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AOMUHUCTPALIUA TOPOOA KUPOBCKA C
NnoABEOAOMCTBEHHOU TEPPUTOPUEU

NOCTAHOBJIEHUE
oT 26.08.2013 Ne 1182

O6 yTBepXXaeHUU aaMUHUCTPATUBHOIO pernamMmeHTa
npenocTaBrieHUa MyHuumnansbHoun ycnyru «lfpegocraBneHue

Konuu AOroBopoB no o6pame|-|mo rpaxgaH»
(8 pepakuunmn noctaHoBneHns ot 06.09.2016 Ne 1142, ot 03.09.2020 Ne 771)

B cooTtBeTcTBUM ¢ PeapepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHunsaumm
npegocTaBieHNA roCcygapCTBEHHbBIX U MyHUUMNANbHbIX ycnyr», defeparnbHbiM 3aKOHOM OT
06.10.2003 Ne 131-d3 «O6 obwux NpUHLMNax opraHM3aumm MecTHOro camoyrnpasfeHns B
Poccuinckon ®enepaunny, Yctasom ropoga Knposcka noctaHOBNSAO:

1. YTBepauTb agMUMHUCTPATMBHLIM perfnameHT npeaocTaBfieHUss MyHUUMNansHOW
ycnyrm  «[lpegoctaBneHne Konuin LOOroBOpoB MO  oOpalleHuto rpaxpgaH» (goanee -—
PernameHrT).

2. Hacrosiwee nocrtaHoBneHne onybnukoBaTb B rasete «KupoBckui paboumin» u
pa3MecTuUTb Ha ouunanbHOM canTe opraHOB MECTHOro camoynpasneHna www.kirovsk.ru u
B 3NIEKTPOHHOM POPME pernoHanbHOro Peectpa rocyqapCTBEHHbIX U MyHULMNANbHBIX YCIyr
(dbyHKUWiA).

3. Hacrosilee nocTaHoBreHWe BCTynaeT B CUIy nocne AHA ero oduunanbHOro
onybnukoBaHus.

4. KOHTpOnb 3a WCMNOMMHEHMEM HACTOSLLEro NMOCTAHOBMNEHUS BO3MOXWUTb Ha MEpBOro
3amecTuTens rnaebl agMuHucTpauum ropoga Kuposcka TuxoHoBa B. B.

MaBa agMuHucTpaunmn ropoga Kuposcka
O. A. JEHNCOB

YTBEepxaeH
nocTaHOBNeHUeM agMuUHUcTpauum ropoaa Kuposcka
oT 26.08.2013 Ne 1182

AOMWUHUCTPATUBHbINA PEMMAMEHT
npefocTaBneHna MyHuumMnansHon ycnyrm «lMpegocrtaBneHue
KON AOroBOPOB NO OOpaLLEeHUI0 rpaxaaH»

1. Obwme nonoxeHud

1.1. MNMpegmeT perynupoBaHns agMUHUCTPATMBHOIO pernamMmeHTa

AOMWHUCTPATMBHBLIA perfiaMmeHT NpefocTaBreHns MyHuuMnanbHoOW ycnyru (panee -
aAMUHUCTPATUBHBIN pernameHT) «[llpegocTtaBneHne KonMin AO0roBOpPOB MO  oOpalleHuto
rpaxgaH» (ganee - MyHuUMnNanbHaa ycnyra) ycTaHaBnvBaeT MOpPsSAoK W cTaHdapT
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npeaocTaBnNeHns MyHUMUMMNAnNbHOM YCNyrm no npeaocTaBfieHUIo KOMWA  OOroBOPOB MO
obpalleHnto rpaxxaaH

1.2. OnncaHve 3asasutenem

Monyyatensamn myHuuuMnanbHOW ycnyru (oanee — 3asBUTENN) ABNAIOTCA U3NYECcKme
nua  (rpaxpaHe, wHAMBMAyarnbHble — npeanpuHumaTteny  —  du3ndeckue  nuua,
3aperncTpmpoBaHHble B YyCTaHOBMNEHHOM nopsigke n ocyllecTBnsoLwme
npeanpuHMMaTenbCKyl0  OedaATenbHOCTb 6e3  obpasoBaHMA  OpMAUMYECKOro  nvua),
opraHusauumn (ropugudeckve rnuua), ABNALWMECH CTOPOHOW [OOroBOPOB apeHAbl 3emnu,
[0roBopoB 6e3BO3ME3HOr0 CPOYHOIO MOSMb30BaHUA 3eMeNbHbIMU yYacTKamu, cornallueHun
O NpaBe OrpaHUYEeHHOro Mosib30BaHUSA 3eMerTbHbIMU y4acTKamu, JOroBOPOB KyMnsinM-npoaaxu
3emnu.

1.3. [lpepoctaBneHve 3aaBuTenam uHgopmMaumMm nNo BonpocamMm MpenoCcTaBreHus
MYHULUMMNANbHON YCNYru OCyLEeCTBNAETCS:

1) HenocpeOcTBeHHO B OTAerie apXUTEKTypbl, FPagoCTpPOUTENbCTBA U 3eMerbHbIX
OTHOLUEHMA B COCTaBe KoMuTETa MO YMNPaBlEHUIO MyHUUMNANbHOW COBCTBEHHOCTbIO
agMunHucTpauum ropoga Kuposcka (ganee — OT1gen) nyTem YCTHOrO KOHCYNbTUPOBAHUS.

MecToHaxoxgeHme KommuTeTa Mo ynpaBfneHuo MyHUUUNanbHOW COOBCTBEHHOCTLIO
agMmuHucTpaumm ropoga Kuposcka (pnanee — Komutet): 184250, MypmaHckas obnacTtb, T.
Kuposck, np. JleHnHa, gom 16, kabunet 310.

MecTtoHaxoxaeHne Otgena: 184250, MypmaHckass obnactb, r. Kuposck, np. JleHuHa,
aom 16, kabuHet 102; npuemHbie Yacokl: naTtHMua ¢ 10.00 go 16.00, nepepwie ¢ 13.00 go
14.00.

2) C ncnonb3oBaHNeM cpefcTB TENEOHHOM CBSA3N U 3NIEKTPOHHOTO MHAOPMUPOBAHNS
8(81531)98716, 8(81531)98717, kums@gov.kirovsk.ru.

3) [locpeactsoM pasMelleHuss Ha oduvumanbHOM canlTe OpraHoB MECTHOro
camoynpaBneHusi ropoga Kuposcka (www.kirovsk.ru) B cetu WHTepHeT, a Takke
nocpencTeoM nybnukaumm B cpeacteax MaccoBow MHopmMaumn.

4) C wncnonb3oBaHneM deaepanbHOM rocygapCTBEHHON MH(POPMALMOHHON CUCTEMBI
«EguHbIN nopTan rocyaapCTBEHHbLIX U MyHUUUNANbHBLIX yYCnyr (PyHKumi) (www.gosuslugi.ru)
(nanee — EIIY), a Takke nHTepHeT-noptana «PerMoHanbHbI NopTan 3MEeKTPOHHbLIX YCyr
MypmaHckon obnactmn» (www.51gosuslugi.ru) (aanee — PIIY).

5) Ha nHgopmaumnoHHbIX CTeHAax B MeCTax NpeaocTaBneHns MyHULMNanbHOW yCnyru ¢
pasMeLleHNEM Ha HUX:

- agpeca KYMC un Ortpena, Homepa kabuHeTa, B KOTOpPOM OCyLLleCTBNsAeTcH
npegocTaBfieHne MyHUUMNANbHOW ycnyru, HOMepoB TenedoHOB AN CnpaBokK, agpecosB
anekTpoHHoun noyTbl KYMC u Otgena;

- U3BNEYEHNI N3 HOPMAaTMBHbIX NPABOBbLIX aKTOB, COAEPXAaLLUX HOPMbI, perynupytoLime
AEeATEeNbHOCTb N0 NPEeAOCTaBNEHNI0 MYHULMNANBHOW YCyrn.

6) Yepes MyHMUMNanbHOe KaseHHoe yypexaeHue «MHOrodyHKUMOHaNbHbIA LEHTP Mo
NnpegoCTaBNEeHNI0 roCygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr ropoga Kuposcka» (ganee —
ML r. Kuposcka).

MecToHaxoxgeHmne MOL| r. Kuposcka: 184250, MypmaHckas obnactb, r. Kuposck, yn.
KObunenHasa, gom 13; npuemHsble Yacbl: noHegenbHuk ¢ 09.30 go 18.00, BTopHUK ¢ 10.00 go
20.00, cpepa, 4eTtBepr, natHmua ¢ 09.30 go 18.00, cy66oTta ¢ 10.00 go 16.00; odmumansbHbin
cant B cetn NHTepHeT: www.kirovsk.mfc51.ru; koHTakTHbIN TenedoH: (81531) 54077

2. Ctanpgapt npeaocTtaBfieHUs MyHMLMNAarbHOW YyCnyru
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2.1. HaumeHoBaHne MyHMUMnNansHOW ycryru

lMpepocTaBneHne Konuin JOroBOPOB NO 0bpalLeHuIo rpaxaaH

2.2. HaummeHOBaHMe opraHa nNpefocTaBnAKOWEro  MyHUUMMANbHY  yCnyry
lMpepoctaBneHne MyHUUUMNANbLHOM YCIyrnM ocyuwlectsnseTrca AOMUHUCTpauunen ropoaa
Kuposcka B nuue Komuterta.

NHpopmupoBaHme no npouenype npefocTaBrieHUss MyHULMNansHOM YCryrn, npuem m
paccMOTpeHWe  3anpocoB, a Takke noarotoBka pesynbTata  npeaocTaBneHuns
MYHUUMNAanNbHOW ycnyru ocyuwectensaoTcs OTaenom

2.3. PesynbTat npegoctaBneHns MyHMUMNansHOW yCryru

PesynbTatom npegocTaBfieHUs MyHUUMNANbHOW YCNyrn BNSeTCs:

- Bolgava 3aasutento gybnukarta gorosopa apeHabl 3eMnu, gorosopa 6e3803Me3aHOro
CPOYHOro NOMb30BaHNSA 3eMefbHbIM Y4aCTKOM, 4OroBopa Kynnn-npoaaxu 3eMsiu.

- yBegomrieHme o6 oTkase B Bblgaum gybnukaTta gorosopa.

2.4. Cpok npefocTaBrieHns MyHULMNAansHON yCnyru

2.4.1. O6BWMA MakcMMarnbHbI CPOK MPEAOCTaBMEHNS MYHULMNANbHON YCNyrn He
porpkeH npeBblwate 30 KaneHOgapHbIX [OHEW CO  OHSA  peructpauuMm  3anpoca o
npegocTaBeHnn MyHULUMNanbHON yCyru.

2.4.2. MakcumarnbHbIh CPOK OXuWaaHua B o4epeau nMpu  nogade 3anpoca o
npegocTaBfieHNN MyHULMNANbHOW yeryrn - 15 MUHYT.

2.4.3. MakcumanbHbIA CPOK OXMAAHUA B odepean Npu MNonyyvyeHuUU pesyrnbTaTa
npegocTaBfieHNa MyHUUMNANBHOW YCIyrn - 15 MUHYT.

2.44. Cpok nepefayun (HanpasfeHusl) pesynbTtaTa npegoctaBneHns MyHUUMNanbHOM
ycnyrm - oauH paboynmn OeHb CO AHS MNOCTYNneHus pesynbrata npefocTaBrieHus
MYHUUMNANbHOMW YCnyrn chneynanucTty, OTBEeTCTBEHHOMY 3a nepefady (HanpasneHue)
pesynbTaTta NnpeaocTaBneHnss MyHUUUNansHOW yCIyru.

2.5. lNepeyeHb HOpMaTUBHBIX NPaBOBbIX akToB Poccuinckon denepaumm, HOpMaTUBHbIX
npaBoBbIX akToB MypMaHckon obrnactv, MyHUUMNanbHbIX HOPMATUBHbLIX MPaBOBbIX AKTOB,
perynmpyowmx OTHOLLIEHUS, BO3HMKaKOLWME B CBA3M C NpefoCcTaBfeHneM MyHUUMNansHOM
ycnyrm

lMpepocTtaBneHne MyHUMUMNANbLHOW YCAyrn OCYLLeCcTBNSIeTCAS B COOTBETCTBUM C. -
KoHctutyumen Poccuiickon ®eanepaumm?;

- 3eMenbHbIM KogekcoM Poccuiickon ®enepaumn?,

- ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 "O BBegeHMM B Aencteue
3emenbHoro koaekca Poccuiickon Peaepauuns;

- ®@epepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-®3 "O6 o6wwux npuHUMNax
opraHusauum MecTHoro camoynpasneHusi B Poccuiickon denepauun"s;

- ®epepanbHbIM 3akOHOM OT 27.07.2010 Ne 210-d3 "O6 opraHusauumn npegoctaBneHus
roCcyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr";

- PepepanbHbiM 3akoHoM OT 06.04.2011 Ne 63-d3 "O6 anekTpoHHoN noanucun"®;

1 "Poccuiickas rasera”, N 7, 21.01.2009, "Cob6panue 3akoHogaTensctBa PO, 26.01.2009, N 4, c1. 445, "Tapnamentckas razera”, N 4,
23-29.01.2009

2 "Cobpanue 3akononarenscta PO", 29.10.2001, N 44, cr. 4147, "Ilapnamentckas razera”, N 204-205, 30.10.2001,

"Poccuiickas rasera", N 211-212, 30.10.2001.

3 "Co6panue 3akoHomatenbctBa PD", 29.10.2001, N 44, ct. 4148, "IMapnamentckas raszeta”, N 204-205, 30.10.2001, "Poccuiickas
rasera", N 211-212, 30.10.2001.

4 "Cobpanmue 3akoHOgaTENBCTBA PD", 06.10.2003, N 40, cT. 3822, "INapnamentckas rasera”, N 186, 08.10.2003,

"Poccuiickas razera", N 202, 08.10.2003.

5 "Poccuiickas rasera”, N 168, 30.07.2010, "Cobpanue 3akononatensctsa PO", 02.08.2010, N 31, ct. 4179.

® "[Mapnamentckas rasera", N 17, 08-14.04.2011, "Poccuiickas rasera", N 75, 08.04.2011, "CoGpanue 3akoHomaTenscTBa PD",
11.04.2011, N 15, ct. 2036.
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- MocTtaHoeneHnem [MpaButensctea Poccunckon degepaunmn ot 07.07.2011 Ne 553 "O
nopsiake oopMreHns 1 NpefocTaBneHns 3asBneHnn U UHbIX JOKYMEHTOB, HeO6XoOMMbIX
ANA  NpefocTaBrieHnst rOCYAapCTBEHHbIX W (MW)  MyHMUMNanbHbIX ycnyr, B dopme
SMNEKTPOHHBIX JOKYMEHTOB"’;

- YctaBoM MyHuuumnanbHoro obpasoBaHua ropog KupoBcka € noaBeaOMCTBEHHOM
TeppuTopuen, NpuHATLIM pelweHnem CoBeTa [enyTaToB MyHuuuMnanbHOro obpasoBaHus
ropoa KupoBck ¢ nogseqoMcTBeHHol TeppuTopueri ot 10.10.2006 Ne 678,

- NoctaHoBneHue lNpasutensctBa Poccuiickon degepaumm ot 25.06.2012 Ne 634 «O
BMAAxX 3MEKTPOHHOW NOAMNMCK, MCNONb30BaHWE KOTOPbIX AonyckaeTcs npu obpalleHun 3a
Nosy4YeHMeM rocy4apCTBEHHbIX U MyHULMNANbHbIX yCryr»?;

- npukasom ®CH PO ot 27.12.11 Ne796 «O6 yTBepxaeHun TpeboBaHUn K cpencTBam
3NEKTPOHHON noanucu 1 TpeboBaHUI kK cpeacTBam ya0CTOBEPSAIOWEro LeHTpa» o

- ®epgepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6 apxuBHOM Aene B Poccninckon
depnepauun»il;

- ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMOTPEHUS
obpalleHun rpaxxaaH Poccuiickornt ®enepaumm»i?,

2.6. lNepevyeHb OOKYMEHTOB, HeObOXoAMMbLIX AN NPefoCTaBfeHUs MyHUUMNansHOM
ycnyrm

2.6.1. [Ina npegocTaBneHnsa Konum oroBoOpoB HEOOX0ANMbI:

- 3aaBneHune (npunoxexHune Ne1);

- KOMUM OOKYMEHTOB, YAOCTOBEPSOLWMX NIMYHOCTb rpaXKaaHnHa (nacnopTt rpaxgaHuHa
Poccunckon depepauumn (ctpanHuubl 2, 3, 5), BpEMEHHOe YyOOCTOBEPEHUE rpaxgaHuHa
Poccunckon ®depepaummn, nacnopt Mopsika, NacnopT WUHOCTPAHHOIO rpaxgaHwHa, BUA Ha
XUTENbCTBO, pa3peLleHne Ha BpEMEHHOE NPOXNBaHUeE);

B cnyyae nogauu 3asiBneHna npegcraButenemM 3asiBUTens npunaraeTcsl AOKYMEHT,
noaTBepXaatoLLnin NOMHOMOYMS Takoro NpeacTaBuUTENS.

2.6.2. 3agBneHne MoxeT ObITb NogaHo 3adBuTenemM (nNpeacraBuUTENEM 3aaBUTENS)
NMYHO, HaMNpaBfeHO C UCMOMNb30BaHNEM MOYTOBOWN CBA3WN UNN SNIEKTPOHHOWN MOYTbI.

3aaBneHne MoXxeT ObITb nogaHo 3aasuTenemM (nNpegcraBuTenieM 3adBuTens) Ha
OyMaXHbIX HOCUTENAX WM B POPME 3INEKTPOHHOro AOKYMEHTa, Mopsgok odgopmiieHus
KOTOpOro onpegensieTcss HopmaTuMBHbIMW NpaBoBbIMU akTamu [MpaButenbctBa Poccuickomn
depepaumm n (mnn) lNpaeutensctBa MypmaHckon obnactu, M HanpaBfeHoO B OTaen ¢
NCcrnonb3oBaHMEM UHPOPMALNOHHO-TENTIEKOMMYHUKALMOHHBIX ceTen obLLero nonb3oBaHus, B
TOM 4ucre cetn WHTepHeT, BKMYaa pernoHasnbHbld MNopTan rocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MypmaHckon obnacTu.

2.6.4. 3asaBneHne He OOIMKHO COAepXaTb MOAYMUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIOB,
WHbIX HEOrOBOPEHHbIX UCNPaBNEHN, HELLEH3YPHbIX U OCKOPOUTENbHbIX BblpaXXeHWn. TeKkCT
3asBneHnin JormkeH ObiTb HanMcaH pa3bopyuneo.

[OKYMEHTbl He [O/MKHbl WMETb MOBPEeXOEeHUW, He MNO3BONSAKWMUX OAHO3HAYHO
onpeaenuTb UX cogepXxaHue.

2.6.5 3agaBneHne 3anosiHAeTca MalMHOMUCHLIM CNOCOBOM UMM OT PYKU YepHunamu
4YepHOro UM CUHero LBeTa Ha rocygapcTBeHHOM sA3blke Poccuinckon degepauuu.

2.6.6. [JOKYMEHTbl Ha WHOCTPAHHOM fA3blke NPELOCTaBASAKTCA C HOTapuanbHO
3aBepeHHbIM NepeBOJOM Ha rocyaapcTBeHHbIV a3blk Poccuinckon deagepaumu.

" "Cobpanue 3akoHonatenscta PO", 18.07.2011, N 29, ct. 4479

8 "Kuposckuii Pa6ounii", N 3, 18.01.2007, ctp. 11 - 17.

® "Poccuiickas rasera”, N 148, 02.07.2012, "Cobpanue 3akoHoaaTeabcTBa PD", 02.07.2012, N 27, c1. 3744
10 "BronmmeTenh HOPMATHBHEIX AKTOB (heiepaibHBIX OPraHOB UCMOTHUTENbHOMH BiacTh", N 16, 16.04.2012

1 "[Tapnamentckas rasera”, N 201, 27.10.2004

L2 "poceniickas rasera”, N 95, 05.05.2006
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2.6.7 3anpewaeTca TpeboBaTb OT 3aABUTENEN:

1) npegocTtaBneHus OOKYMEHTOB W WH(OpMaumm WNu OCYLIECTBMEHUS AOENCTBUMN,
npefocTaBfieHMe W OCYLEeCTBMNEHUEe KOTOpPbIX He npedycMOTPEHO HOPMaTUBHbLIMU
npaeBoBbiMM akTtamu Poccuinickon Pepepaumm, HOPMATUBHBIMKA  MNPAaBOBbLIMW  aKTaMu
MypmaHckon — obnacti,  MyHUMUMNAnNbHbIMW  HOPMATMBHBIMW  MPAaBOBLIMW  aKTaMMW,
perynmpyoLwmMMmmn OTHOLLEHUS, BO3HUKaIOLLME B CBA3U C NpefoCTaBfieHneM MyHUUMnansHOM
ycnyru,

2) [OOKYMEHTOB W uMHGOPMauuW, HaxOAdaWMXCA B pacrnopsikeHuM OpraHos,
npefoCTaBNAWMX  MyHUUUNANbHbIE  YCRyrKM, OpraHoB MECTHOro0 caMoyrnpasrieHus,
opraHusaumn, B COOTBETCTBMW C HOPMaATUBHbIMW MPaBOBbIMM akTamMm Poccumnckon
depgepaumm, HopMaTUBHLIMW NPaBOBbIMKM akTamu MypmMaHckon obnacTn, MyHMUMNanNbHbIMK
HOPMaTUBHBIMW NPaBOBbIMW aKTaMW, 3a WCKNIOYEHUEM [OOKYMEHTOB, MNPeayCMOTPEHHbIX
yacTbto 6 ctatbn 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauyum
npegocTaBneHns rocygapCTBEHHbIX U MYHULIMNANbHbIX YCITyr».

3) npeacTaBneHuss JOKYMEHTOB U MHopMaLmu, OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTL
KOTOpbIX HE YyKasblBanuUCb NpW nepBOHayanbHOM OTKase B nNpueMe [OOKYMEHTOB,
HeoOXoauMbIX ANA npefocTaBfieHUs MyHUUMNanbHOW ycnyri, nnbo B npegocTaBrieHumn
MYHULMMNANbHOW YCNYru, 3a UCKMOYEHNEM Cneayowmx cryyaes:

a) Wu3MeHeHMe TpeboOBaHMA  HOPMATMBHbLIX MPABOBbIX aKTOB, KacaloLMxcs
npegocTaBfeHns rocygapCTBEHHOW MMM MyHUUMMANbHOW YCryrn, nocne nepBoHayasribHOM
nogayun 3asBrieHnst 0 NpeaocTaBneHnn MyHUUMNanbHoOM yenyru;

6) Hanuume owwnboK B 3adABNEeHUM O NPeaoCTaBfIEHUUN MYHUUMNANbHOW YCAyrn u
AOKYMeHTax, MOAaHHbIX 3asiBUTenieM nMocfle nepBOoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoauMblX Ans npedocTaBNeHns MyHuuunanbHoOW ycnyrn, nuvbo B
npegocTaBfeHUM MYHULMNAnbHOM YCAYrM N He BKIIKOYEHHbIX B MpeAcTaBrfieHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYeHMe CcpoKa [OeUCTBUA LOOKYMEHTOB WM WM3MeHeHwe uHdopmaumMm nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [LOKYMEHTOB, HeobxoauMblX AOns npeaocTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B npegocTaBfieH MyHULMNanbHON yCnyru;

r) BblABNIEHNE OOKYMEHTaNbHO NOATBEPXAEHHOro hakTa (Mpu3HaKoB) OLWMBOYHOro Mnn
NPOTMBOMNPaBHOIro AencTeus (6e3pencraus) OOIMKHOCTHOrO nuua opraHa,
NpefoCTaBNAOWEro  rocygapCTBEHHYIO  YCnyry, WAM  oOpraHa, npegocTaBnsioLLero
MYHUUMNANbHY YCIyry, MyHUUMNANbHOro cryxawero, paboTHMKa MHOMOgYHKLMOHANbLHOMO
LueHTpa, paboTHMKa opraHm3aumm, npeaycMoTpeHHon Yactbto 1.1 ctaten 16 depepansHoro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHuMsaumm NpenocTaBreHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCryr»., NpU MNepBOHaYallbHOM OTKa3e B rpuvemMe [OOKYMEHTOB,
HeobOXoauMbIX ANA NpefoCcTaBfieHUs MyHUMUMNanbHOW ycnyri, nnbo B npegocTaBreHun
MYHUUUNANbHOW YCryryu, 0 YeM B NUCbMEHHOM BUAE 3a NOAMNUCBID PYKOBOAUTENS opraHa,
NpefoCTaBNSAWEro  MyHUUUNANbHYO  YyCNyry, pykoBoauTenss MHOroyHKUNMOHaNnbHOro
UeHTpa npu nepBOHa4yanbHOM OTKase B MpuvemMe [AOKYMEHTOB, Heobxoaumbix Ang
npegocTaBneHnss  MyHuUMnanbHOW  ycnyrn, nubo  pykoBoAMTENs  OpraHu3auum,
npegycMoTpeHHon Yyactbto 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusaumm npefocTaBfieHUs TOCYAApPCTBEHHbIX W MYHUUMNAMNbHbLIX — YCAyr»,
yBe4OMINSETCS 3ad9BUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCcTBa.

2.7. TlepeyeHb OCHOBaHWM ANA MNPUOCTAHOBMEHUA WNU OTKa3a B MNpeaocTaBieHun
MYHULMNANbHON yCnyru

2.7.1. OcHoBaHVs ONs NPUOCTaAHOBMEHUA NpeaoCTaBfeHns MYyHULMNAanbHOW YCryru
OTCYTCTBYIOT.

2.7.2. OcHOBaHuAMW AnNs OTKasa B NpefoCTaBfeHMM MYHULMNanbHOW  YCnyru
ABNAIOTCA:
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- OTCYTCTBUE QOKYMEHTA, NOATBEPXKAAOLEro NOfIHOMOYNS npeacTaBuTens 3asButens;

- OTCYTCTBME B 3asiBNEHMM haMunivm, UMeEHW, oTyecTBa (PEKBU3UTOB HOPUONYECKOIO
nvMua), No4YToBOro agpeca 3asBuTend, AaTtbl, JIMYHOW noanucyn 3asdBuTEnst UnuM ero
npeacraBuTens.

- oTcyTCTBME Yy 3asiBUTENs npasa Ha nonydeHuve aybnukata (3asBuTtenb He ABNSETCA
CTOPOHOW 3anpalunmBaemMoro 4oroBopa);

- oTcytctBue B KomuTteTe opurmHana goroopa (cornaweHus), gaybnukaT KOToporo
3anpoLUeH.

2.8. [lopsgok, pasmMep UM OCHOBaHMS B3MMaHWA nnaTtbl 3a nNpenocTaBneHue
MYHULMNANbHOW yCnyrm

lMpepocTaBneHne MyHUUmMnNanbHOM yCryrn ocylecTenseTca 6e3 BanmaHusa nnarbl.

29. Cpok n nopsgok perucTpauum 3anpoca 3asiButens O npenocTaBfeHuun
MYHULMMNANbHON yCnyru

Pernctpauus 3asBneHuns o npegoctaBieHnn MyHULUNAanbHOW YCIyrn OCyLLECTBIISETCA
B AE€Hb NOCTYMNMEHWS B XXypHane perucrpauum.

2.10. TpeboBaHua K MOMELLEHUAM, B KOTOPbLIX MNpenoCTaBnseTcs MyHUUMnanbHas
ycriyra u ycnyra, npegoctaBngemMasi opraHvsauMen, yyacTBylWen B npegocTaBneHuu
MYHULMNANbHOW yCnyrm

2.10.1. [ocCTynHOCTb MNOMELEHUN, B KOTOPbIX MpeaoCcTaBnseTca MyHUuunanbHas
ycnyra, BKIOYalLWmMx A0CTyn K o6bekTtam, BXoda U BbIXOAa M3 HUX, MecTa AN OXuaaHus,
MecTa And 3anofiHeHust 3asiBfieHMrM O NpPeaoCTaBNEeHUM  MyHUUMNANbHOW  YCIyrw,
MHOPMUPOBAHNA U NpuemMa nonydatenen MyHuuMnanbHOW ycnyru, obecneymMBaeTcsa B
COOTBETCTBUM C 3akoHodaTenbcTtBoM Poccuickon degepauum O coumanbHOW 3alumTe
WHBaNWAoB.

2.10.2. UeHTpanbHbI BXOA4 B 34aHWe, B KOTOpOM pacnonoxeH OTtaen, JomkeH 6biTb
obopynoBaH MHMOPMaLMOHHON Tabnnykon (BbIBECKOWN).

2.10.3. Bxoa v BbIxog, U3 nomeLleHnin o06opyaytoTcst COOTBETCTBYIOLMMUY yKa3aTensiMu.

2.10.4. B nomelweHn, B KOTOPOM MpPeaoCTaBnseTcs MyHUUMNanbHas ycnyra, 4OJTKHbI
npegycmaTpmBaTbCs MecTa Af1s OXKugaHus, UHPOPMUPOBaHMA U Npuema 3asBUTENEN.

2.10.5. [llpuem 3aaBuTENEn OCYLLECTBNSAETCA B OTBEAEHHOM NS 3TOW uenn
NMOMELLEHNN, COOTBETCTBYIOLLEM CaHUTAPHO-TUTMEHNYECKMM MpaBuMnaMm W HopmaTuBawm,
TpeboBaHNAM NoxapHom 6e30MacHOCTM.

2.10.6. B mectax nHdopmupoBaHus obecrneynBaeTcss JOCTYN 3aMHTEPECOBAHHbIX NN,
ANs 03HAKOMIMNEHUs ¢ MHpopMaumen He TONMbKO B 4Yacbl nNpuema, HO 1 B pabodee Bpems,
Korga npuem 3asiButenen He BegeTcs.

Mecto wuH(popmmupoBaHua obopyayetca cTeHgamu  (HanonbHbIMKM — CTOWMKaMu),
cogepxalimmm nHgopmaumio o nopsaake NnpegocTaBneHns MyHULMNANsHOW YCNyru.

2.10.7. B mecTe oxugaHua ycTaHaBnMBalOTCA CTynbsa AN 3assutenen. Konuyectso
MECT OXnaaHus onpegensieTcss ucxoas M3 (akTUYeCcKOM Harpysku M BO3MOXHOCTEN AN UX
pasmeLleHnsa B 30aHNN, HO HE MOXET COCTaBSIATb MEHee 2 MeCT Ha KaXKaoro crneuuanucra,
ocCyLlecTBAsOLEE NpUemM JOKYMEHTOB.

B wmectax oxugaHua BblgensdeTtcs  MecTo  Ansa opOopMIEeHUs  OOKYMEHTOB,
npegycMmatpusatoLlee Ctosbl (HanosibHblE CTOMKM) C obpasuamu 3anofiHEHNA AOKYMEHTOB,
OnaHkamu 3as8BNEHUN M KaHUENSAPCKAMM NpuUHaanexHocTaMn. B mecTax oxugaHua Ha
cTonax (CTomkax) MOryT pasmeliaTbCs rasetbl, XypHanbl, Opowtopbl, GykneTbl U WHas
nevaTtHas NpoayKumsi No BOnpocam NpeaocTaBneHnsa MyHULUnanbHOW yCnyri.

2.10.8. KabuvHeT, B KOTOPOM OCYLLECTBSETCA NpUeM 3asiBUTENEN, a TakkKe Mnpuem
AOKYMEHTOB, HeobxoguMbiX Afs NpefoCTaBneHuMs MyHUUMNanbHOW yCryr, W Bblgadva
pesynbTata nNpPeaoCTaBfieHUss MYHUUMNANbHOW  YCnyrm [OOfmKkeH OblTb  obopyaoBaH
NHOPMaLMOHHOM Tabnnykon (BbIBECKOW) C yKazaHUeM:
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- HoOmepa KabuHeTa;

KabuHeT, B KOTOPOM OCYLLLECTBNAETCA NPUEM 3aaBUTENEN, a TaKke NpuemM AOKYMEHTOB,
HeobXxooMMbIX ONA NPefoCTaBfeHUs MyHMUMNAnbHOW YCryri, W Bbldaya pesynbrata
npefocTaBneHns  MyHUUMNAnNbHOW YCNyru, [JOSKeH WMeTb MeCcTo ANa  packnagku
AOKYMEHTOB, 1 060pyaoBaH CTyNbAMM.

2.10.9. B uenax obecnevyeHnsa KOHMpUOEHUMANbLHOCTM CBEOEHMI O 3asdBUTENE OOHUM
cneuvanmcTtomMm O4HOBPEMEHHO BEAETCSA NPUEM TOSNbKO O4HOIO 3asBUTENS.

OAQHOBpPEMEHHOE KOHCYnbTMpOBaHMe U (unu) npuem OByx u Bonee 3asiBUTENEN He
aonyckaeTcs.

2.11. MNokasartenu JOCTYNHOCTU N KadecTBa MyHULMNASIbHOM YCIyrU

K nokasaTtensam, xapakrepumayoLmM Ka4yecTBO 1 JOCTYMHOCTb MyHULMNANbHON

yCIyru, OTHOCSTCS:

- CPOK NpeaocTaBneHns MyHUUUNanbHOM yCryru;

- BpemMsi OXuaaHuss B oyepenu npu nodavye [OOKYMEHTOB Ans npefocTaBneHus
MYHULMNANbHON YCNYru;

- BpeMs OXngaHua B odepean npy nonyvyeHumn pesynbtata MyHULMNAnsHON YCNyru;

- AOCTYMHOCTb AN 3asBUTENEN MYHULMNANbHOW YCyrn B 35IEKTPOHHOM BUAE;

- KONM4ecTBO 0BOCHOBAHHbIX Xanob rpaxkaaH n opraHusauuin no Bonpocam Kavyectsa U
AOCTYNHOCTK NPeaoCTaBeHNs MyHULUMNANnbHON YCNyru;

- YOOBMETBOPEHHOCTb rpaxgaH W opraHMsaumin KavyeCcTBOM W AOCTYMHOCTbIO
MYHULMNANbHON YCNYru;

- MOJSIHOTA, aKTyanbHOCTb M OOCTYMHOCTb WMHOpMauum O MNopsiake NpeaocTaBneHus
MYHMLMNANbHON YCNyru.

2.12. lMpoumne TpeboBaHMs K NpeaoCTaBneHN0 MyHULMNANBHOW YCNyru

Mpn obpalleHnn 3a npefocTaBfieHMEM YCAYrn C UCNOSIb30BaHMEM MH(OPMALMOHHO -
TeNneKkoMMyHUuKaLMOHHbIX ceTen (panee - TKC) obuiero nonb3oBaHusi, B TOM YuCNe CETU
WHTepHeT, 3asiBneHne u npunaraemble AOKYMEHTbl [OMKHbl  ObiTb  MoanMcaHbl
COOTBETCTBYIOLLEN IMEKTPOHHOW MNOANUCLID B COOTBETCTBMM C  MOCTaAHOBIEHWEM
MpaButenbctBa Poccurickon Pepepaumm ot 25.06.2012 Ne 634 «O BuMaax 3neKTPOHHOW
noanmcKu, UCNonb3oBaHMEe KOTOpbIX AonyckaeTcsa npuv  obpaweHun 3a nonyvyeHuem
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr».

Mpn obpaweHnn 3asBuTenss 3a MNOMyYeHWEeM YCryrm B SfIEKTPOHHOM dopme C
NCMonb30BaHMEM YCUINEHHOW KBannMuuMpoOBaHHOW 3NEKTPOHHOW NOAMUCHU, a TakkKe B Lensax
obecneyeHns NpoBEPKN OpraHom BnacTu AENCTBUTENBHOCTU YCUNEHHOWN
KBannMuLUMpoBaHHOWN 3M1EKTPOHHOW MOANUCK 3asBUTESS, UCMOSTb30BAHHOW Mpu obpalleHnn
32 MNONyYEeHWEeM YCnyrn, NepeyYeHb KIacCoB CPEACTB  ANEKTPOHHbIX Nognucern wu
YyOOCTOBEPSAOLWMX LEHTPOB AOMNYCTUMbIX ANA  COBEPLUEHUS  YKa3aHHbIX  OEeNCTBUR,
onpegenseTca B cOOTBETCTBMM € npukazom PCH PP ot 27.12.11 Ne796 «O6 yTBEpXKOEHUN
TpeboBaHMn K cpeacTBam  OfeKTpPOHHOW nognucm n  TpeboBaHMM K  cpeacTBam
yOOCTOBEPSAIOLLErO LeHTpay.

3. CoctaB, nocnepoBaTefibHOCTb W  CPOKM  BbINOJIHEHUSA
aAMUHUCTPATUBHbIX npouenyp, TpeboBaHUA K NOPAAKY UX BbINOJIHEHUS,
B TOM 4ucrie 0CO6eHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
3NeKTpoHHOM chopme

3.1. ADMUHUCTpaTMBHbIE NpoLeaypbl
MpepocTtaBneHne MyHMUMNANbHOM  ycnyrm  BKAYaeT B ceba  cnegywowue
aAMUHUCTPaTUBHbIE Npoueaypbl:
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- NpueM 1 pernctpaumns 3asBreHns ¢ npunaraeMbiMn K HeMy JOKYMeHTaMu;

- paccMOTpeHue 3asiBfieHUs C npuraraeMbiMU K HEMY [OOKYMEeHTaMW U MNOoAroToBKa
pesynbTata NpegocTaBneHna MyHUUUNanbHOW yCnyru;

- HanpaBrneHue (nepegava) 3asiBUTENO pesdynbTaTta NpefoCcTaBfieHNs MyHMUMNANbHON
ycnyru.

lMocnepoBaTenbHOCTL  aAMUHUCTPATUBHBIX  OEWCTBUM npu npegocTaBneHnn
MYHMUMMNANbHON YCNyru oTpaxeHa B 6nok-cxeme (npunoxeHue Ne 2).

3.2. Npuem u pernctpaums sassreHnsa ¢ npunaraeMbiMm JOKYMeHTaMun

OcHoBaHveM OnNa Hayana MWCMNOSMIHEHUS agMWHUCTPATUBHOW npoueaypbl ABNAeTcs
NnocTynfneHne B agMMHUCTPaLMIO ropoaa 3asiBfieHNs C npunaraeMbiMn AOKyMeHTamMu (ganee
- 3anpoc), AOCTaBMEHHOro 3asiBUTENEM JIMYHO WM HanpasBfIEHHOro Mo Mno4vTe, a Takke
NOCTYyMNMeHne 3aaBfeHNd No 3NIEKTPOHHOM MoYTe.

3.2.1. lMpuem n pernctpaumm 3sadaBneHusa, nNepegaHHOro Ha JfIMYHOM MnpuUemMe unm
NOCTYNMBLLErO MO NoyTe.

CneumanucTt, OTBETCTBEHHbIN 3a NPUEM U perMcTpauuio 3anpoca:

- yCTaHaBnMBaeT JIMYHOCTb 3asBuTend (NpeacrtaBuUTENs 3asBUTENsl), NpoBepsieT
nonHoMounsa npeacraBuTena 3aaButens - npu  obpaweHun 3a npenocTaBrieHMEM
MYHULMNANBHOW YCIyru Ha JIMYHOM Mpueme;

- B [ieHb MOCTYNSIEHNS OCYLLECTBIISIET perncTpaumio 3anpoca B XXypHane perucrpaumm c
NPUCBOEHMEM PEMMCTPaLMOHHOIO HOMEpPa;

- B leHb perncTpaunmn nepegaeT 3anpoc rnase agMuHMCcTpauum ropoaa.

[(MaBa agMuMHUCTpauMn ropoaa B AeHb NOCTYNSIEHNA BU3MPYET 3anpoc 1 nepegaeT ero
npegcenatento Komuteta. lMNpeacepatens Komuteta B AeHb NOCTYNNEHUS BUSNPYET 3anpoc
N nepegaeT HadanbHUKY oTaena. HayanbHuk otaena B TedeHun paboyvero gHa nepegaet ero
cneumnanucTy, OTBETCTBEHHOMY 3a pacCMOTpeHMe 3anpoca M NOAroTOBKY peasynbTaTta
npegocTaBfieHNa MyHULMNANBHOW YCIyTr.

3.2.2. lNpuem 3aaBreHus, NOCTYNUBLLENO MO 3NIEKTPOHHON noYTe.

CneuunanuncT, OTBETCTBEHHbLIN 3@ NPUEM U PErUCTPALMIO 3a8BNEHUS:

- B [JeHb [MOCTYMfeHUs OCYyLWeCTBAsSeT pernctpaumio 3asBfneHus B KypHane
permcTpauum ¢ NPUMCBOEHNEM PEMMCTPALIMOHHOIO HOMEpPa;

- yBegomMnsieT 3adBuTENs C WCNOMb30BaHMEM CpeacTB TenedOHHOW CBA3N Wnn
HanpaBnseT MO 3MEKTPOHHOM MOYTE Ha 3ANEKTPOHHLIM agpec 3asBuTens yBedoMSieHWe O
HeobXoaUMOCTM NpeacTaBfeHna OOKYMEHTOB, NPedyCMOTPEHHbIX MyHKTamu 2.6.1., 2.6.2.
agMUHUCTPATUBHOIO perfamMmeHTa, C ykasaHMeM cpoka npeactaBneHuns;

- B pabounn p[eHb, crnegywowun 3a OHEM WUCTEYEHUs CpoKa npenocTaBlieHus
AOKYMEHTOB, perucTpupyeTt MoCTynmMBLUME [OOKYMEHTbl M nepeaaeT 3aperncTpupoBaHHbIN
3anpoc rnaee agMUHUCTpauum ropoaa.

[(MaBa agMmMHUCTpaUMn ropoaa B AeHb NOCTYNSIEHNS BU3MPYET 3anpoc 1 nepegaeT ero
npencenatento Komuteta. lNpencenatens Komuteta B AeHb NOCTYNNEHNA BU3UPYET 3anpoc
N nepegaeT HavanbHUKY oTaena. HayanbHuk otaena B TeyeHue paboyero gHA nepegaet ero
cneumnanucTy, OTBETCTBEHHOMY 3a pacCMOTpPEeHMe 3anpoca M NOArOTOBKY peaynbTaTta
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

3.2.3. MNopava 3asBneHnsa n JOKYMEHTOB B 9fIEKTPOHHOM Buae

Mogaya 3aaBneHnsa N JOKYMEHTOB B 3fIEKTPOHHOM BUAE

3.2.3.1. B peHb nOCTynneHuUsa 3asBfieHNUs U [OOKYMEHTOB 4epe3 noptan
rOCydapCTBEHHbIX W MyHMUMNANbHbIX YCNyr Crneunanuct, OTBETCTBEHHbIM 3a npuem
3adBNeHnss M [OOKYMEHTOB B 3r1eKTPOHHOM opmMme, C UCMNOoSib30BaHWMEM MNPOrpamMMHOro
obecneyeHna opraHa:

- npoBepsieT 3asdBfieHNE WU MNOJSIyYeHHble OOKYMEHTbl, MOMIHOTY W MNPaBUNbHOCTb MUX
3arnonHeHns; yBedoOMMEeHUe O TMOorfydYeHUn 3asiBNeHna U JOKYMEHToOB dopMupyetca B
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«JlnyHom kabuHeTe» 3a\BUTENS Ha nopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCNYr B
aBTOMaTUYECKOM pexnme.

- B Cflydae OTCYTCTBUSI OCHOBaHWW AN OTKasa B NpuemMe OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.7. AOMUHUCTPATUBHOIO perfiameHTa:

1) peructpupyeT 3asiBfieHNe N LJOKYMEHThI;

2) HanpaBnseT MHpopMaumio O perncTpaumm 3asBneHust B QOpMe 3NEeKTPOHHOro
AOKYMeHTa, MOAMNMCaHHOIo YCUNEHHOM KBanudUUMPOBaAHHOM SNEKTPOHHOW MNOAMNUCHIO
YMOMHOMOYEHHOrO LA opraHa Ha nopTtan rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYT.

3) pacnevatbiBaeT 3asiBfieHME W OOKYMEHTbl (MpyM HeobXxoauMOoCTW) M BbINOSHAET
AanbHenwne AenCcTBUS B COOTBETCTBUM C aAMUHUCTPATUBHbLIMU MpoLeaypamu, yKkasaHHbIMU
B AOMWUHUCTPATUBHOM perfameHTe.

3.2.3.2. B geHb nony4vyeHunsa 3asBneHust N JOKYMEHTOB B 3feKTpoHHOM dhopme no TKC
crneumnanucT, OTBETCTBEHHbIN 3a NpueM 3asiBNieHUs U OOKYMEHTOB B 3NIEKTPOHHOM dhopMme,
BbINOJSTHAET C UCMOMb30BaHMEM NPOrpaMMHOro obecnedeHnst opraHa, cnegyowme JencTBus:

1) npoBepsieT NOAMMHHOCTb YCUIEHHOW KBanuUUMPOBaAHHOW 3MEKTPOHHOW MOANUCU
3aaBUTENd C  UCMOMb30BaHMEM  CUCTEMHOrO  KpunTtorpaduyeckoro  nporpamMmmHoOro
obecneyveHus;

2) dopmMupyeT M3BELLEHME O MOfyvYeHUM 3adBneHUs WU OOKYMEHTOB, MoAnucbiBaeT
YCUNEHHOW KBanMULNPOBAHHOW 3MEKTPOHHOM NOAMUCHI0 YNONTHOMOYEHHOIO fnua opraHa u
OTNpaBnsaeT ero 3asBUTENIO;

3) npoBepsieT HanuMyMe OCHOBAHWW ANA OTKasa B NpuemMe AOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.7. AOMUHUCTPATUBHOIO perfiameHTa.

Mpn Hannumm xoTss Obl OOHOMO M3 OCHOBAHUMW, YKa3aHHbIX B NyHKTe 2.7.
AOMUHUCTPATMBHOIO perfaMeHTa, CrneumanucT, OTBETCTBEHHbI 3a MpUeM 3asiBNEeHus U
AOKYMEHTOB B 3M1EKTPOHHON hopMe, B TEHEHNE O4HOro paboyero AHs C MOMEHTa NOoNyYeHus
3a8BNeHNa M [OKYMEHTOB, BbINOSIHAET C MCMNOMNb30BaHMEM MNporpamMHOro obecneveHus
opraHa, criegyrouime encTBus:

1) cbopmupyeT yBegomrieHne o6 oTkase B npueme JOKYMEHTOB C yKaszaHWEM MPUYUH
oTKasa unm coobuieHne o6 ownbke B criydae HEBO3MOXHOCTU paclundpoBaTb JOKYMEHTHI;

2) noanucbiBaeT  YCUINEHHOW  KBaNUUUMPOBAHHOW  3MIEKTPOHHOW  MOAMUCHIO
YNONTHOMOYEHHOIO NnLa opraHa ysegomrieHne ob otkase B npueMe JOKYMEHTOB;

3) otnpaBnset yBegomrieHne o6 oOTkasze B npueme (cooblieHne o6 owwmnbke)
3asBUTENIO.

Mpn OTCYTCTBUMM OCHOBaHWW, YKasaHHbIX B MyHKTe 2.7. AOMUWHUCTPATMBHOIO
pernameHTa, crneuuanuct, OTBETCTBEHHOE 3a npueM 3asiBeHUs U [LOKYMEHTOB B
3MEKTPOHHOM hOpMe, B TEYEHNE OOQHOro paboyero AHS C MOMEHTa NONyYeHUs 3asBNeHus un
AOKYMEHTOB  BbLINOSIHAET C  UCMNONb30BaHMEM MNporpaMMmHoro obecneyeHuss opraHa
cnegylowne aencTeuns:

1) peructpupyeT 3asBfneHne Wu [OKYMEHTbl, hopMupyeT yBeOoOMSIEHME O npueme
3a9BNeHnn U JOKYMEHTOB, NOANMUCLIBAET €€ YCUITEHHOW KBannUUNUPOBAHHOW 3NTIEKTPOHHOM
noanNuUCbo YNOSTHOMOYEHHOTO NMLa OpraHa;

2) oTnpaBnseT yBegOMIEHME O NpueMe 3asBNeHNa 1 JOKYMEHTOB 3asiBUTENIO;

3) pacnevyaTtbiBaeT 3asiBfeHWE U OOKYMEHTbl (Npu HeobXOAMMOCTW) U BbINOSTHAET
AarnbHenwne OencTBUs B COOTBETCTBUM C aaMUHUCTPATUBHbLIMU NpoLeaypaMn, yKasaHHbIMU
B AOMUHUCTPATUBHOM perfameHTe.

3.23.3. O xome pacCMOTPEHUSA 3asiBNEHUs, MONIyYEHHOro 4epes3 nopTan
rocydapCTBEHHbIX W MyHUUMNanbHbIX  YCryr,  crneuvanuct  OTBETCTBEHHbI  3a
npegocTaBneHne ycnyrm o6s3aHO HanpaBnATb MHGOPMauMio B (POpPMe 3fEKTPOHHOro
OOKYMEHTa, MoAMUCaHHOIO YCUSTIEHHOW KBanuvUUMPOBAHHOMW 3SIEKTPOHHOM MOAMNUCHIO
YNONHOMOYEHHOI0 NnLa opraHa Ha nopTan rocya4apCTBEHHbIX N MyHULUNANbHbLIX YCyr
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3.2.4. CpoK BbINOJSTHEHMS aAMUHUCTPATUBHbLIX AENCTBUN - 1 pabounii AeHb.

3.2.5. Pe3ynbTat agMMHUCTPATUBHOM NpoLeaypbl - 3aperncTpupoBaHHbIA 3anpoc.

3.3. PaccmoTpeHue 3asiBneHnda c npunaraeMbiMy K HEMY [JOKYMEHTaMu U NoAroToBka
pesynbTata NpegocTaBieHnsa MyHULUNAanbHOM YCyri.

3.3.1. OcHoBaHveM [OnNa Havana WCNOMHEHNa a4MWUHUCTPATUBHOW npoLueaypbl
ABMSETCA MOCTYMNMeHNe cneumManucty, OTBETCTBEHHOMY 3a pacCMOTpPeEHME 3anpoca W
NnoaroToBKy pesynbTata npefoCcTaBNeHns MyHUUMNanbLHOW YCryrn, 3aperncTpupoBaHHOro m
3aBM3MPOBAHHOIO 3anpoca.

3.3.2.Cneumanuct, OTBETCTBEHHbIN 3a pacCMOTPEeHWe 3anpoca W NOAroTOBKY
pesynbTtata nNpefoCTaBNEHUs  MyHUUMMNANbHOW  YCIYrM  OCYLLUECTBMSIET  MPOBEPKY
COOTBETCTBUA 3asBMEHUA U NpefoCTaBfIEHHbIX LOKYMEHTOB TpeboBaHMSM OeNCTBYIOLLErO
3aKoHOAATeNbCTBA, NOSIHOTY NPEeAOCTaBEHHbIX AOKYMEHTOB, OLIEHKY npaBa 3asBuTens Ha
nonyyeHue gybnukata, nsrotaBnueaeT Aybnukat JOKYMeEHTa, clumBaeT aybnukaT AOKyMeHTa
N rOTOBUT NPOEKT CONPOBOANTESIbLHOIO NUCbMA.

3.3.3. [lybnukaTt gorosopa (cornawleHuns), conpoBoAnTESIbHbIE NMUCbMAa U NMUCbMEHHbIE
yBeaoMneHus ob oTkase B NpefoCTaBNeHMM MyHMUMNANbHOW yCryrn B TedeHne 3 paboumx
AHen nepepatoTcs npeacenartento Komurteta (nvuy, ero saamewjatrowiemy) onst noAnncaHus.

3.3.4. [lpencepatens Komuteta (nmMuo, ero 3ameuwjaroliee) paccmaTpuBaeT
npefcTaBneHHble  OOKYMEHTbl, nognucbiBaeT gybnukat  goroBopa  (cornaiwleHus),
conpoBoauTenbHOE NUCbMO NGO, nNpPU  HanNUuYUM  NPEeayCMOTPEHHbIX  HACTOSALWMM
PernameHTOM OCHOBaHWi OnNA OTKa3a B MNpefoCTaBfeHMM MYHUUMNANbHOW  YChyriu,
noanucbiBaeT NMUCbMEHHOE YyBeAOMSEeHMe 06 oTka3e B NpeaoCTaBNEHUM MyHUUMMNANbHOW
ycrnyru, nocne 4ero Bce AOKYMEHTbI, CBA3AHHbIE C MUCMOMIHEHMEM MYHUUUNANbHOW YCRyru,
nepepgatotcsa cneunanucty KomurteTta, OTBETCTBEHHOMY 3a 4EM0NPOn3BOACTBO.

3.4. HanpasneHue (nepefadya) pesynbTaTa NpeaoCcTaBreHnss MyHULMNAanbHON yCryrn

OcHoBaHMeM [Onsi Hayana WCMOMHEHUS agMWHUCTPATMBHOW Mpouenypbl SABNSAeTCS
nocTynfneHne cneunanucTty, OTBETCTBEHHOMY 3a HanpasneHue (nepefady) pesynbtaTta
npefoCcTaBNeHns  MYHUUMNANbHOWM  YCNyrn, MOAMWCAHHOIO W 3aperncTpmpoBaHHOIO
conpoBOAUTENBbHOIO NUCbMa 1 gybnukata gorosopa (cornalleHus).

CpoK BbIMOMHEHNA aOMUHUCTPATUBHbIX AeNCTBUN - 1 pabounin oeHb.

PesynbTat BbINOMHEHUS agMWHUCTPATUBHOM Npouenypbl - HanpaeneHwe (nepegada)
pesynbTata NpegoCcTaBeHns MyHULMNANbLHOW YCryru 3asiBUTENNHO.

4. ®OPMbl KOHTPOJIA 3A UCNOJIHEHUEM AODMUHUTCPATUBHOIO
PErMAMEHTA

4.1. KOHTpOSb 32 MCMNOSIHEHMEM agMUHUCTPATMBHOINO perfameHTa OCYLECTBSETCA B
dopme npoBepok. [MpoBepKM HOCAT TEKyLUW, MAaHOBbLIA WU BHEMNNAHOBLIN Xapaktep (no
KOHKpEeTHOMY obpalleHunto 3asaBuTens).

4.2. Tekywmn KOHTPOMb 3a COGMAeHMEM U UCMOMNHEHWEM cneunanuctamm otaena
NOSIOXXEHNUN aAMUHUCTPATUBHOIO perfiameHTa M WMHbIX HOPMAaTUBHbLIX MNPaBOBbIX aKTOB,
yCcTaHaBnmBawowmnx TpeboBaHMA K MNpeaoCTaBMEHU0 MYHUUMNANbHOW YCAyrn, a Takke
NPUHATUEM UMW PELLIEHUI, OCYLLIECTBISIETCA NyTEM NPOBEAEHMSI MPOBEPOK npeaceaaTenem
Komurera.

MepuogmyHoCTb OCYyLLEeCTBNEeHUs TeKyLLero KOHTpOSIS yCTaHaBnmMBaeTcs
npegcenatenem Komurera.

4.3. KOHTpOmnb 3a MOMHOTOW W KayeCcTBOM MPefoCTaBfeHUs MyHUUMNAnbHOW YCIyru
BKMOYaeT B cebs npoBegeHue MnaHOBbIX M BHEMMAHOBbLIX MPOBEPOK, BbISIBMIEHME U
yCTpaHeHWe HapyweHun npaB 3adBuUTENen, pPacCMOTPEHUE, MPUHATUME peLleHnn U
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noaroToBKy OTBETOB Ha obpalleHus 3asBuTenen, cogepXawmx xanobbl Ha pelleHus,
aencteus (6esgenctame) cneumanucToB otTaena.

BHennaHoBble MPOBEPKM OCYLLECTBMAAIOTCA Ha OCHOBaHMM MNpukasa npeacenartens
Komuterta.

lMnaHoBblE NPOBEPKU OCYLLECTBASTCSA Ha OCHOBaHMM nnaHoB paboTbl KomuTteTa Ha
TeKyLUUN KaneHgapHbIX rof.

4.4. [lo pesynbTatam nNpPOBEAEHHbIX MPOBEPOK, B Clyyae BbiABNEHUs akToB
HapylweHWn nMpaB W 3aKOHHbIX WHTEPECOB 3asBUTENEen, BWHOBHblE CreuManucTbl
NpUBMEKAKTCA K ANCUUNIIMHAPHOW OTBETCTBEHHOCTN B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

4.5. Cneuvannct, OTBETCTBEHHbIN 3a TMpUEM W PErncTpauuio 3asiBeHns C
npunaraembiMn OOKYMEHTaMu, HeCeT MnepCcoHanbHyl0 OTBETCTBEHHOCTb 3a cobnogeHue
CpoKa 1 nopsigka ux npMema u permcTpauum.

4.6. Cneumanuct, OTBETCTBEHHbIN 3a PACCMOTPEHUE 3asiBNEHMS C npunaraembiMu
AOKYMEeHTaMM M NoaroToBKy pesynbTarta NpeaocTaBfeHns MyHUUMNanbHOW yCnyru, HeceT
nepcoHarnbHyt0 OTBETCTBEHHOCTb 3a:

- NPaBOMEPHOCTb NPUHNUMAEMbIX PELUEHNN;

- cobrniogeHve cpoka noaroToBKM pesynbTaTa NpefoCTaBNeHns  MyHUuMnanbHOW
ycnyru.

4.7. Cneumanuct, OTBETCTBEHHbIN 3a HanpaBneHue (nepegady) pesynbTaTta
NpeaocTaBNeHNs MyHMLMNANbHOW YCMyrn, HeceT MnepCoHanbHyld OTBETCTBEHHOCTb 3a
cobniogeHne cpoka M nopsigka HanpaefeHus (nepefaudn) pesynbTata npenocTtaBreHus
MYHMLMMNANbHOW YCNyru 3asBUTENIO.

4.8. TlNepcoHanbHash OTBETCTBEHHOCTb CreunanncTtoB OTAeNa 3akpenndeTcsa B WX
AOIMKHOCTHBIX MHCTPYKLMSX.

4.9. [paxgaHe, wux ob6beaWHEHWs W OpraHu3aumm MOryT  KOHTPONMPOBaTb
npegocTaBfeHne MyHUUMNanbHOW YCnyru nyTemM nonyydeHnss uHdopmaumMm O Her no
TenedoHy, N0 MNUCbMEHHbIM OOpalleHnsaM, MO 3JNEKTPOHHOW noute. [paxgaHe, wux
obbeguHeHnss M opraHMsaumMmM BrpaBe HanpaBuUTb NUCbMEHHoe obpalieHne B agpec
Komuteta c npocbbon O npoBedeHWM MpPOBEPKM 3a COBNOOEHMEM U UCNOSTHEHUEM
NMONOXEHUN agMUHUCTPATMBHOIO perfnameHTa M WMHbIX HOPMaTUBHbLIX MPaBOBbLIX aKTOB,
yCcTaHaBnmBatowmx TpeboBaHMs K NpefoCTaBNEeHU0 MYHULMNANbHOW YCyru, MOMAHOTbI U
KayecTBa NpeaoCTaBNEeHNa MyHULMNANbHOW YCRyrn B Cnydae HapyLlleHus npaB M 3aKOHHbIX
WHTEpPEeCOB 3asiBUTENen npyu NnpeaocTaBneHn MyHULMNAIbHOW YCyTrn.

B TpugouaTMOHEBHbIM CPOK C MOMEHTa MOCTynfneHus B AOQMWHUCTpauuio ropopga
KupoBcka obpalleHusi OT rpaxgaH, nx obbeguMHeHun unm opraHusauui, obpaTusLUMMCS
HanpaBnsieTcst N0 NoYTe MHopMaLUUsa O pesynbTaTtax NPoBeAEHHON NPOBEPKM.

5. OOCYOEBHbIA (BHECYAEBHbIA) MOPAOOK OBXAIIOBAHUSA
PEWWEHWA W QOEWCTBUA (BE3OEWCTBUSA) OPrAHA MECTHOIO
CAMOYIPABJIEHUA, NMPEAOCTABIAIOLWEIO MYHULUUNATNBbHYIO
ycnyry, AOIMMKXHOCTHbIX 1MUY U MYHULUIUNANBbHbIX CINYXKALLKUX

5.1. 3asBuTenb BNpaBe nogatb xanoby Ha pelwieHne n (unu) gencrene (besgencraue)
KomuTteTa, ero OOMKHOCTHbIX MWL, U MYHULMNANbHbLIX CRyXawux MNpyu npegocTaBneHum
MyHuumnansHon ycnyru (ganee — xano6a).

5.2. 3aaButenb MOXeT 06paTnTLCS C xanobon B TOM YMCre B Cneayowmnx criyvyasx:

1) HapyweHue cpoka perucTpauyuu 3anpoca O npegocrasneHun MyHuuunanbHOW
ycnyru;
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2) HapyLeHue cpoka npegocTtaBneHns MyHuuunansHOM yCnyru;

3) TpeboBaHue y 3aaBUTENs [AOKYMEHTOB, He MNpeayCMOTPEHHbIX HOpPMaTUBHbLIMU
npaBoBbiMM akTtamu Poccuinckon dPepgepaumm, HOpPMaATUBHBIMKA  MNPABOBbIMW  aKTaMu
MypmaHckon o6nactv, MyHuuuMnanbHbIMW MNPaBOBbIMW  akTaMu ANa  NpefocTaBneHns
MyHuuunansHou ycnyru;

4) oTKas B npuemMe [OOKYMEHTOB, [MpeAcTaBreHne KOTOpbIX MNpeayCMOTPEeHo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmMaTUBHBIMU MPaABOBLIMU
aktamn MypmaHckon obnacTtu, MyHUUMnanbHbIMW NPaBoOBbLIMU akTaMu ANs nNpeaocTaBneHns
MyHUUMNanbHOM yCnyru, y 3asBuTens;

5) otkas B npepocTtaeneHnn MyHUUMNANBHOW YCAYrkn, €Crnv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHBLIMU
HOpMaTMBHbIMK MpaBoBbIMKM akTamun Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckor obnacTtn, MyHMUMNanbHbIMU NPaBOBbLIMU aKkTamu;

6) 3aTpeboBaHue C 3asgBUTENS Npy NpegoCTaBneHuM MyHUUMNAnbHOW YCnyru nnatbl,
He npedycMOTPEeHHOM HOpPMaTMBHbLIMM MpaBoOBbIMU akTamu Poccuinckon depepaumn,
HOpPMaTUBHbBIMW MpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) oTtka3 KomwuTeTa, AOMKHOCTHOro nuua Komuteta B ucnpaBfieHUM LOMYLLUEHHbIX
onevyatok M oWwmnBoK B BblAaHHbIX B pe3ynbTaTte npegocrtaBneHmss MyHuumnanbHoW ycnyrm
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBMEHHOro CpoKa Takmx UcnpasneHuni;

8) TpeboBaHune y 3asBUTENs [OKYMEHTOB WU MHpopmaumm nnbo ocyliecTBneHus
OENCTBUA, nNpeactaBrieHMe WM - OCYLWECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NMPaABOBLIMMU
akTamm cybbektoB Poccuiickon degepaumm, MyHUUMNanNbHbIMA NPaBOBbIMM akTamMu Ans
npegocTaBneHns MyHMLMNANbHOW YCNyru;

9) TpeboBaHue y 3asBUTENSA NpPU NPeSoCTaBNEHNN MYHULMMNANbHON YCNYrn AOKYMEHTOB
N nHopmauuKn, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanucb Mnpu
nepBoHavyanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeobXoauMMbIx AONns npeaocTaBneHuns
MYyHMUMNANbHON ycrnyru, NMbo B NpefoCTaBneHnmM MyHULMNANbHOW YCNyru, 3a UCKNIOYEHNEM
cnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatem 7 depepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHnsl roCydapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr». B ykaszaHHOM crnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTENEM peleHnn u genctsun  (6e3genctBusi) MHOMOYHKUMOHANbLHOMO  LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, peweHnsa n gencteuns (6esgencrene) KoToporo obxanyrcs,
BO3MOXeHa (YHKUMSA MO NpefoCTaBfEHU0 COOTBETCTBYHOLMX MYHULMNAMNbHBIX YCIyr B
nosiHoOM ob6bemMe B nopsake, onpegeneHHom vacTtbio 1.3 ctaTbn 16 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHUss T[OCYOAPCTBEHHbIX U
MYHULUMNANbHbIX YCyr

5.3. Kanobbl Ha peweHne un (nnn) pencteue (6espenctene) KomuteTa, ero
AOIMKHOCTHOrO Nnnua NMbo MyHMLMNanbHbIX cnyxawmx pykosogntenem Komutera.

B cnyyae ecnu obxanytotca pelweHusa npegcenatena Komuterta, npeaocTaBnsaoLwLero
MyHuuunanbHyto ycnyry, xanoba nogaetcsa Ha nvms MnaBbl agMUHUCTPALNNA.

5.4. XXanob6a gomkHa cogepxaTtb:

- HaMMeHOBaHWe opraHa, npegoctaengaowero MyHMUMNanbHyO yCcnyry, AOSMKHOCTHOMO
nvua  opraHa, npegoctasnawowero MyHuuMnanbHylo ycnyry, nmMbo MyHMUMNANbHOMO
cnyxaltlero, peweHuns n gencteuns (6esnencreme) KOTopbix 0bXxanyrTcs;

- (pamununio, ums, oTyecTBO (NocrnegHee - MNpU HanNuuuu), cCBedeHUss O MecTe
XUTenbCcTBa 3asaBuTENna — uandeckoro nuua nnbo HauMeHoBaHWe, CBedeHUs O MecTe
HaXOXOEHMA 3asBUTENsS - OPUOUYECKOrOo nvua, a Takke Homep (HOMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

- cBefeHua 06 obGxanyemblx pelleHusx u gencteusax (6esgenctsun) Komutera,
AOIMKHOCTHOro nmua Komuteta, nnbo MyHUUMNANbHOrO CryXallero;

- 0OBOAbl, HA OCHOBAHUWM KOTOPbIX 3adBUTESNb HE COrfaceH C peleHnemMm N encTBrem
(6espenctenem) Komuteta, [OMKHOCTHOrO nuua Komuteta, nmnbo MyHMLMNANbHOrO
cnyxauwlero. 3aasutenem Moryt ObiTb npeactaBneHbl  OOKYMEHTbl (Mpy  Hanuyum),
noaTeepxgatoLLne oBOAbI 3aaBUTENS, MO0 UX KONUN.

Pekomengyemass dopma >xanobbl npuBegeHa B npunoxeHun Ne 3 Kk HacToswemy
pernamMeHTy.

5.5. B gocynebHom (BHecynebHOM) nopsigke 3asiBUTENW UMEKT NpaBo obpaTUTbCAa C
xanobown B KOMUTET B NMCbMEHHON POPME NO NOYTE, YePE3 MHOTOYHKLUMOHAMbHbLIA LEHTP,
C  WCNOMb30BaHMEM  UHAPOPMALNOHHO-TENIEKOMMYHUKALUMOHHON  ceTu  «VIHTepHeT»,
odomumanbHOro camta OpraHOB MECTHOro camoynpaBneHus ropoga KupoBcka, enuHoro
(pervoHanbHOro) noprtana rocygapCTBEHHbIX W MyHUUMNAMbHBLIX YCIyr, a Takke mnpu
npoBeAeHUU NIMYHOro Npuema rpaxaaH.

Mpuem xanob ocywectBndetca no agpecy: 184250, MypmaHckas obnactb, ropof
KupoBck, np. JleHnHa, gom 16; KoHTakTHble TenedoHbl: TenedoH (81531) 98716, dakc
(81531) 98717; appec anekTpoHHOW noyTbl: kums@gov.kirovsk.ru

Ha nuyHoM npueme no cnegyowemy rpadguky pabotsl KomuteTa:

NoHegenbHUK — naTtHMya 09.00 — 17.12

Ob6eneHHbIN nepepbiB 13.00 —14.00

BbixoaHble gHn cybboTa, BocKpeceHbe.

XKanoba moxeT OblTb NogaHa 3asBUTENEM 4epe3 MHOroYHKUMOHANbHbIN LEHTP
npegocTaBneHus rocyaapcTBEHHbIX " MYHUUMNANbHbIX ycnyr (nanee -
MHOTrOpYHKLMOHANbHbIN LEHTp ).

Mpn noctynneHumn xanobbl MHOrO(YHKUMOHanbHbIM LeHTp obecrneynBaeT ee nepegady
B KomuTteT B nopsgke v CpPoOKW, KOTOpble YCTaHOBIEHbI COrnalleHnemM O B3auMOAENCTBUMU
MeXay MHOroyHKUMOHANbHbIM LEeHTpoM u  KomuTeTom (ganee — cornaweHue o
B3aMMOOENCTBUN), HO He No3gHee crneayoLlero paboyero gHA CO AHS NOCTYNNEHUs Xanobbl.

XXanoba Ha HapyweHve nopsgka npegoctaBneHns  MyHUUMNANbHOW  yCnyru
MHOTFOYHKUMOHANbHbIM  LLEHTPOM paccMaTpuBaeTCd B COOTBETCTBUM C  HACTOALLMM
Mopsagkom.

[Mpn 3TOM CPOK pacCMOTPEeHUs xanobbl NCHUCISAETCA CO OHA perucTpaumm xanobbl B
KomuteTtom.

B anekTpoHHON dhopme xanoba MoxeT ObITb NogaHa 3asiBUTENEM NOCPEACTBOM:

- UHPOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «IHTEpHETY;

- ooMuUManbHOro canTa opraHoOB MeCTHOro camoyrnpasneHnsa ropoga Knposcka;

- EamHoro noprana;

- PernoHaneHoro noprtana.

Apgpeca ons HanpasneHus xanob B anekTpoHHoM Buae: kums@gov.kirovsk.ru.

5.6. XanobGa, noctynuBwas B KomuteT unM [JOSMKHOCTHOMY nuvuy B dopme
3MIEKTPOHHOIrO  [OKYMEHTa, MNOAMEXUT pPacCMOTPEHUIO B nopsigke, YyCTaHOBIEHHOM
HacTosAWmMM AOMUHUCTPATUBHBLIM pPernaMmeHToM.

Mpn nogade kanobbl B 3NEKTPOHHOM (POpMe AOKYMEHTbI, YKa3aHHble B MyHKTe 5.8.3
AOMUHUCTPATMBHOIO perfameHTa, MoryT ObiTb npeactaBneHbl B QOpMe 3NEKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbBIX 3MEKTPOHHOW MNOAMNUCBLI, BWO KOTOPOW  NpedyCcMOTpeH

13 TIpu ycnosum pacnosnoxkenuss MHOTOQYHKIMOHAIBLHOTO HEHTPA HA TEPPUTOPHU MYHHUIMIIAILHOTO 00pa3oBaHus


mailto:kums@gov.kirovsk.ru
mailto:kums@gov.kirovsk.ru
consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I

[okyMeHT nognuncaH anekTpOHHO-UMGPOBO NOAMUCHIO:
Bnapeneu: TypunHoB Bagum Buktoposuy

Emenn: mironova@gov.kirovsk.ru

Hata nognucun: 22.09.2020 16:05:58

3aKkoHogaTensctBom Poccuiickon ®efepauumn, npyv 3TOM  [AOKYMEHT, YAOCTOBEPSOLMNA
NMYHOCTb 3asaBUTEnNS, He TpebyeTcs.

5.7. KomuteT obecneunBaer:

- OCHaLleHne MecCT npuema xanoo;

- WHdOpMMpPOBaAHME 3adABUTENEN O nopsake obGXanoBaHUA peleHud U OeUCcTBUKA
(6espencTBms) opraHoB, npegocTaBnsowmnx MyHmumnanbHble YCnyr, X JOSMKHOCTHBIX JnL
MmO MyHMUMNAnbHbIX CAyXXaLWmUX NOCPEeACTBOM pa3MeLleHus MHpopmauun Ha cTeHgax B
MecTax npefoCTaBfeHUs MyHULMNanbHbIX YCIyr, Ha WX oduuManbHbIX canTax, Ha
pernoHanbHOM nopTane;

- KOHCYNbTMpOBaHWE 3asiBUTENENW O nopsake obxanoBaHWsA pelleHnun u OenCTBUN
(6e3pencTBmst) opraHoB, NPeaoOCTaBNALWMX MyHMLMNANbHBIE YCIYTN, UX OOSPKHOCTHBIX NNLY
nmMbo MyHUUMNAnbHbBIX CRYXalwMx, B TOM 4Yucfe No TeredoHy, 3MeKTPOHHOW MoyTe, npu
NIMYHOM MPUEME;

- 3aKflYeHWe cornaweHvri O  B3aMMOAENCTBMM B 4acTU  OCYLUECTBNEHUS
MHOTrO(YHKLMOHaNbHbIMK LIEeHTpaMu npuema >xanod 1 Bblgayn 3asiBUTENAM pesynbTaToB
paccMOTPEHNS Kanob;

5.8. OcHoBaHveM ans Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus
pelweHnsa n gencteus (6esgenctanga) Komuterta, ero 4OMKHOCTHbBIX NUL, ABNAETCA NonyvYeHne
OT 3asiBUTensa anobbl B NMCbMEHHOW dhopmMe (B TOM 4Yucre Mnpu JIMYHOM npueme) unn B
3NEeKTPOHHOM BUAE.

5.8.1. Tlpeacepatens KomuTeTa npoBOAUT JIMYHBLIN NpuemM 3asBuTenen no
npeaBapuTenbHOW 3anucu.

5.8.2. lMpu nNMYHOM Npreme 3asBUTENb NPeabABNSET JOKYMEHT, YAOCTOBEPSHOLNA ero
NMYHOCTb. Ha OCHOBaHWWM 3TOro AOKYMEHTa crneunanucTt, OTBETCTBEHHbIN 3a OpraHu3auuto
NMYHOrO npuemMa rpaxpgaH, odopMIseT KapTouKy JIMYHOrO npuemMa rpaxpaHuHa (B
OyMaxXHOM 1 (UNn) SNEKTPOHHOM BMAE) N 3aHOCUT B HEE coAepKaHue xanobbl 3asBUTens.

5.8.3. B cnyyae ecnn xanoba nogaeTcs 4yepe3 NpeacTtaBUTENS 3asiBUTENs, Takke
npeacTaBnseTca AOKYMEHT, NoATBEPXAAatoLmMiA NOSTHOMOYMS Ha OCYLLEeCTBMEHNe AeNCTBUN
OT MMeHun 3asaBuTens. B kayecTBe [OOKyMeHTa, noaTBEpPXOaloLWero MnofIHOMOYNA Ha
OCYLLIECTBMEHNE AENCTBUN OT MMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) odhopMneHHass B COOTBETCTBUM C 3akoHopaTenbcTBoMm Poccunckon Pepepaumm
AOBEPEHHOCTb (4Na hmandecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccurckon Pepepauuu
AOBEPEHHOCTb, 3aBEepPEeHHas neyvaTbio 3asaBUTeNa U NognnucaHHasa pykoBoaMTENEeM 3aaBUTENS
U YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (AN IOPUANYECKUX NNLL);

B) KOMWSA peLleHns O HasHayeHun unm o6 m3bpaHum nnbo npukasa O Ha3Ha4YeHUU
dun3anyeckoro nuua Ha LOOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe cmamyeckoe nuuo
obnagaeT npaBoMm AeNCTBOBaTb OT MMeHU 3aaBuTensa 6e3 JOBEPEHHOCTMW.

5.8.4. 3asButenb umeeT npaBo 3anpocutb B Komutete mHGoOpMaumio U OOKYMEHTbI,
Heobxoammble Ana 060CHOBaHMS U PACCMOTPEHUS XKanoobbl.

5.8.5. ncbMeHHble xanobbl rpaxaaH, NPUHSATbIE B X04e JIMYHOrO npuema, nognexart
perncTtpauum u pacCMOTPEHUIO B YCTAHOBMNEHHOM AOMUHUCTPATMBHBIM pPErfiaMeHToOM
nopsiake.

5.8.6. Cneumnanuct Komnteta, OTBETCTBEHHbIN 3a NpUEM U perncTpaumio obpalleHui
rpaxgaH, B AeHb Nony4yeHust MMCbMEHHOW Xanobbl, B TOM YMCne B 3NEKTPOHHOM hopMe:

- pacnevatbiBaeT xanoby, NOCTYNUBLLIYIO B 3NIEKTPOHHOM (POPME;

- perucTpupyet xanoby B XXypHane pernctpaumm obpalleHun rpaxgaH (BHOCUT B
XypHan: nopsakoBbl HOMEP 3anucy (BXoAdALWMIN HOMep); AaTy U Bpems npyema xanobbl ¢
TOYHOCTBIO A0 MUHYTbl; PaMunMil0 U WHULMAaNbl MMEeHW KW oT4yecTBa (HaumeHoBaHue)
3aaBuTend; obLiee KOnMYecTBO JOKYMEHTOB M ObLLee KONMYECTBO NIMCTOB B AOKYMEHTaXx);
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- npocTtaBnsetr Ha >xanobe wrtamn KomuTeTa u ykasbiBaeT BXOAALMN HOMep
(nOeHTUYHBIN NopsiAKoBOMY HOMepy 3anucu B JKypHane); npu nocnegytouwen pabote c
anobon Ha BCex aTanax ero pacCMoTpeHus obasaTternibHa CCblfika Ha BXOLALLNA HOMEP;

- opopMnsAeT perncTpaunoHHO-KOHTPOSTbHYIO KapTOYKy (KapToyka AOSMKHa codepxaTb
cnefywowy  UHopmauuio:  aMmunus, UM U OTYECTBO 3adABUTENS, agpec MecTa
XUTenbCTBa 3asBUTENd, aTa npuema xanobbl, BXOASAWMN HOMep Xanobbl, KONM4ecTBo
NNCTOB Xanobbl, NnepeyvyeHb nNpunaraemblix K xanobe LOKYMEHTOB (ECNM MMEKTCA), KpaTkoe
coaepxxaHue xanobsbl.

CneumanncT, OTBETCTBEHHbIA 3a MNpuMEM U peructpauunio obpalleHun rpaxpaH, B
TeyeHne ogHoro paboyero AHA CO OHS perncTpaumm xanobbl nepedaeT NPUHATYO Xanoby
npeacenatento KomnteTa.

5.8.7. TllonyusB nucbMeHHyO xanoby 3aasutens npegcenatens KomwuteTa
paccMmatpmBaeT Xanoby v B crydae ecnv O0BOAbl, U3NOXeHHble B Xanobe, BXoaaT B
KoMmneTeHumto KomuteTa npmHUMaeT Nno HeW O4HO U3 CrieayoLwmnXx peLleHni:

1) yooBnetBopsieT Xanoby, B TOM uucne B (popmMe OTMEHbl MPUHATOrO pPeLleHus,
ncnpasneHnsa agonyuieHHbIXx KoMuteToM, onevaTtok M OWKnBOK B BblAAHHbIX B pesyrnbrate
npegocTtaBneHna MyHMUMNanbHOW YCnyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX
CPeAcCTB, B3MMaHWe KOTOPbIX He MpeayCMOTPEHO HOpPMaTUBHLIMM MPaBOBbIMU aKTaMu
Poccunckon ®Pepepaummn, HOpMaTUBHbBIMM MpaBoBbIMM akTamu MypmaHckon obnacTtu, a
Takke B MHbIX oopmax;

2) oTKa3blBaeT B y4OBETBOPEHNN Kanobbl.

YkaszaHHoe pelleHne odopmngeTca B dopme pesosiouun, npocTaBndeMon Ha
perncTpaunoHHO-KOHTPOSTbHOW KapTOYKe.

He nosgHee AOHs, cnegylowero 3a OHEM NPUHATUS OLHOMO U3 YKa3aHHbIX peLleHUin
3asBUTEN0 B NMUCbMEHHOW hOpMe HanpasnseTcsa MOTUBMPOBAHHBLIA OTBET O pesynbraTax
paccMoTpeHns xanobbl. o xenaHuio 3asBUTenst OTBET MO pe3ynbTaTamM pPacCMOTPEHUd
Xanobbl MoxeT OblTb NpeAcTaBneH He nosgHee [AHs, Cneaylowero 3a OHEeM MPUHSATUS
peweHns, B opMe IEKTPOHHOrO [OKYMEHTa, MNOAMMUCAHHOIO 3NIEKTPOHHOW MNOAMUCHIO
YNONTHOMOYEHHOIO Ha paccMOTPeHMe xanobbl JOMKHOCTHOro nuua KomuteTa, BUA KOTOPOW
yCTaHOBJIEH 3aKoHOoA4aTenbCcTBOM Poccunckon denepauumn.

5.9. Xanoba, noctynuBwaa B KomuTeT, nNOOMAeXuT pacCMOTPEHUIO B TeyeHue
naTtHaguaty paboumx OHeW cO OHA ee pernctpauuu, a B criydae obxanoBaHus oOTKasa
Komuteta, OOMKHOCTHOrO nuua KomuTeTa, B npuveme OOKYMEHTOB Yy 3asiBUTens nubo B
ncnpasneHnn OONyLEeHHbIX OoneyvyaTok U ownboKk unn B criydae obxanoBaHus HapyLleHWUs
YCTAHOBIIEHHOIO CpoKa TaKMX MUCNpaBfieHW - B TedeHne nAaTu paboumx OHEN CO OHA ee
perncTpauuu.

OTeeT Ha xanoOy, noctynuewy B KOMUTET WMNn LOSMKHOCTHOMY nuuy B dopme
3IEKTPOHHOrO [OOKYMEHTa, HanpasriseTca Mo agpecy SNeKTPOHHOM MOoYThl, YKa3aHHOW B
xanobe, B dopmMe 3NEeKTPOHHOro [OKYMEHTa, MNOLMMCAHHOIO 3MEKTPOHHOW NOANUCHI0
YNOMHOMOYEHHOMO Ha  pacCMOTpeHMe  xamnobbl  OOMMKHOCTHOrO nvua 1 (Mnu)
YNONTHOMOYEHHOIO Ha pacCMOTPEHME Xanobbl opraHa (yypexgeHus), Bua KOTOPOW
yCTaHOBIeH 3akoHogartensctBoM Poccunckon Pepepauuun, unu B NUCbMeHHOW ¢opme no
Nno4YTOBOMY afpecy, ykazaHHOMY B xanobe.

5.10. B oTBeTe No pesynbTaTtam pacCMOTPEHUS Xanobbl ykasbiBaOTCS:

- HaMMeHoBaHWe opraHa (ydpexaeHusi), npegocTtasnstowero MyHMumnanbHyo ycnyry,
paccMOTpeBLUEro anoby, OOMMKHOCTb, damMunus, UMs, OTYEeCTBO (nocrnegHee - npwu
Hanu4nn) ero JOMMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;

- HOMep, AaTta, MECTO NPUHATUS PELUEHUd, BKIoYasa cBegeHUs O LOSMKHOCTHOM fnuue,
pelleHne unn gencreme (6esgencrame) KoToporo obxanyeTtcs;

- (hamunus, nms, otTyecTro (NocnegHee - Npyu HanM4ymMm) NN HanMeHoBaHe 3asiBUTENS;
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- OCHOBaHUWs AN NPUHATUA peLleHns no xanobe;

- NPUHATOE NOo anobe peLleHune;

- B cny4yae ecnu xanoba npusHaHa 060CHOBaHHOW, - CPOKM YCTPAHEHUS BbISIBNEHHbIX
HapyLUeHW, B TOM Y1cre CPOoK NpedocTaBneHns pesynbTata MyHUUMNanbHON ycnyru;

- cBeJeHuna o nopsake obkanoBaHUA NPUHATONO Mo Xanobe pelueHus.

5.11. B cny4yae ecnu OoBOAbl, M3MOXEHHbIE B Xanobe He BXOAAT B KOMMETEHLMIO
KomuTeTa, cneumannct, OTBETCTBEHHLIN 3a NMPUEM U pernctpaumio obpalleHui rpaxnaH, B
TeyeHne 3 pabounx OHEN co OHSA ee perucTpauum obecneymBaeT HanpasrieHue xanobbl B
YNONMHOMOYEHHbI Ha ee pacCMOTpeHWe opraH (ydpexaeHue) n B MUCbMEHHOM opme
NHOPMUPYET 3aaBUTENS O NepeHanpaBneHnm xanobbl.

5.12. o pesynbTaTtam pacCMOTPEHUS Xanobbl B COOTBETCTBUM C YacTbio 7 cTaTbn 11.2
depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenocTaBleHus
roCyaapCTBEHHbIX W  MyHuUMNanbHbiX ycnyr»  KomuTeT npuHumMaeT pelwieHne o6
yOoBneTBopeHumn xanobbl Nnbo 06 oTkase B ee y4OBNETBOPEHUN.

B cnyyae npusHaHua xanobbl nognexawien yaoBreTBOPEHUIO B OTBETE 3asiBUTENIO,
Aaetca  UHgopmauuss O [OencTBUSAX, OCYLLECTBNSAEMbIX OpraHoMm, nNpeaoCTaBrsoLWUM
MYHAUMNANbHYK  YCINyry, MHOrO(YyHKUMOHAsnbHbIM  LEHTPOM NnnMbo  opraHusaumen,
npegycMoTpeHHon Yactbto 1.1 ctatbn 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHmMsaumm npegocTaBreHns roCy4apCTBEHHbIX U MyHUUMNANbHbLIX YCNyr», B LEensx
He3ameLnUTEeNbHOro YCTPaHEHUSA BbISIBIIEHHbIX HApYyLIEHWUA NPU OKa3aHUW MyHUUUNanbHOM
yCnyru, a Takke MNPUHOCATCS M3BMHEHUS 3a [OCTaBrfeHHble HeynobcTBa M ykasbiBaeTcs
MHpopMauusa o ganbHenWwmnx OENCTBUAX, KOTOpble HEOOXOAMMO COBEpLUNTb 3asBUTENO B
Lensax nosly4eHns MyHUUMnanbHON yenyru.

B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE 3aABUTENIO,
[alTCA apryMeHTMPOBAHHbIE Pa3bsACHEHUS O MNPUYMHAX MNPUHATOrNO peLleHusl, a Takke
NMHopmauusa o nopsiake oGXxanoBaHUSA NPUHATOrO peLleHUs

5.13. B cnyyae ycTaHOBMEeHUs1 B Xo4e WM MO pes3ynbTaTtaM pacCMOTPEHUsT Kanobbl
NpU3HaKoB cocTaBa  agMUWHUCTPATMBHOIMO  MPaBOHAPYLUEHWS  UNM  MNpPeCTyneHus
YNONTHOMOYEHHOE Ha pacCMOTpeHMe xanobbl cneunanucT HesameanuTenbHO HanpaBnseT
nmetromecs Mmatepuansl B opraHbl NPoKypaTypsbl.

5.14. KomuteT oTKasbiBaeT B y4OBNETBOPEHMM Xanobbl B CrieayroLmnx cnyvasx:

- HanuuMe BCTYNMBLLErO B 3aKOHHYK CUIy pelleHus cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe M No TEM e OCHOBaHUAM;

- nogada >anobbl NMUOM, MOMHOMOYMS KOTOPOrOo He MOATBEPXAEHbl B MNopsiake,
yCTaHOBMEHHOM 3akoHoAaTenbcTBOM Poccuiickon Pegepaumu;

- Hanuyue peLueHus no >xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHUSAMMU
HacToswmMx MpaBmn B OTHOLLEHMM TOrO e 3asBUTENS U N0 TOMY XXe NpeameTy xanobbl.

5.15. KomuteT BnpaBe octaBuTb Xanoby 6e3 oTBeTa B crnefyoLwmx crnyyasx:

- Hanuumne B xanobe HeueH3YpHbIX NMMO0 OCKOPOUTENbHLIX BbIPAXKEHWUN, YrpO3 KU3HW,
340POBbI0 N NMYLLECTBY AOMKHOCTHOMO NULA, a Takke YreHOB ero cemMbi;

- OTCYTCTBME BO3MOXXHOCTWU NPOYMTaTb Kakyt-nnbo 4YacTb TeKcTa Kanobbl, hamunuio,
UM, OTYECTBO (nocregHee - NpU HaNU4uKn) n (UNK1) NOYTOBbLIN aapec 3asiBUTENs, yKa3aHHble
B »kanobe.

5.16. Ecnu 3aaBuTernib He yOOBIETBOPEH pPELUeHUEM, NMPUHATBIM B XO4Ee pacCMOTPEHUs
Kanobbl, TO peLleHns], MPUHATbIE B pamKkax npegoctaBneHms MyHMumMnanbHOW yCcnyru, MoryT
ObITb 06anoBaHbl B cyaebHOM nopsiake.

5.17. B cOOTBETCTBUM C AEUCTBYHOLLUMM 3akoHogaTenbctBoM Poccuiickon ®epepauunn
penctensa  (6e3genctene) AOMKHOCTHBLIX NUL, a Takke peleHud, MpuHATble B Xo4e
npegocTaBneHns MyHUUMNanbHOW YCnyru, MoryT OblTb OCnopeHbl B cyaebHoM nopsake B
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TPEXMECSAYHBIN CPOK, UCHUCIIAEMbIN CO [HSA, KOraa 3asiBUTENI0 CTano WU3BECTHO O TaKkoMm
peweHuun, gencteum (6esgencraunn).

5.18. Ecnn nynuo nonaraet, YTO HapyLleHbl ero 3aKOHHbIE NMpaBa N MHTepechbl B cdepe
NpeanpUHNMAaTENbCKOA M UHOW 3KOHOMUYECKON OEATENbHOCTU, OHO BnpaBe obpaTuTbCs B
apbuTpaxHbI Cya B nopsiake MCKOBOro nponsBoacTBa. B cnyvyae xe, ecnu nuuo nonaraer,
YTO HapyLLEHbI ero npaea u cBobobl, OHO BripaBe 0bpaTUTLCA B Cya 00LLEN OPUCANKLNN.

MpunoxeHune Ne 1

K agMunHucTpaTtMuBHOMY perrnameHTy
npeaocTaBrieHUA MyHULMNANbHOWN YCNyru
«lMpepocTtaBneHne KONMM AOroBOopoOB NO ob6paLeHuto

rpaxxgaH»

[Mmase agMuHucTpauum ropoga Kuposcka

(PUNO dmsmyeckoro nuua, AOSMKHOCTHOMO NnLa)

(dbamunus, nms, OTYECTBO 3aABUTENS)
1
(agpec mecTta xuTenbcTBa)

(mMonHOe HauMeHoBaHWME PUANYECKOro Nuua)
2
(MecTo HaxoXaeHUs PUANYECKOro Nnmua)

(Homep TenedoHa)

(appec anekTpOHHOW NOoYThl (NPU HAaNM4MK)
3AABJIEHNE

Mpowwy N3roToBUTb ayonukat aorosopa

(yKasbleafomcn peksuzumsi OoKyMeHma, npedmem OOKyMeHma)

B CBSI3M C yTpaToOWN NOANMHHUKA (MoXem 6bimb yKa3aHa uHasi npuyuHa).
[ybnvkat gokymeHTa nMGO MOTMBMPOBAHHLIA OTKa3 B ero npeaocTaBfieHuu MpoLly
BblaTb JIMYHO/HAMNPaBUTL MO NoyTe (HY)KHOE NOAYEePKHYTb).

MpunoxeHwne:

*B cCny4ae, ecnu 3asiBfieHne OT MMEHW 3auHTepecoBaHHOro nvua odopmnsieTcs ero
npeacTaBuTeneM, B AaHHOW rpade ykasblBaloTcsa: paMunus U MHUUManbl NpeacTaBuTens,
damunua M uHMUManNbl  3aMHTEPECOBaHHOIO  fvua,  PEeKBU3UTbl  LOKYMEHTa,
NOATBEPXOAKLWEro MNOMHOMOYMA npeacTaBuTens (HaMMeHoBaHuWe, [nata M HOMep).
Mpunaraetcst OKYMEHT, NOATBEPXKAAOLLEro NOSTHOMOYUS NPpeacTaBUTENS.

B cnyyae, ecnu 3asiBneHve nogaeTcsi OT OPUANYECKOrO Nnua, OHO N3roTaBNMBaETCs Ha
rpMeHHOM GriaHke opraHv3auum.
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MpunoxeHune Ne 2

K agMnHMUCTpaTMBHOMY perfiaMmeHTy
npeaocTaBfieHUA MyHULMNANbHON YCNYrn
«lMpepnocraBrneHne KonNMm AOroBopoB No obpalleHuro

rpaxxgaH»

Brnok-cxema
nocnefoBaTefibHOCTU aAMUHUCTPATUBHLIX Npoueayp npu
npenocraBneHnn MmyHMuunansHoun ycnyru «lfpenocraBneHuve
KOMUMN JOroBOpoOB NO OOpaLLeHUIo rpaXXaaH»

[IpenocTtaBnenne 3asBUTENEM 3asIBICHUS O [IpenoctaBnenne 3asBUTETEM 3asiBICHHS O
BBIZIa4€ 3aBEPEHHBIX KON JOKYMEHTOB II0 [OYTE BBIJaYe myOnukara [AOroBopa (corjamieHus) B

A

[IpoBepka npencTaBiIeHHBIX JOKYMEHTOB U
MMOJTHOMOYHI 3asBUTEIS

!

HpOBepKa NpPEACTAaBJICHHBIX TOKYMCHTOB U
[TOJTHOMOYHI 3asBUTEIIS

!

ITonHOMOUNS 3asIBUTEIIS U JJOKYMEHTHI
COOTBETCTBYIOT TPEOOBAHIAM

Oa Her

PCFI/ICTpaHI/ISI 3as4BJICHUA U II€pE€avya €ro Ha
UCIIOJIHCHUEC

VBenomnenne 3agBUTEII0 O HATMUHH
MPEMSTCTBHI TS IPHeMa JOKYMEHTOB HJIH
MIPEAOCTaBIECHHS YCIAYTH

VcrionmHuTe s MyHHIMTIATBHON YCIyTH
UILET OPUTHHAN 3alpallliBaeMOro J0KyMeHTa B
Komutere

l

OpuruHaisl 3anpanBaeMbIX JOKyMEHTOB
nmMerorcsa B Komurere

Coenuanucr OTHeNa M3TOTaBIMBAaCT U
CIIMBAcET AyOIMKaT TOroBopa (COTIanIeHuUs)

\ 4

4
I- IToaroroBka mpoekTa
COMPOBOJIUTENILHOTO MMHCbMA, €r0 MOJITUCAHHE
U PETHCTPAIs
BBIJIaua AyOJIMKaTa JOroBopa

Briava winy HarpapleHHE 110 TOYTE
YBEIOMJICHUS 00 OTKa3e B MPEJOCTABICHUH
MYHHULUNIAIBHON YCIyTU
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MpunoxeHune Ne 3

K agMnHMUCTpaTMBHOMY perfiaMmeHTy
npeaocTaBfieHUA MyHULMNANbHOWN YCNYyrn
«lMpepocraBrneHne KONMnM AoroBopoB No obpalieHuro

rpaxxgaH»

dopma obpalleHns (kanobbl) Ha aencTeuna (bespencTeune) n
pelwweHus, npuHATbLIe AgMuHUcTpauuen ropoaa Kuposcka B xoge
npeaocTaBrieHNA MyHMLUNANbHOW yCIyru

[Mmase agMuHucTpauumn ropoga Kuposcka

(PUNO dmsmyeckoro nuua, AOSMKHOCTHOMO NnLa)

(dbamunus, nms, 0TYECTBO 3asBUTENS)
1
(appec mecTta XntenobcTea)

(nornHoe HaumMeHoBaHWe PUANYECKOro NnLa)
2
(MecTo HaxoXaeHus puanYecKoro nuua)

(Homep TenedoHa)

(appec aneKTPOHHOW NOYTHLI (MPY HaNMMYUN)

YKanoba

(yKaSbIBaeTCH HanMmeHoBaHMe opraHa un (I/IJ'II/I) OOJMKHOCTb U (I/IJ'IM) CbaMVIJ'IVIFl, UMA N OTHECTBO MyHMUMNANbHOro cryKallero, peweHue,

fencteue (be3gencTane) kKOToporo obxanyeTrcs, CyTb obxanyemoro peLleHusi, AecTBus (6e3nencTaums)

Cuuralo, 4yTO AaHHoe pelueHue, aencreune (6espencTaune) HapywaeT

(yKa3bIBaeTCF| HOpMaTVIBHI:IIZ I'IpaBOBOVI akT nmbo npaBa U MHTEpEeChbIl, KOTOPbIE, MO MHEHUIO 3adBUTENA, HapyLUEHbl pelleHnemMm, nencTemem

(6e3pencTBMEM) MYHULIMMANBHOTO CIy>XKallero)

Ha ocHoBaHUK1 U3NoXXeHHOro npowy
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(nara) (moanuce)  (pacwmdpoBKa NOANUCH)



