AOMUHUCTPALUUNA MYHULUTNATIBHOIO OKPYIATOPO[
KWPOBCK MYPMAHCKOW OBJIACTU

NMOCTAHOBJIEHUE
oT 27.10.2021 Ne 1048

06 yTBepXxXaAeHMN agMNHNCTPATUBHOIO perfiamMmeHTa
npeagocTtTaBlieHUsA MYHI/II.II/IﬂaﬂbHOI;i ycnyrum «Ha3Ha4yeHue n
BbinJsiata NeHCUU 3a BbICNyry et MyHUUMnNnasibHbIM Clnyxalwunum
dAMUHUCTPAUNUN MYHULUMNNANBbHOIO OKpyra ropoa KI/IpOBCK

MypmaHckoun obnactu»
(B pepakuymm noctaHoBneHus ot 05.03.2022 Ne 361)

PykoBoactBysicb ®efepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm
NpeaocTaBfeHns rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr», 3akoHoM MypmMaHckom
obnactn ot 29.06.2007 Ne 860-01-3MO «O MyHuuunanoHon cnyxbe B MypmaHckon
obnactun», peweHnem CoBeTa pgenyTtatoB ropoga Kuposcka oT 18.12.2015 Ne 38 «O6
YyTBEPXKOEHUN NOPSAKA HasHavyeHud, BbinnaTbl U OMHAHCMPOBAHMM MEHCUM 3a BbICHYry neT
MYHULMMAnNbHbIM  CAYXalMM OpraHoB MECTHOro camoynpasneHus ropoga Kuposckay,
NOCTaHOBMNEHMEM agMuHucTpauum ropoga KupoBcka or 27.12.2018 Ne 1655 «O6
yTBEPXOEHUN nopsagka paspaboTkm u  yTBepXAeHUs agMUHUCTPATMBHOIO perfnamMeHTa
npefoCTaBfeHNs MyHULMNAnbHbIX YCRyr», B LEeNnaX MOBbILWEHWUS KadecTBa WUCMOSHEHUSA U
AOCTYMHOCTM  MyHMUMManNbHOW YyCNyru, oOnpeneneHuss CpoKOB, MNocrneaoBaTenbHOCTU
AENCTBUA afMUHUCTPATUBHbLIX Mpoueayp nNpwv nNpegocTaBfieHUn MyHUUMNAnbHOW YCnyru
NOCTaHOBNAIO:

1. YTBepauTb npunaraembln  agMUHUCTPATUBHBLIA  perfiameHT npegoctaBneHns
MyHULMNAnNeHOM ycnyrm «HasHayeHne un Bbinnata NeHcun 3a BbICNYry neT MyHuuunanbHbIM
cnyxawum agMuHUCTpauum MyHuuunansHoro okpyra ropog Kuposck MypmaHckom
obnactu».

2. MNpunsHaTtb yTpaTUBLLUMMK CUITY MOCTAHOBIIEHUA agMUHUCTpaumm ropoga Knposcka:

- oT 04.04.2016 Ne 493 «O6 yTBEPXKOEHMN AOMUHUCTPATUBHONO pernamMmeHTa
npefocTaBfieHnsa MyHULMnanbHOW ycnyrn «HasHavyeHme n BbinnaTta NeHcun 3a BbICNyry net
MYHULMNANbHbLIM CRyXaluM aaMuH1cTpaumm ropoga Knposckay;

- o1 20.02.2017 Ne 283 «O BHECEHUM U3MEHEHUN B aAMUHUCTPATMBHLIN PErnameHT
agMuHuUCcTpauun ropoga KupoBcka no nNpegocTaBfieHUio  MyHUUMNANbHOW  yCryru
«HasHayeHne w1 BbINMI@aTa MEeHCUM 3a  BbICAYry feT  MyHUUUNanbHbIM  CrAyXXKaLmm
agMuHucTpauun ropoga KupoBckay, YTBEPXOEHHbIN MOCTaHOBMEHMEM afMUHUCTPaLun
ropoaa Kuposcka ot 04.04.2016 Ne 493y,

- o1 07.05.2018 Ne 649 «O BHECEHUM U3MEHEHUN B aAMUHUCTPATUBHLIN PErNamMeHT
agMuHucTpauun ropoga KupoBcka no nNpegocTaBfeHUo  MyHUUMNANbHOW  yCrnyru
«HasHayeHne w1 BbINMI@Ta MEHCUW 3a BbICAYry feT  MyHWUUNanbHbIM  CryXKaLum
agMuHucTpauun ropoga KupoBckay, YTBEPXOEHHbIN MOCTaHOBMEHMEM afMUHUCTPaULMn
ropoaa Kuposcka ot 04.04.2016 Ne 493y,

- o1 27.11.2018 Ne 1526 «O BHECEHMM U3MEHEHUN B aAMUHUCTPATUBHbLINA perfiaMmeHT
agMuHucTpaumm ropoga KupoBcka nNoO nNpedoCTaBrieHU0  MyHUUMMNANbHOW  YCryru
«HasHadyeHne wn BbINnata neHcUM 3a BbICAYry HeT  MyHUMUMNAarbHbIM - CRyXalimm
agMuHucTpauun ropoga KupoBckay, YTBEPXOEHHbIN MOCTaHOBMEHMEM afMUHUCTPaLUK
ropoaa Kuposcka ot 04.04.2016 Ne 493y;
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- o1 14.03.2019 Ne 436 «O BHeECEeHUM U3MEHEHUN B aAMUHUCTPATUBHLIN pernameHT
agMuHucTpaumm ropoga KupoBcka nNo  nNpedoCTaBfieHUO  MyHUUMNANbHOW  YCryru
«HasHayeHne w1 BbiNata NeHCUW 3a BbICAYry feT  MyHUUUNanbHbIM  CRyXKaLum
agMuHucTpauun ropoga KupoBckay, YTBEPXOAEHHbI MOCTAaHOBMEHMEM afgMUHUCTPaULMK
ropoaa Kuposcka ot 04.04.2016 Ne 493y;

- o1 15.07.2020 Ne 610 «O BHECEHUM U3MEHEHUA B agMUHUCTPATUBHbINA perfiaMmeHT
agMuHuCTpaumm ropoga KupoBcka nNo  nNpedoCTaBfeHU0  MyHUUMNANbHOW  YCryru
«HasHayeHne w1 BbiNaTa MEeHCUM 3a  BbICAYry feT  MyHUUMNanbHbIM  CAyXXKaLm
agMuHucTpauun ropoga KupoBckay, YTBEPXOAEHHbLIN MOCTaHOBMEHMEM agMUHUCTPaLMK
ropoaa Kuposcka o1 04.04.2016 Ne 493».

3. HacTtoswee noctaHoBrneHne onybnukoBatb (06HapoaoBaTth) B rasete «Kuposckui
pabouymn» M pasmMecTUTb Ha oduuManbHOM calTe OpraHoB MECTHOro camoyrnpaBfeHus
ropoga KupoBcka B MHGOpMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu NHTepHeT no agpecy:
WWW.Kirovsk.ru n B 9NeKTPOHHOW d)opMe pernoHanbHoOro PeecTpa rocygapCTBEHHbIX WU
MYHULMNANbHbLIX YCNyr (pyHKUNR).

4. HacTosiwee nocTaHOBfEHWE BCTynaeT B CWUNy nocrne  oduumnanbHoro
onybnukoBaHusa (obHapoaoBaHus) B raseTte «KupoBckuin pabouniny.

MmaBa agMuMHUCTpauMmM MyHuMUMnanbHOro okpyra ropog Knposck MypmaHckon obnactm HO.A.
Ky3uH

YTBepxaeH

NocTaHOBNEeHMeM agMMUHUCTPaLUN MYHULIMNANbHOIO OKpyra
ropoa Kuposck MypmaHckon obnactu

oT 27.10.2021 Ne 1048

AOMWUHUCTPATUBHbLIN perriaMmeHT npegocTaBneHuns
MyHULMNanbHOM ycnyrn «HasHavyeHue U BbinnaTta NeHcuun 3a
BbICNYry neT MyHMUMNanbHbIM CRyXawWwuM agMUHUCTPaL MK

MyHMUUNanbHoro okpyra ropog Kuposck MypmaHckou obnactu»

1. O6LWwme nonoxeHus

1.1. NpegmeT perynmpoBaHus agMUHUCTPATMBHOIO perfnamMmeHTa

AOMUHUCTPATMBHLIN  pernameHT  npefocTaBfieHus MyHMUMNANbHOW  ycnyrn
«HasHayeHne w1 BbINnI@aTa MNEeHCUM 3a  BbICAYry feT  MyHUUUNanbHbIM  CRAyXKaLnm
aAMUHUCTPaLMM MyHUUMnaneHoro okpyra ropog Kuposck MypmaHckon obnactuy (ganee —
AOMUHUCTPATMBHBIN  pernameHT) paspaboTaH B  Uenax MOBbIWEHMA  KavecTBa
npegocTaBfieHnsa U AOCTYNHOCTU MyHULMNANbHON ycnyrm «HasHayeHwe wn BbinnaTta neHcum
3a BbICNYry NneT MyHUUMNANbHbIM CRYXawuMm agMUHUCTPauUn MyHUUUNANbHOro OKpyra
ropog Kwuposck MypmaHckon obnactu» (ganee — MyHuumMnanbHasa ycnyra), co3gaHus
KOMJPOPTHbIX yCroBui Ana nosnydatenen MyHuumnansHOW ycnyrm w onpegensieT CPpokn u
nocrnegoBaTenbHOCTb AENCTBUN (aAMMHUCTPATUBHbBIE npoueaypbl) Npy NpeaocTaBneHun
MYHULMMAnNsHOW YCNyru.

1.2. OnucaHve 3asButenen
1.2.1. 3aaButenammn Ha npeaocTaBNeHne MyHULMNANbHOW YCNyrn SIBASKOTCS nNuua,
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KOTOpPbIM Ha3HayeHa CTpaxoBasd MeHcuss Mo CTapocTn (MHBanNuOHOCTU) BMeCcTe C
OMKCUPOBAHHOW BbIMMAaTOM K CTPaxoBOM NEHCUN B COOTBETCTBUM ¢ DPeaeparibHbiM 3aKOHOM
oT 28.12.2013 Ne 400-9®3 «O cTpaxoBbIX NeHcUsax», IMbo TpyaoBas MEHCUsi Mo CTapoCTu
(MHBanNMAHOCTN) BMecTe C PUKCMPOBAHHOM BbINSIATOM K CTPAxXOBOW MEHCUN B COOTBETCTBUN C
®epepanbHbiM 3akoHOM OT 17.12.2001 Ne 173-®3 «O TpynosbIX neHcusax B Poccuickon
depepaymmy, nMb6o AOCPOYHO 0dOpPMIIEHA NEHCUS B COOTBETCTBMM C 3aKOHOM Poccuinckon
depepaumm ot 19.04.1991 Ne 1032-1 «O 3aHaTOCTU HaceneHusi B Poccuinckon degepaunmy,
N UMeloLLMe NpaBo Ha NpeaocTaBieHMe MyHUUMnansHoON ycnyrn (ganee — 3assurtenn).

C 3asBneHneMm Ha npefocrtaBneHne MyHuumnanbHOW ycnyru BnpaBe obpaTuTbCs
npegcrasutenu 3aaBuTend, OEWCTBYKOWME B CUMY MNOSTHOMOYMKW, OCHOBAHHbLIX Ha
0POpMSIEHHOM B YCTaHOBMEHHOM 3akoHodaTenbcTBOM Poccuinckon Pepepauumn nopsagke
AOBEPEHHOCTN (Oanee — npeactaBuTenb 3asBUTENS).

1.2.2. lpaBo Ha npegocTaBfneHne MyHUUMMANbHOM YCAyrM UMEKT MyHUuunanbHble
cnyxaiime npu HanmuMyuu ctaxa MyHUUMNanbHOW CryxObl, NPOAOIIKUTENBHOCTL KOTOPOro
ANs1 Ha3Ha4YeHWs1 MEHCMM 3a BbICIYry NeT B COOTBETCTBYHOLLEM roay onpeaensieTca cornacHo
npunoxeHuto Kk degepanbHoMy 3akoHy «O rocyaapCTBEHHOM MEHCUMOHHOM obecneyeHun B
Poccuiickon degepauumn ot 15.12.2001 N2 166-P3, yBONEHHbIE C MyHULMNANLHON CIyX06bl
no crnegyowmmMm OCHOBaAHUSAM:

- B CBSI3W C [OCTWXEHMEM MpeaesibHOro BO3pacTa HaXOXAEHWS Ha MyHMUMNAanbHOW
cnyxbe;

- B CBA3M C OOHapyXMBLUMMCS HECOOTBETCTBMEM 3aMeLlaeMon [OOSMKHOCTU
MyHUUMNaneHOW  cnyxbbl  BCNeACTBME  COCTOSIHUSI  300POBbHA,  NPENATCTBYIOLLENO
NPOLOSMKEHUIO MYHULMNANBbHOW CNYX0ObI;

- B CBSi3W C YBOJIbHEHMEM C [OOSMPKHOCTEN, Yy4ypexnaemblXx B YCTAHOBIEHHOM
3akoHogaTenbcTBoM Poccunckon denepaumm, 3akoHogatenscteBoM MypmaHckon obnactu m
MYHULMNanNbHbIMXW MPaBOBLIMA akTaMu nopsigke Ana HenocpencTBEHHOro obecnedeHus
WCMOMHEHNS MOSMIHOMOYMI ML, 3aMellalWwmx MyHUUUNanbHble OOMMKHOCTU, B CBS3U C
npekpawieHmemM 3TMMK fiMuamMm CBOMX NOSTHOMOYNNA;,

- B CBSI3U C BbIXOAOM Ha CTpaxoByto (TPYAOBYO) NEHCUIO (fanee — cTpaxoBasi NEHCUS);

- B CBSI3W C NWUKBMAAUMEN OpraHa MECTHOro CaMOynpaBfieHUA WU COKpalleHUEM
YUCNEHHOCTU, UNK WTaTa paboTHMKOB OpraHa MEeCTHOro cCaMoyrnpaBfeHns.

Mpn 9TOM nuua, YBOSMEHHbIE NO OCHOBaHUSAM, YCTAHOBJIEHHLIM HACTOSLMM
NnoanyHKTOM, 3@ UCKITHOYEHMEM YBOSIbHEHUSA B CBA3M C OOHAPY>XMBLUMMCH HECOOTBETCTBUEM
3aMellaeMon OOSMKHOCTU MyHMUMnanbHOM CcnyxObl BCNeacTBME COCTOSIHUS 300POBbS,
NPEenATCTBYIOLWEr0 NPOAOIDKEHNIO MYHULMNANbLHON CRyxObl, UNX B CBA3N C NUKBUOALMEN
opraHa MeCTHOro camoynpaBfeHns UM CoOKpaLleHMEM YNCEHHOCTM UNK WwTata paboTHUKOB
opraHa MEeCTHOro camoynpaBfieHUss UMEKOT NPaBO Ha MEHCUIO 3a BbLICIYry NeT, €CfiM OHWn
3amMellanu AOSMKHOCTU  MyHuUuMnanbHOW cnyxObl He MeHee 12 nOMHbIX MecsueB
HenocpeacTBEHHO Nepes YBOSIbHEHNEM.

1.2.3. lNMony4atenamu MyHUUMNANbHOW YCIyrn SBNAKOTCA 3adaBUTENWN, KOTOPbIM MO
pesynbTataMm nNpPeaoCTaBfEHUS MYyHMLUMNANbHOM YCNyrM Ha3HayeHa W BbiNnadYnBaeTcs
neHcus 3a BbICNyry NneT (ganee - nonyyatenn MyHUUUNanbHOM ycnyru).

1.3. MNopsaok HOpMMpPOBaHUS O NPeLOCTaBNEHUMN MYHULMNASTbHOM YCIyTn

1.3.1. lHpopmupoBaHMe 0 nopsigke u xoae npegocrasneHns MyHuumnansHOW ycnyru
OCYLLECTBNAT AOSPKHOCTHbIE NMua OTAena MyHUuMnanbHOW CryXObl M NpOTUBOLAENCTBUN
KOoppynuun agMMHUCTpaUnmn MyHuLmMnaneHoro okpyra ropog Knposck MypmaHckon obnactu
(nanee — OTgen, AOMKHOCTHOE NULO OTAEenNa).

1.3.2. CBegeHns 0 MecTe HaxoxaeHus, rpacuke paboTbl, CpaBOYHbIX TenedoHax u
agpecax ouymnanbHbIX CanToB, a TaKKe 3NIeKTPOHHOM MOYThLI OTAena pasmMeLLarTCs:
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- Ha odmumanbHOM canTe ouumnanbsHOM canlTe OpraHoB MECTHOro camoynpasreHus
ropoaa Kuposcka B cetn MIHTepHeT: www.kirovsk.ru;

- B degepanbHON rocyaapCTBEHHOM WHAOPMaUMOHHOM cucteme «®PenepanbHbin
peecTp rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKuumn)» (ganee - degepanbHbIn
peecTtp): http://www.gosuslugi.ru;

- Ha EanHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHKuun) (ganee -
EauHbin noptan): http://www.gosuslugi.ru;

- Ha MHAOPMAUMOHHBLIX CTeHOaX, PaCroONIOXEHHbIX B MOMELLEHUAX agMUHUCTPaunn
MyHUUMNansHoro okpyra ropog Kuposck MypmaHckon obnactu (ganee — AQMUHUCTpauUms).

1.3.3. Ha EgnHom nopTtane pasmewiaetcs cneaytowias MHpopmMaums:

- cnoco®bl npegocTtaBreHna MyHuumnansHom ycnyru;

- nepevyeHb HOPMATMBHbLIX MNPaBOBbLIX aKTOB, HENOCPEACTBEHHO pPerynupyroLmx
npegoctasneHne MyHuumnanbHOW ycnyru;

- UcYepnbiBaOLWNA NepevYeHb [OKYMEHTOB, HeobxoauMMbix Ans npefocTtaBneHus
MyHuuunansHon ycnyru, TpeboBaHUA K OOPMIIEHMIO YKa3aHHbIX OOKYMEHTOB, a Takke
nepeyeHb [JOKYMEHTOB, KOTOpble 3asBuTeNb BMApaBe nNpeacTaBuTb MO COBCTBEHHOM
WHULNATUBE;

- KaTeropus 3asaBuTeneun, KoTopbiM NpegocTaBnsgeTca MyHuuunansHas ycnyra;

- CPOK npepocTasneHns MyHuumnansHon ycnyru;

- onncaHune pesynbTata npegocrasneHms MyHuumnanbHOW ycnyru;

- UcYepnbiBaLWNA MepedyeHb OCHOBAHW ANd OTKasa B MpuUeMe 3asiBfeHusd U
AOKYMEHTOB, [ANs MPUOCTAHOBIIEHUS UMM OTKa3a B npegoctasneHum MyHuumunansHOM
ycnyru;

- 0 npaBe 3asBuTens Ha pgocynebHoe (BHecyaebHoe) obxanoBaHue OencTeBuin
(besgenctBnda) M peleHun, MNpuHATBIX (OCYLLECTBASIEMbIX) B XO4e MpeaoCTaBreHus
MyHuumnanbHOM ycnyru;

- opmbl  3asBneHun  (YyBEOOMIMEHUNW,  COOOLLEHWR),  UCMONb3yemble  Npu
npepocTtasnieHn MyHuumMnansHom ycrnyru.

1.3.4. VHpopmauma Ha EguHOM noprtane O nopsigke M cpokax npenocTaBneHusi
MyHnuMnanbHOM ycnyrm Ha OCHOBaHUM CBeLeHUW, cofepxawmxca B deneparnbHOM
peecTpe, npegocTasnseTca 3aasuTento 6ecnnatHo.

1.3.5. [Joctyn K nHdopmaunm o cpokax n nopsagke npegoctasneHna MyHuUmnnansHOM
ycrnyrm ocyulectBnsaetrca 6e3 BbINOMHEHUSA 3asBUTENEeM Kakux-nmbo TpeboBaHWA, B TOM
yucrie 6e3  Ucnonb3oBaHuUs NporpaMMHOro obecneyeHus, YycTaHOBKa KOTOPOro Ha
TexXHU4Yeckue cpeacrsa 3asBuTens TpebyeT 3akniyYeHUs JNULEH3UOHHOrO WKW MHOro
cornawleHus ¢ npasoobnagaTtenieM nporpamMmHOro obecneyeHus, npegycMaTpuBaroLLero
B3VMaHWe nnatbl, PerncTpauuio Unn asTopu3auuio 3asiBUTENS, UKW NpeaocTaBfeHne UM
nepcoHarbHbIX JaHHbIX.

1.3.6. MHomBngyanbHoe wHdOpMUpoBaHMe 3assutenen o MyHuuunanbHon ycrnyre
OCYLLIEeCTBNAETCA:

- B YCTHOM hOpME NIMYHO UMK NOo TeNeOoHy;

- B NUCbMEHHOW (popMe - MO MUCbMEHHbIM oObpalleHusiM, MOCTYNMBLUMM B agpec
agMUHUCTPaUUN  NOCPEACTBOM  MOYTOBbLIX OTNPaBfEHUA WKW 3NEKTPOHHbLIX CPeacTs
KOMMYHUKaLWW.

1.3.7. Tlpn KOHCYNbTUPOBaHUM O MNopsaake npegoctaBneHns MyHuuMnansHOW ycrnyrm
AOMKHOCTHOE NUUo oTAaena ob6s3aHo NPOoNHMOPMUPOBaTL 3asBUTENS:

- O nepevyHe [OOKYMEHTOB, HeobxoouMmbIXx Ans npegocTaBneHus MyHuumnansHoON
yCriyrv, B TOM 4YuCrne O JOKYMEHTaXx, KOTOpble OH JOIMDKEeH NnpencTtaBUTb CaMOCTOATENbHO, U
AOKYMEHTax, KOTopble OTAen [OOfKeH MonyyYntb B paMKax MeXBeLOMCTBEHHOro
B3aMMOAENCTBUSA, eCnv 3asBuUTENb He NPEeACTaBUT UX N0 COBCTBEHHON UHULMATUBE;
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- 0 CpoKax NPUHATUS peLleHnst 0 npegocTasneHnn MyHuumnanbHOW ycnyru;

- 06 OCHOBaHUMSX 1 yCnoBMAX NpegoctasneHms MyHuumnanbHoOn ycnyru;

- 06 ocHOBaHMsIX OTKasa B Npueme AOKYMEHTOB, HEOOXoaMMbIX ONs NpeaoCcTaBneHns
MyHuuunansHom ycnyru;

- 06 ocHOBaHUMsIX OTKa3a B NpeaocTaBneHnn MyHUunnanbHOM yCnyru;

- 0 Nopsake NonyyYeHnss KOHCYNbTaunin No Bonpocam npegocTtasneHns MyHuumnanbHom
yCnyru;

- 0 nopsgke obxanoBaHusi pelleHun, aenctsun unu 6e3gencTeBna otaena, a Takke
AOJMPKHOCTHbIX MWL, oTAena.

1.3.8. lpu oTBeTe Ha TenegOHHbIE 3BOHKM M MNpW YCTHOM oOpalleHun rpaxgaH
AOJDKHOCTHOE NULO OTAeNa AaeT OTBET CaMOCTOATENBHO.

B cnyyae ecnu ana nogrotoBku oTBeTa TpebyeTcsa nNpoaosmkMTenbHoe BpemMsi Nnbo
OOIDKHOCTHOE NUUO OTAena He MOXeT B AaHHblIA MOMEHT OTBeTUTb Ha BOMpoC
CaMOCTOSATESIbHO, OH 0043aH BblIOpaTh OAMH N3 BapMaHTOB AaNbHENLLNX OENCTBUN:

a) npeanoxutb 3asBuTeNnto  obpatutbCAa 3a HeobxoaumMon UHGopMauunen B
NMCbMEHHOM BUAE;

6) cornacosatb C 3asBUTENnEeM [pyroe Bpems [AnA  NPOBEdEeHUs  YCTHOro
NHOPMUPOBAHMS.

1.3.9. NHamBnayanbHOe YCTHOE WHGOPMUPOBaHWE ocyllecTBndeTcsa He 6onee 10
MUHYT. Bpems oxugaHusa 3assutenen npn nHaMBnayanbHOM YCTHOM MHopMmnpoBaHum (Npu
oOpalleHnn 3aMHTEPECOBAHHLIX ML 3a WMH(OPMaUMEN NUYHO) HE MOXEeT npesblwaTtb 15
MUHYT.

1.3.10. 3asgBuTenam npegocTaBngeTcs BO3MOXHOCTb OCYLLEeCTBUTb NpeaBapuTeSibHYO
3anucb Ha Npuem no TenedoHy, ¢ UCMOMb30BaAHNEM 3MEKTPOHHOW MOYTbl MMBO NMpU JIMYHOM
obpauieHun B otaen.

1.3.11. NHpopmupoBaHue ocCyLlecTBnsaeTcs Takke nytem nyoénukayum
MH(OPMaLMOHHBIX MaTepuasoB B CpecTBax MacCoBOW MHOpMaLIUK.

1.3.12. Ha nHgopmMaLMnOHHbIX CTEHO4AxX pasmellaeTcs crnegyowas nHpopmauma:

- 06pasubl ohopmneHns 3aaBNEHNN;

- NepeyYeHb AOKYMEHTOB, HEOOXoANMbIX Ans npefocTaBneHms MyHuumnanbHon ycnyru;

- rnepeyeHb OCHOBaHWA AN OTKasa B MpuvemMe [OKYMEHTOB, HeobXOoAuMMbIX [nS
npepocTtasnieHna MyHuumnanbHOM ycnyru;

- NnepeYvyeHb OCHOBAHWUW NS OTKasa B npegoctasneHnn MyHuumnanbHOM yenyru;

- nopsaok obxanoBaHWA pelleHnn u aencteumn (6e3gencTemst) otaena, a Takke ero
AOIMKHOCTHbIX NKU, NpegocTaBnsalwmx MyHuyunansHom ycnyry.

2. CTAHOAPT NMPEOOCTABJIEHUA MYHULUIMNANIBHOW YCNYTU

2.1. HaumeHoBaHne MyHMUMNansHOW ycnyrm

HasHayeHne wn BbINnata MNEeHCMM 3a BbICAYTY JeT MyHUUMNanbHbIM - Cry>Kalnm
aAMUHUCTPaLMM MyHUUunanbHoro okpyra ropog Kuposck MypmaHckon obnactn (ganee —
neHcus 3a BbICAYry NeT).

2.2. HaumeHoBaHue opraHa, NpegocTaBnsaowero MyHUUunanbHy yenyry

2.2.1. lNpepocTaBneHMe MyHUUMNAanNbHOW YCNyru ocywectsnaetTca AOMUHUCTpaUneENn.
OTBETCTBEHHBIM MWCMOMHUTENEM MYHUUMMANbHOW YCRyrn B 4YacTu npuema 3asiBlieHUn U
Ha3Ha4yeHus NeHcun 3a Bbicnyry net ssnsetca Otaen.

HenocpeacTBeHHbIM UCMONHUTENEM MYHUUUNANbHOW YCIyrn B YacTu BbiMnaTtbl NEHCUn
3a Bbicnyry net sasnsetca MyHuuunanbHoe kaseHHoe YyypexaeHue «LleHTp ydyeta u
OTYETHOCTU MyHUUMNAanbHbIX yuypexaeHun ropoga Knposcka» (ganee — MKY «LlYnOny).
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22.2. Mpwn npenocTraBneHuu MyHULUMNaIbHON ycnyru AOMUHUCTpaums
B3aMMOOENCTBYET:

- ¢ MKY «UYnO» B yactu nony4vyeHus cnpaBkM O pasMepe MECSYHOro LEHEXHOro
coaepXxaHua 3aaBuUTenNs;

- C opraHamu, OCyLLeCTBASLWMMN NEeHCUOHHOe obecneveHne, B KOTOPbIX MPUHATO
pelleHne 0 Ha3Ha4YeHUn CTPaxoBOW NEHCMM MO CTAapOCTN (MHBaNMOHOCTU) B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 28.12.2013 Ne 400-d3 «O cTpaxoBbix NeHCUsIX», MMbo TpyaoBon
MeHCUM Mo CTapoCcTM (MHBanMMAHOCTM) B cooTBeTcTBUM C PegepanbHbiM 3aKOHOM OT
17.12.2001 Ne 173-d3 «O TpygoBbix neHcusx B Poccunckon egepaumm», nmbdo JOCPOHHOM
odopMneHnn nNeHcum B CooTBETCTBUM ¢ 3akoHOM Poccunckon ®epgepaumm ot 19.04.1991 Ne
1032-1 «O 3aHATOCTM HaceneHus B Poccuinckon degepaunny 3assuTento (ganee — opraH,
OCYLLIECTBNAOLNA NEHCMOHHOE OBecneyeHne), B YacTu NonyyeHuss OT yKasaHHbIX OpraHoB
AOKYMEHTOB, NOATBEPXKAALLMX (PaKT HA3HAYEHMSA NEHCUMN 3aABUTENHO.

2.3. PesynbTat npegoctaBnennst MyHMUMNanbHOM ycnyrm

KoHeYHbIM pe3ynbTaTtoM NpeaocTaBneHns MyHMLMnanbHON yCryrm SsBNseTcs:

- HanpaeneHve (Bblaa4va) 3asiBUTENI0 YBEAOMIIEHUSI C NMPUIIOXKEHNEM NPaBOBOrO akTa o
HasHayeHuu, onpeaeneHny pasmepa neHcum 3a BbICNyry neT;

- HanpaBsneHve (Bblgava) 3asBUTENO YBeAOMIeHWst 06 oTkase B NpeaocTaBlieHuu
MYHULMNANbHON YCNyru.

2.4. Cpoku npeaocTaBrieHnsa MyHUUmunanbHOW yCryrm

2.4.1. Cpok npegocTaBneHmst MyHuumnansHom ycnyrm coctasnseT 30 gHen:

- perucTpauusi 3asdBfieHust C npunaraembiMM OOKYMEHTaMW — B [€Hb MOCTYNMeHns
3a8BMNEHNS;

- MpoOBEepKa 3asiBNEHUS W MNPUMOXKEHHbIX K HEMy [OOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHuaM nogpasgena 2.6 pasgena 2 HacTosWwero agMMHUCTPATUBHONO pernamMeHTa - B
TeyeHune 5 pabounx gHen nocrne gHA perncTpaumm 3asiBrieHns;

- NpoBepKa Hanuuusa (OTCYTCTBUSA) OCHOBAHW Ofs OTKasa B Ha3Ha4YeHUM NEeHCUM 3a
BbICINyry neT, onpeaeneHne pasmepa MeHcun 3a BbICAyry NeT, oopMIeHnEe peLleHns o
Ha3Ha4YeHUM NeHcuM 3a BbICNyry neT nMbo oTka3e B Ha3HAYEHWUW yKa3aHHOW NMeHCcun — B
TeyeHune 10 pabounx gHEN CO AHA perncTpaunn 3asBreHus;

- HanpaBefeHue 3asBUTENO YBEOAOMJSIEHVUSI O HA3HAYEeHUM MEHCUU U onpeneneHun
pasMmepa neHcum 3a BbicNyry net nmbo o6 oTkasze B Ha3Ha4YeHUM yKa3aHHOW MEHCUMM — B
TeyeHne 5 paboumx OHen nocne AHA NPUHATUA pelleHus O HasHavyeHun (oTkase B
Ha3Ha4YeHUn) NEHCMM 3a BbICNYrY NeT.

2.4.2. MNpwn nogaye 3asBUTENEM 3asiBNIEHUS U HeOBXoauMbix AokymeHToB B OTgen, a
Takke Npu NMYHOM oOpalleHun 3aaBUTENa ANA NonyvYeHns UHdopMauunm o pesyrnbTaTe
npenoCTaBfEHNs MYyHULMNANbHOW YCNyrM MakCUManbHbIA CPOK OXMAAHUS B O4Yepean He
AOIMKeH npesblwaTb 15 MUHYT.

2.4.3. CpoK perncrpaumm 3asiBNeHUs U MOSyYeHHbIX OT 3asABUTENS [LOKYMEHTOB He
6onee 10 MUHYT B AE€Hb MX NO4A4YM UK B AEHb UX NOCTYNNEHUSA B OTAEN.

Mpn nocTynneHun 3asBneHns N JOKYMEHTOB 3asBUTENS HA agpec 3NEKTPOHHOW MOYThI
Otpena 4epes ouumanbHbIA CauT OpraHOB MECTHOro camoynpasrieHusi ropoga Knposcka
nnn EgnHebIv nopTan perucTpaumsa ocyLLecTBsSeTCs B A€Hb UX NOCTYMNMEHUS.

B cnyyae HanpaBneHna 3asBreHns U NPUNOXEHHbIX K HEMY JOKYMEHTOB:

- NO no4Te, AHEM NoJayu 3asiBfIeHUs CYMTaeTCa faTa MX MOYTOBOro OTNpaBrieHUs,
nogTeepxgaemMasi OTMETKON (LUTamMnoM) OpraHM3aunmn NoYTOBOW CBA3N;

- QNEeKTPOHHOW MOYTOW, AHEM NoAauvn 3asBfeHUs CHYUTaeTCA AaTa uUX OThnpaBreHus,
noaTeepXxgaemMasi OTMETKOW OTNPaBEHNS B 9NEKTPOHHOM COOOLLIEHNN.
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2.4 4. lNeHcusa 3a BbICNYry NeT Ha3Ha4vyaeTCcHa Co AHA nogadn 3asBreHust (HesaBUCUMO OT
cpoka oOpalleHus) M nomnyyvyeHns BCeX HEeOOXOAMMbIX OOKYMEHTOB, HO He paHee [Hs,
cnefyouiero 3a gHeM 0CBODOXAEHUS OT AOSPKHOCTU MyHUUMNANBHOW CnyX0bl N HA3HaYeHUN
CTPaxoBOW NEHCUM BMECTE C (OUKCUPOBAHHOW BbINSIATOM K CTPaXxOBOW MEHCUN.

245. lMpenocTtasneHune MYHWULMMNansHOM ycnyrm npuocTaHasnnBaeTcs
(Npekpallaetcs) Ha BpeMs [0 [MpekpaweHUs OCHOBaHuWM Onsi  NpUOCTaHOBIEHUS
(MpekpalleHnst) nNpegocTaBNeHns MyHUUMManbHOW YCryrn, ykasaHHbiXx B NyHKTax 2.8.3 u
2.8.4 nogpasgena 2.8 pasgena 2 HacToswero agMMHUCTPaTUBHOIO perfamMeHTa.

2.5. lNpaBoBble OCHOBaHWA N5l NPefOoCTaBeHUs MyHULMNANbHOM YCryrn

MpepocTaBneHne MyHMUMNanbHOWM yCryrin OCyLLecTBASIETCS B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM Poccunckon ®depepaumm ot 27.07.2010 Ne 210-d3 «O06
opraHusauumn NnpeaocTaBnNeHNs rocya4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr» 1;

- 3akoHoMm MypmaHckon obrnactn ot 29.06.2007 Ne 860-01-3MO «O myHuUMnansHOW
cnyx6e B MypmaHckon obnactmn»2;

- Pewennem Coseta penytatoB ropoga Kumposcka ot 18.12.2015 Ne 38 «O06
YyTBEPXAEHUN NOPsiAKa HasHadeHusl, BbinnaTbl U PUMHAHCMPOBAHMM NEHCUM 3a BbICNyry net
MYHULMNANbHbIM CYy>XaluM OpraHoB MECTHOro caMoynpaBneHust ropoga Kuposcka»3.

lMepeyeHb HOPMAaTMBHbLIX MPaABOBbIX AaKTOB, PErynupylwmx npegocraBneHme
MyHuuMnanbHOM ycnyrn (C ykasaHMeM WX PEKBUM3UTOB M WUCTOYHMKOB OdULMANbHOro
onybnukoBaHus), pasmewaeTtcd Ha  odumumanbHOM  cCanWTe  OpraHoB  MECTHOrO
camoynpasneHus ropoga Kuposcka, B PegepanbHOM peectpe u Ha EanHom nopTane.

2.6. lNepevyeHb [OOKYMEHTOB, HeOOXOoOMMbIX AN NPeaoCTaBfeHUs MyHMUMNanbHON
ycnyrm

2.6.1. MyHuumnanbHaa ycnyra npegocTaBnseTcd Ha OCHOBaHMM  MUCbMEHHOro
3agBrneHna no dopmMe, YCTaHOBIEHHOW npuroxeHnem Ne 2 K agMUHUCTPATUBHOMY
pernamMeHTy, K KOTOPOMY npunararoTcs cnegyowme AOKYMEHTbI:

a) Konusa nacnopTa 3asBUTeENs;

0) Konus TPYAOBOWN KHWXKKN 3asBUTENS;

B) crnpaBka O pa3Mepe MeCAYHOro AEHEXHOro coaepXXaHusa 3aasuTtens no gopwme,
yCTaHOBMEHHON npunoxeHnem Ne 4 K agMUHUCTPATUBHOMY PerfiameHTy;

r) cnpaBka O MPOAOIPKUTENBHOCTU CTaxa MyHULMNanbHON Chnyx0Obl 3asBuUTens,
YYUMTbIBAEMOrO [AOfI9  MCYUCMEHUS pasMepa [MeHcuuM 3a BbICnyry net, no dopwme,
yCTaHOBMEHHON npunoxeHnem Ne 3 K agMUHUCTPATUBHOMY PErfiaMeHTy;

[A) KONMUA MpaBOBOr0 akra, noaTBepXxatowero Aaty M OCHOBaHWE YBOSIbHEHUS
3aaBUTENS CO CNyX0bbl;

€) cnpaBka Unmn MHOW JOKYMEHT opraHa, OCyLLeCTBASOLEro NneHCMoHHoe obecrneyveHue,
noareepxgarowime ¢akT HasHa4yeHUa CTpPaxoBOW MNEHCUM C yKasaHueM deaepanbHOro
3aKOHa, B COOTBETCTBUM C KOTOPbIM OHa HasHadeHa (gocpodHo odopmnieHa) (panee —
AOKYMEHT, noATBepXaaoLwmni akT Ha3Ha4YeHns CTPaxoBOW NEHCUN).

B cnyyae ecnn 3a nonyyeHmem MyHuumnanbHon ycnyrin obpaluaeTcs npeacraBmTenb
3asBuTens, OONOMHUTENbHO K YKa3aHHbIM JOKYMEHTaM NpeacTaBnsioTCs AOBEPEHHOCTb U
AOKYMEHT, YAOCTOBEPSAOLMNIA NIMYHOCTb NpeacTaBuTens 3asButens.

! «CobpaHue 3akoHoaaTenbctea PO», 02.08.2010, Ne 31, cT1. 4179
2 «MypmaHckuin BectHuk», Ne 120/1, 30.06.2007, cTp. 1-3
3 «KupoBsckuin pabouniny, npunoxerHue Ne 2 k KP Ne 51, 24.12.2015, cT1p.1-2
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2.6.2. [JokyMeHTbI, yKasaHHble B nognyHKTax «a» u «b» nyHkta 2.6.1 nogpasgena 2.6
pasgena 2 HacTosWwero agMUHUCTPaATMBHOIO perfiameHTa, 3asBUTEeNb NpeaocTaBnseT B
OTAEeN CaMOCTOSATENBHO.

2.6.3. CnpaBky O pasmepe MeCAYHOr0 [OEHEeXHOro coAepXaHus 3asaBuUTens,
onpegeneHHy MoAMNyHKTOM «B» MyHKTa 2.6.1 nogpasgena 2.6 pasgena 2 HacToswero
afMVHUCTPATUBHOIO perfnaMmeHTa, OTAeN CaMOCTOATENbHO 3anpawmvBaeT B pamKax
MEeXBEJOMCTBEHHOIoO  MH(MopMaumMoHHOro B3aumogeuncteus B MKY  «UYuO», B
pacnopsKeHNN KOTOPOro HaxoAsaATCA yKasaHHble AOKYMEHTbl (CBeAEHWs, copepkalinecs B
HUX), B TOM 4YUCNE MpPU HaNM4MM TEXHUYECKOM BO3MOXHOCTWU, B 3NEKTPOHHOW ¢opme C
NCMonb30BaHNEM CUCTEMbl MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO B3aMOAENCTBMS, B Criyyae,
ecnu 3asiBuTeNb He NpeacTaBui X No COGCTBEHHON MHULMATUBE.

[okyMeHT, nogTeBepxaarowmnn akT HasHaA4YeHUs CTPaxOBOW MEHCUM U YKa3aHHbIA B
nognyHkTe «e» nyHkta 2.6.1 nogpasgena 2.6 pasgena 2 HacTosLWero agMUHUCTPaTUBHOMO
pernamMeHTa, oOTAen 3anpalivMBaeT B pamMKax MEXBEOAOMCTBEHHOro WH(OPMaLMOHHOIo
B3aUMOENCTBMUS B OpraHe, OCyLLeCTBNSAIOLWEM NEHCUOHHOE obecnevyeHne, B pacrnopsikeHnn
KOTOPOro HaxoAdaATCHA YyKal3aHHble AOKYMEHTbl, B TOM 4uCrie MPU HanuMynm TeXHUYECKOM
BO3MOXXHOCTU, B 3fIEKTPOHHON (popmMe C MUCMNOSIb30BAHMEM CUCTEMbI MEXBEAOMCTBEHHOMO
3MIEKTPOHHOrO B3aMMOAEWNCTBUS, B Clnyyae, ecnv 3asiBuTenb He npencTaBuil YKasaHHbIN
AOKYMEHT No COGCTBEHHOWN UHMLMATUBE.

2.6.4. MNoarotoBKy OOKYMEHTOB, YKa3aHHbIX B MOAMYHKTaxX «M» M «4» nNyHKTa 2.6.1
nogpasaena 2.6 pasgena 2 HacToswero agMMHUCTPATUBHOINO perriamMeHTa, ocyulecTsnseT
OTtpen.

2.6.5. Tekct 3asBneHuss [OomkeH OblTb HanucaH pa3bopumBo. 3asBneHve wu
npeacTaBfieHHble [OOKYMEHTbl He [OMKHbl coepXaTb HEOroBOPEHHbIX WCNpaBreHun,
COKpaLLeHUI, NoBpeXaeHNN, Hannyme KOTopbIX He NO3BONAET OAHO3HAYHO UCTOMKOBATb €ro
copepxaHue.

2.6.6. lNonyyatenam MyHUUMMNANbLHOM YCNyry, BbleXaBWWUM Ha MOCTOAHHOE MECTO
XutenbcTBa 3a npegensl Poccuiickon ®efepaumm, neHeus 3a BbICYry NeT BbinnavvMBaeTcs
npu ycrnoBuu npefocTaBneHuss UMM B OTAeNn exerogHo B JAekabpe [OOKyMeHTa,
noaTeepXaatoLlero akt HaxoXOeHUsa rpaxgaHuHa B XMBbIX (MO COCTOSHUIO Ha gekabpb
TeKkywero roga), BblJAHHOIO AWNNOMaTUYECKMM MNPeAcTaBUTENBCTBOM WM KOHCYITbCKAM
yupexgeHmem Poccunckon depepaumm 3a rpaHuUEn, HOTaApUycoM Ha Tepputopum
Poccunckon ®depepaummn  nmbo  KOMMETEHTHbIM  OPraHoM  (AOSPKHOCTHbIM — NINLOM)
WHOCTPaHHOro rocyaapcrBaa.

2.6.7. lNonyyatenaMm MyHMUMNANbLHOM YCNyry, BblEXaBLUMM Ha MNOCTOSAHHOE MECTO
XutenbctBa 3a npegensl MypmaHckon obrnactu, NeHCcus 3a BbICAyry feT BbinnavvBaeTcs
npu yCrioBuUW NpeaocTaBfieHna UMW B OTAEN exXerogHo B fekabpe oOHOro u3 crnegyowmx
AOKYMEHTOB (M0 BbIOOPY YKa3aHHbIX NnL):

- HOTapuarnbHO 3aBEPEHHOro CBMAETENbCTBA, YAOCTOBeEpAlOLWEero dakT HaxoXaeHus
rpaXxgaHuHa B XMBbIX;

- CMpaBKM oOpraHa, OCYLIECTBMSOLWEro MNeHCUOHHOe obecrnedyeHne, O TOM, YTO
COOTBETCTBYIOLEMY [paXdaHWHY BbINfayMBaeTca CTpaxoBas NeHcusa (MO COCTOAHMIO Ha
Aekabpb Tekyuwiero roga);

- Konum nacnopTa (CTpaHuubl 2-5) (B criy4ae HanpaBfieHMsi NO NOYTE yKasaHHas Konus
AomkHa ObITb 3aBepeHa B COOTBETCTBUM C 3aKoHoAaTenbLCcTBoM Poccuiickon ®enepaumm).

2.6.8. 3asBneHne n OOKYMEHTbI, yKa3aHHble B NyHKTax 2.6.1, 2.6.6 n 2.6.7 nogpasgena
2.6 pasgena 2 HacCToOSWEro agMWHUCTPATMBHONO pernameHTa, o006s13aHHOCTb MO
NpefoCTaBfEHNIO KOTOPbIX BO3MOXeHa Ha 3asBuTens, MOryT OblTb nNpeacTaBrieHbl
3aaBuUTENEM crneayrowmmm cnocobamu:
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- NyTeM UX HENocpeaCcTBEHHOW nogayn B otaen nubo HanpaeneHus no nouyte. lMpu
nogayve ykasaHHbIX OOKYMEHTOB HEMNoCPenCTBEHHO B OTAen 3asBuTENieM OLHOBPEMEHHO
npeabsBnseTcs nacnopT U TpyaoBas KHWXKKA — Ansg o603peHus 1 NpoBEPKN COOTBETCTBUSA
npeacTaBfieHHON 3asiBUTENeM Konuu NogfnMHHOMY OOKYMEHTY, C KOTOPOro OHa W3roToBreHa
(B cnyyae HecobniogeHusa 3asiBuTeneM AaHHoro TpeboBaHusA, Ha 3asBNeHMM CTaBuTCA
COOTBETCTBYHOLAA OTMETKA); NPy NpeaoCTaBneHnn 3asBUTENEM HOTapuanbHO 3aBEpPEHHbIX
KOMWUi NpeacTaBneHns opurnHanoB OOKYMEHTOB He Tpebyetcsa. B cnyyae HanpaBneHus
YKa3aHHbIX [OOKYMEHTOB MO MoYTe: KOMUM [AOKYMEHTOB [OMKHbl ObiTb 3aBepeHbl B
COOTBETCTBUM C  3aKoHOoAaTEeNIbCTBOM Poccuinckon  ®epepaunn. Ob6sa3aHHOCTb
noaTBepXaeHnsa bakta oTnpaBkn JOKYMEHTOB NEXUT Ha 3asaBuUTene;

- nyTeMm 0OpMIiEHNss B BMAE 3NEKTPOHHbLIX OOKYMEHTOB B MOpsiake, onpeneneHHoM
MpasutensctBom Poccuiickon ®epepaunn n (unn) MNMpasutenscteom MypmaHckon obracTu,
C ncnonb3oBaHnemM NHPOOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX ceTel obLLero nonb3oBaHus,
B TOM 4ucne ceTn VIHTepHeT, BKNoYast eanHbIN nopTar rocygapCTBEHHbIX 1 MyHULMNANbHbIX
ycnyr.

2.6.9. 3anpeuieHo TpeboBaTb OT 3aABUTENS:

- NpefcTaBneHnst OOKYMEHTOB W MHGOPMauMM WNU  OCYLLECTBIEHMS AOEUCTBUN,
npeacTaBfieHMe WM OCYLECTBIIEHME KOTOpPbIX He npeayCMOTPEeHO HOpMaTUBHbLIMM
NpaBOBbIMM  aKTaMu, PEerynupyrolmnuMmM  OTHOLLEHWsl, BO3HMKalWMEe B  CBA3N C
npegocTaBneHnemM MyHULUNANbLHOM YCIyru;

- MNpeacTaBneHnss [OOKYMEHTOB W  WMHAQOPpMauuKW, KOTOpble B COOTBETCTBUU C
HOpMaTMBHbIMK NMpaBoBbIMM akTamun Poccuinckon ®epepaunmn, HOpMaTUBHBIMKM NPaBOBbLIMM
akTamm MypmaHckon obrnactmh M MyHUUMNanNbHbIMKM MPaBOBbLIMM akTaMuM HaxogsaTcs B
pPacrnopsKeHUN  UCNOSNHUTENbHLIX WM 0BNacTHbIX  y4YpexaeHun, npenoCTaBsoLMX
MYHULMMAnNbHYO  YCNYry, WHbIX TFOCYOJAPCTBEHHbIX OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus un (Mnu) noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WM opraHam
MECTHOro  camMOynpaBfiEHUS opraHunsaumn, yyacTBylOWMX B npegocTaBfeHnN
rocygapCTBEHHbIX UM MyHUUMNANbHbBIX YCAYr, 3@ UCKITIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B
yactm 6 crtatbn 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npefoCTaBEHUs FOCYAapPCTBEHHbIX U MyHULIMNANbHbBIX YCITYr»;

- OCYLLECTBMEHNA [OENCTBMIA, B TOM 4MCIle COrnacoBaHmin, HeobGXoauMbIX Ans
Nosly4YeHNa MyHULMNANbHON YCIYrn N CBA3AHHbIX C 0OpalLleHNeM B UHblE rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOroO CaMOynpaBfieHUs, OpraHu3auum, 3a WCKNKYEHNEM MOoNyyYyeHus
ycrnyr n nosnydeHus AOKYMEHTOB UM WHAOpMauun, NpenocTtaBnsdeMblX B pesynbTaTe
nNpefoCTaBfEHNS TakUX YCIyr, BKMOYEHHbIX B MEPEYHU, yKasaHHble B 4Yactn 1 ctatbu 9
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBeHus
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr»;

- NpeacTaBneHnsa OKYMEHTOB U MHGOpMaL M1, OTCyTCTBME U (UNK) HEQOCTOBEPHOCTL
KOTOPbIX HE YyKasblBanuCb MNpPW MepBOHa4anbHOM OTKa3e B MNpPUEME [OOKYMEHTOB,
HeobxoouMMbIX 0N NpefoCTaBfeHMss MyHUUMNAnbHOW ycnyri, nnbo B npeaocTaBrieHun
MYHULMNANbHOW YCNYru, 3a UCKITIOYEHMEM CreaYOLNX CNyYaes:

a) W3MeHeHue TpeboBaHM HOPMATMBHbLIX MPAaBOBLIX AaKTOB, KacaloLUxca
npefoCTaBfEHNS MyHMUMMNANbHOW YCIyrn, nocrne nepBoOHaYanbHOW nogayn 3asiBreHuUss O
npefoCTaBfEHMM MyHULUNANBHOW YCIyTu;

0) HanuuMe owmnboK B 3asBNEHUN O NPESOCTaBMEHUN MyHULMNANbHOW YCRyrn u
AOKyYMEHTax, MOAaHHbIX 3asiBUTENEeM MOCfe MnepBOHa4yaribHOro oOTkasa B npueme
AOKYMEHTOB, HeobOxoguMmbix ONd nNpefoCTaBneHna MyHUUUNanbHOW ycnyru, nubo B
npegoCTaBfEHUM MYHUUMMNANbHOW YCMYrM WU HE BKITOYEHHbIX B MNpPeACTaBrfiEHHbIN paHee
KOMMMEKT AOKYMEHTOB;
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B) MUCTeYeHWe cpoka OeWCTBUS OOKYMEHTOB WSIM U3MEHeHue WHdopMauun nocne
nepBOHavyanbHOro oTkasa B MNpuveMe AOKYMEHTOB, HeobxoauMblxX AOns npeaocTaBreHuns
MYHULMManNsHOM ycnyru, nnbo B NpefoCcTaBfieHMM MyHULMNANbLHON YCIyru;

r) BblIBIEHWE OOKYMEHTanbHO MNOATBEPXOAEHHOro dakrta (Npu3HakoB) OLWMOOYHOro
UM NPoOTUBONPaBHOIO  AenctBus  (0e3gencteusl)  OOSMKHOCTHOMO  nuua  otaena,
MYHUUMMANbHOro  cryxauwero, paboTHMKa MyHUMUMNANbHOTO Ka3eHHOro  ydpexaeHus
«MHOroyHKUMOHANbHbIA LEHTP MO NPeaoCTaBfeHU0 rocyaapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr ropoga Kuposcka» (pnanee — MKY «M®Ll»), paboTHuka opraHusauuu,
npegycMoTpeHHon Yactbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuszauum npegocTaBfieHUs FOCYLapCTBEHHbIX W MyHUUMNANbHbIX YCAYr», npu
nepBoHa4YanbHOM OTKa3e B NpueMe [OOKYMEHTOB, Heobxoaumbix Afis npegocTaBreHus
MyHUUMNaneHOMW ycnyrn, nMbo B npedocTaBfieHUn MYHUUMNANbHOW YCIyrn, O 4Yem B
NMMCbMEHHOM  BMAE 3a MNOANUCBbKD  pykoBoauTens  oTAena, npeaocTaBnfaloLLero
MyHUUMnaneHyto ycnyry, pykosogutens MKY «M®L» npu nepBoHayarnbHOM OTKase B
npuemMe AOOKYMEHTOB, HEOOXOoAMMbIX ONsi NPefdoCTaBfeHNa MyHuUMnanbHoOW ycnyru, nmbo
PYKOBOAUTENS OpraHu3aumm, npegycMoTpeHHon 4Yacteto 1.1 crtatbm 16 depepanbHoro
3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHu3aummn npenoctaBrieHNsa rocygapCTBEHHbIX U
MYHULMNAnbHbIX YCIyr», yBeAOMMSETCA 3asBUTENb, a TakkKe MPUHOCATCS M3BMHEHUS 3a
AOCTaBfeHHble HeyaobCTBa;

A) npegocTaBneHMst Ha OyMaXHOM HocuTene OOKYMEHTOB W MHopmauumu,
3NEeKTPOHHble 06pa3bl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 4acTu
1 cratbu 16 ®depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHmsauum
npenocTaBlieHUs rOCYyAapCTBEHHbIX U MyHUUMMAnNbHbIX YCNyr», 3a UCKMYEHWEM Cny4aes,
eCnn HaHeCceHWe OTMETOK Ha Takue AOKYMEeHTbl NMMBo Mx nsbatne asnsetcs HeobxoouMbiM
yCrioBueM npeaocTaBfeHna rocygapCTBEHHOW WU MyHUUMNANbHOW YCIyru, W UHbIX
crny4aeB, YCTaHOBMNEHHbIX oefepanbHbIMU 3aKOHaMW.

2.7. lepevyeHb OCHOBaHMM Onsi OTKasa B npueme (PacCMOTPEHWUWN) LOOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHULMNanbHON YCnyru

2.7.1. OcHoBaHna ansa oOTkasa B nMpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfieHns MyHUUMNAanbHOW YCIyru, He YCTaHOBSEHbl, 3a WCKIIOYEHWEM Cry4vaes,
npeayCMOTPEHHbIX  MYHKTOM  2.7.2 nogpasgena 2.7 pasgena 2 HacTosLWero
afMVHUCTPATUBHOIO perfamMeHTa.

2.7.2. OcHoBaHMEM ANd OTKasa B NpnemMe AOKYMEHTOB B 3JIEKTPOHHOM BUAE SBMAETCA:

- noagnMcaHne JOKYMEHTOB HECOOTBETCTBYIOLLMMU 3MEKTPOHHBIMW NOANNCAMY;

- He4eUCTBUTENbHbIN CTaTyC CEPTUGMKATOB INEKTPOHHbLIX NOANUCEN HA JOKYMEHTAaX;

- HEJOCTOBEPHOCTb ANEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBME 3NEKTPOHHON NOAMNUCH;

- HanuMuue nospexaeHun anna, He NO3BOMSLWMX NOMAYYUTb AOCTYN K MHopmMaumu,
copepxallenca B AOKYMEHTe, cpeacTBamMu NporpamMHOro obecneyeHuns, HaxoasLwerocs B
ceBobogHOM gocTyne;

- MHOPMAaLMS B INEKTPOHHbBIX OOKYMEHTax npeAcTaBfieHa He Ha rocyaapCTBEHHOM
a3blke Poccuinckon ®enepaunn.

2.7.3. OcHoBaHMEM Onsl OTKa3a B PaCCMOTPEHUN 3asiBNIEHMS] O HAa3HA4YeHUM NEeHCUK 3a
BbICNYry NneT 1 Bo3BpaTa AOKYMEHTOB 3asiBUTENIO ABNAETCH:

- npepocTaBrieHne HEeroriHOro KOMIMIeKTa OOKYMEHTOB, MpedyCMOTPEHHbIX MYHKTOM
2.6.1 noppasgena 2.6 pasgena 2 HacTosiwero agMUHUCTPaTMBHOIO perrameHTa,
0683aHHOCTb MO NPeAOCTaBMEHMIO KOTOPbIX BO3IOXEHA Ha 3asBUTENS;

- HEeCOOTBETCTBME OMOPMIIEHUS AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MYyHKTaX
2.6.51n 2.6.8 nogpasgena 2.6 pasgena 2 HacTosiWwero agMMHUCTPATUBHOTO perfiaMeHTa;
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- Hanuune B nNpeaCTaBMNEHHbIX [OKYMEeHTaxX HeOOCTOBEPHOM WIU  UCKaXXEHHOW
MHJOpMaLMK.

2.8. llepeyeHb OCHOBaHMM AN OTKa3a B Ha3HaAYeHWW, MPUOCTAHOBMEHUU U (UNn)
npekpaLleHun npeaocTaBfieHUss MyHUUMNANbLHOM YyCnyru

2.8.1. OcHoBaHveM Ons oTKasa B NpefocTaBfieHUN MyHULMNANbLHOW YCyrn SBrsieTca
HecooTBETCTBME CcTaTyca 3asBuTena TpeboBaHuaM, onpefeneHHbiM nogpasgenom 1.2
pasgena 1 HacTosLWwero aaMMHUCTPATUBHOIO pernameHTa.

2.8.2. HenpeactaesneHne (HeCBOeBpeMEHHOe MpeacTaBfieHne) OpraHoM  Unu
opraHusaumen no MexBeLOMCTBEHHOMY 3anpocy AOKYMEHTOB M MHopmauumn, He MOXeT
SABNSATbLCS OCHOBAHWEM AJ151 OTKa3a B NpeoCTaBNeHun 3asBUTEN MYHULMNANbHOW YCyri.

2.8.3. lNpuoctaHoBNeHUe npeaocTaBneHnsa MyHULMNANbLHOW yCrnyrn npegyCMOTPEHO B
cnyyasx HenpeacTaBneHus nosydartenemMm MyHMUmnnanbHOW yCeryrm B oTaen:

- 3asBNEHNs O HOBbIX PEKBU3UTAX cYeTa ANA NepeyvncrieHns CyMM NeHcum 3a BbICyry
neT B criydae u3MeHeHus (3aKpbiTUS) ero Homepa cyeTa, COOBLLEHHOMO paHee;

- MHdOpMaUMM O CBOEM Bble3e Ha MNOCTOAHHOE MECTO XWUTEeNbCTBa 3a npenensbl
MypmaHckomn obnactu;

- MHopMauMm O CBOEM Bble3de Ha MOCTOSSHHOE MECTO XWUTenbCTBa 3a npedensl
Poccunckon depepauuun, B TOM 4YUcre OOKYMEHTa, NOATBepXAalowlero gaTy Bblesga 3a
npegensl Poccuinckon depepauum Ha MOCTOSAHHOE MECTO XUTENbCTBA WU HOBOE MECTO
XutenbctBa 3a npegenamu Poccuinckon ®depepaunn, BbiAAHHOIO  AUNSIOMATUYECKUM
NpeaCcTaBUTENbCTBOM UMM KOHCYNbCKUM  yupexaeHnem Poccuiickon ®epepauum nmbo
KOMMNETEHTHbIM OpPraHoM (AOSMKHOCTHLIM FIULLIOM) MHOCTPAHHOMO rocy4apcTBa;

- B Aekabpe kaxgoro roga AOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.6.6 n 2.6.7 nogpasgena
2.6 pasgena 2 HacTosilwero agMMHUCTPATMBHOINO perfnaMmeHTa — B Criyyae ecnu nonydarernb
MYHULMNANbHOW YCryrn Bblexar Ha MNOCTOSHHOE MEeCTO >XUTenbCTBa 3a npeaenbl
Poccunckon ®epepaunn nnm MypmaHckon obnacTu.

lMpunoctaHoBMNEHNE NpPenoCTaBNEHUS MyHULMNANbHOW YCNyrM OCYLECTBNSAEeTCs C
nepBoro 4Yucna mecsiua, creaylwero 3a Tem, B KOTOPOM HacTynuiiv COOTBETCTBYHOLLME
obcToaTenbcTBa. lNocne ycTpaHeHUs 06CTOATENLCTB, YKa3aHHbIX B HACTOSILLEM MOAMYHKTE,
BbiNniaTa MNEeHCUM 3a BbICNYry feT BO30OHOBMSIETCA B TOM >Xe pasMmepe, B KakoM OHa
BbiNfnaymMBanacbh Ha AeHb NPUOCTAHOBIIEHUS, C Y4ETOM NepepacyeTa.

Bo3obHoBMeHNe BbIiNnaTbl NEHCUX 3a BbLICNYry feT NpoM3BOAUTCA C MEPBOro 4vucna
Mecsiua, Crieaylollero 3a Mecsilem, B KOTOPOM Obinn NonyyYeHbl AOKYMEHTbI OT 3asiBUTENS.
Mpn 9TOM HEMNONyYEHHbIE CYMMbl yKa3aHHOW MEHCUW BbINSA4YMBalOTCA 3a BCE BPEMS, B
TEeYeHMe KOTOPOro Bhinnarta ykasaHHOW neHcun bbina npuocTaHoBEHa

2.8.4. [llpepoctaBneHne MyHUUMMNANbHOW YCryrM npekpawiaeTtca B CrieayloLwmnx
cnyyasx:

- B NEpMoA HaxoXxaeHust nonyyatens MyHUUMNanbHOW yCnyrM Ha rocygapCTBEHHON UK
MyHUUMNaneHOW cnyxbe, 3aMelleHus rocydapCTBEHHbIX OOormkHocTen Poccurckon
depgepaummn, rocygapCTBEHHbIX OOmMKHOCcTen MypmaHckon obnactun Ha npodeccmoHanbHom
NOCTOSAHHOW OCHOBE UM MyHUUMNANbHbIX JOMKHOCTEN HA NOCTOSIHHON OCHOBE;

- MNPV  Ha3HaAYeHUW nonyyaTentd MyHUUMNanbHOMW YCNyrM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuinckon degepaumm, 3akoHogatenscteBoM MypmaHckon obnactun m
3aKoHoOaTenbCTBOM Apyrnx cybbektoB Poccunckon depepaumm MHONM NEHCUWM 3a BbICIYry
neT, UMM eXeMeCAYHOW AonnaTtbl K CTPaxOBOW MNEHCUM (3a WUCKIHYEHUEM EeXeMECAYHON
aonnartbl K NeHCMK, yCTaHaBNMBAeEMOM B COOTBETCTBUM CO cTaTben 14 3akoHa MypmaHckomn
obnactn ot 20.12.2001 Ne 318-01-3MO «O Harpagax un npemusax MypmaHckon obnacTtmy).

- NpU HasHayeHUn nosiydaTento MyHUUMNAnNbHOW YCrnyrM B COOTBETCTBUN C
3akoHogaTenbCcTBOM Poccuiickon ®efepaumm, 3akoHogatensctBoM MypmaHckon obnactu u
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3aKoHOOATENbCTBOM  ApyrMx  cybbektoB  Poccunckon — defepauumnm  eXXeMeCAa4YHoro
NOXWU3HEHHOTO coAepXaHusi, WM  OOMOSIHUTENBHOIO  EXEMECSAYHOro MaTepuasribHoOro
obecnedyeHna nmMbO  yCTaHOBMEHO  AOMOSHUTENIbHOE  MOXW3HEHHOE  eXeMecs4Hoe
MaTtepuanbHoe obecneveHue;

- B nepuod, BbiNnaTbl MonyvaTtesio MyHAUMNanbHOW ycnyru, npeaocTaBnsaoTCs
rapaHTuu, nNpegycMoTpeHHble MNyHKTOM 2 ctatbM 23 3akoHa MypmaHckon obnactu ot
29.06.2007 Ne 860-01-3MO «O myHuumnansHom cnyxbe B MypmaHckon obnactu» (ganee —
3aKkoH 0 MyHUUMNansHou cnyxobe);

- Bble3ga nonyyaTtenss MyHUUMNanbHOM YCryrm Ha NOCTOSIHHOE MEeCTO XWUTerbCTBa 3a
npegensl Poccuinckon ®Pepepauum B cTpaHbl, ¢ KoTopbiMu Yy Poccuinckon ®Pepepaumm
OTCYTCTBYIOT JOrOBOpPbl O MEHCUOHHOM obecrneyeHun.

- CMepTU nonyvatens MyHUUMNansHOM ycnyru.

lMpekpalleHne BbINMaTbl MEHCUX 3a BbLICNYTY €T OCYLLECTBMSIETCA C NepBOro 4ucna
Mecsaua, cregyluwero 3a  MecduemM, B KOTOPOM  HAcTynunuM  COOTBETCTBYHOLLME
obcTtoaTenbcTBa. [lpyM yCTpaHEHMM yKasaHHbIX B HACTOSLWEM MOAMNYyHKTE OBCTOATENLCTB
BbiMflaTa MNEeHcMM 3a BbICNYry JieT BO30OHOBMSETCA MO 3asiBfEHUO  nonyyartens
MYHULMMANbHOW YyCryri, C MNepBOro 4ucra Mecsiua, cnefylouwero 3a Tem, B KOTOPOM
BO3HUKIIO MpaBO Ha BO306HOBMeHME neHcun. [pu aTOM pasmMep NeHcun 3a BbICAYry neT
onpeaensieTcsl 3aHOBO B Nopsiake, NpeayCMOTPEHHOM 3aKOHOM O MyHULMNanbHOM cryxobe.

2.8.5. CyMMbl NeHcuK 3a BbICNYry NieT HEAO0MNOSy4YEeHHbIE NoflyYyaTtenemMm MyHUUMNanbHON
yCryrm B CBSI3W C €ro CMepTblo, BbINNa4yMBalOTCA HacnegHukam no npasunam BbIMnaThl
CTPaxoBbIX NEHCUI NPU HACTYMMEHUM YKa3daHHbIX 06CTOATENLCTB.

2.8.6. T[llonyyatenb MyHuuMnanbHOW ycnyru nuMbo npeacTaBuTenb Nonyvarens
MYHULUNANbHOW YCIyrn, 4eACTBYOWMIA B CUIY MOSTHOMOYMIA, OCHOBaHHbIX HA OPOpPMMNEHHON
B YCTaHOBJIEHHOM 3akoHogaTenbCcTBOM Poccuinckon depepaumm nopsgke OOBEPEHHOCTW,
065a3aH coobLWMTb B OTAEN B MMCbMEHHOW (hOpMe O HaCTynneHnn obCcToATeNbLCTB, BNEKYLLMX
N3MeHeHne pasMepa MNeHCMM 3a BbICNYry neT U MNpPUOCTaHOBMEHWE ee BbinnaTbl, B
NATUAHEBHbIN CPOK CO AHA BO3HWKHOBEHMWSI COOTBETCTBYHOLNX OB6CTOATENLCTB.

2.9. NepeyeHb OCHOBaHWI ONSA NepepacyeTa NeHCUKN 3a BbICIyry neT

2.9.1. lNepepacyeT NeHcUn 3a BbICIYry NeT NPoON3BOANTCA:

- NpU  YyBENUYEHUN MECHYHOIO0 [OEHEXHOro COoAepXaHus MO COOTBETCTBYIOLLEN
AOIMKHOCTM MyHULMNAbHOW CIyX0Obl;

- NPV USMEHEHWM YCINOBUIN HA3HAYEeHUS NEHCUN 3a BbICNYry nerT.

2.9.2. OcHoBaHMEM ONd nepepacyeTa Ha3Ha4YeHHOM NEHCUN 3a BbICAYry NeT ABNSETCS:

- BCTyMneHue B CUy MyHULMNANbHOrO HOPMaTUBHOIO NPaBOBOro akrta 06 M3MeHeHUn
(yBENUYEHMM) MECHAYHOIO [LEHEXHOro COAepXaHuUs MyHUUMNanbHbIX CryXallMx OpraHoB
MECTHOro camoynpasneHuss ropoga KupoBcka B CBA3M C U3MEHeEHMEM (YBerMyeHnem)
pa3mMepoB AOSPKHOCTHbIX OKNagoB, BXOAALLMX B COCTaB LEHEXHOIO COAEpXaHus, UCXoasa 13
KOTOPOro MyHUUUNanbHOMY CrnyalliemMy HasHayaeTcs NeHcus 3a BbiCnyry nerT.

- BCTYyNneHue B Cury HOpMaTMBHOro npasBoBoro akra MypmaHckon obnactn o6
N3MEHEHUN YCNOBUM Ha3HaYeHNsI NEHCUM 3a BbICNYTY NeT;

- cnpaBka 06 yBenMYEHUN NPOOOIPKUTENBbHOCTM CTaXa MyHUUUNAnNbHOW CryXobl
nonyyatenio MyHUUMNanbHOW yCnyrn Ha rog unu Gonbluee 4ucno neT, npegocTtaBnsemas
OpraHoM MeCTHOro camoynpasrieHns ropoga KupoBcka, paHee NPUHABLUMM peLueHne O
Ha3Ha4YeHUW NeHcun 3a BbICMYry IeT, B AeCATUOHEBHbIA CPOK CO AHSA BCTYMMEHUS B CUny
COOTBETCTBYIOLLETO N3MEHEHUS;

- obpaweHune nonyyaTens MyHUUMNANbHOW YCNYyrn O Ha3HAYE€HUW MEHCUM 3a BbICNYrY
neT no SOMKHOCTK ¢ 6onee BbICOKMM AOMKHOCTHBIM OKMagoM C NpuMeHeHnem Hopm ab3aua
nNaToro nyHkTa 9 crtatbn 24 3akoHa O MyHUUMNANbHOW cnyxoée.
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2.10. Paamep nnaTtbl, B3AMMaemMoun C 3asBUTeNs Npu npegoctaBieHnn MyHUUMNanbHOM
ycnyru u cnocobbl ee B3vMaHus

2.10.1. lNpepocTtaBneHMe MyHUUMNANbLHOW YCRyrn OCyLLecTBRsieTca Ha GecnnaTHoum
OCHOBE.

2.10.2. B cootBetctBUM co ctaTtben 22.1 «OcHoOB 3akoHopaTenbctBa Poccuinckon
depgepaumn o0 HoTapmaTte», yTBepxaeHHbIX BepxosHbiM CoseTom Poccunckon depepaumm
oT 11.02.1993 Ne 4462-1, Bblgaya HOTapuasibHO 3aBEPEHHbIX KOMUA [OOKYMEHTOB
OCyLLecTBNAeTcs 3a nnaTy, pasMep KOTOpoW ycTaHoBreH ctatben 333.24 Hanorosoro
kogekca Poccuinckon ®egepaunn. ocnownnHa 3a cCoBepLUeHME HOoTapuanbHbIX OAENCTBUN
B3MMaeTCsa HoTapuycamu.

2.11. TpeboBaHuMa K MecTaM NpefoCcTaBneHnss MyHULUNAnsLHOW yCnyru

2.11.1. JocTynHOCTb MOMELeHU, B KOTOPbIX MNpeaocTaBnseTcs MyHuuunanbHas
ycnyra, BKMAYaKLWmMX A0CTYN K oObekTam, BXof4a U BbIXOA4A M3 HUX, MecTa AN OXMAAHUS,
AN 3anofiHeHUs 3anpoCcoB O NpeaocTaBAeHNUN MyHULMNANBHOW YCIyrn, MHPOPMUPOBAHUS U
npuema nosiyyatenen MyHuUMnanbHOW ycnyrn, obecnevymBaeTcsl B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuickon degepaunm o coumanbHOM 3almTe MHBanMaos.

2.11.2. TllomelieHne, npeagHasHayeHHOe [ONA  O3HAKOMIEHMs 3asiBuTenenm ¢
WHGOPMAaLUNOHHBIMWU MaTepmanamMmm, OMKHO BbITb OCHALLEHO:

- UHPOPMALMOHHBLIMK CTEHAAMMU;

- CTYNbSAMM M CTONaMU 41151 BO3MOXHOCTU OPOPMIEHNS JOKYMEHTOB.

Ha wHMopMaumnoHHbIX CcTeHOgax B MOMELLeHUW, npefHasHa4YeHHoOM Ana npuema
AOKYMEHTOB, pa3MellaeTca criegyolas nHpopmaums:

- U3BNEeYeHMs U3 3aKkoHodaTeflbHbIX W  WHbIX HOPMATUBHbLIX MPaBOBbLIX aKToOB,
cofepXalumMx HOpMbl, perynupyowme AesaTeribHOCTb No NpedoCTaBNEeHU0 MyHULMNANbHOM
ycnyru;

- U3BMNEeYeHns N3 TeKCTa HacToALWEro agMMHUCTPATUBHOIO pernamMeHTa;

- onMcaHune nopsiaka NpeaocTaBeHns MyHUUMNanbHON ycnyru;

- NnepeyeHb JOKYMEHTOB, HEOOXOAMMbBIX OM1S MPUHATUSA peLleHns O npeaocTaBneHnn
MYHULMNANbHOW YCIyru;

- obpasubl odopmneHns wun TpeboBaHMS K OOKYyMeHTaMm, HeobxoguMmbiM Ans
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

- apgpeca, rpaduk paboTbl, HOMepa TenegoHOB, agpeca MWHTEPHET-CaWTOB U
9NEeKTPOHHOW MNOYTbl OpraHM3auuin, B KOTOPbIX 3asBUTENb MOXET MONyYnTb LOKYMEHTHI,
HeobxoauMble AN NpeaocTaBneHNs MyHULMNANbLHOW yCryru;

- OCHOBaHWS 1 YCIOBUSA NpeaocTaBneHnss MyHUUUNanbHOM ycnyru;

- NOPALOK MOMyYeHUss KOHCynbTauun no Bonpocam npeaocTaBfeHna MyHUUunanbHOM
ycrnyru B otgene;

- nopsgok obanoBaHus pelleHun, AencTBuin unu 6e3nencTBusa OOMKHOCTHBLIX NN,
oTgena.

2.11.3. Mecta ana oxugaHuss npuvema OOMMkHbl ObiTb 00OpyaoBaHbl CTYNbsMMU
(KpecenbHbIMK cekunaMn) 1 (UNN) CKaMbAMM.

2.11.4. B nomeweHnax, rae OCYLLECTBNAETCA nMpueM rpaxgaH no Bonpocam
nNpegocTaBfieHns MyHUUMNANbHOW YCnyri, OOMKHa OblTb NpeaycMOTpeHa BO3MOXHOCTb
ohopmreHns 3aaBUTenem HeobxoauMbIX AOKYMEHTOB.

2.11.5. Paboune wmecTta [OOMKHOCTHbIX §NWL, OTAena OCHAaLLalTCA HaCTEHHbIMU
BblBECKaMM C yKa3aHueM paMununmn, UMeHun, oT4eCTBa U AOSDKHOCTH.

2.11.6. Paboyee MecTO OOMKHOCTHOrO nuua oTaena OOoMmkKHO ObiTb 06opyaoBaHO
nepcoHarnbHbIM  KOMMbIOTEPOM  C  BO3MOXHOCTbIO  JOCTyna K HeobxogumbiM
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WHOPMaLMOHHBbIM 6a3aM AaHHbIX, NevyaTalowmMm YCTPOMCTBaM, CpeacTBamMmn TenedoHHOM
CBSA3W.

2.11.7. Bce nomelweHus Ans npegoctaBneHuss MyHUUMNanbHOW YCIyrn OOSMKHbI
COOTBETCTBOBATb CaHUTaAPHO-TUIMEHNYECKUM NpaBuiamMm U Hopmam, a Takke TpeboBaHUsM
noxxapHon 6e3onacHoOCTH.

2.11.8. B uenax obecneyeHnsa KOHOUAEHUMANbHOCTU CBEAEHUN O 3asiBUTENE OOHUM
AOSDKHOCTHLIM ~ JIMLIOM  OOHOBPEMEHHO BeJeTCA MNpPUeM TOMbKO OAHOro noceTuTens.
OpgHoBpeMEeHHOe KOHCYSbTUpOBaHME W (unn) npuem OByX KM Bonee nocetutenenm He
AonyckarTcs.

2.12. lNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa NpeaoCcTaBNeHNs MyHULMMNAnsHOM yCnyru

212.1. CoctaB nokasaTenem [JOCTYNHOCTM M KadecTBa npenoCTaBneHus
MYHULMNAnNbHOM yCnyru noapasgensdercs Ha KONMY4eCTBEHHbIE N Ka4YeCTBEHHbIE.

2.12.2. B rpynny KonmMyecTBEHHbIX NoKasaTenen AOCTYNHOCTU BXOOAT:

- KONMUYeCTBO B3aUMOAEWNCTBUMA 3asBUTENS C  OOSDKHOCTHbBIMMA — nuuamn  npu
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

- BpeMsi OXXngaHus npu nogade 3anpoca o npeaocTaBrieHnn yenyru;

- rpachmk paboTtbl oTAena.

2.12.3. B 4yncno kayecTBeHHbIX nokasaTtenen OOCTYNHOCTU MpefocTaBfseMon ycryru
BXOOAT:

- JOCTOBEPHOCTb MHGIOPMaLMK O NPeaoCTaBAsSIEMON yCryre;

- HanNu4yre pasrnuyHbIX KaHanoB NOsTyYeHUs ycnyru;

- MPOCTOTa U ACHOCTb U3MOXEHUS MHAPOPMALMNOHHBLIX U UHCTPYKTUBHbBIX JOKYMEHTOB.

2.12.4. B rpynny KonM4eCTBEHHbIX MoOKasaTenen OLEHKM KayecTBa NpeaocTaBrisieMown
MyHnumnansHOM ycnyrn BXoaaT:

- cobnogeHne CpokoB NpeaocTaBNeHNs MyHULMNaNnbHON yCcnyru;

- KonnyectBo 060CHOBaHHBbIX »anob.

2.12.5. K kayecTBeHHbIM NnokasaTenidM OLeHKN KayecTBa OTHOCATCS:

- Ka4ecTBO pe3ynbTaToB TpyAa COTPYAHMKOB (NpodeccrmoHanbHoe MacTepPCTBO);

- KynbTypa obcnyxmBaHns (BEXNMBOCTb, 3CTETUYHOCTDL).

2.12.6. lNokasaTenn OOCTYNHOCTU N KayecTBa NpeaocTaBlieHNa MyHULMNANbLHOW yCnyrm
N ux 3HadeHuss npueeneHbl B [lMpunoxeHun Ne 1 k HacTosAwemy agMUHUCTPATUBHOMY
pernamMeHTy.

2.13. lNMpoumne TpeboBaHnA K NpeaoCTaBneHNO MyHULMNANBHOW YCyrn

2.13.1. bnaHkn (3NEKTPOHHbIE  OPMbl)  OOKYMEHTOB, Heobxogumble Ans
npefocTaBfieHNs MyHUUMNanbHON yCnyru, pasmelleHsl B cetn MIHTepHeT Ha oumumanbHOM
canTe opraHoOB MeCTHOro camoynpasneHna ropoga Knposcka, a Takke Ha EguHom nopTarne.

2.13.2. [JononHUTENbHO B pamKax opraHu3aumu npenocTaBfeHMs MyHUUMnanbHON
yenyrm MKY «M®LL» BbinonHAeTcA:

- NH(hopMMpoBaHMe 3asBUTENEN O NopsaKe NPeaoCTaBNEHNS MyHULMNANTbHON YCNyri;

- Bblgaya OGnaHkoB u 06pa3yoB 3adABNEeHUn, HeobXxoauMbIX ONA NpeaocTaBrieHUs
MyHUUMNaneHOM ycnyrn (GnaHk 3asBneHusi, ykasaHHOro B NyHkTe 2.6.1 nogpasgena 2.6
pasgena 2 HacTosawero aaMUHUCTPATUBHONO perfamMeHTa, 3asiBUTENb TaKkKe MOXeT
nonyynTb B  3NIEKTPOHHOM  Buae Ha  oduuymanbHom  canmte MKY  «MOLx:
www.kirovsk.mfc51.ru).

213.3. Tlpn obpaweHnn 3a npegocTaBNeHNEM  MyHUUMNANbHOW  yCnyrm C
NCNosnib3oBaHMEM MHPOPMALMOHHO-TENEKOMMYHMKALMOHHbIX ceTen obLLero nonb3oBaHus, B
TOM uyucne cetn WHTepHeT, 3asgBneHMe W npunaraemble OOKYMEHTbl [OOSKHbl ObITb
noanucaHbl COOTBETCTBYIOLEN 3NEKTPOHHOW MOANUCLIO B COOTBETCTBUN C NOCTAHOBMEHNEM
MpasutenbctBa Poccunckon ®Pepepaumm ot 25.06.2012 Ne 634 «O Buaax 3neKTPOHHOM
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noanmcu, UCNonb3oBaHME KOTOPbIX AonyckaeTcsa npu  obpaweHun 3a nonyvyeHvem
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCryr»4.

Mpn obpalweHnn 3asBuTens 3a MNOfydYeHneM YCryrm B ONIEKTPOHHOW doopMme C
NCronb30BaHNEM YCUINEHHOW KBannMuUUMpOBaHHOM 3NEKTPOHHON NOAMNUCHU, a TakkKe B Lienax
obecneyeHus NPOBEPKM agMUHUCTpaUMeEn AEeNCTBUTENBHOCTU YCUIEHHOWN
KBanMuumMpoBaHHOM 3NIEKTPOHHOM NOAMUCK 3asiBUTENS, UCMONb30BaHHOW npu obpalieHnn
32 [OfnyyYeHMEeM YCNyrn, nepeyvYeHb KIacCoB CPeACTB  3NIEKTPOHHbLIX MNognucen wu
yOOCTOBEPAOLWNX LEHTPOB  OONYCTUMbIX AOf11  COBEPLUEHUA  yKa3aHHbIX [OeUCTBUNA,
onpegensietca B cooTtBeTcTBUM C npukazom PCB PP ot 27.12.2011 Ne 796 «O6
yTBEpPXOeHUN TpeboBaHUM K CcpeacTBaM 3fEKTPOHHOM nognucn n TpeboBaHun K cpeacTsam
yOOCTOBEPSIOLLErO LeHTpay.

2.13.4. VHbopmaumsa o xode NpefocTaBfeHns MyHUUMManbHOW YCnyru, a Takke o
pesynbTtaTte npeaocTtaBneHns MyHUUMNANbLHOW YCryri, OKasbiBaemMon B 3SIEKTPOHHOM Buae
nocpeactesom EAuHOro nopTtana, OO/MKHa OblTb AOCTyNHa 3asBuTtento 4epes3 «JIMyHbIn
KabuHeT» ykazaHHOro noprana.

3. ADMUHUCTPATUBHBIE NMPOLUEAYPbI

3.1. O6LKe nonoxxeHmsa

3.1.1. TlpepoctaBneHne MyHUUMNANbHOM YyCnyrM BKAYaeT B cebsa cneaywouwmne
agMVHUCTpaTUBHbIE NpoLeaypbl:

- npuemM U perucTpaums OOKYMEHTOB, MpedocTaBnsemMbiX And  NofnyyYeHus
MYHULMNANbHOW YCIyru;

- npoBepka [OOKYMEHTOB Ha  COOTBeTCTBME  TpeboBaHUAM  HACTOSLLEro
aAMVHUCTPATUBHOIO perfamMeHTa;

- onpegeneHne pasMmepa fNeHcun 3a BbICNYry NeT U NPUHATUE peLLeHUs O Ha3HayYeHUn
neHcuu 3a Bbicnyry net nnbo oTkase B Ha3Ha4YeHUN NEHCUN 3a BbICNYry neT;

- ucnpaeneHne [OMyLleHHbIX ornevyaTtok M owunboK B BblAaHHLIX B pesyrnbTate
npefocTaBfieHNsa MyHULUMNANbHOW YCNyrn JOKyMeHTaXx;

- BbInsiata NneHcuun 3a BbICNyry neT;

- NnepepacyeT pasmMepa Ha3Ha4YEeHHOW NEHCUN 3a BbICNYry NeT;

- (hopmmnpoBaHMe nepcoHanbHOro Aena nosyyatens MyHUUunansHom yCrnyru.

3.2. [llpyem wn perncrtpaumsi [OOKYMEHTOB, MpefoCTaBnsieMblX [ONA  NonyyYyeHud
MYHULMMNANbHOW YCInyrn

3.2.1. Opuandecknm pakTom, sIBASAOWMMCA OCHOBAHWEM NSl Hadana AencTtBui No
MyHUUMNanbHOW ycnyre, siBnsieTcs noctynneHne B OTAen 3asiBNEHUs C MPUNOXEHMEM
AOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 2.6.1 nogpasgena 2.6 pasgena 2 HacToswero
aAMWUHUCTPATUBHOIO pernameHTa, 06s3aHHOCTbL MO NPEeAOCTaBfIEHNIO KOTOPbLIX BO3NOXEHA
Ha 3asaBUTENd, [OOCTaBIIEHHbIX JIMYHO 3adABUTENEM (NpeacrtaBuMTENEM  3asBUTENS),
NnocpeacTBOM MOYTOBOM CBA3N NMBO nyTeM ohopMneHnsa B BUAE SNEKTPOHHbIX AOKYMEHTOB C
Ncnonb3oBaHNEM MHAPOPMALIMOHHO-TENEKOMMYHUKALMOHHbBIX CETEN OOLLEro Nonb30BaHus, B
TOM yucrne cetn VIHTepHeT, BkNtovas EguHbIn nopTan.

3.2.2. Mpwn nnyHom obpalleHnn 3aasuTens (NpeacTaBuTens 3asBUTENs) OOIMKHOCTHOE
nuuo otaena:

4 B cnyyasax ecnu degepanbHbIMUM 3aKOHaMu, HOPMAaTMBHbIMM MPaBOBbLIMM aKTaMu
MpaButensctea P® ncnonb3yembi BUA 3NEKTPOHHOW NOLNUCKU HE YCTAHOBIEH.
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- yCTaHaBnMBaeT IIMYHOCTb rpaxdaHuHa WnNu ero npeacraBuUTens nNyTem MpoBepKU
AOKYMeHTa, YOOCTOBEpPSLWEero JIMYHOCTb U (MNKW)  OOKYMEHTOB, MNOATBEPXAAtoLmMX
NOSIHOMOYNA NpeacTaBuUTens;

- npoBepsieT NPaBWUSIbHOCTb 3aroOfIHEHUS 3asBfIEHUA U COOTBETCTBME W3STOXEHHbIX B
HEM cBefeHUN npenCTaBNeHHbIM AOKyMeHTaM, yOOCTOBEepSieTCsl, YTO OHO OchopmreHo B
COOTBETCTBUM C TpeboBaHWsAMMW, yKa3aHHbIMW B NyHKTax 2.6.1 u 2.6.5 nogpasgena 2.6
pasgena 2 HacTodAWero agMUHUCTPATUBHOIO perfaMmeHTa, npyM HeobxoauMOCTU OKasbiBaeT
NOMOLLb B 3aMnoSTHEHWUN 3asBMEeHUs;

- perncTpupyeT 3asiBneHne B XXypHane perncrpaumm 3asiBfieHUin 0 HasHavyeHun neHcum
3a BbICNYry JIET C YyKazaHMeM HoOMepa 1 AaTbl perucTpaumu;

- NepefaeT 3asBfieHMe C MPUNOXEHHbIMW OOKYMEHTaMu rnaBe agMuHucTpauum nnbo
WHOMY YMNOSTHOMOYEHHOMY UM LOSMKHOCTHOMY NULY ANA pacCMOTPEHNSA N BUSNPOBAHUA.

MakcrmanbHbIM CPOK AeUCTBUM — He Bonee 15 MUHYT.

3.2.3. Mpwn nocTynneHnn JOKYMEHTOB MO NoYTe JOMKHOCTHOE NULO oTaena:

- npoBepsieT NpPaBUSIbHOCTb 3arOfIHEHUS 3asBfIEHUA U COOTBETCTBME W3STOXEHHbIX B
HEM cBefeHUN NpeaCTaBfeHHbIM AOKYMeHTaM, YyO4OCTOBEpsieTCsl, YTO OHO O(opMIeHO B
cooTBeTCTBUM C TpeboBaHMAMM, yKa3aHHbIMM B NyHKTe 2.6.5 nogpasgena 2.6 pasgena 2
HacTosLEero agMMHUCTPaATMBHOIO perfnamMeHTa;

- perncTpupyeT 3asiBNeHne B XXypHane perncrpaumm 3asiBfieHUin 0 HasHavyeHUn neHcum
3a BbICNYry JIET C YKasaHMeM HOMepa 1 AaTbl perncTpauuu;

- nepefaeT 3asiBfieHMe C MPUNOXEHHbIMW AOKYMEHTaMM rnaBe agMuHucTpauum nnbo
WHOMY YNOSIHOMOYEHHOMY MM LOSMKHOCTHOMY NULY AN pacCMOTPEHNSA N BUSNPOBAHUA.

MakcumanbHbI Cpok Aencteum — He 6onee 10 MUHYT.

3.2.4. OcobeHHOCTM npuema n permcTpaumm 3asiBfeHnsa U JOKYMEHTOB B 3fIEKTPOHHOM
Bnae

B OeHb nocTynneHus 3asBneHUs U OOKYMEHTOB B WHGOPMALMOHHYK CUCTEMY,
ncnonb3yemyto Yyepes3 EQnHbIN nopTan AOSMKHOCTHOE NNUO oTaena:

1) npoBepsieT 3asBfieHMEe U MNOSyYEHHbIE AOKYMEHTbI, MOSIHOTY M MNPaBUIbHOCTb UX
3anosfiHEeHUs; yBEOOMMEHME O TMOSyYEeHUU 3asiBNEHUA U OOKYMEHTOB (OpMUPYyeTCa B
«JInyHOM kabuHeTe» 3aaBuTens Ha EgMHOM nopTane B aBTOMaTU4ECKOM pEXUME;

2) B Cnyyae HanuMyuMsi OCHOBaHMM AN OTKasa B NpuemMe [LOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.7.2 nogpasgena 2.7 pasgena 2 HacToswero agMUHUCTPaTUBHOIO perfiameHTa:

- dopmupyeTt yBegomneHne ob oTkasze B NpUEME AOKYMEHTOB C yKa3aHMEM MNPUYUH
0TKa3a;

- nognucbiBaeT YyBeOOMIIEHWE YCUNEHHOW KBanM@UUMPOBAHHOW  3NIEKTPOHHOW
noanucblo  YNOIHOMOYEHHOro nuua WM  OTNpaBnseT Ha nopTan rocygapCTBEHHbLIX W
MYHULMNanbHbIX YCNYT;

3) B cnyyae OTCYTCTBUSA OCHOBaHWU AONS OTKa3a B NpuMeMe AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.7.2 nogpasgena 2.7 pasgena 2 HacTosiWwero agMMHUCTPaTUBHOIO pernameHTa:

- PETUCTPUPYET 3asiBNIEHNE N JOKYMEHTI;

- HanpasnseTr uHGOpPMaUMIO O perncTpaumMm 3asBneHust B (opmMe 3EKTPOHHOro
AOKYMEHTa, NOLMUCAHHOIO YCUIEHHOM KBanuUUMPOBAHHOMW 3MEKTPOHHOM MOAMNUCHIO
YNOSTHOMOYEHHOIO NnLa Ha nopTar rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT;

- pacneyaTbiBaeT 3asiBIEHME W [OOKYMEHTbl (Mpy HeobGXoOUMOCTM) WU BbINOSMHAET
AarnbHeunwune OeUCTBUA B COOTBETCTBUM C agMUHUCTPATUBHbLIMU NpoLeaypamu, yKkasaHHbIMU
B NyHKkTe 3.2.3 nogpasgena 3.2 pasgena 3 HacTosLwero agMMHUCTPaTMBHOIO pernamMeHTa.

B geHb nony4veHus 3adBneHMa U OOKYMEHTOB B 3fIEKTPOHHOM (hopme Mo KaHanam
NHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen ObLLEero nonb3oBaHMs OOMKHOCTHOE ML
oTAena BbINOMHAET C MCNOSb30BaHMEM NporpaMMHOro obecneyeHus, cneayLmne 4encTBus:
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1) npoBepseT NOAMMHHOCTb YCUMEHHOW KBanuUUUPOBaAHHOM 3MEKTPOHHOW MOANUCU
3aa9BUTENA C  MCMNOSMb30BAHMEM  CUCTEMHONO  KpunTorpaduyeckoro  nNporpaMmmHoOro
obecneyeHus:;

2) dopmMupyeT M3BELLEHME O MOSyYeHUM 3asdBfEHUss U OOKYMEHTOB, NognuchbiBaeT
YCUNEHHOW KBanM@ULMPOBAHHOW 3MNEKTPOHHOW MOAMMCHIO  YNOSIHOMOYEHHOrO nmMua M
OTNpaBnNsAeT ero 3asBUTESIO;

3) NpoBepsieT HannuMe OCHOBaHWM ONsi OTKasa B NpuemMe AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.7.2 nogpasaena 2.7 pasgena 2 HacTosWwero agMMHUCTPAaTUBHOMO pernamMeHTa.

Mpn Hannumm xoTs 6bl OQHOMO M3 OCHOBAHWUW, YKa3aHHbIX B NyHKTe 2.7.2 nogpasgena
2.7 pasgena 2 HacTosILLEero agMMHUCTPATUBHOIO pernameHTa, JOMKHOCTHOe N1uo oTaena B
TeyeHne ogHoro paboyvero AHs C MOMEHTa NoMNyyYeHns 3asiBNieHUs U JOKYMEHTOB, BbIMOMHSET
C MCMONb30BaHMEM NPOrpamMMHOro obecneyeHus, cnegyowime AencTBus:

1) cbopmmpyeT yBegomneHme o6 oTkase B nNpueme OOKYMEHTOB C yKaszaHueM NpuyumH
oTKasa unmn coobLueHne 06 owmnbke B criyd4ae HEBO3MOXHOCTU paclumdpoBaTb JOKYMEHTHI;

2) noanucbiBaeT  YCUINEHHOW  KBannUUMPOBAHHOW  3MEKTPOHHOW  MOAMNUCHIO
YNOSTHOMOYEHHOIO Nnua yBegomneHme o6 oTkase B npuemMe 4OKYMEHTOB;

3) oTtnpaBndet yBeaomreHne o6 oTkasze B npueme (coobweHne 06 owwmnbke)
3aaBUTENIO.

lMpn OTCYTCTBMM OCHOBaHWM, YKasaHHbIX B NyHKTe 2.7.2 nogpasgena 2.7 pasgena 2
HaCTOSILLEro aAMWHUCTPATUBHOIO pernameHTa, AOIMKHOCTHOE NUUOo oTaena B TeveHue
ofgHoro paboyvero OHS C MOMEHTa MOMyYeHus 3asaBfeHUs U OOKYMEHTOB BbINOSMHAET C
ncnosnb3oBaHMEM MporpaMMHOro obecneyeHus cregyowne 4eNCTBIS:

1) perucTtpupyeT 3asiBNeHWe u [OOKyMEHTbl, PpOopMUPYeT yBeOOMIeHWe O Mnpueme
3adBneHna U JOKYMEHTOB, NOANUCLIBAET ee YCUITEHHOW KBannduunpoBaHHOW 3NEKTPOHHON
noanncbI0 YNOsTHOMOYEHHOTO Nnua;

2) oTnpaenseT yBeJoMMEHME O rnpuemMe 3asBneHnsa n JOKYMEHTOB 3asBUTENIO;

3) pacnedvatbiBaeT 3asBNeHWEe U OOKYMEHTbl (Npu HeobXoaMMOCTM) WU BbINOMNHSAET
AanbHerne AencTBUS B COOTBETCTBUN C agMUHUCTPATMBHBIMKU NpoLeaypamMu, yKazaHHbIMN
B NyHKTe 3.2.3 nogpasgena 3.2 pasgerna 3 HacToswero agMMHUCTPaTUBHOIO pernameHTa.

O xoge paccMOTpeHus 3asBrieHUs, NonyyYyeHHoro Yepes EanHbI noptan, 4OMKHOCTHOE
nMuo otgena obs3aHO HanpasnsaTb WMHGoOpMauuio B (POpMe 3MEeKTPOHHOrO [AOKYMeHTa,
NoAMNCaHHOIo YCUITEHHOW KBanuuuMpoBaHHOW 3MEKTPOHHOM NOLMUCHIO YNOSTHOMOYEHHOO
nuua Ha EguHbin nopTan.

3.3. [MpoBepka [OOKYMEHTOB Ha COOTBETCTBME TpeboBaHUAM  HaCTOSALLEro
aAMWHUCTPATUBHOIO perfameHTa

3.3.1. OcHoBaHMEM [fs Hayana WCNOMHEeHUsT agMWHUCTPATUBHOM npoLueaypbl
aBnsieTca noctynneHne B OTaen 3asBneHMs ¢ Pe3oniouMen rmaBbl agMUHUCTPaUUN UNu
WHOrO YMOSIHOMOYEHHOIO MM fnMua O Hadane npoueaypbl PacCMOTPEHUSI U MPOBEPKU
AOKYMEHTOB.

3.3.2. [OmKHOCTHOEe nUUO oOTAena npoBepsieT Hanuune wn cofepxaHue Bcex
HeobXoOMMbIX [OOKYMEHTOB, YKasaHHbIX B nyHkTe 2.6.1 nogpasgena 2.6 pasgena 2
HaCTOALLEro aAMUHUCTPATUBHOIO pernameHTa, 06s83aHHOCTb MO NMPeAOCTaBMEHMIO KOTOPbIX
BO3MNOXeHa Ha 3asBUTENS.

3.3.3. o pesynbTatam copepxaTeribHOM MPOBEPKU OOKYMEHTOB, NpeaoCcTaBliieMbIX
3asBuTENEM N4 NonyyvyeHnsa MyHULMNanbHOM yCryru JOSMKHOCTHOE NULO oTAena B TeYeHune
5 pabouux OHEN CO OHA perncTtpaumm 3asiBNEHUA OCYLLECTBNSET OAHO W3 CreayrLmXx
DENCTBUMN:

- MPW HanMyYuu OCHOBaHWIN, yKasaHHbIX B NyHKTe 2.7.3 nogpasgena 2.7 pasgena 2
HacTosLWEero agMMHUCTPATUBHOIO perfiaMeHTa, U3BeLLaeT 3asBUTeNs B NMCbMeEHHON dhopme
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06 oTKase B paccMOTpeHUM 3asiBNeHus (C ykasaHWeMm 3amMevaHui, KoTopble Heobxoanmo
YyCTpaHUTb, B Cly4ae HenonHOTbl NGO HEeOOCTOBEPHOCTUM CBeOEeHWW, COAEepXXalUMXCH B
npeaocTaBrieHHbIX AOKYMEHTaX, a Takke B Criydyae HeHagnexawero ux odopMieHusi ¢
yKasaHueM cpoka npeacrtaBneHust tHgopmauum);

- bopMmUpyeT U OpraHn3yeT HanpasreHue Mo MoyYTe MeXBEAOMCTBEHHbIX 3anpoCcoB O
npegoctasneHmn gokymeHtoB B MKY «LlYnO» n opraHbl, ocyuwecTtsrnstowme neHCUMOHHOEe
obecneyeHne, B pacnopsKeHUN KOTOPbIX HaxXOAATCA LOKYMEHTbl U (Mnu) mHdopmauus,
yKasaHHble B NOAMNyHKTax «B» U «e» MyHKTa 2.6.1 nogpasgena 2.6 pasgena 2 HacTosiLero
agMVHUCTPATUBHOIO perriaMmeHTa, B Criydae ecnu 3asiBuTernb He MpeacTtaBun  uUx
CaMOCTOATENbHO, WNKW, MNpPU  HanIMYMM  TEXHUYECKOW  BO3MOXHOCTW,  hopmupyeT
MEXBEAOMCTBEHHbIV 3anpoc B 3fIEKTPOHHOM BUAE, NOAMUCHIBAET 3MEKTPOHHOW NOAMUCHIO U
HanpaBnsieT ero 4yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3IIEKTPOHHOrO B3aMMOLEWCTBUSA B
MKY «UYnO» n opraHbl, ocywecTensowmne neHCcuoHHoe obecrneyeHne, B pacrnopsikeHum
KOTOPbIX HAXOAATCA AaHHble JOKYMEHTbI (CBeOEHUS, COAepXalLunecs B HUX);

- NpU OTCYTCTBUM OCHOBAHUN, yKa3aHHbIX B NyHKTe 2.7.3 nogpasgena 2.7 pasgena 2
HacTosILLero agMMHUCTPATUBHOIO pernameHTa, HanpasnseT 3asiBlieHne C AOKYMeHTaMu Ha
pacCcMOTPEHNE KOMUCCUW MO YCTAHOBMEHMIO TPYAOBOrO CTaxa aAMWHUCTpauuu ropopa
KupoBcka (ganee — kommccus).

3.4. OnpegeneHve pasMepa MEHCUM 3a BbICAYry NeT U MNPUHATUE pPeLUeHUs O
Ha3HayYeHUW NeHcun 3a BbICryry net

3.4.1. OcHoBaHMeM [f[na Havyana aaMUHUCTPATUBHOW npoueaypbl  SABRAseTcs
NOCTYyNreHMe B KOMWUCCUIO 3asiBNEHUA CO BCEMU HeobxoauMMbIMW OOKYMEeHTaMu Ans
paccMOTpPEHUSA.

3.4.2. CoctaB u nopsigok paboTbl KOMUCCUW yTBEPXOAeTCs MpPaBOBbIM aKTOM
afMUHUCTpaL UK.

3acefaHusa KOMUCCUM MPOBOAATCH MO Mepe NOCTYNfeHns cPopMUPOBAHHOIO nakeTta
AOKYMEHTOB 3asiBUTenen, npeTeHaylLWuX Ha YCTaHOBMEHWEe MEeHCUW 3a BbICMYry, HO He
nosgHee OecsaTu AHeN Co OHA pernctpaunn 3asBneHus.

3.4.3. Tlocne nony4vyeHnsa 3asiBieHNA C HEOOBXOOUMbIMW [OKYMEHTaMW KOMUCCUS
paccmaTpmBaeT X, onpegenser NpoAOSPKUTENbHOCTb CTaxa MyHUUMNAnbHOW Cnyxobl n
HanvyMe OCHOBaHWW ANSA Ha3HaAYeHUsA UMM OTKa3a B HAa3Ha4YeHUM NeHCUN 3a BbICTYTY.

3.4.4. PeweHne komuccum odopMnaeTca MpoTOKOSIOM, KOTOPbIM MNOLMUCLIBAETCSA
4YneHamMmm KOMMCCUU N nepefaeTcyd B oTAern BMeCTe C paCCMOTPEHHbBIM NakeToM JOKYMEHTOB.

3.4.5. lNocne nony4vyeHnsa npoTokosria KOMUCCUM OOIMKHOCTHOE NNLO oTaeNa odpopmngaeT
CrpaBKy O MPOLOIMKUTENBHOCTM CTaxa MYHUUMNANbHOW ChyX0bl, y4YUTbIBAEMOro AN
NUCYMCNEHUS MEeHCUMM 3a BbICNYry net no dopme, ornpegerieHHon npunoxeHvem Ne 3 K
agMWHUCTPATUBHOMY perfiaMeHTy, M npuobliaeT ee K NakeTy OOKYMEHTOB, HEOH6XOo4MMbIX
A9 Ha3Ha4YeHUs NeHCUn 3a BbICIYry neT.

3.4.6. lNocne opmMmnpoBaHMs NpPesyCMOTPEHHOrO naketa LOKYMEHTOB [LOJMKHOCTHOE
nnuo oTaena paccynTbiBaeT pa3Mep NeHCUM 3a BbICIYry JieT B COOTBETCTBUM CO CTaTben 24
3akoHa 0 MyHuuMnanbHOW cnyxbe, ocylecTBNSeT NOAroTOBKY NPOEeKTa NpaBOBOro akra o
Ha3Ha4yeHUN (OTKa3e B Ha3HA4YeHMM) MeHCUMM 3a BbICNyry neT no dopme, onpegeneHHon
npunoxeHnem Ne 5 K agMUHUCTPATUBHOMY pernameHTy, U nepefaeTt ero Ha noanuchb rnase
agMUHUCTPaUUKN IM6o MHOMY YNONTHOMOYEHHOMY UM LOSMKHOCTHOMY nnLLy.

3.4.7. NmaBa agMuHucTpauum nNnbo MHOE YMOSTHOMOYEHHOE MM AOSMKHOCTHOE Nnuo B
AeHb noslydeHnd, Ho He nosaHee 20 AHEN CO OHA perucTpaumm 3asaBneHns ¢ NPUIIoXeHHbIMN
K HEeMy [OOKyMeHTaMu, noanucbiBaeT MPOEKT MPaBOBOr0 akTa O Ha3Ha4YeHuu MneHcuu 3a
BbICNYry net unun ob otkase B Ha3HAYE€HUN NEHCUN 3a BbICMYry NeT.
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3.4.8. B peHb nonyyvyeHus MOAMUCAHHOIO [NaBoM agMUHUCTPauUMM nmMbo UHbIM
YNOSTHOMOYEHHbIM WM [OSMKHOCTHBIM JIMLOM MNPaBOBOr0 akTa O Ha3Ha4YeHUu neHcun 3a
BbICIYry neT AOSMKHOCTHOE NUUOo oTAena, OTBETCTBEHHOE 3a pernctpauunio NpaBoBbIX akToB
aAMUHUCTPpaLMK, PETMCTPUPYET €ro B XXypHane perucrpaumm n HanpasnseT O4uH 3K3eMnnap
NoaNUCaAHHOIrO MNPaBOBOrO0 akTa AOOSMPKHOCTHOMY nNnuuy OTAena, OTBEeTCTBEHHOMY 3a
npegocTaBfieHMe MyHULUNANbHOW YCyri.

3.4.9. [JomKHOCTHOE NUUO oTAena B AeHb NofyvyeHus NoANMCaHHOro NpaBoOBOro akTa,
HO He no3aHee 5 oHeun Co OHSA ero perncTpauuu:

- HanpasnseTr nonyvatentio MyHUUMMNAnbHOW YCnyru yBeOOMMeHME O Ha3HayYeHuu
neHcun 3a BbICNyry net no dopme, onpefeneHHon npunoxeHnem Ne 6 K HacTosiwemy
aAMWUHUCTPATUBHOMY perflaMeHTy, C NPUNOXEHNEM 3aBEPEHHOW KOMUU COOTBETCTBYHOLLErO
NpaBoOBOro akTa;

- BKMKOYaeT nonyyaTtens MyHUUMNanbHOW YCNyrM B E€XEMECSYHYK 3asiBKy Anis
OCYyLLECTBMEHUS BbiNNaTbl NEHCUM 3a BbICNYrY NeT;

- B CNnyYyae OTKa3a B Ha3HaA4YeHWW NeHCUM 3a BbICAyry neT LOSMKHOCTHOEe Nuuo oTaena
BO3BpalllaeT AOKYMEHTbl 3asiBUTENO0 C yBeAoMIieHnemM o6 oTkase B HasHa4yeHUWM NeHcuu 3a
BbICNyry net no dopme, onpegeneHHon npunoxeHnem Ne 7 K agMUHUCTPaATUBHOMY
perrnameHTy.

3.4.10. OBWwMM MakcuManbHbI CPOK MPOBEAEHUS agMUHUCTPATUBHOW Mpouenypbl He
MOXeT npeBblwaTtb 30 KaneHgapHbIX AHEN CO AHA perncTpaunm 3asBneHus.

3.5. VcnpaBneHne [JoONyLEHHbIX OneyaTok M OWMOOK B BblAAHHbIX B pesynbrarte
npegoctasneHna MyH1MuunansHOM ycryrm OKyMeHTax

3.5.1. OcHoBaHMeM p[nsi Hayana BbINOSHEHUA agMUHUCTPATMBHOM npoueaypbl
aBngeTca obpauwieHne 3assutens B OTaen c 3asiBNEeHMEM B MNPOM3BOSiIbHOW dopme 06
ncnpasneHnun AOMyLEeHHbIX OrnevyaTok M owMboK B JOKYMEHTaX, BblAaHHbIX B pe3ynbrare
npepocrtasrieHna MyHuumnansHoOM ycnyru.

3.5.2. [lomkHOCTHOE NMUO OTAEeNa B CPOK, He MpeBbIAWMA Tpex paboumx gHen ¢
MOMEHTa MOCTYMNIEHNS COOTBETCTBYIOLLErO 3asiBrieHUs, MPOBOAUT MPOBEPKY YKa3aHHbIX B
3adBNeHUn cBeaeHun.

3.5.3. Kputepnem NpuHATUS pelleHus No agMUHUCTPATUBHOM npoueaype SABMseTcs
HanuMyne Unun oTCyTCTBME B AOKYMEHTAX OnevaTok n (Mnum) owmnbok.

3.5.4. B cnyyae BbisSiBNeHMss OONYLLEHHbIX ONevYaTtok u (unv) owmnbok B AOKYMEHTAaX,
BbldaHHbIX B pesynbTaTte npegoctaBneHns MyHuuunanbHOW YCnyru, AOSMKHOCTHOE nuLUO
oTgena:

- OCYLLIeCTBMSET 3aMeHy JOKYMEHTOB B CPOK, He MpeBbILaoLLmMi NaTn pabodmnx gHen co
OHSA NOCTYNneHUs COOTBETCTBYIOLLErO 3asaBreHus, Nnbo noarotaBnuBaeT yBegoMIeHne ob
OTKa3e B UCMpaBMeHnn oneyaTok 1 (Mnmn) olwmboK C ykazaHMEM NPUYNH 0TKa3a;

- obecneunBaeT HanpaBreHMe 3aaBUTENIO (NPEeACTaBUTEND 3asiBUTENS) 3aKasHbIM
NMOYTOBbIM OTMNPaBfEHNEM CONPOBOANTENBHOIO NMUCbMA M UCMPaBEHHbIX AOKYMEHTOB nNnbo
yBegomsieHnst o6 oTkase B UCnpaBneHnn oneyaTok 1 onBboK.

MakcmManbHbIM CPOK BbINOSHEHUS OAHHOW agMWUHUCTPATUBHOM Mpoueaypbl - NATb
paboumnx gHen.

3.6. BbinnaTa neHcuun 3a BbICNyry net

3.6.1. OcHoBaHveM [ns Hayana aaMUMHUCTPATUBHOW npouenypbl  sBNseTcs
nognucaHue rnasov agMMHUCTpaLMM NPaBoOBOro akTa O Ha3Ha4YeHUU NeHCUKn 3a BbICNYry neT.

3.6.2. [na ocywecTBneHna BbiNnaTbl MEHCUW 3a BbICAYry JfeT nonyyartensm
MYHULMNANbHOM YCRyrn OOSMKHOCTHOE NUUO OTAena, exemecsyHo (He nosgHee 30 yucna
Tekywiero mecsiua) ogopmnset 3assky B MKY «LYnO», B KOTOpOW ykasbiBaeTCA CMMCOK
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nosiyyatenen MyHUUUNanbHOW Yycnyru, pasvep MeHCUr 3a BbICAYry NeT U BbiMnaTHble
PEKBM3UTbI (PMHAHCOBO-KPEANUTHBIX yYpexXaeHun, Heobxoaumble ONsi NepedncrieHns neHcum
3a BbICNYry JieT, BU3MPYET ee U nepedaeT Ha NogNUCb HayvanbHUKY oTaena.

3.6.3. JomkHocTHoe nuuo MKY «LlYnO» Ha oCcHOBaHMM eXeMeCcsYHOM 3asiBKM oTaena
ocCyLlecTBNAeT npoueaypy No opraHnsauum BeinnaTbl NEHCUN 3a BbICIYrY NeT.

3.6.4. BoinnaTta neHcuu 3a BbICnyry net npoussoantcs B TedeHue 30 kKaneHaapHbIX
AHen nocrne nonyyYeHns exxeMecsayHoOn 3asiBKM oTaena nytem nepedncrieHns Ha pacyeTHbIN
CYeT, OTKPbITbIM B KpeaUTHOM yudpexaeHun (6aHke), ykasaHHbI B 3asdBfeHUU nosyvarens
MYHULMMNANbHOW YCIyru.

3.7. MNepepacyeT Ha3HaYEHHOW NEHCUN 3a BbICNYry neT

3.7.1. OcHoBaHMeM 4518 HaYana npoueaypbl nepepacyeTa pasMmepa neHcum 3a BbICryry
neT ABNAETCA HanuuMe OOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.9.2 nogpasgena 2.9 pasgena 2
HacCTosAILEro aaMMHUCTPATUBHOIO perfnameHTa.

3.7.2. JomkHOCTHOEe Nuuo otaena B TedyeHne 10 gHen ¢ gatbl NOMy4YeHNS 4OKYMEHTOB,
yKasaHHbIX B MyHKTe 2.9.2 nogpasgena 2.9 pasgena 2 HacTosWero agMMHUCTPaTUBHOIMO
pernamMmeHTa:

- paccunTbIBaEeT pa3mMep NeHCUKM 3a BbICNYrY SieT B COOTBETCTBUMN CO CcTaTben 24 3akoHa
0 MyHMUMNanNbLHON crnyxbe 1 ¢ y4eToM NpomsoLleLnX U3MEHEHWI;

- 0bopMIISIET NPOEKT NPABOBOro akTa O nepepacyeTe pasmepa NeHCUnM 3a BbICIyry neT
U nepegaet Ha ero NoAnuUCb rmaee agMUHUCTpPaUMW NIMBO MHOMY YMNOSTHOMOYEHHOMY MM
AOJDKHOCTHOMY nnLy.

3.7.3. B AeHb nonyyeHus nognucaHHoOro rnaBov agMMHUCTpaUMM NpaBOBOro akra ob
onpeaeneHum pasmepa neHcun 3a BbICAyry fieT AOSMKHOCTHOE NMLO OTAena, OTBETCTBEHHOE
3a perucTtpauuio MpaBOBbIX akToB aAMWHUCTPAUUKW, PErnCTpUpyeT ero B KypHane
permctpauum n HanpasnsieT O4MH 3K3eMNSSAP NPaBOBOro akta AOSMKHOCTHOMY Nuuy OTAena,
OTBETCTBEHHOMY 3a NpeaoCTaBfieHNne MyHULMNANbHOW YCNyri.

3.7.4. [omkHOCTHOE nNuUUO OTAeNnla, OTBETCTBEHHOE 3a  MNpefocTaslieHne
MYHULMNAnNbHOW yCryri, B A€Hb MOSyYeHUs NpaBOBOro akTa, HO He No3gHee 5 AHEen co OHs
ero permcrpaumm:

- HanpaengdeT nosnyvaTtento MyHUUMNanbHOW YCNyrn yBeAOMSEHME O pa3mepe MeHCUu
3a BbICNYry NIET 1 KOMWIO NPaBOBOro akTa O nepepacyeTe pasMmepa NeHCUmn 3a BbICNYry NneT;

- npuobLiaeT K NMYHOMY Aeny nonydaTenst MyHMUMnanbHOW yCryrin npaBoOBOW akT O
nepepacyeTe pa3mepa NeHCcun 3a BbICNyry ner.

3.7.5. [llepepacyeT neHcuM 3a BbICNYry neT npousBoauTca € 1 yucna mecsua,
cnefyoLero 3a TeEM B KOTOPOM NPOM3OLLN COOTBETCTBYIOLLNE U3MEHEHUS.

3.7.6. O6bwun MakcMmarnbHbIA CPOK NPOBEAEHUS agMWHUCTPATUBHOM Npouenypbl He
MOXeT npeBblwaTte 15 KaneHaapHbIX OHEW C OaTbl NOMYyYEHUS OOKYMEHTOB, BREKYLUMX
N3MEHEHNE pa3mepa NeHCKM 3a BbICNYry NneT.

3.8. dopmMmmpoBaHue NUYHOro Aena nonyyarens MyHUUMnNanbHOW ycryrm

3.8.1. [omkHOCTHOEe nuuo oTaena (opMupyeT nepcoHanbHoe pfeno nonyyarens
MYHULMNANbHOMW YCRyrm B COOTBETCTBMM C HOMEHKNATypou Aen agMuHucTpauun, c
NPUCBOEHMEM HOMEpa, KOTOpPbIA  YyKa3blBAa€TCs Ha BHEWHEW CTopoHe  OBMOXKK
nepcoHarbHOro gena.

3.8.2. BHyTpn nepcoHanbHOro gena OOKyMEeHTbl pacrnonaraloTcsa Tak, YToObl OHM MO
CBOEMY coOJepXaHuo nocneaoBaTenbHO OcBelwanu orpegerieHHble Bornpockl. [lpu aTtom
AOKYMEHTbI C OTHOCALMMUCA K HUM MPUNOXEHUSIMU pacrnonaratTcsd B XPOHOMOrM4yeCckom
nopsigke No Mepe Ux nocTynneHns.
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3.8.3. [omkHOCTHOEe nuUO OTAena OCYLIECTBNSeT BeAeHVWe MNepcoHanbHbIX Aen
nony4yatenen MyHULMNanbHOM yCryru:

- NpVOGLLAET HOBblE IOKYMEHTbI K NepcoHarnbHbIM Aenam;

- obecneuynBaeT COXPaHHOCTU NepCcoHarnbHbIX AerT;

- obecneunBaeT KOHUOEHLUNANbHOCTb CBEAEHUIN, CoaepXaluxcs B MepcoHanbHbIX
[enax, B COOTBETCTBMU C AEUCTBYIOLLUM 3aKOHOAATENbCTBOM,;

- no npocbbe nomny4yaTenss MyHUMUMNAnNbHOW YCINyr OCYLLECTBMNSAEeT O3HaKOMIleHME C
[I0KyMEeHTaMu NnepcoHarnbHoro gena.

3.8.4. 3akoHYeHHble [enonpou3BOACTBOM MepcoHanbHble [nOena nonydaTtenen
MYHULMNANbLHOW YCNyrn XpaHAaTca B oTaene B TeveHve 20 NeT cO OHS MpekpalleHus
npeaocTaBneHns MyHULMNAanbHOM YCryru, Nocne Yero YHUYTOXakTCs.

4. POPMbIl KOHTPOJA 3A UICMMOJIHEHUEM AODMUHUCTPATUBHOIO
PEMMAMEHTA

4.1. TopsaoK OCyLWEeCTBEHNSA TEKYLLEro KOHTPONSA 3a cobniogeHneM n UCnofnHeHneM
OTBETCTBEHHbIMU OOSMKHOCTHLIMK NUUAMU NOMOXKEHNUA agMUHUCTPATMBHOIO perfiameHTa m
WHbIX HOPMAaTUBHbLIX MPaBOBLIX aKTOB, YCTaHaBnMBawLWMX TpeboBaHMs K NpeaoCTaBreHuto
MYHULMNANbHOW YCryrK, a Takke 3a NPUHATMEM peLleHUn OTBETCTBEHHBIMWN LOMKHOCTHBIMA
nmyamm

4.1.1. TekylwiMn KOHTPONb OCYLLECTBNAETCA NyTEM Ha3HA4YeHUs HayarbHUKOM OTAena
nmMbo  MHbIM  YNOSIHOMOYEHHBIM MM JIMLOM MPOBEPOK COGMIOAEHUS U MUCMNOSNHEHUSN
AOJDKHOCTHLIMU NULAMKN OoTAena NONOXEHUA HAaCTOALWEro agMUHUCTPATMBHOIO perfiameHTa,
HOpMaTMBHbIX MNpaBoBbIX aktoB Poccunckon depepaumm wn  MypmaHckon obnactu,
HOPMaTMBHbIX MNPaBOBbIX AKTOB OPraHOB MECTHOro camoynpasneHus ropoga Kuposcka,
yCTaHaBnuBawLmnx TpeboBaHna K NpeaocTaBneHnio MyHULMNansHOM YCyru.

4.1.2. KOHTpONb 3a MOMHOTOMN N Ka4YeCTBOM MpPefoCTaBMNeHUs MyHULMNANbHOW yCnyru
BKNoYaeT B cebs npoBedeHVME MNPOBEPOK, BbISBMEHME W YCTPaAHEHME HapyLIeHWA npas
3asiBUTENEN, pacCMOTPEHUE, MPUHATUE PeLleHUn U NOAroTOBKY OTBETOB Ha obpalleHus
3asiBUTENEN, copepXxalmx xanobbl Ha pelweHus, gencteuna (besgenctene) AOSMKHOCTHbBIX
nmu,

4.2. Nopagok N NepuoanYHOCTb OCYLLECTBIIEHUS NIAHOBbLIX U BHEMNNIAHOBbLIX NPOBEPOK
MOMHOTbI U KayecTBa NpefoCTaBfiEHUs MyHUUUNANbLHOW YCnyru, B TOM 4uche nopsgok u
POpMbI KOHTPOMA 3@ NOSTHOTON N KA4YEeCTBOM NPeaoCcTaBeHns MyHULMNANsHON YCyru

4.2.1. lNpoBepka NONMHOTLI N KaYyecTBa NpeOoCTaBNEHUS MyHULMNANbHOM YCIyrn B BUOe
NPOBEPOK OCYLLECTBMNSETCA Ha OCHOBAHUW NPaBOBbIX aKTOB afMUHUCTPaLNN.

4.2.2. MMpoBepkn mMoryT ObiTb NMAHOBbIMM (OCYLLECTBNATLCSA HA OCHOBAHMM rOLOBbIX
nnaHoB paboTbl agMUHUCTPaALMN) U BHENNAHOBbLIMU. [1pn NpoBepke MOryT paccMaTpuBaTbCs
BCE BOMNPOCHI, CBA3aHHble C NPeaoCTaBfieHMEeM MyHUMUMMNAnNbHON ycnyrn (KOMMSEKCHbIe
NPOBEPKN) MNN OTAENbHbIE BOMPOCHI (TEMaTU4eckne npoBepkn). [poBepka TakkKe MOXET
NPOBOANTLCS NO KOHKPETHOMY OBpaLLeHunio 3adBUTENS.

4.2.3. [Ona npoBedeHWs MpPOBEPKM MOSHOTbI M KayecTBa nNpenocTaBneHus
MYHULUMNANbHOM yCnyrM rnaea agMuvHuUCTpauum nmbo MHOe  YNOSIHOMOYEHHOE UM
AOJDKHOCTHOE NuUO onpefender OOMMKHOCTHbIX NUL agMWHUCTPAUUK, OTBETCTBEHHbLIX 3a
nposefeHVe NPOBEPKN, a TakKe nepeveHb BOMPOCOB, Nnoanexalwux pacCMOTPEHUIO B Xxo4e
NpPoBEPKU.

Pesynbtatel npoBepkn OMOPMIAOTCA B BUAE CNpaBkM MPOU3BONbHOM (OPMbl, B
KOTOPOM OTMEYalTCH BbISBIIEHHbIE HECOOTBETCTBUS HACTOAWeEMY agMUHUCTPaTUBHOMY
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pernamMeHTy, HapyweHua 3akoHodaTeslbCTBa, HOPMAaTUBHbLIX [MMPaBOBbIX aKTOB OpraHoB
MeCTHOro camoyrpaslieHNA ropoaa KVIpOBCKa.

4.3. OTBETCTBEHHOCTb [OOSMKHOCTHbIX §NWUL, OTAena 3a pelweHnsa U  OencTBus
(besgencTaue), npUHUMaeMble (ocywecTtBnsiemblie) B  Xoge npegocTaBfeHns
MYHULMNANbHOM YCIyru

4.3.1. JomkHOCTHbIE NUa oTaena, y4acTBylowme B npeaoctaBneHnm MyHUUunanbHON
ycrnyru, B TOM 4UCNe OTBETCTBEHHblE 3a KOHCYNbTUPOBAHWE, HECYT MNepcOoHasnbHYH
OTBETCTBEHHOCTb 3a NpefoCTaBfieHMe  MyHUuunanbHOM  YCryrn,  HepasrnalleHue
nepcoHanbHbIX CBEAEHUN 3asBuTenen (nonyvarenen neHcun 3a BbICyry ner).

lMepcoHanbHas OTBETCTBEHHOCTb 3a cobniogeHuMe OOMKHOCTHbIMM NuuaMn oTaena
TpeboBaHUN HaCTOAWEro agMUHUCTPATMBHOIO perfamMeHTa 3akpensnieHa B AO0SHKHOCTHbIX
WHCTPYKUMSX, YyTBEPXAAaeMblX MaBoOW agMUHUCTPaAUUW WU UHLIM YNOSTHOMOYEHHBIM UM
NULOM.

4.3.2. [JOfmKHOCTHble nuua oTAena, OTBETCTBEHHble 3a NpeaocTaBfeHue
MYHULMMNANbHOW YCIyrn, HECYT NepcoHasibHy0 OTBETCTBEHHOCTb 3a MOSIHOTY, FPaMOTHOCTb U
AOCTYNHOCTb MPOBEAEHHOr0 KOHCYNbTUPOBAHUS, 3a 3KCNEepTU3y AOKYMEHTOB, 3aKOHHOCTb U
000CHOBaHHOCTb MPUHUMAEMbIX PeLleHUI, 3a NOArOTOBKY MPOEKTa pelueHusi, cobnioaeHve
CPOKOB, YCTaHOBMEHHbIX HacToALWMM aAMUHUCTPATMBHbLIM pernameHTom,
3aKoHOA4aTeNbCTBOM, HOPMaTUBHbIMU NpaBoOBbLIMW  aKTamMu  OpraHoB MECTHOro
camoynpasneHus ropoga Kuposcka.

44. TpeboBaHna K nopsaky W dopMam KOHTpons 3a npegocTaBfieHneM
MYHULMNANbHOW YyCRyr, B TOM 4YMUCNE€ CO CTOPOHbl rpaxaaH, WUX obObeavHEHUn u
opraHmsauuu

44.1. TlpaxgaHe, ux oObeaAMHEHUs W oOpraHu3aumMm MOryT KOHTPONMpoBaTb
npefocTaBfieHMe MyHULUMNANbHOW YCryrn nyTeM MofyyYeHus WHdopMauunm O Hen no
TenedgoHy, N0 NMCbMEHHbLIM 0bpaLLeHNsIM, MO ANEKTPOHHOW NoYTe.

4.4.2. NpaxpaHe, nx obbeguHEHUsT U OpraHu3auMm BnpaBe HanpaBuTb MUCbMEHHOE
obpalleHne B agpec agMMHUCTpaLmm ¢ Npocbbon O NpoBeaeHUn NpoBeEpKM cobnoaeHus 1
WUCMONHEHUS  MOMOXEHUN  HaCTOAWEro agMWHUCTPATUBHOIO  perfiamMeHTa U MHbIX
HOPMaTMBHbIX MNPaBOBbIX akTOB, YCTaHaBNUBaKWLWMX TpeboBaHMA K NpeaocTaBieHUIO
MYHULMNANbHOW YCNyru, NOMHOTbI M KayecTBa NpeaocTaBfeHNs MyHULUUNANbHOW YCnyrn B
Cnyyae HapylleHUss NpaB W 3aKOHHbIX MHTEPECOB 3asiBATENEN nNpu npeaocTtaBrieHnn
MYHULMNAnNbHOW YCNyru.

B TpuouatmgHEBHLIM CPOK C MOMEHTA MOCTYNNEHNA B aAMUHUCTPaLMo obpalleHns ot
rpaxkgaH, Mx oObeaAuHEeHUr UnnM opraHuMsaumin, HanpaensieTcs Nno novte uHdopmauus o
pesynbTaTtax NPoBe4EHHON NPOBEPKMU.

5. NOCYOEBHbIA (BHECYAEBHbIW) NMOPAOOK OBXAITOBAHUA
PEWUEHWA W [OEACTBUU (BE3OENCTBUA) OPFrAHA MECTHOIO
CAMOYTIPABJIEHUA, NMPEAOCTABNAIOLIEIO MYHULUUNAJBHYIO
ycnyry, AONMXXHOCTHBLIX NTIUL U MYHULIUNATIbHBIX CITY XALLUX

5.1. 3asButenb Bnpase noAaTh xanoby Ha pelleHnsa u (unu) genctens (besgencrene)
oTgena, ero [AOMKHOCTHbIX NWU, MyHUUMNanbHbIX ChAyXawux n[pu npegocTaBneHnn
MyHULMNAnNbHOM ycnyru (ganee - xanoba).

5.1.1. BasButenb MmoxeT 0b6paTUTbCS C Xanobon, B TOM YnCre B CreayoLWmnx cny4vasx:
a) HapylleHWe cpoka permcrpaumm 3asiBfieHMs O NpeaocTaBAeHUn MyHULMNansHON
ycnyru;
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0) HapyLweHne cpoka nNpefoCcTaBneHnst MyHuumMnanbHon ycnyrn. B ykaszaHHOM cnydae
pocynebHoe  (BHecyaebHoe) oOxanoBaHue  3adBUMTENEM  pELIeHUMn U OEeNCTBUN
(6esgencteus) MKY «M®Ll», paboTtHnka MKY «M®Ll» Bo3moxHO B crniydyae, ecnm Ha MKY
«MO®Ll» Bo3noxeHa QYHKUMS MO NPeaoCTaBMEHUIO MyHULMNANbHOW YCnyru B MOSTHOM
obbeme B nopsake, onpegeneHHom YacTtbo 1.3 ctatbm 16 defepanbHOro 3akoHa oOT
27.07.2010 Ne 210-9#3 «O6 opraHusaumMm npenocTaBneHnUs roCyAapCTBEHHbIX W
MYHULMNANbHbIX YCIyr»;

B) TpeboBaHMe npencTaBneHus 3asBUTENEM AOKYMEHTOB WMNU MHdopmMaumMm nmnbo
OCYLLECTBNEHNA  OEWCTBUNW, MpeAcTaBfeHMe WU OCYLWECTBIEHME  KOTOpPbIX  He
npegycMoOTpPeHO  HOPMaTMBHbIMM  NpaBoBbiMM  akTamu  Poccuiickon — depepaumm,
HOpPMaTUBHbIMW NpaBoBbIMU akTamu MypmaHckon obnactn, MyHMUMNanbHbIMK NPaBOBbLIMU
akTamu gnsi npegocTaBneHns MyHULUNansHoON ycnyru;

r) oTka3 B MpuemMe [OOKYMEHTOB, NpeAoCTaBfieHne KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon depepauumn, HoOpmMaTUBHLIMK NPABOBbLIMM
aktamn MypmaHckon obnacTtu, MyHMUmMNanbHbIMU NMPaBOBbIMU akTamn Ans npegocTaBneHus
MYHULMNANbHOWM YCNyru, y 3asaBUTENS;

A) OTKa3 B MpeaoCTaBfeHMM MyHUUMNAnbHOM YCIyrn, €Cnn OCHOBaHWUsSl OTKasa He
npeaycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn MypmaHckon obnacTtu, MyHMumMnanbHbIMA NPaBOBLIMK akTaMu. B ykazaHHOM cny4yae
pocynebHoe  (BHecyaebHoe) obOXanoBaHwe  3asiBUTENEM  pPeELUeHMA WU OEeNCTBUN
(6e3pencteus) MKY «M®Ll», pabotHnka MKY «M®Ll» Bo3moxHO B crnyvae, ecnv Ha MKY
«MO®Ll» Bo3noxeHa ¢YHKUMS MO NPeaoCTaBMEHUIO MyHULMNANbHOW YCRyru B MOSIHOM
obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 crtatbnm 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®#3 «O6 opraHusaumMm npenoCTaBNeHUs T[OCYAApPCTBEHHbLIX W
MYHULMNANbHbLIX YCNYr»;

e) 3atpeboBaHune ¢ 3asgBUTENSA NpY NpPeLoCTaBneHu MyHUUUNanbHOW ycrnyrn nnatbl,
HEe npeaycMOTPEHHOMW HOpPMAaTMBHLIMM MpaBOBbIMW aktamu Poccuickon degepaumu,
HOpMaTUBHbIMW NpaBoBbIMU akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

X) OTKa3 B ucnpaBneHnn JONyLeHHbIX onevyaTok U oWnboK B BblJaHHbIX B pe3yrbTaTe
npefocTaBfieHns MyHUUMNanbHOW YCryru OOKyMeHTax nmbo HapylleHue yCTaHOBMEHHOro
CpoOKa Takux ucnpasneHuin. B ykazaHHoOM cnydyae gocyaebHoe (BHecyaebHoe) obxanosaHue
3aaBuTenem pelweHun n gencteun (6esgencteuns) MKY «MdL», pabotHuka MKY «M®L»
BO3MOXHO B cnydae, ecnu Ha MKY «MO®Ll» BoanoxeHa yHKUMS NO MNpeaocTaBrEHUIO
MYHULMNanNbHOM ycnyru B NONIHOM o6bemMe B nopsiake, onpeneneHHomM vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBeHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

3) HapylweHue cpoka unM nopsgka BbldayuM [OOKYMEHTOB MO  pe3ynbTaTam
npegocTaBfeHnsa MyHULMNanbHON yCnyru;

W) MPUOCTAHOBIEHME NPeaoCTaBneHns MYHUUUNANbHOW YCRyrn, ecriv OCHOBaHus
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbIMU  3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUM C HUMWN NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
HOPMaTUBHbIMW NpPaBoBbIMW akTamMu MypmaHckon obnacTtu, MyHMUMNANbHBIMU NPaBOBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe) obkanoBaHue 3asBuTENEM
peweHun n gencteun (6esgenctems) MKY «MoLl», pabotHuka MKY «M®Ll» Bo3MOXHO B
cnyyae, ecnn Ha MKY «M®Ll» BoanoxeHa yHKUUSA MO NpedoCTaBreHnio MyHULUNanbHON
ycrnyrm B nonHoMm obbeme B nopsake, onpegeneHHom vacteto 1.3 cratbn 16 ®enepansHoro
3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHusauuun npeaocTaBreHus rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCYI»;
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K) TpeboBaHue y 3asiBUTENSA NpU NpegoCTaBleHNN MyHULMNAIbHOW YCyrn JOKYMEHTOB
UNn UHopmauuKn, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MNpu
nepBoHavyanbHOM OTKa3e B MpuMemMe [AOKYMEHTOB, HeobxoguMMbix AONs nNpeaocTaBneHuns
MYHULMNANbHOM ycnyrn, NM6o B NpeAoCTaBneHMM MyHULMNANbHOW YCNyr, 3a UCKoYeHeM
crnyyaeB, MNpedyCMOTPEHHbIX MNyHKTOM 4 4vactu 1 ctatbn 7 PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-9#3 «O6 opraHusaumMm npenocTaBfieHUss TOCYOAPCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr». B ykasaHHoOM criydyae pgocynebHoe (BHecyaebHoe) obxanosaHue
3aasutenem peweHun n genctenin (besgenctemsa) MKY «MoL», pabotHuka MKY «M®L»
BO3MOXHO B crnydae, ecnm Ha MKY «MO®Ll» BosnoxeHa yHKUMS NO npeaocTaBreHuto
MYHULMMNansHOM ycnyru B NONHOM ob6beme B nopsiake, onpeneneHHoM vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegoctaBrneHust
rocyAapCTBEHHbIX U MyHULMNATNbHbBIX YCAYr».

5.1.2. XXanoba gomxkHa cogepxaTb:

a) HaumeHOBaHuMe oOTAena, ero AOOSMKHOCTHOro nuua nmbo  MyHMuunanbHOro
cnyxaltlero, peweHus n genctsus (besnencreme) KOTopbix 06XxanyrTcs;

0) damunuio, ums, OT4ecTBO (MocredHee - NpPUM HanNuuuu), CBEAEHUA O MecTe
XUTEenNbCTBa 3adBUTENS, a Takke HoOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec (agpeca)
9NEKTPOHHOW MouTbl (NPU HanMUYMM) M MOYTOBLIN agpec, Mo KOTOPbIM AOMMKEH ObiTb
HanpaBfeH OTBET 3asiBUTENIO;

B) cBefeHna 06 obxanyembiX pelueHunsx u gencteusix (besgencteBun) otgena, ero
AOIDKHOCTHOrO  nuua  nmbo  MyHUUMNanbHOro  crniyxauwlero,  nNpegocTaBnstoLero
MYHULMNANbHY YCAyry;

r) 4OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESNb HE COTMfTACeH C peLleHneM 1 ENCTBUAMU
(besgenctBnemM) otgena, €ro AOMKHOCTHOrO nuua nmbo MyHMUMNANbHOrO CryXallero,
NpefoCTaBALWEro MyHMUMNAnNbHY ycnyry. 3adaButeneM MoryT ObiTb npeacTtaBfeHbl
AOKYMEHTbI (Mpy Hanuuun), NoATBEPXKAAOLLME OOBOAbLI 3asBUTENS, NMMOO UX KOMUN.

Mpn nogaye »xanobbl B 3NEKTPOHHON hOPME LOKYMEHTbI, MOryT ObiTb NpeAcTaBneHbl B
opMe 3MEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbIX 3NEKTPOHHOW MNOAMNUCHI0, BWUA KOTOPOW
npegycMoTpeH 3akoHogaTenbctBoM Poccunckon depepauumn, nNpy 3TOM  AOKYMEHT,
yOOCTOBEPSIOLLNIA NIMYHOCTb 3asiBUTENS, He TpebyeTcs.

B cnyyae ecnu xanoba nogaeTtcsa yepes npeactaBUTens 3asaBUTENS, NPeaoCTaBnseTca
OOKYMEHT, MNOATBEPXAAloLWMA MNOSTHOMOYMS Ha OCYLUEeCTBflIeHUe [OeUCTBUM OT WMEHU
3asBuTens, oopmMmIieHHas B COOTBETCTBUN C 3aKoHOAaTeNnbCTBOM Poccunckon denepauun.

5.1.3. XKanoba noanexut paccMOTpeHuo B TevyeHne 15 paboumx OHeN co OHA ee
permctpauuu, a B cnyyae obxanoBaHus oTkasa oTgena nmbo B McnpaBfeHMn AONyLWEHHbIX
onevyaTok M OWKNBOK UNn B criydae 0GXXanoBaHUS HapyLLUEHUSA YCTAaHOBIIEHHOMO CpOKa TaKMxX
ncnpaBneHun - B Te4eHNe NaTn pabounx QHEN CO AHSA ee perucrTpaumn.

5.1.4. Mo pesynbTatam paccMOTpeHUst Xarnobbl B COOTBETCTBUM C YaCTblo 7 cTaTbu
11.2 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr» NPUHUMAETCA O4HO M3 CreAyLLMX PeLLEHUN:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucre B hopmMe OTMEHbI MPUHATOrO peLlEHUs,
ncnpaeneHuns OOnyLEHHbIX onevYaTok 1 ownbokK B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHns
MYHULMNAnNbHOW yCnyrin AOKyMeHTax, Bo3BpaTa 3asaBUTEN0 OEHEXHbIX CPeacTB, B3UMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOpPMAaTUBHbLIMWU MpaBoBbiIMM akTamu Poccuinckon depepaumm,
HOpPMaTUBHbLIMW MpPaBoOBbIMM akTamyn MypmaHckon obnacTtu, MyHUUMNanbHbLIMU NPaBOBLIMU
akTamu;

2) B yOoBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

Mpn yooBneTBOpeHUN xanobbl, BbISBNEHHbIE HAPYLUEHUSI YCTPaHAIOTCA HE no3gHee
nATN pabounx AHEN CO OHA NPUHATUSA pelleHnst 06 yaoBNEeTBOPEHUN Xanobbl, eCrlv UHOE He
yCTaHOBMNEHO HOPMaTMBHbLIMU MpaBoBbIMU akTamu Poccuinckon ®eaepaumm, HOpMaTUBHBIMA
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npaBoBbIMK akTamn MypmaHckon obnacTu.

5.1.5. OTBeT 0 pesynbTaTax pacCMOTPEHUS xanobbl HanpaBnNAeTCca B agpec 3asaBuTens
B NMUCbMEHHON hopMe M MO XeNaHUKo 3asiBUTENS B 3NEKTPOHHOM hopmMe He no3gHee OHS,
crnegylouwero 3a AHeM MNPUHATUS pelleHusl, ykasaHHoro B nognyHkTe 5.1.4 nyHkta 5.1
pasgena 5 HacToswero AQMUHUCTPATMBHOIO perfnameHTa.

5.1.6. B oTBeTe 0 pesynbTaTax pacCMOTPeHUd xasnobbl yKkasbiBaOTCS:

a) HaMMeHOBaHWe oOpraHa, nNpeaoCTaBMSAWEro  MyHMUMNANbHY  YCRyry,
paccMoTpeBLUEro anoby, AOMKHOCTb, amunus, WUMs, OTYEeCTBO (MocnegHee - Mpu
Hanu4nn) ero 4OMKHOCTHOrO Nnua, NPUHSBLLEro peLleHne no xanobe;

6) HOMep, AaTta, MecTo NPUHATUSA PELLEeHUs, BKIoYasi CBEAEHUA O OOJMKHOCTHOM fnuue,
peweHue unn gencteme (6e3nencrTemne) kKoToporo obxanyercs;

B) hamunus, nmsi, oT4ecTBO (NocrnegHee - Npu HanM4Mn) 3asaBUTENS;

) OCHOBaHMA AN NPUHATUS peLleHns no xanobe;

A) NpuHAToe no xanobe pelueHue;

e) B Cnyyae npusHaHus xanobbl nognexawien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
paetca  uHdopmMauuMs O OENCTBUSAX,  OCYLLECTBNAEMbIX  OTAenoM B uensx
He3ameLnUTENIbHOro YCTPaHEHUS BbISIBMIEHHbIX HAPYLUEHWUA NPU OKa3aHUU MyHULMNanbHOM
yCrnyrn, a Takke MNPUHOCATCS W3BMHEHUS1 3a OOCTaBlieHHble HeynobCTBa M yKasbiBaeTcs
WHpopMauusa O AanbHenWwnx OEenNCTBUAX, KOTopble HEOOXO4MMO COBEpPLUNTb 3asiBUTENIO B
Lensax nonyYyeHns MyHULMNansHOM yCnyru;

X) B crnyvyae npusHaHua Xanobbl He noanexalwlenh YOOBNeTBOPEHU B OTBeTe
3aaBUTENIO JAOTCH apryMeHTUPOBaHHbIE Pa3bACHEHUS.

5.1.7. OToen oTKasbiBaeT B y4OBETBOPEHMM XKanobbl B CrneayoLwmx criyvyasx:

a) Hanuuue BCTYMMBLLErO B 3aKOHHYK CUIy pelueHus cyda, apbutpaxHoro cyga no
xanobe o ToM e npegMeTe 1 No TEM e OCHOBaHUAM;

0) nogaya >kanobbl NUUOM, MOMHOMOYMS KOTOPOro He MNOATBEPXAEHbI B MNOpsiaKe,
yCTaHOBJIEHHOM 3aKkoHoAaTeNnbCcTBOM Poccunckon denepaumm;

B) HanNu4uune peLleHns no xanobe, NPMHATOro paHee B OTHOLLEHUM TOro Xe 3asBuTtena un
no TOMY e npeaMeTy »arnoobl.

5.1.8. B cnyyae ycTaHOBMEHUA B Xo4e UMM Mo pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB  cocTaBa  aAMVHUCTPATMBHOIMO  MpaBOHApPYLWIEHUS UK MPecTynneHns
AOIMKHOCTHOE NULO, paboTHWUK, HadeneHHble MOMHOMOYMAMU MO PacCMOTPEHMUIO Karnoo,
He3amenuUTerNbHO HanpaBnseT MMEeLLMEeCca MaTepuarbl B OpraHbl MPOKypaTypbl.

5.2. JXanoba nopaetca B nucbMeHHon dopme (npunoxeHme Ne 8 K
aAMVHUCTPATUBHOMY perfiameHTy), B TOM 4ucCfe Mnpu NIMYHOM npuemMe 3aaBuTens, Wnn B
3NEKTPOHHON hopMme.

XKanoba B nucbmeHHoM opme MoxeT ObiTb HanpaereHa no noute: 184250,
MypmaHckas obnactb, ropoa Kuposck, np. JleHnHa, gom 16.

B anekTpoHHOM hopme xanoba moxeT ObITb NogaHa 3asiBUTENEM NOCPELCTBOM:

- odmumanbHOro camta OpraHOB MECTHOro camoynpasneHua ropoga KupoBcka B
MHGOPMALMOHHO-TENEKOMMYHMUKALNOHHOW ceTn MHTepHeT (www.kirovsk.ru);

- (pegepanbHON rocygapCTBEHHOM WHMOPMALMOHHOM cuUCTeMbl «EOMHBING nopTan
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (yHKUnn)» (www.gosuslugi.ru);

- perMoHanbHOro  nopTana rocyfapCTBEHHbIX W MyHAUMNANbHbIX  YCIyr
(www.51.gosuslugi.ru).

5.21. XKanobbl Ha peweHve un (unu) pencteme (6espgenctene) otaena, ero
AOIMKHOCTHOIO NMua paccMaTpumBaloTCa HavanbHUKOM oTaena.

B cnyyae ecnn obxanylTcs pelleHuss HadanbHuKa oTAena, npeaocTaBnfaloLiero
MyHULMNANbHY0 ycnyry, xanoba nogaeTca Ha UMs rnaBbl agMUHUCTPaLMMN.

5.2.2. X)Kanoba Ha pelwieHunsa n gencreus (6esgencreme) otaena, ero 4OMKHOCTHbIX NnLy
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MoxeT ObiTb nogaHa 3assutenem yepes MKY «M®Lly. MNpu noctynneHun Takomn xanobbl
MKY «M®Ll» obecneunBaeT ee nepegayvyy B aaMUHUCTpAUMIO B MOPSAKE WU CPOKM,
YyCTaHOBJIEHHbIE cornaweHnemM o B3ammogencteum mexay MKY «MoOL» n agmuHuctpauyven,
HO He no3aHee creayloulero paboyero gHS Co AHS NOCTYNEHNS Xanobbl.

5.3. Otpen BnpaBe ocTaBuTb >xanoby 6e3 oTBeTa B chydadx W nopsagke,
YCTaHOBIEHHbIX 3aKoHogaTeNnbLCcTBOM Poccunckon degepaumn.

5.4. Ecnun 3asBuTenb He yOOBMETBOPEH peLleHMUeM, MPUHATBIM B XO4Ee PacCMOTPEeHUs
Xanobbl, TO peleHns, NPUHATLIE B paMKax nNpeaocTaBfieHnUs MyHUUMNansHOW YCIyrn, MoryT
ObITb 0OXanoBaHbl B cyaebHOM nopsagke.

5.5. Hbopmaumio 0 nopsake nogayn u pacCMOTPEHUS anobbl MOXHO NOSYYUTb:

1) B WH(OPMALNOHHO-TENEKOMMYHUKALMOHHOMN CceTU WIHTepHeT Ha oduumanbHOM
canTe opraHoB MECTHOro camoynpasneHus ropoga Knposcka;

2) ¢ ncnonb3oBaHuem EguHoro noprana;

3) Ha MHGOPMALMOHHBIX CTeHAAxX B MecTax NpeaocTaBneHns MyHULMNansHOM yCnyru;

4) nocpenCTBOM NUYHOro obpauieHns (B T.4. NO TenedgoHy, MO 3NEeKTPOHHOW MouTe,
NOYTOBOW CBA3bIO) B AOMUHUCTpaLMIo, oTaen.

5.4. lpaBoBOe perynupoBaHMe OTHOLLUEHUW, BO3HUKAKLLIMX B CBA3W C nopjaden u
paccMOTpPeHNEM Xanobbl, OCyLLECTBNAETCS B COOTBETCTBUM C:

- ®epgepanbHbiM 3akoHOM 0T 27.07.2010 N 210-93 «O6 opraHmsaumnmn npegocTaBneHuns
rocygapCTBEHHbIX U MyHULMMNANBHbBIX YCIYr»;

- MyHMUMMNanbHbIM MPaBOBbIM aKTOM, YCTaHaBMMBAKLWMUM MNOPSAOK nodadn wu
paccMOTpeHus xanob Ha peweHna wn gencteus (6e3genctens) opraHoB MECTHOrMO
camoynpasneHnda ropoga Knposcka n UX SOMKHOCTHbLIX 1L, MYHULMNASbHBLIX CAYXaLlnX;

- HacToAWMM AOMUHUCTPATMBHbBIM PErflaMeHTOM.

MpunoxeHne Ne 1
K aOMUHUCTPATMBHOMY pernameHTy

MokasaTenu JOCTYNMHOCTU U KayecTBa NpeAoCTaBNeHUss MyHULMMNANbHON yCnyrn
«HasHauyeHwue 1 BbinnaTa NeHcun 3a BbICNYTy NeT MyHULMMNAnbHbIM CIyKalum
agMuHucTpauum ropoga Knposckay

HopmaTusHoe
No ﬂoxasaTenljl AOCTYMHOCTM WM KadecTBa nNpegocTaBfieHnA sHaueHMe
1/n MYHULMNANbHOW yCnyrm nokaaatens (%)
[MokasaTenu 4OCTYNHOCTU NpPeAoCTaBEHMUS MyHMUMNANBHON yCyrn
1 % 3asBMTENEN, OXMAABLUMX B OYepean npu nogade 100
' OOKYMEHTOB He 6onee 15 MUHYT
5 % 3aaBuTenen, YyOOBMETBOPEHHbIX rpadukom paboTbl 95
yuypexneHus
CobntogeHne CpoOKOB MNpPeaoCcTaBfieHNs MyHULMNANbHOM
3. ycnymm (% cnyyaeB NpegocTaBfieHUs YCnyrn B yCTaHOBIEHHbIN 100
CPOK C MOMEHTa nprema LOKYMEHTOB)
KonnyectBo 060CHOBAHHBbIX Xarnob 0
Hanwnune Ha NHOPMaLNMOHHBIX cTeHaax 100
MHMOOPMALMOHHbBIX U MHCTPYKTUBHbBIX JOKYMEHTOB
KonuyecTtso B3aMMOOENCTBUS 3aaBuUTens C
6. JOIMKHOCTHbLIMW niagamm npu npenocTaBleHnn 1
MyHuumnansHOW ycnyrm (Ha3HadYeHue)




[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

Hata noanucu: 10.03.2022 16:28:55

lMokasaTenu kayecTBa npegocrtaB/ieHUA MyHI/ILI,I/II'IaJ'IbHOI7I ycrnyru

[MpaBanBOCTbL (4OCTOBEPHOCTL) M NOSIHOTA MHOPMaLMK O

. 100
npenocTaBnsieMon ycnyre

[MpocToTa M SACHOCTb U3MOXEHUS WHAPOPMALNOHHBLIX U
WHCTPYKTUBHBIX OOKYMeHTOB (% 3asiButenen, obpaTuBLUMXCSA 10%
3a KOHcynbTaumen)

KonnyectBo KaHanos nony4yeHus I/IH(*)OpMaLI,I/II/I no

y 6
Bonpocam npegocrtasneHns MyH1uumnanbHoOM ycnyr
% 3asiBuTenen, yOOBETBOPEHHbIX KyTnbTypown 100
obcnyxuBaHus (BEXITMBOCTBIO) COTPYAHUKOB
% 3aaBuTenemn yOOBMETBOPEHHbIX Ka4yecTBOM
pesynbTaTtoB  Tpyda COTPyAHWKOB  (MpodpeccroHansHoe 100
MacCTepCTBO)

MpunoxeHne Ne 2
K adMUHUCTPATUBHOMY perfamMeHTy

(HaMMeHoBaHWe JOMKHOCTU, MHUUMANLI U (DaMUNKUS PYKOBOAMUTENS
opraHa MecTHOro CamoyrnpasneHus)

oT

(cbamunusi, Umsi, OTHECTBO 3asiBUTENS)
ALpec mecTa XuTenbcTea

TenedoH
CHUNC

CBeoeHnss o npegcrasutene 3aasutensa (npwu
HanMuum)
damunums, Mg, oT4eCcTBO

AfQpec mecTta XuUTenbcTBa

[aHHble JOKYMeHTa, YAOCTOBEPSIIOLLENO FIMYHOCTb
npeacraBuTens

(HanmeHoBaHWe, cepus U HOMep AOKYMEeHTa, KeM BblAaH JOKYMEHT,
Aara ero Bblgauu)

[aHHble JoKyMeHTa, NoATBepXKaatoLLme NofiHOMO-
4yns NnpeacTaBuUTenNs

(HaumeHoBaHve, cepust U HOMep AOKYMeHTa (MPY HanuMuun), Kem
BblaH AOKYMEHT, iaTa ero BblAaun)

3AABNEHNE
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B cootBetctBUM ¢ 3akoHom MypmaHckor obnactm «O MyHuuunanbHow cnyxbe B
MypmaHckon obnactn» npoLly MHe
neHcuio 3a

(Ha3HaunTb, BO30OHOBUTL, MPUOCTAHOBUTL)
BbICNyry nert (ememecquyro gonnarty K CTanOBOIZ I'IeHCI/II/I) no 3ameLu,aBu_|e|7|c;| OOJDKHOCTU

(HaVIMeHOBaHVIe AOJIKHOCTHK NO Bbl60py SaﬂBI/ITeJ'Iﬂ)

CTanOByPO neHcuro nojiy4yaro B
(BvA neHcun)

(HaI/IMeHOBaHI/Ie opraHa, ocyulecTendaruiero neHCMoHHoe o6ecnequme)

HasHaquHyro MHE NEeHCUIO 3a BbICIYTY NEeT NMpowly nepedvyncriaTb Ha

(peKBI/I3I/ITbI cyeTa B KpeaUTHOM y4dpexageHun, Ha KOTOprI7I noanexunT nepeyncrneHnto NeHcua 3a BblCnyry J'IeT)

Mpn 3amelleHnn [JOIMKHOCTU  MyHMUMNanbHOW (roCydapCTBEHHOW) ChyXObl nMbo
rocygapCTBEHHbIX AormkHocTen Poccuiickon ®epepaunmn mnu MypmaHckon obnactu nvbo
MYHULUMNANbHbIX OOIMKHOCTEN BHOBb, NMPW Ha3HaA4YeHWM MHE WMHOW MEHCUW 3a BbICNYry nerT,
€XXEMECSIMHOIro MOXW3HEHHOro coaepXaHus (MatepuanbHoro obecneyeHus, gonnatbl) Mo
APYroMy OCHOBaHWIO MM OT APYroro BeJOMCTBa, a Takke O Apyrmx obcrosTenbcTBax,
BNUSAIOLLMX Ha Ha3Ha4yeHWe W BbINnaTy NEeHCUM 3a BbICNYry NeT exeMecA4yHOW gonnatbl K
CTpaxoBow neHcun), 065a3yocb B 5-AHEBHbLIN CPOK COOOLWNTL 06 3TOM B

(HaMMeHOBaHMe Ka,ﬂ,pOBOVI CJ'Iy>K6bI opraHa, pykosoauTena opraHa MecTHOro caMoynpaBneHMﬂ)
OCYLLIECTBIISIOLLErO Ha3HaYeHne (nepepacyeT) NeHCUK 3a BbICIYTY NerT.

K 3asgBneHuo npunarato:
1.

2.

«_» 20 r.

(noanucb 3asBuTENs, npeacTaBuTens
3asaBuUTeEnNs)

3asBneHne 3aperncTpmpoBaHo: 3a Ne




[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

Hata noanucu: 10.03.2022 16:28:55

(rlO,quI/ICb, (baMI/IJ'II/Iﬂ, M4, OT4EeCTBO U OOIMKHOCTb paGOTHI/IKa, YNOJIHOMOYEHHOro perucTpnupoBaTb 3aﬂBﬂeHl/Ie)

MpunoxeHne Ne 3

K adMUHUCTPATUBHOMY pernamMeHTy

CnpaBKa O NPOoAOJIKUTESNTIbHOCTU CTaXa MyHI/ILI,I/II'IaJ'IbHOI7I CJ'Iy)K6bI,

YYUTbIBAE€MOro and NCHUCneHmd neHCunm 3a BblCnyry net

Crax MYHULMNANsHOM
Cnyx6bl
(dbamunus, nms, oT4eCcTBO)
, 3amMellaBLUero (en) JOJTKHOCTb
MYHULMNANbHON
(HaumeHoBaHMe JOIMKHOCTM)
AalwWwmni npaBo ANs HasHa4YeHWs MeHCUM 3a BbICAyry neT ner Mec.
cocTaBnsiet
OHen.

OcHoBaHue:

PykoBOoAMTENb OpraHa MeCcTHOro camoynpaBnieHus

PykoBoantens kKagpoBow Cnyxobl
opraHa MecTHOro camoynpasfeHuns

M.T1.

Jlata Bbigaum (4mcno, mecsu, roq)

MpunoxeHne Ne 4

K aQMUHUCTPATUBHOMY pernameHTy

CnpaBka 0 pasmepe MeCsiYHOro AEHEXHOro CoAepKaHns nuua, 3ameLlaBLLEero
AOIMKHOCTb MyHULMNANbHOW Cry»0bl B OpraHe MeCTHOro camoyrnpaBseHus ropoaa

KnpoBcka, ons yCcTaHOBEHMS NeHCUM 3a BbICIYTY

Pasmep MECSYHOro OEHEXHOoro
copaepxaHus

d.N.0.
3amelwlaBlwlero (em) OOMKHOCTb MyHULUUNANbHON
cnyx6bl
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(HaumeHoBaHWe JOMKHOCTM)
3a CcoCTaBuIl.
(rog, mecsu)

Cymma B pybnsx

1| JomKHOCTHOM oKnag rno A0SMKHOCTU MyHUUMNANbHOW CryX0Obl

2| MecsiuHOe oeHexHoe coaepkaHue no AOMKHOCTU MyHULMNAnbHOM
cnyx0bl B nepuop ¢ no

3| deHexHoe cogepxaHune, yunTbiBaemMoe Ansi yCTaHOBMEHUS NEHCUM 3a
BbICIYry fneT (MpyMeYaHue: B COOTBETCTBUN CO cTaTben 24 3akoHa O
MYHULMNAnNsHOM cryxoe)

PykoBoguTesrib opraHa MecTHOro camoynpassieHns
Pykosogutenb MKY «LleHTpa y4yeTa 1 OTYETHOCTU»

M.T1.

[lata Bblgaum (4mcno, mecsu, roa)

MpunoxeHne Ne 5
K agMUHUCTPaTUBHOMY perfnameHTy

PELUEHWE
PYKOBOAMTENS OpraHa MeCTHOro caMoynpaeneHus (NnpumepHas gopma)

O HasHaveHUn (MPUOCTaHOBEHNN, NPEKPALLEHNN, BO3OOHOBEHMW) NEHCUN 3a BbICIYTy NeT
oT Ne

B cootBetctBuM c 3akoHom MypmaHckon obnactu «O MyHuumnanbHon cnyxbe B
MypmaHckon obnactn», MyHMUUNanbHbIM HOPMATUBHbLIM NPaBOBbLIM aKTOM 00 yTBEPXOEHUN
nopsgka HasHayeHusl, Bbinnatel W (OUMHAHCUPOBAHWMS MEHCMM 3a  BbICNyry neT
MYHULMNANbHbIX CAYXaLMM OpraHoB MECTHOro camoynpasneHus ropoga Kuposcka

1. HasHauuntb c
« » 20 r.

(dbamunus, nms, oTYECTBO)
3amMeLllaBLLeMy (€M) LOMKHOCTb MyHMUMNANBbHON CyX0bl

(HaumeHoBaHMe JOIMKHOCTK)

B

T (HaMMeHOBaHI/Ie opraHa MecCTHOro camoynpaBneHMﬂ)

ncxoast U3 cTaxka MyHUUMnansHOW cnyobi net MecsiLeB AHEeNn, neHcuto 3a
BbICIyry rneT B pasmepe pybnewn, cocraBnsioLwem NPOLEHTOB

MeCAYHOIro AeHEXHOro coaep>xxaHn4.
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MecsayHoe OeHexHoe coaepXaHue 3a nocnegHue 12 mecsaueB COCTaBnsieT
pybnen, mMeca4yHoe [OEHEeXHOe coaepXaHue AN UCYUCIEHMS MEeHCUW 3a BbICAyry net

cocTaBlideT

pybnen (He Bblwe 2,8 OOMKHOCTHOrO OKMaja no 3amMelyaBLuencst
AOJDKHOCTM C  HAYUCNEHHBIM Ha HEro pPamoHHbIM  KO3IPULMEHTOM),

B TOM 4ucre

AOIMKHOCTHOM OKraj pyonen.
2) [pnoctaHoBuTbL (BO30OHOBWTL) BbINMATy MNEHCMM 3@ BbICNyry net C
(nara)
B CBA3N c
(ykasaTb ocHoBaHue)
3) npekpaTuTb BbINnary neHcun 3a BbICNYry net ¢
(nata)
B CBA3N c

(ykasaTb ocHOBaHue)

PykoBoautens opraHa
MECTHOro camoynpasfeHuns

M 1.

O NpUHATOM peLleHumn 3aaBUTeNto B NMCbMEHHON ddopmMe COOOLLIEHO

(mognuck paboTHMKa KagpoBOW Cry>Obl)
(oaTa, HoMep naBeLleHus)

MpunoxeHne Ne 6

K aQMUHUCTPATUBHOMY pernameHTy

YBEOOMITEHME

O Ha3Ha4YyeHunn NeHCnn 3a BbICNyry et

Yrnoson wtamn

(®.1.0. 3aasutens)

YBaxaembin (as)

(appec 3asBuTens)

(Mms, oT4eCTBO (NpW HanNM4MK) 3asBUTENS)

B cootBetctBUM € agMWHUCTPATUBHbLIM
MyHULUMMansHOM ycnyrn «HasHayeHue u Bbinnata neHcuu 3a
cnyxawmm agMmuHuctpauun ropogda Knposck

coobuwiaem, 4yto Bam c HasHa4eHa

pernameHTom

npeaocTaBneHns
BbICNYTy NeT MyHUUMNanbHbIM

C NOABEAOMCTBEHHOW TeppuTopUen»

neHcna 3a BbiCNyry net B



[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
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Emein: mironova@gov.kirovsk.ru
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pa3smepe

MpunoXeHne: KOMMN HOPMAaTUBHbLIX JOKYMEHTOB O Ha3Ha4eHWn U pasmMepe NeHcun 3a
BbICIYry neT.

PykoBogutens otaena
(moanuck) (pacwmdpoBka Noanucu)

WcnonHutens, TenedoH

MpunoxeHne Ne 7
K agMUHUCTPaTUBHOMY pernameHTy

YBEOOMJIEHNE
rpakaaHvHa o6 oTkase B Ha3Ha4YeHUU NeHCum
3a BbICnyry net

Yrnoson wtamn

(®.1.0. 3asgButens)

(appec 3aaBuTens)

YBaxaembin (as) !
(Mms, oTYecTBO (NPU HaNM4YMK) 3aaBUTENS)

B  cootBeTcTBMM C  aAMMHUCTPATUBHbIM  perfnameHToM  npeaocTaBlieHus
MyHUUMNansHoW ycnyrn «HasHadeHne 1 Bbinnata NeHcumn 3a BbICNYry feT MyHULMNanbHbIM
cnyXalumMm agMUHUCTpauun ropoaa Kuposcka» coobliiaem, 4to Bam oTkazaHo B Ha3HauYeHun
neHcum 3a BbICIyTy net B CBSI3U c

(NMpy4mHbI OTKa3a).
B cnyyae Hecornacusi ¢ NpuHATBEIM pelleHnem Bbl MmeeTe npaBo obxanosaTtb €ro B
COOTBETCTBUM C pa3fernioM 5 ykaszaHHOro agMmMHUCTPATUBHOIO perfnameHTa.

MpunoxeHune: nepeyeHb BO3BpaLLaeMbIX JOKYMEHTOB.

PykoBoguTtenbs otaena
(mnognucek) (pacwmndpoBka nognucu)

WcnonHutens, TenedoH

MpunoxeHne N 8
K agMUHUCTPaTUBHOMY perfameHTy
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(HaI/IMeHOBaHI/Ie OOJTXHOCTHU, nHUUnanbl n q.)aMI/I.I'II/IFl
pykoBoAUTENA opraHa MeCcTHOro camoynpaBneHMﬂ)

oT

(dbamunus, ums, 0THECTBO 3aABUTENNS)
A,qpec MeCTa XUTerbCTBa.:

ﬂ,aHHbIe OOKyMeHTa yaoctoBepArLwero JIM4YHOCTb
3adaBuUTend.

(HaumeHoBaHWe, cepust U HOMep, KeM BbldaH, gaTa
Bblgauu)

XAJTOBA

(ykasblBaeTcs HauMMeHoBaHWE opraHa Wu (Mnn) AOMKHOCTb U (Mnn) dbamMunuss UMa u
OTYECTBO MyHMUMMNANBHOIO CriyXawlero, pewleHue, nenctsne (6e3nencrteme) KOToporo
obxanyetcs, cyTb 06Xanyemoro pelleHus, genctena (6e3nencrams))

CuuTato, YTO faHHOe pelueHune, agencreme (besgencreme) HapyLaeT

(ykasbiBaeTCs HOpMaTUBHbLIN MPaBOBOM akT NMOO npaBa M MHTEpECHl, KOTOpble, MO
MHEHUIO 3a8BUTENS, HapyLleHbl pelleHnem, aencTeuem (6e3genctenem) MyHuLMNanbHoro
cnyxatuero)

Ha ocHoOBaHMM U3N0XEHHOro MpoLuy

(oaTa) (noanuceb) (pacwmdposka nognucm)



