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AOMUHUCTPALUA TOPOOA KUPOBCKA C
noaoBeAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBIEHUE
oT 26.08.2013 Ne 1182

06 yTBepXXaeHUU agMUHUCTPATUBHOIO pernamMeHTa
npegocTaBneHus MyHuumMnanbHou ycnyrm «fMpepnocraBneHue

KOMNun AOroBopoB no oGpameHmo rpaxkgaH»
(B pegakuyum noctaHoBneHust ot 06.09.2016 Ne 1142, ot 03.09.2020 Ne 771)

B cooTtBeTctBMM ¢ PeapepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHunsaumm
NnpeaocTaBfeHns rocygapCTBEHHbIX MU MyHUUMNAnbHbIX ycnyry, ®eaepanbHbiM 3aKOHOM OT
06.10.2003 Ne 131-9d3 «O6 0obwmx NPUHLMIAX opraHM3aunm MeCcTHOro camoyrnpasrieHns B
Poccuinckon ®egepaunny», Yctasom ropoga KupoBcka NoCTaHOBIISHO:

1. YTBepouTb agMUHUCTPATMBHBLIN perfamMeHT npefoCTaBfieHUa MyHULMNArbHON
ycnyrn  «lpegocrtaBneHne Konmvi  OOrOBOPOB MO obpalieHuto  rpaxgaH» (ganee —
PernameHT).

2. Hacrtoswee nocrtaHoBneHne onybnukoBaTb B rasete «KupoBckuin pabouunin» wu
pa3MecTuUTb Ha ouLManbHOM CanTe opraHOB MECTHOro camoynpasneHns wWww.kirovsk.ru un
B 3NIEKTPOHHOM hopMe pernoHanbHoro Peectpa rocyaapCTBEHHbIX M MyHULMNASbHBIX YCIyr
(cpyHKLMRA).

3. Hactosulee noctaHoBreHWe BCTynaetT B CUIly nocne AHA ero oduuunanbHOro
ony6niMkoBaHus.

4. KOHTpOmnb 3a MCMOSIHEHMEM HACTOSILLEro MOCTAHOBMIEHUS BO3SIOXWUTb Ha MEPBOro
3amecTuTens rnasbl agMuUHUCTpauunm ropoga Kuposcka TuxoHosa B. B.

[Maea agMuHucTpauumn ropoga Kuposcka
O. A. JEHNCOB

YTBepXxaeH
nocTaHoBNeHnemM agaMuHucTpauum ropoaa Kuposcka
oT 26.08.2013 Ne 1182

AOMUHUCTPATUBHbLIA PETMAMEHT
npeaocTaBrieHNa MyHuUMnanbHon ycnyru «fpepocraBneHne
KOMUN JOroBOpOB NO OOpaLLeHUIo rpaXXaaH»

1. O6wme nonoXxeHus

1.1. lNMpegmeT perynupoBaHUs agMUHUCTPATMBHOIO pernamMeHTa

AOMUHUCTPATMBHbBIA pernaMmeHT NpeaocTaBneHuss MyHUMUMnanbHOW ycnyrn (ganee -
agMVHUCTPaTUBHBLIN pernameHT) «[llpegocTtaBneHve KonmuMi [OroBOPOB MO  obpalleHuto
rpaxgaH» (ganee - MyHUUuMNanbHasi Yycnyra) ycTaHaBnuBaeT MOPSAOK WM CTaHdapT
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NPeaoCTaBneHnss MyHUMUMNANbHOM YCryrn Mo MpeaoCTaBNEHUO KOMUIA  OOrOBOPOB MO
oOpallleHunto rpaxkaaH

1.2. OnucaHve 3assutenen

Mony4yatensammn MyHuUMNanbHOW ycnyru (ganee — 3asBuTenu) SBns0TCa u3ndeckme
niua  (rpaxgade,  wHOuBMAOyanbHble  npeanpuHMMartenn  —  usnyeckune  nvua,
3aperncTpmpoBaHHble B yCTaHOBMNEHHOM nopsigke n ocyLlecTBnsALWmME
npeanpuHUMaTenbCKylo  geaTernbHoCcTb  ©e3  obpasoBaHus  lopuanyeckoro  nuvua),
opraHusauum (opugudeckme rnuua), ABNAKLLMECS CTOPOHOW [AOroBOPOB apeHAdbl 3emnu,
AoroBopoB 6e3B0O3ME3HOr0 CPOYHOro NOJSib30BaHUSA 3eMerbHbIMU yYacTKkamu, cornalleHun
O NpaBe OrpaHMYEHHOro NOJSIb30BaHUSA 3eMESTbHbIMU yYacTKamu, JOroBOPOB KyNSM-Npoaaxu
3emMnu.

1.3. lpepocTtaBneHne 3asBuTENAM MHGPOPMaLMM NO BOMNPOCaM nNpeaocTaBieHus
MYHULMNANbHOM YCIyrn OCyLLEeCTBNAETCS:

1) HenocpencTtBeHHO B OTAene apXUTEKTYpbl, PagoCTPOMTENbCTBA U 3eMeribHbIX
OTHOLUEHWA B COCTaBe KoMUTETa MO YNPaBMEHUO MyHUUUNANbHOW COBCTBEHHOCTBIO
agMunHucTpauumn ropoga Kuposcka (nanee — OT1gen) nyTemM YCTHOIO KOHCYIbTUPOBaHMS.

MecToHaxoxgeHne KoMmuTeTa Mo ynpaBfeHUd MyHUUMNanbHOW COOCTBEHHOCTLIO
agMuHucTpaumm ropoga Kuposcka (panee — Komutet): 184250, MypmaHckas obnacTb, T.
Kuposck, np. JleHnHa, gom 16, kabuHet 310.

MecTtoHaxoxgeHne Otgena: 184250, MypmaHckaa obnactb, r. Kuposck, np. JleHuHa,
aom 16, kabuHet 102; npmemHbie 4Yackl: natHMua ¢ 10.00 go 16.00, nepepwiB ¢ 13.00 go
14.00.

2) C ncnonb3oBaHWEM CpeacTB TeNedOHHOM CBA3M U 3MEKTPOHHOIO MHOOPMUPOBaHUS
8(81531)98716, 8(81531)98717, kums@gov.kirovsk.ru.

3) [locpenctBoM pasMelleHnss Ha odumumanbHOM CcanTe OpraHoB MECTHOro
camoynpaBneHus ropoga Kuposcka (www.kirovsk.ru) B cetu WHTepHeT, a Takke
nocpencTsoM nybnukauum B cpeacteax MaccoBOW MHpopmaLnm.,

4) C wucnonb3oBaHueM penepanbHOM rocyaapCTBEHHON WHAOPMALMOHHON CUCTEMBI
«EQMHbIN nopTan rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (pyHKumin) (www.gosuslugi.ru)
(nanee — EIIY), a takke nHTepHeT-noptana «PerMoHanbHbI nopTan 3fEeKTPOHHbIX YCNyr
MypmaHckon obnactmny» (www.51gosuslugi.ru) (aanee — PIIy).

5) Ha nHgopmaumoHHbIX CTeHA4ax B MecTax npeaocTaBneHns MyHULMNansHOW yCcnyru ¢
pasMeLleHneM Ha HUX:

- agpeca KYMC wu Otpgena, Homepa kabuHeTa, B KOTOPOM OCYyLUECTBMSieTCA
npefocTaBfieHne MyHULMNanbHOW YCryrn, HOMepoB TenedoHOB AMs CMpaBoOK, aApecoB
anekTpoHHon no4tbl KYMC n OTgena;

- U3BMIEYEHUI N3 HOPMATMBHbIX NPABOBbIX AKTOB, COAEPKALLMX HOPMbI, perynupytoLme
AEeATeNbHOCTb NO NPeAoCTaBNEHNI0 MYHULMNANBHOW YCNyrn.

6) Yepea myHMumMnanbHoe KaseHHoe yypexaeHue «MHOrodyHKUMOHaNbHbIA LEHTP NO
NpefoCTaBfiEeHNIO rOCYAapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr ropoga Kuposcka» (ganee —
MoL r. Knposcka).

MecTtoHaxoxaeHne ML, r. Knposcka: 184250, MypmaHckas obnactb, r. KupoBck, yn.
O6unennaqa, gom 13; npnemHble Yacol: noHeaensHuk ¢ 09.30 go 18.00, BTopHMK ¢ 10.00 oo
20.00, cpepa, vetBepr, natHuua ¢ 09.30 go 18.00, cy66oTa ¢ 10.00 go 16.00; ocmumanbHbIv
canT B ceTu MIHTepHeT: www.kirovsk.mfc51.ru; koHTakTHbIM TenedoH: (81531) 54077

2. CtaHpapT npeaocTaBfieHUA MyHULMNANbHOWN yCnyru
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2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

lMpepocTtaBneHne Konun OroBopOB Mo obpalleHnto rpaxaaH

2.2. HanmeHoBaHMe opraHa npefoCTaBnSOWEro  MyHMUMNAnbHYK  YCRyry
MpepocTaBneHne MyHUUMNANbHOM YCNyrM oOcylecTBnseTca AOgMUMHUCTpauunen ropoga
Kuposcka B nuue Komuterta.

NHdopmmpoBaHue no npoueaype nNpefocTaBfeHns MyHUUUNANbHOW YCnyru, npuemM u
pacCMOTpEHMEe  3anpocoB, a Takke MogrotoBka pesynbTaTta  npegocTaBreHns
MyHULMNAnbHOM ycnyru ocyuwiectenatotca Otgenom

2.3. Pe3ynbTaT npegoctaBneHns MyHUUMnansHOM ycrnyru

PesynbTatom npegoctaBneHns MyHMUMNanbHOW yCryrn ABAsIETCS:

- Boligaya 3asiButento aybnukata gorosopa apeHabl 3eMnun, gorosopa 6e3803Me3aHoro
CPOYHOrO MONb30BaHUSA 3€MENbHbIM Y4aCTKOM, 4OroBOpa Kyniv-npogaxu 3eMru.

- yBegomreHne o6 oTkase B Bblgadn gybnvkarta gorosopa.

2.4. Cpok npefocTaBneHms MyHULUNAansHOM yCnyru

2.4.1. OOWwmMrM MakcMmanbHbI CPOK MNPeAoCTaBNEHUS MyHUUMNAnbHOW YCnyrn He
pormkeH npeBbllwlate 30 KaneHOapHbIX [OHEW CO [OHA  perncTpaumMm 3anpoca o
npegocTaBneHnn MyHULMNAanbHON yCnyru.

2.4.2. MakcumarnbHbIl CPOK OXmaaHus B O4Yepeaum nMpu nogade 3anpoca o
npegocTaBeHnn MyHULMNANbHON YCNyrn - 15 MUHYT.

2.4.3. MakcumarnbHbI CPOK OXUOAHUA B o4yepeau npu nonyvyeHun pesynbraTta
npefoCTaBfEHNS MyHUUMNANBHOWN YCNyrn - 15 MUHYT.

2.4.4. Cpok nepefaumn (HanpaBrneHusi) pesynbtaTa nNpeaocTaBreHns MyHUUMNanbHOM
ycnyrm - oguvH pabouMi OeHb CO OHS NOCTYNneHuUs pesynbTaTa npegocTaBlieHus
MYHULMNANbHOM YyCnyrin cneuuanucty, OTBETCTBEHHOMY 3a nepefady (HanpaBreHue)
pesynbTaTta npeoCcTaBneHns MyHULMNansHOW yCryru.

2.5. lNepeyeHb HOpMaTUBHbBIX NPaBOBbIX akToB Poccuiickon ®enepaunmn, HOpMaTUBHbIX
npaBoBbIX akToB MypMaHckon obnacTtu, MyHUUUNanbHbIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB,
perynupyowmx OTHOLLEHWUS, BO3HMKAOLWME B CBA3M C NPeaocTaBfieHNEM MyHULMMAnbHOM
ycnyru

lMpepocTtaBneHne MyHuMUMNANbLHOW YCNyrM OCYLEeCTBNSieTCs B COOTBETCTBUM C. -
KoHctutyumeit Poccuiickon denepaunn?;

- 3emenbHbIM Kogekcom Poccuiickoin Penepauunn?,

- ®epepanbHbiM 3akoHOM oT 25.10.2001 Ne 137-®3 "O BBegeHun B Aencreuve
3emenbHoro koaekca Poccuiickon denepauuns;

- ®epepanbHbiM  3akoHOM oT 06.10.2003 Ne 131-®3 "O6 o06wmx npuHUMNax
opraHusaLumn MecTHoro camoynpasneHus B Poccuiickon denepauun”s;

- ®epgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 "O6 opraHnsauum npeaocTaBneHms
rocyapCTBEHHbIX U MyHULMNANbHbIX ycnyr";

- depgepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-®3 "O6 anekTpoHHoW noanucu"®;

L "Poccuiickas razera", N 7, 21.01.2009, "Cobpanue 3akonoparensctea PO", 26.01.2009, N 4, cr. 445, "llapnamentckas raszera”, N 4,
23-29.01.2009

2 "Cobpanue 3akoHonaTenbcTea P, 29.10.2001, N 44, cr. 4147, "Tapnamentckas razera”, N 204-205, 30.10.2001,

"Poccuiickas razera", N 211-212, 30.10.2001.

3 "Cobpanue 3akoHomatenbcTa P@", 29.10.2001, N 44, cr. 4148, "Tapnamentckas razera”, N 204-205, 30.10.2001, "Poccuiickas
razera", N 211-212, 30.10.2001.

4 "Cobpanue 3akoHonaTenbcTa PO", 06.10.2003, N 40, cr. 3822, "Tlapnamentckas rasera", N 186, 08.10.2003,

"Poccwmiickas razera", N 202, 08.10.2003.

5 "Poccuiickas razera"”, N 168, 30.07.2010, "Cob6panue 3akoHoaarensctsa PO", 02.08.2010, N 31, cr. 4179.

6 "[Mapnamenrtckas razera", N 17, 08-14.04.2011, "Poccuiickas razera", N 75, 08.04.2011, "Cobpanue 3akoHomaTenscTa PD",
11.04.2011, N 15, cr. 2036.
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- MoctaHoBneHunem lpaButenoctea Poccunckon ®egepaunm ot 07.07.2011 Ne 553 "O
nopsiake opopmMeHns 1 NpeaocTaBneHNsa 3asBNEHNA U UHbIX JOKYMEHTOB, HEOOXOAUMbIX
ANa  npefocTaBfieHnss rocyaapCTBEHHbIX W (MAW)  MyHMUMNAnbHbIX ycnyr, B dopme
3NEKTPOHHbIX JOKYMEHTOB"’;

- YctaBoM MyHuuMnanbHoro obpasoBaHua ropog KupoBcka € NoaBeAOMCTBEHHOM
TeppuTopuen, NpuHATbLIM peweHnem CoBeTa genyTaToB MyHMUMNANbHOrO o6pas3oBaHUS
ropoa KupoBck ¢ nogsegomcTBeHHol TeppuTopuelt ot 10.10.2006 Ne 678,

- NoctaHoBneHue lMpasutensctea Poccuickon depepaumm ot 25.06.2012 Ne 634 «O
BMOax 3NIEKTPOHHOM NOAMUCKU, UCMOSb30BaHWE KOTOPbIX AonyckaeTcs npu obpalleHun 3a
nony4YyeHneM rocyapCTBEHHbIX 1 MyHULMNANbHBLIX YCryr»®;

- npukasom ®CH PO ot 27.12.11 Ne796 «O6 yTBepxaeHun TpeboBaHun K cpeacrteam
3NEeKTPOHHON noAnucu 1 TpeboBaHU K cpeacTBam yA0CTOBEPAOLEro LieHTpa» 1O,

- ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6 apxuBHOM aene B Poccuinckon
depepauun»tt;

- ®epepanbHbiM 3akoHoM oOT 02.05.2006 Ne 59-d3 «O nopsgke paccMOTPeHUs
obpauleHuit rpaxxaaH Poccuiickon ®enepauum» 12,

2.6. lepevyeHb OOKYMEHTOB, HEOOXOOUMbIX AONS NPenoCTaBfeHUst MyHULMNAanbHOW
ycnyru

2.6.1. [ins npegocTtaBneHns Konmum 4OroBOpoB HEOOXOANMbI:

- 3agBneHue (npunoxeHune Ne1);

- KONUW OOKYMEHTOB, YAOCTOBEPSIOLWMNX JIMYHOCTb rpaxkaaHuHa (nacnopT rpaxgaHunHa
Poccunckon depepauum (ctpaHuubl 2, 3, 5), BpEMEHHOE YyOOCTOBEPEHUE rpaxdaHWHa
Poccuinckon depepauum, nacnopT Mopsika, Nacnopt WHOCTPAHHOrO rpaxgaHuHa, BUA Ha
XUTENbCTBO, pa3pelleHne Ha BpEMEHHOE NPOXMBaHMUeE);

B cnyyae nogaun 3asBneHus npegctasutenem 3asBUTEnNs npunaraeTcs OOKYMEHT,
noaTeepXaatoLLnin NONIHOMOYMS Takoro NpeacTaBuUTENS.

2.6.2. 3asBneHne MOXeT ObiTb MNogaHO 3aaBuTeEnemM (nNpeacraBuTeENeM 3asdBUTENS)
NIMYHO, HanNpaBfeHO C NCMOSNb30BaHNEM NOYTOBOW CBA3WN UMW 3NIEKTPOHHOWN MOYTHI.

3aaBneHne MoxeT ObiTb nogaHo 3asasBuTenem (NpencraBUTENEM 3asiBUTENd) Ha
OyMaXHbIX HOCUTEnsx unu B POpMe 3MEKTPOHHOro [OKYMeHTa, nopsgok odopmneHns
KOTOpOro onpegenseTcd HopMaTUBHbIMK NpaBoBbiIMW akTamu [NpaBuTtensctBa Poccuickon
depepaumm n (unn) lMpaeutensctBa MypmaHckon o6nactu, M HanpasfeHo B OTAen C
NCNosib3oBaHMEM MHPOPMALMOHHO-TENEKOMMYHMKALMOHHbIX ceTen obLLero nonb3oBaHus, B
TOM u4ucre cetTn WHTepHeT, BKMYas pernoHanbHbli nopTan rocy4apCTBEHHbIX U
MyHULUMNanbHbIX ycnyr MypmaHckon obnacTu.

2.6.4. 3asBneHne He OOIMKHO coAep)aTb MOAYMUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB,
WHbIX HEOrOBOPEHHbIX UCNPaBEHNA, HELLEH3YPHbIX U OCKOPOUTENbHbBIX BblpaXXeHUN. TeKkcT
3asBMEeHNN JOMKEH BbITb HaNMcaH paséopymBo.

[OKyMEHTbl He [OSKHbl MMETb MOBPEXOEHWN, He MO3BONSAIWNX OAHO3HAYHO
onpenenuTb Nx CoaepXaHue.

2.6.5 3asBneHne 3anofHsaeTCca MaLUMHOMUCHLIM CMOCOOOM UMM OT PYKM YepHUramm
4YepHOro U1 CUHEro LiBeTa Ha rocygapcTBEHHOM s3blke Poccuickon ®epepaumn.

2.6.6. [JOKyMEHTbl Ha MWHOCTPAHHOM 43blke MPefOCTaBnATCA C HOTapuanbHO
3aBEepeHHbIM NepeBoJoOM Ha rocyaapCTBeHHbIN A3blk Poccuinckon ®epepaunn.

7 "Cobpanue 3akoHonatensctea PO", 18.07.2011, N 29, cr. 4479

8 "Kuposckuii PaGounii", N 3, 18.01.2007, ctp. 11 - 17.

9 "Poccuiickas razera", N 148, 02.07.2012, "Co6panue 3akoHoarensctsa PO", 02.07.2012, N 27, cr. 3744
10 "BrosuieTeHh HOPMATUBHBIX aKTOB (pe/lepalibHbIX OPraHoB HCIONHUTEIbHOM Biactu", N 16, 16.04.2012

1 "Tapnamentckas razera”, N 201, 27.10.2004

12 "poccmiickas razera”, N 95, 05.05.2006
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2.6.7 3anpewaetca TpeboBaTb OT 3aABUTENEN:

1) npegocTaBneHUst OOKYMEHTOB W WH(OpMauMn WNu OCyLWeCTBMEeHNa OeNcTBUM,
npegocTaBfieHMe W OCYWeCTBflIeHMEe KOTOpbIX He npeaycMOTPeHO HOpMaTUBHbIMU
npaBoBbiMM aktamu Poccuiickon ®degepaunn, HOPMATUMBHLIMKA MPaBOBbIMK  aKTamu
MypmaHckon  obnacti,  MyHMUMNanbHbIMA  HOPMaTMBHBIMW  MPAaBOBbIMKM  aKTaMM,
perynupyowmnmMm OTHOLLEHNS, BO3HUKAKOLWME B CBA3N C NpefoCTaBNeHMeEM MyHUUMNansHOM
ycnyru;

2) [OOKYMEHTOB M WH(opMauMW, HaxXOOAWMXCA B  PaACNOPSPKEHUN  OpPraHos,
nNpefoCTaBAWMX  MyHUUMMANbHbIE  YCAYrKM, OpraHoB MECTHOro caMoyrnpasreHus,
opraHusaumn, B COOTBETCTBMM C HOPMATUBHbIMKM MpPaBOBbLIMM akTamu Poccuinckon
depgepaumm, HopMaTUBHBIMU NPaBOBbLIMK akTamn MypmaHckon obnactn, MyHULMNanNbHbIMN
HOPMaTUBHbIMW MNPABOBbIMW aKTaMW, 3a WCKHYEHMEM [OOKYMEHTOB, MpeayCMOTPEHHbIX
yacTblo 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauuu
npeaocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCITyr».

3) npencraBneHns OKYMEHTOB U MHOpMaLmMK, OTCYTCTBUE U (UNN) HE4OCTOBEPHOCTb
KOTOPbIX HE YyKasblBanuCb MNpW MepBOHavarbHOM OTKa3e B MNpUMeEME [OOKYMEHTOB,
HeoOXoauMMbIX LN NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHun
MYHULMNANbHOM YCNyru, 3a UCKITIOYEHMEM CrESYIOLWNX CyYaes:

a) UW3MeHeHue TpeboBaHMN  HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarLMXcs
npefoCcTaBfieHNst rTOCYJapCTBEHHOW WKW MYHUUUNANbHOM YCIyrn, nocne nepBoHavanbHOM
nogayv 3asBrieHns o NnpeaocTaBneHnn MyHULUNANLHOM yCnyru;

0) Hanuune owmnbOK B 3afABNEHUN O NPefoCTaBfiEHUM MYyHULMNANbLHOW YCnyru u
AOKYMEeHTax, MNOJaHHbIX 3asdABuTeneM Mnocfne nepBOHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANA MpedocTaBNeHus MyHuuunanbHon ycnyru, nvbo B
NpeaoCcTaBfieHNN MyHULMNANbLHOW YCNYrM U HE BKIOYEHHbIX B MNpeAcTaBneHHbIn paHee
KOMMEKT AOKYMEHTOB;

B) MCTeYeHMe Ccpoka [OEeNCTBUA [OOKYMEHTOB WNN U3MeHeHue WHdopMaumm nocre
nepBoOHavyanbHOro oTkasa B MNpuvemMe [OOKYMEHTOB, HeobxoauMblX AONfS npefdocTaBneHns
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

I BblSIBNIEHME LOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (MpM3HaAKOB) OLLIMBOYHOro MUnn
NPOTUBOMNPAaBHOIoO AencTems (6e3nenctams) AOJMKHOCTHOIO niua opraHa,
NpefoCcTaBnsAOWEro  rocyfapCTBEHHYH — YCryry, WAM  oOpraHa, npegocTasBnsioLiero
MYHULMNANbHY yCyry, MyHUUUNAnNbLHOro cryxawero, paboTHMKa MHOrOgYHKLNOHANBHOIo
LueHTpa, paboTHMKa opraHmMsaunmn, npeaycMoTpeHHon Yactbto 1.1 ctatbn 16 PepepanbHoro
3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHu3aumm npeaocTaBreHNsa rocyaapCTBEHHbIX U
MYHULMNANbHbIX  YCRyr»., MpuM MNepBOHayarbHOM OTKa3e B MpuemMe [JOKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBfieHuMs MyHUUMNanbHOW ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIyrM, 0 YeM B MUCbMEHHOM BuAE 3a NoAMNUCbI0 PYKOBOAMTENS OpraHa,
NpefoCTaBnAOWEro  MYHULMNANbHYO  YCNYry, PpyKoBOOUTENS  MHOMO(YHKLMOHAbHOMO
UeHTpa npu nepBoHaYarlbHOM OTKase B MpuUeMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHns  MyHuUMnanbHOW  ycnyrn, nmbo  pyKOBOAUTENsS  OpraHusauuu,
npenycMoTpeHHon Yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusauun nNpeaocTaBfeHNA rOCYyOAPCTBEHHbIX W MYHUUMNANbHbLIX — YCIyr»,
yBeAoOMIISieTCA 3aABUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCcTBa.

2.7. TlepeyeHb OCHOBaHMM ONA MNPUOCTAHOBIEHUA WNU OTKasa B NpedocTaBreHun
MYHULMNANbHON YCIyru

2.7.1. OcHoBaHMs ONs NPUOCTAHOBMEHUA NPeaoCTaBNEeHNA MYyHUUMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.7.2. OcHoBaHvsMW AN OTKasa B NPeaoCTaBfEHMM MYHULMMANbHOW  yCnyru
ABNAIOTCA:
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- OTCYTCTBME AOKYMEHTa, NoATBepKAatoLLero nosIHOMo4Yns npeacraBurend 3assuTens;

- OTCYTCTBME B 3asiBrieHUM paMurnvm, UMeHun, otyecTBa (PEKBU3UTOB HOPUOMYECKOro
nuuya), no4vTtoBOro agpeca 3asBuTens, Aatbl, AMYHOW nognucn 3asBuTend Wnu ero
npegcraBuTens.

- OTCcyTCTBME Yy 3asiBUTens npasa Ha nonydeHwe gybnukata (3asBuTenb He ABnsaeTcs
CTOPOHOW 3anpaluinBaemMoro 4orosopa);

- otcytcTBne B KomuTteTe opurMHana porosopa (cornaweHus), aybnukatr KoToporo
3arnpoLUeH.

2.8. [llopagok, pasmMep U OCHOBaHUS B3UMaHWA nnatbl 3a npefocTaBneHne
MYHULMMIANbHOW YCIyrn

MpepocTtaBneHne MyHULMNANbHOM yCnyrn ocyliectenseTca 6e3 BanmaHus nnatbl.

2.9. Cpok w®n nopsgok peructpaumm 3anpoca 3asBuTenss O npeaocTaBfeHun
MYHULMMIANbHOW YCIyrn

Pernctpauus 3asBneHus o NnpegocTtaBieHnn MyHULUNanbHOM YCIyrn OCyLLLECTBIISETCA
B J€Hb NOCTYNSIEHUS B XypHarne perncrpaumu.

2.10. TpeboBaHUA K MOMELLEHUAM, B KOTOPbIX MpefocTaBnseTcs MyHuuunanbHas
ycrnyra wu ycnyra, npegoctaBndemMasi opraHvsaumen, yyacTBYKOWEN B NpefocTaBiieHnn
MYHULMMNANbHOW YCIyrn

2.10.1. [oCTynHOCTb MOMELLEHUN, B KOTOPbIX NPeAoCTaBnsieTCsa MyHuUunanbHas
ycnyra, BKAYaKLWmMX AOCTYN K o0bekTaM, BXof4a U BbiIXOA4A M3 HUX, MecTa AN OXMAAHUS,
MecTa And  3anosfiHeHust 3asBfeHMrM O MpPedoCTaBNEHUN  MYHMUMNANbHOW  yChyru,
WHOPMUPOBAHMS M MNpuema nosiyyaTenerm MyHUUUNanbHOW ycrnyru, obecnevmBaeTcs B
COOTBETCTBMM C 3akoHogaTenbcTtBom Poccuiickon Pegepauum O coumanbHOW 3awumTe
WHBaNNOoB.

2.10.2. LleHTpanbHbI BXoA4 B 34aHue, B KOTOpoM pacnonoxeH Otaen, oormkeH ObiTb
obopyaoBaH MHMOpMaLMOHHON Tabnnykon (BbIBECKON).

2.10.3. Bxoa v BbIxog, U3 noMeLleHnn obopyaytoTcst COOTBETCTBYIOLLMMM YKasaTeNSAMM.

2.10.4. B nomelieHn, B KOTOPOM MPeLOCTaBNsAeTCa MyHUUMNanbHasa ycnyra, AOSTKHbI
npegycmaTpmBaTbCs MecTa 4115 OXXMAaaHus, UHOPMUPOBaHMS 1 NpuemMa 3asaBuUTENen.

2.10.5. Tllpuem 3aaBuTENEn OCyLLeCTBNSETCA B OTBELEHHOM AN 9TON uenu
NOMeLLEHNN, COOTBETCTBYIOLLEM CaHUTAPHO-TUIMEHMYECKUM MNpaBuiam W HopmaTuBawm,
TpeboBaHnAM noxapHom 6e3onacHoOCTU.

2.10.6. B mectax nHdopmmpoBaHus obecneunBaeTcsi 4OCTYN 3aMHTEPECOBAHHbLIX N
ANA O3HAKOMIMEHUSA C MHpopMaumen He TOMbKO B Yackbl Npuema, HO U B paboyvee Bpems,
Korga npvem 3asiButenen He BeaeTcs.

Mecto wvH(popmupoBaHuss obopyayetca cTeHg4amu  (HanomnbHbIMKM  CTOMKaMW),
cogepXxalummmn nHpopmauuio o nopaake npefocTaBreHns MyHULMNAnsHON YCnyru.

2.10.7. B mecTe oxuaaHus yCTaHaBnNuBalOTCA CTynba Ans 3assutenen. Konmyectso
MECT OXnaaHua onpeaenseTca UCXOAs M3 (PaKTUYECKOW Harpy3kM U BO3MOXHOCTEN ONs MX
pasMeLleHnsa B 30aHUKN, HO HE MOXeT COCTaBNATb MeHee 2 MeCT Ha KaXaoro crneuuanucTta,
ocyLlecTBnALLEee NPUeM AOKYMEHTOB.

B wmectax oxupaHus Bblgendetca  MecTto Ans opopMneHus  OOKYMEHTOB,
npegycmatpmBatoLee CTonbl (HanosibHble CTOMKKU) ¢ obpasuamu 3anofiHeHUs JOKYMEHTOB,
OnaHkaMu 3asBfEHUN W KaHUENSpPCKUMUM MNpUHagnexHocTamn. B mectax oxugaHus Ha
cTonax (CTomkax) MOryT pasmellaTbCs raseTbl, XypHanbl, ©powtopbl, GykneTbl U uHaga
nevyaTtHasa nNpoaykums no Bornpocam npegoctaBrieHns MyHUUUNanbHOW yCryri.

2.10.8. KabuvHeT, B KOTOPOM OCYLLUECTBNAETCA NpUEM 3asBUTENEN, a TakkKe Mpuem
AOKYMEHTOB, HeobxoouMMbIX Ans nNpefocTaBneHust MyHUuuMnanbHOW ycryru, W Bblgada
pesynbTata nNpefocTaBfeHUs  MyHUUMNanNbHOM ycrnyrm [OrkeH 6ObiTb  obopyaoBaH
MHOPMaLNOHHON TabnNn4Komn (BbIBECKOW) C yKazaHUEM:
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- HoMepa kabuHeTa;

KabuHeT, B KOTOPOM OCYLLECTBNSAETCA NPUEM 3adBUTENEN, a Takke NPUeM AOKYMEHTOB,
HeoOXxoOuMMbIX [N NpefoCcTaBNeHust MyHuUUMnanbHOW Yycryrn, W Bblgaya pesynbrarta
npefocTaBfieHUs  MYHUUMMAnNbHOW yCrnyru, [OOfKEeH WMeTb MeCTO [Ans  packnagku
AOKYMEHTOB, U 060pya0BaH CTYSTbSMM.

2.10.9. B uensax obecneyeHnsa KOHOUAEHUMANbHOCTU CBEAEHUN O 3asiBUTENe O4HUM
cneyumanMcToM OgHOBPEMEHHO BEAETCSA NPMUEM TOSNbKO OAHOMo 3asaABUTENS.

OpHOBpeMeHHOE KOHCYNbTUpOBaHWe wn (unu) npuem AByX u bonee 3aaButenen He
AonyckaeTcs.

2.11. lNokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW yCyru

K nokasaTtensim, xapakTepusyoLmnmM Ka4yeCTBO 1 JOCTYNHOCTb MyHULMNANbHON

yCnyru, OTHOCATCS:

- CPOK npeaocTaBneHns MyHULUnNanbHOW yecnyru;

- BpeMSA OXuaaHus B o4depegu nNpu nogade OOKYMEHTOB [ns npefoCcTaBfeHus
MYHULMNAnNbHOW YCNYyru;

- BpeMsi OXXngaHusi B odepeam npv nonyyvyeHumn pesynbtata MyHULMNansHOM yCnyru;

- OCTYNHOCTb AN 3asBuTenen MyHUmMnanbHON YCyrn B 3feKTPOHHOM BUAE;

- KONM4YecTBO 06OCHOBAHHbIX Xanob rpaxxgaH 1 opraHMsaumin NO BONpocam KadvecTea n
AOCTYNHOCTU NpefocTaBfeHnsa MyHUUMNanbHOW yCnyru;

- YOOBMETBOPEHHOCTb rpaxgaH W opraHuMsauum KavyectBOM W AOCTYMNHOCTbIO
MYHULMNAnNbHOW YCNyru;

- MOSIHOTA, aKTyanbHOCTb U AOCTYMNHOCTb MH(popMaumm O nopsigke npenocTaBneHus
MYHULMNAnbHOW YCNyru.

2.12. lNMpoumne TpeboBaHna K NpeaoCTaBneHno MyHULMNANbHOW YCyru

Mpn obpalleHnn 3a npegocTaBfieHMEM YCAyrn C UCNOSb30BaHMEM MHMOPMALMOHHO -
TenekoMMyHuKaLmoHHbIX ceTen (ganee - TKC) obuiero nonb3oBaHusi, B TOM 4YucCne cCeTu
MHTepHeT, 3asdBneHne W npunaraemble AOOKYMEHTbl AOSMKHbl  OblTb  NOANUCaHbI
COOTBETCTBYIOLLEN IMEKTPOHHOW MOAMUCLID B  COOTBETCTBMM C  MOCTAHOBIIEHMEM
MpaBsutenbctBa Poccuiickon ®epepauumn ot 25.06.2012 Ne 634 «O Buaax 3neKTPOHHOWM
noanucn, WUCNonb3oBaHME KOTOPbIX [JornyckaeTca npu obpaweHun 3a  NofnyyYeHueM
rocygapCTBEHHbIX U MyHUUMNAMNBbHbBIX YCITYr».

Mpn obpaweHnn 3aaBuTens 3a MNOfydYeHWeM YCnyrm B 9ONEKTPOHHOW dopme C
NCMNOJSIb30BaHNEM YCUINEHHOW KBaNMULNPOBAHHOW 3MEKTPOHHOM NOAMNUCK, a Takke B LieNnsax
obecneyeHus NpOBEPKM opraHom BNacTu OEeNCTBUTENBHOCTH YCUNEHHOWN
KBanMuUMpoBaHHOW 3NIEKTPOHHOW NOANUCK 3aaBUTENS, UCMNOSMIb30BaAHHOW Npu obpalieHum
3a nonyyYeHneMm Yycnyru, nepeyYeHb KnacCcoB CPEACTB 3fIeKTPOHHbIX MNoanucen wu
yOOCTOBEPSAOLNX LIEHTPOB  OONYCTUMbIX AN COBEPLUEHUSA  yKa3aHHbIX OENCTBUNA,
onpegensieTcs B cootBeTCTBUKN C npukaszom ®CHb PO ot 27.12.11 Ne796 «O6 yTBEpxaeHUn
TpeboBaHUN K cCpencTBaM SNEKTPOHHOWM nognucn U TpeboBaHUM K cpeacTBam
yOOCTOBEPSIOLLErO LEHTPay.

3. CocrTas, nocnenoBaTtesibHOCTb " CpPOKM BbINOJIHEHUSA
aAMUHUCTPATUBHbLIX nNpouenyp, TpeboBaHMA K NOPSAAKY UX BbIMOSIHEHUS,
B TOM 4YuUcCrie 0CO6eHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
3N1IeKTpoHHON chopme

3.1. ADMUHUCTpaTMBHbIE npoLeaypbl
MpepoctaBneHne MyHUUMNANbHOM  ycnyrn BKAYaeT B ceba  cnegywowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:
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- NpUeM n perncTpauns sasaBrneHns ¢ npunaraeMbiMm K HeMy JOKYMEHTaMu;

- paccMOTpeHne 3asiBrieHnd C npunaraeMbiMn K HEMy OOKyMeHTaMu W MNoLroToBka
pesynbTaTta NnpefoCcTaBNeHns MyHULMNansHOW yCnyru;

- HanpaeneHue (nepedada) 3aaBUTENO pesynbTaTta nNpefocTaBfieHUss MyHULMNATbHON
ycnyru.

lMocnepoBaTenbHOCTE  aAMUHUCTPATUBHBLIX  OEWACTBUW  Npu  NpedocTaBreHumn
MYHULMMNANbHOM yCnyru oTpaxeHa B 6rok-cxeme (npunoxeHue Ne 2).

3.2. [Mpuem u perucTpaums 3asBreHnsi C npunaraemMbiMn 4OKyMeHTamMu

OcHoBaHMeEM Ond Havana WCMNOSMIHEHUS aAMUHUCTPATMBHOM npoueaypbl sBRsieTcA
nocTynneHMe B agMMHUCTpaLMIO ropoda 3asiBfieHns ¢ npunaraeMbiMn JOKyMeHTamMu (ganee
- 3anpoc), AOCTaBfEHHOro 3asiBUTENEM JIMYHO WM HanpaBfEHHOro Mo no4vte, a Takke
NnocTynsneHne 3asBreHns No aNeKTPOHHOM NoyTe.

3.2.1. lNpuem un pernctpaumm 3asaBreHUs, NepedaHHOro Ha JfMYHOM Mpueme Unu
NOCTYNMBLLIErO MO MNoyTe.

Cneuunannct, OTBETCTBEHHbIN 32 NPUEM U perMcTpaumio 3anpoca:

- yCTaHaBnvMBaeT JIMYHOCTb 3asiBuTensa (NpeacrtaBuTeENst 3asiBUTensl), nposepsieT
nosIHOMoOYMA npeacTaBuTeNns 3aseButenda - npu  obpaweHuM 3a npegocTaBfieHMEM
MYHULMNANbHOM YCNyru Ha NMIMYHOM NMpueme;

- B A€Hb MOCTYMMEHNSA OCYLLECTBISET PErncTpaLmio 3anpoca B XypHane permcrpauum ¢
NPUCBOEHMEM PETMCTPaLMOHHOIO HOMEPA;

- B JeHb pernctpauun nepegaet 3anpoc rnase agMMHucTpaLumm ropoga.

[(maBa agMnHUCTpauun ropoga B AeHb NOCTYNNeHUs BU3NPYET 3anpoc 1 nepegaet ero
npencenatento Komuteta. lNpeacenatens KomuteTta B AeHb NOCTYNNEHNA BUSUPYET 3anpoc
1 NnepefaeT HavanbHUKY oTaena. HavanbHyK oTaena B TedeHun paboyvero AHS nepenaet ero
crneunanucTy, OTBETCTBEHHOMY 3a pacCMOTpeHue 3anpoca M MNOAroToBKY pesynbrarta
npenocTaBieHNUs MyHULUNANbLHOW YCIyri.

3.2.2. lNprem 3aaBneHnd, NOCTYNMUBLLErO Mo 3NEeKTPOHHOWN noyTe.

Cneumanuct, OTBETCTBEHHbIN 3a NPUEM N PErUCTPALNIO 3asBlEHNS:

- B [eHb MNOCTYNNeHuUs OCYyLeCTBMAeT pernctpaumio 3asBfeHus B >XypHane
perucTtpauum ¢ NpUCBOEHNEM pPerncTpaumoHHOro HoMepa;

- yBedoMIsieT 3adABUTENA C WCNONb30BaHMEM CpencTB TernegOHHOW CBA3U UNu
HanpaBngeT Mo JMNEeKTPOHHOW MoYTe Ha 3MeKTPOHHbLIM adpec 3asBuTens yBedoMIieHne O
HeobXoQMMOCTM NpeacTaBfieHNs LOKYMEHTOB, NMPeAyCMOTPEHHbIX NyHkTamu 2.6.1., 2.6.2.
aZlMUHUCTPATUBHOIO perfnameHTa, C yKa3aHUeM cpoka npeacTaBrieHus;

- B pabouyun pOeHb, cnegywwuMi 3a OHEM WUCTeYeHUs Cpoka npedocTaBneHus
AOKYMEHTOB, pPerncTtpupyeT MOCTynuBLUME [OOKYMEHTblI W rnepefaeT 3aperncTpuypoBaHHbIN
3anpoc rnaee agMUHUCTpaUuKM ropoaa.

(maBa agMnHUCTpaunn ropoda B AeHb NOCTYNNeHUs BU3NPYET 3anpoc 1 nepegaet ero
npeacenatento KomuteTta. lNpeacenatens KomuteTta B AeHb NOCTYNNIEHNA BU3UPYET 3anpoc
N nepefaeT HavanbHUKY oTaena. HavanbHyK oTaena B TedeHue paboyvero aHs nepenaet ero
crneunanucTy, OTBETCTBEHHOMY 3a pacCMOTpeHue 3anpoca M MNOAroTOBKY pesynbraTta
npegocTaBlieHUs MyHULUNANbHOW YCITyri.

3.2.3. Nopgaya 3asBNeHns n JOKYMEHTOB B 3fIEKTPOHHOM Buae

[Mogaya 3asBnNeHns n JOKYMEHTOB B 3NIEKTPOHHOM BuAe

3.2.3.1. B pgeHb noOCTynfeHus 3asiBNeHUst W [OOKYMEHTOB 4epe3 nopTan
rocygapCTBEHHbIX W MyHUUMMANbHbIX YCNyr crheunanucT, OTBETCTBEHHbIM 3a npuem
3a8BrieHNss N [OOKYMEHTOB B 3JIEKTPOHHOM d)OpMe, C WCMNOoSib30BaHWEM MpPOrpamMmMHOro
obecneyeHna opraHa:

- NpoBepsieT 3asiBfieHNe W MOSfyYeHHble OOKYMEHTbl, MOMHOTY U MNpaBUNIbHOCTb WX
3anorHeHns; yBedoOMMEeHUe O MoJiydeHUn 3asiBfieHUss U OOKYMEHTOB opMupyeTcs B
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«JInyHom kabuHeTe» 3asBMTENs Ha nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr B
aBTOMaTUYECKOM peXxnme.

- B Crlydae OTCYTCTBMSI OCHOBaHW ONsl OTKasa B fnpuveme OOKYMEHTOB, YKasaHHbIX B
nyHkTe 2.7. AOQMUHUCTPATMUBHOIO pernamMmeHTa:

1) perucTpupyeTt 3asiBfieHNe U JOKYMEHThI;

2) HanpaenseT WHgopMauuMio O perucTpaumm 3asaBneHuss B (opMe 3NeKTPOHHOro
AOKYMeHTa, MoAnMCcaHHOro YCUITEHHOM KBanNUULUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCHIO
YNOSTHOMOYEHHOIO NnLa opraHa Ha nopTas rocy4apCTBEHHbIX U MyHULMNASTbHBIX YCIYT.

3) pacnedvatbiBaeT 3adBfieHNe U OOKYMEeHTbl (Npy HeobXoOuMMOCTU) WU BbINONHSAET
AanbHeunwune OencTBua B COOTBETCTBUM C agMUHUCTPATUBHBIMK rpoueaypamMu, YKkadaHHbIMU
B AOMWUHUCTPATUBHOM perfameHTe.

3.2.3.2. B geHb nony4vyeHnsa 3asiBNeHus 1 JOKYMEHTOB B 3neKTpoHHOM dhopme no TKC
crneumnanucT, OTBETCTBEHHbIN 3a NpueM 3asiBfieHUs U JOKYMEHTOB B 3NIEKTPOHHOW dhopme,
BbIMOSMHSAET C UCNOJSIb30BaHNEM MPOrpamMMHOro obecnevyeHns opraHa, crnegyowme encTBUs:

1) npoBepseT NOAMNHHOCTb YCUNEHHOW KBanuUUUPOBAHHOW 3MEKTPOHHOW MOANUCK
3asBUTENA C  WUCMOMb30BaHMEM  CUCTEMHOrO  Kpuntorpadmyeckoro  nNporpaMmHoOro
obecneyeHus:;

2) hopmupyeT M3BELLEHWE O MOSyYEeHUM 3asfBNEHUS U OOKYMEHTOB, NOLMUCbIBAET
YCUNEHHOW KBannMuuMpoBaHHOW 3MEKTPOHHOM NOLMUCHI0 YNONTHOMOYEHHOIO NnLa opraHa m
OTNpaBnsieT ero 3asABUTENIO;

3) npoBepsieT HanuuMe OCHOBaHWW AN OTKasa B NpuemMe LOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.7. AOMUHUCTPATUBHOIO perfiameHTa.

Mpn Hannumm xoTss 6bl OAHOTMO M3 OCHOBaHWW, YKa3aHHbIX B NyHKTe 2.7.
AOMUHUCTPATMBHOIO perfameHTa, CrneumanuicT, OTBETCTBEHHbIM 3a MpUeM 3asiBNeHus u
AOKYMEHTOB B 3IIEKTPOHHOM (popMe, B TeYeHne ogHoro pabovero AHA C MOMEHTa NonyYeHus
3a8BNeHNa M [OOKYMEHTOB, BbINOSHAET C WCMNOMb30BaHMEM nporpaMmMHOro obecrnedyeHus
opraHa, criegyoline oencTBus:

1) cbopmunpyeT yBegomrieHne o6 oTkase B npueme OOKYMEHTOB C yKaszaHueM NpuyumH
oTKasa unmn coobLueHne o6 owmnbke B cryyae HEBO3MOXXHOCTU paclundpoBaTb JOKYMEHTHI;

2) noanucbiBaeT  YCUMEHHOW  KBaNMPUUMPOBAHHOW  SNEKTPOHHOW  MNOAMUCHIO
YNONIHOMOYEHHOIO N1ua opraHa ysefomMineHne o6 oTkase B NpuemMe JOKYMEHTOB;

3) oTtnpaBndet yBedomneHne o6 oTkasze B npueme (coobuweHne o6 owmbke)
3aaBUTENIO.

Mpn oOTCYyTCTBMM OCHOBaHWW, YKasaHHbIX B MyHKTe 2.7. AOMUHUCTPATUBHOIO
pernamMeHTa, cneunanuct, OTBETCTBEHHOE 3a [MpUEeM 3asiBMieHNWd W [OOKYMEHTOB B
3NEKTPOHHOM hopMe, B TeHeHne ogHOoro paboyvero HA C MOMEHTa NoMyvYeHus 3aaBreHns U
AOKYMEHTOB  BbIMOMHAET C  MCMNOMb30BaHMEM nporpammMHoro obecnevyeHuss opraHa
cnegylowne aencTeuns:

1) peructpupyeT 3asiBNeHWe u [OOKyMEeHTbl, hopMupyeT YyBeLOMSEHWE O npueme
3asiBIeHMN N OOKYMEHTOB, NOAMNUCLIBAET €€ YCUITEHHOW KBannuUUMpoOBaHHOW 31EKTPOHHON
noanncbI0 YNOSTHOMOYEHHOTO Nnua opraHa;

2) oTnpaBnseT yBegoMeHMe O npuemMe 3asBNeHnsa N JOKYMEHTOB 3asiBUTENIO;

3) pacnedvartbiBaeT 3asiBNEeHWE W OOKYMEHTbl (NpyM Heob6XxoAMMOCTW) M BbIMOMHAET
AanbHerwne AencTBUA B COOTBETCTBUN C agMUHUCTPATMBHBIMKU NpoLeaypamMu, yKazaHHbIMK
B AOMWUHUCTPATUBHOM perfnameHTe.

3.23.3. O xogme pacCMOTPEHUSA  3asiBNEHUsi, MONIyYEHHOro 4epe3 nopTan
rocygapCTBEHHbIX W MyHUUMNAnbHbIX  YCAyr,  CneuuManuct  OTBETCTBEHHbIM  3a
npegocTaBnieHne ycnyrm o6s3aHO HanpaeBnsTb WHGoOpmauuio B OpMe 3MEKTPOHHOro
AOKyMeHTa, MOAMNMCaHHOIO YCUITEHHOMW KBanNnUUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCHIO
YNOSTHOMOYEHHOrO N1l opraHa Ha nopTar rocy4apCTBEHHbIX U MyHULUUNANbHbIX YCIyr
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3.2.4. CpoK BbINOMHEHNST aAMUHUCTPATUBHBLIX AEUCTBUI - 1 pabounii AeHb.

3.2.5. Pesynbtat agMMHUCTpPaTMBHOM NMpoLueaypbl - 3aperMcTpupoBaHHbIN 3anpoc.

3.3. PaccMmoTpeHune 3adaBneHnsa ¢ npunaraemMbiMyM K HeMY LOKYMEeHTaMu U NogrotoBka
pesynbTaTta npeocTaBneHns MyHUUMNansHOW yCryru.

3.3.1. OcHoBaHveM [Ans Hayana WCMOMHEHNa agMWHUCTPATUBHOW npoueaypsbl
ABNSeTCA MOCTYNfieHne crneumanucty, OTBETCTBEHHOMY 3a pacCMOTpPeHWe 3anpoca W
NnoaroToBKy pesyrnbTata NpefoCTaBNeHns MyHULMNANbHOW YCIyrn, 3aperMcTpupoBaHHOMo U
3aBM3MPOBAHHOIO 3anpoca.

3.3.2.Cneumnanuct, OTBETCTBEHHbLIN 3a pacCMOTPEHMEe 3anpoca W MNOAroTOBKY
pesynbtata nNpefoCTaBNeHUst  MyHUMUMNANbHOW  YCAYrM  OCYLLECTBASIET  MPOBEpPKY
COOTBETCTBUSA 3adABMEHUA U NPefoCTaBIIEHHbIX JOKYMEHTOB TpeboBaHMAM OENCTBYIOLLErO
3aKoHoAaTeNbCTBa, NOSHOTY NPeAoCTaBlEHHbIX JOKYMEHTOB, OLEHKY npaBa 3asiBuTens Ha
nonyyeHune gybnukarta, nsrotaBnueaeT Aybnukat JOKYMEHTa, clumBaeT oybnukaT AOKyMeHTa
N rOTOBUT NPOEKT CONPOBOANTESIBLHOIO NUCbMa.

3.3.3. lybnukaTt gorosopa (cornaweHuns), cConpoBOAUTESbHbIE NMUCbMa U MUCbMEHHbIE
yBegomMneHus o6 oTkase B npeaocTaBfieHMM MyHUUMNANbLHON yCryrn B TedeHne 3 paboumx
AHen nepepatoTcs npeacegartento KomurteTa (nvuy, ero saamewjatrowiemMy) Anst noAnncaHus.

3.3.4. [lpepcepatens Komuteta (nNuuo, ero 3amewjaroliee) paccmatpusaeT
npefcTaBfieHHble  OOKYMEHTbl, noanucbiBaeT aybnukat gorosopa  (cornaiueHus),
conpoBoauTenibHoe nNUCbMO nMBO, nNpU  HanMMuYuUU  NPEenyCMOTPEHHbIX  HACTOSLLMM
PernameHTOM OCHOBaHuMi [Ans OTKasa B NpedocTaBNeHun MyHUUMNAanbHOM  YCryru,
nognuceiBaeT NUCbMEHHoe yBeaomreHve ob oTkase B MNpedoCcTaBfeHuuM MyHUUUnanbHOW
yCryru, nocne 4yero Bce [OKYMEHTbl, CBA3AHHbIE C WUCMOSIHEHNEM MYHULMNANbHOW YCnyru,
nepegatoTca cneumanucty Komuterta, oTBETCTBEHHOMY 3a 4eST0NpPOn3BOACTBO.

3.4. HanpaeneHwue (nepenaya) pesynbTaTa npegoCcTaBfeHnss MyHUUMNAanbLHOW YCIyrn

OcHoBaHMeM anNA Hayana WCMOMHEeHMs agMUHUCTPATMBHOW npouenypbl SBnseTcs
nocTynreHne crneumanucTty, OTBETCTBEHHOMY 3a HanpaBfieHue (nepepady) pesynbtaTta
npefocTaBfeHns  MyHUUMNAnbHOM  ycnyrn, MNOAMWCAHHOITO U 3apermcTpuMpoBaHHOIO
CoNpoBOAUTENBHOIO NMCbMa 1 aybnukata gorosopa (cornalleHums).

CpokK BbIMNOMHEHUS aAMUHUCTPATUBHbBIX ENCTBUN - 1 paboyunin OeHb.

PesynbTaT BbINOMHEHUS aAMUHUCTPATMBHOW Npoueaypbl - HanpaeneHwe (nepepavya)
pesynbTaTa NpegocTaBneHns MyHULMNAaIbHOW YCIyrn 3asiBUTENHO.

4. ®OPMbl KOHTPOIA 3A UCINMOJIHEHUEM AODMUHUTCPATUBHOIO
PETMAMEHTA

4.1. KOHTpOnb 3a UCMNOMHEHMEM aLMWUHUCTPATUBHOIO perflameHTa OCyLLecTBNAeTCHa B
dopme npoBepok. [MpoOBEPKM HOCAT TEKYLUUIN, NNAHOBLIN M BHEMMAHOBbLIN Xapaktep (Mo
KOHKpeTHOMY obpalleHunto 3aaBuTens).

4.2. TekylWMn KOHTPONb 3a cobGMOEHMEM U UCMNOSTHEHMEM chneuunanucTtamm oTtaena
NONOXEHUN agMUHUCTPATMBHOIO perflaMmeHTa U WHbIX HOPMAaTUBHbBIX MPaBOBbIX aKTOB,
yCTaHaBnuBawLmx TpeboBaHMA K MNpeaoCTaBfeHM0 MYyHUUMMANbHOW YCNyru, a Takke
NPUHATMEM UMK peLLUEeHUA, OCYLLEeCTBISeTCA nyTemM NpoBeaeHUs NpoBepoK npeacenarenem
Komutera.

MepuoamyHoCTb OCYyLLEeCTBNEeHUs TekyLero KOHTpOns yCTaHaBnMBaeTcs
npencenatenem Komurera.

4.3. KOHTpOrnb 3a MOMHOTOM M KavyeCTBOM MNpefoCTaBfieHUs MYHULMNAnNbHOW YCnyru
BKMoYaeT B cebsa npoBedeHMEe MMaHOBbIX M BHEMMAHOBLIX MPOBEPOK, BbISIBIIEHME U
YCTPaHEHME HapyweHUhn npaB 3asBUTENen, pPacCMOTPEHUE, MPUHATME peLueHnn WU
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noaroToBKy OTBETOB Ha obpalleHus 3asiBUTenen, cogepXawmx xanobbl Ha pelleHus,
aencteng (6e3gencrame) cneunannucToB otaena.

BHennaHoBble NpOBEPKM OCYLLECTBASAKTCA Ha OCHOBaHWMM Mpukasa npeacenartens
Komutera.

[MnaHoBble NPOBEPKN OCYLLECTBAATCSA Ha OCHOBaHUM MnaHoB paboTbl KomuTeTa Ha
TEeKyLMN KaneHgapHbIX rog,.

44. o pesynbTaTaM MNPOBEAEHHbIX MNPOBEPOK, B Criyyae BbiSBNEHUs hakToB
HapyLleHWA MpaB W 3aKOHHbIX WHTEPECOB 3asdABUTENEN, BWHOBHblIE CheuManucTbl
npuBMeKarTCsa K ANCUUNIMHAPHON OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunn.

4.5. CneumanucTt, OTBETCTBEHHbIN 3a MNPUEM W pPerncTpauuo 3asBfieHns C
npunaraembiMM OOKYMEHTaMW, HeceT MepCoHanbHyl0 OTBETCTBEHHOCTb 3a cobniogeHve
Ccpoka 1 nopsiaka nx npMemMa n permctpauumn.

4.6. Cneumnannct, OTBETCTBEHHbLIN 3a pacCMOTPeHUEe 3asiBfieHUs C npuraraemMbiMu
AOKYMEHTaMM U MOArOoTOBKY pes3yrnbTaTa NpedoCTaBfieHUs MyHUMUMNAnNbHOW YCryrn, HeceT
nepcoHarnbHy OTBETCTBEHHOCTb 3a:

- NPaBOMEPHOCTb NPUHUMAEMBbIX PELUEHWIA;

- cobniogeHne cpoka MOAroTOBKM pes3ynbTaTa MpeaocTaBfeHns MyHUUMNarbHOM
ycnyru.

4.7. Cneumanuct, OTBETCTBEHHbIN 3a HanpasneHue (nepegady) pesynbTaTta
npefoCTaBfiEeHNs MyHMUMNANbHOW YCIyrn, HeceT MepcoHarnbHyl0 OTBETCTBEHHOCTb 3a
cobnogeHne cpoka W nopsiaka HanpaBneHusa (nepefaudn) pesynbTata npeaocTaBrieHust
MYHULMNANbHOM YCNyrn 3asBUTENIO.

4.8. llepcoHanbHass OTBETCTBEHHOCTb CreunanncTtoB OTAeNia 3akpenndeTca B UuX
AOJMKHOCTHbIX MHCTPYKLNAX.

4.9. [paxpaHe, wux O0ObeAVHEHWA W oOpraHM3aumMm MOryT  KOHTPONMpOBaTb
npefocTaBfieHMe MYHULUMNANbHOW YCryrn nyTeM MOfyyYeHusk WHopMauunm O Hen no
TenegoHy, Mo MNUCbMEHHbIM OOpalleHnsM, NO 3NEeKTPOHHOW noyte. [paxgaHe, wuXx
o0beanHeHNss W opraHusauMuM BnpaBe HanpaBuTb NUCbMEHHOe obpalleHne B agpec
Komuteta ¢ npocbbon O npoBenseHMM MPOBEPKM 3a COGMAeHMEM U UCNOSTHEHUEM
NOSIOXXEHNUA aAMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMAaTMBHbLIX MPaBOBbIX AaKTOB,
yCTaHaBnmBawwWwmx TpeboBaHUA K NpeaoCTaBNEeHUD MYHUUUNANbHOW YCRyru, MOSHOTbI U
KayecTBa nNpenoCTaBNeHUs MyHULMNAnNbHOW yCryrn B Criydae HapyLUeHUS NpaB U 3aKOHHbIX
WHTEpPECOB 3asBMUTENEN NPU NPeAOoCTaBNEHNN MYHULUNANBHOW YCYrn.

B TpuouatugHeBHbIN CPOK C MOMeEHTa MOCTynneHna B AOMUHUCTpauuo ropoga
KupoBcka obpalieHus oT rpaxgaH, Mx oO0beAMHEHUNn WMnu opraHuMsauun, obpaTmBLLUMMCS
HanpaBnsieTcs no no4yte nHopmaums o pesynbTaTax NPOBEAEHHON NPOBEPKMN.

5. NOCYOEBHbIA (BHECYAEBHbIW) NMOPAOOK OBXAITOBAHUA
PEWUEHUMA W [OEACTBUW (BE3OEUCTBUA) OPFrAHA MECTHOIO
CAMOYTIPABJIEHUA, NMPEAOCTABNAIOLIEIO MYHULUUNAJBHYIO
ycnyry, AONNXKHOCTHbBLIX MU U MYHULUIMNATIbHBIX CIYXXALLUX

5.1. 3aaButenb BNpase noaatb xanoby Ha pelweHne n (unu) gencrene (besgencrane)
KomuTteTa, ero OOMMKHOCTHbIX NWUL U MYHUUMNANbHbLIX CAYXaWUX Mpu npegocTaBneHum
MyHuuunansHon ycnyrm (aanee — xanoba).

5.2. 3asButenb MoXeT 06paTUTLCA C XKanobon B TOM YMCIe B CreayoLwmnx cnyyvasx:

1) HapylleHne cpoka perucTpauumu 3anpoca O npegoctaBneHnn MyHuumnnanbHON
yCcnyru;
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2) HapyLleHue cpoka npefoctaBneHns MyHuuunanbHoOW ycnyru;

3) TpeboBaHue y 3asBUTENA OOKYMEHTOB, HE NpPeayCMOTPEHHbIX HOpMaTUBHbLIMU
npaBoBbiMM aktamu Poccuinckon Pepgepaumm, HOPMATUBHBIMKA MNPABOBbIMM  aKTaMu
MypmaHckon ob6nactn, MyHuUMNanbHbIMXA MPaBOBbIMW akTaMu ANd  NpeaoCcTaBfeHus
MyHuuunansHom ycnyru;

4) o0TKa3 B npuemMe [OOKYMEHTOB, MpeacTaBNeHne KOTOpbIX NpesycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon depepauumn, HOpmMaTUBHBIMKA NPABOBbLIMM
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMU NPaBOBLIMM akTaMn ANga NpeaocTaBreHns
MyHuuMnanbHoOM ycnyru, y 3asBuTens;

5) otka3 B npepoctaeneHmm MyHUUMNAnNbHOW YCryru, ecrn OCHOBaHWSA OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHbLIMU
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon depepauumn, HoOpMaTUBHLIMK NPaABOBbLIMM
aktamn MypmaHckor obnact, MyHUUMNanbHbIMU NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHne C 3aaBUTENA NpU NPeaoCTaBfEHMM MYHULMNANbHOW YCrnyri nnatbl,
He npeayCMOTPEHHOW HOPMAaTMBHbIMM MNpaBOBbIMM akTamm Poccuiickon dPeaepaumm,
HOPMaTUBHLIMW NpaBoBbIMU akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBOBbLIMM
aKkTamu;

7) otka3 KomwuteTa, AOMKHOCTHOro nuua Komuteta B mcnpaBneHuM OOMNYLIEHHbIX
onevyatok U owmnboK B BblAaHHbIX B pe3ynbTaTte npegocTtaBneHnss MyHuumnanbHOW ycnyrm
AOKyMeHTax NniMbo HapyLLueHne YCTaHOBMNEHHOIO CPOKa Taknux UcnpasneHni;

8) TpeboBaHune y 3asBUTENS OOKYMEHTOB MM uHpopmaumm nmbo ocyLlecTBNeHus
OENCTBUA, nNpeacTaBreHMe WM - OCYLIEeCTBMIEHWE  KOTOpPbIX He  npegycMOTPEeHOo
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon degepauumn, HOpMaTUBHLIMU NPaBOBbLIMU
aktTammn cybbektoB Poccunckon depepaumv, MyHULMNANbHbIMW NPaBOBbLIMKM akTaMu AONd
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

9) TpeboBaHue y 3aaBUTENS NPU NPeJoCTaBNEeHUN MyHULMNANbHOM YCIyrn JOKYMEHTOB
N UHgopmauuKn, oTCyTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobxoouMblx ANs npefocTaBneHuns
MyHULMNANeHOM ycnyrn, NMbo B npefoCcTaBneHu MyHULMNanbHOW YCyru, 3a UCKYeHnemM
cnyyaeB, MNpeayCMOTPEHHbIX MYyHKTOM 4 4actu 1 ctatbn 7 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®#3 «O6 opraHusaumMm npenoCcTaBNeHUs TOCYAaPCTBEHHbLIX W
MyHUUMNanbHbIX ycnyr». B ykaszaHHoOM crniydyae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u pencteuin (6e3gencTeusl) MHOTOYHKUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOOYHKLMOHANbHOrO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOYHKUMOHanbHbIA LLEHTP, peLleHns 1 genctems (6e3nencreme) KoToporo obxanyTcs,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHom obbeme B nopsigke, onpeaeneHHom vYacTbto 1.3 ctatbn 16 degepanbHOro 3akoHa oT
27.07.2010 Ne 210-®#3 «O6 opraHusaumMm npenocTaBneHnUss rOCYyOapPCTBEHHbIX WU
MYHULMNANbHbIX YCIyr

5.3. XKanobbl Ha peweHne wun (nnun) pencreme (b6esgencreme) KomwuteTa, ero
AOIMPKHOCTHOIO Nnnua Nnnbo MyHMUMNanbHbIX CryxXalmx pykosoantenem Komurera.

B cny4ae ecnu obxanyotca peweHus npegcenatens KomuteTta, npeaocTaBnsoLwLero
MyHuuunansHyto ycnyry, xanoba nogaetcsa Ha nms nasbl agMUHUCTPaLU.

5.4. Y)Kanoba gomkHa cogepxaTb:

- HaMMeHOBaHWe opraHa, npegocrasnsowero MyHuymnanbHyo ycnyry, 4OMKHOCTHOMO
nMua  opraHa, npegoctasnsowero MyHuumMnaneHyto  ycnyry, nmbo  MyHUUMNanbHOro
cnyxawlero, peweHmns n gencreus (6espencrame) KOTopbix 06XxanytTcs;

- bamunuio, MMms, OTYECTBO (NocrnegHee - MNpU HanMuuKM), CBEOAEHUs O MecTe
XUTEeNbCTBa 3asaBUTENs — uandeckoro nuua nmbo HamMMeHOBaHWe, CBeAeHMs O MecTe
HaxXoXOeHMA 3adABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyuu) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

- cBegeHus o6 obxanyemblx pelweHuax n gencteuax (besgencteum) KomuteTa,
AOSMKHOCTHOro nuua Komuteta, nMbo MyHUUMNANbHOMO CryXallero;

- 0OBOAbI, HA OCHOBAHUM KOTOPbIX 3asBUTESNb HE COrfaceH C pelleHnemM U gencTemem
(besgenctBnem) KomwuteTa, [OMKHOCTHOro nuua Komuteta, nmbo MyHULMNANbHOrO
cnyxauwiero. 3aaButenem Moryt ObiTb npeacrtaBneHbl LOKYMEHTbl (Mpy  Hanu4uum),
nogTeepxgaroLwme AoBoabl 3aaBuTens, Mnbo nx Konuu.

PekomeHayemasa ¢opma xanobbl npuBedeHa B npunoxeHun Ne 3 K HacTosiwemy
perrnameHTy.

5.5. B pocynebHom (BHecyaebHOM) nopsigke 3asiBUTENW UMEKT npasBo obpatutbesa C
Xanobon B KomuteT B NMCbMEHHOM hopMe Mo noyTe, Yepe3 MHOTOYHKUMOHANbHbIA LEHTP,
C  WCNOMb30BaHMEM  UHPOPMALNOHHO-TENIEKOMMYHUKALUNMOHHOM  ceTu  «VIHTepHeTy,
odomumanbHOro camTa OpraHoB MeCTHOro camoynpasrieHuss ropoga Kuposcka, eguHoro
(pervoHanbHOro) noprtana rocygapCTBEHHbIX M MyHMUMNAMNbHBLIX YCAYr, a Takke npu
npoBefeHNN NIMYHOMO NpUemMa rpaxagaH.

Mpuem xanob ocyuwectenaetcsa no agpecy: 184250, MypmaHckass obnactb, ropog
KupoBck, np. JleHnHa, oom 16; koHTakTHble TenedoHbl: TenedoH (81531) 98716, dakc
(81531) 98717; agpec anekTpoHHOW noYTbl: kums@gov.kirovsk.ru

Ha nuyHom nprneme no cneaywouwemy rpadpuky pabotsl KomuteTa:

NoHepenbHUK — naTHMUa 09.00 —17.12

Ob6eneHHbIV nepepbIB 13.00 - 14.00

BbixogHble gHU cy660Ta, BOCKpeceHbe.

XKanoba moxeT ObiTb NodaHa 3asBUTENneM 4epe3 MHOroYHKUMOHANbHbIN LEeHTP
npegocTasBrieHns rocyaapCTBEHHbIX n MyHUUMNANbHbIX ycnyr (banee -
MHOTOMYHKLMOHaNbHbIA LeHTp).

Mpu nocTynneHun xanobbl MHOrOMYHKUMOHANbHLIN LLEeHTP obecnevmBaeT ee nepenady
B KomuTteT B nopsigke v Cpoku, KOTOpble YCTaHOBMEHbl cOornalleHneM O B3auMOAenCTBUM
MeXay MHOro(yHKUMOHanNbHbIM LUeHTpoM ©n  KomuTeToM (ganee — cornaweHve o
B3aMMOOENCTBUKN), HO He No3aHee creaytoLlero paboyero oHA CO AHS NOCTYNMNEHUSs Xanoobl.

XKanoba Ha HapyweHne nopsgka npegoctaBneHns MyHuUMnanbHOW  ycnyru
MHOTrOYHKUNOHANbHbIM  LIEHTPOM paccMaTpuBaeTCd B COOTBETCTBUM C HaCTOSLLUM
Mopsaakom.

[Mpn 9TOM CPOK paccMOTPEeHUs xanobbl NCHUCNAETCA CO OHA perucTpaumm xanobbl B
Komutetom.

B anekTpoHHOM dhopme xanoba MoxeT ObITb NogaHa 3asiBUTENEM NOCPEACTBOM:

- MH(bOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn « MHTEpHEeT»;

- oomUmanbHOro canta opraHOB MeCTHOro camoyrnpasneHus ropoga Kuposcka;

- EanHoro noptana;

- PernonansHoro noprana.

Appeca ons HanpasneHus xanob B aneKTpoHHOM Buae: kums@gov.kirovsk.ru.

5.6. >Kanoba, noctynmBwas B KoMUTET wNKU [OMKHOCTHOMY nuuy B dopme
9MIEeKTPOHHOrO  OOKYMEHTa, MOAMEXWUT pPacCMOTPEHUO B NOpsake, YCTaHOBIIEHHOM
HacToAWMM AAMUHNCTPATUBHBIM PErMaMeEHTOM.

Mpn nogaye xanobbl B 3NIEKTPOHHOMW POpME LOKYMEHTbI, YKa3aHHble B NyHkTe 5.8.3
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactaBneHbl B (OpMe 3NEKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbLIX 3MEKTPOHHOW MNOAMUCBbIO, BUA KOTOPOW NpedycMOTpeH

13 TIpu ycnoBum pacronoskenuss MHOro()yHKIIMOHAIEHOTO IIEHTPA Ha TEPPUTOPHHM MYyHHIIMIIATBLHOTO 00pa3oBaHus
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3akoHogaTensctBom Poccuiickon ®epepaummn, npy 3TOM  [AOKYMEHT, YAOCTOBEPSIOLLUNA
NMYHOCTL 3asABuUTENS, He TpebyeTca.

5.7. KomuteT obecneumBaer:

- OCHaLlleHne MecT npuema xanoo;

- VMH(opMMpOBaHME 3asBUTENEN O nopsake obXanoBaHUs pelleHun U OenCTBUNn
(6e3gencTtBus) opraHoB, NpegocTaBnsaloWmMx MyHMLmMnanbHble YCryrn, X OSMKHOCTHbIX NnLy
nmMbo MyHMUMNANbHbIX CAyXalmMxX NOCPeACTBOM pa3MelleHnsa MHgpopMmaumm Ha CTeHgax B
MecTax npenoCTaBneHuUst MyHUMUMManbHbIX YCAyr, Ha WX odwuuMarnbHbIX canTax, Ha
pernMoHanbHOM noprane;

- KOHCYNbTUpOBaHWEe 3asBuTenen O nopsake obxanoBaHWA pelleHUn n OeNCTBUN
(6e3gencTBns) opraHoB, NPEAOCTaBNAOWNX MyHUUMNANbHbIE YCIYrX, UX OOMKHOCTHbIX N
nmMbo MyHMUMNanbHbIX CRyXawux, B TOM 4ucre no TenedoHy, 3MeKTPOHHOW no4yte, npu
NMYHOM NpUeMe;

- 3aKNiyeHue cornaweHun O B3auMOAEWCTBMM B 4acTM  OCYLLEeCTBIEHUS
MHOTOYHKLMNOHANbHbIMA LIEHTpaMM npuema >xanob u Bblgayn 3asiBUTENsAM pesyrbTaToB
paccMoTpeHust Xanob;

5.8. OcHoBaHneM ans Hadana npouenypbl gocyaebHoro (BHecyaebHoro) obxxanosaHus
pelueHus n gencteus (6esgenctensa) Kommrerta, ero 4OMKHOCTHbBIX NUL, ABNSETCA NONyyYeHne
OT 3asBuTens anobbl B nMcbMeHHOM dopmMe (B TOM YUChe Npu fIMYHOM Npueme) unu B
3MEKTPOHHOM BUAE.

5.8.1. Tlpeacepatenb Komuteta npoBOAMT fUYHLIA MNpuemM 3adaBuTenenm no
npenBapuTeNibHON 3anucu.

5.8.2. Npu nn4yHOM nprneme 3aaBuTenb NpeobaBnseT AOKYMEHT, YAOCTOBEPSAIOLLMNA €ro
NNYHOCTb. Ha OCHOBaHUM 3TOr0 AOKYMEHTa CneuuanucTt, OTBETCTBEHHbBIA 3@ OpraHuM3auuto
NINYHOTO Mpuema rpaxgaH, OogopMMAeT KapTO4Ky JMYHOro npuema rpaxgaHvHa (B
OyMakHOM 1 (Mnn) ANEKTPOHHOM BMUAE) N 3aHOCUT B HEE cofepXaHune xanobbl 3asaButens.

5.8.3. B cnyyae ecnu xanoba nogaetcsa 4vepe3 NpencTaBUTENS 3asiBUTENs, Takxke
npeacTaBnseTcs AOKYMEHT, NOATBEPXKAAKLMA MONIHOMOYMS Ha OCYLLECTBIIEHNE OEWCTBUM
OT WMeHn 3asBuTens. B kayecTBe [OOKYMEHTa, MNOATBEPXAAKLWEro MOMHOMOYMA Ha
OCYLLECTBNEHNE OENCTBUN OT UMEHUN 3aABUTENS, MOXET ObITb NpeacTaBneHa:

a) odopMrieHHasi B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccurckon depepaumm
AOBEPEHHOCTb (4Na hmsandecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccumnckon depepaumm
AOBEPEHHOCTb, 3aBEPEHHAsA NeYaTbio 3asaBUTENSA U NOANMCAHHAs PyKoBOAUTENEM 3asBUTENS
NI YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTENEM NULIOM (A5 OPUONYECKUX NULY);

B) KOMUsSl pPELLUEHUA O Ha3HayYeHun unn o6 m3bpaHum NGO npukasa O HasHaYeHUn
PM3MYECKOro nvua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOPbLIM Takoe duandeckoe nuuo
obnagaet npaBoM OENCTBOBATb OT MMEHU 3aABUTENS 6e3 JOBEPEHHOCTM.

5.8.4. 3asBuTenb nmeeT npaeo 3anpocuTb B Komutete mHbopmaumio U OOKYMEHTHI,
HeobxoauMble anst 060CHOBaHMS U pacCMOTPEHUS anobbl.

5.8.5. NMucbmeHHbIe xanobbl rpaxaaH, NPUHATLIE B XOA4E NIMYHOro npuema, noanexar
permctpauum wn pacCcMOTPEHUIO B YCTAHOBMEHHOM AOMUHUCTPATMBHBLIM PErfiameHToM
nopsigke.

5.8.6. Cneumanuct KomuteTta, OTBETCTBEHHbIN 3a MPUEM U perncrpaumio obpalleHun
rpaxkgaH, B 4€Hb NOJTyYEHUSI MUCbMEHHOM XXanobbl, B TOM YMCIe B SNIEKTPOHHON hOpME:

- pacneyatbiBaeT xanoby, NOCTYNMBLLYIO B 3NIEKTPOHHOM hopMme;

- peructpupyet xanoby B >XypHane peructpaumm obpalleHuin rpaxgaH (BHOCUT B
XXypHan: nopsiakoBbIN HOMEP 3anucu (BXOAsLWMIA HOMEP); AaTy u BpeMs npuema xanobbl ¢
TOYHOCTBO 00 MWHYTbI; (hamMunmio 1M MHULMANbI MMEHM M OT4ecTBa (HaAaMMEHOBaHMWE)
3aaBuTens; obLiee KONM4YecTBO AOKYMEHTOB M 00LLIEE KONMYECTBO NMNCTOB B JOKYMEHTaX);
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- npoctaBnsier Ha xanobe wrtamn KomuTeTa M ykasbiBaeT BXOLALMA HOMep
(MoeHTUYHBIM NopaakoBOMY Homepy 3anvcu B XKypHane); npu nocnegywouwen paborte ¢
Xanobown Ha Bcex aTanax ero pacCMoTpeHnsa obasaTesibHa CCblfika Ha BXOASLMIA HOMED;

- ohopmMnsaeT perncTpaLmoHHO-KOHTPOSBHYIO KapTOYKy (KapToyka OOShKHa cofepXaTb
cnefywowyo  uHopmauumo:  damMunus, UMS M OTYECTBO 3adABUTENS, ajpec MecTa
XUTenbcTBa 3aaBUTENs, daTta npuemMa xanobbl, BXogsawmn Homep >Kanobbl, KOnmMyecTBo
nncToB Xanobbl, NepevyeHb NpunaraeMblx K xanobe JOKYMEHTOB (ecnn MMeKTCs), KpaTkoe
cogepkaHue xanobbl.

CneunanuncTt, OTBETCTBEHHbLIN 3a MNpueM U perucTpauuio obpalleHun rpaxgaH, B
TeyeHne ogHoro paboyero AHA CO OHS perncTpauumn xanobbl NnepefaeT NPUHATYHO Xanody
npegcenatento Komutera.

5.8.7. TlonyunmB nucbMeHHyO kanoby 3aasutens npegcegatens KomuteTa
paccMmatpmBaeT Xanoby M B crnyyae ecnu O0BOAbl, U3NOXEHHble B xanobe, BXoaaT B
KomneTeHumo KomuteTta npuHMMaeT No Hen O4HO U3 CAeaYLWNX peLleHn:

1) yooBneTtBopsieT Xanoby, B TOM 4ucne B pOpMe OTMEHbl MPUHATOrO peLleHus,
ucnpaeneHus gonyuleHHblx KomuteTom, onevaTtok M owmnbok B Bbl4aHHbIX B pesynbTaTe
npegoctasneHns MyHuumMnanbHOM YCNyrn AOKYMeHTax, BO3BpaTa 3asiBUTEM0 OEHEXHbIX
CpencTB, B3WMaHME KOTOPbIX He NpefyCMOTPEHO HOPMAaTUMBHLIMW MNPaBOBbLIMU aKTaMm
Poccunckon ®epepaunn, HopmaTUBHbIMM MpaBoBbIMM akTamm MypmaHckon obnacTtu, a
Takke B NHbIX hopmMax;

2) oTKasblBaeT B y4OBMETBOPEHNN anobbl.

YKkasaHHoe pelwleHne odopmnsaetcs B GopMe pes3oniounn, MNpocTaBnsemMon Ha
perncTpaumoHHO-KOHTPOSTbHOW KapTOYKe.

He nosgHee gHA, cnegylowero 3a AHEM MPUHATUS OLHOMO W3 YKa3aHHbIX peLUeHWUin
3a8BUTENIO B NMUCbMEHHOW (pbopMe HanpaBnseTcss MOTUBMPOBAHHbLIA OTBET O pesynbTaTax
paccMoTpeHnsa xanobbl. o >xenaHuio 3asBUTENs OTBET MO pesynbTaTaM PacCMOTPEHUS
Xanobbl MoXeT OblTb NpefcTaBreH He nosgHee [OHA, crnefylowero 3a AHEM MNPUHATUS
peweHnsi, B pOpMe IMEeKTPOHHOro [OKYMEHTa, MNOAMMCAHHOIO 3MEKTPOHHOW MOAMUCHIO
YNONMHOMOYEHHOIO Ha paccMoTpeHne Xanobbl AOMKHOCTHOrO nvua KomuteTta, Bug KOTOpou
yCTaHOBJIEH 3akoHoaaTenbcTtBoM Poccuiickon ®epepauum.

5.9. XKanoba, noctynuBwasa B KomuTeT, nNOANEXUT pPacCCMOTPEHUIO B TedeHue
natHaguatn paboumx OHEeW cO OHA ee pernctpaumu, a B criydae obxanoBaHus oOTKasa
KomuteTa, gormkHocTHoro nuua Komwuteta, B npuemMe AOKYMEHTOB Yy 3asaBuTens nubo B
ncnpasneHnn OONyLleHHbIX onevyatok u ownbok nnu B criydae obxanoBaHus HapyLleHUs
YCTAHOBMNEHHOrO Cpoka TakuxX WUCMNpaBfeHuh - B TeyeHwe nATn paboumx OAHen cCo OHA ee
perncTpauuu.

OtBeT Ha xanoby, noctynusewyt B KomMuteT unuv OOMKHOCTHOMY nuuy B dopme
3MEeKTPOHHOr0 [OKYMEHTa, HarnpaBnseTcsa Mo agpecy 9SMEeKTPOHHOW MOYTbl, YKa3aHHOW B
Xanobe, B opme 3MEeKTPOHHOro [AOKyMEHTa, MOAMUCAHHOrO 3fEKTPOHHOW MOAMUCHIO
YNONTHOMOYEHHOIO Ha  pacCMOTpeHue  kanobbl  AOMKHOCTHOrO nvua un  (unu)
YNOSTHOMOYEHHOIO Ha pacCMOTPEHME xanobbl opraHa (y4ypexaeHus), Bua KOTOpow
yCTaHOBMEH 3akoHogaTtenbcTtBOM Poccuinckon depepaumm, unn B NMCbMEHHOM dhopme Mo
NoYTOBOMY aJpecy, ykazaHHOMY B xanobe.

5.10. B oTBETE NO pesynbTatam pacCMOTPEHUS Xarnobbl ykasbiBaOTCS:

- HaumMeHoBaHWe opraHa (yuypexaeHus), npegocTtaBnsowero MyHMUMNaneHy ycnyry,
paccMoTpeBLUEro anoby, AOMKHOCTb, amunus, WUMs, OTYEeCTBO (rmocnegHee - Mpu
Hanu4nn) ero JOMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;

- HOMep, daTa, MeCcTo NPUHATUS pPeLLeHus, BKIToYas cBeeHUs O OOIMKHOCTHOM nuue,
pelweHve unn gencreme (6e3nencrame) KOToporo obxanyercs;

- hamunus, nms, otT4ecTBo (NocneaHee - NPu HanNnM4yMM) UM HaMMeHOBaHWE 3asiBUTENS;
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- OCHOBaHWS ANd NPUHATUA peLLeHns no xanobe;

- MPUHSATOE NO Xanobe peLleHune;

- B crnyvyae ecnu xanoba npusHaHa 0o60CHOBaHHOWM, - CPOKU YCTPAHEHUS BbIABNEHHbIX
HapyLLIEeHNA, B TOM YUCIe CPOK NpeaocTaBneHns pesyrbTaTta MyHUUMNansHOW yCnyru;

- cBeZleHnd 0 nopsagke obxanoBaHUsA NPUHATOrO Mo xanobe pelleHuns.

5.11. B cny4yae ecnun goBofbl, U3MNOXEHHble B arnobe He BXOOAT B KOMMETEHLMIO
KomuteTta, cneynanncT, OTBETCTBEHHbBIA 3a NPUEM U pernctpaunto obpalieHuin rpaxaaH, B
TeyeHue 3 pabounx OHen co OHA ee perucTpauuu obecneymBaeT HanpasfneHue xanobbl B
YNOSIHOMOYEHHbIN Ha €e pacCMOTPEHME oOpraH (ydpexgeHue) M B MUCbMEHHOW dhopme
MHOPMUPYET 3asiBUTENA O NepeHanpaBneHnn xanoobbl.

5.12. o pesynbTatam paccCMOTPEHUs Xanobbl B COOTBETCTBMM C YacTbio 7 cTaTbn 11.2
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegoctaBrneHust
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr»  KomuteT npuHumaeT peweHne o006
yOoBreTBopeHun xanobbl NMbo 06 oTkase B ee yAOBNETBOPEHUMN.

B cnyyae npusHaHusa xanobbl nognexawen yooBrneTBOPEHUIO B OTBETE 3asiBUTENIO,
AaeTcsa WHopMauuss O AOENCTBUSX, OCYLLUECTBISIEMbIX OpraHoM, nNpeaoCcTaBnsoWmMm
MYHULMMANbHYO  YCRyry,  MHOFOYHKUMOHANbHbIM  LEeHTpoM nmMbo  opraHu3aumen,
npegycMoTpeHHon YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHmsaunn nNpenocTaBnNeHns rocygapCTBEHHbIX U MYHULMMAnNbHbIX YCIyry, B Lenax
He3aMenIMTENbHOro0 YCTPaHEHNS BbISBNIEHHbIX HapPYLUEHWUA MPU OKa3aHUM MyHULMNansHOM
yCcryrm, a Takke MPUHOCATCH WM3BMHEHUS 3a [OCTaBlieHHble HeynobCTBa M yKasblBaeTcH
WMHopMauusa o JanbHenWnx OencTBusaX, KOTopble HEOH6XOOMMO COBEpPLUUTL 3adBUTEMO B
Lensax nosly4eHns MyHULMNansHOM yCryru.

B cny4ae npusHaHus xanobbl He noanexallen yaoBneTBOPEeHU0 B OTBETE 3asBUTENIO,
AalTCA apryMeHTMPOBaAHHbIE Pa3bACHEHUS O NPUYMHaxX MPUHATOrO pelleHus, a Takke
NMHopMauunsa o nopsiake obxanoBaHUsA NPUHATONO peLLeHUs

5.13. B cnyyae yctaHOBNeHUa B Xo4e WnvM NO peaynbTatam pPacCMOTPEHUs XXanoobl
NPU3HaKoOB  CoCTaBa  agMUMHUCTPATMBHOIMO  MNPaBOHApPYLIEHUA WM NpPecTynneHus
YNONMHOMOYEHHOE Ha pacCMOTpeHue Xanobbl cneunannct HesaMmeanuTenbHO HanpasnseT
nMeroLmecs matepuarbsl B opraHbl NpokypaTypsbl.

5.14. KomuTeT oTKasbiBaeT B YAOBETBOPEHUN Xanobbl B CreayoLwmnx crnyyasx:

- HanuyMe BCTYNMBLUErO B 3aKOHHYK CUIy pelleHus cyaa, apbutpaxHoro cyga no
Xanobe o TOM e npegMeTe U Mo TeM e OCHOBaHUAM;

- nogada >anobbl NMLOM, MOSTHOMOYMS KOTOPOrO He MNOoATBEPXOEHbl B MNOPSAAKe,
YyCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon depepauuu;

- Hanuuue pelueHns no >xanobe, NPUHATOroO paHee B COOTBETCTBUWM C TpeboBaHUAMM
HacTosAwmx MpaBnn B OTHOLLUEHMM TOrO e 3adBUTENS U N0 TOMY Xe npeameTy xanobbl.

5.15. KomuteT Brnpase ocTaBuTb Xanoby 6e3 oTBeTa B crnegyoLwmx cryyvasx:

- Hannyue B Xanobe HeueH3YpHbIX MO0 OCKOPOUTENbHbLIX BbIPAXKEHWUNA, YrPO3 XU3HW,
300POBbIO Y UMYLLECTBY AOSMKHOCTHOMO NULA, @ Takke YreHOB ero ceMbi;

- OTCYTCTBME BO3MOXHOCTU NPOYUTaTb Kaky-nnmbo YacTb TekcTa xanobbl, hamunumio,
UMs1, OTYECTBO (MOCNeaHEeEe - NPy HanMyuMm) N (MNK) NOYTOBLIN aapec 3aaBUTENS, YKa3aHHbIE
B Xanobe.

5.16. Ecnu 3asBuTenb He yOOBMETBOPEH peLleHneM, MPUHATLIM B XO4€e PaCCMOTPEHUS
Xanobbl, TO pelleHns], NPUHATbIE B pamKax npegoctasneHms MyHuumnanbHON ycrnyrm, MoryT
ObITb 06XanoBaHbl B cyaebHOM nopsake.

5.17. B cooTBeTCcTBUM C OeNCTBYIOWMM 3akoHodaTenbcTBoM Poccunckon denepaunm
penctena (6e3gencTBme) AOMKHOCTHBLIX NUL, a TakkKe peleHud, NpuHATble B Xoae
npefocTaBfieHns MyHUUMNanbHOW YyCrnyru, MoryT ObiTb OcnopeHbl B cyaebHoOM nopsake B
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TPEXMECAYHbLIN CPOK, UCHUCNSAEMbIN CO OHA, KOrga 3asBUTEN0 CTano W3BECTHO O TakoM
pelleHnn, aencTeun (6esgenctamm).

5.18. Ecnn nuuo nonaraeTt, 4YTO HapyLUeHbl ero 3akOHHbIe NpaBa N UHTepechl B cdepe
npeanpuHUMaTeNbLCKON U MHOM SKOHOMUYECKOW OeATEeNbHOCTU, OHO BrnpaBe obpaTuTbCcs B
apbuTpaxHbIn cyq B nopsake MCKOBOro npoussogcTtea. B crniyvae xe, ecnu nuuo nonaraer,
YTO HapyLLEeHbl ero npasa u ceobobl, OHO BrpaBe 0bpaTUTLCH B cya 06Len PUCOUKLUN.

NMpunoxeHune Ne 1

K agMMHUCTpaTMBHOMY pernamMmeHTy
npeaocTaBrieHUA MyHMLUUNAaNbHOMN YCNYIU
«lMpepocTaBneHne KON AOroBOpPoOB NO OOpaLLeHUIo

rpaxgaH»

[maBe aagMUHUCTpPaunn ropoaa KI/IpOBCKa

(PUNO dmsmyeckoro nuua, AOSMKHOCTHOMO NnLa)

(dbamnnus, nvs, 0TY4ECTBO 3aABUTENS)
1
(agpec mecTta xuTtenbcTea)

(MonHoe HaMMmeHoBaHWe PUANYECKOro Nnua)
2
(MecTo HaxoXaeHUs PUANYECKOTrO Nnua)

(Homep TenedoHa)

(agpec anekTpOHHOM NOYThI (MPW HaNMYUK)
3AABJIEHUVE

Mpowy N3roTOBUTb aybnukat AoroBopa

(yKa3b/eafomc;7 peksu3umsi OoKymeHma, npedmem AoKymeHma)

B CBSA3M C yTpaTOM NOASNIMHHMKA (MOoxem bbimb yKa3aHa UHas MpuyuHa).
Adybnukat gokymeHTa nmbo MOTMBMPOBAHHLIM OTKa3 B €ro NpeaoCTaBlieHUM MpoLuy
BblAaTb JIMYHO/HANPaBUTb MO NOYTE (HY>KHOE NOAYEPKHYTb).

MpunoxeHwne:

*B cny4ae, ecrnu 3asiBfieHMe OT MMEeHM 3auHTepecoBaHHOro nvua odopmnseTcs ero
npeacTaBuTeNneM, B AaHHON rpade ykasbiBarTCcsa: haMunusa U MHUUManbl NpeactaBuTens,
dammnua M uHMUManbl  3aMHTEPECOBaHHOIO  fvua,  PeKBU3UTbl  [LOKYMEHTa,
NOATBEPXKOAKLWEro MOMHOMOYMS npeactaBuTenst (HauMeHoBaHWe, naTta WM HOMep).
MpunaraeTcst 4OKYMEHT, NOATBEPXKAAOLEro NOSTHOMOYUS NPeACTaBUTENS.

B cnyyae, ecnv 3asiBneHve nogaeTcsi OT OPUANYECKOro fvua, OHO U3roTaBNMBaETCs Ha
rpMeHHOM GraHke opraHusauum.
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Bnok-cxema

MpunoxeHune Ne 2

K agMMHUCTpaTMBHOMY pernamMmeHTy
npeaocTaBrieHUA MyHUUMUNAaNbHON yCnyru
«lMpepocraBrneHue KONMnM AoroBopoB No obpalieHuro

rpaxgaH»

nocneaoBartesibHOCTU aAMUHUCTPATUBHDLIX rnpoueayp npu

npegocTaBneHMn MyHuumnansHomn ycnyru «fMpegocraBneHue

KOMUMA OOroBOPOB NO OOpaLLeHUIo rpaXagaH»

[IpenocraBnenue 3asBUTeNEM 3aBIEHUS O
BBIJIaY€ 3aBEPEHHBIX KO JIOKYMEHTOB I10 TIOUTE

IIpenocraBnenue 3asBuTeneM 3asBICHUS O
BBIJa4Ye JyOnMKata JoroBopa (corjameHus) B

A

IIpoBepka npecTaBIeHHBIX JOKYMEHTOB U
ITOJITHOMOYUMI 3asiBUTEIIS

!

IIpoBepka npeacTaBIeHHBIX JOKYMEHTOB U
ITOJITHOMOYUMI 3asiBUTEIIS

!

TToTHOMOYHS 3aSBUTEIISI H TOKYMEHTBI
COOTBETCTBYIOT TPeOOBaHUSIM

Oa

Perucrpanms 3asBieHus 1 nepeaaya ero Ha
HCIIOJHCHUE

Her

VYBenomieHue 3assBUTEIIO O HATUIHH
NPENATCTBUIA IS IPHeMa TOKyMEHTOB TN
MIPEIOCTABICHUS YCIYTH

Hcnonuutens MyHMIIMNIANBHON YCIYTU
HILET OPUTHHAN 3alpaliiBaeMoro JOKyMEeHTa B
Komurere

l

OpurHuHaIIBI 3aMpaliiBacMbIX TOKYMEHTOB
nmerorcs B Komurere

Crenuanucr OTHelda U3rOTaBiIMBaeT M
CIIUBAET AyOIMKAT IOrOBOpa (COTIaIICHNs)

t

Brigaya wim HanpaBiieHHE IO TTIOYTE
yBeZOMJICHUSI 00 OTKa3e B MPEIOCTABICHUU
MYHHIIUTAIBHOR YCIyTH

\ 4

v

[MoaroroBka mpoekra
COIIPOBOIUTEIHHOTO TIChMa, €T0 TIOAMICAHHE
U pPErucCTpaIys

BEIJIava AyOIMKaTa Joropopa
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NMpunoxeHue Ne 3

K agMMHUCTpaTMBHOMY pernamMmeHTy
npeaocTaBrieHUA MyHMLUNanbHON yCNyru
«lMpepocTaBneHue KoNMn AoroBopoB No obpalieHuro

rpaxgaH»

dPopma obpalwieHun (kanoodbl) Ha aencrTeua (besgencrTeme) n
pelweHus, NpuHATbie AQMMHUCTpPaumen ropoaga Kuposcka B xoae
npeaocTaBrieHNA MyHULMNANbHOWN YCNyru

CmaBe agMUHMUCTpauun ropoga Knuposcka

(PUNO dmsmyeckoro nuua, AOSMKHOCTHOMO NnLa)

(dbamunus, UMsi, 0TYECTBO 3aABUTENS)
1
(agpec mecTa XuTenbCcTaa)

(MonHoe HaMMmeHoBaHWe PUANYECKOro Nnua)
2
(MecTo HaxoXaeHUs PUANYECKOTro Nnua)

(Homep TenedoHa)

(agpec anekTpOHHOM NOYThI (MPW HaNMYKUK)

»Kanoba

(ykasbiBaeTcs HaMMeHOBaHWe opraHa u (Unun) QOMKHOCTb U (MnK) PaMUmnmns, UMS U OTYECTBO MYHULIMNANbHOMO CryXallero, pelleHuve,

nencteue (6esnencTame) KOToporo obxanyeTcsl, CyTb obxanyemoro peLuenusi, AencTeus (besnencTemvs)

Cuurtato, YyTO AaHHoe peLleHune, aencreme (6espencTBue) HapyLiaeT

(yka3blBaeTCs HOpMaTMBHbIV NPaBOBOW akT NMOO NpaBa M MHTEPECHI, KOTOPbIe, MO MHEHUIO 3asBUTENS, HapyLUEeHbl peLleHneM, eCTBUEM

(6e3gencTBreM) MyHULIMNAMNBLHOMO CryXalluero)

Ha ocHOBaHMK N3MOXEHHOrO NPOLLY
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