiMm COBEPLUEHHONETHMUX HeOeecnoCOobHbIX WM He MNOJSTHOCTLIO
AeecnocobHbIX rpaxaaH" <14>;

<14> OdwumumanbHbln  WHTEPHET-nopTan  npaBoBon  UHdOpMaLMn
http://www.pravo.gov.ru, 28.04.2020.

- npukazom MwuHUCTepCcTBa Tpyda W couuanbHoOM 3awuTtbl Poccumnckomn
®epnepaumm ot 23.06.2020 N 363H "O6 yTBEpPXKOEHMM Nopsiaka oTbopa opraHoM
OMeKn U1 noneynuTenbCcTBa OpraHM3aumn Ons OCYLWECTBfEeHUs OTAeNbHbIX
NOSTHOMOYNIN OpraHa oneku 1 NoNeYnuTeNbLCTBa B OTHOLLEHMN COBEPLUEHHONETHUX
He4eeCcnoCOBHbIX MM HE MOSTHOCTBLIO 4EECNOCOBHbIX rpaxaan" <15>;

<15> OdwuumanbHblin ~ MHTEPHET-NOPTan  NpaBOBOM  MHOpMaLUK
http://www.pravo.gov.ru, 16.10.2020.

- npukasom MwuHagpasa Poccum ot 10.08.2020 N 823H "O6 yTtBEp>XaAeHUM
[Mopsagka BblgaYM MEAMULMHCKOTO 3aKMioYEHUS O COCTOAHUW 340POBbA MO
pesynbTataMm MeauuMHCKOro OCBMOETENbCTBOBAHUS rpaXkgaHHa, BblpasuBLLEro
XenaHnme crtaTb  OMNEKYHOM WM nonedYuTenemMm  COBepLUEHHONEeTHEero
HeeecnocobHOro NNM He NONMHOCTLI0 A4eecnoCcobHOro rpaxxaaHnHa" <16>;

<16> OduumanbHbIn  MHTEPHET-NopTan  NpaBoOBOW  MHOpMaUUK
http://www.pravo.gov.ru, 08.09.2020.

- 3akoHom MypmaHckon obnactm ot 17.12.2009 N 1177-01-3MO "O
HageneHMn opraHoB MECTHOro caMoynpaBfieHUs MyHUUMNanbHbIX 06pa3oBaHni
CO CTaTyCOM ropOACKOro oKpyra, MyHWUMMAnbHOrO OKpyra v MyHUUMMAnbHOro
panoHa OTAESIbHbIMU  FOCYOAPCTBEHHBLIMU  MOSIHOMOYMSIMM MO ONeke W
nonevynTesibCTBy U UHLIMA MOSTHOMOYUSIMU B OTHOLUEHUM COBEPLUEHHONETHUX
rpaxpgan" <17>;

<17> "MypmaHckun BecTHUK" oT 16.12.2009, N 242/1.

- noctaHoBneHueMm lpasutensctBa MypmaHckon obnactm ot 16.04.2013 N
192-MMNM "O nopsgke B3aMMOAEWCTBUSA OPraHOB roCyapCTBEHHOM BNactun u
OpraHoB MECTHOro CcamoynpaBfneHuUs B [OedATeNbHOCTM NO Ooneke WU
NnoneynTeNbCTBY B OTHOLLUEHUM COBEPLUEHHOSIETHUX rpaxgaH B MypmaHckomn
obnactun" <18>;
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<18> OneKkTpoHHbIN GronneTeHb "COOPHMK HOPMATMBHbLIX NPAaBOBbLIX AKTOB
'y6epHaTtopa MypmaHckon obnactu, [lNpaButenbctBa MypmaHckon obnacTy,
WNHbIX MCMONHUTENbHBIX OPraHoB rocyaapcTBeHHoN Bnactn MypmaHckom obnactn”
http://www.gov-murman.ru, 24.04.2013.

- noctaHoBneHuem lNpasutensctBa MypmaHckon obnactu ot 05.11.2019 N
503-IMMM "O6 yTtBepxaeHuun NMonoxeHna o MuHucTepcTBe Tpyaa M couumanbHOro
pa3suTns MypmaHckom obnactn" <19>;

<19> OneKTpoHHbIN OronneteHb [MpaButensctBa MypmaHckon obrnacTtun”
http://www.gov-murman.ru, 08.11.2019.

- npukasom MwuHucTepcTBa Tpyda M coumanbHOro passutna MypmaHCKOM
obnactm ot 10.06.2020 N 380 "O6 yTBepxaeHun nNporpaMmmbl MNOLrOTOBKM
rpaxkgaH, BbIPa3MBLUMX >XeMaHue CTaTb OfNeKyHaMy Wnu  noneynTensamm
COBEPLUEHHONETHMUX HeOeecnoCObHbIX WKW He MOMHOCTb  4eeCnoCOBHbIX
rpaxgan" <20>;

<20> OneKTpoHHbIN OronneteHb [MpaButensctBa MypmaHckon obrnacTtu”
http://www.gov-murman.ru, 15.06.20109.

- HacToALLnM A,D,MI/IHI/ICTpaTI/IBHbIM pernaMmeHToM.

25.2. [lepedyeHb HOpPMaATUBHLIX MNPaBOBbIX aKTOB, PErynMpyroLnx
npegocTaBrieHMe rocyfapCTBEHHOW Ycnyrm (C ykasaHMeM WX PeKBU3UTOB WU
MCTOYHUKOB OuUManbHOrO  onyobrnmnkoBaHUs), YKasaHHbIn B rnyHkTe 2.5.1
HacTosLero AOQMUHMUCTPATMBHOIO pernaMeHTa, pasmMeLlaeTcsa Ha odumunanbHOM
WHTepHeT-cante MmnHucTepcTBa, B hegepanbHOM peecTpe u Ha EguHom noprane.

2.6. MepevyeHb AOKYMEHTOB, HeOGXOAMMBIX ANS NpPefocTaBrieHus
rocyaapcTBeHHOM ycnyru

2.6.1. I'paxxgaHvH, Bblpa3uBLLWIA XeflaHue CTaTb ONeKyHOM (nonedntenem),
32 UCKIMYEHWEeM rpaxjaH, yKasaHHbIX B MyHKTe 2.6.2 HacTtosuwero
AOMUHUCTPATUBHOIO  pernameHTa, npeacTaBnseTr B OpraH oOnekn u
nonevynTenbCcTBa No MECTY XUTernbCTBa cneayrowme JOKYMEHThI:

a) 3adBfneHne O Has3Ha4YeHWn OonekyHoMm (monevmteriem), COCTaBfEHHOE B
COOTBETCTBMM C NpukasoMm MuHsgpascoupassutus PP ot 08.08.2011 N 891H "O
peanusauun nyHkta 17 [Mpasun nogbopa, ydeta M MOArOTOBKU rpaKaaH,
Bblpa3unBLLNX XXeNnaHue cTaTb ONneKyHaMu Unmn nonevynTeniiMm cCoBepLIeHHONETHUX
HeeecnoCOBHbIX UM He MOMMHOCTBbI AEeeCnoCOBHbIX rpaXaaH, YyTBEPXKOEHHbIX
noctaHoBnennem lNpasutenbctea Poccuinckon ®epepaunm ot 17.11.2010 N 927"
(npunoxenne N 3), unu 3asiBNeHMe O MNOCTaHOBKE Ha Y4yeT B KadvecTBe
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rpaxgaHvHa, Bblpa3MBLUEro >KeraHume CcTaTb  OrfeKkyHoM  (nonedyuTenem)
(npunoxexwue N 4);

0) cnpaBky ¢ mecta paboTbl C ykazaHMeM LOSMKHOCTU U pa3Mmepa cpeaHen
3apaboTHoM nnaTbl 3a nocnegHue 12 mecsues, a Ans rpaxaaH, He COCTOSALMUX B
TPYOOBbLIX OTHOLIEHUSIX, - WHOW [AOKYMEHT, MOoATBepXxaawwmun goxonbl (4ns
NEHCMOHEPOB - KOMUIO NEHCUOHHOIO YAOCTOBEPEHUS);

B) MeOUUMHCKOE 3aKMyeHMe O COCTOSIHMM 300POBbS MO pesynbTaTam
MeaMLUMHCKOTO OCBUAETENbCTBOBAHUS [paXXgaHWHa, Bblpa3MBLLEro XenaHue
cTaTb ONEKYHOM, BblAAaHHOE B COOTBETCTBMM C NMOPSIAKOM BblAaun MegULUHCKOro
3aKMYEHMST O COCTOSIHUM  300POBbsi MO pe3ynbTaTtaM  MegUUMHCKOro
OCBMOETENbCTBOBAHUSA rPa)kdaHWHA, BbIPa3MBLUErO XeraHue cTaTb OMNeKyHOM
N1 noneyYnTernem COBEPLUEHHONETHEro HeAeecnocoOHOro UMM He MONHOCTbIO
fAeecnocobHOro rpaxxgaHvHa, yTBepXXaeHHbIM npuka3om MuHsgpasa Poccun ot
10.08.2020 N 823H;

r) Konuto cemaeTenbcTBa 0 6pake (ecnu rpaxkgaaHwH, BblpasuBLLMIA XenaHne
cTaTb OMNEKYHOM UIM NOMNEYUTENEM, COCTOUT B Bpake);

) MUCbMEHHOEe cornacue COBEPLUEHHOSIETHMUX YNIEHOB CEMbM C Y4eTOM
MHeHus aeten, gocturiwmx 10-neTHero BospacTa, NpOXMBaKLLMX COBMECTHO C
rpakaaHWHOM, BbIPa3vBLUMM XeflaHue cTaTb ONEeKyHOM WM nonedmTenem, Ha
COBMECTHOE MpOXMBaHWE COBEPLUEHHONETHEro nogorneyHoro C OMeKyHOM Wiu
noneyntenem (B cnyvyae nNPUHATUS peLleHUs OMEKyHOM unn noneyuTenem o
COBMECTHOM MPOXMBAHUN COBEPLLUEHHONETHErO NOAOMNEYHOrO0 C CEMbEN OMEKyHa
unu noneuntens) (npunoxeHue N 5);

€) CBMOETENbCTBO O MPOXOXAEHMM NOATOTOBKM rpaxdaHWHa, Bblpa3unBLLErO
XenaHve cTaTb  OMEeKyHOM  WUnM  MNoneynTenemMm  COBEPLUEHHONETHErO
HeaeecnocobHOro MMM He  MOSMHOCTbK  AEecrnocoBHOro  rpaxkgaHuHa,
COCTaBfIEHHOE B COOTBETCTBUM C npuka3oM MuHucTepcTBa Tpyda U coumanbHOro
pa3sutus MypmaHckon obnactu ot 10.06.2020 N 380 (npu Hannyum);

X) aBTobuorpacwmto.

[OoKyMeHTbI, NpegyCMOTPEHHbIe NoanyHKToM "6" nyHkTa 2.6.1 HacTosuwero
AOMUHUCTPATUBHOIO  perrnameHTa, MNPUHUMAKOTCA  OpraHoM  Orfekn MU
nonevymtenbcTtBa B TeyeHMe roda CO [AHA WX  Bblgayu, [OOKYMEHT,

npenycMoTpeHHbIN NnoAnNyHKTOM B NnyHKTa 2.6.1 HacTodLero
AOMVHUCTPATUBHOIO pernamMeHTa, - B Te4eHne 3 MecsLeB CO OHA ero Bblaauw.

CBefgeHus, ykasaHHble B nognyHkre "r* nyHkrta 2.6.1 HacToswero
AOMWHUCTPATUBHOIO pernamMeHTa, NpegocTaBnalnTCa OpraHaMyn 3anucu akToB
rPaX4aHCKOro COCTOSIHUSA MO MEeXBeJOMCTBEHHOMY 3arpocy opraHa oneku wu
noneynTenbcTBa. 3asBUTENb BrpaBe MPeACTaBUTb KOMUKO CBUAETEeNnbCTBa O
Opake no cobCTBEHHOW NHMLINATMBE.

|_|pVI Hannynmn y 3adaBuUTena 3akinto4yeHnsa 0 BOSMOXHOCTH ObITb ONeKyHOM UIn
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noneyntenem U3  NepeyHss  OOKYMEHTOB  HeobxoauMmo  MNpeacTaBuTb
BbllUEHA3BaAHHOE 3aKfloYEeHNe U 3asiBNieHWe O Ha3HaAYEeHUW OMNeKyHOM unu
noneuvntenem (npunoxenue N 3).

2.6.2. 3asButenu - 6rmskne poacTBeHHUKM (MaTb, oTel, 6abyuika, geayLuka,
GpaT, cecTpa, OO04Yb, CblH, BHyYKa W BHYK), BblpasuBLUME XeNaHue CcTaTb
onekyHamu (noneynTensiMm) COBEPLUEHHONETHUX HeAeecCnoCObHbIX WNuM He
MOMHOCTBbI AE€ecrnoCobHbIX rpaxaaH, C KOTOPbIMM yKasaHHble rpaxaaHe
MOCTOSIHHO COBMECTHO NpoxuBanu He meHee 10 neT Ha AeHb Nofayun 3asBeHUs
O Ha3Ha4yeHMM OMNEKYHOM WUNM noneyuTenem, NpeacTaBnsloT B OpraH OMeku u
noneYnTenbCcTBa No MECTY XUTENbCTBA CreayoLlme AOKYMEHTbI:

a) 3adBfneHne 0 Ha3Ha4YeHUM OMeKyHOM UMK nonevnTeniem, CocTaBieHHOE B
COOTBETCTBMM C Npukasom MuHsgpascoupassutus PP ot 08.08.2011 N 891H "O
peanusauun nyHkta 17 [MpaBun nogbopa, ydeta W MNOArOTOBKU rpaKaaH,
Bblpa3unBLLNX XXenaHne cTaTb OrneKkyHaMmu Unmn nonevynTenisiMm coBepLleHHONETHUX
HeLeeCnoCOBHbIX UM He MOMHOCTbI AeeCnOCOOHbIX rpaXkaaH, YTBepXKOAEHHbIX
nocrtaHosneHuem lNpasutenscrtea Poccumnckon ®epepaunm ot 17.11.2010 N 927"
(npunoxexne N 3);

6) [OKyMeHTbl, MOATBEPXAalolWMe POACTBO C  COBEPLUEHHONETHUM
HeaeecnocobHbIM UM OrpaHUYEeHHO AeeCcrnoCobHbIM rpaXXaaHUHOM;

B) KOMMO CBUAETENLCTBA 0 Bpake (ecnv 6nm3knuim poaACTBEHHMK, Bblpa3nBLLNIA
)XenaHue ctaTb ONEKyHOM MK norneyvmTenem, coctouT B Gpake).

CBegeHus, yKasaHHble B nognyHkTe "B" nyHkTa 2.6.2 HacTosiwero
AOMWHUCTPATUBHOIO pernamMmeHTa, NpefocTaBnalnTCa OpraHaMy 3anucu akToB
rpaX4aHCKOro COCTOSIHUA MO MEeXBEeJOMCTBEHHOMY 3arnpocy opraHa oneku wu
noneynTenbcTBa. 3asBUTENb BrpaBe MNPeAcTaBUTb KOMUIO CBUAEeTeNnbCTBa O
Gpake nNo cobCTBEHHOM NHULMATUBE.

2.6.3. paxxgaHvH, Bblpa3uBLLWIA XerlaHue cTaTb ONeKyHOM (nonedntenem),
npyM NWUYHOW nojade 3asBrieHUs OOMKEeH NpeabsBUTb NacrnopT WM MHOW
OOKYMEHT, YyAOCTOBEPSAIOLNIN NIUYHOCTb.

2.6.4. [JOKyMeHTbl, NpeayCcMOTpPEHHble MOoAMyHKTOM "6" nyHkTa 2.6.2
HacTosilwero AOMWHUCTPaATUBHOIO pernamMeHTa, nNpefocTaBnAlTCA B KOMUAX C
OAHOBPEMEHHbIM MnpeabsaBreHneM noanuHHUKOB. [pn Hanuuun HoTapwuanbHO
3aBepeHHbIX KONuin NpegocTasrieHne OpurnHanoB JOKYMEHTOB He TpebyeTcs.

TekcTbl NpeacTaBNeHHbIX JOKYMEHTOB AOMKHbI ObITb HANMCaHbl pa3topymBo,
6e3 nooYnCTOK, MPUMUCOK, 3a4E€PKHYTbIX CMOB U UMHbIX HE OrOBOPEHHbIX B HUX
ncnpasneHui. IokyMeHTbl OMMKHbI UMETb PErMCTPALMOHHbIA HOMEpP U (Unn) aaTty
Bblja4yu, 3aBepeHbl NOAMNUCLI0 YNONMHOMOYEHHOTO AOMKHOCTHOrO NLa 1 neYaTtbio
BblAaBLUEro OKYMEHT HopUanYeckoro nuua.

2.6.5. 3agBneHne odopmnsieTcss B OAHOM 3K3eMnnsipe - MNOANUHHUKE W
noanucblBaloTCa 3asiBUTENEeM J5KMYHO. B cnyyae 3anofiHeHust 3adBleHus
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OOIMKHOCTHLIM NULIOM OpraHa OMeKu W MOonedYnTenbCTBa TEKCT 3asiBNeHus
3a4nTbiBaeTCSA 3asiBUTENIO, MOCMe Yero 3asBUTENb MPOCTaBNSAET JUYHYIO
noanuce.

TekcT 3aaBneHns AormkeH ObiTb HanMcaH pa3bopymBo, 6e3 cokpalleHun, ¢
yKaszaHneM Bcex Tpebyembix cBeaeHun. B 3asBneHnn He OOMKHO coaepKaTbCs
NoA4YNCTOK, MPUMNUCOK, 3a4E€PKHYThIX CITOB U UHBIX HE OFOBOPEHHbIX UCMPaBIIEHMIA.

2.6.6. O653aHHOCTL NO NPEeLOCTaBEHNIO JOKYMEHTOB, YKa3aHHbIX B MyHKTaX
2.6.1 - 2.6.2 Hactoswero AAMMHUCTPATMBHOIO perfnamMeHTa, BO3foXeHa Ha
3agBuTend.

2.6.7. OpraH onekn M nonevynTenbCTBa B MNOpsiake MEXBeAOMCTBEHHOIO
MHOPMALMOHHOIO B3aUMOAENCTBUA, B TOM YUCE, NPU HaANN4YMn TEXHUYECKOMN
BO3MOXHOCTW, C WCMOMb30BaHWEM €OWHON CUCTEMbl MEeXBEAOMCTBEHHOIO
9NEKTPOHHOro B3aMMOAENCTBUSA 3anpalivBaeT B COOTBETCTBYHOLUMX OpraHax
(opraHusaumsax), ykasaHHbIX B MyHKTe 2.2.3 HacTodAwero AOMUHUCTPATUBHOIO
pernaMeHTa, cnegywwme wuMerwmeca B UX PacropsHkKeHUN OOKYMEHThI
(cBeaoeHus):

a) BbIMUCKY U3 OOMOBOW (MOKBAPTUPHOW) KHUMM C MeCTa XUTenbCTBa WUNu
WHOW [OOKYMEHT, MOATBEPXAAalLWUin NpaBo NOSb30BaHUA XUMbIM NMOMELLEHNEM
nmbo npaBo COBCTBEHHOCTW Ha XWMNoe noMeLleHne, U Konuio ¢UHaAHCOBOroO
NMUEBOro cyeTa ¢ MecTa XUTenbCTBa rpaxgaHuHa, Bblpa3vBLUIEero XenaHue cratb
onekyHoM (nonevntenem) <21>;

<21> B cny4ae, ecnu ykasaHHble OOKYMEHTbl (MX KOMUW UMW CBeAEHUs,
cogepxallumecsa B HMUX) OTCYTCTBYIKOT B OpraHm3auusix, ykasaHHbIX B NyHKTe 2.2.3
AOMUHUCTPATUBHOIO pernameHTa, 3aaBuTenu npeacTasnstoT nx
CaMOCTOSATESbHO.

0) cnpaBky 06 OTCYTCTBMM Yy TFpaKgaHWHa, Bblpa3MBLUErO XenaHue ctaTtb
ONeKkyHoM (rnoneuntenem), CyaumocTu 3a YMbILLNEHHOE MPECTynfeHne nNpoTus
XXU3HW N 300pOBbS rpaXkaaH, BblaaBaeMyto opraHaMmn BHyTPEHHUX Aen;

B) CnpaBKy O COOTBETCTBUMN XUIbIX MOMELLIEHUIA CaHUTAPHbBIM U TEXHUYECKNM
npaBunaMm uM HOpMaM, BblAaBaeMyld COOTBETCTBYHOLUMMU YNONHOMOYEHHbLIMU
opraHamu;

r) cnpaBky, MOATBEPXOAOLWY MOfNy4YeHne MNeHCUn, BblLaBaemyto
TepputopuanbHbiMn opraHamu [NeHcuoHHoro ¢doHaa Poccuinckon depepaunn
WX MHbIMW OpraHamu, OCYyLLeCTBNAKLWNMMA NeHCUOHHOe obecneyeHne, - B
OTHOWIEHUN  TpaxhaHWHa, BblpasuBLUEro XernaHue  CcraTb  OMEKyHOM
(mnoneunTenem), ABNAOLWErocA NEHCUOHEPOM;

[1) 3aKmnioYeHne opraHa oneku U noneynTenbcTea o6 OTCYTCTBMM (PAKTOB
HeHaanexaltlero obpalleHms B6nmMskoro poACTBEHHUKA, BblPa3uBLLEro XXenaHue



cTaTb ONEKYHOM UINN Mone4YnTenem, ¢ COBepLUEHHONETHUM HEQEECTOCOOHbIM MUK
OrpaHM4YEHHO [AEeecnoCOOHbIM rpaXgaHMHOM B Mepuod A0 AOCTMKEHUS UM
Bo3pacTta 18 neT B cryyae, ecnv oneka unmn noneynTenbLCcTBO ycTaHaBNMBaOTCSA
B CBSI3M C [JOCTWXXEHMEM COBEpLUEHHONEeTMs (NpyM OTCYTCTBMM YKa3aHHbIX
CBEZEHMI B pacnopsikeHUN opraHa oneku 1 nonevynTenscTaa);

e) ceegeHua PegepanbHOM Hanoroson cnyxbéom o pernctpaumm 6paka.

2.6.8. 3asgBneHne W [OOKYMEHTbl, YKasaHHble B nyHkTax 2.6.1 - 2.6.2
HacTosawero AQMUHUCTPATMBHOIO pernaMmeHTa u nogreepXxgarwline npaso Ha
npegocTaBrieHe rocygapCTBEHHOM ycnyru, MoryT ObiTb HanpasneHbl B opraH
onekn un noneuyutensctBa Mo noyte. O64A3aHHOCTb MNOATBEPXOEHUA dakTa
OTNnpaBKkM [OOKYMEHTOB Bo3naraeTcd Ha 3aasutend. Konuu [OOKYMEHTOB,
HanpaBIieHHbIX MO MoYTe, A0SKHbI ObITb 3aBepeHbl HoTapuasnbHO.

2.6.9. OTBETCTBEHHOCTb 3a 4OCTOBEPHOCTb NPEAOCTaBIIEHHbIX 3asBUTENEM
AOKYMEHTOB BO3raraeTcsl Ha 3aaBUTens.

2.6.10. 3anpelaeTca TpeboBaTtb OT 3aABUTENS:

- NpeacTaBneHns LOOKYMEHTOB W MHOpMauMM WM OCyLLECTBIEHME
OEeNCTBUIA, NPEACTaBfEeHNEe UMM OCYLLECTBIIEHME KOTOPbIX HE MpeayCMOTPEeHO
HOPMaTUBHLIMW  MPaBOBbIMW  aKkTamMW,  PErynupylowuMmM  OTHOLUEHMS,
BO3HMKalOLLME B CBA3N C NpeoCcTaBNeHNeM rocygapCTBEHHOW YCNyru;

- npeacTaBneHns JOKYMEHTOB U MHAOpMaUnUn, KOTopble B COOTBETCTBUMU C
HOpMaTMBHbLIMW MNpaBoOBbIMM akTamu Poccuinckon degepaummn, HOpMaTUBHBIMU
npaBoBbIMM akTamu MypmaHckon obnactv v MyHUUMNanbHLIMU MPaBOBbLIMU
akTamu Haxo4ATCs B pacnopsiPKEHUM UCMONMHUTESbHBLIX OPraHoB UM 0BnacTHbIX
yypexaeHun, npeaocTaBnsoLWmnX rocyfapCTBEHHYIO ycnyry, NHbIX
rocy4apCTBEHHbIX OpraHoB, OPraHoB MECTHOro camMoyrpaBneHus u (Unu)
NoABEOOMCTBEHHbIX TOCyJapCTBEHHbIM OpraHaMm WNuM  opraHam MeCTHOro
camoynpaBrieHus opraHusauum, y4acCTBYOLLNX B npeaocTaBrieHnm
rocygapCTBeHHbIX UMY MYHUUMNAnbHbIX YCryr, 3a WCKNIOYEHUEM [OKYMEHTOB,
yKa3aHHbIX B 4acTu 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHusaunn NnpegocTasneHnst rocyaapCTBEHHbIX U MyHUUMNAIbHbLIX yCryr”;

- OCYLLIECTBIIEHUSA 4ENCTBUIA, B TOM YMCIE COrfnacoBaHuin, HeOBXoaAMMbIX ASis
NoSlyYeHNa rocyaapCTBEHHbIX W MYyHUUMNANbHbIX YCAYr W CBSI3@HHbLIX C
obpalleHnemM B WHble T[OCYOQapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camMoyrpaBfieHUs1, OpraHn3aunm, 3a UCKIMIYEeHUEM MOYYEHNS YCIyr U NofyYeHns
AOKYMEHTOB M MHGOpMauMKn, NpesoCcTaBseMblX B pe3ynbTaTe npeaocTaBreHuns
TakMX YCIyr, BKMKYEHHbIX B MNEpPeYHn, ykasaHHble B 4Yactm 1 crtatbu 9
depepanbHoro 3akoHa ot 27.07.2010 N 210-&#3 "O6 opraHusaumnm
npeaocTaBiEHNs rOCy4apCTBEHHbIX U MyHULMNASbHbIX yCnyr";

- npeacTaBneHWss OOKYMEHTOB W uHdopMauuu, OTCcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanucb MNpW NepBoHavanbHOM OTKase B
npueMe [AOKYMEHTOB, HEOOXOAMMbIX AN MPeaoCTaBMeHUst FOCYAapCTBEHHOM
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ycnyri, nnbo B nNpeaocTaBfieHUuM rocydapCTBEHHOW YCRyru, 3a WCKIOYEHUEM
crnyvaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yacTn 1 ctaTtbn 7 degepanbHOro 3akoHa
oT 27.07.2010 N 210-93 "O6 opraHusauum npeaocTaBneHmnsi rocyaapCTBEHHbIX U
MYHULMUNAnNbHbIX ycryr";

- NpeaocTaBneHust Ha GymaHOM HocuUTene OOKYMEHTOB U MHopMauuu,
3N1EKTPOHHbIE 00pa3sbl KOTOPbIX paHee 6blfn 3aBepeHbl B COOTBETCTBUN C MYHKTOM
7.2 yactn 1 crtatbnm 16 dPepgepanbHoro 3akoHa N 210-O3, 3a MCKIHOYEHMEM
CnyyaeB, €Cfn HaHeceHMe OTMETOK Ha TakMe LOKYMEHTbl NnMbo mnx mnsbdatmne
ABNSETCA HeobXxoaMMbIM YCrOBMEM MNPeAoCTaBNEeHUs rocyaapCTBEHHOW WK
MYHULMNANbHON YCNYrn, M WHbIX CNy4YaeB, YCTAHOBIEHHbIX dyeaeparbHbIMU
3aKkoHaMun <22>.

<22> BcTynaet B cuny nocne yteepxaeHus lNpasutensctBom Poccuimnckon
denepaumn nNepedHsa Taknmx OOKYMEHTOB M MHopMauuu, nopsiaka co3gaHus w
HanpaBneHna UuX 9MEeKTPOHHbIX AybnukatoB B oOpraHbl, MNpegocTaBnfloLlmne
rocyAapCTBEHHble W MyHuUMManbHble YCryri, € ucnonb3oBaHnem EpguHoro
nopTana.

2.7. NepeyeHb OCHOBaHMI ANA OTKa3a B NpuemMe A0KYMEHTOB,
AN NPUOCTaHOBMEHUsA U (UNK) oTKa3a B NpeAoCcTaBneHus
rocyaapcTBeHHOM ycrnyrm

2.7.1. OcHoBaHMeM s OTKasa B NpueMe A4OKYMEHTOB SIBMSIeTCS:

- HenpeacrtaeieHne 3aaBuTenem JOKYMEHTOB, 0043aHHOCTb no
npegocTtaBJ/IEHNIO KOTOPbIX BO3J10XKEHA Ha 3aABUTETA,

- HECOOTBETCTBUE NpeancTtaB/iEHHbIX JOKYMEHTOB TpGGOBaHMﬂM, YKa3aHHbIM
B nogpasaerie 2.6 HacTosLero ALI,MVIHI/ICTpaTVIBHOFO pernamMeHTa.

2.7.2. OcHoBaHVeM Ais oTKasa B npefocTaBneHnn rocyaapCTBEHHON yCnyru
ABNAETCH:

- MpeacTaBneHbl NOAJIOXKHbIE OOKYMEHTbl UMW [OKYMEHTbI, coAepaliue
He[l0CTOBEpPHbIE (3aBeJOMO NOXHbIE) CBeAeHNS;

- HecooTBeTCTBME 3asBuTens TpeboBaHMsM, ykasdaHHbIM B MyHKTe 1.2.1
HacTodawero AAMUHUCTPATUBHOIO perfnamMeHTa;

- YCTaHOBMEHME OMEKX UNKU NonevYnTenbcTBa Haa HeaeecnoCobHbIM UnK He
MOMHOCTbIO [1€ECMOCOOHBbIM  FpaXXdaHMHOM, TOMELLEHHbIM NOoA  Haas3op B
MeauUMHCKME opraHuM3auun, opraHusaumy, okasbiBalolme coumanbHble YCnyriu,
NN NHble OpraHn3aunu;

- YCTaHOBJIEHME OlNEKN WUIn none4vynTernbCTtBa He OTBeYaeT WHTepecam
rpaxgaHnHa, B OTHOLLWEHNUN KOTOPOro pewaeTtcda BONpoC O Ha3Ha4YeHU OreKkyHa
nnn none4vnTenAa.
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2.7.3. HenpepncraBneHne (HeCBOEBPEMEHHOEe npeacTaBreHne) JOKYMEHTOB
(MHpopMaLunmn) opraHamun 1 opraHn3aUnaMm NO MeXBeLOMCTBEHHOMY 3anpocy He
ABNSETCA OCHOBaHMEM [ANns  oOTkasa B  NpegocTaBfeHun  3asiBUTENO
rocygapCTBeHHOW YCnyru.

2.74. OcHoBaHus ans NPUOCTaHOBNEHNSA npegocTaBrieHUs
rocy4apCTBEHHOWN YCIyrn OTCYTCTBYIOT.

2.8. Pasmep nnaTbl, B3MMaeMou C 3asABUTENA npu npegoctaBneHUn
rocy.qapCTBeHHoﬁ ycnyru, m cnocobbl ee B3MMaHus

2.8.1. [llpepoctaBneHve rocygapCTBEHHOM YCNyrM  OCYLLECTBISETCS
GecnnatHo.

2.8.2. B cootBetctBUM co cTatben 22.1 "OcHoB 3akoHogaTenbCTBa
Poccunckon depepaumm o HoTapuate", yTBepxaeHHblx BepxoBHbiM CoBeToM
Poccuinckon ®epepaumm ot 11.02.1993 N 4462-1, Bblgada HoOTapuasibHO
3aBEpPEHHbIX KONUIA JOKYMEHTOB M HOTapuanbHO YAOCTOBEPEHHOW AOBEPEHHOCTU
Ha coBeplleHne [OeUCTBUW OCyWecTBNseTca 3a nnaTy, pasmMep KOTOpOW
ycTaHoBneH ctatben 333.24 Hanorosoro kopgekca Poccuickon depepauum.
["ocnoLwnmHa 3a coBepLUEeHWe HoTapuanbHbIX 4eNCTBUI B3UMAETCS HOTapuycamu.

2.9. Tpe6oBaHMUA K MecTaM NpeaoCcTaBeHNUs rocyAapCTBEHHOM
ycnyru

2.9.1. NpoeKkTnpoBaHue U CTPOUTENLCTBO UNKN BbIGOPp 30aHMSA (CTPOEHUS), B
KOTOPOM MSIaHMPYeTCS pacronoXeHne opraHa onekn n nonevymTenbCcTBa, A0SHKHO
OCYLLECTBIIATLCS C y4ETOM NeLexogHon AOCTYNHOCTU ANS 3asBUTenen.

2.9.2. 3paHne, B KOTOPOM pPacrofioXXeH opraH oneku M noneyYnTenbcTBa,
OOMKHO ObITb 0bopyaoBaHO OTAENbHbIM BXOAOM ANsi cBobogHoro goctyna

rpakaaH.

2.9.3. Bxoapbl B NOMELLEHNS OPraHOB OMNEKWU U NoneYnTenbCTBa A0MKHbI ObITh
obopyaoBaHbl MaHgycamu, pacliMpeHHbIMW  NPoXodamu,  MNO3BONSALWMUMM
obecneuntb GecnpensaTCTBEHHbIN OO0CTyn WMHBaNWAOB, BKMHOYas WMHBANUOOB,
MCMONb3YHOLLMX Kpecna-KonsicKu.

2.9.4. UeHTpanbHble BxoAbl B 3aHUS OpPraHOB OMNEKU M MorneynTenscTBa
AOSTKHbI BbITb 000pyAoBaHbl UMHGOPMALMOHHBIMKM Tabrnykamun (BblBECKaMW),
coAepxalumu crelyroLyo nHpopmaumio:

- HAaUMEHOBaHWE opraHa oneku U NoNevYnTesbLCTBa;
- pexxum paboTbl.

2.9.5. Bxog v BbiIxog M3 nomelieHun obopyayrTcs COOTBETCTBYIOLLMMMU
ykasatenamu.

2.9.6. lNpuem 3asgBnTENEN OCYLLECTBNAETCA B OTBEAEHHbIX ANA 9TUX Lienen
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nomMeLeHnax.

2.9.7. lna ypobcTtBa 3adABMTENEN NOMELLEHUS ANs npuema 3asiButenemn
pekoMeHayeTCs pa3MeLlatb Ha HUKHEM aTaxe 34aHus (CTPoeHus).

2.9.8. [llpucyTcTBeHHble MeCTa BKKYAT MecTa AN oXuaaHus,
MHPOPMUPOBaHUSA N NpuemMa 3asBuTenen.

2.9.9. lNomeleHna OomMKHblI COOTBETCTBOBATbL CaHUTAPHO-TMIIMEHUYECKUM
npasunam n HopmaTMBaM.

2.9.10. lpucyTcTBEHHBIE MecTa NPefoCTaBfieHUs YCIyrM OOSMKHbl UMEeTb
TyaneT co cBOBGOAHbLIM AOCTYNOM K HEMY 3asiBUTENEN.

2.9.11. B mectax oxuaaHus SO/mKeH OblTb npegycMmoTpeH rapaepod nnbo
crneunanbHble HanosbHble U (M) HAaCTEHHbIE BELLAnNKN Anga oaexabl.

29.12. Mecta gna  uWHMOPMUPOBAHUS, MNpedHasHa4YeHHble  Ond
O3HaKOMJIEHNA 3asBUTENEN C MHPOPMALMOHHBIMK MaTepuanamMmm, obopyayrTcA:

- MHPOPMALIMOHHBIMY CTEHOAMU;

- CTynbsSIMM W cTOMamu (CTomMkamm Ans nucbMa) Ana  BO3MOXHOCTU
0opMIIEHNS JOKYMEHTOB.

2.9.13. CteHabl (BblBECKM), copepxawue WHpopmaumio o npouenype
NpeaoCcTaBneHns rocygapcTBEHHOM YCNyru, pasMmeLLatoTcs B BecTubione opraHa
OMeKM 1 NoneynTenbLCTBA.

2.9.14. WHdpopmaunoHHble CTeHabl, CcTonbl (CTOWKW) Ans  nucbma
pa3sMeLLalTca B Mectax, obecneumBaowmnx cBOOOAHLIN LOCTYN K HAM nuvuam,
MMEILWMM  OrpaHuUYeHns K nepeaBkeHno, B TOM 4YUche UMHBanvaam,
MCNOJb3YIOLLMM Kpecna-KoSsCKU.

2.9.15. Mecta Ana OXuAaaHUA [OOMMKHbI COOTBETCTBOBATb KOMMOPTHbIM
ycnoBusiM Ons  3asiBUTenem U onTMMarnbHbIM  YyCnoBusM Ans  paboThbl
OOMKHOCTHbIX ML, OCYLLECTBISIOLLNX NPUEM N KOHCYNbTUPOBAHNE FpaXkaaH.

2.9.16. Mecta oxugaHus B o4depean Ha npeaocTaBrieHVe [OOKYMEHTOB
OOIMKHbI OblTb 06OpyAoBaHbl CTyNbAMU  (KpecenbHbIMU  cekunamMu) u (unm)
ckambsamu (6aHkeTkamun). KonnyectBo MeCT OXugaHusa onpegensercs ncxons n3s
dhakTUYEeCKOM Harpyskm u BO3MOXHOCTEN ANSA UX pasMeleHns B 34aHUKU, HO He
MOXET COCTaBNATb MeHee 2 MeCT Ha KaXpaoe AOSMKHOCTHOe nuuo, Beayliee
npuem OOKYMEHTOB.

2.9.17. Mecta Ana 3anoriHeHUss OOKYMEHTOB 060pyayloTca CTyNbaMu,
cTonamu (ctonkamm) n obecneumsatotTca obpasuamum 3anosIHEHUS OOKYMEHTOB,
BrnaHkamu 3asBreHUn U pydkamm ans nMcbMma.

2.9.18. Mecto oXmaoaHumss AOOIMKHO HaxoAUTbCA B XOJfle UMM UHOM



cneunarnbHoO I'IpVICI'IOCO6J'IeHHOM nomMeLeHnn.

2.9.19. [ins co3gaHna KOMOPTHbIX YCNOBUM OXUOAHUS Ha CTosax (CTonKax)
ONna nNucbMa MOTyT pasMellaTtbCs raseTbl, XypHanbl, nedatHas npoayKuus
(6poLutopsbl, BykneTbl) N0 BONpocaM NpeaocTaBneHnsi roCy4apCTBEHHOW YCNyri.

2.9.20. B opraHax oneku n noneynTtenbCcTBa OPraHn3yoTCs NoMeLLeHnsa ans
npuema 3asiButenen, npegnodTUTeNnbHO B BUAE OTAENbHOro kabuHeta Ons
BeJyLlero npvem OOrMKHOCTHOro nuua.

2.9.21. KabuHeT npuema 3asBuTenem [gomkeH OblTb o06opyaoBaH
MHOPMaLMOHHON TabnNnYKon (BbIBECKOW) C YKa3aHUEM:

- HOMEepa KabuHeTa;

- hamunun, UMeHn, oTyecTBa [OOMKHOCTHOIO fMuUa, OCYLUECTBMSOLWEro
npuem.

2.9.22. [OmMKHOCTHOE JNnMUO oOpraHa oOneku W NoneYnTenbCcTBa,
ocyuwlecTensaowlee npuem, obecnevymBaeTcsl JIMYHOW  MAEHTUUKALMOHHON
KapTO4KOM 1 (MNKn) HACTOSTbHOW TabrnyKon.

2.9.23. MecTto ans npvema noceTutensa OOMKHO OblTb CHabXEeHOo CTyromM,
NMEeTb MEeCTO 4151 NMCbMa 1 packragkv JOKYMEHTOB.

2.9.24. B uensax obecnevyeHnsa KoOHpUaeHUManbLHOCTN CBEAEHUI O 3asiBUTENE
OAHWUM [OOMKHOCTHBbIM NULIOM OAHOBPEMEHHO BeAeTcs MpUeM TOSbKO OAHOro
nocetutens. OQHOBPEMEHHOE KOHCYINbTMpPOBaHWE U (Unn) npuem AByX n bonee
noceTuTenen He JOMyCcKatoTCS.

2.9.25. OpraHbl onekn u nonevyntenbcTtBa obecnevnmBaroT co3gaHue
WHBanNuOaMm, BKIOYas WHBANUAOB, MCMNOMb3YIOLWWUX Kpecna-Konackn m cobak-
NPOBOOHMKOB, CRneaylwmx  YCnoBuMM  OOCTYNHOCTU  OB6BLEKToB  (34aHuw,
nomewieHnn) (pnanee - o06bEKTbl) B COOTBETCTBMM C  TpeboBaHMsMH,
YCTAHOBMNEHHbIMM 3aKoHOAATENbHBIMA U MHBIMW HOPMAaTUBHLIMW MNPAaBOBbLIMU
akTamu:

- BO3MOXHOCTb GecrnpensaTCTBEHHOro [AocTyrna K obObekTam, B KOTOPbIX
npenocTaBnseTCcsa rocyaapCTBEeHHas ycnyra;

- BO3MOXHOCTb CaMOCTOSTENbHOIO WM C MOMOLLbIO AOJMKHOCTHbIX NNl
NpenocTaBnsOLLINX FOCYAapCTBEHHYIO YCNYry, NepeaBmKeHUs No TeppuTopun, Ha
KOTOpPOW pacnonoXeHbl 06bEKTbI, B LEensax AOCTyna K MecTy npefocTaBrieHust
rocyapCTBEHHON YCnyru, BXxoaa B Takne o6bekTbl U BbIXOAa U3 HUX;

- BOBMOXHOCTb NoCcagkn B TpaHCNOPTHOE CpeacTBO U BbiCaaKMN U3 HETO nepen
BXOOOM B OOBbEKT, B TOM YMCre C UCMNONb30BaHNEM Kpecna-KOoNACKH,

- CONPOBOXOEHME MHBANMMOOB, MMEKLLNX CTOMKME pacCTpoucTBa beHKLl,VIVI
3peHNA N CaMOCTOATESNIbHOIoO rnepeaBmXeHnd, n OKa3aHuna WM TMOMOLUKU Ha



TEPPUTOPUN OOBEKTOB;

- Hagnexailee pasmelieHne obopynoBaHMa M HOcuTenem mHdopmauuu,
HeobOxooumbIX Ans obecnevyeHna GecnpenAaTCTBEHHOro LOCTyNa WHBaNMAoB K
obbektaM M rocygapCTBEHHOW ycnyre, C Yy4eTOM  OrpaHuMyYeHun  ux
XN3HEOEeATENbHOCTY;

- aybnupoBaHne HeobxoauMMOW ANS MHBANMOOB 3BYKOBOW U 3PUTESTbHOM
nHdopMaLmMn, a TakkKe Haanucen, 3HaKoB U MHOW TEKCTOBOM U rpadomyeckoun
WHoOpMaLMM  3HaKamMu, BbIMOSIHEHHBIMU  penbeHO-TOYEYHbIM  LIPUGTOM
Bpanns, gonyck cypgonepesogyunka n TudpnocypaonepeBoaynka;

- ponyck cobaku-npoBoAHMKA Ha OOBLEKTbl, B KOTOPbLIX MpPeaoCcTaBnseTcs
rocyaapCTBEeHHasi ycryra npu Hanuumm [[OKYMEHTa, MOATBEpXAatlolero ee
crneunanbHoe oby4yeHune;

- OKasaHMe [OOJMPKHOCTHLIM FMLOM, NPEeAOCTaBMSAWMM rOCYyAapCTBEHHYHO
ycnyry, WHoW Heobxoaumow MHBanugam noMoOWM B npeofoneHun Gapbepos,
MeLLaoLLMX NOMYYEHUIO TOCYAAaPCTBEHHOW YCIYrM U MUCMNONb30BaHMIO OOBHLEKTOB
HapaBHe C ApYrMMu NiMuamu.

TpeboBaHna K MecTaMm npefoCTaBleHNA T[OCYyAapPCTBEHHOW  yCnyru,
N3NOXeHHble B nyHKTax 2.9.1 - 2.9.23 AOMWHUCTPATUBHOINO perfiameHTa,
OCYLLECTBIIAIOTCA C Y4Y4E€TOM YCIOBUM [OCTYNHOCTM OOBLEKTOB, YKa3aHHbIX B
HacTodALeM NyHKTe AOMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae ecin nomMeweHnd HEeBO3MOXHO MOJIHOCTbIO I'IpVICI'IOCO6VITb C
y4yeToM I'IOTpe6HOCTeIZ MHBaNMaoB, OpraHoOM oOnekn n nonedvyntTenbcTrBa AOOJTKHbI
nPUHNMAaTbCA Mepbl AOnd obecneyenus npegocrtasrieHnA ycnyrm no Mecrty
XutenbcCcTtBa MHBannga ninn B JUCTaHUMOHHOM peXnme.

2.10. NokasaTenu AOCTYNHOCTU U KayecTBa NpeanocTaBreHus
rocyaapcTBeHHOM ycrnyrm

2.10.1. CoctaB nokasaTenien AOCTYNHOCTU WU KadecTBa NpeaocTaBfieHus
rocygapCTBeHHOW ycryru nogpasfensieTcs Ha ABe rpynnbl: KOMYECTBEHHbIE U
Ka4yeCTBEHHbIE.

2.10.2. B rpynny Kkonn4ecTBeHHbIX NokasaTerien JOCTYMHOCTU BXOOAT:
- BpeMS oXugaHus npeaocTaBneHns rocyaapcTBEHHON YCIyru;
- rpacpuk paboTbl OpraHoB ONEKN 1 NONeYnTenLCTBA.

2.10.3. B 4yucno Ka4yeCTBEHHbIX nokasarternemn OOCTYMHOCTH
npegocTaBrsieMON YCyrn BXOOAT:

- [AOCTOBEPHOCTb W MOfHOTa MH(opMauunm O NpenocTaBsiEMON
rocygapCTBeHHOW ycnyre;



- NMPOCTOTa U SICHOCTb W3MOXEHUS WUHMOPMALMOHHBIX U UHCTPYKTUBHbIX
[IOKYMEHTOB.

2.10.4. B rpynny KONMWUYECTBEHHbIX [MOKasaTenen OueHKN KadecTBa
npegocTaBrsieMon rocygapCTBEHHOM YCNyrn BXOOAT:

- cobniogeHne CpoKoB NPeaoCTaBreHUst roCya4apCTBEHHOWN YCNyru;

- Konn4yecTBO 0OOCHOBaHHbIX Xarnob.

2.10.5. K kayecTBEHHbIM NOKa3aTensaM OLEHKN Ka4yeCcTBa OTHOCATCA:
- KynbTypa obcnyxmBaHns (BEXIMBOCTb);

- KayecTBO pes3ynbTaToB Tpyda COTPYAHMKOB (NpodyeccuoHarnbHoe
MacTepcCTBO).

2.10.6. [lokasatenu [OOCTYNMHOCTM U  KadecTBa nNpenocTaBneHuns
rocygapCTBEHHOM YCRyrM U WX 3HayvyeHus npueefeHbl B npunoxeHnn N 6 K
HacToswemMy AAMUHUCTPATUBHOMY perfiamMmeHTy.

2.11. Mpouue TpeboBaHUA K NpeaocTaBNeHNIo rocygapCTBeHHON
ycnyru

2.11.1. bnaHkn OOKYMEHTOB 3asiBUTESNlb MOXET MOSyYUTb B 3NIEKTPOHHOM
Buae Ha EgnHom nopTtane.

2.11.2. CocTtaB [OeWCTBUW, KOTOpble 3asBUTENb BMNpaBe COBEPLUNTbL B
ANeKTpoHHOM  ¢opmMe  Npu  MOMyYeHUN  rOCydapCTBEHHOW  ycnyrm C
ncnornb3oBaHnem EanHoro noprana:

- nony4yeHne nHdopmaLnmn 0 NOpPsIAKE N CpoKax NPeaoCTaBNEHUs YCNyTu;

- pocynebHoe (BHecyaebHoe) obxanoBaHue peleHun u  OerCTBUN
(6e3nencTeus) NPUHATLIX B X04€E NpeaoCTaBfeHNS rocy4apCTBEHHOM YCNYIn.

3. ADLMMHUCTPATUBHDbIE NMPOLUEAYPbLI

3.1. O6Lwme nonoxeHus

3.1.1. TlpepocrtaBneHne rocygapcTBEHHOW ycnyrM BkA4aeT B cebs
cnefywowme agMUHUCTPATUBHbIE NpoLeaypbl:

- NpUeM [OOKYMEHTOB W perucTpaums 3assBfeHna Ond npeaoctaBfieHus
rocygapCTBEHHOW yCnyru;

- HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpPoCoB;
- NpoBeAeHne obcnenoBaHns YCNoOBUIA XXN3HW 3asBUTENS;

- MPUHSITUE pEeLleHMs1 O Ha3Ha4YeHWM OMNeKyHOM Wnu nonedntenem (o



BO3MOXXHOCTU 3aaBUTENS ObITb ONEKYHOM Mnu noneyntenem) nnbo pelleHusi 06
OTKa3e B Ha3Ha4YeHMM ONeKyHOM unm nonedntenem (0 HEBO3MOXHOCTM 3asBUTENS
ObITb ONEKYHOM MK NnoneynTenem);

- Bblgaya (HanpaBneHwe) 3asBuTento pesynbTata npeaocTaBlieHus
rocygapCTBEHHOM YCNyru.

3.1.2. MNopsaok ncnpaBneHns 4onyweHHbIX onevaTok 1 owmnboK B BblAaHHbIX
B pe3ynbTaTe NpeaocTaBfieHUsl rocyaapCTBEHHOW YCNYrnM OOKYMEHTax ykasaH B
nogpasagene 3.7 HacToswero AAMUHUCTPATUBHOIO perfnamMmeHTa.

3.2. Mprem AOKYMEHTOB U perucTpauus 3asiBfieHus
Ans npeaocTaBlieHUA rOCyAapCTBEHHOW YCIyru

3.2.1. OcHoBaHMeM Ansa Ha4vana BbINOMIHEHUA  agMUHUCTPATUBHOMN
npoueaypbl ABMSETCA NOCTYNSIEHNE B OpraH Onekn 1 nonevymTenbLCTBa 3asiBreHns
N  [OOKYMEHTOB, VyKasaHHbIX B TnMyHKTax 2.6.1 wn 2.6.2 HacTosAwero
AOMWHUCTPATUBHOIO pernamMmeHTa:

- AOCTaBJ1€HHbIX JIMYHO 3adABUTETIEM,
- HanpasJieHHbIX MO MNMo4Te.

MpueM 3asBneHns U 4OKYMEHTOB ANA NpefocTaBleHUs
rocyaapCTBeHHOW yCrnyru npu iMvMHOM npueme

3.2.2. [JoMmKHOCTHOE N0 opraHa orneku 1 nonevynTenbcTBa, OTBETCTBEHHOE
3a NpegocTaBrieHne rocy4apCTBEHHOM YCIYTU:

- ycTaHaBnMBaeT IMYHOCTb 3asBUTENsA MNyTeM MpPOBEepKU [OOKYMEHTa,
YOOCTOBEPSIOLLErO NMUYHOCT;

- NpoBepsAeT Hanuume LOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.1 unn 2.6.2
HacTosLLero AOMUHNCTPATUBHOIO pernamMmeHTa, Heobxo4MMbIX ans
npenocTaBrieHNa rocygapCTBEHHOM YCNYrn, U UX Hagnexatliee opopMmrieHne;

- npoBepAeT npaBUIibHOCTb 3anOJfiIHEHNA 3aABJieHUA U COOTBETCTBUE
N3IOXEHHbIX B HEM CBEEHUN npeacrtaBli€HHbIM JOKYMEHTaM. |_|pl/l OTCYTCTBUN Y
3aAaBUTENA 3alnoOJIHEHHOIO 3adABJIEHUA U NPU HenpaBUIIbHOM €ro 3anoJIHEHUN
npu HGO6XO,D,I/IMOCTVI OKa3biBaeT NoMoLlb B 3anoJyiIHEHNN 3aABI1E€HUA,

- Mo pesyrnbTaTaM NPOBEPKU:

a) npu yCTaHOBSIEHMN OCHOBaHWW OnA OTKasa, yKa3aHHbIX B MNyHKTe 2.7.1
HacTodawero AOMUHUCTPATUBHOIO pernameHTa, yBeoOMNseT 3asButensa o
HanMYMM NPenaTCcTBUM ANS Nnpuema LOKYMEHTOB, Pa3bACHSET UX COAepXKaHne n
nopsAoK YCTPaHEHUS, @ TaKKe YCOBMSI MOBTOPHOrO obpalleHns B opraH Oneku n
noneynuTenbCcTBa Ana nNpeaocTaBneHns rocygapCTBEHHOW ycnyru, genaet
COOTBETCTBYIOLLYIDO OTMETKY Ha 3asiBieHMn W BO3BpallaeT npeacTaBreHHble
AOKYMEHTbI 3asBUTENNIO;



6) Npy OTCYTCTBUM OCHOBaHMI AN OTKasa, yKasaHHbIX B MyHkTe 2.7.1
HacTosiLero AQMUHUCTPATUBHOIO pernamMeHTa:

- cBepsieT KoMuM npencTaBMEeHHbIX OOKYMEHTOB, MOCHe WX CBEpKU C
COOTBETCTBYIOLWMUMN OpuUrMHanamm (Kpome 3aBEepeHHbIX B HOTapuarbHOM
nopsigke) NPOCTaBSET WTamMn opraHa onekn 1 nonevynTesnibcTea "Konma BepHa" C
yKaszaHMeM HaVMeHOBaHWA [OOSDKHOCTU Nuua, 3aBEPUBLLErO KOMWUIO, JTIMYHOW
Nnoanucblo, ee pacwundpoBKON U OAaTOWM 3aBEPEHUsS, MNOCHe 4Yero opuriuHanbl
AOKYMEHTOB BO3BpaLlaeT 3adBUTESTIO;

- MpoM3BOAUT perucTpaumio 3adBfieHUMs B JKypHane yyeTta rpaxajaH,
Bblpa3uBLUNX XerlaHne cTaTb ONeKyHaMu Uim nonevymtensamMm CoBepLIEHHONETHUX
HeeecnoCOBHbIX UMM He MOMHOCTBLI0 AeeCcnoCObHbIX rpaxaaH, dopma KOToOporo
yTBepxaeHa npukasom MwuHagpascoupassutua PP ot 08.08.2011 N 891H "O
peanusauun nyHkta 17 [MpaBun nogbopa, ydeta W MNOArOTOBKU rpaKaaH,
Bblpa3unBLLNX XXenaHne cTaTb OrneKkyHaMmu Unmn nonevynTenisiMm coBepLleHHONETHUX
HeLeeCnoCOBHbIX UM He MOMHOCTbI AeeCnOCOOHbIX rpaxaaH, YTBep)KAEHHbIX
nocrtaHosneHuem lNpasutenscrtea Poccumnckon ®epepaunm ot 17.11.2010 N 927"
(npunoxenune N 15);

- ochopMnsieT pacnucky o npueme AokymeHTtoB (npunoxeHue N 7) B AByX
3K3emnnspax, oAvH U3 KOTOPbIX NnepedaeT 3asBUATEN0, BTOPOM npuobliaeT K
npeacTaBrieHHbIM 3asiBUTENEM LOKYMEHTaM.

OO6LUMIA CPOK perncTpauun 3asiBeHNs U A0KYMEHTOB NpuU NIMYHOM MpUeme He
[OMKeH npeBbiwaTtb 15 MUHYT.

anIeM 3asdBrieHnsa nu AOKyMeHTOB AnA npeocTtaBlieHUsA
rocy,qapCTBeHHoﬁ ycnyru, noCcTynuBLWKUX NO no4yTte

3.2.3. B oeHb MOCTYNneHns 3asiBNieHNss U JOKYMEHTOB, HanpaBMneHHbIX Mo
noyTe, AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a AENONPON3BOACTBO, PETMCTPUPYET
MX W nepegaeT [OO/MKHOCTHOMY MUY oOpraHa oOnekM W MoneyvnuTenbcTsa,
OTBETCTBEHHOMY 3a NpefocTaBeHne rocyaapCTBEHHONM YCryru.

3.2.4. [JomKHOCTHOE NULLO OpraHa OneKn 1 rnoneynTenscTsa, OTBETCTBEHHOE
3a npefocTaBrieHne rocyapCTBEHHOW YCIyrn, B AeHb MOMYyYeHNS JOKYMEHTOB U
3asBneHns oT JOMKHOCTHOrO Nnua, OTBETCTBEHHOrO 3a 4eronpou3BOACTBO:

- NPOBEPSIET HANM4ne BCeX HEOOXOANMbIX AOKYMEHTOB, YKa3aHHbIX B MyHKTaX
2.6.1 vinun 2.6.2 HacToAwero AODMUHUCTPATUBHOIO PerfiamMeHTa, U Nx Haanexatlee
ohopmneHune;

- npoBepsieT MNPaBUNbHOCTb 3anoOSfIHEHWUs] 3asiBfIEHUs, COOTBETCTBME
N3MNOXEHHbIX B HEM CBEAEHWUIN NpeacTaBneHHbIM A0OKyMeHTaM 1 Mo pesynbTaTam
NPOBEPKU:

a) Npu OTCYTCTBUM OCHOBAHWW AN OTKasa, YKasaHHbIX B MyHKTe 2.7.1
HacTosilwero ADMUHUCTPATUBHOIO perriaMmeHTa, B TedeHne 1 paboyero gHA co OHS
perncrpaumm 3asisreHns u JOKYMeHTOB:
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- NPOW3BOAUT pErncTpauuio 3asiBNeHus B >KypHane y4yeTa rpaxaaH,
Bblpa3nBLLNX XeMNaHWe cTaTb ONeKyHaMn Unn NonevYnTensiMmm CoBepLIEHHONETHUX
HeLeeCnoCOBHbIX UMM HE MOMHOCTbID AeecnoCoOHbIX rpaxaaH (npunoxeHue N
15);

- OCyllecTBnseT JanbHeuwue  agMUHUCTPATUBHbIE  OEUCTBUS B
cCooTBETCTBMM C nogpasgenom 3.3 HacTtodwero AQMUHUCTPATUBHOIO
pernamMmeHTa;

6) npu yCcTaHOBNEHUM OCHOBaHWM AONsi OTKa3a, yKasaHHbIX B nyHKTe 2.7.1
HacTosilwero ADMUHUCTPATUBHOIO perfiaMmeHTa, B TedyeHne 1 paboyero gHsA co AHA
perncTpaumm 3assreHns u JOKYMEHTOB:

- noaroTaBnuBaeT MPOEKT MUCbMa-yBeOOMIMEHUA B agpec 3asiBuTenst o
HanUuMM nNpPensTCTBUA ANS NpefocTaBfeHns roCyaapCTBEHHOW yCnyru npu
YCTaHOBMEHUM aKTOB OTCYTCTBUA HEOOXOAUMbIX [OOKYMEHTOB M (Unn)
HEeCOOTBETCTBUS NpPeACTaBEHHbIX LOKYMEHTOB TpeboBaHMsIM, yKaszaHHbIM B
nogpasgene 2.6 Hactoswero AQMUHUCTPATUBHOIO perfnamMmeHTa, ¢ 00 bsCHEHMEM
COAepXXaHUS BbISIBIIEHHbIX HEAOCTATKOB U NMPeanoXeHUeM MpUHSATb Mepbl Mo UX
YyCTPaHEHWIo;

- nepedaeT NPOEKT NMCbMa-yBeAOMEHUS C NPUIOXKEHNEM BO3BpaLLaeMbIX
3a8BUTENO [JOKYMEHTOB Ha pPaCcCMOTPEHME PYKOBOOUTEMD OpraHa Onekn Wu
none4ynTenbLCTBa.

3.2.5. PyKOBOE,I/ITeJ'Ib opraHa onekun un nonedvnTenbCctea B AEHb MNOJ1Iy4YeHUA
npoeKkta nncbma-yBegomrieHnA C npunoxXeHnem BO3BpallaeMbiX 3adBUTENIO
AOOKYMEHTOB OT [OOJDKHOCTHOIoO Jnuua, OTBETCTBEHHOro 3a rnpenocrtaBlieHne
rocyp,apCTBeHHoﬂ ycnyrun, paccMmatpumBaeT, noanncbiBaeT NnMCbMo-yBegomMmreHune
M nepegaeT C Bo3BpalaeMblMN 3aABUTENTIO AJOKYMEHTAMW OOJIKHOCTHOMY JnLY,
OTBETCTBEHHOMY 3a Oefonpon3BoacTBO, A1 OTNPaBKN 3adABUTETHO.

3.2.6. [OofmKHOCTHOE NMLO, OTBETCTBEHHOE 3a aenionpon3soacTteo, B AE€Hb
nosniyvyeHna nncbmMa-yBegomMmrieHnAa B agpec 3adaBUTENA O Haln4nm I'IpGI'IFITCTBI/IVI
OnAa npegocrtaBrieHnA rocyp,apCTBeHHoM ycnyrn ¢ npuioxXeHnem so3BpallaeMbiX
3adaBUTENTIO OOKYMEHTOB PEerucTpupyeTt ero n HanpasJideT B agpecC 3adaABUTENA
3aKa3HbIM NO4YTOBbLIM OTMNpPaBlIEHNEM.

MakcumarnbeHbli  CPOK  WUCMOMHEHUs  agMUHUCTPAaTMBHOM  npoueaypsl
cocTaBnseT 2 paboymx OHA CO AHA NOCTYNEHNA 3asBfiEeHNS N JOKYMEHTOB.

3.3. HanpaBneHne MeXXBeAOMCTBEHHbLIX 3anNpocoB

3.3.1. OcHoBaHMeM [Onsi Ha4vana BbINOMHEHUA aLI.MI/IHI/ICTpaTI/IBHOVI
npouenypbl 4ABnAeTCA OKOHYaHME npouenypbl perncrtpadnn  3adaBleHna w
OOKYMEHTOB, 06s3aHHOCTL MO npeaocTtaBnieHNIO  KOTOPbIX BO3J1I0OXEHa Ha
3adaBuUTenA.

3.3.2. [IomKHOCTHOE NNLO OpraHa oneku 1 nonevynTenbcTBa, OTBETCTBEHHOE
3a npeaocTaBrieHne rocyaapcTBEHHOM YCNyrn, B TeyeHme 2 pabounx gHewn co gHs



nogayvun 3adaBuUTesieM B opraH ornekn 1 noneyvynTesrnbCTBa 3asdaBJ/1IeHUA U JOKYMEHTOB!

- NPOBOAUT coepXXaTerbHYl0 NMPOBEPKY AOKYMEHTOB Ha NpeaMeT Hanmyus
BCEX [JOKYMEHTOB W CBedeHuWW, HeobxoguMbix ANna  npeaocTaBrieHus
rocygapCTBEHHOM yCnyru;

- noarotaBfMBaeT  MNPOEKTbl  MEXBEAOMCTBEHHbIX  3anpocoB O
npefocTaBrieHn OOKYMEHTOB (CBeAeHUN, COAepXalUnXCa B HUX), YKa3aHHbIX B
nyHKTe 2.6.7 HacTosAwero ADMUHUCTPATUBHOIO perfiameHTa, B COOTBETCTBYHOLLNE
opraHbl  (opraHuMsauuu), YyKasaHHble B  MNyHKTe 2.2.3  HacTosuero
AOMUHUCTPATUBHOIO pernameHTa, n nepegaeT ux pykoBoAUTEN0 OpraHa oneku un
noneymTenbcTBa NMOO, NPU HanNU4yMm TEXHUYECKOW BO3MOXHOCTU, cbopmupyet
MeXBeJOMCTBEHHbIE 3anpocbl B 3fIEKTPOHHOM BuAe, noanucbiBaeT YyCUIEHHOW
KBannuuUMpoBaHHOM 3NIEKTPOHHOW NOLMUCHLIO U HanpasnaeT Ux Yyepes cUcCTemy
MEXBELOMCTBEHHOIO 3NEKTPOHHOrO B3aMOLENCTBUS.

3.3.3. PykoBoguTenb opraHa OMekn M nonevyuTensctea B A€Hb NONyYeHUs
MPOEKTOB  MEXBEAOMCTBEHHbIX  3anpocoB  OT  AOMMKHOCTHOrO  nvua,
OTBETCTBEHHOrO 3a NPeAOCTaBMEHNE rOCYAapPCTBEHHOW YCNyrn, paccmaTpvBaeT
MX, NOAMUCbLIBAET W nepegaeT [OJMKHOCTHOMY fivuy, OTBETCTBEHHOMY 3a
npeaocTaBrieHne rocygapCTBEHHON YCNyru.

3.3.4. [JormKHOCTHOE NNLLO opraHa ornekn u noneynTenbLcTBa, OTBETCTBEHHOE
3a npegocTaBfieHMe rocydapCTBEHHOW yCnyrn, B OeHb [MOfyyYeHuss OoT
pyKOBOAUTENS opraHa oneku n nonevynTenbcTBa NoANUCaHHbIX
MEXBEOOMCTBEHHbIX 3aMpOCOB PErMCTPUPYET MX B INEKTPOHHOW Gase OaHHbIX
ncxogsWen  KOPpPecrnoHAeHUMM W HanpaensieT  3aka3HbiM  MOYTOBbIM
oTnpasBrieHnem nNnMbo MHLIM cnocobom, cornacoBaHHbIM C agpecaTamu.

3.3.5. lNpun nocTtynneHun B opraH OMeEKN W rorneynmTenbCcTBa OTBETOB Ha
MEeXBeLOMCTBEHHbIE 3anpochbl MOCPECTBOM NOYTOBOM CBA3W LOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a 4enonpon3BOACTBO:

- permcTpmpyeT NocTynMBLUME OOKYMEHTbI;

- nepegaeT 3aperncTpmpoBaHHbIE AOKYMEHTbI AOSPKHOCTHOMY SMLYy OpraHa
oneku n nonevymTenbcTBa,  OTBETCTBEHHOMY  3a  npefoCTaBrieHue
rocygapCTBEHHOM YCNnyru.

CpOK BbIMOJIHEHNA aOMUHUCTPATUBHbLIX OENCTBUN - B O€EHb NnoCTynJieHns
3adaBJiIeHUA N JOKYMEHTOB.

3.3.6. JomKHOCTHOE NULO OpraHa OfneKkx 1 noneyvnTensbCcTea, OTBETCTBEHHOE
3a npefocTaBneHne rocygapcTBeHHON YCIyrn:

- NMpun NOCTynJiIeHNN OTBETA HA MEXBEOOMCTBEHHbLIE 3anpocCbl YEPE3 CUCTEMY
MeXBegoMCTBEHHOIO VIHC*)OpMaLI,I/IOHHOFO B3aMMOAENCTBUS B TeYEHMe OAHOro
OHA OTKpbIBaeT SﬂeKTpOHHbIVI OOKYMEHT, pacnedyaTtbiBaeT W” ano6Lu,aeT K
3asaBJ1IEHUNIO;



- NPV NOfy4YeHMM OTBETA HA MEXBEAOMCTBEHHbIN 3aNpoC OT AOSMKHOCTHOIO
nvua, OTBETCTBEHHOro 3a Aenonpou3BOACTBO, NpuobLLaeT ero K AoKyMeHTam
3a8BUTENS B AEHb NONyYeHUs.

3.3.7. MexBegomMcTBEHHOE UHpopmMaymMoHHoe B3aMMogencTeune
OCYLLECTBNSAETCA B COOTBETCTBUM C TPEOOBaHUAMM U B CPOKU, YCTAHOBIIEHHbIE
cratbsamn 7.1, 7.2 ®depepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6
opraHmsaumm NpegocTaBieHNs rocygapCTBEHHbIX U MyHMUMNANbHbIX yCnyr".

3.4. NMpoBepeHne o6cnefoBaHUI YCIOBUM XU3HU 3asaBUTENSA

3.4.1. OcHoBaHMeEM AN Havana WUCMNOSIHEHUS agMUHUCTPATUBHOWN
npoueaypbl SBMSIETCA OKOHYaHWEe npoueaypbl pernctpauum 3asiBieHus W
OOKYMEHTOB, 00643aHHOCTb MO MNPedoCTaBNEeHUI0 KOTOPbIX BO3SIOXEeHa Ha
3aaBUTENS.

3.4.2. [JomMKHOCTHOE NNLLO opraHa ornekn u noneynTenbLcTBa, OTBETCTBEHHOE
3a rnpefocrtaBneHve rocygapCTBEHHOW Yycnyru, B TevyeHue 7 [OHeW COo [OHA
npegcraeneHnsa (pernctpaunn) 3asiBieHUss U OOKYMEHTOB, 06S3aHHOCTb MO
npenoCTaBIEHNIO KOTOPLIX BO3MOXEHA Ha 3asBUTENs, NpoBoauT obcnenoBaHmne
YCIOBU €ro XWU3HW, B X04e KOTOPOro onpeaensieTr oTCyTCTBME YCTAHOBIEHHbIX
["paxxgaHCcKum KOOEKCOM Poccuiickon depepaumn obCTOATENLCTB,
NPenATCTBYIOLWMX HA3HAYEHMIO €0 ONEKYHOM (noneynTtenem).

Mpu obcnegoBaHUM YCNOBUIA KU3HW TpaXaaHWHa, Bblpa3vBLLErO XXeraHue
cTaTb OMNEKyHOM (Mone4yntenem), OLEeHUBATCS >KUIULLHO-ObITOBbIE YCIOBUS,
NWYHblE KayecTBa W MOTMBbI 3asiBUTENsl, €ro CrnocobHOCTb M TFOTOBHOCTb
3ab60TMTbCA O nuue, NPU3HAHHOM B YCTAaHOBIIEHHOM 3aKOHOM MOpsiaKe
He4eecnocoOHbIM MM He MOSHOCTbH AeecnoCoOHbIM, a Takke OTHOLLEHMS,
CINOXUBLUMECS MEXAY YNeHaMN CeEMbM 3asBUTENS.

3.4.3. [JomKHOCTHOE NNLLO opraHa onekn 1 noneynTenbLcTBa, OTBETCTBEHHOE
3a npenocTaBfieHne rocyfapCTBEHHOM YCNyru, B TedeHue 3-X OHEW CO OHS
nposegeHna obcneaoBaHUs YCMOBUM XU3HW 3asBUTeENs odopMnseT B 2-X
aK3emnngapax akt 06 obcrneagoBaHMmM YCNOBUIN XKNU3HM rpaxaaHuHa (npunoxexHne N
8) <23> nnu akt 06 obcnegoBaHMM YCNOBUM XU3HU BRIM3KOr0 poaCTBEHHMUKA
(npunoxeHne N 9) <24> B KOTOPOM YyKasbliBaeT pe3ynbTatbl ob6cnefoBaHnsa m
BbIBO4, O BO3MOXHOCTU (O HEBO3MOXHOCTM) rpaxgaHuHa 6biTb ONEeKyHOM unu
nonevymtenem, noanucbiBaeT UX U NepefaeT Ha YTBEPXAEHWEe PYKOBOAUTESO
opraHa oneku n noneynTenbCcTBa.

<23> ®opma akta obcnegoBaHWA  YCNOBUM  XU3HW  FPaKaaHWHA,
Bblpa3unBLLETrO XefaHne cTaTb ONEKYHOM (nonedynTtenem), yTBepXXaeHa npmukasom
Mwunsgpascoupassutna PO ot 08.08.2011 N 891H "O peanusaumn nyHkta 17
MpaBun nogbopa, yvyeta M NOArOTOBKM rpaxkaaH, BbipasuBLUMX XefnaHue ctaTb
OoneKkyHamMun Wnn nonevYnTensiMm COBEPLLUEHHONETHUX HeOEeecrnoCOBHbIX UMM He
MONTHOCTbIO  OEeCrnoCOOHbIX  rpaxdaH, YTBEPXOEHHbIX MOCTAaHOBMNEHWEM
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MpaButensctBa Poccurickon ®epepaumm ot 17.11.2010 N 927",

<24> ®opma akta 006 o06cnegoBaHUM  YCMOBUMWA  KM3HM  BNIM3KOro
POLCTBEHHMKA, BbIPa3vBLUErO XefaHme cTaTb OMEKYHOM WM NonevynTenem
COBEPLUEHHONIETHEr0 HeAeecnocobHOro WunM He MOMHOCTbI  AeecnocobHOro
rpaxgaHuHa, yteepxgeHa npukasom MuHtpyaa Poccumn ot 09.03.2017 N 250H
"O6 yTtBepxaeHun opmbl akta 06 obcregoBaHMM YCNOBUN XU3HU BGRAN3KOro
POLCTBEHHMKA, BbIPa3vBLUErO XefaHme cTaTb OMEKYHOM WM NoneyvynTenem
COBEPLUEHHONETHEro HeAeecnocobHOro WunM He MOMHOCTbI AeecnocobHOro
rpaxkgaHuHa".

3.4.4. PykoBoauTenb opraHa orneku n noneyvnTenbcTBa B TeYEHNe 2-X gHEN
CO [HS MONyyYeHus akta obcnenoBaHMsA YCNOBWUA XXU3HW rpaXkgaHUHA Unu akta
obcnenoBaHMst  YCrOBUMMA  XU3HWM ONM3KOro POACTBEHHMKA (Oanee - akT
obcnenoBaHuMsl) OT OOMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a npegocTaBrieHne
rocygapCTBEHHOM YCryri, paccMatpuBaeT, yTBepxgaeT W nepefaeTr ero
OOIMKHOCTHOMY 1uLy, OTBETCTBEHHOMY 3a MNpefocTaBfieHWe rocyaapCTBEHHON
ycnyru.

3.4.5. [JomKHOCTHOE NULIO OpraHa onekn 1 NoneYnTenbCTBa, OTBETCTBEHHOE
3a NpegocTaBneHne rocyaapCTBEHHON ycryru, B TedeHne 1 paboyero AHs co OHs
Mofy4YeHns1 OT PYKOBOOMTENS OpraHa Orneku U NoneynTenbcTBa YTBEPXKAEHHOMo
aktTa obcrnegoBaHus 4epe3  [OOIMKHOCTHOE UL, OTBETCTBEHHOE 3a
[enonpon3BoACTBO:

- HanpasJidaeT OOUH 3K3eMMNNAp aKTa obcnenoBaHMa 3akasHbIM MOYTOBbLIM
oTnpaBJieHNneM 3adaBUTENO NO aapecy, YKa3aHHOMY B 3adABJ1IEHUN,

- BTOpPOM 3K3eMnnsap akra obcnenoBaHus r|p|/|o6u.|,aeT K JNTIM4HOMY [eny
3adaBUTENA;

- BHOCWUT CBefeHus u3 akta obcrnegoBaHMst B JKypHan yyeTa rpaxpaa,
Bblpa3nBLUNX XXeNaHUe CTaTb ONeKyHaMmn Unn nonevymTensaMm COBEpPLUEHHONETHNX
He4eecnoCobHbIX UNM HE MOMHOCTbI AeecnocobHbIX rpaxaaH (npunoxeHue N
15).

3.4.6. MakcumarbHbI CPOK UCMNOSHEHUA agMWUHUCTPATUBHLIX OEUCTBUN MO
npoBeadeHnto obcrneaoBaHnst YCMOBUN XXU3HU 3asiBUTENS, YTBEPXOEHUIO akTa
obcnenoBaHus 1 HanpaBieHMo ero 3asiBuTento coctasnsaeT 10 aHen.

3.5. MpuHATHME pelieHns 0 Ha3Ha4YeHUUN oneKyHoM (noneuuTtenem) (o
BO3MOXHOCTM 3aABUTENS ObITb ONEKyHOM (noneyunTtenem)) nmoéo
pelweHusi 06 oTkase B Ha3Ha4YeHUMU oneKkyHa (noneuurtens) (o
HEeBO3MOXHOCTU 3asiBUTeNA ObiTb ONEKyHOM (none4yutenem))

3.5.1. OcHoBaHMeM Ans Hadana WCMNOSIHEHUS  a4MUHUCTPATUBHOWM
npoueaypbl SIBMSIETCA OKOH4YaHWe npoueaypbl npoBedeHust obcnegoBaHus
YCMOBUI XXU3HU 3asBUTENSA U MOfyYeHne AOSMKHOCTHLIM NIULIOM, OTBETCTBEHHbIM
3a npegocTaBrieHMe rocygapCTBEHHOM YCNyrn, YTBEPXKAEHHOIO PyKOBOOUTENEM
opraHa oneku u noneynTenbCcTBa, akta obcnegoBaHus.
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3.5.2. [JomKHOCTHOE NUUO opraHa oOreku 1 noneyYnTenbCcTBa, OTBETCTBEHHOE
3a npegocTaBrieHME rocygapCTBEHHOW YCnyrn, nogrotaBnvMBaeT B TedeHue 1
paboyero AHs CO OHSA NONyYeHUs yTBEPXOEHHOro akta obcnefoBaHus C y4eToMm
OCHOBaHMWI A11s OTKa3a B NpeAocTaBlieHUn rocyapCTBEHHOW YCyrn, yKasaHHbIX
B NyHKTe 2.7.2 HacTodAwero AAMUHUCTPATUBHOIO perfnamMeHTa:

- MPOEKT 3aKM4YEHNsT O BO3MOXHOCTU (HEBO3MOXHOCTWN) rpaxgaHuHa 6biTb
onekyHom (noneyuntenem) B 2-x aksemnnsapax (npunoxenue N 10);

- NN NPOEKT aKTa opraHa OneKn 1 NnonevymTenbCcTBa O Ha3Ha4YeHUN ONEKYHOM
(noneuntenem) nnubo o6 oTKase B Ha3HAYEHUM OMEKYHOM (rnoneyuTtenem) c
yKaszaHueM npudmnH otkasa (npunoxexHme N 11 - 14);

- nepegjaeT nNpPOEKTbl 3aK4YeHUst O BO3MOXHOCTM (HEBO3MOXHOCTM)
rpakgaHuHa ObITb ONEKyHOM (NonedYnTenem) unm NpoeKTbl akTa opraHa Onekn m
nonevynTenbcTBa O HasHa4yeHMM onekyHom (nonedmtenem) nmbo ob oTkase B
Ha3Ha4YeHMM ONeKyHOM (noneymTenem) Ha NogNUCb PYKOBOAUTESO OpraHa OneKku
M nonevynTenbLCcTBa.

3.5.3. PeweHne 0 HasHayeHUn oOnekyHa (noneyuTtens) npuUHMMaeTca B
dopMe akTa opraHa oneku 1 nonevynTenbcTBa (NOCTaHOBEHNA AOMUHUCTPaLUUK):

- O Ha3Ha4yeHUM OneKyHOM COBEepLUEHHONETHero HeneecrnocobHoro
rpaxgaHvHa wnu norneyntTenem He MOSIHOCTbI0 [eecrnocobHOro rpaxpgaHuHa
(npunoxexnune N 11);

- O Ha3HaA4YeHWM OMEKYHOM Hag COBEPLUEHHONETHUM HeAeecnoCoOHbIM
rpaxgaHMHOM — UNM  MoneyuTenemMm Hag He  MOJSIHOCTb  4eecnoCobHbIM
rpaxgaHMHOM Ha BO3ME3HbIX ycrnoBusix (npunoxenune N 12);

- O HasHayeHun ornekyHoMm (noneumtenem) OAN3KOrO POACTBEHHMKA
COBEpLUEHHONEeTHero HeadeecnocobHoro (He MOSfHOCTb — AeecrnocobHOro)
rpaxgaHuHa (npunoxerHune N 13);

- 06 OTkasze B Ha3HAYeHUM OMEKYHOM (MoneymTtenem) B OTHOLUEHUMU
COBEepLUEHHONEeTHEero rpaxaanunHa (npunoxeHue N 14).

3.5.4. PeweHne o BO3MOXHOCTU WM HEBO3MOXHOCTU 3asaABuUTENsa ObiTb
ornekyHoM (noneudnternem) odopmnsaeTca B (popMe 3aknioyYeHusi, KoTopoe
ABMNAETCA OCHOBaHMEM [N MOCTAHOBKW ero Ha y4eT B KayecTBe rpaxjaHuHa,
BblPa3unBLLErO XXefnaHue CTaTb ONEeKYHOM (noneynTtenem).

3.5.5. MakcnmanbHbI CPOK WUCMOMHEHUS agMWUHUCTPATUBHOW npoueaypbl
cocTaBnseT 3 AHA Co AHS npoBefeHns ob6cnenoBaHNs YCNoBUM XU3HN 3a8BUTENS
M nonyyYyeHMe [OOSMKHOCTHbIM JMLOM, OTBETCTBEHHbIM 3a MpenoCTaBreHne
rocyfapCTBEHHOM YCNyrun, YTBEpPXOEHHOro pyKOBOAUTENIEM opraHa Onekn wu
noneynMTenbCcTBa, akta obcnefoBaHus.

3.6. Bbigauya (HanpaBneHue) 3asaBUTesNO pe3ynbTaTa
npenocTaBieHUA rocyfapcTBEHHON ycnyru



3.6.1. OcHoBaHMeM AN Hadana WUCMNOSIHEHUS  agMUHUCTPATUBHOWN
npouenypbl SBASETCA MOfydYeHne OOIHKHOCTHbIM FMLIOM, OTBETCTBEHHbIM 3a
npegocTaBrieHe rocyJapCTBEHHOW YCIyrn, OT PYKOBOAUTENSA opraHa oneku u
noneynmTenbcTBa 2-X NOAMNUCaHHbLIX 3K3EMMMSIPOB 3aKMOYEHMS O BO3MOXXHOCTM
(HEBO3MOXHOCTN) rpaxkaaHuHa 6bITb ONEKyHOM (noneyntenem), 3a UCKIYEHNeM
6nn3Koro poacTBEHHUKA (Oanee - 3aKniYeHue), UNuM 2-X 9K3EMNMISPOB akTa
opraHa Oneku M nonevynTenbcTBa O Ha3HAYE€HMM OMEKYHOM WKW nonedyunTenem
nnbo o6 oTkase B Ha3HaA4YeHMM ONEKYHOM (moneunTenem) (qanee - akr).

3.6.2. [JormKHOCTHOE NNLIO OpraHa onekn U NonevymTenbcTBa, OTBETCTBEHHOE
3a npegocrtaBneHne rocygapCTBEHHOW ycnyrn, B TevyeHue 3-X OHEW cOo OHs
HacTynneHna oOBCTOATEeNbCTB, YKa3aHHbIX B MyHKTe 3.6.1 HacTodAwero
AOMWHUCTPATUBHOIO pernamMmeHTa:

- perucTpupyet akT B >XypHane peructpauuM akToB OpraHoB OMekn wu
noneynTenbLCTBa U 3aBEPSIET NeYaTbio opraHa ornekn 1 NoneYnTenbLCTBa;

- BHOCUT CBeOEHNA O 3aKI4YeHNN B XKXypHall yyveTa rpaxgaH, Bblpa3nBLUNX
XenaHue CTaTb onekyHamm (I'IOFIe‘-II/ITeJ'I‘i-IMI/I) coBepLUEHHONTIETHUX
He,El,eeCI'IOCO6HbIX nin He MNnoJIHOCTbHO ,El,eeCI'IOCO6HI:>IX rpaxnaH (r|p|/|no>|<eH|/|e N
15);

- W3roTaBNMBaET KOMWM [OKYMEHTOB, NPEACTaBMEHHbIX 3asdABUTENEM, B
Crnlydae BbIHECEHUSI PELUEHNA O HEBO3MOXHOCTWU rpaxdaHuHa ObiTb ONEKyHOM
(noneuntenem) nnbo o6 oTkase B Ha3HAYEHUN ONEKYHOM (noneynTtenem);

- HanpaBnseT 3aka3HbIM NOYTOBLIM OTNPABNEHNEM UMY BblAAET NOA POCMNCH
3a8BUTEN0 Ha JNWYHOM NPUEME OOWH IK3IEMMMAP 3aKMYEHUMST UMW OAMH
3K3EeMMIISIPp aKkTa C perncTpaumnen B XXypHarne ncxoasiwen KoppecnoHaeHUNN;

- BMECTe C akToM 06 OTKase B HasHa4yeHuMM OnekyHa (noneyuTtens) unu
3aKOYEHNEM O HEBO3MOXHOCTU 3asBuTENs ObiTb ONEKyHOM (noneynTenem)
BO3BpallaeT (HanpaBnseT) 3asBUTEN0 BCE MNpPEeACTaBfEHHbIE [OOKYMEHTbl U
pa3bsiCHAET NOPSAOK NX 06XanoBaHUs;

- npmo6u.|,aeT K JINHHOMY [eNy 3adBUTENA BTOpOI7I IAK3IEMMJIAP 3aKITlo4YeHUn4d
NN aKTa.

3.6.3. 3aknyeHne O BO3MOXHOCTU rpaxgaHuHa 6bITb  OMNEeKyHOM
(noneunTtenem) AeNCTBUTENbHO B TeYEHME 2-X NeT CO AHA ero Bblayu 1 aBnseTcs
OCHOBaHMVEM [J151 Ha3Ha4YeHUs ONeKn UNn NonevmuTensLCcTBa.

an/I npencrtaBsneHnn 3adasuterieM HOBbIX cBegeHnn o cebe opraH onekun un
noneyntenbCctBa BHOCUT COOTBETCTBYWOLWNE WUIMEHEHUA B 3aKr4yeHune O
BO3MOXHOCTU rpa>xgaHmHa ObITb ONEeKyHOM UIin none4vnTenem.

MakcumarnbHbll ~ CPOK  UCMOSIHEHUS  aAMWHUCTPATUBHLIX  OEUCTBUN
coctaBnsetr 3 OHA CO AHA nNognucaHus PyKOBOOMUTENEM oOpraHa oOnekun wu
noneynTenbcTBa [JOKYMEHTOB, VYKasaHHbIX B MNyHKTe 3.6.1 HacToswero



AOMWHUCTPATMBHOIO perfamMmeHTa.

3.6.4. [JomKHOCTHOE NULO OpraHa Orneku 1 noneynTenbCcTBa, OTBETCTBEHHOE
3a npegocTaBreHne rocyaapcTBEHHON ycnyru, B TedeHne 1 paboyvero gHsa co gHA
nognucaHus pykoBoAUTENEM opraHa Orekn U MnoneyuTenbCcTBa pelleHus o
Ha3HayeHMM OrnekyHa (none4dnTensl) pasMellaer cBegeHuss B EAuHy0
rocyAapCTBEHHY0 MH(OPMALUMOHHYKD CUCTEMY couuManbHOro obecneyeHus
(nanee - ETICCO).

3.7. UcnpaBneHne AonyLLeHHbIX ONeYaToK U OWMGOK B BbIAAHHbIX
B pe3ynbTaTe NpeAcTaBrieHUsi rocyAapCTBEHHOM yCIyru OKYMeHTax

3.7.1. OcHoBaHMeM And Ha4vana BbINOMIHEHUA agMWUHUCTPATUBHOWN
npouenypbl ABnseTcs obpalleHne 3agaBmTensa B opraH Ornekn n noneynTenbcTea ¢
3asBrneHnem (B csobogHom dpopme) 06 mcnpasreHnn OOoNyLEHHbIX OneYaTok U
owKnbOK B BblAaHHbIX B pesyfnbTaTe NpefoCTaBreHns rocygapCTBEHHOM YyCryru
OOKYMEHTaX.

3.7.2. [JOmKHOCTHOE N0 OpraHa ofnekun 1 nonevynTenbcTBa, OTBETCTBEHHOE
3a npepfocTaBrieHMe rocy4apCTBEHHOW YCryrM, B CPOK, He npeBblualowmi 3
pabounx [OHelW C MOMEHTa MOCTYNNEeHNss COOTBETCTBYIOLLENo 3asiBNEHMS,
NPOBOAUT NPOBEPKY YKa3aHHbIX B 3asiBIIEHUN CBEAEHUIA.

3.7.3. Kputepuem npuHATUS pelleHus no agMUHUCTPaATUBHOW npoueaype
SIBNSieTCSA HanM4une unm oTcyTCTBME B AOKYMEHTaX OneyaTok 1 owmnbok.

3.7.4. B cnyyae BbISiIBNEHUS AOMYLIEHHbLIX oneyaTok u (Mnun) ownbok B
BblJaHHbIX B pe3dyrnbTaTe NpeaoCcTaBrneHns rocyaapCTBEHHON yCnyrn AOKyMeHTax
OOMKHOCTHOE IMUO opraHa oOneku W MonevyuTenbcTBa, OTBETCTBEHHOE 3a
npeaocTaBrieHne rocyaapCTBEHHON yCnyru, coBepLuaeT criefyoLwme AenCTBUSA:

- nogrotaBnuBaeT B 2-X IK3eMIJIApax NpoeKkT peleHnAa opraHa Onekun U
nonevynTenbctBa O BHECEHUN WU3MEHEHUN B pewieHne opraHa onekn wu
noneyntTenbCcTBa WM nepegaeTt Ha noannCb pPyKOBOOUTENTHO OpraHa OMekn wu
none4vynTesrbCcTtBa BMeCTe C 3adABJIEHUEM;

- Npn Hann4nun OCHOBaHWN ONs OTKasa B ncnpaBJyiEeHNMN one4vyaTok U owmnbokK
nogrotaBnmnBaeT B 2-X aK3eMnndpax ysegomrieHne 06 oTkase B ncnpasJiEHNA
one4yaTtok M owmnbok ¢ YKa3aHunem rMpuydnH OTKasa U nepepaet Ha noanucb
pyKkoBOOAWUTESIHO OpraHa Onekn n none4vynTeribCtBa BMECTe C 3adABlIEHNEM.

3.7.5. PykoBoauTenb opraHa oreku 1 noneynTenbcTBa B AeHb MNOofyYyeHus 2-
X 9K3eMNNspoB MNPOEKTa pelleHUa opraHa onekn W nonedyuTenbcTBa nNuodo
yBegomrneHnst 06 oTkase B MCMNpaBneHUn onevaTtok n ownbok paccmaTpuBaeT U
nognucbiBaeT yKasaHHOE peleHne B 2-X 3K3eMnnsapax, nepegaetr uUx
OOSDKHOCTHOMY UL OpraHa Onekn u noneyuTenbcTBa, OTBETCTBEHHOMY 3a
npegocTasBrieHne rocygapCTBEHHOM YCNyru.

3.7.6. [JormKHOCTHOE NUUO OpraHa Oreku 1 noneynTenbcTsBa, OTBETCTBEHHOE
3a npepgocTaBrieHMe rocygapCTBEHHOW YCnyru, B [eHb MNoSlydYeHus oT



PYyKOBOOUTENSI OpraHa Oneku 1 NoneyYnTenbLCTBa 2-X 3K3eMNsipoB NoANMCaHHOro
peweHus Nnbo yBegomneHnsa o6 oTkase B UCNPaBIEHNN ONeYaToK U OWMBOK:

- PErNCTPUPYET PELLEHME B XypHarne y4yeTa rpaxgaH, BblpasvBLUNX XXenaHue
cTaTb oneKkyHamu (nonevynTensiMm) CoBepLUEHHONETHMUX HE4EeEeCNOCOBHbIX NN He
MOSNTHOCTbIO 4EeecnocobHbIX rpaxaaH, yBegoMneHme ob oTkase B MCNpaBrieHUN
one4yatok M owmnmbok - B 3NEKTPOHHOM 6ase [OaHHbIX  UMCXoasLien
KoppecnoHaeHuUuu;

- HanpaBndeT rpaxgaHuHy, Bblpa3vBLUEMY XenaHue cTaTb OMNeKyHOM
(noneuntenem), 3akasHbIM MOYTOBLIM OTNPaBNEHMEM UMM BblAAET MOA POCMUCH
OOVH 3K3eMnnsaAp peweHus nnbo yBegomneHns o6 OTkase B MCMNpaBreHUn
oneyaTok 1 oLKnbOoK;

- r|p|/|o6u.|,aeT K JINHHOMY erny nogone4vyHoro BTOpOIZ IK3EMIMIAP peELUEeHUA.

MakcumarbHbI CPOK WCMOSMIHEHUA aAMWHUCTPATUBHOM npoueaypbl - He
bonee 5 pabounx gHeEN CO OHA perncrtpauum 3asiBlieHUs, yKasaHHOro B MyHKTe
3.7.1 HacToswWwero AQMUHUCTPATUBHOIO perfiamMmeHTa.

4. ®OPMbl KOHTPOIA 3A UICNOJIHEHMEM AODMUHUCTPATUBHOIO
PErMMAMEHTA

4.1. NMopaaokK ocyLecTBIIeHUs TEKYLLEro KOHTpons 3a cobnogeHuemM
M UCNOJIHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLAMU MONOXEHUN
aAMWHUCTPATUBHOIO perfiaMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX
aKTOB, yCTaHaBNMBalOLWMUX TpeGoBaHUs K NpefocTaBleHUIo
rocyaapcTBeHHOM yCrnyru, a Takke 3a NPpUHATMEM peLueHUi
OTBETCTBEHHbIMUN AOSMKHOCTHLIMM NIULIaMU

4.1.1. TeKkywmA KOHTPONb COOGNIOAEHUS W UCMNONHEHUSI AOMKHOCTHBLIMU
nMuamMm  opraHoB OMEKM U MOMeYnTenbCcTBa  MONIOXEHUN  HACTOSLLEro
agMUHUCTPATUBHOIO pernameHTa, HOpMaTUBHbLIX NPaBOBbIX akToB MypMaHCKOM
0o6nacTu OCyLLECTBMNSAETCS pyKOBOAUTENEM OpraHa Oneku 1 noneynTenbcTea uUnm
NULIOM, €ro 3aMeLLaoLLNM.

4.1.2. KoHTpofb 3a MNOMHOTOM UM  KA4yeCTBOM  MpenocTaBeHns
rocygapCTBEHHOM yCcnyru BktodaeT B cebs npoBeaeHne NpoBePOK, BbISBIIEHNE U
yCTpaHeHne HapyLLeHNn NpaB 3asBUTENEN, PaCCMOTPEHNE, MPUHATUE PELLEHUI U
noaroToBKy OTBETOB Ha obpalleHunsa 3asBuTenen, cogepXxawux >xanobbl Ha
peweHus, aenctems (6e3nencTene) AOMKHOCTHbBIX L.

4.2. NMopaaoK M NepMoaNYHOCTb OCYLLECTBIIEHUS NITAHOBbLIX
M BHENaHOBbIX NPOBEPOK NOJNTHOTLI M KayecTBa NpeAocTaBneHus
rocyaapcTBeHHOMN ycnyru, B TOM Yuche nopsifiok U ¢opmbl KOHTpONs
3a MONMHOTOMW M Ka4eCTBOM NMpefoCTaBIIeHUsI FOCYAapCTBEHHOM
ycnyru

4.2.1. TlpoBepkn MNOMHOTLI U KadecTBa NpenocTaBneHna rocygapCTBEHHON
ycnyrm B BuAe NPOBEPOK OCYLLECTBMAKOTCA Ha OCHOBaHWU MHAUBMAYalbHbIX
npaBoBbIX aKkToB (Npukasos) MuHucTepcTBa.



4.2.2. NMpoBepkn MoryT BbITb NNAHOBBLIMU (OCYLLECTBIIATLCA HA OCHOBaHUM
rogosblx NnaHoB paboTel MMHMCTEpPCTBA) M BHENNaHoBbIMK. [pun NnpoBepke MoryT
paccmaTpuBaTbCA  BCe  BOMPOCbI, CBSI3@aHHble C  npegocTaBreHnem
rocyaapCTBEHHOW ycnyrn (KOMMSIEeKCHble MPOBEPKM), MU OTAeNbHble BONPOCHI
(TemaTunyeckmne nposepkn). NpoBepka Takke MOXeT NMPOBOANTLCA MO obpaLLeHnto
3asBuUTENA U OPYrnx 3anHTEpPeCOBaHHbIX NNLL.

4.2.3. [Ina npoBeaeHMsa NPOBEPKM MOMHOTLI U KayecTBa NpeaocTaBfieHUs
rocygapCTBEHHOW YCryrM MWHUCTP WAW NUUO, ero 3ameularouiee, HasHayaet
AOSMKHOCTHBIX Ny, MUHMUCTEpPCTBa, OTBETCTBEHHbBIX 3a NpoBeAeHMNE NPOBEPKN, a
TaKKe onpegensieT nepedeHb BOMPOCOB, MOASIEXALLUUX PACCMOTPEHUIO B Xode
NPOBEPKN.

PesynbTaTbl NpoBepKn 0opMAAITCH B BUAE akTa, B KOTOPOM OTMeYarTCA
BbIABSIEHHbIE HECOOTBETCTBUA AAMWHUCTPATUBHOMY perfamMeHTy, HapylleHus
3akoHogaTenbcTBa Poccumnckon depepaunu.

AKT nognucbiBaeTcs AOMKHOCTHBIMU niuamm MuHucTepcTBa,
NPOBOAMBLUMMM  MNPOBEPKY, nNepepaeTcs (HanpaBnsieTcsl)  pPyKoBOOMTENO
NPOBEPEHHOr0 opraHa Ofnekn W MonevYuTenbCcTBa, KOTOpbIA AenaeT 3anucb O
Nony4YeHnn aK3emnnspa akta NpoBEPKN HA NocneagHeM NUCTe akTa U B TedeHne 3
pabounx aHel HanpaBNSeT MUHUCTPY UK NnLY, Ero 3aMeLLaloLLEMY.

4.2.4. B cnyyae BbIsIBNeHNA HapylleHun npas 3asisuternien MuHuctepctBo
HanpaBnsieT PYKOBOAUTEMIO oOpraHa Orfeku W norneynmTenbcTtBa MUCbMEHHOE
npegnucaHme o6 yctpaHeHun AoNyLEeHHbIX HapyLLIeHW.

4.2.5. BHennaHoBble MPOBEPKM OEATENbHOCTU OpraHoB OMeKn wu
nonevntenbcTBa npoBoasaTca MMHNUCTEPCTBOM B COOTBETCTBUN C MNOAMNYHKTOM 2.6
yactn 2 ctatbn 77 ®egepanbHoro 3akoHa ot 06.10.2003 N 131-®3 "O6 obLmnx
npuHUKMnNax opraHnsaumm MecTHoOro camoynpasneHnus B Poccunckon ®epepauumn”.

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbIX JIULL OPraHOB OMNEeKU
M nonevynTenbCTBa 3a pewweHus u gemcTBus (6esgencreme),
npuHMMaeMsbie (ocyLlecTBsieMble) B XoAe npegocTaBneHusi

rocyaapcTBeHHOM ycnyrm

4.3.1. [JOmKHOCTHble JfMua OpraHoB OMeku U  MOoMNevYnTenbLCTBa,
OTBETCTBEHHbIE 3a NpefoCTaBrieHne rocygapCTBEHHOM yCnyrn, B TOM 4ucrie 3a
KOHCYNbTUPOBaHME, HECYT NepCOHarnbHY OTBETCTBEHHOCTbL 3a NpefoCTaBlieHne
rocyfapCTBEHHOM  yCnyrn,  HepasrnaweHue  nepcoHarbHbIX  CBeLEeHWUR
3asBuTenen.

MepcoHanbHasi OTBETCTBEHHOCTb 3a COOMOAEHNE LOMKHOCTHBIMK NULAMMN
OpraHoB OMNeKKU 1 noneynTenbcTBa TpeboBaHMn ADMUHUCTPATUBHOIO pernameHTa
3aKpenneHa B [OOJPKHOCTHbLIX perrnamMeHTax (OOIMKHOCTHbLIX WHCTPYKUUSX),
yTBEPXXAAEeMbIX PYKOBOOAUTENEM OpraHa Oneku U MonevynTenbCcTBa UMM MHbIM
YNOSTHOMOYEHHbLIM UM JTUL,OM.

4.3.2. JomKHOCTHOE NULIO OpraHa Ofnekn 1 rnorneyvynmTenbCcTea, OTBETCTBEHHOE
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3a Nnpunem n KOHCyJibTupoBaHue rpakgaH, HeceT nepcoHalibHYtO OTBETCTBEHHOCTb
3a NOJIHOTY, NrPaMOTHOCTb U AOCTYMNMHOCTb NpoBegeHHOIro KOHCYJIbTUPOBaAHUA.

[OMKHOCTHOE NWLIO OpraHa Oneku U nonevYnTenbcTBa, OTBETCTBEHHOE 3a
npegocTtasreHne rocygapCTBeHHOM ycnyru, HeceT nepcoHarsibHyo
OTBETCTBEHHOCTb 3a NpueM JOKYMEHTOB A5 NpeaocTaBneHns rocyaapCTBEHHON
ycrnyrn, NOAroTOBKY HeobXOoAMMbIX [OOKYMEHTOB B Xo4e npeaocTaBneHus
rocyaapCTBEHHOW yCrnyrn B COOTBETCTBUU C TpeboBaHMAMU AAMUHUCTPATUBHOIO
perrnameHTa, 3akoHogatenbcTsoM Poccuinckon degepauum.

[OMmMKHOCTHOE NULO opraHa orneku u nonevyuTenbLCcTBa, OTBETCTBEHHOE 3a
BblHECEHNE pelleHus O npefoCTaBNeHUn rocyJapCTBEHHOW YyCnyru, Hecet
MepcoHarbHyld  OTBETCTBEHHOCTb 3a 3aKOHHOCTb U OBOCHOBAHHOCTb
NPUHMMaeMbIX peLleHu, cobngeHne CPOKOB, YCTAHOBMEHHbIX HaCTOSLWMM
AOMUHNCTPATUBHBIM pernameHTom, 3aKoHo4aTenNnbCTBOM Poccuinckon
depepaumn.

,D,O.I'I)KHOCTHOG JIMLUO oOpraHa Orfnekn un nonedvnternibCrtBa, OTBETCTBEHHOE 3a
Aenonpon3soactBo, HECET NMepCoHalibHYHO OTBETCTBEHHOCTb 3a CBOEBpPEMEHHOE
MCrnoJriHeHune Aes1onpon3soaCcTBeHHbIX npouenyp B cooTBETCTBUNA Cc
Tpe6OBaHI/IFIMI/I A,D,MVIHVICTpaTVIBHOFO pernamMmeHTa.

4.3.3. KoHTponb 3a cobniogeHnem nocrnenoBaTenbHOCTM  OENCTBUMN,
onpedernieHHblX aaAMUHUCTPATUBHbIMK  MpouegypaMn  No  nNpefaoCTaBreHnto
rocyfapCTBEHHOM YCIyrM WU MNPUHATUEM pPeLleHUr OOSMKHOCTHBIMU  Nuuamu,
OTBETCTBEHHbIMM 3a MNPUEM W NOATOTOBKY [AOKYMEHTOB, OCYyLlECTBNSET
PYKOBOAUTENb OpraHa OneKkn 1 NoNeYnTenNbLCTBa UM MHOE YNOSTHOMOYEHHOE UM
nuuo.

4.4. TpeboBaHuA K nopAaKy u hopmMam KOHTpons
3a npeaocTaBneHneM rocyaapCcTBeHHOW YyCIyru, B TOM Yucne
CO CTOPOHLI rpaxaaH, X 06bLeANHEHUA N opraHu3auumn

44.1. KoHTponb 3a npefocTaBfneHNEM  FOCydapCTBEHHOW  ycnyru
YNOSTHOMOYEHHLIMW  OpraHaMm MECTHOrO CaMoyrnpaBfieHus OocyLecTBnseT
MwuHucTepcTBoO.

4.4.2. NpaxpaHe, nx obbeanHEeHUs U opraHmsauumn MoryT KOHTPONMpoBaTh
npegocTasBlieHne rocyaapCTBEHHOW YCIyru nytTemM nonyvyeHus nHopmaumm o Hen
no TenegoHy, No NMCbMEHHbIM ObpaLleHNsIM, MO ANEKTPOHHON NoyTe.

5. ﬂOC¥ﬂEBHI3IVI (BHECUVHEBHbIVI) NOPAQOK OBXXANOBAHUA PELLEHUN
M OENCTBUMN (BE3OENCTBUA) OPIAHA OMNMEKU U NOMEYUTENBLCTBA,
NMPEAOCTABINAIOWENO TOCYAAPCTBEHHYIO YCNYTY, AOMXHOCTHbIX nny

MHdopmaumsa ans sanHTepecoBaHHbIX N1, 06 UX NpaBe
Ha AocyaebHoe (BHecyaebHoe) obxanoBaHue AencTBUN
(6e3pencTBMA) M (UNN) peLLEHNN, NPUHATBIX (OCYLLECTBNEHHbIX)
B XoAe NpeaocTaBrieHns rocy4apcTBEHHON yCnyru

5.1. BaaBuTtenbp BnpaBe nogaTb xanoby Ha peweHne n (Mnu) gencreve



(besgencTBme) opraHa Oneknm M NOMNEYUTENbLCTBA, €ro AOSMKHOCTHBIX MWL Npu
npenocTaBneHnn rocyaapCcTBEHHON ycnyru (ganee - xanoba).

5.2. 3aaButenb MoxeT 0bpaTnTbCs ¢ Xxanobon, B TOM YUCe B Creaytowmx
cnyyasx:

1) HapylleHMe cpoka perucTpauuM 3anpoca O MpeaocTaBneHun
rocyapCTBEHHOW ycnyriu;

2) HapyLleHne cpoka npefoCcTaBrneHnsa rocyaapCTBEHHON YCIyru;

3) TpeboBaHMe Yy 3aaBUTENA [OOKYMEHTOB WAM WHGopmauum nnbo
OCYLLIECTBNEHMA OENCTBUNA, NpeacTaBfeHne WnNn OCYLLECTBEHNE KOTOPbIX He
npeaycMOTPEHO pa3genom 2 HacToswero AGQMUHUCTPATUBHOMO PernaMeHTa;

4) oTKa3 B npuemMe LOKYMEHTOB, NpeAcTaBfieHne KOTOPbIX NpeayCcMOTPEHO
nogpasgesiom 2.6 Hactodwero AQMUHUCTPATUBHOIO PerfiamMeHTa;

5) oTkas B npeaocTaBneHnM rocyaapCTBEHHOW YCMyr, eCn OCHOBaHUS
oTka3a He NpeaycMOTpeHbl nogpasgenom 2.7 HacTosiwero AQMUHUCTPATUBHOIO
pernameHTa;

6) 3atpeboBaHMe C 3aaBUTENd nNpu NpefoCTaBfEeHUN roCyaapCTBEHHOM
ycnyrm nnatbl, He npeaycMOTpPeHHOM noapasgenom 2.8  HacTosuwero
AOMUHUCTPATUBHOIO pernamMmeHTa;

7) oTka3 opraHa OMekn M MonevYuTenbCcTBa, ero AOSMKHOCTHOrO nvua B
MCcnpaBneHMM AONyLEHHbIX OnevyaTok M OWMWOOK B BbiAaHHbLIX B pe3ynbraTe
NpenocTaBMNeHUst rocyAapCTBEHHOM YCnyrM [OOKyMeHTax nunbo HapylueHue
YCTaHOBMEHHOIrO cpoka Takux UcnpaBneHui;

8) HapylleHMe cpoka unu nopsiaka BblAayn OOKYMEHTOB MO pesynbTatam
NnpenocTaBrneHUst rocy4apCTBEHHOM YCNyru;

9) npuocTaHoBreHWEe nNpedoCTaBfeHNs roCydapCTBEHHOW ycryru, B
HapyLleHne nyHkTa 2.7.4 HacToawero AODMUHUCTPATUBHOIO PernamMeHTa;

10) TpeboBaHue y 3aaBUTENA NPU NpegOoCTaBEHNN FOCY4apPCTBEHHOM YCNyrn
OOKYMEHTOB Unu MHpopmMauum, oTCyTCTBUE U (UNN) HEAOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucbh Npu nepeBoHayanbHOM OTKase B NpuemMe JOKYMEHTOB, HEOOX0ANUMbIX
ONa  npefocTaBneHnss rocydapCTBEHHOW ycnyru, nubo B npegoctaBrneHun
rocygapCTBEHHOM YCyru, 3a UCKIOYEHNEM ClyvaeB, NPeayCMOTPEHHbIX MYHKTOM
4 yactn 1 cratenm 7 PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6
opraHusauumm npegocTaBlieHNs rocygapCTBEHHbIX M MyHULMNASbHbIX yCnyr".

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe opraHa, NPeAOCTaBMAKLWEr0 FOCYAapCTBEHHYO YCNyry,
€ro AOMKHOCTHBIX NUL, NIM60 MyHMUMMANbHBLIX CNyXalluX;
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2) hamunuio, umMs, 0TYECTBO (NocregHee - NPU Hanuyun), cBegeHns 0 MecTe
XUTenbCTBa 3adBUTENS, HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKkTpoHHOW MOoYTbl (NPXU HanM4MM) KU NOYTOBLIA afgpec, MO KOTOPOMY
3aABMTENO 4OMKeH ObiTb HanpaBneH OTBET;

3) cBegeHus 06 obxanyembix pelleHuax wn gencteusax (b6esgencrsunn)
opraHa, NpefoCTaBnSALWEro rocyaapCTBEHHYK YCNyry, ero AOMKHOCTHbIX nuy
nMB0o MyHMUMNAMNbHbBIX CRYXKaLLKX;

4) noBOAbl, Ha OCHOBAHWUW KOTOPbLIX 3asiBUTENb HE COrNaceH C pelleHnem u
OEeWCTBMEM oOpraHa, npedoCTaBnsOWEro rocydapCTBEHHY YCnyry, ero
OOSMKHOCTHBIX NML NMG0 MyHMUMNAnbHbIX criyalwimx. 3asButenemM MoryT ObiTb
npeacTaeneHbl AOKYMEHTbI (Mpy Hanu4yuun), noaTeepXxaatoLme ero 4oBoAbl, 6o
NX KOMUMW.

5.4. )Kanoba, noctynmBLLasi B YNONIHOMOYEHHbIN OpraH, paccMmaTpMBaeTCs B
TeyeHue 15 paboumx gHeN Co OHSA ee perncrpauuu.

5.5. o pesynbtataMm paccMoTpeHnsa xanobbl npuHUMaeTcs OOHO U3
cneayoLwmnx peLleHni:

1) xanoba ynosneTBopsAeTCcs, B TOM 4ucne B oopMe OTMEHbI NPUHATOro
pelleHnsi, ucrnpasneHnss LOnyLleHHbIX orneyaTok M ownbok B BblAaHHbIX B
pesynbTaTe npefocTaBNeHust rocygapCTBEHHOW yCnyrM AOKyMeHTax, Bo3BpaTta
3aaBUTENO0  OEHEXHbIX CpeacTB, B3WMaHWE KOTOPbIX He npeayCMOTPEHO
HOpPMaTMBHbLIMW MNpaBoBbIMKM akTamu Poccunckon depepaummn, HOpMaTUBHBLIMU
npaBoBbIiMK akTamu MypmaHckon obnacTu;

2) B yOOBNETBOPEHUN Xanobbl 0TKa3blBaeTCA.

5.6. MoTuBMpOBaHHbIN OTBET Ha Xanoby B MNMCbMEHHOW d)opme U, Mo
XenaHuo 3asBuTens, B 9NIeKTPOHHOM (hopMe HanpaBnseTcs 3asiBUTEN0 He
nosgHee OHS, crneayowero 3a gHEM MPUHATUA peLleHuns.

OpraHbl rocynapCTBeHHoﬁ BnacTu, opraHusauymm n ynoslHOMO4YeHHbIe
Ha paccMOTpeHue Xanobbl UL, KOTOPbIM MOXeT ObITb HanpaeneHa
Xanoba 3aaBuTens B gocyaebHom (BHecyae6HoM) nopsiake

5.7. Mpuem xanob ocyLlecTBASETCA OpraHOM OMekn U MNoneyYnuTenbCTBa,
MuHUCTEpPCTBOM.

5.8. XKanoba paccmaTpumBaeTcs OpraHoM OMeku u nonevynmTenbcTBa npu
HapyweHnn nopsagka npeaocTaBreHus rocyaapCTBEHHOW YyCrnyru, BCNeacTBue
pelweHnn n gencTenn (6es3gencTamst) ero AOSMKHOCTHbBIX Nny,.

B cnyyae obxanoBaHus pelueHni n genctesnin (6es3genctauns) pykoBoantTens
opraHa oneku n none4vnMTenbCcTBa Xanoba nogaetca B MMHUCTepCTBO.

Cnoco6bl MHhoOpMUPOBaHNA 3asBUTENEn O NopsaKe nogayun
M paccMOTpPeHUs xanobbl, B TOM YUcre ¢ ucnono3osaHnem EamHoro
nopTana rocyaapCcTBEeHHbIX U MyHULMUNAaNbHbIX yenyr (cbyHKLUIA)



5.9. VIHhopmaumio 0 nopsiake nogaynm M paccMOTPEHUS xanobbl MOXHO
nonyyYnTb criegyrowmmMmm cnocobamu:

1) B WHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn WIHTepHeT Ha
odomumanbHOM canTe opraHa oneku u noneynTenscTea (agMUHUCTpaUnn);

2) c ncnonb3oBaHnem EgmHoro noprana;

3) Ha WHPOPMAUMOHHbLIX CTeHOgax B MeCcTax npeaocTaBfieHus
rocyaapCTBEHHOWN YCNyru;

4) nocpeacTBOM NIMYHOro obpalleHuns (B T.4. No TenedoHy, No 3NeKTPOHHOM
no4yTe, NOYTOBOM CBA3bIO) B OpraH Oneku 1 noneynTtenscTea, B MMHUCTEPCTBO.

MepeyeHb HOPMATUBHbLIX NPABOBLIX aKTOB, PErynupyroLmx NnopaaokK
pocynebHoro (BHecyaebHoOro) o6xkanoBaH1A peweHnin u 4encTBumn
(6e3pencTBMA) opraHa, NnpefoCTaBsAOLWEro rocyaapCcTBeHHYH
ycnyry, a Takxxe ero AOMMKHOCTHbIX ULy

5.10. lpaBoBoe perynupoBaHMe OTHOLUEHWUA, BO3HMKAKOWMX B CBSA3M C
nogayen n pacCMOTPEHNEM *anobbl, OCYLLECTBISETCA B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHom ot 27.07.2010 N 210-®3 "O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX yernyr";

- MyHULMNANbHbIM NPaBOBbLIM aKTOM, YCTaHaBNMBAOLLMM NOPSALOK NO4AUMN U
paccMOTpeHUs anob Ha pelleHnsn n gencTens (6esgencTene) opraHoB MECTHOTO
CaMOynpaBIieHNs N NX JOJDKHOCTHbIX NL, MyHULUNAMNBbHBLIX CY>XaLLuUX.

Mopsinok obxanoBaHUA peLleHu 1 genctenn (6es3gencTaems) opraHoB OnNeku
M NONEeYNTENBLCTBA, €ro JOMMKHOCTHBIX NAUL, NPegoCTaBNSALWNX rocyaapCTBEHHbIE
ycnyru, pasmellaetcsa B doegepanbHOM peecTtpe n Ha EguHom noptane.

MpunoxexHune N 1
K AOMUHUCTPATMBHOMY pPErfiaMeHTy

®OPMA YBEOOMIIEHNA
O NPOANEHNN CPOKA PACCMOTPEHWA OBPALLEHNA

bnaHk OpraHa onekn 1 none4vynTenbCTBa

(Pammnusa nmsa oT4ecTBO
3asBuTeENS)
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(appec 3aaButens)

YBaxaembin (as) !

(Mms, oTYecTBO 3aaBUTENS)

B cooTBeTCcTBUM C agMWHUCTPATUBHBLIM perfiameHToM MpeaocTaBreHus
rocygapcteeHHon ycnyrm  "llpyeM OOKYMEHTOB oOpraHamum Ornekun W
noneynMTenbCcTBa  OT  NUL,  KenawwWmx  YCTaHOBUTb  OMEKy  Hapg
COBEPLUEHHONETHUMN HE4EeEeCNOCOBHbIMM rpaXxgaHamMmu, NONeYNTENbCTBO Hag
OrpaHNUYeHHO OeecnocobHbIMU rpaxgaHamu" coobLiaemM, YTO pacCMOTpeHme
Bawero obpalieHnsa npoaneHo Ha cpok He bonee yem Ha 30 gHen B CBA3KU C
HanpaBreHnemMm 3anpoca, npeaycMOTPeHHoro 4acteto 2 ctaten 10
depnepanbHoro 3akoHa ot 02.05.2006 N 59-®3 "O nopsigke paccMOTpPeHUs
obpalleHun rpaxgaH Poccuinckon depepauymn”, B

(HanmeHoBaHMe yYpeXxaeHusl, opraHusauunn)

OTBeT no cywecTBy obpalieHns Bam byaet HanpaBneH B ,

CpPOK A0
(nara)
PykoBogutenb opraHa
onekun n
noneyunTernbLCcTBa
(noanuceb (pacmdpoBka nognucu)
pyKkoBoauTEns)
MpunoxeHune N 2
K AODMVHUCTPaATUBHOMY pernamMmeHTy
SOPMA XKYPHANA

MPEOBAPUTENIbHOWM 3AMNNCU FTPAXOAH HA KOHCYNIbTUPOBAHUE

N damunus, nms, Anpec [JaTtan MpuynHa
n/n OTYECTBO perncrtpauum, Bpems obpalueHu
3aaBuTens MeCTa XUTEeNbCTBA, npuema A

KOHTaKTHbIV
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TenedoH

3

Mpunoxenune N 3
K AODMUHUCTPaATUBHOMY pernameHTy

(HaMMeHoBaHMe opraHa OneKku u
nonevynTenLcTea)

oT

(bamunua, um4, otT4ecTBo (Npu
HanNU4nn), rpakgaHcTBO, AOKYMEHT,
yOOCTOBEPSAOLUNI INYHOCTL (cepus,
HOMep, KeM M Korfa BblaH), agpec
MecTa (pakTMYeCKoro NPOXXMBaHUS
rpaxxgaHuHa, BblpasuBLLEro
XenaHue ctatb ONEKyHOM Un
nonevnTenemMm CoBepLIEHHONETHEro
HefeecnocobHOro nnu He
NOMNMHOCTbLIO AEecnocobHOro
rpakgaHuHa)

3AABJIEHVE
MrPAXOAHNHA, BbIPASUBLUEI O XEJTAHWE CTATb OMNEKYHOM WUITA
NOMNEYNTEJIEM COBEPLWEHHONETHEIO HEAEECNOCOBHOIO NI
HE NMONMHOCTBIO AEECMNOCOBHOIO MPAXOAHVNHA

(dbamunus, nms, oT4eCTBO)
npowy  nepegatb

MHEe nog oneky  (noneyuTtenbcrBo) — <*>

(dbamunus, MmMs, 0TYECTBO COBEPLLEHHONETHEro HeaeecnocobHOro Unu He
MONHOCTBIO AeeCcnocoBHOro rpaxaaHuHa, YNCno, Mecsil, rof ero PoXaeHus)

npowy nepegaTb MHe nof orneky (nonevYnTtenscTBo) <*> Ha BO3Me3JHON
OCHOBE




(dbamunusa, Mg, 0T4ECTBO COBEPLUEHHOMNETHEro HeAeeCcnoCcoBHOro Unn He
MOSNTHOCTbIO 4EECNOCOBHOro rpaXKaaHnHa, YMCno, Mecsl, rog ero poXxaeHus)

MaTtepuanbHble BO3MOXHOCTU, XUIMULLHbIE YCITOBUS, COCTOSAHNE 340POBbS U
xapaktep  paboTbl  NO3BOMAT MHE  B35iTb  COBEPLUEHHONETHEro
HeaeecnocobHOro Unu He NONHOCTLIO AeeCnocobHOro rpaxagaHnHa nog oneky
(noneunTensbCcTBO) <*>.

[ononHnTtenbHO Mory coobwmTb 0 cebe creayioLlee:

(ykasblBaeTCst HAaNU4ne y rpaxaaHnHa HeobxoauMbIX 3HAaHUI N HABbLIKOB B
OCYLLECTBIIEHMMN ONEeKN (NoNevYnTenbCTBa) Hag COBEPLUEHHONETHUM
HeaeecnocobHbIM UK He MONTHOCTLIO AeecnocobHbIM rpaXaaHMHOM, B TOM
yucne MHopmMaums 0 HanMyunm 4OKYMEHTOB O NpodeCcCUOHanbHOM
AEeATENbHOCTN, O NPOXOXAEHMM NPOrpamMmm NOAroTOBKM KaHAMOATOB B
OMEKYHbl UMK NonevnTenu u T.4.)

A,
(bamunus, umsa, oT4ecTBO (NPU HaANUYKUK))

Jato corfiacmne Ha o6pa60TKy N UCNoJib3oBaHNe MOUX nepcoHasribHbiX AaHHbIX,
cogepxawmxcda B HacTodwem 3adaBiieHnMn n B npeactaBJ/iEHHbIX MHOLKO
OOKYMEeHTax.

(mnoanuchb) (pnaTa)

<*> HeHyXXHO€e 3a4epPKHYTb.

MpunoxexHune N 4
K AOMUHUCTPATMBHOMY pPErfiaMmeHTy

(HaumMeHoBaHMe opraHa oneku u
noneynTenbLcTea)
oT

(dbamunna, umd, oT4ecTBO (NpU
HanMyum), rpaXxgaHcTBo, JOKYMEHT,
YAOCTOBEPSIOLNIN FIMYHOCTL (cepus,



HOMep, KEM 1 Korga BblgaH), agpec
MecTa PaKkTMYEeCKOro NpoXxmnBaHms
rpakgaHumHa, Bblpa3vBLLETO
XenaHue ctaTtb ONEKYHOM Unu
nonevynTenem CoBepLUEHHONETHErO
HegeecnocobHOro nnun He
NOMNMHOCTbLIO AEEecnocobHOro
rpaxxgaHuHa)

3AABJIEHUE
O NOCTAHOBKE HA YYET KAK TPAXOAHVNHA, BbIPASVBLLEIO XENAHUVE
CTATb OMNEKYHOM UITN MNMOMNEYUTENEM

A,

(dpamunus, nms, oT4eCTBO)

npouwy BblaTb 3aKIimto4eHNne O BO3MOXHOCTU rpaKgaHnHa ObITb OnekKyHom
(I'IOI'Ie'-lI/ITeJ'IeM) M NMOCTaBUTb Ha YydeT KaK rpaxpgaHuHa, Bblpa3nBLUEro
XenaHune CtaTb ONEKYHOM

MaTtepunanbHble BO3MOXHOCTU, XUIULLHbIE YCITOBUS, COCTOSIHUE 340POBbS U
xapaktep paboTbl  NO3BOMAOT MHE  B35iTb  COBEPLUEHHONETHEro
HeJeecnocobHOro Unun He NosHOCTLIO AeeCnocobHOro rpaxaaHnHa nog oneky
(noneuynTensbCcTBO) <*>.

[lononHuTenbLHo mory coooLWnTL o cebe criegytolee:

(ykasblBaeTcs Hanuume y rpakgaHmHa Heob6xoaMMbIX 3HAHUI U HaBbLIKOB B
OCYyLLEeCTBIEHNN Onekun (NonevnTenbCcTBa) Hag COBEPLLUEHHONETHUM
HeaeecnoCOBHbIM UM He MOSMTHOCTbLIO 4eeCnoCOOHbIM rpaXXgaHMHOM, B TOM
yucne HOpMaLUnNa O HaNNYUM JOKYMEHTOB O NPOdeCCUOHaNbLHON
AeATenbHOCTU, O NPOXOXOEHUN NPOrpaMmm NOAroTOBKU KaHAMOATOB B
OneKyHbl UK noneynTenu u T.4.)

Mpoluy HanpaBUTb peLleHne 0 NpeaoCTaBNeHUN rocyJapCTBEHHOM YCryru

(ykasaTb cnocob nony4yeHns NUYHo, No noyTe, Ha agpec ANEeKTPOHHOMN
MoYThbl)

(mnognuce) (nata)



(mnognuchb)

MpunoxexHune N 5
K ADMUHUCTPATUBHOMY PErfnameHTy

(HaMMeHoBaHMe opraHa Oneku u
nonevynTenbLcTea)

oT

(dbamununsa, umsa, oT4ECTBO,
AOKYMEHT, yOOCTOBEPSOLLNIA
NINYHOCTb (Cepusi, HOMEpP, KEM U
Korga BblgaH), agpec mecTa
dhaKTMYECKOro NpoXmBaHuA, agpec
SNEKTPOHHOW MOYThI)

3AABIIEHUE
A,
(dbamunus, nms, oT4eCTBO)
NPOXMBAOLLNIA (aq) COBMECTHO c

(hamununa, ums, oT4ECTBO NMLA, XKenarLlero cTaTb ONeKyHOM
(noneunTtenem))

N3bABUBLLMM (€1) XXenaHue CTaTb OMEeKyHOM (rnoneyutenem), cornaceH (Ha)
Ha  COBMECTHOE  MpOXWBaHWE  COBEPLUEHHONETHEro  nogoneyvyHoro

(dbamunusa, uma, oT4eCTBO HeA4eeCnoCcobHOro (He NOMHOCTLIO
AeecnocobHOro) rpaxkaaHuHa)

C OMneKyHoM (noneuyntenem) no agpecy:



(noanuce, aaTta)

MpunoxeHne N 6

K AOMVHUCTPATUBHOMY perfamMeHTy

NOKA3ATENU

AOCTYNHOCTU U KAYECTBA NMPEAOCTABJIEHUA FOCYOAAPCTBEHHOM YCIYTU

N X 3HAYEHUA

N [MokasaTenm 4OCTYNHOCTU U KayYecTBa HopmaTtumsHoe
n/n npenocTaBieHNda rocygapCTBEHHOM yCnyru 3HayeHue
nokasaTens
lMokasaTenu AOCTYNHOCTU NpeaoCcTaBneHnsa rocy4apCTBEHHON yCnyru

1 % 3aaButenen, yaoBneTBOpPeHHbIX rpacomnKom 100 %
paboTbl OpraHa onekx 1 noneyYnTenbLCTBa

5 MpaBAnBOCTb (AOCTOBEPHOCTL) MHOPMALMK O 100 %
npegocTaBriseMon ycnyre

3 |[MpocToTa N ACHOCTb N3NOXEHNSA 10 %
MHPOPMALMOHHBIX N MHCTPYKTUBHbBIX 4OKYMEHTOB
(% 3asiBuTENnEn, obpaTUBLUMXCS 3a MOBTOPHOW
KOHCYnbTaumemn)

4 | % 3aaBuTENEN, OXNOABLLUNX B odepeaun npu 100 %
nogave AOKyMeHTOB He 6onee 15 MUHYT

5 |Konn4yecTBo B3aMMOOENCTBUIN 3aABUTENS C 2
OOSDKHOCTHBIMU MuaMun Npu npegoctaBneHmum
rocygapCTBeHHOM ycnyru

[MokasaTenu kayecTBa NpefoCTaBeHNsa rocygapCTBEHHOM YCNyrn

6 |CobntogeHne cpokoB NpeaocTaBreHnNs 100 %
rocygapctBeHHomn ycnyrm (% cny4vaes
npenocTaBrieHNs YCIyrn B YCTAHOBIEHHbIN CPOK
C MOMEHTa npuema JOKyMEHTOB)

7 |KonnyectBo 060CHOBaAHHbIX »anob 0

8 | % 3aaBuTenen, yooBrneTBOPEHHbIX KySbTYpPOWn 100 %




obcnyxmnBaHns (BEXIMBOCTBIO) OOMKHOCTHbIX
nmy

9 |% 3aaBuTeneun, yaoBreTBOPEHHbIX KAYECTBOM 100 %
pe3ynbTaToB TpyAa COTPYAHUKOB
(npodhbeccnoHanbHOe MacTepcTBO)

Mpunoxenune N 7
K AOMUHUCTPATMBHOMY pPErflaMeHTy

bnaHk OpraHa oneku n nonevynTeribcTea

PACINCKA
B MONYYEHNN JOKYMEHTOB

B cooTtBeTCTBUM C aAMUHUCTPATMBHBLIM perfiameHToM npefocTaBneHus
rocygapcteeHHon ycnyrn  "llppem OOKYMEHTOB oOpraHamMu Ornekn u
none4yntTenbcTBa OT  JiMU, >Kenawwux  YCTaHOBUTb  OMNeKy  Hapg,
COBEPLUEHHONIETHUMN HeleeCnoCcoBHbIMU rpaxxgaHamMmu, NONeYnTenbCTBO Hag,
OfPaHMYEHHO  OeecrnocobHbIMM  rpaxgaHamu"  MNPUHATO  3asiBrieHue
rpakgaHuHa

(damunus, nMs, oTYECTBO 3asiBUTENS)

Ha N. N NPUNOXEHNSA K HEN:
KonunyectBo
N n/n HanmeHoBaHWe OOKyMeHTa 3K3eMnnsapos
1 2 3

MakcnmarbHbI CPOK pacCMOTPEHNA NpeacTaBneHHbIX JOKYMEHTOB
OHEWN.

TenedgoH onga cnpaBok

MpuHan:




(©.1.0. n poMKHOCTb JOMKHOCTHOIO NnLa, NPUHSABLLEro AOKYMEHTbI)

[JaTta " " 20 r.

MpoLly HanpaBUTb pelleHne o0 NPeaoCTaBNeEHNN rOCyaapCTBEHHOM YCNyry

(ykasaTb cnocob nonyvyeHust INYHO, Mo No4yTe, Ha agpec ANEKTPOHHOM
noYTbl)

(noanuce) (©.1.0.)
3aaBuTens.:

(®.1.0. zagButens, noanuchb)

MpunoxeHune N 8
K AODMUHUCTPaTUBHOMY pernameHTy

bnaHk opraHa oriekm 1 none4vnTteribCcTtea

AKT
OBCNEOOBAHWA YCNOBU XN3HU TPAXXOAHVHA, BEIPA3VBLLEIO
XENAHUVE
CTATb OMNEKYHOM U NOMNEYUTENEM COBEPLWLEHHOJIETHEIO
HEOEECMNOCOBHOIO UMW HE NMONHOCTBLIO AEECINOCOBHOIO
rPAXOAHNHA

[ata obcnepgoBanus " " 20 T.

damunusa, ums, oT4eCTBO, AOMMKHOCTb Nuua, NpoBoAUBLLEro obcrneaoBaHue

[MpoBoaunock obcnefosaHne yCrnoBumn XU3HU

(damunus, nms, 0TYECTBO, AaTa POXKAEHUS rpaXaaHuHa, Bbipa3vBLLETO
XeraHue cTtaTb ONEKYHOM WIM NnonevnTenemM CoBepLUEHHONETHETO



HefeecnoCcobHOro UM He NOMHOCTBIO AeecnoCOBbHOro rpaXkaaHnHa)

[lOKyMEHT, YAOCTOBEPSAIOLLMIA NMIMYHOCTb rpaXkaaHUHa, Bbipa3vBLLErO XXenaHue
cTaTb ONEKYHOM WM ronevynMTenemM CoBepLUEeHHONETHEro HeaeecnocobHOro
nnm He NOSTHOCTbIO AeecnocobHoro rpaxkgaHuHa

(cepusi, HOmMep, KEM 1 KOraa BblaaH)

MecTo hakTn4eckoro npoXxuBaHus U NpoBeneHns obcrneaoBaHUs yCrnoBui
XW3HW TpaKOaHWHA, Bblpa3UBLUEro XXenaHme CcTaTb OMEKYHOM Ui
nonevynTenem COBEPLUEHHONETHEro HeageecnocobHOro MMM He MNONMHOCTLHO
AeecnocobHOro rpaxgaHuHa

O6pa3oBaHne rpaxgaHuHa, Bblpa3uBLLErO XenaHue ctaTb OMeKyHOM WIu
nonevynTenem CoBepLUEHHONETHero HeageecnocobHOro UMM He MNONMHOCTLHO
AeecrnocobHOro rpaxgaHuHa

MpodeccnoHanbHas AesaTenbHOCTb <*>

(mecTo paboTbl C ykazaHueM agpeca, 3aHMMaemMomn A0IHKHOCTH, paboyero
TenedgoHa

rpaxngaHuHa, Bblpa3mBLLEro XeflaHne CtaTb ONekKyHOM UIn nonedvmnTenem

COBEpLUEHHONETHEro HeAeecnocobHOro UM He MOSTHOCTLIO AeecnocobHOro
rpaxxgaHuHa)

Kunas nrowanb, Ha KOTopomn npoXxueaet

(CbaMI/IJ'IVIFl, nMA, OTHECTBO rpaKaaHMHa, Bblpa3nBLUEro XernaHme CtaTb

OMEeKYHOM WNK NnorneYnTenem CoBepLLUEHHOMNEeTHero HeaeecnocobHOro Unm He
MOMHOCTLIO 1€ECMNOCOBHOro rpaXxaaHuHa)

cocCTtaBnsaeT KB. M, COCTOUT U3 KOMHaT, pa3mep
KaXQoOW KOMHaThI: KB. M, KB. M, KB. M Ha




aTaxe B STa>XHOM aoMe.

KayecTBO gomMa (KMPNUYHLIW, NAHENbHbIA, AePEBAHHbIN U T.M.; B HOPMasibHOM
COCTOSIHUW, BETXUW, aBapWUWHbLIN;, KOMHaTbl CyXue, CBeTrble, MPOXOAHble,
KONMYeCcTBO OKOH U np.)

(Hy>kHOe yKka3aTb)

Bnaroyctponctso goma u xunow nnowaan (BoAoNpoBond, KaHanuaauus,
Kakoe OTOnneHne, ras, BaHHa, nnaoT, TenedoH n T.4.)

(Hy>kHOe ykasaTb)

CaHuTapHO-TUTIMEHNYECKOE  COCTOSIHME  KMITOM  nnowaan  (xopoluee,
YOOBNETBOPUTENBHOE, HeyaoBNeTBOpPUTENbLHOE)

(Hy>KHOe yka3aTb)

Hanvune gna coBeplueHHONETHEro HegeecnocobHOro UnM He MOSTHOCTLIO
[eecnoCcobHOro rpaxaaHvHa OTAenbHOW KOMHaThl (B Criydae COBMECTHOro
NpOXMBaHUSA c ONEeKyHOM (noneunTtenem) <FF>

Ha »>wunoi nnowaan npoXxuBarT (3aperMcTpupoBaHbl B YCTAHOBIIEHHOM
nopsiaKe 1 NPOXMBAKOT haKTUYECKN):

damunus, Mon MecTto PoacTtBeHHbI C kakoro
nvs, pOXOEeHNSA paboThl, € OTHOLLEeHusA BpEMEHM
OTYECTBO JOJTKHOCTb NPOXWBaET Ha
UNn MecTo JAaHHOW nnowaan
y4yeObl

OTHOLWeHuns, cnoXxmsLunecs mMexnay YyJieHaMun ceMbM rpaxgaHmHa



(xapakTep B3aMMOOTHOLLEHN, 0COBEHHOCTU OBLLIEHNA MEXAY YreHamMu
cemMbu 1 T.4.)

JInyHble kavecTBa rpaxgaHnHa (0cobeHHOCTU xapakTepa, obuias KynbTypa,
HanuM4ume onbiTa B3anMOAENCTBUSA C COBEPLUEHHONETHUMN HEAEECTOCOOHbBIMU
nnm He MOMHOCTbIO  4EeecnocobHbIMK rpaxkgaHamm n T1.4.)

MoTmBbl  rpaxgaHuvHa, BblpasMBLUErO  XXefaHuMe  CTaTb  OMEKYHOM
(noneuntenem) <**> HegeecnocobHOro MM He MOSIHOCTLIO AeecnocobHOro
rpaxkgaHvHa

[lononHuTenbHbIE JaHHble obcnepgoBaHus

YCNoBua X13HW rpakgaHvHa, BblpasuBLLEro XXenaHue cTaTb ONeKyHOM unu
nonevynTenem COBEPLUEHHONETHEro HeageecnocobHOro MNM He MNONMHOCTLIO
AeecnocobHOro rpaxgaHuHa

(y,D,OBJ'IGTBOpVITeJ'IbeIe/Hey,D,OBJ'IeTBOpI/ITeJ'IbeIe C YKa3aHMEM KOHKPETHbIX

obcToATENLCTB)
Moanuck nuua, NPOBOANBLLETO obcnegoBaHue
(BOMKHOCTL pyKOBOAUTENS (noanwuce) (©.1.0.)
opraHa oneku u
noneynTenLCTBa)

M.M.



<*> Ecnu rpaxgaHuH, Bblpas3vBLUMA XeflaHne CcTaTb  OMNeKyHOM
(noneunTtenem) coBepLUEHHONETHEero HeaeecrnocobHOro WM He MNOJSIHOCTbIO
AeecnocobHOro rpaxgaHunHa, siensietTca HepaboTaroLwmm NEHCMOHEPOM, B JAHHON
CTPOKe yKa3blBaeTCs "NeHCMoHep, He paboTatowmin®.

<**> HeHy>XXHO€e 3a4epPKHYThb.

MpunoxeHune N 9
K AOMUHUCTPATMBHOMY pPErflaMeHTy

bnaHk OopraHa oneku n nonevynTeribcTea

AKT
OBCNEOOBAHWA YCNOBU XN3HW BNIN3KOrO POOCTBEHHUKA,
BbIPASMBLLUEIO XXEJTAHVE CTATb OINEKYHOM U NMOMEYNTEIEM
COBEPLWEHHOJIETHEIO HEAEECIMOCOBHOIO UJTN HE MOJIHOCTbIO
AEECMNOCOBHOIO NPAXOAHNHA

[ata obcnepoBanua " " 20 r.

damnnus, umsa, oT4eCTBO (MPY HaANU4YMK), OOIMKHOCTb Nuua, NPOBOAMUBLLETO
obcnenoBaHue

MpoBogunocb obcrneaoBaHue YCrnoBUi
XU3HU

(dbamununa, um4, oT4ecTBO (NpU
Hanuuun), aaTa poXxaeHus

GN13Koro POACTBEHHMKA, BbIPA3MBLLETO XefnaHue cTaTb ONeKyHOM MIu
NoneynTenem CoBepLUEHHONETHEro He4eecnocoBHOro 1M He NOTHOCTLIO
[eecrnocoBHoro rpaxaaHuHa)

[loKyMeHT,  yOOCTOBEPSIOWMNA  NIMYHOCTb  ONIM3KOro  POACTBEHHMKA,
Bblpa3nBLLEro XenaHve cTaTh OMEKYHOM nnm noneyuTenem

COBEpPLUEHHONETHErO HeAEeecnoCcoBHOro UMM He MOSTHOCTLI0 4eecnocoOHOoro
rpaxkgaHuHa

(HanmeHoBaHwue, cepusi, HOMep, KeM 1 Korga BblaH)



MecTo hakTM4ecKoro NpoXxmnBaHUsa U NpoBedeHns obcrneoBaHUSA YCNOBUN
XW3HN BNN3KOro poACTBEHHUKA, Bbipa3nBLLErO XeNnaHne cTaTb ONEeKyHOM Unu
noneymTenem COBEpPLUEHHONIETHEro HeAeecnocobHOro UM He MOMHOCTLIO
AeecnocobHOro rpaxgaHuHa

Ha »wunon nnowagn npoxuearT (3apermcTpupoBaHbl B YCTAHOBIIEHHOM
nopsigke U/vnu nNpoXxunsarT akTUYECKN):

MecTo
C Kkakoro BpemeHu
damunus, nms, llon paboThl, PoactBeHH
NpoXMBaeT Ha
OTYECTBO (NMpW | POXOEHW |  OOMMKHOCTb oe o -
JAaHHOWN XNITON
HanMuum) A WM MECTO | OTHOLUEeHne
nnowagmn
y4eObl

NHpopmaumna o6 OTCyTCTBUM/HANUUUM  YCTAHOBMEHHbIX [ pakgaHCKUMm
kogekcom  Poccunckon  depepaumm  (CobpaHue  3akoHogaTenbcTBa
Poccunickon ®depepauumn, 1994, N 32, cr. 3301; 2008, N 17, cTt. 1756)
00CTOATENBLCTB, MNPENSATCTBYIOWMNX HA3HAYEeHUK  OMeKyHOM  Gnm3koro
POACTBEHHMKA, Bblpa3uBLLErO XXenaHne CTaTb OMEKYHOM WU noneynTenem
COBEPLUEHHONETHErO HEAEeecnoCobHOro MNM He NOMHOCTLI0 4EeeCnocobHOro
rpakgaHuHa

YcnoBust KuUsHu 61mM3Koro poacTBeHHUKa, Bblpa3nBLUEro XelrfaHune CTaTb
OneKyHoOM unun nonevymTterieMm coBepLUeHHONIETHETO HegeecnocobHOro Unu He
NOSTHOCTbIO AeecnocobHOro rpaxgaHumHa

(yooBneTBopuTenbHble/HEya0BNEeTBOPUTENbHbIE C YKa3aHNEM KOHKPETHbIX
obcToaTeNnbCTB)

Moanuck nuua, NnposoaMBLLEro obecneaoBaHne

(BOMKHOCTb pyKOBOAUTENS (noanuce) (©.1.0.)
opraHa oneku u
noneynTenLCTBa)

M.M.
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MpunoxeHne N 10
K AOMUHUCTPATUBHOMY PErfnamMeHTy

bnaHk opraHa onekn n nonevynTesribCTtea

3AKJITKOYEHUNE
O BO3MO>XXHOCTW (HEBO3MO>XHOCTWN) IPAXOAHNHA BbITb
OlNEKYHOM
(MOMEYUTENEM)
d.1.0. (MONHOCTBIO)
[aTta POXOEHUS:
Agpec (mecTo XUTenbcTea)

XapakTepucTuka cembmn (CoctaB), OnbIT 0OLWEHNA C HeLeeCnOCOBHbIMN 1N
He MNOSTHOCTbI AeecnoCOOHbIMM rpaXKaaHaMu, B3aMMOOTHOLUEHUS MeXay
yfieHamMmum CcCeMbW, Hanuune O6NnM3KUX POACTBEHHWKOB M UX OTHOLUEHME K
YCTaHOBIEHUIO oneku (noneunTtenbcTaa), Xapakteporormyeckume
0COBEHHOCTM KaHANOATOB B OMEKYHbI, HAanNn4ne cornacusa 4YneHoB ceMbu Ha
YCTaHOBJIEHNE OMneKun (noneynTenbCcTea)

[NMpodeccmnoHanbHas nedaATenbHOCTb

XapakTepucTnka CoCTosiHMS 340poBbsi  (ObLiee cocTosiHMe 300pOBbS,
OTCyTCTBME 3aboneBaHuh, NPenaTCTBYKOLWMX  YCTAaHOBMEHWE  OMEKM
(mnoneuntennbcTBa))

MaTtepuanbHoe nonoxeHve (MMyLEeCTBO, pa3mep 3apaboTHOW nnaTbl, UHblE
BUObl JOXOA0B, COOTHOLLEHME pa3Mepa 4oX0Aa C NPOXUTOUYHLIM MUHUMYMOM,
YCTaAHOBINEHHLIM B PErvOHe)




MoTuBbI ans yCTaHOBJIEHUSA orneku (noneuunTtenbcTBa)

[MoxenaHua rpaxgaH no KaHaAugaType nogoneyHoro (nom, BO3pactT,
0CODOEHHOCTH XapakTtepa, BHELLIHOCTMW)

3aknyeHve o) BO3MOXHOCTU/HEBO3MOXHOCTU rpakgaHuHa

(@.1.0. 3aasutens)

ObITb KaHOugaToMm B OneKyHbl (moneuntens):

(o6ocHoBaHue)

(BOMKHOCTb PYKOBOAUTENSA OpraHa oneku U noneynTenbCcTBa, NOANUCh,
pacLmdpoBka)

M.T1.
[iaTta BblAa4u 3aknioveHus

NcnonHutens ($.11.0.)

MpunoxexHune N 11
K AOMUHUCTPATMBHOMY pPErfaMeHTy

NMPUMEPHAA ®OPMA AKTA
OPIAHA OMNEKW N NOMNEYNTESNIBCTBA

oT N

O HasHa4eHUn ornekyHoM (rnorneyuTtenem)




(®.1.0. onekyHa (noneyntens))

COBEpLLUEHHOMNETHEro HeleecrnocoBHOro (He NoMHOCTLIO AeecnocoBbHOro)
rpaxgaHuHa

(®.1.0. HepeecnocobHoOro (He NOMHOCTLIO AeeCcnocobHOro rpaxaaHunHa))

PaccmoTtpes 3asBrieHne

(dbamunua, um4, oTHECTBO KaHAnLaTa B OnekyHbl (noneynTtenn), nata
POXOEHWUS)

NPOXMBaIOLLLETO (en) no agpecy:

O Ha3HayYeHWn ero (ee) onekyHoM (nonevntTenem) COBEPLUEHHONETHEro
HefeecnocobHoro (He MOJSTHOCTbIO AeecnocobHoro)

(dbammnus, nms, OTHECTBO, faTa POXAEHUSA, HeAeecnoCobHOro unm He
MOSNTHOCTbIO 4EECNOCOBHOro rpaXkaaHnHa)

NMPU3HAHHOrO peLleHnem
cyna,

(pekBn3nTbI pelleHus cyga: gata, Homep gena)

HegeecnocobHbIM  (HE  MOMHOCTbIO  AeecrnocobHbIM), PYKOBOLCTBYSACH
cratbamn 29, 30, 31, 32, 33, 34, 35 [paxgaHckoro kogekca Poccunckon
depnepaunn n depepanbHbiM 3akoHOM OT 24.04.2008 N 48-d3 "O6 oneke un
nonevntenocree”, 3akoHom MypmaHckon obnactn ot 17.12.2009 N 1177-01-
3MO "O HapgeneHun opraHoB MECTHOro camMoOynpaBfiEHUS MYHULMNANbHbIX
obpasoBaHu CO CTaTyCOM FOPOACKOro OKpyra, MyHWUMManbHOro OKpyra u
MYHULMNANbHOIO pavioHa OTAENbHbIMU FOCYAapPCTBEHHbIMU MOSTHOMOYMUSIMA
no oneke M MNOMNEYUTENbCTBY M WHbIMM MOMIHOMOYMSIMA B OTHOLUEHWUU
COBEPLUEHHONETHUX rpaxaaH", NpUHMMasa BO BHUMaHWe, 4YTO 3asiBUTENb MO
CBOMM KayecTBaM MOXET BbIMOMNHATbL 06593aHHOCTK onekyHa (noneyntens) u
yCTaHOBMNEHMEe oOnekn (noneynmTenbcTtBa) COOTBETCTBYET MHTepecam
COBEpPLUEHHONETHErO HeaeecnocobHOro (He MONMHOCTbIO AeecrnocobHOoro)
rpakgaHuHa, NOCTaHOBASAO:

Ha3Hauutb

(hamunusa, uma, oT4ecTBO)
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onekyHoMm (nonednTtenem) HegeecnocobHOro (He NMONHOCTLIO A4eeCnoCOBHOro)
rpaxkgaHvHa

(bamunua, ums, oT4ecTBO, gata poXaEHUS)

(BOMKHOCTb PYKOBOAUTENSA OpraHa ornekn u noneyvnTenbcTBa, Noanuch,
pacLumdpoBka)

MpunoxeHune N 12
K AOMUHUCTPATMBHOMY pPErflaMeHTy

NMPUMEPHAA ®OPMA AKTA
OPIAHA OMNEKWM U NOMNEYNTEIIBCTBA

oT N

O Ha3Ha4eHUn onekyHoM (noneymtenem) Hag

(@.1.0. onekyHa (noneuntens))

coBepLUEHHONTETHUM HeaeecnocobHbIM (He NOJIHOCTbHO D,eeCﬂOCO6HbIM)
rpaxgaHMHoOm

(®.1.0. HepeecnocobHOro MK He NOMHOCTBI0 AeeCnoCcOBHOro rpaxgaHunHa)
Ha BO3ME3OHbIX YCINOBUSX

PaccmoTtpes 3asaBneHne

(®.1.0., paTta poxageHua rpaxxaaHuHa, BblpasmBLLErO XenaHue ctaTb
OMeKyHoM (noneyuTtenem))

NPOXMBAIOLLLETO (en) no agpecy:

O HasHayeHMn ero (ee) OnekyHoMm (moneyuTtenem) B OTHOLEHUU
COBEpLUEHHONETHEro HeaeecnocobHOro (He MNOMHOCTBID AeecnocoBHOro)
rpaxgaHuHa :




(9.1.0., pata poxaeHus, HegeecnocobHOro (He MONMHOCTLIO 4eecnocobHOro
rpaXkgaHuHa))

pykoBoacTBysicb PefepanbHbiM 3akoHOM OT 24.04.2008 N 48-93 "O6 oneke
n noneuvntenoctee”, 3akoHom MypmaHckon obnactmn ot 17.12.2009 N 1177-
01-3MO "O HageneHun opraHoB MECTHOIO camoynpaBfieHNa MyHUUMNANbHbIX
o0pa3oBaHMM CO CTaTyCOM FOPOACKOrO OKpyra, MyHULMMNANbHOrO OKpyra u
MYHULMNANbHOIO pavoHa OTAENbHbIMU FOCYAAaPCTBEHHbIMU MOSTHOMOYMSIMMN
NO oneke W MOneYnTenbCcTByY WM WUHBIMW MOSIHOMOYMSIMA B OTHOLUEHUU
COBEPLUEHHONETHUX rpaxkgaH", NpUHUMasi BO BHUMaHME, YTO 3asiBUTENb MO
CBOMM Ka4yecTBaM MOXET BbIMOSMHATb 0053aHHOCTM OMNEKyHa M YCTaHOBIEHME
OMNeKM COOTBETCTBYET MHTEPECaM COBEPLLUEHHONETHErO HeaeecnocobHoro (He
MOJSTHOCTbIO 4EECNOCOBHOr0) rpaXaaHnHa, NOCTaHOBISAO:

1. HasHauntb

(bamunus, um4a, oT4ecTBO)

OMeKyHOM (monevynTtenem) COBEPLUEHHONETHEro HeaeecnocobHoro (He
MOJSTHOCTbIO AeecnocobHoro) rpakgaHuHa

(dbamunusa, uma, oT4ECTBO, AaTa PoXaeHUs)

2. 3aKknynTb C

(dbamunusa, umsa, 0TYECTBO, AaTa poXaeHUs)

aoroBop 06 OCyLEeCTBNEHUMM Onekn (noneynmtenbcTBa) Ha BO3ME3OHbIX
YCINOBMUSIX.

(BOMKHOCTb PYKOBOAUTENSA OpraHa ornekn u NoneynTenbCcTBa, Noanuch,
pacLumdpoBka)

Mpunoxexnne N 13
K AODMUHUCTPaATUBHOMY pernameHTy

NMPUMEPHAA ®OPMA AKTA
OPIAHA OMNEKW N NOMNEYNTESNIBCTBA

oT N
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O HasHayeHuun onekyHoM (nonevntenem) 6nmM3KOro poACTBEHHUKA
COBEpPLLEHHONETHErO HegeecnocobHOro (He NOMHOCTLIO AeecnocobHOoro)
rpaxgaHuHa

(®.1.0. HepgeecnocobHOro (He NOMHOCTLID AeecnoCOBHOro) rpaXkaaHnHa)

PaccmoTtpes 3asaBneHne

(®.1.0., pata poxaeHuna kaHguaaTa B onekyHbl (noneynTteni))

NPOXMBaIOLLLETO (en) no agpecy:

nacnoprT:

O HasHayeHun ero (ee) OMnekyHoM (noneymTenem) COBEPLUEHHONETHErO
HeaeecnocobHoro (He NMOJTHOCTbHO AeecnocobHoro) rpaxkgaHuHa

(®.1.0., paTta poxageHus, HeeecrnocobHOro (He NOSTHOCTLIO A4eecnocobHOoro)
rpaxxgaHuHa)

NPU3HAHHOIO peweHnemMm
cyna,

(pekBu3NTbI pelleHnst cyaa: gata, HoMep gena)

HegeecnocobHbIM  (HE  MOSIHOCTbID  OEeecnocobHbIM), PYKOBOACTBYSICb
ctratesamn 29, 30, 31, 32, 33, 34, 35 [paxgaHckoro kogekca Poccumckon
depnepaunn n depepanbHbiM 3akoHOM OT 24.04.2008 N 48-d3 "O6 oneke un
noneyntenbctee", 3akoHoMm MypmaHckon obnactn ot 17.12.2009 N 1177-01-
3MO "O HapgeneHun opraHoB MECTHOro camoynpasBfeHUs MyHUUUnanbHbIX
o0pa3oBaHMM CO CTaTyCOM FOPOACKOro OKpyra, MyHMUMNAnNbHOrO OKpyra u
MYHULMNANbHOIO pavoHa OTAENbHbIMU FOCYAAapPCTBEHHbIMU MOSTHOMOYMUSIMA
No oneke W MNOMNEYUTENbCTBY M WUHbIMM MOSIHOMOYUSIMA B OTHOLUEHUU
COBEPLUEHHONETHUX rpaxgaH", npvHMMasi BO BHUMaHue, 4TO 3asaBUTENb
aBnseTcs 6nNM3knuM poacTBEHHMKOM COBEPLUEHHONETHEro HegeecnocobHoro
(He NonHoCTbI AeecnocobHOro) rpaxkgaHnHa, NOCTaHOBNSHO:

Ha3Hauutb

(cteneHb poactea, ©.M.0. onekyHa (noneyntens))
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onekyHoMm (nonednTtenem) HegeecnocobHOro (He NMONHOCTLIO A4eeCnoCOBHOro)
rpaxkgaHvHa

(®.M1.0., pata poxaeHua nogoneyvyHoro)

(BOMKHOCTb PYKOBOAUTENSA OpraHa ornekn u noneyvnTenbcTBa, Noanuch,
pacLumdpoBka)

Mpunoxenne N 14
K AOMUHUCTPATMBHOMY pPErflaMeHTy

NMPUMEPHAA ®OPMA AKTA
OPIAHA OMNEKWM U NOMNEYNTEIIBCTBA

oT N

O6 oTkase B Ha3Ha4Ye€HUN ONEKYHOM (NonevnTenem) B OTHOLLEHUMN
COBEPLUEHHONETHEro rpaXxgaHnHa

(®.1.0. coBepLiEHHONETHETO rpaXKaaHnHa)

PaccmoTtpes 3asaBneHne

(®.1.0., paTa poxaeHuna kaHguaaTa B onekyHbl (NoneynTenn))

NPOXMBAIOLLLETO (en) no agpecy:

O HasHayeHun ero (ee) onekyHOM (norneyuTenem) COBEPLUEHHONETHEro
HegeecnocobHoro (He MOSTHOCTbIO aeecnocobHoro)

(®.1.0., pata poxageHus, HegeecrnocobHOro N He NOSTHOCTLIO
AeecnocobHOro rpaxgaHuHa)

pykoBoAcTBysCb cTaTtben 10 ®enepanbHoro 3akoHa ot 24.04.2008 N 48-93
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"O06 oneke n noneuntenscTee", 3akoHoM MypmaHckon obnactn ot 17.12.2009
N 1177-01-3MO "O HageneHunm opraHoB MECTHOrO CcaMoOynpaBreHns
MyHMUMNanbHblX  obpa3oBaHMW CO  CTATyCOM  TOPOACKOro  OKpyra,
MYHALMNANbHOIO  OKpyra W  MyHMUMMAnbHOroO pamoHa  OTAENbHbIMU
roCyAapCTBEHHbIMM MOSTHOMOYMSMU MO OMEKE M MOMEeYNTENLCTBY U UHBIMA
NOMMHOMOYMAMM B OTHOLLUEHUN COBEPLUEHHOMNETHUX rpaxgaH", npuHUMas BO
BHMMaHue, 4To 3asBUTENb HE MOXET WCMOMNHATb OOs13aHHOCTU OrnekyHa B
CBSI3U C (yKasaTb NpUYnHbI, KOTOPbIE NPENATCTBYIOT
Ha3HauNTb €ro OMeKyHOM WM nonevyntenem nNubo BHOBb OTKPbIBLUMECS
obcToaTenbcTBa (yYkasatb 06CTOATENLCTBA, HANPUMEpP: NPENMYLLIECTBEHHOE
npaBO pPOACTBEHHMKA YCTAHOBUTb OMEKYy Hag COBEPLUEHHONETHUM
HefeecnoCobHbIM rpaXxaaHNMHOM), MOCTAHOBIA:

OT1kasaTb

(dbamununsa, uma, oT4ECTBO, AaTa PoXaeHUs)

B Ha3Ha4YeHun OMNEeKyHOM (noneuntenem) COBEpPLUEHHONETHErO
HegeecnocobHoro  (He  MOSMHOCTbKD  AeecnocobHOro)  rpaxxgaHuHa

(dbamunusa, uma, 0TYECTBO, AaTa PoOXaeHUs)

(BOMKHOCTb PYKOBOAUTENS OpraHa orneku 1 noneyYnTenbLCcTea, Nognuch,
pacLumdpoBka)

MpunoxexHune N 15
K AOMUHUCTPATUBHOMY pPErfiaMeHTy

®OPMA XXYPHANA
YYETA N'PAXXOAH, BbIPASUBLUMX XKENNAHWE CTATb ONEKYHAMW NI
NONEYNTENAMUN COBEPLUEHHOJIETHUX HEAEECMNOCOBHbLIX NI
HE NMONHOCTBLIO AEECMNOCOBHbIX MTPAXOAH

Hauvar:

OKOHYeEH:

CpoOK XpaHeHus:
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N $.1.0., MoyToBbLIN CemenHoe [laTta nogayn [lata n pesynbtaThl [aTta n Homep
n/n aata agpec Mecta | NonoXxeHue 3as8BneHns obcnenoBaHui yCnosun akta o
POXOEHUS | KUTENbLCTBA, rpakgaHuHa, XWU3HWU rpakgaHuHa, Ha3Ha4YeHun
TenedoH Bblpa3nBLLErO | Bblpa3uBLUErO XenaHne ctaTtb | onekyHa unm ob
(pabounn, XenaHue ctatb | OMEKYHOM WUNu noneyutenem OoTKase B
AOMaLLHNI) ONEKYHOM UNK COBEpPLLEHHONETHETO Ha3Ha4YeHun
noneynTenem HeaeecrnocobHOro nnu He onekyHa nmbo
COBEpPLLEHHONETH | MOMNHOCTbI AeecnocobHOro 3aKJI04YeHns o
ero rpakgaHuHa (Ha OCHOBaHUKU BO3MOXHOCTH
HefeecnocobHoro| akTa obcrnegoBaHMs yCnoBun nnm
NN He XWU3HU rpaxkgaHuHa, HEBO3MOXXHOCTU
NMOMHOCTbIO BblPa3uBLLIENO XXENaHWe CTaTb |3asaBuTens bbiTb
AeecrnocobHOro | OnekyHOM Min nonedynTenem ONeKyHOM
rpakgaHuHa COBEpLLEHHONETHErO
HeaeecnocobHOro unu He
NOMNMHOCTbLIO AEecnocobHOro
rpaxxgaHuHa)
1 2 3 4 5 6 7




