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AOMWUHUCTPALINA TOPOAA KUPOBCKA C
NnoABEAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBIIEHUE
oT 24.12.2013 Ne 1764

O6 yTBepXxaeHnm agMUHUCTPATUBHOIO perfnamMmeHTa
agMUHUCTpauumn ropoaa Kuposcka no npegoctaBrieHUIO
MyHuUunanbHou ycnyrm «lNpepocTaBneHne rpaxgaHam Xunbix
nomMeLleHU MyHMLUUNAaNbHOIO XUnuuwHoro ¢ooHaa no Jorosopam

cneumanu3nMpoBaHHOro Hamma (Kateropusi — Cry>xebHoe Xunbe)»
(B pegakuumn noctaHoBneHun ot 11.12.2015 Ne 1838, ot 13.07.2016 Ne 956, oT
08.12.2021 Ne 1232)

B cootBeTcTBUMN C PeapepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
npeaocTaBnNeHns rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr», ®egepanbHbiM 3aKOHOM OT
06.10.2003 Ne 131-93 «O6 obwmx NpUHLMNax opraHM3aununm MecTHOro camoyrnpasfeHns B
Poccuinckon ®egepaunny, Yctasom ropoga Knposcka noctaHOBNSAO:

1. YTBEepaAuUTb agMUHUCTPATUBHLIM pernaMmeHT WCMOSIHEHUS MyHUUMNANbHOW YCnyrn
«lMpepocTtaBneHne rpaxgaHam >XWMbIX MNOMELEHUA Cneunanm3npoBaHHOMO KUIULLHOIO
doHaa (kaTeropusa — crnyxebHoe Xunbe) No 4oroBopam HarmMma Cneumnann3npoBaHHbIX XUMbIX
nomMeLLeHnny cornacHo npunoxeHuto Ne 1 K HacTosALeMy NOCTaHOBIIEHUIO.

2. Hactoswee [loctaHoBneHue onybnukoBaTb B rasete «KunpoBckum paboumniny,
pa3sMecTuUTb Ha odmuManbLHOM canTe OpraHoB MECTHOro caMmoynpasrieHust ropoga Kuposcka
www.kirovsk.ru u B anekTpoHHoOM opme permoHanbHoro PeecTtpa rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCnyr (pyHKUnn).

3. KOHTpONnb 3a WUCMOMHEHWEM HaCTOSILWEro NoCTaHOBMEHUS BO3SIOXWUTb Ha MepBOro
3amecTuTensa rnasbl agMUHUCTpauumn ropoga Kuposcka TuxoHosa B. B.

Maea agMuHucTpaummn ropoga Kuposcka
A.HO. 3BBOHAPb

MpunoxeHue 1
K NOCTaHOBNEHNIO agMUHUCTpaumm ropoaa Knposcka
oT 24.12.2013 Ne 1764

AOMWHUCTPATUBHbIW PETMAMEHT
npenocTaBrieHUA rpaxgaHam XunbiX NOMeLleHUn
cneumanu3npoBaHHOro XunuwHoro doHaa (kateropums -
crny>xebHoe Xurbe) no goroBopam Hanma crneunarnm3mpoBaHHbIX
XUIbIX NOMeLeHUun

|. OBLLIME NMNOJTIOXKEHUA
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1.1. HaumeHOBaHMe MyHMLUNANbLHOU YCNYrn

Hactosawmn agMMHUCTPATUBHBLIN pPEerfnameHT WCMOMIHEHNA MYyHUUMNANbHOW  YCNyru
«lMpegocTtaBneHne rpaxgaHaMm >KUIblX MOMELLEHUA Cneumanmn3vMpoBaHHOIO XUMULLHOIO
doHaa (kateropus - cnyxebHoe Xunnbe) No AoroBopamMm Hanma CneumanmanpoBaHHbIX XUMbIX
nomewleHnny (ganee - AOMUWHUCTPATMBHBIA perfnameHT W  MyHuuunanbHas ycnyra
COOTBETCTBEHHO) paspaboTaH agMuHucTpaumen ropoga KupoBcka B Lensx MNOBbILEHUS
KayecTBa UCMOMHEHMSA U JOCTYMHOCTU pe3ynbTaTta npefoCcTaBneHus MyHULMNansHON yCryru,
co3gaHnst KOMOPTHBIX YCIOBUIM ANs NoTpebuTenen MyHUUMNanbHOW ycnyru, onpegenset
NnopsiAoK, CPOKWM WM nocnefoBaTenbHOCTb AeNcTBun (AAMUHUCTPATUBHBIX npouenyp) npuv
oKasaHuM MyHUUMNAanbHOW YCryru.

AOMUHUCTPATMBHBIA pernaMmeHT onpegensieT NopsiaoK, CPOKM U nocrneaoBaTenibHOCTb
AencTBuin (aAMUHUCTPaTUBHBLIE NpoLEeaypbl) NPy NpegoCTaBneHnM MyHULUNANbHOM YCIyri.

B HacToswemM AOMUHUCTPATMBHOM perfiaMeHTe NCNOoNb3yTCcsa creayowmne TepMUHbI 1
NOHATMUS:

- MyHWUMNanbHas ycnyra, npegocraBnseMas OopraHoM MECTHOro camoynpaBfneHus -
AeATenbHOCTb MO peanu3aumm QYHKUMA OpraHa MeCTHOro camoynpasfieHusi, KoTopasi
OCYyLLeCTBNSETCA MO 3anpocaMm 3asBuTenen, B npegenax MOMHOMOYMS  OpraHa,
npefoCTaBNAILWEro MyHUUUNanbHble YCNnyru, no peweHnto BONpoCOB MECTHOMO 3Ha4eHus,
YCTaHOBMNEHHbIX B cooTBeTCTBUMN ¢ DPeaepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-93 «O6
o6LWKNX NpMHUMNax opraHmM3aumm MeCcTHOro camoynpasrneHus B Poccunckon degepaumm» m
YctaBom ropoaa Kuposcka MypmaHckon obnactu;

- 3agsutenb — u3Myeckoe nuuo, nMbo ero ynorIHOMOYEHHbIN NpeacTaBUTENb,
obpaTuBLLUMECH B OpraH, NpeaoCTaBNALWMA MYHULMNANbHYKO YCryry, C 3asiBIeHNeM O
nNpeaocTaBNeHnn MyHUUMNANbHON YCNyru, BbIPaXEHHOM B YCTHOMW, MUCbMEHHOW WU
3NEKTPOHHOM hopMme;

- AOMMHUCTPATMBHBIA pernameHT — HOPMAaTMBHO-MPaBOBOM akT yCTaHaBNMBAOLLMIA
NopsiAoK NpefocTaBneHns MyHULMNAansHOW YCIyru;

- AgmuHuctpaumst ropoga KupoBcka — WCMONHUTENBHO-pacnopsanTENbHbIA OpraH
ropoaa Kuposcka (ganee AamuHucTpauus);

- KOMWUCCMSI MO KUMULIHBIM BOMpocam npu agMUHUCTpauumn ropoga KupoBcka —
coBellaTeNbHbIN OpraH, OCYLIECTBNSAKLWNA CBOK OeATEeNbHOCTb Ha MOCTOSSHHOW OCHOBE
(nanee Komuccus).

1.2. OnucaHue 3asaBuTenen

MonyyaTensmu MYHULUMNANbHOM ycnyru ABNAOTCA KaTeropum rpaxaaH,
YCTaHOBJIEHHbIE OPraHOM MECTHOro camMoynpaBfieHUs!, B CBA3M C XapaKTepoM MX TPyOAOBbIX
OTHOLWEHMA C OpraHoOM MECTHOro CaMOynpaBneHusl, MyHUUUNanbHbIM  YHUTAPHbIM
npeanpusaTMeM, rocygapCTBEHHbIM MM MyHUUMNANbHLIM yYpexaeHnem, nnmbo B CBA3N B
CBSI3M C U3bpaHMeM Ha BbIOOPHbIE LOMKHOCTU B OpraHbl MECTHOIO camoynpasneHna (ganee
- 3agsutenn).

PeweHne o npepoctaBneHun 3asBUTENO  CIY)KEOHOrO  XWMOr0  NOMELLEHUS
npuHnmMaeTcsa AgMUHUCTpaumen ropoga Knposcka Ha OCHOBaHUM XO04aTaMCTB AOSHKHOCTHbIX
Ny, OpraHoB MECTHOrO0 camoynpaBfieHUs, CTPYKTYPHbIX nogpasgenieHnin agMuHuCTpaumm
ropoga KupoBcka M pykoBoAUTENEN MYHULMMANbHLIX Y4YpeXOeHUN, PacrofOXEHHbIX Ha
TEppUTOPUN MyHULMNansHoro obpasoBaHus ropoa Kuposck.

1.3. Mopspok wuHcpopmupoBaHMA O npaBunax npeaocTaBleHUs
MYHULMNANbLHOWU yCrnyrm
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1.3.1. IHdopmauma, npegocrtaBnsemas samHTepecoBaHHbIM NnLamM 0 MyHULMNAansHON
ycrnyre, sSiBfsieTCs OTKPbITOM M 06LWef0CTYNHOMN.

OCHOBHbIMU TpeboBaHUSMU K MIHPOPMUPOBAHMIO 3aUHTEPECOBAHHbIX NUL, ABNSAOTCA:

- [OOCTOBEpPHOCTb W MonHoTa MHMOPMUPOBAHUA O npouedype npefocTaBneHuns
MYHULIMNAnNbHON YCNyru;

- YeTKOCTb B U3MNOXEHUU NHpOopMaLnK;

- yoo6CTBO M JOCTYMNHOCTb MNOMYy4YeHUs UHopmaLuu;

- onepaTUBHOCTb NpefocTaBieHnst MHopMaL K.

1.3.2. HbopmumnpoBaHue rpaxgaH o nopsgke npegocTaBneHnss MyHUUMnanbHOM yCryru
OCYLLEeCTBNAETCS B BUAE YCTHbIX UMM MUCbMEHHbIX KOHCYIbTauum:

- HenocpeacTBeHHO B KomuTeTe MO ynpasreHUio MyHUUMNAnbHOW COBCTBEHHOCTLIO
agMuHuctpaumm ropoga Kuposcka (ganee — KomuteT) npu fivdHOM obpalleHun B 4vachl
npuema;

- C MCMNOJSIb30BaHNEM TeNedOHHON CBA3MN;

- C UICNOJSIb30BaHMEM MOYTOBOW CBSA3M;

- C MCMNOJSIb30BaHNEM ASIEKTPOHHOM MOYThI;

- C MCNonb3oBaHMEM OdULManNbHONO canTa OpraHoOB MECTHOro camoynpaBieHus
ropoga KupoBcka B MHGOPMALVOHHO-TENEKOMMYHUKAUNMOHHOM ceTu VIHTepHeT no agpecy:
http://www.kirovsk.ru.

Appec KomuteTta: 184250, r. Kuposck, np. JleHuHa, g. 16.

Apnpec anekTpoHHon novtbl KomuteTa: e-mail: kums@gov.kirovsk.ru.

TenedoHbl ansa cnpaBok Komuteta: (81531) 5-45-46.

Mpadmk npuema 3asButenen cneuynanuctamm Komuterta - kaxabii Yetsepr ¢ 14.00 go
17.00.

Pexunm pabotbl KomuteTa: ¢ noHegensHuka no natHuuly - ¢ 9.00 go 17.00, nepepbiB - €
13.00 go 14.00.».

1.3.3. NHauBuayanbHoe WHMOPMUPOBaAHME 3avHTEpPeCcOoBaHHbIX NUL, MO npouenype
npegoCcTaBeHNs MyHULMNANbHOM YCyrn OCYLLECTBISAETCA:

- B YCTHOM (popMe - INYHO Unn no TenedooHy;

- B MUCbMEHHON opMe - MO MNUCbMEHHbIM ObpalleHusaM, MNOCTYNMBLUMM B agpec
KomuTeTa nocpefCcTBOM MOYTOBbLIX OTNPABNEHNA NN SNIEKTPOHHBIX CPEACTB KOMMYHUKaLNUN.

Mpn wnHopMMpOBaHMM O nopsigke NpefoCTaBNeHUs MyHUUUNanbHOM Yycriyrm no
TenegoHy MyHMUMNanbHbIn cnyxawmin Kommteta 065a3aH:

- Ha3BaTb HanmMeHoBaHue KomuTteTa, CBOM LOMKHOCTb, (daMuUImio, UM U OTYECTBO;

- OTBeYaTb KOPPEKTHO, He J0MycKaTb B 3TO BPEMSA pa3roBOPOB C APYrMu NI0AbMN.

Ecnn Ha MOMEHT noCTynneHust 3BOHKa OT 3auMHTEPECOBaHHbIX NUL, MYHULMNASbHbIN
Crny>KaLluin, OCyLLLECTBASOWMIA MHPOPMUPOBaHNE, NMPOBOAMUT NNYHbIN Npuem 3asiBUTenen, oH
BNpaBe MNpensioknTb 3anHTepecoBaHHOMY nuuy obpaTuTbCs No TenedgoHy nosxe nubo, B
crnyyae CpPOYHOCTWU MornyYeHna uHopmauun, npegynpeantb 3anHTepecoBaHHOEe nuuo O
BO3MOXHOCTUM MpepbiBaHUSA pasroBopa Mo TenedoHy Ana nu4Horo npuema 3assutens. B
KOHUE WHPOPMUPOBAHUA MYyHUUMNASNbHbBIA CRyXalwnn [OMMKeH KpaTko noaBecTu UTor
pasroBopa 1 nepeyncnnTb 4eNCTBUS, KOTOpble HEOBXOANMO NPeanpUHATD.

Mpy nuyHoM obpalueHnn 3asiBuTenen MyHUUUNanbHbIA CRYXaLLnn, OCYLLECTBASOLNI
MHOpPMMPOBaHME, B Npeaenax CBOen KOMNeTEeHLMM AaeT OTBET CAMOCTOATENBbHO.

B cnyyae ecnu ana noarotoBkM oTBeTa TpebyeTcs NpoaosnkuTenbHoe BpeMsi nmbo
MYHUUMNANbHBLIM  CAYXaWWn He MOXeT B [aHHblW MOMEHT OTBETUTb Ha BOMNpPOC
CaMOCTOATENBbHO, OH AOSMKEH BbiOpaTb OANH N3 BapMaHTOB AalibHENLLNX AEACTBUN:

- NpeanoXxnTb 3asBuUTento obpatnTbCcs 3a HeobxoanmMon nHdopmMaumnen B MMCbMEHHOM
Buae;

- cornacosaTb Apyroe Bpems A5 yCTHOro MHAOpMUPOBaHNS.


http://www.kirovsk.ru/
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MyHMumnansHbIN crnyxawmn, OCYLLECTBNAKOLLMN npuem 3asasutenen "
KOHCynbTUpoBaHue (No TenegoHy WNU JKUYHO), [OOSHKEH KOPPEKTHO W BHUMATESNbHO
OTHOCUTBLCS K 3aUHTEPECOBaHHbIM JMLAM, HE YHWXKAs UX YECTU U JOCTOMHCTBA.

MpoJomkNTENbHOCTE  MHAMBMAYANbHOIO  YCTHOIO  MH(OPMUPOBaAHUSA  OO0SDKHA
coctaBnatb He 6onee 10 MuHyT. Bpemsi oxugaHus 3asButens npu MHAUBMAOYarbHOM
YCTHOM MHPOPMUPOBAHUM MPU IMYHOM OBpaLleHUn He MOXET NpeBbiwaTh 15 MUHYT.

Moctynmewee B KomuTeT nucbMeHHoe obpaueHne 3aaButens o  nopsiake
npeaocTaBfeHns MyHUUMNanbHOW YCNyru, B TOM Y1cre O nopsiake obxanoBaHus peLleHni n
aencteui  (6e3gencTBus) AOMKHOCTHBLIX UL, M MYHMUMNANbHBLIX ChAyXawmx B Xoge
npefocTaBfeHnss MyHUUMNAanbHOW YCIyr pernctpupyeTcs B COOTBETCTBMW C MpaBunamu
AenonpousBoacTtea w nocrne  paccMOTpeHusi  npeacepatenem  (3aMecTuTenem
npegcenatend) Komuteta nepefaetca Ans  MOArOTOBKM  OoTBeTa  MyHMUMNANbHOMY
cnyxatlemy, OTBETCTBEHHOMY 3a MHGOPMUPOBAHKE.

OtBeT Ha obpaweHne odopmnsaetTca Ha 6naHke nucbmMa WM NOAMUCHLIBAETCS
Mpencenatenem (3amectutenem lNpencenatens) Komurerta.

TekcT oTBETa nanaraeTca B NPOCTON, YETKOM N NOHATHOMN dhopMme.

OTBeT HanpaBnsieTca MOYTOBOM CBSA3bID WM C MOMOLLBI 3MEKTPOHHBIX CPEeACTB
KOMMYHMKaLUMM (B 3aBUCMMOCTWU OT criocoba OOCTaBKM OTBeTa, YKa3aHHOro B MUCbMEHHOM
obpawieHnn, wmnu cnocoba obpaweHna 3aasutenen) B TevyeHne 30 gHenm c  paThl
permctpauum nocTynuseLLIEro NMCbMEHHOro obpatleHus B KomuteTe.

MyHuuunaneHbin -~ cnyxawmn  KomuteTta, ocCywlecTBnAawWwmnn  MHGPOpMMpoBaHue
3aasutens o} nopsiake npegocTaBneHnst MYyHUUUNANbHOM ycnyru, oba3aH
nponHgopmMmupoBatb  3asaBUTENA O  NEepeyHe  OOKYMEHTOB, Heobxoaumbix — Ons
npegocTaBfieHnss MyHULMNANbHOW yCrnyr, B TOM Yucne O JOKYMEeHTax, KoTopble 3asBuTerb
AOJDKEH NpPeaCcTaBUTb CAMOCTOATENBHO, U AOKYMEHTaXx, KOoTopble KOMUTET NONyyYnT B pamkax
MEXXBEeAOMCTBEHHOIO B3aMMOAENCTBUS, ecnn 3asiBUTENb HEe NPeaCcTaBuUT UX N0 COOCTBEHHOM
NHUUMaTmBE.

1.3.4. Ha uHdopmMaumoHHbIX CTeHgax B 3gaHum AgmuHuctpaumm ropoga Kuposcka
pasmMellaeTcsa cnegyowan obasatenbHast MHpopmaLums:

- MOMHOE HaMMeHOBaHWe CTPYKTYPHOro noapasgeneHns AgMUHUCTpauuu ropoga
KupoBcka, npeaocTaBnsowero MyHumunanbHy yenyry;

- KOHTaKTHble TenedoHbl, rpacduk paboTbl, haMmunmmn, MMeHa, oT4ecTBa U OOSHKHOCTH
MYHULMNANbHbIX CIY>KaLMX, OCYLLECTBISAOLWMX NPUEM N KOHCYNbTUPOBaHNE 3asaBuUTeENen;

- nepeyeHb U POPMbl JOKYMEHTOB, HEOOXOOMMBIX ANS WUCMOMHEHUS MyHMUMNAnbHON
ycnyru;

- 0bpasubl 0hopMneHNs 3asBNEHUN;

- NnepeYyeHb OCHOBAHWW AN OTKasa B NpeAocTaBeHnn MyHULMNAaNbHOW YCRyru;

- nopsigok obxanoBaHus peweHnn n gencteun (6esgenctend) AgMuHUCTpauuu, a
Takke [OOSMKHOCTHbIX JiML  WUAM  MyHUMUMNAnbHbIX  ChAyXawux, npegocTaBnsaroLwmx
MYHUUMNANbHYO YCIyry.

TekcTbl MHPOPMALMOHHLIX MaTepManoB nevyatarTcs yaobHbIM Ans YTEHUS WpndTom,
0e3 ucnpasneHunn, Hanbonee BaXkHble MecTa BblAENATCA NOMYXUPHLIM HayepTaHmeM nnbo
noayvyepKkmnBaroTCs.

Ha odwuumaneHom cante AamuHuctpauum ropoga Kuposcka (www.kirovsk.ru) B cetu
MHTepHeT pasmellaeTcs MNOSHbIN TEKCT HacToawero AAMUMHUCTPATUBHOINO perfameHTa,
rpaduk npuema no nNnYHbIM Bonpocam AgmmHuctpaumm n Komurtera.

Il. CTAHOAPT NMPEOOCTABJIEHUA MYHULUMNATIBHOW YCNYTU



[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOW NOAMMUCHIO:
Brnageneu: TypunHoB Bagum BuktopoBuy

Emenn: mironova@gov.kirovsk.ru

[ata nognucun: 27.12.2021 15:16:08

2.1. HaumeHoBaHMe MyHULMNANIbLHON yCNyru

[MpenoctaBneHne rpaxgaHam XUMbiX MOMELLEHUW cneumManmu3mMpoBaHHOIO XUMULHOIo
doHaa (kaTteropus - cnyxebHoe Xunbe) No 4oroBopamMm Hanma CneumannanpoBaHHbIX XUITbIX
MOMELLEHNN.

2.2. HaumeHoOBaHMe opraHa, NpeaocCTaBIIAKOLWEro MyHULMMNANbHYHO
ycnyry

2.2.1. TlpepocTtaBneHve MyHULMMANbHOM YCryrn ocywectsnsetr AOgMUHUCTpauUns
ropoaa Knposcka.

2.2.2 lNpun npepoctaBneHnn MyHMUMNAnNbHOW ycnyrn AOMMHUCTPaUUS ocyLlecTBnseT
B3aMMOOeNCcTBUE C:

- YnpaBsneHnem denepancHon cnyxbbl rocyaapCTBEHHOM perucTpauuu, kagactpa u
kapTorpadum no MypmaHckon obnactu (ganee — YnpasneHune Pocpeectpa no MypmaHckown
obnactu);

- FTOBY «LleHTp TeXHMYECKON MHBEHTapU3aunny;

- YOMC Poccuu.

2.3. Pe3ynbTaT npefocTaBrieHU MyHULIMNANbHOW yCnyru

PesynbTaToM NpeaocTaBneHns MyHMUMNANbHON YCNyrn ABNSIeTCA:

- MNPUHATUE pelleHuMs O MNPeAoCTaBMEeHNN CAYyXEeOHOro >XWUMOro MOMELLEHUs |
3aKn4YeHne 4OroBopa Hama crneumnanm3npoBaHHOIO XUIMOro NoMeLLeHnst ¢ 3asBuTenem;

- yBegomneHune 3asButens (npeacrasutens 3asButens) o6 oTkase B NpeaocTaBneHum
MYHULMNANbHOW YCNyru.

2.4. Cpoku npeaocTtaBfneHUs MyHULMNANbHOWN yCRyru

PeweHne o npegoctaBneHun 3aaBuTENtO CNyXeBHOro Xunoro nomelweHus B popme
nocrtaHoBneHns AgMmuHmucTpauum ropoga Kuposcka npuHumaeTca B TedeHnn 30 AHEN Co OHSA
permctpauumn xogatancTea u npeactaBneHHbIX JOKYMEHTOB U B TedeHne Tpex pabodnx gHemn
nocre NpUHATUA HanpaenseTcs 3asaBUTENHO.

MucbmeHHOe yBeaomneHne o6 oTkase B NpedoCTaBfeHUn MyHULMNANbHOW yCnyru
BblAaeTcs unu HanpaenseTca 3asaBuMTeNto B CPOK He no3aHee 30 KaneHaapHbIX AHEN CO OHS
permctpauumn xogatanctaea 1 npeacTaBreHHbIX JOKYMEHTOB.

lMprnocTtaHoBNEHNE NPeaoCTaBNEHUS MyHULMNANBHOW YCyrn HE NPeayCMOTPEHO.

2.5. lNepeyeHb HOpPMaTUBHbLIX MNPaBOBbIX aKTOB, pPerynupyroLmnx
OTHOLLUEHMUA, BO3HUKaKLWMe B CBA3U C NpeaocTaBlieHNeM MyHULUNaNbHON
ycnyrum

lNpaBoBoe perynupoBaHUEe OTHOLLUEHWA, BO3HMKAKOWUX B CBA3WM C MNpedocTaBrieHneM
MYHULMNANbHOW YCIyru, OCyLLeCTBNSETCA B COOTBETCTBUU C:

- ®epepanbHbiM 3akoHOM OT 29.12.2004 N 188-d3 "KunuwHbin kogekc Poccunckon
depepaumn” <1>;

<1> CobpaHue 3akoHogatenscTea Poccuickon ®egepauun, 03.01.2005, N 1 (yactb 1),
cT. 14.

- ®epgepanbHbiM 3akoHOM oT 27.07.2010 N 210-3 "O6 opraHnsaumm npegoctaBneHuns
rocyAapCTBEHHbIX 1 MyHUUMNANbHbIX yCryr" <2>;
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<2> «Poccuinckasa razeta», N 168, 30.07.2010.

depepanbHbiM 3akoHOM OT 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" <3>;

<3> «Poccuinckasa razeta», N 165, 29.07.2006.

- noctaHoBneHuem [lpasutensctea Poccunckon ®epepauun ot 26.01.2006 N 42 "O6
yTBEPXAEHUN NPaBUIT OTHECEHUS XXMUIMOro NOMELLEHNS K cneumann3npoBaHHOMY XUIULLHOMY
dooHAY 1 TUMOBLIX LOrOBOPOB HaMa creunanmnanpoBaHHbIX XUMbIX MOMeELLEeHNN" <4>;

<4> «Poccuinckasa razeta», N 34, 17.02.2006.

- YcTtaBoM MyHuumMnanbHoro obpasoBaHus ropoq Knposck <5>;
<5> «Kuposckun Pabouumn», N 3, 18.01.2007, ctp. 11 - 17.

2.6. I'Iepequb AOKYMEeHTOB, HeoOGXxoAMMbLIX B COOTBETCTBMU C
HOPMAaTUBHbLIMU npaBoBbIMU akKTamMmu Ans npepocTtaBrieHnsA

MYHULMNAaNbLHOWU yCRnyrm

2.6.1. [Insa nonyyeHna myHuuMnanbHon ycnyrm 3asiButens npeacrtasnsetr B Komutet
Xo4aTancTBo O NpeaoCTaBieHnn CNyXebHOro Xnnoro NoOMeLeHns cornacHo npunoxeHuo N
1 K HacToswemMy AIMUHUCTPATUBHOMY perramMeHTy (fanee - xoaaTtancTeo).

Kpome Toro, ons npegoctaBneHnss MyHUUMNanbHOW yCryrm Heobxoammbl crnegyromne
OOKYMEHTbI:

a) 3asiBNeHMe O NpenoCTaBfEHUN CNYXEOHOro XWMMNoro noMeLLeHns (C ykasaHuem
KONMNUYEeCTBEHHOIO COCTaBa CeMbW, PaMUMM, UMEHU, OTYECTBA WM rofa POXKAEHUS KaXZoro
yfeHa CembW, BCENsiEMOro B CcrnykebHoe xwunoe nomeweHne) (npunoxenne N 2 Kk
AOMUHUCTPATUBHOMY PEernameHTy);

6) KON OOKYMEHTOB, YOOCTOBEPSIOLUMNX MUYHOCTb 3asiBUTENSA U BCEX YNEHOB CEMbMU:
Ansa rpaxgaH ctapwe 14 net - nacnopT, Ans geten o 14 net - CBMAETENLCTBO O POXAEHMUM,
CBMAETENLCTBO O pPErncTpaumm (pactopxxeHmm) bpaka;

B) CrpaBKa O perucrpaumm rpaxgaH no mMecty npebbiBaHust U N0 MECTY XUTeNbCTBa B
XUITOM NOMeELLEHNN N MHopMauus 0 xunom nometeHum (dopma N 9A);

r) AOKYMEHT, noaTBepXOallWnin TpyooBble OTHOLLEHUS rpaXgaHWHa C OpraHom
MECTHOro camoynpaBfeHNs, MyHUUMNanbHbIM yYpexaeHmem u 1.4 (Konusa npukasa o npueme
Ha paboTy);

A) cBedeHus, cogepxawmecs B EAWMHOM rocygapCTBEHHOM peecTpe npaB Ha
HeaBMXXMMOE WMMYLLEeCTBO U CAENOK C HUM (Bbinucka u3 EMPI1), o Hanuumm (oTCcyTCTBUN)
XWUNbIX NOMeLeHnn B cOBCTBEHHOCTM 3asiBUTENS W YNEeHOB €ro CembWn U3 YnpasneHus
Pocpeectpa no MypmaHckon obnacTty;

€) cnpaBka O HanMyum (OTCYTCTBUMN) XUSbIX NOMELLEHMI B COBCTBEHHOCTU 3anBuUTeNs u
4yneHoB ero cembun 13 NYMTU MO.

2.6.2. XogatancTBeo, a Takke MHble JOKYMEHTbI, Yka3daHHble B NMyHKTe 2.6.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactaBreHbl B QOpMe  SMNEKTPOHHbIX
AOKYMEHTOB, MOPSAOK OOPMIIEHMS KOTOPbIX OnpenensieTcs HOPMaTUBHbIMU NPaBOBbIMM
aktamn [NpasutensctBa Poccuinckon Pepepaumun, MNpasButenbctBa MypmaHckon obnactu,
opraHamu MECTHOro caMoyrnpaBfeHusl, U HanpasneHbl B KoMuTeT € MCnonb30oBaHWEM
MH(OPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLero norb3oBaHus.

2.6.3. O6s13aHHOCTb MO NPeAoCTaBMEHNI0 JOKYMEHTOB, yKa3aHHbIX B NogNyHKTax, a), 6),
r) NyHKTa 2.6.1 HacTosawwero AQMUHUCTPATUBHOIO perfaMeHTa Bo3noxeHa Ha 3asBuTtens.
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2.6.4. [lokyMeHTbI (CBeAEHUSs, coaepKalmecs B HUX), yKa3aHHble B NoAnyHKTax B), 4),
e) nyHkta 2.6.1 Hactoswero AOMWHUCTPATUBHOIO pernameHTta, AAMUHUCTpaUus
3anpalmBaeT CaMOCTOATENbHO B paMKax MeXBEOOMCTBEHHON0 MH(OPMaLMOHHOIO
B3aMMOOENCTBUA B OpraHu3auusix, YKasaHHbIX B MNyHKTe 2.2.2  HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa, B TOM YMCrie Npu Hannimm TEXHUYECKOW BO3MOXHOCTU, B
ANEKTPOHHOM opMe C UCMNOSb30BAHNEM CUCTEMblI MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOAENCTBUS, B Crnydae ecnun 3aaBuUTeNb He NpeaCTaBuUil UX CaMOCTOSTENBHO.

2.7. Tepe4vyeHb OCHOBaHMM ANA OTKasa B NpuemMe [OOKYMEHTOB,
Heob6XxoaUMbIX ANA NpeaoCTaBNeHMA MyHUUMNANnbHON yCIyru

OcHoBaHus AN oTkasa B NpUeMe AOKYMEHTOB, HeobXxoauMbIX ONs NpefocTaBneHus
MYHUUMNANbHOW YCIyrn, HE YCTaHOBMEHbI.

2.8. I'Iepequb OCHOBaHMM Ana oOTKa3a B npenocTtaBJieHUN

MYHULMNANbLHOW YCIyru

2.8.1. OTKa3 B NpeaocTaBfeHnn MyHULMNanbHOM yCrnyriu 4ONyCcKaeTcs B Criyvyae, ecrnu:

- 3agBuTenemMm He npeacTaBrieHbl MNPeayCMOTPeHHble MNyHKTOM 2.6.1 HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa OOKYMeHTbl, 0693aHHOCTb NO NPeaoCTaBNEHNI0 KOTOPbIX
BO3M10XXeHa Ha 3asaBuTtens;

- MpeacTaBneHHble OOKYMEHTbl He noaTBepXgalT npasBo  3asBuTtens Ha
npefocTaBfieHne CnyXebHOoro XXnnoro NOMeLLEHNS.

2.8.2. HenpeactaBneHne (HECBOEBPEMEHHOE MpPEeACTABMIEHME) OpraHoM UMK
opraHuMsaunen rno MexesedoOMCTBEHHOMY 3anpocy LOKYMEHTOB M MHpopMaunn He siBRsieTcA
OCHOBaHWeM AN OTKasa B NpeaocTaBneHnn 3agaBuTento MyHUUUNanbHOW YCryri.

29. [llopspok, pasmep W OCHOBaHMe B3MMaHuMA nnaTtbl 3a

npeaocTaBnieHne MyHULunanbHOM yCrnyru
MpegocTaBneHne MyHULMNAaNbLHONM YCIyri ocyllecTensieTcs 6ecnnaTHo.

2.10. MakcumanbHbIM CpPOK OXWOAHUA B ouvepeau npu nopaye
xopaTtaMcTtBa O MNpeaocTaBfieHUM MYHULMNANBHOW YCIyru U npu
noniy4yeHuu pesynbTata npeaocTaBlieHUA MyHMLMNANIbHOW yCnyru

MakcumanbHoe Bpemsi oxuaaHus 3asiBUTenst B oyepean npv JfMYHOW rnojade
Xo4aTancTBa He JOSMKHO npeBbIwaTth 15 MUHYT.

Cpok OXuaaHusi Mpu Nony4YeHUn OTBETa Ha XOAaTaWCTBO He OOIMKEH npeBbilwaTth 15
MUHYT.

Cpok oxuaaHus 3asBUTenst B oyepean Ha NUYHOM MpueMe K OOMKHOCTHOMY nuuy
KomuTteTa He aomkeH npesbiwaTtb 15 MUHYT.

211. Cpok peructpaumm xopgatauctBa O nNpeaocTaBNeHUU

MYHULMNANbHOMN yCnyru
Cpok peructpaumm xogaTtanctBa O NpPefoCTaBNeHUM  MyHULMNANbHOW  yCryru
cocTaBnsieT oanH pabounii AeHb ¢ A4aTbl NOCTYNNEHUS ero B AQMUHUCTPALMIO.

212. TpeboBaHMA K MecTaM npeaocTaBfieHUs MYHULMNANbHOW
ycnyru
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2.12.1. [JOCTYynHOCTb MOMELLEHUN, B KOTOPbIX MNpedocTaBnseTca MyHuumMnanbHas
ycrnyra, BKIOYaLWmMx A0CTyn K 06bektam, BXoga M BbIXOAa M3 HUX, MecTa AN OXuaaHus,
MecTa [nAnd 3anofiHeHust 3asiBIeHMA O NpefoCTaBNeHUM  MyHULMNAnbHOW  YCNyru,
WHPOPMUPOBAHMS M Npuema nosiyvyaTenenm MyHuUmMnanbHOM ycnyru, obecneymBaeTcs B
COOTBETCTBUM C 3akoHopatenoctBoM Poccunckon dPepgepaumm O coumanbHOM 3alumTte
MHBanNMOoB.

2.12.2. TlomelleHne, npegHasHayeHHoe [Onsi  O3HaKoMMeHus 3asiButenem ¢
MHOPMAaLNOHHLIMU MaTepmanamMmm, AoJKHO BbITb OCHALLEHO:

- NHPOPMALMOHHBLIMU CTEHAAMMU;

- CTYNbAAMM W CTONaMn AN BO3MOXHOCTU 3arofiHEHUS 3asiBfieHUss U 0POPMIEeHUS
AOKYMEHTOB.

Ha nHdopmMaumnoHHbIX CTeHOAX pasMeLLaeTcs cnegyowas nHpopmaunsa:

- U3BNEYEHUs U3 HOPMaTMBHbLIX MPABOBbIX AKTOB, COAEPXKALLUMX CBEAEHUS O nopsiake
npefocTaBfieHNUss MyHULUMNANbLHOW YCIyru;

- TEKCT HacTosALwero AQMUHUCTPATUBHOIO PErNaMeHTa;

- Briok-cxema 1 KpaTkoe onvcaHue nopsiaka npegocTaBreHns MyHULMNanbHON yCrnyri;

- NepeveHb AOKYMEHTOB, HEOOXOANMbIX OS5l NPeAoCTaBneHNs MyHULUNAnbHOW YCnyru;

- NopsiAok obkanoBaHUS pelleHun, AencTBurn mnu 6e3nencTBusa OOSMKHOCTHBLIX vy,
KomuteTa.

2.12.3. MecTta gnga oxugaHusa OosmkHbl 6bITb 060pyaoBaHbl CTyNbAMU (KpecenbHbIMU
cekumsamm) n (Mnu) ckambsiMin.

2.12.4. B nomelleHunsax, rae ocyulectensetca npuem 3asiButenen no Bonpocam
npenocTaBNeHNs MYHUUMNANbHOWM YCNyru, OOfkHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
odopmrieHnst 3asButeneM HeobxoaUMbIX JOKYMEHTOB.

2.12.5. Paboumne mecta MyHMumMnanbHbIX criy>awmx KommteTa ocHawarTcsa Tabnnykon
C yKazaHueM hamMunnm, UMeHn, oT4ecTBa U JOIMKHOCTN.

2.12.6. Paboyee mMecTto MyHUuMnanbHOro cnyxawero Komuteta [OmKHO ObiTb
obopynoBaHO MNepcoHasnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO [OCTyna K HeobxoauMbiM
MHOPMAUMNOHHLIM Ga3am AaHHbIX, NeyaTalwmm YCTPOUCTBAM W APYrorM OPrTEXHMKOWN,
No3BOMAIOWEN CBOEBPEMEHHO W B TMOMHOM O0ObemMe opraHu3oBaTb nNpeaocTaBlieHne
MYHULMNANbHOW YCNyrn.

2.12.7. Bce nomelleHnsa, npegHasHavyeHHble A1 NPegoCcTaBNeHns MyHUUMnanbHOM
ycnyru, OOMKHbl COOTBETCTBOBaTbL TpeboBaHNAM NPOTUBOMNOXKAPHOM 6E30MacHOCTH, a Takke
CaHUTapPHO-TUrIMEHNYECKUM TpeboBaHMAM.

2.13. Tlokasatenun [OCTYNHOCTM WU KayvyecTBa npenocTaBlieHUA

MyHULUMNANbHOWN yCNyru

213.1. B coctaB nokasaTenem [AOOCTYMHOCTM W KadecTBa npenoCTaBneHus
MYHULIMMAanbHOW YCINyru BXOAAT KONMYECTBEHHbIE U KAYECTBEHHbIE MOKa3aTenu.

2.13.2. B rpynny konu4ecTBeHHbIX NokasaTtenen JOCTYMHOCTU BXOAAT:

- BpeMs oXnaaHus npefocTaBrneHuss MyHUUUNansHou yCryru;

- rpadpmk pabotbl KomuteTa;

- KONMMYecTBO B3ammoencTBun 3asBuTens C  OOSDKHOCTHbIMM - vuaMu  Mpu
npegocTaBneHnn MyHuUMnanbHoOn ycnyru - He 6onee aByx.

2.13.3. B 4Mcno kayecTBeHHbIX MokasaTtenen OOCTYNHOCTU NpefocTaBngeMoun ycryru
BXOOAT:

- JOCTOBEPHOCTb MHGOPMaLMK O NPeAoCTaBnsgeMon MyHULMNATbHON yCnyre;

- NPOCTOTa U ACHOCTb U3MOXEeHUA MHPOPMALMNOHHBLIX JOKYMEHTOB.
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2.13.4. B rpynny KONMWUYECTBEHHbIX MOKa3aTenen kKadyectBa npenoCcTaBleHus
MYHUUMNANbHOW YCNyru BXogAT:

- cobrnoeHne CpoKoB NpeaoCTaBNeHNa MyHMLMNATbHOW yCnyru;

- KONMYeCcTBO 0BOCHOBAHHbIX XXanoo.

K nokasaTensm oueHKn kayecTBa OTHOCATCS:

- KynbTypa obcnyxunBaHus (BEXNUBOCTb) MyHULMNAMbHbIX CAyXXaluX, y4acTBYOLWMX B
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

- KayeCTBO pes3ynbTaToOB Tpyda MyHULMMAsnbHbIX CcRyXawux (npodgeccnoHansHoe
MacTepcTBO).

2.13.5. lNokasaTenu 4OCTYMHOCTU U Ka4yecTBa NpefoCTaBNeHUs MyHUUMNANbLHOW YCIyrn
N UX 3Ha4YeHus npusedeHsbl B npunoxeHun N 5 Kk AQMUHUCTPaTUBHOMY perfiaMeHTy.

2.14. Tlpoumne TpebOBaHMA K nMNpeAoOCTaBNEeHUID MYHULMNANbHOW
ycnyru

3asBrneHne n [OKYMEHTbl, yKasaHHble B ab3auax TpeTbeMm, 4YeTBepTOM, NATOM U
lwecTtoM nognyHkta 2.6.1 nyHkTa 2.6 pasgena 2 AOMWHUCTPATMBHOIO perriameHTa, Mo
Xenanuto 3asButensa Moryt 6biTb 0OpMEHbl B BUAE 3NEKTPOHHbLIX JOKYMEHTOB B NOPSAKeE,
onpegeneHHoMm [NpasutensctBom Poccurckon denepaumm u MNpasutensctsom MypmaHcKon
obrnactn, u HanpaeneHbl B AOMMHUCTPAUMIO C MWCMNOMb30BaHWMEM WMHGOPMAaLMOHHO-
TenekoMMYyHUKaLMOHHBIX ceTern obLero nosib3oBaHus, B TOM Yucne cetn IHTepHerT.

MyHunuunanbHaa ycnyra «[lpegocTtaBneHne  rpaxgaHaMm  XurblX  NOMELLEHUN
creumanm3MpoBaHHOroO XUnuwHoro gooHaa (Kkateropus - criykebHoe xurnbe) no gorosopam
HaMMa crneuvanusaMpoBaHHbIX KWUMbIX MOMELUEHUA» B  ONEKTPOHHOM Buge U B
MHOroyHKLMOHANLHOM LEeHTpe He NpeaoCcTaBnsieTcs.

IIl. COCTAB, MOCINEOQOBATEJIbHOCTb K CPOKU
BbINOJIHEHUA AAMUHUCTPATUBHBbIX MPOLIEAYP MO
NMPEQOCTABJIEHUIO MYHULUMUNANBHOW YCNYTU, TPEBOBAHUA K
NOPAAKY UX UCNONHEHUA

3.1. NepeyeHb agMUHUCTPATUBHBLIX Npoueayp

3.1.1. TlpepoctaBneHne MyHUUMNANbBHOM YCAyrn BKOYaeT B cebsa cnefgyowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) npuem, pernctpaumnd XOﬂ,aTaﬁCTBa N npeactaBlfieHHbIX JOKYMEHTOB;

2) paccMoTpeHue xoaaTtancTea U NPUHATUE peLLEHUs NO X04aTancTay;

3) NpUHATNE peleHnda O npeaocTtaBliEHUN CJ'Iy>Ke6HOFO Xnnoro nomeweHna wu
3akro4YeHne goroBopa HammMma ¢ 3aaBuUTenem;

4) Bblgava nnu HanpasneHue ysegomneHunsa 3assutento 06 oTkase B npeoCTaBneHum
MYHUUMNANbHOW YCNyru.

3.1.2. |_|OCJ'Ie,EI,OBaTeJ'IbHOCTb AOMUHNCTPATUBHbIX npoueanyp npenocrtasrieHnA
MYHULUMMNANbHON yCnyrn otpaxeHa B 6nok-cxeme (npunoxenne N 4 Kk AOMUHUCTPATUBHOMY
pernameHTy).

3.2. Tlpuem, perncrpauma xopgatTauctea U nNpeacTaBnNeHHbIX
OOKYMEeHTOB

3.2.1. OcHoBaHMeM AN Hayana npeaocTaBfeHUs MyHULMNANbHOW YCryrn siBAsieTCs
noctynneHve B AOMUMHUCTpPaUMIO MNUCbMEHHOro Xxopdatamctea no dopme cornacHo
npunoxenunto N 1 K ADMUHUCTPATUBHOMY pPernamMeHTy U AOKYMEHTOB, YKa3aHHbIX B MyHKTE
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2.6.1. HacTodwero AOMUMHUCTPATMBHOIO perfiaMmeHTa, 0643aHHOCTbL MO NPeaoCTaBIEHMIO
KOTOpPbIX B COOTBETCTBUWU C NOAMYHKTOM 2.6.3 NyHKTa 2.6 pasgena 2 AAMWUHUCTPATUBHOIO
pernamMmeHTa Bo3noxeHa Ha 3aaBuTens.

XopgatancTBO C AOKYMEHTaAMU MO XenaHuio 3asBuTens MoxeT ObiTb HanpaBrieHO B
AOMUHUCTPALMIO MO NoYTe, ANEKTPOHHOMY agpecy NMbo npeacTaBrieHo JIMYHO.

Mpu noctynneHnn obpaiueHnss B AAMUHUCTpaumio (nMMbo nyTem gocTaBkum obpalleHus
3asButenemM)  MyHUUMNanbHbIM  CAYXalMM,  OCYLIEeCTBASALWMM  NpuemM  rpaxaiaH,
OCYLLIECTBMNSAETCA MepBUYHasi NpoBepka [AOKYMEHTOB Ha COOTBETCTBME TpeboBaHUsIM
HacTosilwero AQMUHUCTPATUBHOIO perfameHTa.

Mpn ycTaHoBNEeHMM B Xo4e §WUYHOro npuemMa (pakToB OTCYTCTBUSA [OOKYMEHTOB,
006513aHHOCTb MO NPEAOCTaBIEHMIO KOTOPbLIX B COOTBETCTBUMN C NOAMNYHKTOM 2.6.3 nyHKTa 2.6
pasgena 2 AAMUHUCTPATUBHOIO perfameHTa BO3NoXxeHa Ha 3asButens, N HeobxoaMMblX
ANa  npefocTaBneHns MyHUUMNAanbHOM YCNYrM WM HEecoOTBETCTBUSA NpencTaBreHHbIX
AOKYMEHTOB TpeboBaHuAM HacTosiwero AQMUHUCTPATUBHOIO pernaMmeHTa, MyHUumnanbHbIn
Cny>Xallun, OCYyLLeCTBNALWMIA NpueM rpaxaaH, ysegomnseT 3aaBuTens O Hanuyum
NpenaTcTBUM A8 NpefoCTaBfieHUss MyHULMNANbLHON YCryrn, oObACHAET eMy coepXxaHue
BbISIBNIEHHbIX HEJOCTaTKOB B NpeACTaBIieHHbIX JOKYMEHTax, npegnaraeT NpuHATb Mepbl Mo
NX YCTPaHEHWIO.

Mpn HamepeHun 3asiBUTENs YCTpPaHUTb HeAoCTaTKW, NpepBaB npoueaypy nogayu
AOKYMEHTOB ONdA npefoCcTaBfieHUs MYHUUMNANbHOW YCyry, MyHUUUNANbHBLIN CryXalliun,
OCYLLEeCTBNAKLWMIA  NpUeM  rpaxgaH, Bo3Bpawaetr 3asBuTeNnt0  Xo4aTancTtBo MU
npeacTaBneHHbIe UM JOKYMEHTHI.

Ecnv npu yctaHoBneHum ¢pakToB OTCYTCTBUSA [OOKYMEHTOB, HeobxoauMmblx Ans
npefocTaBfeHnss  MyHUUMNanbHOW  YCRyrM, WAM  HECOOTBETCTBUS  NpeAcTaBlieHHbIX
AOKYMEHTOB TpeboBaHMsIM HacToswero AAMUHUCTPATUBHOIO pernameHta, 3asButenb
HacTaMBaeT Ha nNpuemMe xogaTamcTBa U OOKYMEHTOB Afs NpefocTaBreHns MyHUUMnansHOM
yCInyru, MyHULMNanbHbIA CRYXaluin, OCyLLEeCTBNAOLWMIA NPUeM rpaxaaH, NpMHMMaeT OT Hero
X0OaTancTBO BMeECTe C NpenCTaBNeHHbIMU OOKYMEeHTaMMu, YKasblBaeT Ha BbISIBNIEHHbIE
HegoCTaTKM U (MNKn) Ha PaKT OTCYTCTBUSA HEOBXOAUMbIX LOKYMEHTOB.

3.2.2. Bce noctynuBlKe 3asBReHUa nognexaT y4yeTy B COOTBETCTBUM C npaBusiammu
pernctpauum  BXOOSALWEN  KOppecrnoHAEeHUMW:  MNpOCTaBnseTCs  HOMep  BXoAsllew
KOppecrnoHAeHUMW, [AaHHble O MOCTYNMBLUEM [OOKYMEHTe BHOCATCA B 6asy [AaHHbIX
aBTOMAaTU3NPOBAHHOWN CUCTEMbI 3NEKTPOHHOIO AOKYMEeHToob6opoTa AOMUHUCTpaLNN.

MakcumarnbHbIA CPOK BbIMOMHEHUA agMUHUCTPATUBHOW Mpouenypbl - oavH paboyni
AeHb C AaTtbl NOCTYMMEHNSA 3aaBneHuns.

3agaBneHune, noctynueliee B AAMUHUCTpAUMIO B (popMe INEKTPOHHOro OOKYMEHTa,
noanexuT pacCMOTPEHUID B MNOpsaKe, YCTAaHOBMEHHOM HacToAWwMM AOMWHUCTPATUBHbLIM
perrnameHToM.

B [OeHb nonyyeHna 3asBNEeHUs W OOKYMEHTOB B 9NEKTPOHHOW dhopme Mo
TeNeKOMMYHUKALMOHHBIM CUCTEMaM MYHUUMNANbHbIM CRYXallnin, OTBETCTBEHHLIN 3a Npuem
3a8BreHUss U [OOKYMEHTOB B 3JIeKTPOHHOM (popme, BbINOSIHAET C  WUCMONb30BaHUEM
nporpaMmmHoro obecneveHna Komuteta cnegyowime ENCTBUSA:

- nposepsieT NOASIMHHOCTb YCUMEHHOW KBanuUUMPOBaAHHOW 3MNEKTPOHHOW MoAnmncu
3agBuTtenss C  MCNOSIb30BAaHMEM  CUCTEMHOrO  KpunTorpaduyeckoro  nporpaMmmHoro
obecnevyeHus;

- dopMUpyeT U3BELLEHME O MOSydEHUN 3asiBEHUA U OOKYMEHTOB, MOANUChLIBAeT
YCUNEHHOW KBanMLMpOBaHHOW 3MNEKTPOHHOW NOAMUCHI0 YNONHOMOYEHHOrO fnua opraHa u
oTnpasnsaeT ero 3asBUTENIO;

- perucTpupyeT 3asBreHme U JOKYMEHTbl B TeYEeHNe OgHOro pabovero AHsS ¢ MOMEHTa
nonyyeHnsi, opmMupyeT yBeJoMMeHe O NpueMe 3asBrneHns U OOKYMEHTOB, nognucbiBaeT
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€ero yCWUIieHHOW KBanuUUUPOBAHHOM 3MEKTPOHHOW MNOAMUCBID YMOMHOMOYEHHOro nuua
AOMUHUCTpauuK;

- OTNpaBnseT yBeJoOMIEHME O nNpueMe 3asBNeHnsa N JOKYMEHTOB 3asBUTENIO;

- pacnevaTtbiBaeT 3asiBNEHWE W [JOKYMEHTbl (MpyM Heob6XOAMMOCTM) W BbINOSHAET
AanbHenwne AenCcTBUS B COOTBETCTBUN C agMUHUCTPATMBHBLIMU NMpoLeaypamu, ykasaHHbIMU
B AOMUHUCTPATUBHOM perfameHTe.

3.3. PaccmoTpeHue xopgaTtalucTBa WU MNpPUHATME pelleHust Mo

XxopaTtancTBy

3.3.1. Tllocne peructpaumm xopaTancTBO C NpeAcTaBNEHHbIMU  OOKYMEHTaMu
nepegaeTcsa Ha paccCMOTpeHuWe rmase agMMHUCTpaumm ropoga Knposcka.

MmaBa agMuHucTpauun ropoga KmpoBcka B TeyeHwe OaHOro pabodero AHs €O AHSA
permctpauun BbIHOCUT pes3onounio U HanpaenseTr ero B KomuTeT AN  nNpoBepku
npeacTaBieHHbIX JOKYMEHTOB.

3.3.2. MyHuumMnanbHbIM criykawmn KommteTa ocyLlecTBngeT NpOBEPKY COOTBETCTBUA
xogaTancTtsea n NpeAcTaBNEeHHbIX  OOKYMEHTOB  TpeboBaHMsIM  OEeNCTBYHOLLErO
3aKoHodaTenbCTBa, MOMHOTY NPeacTaBIieHHbIX AOKYMEHTOB, OLEHKY npaBa 3asBuTens Ha
nonyyYeHne MyH1UmMnanbHOWM yCryri.

3.3.3. [Ina nonyyeHusi OOKYMEHTOB, YKa3aHHbIX B MOAMYHKTax ), €), nyHkta 2.6.1
HacTosilwero AQMUHUCTPATUBHOIO perfameHTa, B cnyyae HenpeactaBneHus nx 3asButenem
no COOCTBEHHOW WHUUMATMBE, B pPaMKax MeXBEOOMCTBEHHOIMO WH(OPMaLNOHHOIO
B3aMMOOENCTBUSA, MyHULMNASbHbIA CAY>XaLW OTBETCTBEHHbIA 3a NOArOTOBKY AOKYMEHTOB,
B CpOK He 6onee natn pabounx AHeW C AaTbl NOMyYeHWUs xodaTancTBa OCyLlecTBnsaeT
cnegyouine 0encTeus:

- ana nonydenust Bbinuckn u3 EMPI dhopmunpyeT MexBefOMCTBEHHLIM 3anpoc C
npunoXxeHnem nHopMaumMm o0 NepcoHanbHbIX AaHHbIX 3asaBUTENA N HanpaBnsieT B paMKax
MEXBEeJOMCTBEHHOIO B3amMoaencTemss B YnpaeneHne Pocpeectpa no MypmaHckomn
obnactu;

- No pesynbTtatam o06paboTkm 3anpoca B TeyeHue natu paboumx gHEW C MOMeEHTa
nocTynneHus 3anpoca B YnpaeneHume Pocpeectpa no MypmaHckon obrnactu nonydvaet
cBefeHus, Heobxoammble ANa NpeaoCcTaBNeHNa MyHULMNANIbLHOW YCyru;

- ANna  nonyyeHuss CnpaBkM O Hanuumm (OTCYTCTBMM) XKUMbIX MNOMELLEHUA B
cobCcTBEHHOCTM 3aaBUTENd W YNEHOB ero cemMbl OPMUPYET 3anpoc C MPUMOXEHUEM
WHpopMauuM O MepcoHarnbHbIX AaHHbIX  3asBUTENs W HanpaBnsieT B paMKax
MexXBegoMcTBeHHoro B3anmogencteus B YT TN MO;

- No pesynbTataM 00paboTku 3anpoca B TeyeHue nATu paboumx OHEWn C MOMEHTa
noctynnenus 3anpoca B [YINTWM MO nonyyaeT cBeaeHusi, Heobxoaumbie Ond
npegocTaBneHns MyHULUMNANbHON yCcnyru.

3.3.5 Mo pesynbTaTaMm NPOBEPKM AOKYMEHTOB, MpeACTaBneHHbIX 3asiBuTenem ans
NnonyyYeHnss MyHULMNANbHOM YCNyrn MYHMUMNANbHbIA  CNyXXalWun OTBETCTBEHHbIN 3a
NpOBEpPKY AOKYMEHTOB OCYLLECTBNAET OAHO U3 CrieayoLwmx 4eNCTBUN:

- NpM HECOOTBETCTBMM [AOKYMEHTOB, 00513aHHOCTb MO NPEACTaBEHNIO KOTOPbIX
BO3IOXEeHa Ha 3asBuTens, nognyHkTbl a), 6), B), r) nyHkta 2.6.1 Hactoswero PernameHTa
crneumanucT nsBeLaeT 3asaB1TeNsi 0 HECOOTBETCTBUM NPeACTaBreHHbIX AOKYMEHTOB.

- TOTOBWUT AOKYMEHTbl K PacCMOTPEHUID KOMWUCCUEN MO XWUMULHBIM BOMpocam npu
AoMnHucTpaunmn ropoga Kuposcka (ganee — Komuccus)

3.4. MpuHATUE pelleHUA O MNpeaocCTaBNEeHUU CRYXeOHOro Xurnoro
nomeLleHus
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3.4.1. KoMmnnekT goKyMeHTOB 3asiBuTens NocTynaeT Ha paccmoTpeHne Komncenn.

3.4.2. Ha ocHoBaHuu peweHna Komuccum o npegocTaBneHunm cryXebHOro >Xumoro
noMewleHna NO  JOroBOpy  HavMma  crneuuanusvpoBaHHbIX — KUMbIX  MOMELLEHUN,
MYHUUMNAaNbHbIN criyawmin KomuteTa rotoBUT NPOEKT COOTBETCTBYHOLLErO NOCTaHOBIEHNSA
AOMUHUCTPaAUUM U HanpasrseT ero Ha corrnacoBaHwe W nognucaHme B COOTBETCTBUWN C
YCTaHOBIEHHbIM NOPSALKOM U30aHUS MyHUUMNANbHbBIX NPaBOBbIX aKTOB.

3.4.3. Ha ocHoBaHuu peleHns Kommuccumn o6 oTkase B npeaocTaBfieHMn CnyxebHoro
XWUIOro nomeLleHna no [AOoroBopy Hamma cheunanmsavpoBaHHbIX XWMbIX MNOMeELLEHUN
MYHUUMNANbHbLIN crnyxawmin KomuteTa rotoBUT NUCbMO B agpec 3aaBuTens c peweHmem ob
OTKa3e M yKasaHMeM MNPUYUH U CCbISIKOW Ha HOpPMAaTMBHbIE akTbl 3akoHodaTenbcTBa PO.
[aHHoe peleHne moxeT ObiTb 06kanoBaHo B cyaebHOM nopsiake.

lMocTaHoBneHne AgMunHucTpaumm ropoga KmpoBcka O npeaocTaBrieHUn CryKebHOoro
XWUIOro noMeLLeHns; peweHne o6 oTkase B NPenocTaBfeHUM CryXeOHOro Kumoro
noMeLLeHns, ABNAeTCA peLleHneM MNo CyLLeCcTBY 3asBIIEHUS.

3.4.5. lNocTtaHoBneHna agMmuHucTpauum ropoga Knposcka siBNgeTcss OCHOBaHWEM ANS
3aKnyeHna ¢ 3asBuTenem 4oroBopa HanmMma crneunann3mpoBaHHOIO XUMOro NOMELLEHUS.

V. ®OPMbl KOHTPONA 3A UCMOJIHEHUEM
AOMWUHUCTPATUBHOIO PEFMAMEHTA

4.1. TeKkywmin KOHTPOSib 3a cobnogeHneM agMUHUCTPATUBHBIX npoueayp Mo
nNpefoCTaBEHNIO MYHULMMNANBHON YCIYrn U UCNONTHEHMEM HacTosAWwero AQMUHUCTPATUBHOIO
pernameHTa ocywiecTendeTcsa npeacegarenem Komurera.

4.2. T[lepcoHanbHasi OTBETCTBEHHOCTb MyHMUMNANbHbIX chnyxawux KomuteTa,
Yy4aBCTBYHOLUX 3a NpeaocTaBeHne MyHMumMnanbHOM yeryrn, onpeaenseTca JOMKHOCTHBIMU
WHCTPYKUUSAMU B COOTBETCTBMM C TpeOOBaHMAMN OENCTBYHOLLErO 3aKOHOAATENbLCTBRA.

4.3. MyHuumnaneHble cnyxawme KommuteTa HeCyT nepcoHarnbHyt0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb  [OOKYMEHTOB, MpPaBWUMbHOCTb W MNOSIHOTY OQOPMIIEHUS [LOKYMEHTOB,
cobntogeHne HactosLwero AMMHUCTPATMBHOIO perfnamMmeHTa.

4.4. TIpaxgaHe, WuX 0ObeAVHEHMA W oOpraHM3auum MOryT  KOHTPONMpOBaTb
npefocTaBfieHMe MyHULMMAnbHOM YCAyrn nyTeM MofyyYyeHusk WHopMauunm O Hen no
TenedoHy, N0 MNUCbMEHHbIM OOpalleHnsaM, MO 3JNEKTPOHHOMW noyTte. [paxgaHe, wux
obbeaMHEHUsT M oOpraHu3auuu BrpaBe HanpaBuUTb MNUCbMEHHOe obpaweHne B agpec
AOMUHUCTpauMM C¢ npocbbon O NMpoBeAEHUM MPOBEPKM 3a COOMOAEHMEM M UCMOMHEHNEM
NONOXEHNA aAMUHUCTPATMBHOIO pernaMmeHTa W MHbIX HOPMAaTUBHbLIX MPaBOBbLIX AaKTOB,
yCTaHaBnMBawLWmx TpeboBaHMs K NPenoCTaBNEHUID MyHMUMMNANbHOW YCNyrn B chnyyae
HapyLLEeHWs NpaB 1 3aKOHHbIX UHTEPECOB 3asdBUTENEN NPU NpeaocTaBAeHNnn MyHULMNansHOM
ycnyrm

B TpmpuatugHeBHbIN CPOK C MOMEHTa MOCTYMNfeHMss B aAMUHUCTpauMilo ropoja
KupoBcka obpalleHusi OT rpaxgaH, ux obbeguMHeHun unm opraHusauui, obpaTuMBLUMMCS
HanpasnseTca No no4vte MHopmaLms 0 pesyrnbTaTax NPoOBeAEHHON NPOBEPKU.

V. MOPAAOK OBXANOBAHUA OENCTBUN (EE3AEUCTBUN) U
PELLEHWW, NPUHATLIX B XOAE NPEAOCTABJIEHUS
MYHULUMNANBHOW YCNYTU
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5.1. 3agasuTenb BnpaBe nogatb Xanoby Ha pelieHne n (unu) gencrene (besgencrame)
KomuTteTa, ero OOMMKHOCTHbIX NWUL, U MYHUUMNANbHbLIX CRYXawux Npyv npeaocTtaBreHumn
MyHUUMNanbHOW ycnyru (ganee - xanoba).

5.2. 3asButenb MoxeT 06paTUTbLCS C XKanobon B TOM YMCne B CAeayrLmnX cnydasx:

1) HapyweHue cpoka peructpaumm 3anpoca O MpefocTaBneHuM MyHUuunanbHoOm
yCnyru;

2) HapyLLeHne cpoKka NpeaocTaBrieHns MyHULMNanbHON yCnyru;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOpPMaTUBHbLIMU
npaeBoBbIMM aktamu Poccuinickon ®Pepepaunn, HOPMaATUBHBIMW  NPAaBOBbLIMW  akTaMu
MypmaHckon o6nactn, MyHuuunanbHbIMW NPaBOBbIMW akTaMu ANA  NpeaoCTaBfeHuUs
MYHULIMNANbHON YCNYru;

4) oTKas3 B npuemMe [OOKYMEHTOB, MpeACTaBfeHMe KOTOPbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depgepaunn, HOPMaTUBHLIMU NPaABOBbLIMU
aktamn MypmaHckon obnacTtu, MyHUMUMnNanbHbIMW NPaBOBLIMM akTaMu A5 NpeaoCTaBNeHns
MYHULMMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B nNpeaoCTaBneHUM MyHUUMNANbHOW YCIyrn, ecnv OCHOBaHUS OTKas3a He
npegycMoTpeHbl deaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMU C HUMU UHBIMMA
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpmMaTUBHBIMK NPaABOBLIMU
aktamn MypmaHckor obnacTtun, MyHUUMNanbHbIMU NPaBOBbLIMU akTamu;

6) 3aTpeboBaHve c 3asBuTensa npu nNpegocraBneHNn MyHUUUNANLHOW YCnyru nnarbl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon ®Pepepaunn,
HOpPMaTUBHLIMW MpaBoBbIMM akTamu MypmaHckor obnacTtn, MyHUUMNanbHBIMU NPaBoOBbIMU
akTamu;

7) otka3d KomwuteTa, AOMKHOCTHOro nuua KomuTteTa B mcnpaBreHWM AONyLUEHHbIX
onevyaTtok U oWwnboK B BblAaHHbIX B pe3yrnbTaTe NpeaoCTaBneHns MyHULMNANbHOW YyCryrn
AOKyMeHTax nMbo HapyLleHne YCTaHOBMEHHOIo CpoKa Taknx ncnpasneHuni.

5.3. Xanoba paccmaTpuBaetca AOMMHMCTPAUMEN MpPU  HapyLEeHMM nopsiaka
npefocTaBfeHns MyHULMNAIbHOW yCnyru, BCreacTBue peleHnin u genctenin (6esgencrauns)
KomuTeTa, ero 4OfmMKHOCTHOrO nvua Nnnbo MyHUUMNanbHbIX CAyXXaLluX.

XKanobbl Ha peleHus, NpUHATbIE AODMUHUCTPaLMEN, NOOAKTCH B BbILLECTOSLLMIA OpraH
(npn ero Hanunumn) nMbo B crnyyae ero OTCYTCTBUSA paccMaTpuBalOTCA HENOCPEenCTBEHHO
pykoBoantenem AQMUHUCTpaLuUK.

5.4. PekomeHngyemass dopma kanobbl npuBegeHa B npunoxeHun Ne 4
agMUHUCTpaTUBHOMY pernameHTy. XKanoba gomkHa cogepxarb:

HanMeHoBaHWe opraHa, NPeaoCTaBnALWEro MyHUUUNANbHY YCnyry, OOSPKHOCTHOrO
nMua  opraHa, npeaocTaBnALWEro MyHUUMNAnbHy ycnyry, nubo MyHMUMNanbHOro
cnyxawiero, pewieHuns n gencteus (6esgencremne) KOTopbix 06XxanyoTcs;

dhammnmio, UMs, 0TYECTBO (MocneaHee - NPU HanMyYnn), CBeAEHUA 0 MeCTe XUTenNbCTBa
3aaBuTens - (pmsmyeckoro nuua nMbo HaMMeHoBaHWE, CBEOEHUA O MeCTe HaxOXOeHud
3aaBUTENS - LOPUAMYECKOrO NULa, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKkTpOHHOM NMOoYThbl (MPY HaNU4YMK) U NOYTOBbLIN agpec, NO KOTOPbIM AOMMKEH ObITb
HanpaBneH OTBET 3assBUTENIO;

ceefgeHns o6 obxanyembix peweHuax wu pgencteusx (6esgenctsumn) KomwuteTa,
AOIMKHOCTHOro nuua Komuteta, nnbo MyHMUMNANbHOMO CryXXallero;

AO0BOAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM n AencTBuem
(6e3penctBnem) Komuteta, AOMKHOCTHOro nuua Komuteta, nmbo MyHMUMnanbHOro
cnyxauwlero. 3aasutenem Moryt ObiTb npeactaBneHbl  LOKYMEHTbl (MpyU  Hanuuum),
noagTreepxgatoLne oBOAbI 3aaBUTENS, NMMBO X KONuu.

5.5. B gpocyaebHom (BHecyaebHOM) nopsiake 3asBuTeNnn MMEKT npaBo 0bpaTutbCcs C
Xanobon B  AOMUMHUCTpPaAuMO B MNUCbMEHHOM  dopmMe No  no4yte, 4epes
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MHOTOQYHKLNOHASbHbIN LEeHTp, c Ncnosib3oBaHNeEM MHGOPMaLMOHHO-
TenekoMMyHukKaumoHHon ceTn "MHTepHeT", odomumansHoro canta (www.kirovsk.ru), eguHoro
(pervoHanbHOro) noptana rocydapCTBEHHbIX U MyHUUMNAnNbHbLIX YCNyr (ganee — enuHbIn
nopTarn, perMoHarsibHbIi nopTars), a Takke npu NpoBeAeHNN JIMYHOIo NpUema rpaxkaaH.

Mpuem xanob ocyuwectenseTcs no agpecy: 184250, r. Kuposck, np. JleHuHa, a. 16

TenedoHbl (81531) 5 -84-36, 5-45-46, cpakc (81531)58436, e-mail city@gov.kirovsk.ru

Mpadmk paboTbl AOMUHUCTPaUUK: NoHeaenbHUK — natHuua ¢ 9.00 go 17.00 nepepbiB €
13.00 go 14.00

XKanoba MoxeT OblTb NogaHa 3asiBUTenem 4epe3 MHOrO(YHKUMOHAMbHbLIM LIEHTP
npegocTaBneHus rocyapcTBeHHbIX n MYHUUUNANbHbIX ycnyr (nanee -
MHOTrOOYHKLUMOHANbHbLIM  UeHTp). [lpyn ycrnoBuM pacnonoxeHns MHOroyHKLUNMOHANbHOro
LeHTpa Ha TeppuUTopuUnN MyHuLMNansHoro obpasoBaHus.

Mpu noctynneHun xanobbl MHOrOMYHKUMOHAmNbHLIN LLeHTP obecnevmBaeT ee nepenady
B AOMUMHUCTpauMilo B Mopsgke W CPOKW, KOTOpble YCTaHOBIMEHbI CcorfalleHMem o
B3aMMOAENCTBMM MeXAY MHOro(yHKUMOHAaNbHbIM LEHTPOM U AgMUHUCTpauuen (ganee -
cornaweHne o B3auMMOOEWCTBUM), HO He nosgHee criegywouwero pabodero gHA CO OHA
NOCTYNNEHUS Xanoobl.

XXanoba Ha HapyweHue nopsigka npefocTaBfeHns  MyHUUMNanbHOW  yCryru
MHOTrOYHKLUMOHANbHbIM  LLEHTPOM paccMaTpuBaeTCd B COOTBETCTBUM C  HACTOALMM
Mopsagkom AgMUHUCTpaLUMEN, 3aKNYnBLLEN CorfalleHne 0 B3aMMOL4enCTBUMN.

[Mpn 3TOM CPOK pacCMOTPEeHUs xanobbl NCHUCNAETCA CO OHA perucTpaumm xanobbl B
AOMUHUCTpaUu.

B anekTpoHHON dhopme xanoba MoxeT ObITb NogaHa 3asiBUTENEM NOCPEACTBOM:

MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOMW CeTU «IHTEepHEeT;

odumumanbHoro canrta (www.kirovsk.ru);

begepanbHON  rocygapCTBEHHONW UWMHAOPMAUUOHHOM cucTeMbl  «EOWHBIMG  nopTan
rocyAapCTBEHHbIX U MyHUUUNanbHbIX ycnyr (yHKUMI)» (danee - EanHbIi nopTan);

perMoHanbHOro nopTtana rocygapCTBEHHbIX W MyHUUMNanbHbIX yCcnyr (ganee -
pervoHarnbHbIA nopTtan).

Appeca ons HanpasneHus xanob B 9NeKTPOHHOM BUAeE:

e-mail (city@gov.kirovsk.ru);

http://210.gosuslugi.ru;

5.6. XXanoba, noctynuBwasa B AOMUHUCTPALMIO UNU OOMMKHOCTHOMY nuvuy B dopme
3MIEKTPOHHOrO  [OKYMEHTa, NOoAMEeXUT pacCMOTPEHUIO B nopsgke, YCTaHOBEHHOM
HacTosAWmMM AOMUHUCTPATUBHBLIM PernaMmeHToM.

Mpn nogade kanobbl B 3NEKTPOHHOM (POPME [OKYMEHTbI, YKa3aHHble B MyHKTe 5.8.3
AOMUHUCTPATMBHOIO perfameHTa, MoryT ObiTb npeactaBneHbl B QOpPME 3NEKTPOHHbIX
AOKYMEHTOB, MNOAMUCAHHbIX 3NEKTPOHHOW MNOLMUCBbID, BWL KOTOPOW NpeaycMOTpeH
3akoHogartenbctBoM Poccuinckon ®epepauun, npu 3TOM [OOKYMEHT, YOOCTOBEPSOLLNNA
NNYHOCTb 3a8BUTENS, He TpebyeTcs.

5.7. AoMunHncTpauusa obecnevmsaer:

OCHalLleHne MecCT npuema »xanob;

WHpOpMUPOBaHME 3asiBUTENEN O Nopsiake oOXanoBaHus peleHun U OeNCTBUK
(6e3pencTBmda) opraHoB, NPeAOCTaBAIWMX MYHULMUNASBbHBIE YCYIN, UX OOSMKHOCTHBIX NuL
nmMbo MyHMUMNAnbHbIX CAyXXalWmUX NOCPEeACTBOM pasMelleHna MHopMaumm Ha cTeHaax B
MecTax npeaoCTaBfeHUss MYyHUUMMAnbHbIX YCAYyr, Ha WX oduuManbHbIX canTax, Ha
pernoHanbHOM nopTarne;

KOHCYNbTUPOBaAHWE 3asiBUTENEN O nopsake obXanoBaHWA pelleHuin 1 OeUNCTBUN
(6e3pencTBusl) opraHoB, NPeaOCTaBNAOLWMX MyHUUMNANbHbIE YCIYTU, UX OOSPKHOCTHbIX ML
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nmMbo MyHUUMNAnbHbIX CRYXalwuMx, B TOM 4Yucfe No TernedoHy, 3MeKTPOHHOW noyTe, npu
NINYHOM MpPUEME;

3aKfloyeHne  cornaweHun o  B3auMOOEWCTBMM B 4acTW  OCYLLEeCTBMEHUS
MHOrOYHKLMOHaNbHbIMK LIeHTpaMu npuema >xanod 1 Bblgayn 3asBuTensam pesynbTaToB
paccMOTpeHUS Kanob;

5.8. OcHoBaHveM gnsi Havyana npoueaypbl gocyaebHoro (BHecyaebHoro) obxkanoBaHns
pelweHusa n gencteus (besgenctenda) Kommterta, ero AOMKHOCTHBIX NUL, ABNAETCA NOnyyYeHne
OT 3asaABuTENs Xanobbl B NMCbMeHHOW ¢opMe (B TOM 4YuUCrie Mpu JIMYHOM Npueme) unu B
3NEeKTPOHHOM BUAE.

5.8.1. [nasa AgmuHUCTpauuMM NpPOBOOUT T§WUYHBIA NpueM  3asBuTenen no
npeaBapuTenbHOW 3anuncu.

5.8.2. 3anucb 3aaBuTenen npoBOAUTCA [OOSMKHOCTHbIM NUUOM  AOMUHUCTPaLUN,
OTBETCTBEHHbIM 3a [enonpou3BOACTBO, NpU NMYHOM obpalleHun, npu obpalleHun no
3NEKTPOHHOM MOoYTE UM C UCMONb30BaHMEM CPeACTB TeNedOHHOWN CBA3MN.

[omKkHOCTHOEe NMLO, OTBETCTBEHHOE 3a Aenonpov3BOACTBO U OCyLlecTBAsoLee
3anucb 3asBUTENSA HA NNYHbIN NpUeM, MHPOPMUPYET 3aaBUTENA O AaTe, BPEMEHWU, MeCTe
npuema, AOMKHOCTU, dhaMuUnMm, UMEHU U OTYECTBE LOMKHOCTHOrO Nnua, OCyLLECTBNSAIOLErO
npuem.

Mpyn nnyHOM npueme 3asBUTENb NpPeabsBNseT OOKYMEHT, YAOCTOBEPSOLWMIA €ro
NMYHOCTb. Ha oOCcHOBaHMM 3TOr0 [OOKyMeHTa [OMKHOCTHOE nuuo, OTBETCTBEHHOE 3a
opraHusaumio fMYHOro npuemMa rpaxgaH, odOopMNAeT KapTO4Ky JfMYHOro npuema
rpaxgaHuHa (B OymMaxHOM W (MNn) SNEKTPOHHOM BWUAE) W 3aHOCUT B Hee copepXxaHue
Xanobbl 3asBuTENS.

5.8.3. B cnyyae ecnn xanoba nogaetca 4vepe3 npeacTaBuUTens 3asiBUTENd, Takke
npeacTaBnseTcs AOKYMEHT, NoATBEPXAAloLWMA NOSTHOMOYUSA Ha OCYLLIEeCTBIEeHNe AeUCTBUN
OT MMeHun 3asaBuTens. B kayecTBe [AOKyMeHTa, noaTBEPXKOAloLWEro MofIHOMOYNA Ha
OCYLLIeCTBMEHNE AENCTBUN OT UMEHN 3asaBUTENS, MOXET ObiTb NpeAcTaBneHa:

a) odhopMneHHass B COOTBETCTBUWM C 3akoHogaTenbcTBoM Poccunckon Pepepauuu
AOBEPEHHOCTb (4Na pmnanyecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccurckon Pepepauunu
AOBEPEHHOCTb, 3aBEpPEHHas nevaTbio 3adB1TENS U NoANMCaHHaa pyKoBOAMUTENEM 3asBUTENS
UMK YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NULIOM (ANS OPUANYECKUX NALL);

B) KOMWSI PELLUEHUSA O Ha3HayYeHun unn ob m3bpaHum NMBO nNpukasa O Ha3HaAYEeHUU
dun3nyeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe ¢umsmyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButens 6e3 JOBEPEHHOCTMW.

5.8.4. 3asButenb umeeT npaBo 3anpocutb B Komutete mHGopMaumio U OOKYMEHTbI,
Heobxoammble Ana 060CHOBAHMS U PACCMOTPEHUS XKanoobbl.

5.8.5. MncbMeHHble xanobbl rpaxaaH, NPUHSATbIE B X04e JIMYHOrO npuema, nognexar
perncTtpauuMm ” pacCMOTPEHUO B YCTAHOBMEHHOM aAMWHUCTPATUBHBIM perfiaMmeHToM
nopsigke. O NPUHATUM NMUCbMEHHOM Xanobbl 3asBUTENs AOMKHOCTHOE MWL, NPOBOAMBLLEE
MNYHBIA MPUEM TpaxadaH, NPoOU3BOANUT 3anuCb B KApPTOYKE JIMYHOrO npuema rpaxgaHuHa w
nepegaetr ee [OOIMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a [Oeronpou3BOACTBO, B TeYeHue
oaHoro paboyero gHs.

[omKHOCTHOE NNUO, OTBETCTBEHHOE 3a 4eM0Npon3BoACcTBO, 06543aHO:

3apernctpupoBatb xanoby B XXypHane pernctpauun obpalleHni rpaxaaH;

0POPMUTL PacnmnCKy O Npueme anoobl;

nepeatb xanoby Mase AgMUHMUCTpaUmUK.

5.8.6. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a [eNnonponsBoLCTBO, B AEHb MONyyYyeHUs
NMUCbMEHHOW >anobbl, B TOM YNCIE B 3MIEKTPOHHON hopMe:

pacneyvaTtbiBaeT Xanoby, NOCTYNMBLLYIO B 3NIEKTPOHHOWN (popMme;
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perncTpupyeT xanoby B XypHane ydeta BXOAALMX OOKYMEHTOB: MOPSLAKOBbLIA HOMEP
3anucu (BxOAsLWMrM Homep); AaTy u Bpems npuema Xanobbl C TOYHOCTbIO [0 MUHYThI;
hamMunmio 1 MHUUKMaNbsl UMEeHN 1 oTYecTBa (HaMMeHOBaHWE) 3aaBuTenNs; obLlee KOnMYecTBo
AOKYMEHTOB 1 obLLee KONMYeCcTBO NIMCTOB B AOKYMEHTAX;

npoctaBndetr Ha xanobe wrtamn AOMUHUCTpPaUMM U YKasblBaeT BXOAAWMNA HOMep
(MOEHTMYHBIN  NOPSOKOBOMY  HOMEPY  3anMcum B KHUTY — y4eTa  MOCTynarowiemn
KoppecrnoHaeHuun); npu nocneaywwen pabote ¢ xanobom Ha Bcex aTanax ero
paccMoTpeHns obsizaTenbHa CCbifika Ha BXOAALLMIA HOMEP;

oopMnseT pacrnucky Mo YCTaHOBMNEHHOW (popMe B [OBYX 3K3emnnapax, OauH u3
KOTOpbIX nepefaeT 3asBuTento (NpyM MNOCTYNNEeHMM [OKYMEHTOB MOYTOW Hanpasnsaet
3a8BUTEN0 pacnMcKy MOYTOM B [AeHb perncrpauumn >xanobbl), BTOPOW 3K3eMnasp
npuknagbiBaeT K NOCTynuBLLEN Xanobe.

Pacnucka gormkHa cogepxaTb cnegyroLlyo MHopmaumio:

a) pata npeacTtasneHns Xxanobbl;

0) dhammnusa n MHMUMansl UMEHN N OoTYeCTBa (HAMMEHOBAHME) 3asBUTENS;

B) NnepeyveHb JOKYMEHTOB, C YKa3aHNMEM MX HaMMEHOBaHUS U PEKBU3UTOB;

) KOSIMYECTBO JINCTOB B KAXAOM LOKYMEHTE;

A) BXogawmum Homep;

e) amunua, wuHUUMAnNbI MMEHW W OoT4yecTBa M AOSMKHOCTb Nnua, MNPUHSABLLErO
AOKYMEHTbI M ero NoAnuch;

X) TenedoH, 9NeKTPOHHAA MoyTa, MO KOTOPOW 3asiBUTESb MOXET y3HaTb O cTaguu
pacCMOTPEHNSA JOKYMEHTOB.

[omKHOCTHOE WL, OTBETCTBEHHOE 3a [erionpou3BOACTBO, B TEYEHWEe OOHOro
paboyero AHA CO OHA peructpaumm xanobbl nepegaeT NPUHATYHO Xanoby ¢ pacnuckon o
npuHATUKM NaBe AgMUHUCTpaLnN.

5.8.7. MNonyunB nucbMeHHyto xanoby 3aasutens [MaBa AgMUHUCTpauMu, HasHavaet
YNOMHOMOYEHHOE Ha pacCMOTPEHME Xanobbl JOIMKHOCTHOE NNLIO.

5.8.8. YnonHOMOYeHHOe Ha paccMOTpeHne xanobbl  OOSMKHOCTHOE  NULO
paccmaTpmBaeT xanoby u B cryvyae ecnu AO0BOAbl, U3NOXEHHble B Xanobe, BXOAAT B
KoMneTeHumo AAMUHUCTPaAUUK nogroTaBnMBaeT MPOEKT pelweHuss o yaoBneTBOpeHun
Xanobbl nNnbo o6 oTKase B e€e yOOBMETBOPEHUM, a TakKkKe NPOEKT MOTMBMPOBAHHOIO
NMMCbMEHHOrO OTBETa O MPUHATOM AOMUHUCTpaUMEn, peleHun O pesynbTatax
paccMoTpeHus xanobbl, 1 nepefaeT ux Ha nognuck MMase AgMUHUCTPaLUMK.

5.8.9. Mo pesynbTatamMm paccMoTpeHus xanobbl pykoBoguTens [MaBa AgMUHUCTPaLUK
NPUHUMaeT OOHO U3 CriedyrLmX peLleHnN:

1) yooBneTBopsaeT xanoby, B TOM 4ucrie B pOpMe OTMEHbl MPUHATOrO pPeELLEHUS,
nucnpasneHna gonyuieHHbIx KomuteTtom, onevatok u owunboK B BblAaHHbIX B pes3ynbTarte
npefoCTaBfeHNUs MyHULMNANbHOW YCNyrM OOKyMeEHTax, Bo3BpaTa 3asiBUTENO AEHEeXHbIX
CPEeACTB, B3MMaHWe KOTOPbIX HE MpPeayCMOTPEHO HOPMATMBHbIMW MPaBOBbIMK aKTaMu
Poccunckon ®Pepepaummn, HOpMaTUBHbIMM MpaBoOBbIMM akTamu MypmaHckon obnacTtu, a
Takxe B MHbIX popmax;

2) oTKa3blBaeT B y4OBETBOPEHNN Kanobbl.

He nosgHee gHsA, crnegyowero 3a AHEM MPUHATUA OOHOMO M3 YyKa3aHHbIX peLueHui
3asBUTEN0 B NMUCbMEHHOW hOpMe HanpaBnseTcd MOTMBMPOBAHHbLIA OTBET O pesynbraTax
paccMoTpeHns xanobbl. o >xenaHuio 3asBUTENst OTBET MO pe3ynbTaTaM pPacCMOTPEHUd
Xanobbl MoxeT OblTb NpeAacTaBneH He no3gHee AHA, Creaylowero 3a OHEM MPUHATUSA
peweHusi, B pOpMe 3rEeKTPOHHOro [AOKYMEHTa, MOAMNMCaHHOrO SMNEeKTPOHHOM MNOo4MUCHIO
YNONIHOMOYEHHOIO  Ha  pacCcMOTpeHMe  Xanobbl  OOMMKHOCTHOrO nvua  wn - (Mnu)
AOMUHUCTpaUnen, BU4 KOTOPOW YCTaHOBIEH 3akoHogaTenscTBOM Poccuinckon enepaumu.
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5.9. XKanoba, nocrtynuBwaa B AAMUHUCTPAUMIO, MOANEXUT  PaCCMOTPEHUIO
AOJMPKHOCTHBLIM JIMLOM, HaZeneHHbIM NOSTHOMOYUAMM MO PACCMOTPEHMIO Kanob, B TeyeHne
naTHaguatn paboumx OHen cO OHA ee perncrpauuun, a B crnydyae obxanoBaHUsA OTKasa
KomuteTa, gomkHocTHoro nuua KomuteTta, B npueme AOKYMEHTOB Yy 3asiBuTens nvbo B
ncnpasneHnn OONyLEeHHbIX orneyvyaTok U ownboKk unu B criydae obxanoBaHus HapyLleHWUs
YCTAHOBMEHHOIO CpoKa TakmxX WCMpaBfeHun - B TevyeHue natv paboumx gHen co OHS ee
perncTpauuu.

OTteeT Ha xanoby, nocTynuBLIyid B AOMUMHUCTPAUUIO WKW OOSDKHOCTHOMY Nvuy B
doopme 3MNeKTPOHHOro JOKYMEHTa, HanpaBnsaeTcs No agpecy 3SIEKTPOHHOM MOYThl, YKa3aHHOW
B anobe, B hopmMe SMEKTPOHHOrO AOKYMEHTa, MOAMMCAHHOrO 3fIEKTPOHHON MNOAMUCHIO
YNONTHOMOYEHHOIO  Ha  paccMOTpeHMe  xanobbl  OOMKHOCTHOrO nvua wn - (Mnn)
YNONITHOMOYEHHOIO Ha pacCMOTPEHWe Xanobbl opraHa (yypexgeHus), Bua KOTOPOW
yCTaHOBIIEH 3akoHogaTtenbcTBOM Poccuinckon depepauum, unm B NMUCbMEHHOM hopme Mo
Nno4YTOBOMY ajpecy, ykazaHHOMY B xanobe.

5.10. B oTtBeTe no pesynbrataMm paccMOTPEHUs >anobbl YNOSTHOMOYEHHbIM Ha
paccMOTpeHue anobbl JOMKHOCTHLIM NIULIOM YKa3blBaOTCS:

HanMeHoBaHWe opraHa (ydpexaeHus), npefocTaBnslwero MyHUUMNAnbHy yCcnyry,
paccMOTpeBLUEro >xanoby, AO0SMKHOCTb, (amMunnda, WMs, OTYeCcTBO (MocregHee - npwu
HanU4nMn) ero OIMKHOCTHOrO NnLa, NPUHSABLLErO peLleHne no xanobe;

HOMep, faTa, MecTO MPUHATUA peLUeHnd, BKYasa cBefeHUs O OOIMKHOCTHOM nvue,
peweHne unun gencreme (6esgencreme) KoToporo obxanyercs;

amunnus, MM, 0TYECTBO (MocreaHee - NPy HanMyYum) UM HammMeHoBaHue 3asBUTeNS;

OCHOBaHUA AN18 NPUHATUSA peLleHns no xanobe;

NPUHATOE No Xanobe pelleHune;

B criyyae ecnu >xarnoba npusHaHa 0H6OCHOBAHHOW, - CPOKM YCTPAHEHWUS BbISIBNEHHbIX
HapyLLleHW, B TOM YUCIEe CPOK NpeaoCcTaBeHuns pesynbTata MyHULMNansHOW yCnyru;

cBefeHMs 0 nopsaake obxanoBaHMs NPUHATOrO No xanobe pelueHns.

5.11. B cny4yae ecnn OoBoAbl, MU3MOXEHHblIe B >kanobe He BXOAAT B KOMMETEHUUHO
AOMUHUCTPaAUMK, YNOSTHOMOYEHHOE Ha pPacCMOTPEHME >Karnobbl AOMKHOCTHOE nUuo B
TeyeHue 3 pabounx OHeW co OHSA ee perucTpauum obecneymBaeT HanpasneHue xanobbl B
YNONMHOMOYEHHbI Ha €e pacCMOTPEHME opraH (ydpexgeHue) n B NUCbMEHHOW hopme
MHOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobl.

5.12. Mpn ypoBneTBopeHmMn xanobbl AgMMHUCTPaUMS NPUHUMAET UcYepnbiBalLme
Mepbl MO YCTPaHEHUIO BbISIBIIEHHbIX HApyLlEeHWA, B TOM 4uUCre MO Bblgaye 3asiBUTENo
pesynbTata MyHUUMNANbHOM yCnyrn, He no3gHee 5 pabouynx OHen COo OHA NPUHATUS
peLleHunsi, ecnn MHoe He YCTaHOBMEHO 3akoHoaaTenbCcTBOM Poccuiickon depepaumm.

5.13. B cny4yae ycTaHOBMEHUS B XO4e WM NO pes3ynbTaTtaM pacCMOTPEHUs Xanobbl
NPU3HakKoB CcocTaBa  aAMMHUCTPATUBHOIMO  MNPaBOHAPYLUEHUSt UM MPeCTynneHus
YNOMMHOMOYEHHOE Ha pacCMOTpPeHMe Xanobbl AOSMKHOCTHOE NUUO He3amennvTenbHO
HanpasnseT MMelLmnecs matepumansl B OpraHbl MPOKypaTypbl.

5.14. ADMNHUCTpaUnA OTKa3biBaeT B YAOBETBOPEHUN Xanobbl B Crneayowmx cryyasnx:

HanuMyme BCTYNUBLLErO B 3aKOHHYH CuUNy pelleHust cyga, apbuTpaxHoro cyaa no
Xanobe o ToM e npegMeTe 1 Mo TEM e OCHOBaHUAM,;

nogaya >anobbl NMLOM, MOSIHOMOYMA KOTOPOrOo He MOATBEPXKAEHbI B MNopsaake,
YyCTaHOBIIEHHOM 3akoHoaaTenbCcTBOM Poccunckon depepauunu;

HanuMyme pelleHust no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMSAMMU
HacTosAwmx MpaBmn B OTHOLLIEHWM TOMO e 3aABUTENS U NO TOMY XXe NpeameTy xanobbl.

5.15. ADMnHUCTpauma Bnpaese OCTaBuUTb Xanoby 6e3 oTBeTa B cneayowmx cryyasx:

Hanuune B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBIX BbIPAXEHWUN, YrPO3 XWU3HM,
30POBbLI0 N NMYLLECTBY AOMKHOCTHOMO NULa, a Takke YreHOB ero ceMbi;
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OTCYTCTBME BO3MOXHOCTW MPOYUTATb KaKyr-NMOO 4YacTb TeKcTa anobbl, dpamunuio,
UMS, OTYECTBO (NocnegHee - Npy HanU4MM) 1 (M) NOYTOBbLIM agpec 3asiBUTENS, YKa3aHHble
B Xxanobe.

5.16. Ecnu 3aaBuTenb He yAOBNETBOPEH peELUEHNEM, MPUHATBIM B XO4E PacCMOTPEHUs
anobbl, TO peLleHns, NPUHATbIE B paMKax NpeaoCcTaBneHnst MyHUUMnanbHOW yenyru, MoryT
ObITb 06anoBaHbl B cyaebHOM nopsiake.

MpunoxeHne N 1
K AAMUHUCTPATUBHOMY perfnameHTy

[MmaBse aadMUHNCTpPaLnn

(HaMmeHoBaHuWe opraHa
MECTHOro camoynpaBreHus)

XOOATAUCTBO O NMPEAOCTABJIEHUU CITYXXEBHOIO
XMUNoro nNnomMmeLEHUA

Mpowy npepoctaBuTb crnyxebHoe xunoe nomeweHne, paboTHWUKY y4ypexaeHus
(opraHusaumm)

(ykasbiBaetcsa .N.0. rpaxxgaHnHa, Mecto paboTbl nnun cnyxoébl)
N 3aKNOYMTb C HUM AOrOBOP Hama cneumanm3vpoBaHHOMO XUITOro NOMELLLEHUS.

(MpuBoauTbCA  KpaTKas  XapakTepuctuka paboTHMKA C  ykasaHuem  NpUuYmH
HeobXoaMMOCTM NPeaoCTaBEHNs Cy>XeBHOro Xunbs)

MpunoxeHwne:

1. 3asBneHune paboTHMKa O NpegoCcTaBreHnn CrnyXebHOro XMnoro NoMeLLeHns (Ha nms
Mmasbl AoMuHUcTpauumn ropoga Kuposcka).

2. Konum OOKYMEHTOB, YAOCTOBEPAIOLLMX FIMYHOCTb 3asBUTENSA U YNIEHOB €ro CemMbw
(konun NacnopToB, CBMAETENLCTB O POXKAEHUWN OETEN).

3. Konusa cBngeTtensCcTBa O 3aKMOYEHUN UK pacTopXXeHun Bpaka.

4. CnpaBKky O perucrtpaumm no MecCTy XWUTenbCTBa rpaXgaHWHa M BCEX YNIEHOB ero
ceMbM;

5. [okyMeHT, noaTBepXdalolWmi TpyaoBble OTHOLIEHUS rpaxgaHuHa C OpraHoMm
MECTHOro camoynpasfieHns, MyHULMNanbHbIM yYpexaeHmem u T.4 (Konus npukasa o npueme
Ha paboTy);

6. [JOKyMeHT opraHa, OCYLLUEeCTBNANLWEro rocyaapCTBEHHYIO perucTpaumio npas Ha
HeOBWXMMOE MMYLLECTBO U COENOK C HAM, O HanMYnum UM OTCYTCTBUWN XKUMbIX NMOMELLEHUI
Ha npaBe COBCTBEHHOCTU Y rpakgaHWHA M YfeHOB ero ceMbu No MecTy paboTbl (CryKObl)
rpaxgaHuHa, NpeaocTaBnNsAeMbl KaxxabiM 4eecrnoCOOHbIM YEeHOM CEMbW rpaXgaHUHa.

PykoBoauTenb yupexaeHus (opraHusaumm)

W yrnonHOMOYeHHOe nuuo ®.1N.0.

MpunoxeHune N 2
K AAMUHUCTPATUBHOMY perfiameHTy
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CMaBe agMUHUCTPaLK

(HameHoBaHWe opraHa
MECTHOro camoynpasreHuns)
oT ®.1.0. rpaxxgaHuHa (paboTHuka

yUYpEXAEeHUs, OpraHn3aunn, crnyxallero)

3AABIIEHUE

Mpowy npenoctaBuTb MHE CNyXebHoe >Kurnoe nomelleHne, O BPEMEHHOro
NPoOXuMBaHWS Ha  Nepuoad  TPYyOOBbIX  OTHOWEHUA  (NpoxoxaeHust  cnyxbbl) C
N 3aKo4YnTb CO MHOM [JOroBop

Harma cneunanmn3npoBaHHOro Xumnoro rnomMeLieHums.
CoOBMECTHO CO MHOW B »XMUNOE MOMELLIEHNE BCENATCS YNeHbl CEMbMU:

®.1.0., pata poxaeHus

4YMUCIo noanncb

MpunoxeHne N 3
K AAMUHUCTPATUBHOMY perfiameHTy

dNO 3aasutend
agpec

Ha Bawe ob6palleHne no Bonpocy nNpeaocTaBreHns CryXeOHOro Xmnoro coobliaem
cneaywouee:

B cooTtBeTctBMM co cT. 93 XKunuwHoro kogekca Poccunckon depepaumm cnyxebHble
Xunble nomMeleHus npegHasHadeHbl Ans NpOXuBaHUS rpaXaaH B CBSA3WM C XapakTepom UX
TPYAOBbLIX OTHOLLEHWUIA (UK C NPOXOXAEHUEM CIYXOblI).

B cBA3M C OTCYTCTBMEM 3aKOHHbIX OCHOBaHWM AN NpefocTaBfeHus CcryxebHoro
XUNoro nomeleHns (ykasblBaeTCad KOHKpEeTHas MpuyYMHa oOTKasa B COOTBETCTBUMM C
3aKoHOOaTeNbLCTBOM) KOMUTET yBegomnseT Bac 06 oTkaze B npegocTaBlieHun
MYHULMNANbHON YCNYru.

(maBa agMUHUCTpaLUK
ropoaa Knposcka .1.0.

MpunoxeHune N 4
K AAMUHUCTPATUBHOMY perfiameHTy

BJIOK-CXEMA
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NMPEOOCTABINEHUA MYHULMUNATNIBHOWU YCIYTU

CJ'Iy)KGGHOI'O Xunoro nomMelleHunA

MocTynneHve B KOMUTET Xo4aTancTBa O NpeaoCcTaBneHMn 3asBUTento

'

I'IpmeM, perncrtpauund xogaramcTtea u npenocrtasrieHne AOKYMEHTOB

A 4

Komuccuen no XunuiHeliM Bornpocam

PaccmoTpeHune n NpuHATUE peLLeHns no xogaTancTey

Het v

[a

A

,D,OKyMeHTbI COOTBETCTBYIOT YCTAHOBJ1EHHbIM Tpe6OBaHVIF|M

\ 4

A 4

MpuHATME peLLeHnst 0

Bblgaya nnu npenocTaBfeHnn Criy>kebHoro
HanpaBneHve yseaomreHms oo YKMNOro NOMeLLEHUS U 3aKIioYeHne
OTKase B npeaocTaBneHnu A0oroBopa Harima cny>xebHoro

MYHULUMNAaNbHON YCNyrn XUITOro nomMmeLleHns ¢ 3asaBuTenem

MpunoxeHne N 5

K AABMUHUCTPATUBHOMY pernameHTy

MOKA3ATEIN AOCTYNMHOCTU U KAHECTBA
NMPEAOCTABINEHUA MYHULUUNATNIBHOU YCIIYTU U UX

3HAYEHUA

MokasaTenu OOCTYMHOCTU M KayecTBa NpeaoCcTaBreHuns
MYHULMNANbHOM YCRyru

HopmaTtueHoe
3Ha4yeHue
nokasatens (%)

KonnyecTBeHHbIE NOKasaTenm JOCTYNMHOCTU NpeaocTaBieHNA MyHVILI,VII'IGJ'IbHOVI ycnyru

1 | Konu4yecTtBo B3anmogencteumi 3assButenst ¢ 4OMKHOCTHLIMMA 100
nmuamun Npu NpeaocTaBneHNN MyHULMNANbHON YCNyrn - He
bonee AByx
2 | Bpemsa oxugaHus ycnyrm 100
3 |padumk paboTbl, MECTO pacnonoXeHnsa opraHa, 100
NpeaoCTaBNAOLErO MyHUUMNATBHYH YCNyry
4 | CobnogeHve CpoKOB NpegocTaBneHns MyHULMNAanbHON yCnyru 100
5 | KonnyectBo 060CHOBaHHbIX Xanob 0
KayecTBeHHbIE NokasaTeny OCTYNHOCTM NPeaoCTaBneHNa MyHULMNAIbLHOW YCyrn
6 | [JoCcTOBEPHOCTL MH(POpMALMN O NPeSOCTaBISAEMON yCnyre 100
7 |lNpocToTa n ACHOCTb U3NOXEHNA MHPOPMALMOHHbIX U 100

MHCTPYKTUBHbIX JOKYMEHTOB
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MokasaTenu OLUeHKM KayecTBa NpedoCcTaBNeHnss MyHULUMMANbHOW yCnyrm

8 | KynbTypa obcnyxunsaHus (BEXNUBOCTb, 3CTETUYHOCTD) 90
9 | KayecTBO pe3ynbTaTtoB Tpyaa COTPYAHUKOB 100
(npocpeccmoHanbHoe MacTepcTBO)

MpunoxeHune N 6
K AQMUHUCTPATUBHOMY perfamMmeHTy

[(maBse agMUHUCTpaLnu

(HanmeHoBaHMe opraHa
MECTHOro camoynpaBrieHus)
oT

(®.1.0.)

npoxuBatoLero(en) no agpecy:

XXAJIOBA

(ykasblBaeTCca HamMeHoBaHWe opraHa u (Mnu) JOMKHOCTb U (Unn) hamMunusa nmsa u
OTYECTBO MyHMUMNANbHOIO CryXawllero, peweHune, gencrene (6e3nencreme) KOToporo
obxanyeTcs, cyTb obxanyemMoro pelleHus, aencTeus (besgencreuns))

CuuTato, YTO JaHHOE pelleHune, aencreme (besgencrame) HapyLliaeT

(yKa3biBaeTCa HOPMaTMBHbIA NMPaBOBOM akT NMMBO NpaBa U MHTEPECHI, KOTOPbIE, MO MHEHMIO
3asBUTENS, HapyLeHbl pelleHneM, gencrtemem (besgencrenemM) MyHULMNansHOro
Cnyxatlero)

Ha ocHOBaHMM M3N0XXEHHOro npoLuy

(naTa) (noanuce) (pacwudposka nognucu)




