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AOMWHUCTPALINA TOPOAOA KUPOBCKA C
noaoBeAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBIEHUE
oT 26.08.2013 Ne 1180

06 yTBepXXaeHUU agMUHUCTPATUBHOIO pernamMeHTa
npeaocTaBneHnsa MyHuumMnanbHomn ycnyru «PacTopxeHue

Aorosopa apeHAabl 3eMeJyiIbHOIro y4yacTtka»
(B pegakuum noctaHoBneHus ot 06.09.2016 Ne 1143, ot 13.11.2018 Ne 1475, ot 01.07.2021
Ne 692)

B cooTtBeTcTBMM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHunsaumm
NnpeaocTaBfeHns rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr», ®enepanbHbiM 3aKOHOM OT
06.10.2003 Ne 131-93 «O6 obwmx NPUHLMIAxX opraHM3aunm MeCcTHOro camoyrnpasrieHns B
Poccuinckon ®egepaunny», YctaBom ropoga KupoBcka NoCTaHOBIISHO:

1. YTBepantb aaMUHUCTPATUBHBLIA pernaMmeHT npeaocTaBieHnss MyHULMNanbsHOM
ycnyrn «PactopxeHne JoroBopa apeHbl 3eMeribHOro ydacTkay (aanee — PernamenT).

2. Hacrtoswee noctaHoBneHne onybnukoBaTb B raseTte «KupoBckun pabouunin» wu
pa3MecTuUTb Ha ouLManbHOM CanlTe OpraHoB MECTHOro camoynpasneHns www.kirovsk.ru un
B 3NIEKTPOHHOM hopMe pernoHanbHoro Peectpa rocyaapCTBEHHbIX M MyHULMNAMbHBIX YCIyr
(cpyHKLMRA).

3. Hacrosulee noctaHoBreHWe BCTynaet B Curly nocne AHA ero oduumnanbHOro
ony6niMkoBaHus.

4. KOHTpOnb 3a MCMOSIHEHMEM HACTOSILLErOo MOCTAHOBMIEHUS BO3SIOXWUTb Ha MEpPBOro
3amecTuTens rnasbl agMuUHUCTpauunm ropoga Kuposcka TuxoHosa B. B.

MaBa agmuHucTtpauum ropoga Kuposcka O.A. [leHncos

YTBepXxaeH
nocTaHoBMeHnemMm agMuHuctTpauum ropoaa Kuposcka
oT 26.08.2013 Ne 1180

AOMWHUCTPATUBHbLINA pernamMeHT
npeaocTaBneHnMsa MyHuuunanbHon ycnyrm «PactopxeHue
AO0roBopa apeHabl 3eMeJIbHOro yyacTka»

1. O6wue nonoxeHus

1.1. MNMpegmeT perynupoBaHs agMUHUCTPATUBHOIO perfnamMeHTa

AOMUHUCTPATMBHbBIA pernaMmeHT NpeaocTaBneHuss MyHUUMNanbHOW ycnyrn (oanee -
agMVHUCTPATUBHBLIN pernameHT) «PacTtopxeHue [oroBopa apeHObl 3eMeSIbHOro yyacTtkan
(banee - myHuuMnanbHasa ycrnyra) ycTaHaBnvMBaeT MOPSAOK M CTaHAApT NpenocTaBlieHns
MYHULMManNsHOM YCNyru rno pacTopXXeHWo JoroBopa apeHabl 3eMeribHOro y4yacTka.
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1.2. OnncaHve 3asiButenen

Monyyatensammn MyHuuunansHon ycnyru (ganee — 3asBuTenu) ABNSAOTCA U3NYeckme
nua  (rpaxgaHe,  wHOuBWMAOyanbHble — NpeanpuHMMmartenn —  usmyeckne  nvua,
3aperncTpmpoBaHHbIe B yCTaHOB/IEHHOM nopsiake n ocyllecTBnaoLwme
npeanpuHMMaTenbCckylo  geaTenbHoCcTb ©6e3  obpasoBaHus  opuanyeckoro  nuvua),
opraHusauum (ropManyeckme nuua), ABnsLwmMecs CTOPOHON JOroOBOPOB apeHdbl 3€MIN.

1.3. [pepocTtaBneHne 3asBuTENaAM MHGOPMaLMM NO BOMNpPOcaM npeaocTaBlieHus
MYHULMNANbHOM YCIyrn OCyLEeCTBNAETCS:

1) HenocpeaCcTBeHHO B OTAENe apXuTeKkTypbl, FPagoCTPOUTENbCTBA M 3eMeflbHbIX
OTHOWIEHWA B COCTaBe KoMMTETa MO YNPaBMEHUO MyHUUUNANbHOW COBCTBEHHOCTBIO
agMmuHucTpauum ropoga Kuposcka (ganee — OT1gern) nyTeM YCTHOIO KOHCYSTbTUPOBaHUS.

MecToHaxoxageHne KoMmuTeTa MO  yNpaBfeHU MyHUUMNanbHOW COOCTBEHHOCTLIO
agMuHuctpaumm ropoga Kuposcka (panee — KYMC): 184250, MypmaHckas obnactb, T.
Kuposck, np. JleHnHa, gom 16, kabuHeTt 311.

MecTtoHaxoxgeHne Otgena: 184250, MypmaHckaa obnactb, r. Kuposck, np. JleHuHa,
aom 16, kabuHet 101; npmemHblie 4Yackl: natHMua ¢ 10.00 go 16.00, nepepwie ¢ 13.00 go
14.00.

2) C ucnonb3oBaHMeM cpeacTB TenedgoHHON CBA3M U 3MEKTPOHHOIO MHAOPMUPOBAHNSA
8(81531)98716, 8(81531)98717, kums@gov.kirovsk.ru.

3) Nocpeacteom pasmelleHMss Ha oduumanbHOM canWTe OpraHoB  MECTHOro
camoynpaeneHus ropoga Kuposcka (www.kirovsk.ru) B cetu WHTepHeT, a Takke
nocpencTsoM nybnukauum B cpeacteax MaccoBon MHpopmaunm.,

4) C wncnonb3oBaHueM denepanbHon rocygapCTBEHHON MHGOPMALMOHHOW CUCTEMDI
«EQuHbBIN nopTan rocyaapCTBEHHbIX U MyHULUMNANbHbIX yCnyr (pyHKumin) (www.gosuslugi.ru)
(oanee — EIIY), a takke nHTepHeT-nopTana «PervoHanbHbI NopTan 3fEeKTPOHHbIX YCNyr
MypmaHckon obnactmny» (www.51gosuslugi.ru) (aanee — PI1ry).

5) Ha nHgopmaumoHHbIX CTeHAax B MecTax npeaocTaBneHns MyHULMnansHOW ycnyrm ¢
pasMeLleHneM Ha HUX:

-agpeca KYMC wu Ortpgena, Homepa kabuHeTa, B KOTOPOM OCYLLECTBASIETCSA
npegocTaBfieHne MyHuLMNanbHOW Yycryrn, HOMepoB TenedOoHOB ANA CnpaBoK, agpecos
anekTpoHHon no4tbl KYMC n OTgena;

- U3BMIEYEHN N3 HOPMAaTMBHbIX NPABOBbLIX AKTOB, COAEepXKaLLMX HOPMbI, perynupytoLime
AEeATeNbHOCTb NO NPeAoCTaBNEHNI0 MyHULMNANBHOW YCAYT.

6) Yepea myHMumMnanbHoe KaseHHoe yypexaeHue «MHOrodyHKUMOHaNbHbIA LEHTP MO
NpefoCTaBiEHUIO FOCYAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr ropoga Kuposcka» (ganee —
MoL r. Knposcka).

MecToHaxoxaeHne ML, r. Knposcka: 184250, MypmaHckas obnactb, r. KupoBck, yn.
KObunenHaa, gom 13, nomeweHne 15; npuemHble 4vacbkl: noHegensHuk ¢ 09.30 go 18.00,
BTOpHUK ¢ 10.00 go 20.00, cpepa, vetBepr, natHuua ¢ 09.30 go 18.00, cy66ota ¢ 10.00 go
16.00; ocpmuymaneHbin cant B cetn NHTepHeT: www.kirovsk.mfc51.ru; KOHTaKkTHbIN TenegoH:
(81531) 54077

(nyHKT 1.3 B pegakumm noctaHorneHnsa ot 13.11.2019 Ne 1475)

2. CtaHpapT npefocTaBneHnss MyHMUMNanbHOM yCnyru

2.1. HammeHoBaHVe MyHUUMMNANLHOW YCNyru
PacTtopxeHue goroBopa apeHbl 3eMerbHOro yyacTtka.
2.2. HaumeHoBaHWe opraHa npegocTaBnsowero MyHULUNanbHy ycnyry
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lMpepocTtaBneHne MyHUUMNANbHOM YCNyrn ocyllecTenseTca AgMUHUCTpaumen ropoaa
Kupoecka B nuue KomuteTa no  ynpaBfeHUMIO  MyHMUMNANbHONM COGCTBEHHOCTLIO
agMuHucTpaumm ropoga Kuposcka (ganee — Komuter).

NHdopmmpoBaHue no npoueaype nNpenocTaBfeHns MyHUUUNANbHOW YCnyru, npuemM u
pacCMOTpEHMEe  3anpocoB, a Takke MoarotoBka pesynbTaTa  npegocTaBreHuns
MYHULMNANbHOM YCNyrn OCYLLECTBSOTCA CEKTOPOM 3eMerbHbIX OTHOWeHun KomuTteTta no
ynpaBneHnio MyHULMNanbHOM COBCTBEHHOCTBLIO agMUHUCTpauun ropoga Kuposcka (ganee —
CEKTOP 3eMerbHbIX OTHOLLEHUN).

2.3. Pe3ynbTaT npegocTaBneHns MyHULUNanbHON yCryrm

PesynbTatom npegoctaBneHnsa MyHMUMNanbHOW yCriyrn ABNsIETCS:

- PactopxeHune goroBopa apeHabl 3€MeSIbHOro y4acTKa;

- OTKa3 B pacTOPXXeHUN JOroBopa apeHbl 3eMeribHOro yvacTka.

2.4. CpoK npegocTaBreHns MyHULMNansHOW yenyrm

2.4.1. OOWmM MakcMMmarsribHbI CPOK MNpedoCTaBfeHNd MyHULMNANbHOW YCRyrn He
pormkeH npesblwate 30 KaneHOapHbIX [OHEW CO  OHA  pernctpaumMm  3anpoca o
npegocTaBleHNn MyHULMNANbHOM YCIyru.

2.4.2. MakcumarnbHbIi CPOK OXuMOaHUa B o4Yepeau npu  nogade 3anpoca o
npegocTaBfeHNn MyHULMNANbHOW YCNyrn - 15 MUHYT.

2.4.3. MakcnmanbHbIi CPOK OXWOaHMs B o4vepean Mpu MNonyyvyeHun pesynbrarta
npeaocTaBneHns MyHUUMNanbHOW ycnyrn - 15 MUHyT.

2.4.4. Cpok nepefaum (HanpaBneHusi) pesynbtata nNpeaocTaBfieHUs MyHULMNANbHON
ycnyrm - oguvH pabouMi OeHb CO OHS NOCTYNneHuUs pesynbTaTa npefocTaBlieHus
MYHULMMNANbHOM YyCnyrn cneuuanucty, OTBETCTBEHHOMY 3a nepefady (HanpaBreHue)
pesynbTaTta NnpegoCcTaBNeHns MyHULMNansHOW YCryru.

2.5. lNepeyeHb HOpMaTUBHbIX NPaBOBbIX akToB Poccuinckon ®eaepaumm, HOpMaTUBHbIX
npaBoBbIX akToB MypMaHckon obnactu, MyHUUUNanbHbIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB,
perynupyowmx OTHOLLEHWUS, BO3HMKAKOLWME B CBA3M C NPeaocTaBfeHNEM MyHULMMAnbHOM
ycnyru

lMpepocTtaBneHne MyHMUMNANbHOW YCNYyrM OCYLLECTBNSIETCA B COOTBETCTBUM C. -
KoHctutyumeit Poccuiickon denepaummn?;

- 3emenbHbIM kKogekcom Poccuiickon Penepauunn?,

- ®epepanbHbiM 3akoHOM oT 25.10.2001 Ne 137-®3 "O BBegeHun B Aencteuve
3emenbHoro koaekca Poccuiickon denepauuns;

- ®epepanbHbiM  3akoHOM oT 06.10.2003 Ne 131-®3 "O6 o06wmx npuHUMNax
opraHusaLumn MecTHoro camoynpasneHus B Poccuiickon denepauun"s;

- ®epgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 "O6 opraHnsauum npeaocTaBneHms
rocyapCTBEHHbIX U MyHULMNANbHbIX ycnyr";

1 "Poccuiickas raseta", N 7, 21.01.2009, "CoGpaHve 3akoHogaTenbctBa P®",
26.01.2009, N 4, cT. 445, "lNapnameHTckas raseta", N 4, 23-29.01.2009

2 "CobpaHue 3akoHopaTenbcTBa P®", 29.10.2001, N 44, cr. 4147,
"MapnameHTckas raseta”, N 204-205, 30.10.2001,

"Poccuinckas raseta", N 211-212, 30.10.2001.

3 "CobpaHue 3akoHopaTenbcTBa P®", 29.10.2001, N 44, cr. 4148,
"MapnameHnTckasa raseta", N 204-205, 30.10.2001, "Poccuinckas raseta", N 211-212,
30.10.2001.

4 "CobpaHnue 3akoHopaTenbcTBa P®", 06.10.2003, N 40, cr. 3822,
"MapnameHTckas raseta”, N 186, 08.10.2003,

"Poccuinckas razeta”, N 202, 08.10.2003.
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- GepgepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 "O6 anekTpoHHoW noanucu"e;

- MocTtaHoBneHunem lpaButenoctea Poccunckon ®egepauum ot 07.07.2011 Ne 553 "O
nopsiake oopmMIIeHMs 1 NpeaoCTaBneHns 3asBeHN U UHbIX JOKYMEHTOB, HEODXOANMbIX
ANa  npefocTaBfieHnss rocyaapCTBEHHbIX W (MAW)  MyHMUMNanbHbIX ycnyr, B dopme
3NEKTPOHHbIX JOKYMEHTOB";

- YctaBoM MyHuuMnanbHoro obpasoBaHua ropog KupoBcka € NoaBeAOMCTBEHHOM
TeppuTopuen, NpuHATbLIM peweHnem CoBeTa genyTaToB MyHMUMNANbHOrO o6pas3oBaHUS
ropoa KupoBck ¢ nogsegomcTBeHHol TeppuTtopueit ot 10.10.2006 Ne 678,

- MocTtaHoBneHue lMpasutensctBa Poccunckon denepaumm ot 25.06.2012 Ne 634 «O
BMOaxX 3MEKTPOHHOW NOAMNMCK, MCMONb30BaHWE KOTOPbIX AonyckaeTcs npu obpaiwieHun 3a
nony4YeHneM rocyapCTBEHHbIX 1 MyHULMNANbHbIX YCryr»?;

- npukasom ®CH PO ot 27.12.11 Ne796 «O6 yTBepxaeHun TpeboBaHun K cpeacrteam
3NEeKTPOHHON noAnucu 1 TpeboBaHU K cpeacTBam yA0CTOBEPAOLEro LieHTpa» 1O,

- ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsgke paccMOTPEHUs
obpalleHuin rpaxaaH Poccuiickon ®enepaumm» i,

2.6. lNepevyeHb OOKYMEHTOB, HeOOXOOUMbIX AONS NPenoCTaBfeHUs MyHULMNAanbHOW
ycnyru

2.6.1. [Ona npepocTaBneHns 3eMmeslbHbiX Yy4acTKOB B COOCTBEHHOCTb rpaxaaH
HeobXxoanMBbI:

- 3agBneHue (npunoxeHune Ne1);

- KONUW OOKYMEHTOB, YAOCTOBEPSIOLWMNX JIMYHOCTb rpaxkaaHuHa (nacnopT rpaxgaHunHa
Poccunckon depepauum (ctpaHuubl 2, 3, 5), BPpEMEHHOE YyOOCTOBEPEHUE rpaxdaHWHa
Poccuinckon degepauunmn, nacnopTt Mopsika, NacnoptT WHOCTPaAHHOrO rpagaHwHa, BuA Ha
XUTENbCTBO, pa3peLLeHne Ha BPpEMEHHOE NPOXMBaHUeE);

B cnyyae nogaun 3asBneHus npegctasutenem 3asBUTEnNs npunaraeTcs OOKYMEHT,
noaTeepXaatoLLnin NONIHOMOYMS Takoro NpeacTaBUTENS.

2.6.2. 3asBneHne MoXeT ObiTb NogaHo 3aaBuTeENneM (nNpeacraBUTENeM 3asiBUTENS)
NMYHO, HanNpaBfeHO C NCMOMb30BaHMEM MOYTOBOM CBA3N UIM SNEKTPOHHON NOYThI.

3asaBneHne MoxeT OblTb nogaHo 3asBuTenemMm (NpeacraBuTENEM 3asiBUTENS) Ha
OyMaXHbIX HOCUTEnsX unM B OpMe 3MEeKTPOHHOro [OKYMeHTa, nopsagok odopmneHns
KOTOpPOro ornpegenseTcd HopMaTMBHbIMM MpaBoBbIMKU akTamu [lpaButenbctea Poccuinckon
depepaumm n (unn) lMpaeButensctBa MypmaHckon ob6nactu, M HanpasfeHo B OTAen C
NCNosib3oBaHMEM MHPOPMALMOHHO-TENEKOMMYHMKALMOHHbIX ceTen obLLero nonb3oBaHus, B
TOM u4ucrie cetn WHTepHeT, BKMYas pervoHanbHbli nopTan rocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr MypmaHckon obnactu.

5 "Poccuickan raseta”, N 168, 30.07.2010, "CoGpaHue 3akoHoaaTtenbcTea Pd",
02.08.2010, N 31, cT. 4179.

6 "MapnameHTckas raseta", N 17, 08-14.04.2011, "Poccuiickas raseta", N 75,
08.04.2011, "CobpaHue 3akoHogaTtenbctea P®", 11.04.2011, N 15, cT1. 2036.

" "CobpaHue 3akoHoaaTtenbctBa P®", 18.07.2011, N 29, cT. 4479

8 "Kuposckuin Pabouunin", N 3, 18.01.2007, ctp. 11 - 17.

9 "Poccuinckan raseta”, N 148, 02.07.2012, "Cob6paHue 3akoHoaaTtenbcTea Pd",
02.07.2012, N 27, cT. 3744
10 "BionneTeHb HOpMaTMBHbIX aKTOB dheaeparnbHbiX OpraHOB UCMONHUTENBLHOWN BracTu",

N 16, 16.04.2012
11 "Poccuiickas raseta”, N 95, 05.05.2006
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2.6.4. 3aaBneHne He OOSMKHO coAepkaTb MOAYUCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIIOB,
WHbIX HEOrOBOPEHHbIX UCNPaBNEHUA, HELLEH3YPHbIX U OCKOPOUTENbHbBIX BblPaXXeHUN. TeKCT
3adaBneHnn JOMKeH BbITb HanMcaH pa3bopymBeo.

[OKyMEeHTbl He [OOMMKHbl WMETb MOBPEeXOeHUW, He MNO3BOSMIAWMX OOHO3HAYHO
onpenenuTb UX cogepxaHue.

2.6.5 3asBneHve 3anosfiHaeTcd MalMHOMUCHLIM CMOCOBOM WUSIM OT PYKM YepHUramm
YepHOro UMM CMHEro LBeTa Ha rocyaapcTBeHHOM A3blke Poccuinckon degepaumn.

2.6.6. [JOKyMEHTbl Ha WHOCTPAHHOM 43blke NPefoCcTaBNAlTCA C  HOoTapuarbHO
3aBepeHHbIM NepeBOOM Ha rocygapCTBEHHbIN s3blk Poccuiickon degepaumu.

2.6.7 3anpellaeTcs TpeboBaTb OT 3asiBUTENEMN:

1) npegocTaBneHust OOKYMEHTOB W WH(OpMauMM WNu OCyLeCcTBEHUa OeNCTBUMN,
npefocTaBfieHMe W OCYLWEeCTBIEHMe KOTOpPbIX He NpegyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM aktamu Poccuiickon ®depepaunn, HOPMATMBHLIMKA MPaBOBbIMU  aKTaMu
MypmaHckon  obnacti,  MyHMUMNanbHbIMA  HOPMaTMBHBIMW  MPABOBbIMKM  aKTaMmM,
perynupyowmmMm OTHOLLEHNS, BO3HUKAKOLWME B CBA3N C NpefoCTaBNeHMEM MyHULUMNAnbHOM
ycnyru;

2) [OOKYMEHTOB W WH(oOpMaumn, HaxOAdAWMUXCS B  PacrnopshKEHUM OpPraHoB.,
nNpefoCTaBAWMX  MyHUUMMANbHbIE  YCAYrKM, OpraHoB MECTHOr0 caMoyrnpaBrieHus,
opraHu3aumn, B COOTBETCTBMW C HOPMaATMBHbIMM MpPaBOBbIMM akTamnm Poccuickon
denepaummn, HopmaTUBHLIMM NPaBOBbIMW akTamMyn MypmaHckon obnactu, MyHuumnanbHbIMU
HOPMaTUBHbIMW MPAaBOBbLIMW aKTamMKu, 3a WCKIOYEHMEM [OOKYMEHTOB, MNpPeayCMOTPEHHbIX
yacTtbto 6 ctatbn 7 PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum
npefoCTaBieHNs FTOCYAapPCTBEHHbIX U MYHULIMNANbHbBIX YCITYr».

3) npeacraBneHna OKYMEHTOB M MHopMaumn, oTcyTcTBue n (Mnn) HeAOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanuCb NpW MepBOHavarbHOM OTKase B MNpUMeEME [OOKYMEHTOB,
HeoOXxoOuMMbIX LN NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHun
MYHULMNANbHOM YCNYru, 3a UCKITIOYEHNEM CreayoLNX CryYaes:

a) UW3MeHeHue TpeboBaHM  HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaltoLMxcs
npefoCTaBfieHNst TOCY4AaPCTBEHHOW MW MYHUUUNANbHOW YCIyrn, nocrne nepBoHavanbHOM
nogayun 3asiBfeHnsa 0 NpeaocTaBieHNn MyHULMNANBHOW YCNyTK;

0) Hanuume owmnboK B 3asiBIEHUN O MNPEeAOCTaBfEHUN MYHULMUNANBHON YyCcnyrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTeNneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoguMmbix ONd NpefoCTaBfeHnd MyHUUuMnanbHOW ycnyru, nubo B
npefoCTaBfiEHUM MYHUUMNANbHOW YCAYrM WU HE BKIIOYEHHbLIX B MNpPeACTaBrfiEHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) WUCTEYEHME CpOKa OEUCTBUA AOKYMEHTOB WM M3MEHEHME WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpuMemMe [OOKYMEHTOB, HeobxoaumbiX Onsi npeaocTaBrieHUs
MYHULMNanbHOM ycnyru, nnbo B NpegoCTaBeHMM MyHULMNANbHON YCIyTu;

r) BblSIBNIEHME LOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (MPU3HAKOB) OLUMOBOYHOrO NNu
NPOTUBONPAaBHOIO nencTems (6e3pencrtems) JOJTKHOCTHOro nvua opraHa,
NpefoCTaBAOLWErO0 rOCYAAapCTBEHHYO  YCNyry, WM  OpraHa, npeaocTaBsaoLLIEro
MYHULMNAnNbHY YCRyry, MyHULUNANbHOIO cryawero, paboTHMKa MHOMOYHKLMOHANbHOro
LueHTpa, paboTHMKa opraHmMsauumn, npeaycMmoTpeHHon Yactbto 1.1 ctaten 16 PenepanbHoro
3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHu3aumm npeaocTaBreHNsa rocyaapCTBEHHbIX U
MYHUUMUNANbHbIX  YCRyr»., Npu nNepBOHa4YasibHOM OTkase B MNpueMe [JOKYMEHTOB,
HeobXxoOouMMbIX ONA NPeaoCTaBfEeHUa MyHUUUNANbHOW ycnyru, nubo B npeaocTaBreHun
MYHUUMUNANbHOW yCcnyrn, 0 4YeM B MUCbMEHHOM BUAE 3a MOAMNUCHID PYKOBOAUTENS opraHa,
NPeaocTaBAOWEro  MyHUUMNANbHYK  YCNyry, pPykoBoAUTENS MHOro(yHKLMOHANBHOro
LeHTpa npu nepBOHa4YanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npefoCcTaBfeHMs  MyHMUMNAnNbHOW  ycnyrn, nubo  pyKOBOAMUTENA  OpraHu3auumu,


http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1

[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

Hata noanucu: 19.07.2021 16:33:06

npegycMoTpeHHon Yactblo 1.1 ctatem 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHuszauun nNpeaocTaBNEHNA TFOCYOAPCTBEHHbIX W MYHUUMNANbHbBIX — YCIyr»,
yBeJoMnsaeTcs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHUSA 3a JOCTaBlEHHble HeyaobCTBa;

A) npegocTaBreHMst Ha OyMaXHOM HocuTene [OOKYMEHTOB W MHopMaLumu,
3reKTPOHHbIE 06pa3bl KOTOPbLIX paHee BbINM 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 4acTu
1 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 3a UcKnYeHMeM criyyaes,
€CNnn HaHeceHMe OTMETOK Ha TakMe OOKYMEHTbl NIMbo ux nsbdatme aBnseTca HeobxoanMbIM
yCrnoBMeM npeaocTaBfeHna MYyHUUMManbHOW YCAyrM, U WHbIX ClyyYaeB, YCTAHOBJSIEHHbIX
deaepanbHbIMN 3aKOHaMM.

(nyHKT 2.6.7 BBeaeH noctaHoBrieHnem ot 13.11.2019 Ne 1475)

2.6.8 B uenax npepoctaBneHUst rocyAapCTBEHHbIX W MyHUMUMNAMNbHBIX  YCNyr
YCTaHOBIEHNE JNYHOCTU 3asiBUTENA MOXET OCYLEeCTBNATbLCA B XO4€ JIMYHOro npuema
nocpeacTBOM npeabsiBrieHMs1 nacnopTa rpaxgaHnHa Poccuickon depgepauumm nubo MHOro
AOKYMeEHTa, YOOCTOBEPAKLWEro JfMYHOCTb, B COOTBETCTBMM C  3aKOHOAATESIbCTBOM
Poccunckon degepaunn unm nocpenctsoM UaeHTUMUKaLUN 1 ayTEHTUMDUKALNKN B OpraHax,
nNpegoCTaBMAILWMX rOCy4apCTBEHHbIE YCIYIW, OpraHax, NpeoCcTaBNALWMNX MyHULUNANbHbIE
ycrnyry,  MHOMOQYHKUMOHANbHbLIX  LEHTpax C  WUCNOMb30BaHMEM  MH(OPMAaLMOHHBLIX
TEXHOSOrMM, NpeaycMoTpPeHHbIX YacTbio 18 ctaten 14.1 degepanbHOro 3akoHa oT 27 uons
2006 roga Ne 149-03 «O6 wHopmaumn, UHAPOPMALMNOHHBLIX TEXHOMOMMAX U O 3aluuTe
UHOpMaLUN.

2.7. TlepeyeHb OCHOBaHWUM ONA MPUOCTAHOBIIEHUS UMM OTKa3a B nNpeaocTaBneHun
MYHULMNANbHOM yCryru

2.7.1. OcHoBaHVs ONA NPUOCTaHOBMEHUA NpeaoCTaBfeHna MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.7.2. OcHOBaHuAMM OnNa OTKasa B NpeaocTaBleHUn MYHUUMNAnbHOW  YCnyru
ABNAOTCA:

- OTCYTCTBME LOKYMEHTa, NOATBEepXKaatoLwero NofiHOMo4Yns npeacrasuTens 3asBuTens;

- OTCYTCTBME B 3asiBNeHUM pamunuun, MMeHW, oTdyecTBa (PEKBU3UTOB HOPUOMNYECKOrO
nvua), no4vtoBOro agpeca 3asButend, AaTtbl, NIMYHOW noanucyn 3asaBuTens unm ero
npegcrasuTens.

- OTCcyTCTBME Yy 3asiBUTEns npaeBa Ha nonydeHne aybnukata (3asBuTenb He ABnsAeTcs
CTOPOHOM 3anpallMBaemMoro 4Oorosopa);

2.8. Tllopagok, pasmep W OCHOBaHMA B3MMaHUS nnatbl 3a npegocTaBfieHne
MYHULIMNANbHON YCIyru

lMpepocTaBneHne MyHuLMNanbHON yCcnyrn ocylecTenseTcsa 6e3 B3uMaHus nnaTbl.

29. Cpok ¥ nopsagok perucTpaumm 3anpoca 3asBuTenss o npeaocTaBieHun
MYHULMNANbHOM yCryrn

Pernctpauus 3assrneHns o npegocTaBfieHUn MyHULMNANbHON YCyrn OCyLecTBseTcs
B A€Hb NMOCTYNNEHNS B XXypHane perucrpaumn.

2.10. TpeboBaHus K MNOMELLEHUAM, B KOTOPbIX MNPEeOoCTaBNAeTCss MyHUUMNanbHas
ycniyra u ycnyra, npegoctaBnsemas opraHusauuen, yyacTBylLWen B nNpefocTaBreHum
MYHULMNANbHOW YCIyru

2.10.1. [OCTynHOCTb MOMELLEHUA, B KOTOPbIX NPedocTaBfseTcs MyHuuunanbHas
ycrnyra, BKMOYalLWmMxX 4OCTyN K 06bekTam, BXxoda M BbiIXOA4a U3 HUX, MecTa ANs OXuaaHus,
MecTa [N 3anofiHeHUs 3asiBeHUn O NpefoCTaBfieHuu  MyHUUMNansHOW  YCIyru,
WHPOPMUPOBAHMS M MpuemMa nonyyaTenen MyHuUunanbHOW ycnyru, obecneumBaeTcs B
COOTBETCTBUM C 3akoHopatenbctBoM Poccunckon ®epepaumm 0 couunarnbHOM 3awimte
WHBaNnOoB.

2.10.2. UeHTpanbHbin BXOA4 B 34aHWE, B KOTOPOM PacrOfiOXeH CEeKTOp 3eMeSlbHbIX
OTHOLUEHWI, AOMMKEH BbITb 060pya0oBaH MHGOPMALMOHHON TabnnyKon (BbIBECKON).
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2.10.3. Bxoa v BbIxog M3 NOMeLLeHNI 060pyaytoTCA COOTBETCTBYIOLLMMM YKa3aTeNaAMM.

2.10.4. B nomelleHnn, B KOTOPOM MpeaoCcTaBnseTcs MyHUUunanbHas ycrnyra, SOMMKHbI
npegycMmatpuBaTbCs MecTa Angd oXXuaaHud, MHOOPMUPOBaHUS U NpuemMa 3asiBUTenen.

2.10.5. Tllpuem 3asBuTEnen oOcCyWeCcTBAsSEeTCA B OTBEAEHHOM [Ans 9TOW uenwu
nomMeLLeHnn, COOTBETCTBYHOLLEM CaHUTAPHO-TMIMEHNYECKUM MpaBunaMm WM HopMaTtmBawm,
TpeboBaHNAM NOXXapHOW Be30MacHOCTN.

2.10.6. B mectax nHopmupoBaHus obecnevmBaeTcs AOCTYN 3aUHTEpPeCOBaHHbIX N,
Ans O3HaKOMIIeHUs1 ¢ MHoOpMaunen He TOSbKO B Yacbl NpMemMa, HO U B paboyee Bpems,
Korga npuem 3asiBUTenen He BegeTcs.

Mecto wuHGoOpMMpoBaHua obopyayeTca cTeHgamu  (HanosibHbIMM  CTOMKaMM),
cogepxawmmmn nHdgopmanmio o0 nopsake NnpegocTaBneHns MyHULMNAansHOM YCnyri.

2.10.7. B mecTe oxuaaHua yCTaHaBnMBalOTCA CTynbsa AN 3assutenen. Konuyectso
MECT OXUAaHUs onpeaensieTcss UCXoasa 13 PakTUYeCcKOM Harpysku U BO3MOXHOCTEN AN UX
pasmeLleHns B 34aHNN, HO HE MOXET COCTaBNATb MEHee 2 MEeCT Ha KaXaoro crneuwnanucra,
ocCyLlecTBnsAoLee NpMeM JOKYMEHTOB.

B wmMectax oxugaHua BbigenseTcsa  Mecto AN opopMIEeHUst  OOKYMEHTOB,
npegycMmatpusatoLlee CTosbl (HanosnbHble CTOMKM) C obpasuamMu 3anofHEHUA OOKYMEHTOB,
OnaHkamu 3asBEHUN U KaHUENSpCKUMW npuHagnexHoctamu. B mectax oxugaHus Ha
cTonax (CToMkax) MOryT pasmellaTbCs rasetbl, XypHanbl, Opowtopbl, GykneTbl M WHasA
nevaTtHas nNpoaykumsa nNo Bonpocam npeaoctaBrieHnsa MyHUUMNanbHOW yCryri.

2.10.8. KabuHeT, B KOTOPOM OCYLLIECTBNSETCA NpUeM 3asBUTENEN, a Takke Mpuem
AOKYMEHTOB, HeobxoguMMbIX ANS NpeaoCTaBfeHns MyHUUMNanbHOW YCnyrn, M Bblada
pesynbTtata npeaoCTaBfeHUs MyHUUMNanbHOW ycnyrm OormkeH ObiTb  obopyaoBaH
MHOPMAaLNOHHOM Tabnuykom (BbLIBECKOW) C YKa3aHUEM:

- Homepa kabuHeTa;

KabuHeT, B KOTOPOM OCYLLECTBNAETCA NPUEM 3asBUTENEN, a TaKKe NpUemM AOKYMEHTOB,
HeoOXoOuMMbIX [ONs NPefoCcTaBNeHUst MyHUMUMNanbHOW YyCnyri, W Bblgaya pesynbrarta
npefoCTaBfeHNs MYHUUMMAnNbHOW  yCryrM, [OOMKEeH WMEeTb MEeCTO [Ans  pacKnagku
AOKYMEHTOB, U 060pya0BaH CTYIbAMM.

2.10.9. B uenax obecnevyeHns KOHMpUOEHUMANbHOCTU CBEAEHU O 3asBUTENE OO4HUM
cneunanmcToM 0gHOBPEMEHHO BEAETCS NMPUEM TONMbKO OAHOMO 3asBUTENS.

OpQHOBpPEMEHHOE KOHCYNbTUpOBaHWE WM (Mnu) npuem AByX u bonee 3aaABuTenen He
aonyckaeTcs.

2.11. lNokasaTtenin JOCTYMHOCTU N Ka4ecTBa MyHULMNANbHOW YCIyru

K nokasaTtensim, xapakTepusayloLmM Ka4eCTBO N OCTYNHOCTb MyHULMNANbHON

yCnyru, OTHOCATCS:

- CPOK NpeaocTaBneHnss MyHULUNansHOW yCcnyru;

- BPEMSA OXuaaHus B o4depeau nNpu nogade OOKYMEHTOB [Afs nNpenoCTaBleHus
MYHULMNANbHOW YCNYyru;

- BpEMSI OXXngaHus B odepenmn npy nonyyvyeHumn pesynotata MyHULMNanbHOW yCnyru;

- OCTYNHOCTb AN 3asBUTENEN MyHULUNANbLHOW YCNYrn B 3NEKTPOHHOM BUAE;

- KONM4YeCTBO ODOCHOBAaHHbIX Xanob rpaxaaH 1 opraHM3auuin No BONpocam KayecTBa n
AOCTYNHOCTM NPeaoCTaBfeHNsa MyHULUNANbHOW YCnyru;

- YOOBNETBOPEHHOCTb rpaxgaH W oOpraHuM3auurM KavyectBOM W AOCTYMHOCTLIO
MYHULMMNAnbHOW YCNyru;

- MOSIHOTA, akTyalnbHOCTb W AOCTYMHOCTb WMHG)OPMaUUK O MNOPSiAKE NpefoCTaBrEeHUs
MYHULMMNAnNbHOW YCNyru.

2.12. MNpoumne TpeboBaHMs K NPeSOCTaBMEHNIO MYHULIMNANBHON YCNyru

Mpn obpalleHnn 3a npeaocTaBlEHMEM YCMYrn C UCMOSNb30BaHMEM MHMOPMALMOHHO -
TeNeKoMMyHUMKaLUMOHHbIX ceTen (panee - TKC) obuiero nonb3oBaHusi, B TOM 4YUCNEe CETU
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WHTepHeT, 3asBneHne W npunaraemble LOOKYMEHTbl OOIDKHbl  ObiTb  MognucaHbl
COOTBETCTBYIOLLIEN  3MEKTPOHHOW MOAMUCLID B COOTBETCTBUMM C  MOCTaAHOBIIEHMEM
MpaButenbctBa Poccuiickon depepaumm ot 25.06.2012 Ne 634 «O Bmgax aneKTpOHHON
noanucn, UCNonb3oBaHME KOTOpbIX [JornyckaeTca npu  obpaweHun 3a  NonyyYyeHueMm
rocygapCTBEHHbIX U MyHULMNANBbHBIX YCITyr».

Mpn obpaweHnn 3asBuTensa 3a MNofydYeHneMm YCryrm B OfEeKTPOHHOW dopme ¢
NCronb30BaHNEM YCUNEHHOW KBanNnnMULMPOBaHHOM 3N1EKTPOHHOW NOAMNUCHU, a Takke B LiensxX
obecneyeHus NPoOBEPKM opraHom BracTtu JENCTBUTENbHOCTU YyCUNEHHOWN
KBanMuumMpoBaHHOM 3MIEKTPOHHOM NOAMUCK 3asiBUTENS!, UCMONb30BaHHOW npu obpalieHnn
32 [MOfyYeHMEeM YCNnyru, nMepeyvYeHb KIacCoB CPeACTB  ONIEeKTPOHHbIX noanucen u
yOOCTOBEPSAOLWNX LEHTPOB  OONYCTUMbIX OS5 COBEPLUEHUSA  yKa3aHHbIX OeWCTBUNA,
onpegensieTcs B cootBeTcTBUKN C npukazom ®CH PO ot 27.12.11 Ne796 «O6 yTBEepxaeHun
TpeboBaHUM K CcpeacTBaM 3NeKTPoOHHOW noanmcn wn  TpeboBaHMM K cpeacTBam
yOOCTOBEPSIOLLErO LeHTpay.

3. CocTaB, nocrieaoBaTesibHOCTb U CPOKU BbIMNOMTHEHUS
aAMMHUCTPATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY MUX
BbINOJIHEHUSA, B TOM YMcre 0COOEeHHOCTU BbINOJIHEHUA
aAMMHUCTPATUBHbIX Npoueayp B INeKTPOHHOWU hopme

3.1. ADMHUCTpaTMBHbIE NpoLeaypbl

lMpepocTaBneHne  MyHuUMNanbHOW  ycrnyrm  BKAYaeT B ceba  cnegywowime
agMVHUCTpaTUBHbIE NpoLeaypbl:

- NIpYeM 1 perncTpauns 3asBrieHns ¢ npunaraemMbiMn K HemMy OKYMeHTamu;

- paccMoTpeHue 3asaBIieHMs C MpunaraeMbiMM K Hemy [AOKYMeHTamu M NoLroToBKa
pesynbTaTa NnpeaocTaBneHnss MyHUUMNanbLHOM YCryru;

- HanpaeneHve (nepefava) 3aaBUTENO pesynbTata NpefocTaBneHns MyHUUunansHom
yCryru.

NocnepoBaTenbHOCTb aAMUHUCTPATUBHLIX  OENCTBUN npu npegocTaBneHnm
MYHULMNAnNbHOM yCnyru oTpaxeHa B 6rok-cxeme (npunoxeHue Ne 2).

3.2. lNpuem un pernctpauma sassreHna ¢ npunaraeMbiMm 4OKyMeHTaMun

OcHoBaHMeM AnNd Hayana WCMOMHEeHUs agMUHUCTPATMBHOW npouenypbl ABNSeTCcH
nocTynneHne B agMVHUCTPALMIO ropoAa 3asaBrieHus C npunaraeMbiMy JOKYMeHTaMu (ganee
- 3anpoc), AOCTaBMEHHOro 3asBUTENEM JIMYHO MMM HaMpaBfiEHHOrNO MO MoYTe, a Takke
NocTynneHne 3asBneHns No 3NeKTPOHHON noyTe.

3.2.1. lNpuem n pernctpaumn 3sasBfeHUd, MepefaHHOro Ha fUYHOM nNpUemMe Unu
NMOCTYNUBLLErO Mo noYTe.

Cneumanuct, OTBETCTBEHHbIN 3a NPYEM U perucTpaumio 3anpoca:

- B J€Hb NOCTYNSIEHNSA OCYLLECTBASET perncTpaLmio 3anpoca B XypHane perncrpaumm ¢
NPUCBOEHNEM PETMCTPALMOHHOIO HOMEPA;

- B A€Hb pernctpauum nepegaeT 3anpoc rnase agMMHUCTpaLMn ropoaa.

MaBa agMunHUCTpaUun ropoga B AeHb NOCTYNNEHUA BU3UPYET 3anpoc 1 nepegaeT ero
npeacenatento KomuteTta. lNpeacenatens KomuteTta B AeHb NOCTYNSIEHNA BU3UPYET 3anpoc
N nepegaeTt 3aBedyloLleMy CEKTOPOM. 3aBefylolimii CEKTOPOM B TeyeHun paboyero AOHs
nepegaet ero creunanucTty, OTBETCTBEHHOMY 3a pPacCMOTpPEeHue 3anpoca M MoLroTOBKY
pesynbTata npegocTaBneHns MyHULMNansHOW yCryru.

3.2.2. Nprem 3aaBreHns, NOCTYNUBLLETO MO 3NIEKTPOHHOW MoyTe.

Cneumanuct, OTBETCTBEHHbIN 3a NPUEM U PErMCTPaLIMIO 3asiBIIEHUS:
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- B [JeHb TMNOCTYNNeHuUs OCYyLeCTBNAeT pernctpaumio 3asiBfieHus B XypHane
pernctpauum ¢ NpUCBOEHNEM PerncTpaumoHHOro HoMepa;

- yBeoMSisieT 3adABUTENS C WCNOMb30BaHWEM CPenCcTB Tene(OHHOW CBA3U UK
HanpaBnsieT No 3NEeKTPOHHOW MoYTe Ha 3NEeKTPOHHbLIN afdpec 3aaBUTeNs yBedOMIIEHWE O
HeobXoOMMOCTM NpeacTaBreHna OOKYMEHTOB, MpedyCMOTPEHHbIX MyHKTamu 2.6.1.,
aZMUHUCTPATUBHOIO perfnamMeHTa, C yKasaHMeM cpoka NpeacTaBeHus;

- B pabouyun p[eHb, cregylwmi 3a OHEeM UCTeYeHUs Ccpoka npeaocTaBreHus
AOKYMEHTOB, pPerncTpupyet MOCTynuBLUME [OOKYMEHTbI U rnepefaeT 3aperncTpupoBaHHbIN
3anpoc rrnaese agMMHuUCTpaLumm ropoga.

MaBa agMnHUCTpaumMn ropoda B AeHb NOCTYNNEeHUs BU3NPYET 3anpoc 1 nepegaet ero
npegcenatento Komuteta. MNMpeacepatens Komuteta B AeHb NOCTYNSIEHUS BU3UPYET 3anpoc
N nepefaeTt 3aBedyloLleMy CEKTOPOM. 3aBefylolun CEKTOPOM B TeyeHue paboyero gHs
nepegaet ero crneunanucTty, OTBETCTBEHHOMY 3a pPaCCMOTPEHMe 3anpoca M MNOLrOTOBKY
pesynbTaTta NnpegoCcTaBneHns MyHULMNansHOW yCryru.

3.2.3. lNogava 3aaBneHns n 4JOKYMEHTOB B 3SIEKTPOHHOM BuAe

lMogaya 3asBneHns n JOKYMEHTOB B 3fIEKTPOHHOM BuAe

3.2.3.1 B pgeHb nocTynneHua 3asiBNeHUs W OOKYMEHTOB 4epe3 nopTtan
roOCygapCTBEHHbIX W MYHUUMNANbHbIX YCNyr CAeunanncT, OTBETCTBEHHbIM 3a npuem
3asiBMEeHNa U [JOKYMEHTOB B 3JIEKTPOHHOW popmMe, C UCMNONb30BaHMEM MNPOrpaMmMHOro
obecneveHuns opraHa:

- npoBepseT 3asfBfneHve W MNofydYeHHble OOKYMEHTbI, MOSIHOTY U MNpPaBUIIbHOCTb MX
3anosiHeHus; yBeOMMIeHNe O TMOoSflydYeHun 3asiBNeHus W [OOKYMEHTOB opmupyeTcs B
«JInyHoM KabuHeTe» 3aaBUTENs Ha nopTane rocygapCTBEHHbIX U MYHULMNANbHbIX YCyr B
aBTOMaTUYECKOM pexunme.

- B CNyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B nNpuemMe LOKYMEHTOB, YKa3aHHbIX B
nNyHKTe 2.7. AOMUHUCTPATUBHOIO perfiameHTa:

1) peructpupyet 3asBrneHue U JOKYMEHTbI;

2) HanpaensieT MHgopMauuMlo O perucTpaumm 3asaBneHust B (popme 3MEeKTPOHHOro
OOKYMEHTa, MNOLMUCaHHOIO YCUITEHHOM KBanuUUMPOBAHHOMW 3MEKTPOHHOM MOAMNUCHIO
YNONIHOMOYEHHOIO 1A opraHa Ha nopTtan rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYT.

3) pacnedvatbiBaeT 3asBNeHWe U OOKYMEHTbl (Npu HeoBXoaMMOCTM) WU BbINOMNHSAET
AanbHerne AencTBnA B COOTBETCTBUN C aAMUHUCTPATUBHBLIMU NpoLeaypamMu, yKkasaHHbIMU
B AOMUHUCTPATMBHOM perfiaMeHTe.

3.2.3.2. B geHb nony4veHns 3asiBNeHUst N JOKYMEHTOB B 3neKkTpoHHOoM dopme no TKC
crneumanncT, OTBETCTBEHHbIA 3a NpUeM 3asaBfieHUs U JOKYMEHTOB B 3MEKTPOHHON hopMme,
BbIMOSTHSAET C UCMOMb30BaHNEM NPOrpamMmmMHoOro obecnedeHust opraHa, crieayoLne 4encTBus:

1) npoBepseT NOAMMHHOCTb YCUNEHHOW KBanuUUUPOBAHHOW 3MEKTPOHHOW MOANUCK
3aaBUTENd C  UCMOMb30BaHMEM  CUCTEMHOrO  KpunTtorpadguyeckoro  nNporpamMmHoOro
obecneyeHus;

2) dopmupyeT M3BeELLEHWE O MOMNyYEeHUN 3asBNEHUA UM [OKYMEHTOB, MOAMUCbIBAeT
YCUNEHHOW KBanUUMpOBaHHOW 3N1EKTPOHHOM MOAMNUCHI0 YNOIHOMOYEHHOrO Nnua opraHa u
OTNpaBndAeT ero 3asBUTENIO;

3) NpoBepsieT HannuMe OCHOBaHWW ONs OTKasa B nNpuemMe LOKYMEHTOB, YKa3aHHbIX B
nNyHKTe 2.7. AOQMUHUCTPATUBHOIO perfnamMmeHTa.

Mpn Hannumm xots ©Obl OAHOrO M3 OCHOBAHWW, YyKasaHHbIX B MNyHKTe 2.7.
AOMWHUCTPaATMBHOIO pernamMeHTa, crneuyuanucT, OTBETCTBEHHbIN 3a MNpueM 3asiBrieHUs U
AOKYMEHTOB B 3NIEKTPOHHOM (popMe, B TeYeHne ogHOro pabovero AHA C MOMEHTA NOMyYeHus
3a8BNEHNA M [OKYMEHTOB, BbINOSIHAET C WCMNONb30BaHMEM MporpamMmmHoro obecneveHus
opraHa, crnegyouwune aencTsus:
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1) cbopmunpyeT yBeagomneHme o6 oTkase B nNpueme OOKYMEHTOB C yKaszaHueM NpuyumH
oTKasa unun cooblieHne o6 owmnbke B criydae HEBO3MOXHOCTM paclundpoBaTb JOKYMEHTbI;

2) noanucbiBaeT  YCUMEHHOW  KBanuUUMPOBAHHOW  3NEKTPOHHOM  MOANUCHI0
YNOSIHOMOYEHHOIO NMua opraHa yeefoMneHne o6 oTkase B Npueme JOKYMEHTOB;

3) oTtnpaBndeTr yBedomreHne o6 oTkasze B npueme (coobweHne 06 owwmnbke)
3aaBUTENIO.

Mpn OTCYTCTBMM OCHOBaAHWW, YKa3aHHbIX B MyHKTe 2.7. AQMWHUCTPATUBHOIO
pernamMeHTa, Ccneunanuct, OTBETCTBEHHOE 3a npueM 3asaBfeHUss W [OOKYMEHTOB B
3NEeKTPOHHOW hopMme, B TeYEeHMe OOHOro pabovero gHA C MOMEHTa NosfydYeHust 3asBneHns n
AOKYMEHTOB BbIMOMHSET C  MCNOfb30BaHMEM nporpammHoro obecnevyeHuss opraHa
cnegywouine 4encTeus:

1) perucTtpupyeT 3asiBNeHWe u OOKyMEHTbl, opMUpYyeT yBeOOMSIEHWE O Mpueme
3aABNEHUN N JOKYMEHTOB, NOAMNUCLIBAET €€ YCUNEHHOW KBannuumnMpoBaHHON 3MEKTPOHHOMN
noanNUCbO YNOTHOMOYEHHOTO LA OpraHa;

2) oTnpaenseT yBegoMIeHe O NpuemMe 3asBneHnsa n JOKYMEHTOB 3asiBUTENIO;

3) pacnedatbiBaeT 3asiBlieHMEe W OOKYMEHTbl (MpyM HeobXxogumMOoCTW) M BbINOMHSAET
AanbHenwne AencTBNSA B COOTBETCTBUMN C agMUHUCTPATMBHBbIMKU Npoueaypamu, yKkazaHHbIMN
B AOMUHUCTPATMBHOM perfiaMeHTe.

3.2.3.3. O xogme pacCMOTPeEHUA  3asiBNeHUsi, MOJfIyYeHHOro 4epe3 nopTan
rocyAapCTBEHHbIX W MyHMUMNanbHbIX  YCIyr,  Cneuuanuct  OTBETCTBEHHbIM  3a
npefocraBnieHne ycnyrm o6s3aHO HanpaBnaATb WMHGopMauuio B (opme 3MEKTPOHHOro
OOKYMEHTa, Mo4MUCaHHOIO YCUITEHHOM KBanuUUMPOBAHHOMW 3MEKTPOHHOM MOAMNUCHIO
YNOSTHOMOYEHHOIO LA opraHa Ha nopTar rocya4apCTBEHHbIX U MyHULMNAMNbHbIX YCNyr

3.2.4. CpokK BbINONMHEHNSA aAMUHUCTPATUBHbBIX AENCTBUN - 1 paboynin OeHb.

3.2.5. Pe3synbTaT agMMHUCTPATUBHOM NpoLeaypbl - 3aperncTpmpoBaHHbI 3anpoc.

3.3. PaccmoTpeHune 3asBneHus ¢ npunaraembiMu K HEMY AOKYMEHTaMu U NoAroToBka
pesynbTata npegoCcTaBNeHns MyHULMNANsHOW yCryru

3.3.1. OcHoBaHMeM Aans Havana WCMOMHEHUs agMUHUCTPATMBHOM npoLueaypbl
ABNSIETCA MOCTYNfIEHNe crneumanucty, OTBETCTBEHHOMY 3a pacCMOTPEHWE 3anpoca W
NnoaroToBKy pesynbTata NpefoCTaBNeHUs MyHULMNANbLHOW YCIyrn, 3aperMcTpupoBaHHOMo U
3aBM3MPOBAHHOIO 3anpoca.

3.3.2.Cneumanuct, OTBETCTBEHHbIN 3a pacCMOTPEHME 3anpoca W NOAroTOBKY
pesynbtata nNpefoCTaBNeHUst  MyHUMUMNANbHOW  YCINYrM  OCYLLUECTBASIET  MPOBEPKY
COOTBETCTBUSA 3asABMEHUA U NPELOCTaBIIEHHbIX OOKYMEHTOB TpeboBaHMAM OENCTBYHOLLENO
3aKoHOoAAaTeNbCTBA, NOSIHOTY NPEAOCTaBIEHHbLIX JOKYMEHTOB, OLEHKY npaBa 3asBuTens Ha
BO3MOXHOCTb PacCTOpPXXEHMs1 AOoroBopa M roTOBUT COrMNalleHns O pacTOpXXeHuu AoroBopa
apeHabl 3emMnun.

3.3.3. CornaweHne 0 pacTOpXeHUM [OoroBopa, COMNPOBOAMTENbHbIE MUCbMa W
NMMCbMEHHbIE YyBeaoMMeHnsa o006 oTka3e B MNpenoCTaBfEHUM MYHUUMNANbHOM YCNyrn B
TeyeHune 3 pabounx gHen nepepatoTca npeacenarento Komurteta (nvudy, ero samewarowemy)
AnNs NoanucaHus.

3.3.4. [lpegcepatens Komuteta (nNuMuo, ero 3amewjarollee) paccmaTtpusaeT
npeacTaBlieHHbIE AOKYMEHTBI, nognucbiBaeT cornawleHue o} pPacCTOPXEHWUM,
conpoBOAUTENbHOE MNUCbMO nNUBO, nNPU  HanNMuYUU  NPEenYCMOTPEHHbIX  HACTOSLLMM
PernameHTOM OCHOBaHWMA AN OTKasa B NpeaoCTaBNeHUM MYHUUMNANbHOW  YCRyrw,
nognucobiBaeT NUCbMEHHOe yBeaomreHve o6 oTkase B NpedoCTaBfeHUUM MyHUUMNanbHOM
yCrnyru, nocne 4Yero BCe LOKYMEHTbl, CBA3aHHbIE C UCMOSIHEHNMEM MYHULMNANbHOW YCNyru,
nepegatoTcsa cneunanucty KomurteTta, OTBETCTBEHHOMY 3a 4enonpon3BoacTBO.

3.4. HanpaeneHue (nepepava) pesynbtara npegocTtaBneHnss MyHULUNansHOM yCnyru
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OcHoBaHMeM A5 Hayana WCNofHeHUa agMUHUCTPAaTMBHOM Mpouenypbl siBNseTcs
nocTynneHve cneuuanucty, OTBETCTBEHHOMY 3a HanpasrfeHue (nepefadvy) pesynbtata
npefocTaBfieHnUss  MyHUUMNAanbHOW  YCryrn, MOAMMCAHHOIO U 3aperncTpupoBaHHOIO
COMpPOBOAUTENBHOIO NUCbMa U cornalleHns 0 pacTopXXeHun Jorosopa.

CpoK BbIMNOMHEHUS aAMUHUCTPATUBHBIX 4ENCTBUN - 1 paboyunn OeHb.

PesynbTat BbINOMHEHUS agMWHUCTPATUBHOW Mpouenypbl - HanpasneHue (nepegada)
pesynbTaTta npefocTaBNeHns MyHULMNAansHOM yCryru 3asiBUTernto.

4. POPMbl KOHTPOIIA 3A UCTMOJIHEHUEM
AOMUHUTCPATUBHOIO PEIMNMAMEHTA

4.1. KOHTpOsSb 3a MUCNOSIHEHMEM agMUHUCTPATMBHONO perfiameHTa OCyLecTBAseTCs B
dopme nposepok. [MpoBepkM HOCAT TEKYLIMW, NaHOBLIA M BHEMMAHOBLIN XapakTtep (Mo
KOHKpeTHOMY obpalleHuto 3aaBuTens).

4.2. TekylwMn KOHTPONb 3a cobngeHMeEM M UCMNOSTHEHWEM cheuunanucTtamum otaena
NOSIOXXEHNUA aAMUHUCTPATUBHOIO perfiameHTa M MHbIX HOPMaTUBHbLIX MNPaBOBbIX aKToOB,
yCTaHaBnuBawwWmnx TpeboBaHWA K NpefoCTaBNEeHUMI MYHUUUNANbHOW YCryrk, a Takke
NPUHATUEM UMUK PELLIEHN, OCYLLECTBSETCA NyTEM NPOBeAEHUS NPOBEPOK npeacepaTtenemM
KomurerTa.

[MeproanyHoCTb OCYLLIECTBNEHWS TekyLero KOHTpOns yCTaHaBnuBaeTcs
npencepatenem KomuteTa.

4.3. KOHTpomnb 3a MOSIHOTOW W KayeCcTBOM NpeaocTaBfieHNUA MYyHUUUNANbHOW YCIyru
BKMOYaeT B cebsa npoBedeHMe MMaHOBbIX WM BHEMMAHOBLIX MPOBEPOK, BbISBIIEHNE U
yCTpaHEeHWEe HapyweHuA npaB 3adBuUTenen, pacCMOTPEHUE, TMPUHATME peLleHnn W«
noaroToBKy OTBETOB Ha obpalleHus 3asBuTenen, cogepxawmx xanobbl Ha pelleHus,
aencteus (6es3gencrame) cneumnanmucToB otTaena.

BHennaHoBble MNpOBepKM OCYLLECTBNSAIOTCA Ha OCHOBaHMM MpuKasa npeacenarens
KomuTtera.

[MnaHoBble NPOBEPKU OCYLLECTBAATCA Ha OCHOBaHMM MnaHoB paboTbl KomuteTa Ha
TEeKyLMN KaneHgapHbIX rod,.

4.4. llo pesynbTataMm nMpoBeAEHHbIX MNPOBEPOK, B Cryyae BbISABIIEHUA (akToB
HapyLeHWA npaB W 3aKOHHbIX WHTEPECOB 3adBUTENen, BUHOBHblIE CheuManucTbl
NpuBMeKarTCcs K ANCUUNIIMHAPHON OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®enepaunn.

4.5. Cneumanuct, OTBETCTBEHHbIA 3a MNPUEM U PpEerucTpauuio 3asiBfieHUs C
npunaraembiMn LOOKYMEHTaMW, HeceT NepCoHanbHyld OTBETCTBEHHOCTb 3a cobnogeHve
CpoKa 1 nopsgka ux npMema n perucrpauum.

4.6. CneumnanucT, OTBETCTBEHHLIN 3a PACCMOTPEHUE 3asiBMIEHMS C NpunaraemMbiMu
AOKYMEeHTaMM U NoAroToBKY pesyrnbTaTa NpeaocTaBNeHus MyHUUMNanbHOW YCRyrn, HeceT
nepcoHarbHyl0 OTBETCTBEHHOCTb 3a:

- NPaBOMEPHOCTb NPUHUMAEMbIX PELUEHWNA;

- cobniogeHne cpoka noaroToBkM pesynbTaTa NpefoCTaBNeHns  MyHUUMNanbHOW
yCnyru.

4.7. CneumanucTt, OTBETCTBEHHbI 3a HamnpaBneHue (nepegady) pesynbTaTa
npefocTaBfieHUss MyHUUMNANbHOW YCIyrn, HeceT MepcoHarnbHYl0 OTBETCTBEHHOCTb 3a
cobniogeHne cpoka K nopsaka HanpasneHus (nepefadn) pesynbTaTa npegocTaBrieHUs
MYHULMManNsHOW yCNyru 3asBuTento.

4.8. lNepcoHanbHaa OTBETCTBEHHOCTb CMELManuUCTOB CeKTopa 3eMerbHbIX OTHOLIEHUN
3aKpennseTcsa B UX JOIMKHOCTHbIX UHCTPYKUUAX.
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4.9. [paxgaHe, wux o0ObeOUHEHWS W OpraHu3auum MOryT  KOHTPONMPOBAaTb
npefocTaBfieHMe MyHUUMNANbHOM YCryrn nyTeMm MofnyyYyeHus WHopMauunm O Hen o
TenedoHy, MNo MNUCbMEHHbIM OOpalleHnaM, No 3MeKTPOHHOM nodTe. [paxgaHe, uX
o0beanHeHNs W opraHusauuMuM BnpaBe HarnpaBuTb NUCbMEHHOe obpalleHne B agpec
Komuteta ¢ npocbbon oO npoBedeHMM MpOBepKM 3a CcobrogeHneMm u  UCNOSTHEHWEM
NOSIOXXEHUN aAMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMaTMBHbIX MPAaBOBbIX aKTOB,
yCTaHaBnuBawwmnx TpeboBaHUA K NpedoCTaBNeHU0 MyHUUUNarbHOW YCnyru, MOMHOTLI U
KayecTBa npefoCcTaBNeHns MyHULMNanbHOW yCryru B criydae HapyLleHUsa npaB U 3aKOHHbIX
WHTEepPEeCcoB 3asaBuTENen Npu NpeaocTaBneHnn MyHULUNanbHOW YCyri.

B TpmauaTtMaHeBHbIN CPOK C MOMEHTa MOCTynneHus B AOMUHUCTpauMilo ropoja
KupoBcka obpalieHusi oT rpaxgaH, ux obbedMHEHUWn Wnu opraHusauun, obpaTmBLLUMMCS
HanpaBnsieTcsa no no4yte nHopmaums o pesynbTaTax NPoOBeAEHHON NPOBEPKU.

5. QOCYAEBHbIA (BHECYAEBHbLIN) NOPANOK OBXANOBAHUS
PELUEHWMA U OEUCTBUN (BE3OENCTBUS) OPFAHA MECTHOIO
CAMOYMPABNEHUSA, NPEAOCTABNAIOLENO MYHULMMATbHYIO
YCNYTY, DOMKHOCTHbIX NUL, U MYHULIMNATNBHBIX CIYXALLMX

5.1. 3agaButenb BnpaBe nogathb Xxanoby Ha pelleHune n (unn) genctene (besgencraeme)
KomuTteTa, ero OOMMKHOCTHbIX NWUL U MYHUUMNANbHbLIX CAyXawux nNpyv npegocTaBneHumn
MyHuumMnansHon ycnyrn (ganee — xanob6a).

5.2. 3aaButenb MoXeT 06paTUTbCA C Kanobon B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyweHve cpoka peructpauuu 3sanpoca O npegoctasneHmm MyHuumnanbHoOn
ycnyru;

2) HapyLLueHMe cpoka npeaocTasieHns MyHuuunanbHOM yCnyru;

3) TpeboBaHue y 3aaBUTENd [AOKYMEHTOB, He nNpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM aktamum Poccuiickon ®depepaumn, HOPMATMBHLIMKA MPaBOBbIMK  aKTamu
MypmaHckon obnactn, MyHUUMNanbHbIMW MPaBOBbIMW akTaMu ANd  npefocTaBreHus
MyHnumnanbHOM ycnyru;

4) o0TKa3 B npuemMe [JOKYMEHTOB, MpeAcTaBfieHne KOTOpbIX MNpeayCMOTPEeHOo
HOpMaTUBHbIMW MpPaBoBbIMU akTamu Poccunckon depepauumn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnactu, MyHMUMNanbHbIMW NPaBOBbIMW akTaMun AN npegocTaBrieHns
MyHunumnanbHOM ycnyru, y 3assutens;

5) otka3z B npepgoctaBneHun MyHMUMNANbHOW YCRyrKu, €cnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl doeaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon ®epepaunmn, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn MypmaHckon obnact, MyHUUMNanbHbIMW NPaBOBbIMU akTamu;

6) 3aTtpeboBaHne C 3aaBUTENS Npy NPeLoCTaBfeHMU MYHULMNANbHOW yCrnyri nnathbl,
HEe nNpefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccumnckon depepauymm,
HOpPMaTUBHbIMW NpaBoBbIMW akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu;

7) oTka3 KomwuTeTa, AOMKHOCTHOro nuua KomuTteta B McCnpaBneHUM LOMYLLUEHHbIX
onevyaTtok U owmnboK B BblAaHHbIX B pesynbTaTte npegocTtaBneHuss MyHuumnanbHOW ycnyrm
AOKyMeHTax NMbo HapyLlleHne YCTaHOBMEHHOIO CPOKa Taknux UCnpasBeHni;

8) TpeboBaHve y 3asBUTENA OOKYMEHTOB WM WHAOpMauMM nnbo ocyLecTBreHus
OEeNCTBUW, MpeacTaBrieHne WM - OCYLLeCTBIIEHME  KOTOPbIX He  npefyCMOTPeHOo
HOpMaTUBHbIMW NpaBoBbIMK akTamu Poccuinckon depepauymm, HOpMaTUBHBIMU MPaBOBbLIMU
aktammn cybbektoB Poccunckon depepaumv, MyHULMNANbHbIMU NPaBOBbIMKM akTaMu ANnd
npegocTaBfieHNs MyHULMNANbLHOW YCIyru;
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(mopnyHkT 8 BBeaeH noctaHosrieHneM ot 13.11.2019 Ne 1475)

9) TpeboBaHue y 3aaBMTENS NPU NPEOCTABNEHNUN MYHULMNANBHOW YCIyrn AOKYMEHTOB
UnNn nHgopmauum, oTCyTCTBME U (MNKN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Mnpu
nepBoHavyanbHOM OTKa3e B MpuMemMe [AOKYMEHTOB, HeobxoauMMbix ANs nNpeaocTaBneHuns
MYHULMNANbHOM ycnyrn, NMGo B NpeAoCTaBneHMM MyHULMNANbHOW YCNyri, 3a UCKtoYeHeM
crnyyaeB, MNpedyCMOTPEHHbIX MNyHKTOM 4 4vactu 1 ctaten 7 PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®#3 «O6 opraHusaumMm npegocTaBneHns roCyAapCTBEHHbIX W
MyHULMNanbHbIX ycnyr». B ykasaHHoOM criydyae pgocynebHoe (BHecyaebHoe) obxanosaHue
3asiBuTENEeM pelweHnn wn pgenctsum  (6e3genctBust) MHOTOoQYHKLMOHANbHOMO LIEHTPa,
paboTHMKa  MHOrOYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa YHKUMA N0 NpeaoCTaBiEHUI0 COOTBETCTBYHOLMX MYyHMUMNANbHbIX YCNyr B
nosiHoOM obbemMe B nopsgke, onpegeneHHoM 4YacTbio 1.3 ctatbn 16 degeparnbHOro 3akoHa oT
27.07.2010 Ne 210-®#3 «O6 opraHusaumMm npegoCcTaBnNeHnUs rOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCNyr».

(nognyHkT 9 BBeaeH noctaHosrieHneM ot 13.11.2019 Ne 1475)

5.3. XKanobbl Ha peweHne wun (nnun) pencrteue (b6esgencreme) KomwuteTa, ero
AOIMKHOCTHOrO Nnmua Nnnbo MyHMUMNanbHbIX CryXalimx pykosoantenem Komurera.

B cnyyae ecnu obxanyoTtca peweHus npeacenatens KomureTta, npeaocTaBnsowero
MyHuumnanbHyto ycnyry, xanoba nogaetcsa Ha nms MNaBbl agMUHUCTPaLNNA.

5.4. XXanoba gomkHa cogepxaTb:

- HaMMeHoBaHue opraHa, npegocrasnsowero MyHuymnansHyo ycnyry, 4OMKHOCTHOMO
nvua  opraHa, npegocrasngwowero MyHuumMnanbHy ycnyry, nmbo  MyHUUMNanbHOro
cnyxallero, peweHus n genctena (6es3nencrame) KoTopbix 06XKanyTes;

- bamunuio, UMsA, OTYeCTBO (NocrnegHee - MNpU HanmMuun), CBEAEeHUs O MecTe
XUTenbCTBa 3asBuTens — dwuandeckoro nuua nubo HauMeHoBaHWe, CBedeHUs O MecTe
HaxXoOXOEeHMA 3asdABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

- cBegeHus o6 obxanyembix peweHusx u gencteuax (6esgenctemn) Komuterta,
AOIMKHOCTHOro nuua Komuteta, nnbo MyHUUMNANIbHOMO CriyXallero;

- 0OBOAbI, HA OCHOBaHUWN KOTOPbIX 3asiBUTESb HE COrNaceH C pelleHnemM u OerCTBUEM
(6esgenctBnem) KomuteTa, p[ormkHocTHoro numua Komuteta, nmbo MyHULMNANbHOroO
cnyxawiero. 3agButenem MoryT ObiTb npeAacTaBfeHbl OOKYMEHTbl (MpU  Hanuyum),
noaTreepXxgatoLme JoBoAbl 3asBUTeNd, NMbo X Konuu.

PekomeHayemass dopma >xanobbl npuBedeHa B npunoxeHunm Ne 3 Kk HacTosilwemy
pernameHTy.

5.5. B pocynebHom (BHecyaebHOM) nopsiake 3asiBUTENW MMEKOT npaBo obpaTtutbcsa C
xanobon B Komntet B NCbMEHHOM hopMe MO noyTe, Yepe3 MHOroyHKLMOHAMbHbIA LEHTP,
C  uCnonb3oBaHWeM  MHOPMALMOHHO-TENEKOMMYHUKAUMOHHOM  ceTn  «MHTepHeT»,
odomumanbHOro camTa OpraHOB MECTHOro camoynpasrieHusi ropoga Kuposcka, eguHoro
(pervoHanbHOro) nopTtana rocygapCTBEHHbIX WM MyHWUMNANbHbIX YCAYyr, a Takke npu
NpoBeAEeHUN NINYHOIO Npuema rpaxaaH.

Mpmnem xanob ocyuwecTtenaeTcsa no agpecy: 184250, MypmaHckaa obnacTtb, ropoA
Kuposck, np. JleHnHa, gom 16; koHTakTHble TenedoHbl: TenedoH (81531) 54645, cakc
(81531) 58436; agpec anekTpoHHON NoYThbl: kums@gov.kirovsk.ru

Ha nuyHoMm npmneme no cneaywowemy rpadpuky pabotsl KomuteTa:

NoHepgenbHUK — naTHMya 09.00 —17.12

Ob6epeHHbIN NnepepbiB 13.00 - 14.00

BbixogHble gHK cy660Ta, BOCKpeCEHbE.
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Xanoba moxeT ObiTb nogaHa 3asBUTENEM Yepe3 MHOMOMYHKLUNOHAMNbHbBIA LEHTP
npegocTaBneHus rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr (oanee -
MHOTFO(PYHKLMOHANbHBIA LEHTP)'?.

Mpn noctynneHun xanobbl MHOrOYHKUMOHANbHbIM LeHTPp obecnevmBaeT ee nepegadvy
B KomuteT B nopsiake U CpPOKW, KOTOpble YCTaAHOBSIEHbI COrfalleHnemMm O B3auMOoLenCTBUn
MeXxgy MHOroyHKUMOHamNbHbIM LeHTpoM Ku  KomuteToMm (ganee — cornaweHune o
B3aMMOAENCTBMM), HO He No3aHee creytoLero paboyero gHS CO OHS NOCTYNIEHUS XXanoobl.

XXanoba Ha HapyweHve nopsgka npegoctaBneHna  MyHuUMNansHOW  ycnyru
MHOFO(OYHKUMOHANbHbIM  LEHTPOM paccMmaTpuBaeTcss B COOTBETCTBMW C  HACTOSALWUM
Mopsagkom.

[Mpn 3TOM CPOK pacCMOTPEHUS Xanobbl UCHUCIISETCA CO AHA pernmcrtpauumn xanodbl B
Komutetom.

B anekTpoHHOM hopMme xanoba moxeT ObITb NogaHa 3asBUTENEM NOCPEACTBOM:

- UHOPMALNOHHO-TENEKOMMYHUKALNMOHHOM ceTn « IHTEpHETY;

- ohULManbHOro canmTa opraHoB MECTHOMO camoynpasneHus ropoga Kuposcka;

- EamnHoro noprtana,;

- PernonansHoro noprana.

Appeca onst HanpasneHus xanob B aneKTpoHHOM Buae: kums@gov.kirovsk.ru.

5.6. >Xanoba, noctynmBwas B KomMuTeT wWNU AOMKHOCTHOMY nuuy B ¢opme
3IEKTPOHHOIO  AOKYMEHTa, NoAfeXuT pacCMOTPEeHUMI0 B nopsigke, YCTaHOBIEHHOM
HacToAWMM AAMUHUCTPATUBHBIM perfnameHToM.

Mpn nogaye xanobbl B 3MEKTPOHHOW (hopMe AOKYMEHTbI, yKasdaHHble B MnyHKTe 5.8.3
AOMWHUCTPATMBHOIO pernamMeHTa, MoryT ObiTb npeactaBfeHbl B OpMe 3NEKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbLIX 3NEKTPOHHOW MNOLMUCBbID, BUA KOTOPOW MNpeayCMOTpPeH
3akoHoaaTenbctBoM Poccunckon depepaumm, nNpu 3TOM [OKYMEHT, YAOCTOBEPSHOLLNN
NNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.7. KomuteTt obecneymBaer:

- OCHalLleHne MeCT npuema xanoo;

- MH(opMMpOBaHME 3asBUTENENW O Nopsake obXanoBaHMs pelleHnn U OENCTBUN
(6espgenctBnA) opraHoB, npegocraBnsaowmnx MyHuunanbHble yenyrn, Nx OMMKHOCTHbIX Nn
nmMbo MyHMUMNAnNbHbIX CRyXalimx NocpeacTBOM pasMelleHus mHdopmauum Ha cTeHgax B
MecTax npeaoCTaBfieHNs MyHUUMNAnNbHbIX YCNyr, Ha WX oduuManbHbIX canTax, Ha
permoHanbHOM nopTarne;

- KOHCYNbTUPOBaHWE 3asiBUTENEN O nopsaake ob6xanoBaHUS pelleHnnn u OencTBui
(6eanencTBnda) opraHoB, NPEAOCTaBAOLWMX MYHULMUNANbHBLIE YCIYTN, NX OOSMKHOCTHbLIX NWLY
nmMbo MyHUUMNAnbHbIX CRyXalux, B TOM 4Yucne no tenedoHy, 3NEKTPOHHOM MnouyTe, npwu
NNYHOM NpUEME;

- 3aK/NiYeHue cornaweHurm O B3auMOAEWCTBMM B 4acTM  OCYLLECTBIEHUS
MHOTrOOYHKUMOHaNbHbIMU LEHTPaMn npuema xanob u Bblgayun 3aaBUTENAM pe3yrbTaToB
paccMOTpeHUS xanob;

5.8. OcHoBaHmneM ans Havana npouenypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus
peweHusn n gencteus (beagenctensa) Kommreta, ero JOMKHOCTHbIX NUL, SIBASIETCA NOSyYeHne
OT 3asBMTENSA anobbl B NUCbMEHHOW cdhopmMe (B TOM 4UcCne Npu fIMYHOM MNPUEME) Unn B
3IEKTPOHHOM BMAE.

5.8.1. Tlpeacepatens KomuteTa npoBOAMT JUYHBLIM NpUeM 3adaBuTenen no
npeaBapuTeNbHOW 3anncu.

5.8.2. lNpu nuyHOM npreme 3asBuUTENb NPeabaBNAeT AOKYMEHT, yOOCTOBEPSIOWNIA ero
NNYHOCTb. Ha OCHOBaHUM 3TOro AOKyMeHTa cneumanuct, OTBETCTBEHHbLIN 3a OpraHu3auuio
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MIMYHOrO Mpuema rpaxpaH, odOopMIsSeT KapTOuKy JfMYHOro npuvemMa rpaxgaHuHa (B
GymMa)KHOM 1 (UNn) ANEKTPOHHOM BUAE) M 3aHOCUT B HEE coAepXKaHue anoobbl 3asBUTENS.

5.8.3. B cnyyae ecnu xanoba nogaetca 4epes npeacTaBUTenss 3adBUTENSd, Takke
npeacTaBnseTca AOKYMEHT, NoATBEPXKAAOLWMIA NOTHOMOYNA Ha OCYLLECTBIEHNE AENCTBUN
OT MMeHW 3agaBuTens. B kayecTBe [OOKyMeHTa, noaTBepXOaloLWero mnoSIHOMOYUSA Ha
OCYLLIECTBNEHNE OENCTBUIN OT MMEHN 3asiBUTENS, MOXET ObITb NpeacTaBreHa:

a) odopMmrieHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccunckon Pepepaumm
A0BepeHHOCTb (4Na msnyecknx nuy);

0) odopmneHHass B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccunckon depepaunm
AOBEPEHHOCTb, 3aBEpPEHHas NevaTbio 3aaBUTENSA 1 NoanncaHHas pyKoBOAMUTENEM 3adBUTENS
U YNONMHOMOYEHHbLIM 3TUM PYKOBOAUTENEM NULOM (ANS OPUANYECKUX NNLL);

B) KOMUSl peLUeHNa O HasHayYeHun unn ob msbpaHum nNnbO npukasa O HasHaYeHUn
un3n4eckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (hM3Myeckoe nuuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHW 3aaBuTensa 6e3 JOBEPEHHOCTMW.

5.8.4. 3asBuTtenb umeeT npaBo 3anpocuTb B Komutete mHdopmMaumio n OOKYMEHTbI,
Heobxoaumble Ans 060CHOBAHUS U PacCMOTPEHMUS Kanobbl.

5.8.5. MncbMeHHble xanobbl rpaxaaH, NpUHATbIE B XOA4E NUYHOrO npuvema, noanexar
pernctpaumMm u pPacCMOTPEHUO B YCTaHOBMIEHHOM AOMUHUCTPATMBHBLIM pPerfnameHToM
nopsiake.

5.8.6. Cneumannct Komuteta, OTBETCTBEHHbIN 3a NPUEM U pernctpauuio obpalleHui
rpaxgaH, B 4eHb Mosly4eHns NMCbMEHHOW Xanobbl, B TOM YMCHe B 3NIEKTPOHHOM dhopMe:

- pacnevatbiBaeT Xanoby, NOCTYMNMBLLYIO B ANIEKTPOHHOM (popMme;

- pernctpupyet xanoby B XXypHane peructpauun obpawjeHun rpaxgaH (BHOCUT B
XXYpHan: nopsagkoBbI HOMepP 3anucu (BXOASLWUW HOMep); AaTy U Bpems npuema xanobbl ¢
TOYHOCTBIO 00 MUHYTbl; PaMunMil0 U UHULMANbLI UMEHUW KU oT4yecTBa (HauMeHoBaHue)
3aaButens; obLuee KonmMyecTBo JOKYMEHTOB U obLLiee KONMYeCTBO NIMCTOB B AOKYMEHTaXx);

- npoctaBnsetr Ha xanobe wrtamn KomuTeTa M ykasbiBaeT BXOOALMA HOMep
(noeHTMYHBbIM NopsiAKoBOMY HOMepy 3anucu B XKypHane); npu nocrneaywouwen paborte ¢
Xanobon Ha Bcex aTarnax ero paccMoTpeHus obsa3aTtenbHa CCblfika Ha BXOASLWMNIN HOMED;

- ohbopMnsaeT perncTpaumMoHHO-KOHTPOSTbHYIO KapTOYKy (KapTodka AOSMKHA codepxaTb
crnegylowyo UHgopmauuio: damMmnng, UMa U OTYECTBO 3asBUTENd, ajpec MecTa
XUTenbCTBa 3asBUTENd, faTa npuema xanobbl, BXoA4ALMN HOMep Xanobbl, KONM4ecTBO
nncToB Xanobbl, NnepevyeHb Npunaraemblx K xanobe OOKYMEHTOB (€CNU MMEKTCS), KpaTkoe
coaepxaHue xanobobil.

CneumanucT, OTBETCTBEHHbIM 3a MpuMeM W perncrpaumnio obpalleHun rpaxgaH, B
TeyeHme ogHoro paboyero AHA CO OHS perncTpaunn xanobbl NnepenaeT NPUHATYHO Xanoby
npeacenatento Komuterta.

5.8.7. TlonyunmB nucbMeHHyO Xanoby 3asasutensa npegcenatens KomuteTa
paccmaTpmBaeT xanoby M B criydae ecnu OOBOAbl, U3NOXEHHble B >xanobe, BXoOaT B
KoMmneTeHumnto KommteTa npMHUMaeT rno HEN O4HO U3 CrefyoLmx peLleHni:

1) yposnetBopsieT Xanoby, B TOM 4ucne B (popMe OTMEHbl MPUHATOrO peLleHus,
nucnpasneHns aonyuweHHblXx KomuteTtom, onevatok u owmnboK B BblAaHHbIX B pes3ynbrarte
npegocTtasnieHnsa MyHMUMNanbHOM yCnyrn AOKYMEHTax, BO3BpaTa 3asBUTENI0 OEHEXHbIX
CPeACTB, B3VMMaHWe KOTOpPbIX He MpedyCMOTPEHO HOPMaTMBHbIMK MPaBOBbIMK aKTaMu
Poccuiickon ®epepauun, HopmaTUBHbIMM MpaBoOBbiIMM akTamu MypmaHckon obnactu, a
TaKkxke B MHbIX popmax;

2) oTKasblBaeT B YAOBETBOPEHNN XKanobbl.

YkaszaHHOe pelleHne odopmnigeTca B dopme pes3oniiouun, npocTaBngeMon Ha
perncTpaumMoHHO-KOHTPOSTbHOWM KapTOYKe.
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He nosgHee OHsA, cnefgylowero 3a OHEM MPUHATUS OAHOMO M3 YKasaHHbIX peLueHni
3asBUTEN0 B NUCbMEHHON dOpMe HanpaBrseTcd MOTMBMPOBAaHHbLIA OTBET O pesynbTaTax
paccMoTpeHunsa xanobbl. Mo XenaHuo 3aaBuTens OTBET MO pes3ynbTaTaM pacCMOTPEHUs
Xanobbl MoxeT ObITb MpeAcTaBfieH He nosgHee AHA, crneaywouwero 3a AHEM MNPUHATUS
peweHusi, B (opMe O3NEeKTPOHHOro AOKyMeHTa, MOAMNMCaHHOIO 3f1IEKTPOHHOM MNOAMUCHIO
YNOSTHOMOYEHHOIO Ha paccMoTpeHue xanobbl JOMmMKHOCTHOro nuua KomurteTta, BUA KOTOPOW
yCTaHOBIEH 3akoHogaTenscTtBoM Poccuickon ®epepayum.

5.9. XKanoba, noctynuBwaa B KomuTeT, NOANEXUT pPacCMOTPEHUID B TeyeHue
naTHaguaTn paboymx OHEW CO OHA ee pernctpaummn, a B criydae obxanoBaHus OTKasa
Komuteta, OOMKHOCTHOro nuvua KomuTeTa, B npyemMe AOKYMEHTOB Yy 3asiBuTens nubo B
ncrnpaBneHnn OOoNyLeHHbIX OnevyaTok U ownbok unm B criydae obXanoBaHus HapylleHus
YCTaHOBJIEHHOMO CpoKa TaKuUX MUCMNpaBfieHUM - B TedeHue NSATM paboyux OHEW CO OHA ee
permcTpauum.

OTteBeT Ha xanoby, noctynuewy B KomMuTeT unmM JOMMKHOCTHOMY nuuy B dopme
3IEKTPOHHOIO AOKYMEHTa, HanpaBnsieTca Mo afpecy 3SIEeKTPOHHOM MNOYThl, YKa3aHHOW B
xanobe, B dopmMe 3MEKTPOHHOrO0 AOKYMEHTa, MOAMMCAHHOIO 3NEKTPOHHOW MNoANUCHI0
YNOSIHOMOYEHHOIO Ha  paccMOTpeHue kanobbl  AOMKHOCTHOro nivua  u - (unu)
YNOSIHOMOYEHHOIO Ha pacCMOTpPeHME xanobbl opraHa (yypexaeHus), Bua KOTOpow
YyCTaHOBMEH 3akoHopatenbctBoM Poccunckon depepauum, nnu B NUCbMEHHOW hopme no
Nno4YTOBOMY agpecy, ykazaHHOMY B xanobe.

5.10. B oTBeTe NO pesynbTatam pacCMOTPEHUS Xanobbl yKkasbiBaOTCS:

- HaMMeHoBaHWe opraHa (ydpexxaoeHus), npegoctasnsowero MyHUUUNanbHy yenyry,
paccMOTpeEBLLEro anoby, AOMMKHOCTb, damMunnd, MMms, OT4YecTBO (MocrnegHee - npwu
HanM4ynmn) ero AOSMKHOCTHOrO NMua, NPUHSABLLErO peLleHmne no xanoobe;

- HOMep, AaTa, MECTO NPUHATUS PELLEHUs], BKIoYas CBeAeHNA O OOSMKHOCTHOM nuue,
peweHne nnn gencreme (6esgencrame) KOToporo obxanyercs;

- hammnus, umsi, 0OTY4ECTBO (NocneaHee - NPy HanNnUYMn) UM HaMMeHoBaHUe 3asBUTENS;

- OCHOBaHUs AN NPUHATUA peLleHus no xanobe;

- NPUHATOE No xanobe peLleHue;

- B cnyvyae ecnu xanoba npusHaHa o60CHOBaHHOWM, - CPOKU YCTPAHEHUS1 BbISBNEHHbIX
HapyLLUEHWA, B TOM YUCIE CPOK NpeaoCTaBeHus pesynbtata MyHULMNansHOW YCnyru;

- cBeAeHnd 0 nopsake obxxanoBaHUsA NPUHATOrO Mo anobe pelleHus.

5.11. B cny4yae ecnn [oBofbl, M3NOXEHHble B Xanobe He BXOOAT B KOMMETEHLMIO
KomuteTta, cneuynanncT, OTBETCTBEHHbIA 3a NPUEM U pernctpauunto obpalleHun rpaxgaH, B
TeyeHme 3 pabounx OHen co OHA ee perucTpauum obecneymBaeT HanpaBneHue xanobbl B
YNOSTHOMOYEHHbIN Ha €e PacCMOTPEHME OpraH (ydpexgeHue) M B MNMUCbMEHHOW dhopme
MHOPMUPYET 3asaABUTENSA O NepeHanpaBfeHnn xanoobbl.

5.12. lNo pesynbTatam pacCMOTPEHUS xanobbl B COOTBETCTBUMN C YacTbo 7 cTaTtbn 11.2
depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBneHus
roCygapCTBEHHbIX WM MyHMUMNANbHbLIX  yCcnyr» OTAen npuvHUMaeT  pewleHne 06
yOOBNETBOPEHUN xanobbl N0 06 oTKase B ee y40BNETBOPEHUN.

B cnyyae npusHaHusa xanobbl nognexawen yooBneTBOPEHUIO B OTBETE 3asiBUTENIO,
AaeTcsa WMHopMauuss O AENCTBUSAX, OCYLLUECTBMSIEMbIX OpraHoM, MNpeaoCTaBsaoLWMM
MYHULMNANbHYK  YCRyry, MHOFoQYyHKUMOHANbHbIM  LEHTPOM nnMbO  opraHu3aumen,
npegycMoTpeHHon YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3
«O06 opraHM3auun NpenocTaBnNeHUs rocygapCTBEHHbIX U MyHULMNAnbHbLIX YCIyry, B LEensax
He3amMeasSIMTENbHOrO YCTpaHEHNS BbISIBIEHHbIX HApPYLUEHU NPU OKasaHunU MyHULMNanbHOW
ycrnyru, a Takke MPUHOCATCS M3BMHEHUSA 3a LOCTaBlieHHble HeygobcTBa M ykasblBaeTcs
MHGOpMaUUa O OanbHEWWUX OENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asiBUTENO B
Lensax nosly4eHnss MyHUUUnNanbHOW yCryru.


consultantplus://offline/ref=05523883020C09F1B1AB72C66B6DCC23BA4AE48DED0D9C312D4B3EF5F1551795ABAB558C3D9C47A2JAD3P
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1

[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

Hata noanucu: 19.07.2021 16:33:06

B cnyyae npusHaHua xanobbl He noanexawlen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO,
AalTCA aprymMeHTUpOBaHHbIE Pa3bsCHEHUS O MpUYMHaX MNPUHATOrO peLUeHUs, a Takke
MHopMauusa o nopsake obxxanoBaHUs MPUHATOrO peLLeHus.

(nyHKT 5.12 B pegakumn noctaHosrieHns oT 13.11.2019 Ne 1475)

5.13. B cnyyae yctaHOBneHua B xode unv No pesynbTatam pacCMOTPEHUs Xanoobl
NPU3HaKoB CcocTaBa  aAMUHUCTPATUMBHOINO  MpaBOHAPYLUEHUS UM MpPecTynneHns
YNOSIHOMOYEHHOE Ha PacCMOTPEHME Xanobbl cneuuanuct HesamennMTenbHO HanpasnseT
nmeroLmecs Matepuarbsl B opraHbl NpoKypaTypbl.

5.14. KomuteT oTKasbliBaeT B YAOBETBOPEHUN Xanobbl B cnegyoLwmnx crnydyasx:

- HanuMuyMe BCTYNUBLLETO B 3aKOHHYID CUNYy pelleHust cyda, apbuTpaxHoro cyga no
Xanobe o ToM Xe npegMeTe U No TeM e OCHOBaHUSM,;

- nogadya >anobbl NMUOM, MNOSTHOMOYMA KOTOPOro He MOATBEPXOEHbl B nopsgke,
yCTaHOBMEHHOM 3aKkoHoAaTeNnbLCcTBOM Poccunckon degepaumm;

- Hanuuue pelleHns no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMsMU
HacTodawmx MNpaBun B OTHOLLEHMM TOrO Xe 3adBUTESS U MO TOMY Xe NpeaMeTy Xanobbl.

5.15. KomuteT Bnpase ocTaBuTb Xanoby 6e3 otTBeTa B cnegyowmx crnyyasnx:

- Hanu4umne B Xanobe HeueH3YPHbIX NMMOO0 OCKOPOUTESNbHBIX BbIPaXXEHUN, YrPO3 XKU3HW,
340pPOBbIO0 N UMYLLIECTBY AOSHKHOCTHOIO LA, a Takke YrIeHOB ero CEMbMU;

- OTCYTCTBME BO3MOXHOCTM MPOYUTaTh KaKyk-nmbo 4YacTb TekcTa »anobbl, hamunuio,
UMs1, OTYECTBO (MOCNeaHee - NPy HanuMyum) 1 (MNK) NOYTOBLIN aApec 3aaBUTENS, YKa3aHHbIe
B >xanobe.

5.16. Ecnu 3asBuTenb He yOOBMETBOPEH peLleHneEM, MPUHATLIM B XO4e pacCMOTPEHUS
Xanobbl, TO peLlleHns, NPUHATbIE B paMKax npegocTtasrieHna MyHuumnanbHOW ycnyru, MoryT
ObITb 0OXanoBaHbl B cyaebHOM nopsagke.

5.17. B cooTBETCTBMM C AENCTBYIOLNM 3akoHogaTenbctBoM Poccuinckon deagepauunm
aencteus (6es3gencteme) OOMMKHOCTHBIX UL, a Takke pellueHusi, NpUHATble B xoae
npegocTaBfeHns MyHUUMNanbHOW ycryru, MoryT OblTb ocnopeHbl B cyaebHOM nopsiake B
TPEXMECSAYHbIN CPOK, UCHUCNSEMbIN CO OHSA, KOrga 3asBUTEN0 CTano M3BECTHO O TakoM
peweHuun, gencteum (besgenctasunnm).

5.18. Ecnu nuuo nonaraeT, YTO HapyLleHbl ero 3aKOHHbIE rnpaBa N UHTEPECHl B cpepe
npeanpuHUMaTeENbCKON U MHOM SKOHOMUYECKOW OeATeNbHOCTU, OHO BrnpaBe obpaTuTbCcs B
apbuTpaxHbI cyq B nopsake MCKOBOro npoussoacTtsa. B crniyvae xe, ecnu nuuo nonaraer,
YTO HapyLLEHbI ero npaea u cBoboabl, OHO BrpaBe 06paTUTLCA B Cya 06LLEn OPUCONKLNN.

MpunoxeHne Ne 1

K aOMUHUCTPATMBHOMY pernameHTy

npeaocTaBneHna MyHuLmnanbHon ycnyrn « PactopxeHue
[0roBopa apeHbl 3eMeribHOro y4actka»

(MaBe agMUHUCTpaLUK
ropoaa Knposcka

(PUNO dunsmyeckoro nuua, AOMKHOCTHOrO nmua)

(dbamunus, nmsi, 0T4ECTBO 3a8BUTENS)
1
(appec mecTa XuTenbcTBa)

(nonHoOe HauMeHOBaHWe PUONYECKOro nmua)
2
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(MeCTO HaxoxXaeHuns ropnan4eckoro nmu,a)

(Homep TenedoHa)

(appec anekTPoOHHOW NOoYTLI (NPU HaNU4KUK)
3AABIEHUE

Mpowwy pacTtoprHyTb goroop apeHabl Ne oT r.
1.CBeaeHnsa 0 3eMernibHOM yyacTKe:
1.1. nnowagb M2
1.2. kagacTpoBbin Ne

1.3. agpec 3eMernbHOoro yyacTka: r.

B CBA3N C

nepexogom npaea COGCTBEHHOCTM Ha 30aHUS1, CTPOEHUS, COOPYXKEHMUS, HaxoasaLmMecs
Ha 3eMeNibHOM y4yacTke, B pe3ynbTaTte Kynnu-npoaaxu(aapeHnsi, HacnegoBaHus);
nepexogom npaea Ha BpeMeHHble 00BbEKTbI, HAXOASALMECS HAa 3eMENTbHOM y4yacTke, B
pesynbTaTe Kynnu-npofaxu (qapeHus, HacnegoBaHus ), NpekpalleHMemM oroBopa apeHibl
3eMefbHOro y4yacTka, 3aHMMaeMoro BpeMeHHbIM 06 bEKTOM, B CIlly4ae CMepTu apeHaaTopa;
OKOHYaHMEeM CTPOUTENBbCTBA MHOIOKBAPTUPHOIO AoMa (MHOro 06 bekTa HeaBUXKUMOCTK);
BbIKYNOM 3€MEeNbHOro y4yacTtka; 0CBOOOXXAEHNEM 3EMENBHOr0 y4acTka OT BPEMEHHbIX
00BbEeKTOB (CTPOUTENBHOM NNOLWAAKK); NEPEXOAOM NpaBa Ha 3eMeSbHbIN Y4acTOK B 00LLYHO
AoneByt COOCTBEHHOCTb COOCTBEHHMKOB MOMELLIEHWIA MHOIOKBAPTUPHOIO A0Ma;
HeHagoOHOCTLIO B 3eMENIbHOM Y4YacTKe)

MNoanuck jaTa
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MpunoxeHne Ne 2

K agMUHUCTPaTUBHOMY perfiameHTy

npenocTaBNeHns MyHULMNANbLHON yCnyru
«PacTopxxeHne goroBopa apeHabl 3eMefnbHOro yyacTtka»

Briok-cxema
nocnegoBaTenbHOCTU agMUHUCTPATUBHBIX Npoueayp Npu npeaocTaBreHnm
MyHUUMNaneHOW ycnyrn « PactopxxeHne JoroBopa apeHabl 3eMenbHOro ydacTtka»

HpeZ[OCTaBHeHI/Ie 3asBUTENIEM 3aSBJICHUS O

IIpenocraBnenue 3asBUTEIEM 3asBJICHUS O
PacTOp:KEHHUH JIOT0BOPa apeH/IBI 110 IMOYTE

pacTOpK€HUU J0roBopa apC€HAbl B KaHUCIAPUIO

A

IIpoBepka npencTaBIeHHBIX JOKYMEHTOB U
TTOJTHOMOYHMH 3asBUTENS

!

IIpoBepka npencTaBIeHHBIX JOKYMEHTOB U
ITOJITHOMOYUMI 3asiBUTEIIS

!

TTonHoMouus 3asiBUTENS U JOKYMEHTBI

COOTBETCTBYIOT TPeOOBaHUSIM
Ja
Her
Perucrpanus 3asBieHus u n aya ero Ha VBe JICHHE 3asIBUTEIIIO O HATMYUHU
HCIIOJHEHHE NPENATCTBUIA IS IPHeMa TIOKyMEHTOB HIIN

MIPEOCTABJICHUS YCIYTH

Hcnonnurens MyHHIMIATBHON YCIyru
MIOJIOTABJIMBAET COIJIALICHNUE O PACTOPKEHUI
JIOrOBOpa apeH/bI

!

IToaroroBka npoekra
COIIPOBOIUTEIHHOTO MIACHMa, €T0 TOAITUCAHNE
H PETHCTPAIHS

BBIJIaYa COTJIATIIEHNE O PACTOPKEHUU
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MpunoxeHne Ne 3

K agMVHUCTpaTUBHOMY pernameHTy

npeaocTaBNEeHNA MyHULMNANbHOW YCyrn
«PactopxeHune goroBopa apeHbl 3eMenbHOro yyacTka»

®opma obpalleHuns (kanobbl) Ha oencTBuA (6e3gencTBrne) n peLleHns, NPUHATbIE
AamuHucTtpaumen ropoga Kuposcka B xofe npefoctaBreHns MyHULMNansHON yCcnyru

maBe agMuHMUCTpauun ropoga Knuposcka

(PUNO dmsmyeckoro nuua, AOSMKHOCTHOMO NnLa)

(bamunus, nmsl, 0TY4ECTBO 3asIBUTENS)
1
(agpec mecTta xuTenbcTea)

(nonHoe HavMeHoBaHWe PUANYECKOro NLA)
2
(MeCTO HaxoXaeHus! opMaNYeckoro nuua)

(Homep TenedoHa)

(agpec anekTPOHHOM NOYThI (MPW HaNMYKUK)

»Kanoba

(yKaSbIBaeTCH HanmMeHoBaHWe opraHa un (MJ'IM) AOIMKHOCTb U (IAJ'IM) damunus, M 1 0TYECTBO MYHULUMNANbHOro cnyxatero, peweHue,

nencteue (6esnencTeme) KOTOporo obxanyeTcs, CyTb obxanyemoro peLueHusi, AencTeus (besnencTems)

Cuutato, YTO JaHHOe pelleHune, aencteume (besgencrene) HapyLlaeT

(yka3blBaeTcsi HOPMaTMBHbBIV NPaABOBOW akT NMGO NpaBa U MHTEPECHI, KOTOPbIE, MO MHEHUIO 3asBUTENS, HAPYLUEHbI PELLEHUEM, AENCTBUEM

(6e3penicTBMEM) MYHULMNANBHOIO CRY>XXaLlero)

Ha ocHOBaHMK N3MOXEHHOrO NPOLLY

(marta) (noanuceb) (pacwmdpoBka nognucK)



