AOMWHUCTPALINA TOPOAOA KWPOBCKA C
noaoBeAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBIEHUE
ot 18.10.2013 Ne 1460

O06 yTBepxXaeHUn agMUHUCTPATUBHOIO perfiameHTa no
npeanocTaBneHnto rocygqapcTBeHHon yenyru "HasHavyeHune m
BbiNnnarta eAUHOBPEMEHHOIro AeHeXHOro nocoous,
npeaocTaBneHne matepuanbHOro obecne4yeHms UMM Bbinnara
AEHEeXHOW KOMMNeHcauum BbINYCKHUKaM obweobpa3oBaTernbHbIX
yuypexaeHum - oeTaM-cupoTamMm U aeTsam, octaBummcs 6e3
none4yeHmna poauTterien, BOCNUTbIBaOLWMMCA B CEMbSX
none4ynTeneun, B npmeMHbIXx cembsix, B HOY «[leTckas aepeBHS -
SOS, Kanpganakwa», 3a UCKIHOYEeHMeM nuy, NpoaorKaroLmx
oby4yeHue no o4yHoun chopme B oOpa3oBaTesibHbIX YYpexXAeHUAX

npoceccuoHanbHOro o6pasosaHma"
(B pepakumm noctaHoBneHnsa ot 15.06.2016 Ne 812)

PykoBoacTtBysice ®enepanbHbiM 3akoHOM oT 06.10.2003 r. Ne 131-®3 «O6 obwmx
NPUHUMNAxX opraHu3aumMm MecTHOro camoynpaeneHuss B Poccuinickon degepaummy,
depepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «O6 opraHusaumm npenocTtaBneHus
rocyAapCTBEHHbIX U MyHMUMNANbHbLIX YCAYr», pacrnopsbikeHWeM aaAMWHUCTpauun ropoga
Kuposcka ot 27.10.2010 Ne 412-p «O6 yTBEpXOeHMM nopsaaka pa3paboTku U yTBEPXKAEHUS
aAMVHUCTPATUBHOIO pernamMeHTa npefocTaBneHns MyHUUUNanbHbIX ycnyr», YCTaBoMm
ropoga KupoBcka, B UensAX MNOBbILWEHUS KayecTBa WCMOSIHEHUS W OOCTYMHOCTU
rocyJapCTBEHHOMW  ycnyru, oOnpedefieHns CpoKoB, nocnegoBaTenbHOCTU  OeNCTBUN
agMVHUCTPATMBHBLIX  MNpoueayp Npu  NpedocTaBNeHUW  rocygapCTBEHHOW  ycnyru
NMOCTAHOBNAIO:

1.YTBepanTb agMUHUCTPATMBHBIA perfiameHT no npefoCTaBfieHU0 rocygapCTBEHHOMN
ycnyrn "HasHayeHune 1 BbinnaTa eAnMHOBPEMEHHOIO AEHEXHOro nocobus, npegoctasneHne
MaTepuanbHoro obecneyeHns unuM BbINnata [OEHEeXHOW KOMMeHcauun BbIMYCKHUKaM
obLeobpasoBaTenbHbIX YYpEXAeHUA AeTAM-CUpOTaM U AeTsM, OCTaBLLIMMcA 6e3 nonevyeHns
poauTenen, BOCMMUTLIBAOWMMCS B CEMbsIX Moneyutenen, B MNpuemMHbiXx cembsax, B HOY
«[eTtckasa gepeBHsa — SOS, KaHganakwa» 3a UCKMOYEHNEM NUL, NPOAOIIKaLWNX obyyeHne
no o4Hon cbopme B obpasoBaTeENbHLIX yyYpexaeHusx npodeccuoHanbHoro obpasoBaHusa"
COrnacHoO NPUNOXEHUIO.

2.Hactoswee [loctaHoBneHue onybnukoBaTb B rasete «KupoBckuni pabounii» wn
pasMecTuTb Ha oduLnanbHOM canuTe OpraHOB MECTHOro camoynpassieHns www.kirovsk.ru u
B 9NIEKTPOHHOM (hopMe permoHanbHOro Peectpa rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
(cpyHKLMA).

3.KOHTPOSib  UCMOMHEHUS HAaCTOALLEro MOCTAaHOBMEHUSA BO3MOXWUTb Ha MNepBoOro
3amecTuTend rnasbl agMuHUcTpaunmn ropoga Kuposcka B.B. TuxoHoBa.

W.o0. rmaBbl agmuHucTpauum ropoga Knposcka
A.KO.3BOHAPb
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YTBepxaeH
noctaHoBneHnem AgmMuHucTpaumm ropoaa Knposcka
o1 18.10.2013 Ne 1460

AOMUHUCTPATUBHbIA PEMMAMEHT
npenocTaBneHns rocynapcTBeHHoun ycnyrm "HasHavyeHune m
BbiNnnarta eAUHOBPEMEHHOro AeHeXHoro nocoous,
npeanocTaBrneHne maTepuanbHOro obecne4yeHmMs UnNu Bbinnara
AEHEeXHOW KOMMNeHcauum BbINYCKHUKaM oOLeobpa3oBaTesibHbIX
yuypexaeHun - AeTam-cmpotam n AeTam, octaBluMMcs 6e3

noneyeHusa poguTenen, BOCNUTbLIBAOWMMCA B CEMbSIX

none4ynTeneun, B npmeMHbiXx cembsix, B HOY «[leTtckas nepeBHS -
SOS, Kanpanakwa», 3a UCKIMHOYEeHMeM nuy, NpoaorKaroLwmx
oby4yeHue no o4yHoun chopme B oOpa3oBaTesibHbIX YYpexXAeHNAX
npoceccuoHanbHoOro o6pasosaHma"

1. O6wume nonoxeHus

1.1. MpeomeTom perynmpoBaHus aAMWUHUCTPATUBHOIO perrnameHTa no
NpeaocTaBleHNIo rocyaapCTBeHHOM ycnyrn «HasHadeHne u BbinnaTa eavHOBPEMEHHOrO
AEHeXxHoro nocobusi, npefocTaBneHMe mMartepumanbHoro obecneyeHuss unuM  BbinNnaTta
AEHEXHOM KOMMEHcaUuMn BbINYCKHUKaAM o00weobpa3oBaTefibHbIX YYPEXOAEHUN - OeTaAM-
cupoTamMm n geTam, octaBwmMmcs 6e3 noneyeHns poauTenen, BOCMUTLIBAKOLWMMCS B CEMbSIX
nonevntenen, B npuemMHblx cembsix, B HOY «[leTtckaa gepeBHs — SOS, KaHganakway, 3a
UCKMIOYEHNEM NnL, NpoAdoSIKalwWmMx obyvyeHne no o4yHou dopmMe B obBpasoBaTesbHbIX
yuypexaeHusix npodeccuoHanbHoro obpasoBaHusi» (ganee - PernameHT) saBnsietca
00LLECTBEHHbIE OTHOLLEHMWS, BO3HMUKAOLME MPU NPeaoCTaBNeHMn rocygapCTBEHHOM YCnyrn
«HasHayeHne 1 BbiNNata eOVHOBPEMEHHOIO [AEHEXHOro nocobus, npegocTaBneHne
mMatepuanbHoro obecnevyeHuss unuM BbiNfata AEHEXHOW KOMMEHcauuu BbIMyCKHUKaM
obuieobpasoBaTeNibHbIX  Y4YpEXOAEHUn - OeTaM-cMpotam W OeTsaMm, ocTaBwummcs  6es
nonevyeHnsa poanTenemn, BOCMUTLIBAKOLWMMCSA B CEMbSX MONeYnTenen, B NpUEMHbIX CEMbSX, B
HOY «[etckaa pepeBHsa — SOS, Kanganakwa», 3a WUCKAKYEHMEM UL, NPOLOSKaOLMX
oby4yeHne no o4yHoM opme B OOpas3oBaTENbHLIX YYpPEXOAEHUAX MNPOFECCMOHANbHOro
obpasoBaHuMsA» B LEnsX MNOBbLIWEHUA KadecTBa MNPeaoCTaBfeHUs U LOCTYMHOCTU
rocyJapCTBEHHOM  yCryrk, Cco3gaHus KOMMOPTHbLIX YCMOBUA ONA €€  MONyvYeHud,
onpeaeneHnsi NocrneaoBaTeNbHOCTM N CPOKOB BbINOSTHEHUS agMUHUCTPATUBHBLIX OENCTBUIA
(Nnpoueayp), nopsiaka WX BbINOMHEHUS W OPM KOHTPONA Npu  NpPenocTaBrieHUn
rocyaapCTBEHHOM yCcnyru (aanee — rocyaapCTBeHHas ycnyra).

1.2. NMoTpebuTenamm rocyaapcTBEHHOWN YCNyru ABNAIOTCA:

BbIMYCKHMKM 00LWeobpa3oBaTenbHbIX y4pexaeHun - 0eTu-cupoThl U AeTu, OCTaBLunecs
6e3 nonevyeHns poguTenen, BOCMUTLIBAIOLWIMECA B CEMbSX MnoneyuTenen, B NPUEMHbIX
cembsx, B HOY «[letckaa pepeBHa — SOS, Kanpganakwa», 3a WCKMIOYEHMEM nnu,
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npogosmkarowmnx obyvyeHne no o4Hon copme B oOpasoBaTenbHbIX  YYPEXKAEHMUSX
npodgeccuoHansHoOro obpasoBaHus, NpPoXuBalLmMe Ha Tepputopumn ropoaa Kuposcka.

1.3. TpeboBaHusA K nopsAAKy NnpeaocTaBrieHUA rocyaapCTBEHHOMU yCnyru

1.3.1. Nopsaok MHOOPMUPOBaHUSA O NPeAoCTaBIEHNN FOCY4apCTBEHHON YCyrn

NHpopmumpoBaHme rpaxpgaH o nopsgke npedocTaBfieHUs rocygapCTBEHHOWM YCNyrn
OCYLLEeCTBNAETCS B BUAE YCTHbIX U MUCbMEHHbIX KOHCYSbTaLWN:

- HenocpegcTeeHHO B OTgene onekn u noneyuTenbCcTBa Npu nNu4HOM obpalleHun B
Yyacbl Npuema,;

- C Ucnosnb3oBaHMeM TenegoHHOM CBA3M;

- C CNOJSIb30BaHNEM MOYTOBOW CBSA3M;

- C MCNOJSIb30BaHNEM 3MEKTPOHHOW MOYThI;

- nocpeAcTeoM Nybnmkauumn B cpeactaax MacCcoBOW MHGOPMaLLUK;

- Yepe3 MHOMO(PYHKUNOHAmNbHbLIN UEHTP MpedocTaBfneHns roCydapCTBEHHbIX W
MYyHULUMNanbHbIX ycnyr (qanee - MHOroyHKUMOHaNbHbIN LEeHTP nnn MoLl);

- C UCNOJSib30BaHUEM ceTu IHTepHeT, B TOM Yucne:

1) Ha odmumanbHOM CanTe OpraHOB MECTHOro camoynpasneHusi ropoga Kuposcka:
www.Kirovsk.ru;

2) c wncnonb3oBaHneM denepanbHON rocyaapCTBEHHON cucTeMbl «EAWHBIMG nopTan
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (PYHKUMA)» (aanee — EguHbIn nopTtan);

3) ¢ ucnonb3oBaHMeM PervoHanbHOro noprana rocygapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr (http://51.gosuslugi.ru) (aanee — PermoHanbHbIM nopTan).

1.3.2. CBeaeHnsi 0 MECTOHaxXOXAEHMN, KOHTaKTHbIX TenedoHax, a Takke CBedeHUs O
rpacpuke pabotel OTaena onekn n nonevymTenbLCTBa, Yacax npuemMa rpaxgaH HavdanbHUKOM U
cneumanuctamm OTgena onekn v noneynTenbcTBa pasMeLLarTcs Ha oduumansHOM caunTe
OpraHoB MeCTHOro camoynpasrnieHmss ropoga Kuposcka no agpecy: www.kirovsk.ru B
pasgene «CTpykTypa oOpraHoB MeCTHOro camoynpasneHus» - «Otgen onekun u
noneynTenbLCTBay.

MecToHaxoxaeHne Otaena oneku 1 nonedynTenbcTea:

184250, MypmaHckasa obnactb, r. Kuposck, np.JleHuHa, 4.18, 3 atax.

Homepa TtenedoHoB ansa cnpaBok (KoHcynbTauuin): (81531) 55 275; dakc Otpena
onekn n nonevntenoctea (81531) 55 275. Agpec 3neKTPOHHOM NOYTbl HavanbHUKa oTaena
OreKkn 1 noneymTenbcTBa: mazurenko@gov.kirovsk.ru

Fpadumk (pexum) paboTtbl OTAENa ONEKN U NonevYnTenbLCTBa:

lMoHepenbHUK, YeTBepr 9.00 — 18.00
BTopHuk, cpena 9.00-17.12
MepepbiB Ha 0beq 13.00 —14.00
MNartHnua 9.00 — 14.36

6e3 nepepbiBa Ha 0bep

Cyb660T1a, BOCKpeCeHbe BbixogHble AHU
Mpuem rpaxaaH noHeaeneHuK, Yeteepr 15.00-
18.00

Ha WHTepHeT-canTte AgmuHucTpauum ropoga KupoBcka pasmellaetcs cnegywouias
obasaTenbHasg MHPopMaums:

- NoYTOBbLIN M hakTnyeckni agpec OTaena onekn n NoNevYnTenbCTBa;

- rpadhuk (pexum) pabotel OTaeNa onekn n NONeYnTenbLCTBa;

- rpacduvk npuema rpaxgaH HadanbHUKOM W cneuyuwanuctamm OTgena onekn u
noneyYnTenbCTBa;
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- hamunnun, nmeHa, oT4eCcTBa OOMKHOCTHbLIX NNL, OTBETCTBEHHbIX 3a NpefocTaBreHne
rocyaapCTBEHHOM yCnyrn, HoMepa crnyXebHbIX TenedgOoHOB;

- PEeKBM3UTbl HOPMATMBHbLIX MPaBOBbIX aKTOB, Perynupyrowmnx npeaocTaBneHne
rocyaapCTBEHHOM YCIyru;

- NONHasa BEPCUsi HACTOALLEro agMUHUCTPATMBHOMO perfameHTa;

-6rok-cxema 1 KpaTkoe onucaHve nopsigka npefocTaBfeHus rocyaapCTBEHHOW YCnyrn
(npuBeneHsbI B npunoxeHun Ne 4 k HacTosiwemMy PernameHTy);

1.3.3. WH(popmaumo 0 nopsiake npefocTaBfeHus roCyAapCTBEHHOM  yCnyru
npegocTaBnalT AOMKHOCTHbIE nuua OpraHa onekn u nonevyMTenbcTBa, OTBETCTBEHHbIE 3a
npegocTaBrieHne rocyaapCTBEHHOM YCIyru:

- NPV NINYHOM UM NNCbMEHHOM obpalLeHnu;

- C UCMONb30BaHMEM CPEeACTB TenedOHHON CBS3M, 3NEKTPOHHOrO MHAPOPMUPOBAHNS;

- MOCpeacTBOM pasMelleHnss B UH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CEeTSX
o6wero nonb3oBaHusa (B ToM uYncne B cetn VIHTepHeT), nybnnkaumm B cpeacteax MacCoBOM
UHopMaLunu;

- Ha nHopMaunoHHbIX cTeHagax OTaena onekn n NonevynTenbLCcTBa.

MHdopMaunoHHble  CTeHObl OOIMKHbl  ObiTb  MakCMMarnbHO 3aMETHbl, XOpPOLLO
npocMmaTtpmBaemMbl M (OYHKUMOHAmNbHbI. TEKCT MaTepuanoB, pasMellaeMblX Ha CTeHaax,
AOIMKeH ObITb HanevaTaH yao6HbIM AN YTeHUs LWPUATOM, OCHOBHbIE MOMEHTbLI U Hanbornee
BaXXHble MecTa BblAeneHbl.

1.3.4. OcHoBHble TpeboBaHNA K MIHAOPMUPOBAHUIO 3aUHTEPECOBAHHbIX JNLL:

- JOCTOBEPHOCTb NpeaocTtaBnaemMomn nHopmaunu;

- NONHOTa MHPOPMUPOBAHUS;

- YETKOCTb U3NOXEHUS;

- HarnsgHoCcTb popM NpeaocTaBneHnsa nHpopmauum;

- OCTYMHOCTb NOSyYeHnsa nHpopmMmaunmn rpaxgaHamu;

- onepaTMBHOCTb NpeaocTaBneHnsa MHopMaLmu.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble obpalleHus, OOIMKHOCTHble nuua
OTgoena onekn M nonevYnTenscTBa, OTBETCTBEHHbIE 3a NpefocTaBrieHMe rocygapCTBEHHOM
ycnyru, nogpobHO U B BEXIMBOW (KOPPEKTHOM) bopMe UHAOPMUPYIOT OBpaTMBLUMXCA MO
WMHTEPECYIOLLMM UX BOMPOCaM.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH Ha4yMHaTbCA ¢ MHGOpPMaunm O HaMMeHOBaHUK
opraHa, B KOTOpPbI MO3BOHWUM TpaxgaHuH, daMmunun, MMeHW, OT4YeCTBE M [LOKHOCTU
AOIMPKHOCTHOIO Nnua, NPUHABLLErO TeNEOHHbIN 3BOHOK.

Mpy HEBO3MOXHOCTU AOSMKHOCTHOIO nuua, MPUHSBLUErO 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MOCTaBrEHHbIE BOMPOCHlI TeneOoHHbIN 3BOHOK AOSMKEH ObITb nepeagpecoBaH
(nepeBeneH) Ha opyroe AOMKHOCTHOE NULO, UK Xe 0bpaTuBLUEMYCS rpaXXaaHWHY LOMKeH
ObiTb CcOObOWEH TenedOoHHbIN HOMEP, MO KOTOPOMY MOXHO MNOMy4YnTb HEOBXOANMYHO
MHGOpMaLNIO.

B cnyyae ecnu pna nogrotoBkM oTBeTa TpebyeTcsa MNpPOAOIMKUTENBHOE Bpems,
AOIMKHOCTHOE MU0, NPUHSIBLUEE 3BOHOK, MOXET MNpPeasioXuMTb 3avHTEPEeCOBaHHbIM Nuuam
obpatntbcsa 3a HeobxoamMmon nHdopmaumen B NMCbMEHHOM Buae, NMbo HasHa4unTb apyroe
yaoobHoe Onsi 3aMHTepecoBaHHbIX UL, BpeMSA AN YCTHOro MHAOPMUPOBAHWUS.

lMucbMeHHble oOpalleHna O nopsigke npeaocTaBfieHUst FOCYyAapCTBEHHOW yCnyru
paccMaTpmBalOTCA AOMKHOCTHbIMK nvuammn OTaena oneku M nonevvmtenbcTBa, B CPOK, He
npesbiwatowmn 30 AHen Co AHA NonyyYeHns obpalleHus.

Bpemsa oxmaaHms nMYHOro npyema 3anHTepecoBaHHbIM JIMLOM JOMKHO COCTaBMATb He
6onee 15 muHyT. lpn aTtom pomkeH ObiITb obecnedyeH nNpuem BCeX MNPUCYTCTBYHOLLMX
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n0Tpe6MTene|7| FOcy,D,apCTBeHHOIZ yCcnyru. npO,D,OJ'DKVITeJ'IbHOCTb KOHCYJ1bTauuun
onpependaeTcda B 3aBUCUMMOCTUN OT CINOXXHOCTU BOMPOCa, HO HE OOJKHA MNpeBbIlLaTh 10 MUHYT.

2. CTaHAapT npepnocTaBlyieHUA rocy,,qapCTBeHHof/'l ycnyrm

2.1. HammeHoBaHMe rocygapcTBeHHOM ycnyrm - «HasHavyeHne wu  BbinnaTa
eNHOBPEMEHHOIO [OEHEeXHOro nocobus, npegoctaBfieHne MatepuanbHoro obecnedeHus
nnm BbINsaTta AEHEeXHOoM KoMneHcauum BbIMYCKHMKaM MYHUUMNANbHbIX
obLweobpasoBaTefibHbIX ydYpexXaeHun - geTtaMm-cMpotam W getsaMm, ocTaswmmcs  6e3s
noneyeHnsa poauTenen, BOCNMUTbIBAOWMMCS B CEMbSX MONEYNTENEN, NPUEMHbIX CEMbSAX, B
HerocygapcTBeHHOM obpasoBaTerfibHOM yypexaeHun «[etckas gepeBHs - gepeBHa — SOS,
Kanganakwa» (gnanee — HOY «[etckaa gepeBHs - gepeBHA — SOS, KaHganakwar), 3a
UCKMOYEHNEM nuu, NpoAdoSiKalwWwmx obyvyeHne Mo O4YHou opme B obpasoBaTerbHbIX
yupexaeHusix npogeccnoHanbHoro obpasoBaHns».

2.2. TllpepoctaBneHne rocygapCTBEHHOM Ycryrn ocywecTsnsetr AgMUHUCTpaums
ropoaa Knposcka.

CTpyKkTypHbIM nogpasgeneHnem AaMmumHucTpaumm ropoga Knposcka, OTBETCTBEHHbLIM 3a
npegocTaBfieHMe rocya4apCTBEHHOMW YCyrun, SABNSIeTCS OTAEN ONeKX U NoneynTenbCTBa.

2.3. KoHe4yHbIM pe3ynbTaTtoM NpefocTaBfieHNs rocygapCTBEHHOW YCRyrn sBnsieTcs
BblJa4a MpaBOBOr0 akta OpraHoB MECTHOro camoynpaeneHns (NoCTaHOBMEHUS
AgmMmmHucTpaunmn ropoga Kuposcka) 0 HasHa4YeHUN eaUHOBPEMEHHOIO AEHEXHOro nocobus,
npefocTaBfieHMe MartepuanbHOro obecneyeHns unu BbinnaTbl OEHEXHOW KOMMEeHcauuu
BbIMYCKHMKaM MyHuUMNanbHbIX 06LeobpasoBaTenbHbIX YYpexaeHun - AeTaMm-cmpoTtam wu
aeTaMm, octaBwuMmcsa 6e3  nonevyeHuss poauTenen, BOCMUTLIBAKOLWMMCA B CEMbSX
noneuuTtenen, B npmemMHolx cembsix, B HOY «[etckaa gepeBHa — SOS, KaHganakway, 3a
UCKMIOYEHNEM NWL, NpoAdosiKalwmnx obydeHne no o4yHou dopme B obpasoBaTesibHbIX
yupexaeHusix npodeccmoHanbHoro obpasoBaHusi, nnum ob oTkase B Ha3HaAYEHUN yKa3aHHOTMO
JEeHeXHoro nocobus.

2.4. Cpoku npeaoCcTaBneHnsi rocyaapCTBEHHON YCryrn

2.4.1. PeweHne O npefocTaBfeHMM TrocygapCTBEHHOM ycnyrm nmbo oTkas B
npefocTaBfeHMn BblaaeTcs 3asiBUTENO He No3gHee 4YeM 4epe3 OecAaATb OHen ¢ garthl
peructpauum 3asiBfieHMss C npunaraeMmbiMM K HeMy [OOKYMeHTamu, 0643aHHOCTb Mo
NpefoCTaBIEHNIO KOTOPLIX BO3SOXEHa Ha 3asBUTENS B COOTBETCTBMM C M. 2.6. HAcTosLLEro
PernameHTa.

2.4.2. MakcumanbHbI CPOK OXuWOaHWa B o4yepean nNpu nopgade OOKYMEHTOB Ha
noslyyeHne rocydapCTBEHHOW YCRyrM W NpU MOMyYeHUUM €e pe3ynbTaToB He A0SKEH
npesbiwaTtbe 15 MUHYT.

2.4.3. Peructpauma 3asiBNeHUss O nNpenocTaBfieHMM [oCyLapCTBEHHOM  YCnyrn
OCYLLEeCTBNSAETCs B [OEHb nMpuMemMa 3asBfneHust C AOKyMeHTamn, o00s3aHHOCTb Mo
npenoCTaBIEHNIO KOTOPbIX BO3MNOXEHA Ha 3asBuTens.

2.5. HopmaTuBHble npaBoBble aKThl, perynupyroLimne npegocrasneHme
rocyapCTBEHHOM YyCIyrn

lMpepocTtaBneHne rocygapCTBEHHON YCIYrn OCYLLIECTBIISIETCA B COOTBETCTBUM C:

- KoHctutyumeint Poceuiickon ®epepaummn’;

- MpaxpaHcknm koaekcom Poccuiickon depgepaummn?;

- CemeliHbIM KoaekcoMm Poccuiickon depgepaumnn®;

1 "Poccunckas raseta”, Ne 7, 21.01.2009
2 "Poccuiickas raseTa”, Ne 238-239, 08.12.1994
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- ®epepanbHbiM  3akoHOM oT 06.10.2003 Ne 131-®3 "O6 o06wmx npuHUMNax
opraHv3auun MecTHOro camoynpaeneHus B Poccuiickori ®egepauun";

- ®egepanbHbiM 3akoHOM OT 21.12.1996 N 159-®3 "O gonofHUTENbHbLIX rapaHTMSaX No
couuanbHow Noaaepskke AeTen-cUpoT 1 AeTel, ocTaBLumxca 6e3 noneveHnsa poauTtenein"s;

- 3akoHom MypmaHckon obnactm ot 13.12.2007 Ne 927-01-3MO «O HageneHuu
OpraHoB MECTHOro CaMOynpaBfieHMs1 MyHUUMNanbHbIX 00pasoBaHWA CO  CTaTyCcoOM
ropoAckoro OKpyra W  MyHMUMNANbHOIO pavoHa OTAESNbHbIMW  roCyAapCTBEHHbLIMM
NONTHOMOYMSIMM MO OMNeKe U NoneYnTenbCTBY B OTHOLLEHUN HECOBEPLLEHHONETHNX»S;

- 3akoHom MypmaHckon obnactn ot 28.12.2004 Ne 568-01-3MO «O AononHUTENbHbIX
rapaHTusix No coumnanbHOW NnogaepXxke AeTen-CUpoT U AeTen, ocTaBlumxcs 6e3 noneyeHus
poauTenen, Ny U3 Yucna AeTen-cupoT U AeTei, OCTaBLUMXCS 6e3 nonevyeHus poauTenemn»’;

- noctaHoBneHuem [pasutensctBa MypmaHckon obnactn ot 21.03.2011 Ne 118-I1I1
"O nopsgke M pasmepe MaTepuanbHOro U OeHeXHOro obecnevyeHns BbIMYyCKHUKOB
rocyaapCTBEHHbIX 06MAaCTHbIX M MyHUUMNAanNbHbIX 0GpasoBaTenbHbIX YYpexXaeHUn, AeTen-
CUPOT U OeTen, ocTaBLUMXCA 06e3 noneyeHuss poauTenen, nuy U3 4vucna geTen-cupoT U
[AeTei, ocTaBLUMXCA 6e3 nonedeHus poautenen»®;

-YctaBom ropoga Kuposcka (NnpuHAT peweHnem CoBeTa genyTtaTtoB ropoga KnpoBcka
oT 10.10.2006 Ne67).

2.6. lNepeyvyeHb OOKYMEHTOB, HEOOXOAMMbIX ANSA NPeaoCTaBNEeHUs rocyaapCTBEHHOM
ycnyru

2.6.1. Ana nony4yeHus rocygapctBeHHon ycnyrn 3assutenb npegoctasnset B Otaen
OoneKn W noneynTenbCTBa 3asiBrieHMe cornacHo npunoxeHuto Ne 1 k HacToswemy
PernameHTy (nanee - 3asBneHue).

Kpome Toro, ans npegoctaBfieHns rocyaapCTBEHHOM YCyrn Heobxoammbl crieaytolime
AOKYMEHTbI:

2.6.1.1. Konusa nacnoprTa.

2.6.1.2. Bbinucka 13 peLueHunsi opraHa onekn un noneyntenbcrsa 06 ycTaHOBMEHUN Hag,
pebEHKOM OneKkn (MoneynTenbCcTea).

2.6.1.3. Konusa atrtectata O MNofnyyeHun cpepHero (MOfHOro) unmM OCHOBHOro ob6Liero
obpasoBaHus.

2.6.2. 3asBneHne, a Takke OOKYMEHTbl, yKadaHHble B nognyHkrax 2.6.1.1.- 2.6.1.3.
nyHkta 2.6. Hactosiwero PernameHTta, MoryT ObiTb NpeacTaBneHbl B hopMe 3NEKTPOHHbIX
AOKYMEHTOB, NOPSLAOK OGOPMIIEHMSI KOTOPLIX ONpeaensieTca HopMaTMBHLIMW MNPaBOBbIMA
aktamn [MpaButenbctea Poccuinckon depepaumm un (mnu) lNpasutensctea MypmaHckomn
obnactn, u HanpaeneHol B AamuHucTpauuto ropoga KupoBcka € umcnonb3oBaHWEM
WHGOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX CeTEN OBLLEro nonb30BaHUs, B TOM YUCNE CETH
MHTepHeT, BKMOYasa pervoHarnbHbIi nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr
MypmaHckon obnactu.

O643aHHOCTL MO NPenoCTaBNEHUD OOKYMEHTOB, YKasaHHbIX B noanyHktax 2.6.1.1.,
2.6.1.3. nyHKTa 2.6. HacToswero PernameHTa, BO3noxeHa Ha 3aaButens.

3 "Poccuiickas raseta", Ne 17, 27.01.1996

4 "MapnameHTckasn raseta", Ne 186, 08.10.2003

5 CobpaHue 3akoHoaaTenbcTea PP, Ne 5223, 12.1996
6 "MypmaHckuin BecTHuk", Ne 241, 19.12.2007

7 «MypmaHcKkuin BeCTHUK», Ne 249, 30.12.2004

8 «MypmaHckuin BecTHUK», Ne 59, 07.04.2011
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[oKkyMeHT, yKkasaHHbI B nognyHkte 2.6.1.3. nyHkta 2.6. HacTtosduwlero PernameHTa,
3aaButenb nosiydaet caMoCToATeNnbHO B 0bweobpasoBaTenbHOM yypexageHun no Mecty
oby4eHunsa n npegocrasnseT B OTaen oneku 1 noneyYnTenbCcTBa.

[OKyMeHT, yKkasaHHbI B noanyHkte 2.6.1.2. nyHkTta 2.6.1. HacTtosiwero PernameHTa,
HaxoauTcsa B pacnopsbkeHun OTgena onekn n noneynTenbCcTBa U He ABNAETCS LOKYMEHTOM,
00513aHHOCTb MO NPefoCTaBNEHNIO KOTOPOro BO3SIOXeHa Ha 3aaBuTens.

2.7. lNepeyveHb OCHOBaHUN AN OTKa3a B Npyeme AOKYMEHTOB, AN NPUOCTAHOBIIEHUS U
(nnun) oTkasa B NpegocTaBneHnn rocygapCTBEHHON yCryrn

2.7.1. OcHoBaHMeM 4519 OTKa3a B NpegoCcTaBneHnn rocygapCTBEHHON YCyrn SBRSIOTCSA
HenpegocTaBneHne  3adBuTeneM  NPeayCMOTPEHHbIX  MNYHKTOM  2.6.2  HacTosulero
aAMWUHUCTPATUBHOIO perfnaMmeHTa AOKYMEHTOB, 00513aHHOCTb MO NPefoCTaBIEHUD KOTOPbIX
BO3SIOXeHa Ha 3asiButens, NMbo Hannyne B HUX He4OCTOBEPHOW MHOpMaL K.

2.7.2. OcHOBaHUA Onst oTKasa B NMPMOCTAHOBMEHUM NPeaoCTaBeHUst rocygapCTBEHHON
yCnyrun oTCyTCTBYIOT.

2.7.3. OcHoBaHuMM [Ons  oOTkasa B nNpueMe [LOKYMEHTOB, HeobxogumblX Ans
npegoCcTaBfieHNs roCyAapCTBEHHOWN YCnyrn, He NpeayCMOTPEHO.

OcHoBaHueM 4515 0Tkasa B NpuemMe JOKYMEHTOB B 3fIEKTPOHHOM BUAE SBMSETCA:

- nognucaHne JOKYMEHTOB HECOOTBETCTBYHOLLMMWN SNEKTPOHHBIMU MNOANUCAMU;

- HeJEeNCTBUTESbHbIN CTaTyC CEPTUIUKATOB ANEKTPOHHbLIX NOANUCEN HA JOKYMEHTAX;

- HEMNOASIMHHOCTb ANEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBME 3NEKTPOHHOW Noanucuy;

- Hanu4yne B SNEKTPOHHbIX JOKYMEHTax U3bSAHOB, KOTOPbIE HE MO3BOMAKT O4HO3HAYHO
NCTONKOBAaTb UX CoaepXKaHue.

2.8. Pasmep nnatbl, B3MMaeMon C 3asgBuUTens npu npegocraBreHnn rocygapcTBeHHON
ycnyrm

"ocymapcTBeHHas ycnyra npegocrtasnseTca 6ecnnaTHo.

2.9. TpeboBaHus K MecTaM NpeaoCcTaBeHNs roCygapCTBEHHON YCryrn

2.9.1. lNpepocTtaBneHne rocygapCTBEHHOM YCyrn OCyLLeCTBAAETCA B COOTBETCTBUU C
rpacoukom paboTtbl OTaena onekn u noneuutenscTBa (rpadpuk pabotel OToena onekn u
nonevynTenbCcTBa npmeeaeH B nyHkTe 1.3.2. HacToswero PernameHTa).

2.9.2. NomeLlleHnsa ana npuemMa 3asiButenen OOomkHbl 6biTb 060pyaoBaHbl cpeacTesamm
NoXapoTyLUEHWS 1 OKa3aHUA NepBon MeaULMHCKOW NOMOLLM, MecTamMmmn obLero nonb3oBaHNS
CaHUTapHO-TMIMEHNYECKOrO Ha3HaYeHNs, MecTaMu ANg XpaHeHUs BepxXHen oaexab.

2.9.3. lNomelleHns, B KOTOpPbIX NpeaocTaBriieTca rocyfapCTBEHHas ycnyra, OOSMKHbI
cogepxarb:

- WH(OpPMaUNOHHbIE CTeHAbl, O(OpPMIEHHbIE B COOTBETCTBUM C COAepXaHneMm
npegocTasrisieMon MYHUUMNANBHON  YCIyru n MYHKTOM 1.3.4. HacTosLero
a4MVHUCTPATUBHOIO perfiaMeHTa;

- MecTa 4nsa oXuaaHus npuema 3assutenammn, obopyaoBaHHble MECTaMU AN CUAEHNS,
cTonamm (ctormkamm) Ansi BO3MOXHOCTU OPOPMIIEHMS AOKYMEHTOB C HANM4MeM B YKa3aHHbIX
mMecTtax bymaru, pyyek ons sannucu nHopmauuu.

2.9.4. lNomeweHns Ons nNpenocTaBfeHUs roCydapCTBEHHOM YCNYyrn LOSMKHblI ObiTb
obecnevyeHbl TenedoHHON CBA3bI, (OAKCOM, 3NEKTPOHHOM MOYTOM, KOMMPOBAIIbHOM W
MHOXUTENbHOMN TEXHUKOWN.

2.9.5. KabuHeTbl [OOMKHOCTHBIX UL, OCYLIECTBASOWMX MNpUeM 3asiBUTENEN,
obopyayTCs MHPOPMALMOHHbLIMU TabnMykamMn C ykasaHUeM:

- HoOmepa KabuHeTa;

- hamunuun, UMeHn, oT4ecTBa M AOMKHOCTN JOMMKHOCTHOrO Nuua, BeayLero npuemM.
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2.9.6. [JocTynHOCTb MOMELLEHUN, B KOTOPbIX MNpefoCTaBrsSeTCa rocydapCTBeHHas
ycnyra, a UMEeHHO: BXo4a M BbIXOA4a U3 HUX, MecTa A4S OXuUAaHUs, 3anosiHeHUs1 3anpocoB O
npefoCcTaBfieHUM TOCYyAAPCTBEHHOM YCnyr, WHAOPMUPOBAHUA W nNpuema nonyyaTtenemn
rocygapCtBeHHon ycnyrn, - obecrneynmBaeTcs B COOTBETCTBMM C 3aKOHOAATEeNbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almTe MHBaNnaoB.

2.10. MNpoumre TpeboBaHMs K NpeaoCTaBneHNo rocyaapCTBEHHON yCnyrm

2.10.1 3agBneHusa n JOKyMeHTbI, yKa3aHHble B MyHKTe 2.5.2. HacToswero PernameHTta
MOryT BbITb NOAaHbI:

- Nn4HO 3asaBuUTENEM UNWU ero npeacrasuTenemMm nytem obpaweHus B OTgen oneku m
nonevynTensCcTBa agMuMHuUcTpaumm ropoga Knposcka;

- Yyepe3 MHOrO(PYHKUNOHAmNbHbLIN UEHTP MpedocTaBneHns roCydapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

- B 9JIEKTPOHHOM (hopMe C UCMNOSIb30BaHNEM NHPOPMALIMOHHO-TENEKOMMYHUKALUOHHOM
cetn «WMHTepHeT» 4epe3 odvumnanbHblin canuT AgMuHUCTpaumm ropoga KupoBscka:
http://www.kirovsk.ru;

- C wucnonb3oBaHneMm EpguHoro noptana ycnyr: http:/gosuslugi.ru, a Tak xe
PernonaneHoro noptana ycnyr: http://51gosuslugi.ru.

2.10.2. bnaHkn (9NeKTpOoHHbIE POPMbI) JOKYMEHTOB pa3MeLLeHbl B 3N1EKTPOHHOM Buae
Ha odunumanbHOM canTe opraHoOB MECTHOrO camoynpasneHus ropoga Kuposcka, Ha EguHom
noprtane, Ha PermoHaneHoM nopTane.

2.10.3. Tlpu obpaweHnn 3a npegocTtaBreHNEM TOCYOApPCTBEHHOW YCRyrm C
ncnonb3oBaHNeEM MHGAPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX ceTen (ganee - TKC) obuero
nonb3oBaHUs, B TOM 4yucne cetu NHTepHeT, 3asBreHne noanucbiBaeTca COOTBETCTBYOLLEN
ANEeKTPOHHOW NOAMUCBHID B COOTBETCTBUM C MocTaHoBneHmem [lpaButenbctBa Poccumnckomn
depepaummn ot 25.06.2012 Ne 634 «O Buaax SNEKTPOHHOM MOAMNUCKU, UCMNONb30BaHME
KOTOpbIX AonyckaeTca npu obpalleHnn 3a Norly4eHMeM rocyapCTBEHHbIX U MyHULMNANbHbIX
ycrnyr».

2.10.4. lpn obpalweHun 3aaBuTensd 3a MOSlyYEHMEM [OCYyAapPCTBEHHOW YCNyrn B
3NEKTPOHHOMN (POpME C UCMOSIb30BaHNEM YCUNEHHOW KBanMUUMPOBAHHOW 3EKTPOHHON
nognucu, a Takke B Lenax obecnevyeHWss NPOBEPKM OpraHOM BracTn OeNCTBUTENbHOCTU
YCUNEHHOW KBanNMUUNPOBAHHOW 3SIEKTPOHHOW MOAMNUCKU 3asiBUTESS, UCMONb30BaHHOW Npw
obpalleHun 3a NonyyeHnem ycnyru, nepedeHb KraccoB CPeACTB ANEKTPOHHbIX Noanucen u
yOOCTOBEPSAOLMX LUEHTPOB, [OONYCTUMbIX [N COBEPLUEHUS YKa3aHHbIX OEeNCTBUN,
onpegensieTcs B cootBeTcTBMM € npuka3oMm PCHE PO ot 27.12.11 Ne 796 «O6 yTBEpXaeHUn
TpeboBaHUN K cpencTBam ONEeKTpPOHHOW noanucu u  TpeboBaHMM K cpeacTtBam
yOOCTOBEPSAIOLLEIO LIeHTpay.

2.10.5. VIHdopmauma o xoae npenocTaBfieHUsl rocydapCTBEHHOW YCNYrn, a Takke O
pesynbTaTe NpefoCTaBneHnsi rocyAapCTBEHHOW YCMyrn, OKa3biBaeMOW B 3NIEKTPOHHOM BuAE
nocpencTtsoM EanHoro noptana unu PermoHansHOro noprana, 4OCTynHa 3asBuTento Yepes
«JIMYHbBIN KABUHET» YKa3aHHOro nopTrana.

2.11.lNokasaTenu gOCTYMHOCTU N KadecTBa NpeoCTaBfeHnst rocygapCTBEHHOW YCIyru

2.11.1. CocraB nokasaTenem [OOCTYNHOCTM WM  KadecTBa nNpenocTaBneHus
rocyAapCTBEHHOW yCrnyru nogpasfensieTcs Ha [gBe [pynnbl:  KONMYECTBEHHbIE W
Ka4yeCTBEHHbIE.

2.11.2. B rpynny Konu4yecTBeHHbIX NoKa3aTenen JOCTYNHOCTU BXOAAT:

- rpacuk paboTbl OTAENA ONEKM U NONEYNTENBCTBA;

- Bpems oXkngaHusi npuéma no Bornpocy okasaHus rocygapCTBEHHOW YCNyriu.

2.11.3. B 4ncno kayecTBEHHbIX NOKa3aTenen 4OCTYNHOCTU BXOOAT:

- JOCTOBEPHOCTb MHJPOPMaLMKM O NpeaocTaBneHnn rocyaapCTBEHHON YCNYru;
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- KONMMYeCTBO KaHamnoB nMorfyyYeHus wuHopmauuMmM no BoMpocaMm npeaocTaBreHns
rocyaapCTBEHHOM YCIyrw.

2.11.4. B rpynny KONMUYeCTBEHHbLIX NoKasaTemnen OLEHKM KavecTBa NpenocTaBrieHUs
rocygapCTBEHHOWN YCIyrn BXOAAT:

- cobniogeHne cpokoB NpefoCTaBNeHUst roCy4apCTBEHHOW YCnyru;

- KonnyecTBo 060CHOBAHHBLIX »anob.

2.11.5. K ka4yeCTBEHHbIM NnokasaTensiM OLEeHKN Ka4eCcTBa OTHOCATCS:

- KynbTypa obcnyxunsaHus (BeXnNmMBOCTb);

- KayecTBO pe3ynbTaTtoB Tpyda MyHMUMNAmNbHbIX cryxawux (npodeccuoHanbHoe
MacTepcTBO).

2.11.6. lokasaTtenu [OOCTYNHOCTM W KavecTBa NpeAoCTaBlieHUMs FOCyAapCTBEHHOM
yCryru un ux saHadeHunsa npueeneHsl B npunoxeHnn Ne 3 k Hactoswemy PernameHTy.

3.AaAMUHUCTpaTUBHbIE NMpoueaypbl

3.1. O6LwKe nonoxxeHmsa

3.1.1. lpepoctaBneHne rocygapCTBEHHOW YCnyrn BKMYaeT B cebs cneaywoouwme
aAMUHUCTPaTUBHbIE Npoueaypsb!:

-NpUém, pernctpauma 3asBrneHus;

-06paboTka npunaraemMbix K 3asBfeHNO JOKYMEHTOB;

-npuHaTne OTAOENOM peleHnss O HasHadeHun nmbo 06 oOTkaze B Ha3Ha4YeHUn
€4NHOBPEMEHHOIO LEHEXHOro nocobus n npefocTaBneHMn mMatepuanbHoro obecneyeHus
UK BbINnaTe AeHEeXHOW KOMMNeHcaunu;

-NoaroToBka peweHns O Ha3HayYeHUM eaVHOBPEMEHHOrO AEHEXHOro nocobus wu
npefocTaBfieHMM MaTepuanbHOro obecnevyeHuss UM BbinnaTte AEHEXHOW KoMMeHcauuu
(oanee — noctaHosneHne AgMuHUcTpauumn ropoga Kuposcka);

-BblAa4va 3asiBUTenNto NnoctaHoBneHna AgMnHucTpaunm ropoga Kuposcka;

-nepeyvncrneHne eHeXHbIX CPeacTB Ha NULEBON cHET 3aaBuUTens;

-NMMCbMEHHOEe yBeaoMreHne 3asiButenst o6 oTkase B HasHa4yeHUU eOMHOBPEMEHHOro
AEHEeXHOoro nocobuss uU npenocTtaBneHnnM maTtepuanbHoro obecneyeHust unum BbinnaTte
AEHEeXHOM KoMneHcauun (aanee — YBeaoMreHume).

3.1.2. MNocnepoBaTenbHOCTb OENCTBUIM NO NPeaoCTaBEHMNIO FOCYLapCTBEHHOW YCnyrn
oTpaxeHa B 6110k-cxeme cornacHo npunoxeHuto Ne 4 k HacTosiemMy PernameHTy.

3.2. Npurém un pernctpaumsa JOKYMEHTOB

3.2.1. OcHoBaHWeM AOnsi Ha4ana npeaocTaBrieHNa rocygapCTBEHHON yCnyrn siBnsieTcs
noctynneHne B Otgen oT 3aaBuTens NUCbMEHHOro 3asBreHusi OAHOBPEMEHHO C
AOKYMEHTaMW, yKasaHHbIMM B noanyHkrax 2.6.1.1.- 2.6.1.3. nyHkta 2.6. HacToswero
PernameHTa.

3.2.2. MyHuumnanbHbIN cnyxawimn, OTBETCTBEHHbIN 3a npegocTtasneHne
rocygapCTBEHHON yCnyru, perucTtpupyet B AeHb noctynneHmsa B OTgen 3asiBneHue wm
npunaraemble K HeMy JOKYMEHTbI B XXypHane BXoasiLen KOppeCnoHAEHLNN.

3.3. O6paboTka AOKYMEHTOB

MyHMuMNanbHbIM CRAyXallunn, OTBETCTBEHHLIN 3a NpefocTaBfieHNe rocyaapCTBEHHOM
ycnyrn, B OeHb NpeaoCTaBfiEHUs OOKYMEHTOB MpPOBEPHAEeT Hanuuue npenoCTaBreHHbIX
3asBUTENEM [LOKYMEHTOB, COOTBETCTBME WX MEPEYHI CcornacHo nognyHktam 2.6.1.1 -
2.6.1.3. nyHKTa 2.6. HacToswero PernameHTa.

Mpn ycTtaHoBNEeHMM aKToOB OTCYTCTBUS HeoOXoOuMMbIX [OOKYMEHTOB YBEAOMMSET
3aaBuTeNs O HanNUuuU nNPenaTcTBUMA ONA NPeaoCcTaBNeHus rocygapCTBEHHOW YCyru,
0OBbACHAET eMy COAep)KaHME BbISABMEHHbIX HEAOCTATKOB B MPEACTABMEHHbIX OOKYMEHTaX,
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coobuwaet 3aaBuTentd 0 HEOBXOANMMOCTM NPEeACTaBUTb HEAOCTalLWMe NN UCMNPaBEHHbIE,
nUnM opopMrieHHble HeHaanexawmm obpasom AOKYMEHTbl U npeanaraeT NpUHATL Mepbl No
NX YCTPaHEHWUIO.

Mpn cornacun 3aasBuTena YCTpaHUTb MNPENATCTBUA MyHUUMNANbHBIA  CRY>XaLlWn,
OTBETCTBEHHbIN 3a npegocTaBneHune rocygapCTBeHHOM ycnyru, Bo3BpaLwLaet
npeacTaBfeHHble JOKYMEHTbI.

Mpn Hecornacun 3asBUTENa YCTPaHUTb NPENATCTBUS MyHUUMNANbHBIA CRyXallui,
OTBETCTBEHHbIM 3a NpefoCTaBfieHne rocygapCTBEHHON ycnyru, obpauiaeTt ero BHUMaHue Ha
TO, 4YTO YyKa3aHHoe OOCTOATENbCTBO MOXET MpendaTcTBoBaTb  NPefoCTaBNEeHUo
rocygapCTBEHHOWN YCIyru.

3.4. [lpuHATME pelweHuss o HasHavyeHun nnmbo o6 oTKasze B HasHaA4YeHUU
€NHOBPEMEHHOIO AEHEXHOro nocobus n npegocTaBrieHMn MatepuanbHoro obecneyeHuns
UIn BbINnaTe AeHEeXHOW KOMMNeHcaunm

Mo pesynbTaTam NpPOBEpPKM NpeAcTaBfieHHbIX 3asBUTENEM AOKYMEHTOB, YKa3aHHbIX B
nognyHkrax 2.6.1.1. - 2.6.1.3. nyHkta 2.6. HacTodwero PernameHTa, OtaenomMm npuHMMmaeTcs
peweHne (noctaHoBreHne AAMUHUCTpauuu ropoga Kuposcka) O HasHayvyeHuu nunbo ob
OTKa3e B Ha3Ha4YeHUM eaNHOBPEMEHHONO [AEHEeXHOro nocobuss n npegocTaBfeHnn
MaTtepuanbHoOro obecnevyeHns unu BbiNfaTe AEHEeXHOW KomneHcaumn (panee Pewenne
Otgena),

3.5.7. MyHumnansHbIN cnyxawmn, OTBETCTBEHHbIN  3a npenocraBreHne
rocygapCTBEHHOW YCnyrn, B TeYeHue TPEX OHEeW CO AHA permcrTpauuyM NOCTaHOBIEHUS
HanpaBnseT Un BpyyYaeT IK3EMMNNAP NOCTAHOBNEHUS 3aABUTENIO.

3.5. YBegomneHune 3asaButensa ob oTkase

B cnyyae npuHatna OTtgenom PeweHnst 06 oTkase B Ha3HaAYeHUN eguHOBPEMEHHOMO
AEHEeXHOoro nocobuss n npenocTtaBneHuM maTtepuanbHoro obecneyeHust unum BbinnaTte
OEHEeXHOM KOMMEeHcauun, MyHUUMnanbHbliA Criy>allnin, OTBETCTBEHHbIW 3a NpeaocTaBfieHne
rocygapCTBEHHON ycnyru, B AeHb NPUHATUA PelleHns HanpasngaeT 3aaBuTento unm BpyyaeT
YBegomneHne ¢ 06bsiCHEHNEM NPUYMH OTKa3a.

OpHoBpeMeHHO C  YBegomneHuvem 3asiBUTEN0 BO3BpaLLAOTCS BCE OOKYMEHTHI,
npeacTaBlieHHbIE UM C 3asBNEHNEM, N pasbsACHAETCS NOPSA0K 06kanoBaHUs peLLEHMS.

3.6. lNogava 3aaBneHna N JOKYMEHTOB B 3N1EKTPOHHOM BUAe

3.6.1. B geHb nocTtynneHna 3asiBneHnst U JOKYMEHTOB Yepes nopTan rocygapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNyr AOSMKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUEM 3asiBNEHUs U
AOKYMEHTOB B 3NIEKTPOHHOM bOpMe, C WUCMonb30BaHMEM MporpamMmMHOro obecneyeHus
opraHa:

- NpoBepsieT 3asiBfiEHNE W MOSyYEHHblE OOKYMEHTbI, MOMHOTY M MNPaBUIIbHOCTb WX
3anofHEeHNs; yBeAOMSIEHME O MNOSyYEHUN 3asiBIEHUSS WU OOKYMEHTOB opmMupyeTcs B
«JInyHOM KabuHeTe» 3asBUTENSA Ha nopTane rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr B
aBTOMAaTU4YECKOM PEXUME.

- B CIy4yae Hanuuus OCHOBaHW Ons OTKasa B NMpuMEME AOKYMEHTOB, yKa3aHHbIX B
noanyHkre 2.7. AQMUHUCTPATMBHOIO pernameHTa:

1) dbopmmpyeT yBegomneHne o6 oTtkase B nNpuemMe AOKYMEHTOB C yKa3aHMEM MPUYUH
0TKa3a;

2) nognucbiBaeT YBeOOMSIEHWE YCUIEHHOW KBaNUUUMPOBAHHON  3NEKTPOHHOM
noanuCblo YNOMHOMOYEHHOro Nuua opraHa v OTnpaBnseT Ha nopTtasl rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

- B Crlydae OTCYTCTBMS OCHOBaHWWA ONs OTKasa B fnpuveme OOKYMEHTOB, yKas3aHHbIX B
nyHkTe 2.7. AOQMUHUCTPaATUBHOIO pernamMeHTa:

1) perucTpupyet 3asBneHne 1 JOKYMEHTbI;
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2) HanpaenseT MHGOPMAaUMI O permcTpaumm 3asiBfeHust B opMe 3NEKTPOHHOro
AOKYMEHTa, MNOAMUCaHHOIO YCUIIEHHOW KBannuUMPOBaAHHON 3NEKTPOHHOM MOAMMUCHIO
YNOSIHOMOYEHHOIO NMLa OpraHa Ha nopTan rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3) pacnedvatbiBaeT 3asdBfeHME U OOKYMEHTbl (MpyM HeobXoAMMOCTM) M BbINOMHAET
AanbHenwne AencTBNSA B COOTBETCTBUM C agMUHUCTPATMBHBbIMKU NpoLeaypamu, yKazaHHbIMK
B AOMUHUCTPATMBHOM perfiaMmeHTe.

3.6.2. B geHb nonyyeHus 3asBreHUst N JOKYMEHTOB B 3NeKTpoHHon ¢opme no TKC
OOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM 3asiBieHNs U OOKYMEHTOB B 3J1EKTPOHHOM
dopMe, BbIMOMHAET C MUCMNOSIb30BAaHMEM MpPOorpamMHOro obecneyeHns opraHa, crnegyrowme
OencTBuS:

1) npoBepseT NOAMMHHOCTb YCUNEHHOW KBanuUUUPOBAHHOM 3MEKTPOHHOW MOANUCU
3aaBUTENA C  MCMOMb30BaHMEM  CUCTEMHONO  KpunTorpaduyeckoro  nporpamMmHOro
obecneyenus;

2) dopMupyeT M3BELLEHME O MONyvYeHUM 3asaBfeHUss U OOKYMEHTOB, nognucbiBaeT
YCUMNEHHOW KBannMuuMpoBaHHOW 3MEKTPOHHOM NOLMUCHI0 YNONTHOMOYEHHOIO fnLa opraHa m
OTNpaBnsieT ero 3asgBUTENIO;

3) npoBepsieT HannyMe OCHOBAHWM ONns OTKasa B Npueme LOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.6. ADMUHUCTPATMBHOIO perfameHTa.

Mpn Hannumm xoTss ©Obl OAHOrO W3 OCHOBAHWW, YyKasaHHbIX B MNyHKTe 2.7.
AOMUHUCTPATMBHOIO pernamMmeHTa, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a NpueM 3asBrieHns
N [OOKYMEHTOB B O3fEKTPOHHOW opme, B TeyeHne ofHoro paboyero gHA C MOMeEHTa
nonyyYyeHnsa 3asdBrneHnss W [OOKYMEHTOB, BbIMNOMHAET C WCMNOMb30BaHWMEM MPOrpaMMHOro
obecneyeHnsa opraHa, cnegyrouime 4eicTBuS:

1) dhopmupyeT yBegomneHne o6 oTkase B nNpuemMe AOKYMEHTOB C yKazaHMEM MpPUYMH
oTKasa unmn coobLueHne o6 ownbke B cryyae HEBO3MOXHOCTU paclundpoBaTb JOKYMEHTHI;

2) noanucbiBaeT  YCUMEHHOW  KBanMUUMPOBAHHOW  3NEKTPOHHOM  MNOAMNUCHIO
YNONIHOMOYEHHOIO N1ua opraHa ysefoMieHne o6 oTkase B NpuemMe JOKYMEHTOB;

3) oTtnpaBndet yBedomreHne o6 oTkasze B npuveme (coobueHne o6 olwmnbke)
3aaBUTENIO.

Mpn oOTCYyTCTBMM OCHOBaHWW, YKasaHHbIX B MyHKTe 2.7. AOMWHUCTPATMUBHOIO
pernamMeHTa, OOJPKHOCTHOE IMUO, OTBETCTBEHHOE 3a MPUEM 3asiBNIeHNd U LOKYMEHTOB B
3NEeKTPOHHOW hopMe, B TeHeHne 0gHOro pabodero gHs C MOMEHTa NOoNyvYeHUs 3asiBIIeHUs U1
AOKYMEHTOB  BbIMOMHAET C  MCMNOMb30BaHMEM nporpammMHoro obecnevyeHuss opraHa
cnegylowmne aencTeuns:

1) perucTtpupyeT 3asiBNeHWe u [OKyMeHTbl, popMUPYeT yBeOOMIeHWe O Mnpueme
3asiBIeHMN U OOKYMEHTOB, MNOANUCLIBAET €e YCUINTEHHON KBannuUUMpoBaHHOW 31EKTPOHHOMN
noanncbI0 YNoSTHOMOYEHHOTO Nnua opraHa;

2) oTnpaenseT yBegoMIeHne O npuemMe 3asBNeHnsa n JOKYMEHTOB 3asiBUTENIO;

3) pacnedvartbiBaeT 3asiBNEHNE U OOKYMEHTbl (Npu HeOoBXo4MMOCTM) WM BbINOMNHAET
AanbHerwne AencTBUA B COOTBETCTBUN C agMUHUCTPATMBHBIMKU NpoLeaypamMu, yKazaHHbIMU
B AOMUHUCTPATMBHOM perfiaMeHTe.

3.6.3. O xoge pacCMOTpPEHUs  3asiBMEHWsl, MNOMYYEHHOro 4epe3 nopTan
rocyAapCTBEHHbIX W  MYHULMNANbHbLIX YCNYr, LOMKHOCTHOE §NWUUO OTBETCTBEHHOE 3a
npegocTaBrnieHne ycnyrm o6s3aHO HanpaensaTb WHGOpmauuio B OpMe 3NEKTPOHHOro
AOKYMeHTa, MoAnnMcaHHOro YCUITIEHHOW KBanUUUMPOBAHHOW 3SIEKTPOHHOM MNOAMNUCHI0
YNOTHOMOYEHHOIO LA OpraHa Ha nopTtan rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr

4. ®opMbl KOHTPONSA NpeaocTaBreHNA rocyaapCTBEHHOMN YyCIyru
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4.1. TekyWMA KOHTPOMb 3a MCMNOSIHEHMEM MOCreAoBaTeSlbHOCTU aAMUHUCTPATUBHbIX
npoueayp, onpegeneHHblX  agMUHUCTPATUBHBLIM  PErflaMeHToOM,  OCYLLEeCTBsieTCH
3amecTuTeneM rnasebl agMuMHUCTpauum ropoga Kuposcka, HayanbHUKOM U cneuuanuctamm
Otpena onekn n noneyutenbCcTBa, OTBETCTBEHHbIMM 3a OpraHusauuio npeaocTaBreHns
MYHULMMNAnNbsHOW YCNyru.

4.2. TeKkylwMn KOHTPONb 3a MOPSAKOM NpeaoCTaBfieHUst U KadeCTBOM MCMOSTHEHUS
MYHULMNANbsHOM YyCnyru n UCNofIHEHNEM aAMUHUCTPATUBHOIO perflaMeHTa BKtoYaeT B cebs:

- KOHTPOSIb YYeTa perucrTpaumm 3asiBfieHnn;

- NpoBeAeHne NPoBepoK COBAEHUSA U NCNONTHEHNA crieunanucTaMmm oTaena no oneke
N noneynTenbCcTBY  OEWCTBYIOLWEro  3aKoHoAaTeNbCTBa, MOMOXEHUW  HaCTOALLEro
PernameHTa.

4.3. [lopagok WM NEepuoaMYHOCTb  OCYLLECTBEHUS  MPOBEPOK  UCMOSTHEHUS
MYHULMMNANbHOW YCNyru.

4.3.1. TpoBepkn MOryT HOCUTb MSI@HOBLIN (OCYLLECTBMASETCA Ha OCHOBaHMU rOO0BbIX
nnaHos pabotbl AAMUHUCTpauum ropoda KupoBcka) W BHENSIAHOBLIM - XapakTep
(ocywiecTBnsieTcd Ha OCHOBAHUW nopyyYeHus [naBbl agMUHUCTpPaUUKW, MNOCTYMMBLUNX
3asiBMIEHUIN O HapyLLUEHUSIX NPU NPeSOoCTaBIEHUN YCIyr).

4.4. MNpaBo rpaxgaH, ux o0beaANHEHUN U opraHM3aumsa Ha OCYLLEeCTBNEHME KOHTPONS
npegoCTaBfiEHNs MyHULMNANTbHOW YCIYyTNn.

paxpaHe, nx obbeaMHEHUs U opraHM3aumm MOryT KOHTPONMpoBaTh NpefocTaBrieHne
rocyJapCTBEHHOM YyCryru nyTem nofnyyvyeHna wuHgopmMaumum O Hen no TenedoHy, no
NMMCbMEHHbBIM OBpaLLeHNsIM, MO ANEKTPOHHOM NoYTE.

paxpaHe, ux o6bedWHEHWs W opraHusauum BMApaBe HanpaBUTb MUCbMEHHOEe
obpauweHne B agpec AgMuHuUCTpaumm ropoga KupoBcka c npocbbon O npoBeaeHun
NpoBepKN 3a cobnaeHNEM U NCNONTHEHNEM NOSTOXEHU aaMUHUCTPATUBHOMO pernaMeHTa u
WHbIX HOPMAaTUBHbIX MPAaBOBbIX aKTOB, yCTaHaBNuBawLMx TpeboBaHUS K NpeaocTaBleHUo
rocygapCTBEHHOWN yCryru, NONHOTLI U KayecTBa NpefoCcTaBNeHns rocyaapCTBEHHOW yCnyru B
crnyyae HapyleHuUss npaB W 3aKOHHbIX MHTEPECOB 3aaBUTENEen npu npegocTaBneHnn
rocyapCTBEHHOM YyCIyru.

4.5. OTBETCTBEHHOCTb MYHUUMMAmNbHbLIX CRAyXalwMx 3a pelleHuns, OencTBusd
(6esgencTBme), NPUHUMAEMbIE B XO4€ UCMNOSTHEHUS TOCYAAPCTBEHHOMN YCyri.

[ormkHoCTHble nuua, [OonycTUBLUME HapylweHus Hacrtosuwero PernameHTta, HecyT
OUCUUNINIMHAPHYIO UMW UHYKD OTBETCTBEHHOCTb B COOTBETCTBMW C [OEUCTBYIOLUUM
3aKoHOAaTeNbCTBOM.

5. locyaeOHbIN NopAaoK 06XanoBaHUA peLleHUun N 4encTBUn
(6espencTBua) AammHuctpauum ropoaa KnpoBcka, 4OMKHOCTHbIX
nvy, MyHULMNanbHbIX CryXaLwmx

5.1. 3agButenb BnpaBe nogathb xanoby Ha pelleHne n (unn) gencrene (besgencraeme)
AoMuHucTpaumm ropoga KupoBcka, AOMKHOCTHBIX NUL, M MYHULMNAMbHbBIX CAyXalmx npu
npenoCcTaBfeHMM rocyaapCcTBEHHOM ycnyru (ganee - xanoba).

5.2. 3aaBuTtenb MoxeT 06paTUTbCA C xanobon, B TOM YMcrie B CneayroLwmx criyvyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpefocTaBfieHUN roCyaapCTBEHHOM
yCnyru;

2) HapyLleHWe CpoKa NpeaoCTaBneHns rocyaapCTBEHHON YCIyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NpPeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM aktamu Poccuiickon ®degepaunn, HOPMATUBHLIMKM MNPaBOBbIMU  aKTamu
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MypmaHckon obnactn, MyHuUMNanbHbIMXA MPaBOBbIMW akTaMu ANd  NpeaoCcTaBfeHus
rocyaapCTBEHHOW yCrnyru;

4) o0TKa3 B npuemMe [OOKYMEHTOB, MpeAcTaBfieHne KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon depepauumn, HOpMaTUBHLIMU NPaABOBbLIMM
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMU NPaBOBLIMM akTaMn ANga NpeaocTaBreHns
rocyaapCTBEHHOW YyCnyrn, y 3asBUTENS;

5) oTka3 B MpeaoCTaBNeHUN rocyaapCTBEHHOW YCNyrn, ecrnv OCHOBaHWUs OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon depepauumn, HoOpMaTUBHLIMU NPaABOBbLIMM
aktamn MypmaHckon obnactu, MyHUUUNanbHbLIMU NPaBOBLIMU aKkTamu;

6) 3aTpeboBaHMe C 3asBUTENs Npy NpeaocTaBneHnn rocygapCTBEHHON yCnyrn nnathl,
HEe npedycMOTPEHHOM HOpPMaTMBHLIMKM MpaBoOBbIMW akTamu Poccuickon degepauumu,
HOpPMaTUBHbIMW NpaBoBbIMU akTamu MypmaHckon obnactn, MyHUUMNanbHbIMM NPaBoOBbIMU
aKkTamu;

7) oTka3 agMmuHucTpauum ropoda KupoBcka, AOMKHOCTHOMO nvua agMUHUCTpauuu
ropoga KupoBcka B uMChnpaBneHUMM [ONYLEHHbIX OneyaTok M OWnBOK B BblOaHHbIX B
pesynbTate nNpefoCTaBfeHUs1 rOCYy4apCTBEHHOW YCNyrn [[OKYMeHTax Imbo HapylleHue
YCTaHOBMNEHHOro CpoKa Takux UCrpaBrieHU.

5.3. XKanoba paccmatpuBaetca AgMunHUCTpaumen ropoga KupoBcka npu HapylLueHuu
nopsiaka npeaoctaBfieHUs rocydapCTBEHHOW YCryru, BCReACTBUE peLueHUn U OeNcTBUi
(6esgenctBna) AgmuHucTpaumm  ropoga  KumpoBcka,  OOMKHOCTHOrO  nvua  nunbo
MYHULMNANbHbLIX CAy>XaLluunX.

5.4. XXanoba gomkHa cogepxaTtb:

- HaMMeHoBaHWe opraHa, NPeaoCTaBMAOLWEro rocyJapCTBEHHYIO YCIyry, JOIMKHOCTHOrO
nvua opraHa, npeaocTaBnALWEero rocygapCTBEHHYO ycnyry, JMbo MyHUUMNanbHOro
Cnyxallero, peweHus n genctens (6es3gencrame) KoTopbix 06xKanyTes;

- bamunuio, MMsA, OTYeCTBO (nNocrnegHee - MNpU HanmMuuKM), CBEOAEHUS O MecTe
XUTtenbCTBa 3asBuTens - usmyeckoro nvua nNnbo HaMMeHOBaHWe, CBeJEeHUA O MecTe
HaxXOXOEeHWA 3asdABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (NPU HanMyMM) M MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

-cBefeHnsa o6 obxanyemMblX pelleHusix u aencteusx (6esgenctsnmn) agMUHUCTPaULNN
ropoga Kuposcka, 4OSMKHOCTHOIO nvua Nnnmbo MyHMLMNanbHOMo CryXXallero;

- JOBOAbI, HA OCHOBaHUWN KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHneM n OenCTBMEM
(6espenctenem) agmuHucTpauun ropoga Kuposcka, OOMKHOCTHOrO nvua agMuHUCTpauum
ropoga KwupoBcka, nub0O MyHMUMNANbLHOIO cCnyXxaiwero. 3aaButeneMm Moryt ObiTb
npeacTaBfieHbl JOKYMEHTbI (NPpU Hanuuuu), NOATBEPXAaoLWwme AoBoAbl 3aaBUTeNd, Nnnbo mnx
Konuu.

dopma xanobbl npuBeaeHa B npunoxeHmun Ne 2 K HacTosLWLEMY PEFNMaMEHTY.

5.5. B pocynebHom (BHecyaebHOM) nopsiake 3asiBUTENW MMEKOT npaBo obpaTtutbcsa C
xanobon B agMumHuUCcTpaumio ropoga KmpoBcka B NMMUCbMEHHOM ¢hopmMe Mo noyTe, 4epes
MHOTOQYHKLMOHAIbHbIN LEHTP, c NCMNoSib30BaHNEM MHOPMAaLIMOHHO-
TeNeKOMMYHUKaUMOHHON ceTun "MIHTepHeT", oduumanbHOro canta agMuUHuUCTpauumn ropoga
KupoBcka, eguHoro (permoHanbHOro) noprana rocyaapCTBEHHbIX M MyHULMNAMNbHbIX YCNyr
(banee — eguHbI NopTarn, pervMoHanbHbIM nopTan), a Takke Mpu MNpPoBeAEHUMU NNYHOTIO
npuema rpaxagaH.

5.5.1. MNpuem xanob ocyuwiectBnAeTca agMmHUcTpaumen ropoga Kuposcka no agpecy:
r. Knposck, np. JleHunHa, 16.

Mpadhmk paboTbl agMUHUCTPALUK AN NnpuemMa xanoo:
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MoHegenbHWK — naTHuua 09.00 — 17.12

O6epeHHbIN nepepbiB 13.00 — 14.00

BbixogHble aHW cyb660Ta, BOCKpeceHbe.

>Kanoba B nMcbMeHHON hopmMe MOXKET ObITb Takke HamnpasBsieHa no rnoyTe.

Appec onst HanpaesneHus xanobbl: 184250, r. Kuposck MypmaHckon obnactu,

np. JleHuHa, gom 16.

B cnyyae nogaum xanobbl Npy fM4HOM npueme 3asBuTeNb NpeacTaBnseT OOKYMEHT,
yOOCTOBEPSAOWNA €ro fMYHOCTb B COOTBETCTBMM C 3akoHoOaTenbCTBOM Poccuimckon
depepauymn.

5.5.2. XKanoba moxeT 6bITb NogaHa 3asBuUTenem Yyepe3 MHOro(OyHKUMOHaNbHbIA LEHTP
npegocTaBeHus rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr (oanee -
MHOFO(OYHKUMOHAmNbHbIA LEHTP) B CryyYyae Hanuuima B MyHuuuMnansHoM obpasoBaHuu
MHOIFO(PYHKUMOHANbHOro LieHTpa.

Mpn noctynneHun xanobbl MHOrOYHKUMOHANbHbIA LEeHTP obecnevmBaeT ee nepegadvy
B agMuHuctpaumto ropoga KupoBcka B nopsgke W CPOKU, KOTOpble YCTaHOBIIEHbI
cornaweHneMm o B3aMMOLEUCTBUM  MeXOy  MHOTOMYHKUMOHAIbHLIM  LEHTPOM MU
agMuHUCTpaumen ropoga Kuposcka (oanee - cornaweHue O B3aMMOLEWCTBUM), HO He
nosgHee creaytowiero pabovero gHA co AHA NOCTYNSEHUS Xanobbl.

Cpok paccMoTpeHust xanobbl ucyMcnsieTcs €O  AHA  pernctpaumm  xanobbl B
aaMUHUCTpaumm ropoaa Kuposcka.

B anekTpoHHOM hopme xanoba moxeT ObITb NogaHa 3asBUTENEM NOCPEACTBOM:

- MH(POPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «NHTEepHeT»;

- ooMUManbHOro canTa opraHOB MECTHOro camoynpasneHus ropoga Knposcka;

- (pegepanbHON rocygapCTBEHHOW WHAOPMALMOHHOM cucTeMbl «EuHbING nopTtan
rocyAapCTBEHHbIX 1 MyHUUMNAanNbHbIX ycryr (PyHKUMI)» (danee - EanHbIi nopTan);

- pervoHanbHOro nopTana rocygapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr (ganee -
pernoHarbHbIA nopTan).

Appeca onst HanpasneHus xanob B 3NeKTPOHHOM BUAE:

- e-mail: city@gov.kirovsk.ru;

- http://210.gosuslugi.ru;

5.6. Xanoba, noctynuBwas B agmuHucTpaumio ropoga Kuposcka B hopme
3MIEKTPOHHOIO  AOKYMEHTa, NoAMEeXWUT pacCMOTPEHMI0 B nopsigke, YCTaHOBMEHHOM
HacToAWMM AAMUHUCTPATUBHBLIM PErfnamMmeHTOM.

Mpn nogaye xanobbl B 3MEKTPOHHOW (hopMe AOKYMEHTbI, yKa3daHHble B MNyHKTe 5.8.3
AOMWHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactaBneHbl B (hopme 3NEeKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbLIX 3fIEKTPOHHOW MNOAMUCBbI, BUA KOTOPOW MNpPeayCMOTPeEH
3akoHogartenoctBoM Poccurckon degepauuun, npy 3TOM OOKYMEHT, YOOCTOBEPSOLINNA
NIMYHOCTb 3asBUTENS, HE TpebyeTcs.

5.7. AommnHncTpaumsa ropoga Knposcka obecneymBaer:

- OCHalLleHNe MEeCT npuema xanoo;

- MH(opMMpOBaHME 3asBUTENEN O Nopsake o0OXanoBaHUS peLeHnn U OENCTBUN
(6esnencTBnsA) opraHoB, NPeaOCTaBMAALWNX FOCYAAPCTBEHHbIE YCIYrn, UX OOIMKHOCTHbIX
nny, N0 MyHUUMNanbHbIX CAyXalimMx NOCPeacTBOM pa3MeLLeHns nHopmaLumm Ha cTeHgax
B MecTax npefocTaBreHUs MyHUUMNanbHbIX YCIyr, Ha WX odwuumanbHbIX canTax, Ha
pernoHansHOM nopTare;

- KOHCynbTMpOBaHWe 3asiBUTENen O nopsgke obxanoBaHWs peleHuin U OencTBui
(6espencTBns) opraHoB, NPenoCTaBnSKOWMUX FOCYAapCTBEHHbIE YCIYrU, UX OOSPKHOCTHbIX
vy Mnbo MyHUUMNanbHbIX CrAyXalmx, B TOM Yucne no tenedoHy, aneKTpoHHOM noyTe, npu
NNYHOM Npueme;
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- 3aKfYeHWe cornaweHui O B3aMMOAENCTBUM B 4aCTM  OCYLLECTBNEHUS
MHOTOYHKLMNOHANbHbIMA LIEHTpaMM npuema >xanob u Bblgayn 3asiBUTENAM pe3yrbTaToB
paccMoTpeHus Xxanob;

5.8. OcHoBaHneM ans Havana npouenypbl gocyaedbHoro (BHecyaebHoro) obxxanosaHus
peweHus n gencteunsa (6esgencrTemst) agMuMHUCTpaumm ropoga Kuposcka, OOMKHOCTHBIX ny,
ABNSAETCA MonyvyeHne OT 3asBUTeNnsa >kanobbl B nucbMeHHOM ¢opme (B TOM 4ucne npwu
IMYHOM NMPUEME) UINKN B SNIEKTPOHHOM BMUAE.

5.8.1. NaBa agMunHucTpaumm ropoga Knposcka NpoBOAUT NNYHBIA NpUEM 3asaBUTENEN
no NpeaBapuTENbHON 3anucu.

5.8.2. 3anucb 3asBuTEnEn nNPOBOAUTCHA YNOHOMOYEHHbIM LOSMKHOCTHBIM NULOM
agMuHucTpauun ropoga Kuposcka, npu nuMyHOM oOOpalieHuun, npu  obpaweHun no
3MEKTPOHHOM MOYTE UM C UCMONb30BaHMEM CPeaCTB TeNedOHHON CBA3MW.

[OMKHOCTHOE INMUO, OCYLLEeCTBRsSWEee 3anucb 3asiBUTENst Ha JIUMYHbIN  NpUem,
MHOPMUPYET 3asBUTENA O AaTe, BPEMEHU, MecTe npuema, AOSMKHOCTU, ddaMuUnnm, UMEHN 1
OTYecTBE AOSMKHOCTHOIO Nnua, OCYLWEeCTBASOLWEro Npuem.

Mpn nuyHOM npueme 3asiBUTENb NPeAbsBNAET OOKYMEHT, YOOCTOBEPSIOWMIA €ro
NNYHOCTb. Ha ocHoBaHWM 3TOr0 [OKYMEHTa [AOSMKHOCTHOE §uLOo, OTBETCTBEHHOE 3a
OopraHu3aumio NUYHOrO MnpuemMa rpaxaaH, odopMNAeT KapTouyky JIMYHOro npuema
rpaxkgaHuHa (B GymaxkHOM M (MniM) 3NEKTPOHHOM BMAE) M 3aHOCUT B Hee cofepxaHue
xanobbl 3agBuTeNs.

5.8.3. B cnyyae ecnn xanoba nogaetcs uyepes3 nNpencTaBUTENs 3adBUTENS, TaKke
npeacraBnseTcsa AOKYMEHT, NoATBEPXAAloLWmMI NONHOMOYNA Ha OCYLLECTBNEHNEe OeNCTBUN
OT WMeHW 3aaBuTens. B kayecTBe [OOKyMeHTa, noaTBepXgatolero MnosIHOMOYUSA Ha
OCYLLIEeCTBNEHNE AENCTBUN OT MMEHN 3asiBUTENSA, MOXET ObITb NpeacTaBneHa:

a) odopMmrieHHasi B COOTBETCTBUM C 3akoHodaTenbcTBoM Poccuiickon depepauuu
AO0BEPEHHOCTb (4N hmandecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccumnckon depepaunm
AOBEPEHHOCTb, 3aBepeHHas nevaTbio 3adBUTENA 1 NoanncaHHasa pykoBoaMUTENeM 3aaBuTens
UM YNOMHOMOYEHHbIM 3TUM PYKOBOAUTENEM NIMLIOM (AN IOPUONYECKUX NNUL);

B) KOMUsSl pELLUEHNA O Ha3HayYeHun unnm o6 msbpaHum nNMBO npukasa O HasHaYeHUn
U3N4EeCcKoro nNuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (Pu3Myeckoe nuvuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaBuTens 6e3 JOBEPEHHOCTMW.

5.8.4. 3asBuTenb uMMeeT NpaBO 3anpocuTb B agMuHuUcTpaumm ropoga Kuposcka
NMHOpMaLMIO U OKYMEHTbI, HeobxoauMble Ang 060CHOBAHNS U PACCMOTPEHNS XKanobbl.

5.8.5. NucbMeHHbIe xanobbl rpaxaaH, NpUHATLIE B XO4E JIMYHOro npuema, noanexar
pernctpaumMm n pacCMOTPEHUIO B YCTAHOBMEHHOM aAMWHUCTPATMBHLIM perriaMeHToOM
nopsgke. O NPUHATUM NMUCbMEHHOM Xanobbl 3agBUTENsS AOMKHOCTHOE NULO, NpOoBOAMBLLEE
MWYHBIA NPUEM FpaxdaH, NPOM3BOAUT 3anMUCb B KapTOYKE JIMYHOrO npuemMa rpaxgaHuHa u
nepegaeTt ee [OOIMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a [OenonpouM3BOACTBO, B TeYeHue
OAHOro paboyero gHs.

[omkHOCTHOE NnLo, OTBETCTBEHHOE 3a AeNonpon3BoacTBo, 0683aHo:

- 3aperncTpupoBaTb xanooby;

- 0hopMnUTb pacnucky o npueme xanobsl;

- nepepatb xanoby Mmase agMuHucTpaumm ropoga Kuposcka.

5.8.6. [JOmKHOCTHOE NWLIO, OTBETCTBEHHOE 3a [enonpon3BoacTBO, B AeHb MONyYeHuUs
NMUCbMEHHOWN >anobbl, B TOM YMCne B 3N1EKTPOHHON hopMe:

- pacnevatbiBaeT xanoby, NOCTYNMBLLYIO B 3NIEKTPOHHOM (POpME;

- perucTpmpyeT xanoby, BHOCUT B XXypHan yyeTa BXOOALWNX AOKYMEHTOB: NOPSAKOBbIV
HOMeEp 3anucu (BXOASLMIA HOMEP); AaTy U BpeMs npuema *anobbl C TOYHOCTbIO OO MUHYTHI;
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hamMunmio 1 MHULManNbI UMEeHN 1 oTyecTBa (HaMMeHoBaHWE) 3aaBuTenNs; obLee KONMYeCcTBO
AOKYMEHTOB 1 0bLlee KoNMYeCcTBO NICTOB B OKYMEHTAaX;

- nNpocTaBndeT Ha xanobe wTamn agMuHUCTpauumn ropoga KupoBcka M ykasbiBaeT
BXOAALWMNA HOMEDP (MAEHTUYHbIM MOPSAKOBOMY HOMEPY 3anucu B KHUMY yyeTa nocTynatoLlemn
KoppecnoHaeHuuMu); npu nocneaywuwen pabote ¢ xanobonm Ha Bcex artanax ero
paccMOTpeHnsa obs3aTernbHa CCbifika Ha BXOAALLNA HOMEP;

- odopMSiieT pacnucky no YCTaHOBMEHHOW dhopMe B [BYX 3K3emnndpax, OAUH u3
KOTOpbIX nepefaeT 3asiBUTENO (NpU MNOCTYMNfIeHUM [OOKYMEHTOB MOYTOM Hanpasndet
3asBMTEN0 pacnucky MNOYTOM B [eHb peructpauuu xanobbl), BTOPOW 3IK3EMMNSAP
npuknagbiBaeT K NOCTynuBLUEN xanobe.

Pacnvcka gormkHa cogepxatb cnegyoLlyo nHopmaumio:

a) fata npegcraBneHns xanoobl;

0) hhamunusa n nHMUManbl UMEHU U oT4ecTBa (HaMMEHOBaHNE) 3asiBUTENS;

B) NepeYveHb JOKYMEHTOB, C yKa3daHMeM NX HaMMEHOBaHUSA U PEKBU3UTOB;

) KONIMYECTBO SINCTOB B KaXXOOM JOKYMEHTE;

A) BXOASILMI HOMEP;

e) amumnus, uHMUManbl MMEHWM M OTYecTBa W OOSMPKHOCTb nNuua, MNPUHSABLLETO
AOKYMEHTbI N ero Nognuch;

X) TenedoH, aNeKTPOHHas no4vta, Mo KOTOPOW 3asiBUTESNb MOXET y3HaTb O cTaguu
pacCMOTPEHNS JOKYMEHTOB.

[omKHOCTHOE NWUO, OTBETCTBEHHOE 3a [erionpou3BOACTBO, B TeYEeHWe OOHOro
paboyero AHA CO AHA pernctpaunmn xanobbl nepegaeT NPUHATYHO Xanoby ¢ pacnmckon o
npuHATMKM [NaBe agMuUHUCTpauun ropoada Knposcka.

5.8.7. lMonyuMB nuCbMeHHyK xanoby 3assutena [MNaBa agMWHUCTpaUMK ropoaa
KupoBcka HazHayaeT ynofHOMOYEHHOE Ha pacCMOTPEHME XKanobbl JOMKHOCTHOE NNLLO.

5.8.8. YnonHomMo4yeHHOe Ha  paccMOTpeHue  xanobbl  [OO/MKHOCTHOE  NULO
paccmaTpmBaeT xanoby M B crnydae ecnu O0BOAbl, U3NOXeHHble B >xanobe, BXoOAaT B
KOMMNeTeHUM0 aaMUHUCTpauun ropoda KupoBcka, moAarotasBnvBaeT MPOEKT pelleHns ob
yOoOBneTBOpeHUN xanobbl nnbo o6 oOTkase B ee yOOBMETBOPEHUMU, a TaKKe MPOEKT
MOTUBMPOBAHHOIO MUCbMEHHOrO0 OTBeTa O MPUHATOM aaMWHUCTpauuen ropoga Kuposcka
pelweHnn O pesyrnbTatax pacCcMOTpeHus Xanobbl, U nepefaeTr uMx Ha nognucb [nase
agMuHucTpauumn ropoga Kuposcka.

5.8.9. lNo pesynbTatam paccMoTpeHus xanobbl pykoBogmMTens AQMUHUCTpaL M ropoga
KrupoBcka npuHMMaeT OHO U3 CneayroLnX peLleHni:

1) yooBnetBopsieT Xanoby, B TOM 4ucne B (opme OTMeHbl MPUHATOrO peLleHus,
nucnpasneHns JOoNyLeHHbIX agMuHUCTpaumen ropoda KupoBcka onedyaTtok u ownbok B
BbldaHHbIX B pe3yrnbTaTte npefocTaBrneHns rocyadapCTBEHHOM YCIyrn AOKYMeHTax, Bo3BpaTa
3a8BUTENI0 AEHEXHbIX CPeacTB, B3MMaHWE KOTOPbIX He MNpeayCMOTPEHO HOPMAaTUBHLIMU
npasoBbiMM akTamu Poccunckon Penepaunun, HOPMATUBHBLIMA MNPaBOBbLIMU  akTamu
MypmaHckor obnacTtu, a Takke B MHbIX dopMax;

2) oTKasblBaeT B y4OBNETBOPEHNN anobbl.

YKkasaHHoe pelleHne NnpuHMmaeTcs B opme akTta agMuHuUcTpaunm ropoga Kuposcka.

He nosgHee gHsA, cnefylowero 3a OHEM MPUHATUA OOHOrO M3 yKasaHHbIX peLUeHun,
3a8BUTEN0 B NMUCbMEHHOW hOpMe HanpasBfiseTCcsd MOTUBUPOBAHHbLIN OTBET O pesyrbTaTtax
paccMmoTpeHnsa xanobbl. o >xenaHuio 3asBUTENs OTBET MO pe3ynbTaTtaM pPacCMOTPEHUS
Xanobbl MoxeT OblTb NpeAcTaBneH He nosgHee AHA, cnefylowero 3a AHEM NPUHATUS
peweHusi, B (OpMe O3MNEeKTPOHHOro [AOKyMeHTa, MOAMNUCaHHOIO 3SMIEKTPOHHOM MNOAMUCHIO
YNONIHOMOYEHHOIO Ha pacCMOTPeHME Xanobbl AOMKHOCTHOIO Nnua agMMHUCTpaLmMM ropoga
KupoBcka, Bng KOTOPOW YyCTaHOBIEH 3aKoHoAaTenbcTBOM Poccuinckon degepaunu.
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5.9. JXXanoba, noctynuBwas B agMuHucTpaumto ropoga Kuposcka, nognexut
pPacCMOTPEHUIO OOSHKHOCTHLIM FIMLUOM, HafdeneHHbIM MOMHOMOYUSMUM MO PACCMOTPEHUIO
Xanob, B TeyeHue naTHaguaTM paboymx OHEW CO OHA ee perucTpauuu, a B criyvyae
obxanoBaHusi OTKasa agMuHUCTpaumm ropoga KupoBcka, OOMMKHOCTHOroO  nuua
agMuHUCTpaumm ropoga Kuposcka B npuemMe JOKYMEHTOB Y 3asBUTenNs NMOO B ucrnpasneHnm
AONYyLLEHHbIX OrneYyaToK 1 oWnBOoK unn B criydae obxanoBaHusi HapyLLEeHUsT YCTaHOBIEHHOTO
CpOKa Taknx UcnpasfeHun - B TedeHne natn paboumnx gHen co AHA ee perncrpauuu.

OTteeT Ha >xanoby, nocTynuelyd B agMUHUCTpauuto ropoga Kuposcka B dhopme
3IeKTPOHHOIO AOKYMEHTa, HanpaBnsieTca Mo agpecy 3SIEeKTPOHHOM MNOYThl, YKa3aHHOW B
Xanobe, B dopMe 3MEeKTPOHHOrO AOKYMeHTa, MOAMUCAHHOIo 3NEKTPOHHOW MNoANUCHIo
YNOSIHOMOYEHHOIO Ha  paccMOTpeHue  kanobbl  AOMKHOCTHOro nivua  u - (unu)
YNOSIHOMOYEHHOIO Ha pacCMOTpPeHMe xanobbl opraHa (yypexgeHus), Bua KOTOpow
yCTaHOBMEH 3akoHopatenbctBoM Poccunckon depepauuun, nnu B NUCbMEHHOW hopme no
Nno4YTOBOMY agpecy, ykazaHHOMY B xanobe.

5.10. B otBeTe no pesynbTataM pacCMOTPEHUS Kanobbl YNOSTHOMOYEHHbIM Ha
paccMOTpeHue xanobbl JOMKHOCTHBIM JIMLIOM YKa3blBalOTCA:

- HAMEeHOBaHMWe opraHa (yypexaeHus), NpeaoCTaBnALWEro rocygapCTBEHHYO YCnyry,
paccMOTpeBLUEro anoby, AOMKHOCTb, damMunnd, WMs, OT4YecTBO (MocrnegHee - npwu
HanMynm) ero AOSMKHOCTHOrO Nuua, NPUHSABLLErO peLueHne no xanobe;

- HOMep, AaTa, MeCcTo NPUHATUSA PeLLeHnd, BKIYasa cBeeHUs O OOMKHOCTHOM nuue,
peweHne nnn gencreme (6esgencrame) KoToporo obxanyercs;

- hamunus, nms, oT4ecTBO (NocrneaHee - Npu Hann4yum) UM HauMeHoBaHWe 3asiBUTENS;

- OCHOBaHWS ANdA NPUHATUA peLleHus no xanobe;

- NpUHATOE No Xanobe pelueHune;

- B cny4vae ecnu xanoba npusHaHa 060CHOBaHHOW, - CPOKM YCTPaAHEHWUS BbISIBNIEHHbIX
HapyLUeHWn, B TOM Y1Cre CPOK NpeoCcTaBneHns pesyrnbTaTta rocyaapCTBEHHON yCnyru;

- CBeJeHuna o nopsiake obxanoBaHUSA NPUHATOrO Mo xanobe pelueHuns.

5.11. B cny4yae ecnun [oBoAbl, M3NOXEHHbIE B >kanobe He BXOAAT B KOMMETEHLMIO
agMuHucTpauun ropoga KupoBcka, YMNOSTHOMOYEHHOE Ha  pacCcMOTpeHue  anobbl
OOIMKHOCTHOE NMLO B TeyeHne 3 paboumx OHen co OHA ee pernctpauumn obecnedvvmsaeT
HanpaBneHne xanobbl B YNOSIHOMOYEHHbLIA HA €e pacCMOTPEHMEe opraH (yyYypexaeHue) n B
NUCbMEHHOWN hopMe NHPOPMUPYET 3asaBUTENSA O NepeHanpaBneHnn xanobsbl.

5.12. lMpn yoosBneTBopeHUn xanobbl agMUHUCTpauus ropoga KupoBcka npuHMMaeT
ncyepnbiBaloLLMe Mepbl MO YCTPAHEHMIO BbISIBIEHHbIX HapyLLUeHU, B TOM Yuche No Bblgadve
3aaBUTEN0 pesynbTarta rocygapCTBEHHOW yCnyrn, He no3gHee 5 pabounx gHen co AOHSA
NPUHATUA peLleHusi, €eclii MHOEe He YCTaHOBJIeHO 3akoHoZaTesNlbCTBOM Poccumnckom
depepaumn.

5.13. B cnyyae yctaHOBNeHUs B XO4€ UM NO peaynbTatam PacCMOTPEHUs XKanoobl
NPpU3HaKoB  CoCTaBa  agMUMHUCTPATMBHOMO  MpPaBOHAPYLUEHUS  UNKM  NPECTynfeHnd
YNONTHOMOYEHHOE Ha pPacCMOTPEHME Kanobbl AOSMKHOCTHOE MU0 He3amennuTenbHO
HanpaBnseT UMeLLMecs MmaTepuarnbl B OpraHbl NPOKypaTypbl.

5.14. AgmuHucTtpaums ropoga KupoBcka OTkasbiBaeT B yOOBMETBOPEHMU Xanobbl B
crnegyowmx cnyyasax:

- Hanuyve BCTYMMBLUErO B 3aKOHHYK CUIy pelleHnsa cyda, apObuTpaxkHoro cyaa no
Xanobe o TOM e npegMeTe 1 Mo TeM e OCHOBaHUAM;

- nogada >anobbl NMLOM, MOSTHOMOYMS KOTOPOrO He MNOATBEPXKAEHbl B MNOPSAAKE,
YCTaHOBJIEHHOM 3akoHOoAaTenbCTBOM Poccunckon degepauuu;

- Hanuuue pelueHus no xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHMsIMU
HacToAwmx MpaBnn B OTHOLLEHMM TOrO e 3adBUTENS U N0 TOMY XXe NpeameTy xanobbl.
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5.15. AamunHuctpauunsa ropoga KupoBcka BnpaBe ocTaBuTb Xanoby 6e3 oteBeta B
cnefyoLwmnx cnyyasx:

- Hanu4dmne B Xanobe HeueH3YpHbIX JIMBO OCKOPOUTENBHLIX BbIPaXEHUN, Yrpo3 KU3HMU,
340pPOBbLIO0 N UMYLLIECTBY JOSHKHOCTHOIO LA, a Takke YreHOB ero CeMbM;

- OTCYTCTBME BO3MOXHOCTU MPOYUTaTh KaKyk-nmbo 4YacTb TekcTa xanobbl, dhammunuio,
UMs1, OTYECTBO (MocneaHee - NPy HanMyuMm) 1 (MNK) NOYTOBLIN aapec 3asBUTENS, YKa3aHHbIe
B »xanobe.

5.16. Ecnu 3aaBuTenb He yOOBMETBOPEH peLleHneM, NPUHATBIM B XO4e PacCMOTPEeHUs
Xanobbl, TO pelweHns, NPUHATbIE B pamKax MnpefoCTaBfieHUs rocyfapCTBEHHOW ycnyru,
MOryT 6bITb 0O6XanoBaHbl B cyaebHoOM nopsiake.

5.17. B cooTBeTCTBMM C AENCTBYIOLWMUM 3aKkoHoAdaTenbcTBoM Poccunckon denepaumm
aencteus (6es3gencteme) OOMMKHOCTHBIX UL, a TakkKe pelleHud, MpUHATbIe B Xode
npefoCcTaBfieHUst roCy4apCTBEHHOW YCnyrK, MoOryT OblTb OcnopeHbl B cyaebHom nopsgke B
TPEXMECHYHbIN CPOK, UCYMCINSIEMbIA CO AHSA, KOorga 3asiBUTENH CTano M3BECTHO O TakoM
peleHuun, aenctemm (6esnencrTemm).

5.18. Ecnv nuuo nonaraeT, YTO HapyLUeHbl ero 3aKOHHbIE NpaBa U MHTEPECHI B cdepe
npeanpuHUMaTeNlbCKOM U MHOW SKOHOMWUYECKOW OeSATENbHOCTU, OHO BnpaBe 0bpaTuTbCs B
apbutpaxHbIn cyq B NOpsiAke MCKOBOro npousBoactBa. B cnyyae xe, ecnu nvuo nonaraer,
YTO HapyLLEeHbl ero npasa u cBobobl, OHO BrpaBe 00paTUTLCA B CyA 06Len HpUCanKLUN.

MpunoxeHue Ne 1

K aAMUHUCTPaTUBHOMY pernamMeHTy

"Ha3sHayeHue u BbinnaTta eAUMHOBPEMEHHOIO
AEeHeXHoro nocobus, npegocTtaBneHne MatepmanbHOro
obecneyeHns unu Boinmnata AeHEeXXHOU KOMMeHcauuu
BbIMYCKHMKaM 06Leobpa3oBaTesibHbIX yYpeXaeHUmn

- AeTAM-CUpOTaM 1 AeTAM, ocTaBLUMMCA 6e3 noneyeHus
poauTenen, BOCNUTbIBaAKLWMMCS B CeMbsiX none4yutenen, B
npuemMHbIX ceMbsXx, B HOY «[letckas gepeBHs - SOS,
Kanpganakwa 3a ncknrovyeHmem nuu, NnpoaorikKarLwmx
oby4yeHuMe no o4yHon chopme B ob6pasoBaTenbHbIX
yuypexaeHuax npodeccuoHanbHoro obpasosaHua”

B agmunHuctpaumio ropoga Kuposcka

oT

NPOXWBaloLLLEero no agpecy: r. KpoBck,

Ten.
nacnopTt

3aaBneHue
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Mpowy Has3HaunTb MHEe efuMHOBPEMEHHOEe [eHexHoe nocobne wn npegoctaBUTb
MatepuanbHoe obecnevyeHve (BbINNAaTUTb [LEHEXHYK KOMMEHCcauuo), nonaratowmecs
BbIMYCKHMKaM OO6MacCTHbIX W  MyHUMUMNAnbHbIX OOpasoBaTesibHbIX YYpeXaeHUn OeTsam-
cupoTam u aeTam, ocTaBluMMcH 6e3 nonevyeHust pogutenen, nuuam mn3 Ynucna geten-cupoT U
AeTen, ocTaBLUMXCA Be3 nonevyeHns poguTtenen, B pasmepe pybnen.

Coobuwato, 4to B CBA3W C AOCTUXEeHneM Bo3pacTa 18 nert
(nata)
OKOHYEHO HaxoXaeHue B MPUEMHON ceMbe (M4 NONeYnTENLCTBOM).
B HacTosLee Bpems
(yyycb/paboTato, MecTto y4ebbl/paboTbl UM MHOW pog, AEATENbHOCTN)

K 3asBneHuo npunarato:

1. Konunsa nacnopra.

2. Konns aTTectaTta 0 NofyYeHUn OCHOBHOrO obuiero nnm cpegHero (nonHoro) oduiero
obpasoBaHus.

[eHexHyto KoMneHcauuto npotuy nepevYncnnTb Ha cuet

(HaMMeHOBaHMe N PEKBU3UTBLI KpeaUTHOM Opl'aHVISELlMM)

(nara) (noanuce)

MpunoxeHue Ne 2

K aAMUHUCTPAaTUBHOMY pernamMeHTy

"Ha3sHayeHue n Bbinnata eAUMHOBPEMEHHOIO
AEeHeXHoro nocobus, npegocTaBneHne MaTepmanbHOro
obecneyeHnsa unu Boinmarta AeHeXXHOU KOMMeHcauum
BbIMYCKHMKaM 06Leobpa3oBaTesibHbIX yYpeXaeHumn

- BeTAM-CUpPOTaM 1 AeTAM, ocTaBLUMMCA 6e3 noneyYyeHus
poauTenen, BOCNUTbLIBAKLWMMCS B CeMbsiX none4yntenen, B
npuemMHbIX ceMmbsXx, B HOY «[leTckaa nepeBHsA - SOS,
Kanpanakwa 3a ncknroyeHmem nuu, NpoaorikKarLwmx
oby4yeHuMe no o4yHon chopme B ob6pasoBaTenbHbIX
yuypexaeHuax npodgeccuoHanbHoro oopasosaHua”

dopma obpalleHus (xanodbbl) Ha aencTeunA (bespnencrTeuve) n
peweHus, npuHaTble AoMMHUCTpauuen ropoga Kuposcka B xoae
npeaocTaBrieHNUs rocyaapcTBEHHOM yCryru

B agmunHuctpaunto ropoga Kuposcka

(OaHHbIe 0 3asi8umene: hamusnusi, UMsi, OMm4ecmaeo
(HaumeHoBaHue rpudUYeCcKo20 nuya), KomopbiM nodaemcs xarnoba,
1o4YmMoebIl Unu 351eKMPOHHbIU adpec, Mo Komopomy O0ormKkeH 6bimb
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HaripaesieH omeem (adpec ropuduyeckKoz0 fiuya), Homep mesnegpoHa)

XXanoba

(yKasbieaemcsi HauMeHo8aHuUe opaaHa U (usnu) OomKHOCMb U (unu) chamunus, ums u
omyecmeo MyHUUUNabHo20 CryXauieao, peweHue, deticmeue (6e3delicmaue) KOmopoz2o
obxarnyemcs, cymb obxarnyemoz0 peweHus, deticmaus (6e3delcmeusi)

CuuTato, YTO JaHHOoe pelleHune, aencteme (besgencrene) HapyliaeT

(yKa3bieaemcsi HopMamueHbIU rpasoeol akm nubo rpasa u UHMepPEeChl, Komopble, 1o
MHEHUI0 3asieumerisi, HapyuweHbl peweHueM, deticmeuem (6esdelicmauemM) MyHUUUNaIbHO20
crnyxauweeo)

Ha ocHoBaHUK M3M10KEHHOIO npowy

(6ama) (nodnucs) (pacwugpoeka rnoodnucu)

MpunoxeHue Ne 3

K aAMUHUCTPAaTUBHOMY pernamMeHTy

"HaszHayeHue u Bbinsiata eqMHOBPEMEHHOro
AEHeXHOoro nocoous, npegocTaBneHne matepmanbHOro
obecneyeHnsa UnNu BbiNnaTa AeHEXHON KOMMNeHcauum
BbINYCKHMKaM 00Leobpa3oBaTesibHbIX yYpeXaeHumn

- AeTAM-CUPOTaM U OeTAM, ocTaBlUMMCA 6e3 none4vyeHus
poauTeneun, BOCNUTLIBALWMUMCAH B CEMbAX None4vynTernen, B
npuemMHbIX cembsix, B HOY «[detckaa gepeBHs - SOS,
KaHganakwa 3a UCKNi4YeHeM nuu, NpoaonKarLWwmx
oby4yeHMe no o4yHou chopme B obpasoBaTesibHbIX
yupexaeHuax npodeccuoHanbHoro oopasosaHua”

Ne MokasaTtenu OOCTYMNHOCTU n kKadectBa | HopmaTtueHoOe 3HayeHune
npeaocTaBfieHNsa rocy4apCTBEHHOM YCNyrn nokasarens
lMokasaTenu AOCTYyNHOCTM NpefoCTaBNAeMON yCryru
1 MpoueHT 3aaBUTEnNeN, YOOBJIETBOPEHHbIX 95%
rpacomkom paboThl otgena onekm n
noneynTenbLCTBa
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MpoueHT 3aaBuTenen, oXuaarLmx 100%
KOHCynbTauuu no npegoCcTaBnNeHno
rocygapCTBeHHON ycnyru B odepeaun He 6ornee 15
MUHYT

lMokasaTenu kayecTBa I'Ipe)J,OCTaBJ'IFIeMOIZ YCIyrun

MpoueHT  OOCTOBEPHOCTM  MHGOpPMaUMM O 100%
npefocTaBfieHUM rocy4apCTBEHHOM YyCNyru

KonunuyecTBo kaHanos nony4yeHus MHopmMaLum no 6
BOMpocaMm MNpenoCTaBneHns rocyaapCTBEHHO
ycnyru

MpoueHT cny4yaes npegocTaBneHns 100%
rocyAapCTBEHHOW YCNyrn B YCTAHOBMEHHbIA CPOK
C MOMEHTa npuema JOKYMEHTOB

[MpoueHT 060CHOBAaHHbIX Xanob 0%

agllh

MpoueHT 3adaBuTenen, YOOBJIETBOPEHHbIX 95%
KynbTYpon obCnyXnBaHus

MpoueHT 3adaBuTenen, YOOBJIETBOPEHHbIX 100%
Ka4eCcTBOM pe3ynbTaToB Tpyda COTPYOHUKOB
(mMpodheccmnoHanbHoe MacTepCTBO)

MpunoxeHue Ne 4

K aAMUHUCTPaTUBHOMY pernamMeHTy

"Ha3sHayeHue n BbinnaTta eAUHOBPEMEHHOIO
AEeHeXHoro nocobus, npegocTtaBneHne MatepmanbHOro
obecneyeHMsa unu Boinmnata AeHEeXXHOW KOMNneHcauum
BbIMYCKHMKaM 00Leobpa3oBaTernbHbIX yYpeXaeHumn

- AeTAM-CUpOTaM 1 AeTAM, ocTaBLUMMCA 6e3 noneyeHus
poauTenen, BOCNUTbIBAKLWMMCA B CeMbsIX Noneynteneun, B
npuemMHbIX ceMmbsXx, B HOY «[leTckas gepeBHs - SOS,
Kanpanakwa 3a ucknroyeHmem nuu, NnpoaorikKarLwmx
oby4yeHuMe no o4yHou chopme B obpasoBaTesibHbIX
yuypexaeHuax npodeccuoHanbHoro o6pasosaHua”
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Bnok-cxema nocnegoBaTesibHOCTU aAMUHUCTPATUBHbIX
aencTeumn (npouenyp) npepocraBrneHUs rocygapcTBeHHOM
ycnyrn «HasHavyeHue u Bbinnata eqMHOBPEMEHHOIo AeHeXHOro
nocob6us, npegocTtaBneHne matepuanbHOro obecneyeHns Unu
BbiNnnara AeHEeXXHOM KOMMEeHCcauun BbINYCKHUKaM
MYHULMNAaNbHbIX 00LWeoOpa3oBaTesibHbIX YYpeXaeHUn aeTam-
cupoTaM n AeTsaM, ocTaBLUMMCSA 6e3 nonevyeHUs poautTenen»

O6paweHne 3aasutens

v
Mpuém n peructpauus 3assneHus, obpaboTtka npunaraembix K
HeMy JOKYMEHTOB

l

MpuHATNe pelueHns

YBegomneHve

MoaroToBka NOCTAHOBEHNS 3asBuTens

AIMUHUCTpaLMK ropoaa

KupoBcka
v
HanpaBneHne nocTaHOBIEHWs B OTAEN HanpaBneHne nocTtaHOBNEHNs
ByxranTepckoro y4yeta n OTYETHOCTH 3aasutento
AomunHncTpauum ropoga Kuposcka

lNepeuncneHne AeHeXHbIX CpencTs
Ha nuueBown cyeT 3asaBuTensi




