MocTaHoBneHne AODMUHUCTPaLMK MyHULMNanbHoro okpyra ropog Kuposck MypmaHckon obnactu ot 30 mapTta

NocTtaHoBNeHMe AQMUHUCTPaUUM MyHUUUnanbHoro okpyra ropoga Kuposck MypmaHckomn
o6nactu ot 30 mapTta 2023 r. N 388 "O06 yTBepKAeHMN aAMUHUCTPATUBHOIO pernamMmeHTa
npepocTaBneHMA MyHuuunanbHow ycnyru "lMpeaocraBneHue A0CTyna K UsgaHusam,
nepeBeAeHHbIM B 3NIeKTPOHHbIM BUA, XPaHALWMMCA B MyHULUNanbHbIX 6MbnmoTtekax, B TOM
yucne K poHAY peaAKUX KHUT, C y4eToM cobnioaeHus TpeboBaHUM 3akoHoAaTeNbCTBa
Poccuiickon ®Pepgepauum o6 aBTOPCKUX U CMEXHbIX npaBax™

B cootBerctBun ¢ PefeparibHbiM 3akoHOM ot 06.10.2003 N 131-®3 "O6 o0mux MpUHIMNAX
OpraHu3allid MECTHOTrO camoynpasieHuss B Poccuiickoit ®enepauun", PeneparnbHbiM  3aKOHOM  OT
27.07.2010 N 210-®3 "OO opraHu3anuu MPeJOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHHLUNAJIbHBIX yCIyr",
MOCTAaHOBJICHHEM aJMHUHUCTpanuu ropoaa Kuposcka ¢ moaBeaoMcTBeHHOHN TeppuTopueit ot 27.12.2018 N 1655
"O6 ytBepxaenun [lopsinka pa3paOOTKU U YTBEpXKICHHS aIMUHHCTPATHBHOTO PErJIaMEHTa MPEIOCTaBICHUS
MYHMIIMIIATBHBIX ycayr", YCTaBOM MyHHUIMIAILHOrO OKpyra ropoa KwupoBck MypmaHckoit obiactu
[TOCTAHOBJISIO:

1. V1BepauTh mnpuiaraembiii agMUHUCTPATUBHbBIA PerfnaMeHT NpeaoCTaBICHUS MYHHUIMITAIbHON
yenyru "IlpemocTaBiaeHue [OCTyNa K HW3JaHUSIM, IEPEBEICHHBIM B JJIEKTPOHHBIM BHUJA, XpaHAIIUMCS B
MYHULMNATBHBIX OMONMOTEKaX, B TOM 4Hcie K (OHAY PEOKUX KHHT, C y4eTOM COOJIIOJeHUsI TpeOOBaHMA
3aKoHOMaTenbeTBa Poccuiickoit @enepanyn 00 aBTOPCKUX U CMEKHBIX MpaBax'.

2. [lpu3HaTh yTPaTUBIIMMH CUITY TIOCTAaHOBJICHHUS aJMUHUCTpauuy ropoaa Kuposcka:

- ot 29.06.2012 N 780 "OO yTBepkIeHHM aIMHUHHACTPATHBHOTO pErjaMeHTa MO MpPEeAOCTaBICHUIO
MyHULIMNANbHON ycnyru "lIpemocTaBneHue AOCTyna K W3AAaHUSAM, NEPEBENCHHBIM B J3JEKTPOHHBIN BUJ,
XpaHSIUMCS B MyHUIHIIAIBHBIX OMOIMOTEKaX, B TOM 4YUCIE K (OHAY PEIKUX KHUT, C YYETOM COOIIOICHHS
TpeboBaHMii 3aK0HOIATENbCTBA Poccuiickoit denepanuy 00 aBTOPCKUX M CMEKHBIX TpaBax”;

- o1 03.08.2012 N 961 "O BHeceHHM U3MEHEHH B MOCTAaHOBJIEHNE aAMUHHICTpanuu ropoaa Kuposcka
or 29.06.2012 N 780 "OO6 yTBepXAE€HWU aIMUHUCTPATHBHOTO pEIJIAaMEHTa 110 MPEIOCTABICHUIO
MyHHIHNATbHON ycnmyru "lIpemocTaBieHue AoCTyna K H3AaHUSAM, MEPEBENCHHBIM B JJICKTPOHHBIN BUI,
XpaHILMMMCS B MyHHIMIIAIBHBIX OMOIMOTEKaX, B TOM 4HUCIe K (OHAY PEIKUX KHHUT, C YIETOM COOJIIOIEHUS
TpeOOBaHMIA 3aKOHOIATENbCTBA Poccuiickoit Deaepannn 06 aBTOPCKUX B CMEKHBIX TTpaBax';

- ot 28.05.2013 N 785 "OO yTBep)XIeHWH W3MEHEHH B MOCTAHOBIEHHE aIMHHHUCTPAIMN TOpPOJa
Kuposcka ot 29.06.2012 r. N 780 "O0 yTBep»,A€HUU aIMUHHCTPATHBHOTO PETJIAMEHT MO MPEIOCTaBICHUIO
MyHununainbHo ycnyru "llpemocraBieHue mocTynma K M3JAHMSAM, IEPEBEACHHBIM B 3JIEKTPOHHBIM BHL,
XpaHsIIMCS B MYHHIMIIAIBHBIX OMOMMOTEKaX, B TOM 4YUCIe K (OHAY PEAKUX KHHT, C YIETOM COOJIIOICHHS
TpeboBaHMii 3aK0HOAaTENbCTBA Poccuiickoit @enepanuy 00 aBTOPCKUX M CMEKHBIX IpaBax”;

- or 04.08.2014 N 1033 "O BHeceHMM U3MEHEHMH B aJIMUHUCTPATHBHBIN perjJaMeHT [0
MPEeIOCTaBICHUI0O MYyHUIMNAIbHOW ycnmyru "llpegoctaBieHue nocTyna K H3JaHUAM, TE€pPEBEIEHHBIM B
ANEKTPOHHBIA BHJ, XPaHSIIUMCS B MYyHHLIMIAIbHBIX OMONMOTEKaX, B TOM 4YHcie K (OHAY PEAKHX KHUT, C
y4eTOM COOMIo/IeHUsI TpeOOBaHUI 3akoHOJarenbcTBa Poccuiickoit denepanu 00 aBTOPCKUX M CMEKHBIX
mpaBax", yTBep KI€HHBI TTOCTAaHOBJICHUEM aJIMUHHKCTpalnu ropona Kuposcka ot 29.06.2012 N 780";

- or 24.06.2016 N 866 "O BHeceHWH W3MEHEHHMH B aJIMHHHUCTPATHBHBIA pETJIAMEHT TIO
NPEAOCTaBICHUI0 MyHUIMOAIbHONH ycnyru "llpegocraBieHue AOCTyna K H3JaHUSIM, IEPEBEIACHHBIM B
JNIEKTPOHHBIM BHJ, XPaHSIIIMMCS B MyHHLMIAJIbHBIX OMONMOTEKaxX, B TOM 4Hcie K (OHAY PEAKHX KHHUT, C
y4eToM coOmrofeHust TpeOoBaHMM 3akoHoAarenbcTBa Poccuiickoit Penepanuy 00 aBTOPCKUX U CMEKHBIX
npaBax", yTBep>KI€HHBIN IOCTaHOBIEHUEM aIMUHUCTpanuu ropoja Kuposcka ot 29.06.2012 N 780".

3. Hacrosimee nocraHoBieHue OryonvkosaTtb (oOHapomoBate) B razere "KupoBckuit paboumii”,
pasMecTuTh Ha O(QUIMAaTBLHOM CcaiiTeé OpraHoB MECTHOTO caMoylpaBieHus ropoxa KwupoBcka B
HH()OPMALIMOHHO-TEJICKOMMYHUKAIMOHHOH cetu MHTepHeT mo aapecy: WWww.Kirovsk.ru m B 3IeKTpOHHOU
¢dopme perrnonanbHOro Peectpa rocyjapcTBeHHBIX M MyHHLIMTIIATBHBIX YCIYT (pyHKIMN).

4. Hacrosiiee TMOCTAHOBJIGHHE BCTyMaeT B CHIY MOcie OQHIHAIBHOTO OMNyOrMKoBaHUA
(ob6HaponoBanwms) B razere "Kuposckuii pabounii”.

['maBa anMUHUCTpAIK MyHHIIATIATBHOTO OKpyTa ropos Kuposck
MypmaHckoii 061acTu I0.A. Ky3un

YTBepxaeH

nocTaHoOBIieHWEM agMUHUCTPaLUmn
MYHMLMNanNbHOro oKpyra ropop
KupoBck MypmaHckon obnactu
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ot 30.03.2023 N 388

AIMMHHCTPATHBHBIN perjamMeHT
NnpeaocTaBJeHNs MyHUIMNAAbHOH yeayrn ""IlpegocraBiienne qocTyna K U31aHUSIM, lepeBeJeHHBIM B
3JIeKTPOHHBII BU/I, XPAHAIINMCS B MYHHIIUNIAJIBHBIX 0M0JIM0TEKAaX, B TOM YHcie K (POHAY PeIKUX KHUT,
€ yueToM co0J110/1leHns1 TpeGoBaHuii 3aKoHoAaTeIbecTBAa Poccniickoii @enepanynu 00 aBTOPCKHUX U
CMEeKHBIX mpaBax"'

1. O01ue moJ10:KeHUs

1.1. Ilpeamer peryiupoBaHusi aAMUHUCTPATUBHOIO perjiaMeHTa

Hacrosmmii  agMHUHHCTPaTUBHBIM  pErJIaMEHT  OPEIOCTABICHMS  MYHULUIAIBHOM  yCIyI'M
"[IpenocraBneHre 10CTyna K U3IaHUSIM, TIEPEBEACHHBIM B JIGKTPOHHBIA BHI, XPAHSIIIUMCS B MYHHUITUTAIEHBIX
OMOIMOTeKaX, B TOM 4YHCIe K (OHAY PEAKHX KHUT, C y9EeTOM COOJIOMIEHUS TPeOOBaHMI 3aKOHOMATEIHLCTBA
Poccwiickoit ®enepanuu 00 aBTOPCKHX M CMEXHBIX NpaBax" (mamee - PermameHT, MyHHWIIMTIAIBHAS yCIyTa)
pa3zpaboTaH B IIENAX TOBBIIMICHNS KadecTBa MPEAOCTABICHUS M JOCTYITHOCTH MYHHUIIUIAIBHOW YCIYTH,
CO3/1aHusl KOM(OPTHBIX YCIOBHMA IS IOTYUYSHHSI MyHUIIUIIATBHON YCITyTH.

Hacrosimuit Pernament onpenensier TpeGoBaHUsI K TOPAAKY NPEIOCTaBICHUS MyHULUIIATbHOW YCIYTH,
YCTaHABIMBAET CTAHJAAPT MPEAOCTABICHUS MYHHMIMIIAIBHON YCIyTH, COCTaB, MOCJIEJOBATENBHOCTh U CPOKH
BBITMOJIHEHNSL JCUCTBHH, (OPMBI KOHTPOJIS HCIOJNHEHHUS, JOCYACOHBIM MOPSAOK OOXKAIOBaHMS PEUICHWH H
neficTBUi  (aIMUHUCTPATUBHBIX MPOLEAYP), CBS3aHHBIX C MPEAOCTABICHHEM MYHHUIMIAILHON YCIyrH B
MyHuIMIanEHOM OI0JKETHOM yupexIeHUH KynabTypsl "LleHTpanu3oBanHas 6ubnmoredHas cucrema' (nanee -
YupexaeHue).

1.2. lloHsiTHS M TEPMHUHBI, HCNOJIB3YeMble B Pernamenre

B nacTosimem PerilamenTe HCHONB3YIOTCS CIIEAYIONIHE TIOHATHS M TEPMUHBL:

oubnuorpad - corpyaHUK OHOIHOTEKH, OCYIIECTBISIONIMNA CIPABOYHO-OMOIHOTpaduIecKoe |
nH(pOpMAMOHHOE 00CTy)KUBaHUE MOJIb30BATEINCH;

6ubnuoteka - uHPOPMAIMOHHOE, KYJIBTYPHOE YUPEKICHHE, PACIONAraroliee OpraHU30BaHHBIM
(OHIOM TOKYMEHTOB M MPENOCTABIIOIIEE WX BO BPEMEHHOE MOJIb30BAaHHE (U3MUECKHUM U IOPHINYECKUM
JHLAM;

oubnuoTekapb - CcOTpyIHHK OHOJIHMOTEKH, OCYIICCTBIISIOIINI OUOINOTCUHO-UHPOPMALIMOHHOES
00CTyKMBaHHE TIOJIb30BaTEIICH;

3asBUTErNb - (QU3MUYECKOE JIMI0, HE3aBUCHMO OT TI0JIa, BO3pPacTa, HAMOHAIBHOCTH, 0Opa3oBaHMUS,
COLMAIIBHOTO  TIOJIOKEHHsS,  TOJMTHYECKHX  YOCXKICHHU;  IOPUAMYECKOE  JIMIO  HE3aBUCHMO  OT
OpTaHN3aIMOHHO-TIPaBOBOM (OPMBI W BEJOMCTBCHHOW MPUHAIICKHOCTH, OOpaTHBINEECS 3a MOMYYCHUEM
MYHHUIUTIATBHON YCIIYTH;

MyHULMNanbHoOe OromKeTHOe yupexgeHue KYyfbTypbl "LleHTpanusoBaHHas
6ubnuoteyHaa cuctema" - eauHOe OHONMOTEUHOE YUPEKACHHE, OOBEIUHSIONICE MYyHHUIIUMATIbHbIC
O0LIEeIOCTyIHBIE OMOMMOTEKH MYHUIMIAIBHOIO OKpyra ropox Kwupock MypmaHnckold oOmactu
(YHKIMOHUpYIOIEe Ha OCHOBE €IMHOT0 aIMUHUCTPATHBHOTO U METOJMYECKOTO PYKOBOACTBA, €IMHOTO (oHAA
U IITaTa COTPYIHUKOB;

nonb3oBaTesib GUGNMOTEKUN - DU3MUECKOE WM FOPHIMYECKOE JIHIO, MONB3YIOIISeCs yCayraMu
OUOIMOTEKY (YUTATENb, TIOCETUTEINIL MEPOTIPUATHS, CaliTa, aDOHEHT);

chopmynsap nornb3oBaTens - 10KyMEeHT, IpeTHa3HAYCHHBIN JJIsl y4eTa MoJIb30Barelieii On0IMoTeKu
NOCEIIEHUH U YCITYT, OKa3aHHBIX TOJIb30BaTe0 B OMONIHMOTEKE, colepKammii HHPOPMALIUIO O TI0Jb30BaTele
OHMOJIMOTEKHU U yJIOCTOBEPSIONIHA (aKT BBIIAYH JJOKYMEHTOB 13 (poHIa OMOIMOTEKH MOIh30BaTEI0 OUOIHOTEKH
W VX BO3Bpara.

1.3. Onucanue 3agBUTEICH

3assBUTEISAMH Ha IpeaOCTaBIICHUC MYHHHHHaHBHOﬁ yciayru (z[anee - 3a$IBI/ITeJ'II/I) SABIIAKOTCA (I)I/ISI/I‘IGCKI/IC
U OpUIUYCCKUC JIMld, BHC 3aBUCHUMOCTH OT TpPAXIAHCTBA MW MCCTa PCrucTpanu, MNOCTOAHHO WA
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MIPEUMYIIIECTBEHHO TPOXKUBAMOIINEC HAa TEPPUTOPUH TOpPOJa, OOpaTHBINHMECS B YUPEKICHHE JIMYHO HWIIH
HAMEIOIINE JOCTYI K CAalTy YUpeKIeHusI.

1.4. TpeOoBaHus K MOPSAAKY HH(POPMHPOBAHMSA O MPEAOCTABJICHHN MYHUIMIIATbHON yCJIyri

1.4.1. Uadopmanus o MyHHIIUTIANBHOHN YCITyTe SBISIETCS OTKPHITON U 00IIEeTOCTYITHOH.

1.4.2. HudopmupoBaHue o MNOPsAKE NPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYTH OCYIIECTBISETCS
YupexaeHuem:

- 1P HETIOCPEICTBEHHOM OOpAIIEHNH 3asBUTENS 3a HHPOPMAIUEH, BBIPAXKEHHOM B YCTHOM (JINUHO WK
mo TenedoHy), NUCEMEHHOM WIIM 3JEKTPOHHOH (opMme, C HCIONB30BaHHEM CPEACTB TeleOHHOM CBs3H,
ANIEKTPOHHOTO WHPOPMUPOBAHHUS;

- MIOCPENICTBOM pa3MelleHus HHPOPMAILUK B HHPOPMALIMOHHO-TEJICKOMMYHHKAIIMOHHBIX CETSIX 00IIero
[0JIb30BaHusl (B TOM 4mcie B cetd MHTepHeT, Ha oduumaibHoM caiite YupexaeHus (MHTepHeT - ampeca
oumanbHEIX caiiToB yka3ansl B NpurioxeHun N 1 x Pernamenry);

- yTeM pa3MenieHus B pemepaibHON TocymapcTBEHHOW HH(pOpMaImoHHo cucteme "EXMHBIN mopTa
rOCy/IapCTBEHHBIX U MyHHUIMIAIBHBIX yoiyr (pyakuuit)" (manee - EIIT'Y) - https://www.gosuslugi.ru/ (agpec
HOBOM Bepcuu - https://beta.gosuslugi.ru/) u na perunonansHom MuTepHeT - moprane "['ocymapcTBEHHbIE U
MyHUIMNanbHbie yenyru" (manee - PIITY) - https://51.gosuslugi.ru/pgu/ (agpec HOBo# Bepcuu -
https://51gosuslugi.ru/rpeu/).

- MyTeM pa3MeLIeHUs] Ha HH(POPMALMOHHOM CTEHJIe B IOMEIIECHUH YUpPEeXKICHHS, B MHPOPMAIHOHHBIX
MaTepuaiax (OpouIopsl, OyKJIETHI, TUCTOBKH, TAMSTKH);

- myTeM myOiIMKauuy HHPOPMATMOHHBIX MaTEpPHAIOB B CPECTBaX MAaCCOBON MH(OpMAaLny;

- IOCPEJICTBOM OTBETOB Ha MUCHMEHHBIE OOpaIllCHHS.

1.4.3 OcHoBHBIE TpeOOBaHUS K HHPOPMHPOBAHHIO 3aMHTEPECOBAHHBIX JIHIL:

- IOCTOBEPHOCTH MPENOCTaBIsIEMON HH(DOpMAIINK;

- IOJTHOTa WH(OPMHUPOBAHUS;

- YETKOCTb U3JI0>KEHMUS,;

- HarJAAHOCTE (DOPM MPpEenoCTaBIICHUS HH(DOPMAITHH;

- JOCTYIHOCTb MOJTy4eHUs] HHPOPMALUH IpaKJaHAMH;

- OTIEPATUBHOCTbH MPENOCTABICHUS HH)OpMALIKH.

1.4.4. Ilpu oTBeTax Ha TeleOHHBIC 3BOHKU JOJDKHOCTHOE JIMIIO YUPEkKACHUE TIOJPOOHO B BEXKIMBOU
¢dhopme nHPOPMHUPYET 0OPATHBILETOCS O MOPSIKE MPEIOCTaBICHHSI MyHULUNIATEHON YCITyTH.

1.4.5. Tlpu npuHATHH TeneOHHOTO 3BOHKA JOJDKHOCTHOE JIMLO YUpPEXKICHHS Ha3blBaeT (aMUIIHIO,
HMS$I, OTYECTBO, 3aHUMAEMYIO JOJDKHOCTh M MpeAJiaracT oOpaTHBLIEMYCS MPEICTABUTHCS M HM3NOXKUTH CYTh
BOIIpOCA.

1.4.6. Bpemst undopmupoBanus 1o tenedoHy He TO0HKHO MpeBhmarh 10 MUHYT.

1.4.7. AnutenbHOCTH MHOOPMUPOBAHUS IIPH JIMYHOM OOPALICHUH HE JIOJDKHA MPEBHIATh 15 MUHYT.

1.4.8. JomKHOCTHOE JNHIO YUPEXKISHHs, OCYIIECTBIAIONEeEe WHOOPMUPOBAHHE O TPEJOCTABICHUU
MYHUIMIATBHON YCIyIH, JOJDKHO IPUHSITh BCE HEOOXOAMMBbIE MEPHI ISl OJHOTO U OIEPaTHBHOTO OTBETA Ha
[I0CTaBJICHHBIE BOIIPOCHI.

1.4.9. IIpu OTCYTCTBUM BO3MOXKHOCTH Yy JTOJDKHOCTHOT'O JIMIA, NPHHSABLIETO 3BOHOK, CAMOCTOSTEIHHO
OTBETHTh Ha IOCTABJICHHBIC BOMPOCHI TeNe(OHHBI 3BOHOK IOJDKEH OBbITh mepeaipecoBaH (MEpeBelNeH) Ha
Ipyroe AOJDKHOCTHOE JIMLIO MJIH K€ 0OpaTuBIIeMYCs TPaXIaHUHY JOJDKEH OBITh cOOOIIEeH Tese()OHHBINA HOMEp,
10 KOTOPOMY MOKHO MOJIYYHTh HEO0X0AUMYIO0 HHPOPMALIHIO.

1.4.10. IlucemenHble oOpamieHdss O TOpPSAAKE TNPEAOCTABICHUS MYHHLIUNAIBHOH — yCIyru
paccMaTpUBaIOTCA JOJDKHOCTHBIM JIMIIOM YUpPEXJEHUS B CpOK, He mpeBbimatomuii 30 gHed co mHs
perucTpanuu oopanieHus.

1.4.11. JomKkHOCTHOE JUIO YUpEeKISHHUs, OCYIIECTBIsIOMEee WHPOPMUPOBAHHE O IMPEIOCTABICHUN
MYHHIIHIIATBHON YCIIyTH, B 0053aTEIEHOM MTOPAIKE HHPOPMHUPYET 3aIBUTEIIS:

- 0 TIOpSIZIKE, Pe3yIbTaTe M CPOKAX MPEAOCTABICHUS MYHUITUIAIEHONW yCITyTH;

- 00 OCHOBaHMSIX U yCIOBUSIX IPEAOCTABICHUS] MyHUIIUIIAIbHOMN yCIIyTH;

- 00 OCHOBaHMSX JUISl OTKA3a WIN MPEKPAIIEHUH B IPEAOCTABICHUN MYHUIUIIATBHON YCIyIH;

- 0 MOPSAKE MOTYYEHHUS] KOHCYIbTAIMK 10 BOIIPOCAM IPEAOCTABICHUS MyHUIIUIIAIbHON yCIyTH;

- 0 opsiAKe 00KaJOBaHUA PELICHUH, ZeHCTBUN MU 0e3AeHCTBUS JOJKHOCTHBIX JIML YUPEXKICHHUS.

1.4.12. Ha undopMaIioHHOM CTeH/Ie U OPHIMATBHOM caiiTe YUpekJeHUS pa3MenaeTcs CIeIyroas
o0s3aTenbHas HHGopManys:

- IIOYTOBBIN aApec YUpexKICHUS;

- rpaduk (pexxum) paboThl YUpekKACHUS;
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- rpauK mpuema rpaxaaH;

- hamuTMHM, IMEHA, OTYECTBA JIOJHKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a MPEI0CTAaBICHIE MyHHUIIUITATLHON
YCIIyTH;

- PEKBU3UTBHl HOPMAaTHBHBIX IPAaBOBBIX AaKTOB, PEryJHPYIOIIUX IPEJOCTABICHUE MYHHUIMIIAIBHON
YCIIyTH;

- OJIOK-CcXeMa M KpaTKoe ONMCaHHE MOPAIKa PEIOCTaBICHU MYHULMIIAIBHON YCIIyTH.

1.4.13. Bpems oXuOaHUs JIMYHOTO MPHEMa 3aMHTEPECOBAHHBIM JIMIIOM JIOJDKHO COCTaBIIATH HE Oonee
15 munyT. IIpu 3TOM noMKeH OBITH OOecHeueH IPUEM BCeX NPUCYTCTBYIOIIUX MMOTPEOUTENeH MyHUIIUITAIbHON
YCIIYTH.

II. CranaapT npeaocTaBjieHUs] MyHHIUNIAJIbHON yCIyTH

2.1. HaumeHoOBaHMEe MYHMUIMIIAIBHOU YCJIYIH

"l[IpenocraBieHne MOCTyNa K W3JAHUAM, IEPEBEACHHBIM B JJICKTPOHHBIA BHUA, XPaHAMIHMCS B
MYHHIHIIATHHBIX OMONMHOTEKaX, B TOM dYHcle K (POHAY pEeAKHX KHUT, C y4eTOM COONO/IeHUs TpeOOBaHHIA
3aKoHOMaTenbeTBa Poccuiickoit @enepanyn 00 aBTOPCKUX W CMEKHBIX IpaBax'.

2.2. HamMeHOBaHUe OpraHa, MpeaocTaBJIsIoNero MyHMIUNAJIBHYIO YCIYTy

OpraHoM, KOOPIMHUPYIOIIUM TMPeIOCTaBIEHHEe MYHHUIMINANGHONW YCIyTd, B MyHHLHUIAIbHOM OKpYyTe
ropoa Kuposck MypmaHckoi 006iacTH, sBIIsSeTCS aJIMHHUACTpAlM MYHHLIMIAIBLHOTO OKpyra ropoa Kuposck
MypwmaHckoii obnactu, B uiie Komurera 00pasoBanus, KyJIbTyphl U CIIOPTa aIMUHUCTPALIMU MYyHHIIUTIATILHOTO
okpyra ropo KupoBck ¢ moaBe1oMcTBeHHON TeppuTtopueit MypmaHckoit obnactu (ganee - Komurer).

HemnocpencTBeHHOE TPEAOCTaBICHNE MyHUIINIIATBHON YCIIYTH OCYIIECTBISIET Y UpexkICHHUE.

2.3. Uudopmanusi 0 MeCTOHAXOK/IEHHH U rpaduKe padoThl HCMOJHUTEIS MYHHIIUTIAJIBHON yCIyTr1

CBeneHus O MECTOHAaXOXKICHHH, IOYTOBOM ajpece, aapecax CaiToB, KOHTAKTHBIX TenedoHax u
rpaduke paboTsl Yupexnenus u ¢puiamranos npusenens! B [punoxeHnn N 1 k Hacrosmemy Pernamenry.

2.4. OcHoBaHMe VISl OJYYEeHUSI MYHMIMIIAJBHOM YCJIYIH

OcHoBaHMEM Ui TIONYyYEHHS MYHHUIMIIAIBHOW YCIIYyTH SBISiETCs OOpallleHHe 3asBUTENS C YCTHBIM
MH(QOPMAIIMOHHBIM 3aIIPOCOM TPH MOCEIIEHUH Y upexkIeHHs WK Ha ero caitt: www.bibliokirovsk.ru.

2.5. Pe3yjbTaT npeaocTaBjieHlsi MyHHIIUNIAJIBHON yCJIyTH

KoHeuHbIM pe3ysibTaToM IPEAOCTABIECHUS MYHHULIMIIAIBHOW YCIYTM SBISETCS IIPEIOCTaBICHHUE
3afBUTENI0 JOCTYNAa K H3JaHMSAM, IEPEBEICHHBIM B 3JICKTPOHHBIH BUA, XPAHAMUMCA B MYHHLIHNAIBHBIX
Ooubimorekax, B TOM 4Yuciie K (GOHOY PEOKUX KHUI, C YUETOM COONIOACHHS TpeOOBaHMH 3aKOHOAATENLCTBA
Poccuiickoit @eneparuu 00 aBTOPCKUX M CMEXHBIX MIPaBax.

2.6. Cpoku npeaocTaBjieHHsi MyHUIIMNIATbHON yCJIyru

2.6.1. B cTpyKTypHBIX HOApa3aeicHusIX U Qunnanax YdupexaeHusl, OCyIeCTBISIOMIX 00CTyKUBaHUE
NoJb30BaTeNel OMONINOTEK, MyHHIIUNATIbHASL YCIIyTa MPEelIOCTaBIsIeTCS B COOTBETCTBUU C TpauKoOM paboThI
VYupexaenus u ero pununanos, ykazanusiM B [1pynoxeHmun N 1 k vacrosimiemy PernameHty.

2.6.2. MyHUIMIIANEHAS yCITyTa MPeJOCTaBIsieTcss Ha OpUIIMAIbHOM caiiTe YUpexIeHHs KPYTIIOCyTOYHO
¢ Jo00TO aBTOMATHU3MPOBAHHOTO pabodero mecra, OO0OpPYJAOBAHHOTO CPEJACTBAMHU DSJIECKTPOHHON CBSI3H,
MTO3BOJIIONUMHE 00€CIIEYHNTh AOCTYII K ceTn VHTepHeT.

2.6.3. MakcuManbHBII CPOK OXHAAHWS B OYEpend sl OOpalleHus K COTPYAHUKY YUpexIeHUs
COCTaBIISIET 15 MUHYT.
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IIpy Hanmuuumu ouepenu Ha JOCTYHD K MYHUIMNAIBHONH YCIyre B IIOMEIICHHUSX YUpPEKIACHUS
HEMpepBIBHOE BpeMs 7S 3asBUTENS OTpaHndeHo 1o 1 Jaca.

2.7. HpaBOBBIe OCHOBAHUA IJISl IPEAOCTABJICHUSA MyHI/IIII/IHaJIbHOﬁ yciayru

HcnomHeHre MyHHIIUTIATBHOMN YCIIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

- MpaxpgaHckum konekcom Poccutickoit denepanuy, Y. 4 ot 18.12.2006 N 230-D3;

- ®epepanbHbiM 3akoHOM ot 06.10.2003 N 131-®3 "O6 00IuX NPUHITUIAX OPraHU3aIUHd MECTHOTO
camoympasieHus B Poccuiickoit denepannu’;

- 3akoHoM Poccuiickoit @eneparn ot 09.10.1992 N 3612-1 "OcHoBbI 3akoHOIaTENBCTBA Poccuiickoii
Oepepanuu 0 KyabType';

- ®egeparnbHbiM 3aKOHOM ot 29.12.1994 N 78-®3 "O oubnuoTeunoMm geine";

- ®epeparbHbiM 3aKOHOM ot 29.12.1994 N 77-03 "O6 00s3aTebHOM IK3EMILISIPE JOKYMEHTOB";

- ®epepanbHblM 3akoHOM ot 27.07.2006 N 149-®3 "O6 wunHdopManyu, WHPOPMAITMOHHBIX
TEXHOJIOTHSX M O 3aIuTe HHpOopManun';

- ®epepanbHbiM 3akoHOM ot 09.02.2009 N 8-®3 "OO6 obecrieyeHHU JOCTyHa K WHPOPMAIMH O
JESTETFHOCTH TOCYIAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CaMOYTIpaBiIeHUs";

- Crpaterven passutus uHpOpMaHOHHOTO obmiectBa B Poccuiickoit denepannu ot 07.02.2008
N IIp-212;

- Pacnopsixkennem Ipasurenscra Poccuiickoit ®enepanun ot 03.07.1996 N 1063-p "O couumaibHbIX
HOpMaTHBax M HopMax";

- 3akoHom Mypmanckoit obmactu ot 21.11.1997 N 83-01-3MO "O OubiauoTedyHOM [ene B
MypmaHckoii o01actu";

- 3akoHoM Mypmanckoit obmactu ot 17.03.2000 N 184-01-3MO "OG6 006s3aTETLHOM DK3EMILTAPE
JIOKyMeHTOB B MypmaHcKkoi o0iactu';

- IlocranoBnenuem aamuHHCTpanuu ropoma Kuposcka ot 16.09.2011 N 1097 "OO6 yrBepxkaeHUH
CTaHIIAPTOB KadecTBa MPEIAOCTABICHUS MYHUIIUIAIBHBIX YCIYT KYJIBTYpbl, UCKyCCTBA W JOTIOJIHHUTEIHHOTO
o0Opa3oBaHus jAeTell B 0OONACTH KyJNbTYpbl W HMCKYCCTBA, INPENOCTABISIEMBIX 32 CYET MECTHOTO Oro/Kera
HAaCEJIEHUIO0 MYHHUITUTIAIEHOTO 00pa3oBanus ropo] KupoBck ¢ moaBe1OMCTBEHHON TeppUTOpHEH";

- YcTaBoM MYHUITUTNIAIEHOTO OFOJKETHOTO YUpexaeHus KynbTyphl "LleHTpanu3oBanHas OnOIroTedHas
cucrema";

- llpaBuimamu  TOJIb30BaHUS ~ MYHHUIMNAIBHBIM  OIOJUKETHBIM  YYPEXKISCHHEM  KYJIbTYPBI
"llenTpanu3oBanHas OMOIMOTEYHAs cucTema';

- MHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akTamMu Poccuiickoit ®enepanun, MypmaHCkod oOmacTu u
MYHUIMIIATEHOTO 00pa3oBaHus ropo] Kuposck.

2.8. IlepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /ISl PEIOCTABJIEHUSI MyYHUIIUNIAJIbHON yCIyru

2.8.1. Ilpn mepBUIHOM OOpAaICHUH 3a MYHHIIMITAIEHON YCIYTOW MPH HEMOCPEACTBEHHOM ITOCEIIICHIH
YupexneHus: GuU3nIecKue JIUa IPeIbIBISIOT CISAYIOMUE TOKYMEHTBI:

- JIOKyMEHT, YJOCTOBEPSIONINI IJIMYHOCTh (MacmopT rpaxkiannHa Poccuiickoit denepanuu wim
JIOKYMEHT €T0 3aMEeHSIONIHIA, TaCTIOPT HHOCTPAHHOTO TOCY/IapCTBa);

- s quu g0 14 et - NOpyYMTENbCTBO MX POAUTENEH WIM 3aKOHHBIX MPEACTABUTENICH; UHBIC
3asiBUTEIbHBIC JJOKYMEHTHI, YJIOCTOBEPSIONIUE JIMYHOCTh (TIactopT rpaxaannHa Poccuiickoit denepanuu winm
JOKYMEHT €T0 3aMEHSIOIINN, TaCIOPT HHOCTPAHHOTO TOCYIapCTBA).

s momydeHHssT MYHHMIMIIAIBHOM YCIYTM TPU HEMOCPEACTBEHHOM TOCCHICHUH Y UPEKACHHUS
MIPEJICTABUTEIIO FOPUIUISCKOTO JIUIAa HEOOXOIUMO NIPEIbSIBUTD:

- IOBEPEHHOCTh Ha MIPEICTABICHUE HHTEPECOB IOPUANIECKOTO JTUIIA;

- YIOCTOBEpPEHHE JHMYHOCTH (MACIOPT, BOCHHBIA OWICT WIM HHOW OQHUIMAIBHBIA JTOKYMEHT,
comepxxamuii  hoTorpaduio, (GaMuINIO, WMs, OTYCCTBO, CBEACHHSI O MECTE PETUCTPAIMH) IPEICTaBUTEIS
MHTEPECOB IOPUAMYECKOTO JIUIA IIPH MEPBUYHOM OOpaIeHUH HITH TTepeperuCTPaIny.

2.8.2. llpu moBTOpHOM OOpameHNH 32 MYHUIUNAIBHOW YCIyroil B YUpexaeHHe 3asBUTENs
NPEAbSIBISIIOT:

- JIOKyMEHT, YJIOCTOBEPSIONUI JIMYHOCTHh (IacmopT rpaxkiannHa Poccuiickoit ®enepanuu wim
JIOKYMEHT €T0 3aMEHSOIIHH );

- TpU OTCYTCTBUH JIOKYMEHTA, VYAOCTOBEPSIOIIET0 JUYHOCTb, 3asBUTENb HMEET TMpaBO Ha
€IMHOBPEMEHHOE MOMYyUCHUE YCIYTHU B YUPEKICHUU B PEKUME YUTAILHOTO 3aj1a.
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2.8.3. Ot 3asgBuTenel, OOpamIAIONINXCS 32 IOJYYEHHEM MYHUIIUNAIBHOW YCIYTH IO CpEACTBaM
JJIEKTPOHHON cBsi3n (ceth VIHTEpHET) BHE TOMEMICHWN OWONMHOTEKHW, HE TPEeOYIOTCS MOKYMEHTHI IS
MIPEAOCTaBICHUS MyHUIIUTIAILHOHN yemyrH (O6manku, GopMbl oOpalieHus, 3asIBJICHIS W HHBIE TOKYMEHTHI).

2.9. Hepeqe}lb OCHOBaHMIl AJIs1 OTKa3a B IpUeMe JOKYMEHTOB, /IJIsl IPUOCTAHOBJICHUS /WM 0TKA3a B
npeaocraBJdCHUN MyHHHHHaﬂBHOﬁ yciayru

2.9.1. OcHoBaHui1 11 0TKa3a B IpUeMe TOKYMEHTOB HE IPEAYCMOTPEHO.

2.9.2. OcHOBaHWEM [T IPUOCTAHOBIICHUS MPEAOCTaBICHNU MYHUILIMIIAIBHOW yCIYTH UM OTKa3a B €€
MIPEeI0OCTAaBICHUH SABIISIOTCS:

- HenpenBuicHHBIE  ((hopc-MakopHBIE)  OOCTOSTENBCTBA, MPH  KOTOPHIX  MPEIOCTaBIICHHE
MYHUIMIIATEHONW YCIIyTH CTaHOBHUTCS HEBO3MOXKHBIM (CTHXHIHBIC O€ICTBUS, aBapHH, IOXKapbl, MacCOBBIC
OecropsIIKY, TIOBPEXICHHUE JTMHUH CBSI3H, 3a0aCTOBKH, BOCHHBIC JICHCTBUSI, IPOTHBOIPABHBIC M HHBIC JICUCTBUS
TPETHUX JIMI, BCTYIJICHHE B CHJTy 3aKOHOAATEIbHBIX aKTOB, TOCTAHOBIICHUI M pacMOpsHKEHUH OpraHOB BIIACTH,
TEXHHUYECKHE HEMOJIAAKH B CEPBEPHOM OOOPYAOBAaHMM W/MIM TEXHUYECKHE MPOOJIEMBbl CO CpPEACTBAMU
IEKTPOHHOM cCBs3u (ceThto MHTEpHET), a Takxke Ipyrue OOCTOSTENbCTBA, HE 3aBUCSILIME OT BOJH JIUL,
MIPENOCTABISIOIINX ~MYHHLUMIAIbHYIO YCIOYTY, M NPEISTCTBYIOLINE BBIIOJIHEHHIO OO0S3aTEIbCTB 110
MIPENOCTABICHNUIO MYHULIMIIAIEHON YCIIyTH);

- HapyuleHue 3asgBuTeneM [IpaBuil nonbp30BaHuA Y UpEKICHUEM.

A TakKe HaJlM4Yue YCTAHOBJIEHHBIX JAECWCTBYIOIIMM 3aKOHOAATeldbcTBOM Poccuiickoit Peneparnun
OTpaHMYCHHH, CBSI3aHHBIX C aBTOPCKHMH M CMEXXHBIMH TpaBaMy (TIPH JOCTyTe K 6a3aM TaHHBIX, COCTOSILIUM U3
OLM(POBAHHBIX MOJTHOTEKCTOBBIX U3JJAHUH).

OcHOBaHUH JUIsl OTKa3a B MPEIOCTaBICHHU JOCTyna K WHGOpMAIUM, NPEJCTABICHHONW Ha caiire
VYupexneHus, He cyliecTByeT. Bo3Mo)kHa NpPHOCTAHOBKA JOCTyla Ha CaWT B CBI3M C TEXHUYECKHUMH
HEToJaJKaMH Ha CEpPBEPHOM 00OPYIOBAaHUH U/WITH TEXHUYECKUMH IIpo0iieMaMu B ceTh MHTepHeT.

2.10. Pa3mep muiaTsl 3a npeocTaBjieHne MyHUIMNAIbHOM YCJIyru
[IpenocraBnenrne MyHHLMIAIBHON YCIYTH SBISIETCS U1 3asBUTETICH OECIUIaTHBIM.

2.11. Cpox 1 MOPSIAOK PerucTpauuu 3anpoca 3asiBUTEJIsI 0 MPeA0CTABJIeHHH MYHUIIUNAJIbHON yCayru,
YCJIYT'M OPraHM3aluM, y4acTBYIOlIel B ee MpeCcTABJIEHUH, B TOM YHCJ/Ie B 3JIEKTPOHHOM (hopme

CpoKk perucTpanuu 3amnpoca 3asBUTENs MPH JIHYHOM O0O0palieHUH B YUPEKICHUE COCTaBIIsIET He Oosee
15 MunyT.

Peructpanus 3asButens mpu oOpalleHWW 3a MPEJOCTAaBICHHEM YCIYrd uepe3 O(QUIMaNbHBIA CaiT
VYupexneHus He Tpedyercs.

3asiBieHUE, MOCTyNUBIIEE B AekTporHo# popme Ha ENNTY, PTIIY, perucrpupyercs B ycraHOBICHHOM
Hopsiike YUpexAeHHEM B JAEHb €ro IOCTYIUIEHHs B CJIydae OTCYTCTBUS aBTOMATHYECKOHW pPErucTpaliu
3anpocoB Ha EIII'Y um PII'Y. 3asgBnenue, mocTymuBIinee B Hepabodee BpeMs, PETUCTPHUPYETCS B TIEPBBINA
pabouwii 1eHb.

2.12. TpeboBaHus Kk MecTaM NMpeJ0CTABJIEHUS] MYHUIIUNIAJILHON YCJIYIH

2.12.1. YupexjaeHue, MPEAOCTABISAIONICE MYHHUIMIIAIBHYIO YCIYry, €ro (UiInambl JODKHBI OBITh
pasMCIICHBI B CIHCHUAJIBHO MNPCAHA3HAYCHHBLIX 3JaHUAX W MOMCUICHHAX, CBA3AHHBIX C 6H6.HI/IOTCLIHI)IM
00CITy’)KUBaHUEM 3assBUTEIICH U TEPPUTOPUATBEHO JOCTYIHBIX JJIsl HACETICHUS:

- MO pasMe€paM U COCTOAHUIO IIOMaAb OCHOBHBIX M AJOIIOJHUTECIBHBIX HOMeHIeHPIfI, 3aHUMaEMbIX
VYupexaenueMm, [I0/DKHA 0OecreurMBaTh pa3MeElleHHEe pPaOOTHUKOB W 3asBHTEICH B COOTBETCTBHH C
CaHUTapPHBIMHU, CTPOUTEIFHBIMA HOPMaMH W MPaBHUIIAMH, TTPABHIAMH MOXKapHOH 0e30MacHOCTH, 0e301macHOCTH
Tpyna,

- npu opOPMIICHUH BXOJa B YUpEXKIACHHE W/HIN €ro (GUIHaNbl 00s3aTebHO HAIMYHE CTaHIapTHOM
BBIBECKH C HAMMEHOBAaHUEM YUpPEXKIICHHS, BBIBECKH C PEKUMOM paboThl, MHQOpMAIMKH 00 WU3MCHEHUSX B
pexuMe paboThI B cliydae MepeHOCa BBIXOHBIX M MPa3THUYHBIX JHEH;

- B MOMEIIEHUAX (PHIHAIOB YUpekIeH!s Ha WHPOPMAIIMOHHBIX CTEHJaX B yJO0OHOM Il 0003peHuUs
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MecTe pa3MelaloTcs: WHPopManus 00 YCIOBHSIX MPEJOCTAaBICHUS MYHUIMINANBHOW yciyrH, I[IpaBuia
[IOJIb30BAaHUSl YUPEKICHUEM, IMOJHBIA IMepeueHb OKa3bIBAEMBIX YUpEeXKJeHHeM YCIyr (B T. 9. IUIATHBIX C
yKa3aHHeM IIeH), HHhopManus 0 HoMepaxX Tele(oHOB (HIHANIOB YUpeKIeHUS, HHPOPMAITUS O MTPOBOIAMBIX
KYJIbTYPHO-MACCOBBIX MEPONPHUSITHAX, MHPOpMaLMs O crocobax IOBEACHHs 3asBUTEIISIMH CBOMX OT3BIBOB,
3aMeUaHWi W TPeNIOKeHUH o pabore (uiamamoB YUpexXIeHHs M PSS JOMOJHUTENFHOW CIIPaBOYHON
nHGOPMaLUH, KacaloLelcsi MPeloCTaBIeH s JOCTya K MyHULMIIAIBHON YCIIyTe;

- st oOCHy)KMBaHHsI 3asBUTENICH KaXIbIH M3 (QUIHAIOB YUPEKICHUS AOJDKEH OBITh OCHAIICH
Tesne()OHHON CBSA3BI0O M 00OpYIOBaHUEM, OTBEYAIOUIMM TPEOOBAaHUSM CTAHIAPTOB, TEXHUYECKUX YCIOBHH,
HOPMAaTUBHBIX JOKyMeHTOB Poccuiickoit @enepaumn u 00ecleUMBAIOMIMM  HaJIeKaIlee KadecTBO
MPEIOCTABISEMBIX YCIYT COOTBETCTBYIOIINX BUAOB. ABTOMAaTU3MPOBAHHBIC padoyre MecTa, MpeAHa3HaueHHbIE
JUTSL TIPEIOCTABICHUSI MyHUIIUITATBHOMW YCIYTH, TOJDKHBI OBITH 000PYI0BaHEIL.

2.12.2. Jlns oxumaHust TpueMa 3asBUTEISIMU, JO/DKHBI OBITH OTBEIEHBI MeECTa, OOOPYIOBaHHBIC
CTYJBSIMHU, CTOJaMH JJIsi BO3MOXKHOCTH OQOPMJICHHS JIOKYMEHTOB. Bpemsi OXWAaHUS B OdYepeqdl MpH
oOpareHnu 3astBUTENS IS TOTYYIEeHUS MyHUITUIAIBHON yCIIyTH He Oosee 15 MUHYT.

2.12.3. Jlns mpemocTaBlieHHS MYHHUITUNAIBHONW YCIyrd YUpexKJeHHE O/DKHO —pacrojararhb
HEOOXOIUMBIM YHUCIOM OMOJIMOTEUHBIX PAOOTHUKOB M TEXHMYECKOTO MEPCOHAIA B COOTBETCTBUHU CO IITATHHIM
pacniucanueMm. [IpegocraBiaeHne MyHUITUIAIBHOM yCIYTH OCYIIECTBIISIIOT CIIEAYIOIINE KAaTErOpUH IIEpCOHaNa:

- bubmmoTekapw,

- bubnuorpadsl.

2.12.4. HcronHeHWe MyHUIMNAIBHOW YCIYTH B pPEXUME YAAJIECHHOTO JOCTYNa 3asBUTENH
OCYILECTBIISIFOT CAMOCTOSITENBHO, CIIEHUATFHO 000PYIOBaHHBIX MECT He TpeOyeTcs.

2.12.5. JlocTynmHOCTb TOMEIIEHUI, B KOTOPBIX TPEJOCTaBIAETCA MYHUIUIAIbHAs yCiIyra,
BKJIIOYAIOIINX JIOCTYI K 00BEKTaM, BXO/Ia M BBIXOJa U3 HUX, MECTa JUIs OXKUJIaHU, JUISl 3aII0JTHEHHUS 3alIpOCOB O
NpPEAOCTaBICHUN MYHHUIMINAIGHOW yCIyrH, oOecrednBaeTcs B COOTBETCTBUM C 3aKOHOLATElbCTBOM
Poccuiickoii @enepanuu 0 COUAIBHON 3aIUTE UHBAJIHIOB.

2.13. IToka3aTeju JOCTYHOCTH H Ka4eCTBa NMpeJ0CTaBJIeHNs MyYHUIMIIATbHOMN yCJIyrn

JloCTYynHOCTh M Ka4decTBO MPEAOCTABJICHUS MYHHMLUIAJIBHON YCIYI'M OLIEHHBAETCS MO COBOKYIHOCTH
CIIEAYIOIINX MOKa3aTeleit:

2.13.1. IlokazaTtens JOCTYNTHOCTH IPEJOCTaBICHU MyHULIUIIAIIBHOM yCIIyTH:

a) obecrieyeHne BO3MOKHOCTH OOpallieHusl B YUpekIeHUEe N0 BOMPOCaM NPENOCTaBICHHs YCIYTH 110
Pa3NUYHBIM KaHajlaM CBSI3H, B T. 4. B DJICKTPOHHOM BHJIE;

0) KOPOTKOE BpeMs OXKHIAHUS YCITyTH.

2.13.2. [loka3arenu KayecTBa MPEIOCTABICHUS MYHUITUTIATFHOU YCITYTH:

a) cOOJII0ICHNE CPOKOB MPEIOCTABIECHUS MyHUIUITAIHHON YCIyTH;

0) coOnroieHne CPOKOB OKUIAHHS B OUEPET MPH MOoAaue 3asBICHNUS;

B) OTCYTCTBHE ITOJJAaHHBIX B YCTAaHOBJIEHHOM TIOPSJIKE KAJI00 Ha perieHus win aeicTus (0e3neiicTBrs)
JOJDKHOCTHBIX JIULI, IPUHSTHIE WIN OCYLIECTBIEHHBIE MU IIPYU NPEAOCTABICHUN MYyHHUIIUNAIBHON yCIYTH.

III. AxMMHHCTPaTHBHBbIE IPOLEYPHI

3.1. O01mue MoJI0KeHUu s

3.1.1. IlpenocraBieHne MyHHLUUIAIbHON YCIYrH BKIIOYAET B ceOs CIEAyIOIIKe aJIMHHUACTPATHBHBIC
IIPOLE Y PbIL:

1) mpueM U perucTpanus 3assBUTEINS;

2) BbIgaua pe3yabTaTa MPEAOCTABIEHUS MYHHULMNAIBHOM YCIyru (IperocTaBieHHe aocTyna K
W3JJAHUSM, TIEPEBEJICHHBIM B JIGKTPOHHBIA BHJI, XPAHSAIIUMCS B MYHUIIMITAILHBIX OMOIHOTEKAX, B TOM YHCIE K
(hoHIy peAKMX KHHT, C Y4eTOM coOiofeHus TpeOoBaHW 3akoHomarenbcTBa Poccwiickoit denepanmu 00
aBTOPCKHX U CMEXHBIX IIPaBax).

3.2. Ilpuem u perucTpanus 3asiBUTes

3.2.1. Ilpuem u peructpanus 3asBUTEIS IPU JIMIHOM OOpALIEHUH B YUpexKACHHE.
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OcHoBaHueM Ui Hadajla aJMUHHACTPATUBHOW MPOUEAYPHI SBISETCS JIMYHOE OOpalleHue 3asBUTENIS B
YupexaeHue.

IIpuem  3asBUTENs  OCYLIECTBISIETCS  CIELMAIMCTOM,  OTBETCTBEHHBIM 32  BBIIOJIHEHHE
aJIMUHHUCTPAaTUBHOM  HpOLENypbl, B  CIEHMaIbHO OOOPYIOBAaHHOM  IIOMEINEHMM  YUPEXKICHHA -
nHGOPMAILIMOHHBII LEHTP.

[Ipuem 3asgBUTENS] OCYLIECTBISAETCS IO NPEABSIBICHHIO 3asBUTENEM IOKYMEHTA, yIOCTOBEPSIIOLINH
JMYHOCTH (Tacnopt rpakaanuna Poccuiickoit @enepanuy win T0OKyMEHT €r0 3aMEHSFOLIHH).

CrienmanucT, OTBETCTBEHHBIN 3a BBINOIHEHUE aJMUHHUCTPATUBHOM MPOIEAYpPbl PETUCTPUPYET 3aIlpoC
3agBUTENS B (popMax MEPBUYHOIO CTATHCTUUECKOTO ydeTa OMOIMOTEYHOH NesTeIbHOCTH.

Perucrpanus 3ampoca 3asgBUTENS OCYLIECTBISETCS B MAKCHUMAJIbHBIA CpOK A0 15 MHHYT ¢ MOMeHTa
oOpalieHus 3asiBUTENS 32 MOJTyYeHUEM MYHUIUITAIbHON yCIyTH.

PesynbraromM agMHHUCTPaTHBHOW NPOLEAYPHI SIBISETCS PETHCTPALUs 3ampoca 3asBUTEs] B Qopmax
MIEPBUYHOTO CTATHCTUYECKOTO yueTa OMOIMOTEIHOM AeTENFHOCTH.

3.2.2. Ilpuem u perucTpanys 3asBUTENS TPy OOPAIEHUH 33 MPEIOCTaBICHHEM MYHUIIMTIAIBHON YCITyTH
gepe3 oPUIMaATBHEIN calT YupeKaeHusI.

Peructpanus 3asBuTens npu oOpalleHHWH 3a IMPEJOCTABICHHEM YCIYrd uepe3 O(UIMaIbHBIM CaiT
VYupexxaenus He TpeOyeTcsl.

3.3. Beigaua pe3yabTaTa npeaocTaBjJeHus] MyHHIIUNIAILHON yCJIYIH

3.3.1. Brlgaya pesynpTaTra NpEAOCTAaBICHUS MYHULMNAIBHOW YCIYTH OpPU JHYHOM OOpalleHun B
YupexaeHue.

OcHoBaHueM I Hayala aJMUHUCTPATHUBHOW MpOLEAYpHl SBISETCS 3aperucTpUpPOBAHHBIN 3arpoc
3asBUTENs B (popMax MEPBUUHOIO CTATHCTUIECKOTO y4yeTa Y UpekIeHHUSI.

CrienmanvcT, OTBETCTBEHHBIH 3a BBIMIOJHEHHE aJIMHUHHCTPATHBHON MPOLEAYPHl KOHCYJIBTHPYET
3asBUTENS (MPH HEOOXOTUMOCTH) MO MeToArKe 3((EeKTHBHOTO MOMCKAa MH(YOPMAIWK OKa3bIBa€T MO Mepe
HEOOXOAMMOCTH TTOMOIITH B TIOMCKE MH(POPMAITHH.

MakcuMalIbHBI CPOK COBEpIICHHUS ICHCTBHN HE OTPaAaHWYCH W 3aBUCHT OT 3(P(EKTHBHOW pabOTHI
3asiBUTENSI CO CIIPABOYHO-TIOMCKOBEIM amlaparoM H 0a3aMHu [aHHBIX, COJEPXKAIIMMH HWHPOpMAIH0 00
W3JIaHUSX, TIEPEBEACHHBIX B 3JIEKTPOHHBIN BUJI, XPAHAIINXCS B MyHHIIATIATBHBIX OHOIHOTEKaX.

[IpenocraBneHne AOCTyNma K UW3IAHUSAM, NEPEBEJCHHBIM B DJIIEKTPOHHBIA BHUJ, XPAaHAIIUMCS B
MYHULUNATbHBIX OWOMMOTEKaX, HEMOCPEICTBEHHO B YUPEKICHWH OCYLISCTBIACTCS B IIEPHOA BPEMEHH,
OTpaHUUYCHHBIH PEXUMOM PaOOTHl Y UpEKICHHS.

Pe3ynpraroM agAMMHHCTPAaTUBHOW MpOIENypHl ABISAETCA MOIY4YEHHE JOCTyIa 3asBUTENS K W3JaHUIM,
NepeBeICHHBIM B DJICKTPOHHBIN BHJ, XPaHALIMMCS B MYHHIHMIANBGHBIX OMONMOTEKaxX, B TOM 4Yucie K (GoHIy
PEIKUX KHHT, C Y4eTOM coOroieHus TpeOoBaHui 3aKoHoIaTebeTBa Poccuiickoit denepannn 06 aBTOPCKUX U
CME)XHBIX TPaBax, B CHEIHAILHO 000pyI0BAHHOM MOMEIIEHNH (MH()OPMAITMOHHOM LIEHTPE) Y UpexkACHNUS.

Cpok BbImauM pe3yibTaTa MYHHIWIANBHBIA YCIyTW 3asBHUTENs - He Oonee 15 MHHYT ¢ MOMeHTa
oOparteHust 3asIBUTENS 32 TOTYIeHHEM MYHUITUIATBEHONW yCITyTH.

3.3.2. Brlgaua pe3ynpTaTa NpPEJOCTaBICHHAS MYHUIUNAIBFHOW YCIYTH Ha OQHUIMAIBFHOM caiTe
YupexxaeHusl.

OcHoBaHWEM /I Hayajla aJIMAHUCTPATUBHOW TPOLEAYPHI SBISETCS CAMOCTOSTENEHOE OOpalieHne
3agBUTENS C MHPOPMALIMOHHBIM 3alIPOCOM Ha CalT Y UpEeKICHUSI.

[IpenocraBneHrie MyHUIMNAIBHON yCIYTH HAYMHAETCS C MEpPEX0/a 3asBUTENS MO CChUIKE C TNIAaBHOM
CTpaHMLBl OQHUIMANBHOTO caliTa YupexxaeHuss B pa3gen "BupryanbHas copaBka", TOe 3asBHTENb
CaMOCTOSITEIBHO 3alOJIHACT HEOOXOAWMBIE TONA Ui OTIPaBKH 3ampoca. B OTBET Ha 3ampoc 3asiBUTEINIO
npeaocTaBisieTcss OuoauorpauIecKuil CIMCOK MCTOYHUKOB U CCHUIKM HAa UCTOYHMKH WH(OPMAIMU B CETH
WuTepner. 3anpockl NMPUHUMAIOTCS KPYTJIOCYTOYHO W BBIMIOJHSIIOTCS B TeUeHHE Bceil paboueil Henenu B
MOpSAJKE MX NOMy4YeHHss. MakCUMalbHBIA CPOK BBITOJIHEHHUS 3ampoca - 3 pabouux JAHs.

Kaxngprit 3ampoc  3asBuTens (QuUKCHpyeTcs CYETYUKOM oOOpameHus K OQUIHATbHOMY CalTy
YupexaeHus.

PesynpraTom aqMUHHCTPATHBHOM MPOLEAYPHI SBISIETCSA MPEIOCTaBIeHNE HHPOPMAIIMHA O BOSMOKHOCTH
MPEIOCTABICHHS JOCTyINa 3asBUTENI0 K W3JaHHUAM, TEPEBEACHHBIM B DIEKTPOHHBIA BHJ, XPAHALNIUMCS B
MYHHIIUIIATBHBIX OMONMHOTEKaX, B TOM 4YHclie K (POHAY pEAKMX KHUT, C y4eTOM COONo/IeHUs TpeOoBaHHA
3akoHozAaresnbeTBa Poccuiickoit @epepanun 00 aBTOPCKUX U CMEXKHBIX IIPABaX.

3.4. Ilopsinok ucnpaBJieHUs! AOMYLIEHHBIX ONEYATOK M OIIMOOK B BBIAAHHBIX B pe3yJibTare
MpeJoCcTaBJIeHH MyYHHIMIIAABHOMN YCIYIH JOKYMEHTax
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B cBs3u co cnenmudukoi MpenocTaBIeHUs MYHHUIMITAJIHHONW YCIYTH HEOOXOIUMOCTh HCTPaBICHHS
JOTTYIIEHHBIX OINEYaTOK W OMMOOK B BBIIAHHBIX B PE3yJbTaTe€ MPEIOCTABIEHUS MYHHUIWNAIBHOW YCIyTH
JIOKyMEHTaX OTCYTCTBYET.

IV. ®opmbl KOHTPOJI 32 HcnoiHeHHeM PersiamenTa

4.1. Ilopsigok OCyIIeCTBJIEHHUSI TEKYILIEro KOHTPOJIS 32 CO0JII0IeHHeM U UCIIOJTHEHUEM OTBETCTBEHHBIMH
JOJIZKHOCTHBIMMU JIMIIAMHU MOJIOKEeHH I AIMUHUCTPATUBHOI'O PErJIaMEHTAa U UHBIX HOPMATHUBHO-IIPABOBbIX
aKTOB, YCTAHABJIHMBAIOIIUX TPeOOBAHNS K NMPEAOCTABICHHI0 MYHUIIUNIAIBHOMN YCJIYTH, a TAKKe 32
NPUHATHEM pPellieHHii 0TBETCTBEHHBIMU IOJIKHOCTHBIMH JTHIIAMH

4.1.1. Texkyummii KOHTPOJH 3a COOJIOJCHUEM TIOCIEAOBATEILHOCTH JCUCTBHMA, OMPEICICHHBIX
aJIMUHHUCTPATHUBHBIMH TMPOIEYPaMHU TI0 TPEJIOCTABICHUI0 MYHHUIMIAIBHONH YCIYyTH, W MPUHSATHEM pEIICHHUH
pabOTHUKAMHU YUPEXIECHUS OCYLIECTBISIETCS] PYKOBOIUTEIEM Y UPEXKICHHUS.

[leprnoanuHOCT OCYIIECTBICHUS TEKYIIEr0 KOHTPOJIS YCTaHABINBACTCS PyKOBOAUTENIEM Y UPEKACHHS.

4.1.2. KoHTpOIh 32 IOJTHOTOW M Ka4€CTBOM TPEAOCTABICHUS MYHUITUIAIEHONW YCITyTH BKITIOYAET B Ce0A
MIPOBEIEHHE MPOBEPOK, BBISIBICHHE M YCTPaHEHHE HApyLICHHH INpaB 3asBUTENEH, pacCMOTPEHUE, NMPUHATHE
pelIeHUH ¥ TOATOTOBKY OTBETOB HA OOpAallleHHs 3asBUTENCH, COACpPIKAIMX KaJoObl HA PEILCHMS, NCHCTBUS
(Oe3neicTBUE) TOMKHOCTHBIX JIUIL.

4.2. llopsiI0K U NEPHOTIMYHOCTH OCYIIECTBJIEHHS MIAHOBBIX U BHEILUIAHOBBIX MPOBEPOK MOJHOTHI U
Ka4ecTBa MPeI0CTABIeHNS MYHUIIUNAIbHON YCJIYrd, B TOM YHcJIe NOPAI0K U (pOPMBI KOHTPOJIS 32
MOJTHOTO# ¥ Ka4eCTBOM MPEI0CTABJIEHHUSI MYHHIUNAJIBLHOMH YCIyTH

4.2.1. TlpoBepKku MOJHOTHI M Ka4ecTBa MPEIOCTaBICHHUS MYHHUIIMIIAJBHONW YCIyTH B BHJE MPOBEPOK
OCYLLUECTBIISIIOTCS HA OCHOBaHUH ITpuKa3oB Komurera.

4.2.2. IIpoBepkHu MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUH TTOYTOAOBBIX WIIH TOJOBBIX
mwiaHoB pabotel Komurera) m BHemIaHoBhIMH. llpW TIpoBepKe MOTYT paccMaTpHBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C TIPEJOCTABICHUEM MYHUIIUNAIBLHOW YCIyTrH (KOMIDIEKCHBIE TIPOBEPKH) WIIM OTIEIBHBIE BOIPOCHI
(Temarnyeckue nposepkH). [IpoBepka Taxke MOXKET HPOBOAMUTHCS IO KOHKPETHOMY OOpAILEHHIO MOTyYaTes
MYHMIIMIIATBHOHN YCIIyTH.

4.2.3. Jlnsa mpoBeneHUs NMPOBEPKU TOITHOTHI M KauecTBa IMPEAOCTABIECHUS MYHHIMNAIBHON YCIyTH
npencenarens KoMurera Ha3HaYaeT JOKHOCTHBIX ML KomMuTeTa, OTBETCTBEHHBIX 3a IPOBEACHNUE IPOBEPKH, a
TaKKe MepeueHb BOIIPOCOB, MOAJIEKAIINX PACCMOTPEHHUIO B XOI€ TPOBEPKH.

Pesynbrarel  odopmisitoTcss B BUAE CIPaBKH TPOU3BONEHOW (OPMBI, B KOTOPOH OTMEYaroTCS
BBISIBJICHHBIE HECOOTBETCTBHS aJIMUHUCTPATUBHOMY DPETJIaMEHTY, HapyIIeHHWH 3aKoHoaaTenbcTBa Poccuifckoit
®denepanuu.

CripaBKy MOAINMCHIBAIOT JOHKHOCTHBIE JIMIA, IPOBOIMBIIHE MTPOBEPKY, U Mpeacenarens Komurera.

4.2.4. Tlo pe3ynpTataM TMPOBENECHHBIX MPOBEPOK, OGOPMIIEHHBIX IOKYMEHTAIFHO B yCTaHOBICHHOM
MOpPSIAKE, B CIIy4yac BBIABICHUSA HapyUICHUH MpaB MoJydaTeldedl MyHUUUNANbHOW YCIyrd HpeacenaTeiib
Komurera paccmaTtpuBaeT BOIPOC O MPUBJICYEHUH BUHOBHBIX JIUL K JUCHUIUIMHAPHON OTBETCTBEHHOCTH.

4.3. OTBEeTCTBEHHOCTh JIOJLKHOCTHBIX JIMII Y Upe:KIeHUsI 3a pemieHus u aeiicreus (0e3aeiicTus),
NpUHUMAaeMble (oCylIecTBJsieMble) B X0/le IPe0CTABJIEeHUSI MyYHHIUNIAJIbHON YCIyTH

4.3.1. Jlo;KHOCTHBIE JIUIA Y UpeXx/IeHns, OTBETCTBEHHBIE 3a MPE0CTaBIeHNEe MyHUIIUIIATBHON YCIyTH,
B TOM 4HCIE 32 MHPOpPMHPOBaHHE 00 yCIyre, HECYT IEpPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IPEJOCTABICHHE
MYHHIHIIATHHON YCIIyTH, HepasTlalleHne IePCOHAbHBIX CBEICHHUH 3asiBUTETICH.

[lepconanbHasi OTBETCTBEHHOCTh 3a COONIO/IEHUE JTOJDKHOCTHBIMHU JIUIIAMH YUPEXKICHHUS TpeOOBaHUA
aJIMUHHMCTPAaTUBHOTO pErjaMeHTa NOJDKHA OBITh 3aKpeIUleHa B JOJDKHOCTHBIX perVIaMeHTaX (MHCTPYKLUSX),
YTBEP)KAAEMBIX PYKOBOAMUTENIEM Y UPEKICHUS UM HHBIMH YIIOJIHOMOYCHHBIMU MM JIMLAMH.

4.3.2. JlomKHOCTHOE JHIIO YUPEKACHUS, OTBETCTBEHHOE 3a MpHUeM M MH()OPMUpOBaHUE 3asBUTENEH O
MIPENOCTABICHNN MyHHLINIAIBHON YCIIyTH, HECET EePCOHAIBHYIO OTBETCTBEHHOCTD 3a ITOJHOTY, TPAMOTHOCTh U
JOCTYIHOCTH MPOBEICHHOTO HHPOPMUPOBAHHUSI.
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JIO/KHOCTHOE JTMIIO Y UPEKICHHUS, OTBETCTBEHHOE 3a IPEI0CTABICHUE MYyHHIIUIIAIBHON YCIyTd, HECET
NEPCOHAIBHYIO OTBETCTBEHHOCTL 3a IIPEAOCTAaBJICHHUC MYHI/II_[PIHaHBHOﬁ yciayru B COOTBETCTBHUU C
TpeOOBaHUSIMH aIMIHACTPATHBHOTO PETVIAMEHTa, 3aKOHOAaTebcTBa Poccutickoit deneparum.

JlomKHOCTHOE IO YUPEKIACHHSI, OTBETCTBEHHOE 32 PacCCMOTpEHHE oOpamieHni (3Kao0) 3asBUTEICH
HECET TIEPCOHAIBHYIO OTBETCTBEHHOCTh 32 3aKOHHOCTh W OOOCHOBAaHHOCTh IPHHUMAEMBIX PEIIeHHUH,
COOJIFO/IEHHE CPOKOB, YCTaHOBJICHHBIX aJIMUHUCTPATUBHBIM PErIIaMEHTOM, 3aKOHOAATENbCTBOM Poccuiickoit
depepanuu.

4.4. TpeOoBaHusl K MOPSAKY U (hpopMaM KOHTPOJIS 32 NPeA0CTABJIeHHEeM MYHUIMIIAJbHOM YCJIYTH, B TOM
4yucJie co CTOPOHBI IPaXKIaH, UX 00beUHEHUI U OpraHu3aumi

4.4.1. Koutponmp 3a  cOONMIOEHMEM  IOCIEAOBAaTENbHOCTH  JEHCTBMIA,  ONpeAeNeHHBIX
aJMMHUCTPATUBHBIMU IPOLCAYPAMHU IO MPEAOCTABICHUI0 MYHUIIMIAIBHOW YCIYTH, W NPUHATHEM PELICHUN
JIOJDKHOCTHBIMH JTUIIAMH, OTBETCTBEHHBIMU 32 TIPUEM H TTOJTOTOBKY JOKYMEHTOB, OCYIIECTBIISET IpeIceaaTelb
Komurera.

4.42. T'paxnmane, WX OOBECIUHEHHUS W OPTaHW3AIMA MOTYT KOHTPOJMPOBATh IIPEIOCTABJICHHE
MYHHIIATIATHHON YCIIYTH TyTEM IOTydeHus] HHQOpMaIui 0 Hel 1o TeledoHy, 0 MHChbMEHHOMY OOpaIleHuIo,
T10 3JIEKTPOHHOH moYTe.

4.4.3. I'paxxnane, ux 0ObeAMHEHUS U OPTaHU3AIUH BIPABE HAPABUTh MHCHMEHHOE O0pallleHue B aJipec
Komurera ¢ mpoch0oii 0 TpOBEACHWHM TPOBEPKHM 3a COONIOJCHUEM W HCIIONHEHUEM TOJOXKCHHM
aJIMMHUCTPATUBHOTO PEriIaMEHTa M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIWBAIONINX TPeOOBaHUS K
MIPEIOCTABIICHUIO MYHUIUIIAILHOW yCIYTH, IMOJIHOTE U KAYeCTBY MPEJOCTABICHUS MYHHIIUIIAIBHON YCIyTH, B
CIyyae HapylIeHUS TMpaB H 3aKOHHBIX MHTEPECOB IMOJydaTeled MYHUIUIAIBPHOM YCIyrd TpU ee
MIPEeIOCTaBICHUH.

4.4.4. B teuenue 30 aueii co aHs noctymieHus B Komurer oOpaiieHus rpakiaH, UX 00beIUHCHUN WITH
OpraHu3anui, 0OpaTUBIIUMCS TPaKIaHaM, UX 00bCIUHCHHUSIM WM OPTaHU3allisAM HaIlpaBseTcss HHpopMarus
0 pe3yibTaTax IPOBEPKH CHOCOOOM, YKa3aHHBIM Tpa)kIaHaMH, WX OOBEIUHEHHWSIMH WM OPTaHHM3alMsIMH B
oOparcHuH.

V. locyneonblii (BHecy1eOHbIIi) MOPSI0K 00:KaJ10BaAHUS pelleHuil u neiicTBuii (0e3meiicTBuii)
YUpe:KIeHHUs U JOTKHOCTHBIX JIMI YUPe:KIeHNsl, OCYLIEeCTBJISIIOIIMX MPeI0CcTaBIeHue MyHUIIUNATbHOM
yeayru

5.1. Hopsinok nocynedHOro (BHeCY1e0HOT0) 00:KATOBAHNS

5.1.1. 3asgButenp BOpaBe moxaTh B Yupexnaenue u (miam) Komurer sxamo0y Ha pemieHue u (Win)
neiictBue (Oe3neiicTBre) YUpeKACHUS, er0 JOHKHOCTHBIX JIMI IPU MPEAOCTABICHUH MYHHUIUITAIHHON YCIyTH
(manee - xxanoba).

5.1.2. IlpenmeroM paocyneOHOTO OOATOBAaHHS SIBISIIOTCS ACHCTBUS (Oe3MeWCTBHE) W PEIICHUS,
NPUHATEIE JOJDKHOCTHBIMH JIMIAMH YUpEKIEHHS B XOAE INPENOCTABICHUS MYHHLIHIAIBHON YyCIyTM Ha
ocHOBaHUM PeriamenTa.

5.1.3. 3asgBuUTENH MOXKET OOPATHTHCS C JKATOOOH B TOM YHCIIE B CIEAYIOIINX CIyYasiX:

1) HapylIeHHe CpOKa PErUCTPaLUH 3asiBICHHS 3asBUTENS O IPEJOCTaBICHUN MyHHIUIIAIBHON YCIIyTH;

2) HapylLIeHUE CPOKa MPEIOCTaBICHHUS MYHUIMIIANEHON YCIIyTH;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATUBHBIMHU MPABOBBIMU aKTaMu
Poccuiickoii  ®enepanuy, HOPMAaTUBHBIMH TPaBOBBIMH akTamu cyObekToB Poccuiickoit  ®enepauun,
MYHHULMTIAIbHBIMH MTPABOBBIMH aKTaMU JIJIs IPEAOCTABIEHUS] MyHUIUITAIBHON YCIyTH;

4) oTka3 B TpuUEMe JOKyMEHTOB, IPEIOCTaBIEHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMU
MpaBOBBEIMH akTamu Poccuiickoii @enepanny, HOPMAaTUBHBIMU IPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoii
Qenepanyy, MyHHIWNATGHBIME TPAaBOBBIMH AaKTaMH JJIsl TPEJOCTAaBICHUS MYHUIIUNAIBHOW YCIYyTH, Y
3asIBUTEIIS;

5) oTka3 B NperOCTaBICHMH MYHHIUIIAJIbHOM YCIIyTH, €CIM OCHOBAHUS OTKa3a HE NPEAYCMOTPEHBI
(enepanbHBIMU 3aKOHAMH M IPUHATHBIMUA B COOTBETCTBHU C HUMH MHBIMH HOPMAaTHBHBIMU NPABOBBIMU aKTaMH
Poccuiickoii ®epeparyivi, HOPMATHBHBIMH TIPAaBOBBIMH aKTaMu cyObeKkTOB Poccuiickoii ®eneparm,
MYHHIHMIIATBHBIMY IPAaBOBBIMHU aKTAMU;

6) 3arpeOoBaHME C 3asBUTENS TMpPH NPEAOCTABICHHH MYHHUIMIANGHOW YCIYyrd IUIaThl, HE
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NIpEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoil @enepanuy, HOpMaTUBHBIMY IIPABOBBIMU
akTamu cyobekToB Poccuiickoii @enepannv, MyHUIIUIATEHBIMA TPABOBBIMU aKTaMH.

5.1.4. XKanoba momaercs Ha UMs pyKOBoOaMTENs YupexacHus. JKamoba Ha HeWCTBHS PYyKOBOJHUTEIS
Yupexaenus nogaercsa B Komurer.

5.1.5. 3asgBuTENM MMEIOT MPaBO OOPATHTHCA C KAINOOOH B YCTHOH (opme mpH JIMYHOM TpHeMe HITH
HanpaBUTh B MUCbMEHHOW (hOpMeE O TIOUTE MIIH MO CPEACTBAM NIEKTPOHHOM cBs3u (cetn MHTEpHET).

B snextponHoM Buze xanoba MOXKET ObITh IMOJaHa 3asBUTEIEM NOCPEICTBOM HH(POPMALMOHHO -
TEIIEKOMMYHHUKAIIHOHHON CETH, B TOM UYHUCIIE:

- TI0 DJIEKTPOHHOM MouTe, Yepe3 GopMy 0OpaTHOH CBsI3M Ha OQHULIHAILHOM caiiTe YupexaeHus (aapeca
AIIEKTPOHHOM 1MouThl, IHTEpHET - azpeca oUIMAIBHBIX CAUTOB YUpexkIeHUi ykasansl B Npunoxerdum N 1
Pernamenty);

- uepe3 ¢opmy "BupryampHas  npuemnas" Ha  odunumanbHoM — caiite  Komwurera
http://edukirovsk.ru/priemnayal;

- ¢ wmcronb3oBanueM (opm enuHoro MHTepHET - mopTana TOCyIapCTBEHHBIX yciayr Poccuifckoit
Oeneparmu  https://www.gosuslugi.ru/  (ampec HoBoit Bepcum - https://beta.gosuslugi.ru/) u Ha
peruoHansHoM  UWHTepHer -  moprane  "TocygapcTBeHHblE WM MyHUUUNANbHbIE — yciIyru' — -
https://51.gosuslugi.ru/pgu/ (agpec HoBo# Bepcum - https://51gosuslugi.ru/rpeu/), unTEepHET-TIOpTaIa
HocynebHoro obxkanosanus - hitps://do.gosuslugi.ru/.

[Ipuem xano0 JIMYHO OCYILECTBISETCS:

- Komurerom mo ampecy: 184250, Mypmanckas 00xa., r. Kuposck, np. Jlenwna, n. 16, e-mail:
koks@gov.kirovsk.ru;

- YupexJIeHHEM 10 ajgpecy M DJICKTPOHHOW mourte coriacHo NpunoxeHuto N 1 k HacTosmemy
Pernamenry;

B cnydae momaum xanmoObl BO BpeMs JIMYHOTO IpHEMa 3asBUTENb MNPEAOCTABISIET JOKYMEHT,
YJIOCTOBEPSIOIINNA €r0 JIMYHOCTh, B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.1.6. XKanoba nomkHa coaepKaTh:

- HaMEHOBaHHE OpraHa, NPEeJOCTABIAIOIIEr0 MyHUIIUNAIBHYIO YCIyTy J100 YUpexXIeHUs, B KOTOPOe
HanpasJIsieTcs MMCbMEHHOE oOpalieHne, GaMuIInio, UM, OTIECTBO JTODKHOCTHOTO JIMLA, PELICHUS U JCHCTBUS
(6e3melicTBIE) KOTOPOTO 00KATYIOTCS;

- (pamminio, UM, OTYECTBO (TIOCIENHEE - IPH HATWYHMK), CBEACHUS O MECTE JKUTEIbCTBA 3asSBUTEIS -
¢uzngeckoro yuna 1100 HAMMEHOBAHHE, CBEICHUS O MECTE HaXOXKACHUS 3asBUTENS - IOPUAMYECKOTO JIMLA, a
TaKke HOMep (HoMepa) KOHTAakTHOro TtenedoHa, anpec (agpeca) 3JCKTPOHHOM MOYTH (MPH HATUYWHU) H
MOYTOBBIN aJpec, 0 KOTOPBIM AOJDKEH OBITh HAalpaBleH OTBET 3asiBUTEIIO;

- cBeZieHUs 00 00KaTyeMbIX PElIeHUsIX U JeHcTBUAX (0e3aeicTBrN) Y UpEKICHUS, JOTDKHOCTHOTO JIMIA
Yupexnenus;

- ZIOBOJIBI, HA OCHOBaHWHW KOTOPBIX 3asBUTENb HE COTJIACEH C pellleHHeM H JeHcTBHeM (Oe3neiicTBueM)
YupexneHus, JOJDKHOCTHOTO JIMIa YUpexaAeHus. 3asBUTEeNIeM MOTYT ObITh MPEACTaBIEHBI AOKYMEHTHI (IIpH
HaJIMYUH ), TOATBEPKAAIOIINE TOBOBI 3aBUTEIS, THOO WX KOIHH;

- IMYHAas HOJIMNCH 3asIBUTENA U JaTa.

B cinyuae HeoOX0AMMOCTH B MOATBEPXKIEHHE CBOMX JIOBOAOB 3asBUTEINb NPUJIAraeT K MUCbMEHHOMY
00palIeHUIO TOKYMEHTBI M MaTepHalIbl JINOO UX KOIHH.

XKanoGa, noctynusmas B YUpeKIeHNUE WIN TODKHOCTHOMY JUIY B ()OpME 3JIEKTPOHHOTO JOKYMEHTa,
MOJUICKHUT PACCMOTPEHHIO B MOPS/IKE, YCTAHOBJICHHOM HacTosIuM Perinamentom. B obpariennu rpaxnaHuH B
00513aTETIbHOM TOPSIIKE YKa3blBa€T CBOM (PAMWIIMIO, WUMs, OTUECTBO (IMOCIEOHEE - MPH HaJHYUH), aapec
9NIEKTPOHHOM MOYTHI, €CIM OTBET AOJDKEH OBITh HAlpaBJieH B (JOpMe 3JIEKTPOHHOTO AOKYMEHTA, M ITOYTOBBIH
ajipec, eciy OTBET JOJDKEH OBITh HalpaBlieH B MHUCbMEHHOW (opme. ['pakaaHuH BIpaBe MPHUIOKHUTH K TAKOMY
oOpalieH!I0 HeoOXOJUMbIE JTOKYMEHTHI M MaTepHaibl B JJIEKTPOHHOH (opMme MO0 HampaBUTh YKa3aHHBIC
JOKYMEHTBI 1 MaTepHajbl HIIM UX KOIUU B MMCbMEHHOH (opMme.

5.1.7. JKanoba, moctymuBiias B YupexiacHue, KoMHUTET, NOJICKUT PErHCTPalMd HE IO3JHEE
CIIEYTOIIEro pabovyero THS CO JAHA €€ MOCTYIUICHNUS.

JKamoba paccMarpuBaeTcst B TedeHHE 15 pabounx mHEH cOo THS €€ PeTHCTpaIHy, eciid 001ee KOPOTKHE
CPOKH €€ paCCMOTPEHUS HE YCTaHOBIIEHB! Y UpexaeHueM, Komurerom.

B cnyuyae oOkasoBaHuS OTKa3a YUpeXICHHEM, €€ JOJDKHOCTHOIO JIMIA, B NPHEME JOKYMEHTOB Y
3asBUTENS, XKajloba paccMaTpUBaeTCs B TeUCHHE 5 pabounx AHEH cO THS €€ PEeruCTpauuy.

5.1.8. Ilo pe3ynbTaTtam pacCMOTPEHHs XKajloObl IPUHUMAETCS OHO U3 CIEAYIOIMINX PELICHUH:

- )kano0a yJOBIETBOPSIETCS, B TOM 4Kcie B (h)opMe OTMEHBI IPUHSTOTO PEIICHHs, BO3BPATa 3asBUTEIIO
JICHEKHBIX CPE/CTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU MPABOBBIMM akTaMu Poccuiickoi
Oenepannu, MypMaHcKoi 001aCTH, MyHHLIMTIATBHBIMHA IPABOBBIMH aKTaMU;

- B YAOBJIETBOPEHUH )KaJI00BI OTKa3bIBAETCS.
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[Ipn ymoBierBOpeHHMH >XanoObl YupexaeHne, KoMHTET NpHHUMAET HCYEPIBIBAIONINE MEPHl IO
YCTPAaHEHMIO BBISBJICHHBIX HApYIIEHWH, B TOM YHCIIE TIO0 BblJade 3asBUTENIO pe3yjibTaTa MYHHIIUNATBEHOW
yCIIlyTH, HE TO3[Hee S5 paboumx [OHEH CcO [HA TPUHATHA pEIIeHHs, eCIH WHOe He YCTAaHOBIEHO
3aKkoHojaTeabLcTBOM Poccuiickoit Denepanuu.

5.1.9. Yupexnenue, KomuTeT 0TKa3pIBaeT B YJOBIETBOPEHHUH KATOOKI B CIETYIOIINX CIydasX:

a) HAJIMYKE BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIICHUs Cyaa, apOUTPaKHOTO CyJa IO jKajJo0e 0 TOM ke
IIpeIMETE U 0 TEM K€ OCHOBAHHSIM;

0) momaua *aymoObl JIUIIOM, TTOJTHOMOYHS KOTOPOTO HE MOATBEPIKIEHBI B TMOPSAAKE, YCTAaHOBICHHOM
3akoHogaTenbcTBOM Poccuiickont denepauny;

B) HaJM4He PEIICHHs MO >KaloOe, MPHUHATOrO paHee B COOTBETCTBMHM C TpeOOBaHMsIMHU Pa3fena 5
PernaMenTa B OTHOIIEHUH TOTO K€ 3aBUTEINS U TI0 TOMY K€ TPEAMETY >KanoObl.

) eClIM B kajlo0e COAEPKHUTCS BOMPOC, HAa KOTOPHII 3asSBUTEN0 MHOTOKPAaTHO JaBaJIUCh MHCbMEHHBIE
OTBETHI 10 CYIIECTBY B CBS3M C paHee HaIpPaBIsEMBIMU )Kajlo0aMH, JOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
paccMOTpeHne >KajmoObl, BIIpaBe MPHUHATH pelieHHe O Oe30CHOBATENBFHOCTH OYEePEeOHOro OOpamieHus H
MIPEeKpaIeHnH TePENICKH C 3aSBUTENIEM 110 TaHHOMY BOIIPOCY TPH YCJIOBUH, YTO JTaHHOE OOpalleHne M paHee
HampaBisuiock B Komwurer, YupexiaeHHe WiId OJHOMY M TOMY K€ JOJDKHOCTHOMY IHIYYy YUpeKICHHS
/Komutera. O naHHOM pENIeHHH yBEIOMIIIETCS 3asBUTEINh, HAPABUBIINAN 0OpaIeHHe.

5.1.10. He mosgHee AHsA, CIEAYIONIEr0 3a JHEM MNPUHSTHS PENICHUs, ykazaHHOro B noAn. 5.1.8
pasgena 5 Hacrosmero PernmameHra, 3asBHUTEN0 B NHUCBMEHHOW (OpME W 10 JKEIAHUIO 3asBUTENS B
ANIEKTPOHHOU (hopMe HAIPaBIIIETCS MOTHBUPOBAHHEIN OTBET O pe3yJIbTaTaX pacCMOTPEHHUs kaino0sl. OTBET Ha
XKaJo0y HampaBisgeTCs B (OPME AJICKTPOHHOTO JIOKYMEHTAa IO aJpecy SJCKTPOHHOW MOYTHI, YKa3aHHOW B
*ano0e, TMOCTYNHMBIIEH OT 3asBHUTENI B (DOpME SIIEKTPOHHOTO AOKYMEHTa, W B MUCHBMEHHOH Qopme Mo
MIOYTOBOMY a/Ipecy, yKa3aHHOMY B ’aJjlo0e, TOCTYIHBILEH OT 3asBUTENsI B MUCbMEHHOH (opme.

5.1.11. B cny4yae mpusHaHHS *KanoObl, MOAJEKAIIEH YIOBICTBOPCHUIO B OTBETE 3asBHTENIO JAETCS
HHPOPMAIUS O JEHCTBUSIX, OCYIIECTBISIEMBIX YYaCTHUKAMH TPEIOCTABICHHUSI MyHHIIUIAIBHON YCIIyTH B LEIAX
HEe3aMeNINTENIbHOTO YCTPAHEHHWs BBISIBJICHHBIX HApPYIICHUH NMpPH OKa3aHWHW MYHHUIUIIAJBFHOW YCIYyTH, a TaKkKe
MIPHHOCSTCS M3BUHEHHS 32 JOCTABIIEHHBIE HEYT0OCTBA M yKa3bIBaeTCsl WHGOPMAIIHS O JATbHEHIINX TeHCTBUSX,
KOTOpBIE HEOOXOANMO COBEPIIUTH 3asSBUTEIIO B IENISAX IMONTYICHUS MYHUITUTIAIEHOW yCITyTH.

5.1.12. B coy4ae nmpu3HaHU Kajl00bl, HEe MOJIEKAIIEH YIOBIETBOPSHHIO, B OTBETE 3asSBUTEIIO JAIOTCS
apryMEHTUPOBAHHBIE PA3BICHEHHsS] O TMPUYWHAX MPHUHATOTO pEIIeHHUs, a Takke WHPOpMalHs O TOPSIKe
00>aIOBaHMS IPUHATOTO PEIICHUSI.

5.1.13. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS JKaN00bl yKa3bIBAIOTCS:

a) HaMMEHOBAHME OpraHa, MPEIOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTYy, PacCMOTPEBIIETO Xajaoly,
JIOJDKHOCTD, (haMUITUs, UMS, OTYECTBO (TOCIenHee MPH HAIWYMH) €r0 JODKHOCTHOTO JIUIA, HPWHSBILETO
pelieHue 1o xanooe;

0) HOMep, J1aTa, MECTO MPHHATHS PEIICHHUs, BKIIIOYasl CBEJCHUS O JOJDKHOCTHOM JIMIIE, peIlIeHHE W
neiictBue (0e3nefCTBIE) KOTOPOIro 00XKaIyeTCs;

B) amMmITus, UM, OTYECTBO (MTOCTIeAHEE TIPY HATMYHHN) FJTH HANMEHOBAHHE 3asBUTEIIS,

T') OCHOBAHUS JJIS IPUHATHUS PEIISHUS 10 JKajao0e;

) IPUHATOE TI0 KaJI00e pEIICHHE;

€) B Cllydae, eClH jkajoba mpu3HaHa 0OOCHOBaHHOM, - CPOKH YCTPaHEHUS BBISBICHHBIX HApYyIICHHUH, B
TOM YHCIIE CPOK TIPEAOCTABICHUS Pe3yIbTaTa MyHHUIUITAILHON YCIYTH;

) CBEJICHHS O TOPSJIKEe 00XKaTOBaHHS IPUHSATOTO I10 JKaji00e perieHusl.

5.1.14. OtBer mo pe3ynbTaTaM pacCMOTPEHHUS KaIOOBI TIOANUCHIBACTCS PYKOBOIUTEIEM Y UpexkKICHNUS,
npencenarenem Komurera.

5.1.15. B cmyuae ycTaHOBIECHHS B XOJ€ WJIHM MO PE3yJbTaraM pPacCMOTPEHHUS KaloObl MPHU3HAKOB
COCTaBa aIMHHHCTPATHBHOTO TMPaBOHAPYIIEHHUS, MpeaycMoTpenHoro crtatben 5.63 Komekca Poccwuiickoit
Oenepanmy 006 aIMUHUCTPATHBHBIX NMPABOHAPYIICHUX, WIH MPU3HAKOB COCTaBa MPECTYIUICHUS JOKHOCTHOE
JUIO0, YHNOJHOMOYEHHOE Ha pacCMOTPEHHE Kamod, He3aMeIJUTENbHO HAampaBiIseT COOTBETCTBYIOIIHE
MaTepuaisl B MpoKyparypy T. Kuposcka.

5.1.16. Yupexnenne, KoMuTeT BIpaBe OCTaBUTH KO0y O€3 OTBETA B CIEAYIOMINX CITyJasx:

- HaJu4ue B JkKajo0e HEeNEeH3ypHBIX MO0 OCKOPOMTENbHBIX BBIPAKEHHUH, YIpo3 JKU3HHU, 3A0POBBI0 U
AMYTIECTBY JOKHOCTHOTO JIUIIA, a TAK)KE WICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOXKHOCTH TPOYUTATh KaKyIO-THOO 9acTh TEKCTa KaJloObl, (haMHUIINIO, UMSI, OTYECTBO
(mocnemHee - mpy HaTM4KK) 1 (WIIK) TIOYTOBBIN aJIpeC 3asiBUTENS, YKa3aHHKIE B xanole.

5.1.17. Ecnu 3asBUTENb HE yJOBJIETBOPEH PEIHICHUEM, MPUHATHIM B XOAE PAacCMOTPEHUs KaloObl, TO
pelICHUs], TPHUHATBIC B pPaMKax MPEJOCTABICHHUS MYHUIIMIIAIBHOW YCIyTH, MOTYT OBITh OO0XKaJIOBaHBI B
CyJIcOHOM TOPSIJIKE.

5.1.18. B cooTBeTcTBUU C ACUCTBYIOIIMM 3akoHOAAaTeNbCcTBOM Poccuiickoit deneparuu AeicTBUS
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(6e3meiicTBHE) MOHKHOCTHBIX JIMII, @ TAKXKE PEIICHHSA, MPHUHATHIE B XOJE€ IMPEIOCTABICHHUS MYHHUIMITAIHLHON
YCIIYTH, MOTYT OBITh OCIIOPEHBI B CYJCOHOM TIOPSAKE B TPEXMECSYHBIN CPOK, MCUUCIIEMBIA CO JHS, KOTAa
3asBUTENIO CTAJIO M3BECTHO O TAKOM PEIICHUH, TeUCTBUM (Oe3IeHicTBIN).

5.1.19. Ecnm numo momaraer, YTO HAapyIIeHBl €ro 3aKOHHBIE IIpaBa M HWHTEpecHl B cdepe
MIPEeIMTPUHUMATENHCKON ¥ MHOH SKOHOMHUYECKOH JAEATEeIHbHOCTH, OHO BIIpaBE OOPATUTHCS B apOUTPaKHBIN CYIT B
MOPsIIKE UCKOBOT'O MPOU3BOJICTBA. B citydae e, eciy JHIO ToJaraeT, YTO HapyIIeHBI €ro ImpaBa U CBOOOIHI,
OHO BIIpaBe 00PATUTHCS B CY OOIIEH FOPUCIUKIIHH.

Caenenns
0 MECTOHAXO0KIeHHH, KOHTAKTHBIX TesaedoHax (TeqedoHaX VIS CNPABOK), apecax 3JIeKTPOHHOH MOYTHI
H 0(PMIHATBHBIX CAaliTOB, rpaduKe padoTsl U rpaduke npueMa rpa:kaian Komnrerom n Yupexaenmem

MpunoxeHue N 1
K PernameHTy

IlonHO€ HaMeHOBaHKE

DakTUUeCKU agpec

Tenedon, aapec

Pexxum pabotsr

oubimoreuHas cucrema'

Yupexnenus 3JIEKTPOHHOU MOYTHI
MyHununaisHoe 184250,  Mypwmanckas | (81531) 54030 [ToHenenbHUK - OATHULIA
OrokeTHOE  yupekaenne | 0bmacts, T.  KHPOBCK, | |ib-kirovsk@yandex.ru. | 09:00-17:12
f,(ym’TypH np. Jlennna, 1. 15. www.bibliokirovsk.ru Iepepsis 13.00 - 14.00
LenTpanu3oBanHas

Cy00oTa,  BOCKpeceHbEe -
BBIXOIHOU JIEHD

Anpeca, Tejie)OHbI, pe:xuM padoThl (PUJIMATOB B cOCTaBe YUpeKIeHUs

IOHOIIIECKast OMOIMOTEKA -
¢dbumman N 1

obmacte, 1. Kuposck,
yin. Kornpukona, 1. 3a

detlib-
kirovsk@yandek.ru

ITonnoe  HammeHoBaHue | DakTUUECKUH aapec Tenedon, anpec | Pexxum paboTsI

Yupexaenus 3JIEKTPOHHOMN MOYTHI

Hentpanbuast roponckas | 184256,  Mypmanckas | (815 31) 5-40-30, [ToHenenpHUK - UETBEPT

oubmuoreka wuMm. A.M.|o6macts, T. Kuposck, (81531) 5-46-34 11:00-19:00

Toprroro np. Jlennna, 1. 15 library-kirovsk@yandex. | Cy66o0rTa, BOCKpECceHbe

ru 11:00-19:00

IIaTHUIIA-BEIXOTHOM NEHB
ITocnenHuii BTOpHUK
MecsIa - CAHUTapHBIN JIEHb

l'oponckas  mercko - | 184256,  Mypmanckas | (815 31) 54420 Bropuauk - Bockpecenue 11:00

-19:00

IToHenenbHUK -BBIXOAHO JIEHB
[locnennuii yeTBepr

Mecsla - CAHUTAPHBIN IEHb

loponckas Oubnuoreka -
¢umman N 2

184250,  MypmaHckas
obmactb, T. Kupogck,
yi. Kuposa, a. 17

(815 31) 5-26-58,
bsch-kirovsk@yandex.ru

BropHuk - uetBepr
11:00-20:00

[IaTaUma, cy66ota 13:30-21:00
Bockpecenbe - 12.30 - 20.00

IToHenenbHUK -  BBIXOJHOM
JICHb
[Mocneaauit 4eTBEpT
MecsIIa-CaHUTAPHBIH
JICHb
bubnuoteka - pumman N 3 | 184245,  Mypwmanckas | (815 31) 9-73-18, BropHuk - MIATHHUIIA

obnacts, . Kuposck, H. lib-titan@yandex.ru 11:00-19:00

n. Turan, 1. 14 Cy00ora, BOCKPECEHEE
11:00-19:00
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[lepepsis 14:00-15:00
IloHenenbHUK -  BBIXOJHOMH
JIeHb

[Tocnennuii yeTBepr mecsua -
CaHUTapHBIN

JICHB

bubnmoreka - prman N 4

184227,  Mypmanckas
obmacte, T. Kuposnck,
H.11. Koamsa, 1. 5

(815 31) 3-76-68,
lib-koashva@yandex.ru

BTopHuk - nsTHULIA

11:00-19:00

Cy00oTa, BOCKPECEHbE
11:00-19:00

[IepepriB 14:00-15:00
IloHenenbHUK -  BBIXOJHOMH
JICHb

[TocnenHuii yeTBepr
Mecsila - CAHUTapHBIN 1eHb
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