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AOMUHUCTPALUA TOPOOA KUPOBCKA C
noaoBeAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBIEHUE
ot 15.11.2013 Ne 1559

O6 yTBepXXaeHnnM agMUHUCTPATUBHOIO pernamMmeHTa no
npenocTaBfieHUIO rocyaapcTBeHHOM yenyru «Bbigaya
pa3peLLeHusi 0 BO3MOXXHOCTU pa3fesibHOro NpPoXXuBaHUs

noneuunTend Cc nogonevyHbiMm»
(B pepakumm noctaHoBneHnsa ot 01.09.2015 Ne 1431; ot 28.06.2016 Ne 877)

PykoBoacteysice ®efepanbHbiM 3akoHOM oT 06.10.2003 r. Ne 131-®3 «O6 obwmx
NpUHUMNAxX opraHu3auMm MecTHOro camoynpaeneHuss B Poccuinickon degepauummy,
depepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «O6 opraHusauuu npenocTaBneHust
roCyJapCTBEHHbIX W MYHUUMNAnbHbIX YCAYr», pacnopshkKeHMeM agMuHUCTpaumMm ropoga
Kuposcka ot 27.10.2010 Ne 412-p «O6 yTBEpXKOEHMM Nopsaaka pa3paboTku U yTBEPXKAEHUS
agMVHUCTPATUBHOIO pernamMeHTa npefocTaBneHnss MyHUUMNanbHbIX ycnyr», YCTaBoMm
ropoga KupoBcka, B UensX MNOBbIWEHUS KayecTBa WCMOSIHEHUS W OOCTYMHOCTU
rocyfapCTBEHHOM  ycnyru, onpefeneHus CpoKoB, nocnenoBaTenibHOCTU  OENCTBUM
agMVHUCTPATMBHbLIX  MNpoueayp nNpu  NpedocTaBNeHUW  rocygapCTBEHHOW  ycnyru
NMOCTAHOBNAKO:

1.YTBEpanTb agMUHUCTPATMBHBIA perfiameHT Mo npefoCTaBfeHU0 rocygapCTBEHHOM
ycnyrim «Bblgaya paspelueHusi 0 BO3MOXHOCTU pasfefibHOro MpoXuBaHUA nonevntens ¢
NoAOMEeYHbIM» COrfTIaCHO NPUITOXKEHWNIO.

2.Hactosdwee [loctaHoBneHue onybnukoBaTb B rasete «KupoBckui paboumi» wn
pa3MecTuUTb Ha ouLManbHOM canTe OpraHOB MECTHOro camoynpasneHns wWww.kirovsk.ru un
B 9NIEKTPOHHOM (popMe permoHarnbHOro Peectpa rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
(cpyHKLMRA).

3.KOHTpONb UCMNOMHEHUs HacToAWEero MNOCTAHOBMEHUA BO3MOXWUTb Ha MNepBOro
3amecTuTens rnasbl agMuUHMUCTpauunm ropoga Kuposcka B.B. TuxoHoBa.

W.0. rmaBbl agMuHucTpauum ropoga Knposcka
A.H0.3BOHAPb

YTBepxaeH

noctaHoBneHnem AgMUHUCTPaLUn
ropoaa Kuposcka

oT 15.11.2013 Ne 1559

AOMUHUCTPATUBHbIW PEMMAMEHT
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npenocTaBrieHUs rocygapcTBeHHoM ycnyru «Bblgaya
pa3peLleHusi 0 BO3MOXXHOCTU pa3fesnibHOro NpPoXuBaHUs
noneynTensi ¢ NOAOMNEeYHbLIM»

1. O6wume nonoXxeHus

1.1. NMpegmeT perynupoBaHnst agMUHUCTPATUBHOMO perfnamMeHTa

MpeomeToM perynupoBaHus agMWHUCTPATUBHONO perfiameHTa no npegocTaBlieHno
rocygapCTBeHHon ycnyrn «Bblgaya paspeleHns 0 BO3MOXHOCTU pasfenbHOro npoXxnsaHus
nonevynTens ¢ nogorneyHbiM» (ganee - PernameHT) sBRsOTCA 06LWECTBEHHbIE OTHOLUEHUS,
BO3HMKaKOLWMe npu npefocTaBneHnn rocygapCTBeHHOW ycnyrn «Bblgaya paspeweHus o
BO3MOXXHOCTUW pa3fenbHOro nNpoXmMBaHWSA NonevynTens ¢ nogonevyHbiMy, B Lensax noBbleHns
KayecTBa npefoCTaBfieHUs U AOCTYNHOCTU rocy4apCTBEHHON YCyrn, co3aaHns KOMGOPTHbIX
YyCrnoBU ONnsi €€ nonydeHund, onpefeneHns nocnefoBaTefnibHOCTU U CPOKOB BbIMOSTHEHUS
aAMUHUCTPATUBHBIX OENCTBUIA (Npoueayp), nopsgka ux BbIMOAHEHUA N POPM KOHTPOMS npwu
npegocTaBfieHMM roCyAapCTBEHHOM YCnyrn (ganee — rocygapCTBEHHas ycnyra).

1.2. OnucaHne 3aaBuTenen

[ocynapctBeHHaa — ycnyra  npegoctaBnseTcsl  OAHOBPEMEHHO  MoneyuTensm
HEeCOBEpPLUEHHONETHMUX N HECOBEPLLUEHHONETHUM NOAOMNEYHbIM, AOCTUMLMM Bo3pacTa 16 ner,
3aperncTpmMpoBaHHbIM MO MECTY XUTenbCTBa MMM No MecTy npebbiBaHUA Ha TeppuTopun
ropoga Kuposcka (ganee - 3assutenn).

1.3. MNMopsaok MHpopMMpPOBaHUS O NOPsiAKE NPeaoCTaBEeHNA rocyaapCTBEHHON yCryrn

1.3.1. Mopsagok MHopMMpPOBaHUS O NPeaoCTaBEHNN rOCyAapCTBEHHOM YCyru

MHdopMmupoBaHue rpaxgaH O nopsake npeaocTaBfieHUs rocygapCTBEHHOW YyCnyru
OCYLLeCTBNAETCA B BUAE YCTHbIX UM MUCbMEHHbIX KOHCYNbTaLNi:

- HenocpeactBeHHo B OTaene oneku WM noneynTenbcTBa agMUHUCTpauUMM ropoga
KupoBscka (manee — OTgen oneknm m noneyntensctsa) nNpu fAMYHOM obpalleHuMmM B 4Yachl
npuema;

- C UCMosb3oBaHNEM Ternie(pOHHOM CBA3M;

- C UCMOMb30BaHMEM MOYTOBOW CBA3M;

- C UCMOMb30BaHMEM 3MEKTPOHHOW MOYThI;

- Yyepe3 MHOroyHKUMOHANbHbIA LEHTP MpedoCTaBNeHNs rocyaapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr (qanee - MHOroyHKUMOHaNbHbIN LEHTP nnn MoL));

- C Ucnonb3oBaHueM ceTu VIHTepHeT, B TOM yucne:

1) Ha odmumanbHOM CanTe OpraHOB MECTHOro camoynpasneHus ropoga Kuposcka:
www.kirovsk.ru;

2) ¢ wncnonb3oBaHneM denepanbHON rocyaapCTBEHHOM cuUcTeEMbl «EAuHBLIMG nopTan
rocyAapCTBEHHbIX U MyHULMNAnbHbIX yCnyr ((yHKUMIA)» (aanee — EguMHbIn nopTan);

3) ¢ ucnonb3oBaHMeM PervoHanbHOro noprana rocygapCTBEHHbIX U MyHULUNANbHbIX
ycnyr (http://51.gosuslugi.ru) (aanee — PermoHanbHbIM nopTan).

- nocpencTeoM nybénukaumm B cpeactsax MaccoBov MHopMaLnm.

1.3.2. CBegeHns 0 MECTOHAXOXAEHUN, KOHTAKTHbIX TenedoHax, a Takke CBEOEHMUs O
rpacmke pabotel OTaena onekn n NonevnMTenbLCTBa, Yacax npuema rpaxgaH HavdarnbHUKOM U
cneunanuctamm OTgena onekn U NONeYnTenbCTBa pasMeLLanTcs Ha oduLmanbHOM canTe
OopraHoB MeCTHOro camoynpasreHna ropoga KupoBcka no agpecy: www.kirovsk.ru B
pasgene «CTpykTypa oOpraHoB MeCTHOro camoynpasneHus» - «OTtgen onekun u
noneynTenbLCcTBay.

MecToHaxoxgeHne OTaena oneku n nonevynTenbcTea:
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184250, MypmaHckast obnacTtb, r. Kuposck, np.JleHuHa, .18, 3 atax.

Homepa TenedoHoB ana cnpaBok (KoHcynbTauun): (81531) 55 275; dakc Otgena
onekn n noneuyntenscrtea (81531) 55 275. Agpec anekTpoOHHOW NOYTbl HavyanbHWKa oTaena
onekun n noneyunTenbcTea: mazurenko@gov.kirovsk.ru

Mpaduk (pexum) paboTtbl OTAENa onekn 1 nonevynTenbLCTBa:

lMoHeaenbHuK, YeTBepr 9.00 —18.00
BTopHuk, cpena 9.00-17.12
MepepblB Ha 0ben 13.00 - 14.00
MaTHnua 9.00 - 14.36

6e3 nepepbiBa Ha 0bef

Cyb660Ta, BOCKpeCceHbe BbixoaHble gHM
Mpuem rpaxaaH noHegenbHUK, yetsepr 15.00-18.00

Ha WHTepHeT-cante AgMunHucTpaumm ropoga KupoBcka pasmellaeTcsa crnefytoulas
obasaTenbHas MHPopMaums:

- NOYTOBLIN U hakTnyeckun agpec OTaena onekn 1 NONeYnTeNbCTBA;

- rpadouk (pexum) pabotbl OTAENA ONEKN N NONEYNTENLCTBA;

- rpacduk npuema rpaxgaH HadanbHUKOM W cneuyuwanuctamm OTgena onekn u
noneynTenbLCTBa;

- (hamunnun, nmeHa, oT4ecTBa OOMKHOCTHbLIX NNL, OTBETCTBEHHbIX 32 NpefocTaBneHne
rocyapCTBEHHOM ycrnyrn, Homepa cryebHblx TenegoHoB;

- PEeKBM3UTbl HOPMATMBHbLIX [MPaBOBbIX aKTOB, PeErynupyloLwwmx npegocraBneHne
rocyaapCTBEHHOM YCIyru;

- NOMHagA BEPCUsS HacCTOALEro agMMHUCTPATMBHOIO perfnameHTa;

- Brnok-cxema 1 KpaTkoe onucaHue nopsiaka npefocTaBrneHust rocy4apCTBEHHON yCrnyrn
(npuBeneHbl B npunoxeHmn Ne 5 k HacTosiwemy PernamenTy);

1.3.3. WHdopmauuio O nopsgke  nNpeaoctaBfieHUs  MyHUUMOANbHOWM  YCRyru
nNpefocTaBnaloT OOMKHOCTHbIe nuua OTaena oneku M NoneyvnTenbCcTBa, OTBETCTBEHHbIE 3a
npegocTaBrieHne rocyaapCTBEHHOM YCIyru:

- NPV INYHOM WM NNCbMEHHOM obpalleHuu;

- C UCMOSNb30BaHNEM CPeacTB Tefle(POHHOM CBA3WU, ANEKTPOHHOIO MHOOPMUPOBAHUS;

- MOCpeacTBOM pasMelleHns B UH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CeTsX
obuiero nonb3oBaHns (B TOM Yncne B cetn HTepHET), nybnukaumm B cpeactsax MaccoBOM
nHdopMaLunu;

- Ha nHopMaUnOHHbIX cTeHaax OTaena onekn u nonevnTenbLCcTBa.

MHdopMaunoHHble  CTeHObl OOIMKHbl  ObITb  MakCUManbHO 3aMEeTHbl, XOpOLLO
npocMmaTtpmBaemMbl M (PYHKUMOHAmNbHbI. TEKCT maTepuanos, pa3MellaemMblX Ha CTeHgax,
AOIKeH ObITb HanevyaTaH yaoOHbIM AN YTeHUs LWPUATOM, OCHOBHbIE MOMEHTbLI 1 Hanbornee
Ba)Hble MeCTa BblOemneHbl.

1.3.4. OcHoBHble TpeboBaHMS K UH(POPMUPOBAHUIO 3aUHTEPECOBAHHbIX NLL:

- JOCTOBEPHOCTb NpefocTaBnsaeMon nHopmMauuny;

- NOSIHOTa NHPOPMUPOBAHUS;

- YEeTKOCTb U3JTOXEHUS;

- HarnsggHoOCTb PopM NpenocTaBneHna nHopmMauuu;
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- JOCTYNHOCTb MOMYyYeHUs HOPMaLUKU rpaxgaHamu;

- onepaTMBHOCTb NpeaoCcTaBeHna nHpopmaumn.

Mpn oTeBeTax Ha TenemOHHbIE 3BOHKM U YCTHble ObpalleHusi, OOMMKHOCTHble nvua
OTtpena onekn n noneynTenbCTBa, OTBETCTBEHHbIE 3a MpedocTaBfieHne rocygapCTBEHHOWN
ycnyry, nogpobHO U B BEXIIMBOW (KOPPEKTHOM) bopMe UHAOPMUPYIOT 0BpaTMBLUMXCA MO
WHTEpPEeCYyLLMM UX BOMPOCaM.

OTBeT Ha TenedOoHHbIN 3BOHOK AOSMKEH HAYMHATBCA C MHPOpMaLMN O HAUMEHOBaHUN
opraHa, B KOTOpPbIA MO3BOHWUN [PaXAdaHWH, amMunmn, UMeHU, OTYeCTBE U AOSPKHOCTU
AOJDKHOCTHOrO Nnua, NPUHSABLIEro TeNedOHHbIN 3BOHOK.

Mpn HEBO3MOXHOCTM [AOSMKHOCTHOMO Ivua, MPUHABLLErO 3BOHOK, CAaMOCTOSATESbHO
OTBETUTb Ha MOCTaBfIEHHbIE BOMNPOCHI TeneOHHbIN 3BOHOK OOMMKEH OblTb NepeagpecoBaH
(nepeBeneH) Ha gpyroe OOSMKHOCTHOE NUUO, UK Xe obpaTuBLUEMYCS paXOaHWHY O0SKEH
OblTb CcoObOWEH TenedOoHHbIN HOMEP, MO KOTOPOMY MOXHO MOMNYyYUTb HEeobXogumyto
MHOpMaUMIO.

B cnyyae ecnu ana nogrotoBkM oTBeTa TpebyeTca NpoJomKUTENbHOE BpeMs,
AOJDKHOCTHOE NULIO, MPUHSABLLEE 3BOHOK, MOXET MPeasioXUTb 3aMHTEPEeCOBaHHbLIM fMLaM
obpatntbcsa 3a HEOOXOAMMOW MHGOPMAUMEN B MUCbMEHHOM Buae, NMMbo HasHaunTb gpyroe
yooOHoe onst 3anHTEpPEeCOBaHHbIX NUL, BpeMS AS151 YCTHOro MHpOPMUPOBaHMSI.

MucbmeHHble oObpalleHns o0 nopsagke npeaocTaBneHus rocygapCTBEHHOW YCnyrn
paccMaTpmBaloTCA AOMKHOCTHbIMK nvuamn OTaena oneku U nonevutenbcTsBa, B CPOK, He
npesblwatowmn 30 gHen co AHA NonyyYeHus obpalleHns.

Bpemsa oxuaaHus NMYHOro npuema 3aMHTepecoBaHHbIM JIMLOM AOMKHO COCTaBNATb He
donee 15 muHyT. lNpu 3aToM pomkeH OblITb obecnedeH npuMem BCEX MNPUCYTCTBYHOLLMX
noTpedutenen rocygapCTBEHHON YCIyrn.

2. CtanpgapT npegocTaBrieHUA rocyaapCTBEHHON YCIyru

2.1. HaumeHoBaHWe rocyaapCTBEHHOM YCIyru:

«Bblgaya paspelueHvss 0 BO3MOXHOCTW pasfenibHOro npoXmMBaHUS noneynTens ¢
nogoneyvyHbIM».

2.2. HaumeHoBaHwWe opraHa, NnpeoCcTaBfSOLWEro rocyJapCTBEHHYIO yCnyry

lMpenoctaBneHne rocygapcTBEHHOW YCnyrn ocyuwlecTtsnaeT AQMUHUCTpaUMs ropoga
KupoBcka.

2.3. PesynbTat npegoctaBneHns rocygapCTBEHHOW yCnyrn

PesynbTatom npegoctaBneHnsa rocyaapCTBEHHON YCNyrn SsBNAeTcs:

- Bbldaya nNpaBOBOr0 akTa OPraHoB MECTHOro camoynpasneHuss (NOCTaHOBNEHWUS
AaomMuHucTpaumm ropoga Knposcka) 0 BO3MOXHOCTU pa3fenbHOro NpoXunBaHus nonevuTtens
C NOAOMEYHbIM,

- NUCbMEHHOoe YyBefoMneHne 3asButensa o6 oTka3e B Bblgaye paspelleHns Ha
pasgernbHOe NPOXMBaHWE NoneynTesns ¢ NO4ONEYHbIM.

2.4. Cpoku npeaocTaBrieHns rocyaapCTBEHHOM yCyru

2.4.1. PaspelleHMe O BO3MOXHOCTU pasgenbHOro MpoXuMBaHUS nonedynTens ¢
nogoneyHbIM MM OTKa3 B Bbldaye TaKoOro paspelleHuss AOSMKHO ObiTb npeaocTaBrieHo
ONeKyHy WUnn noneyvuTento He rnosgHee 4yem 4vepesd 15 AgHen c gaTbl Nnofdayu 3asiBleHUS O
npegoCcTaBfieHUM TaKoro paspeLLeHus.

2.4.2. MakcumarnbHbI CpPOK OXUAAHWA B o4depeaun npu rnopgavye [OOKYMEHTOB Ha
nosiyyeHne rocydapCTBEHHOM YCNyru W npu MonyyvyeHun ee pesyrbTaToB He [OOSKeH
npesbIWwaTtb 15 MUHYT.
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2.4.3. Peructpaumsa 3adBneHuss O nNpefocTaBfeHUn rocyfapCTBEHHOW  YCryru
OCyLlecTBNAeTcs B [AeHb npuvemMa 3asaBfeHuss C [AOKyMeHTamu, 0643aHHOCTb Mo
npefoCTaBIEHMIO KOTOPbIX BO3NOXeHa Ha 3asaBuTens.

2.5. [paBoBble OCHOBaHUSA AN NpeoCTaBfieHNs rocy4apCTBEHHON YCIyrn

lMpepocTtaBneHne rocygapCTBEHHON YCIyrn OCYLLIECTBIISIETCA B COOTBETCTBUM C:

- KoHctutyumen Poccurckon ®egepaunnl;

- paxxgaHckum kogekcom Poccurckon denepauymm?;

- CemenHbim kogekcom Poccurckon degepaumnmn3;

- ®epgepanbHbiM  3akoHoM oOT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHuMsauumn MecTHoro camoynpasneHus B Poccunckon ®epepaunn»4;

- 3akoHom MypmaHckon obnactm ot 13.12.2007 Ne 927-01-3MO «O HageneHuu
OpraHoB MECTHOro CaMoynpaBrfieHUs MyHuuuMnanbHbiXx o0b6pas3oBaHWin CO  CTaTycoM
rOPOACKOrO  OKpyra W  MyHUUMNAnbHOrO panoHa OTAESIbHbIMU  rOCyAapCTBEHHbIMU
NOSTHOMOYNAMM MO OrNeKe U NONeYNTENbCTBY B OTHOLUEHUN HECOBEPLLUEHHOMNETHUXYD;

- YctaBom ropoga Kuposcka (NpuHAT pewweHnem CoseTa genyTtatoB ropoga Kuposcka
oT 10.10.2006 Ne 67).

2.6. lNepevyeHb OOKYMEHTOB, HeEOOXOOUMbIX ANA NpefoCTaBfieHUs roCcyaapCTBEHHOW
ycnyru

2.6.1. 3a nonyyeHuemM rocygapctBeHHon ycnyrm B OTAen onekn n noneynTtenbcTBa
(nanee — Otaen) HenocpeacTBEHHO (NMYHO) obpawarTcsa ¢ 3asBNEeHUsIMU  COrfnacHoO
npunoxeHunam NeNe 1, 2 k HacTosweMy PernameHTy noneynTenb U NO40ONEYHbIA, JOCTUMLLNIA
Bo3pacTa 16 ner.

2.6.2. K 3aaBneHno ans paccMOTPEHUS BOnpoca O BO3MOXHOCTU Bblayun paspelleHuns
O BO3MOXHOCTW pa3fernibHOro MpoXMBaHUA MoMneynTens C MOAOMEYHbIM B OpraH Onekn u
noneynTenbCTBa NPeAcTaBNATCA Crieayolme AOKYMEHTbI:

2.6.2.1. Bbinucka 13 peLleHns opraHa onekn un noneynTtenscTea 06 ycTaHOBNEHUM Hag
pebeHKOM onekn (moneynTenbCcTBa);

2.6.2.2. CBegeHus 0 permcrtpauum noAonevyHoro no Mecty npedbiBaHMs M NO MECTy
XUTENbCTBa B XWUMOM MOMELLEHUN N MHPOPMaLNS O XUOM NOMELLEeHUN, B KOTOpoM ByaeT
NpOXmnBaTb HECOBEPLLEHHONETHUN;

2.6.2.3. CnpaBka 06 oby4yeHMM nogoneyHoro B obpasoBaTesibHOM yypexaeHun (npu
HanMumm).

2.6.2.4. CnpaBka ¢ mecTta paboTbl HECOBEPLLUEHHOMNETHErO O goxoAax (Mpy Hanuuun);

2.5.2.5. CnpaBka o0 pa3mepe ctuneHaum (Npu Hanmyum).

2.6.3. 3asBneHne MoOXeT ObiTb npeacTaBrieHO B POPME 3NEKTPOHHOrO AOKYMEHTA,
NopsiAoK  OOpPMIIEHNA KOTOPbIX OnpedensdeTcd HOPMaTMBHbIMW MNPAaBOBbIMUM  aKTaMu
MpaBsutenbctBa Poccuiickon ®enepaunmn n npasutensctea MypmaHckon obnactn, n MoxeT
OblTb  HanpaBneHo B  AaMuHUCTpauuio ropoga KupoBcka € ucnornb3oBaHMEM
MHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLero nonb3oBaHUs, B TOM 4ucne cetu
«/HTepHeT», BKNOYas nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MypmaHckon
obnactu (npu Hanuuun y AgMnHnctpaumnmn ropoga KupoBcka COOTBETCTBYHOLLIEN TEXHUYECKOM
BO3MOXXHOCTM).

1 "Poccwmiickas razera”, Ne 7, 21.01.20009.

2 "Poccwmiickast razera”, Ne 238-239, 08.12.1994.
3 "Poccmiickas razera”, Ne 17, 27.01.1996.

4 "[Mapnamentckas razera", Ne 186, 08.10.2003.
® "Mypwmanckuii Bectaux", Ne 241, 19.12.2007.
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Ha 3asBuTtens Bo3noxeHa 06513aHHOCTb MO NPeAOCTaBMEHNIO JOKYMEHTOB, yKa3aHHbIX
B NognyHkTax 2.6.2.2 — 2.6.2.5 n. 2.6.2 HacToswero PernameHTa.

2.7. lNepeyeHb OCHOBaHWMM ONA OTkasa B nNpuemMe LOOKYMEHTOB, Heobxoaumbix AN
npegocTaBfieHNs rocyaapCTBEHHOWN YCIyrn

2.7.1.0cHOBaHMM Ona oOTkasa B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHUs roCyaapCTBEHHOW YCIyrn, He NpeayCcMOTPEHO.

2.7.2.0cHoBaHveM A1 OTKas3a B npuemMe 3asiBfieHUS U LOKYMEHTOB B 9NIEeKTPOHHOW
dopme ABNsAKTCS:

- nognucaHwe 3asiBNeHusl U [LOKYMEHTOB HEeCOOTBETCTBYHLUMMU IfEKTPOHHbIMU
noanncsimu;

- HeJeNCTBUTESTbHbIN CTaTyC CePTUDUKATOB IMEKTPOHHBIX NOANUCEN HA LOKYMEHTaX;

- OTCYTCTBME 3NIEKTPOHHOM NOAMNUCH;

- HanMuyme B 3NIEKTPOHHbIX AOKYMEHTaX U3bSHOB, KOTOPbIE HE MO3BOMST OQHO3HAYHO
NCTONKOBATb UX CoAepXKaHune.

2.8. [NepeyeHb OCHOBaHWIM AN1s1 OTKasa B NpeoCTaBfiEHMM rOCyAapCTBEHHOW YCyrn

OcHoBaHMeM ana OTKkasa B MpedocTaBfeHUM roCyaapCTBEHHOM YCIyrn sIBASKOTCS
HenpegocTasneHve  3adBuTenemM  NPeayCMOTPEHHbIX  MNYHKTOM  2.6.2  HacTosLlero
PernameHTa OOKyMeHTOB, 0053aHHOCTb MO MPeAOCTaBfIEHUIO KOTOPbLIX BO3SIOXEHa Ha
3aaBuTenNsl, HanuMumMe B HUX HEAOCTOBEPHOM WHopmMaumm nuMbo HEBO3MOXHOCTb
OCYLLECTBMNEHUS KOHTPOMS CO CTOPOHblI MNOMNEYUTENs 3a YCNOBUAMM  MPOXUBAHUSA
HeCcoBEpPLUEHHOETHErO.

2.9. Paamep onnathkl, B3MMaeMon ¢ 3aaBUTENSA Npu NpeaocTaBieHnn rocyaapCTBEHHON
ycnyru

lMpepoctaBneHne rocyaapCTBEHHON YCryrn ocyLlecTBnaeTca 6ecnnaTtHo.

2.10. TpeboBaHna K MecTam NpeLoCTaBNEeHNs rOCy4apCTBEHHON YCnyrn

2.10.1. MNpepoctaBneHne rocygapCTBEHHOW YCNYyrn OCyLWecTBSeTCS B COOTBETCTBUM C
rpacdoukom pabotel OTaena (rpadpuk pabotel OTaena npuseneH B nyHkTe 1.3.2. HacTosLLEro
PernameHTa).

2.10.2. TlomeweHuna p[na npvema 3asBuTenen AomkHbl ObiTb  0B60OpyAOBaHbI
cpencTBamMmn NoOXapoTyLIEHUS N OKasaHusl NepBon MeAULMHCKOW MOMOLLKW, MecTaMm obLuero
NoSib30BaHUS CaHUTAPHO-TUIMEHMYECKOrO Ha3HayeHusi, MectaMu LN XPaHEHUs BEpPXHEWN
oaexabl.

2.10.3. lNomeweHuns, B KOTOPbIX NpenoCTaBNAeTCa rocygapCTBeHHaa ycnyra, OOMMKHbI
coaepxartb:

- WHGOPMAaLMOHHbIE CTeHAbl, O(OopMIEHHbIE B COOTBETCTBUM C copepKaHUeM
npegocTasrisieMon MYHUUMNANBHON  YCIyru n MYHKTOM 1.3.4. HacTosLero
aAMWHUCTPATUBHOIO perfiameHTa;

- MecTa Ans oXugaHus npvema 3assutensammn, obopyaoBaHHbIE MECTaMK AN CUOEHUS,
cTonamu (CTorkamn) onst BO3MOXHOCTM 0pOPMIEHNA JOKYMEHTOB C HANMMYMEM B YKa3aHHbIX
MecTax bymaru, pyyek ons 3anmcu nHopmaumu.

2.10.4. TomelleHna Ona npeaocTaBfeHUA rocygapCTBEHHOW yCnyrM OOMKHbl ObiTb
obecneyeHbl TenegoOHHOM CBA3bI, (PAKCOM, SNEKTPOHHOM MOYTOM, KOMMPOBASIbHOM W
MHOXUTESbHOMN TEXHUKOWN.

2.10.5. KabuHeTbl [OOMKHOCTHbLIX ML, OCYLLECTBMSAKOWMX MpUEM 3asBUTENEN,
obopyayTCs MHPOPMALMOHHbLIMU TabnMykamMn C ykasaHUeM:

- HoOmepa KabuHeTa;

- hamunun, UMeHun, oT4ecTBa M OOIMKHOCTU OOIMKHOCTHOrO Nuua, BeayLero npuemM.

2.10.6. [ocTynHOCTb MOMELLEHUN, B KOTOPbIX MPeaoCTaBnAeTca rocygapCTBeHHas
ycryra, a UMeHHO: BXo4a W BbIXo4a U3 HUX, MecTa AN OXuAaaHwud, 3anofiHeHUs 3anpocoB O
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npefoCcTaBfieHUM TOCYyAApPCTBEHHOM YCNyry, WHOPMWUPOBAHUA W NpuemMa nosiydatenen
rocygapCtBeHHoOW ycnyrn, - obecrneynmBaeTcs B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almTe MHBaNMaoB.

2.11. lNpoumne TpeboBaHNA K NpegoCTaBeHNo rocygapCTBEHHON YCIyrn

2.11.1. 3aaBneHnss n JOKYMEHTbI, Yka3aHHble B NyHKTe 2.6.2 HacToswero PernameHTa,
nogatoTcs:

- Nn4HO 3asBuUTENEM UNU ero npeacrasuTenemMm nytem obpaweHus B OTgen oneku m
nonevynTensLCcTBa agMuHUCTpaumm ropoga Knuposcka;

- Yyepe3 MHOMO(PYHKUNOHAmNbHbLIM UEHTP MpedocTaBneHns roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

- B 9JIEKTPOHHOM hopMe C NUCNOSIb30BaHMEM NHAOPMALMOHHO-TENEKOMMYHUKALUOHHOM
ceTm WHTepHeT 4epe3 oduvumanbHbin cant  AaMuHucTpauum ropoga Kuposcka:
www.Kirovsk.ru;

- ¢ wucnonb3oBaHueM EpguHoro noptana ycnyr: http:/gosuslugi.ru, a Tak xe
PernonaneHoro noptana ycnyr: http://51gosuslugi.ru.

2.11.2. bnaHkn (9neKkTpoHHble POPMbl) OOKYMEHTOB, Heobxoaumble ANSA MOnyvYeHus
rocygapCTBEHHOW ycnyru, pasMelleHbl B ceTn NHTepHeT Ha ouumansHOM canTe opraHoB
MeCTHOro camoynpasneHnsa ropoga Kuposcka, Ha EgmHom noprtane, Ha PernoHanbHoOM
nopTane.

211.3. Tlpun obpaweHnn 3a npegocTtaBreHNEM TOCYOApPCTBEHHOW YCRyrm C
ncnonb3oBaHNeEM MHGAPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX ceTen (ganee - TKC) obuero
Nnonb3oBaHUs, B TOM 4Yucne cetu NHTepHeT, 3asBreHme noanucbiBaeTCA COOTBETCTBYOLLEN
ANEeKTPOHHOW NOAMUCBHID B COOTBETCTBUM C nocTaHoBneHmeMm [lpaButenbctBa Poccuinckon
depepaummn ot 25.06.2012 Ne 634 «O Buaax SNEKTPOHHOM MOAMNUCKU, UCMONb30BaHWE
KOTOpbIX AonyckaeTcsa npu obpalleHnn 3a NoslyYeHMeM rocyAapCTBEHHbIX MU MyHULMNANbHbIX
ycrnyr».

2.11.4. Tpn obpaweHun 3aaBuTensd 3a MOSIyYEHMEM [OCYyAapCTBEHHOW YyCnyrn B
3NEKTPOHHON (POpME C UCMOSIb30BaHWEM YCUNEHHOW KBanMUUMPOBAHHOW 3EKTPOHHON
nognucu, a Tawkke B Lenax obecnevyeHuss NPOBEPKU OpraHOM BracTu AeNCTBUTESbHOCTU
YCUNEHHOW KBanNMUUNPOBAHHOW 3SIEKTPOHHOW MOAMNUCKU 3asiBUTESS, UCMONb30BaHHOW Npw
obpalleHun 3a nonyyeHnem ycnyru, nepedeHb KrnaccoB CPeACTB ANEKTPOHHbLIX noanucen u
yOOCTOBEPSAOLMX LEHTPOB, [JOMNYCTUMbIX [Af1I1 COBEpLUEHUA  yKasaHHbIX OEeNCTBUNA,
onpegensieTcs B cootBeTcTBMM € npuka3oMm PCHE PO ot 27.12.11 Ne 796 «O6 yTBEepXaeHnn
TpeboBaHUN K cpencTBam ONEeKTpPOHHOW noanucu U TpeboBaHMM K cpeacTtBam
yOOCTOBEPSAIOLLEIO LIeHTpay.

2.11.5. VlHdopmaumna o xoae npenocTaBfieHUss rocydapCTBEHHOM YCyrv, a Takke o
pesynbTaTe NpefoCTaBneHnst rocyAapCTBEHHOW YCMyrn, OKa3biBaeMOW B 3NIEKTPOHHOM Buae
nocpencTtsoM EanHoro noptana unu PermoHansHOro noprana, 4OCTynHa 3asBuUTento Yepes
«JInYHbIN KAaBNHET» yKaszaHHOro noprtana.

2.12. lNokasatenu JOCTYMHOCTU N KadecTBa NpeaoCTaBeHns rocygapCTBEHHOW yCnyrm

2.12.1. CoctaB nokasaTenem [OOCTYMHOCTM W KavecTBa NpenocTaBrieHns
rocyAapCTBEHHOW YyCrnyru nogpasfensieTcs Ha [ABe [pynnbl:  KONMYECTBEHHbIE W
Ka4yeCTBEHHbIE.

2.12.2. B rpynny KONnU4eCTBEHHbIX NOKa3aTenen JOCTYNHOCTU BXOOAT:

- rpacuk paboTbl OTAENA ONEKM U NONEYUTENLCTBA;

- BpeMsi OXXngaHusi npuéma no Bornpocy okasaHusa rocygapCTBEHHOW YCNyriu.

2.12.3. B 4ncno kayecTBEHHbIX NoKa3aTenen 4OCTYyNHOCTU BXOOAT:

- JOCTOBEPHOCTb MHJPOPMaLMK O NpeaocTaBneHnn rocyaapCTBEHHON YCNYru;
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- KONMMYeCTBO KaHamnoB nMorfyyYeHus wuHopmauuMmM no BoMpocaMm npeaocTaBreHns
rocyaapCTBEHHOM YCIyrw.

2.12.4. B rpynny KONMUYeCTBEHHbLIX NoKasaTernen OLEHKM KavecTBa NpenocTaBrieHUs
rocygapCTBEHHOWN YCIyrn BXOAAT:

- cobniogeHne cpokoB NpefoCTaBNeHUst roCy4apCTBEHHOW YCnyru;

- KonnyecTBo 060CHOBAHHBLIX »anob.

2.12.5. K Ka4eCTBEHHbIM MokasaTensam OLeHKN KadecTBa OTHOCATCS:

- KynbTypa obcnyxunsaHus (BeXnNmMBOCTb);

- KayeCTBO pe3ynbTaTtoB Tpyda MyHMUMNANbHbIX ChRyXawmx (npodeccnoHanbHoe
MacTepcTBO).

2.12.6. lokasatenu [OOCTYNHOCTM W KavecTBa NpefoCTaBlieHUs FOCyAapCTBEHHOM
yCnyru n Ux saHa4deHusa npuseneHbl B NpunoxeHun Ne 6 kK HacTosiemy PernameHTy.

3. AAMMHUCTpPaTUBHbIE NpoLeaypbl

3.1. O6LKe nonoxxeHmsa

3.1.1. lpepoctaBneHne rocygapCTBEHHOW YCnyrn BKMOYaeT B cebs cneaywoouwme
aAMUHUCTpATUBHbIE NpoLeaypbl:

- Nnpuem, pernctpauma 3assneHmst n obpaboTka NnpeacTaBeHHbIX JOKYMEHTOB;

- npoBegeHne obcrnenoBaHUsa XKUMOro MNOMELLEHNs, B KOTOpOM OyaeT npoxuBaTtb
HEeCOBEpPLUEHHOMNETHUN, W COCTaBfieHME akTa o0cnefoBaHMs KUMOrO0 MNOMELLEHNS B
NPON3BOSIbHON (hopMe, KOTOPbIA OTpaXKaeT Hanuyune/oTCyTCTBME YCNOBUW, KOTOPbIE MOryT
OTpasnTbCA HebnaronpuaTHO Ha BOCMUTAHMM M 3alMTe NpaB U UHTEPECOB MNOOOMNEYHOro
(oanee - AkT);

- MPUHATNE peLLEeHns O Bblgadve unm ob oTkase B Bblgade paspeLleHmsi O BO3MOXHOCTH
pas3genbHOro NpoX1UBaHUSA NONEYNTENS C NOAOMNEYHbIM;

- Bblgava 3asBUTENAM paspelleHnss Ha pasfenbHoe MpOoXMBaHWE noneynTenst c
NoAONEYHbIM;

- nNucbMeHHoe yBeaomneHne 3assutenen 06 oOTKaze B NpegocTaBfieHUN
rocygapCTBEHHOW ycnyru (aanee - YsegomneHue).

3.1.2. MNocnepoBaTenbHOCTb OEACTBUM NO NPeLoCTaBEHMNIO FOCYLapCTBEHHOW YCNyrn
oTpaxeHa B 6510Kk-cxeme cornacHo npunoxenunto Ne 5 k HacTosiemy PernameHTy.

3.2. MNMpuem u peructpaums 3ansneHnsi, obpaboTka npencTaBNeHHbIX JOKYMEHTOB

3.2.1. OcHoBaHMeM Onsi Ha4ana npeaocTaBreHNsa rocyaapCTBEHHON yCnyrn siBAsieTCs
ogHoBpeMeHHoe npefoctaBneHne B Otgen 3assutenamu  3asiBNEHUA  COMNacHo
npunoxeHuto Ne 1 u npunoxeHuto Ne 2 Kk Hactosiwemy PernameHTy OLHOBPEMEHHO C
AOKYMEHTaMW, YKa3aHHbIMWN B NYHKTe 2.6.2 HacTosdwwero PernameHTa.

3.2.2. MyHunuunaneHbin cnyxawun OTaena, OTBETCTBEHHbIM 3a npenoCcTaBlieHMe
rocygapCTBEHHOW ycnyru, permctpypyet B AeHb noctynneHus B Otgen 3asBneHve wm
npeacTaBEeHHbIE AOKYMEHThI B XXypHarne BXOASLLEN KOPPECMOHOEHLMMN.

3.2.3. MyHuyunaneHbin cnyxawmun OTaena, OTBETCTBEHHbIM 3a npenoCcTaBlieHne
rocygapCTBEHHOW YCryrn, B A€Hb NpeaoCTaBNeHNA JOKYMEHTOB:

- yCTaHaBMMBAaET NUYHOCTb Kaxaoro m3 3asiBUTENen nyTeM NPOBEPKM AOKYMEHTOB,
yOOCTOBEPAOLWMX JINYHOCTD;

- NPOBEpPSAET HanNnune NpeaocTaBrieHHbIX 3assBUTENAMM JOKYMEHTOB, COOTBETCTBUE UX
nepeyYyHIo CornacHo NyHKTy 2.6.2 HacToswero PernameHTa n no utoram NpoBepKu:

a) Npy HanU4yMM MOSIHOrO KOMMMEKTa OOKYMEHTOB WMW Hanuumm BCEX OOKYMEHTOB
HasHa4yaeT pJgaTy npoBedeHUss OOCnedoBaHMsl KUMOFO MOMELLEHUsi, B KOTopom Oyaer
NpPoXmnBaTb HECOBEPLLUEHHONETHUN NOAOMNEYHbIN;
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6) npu ycTtaHOBNEHMM aKTOB OTCYTCTBUS HEOOXOOUMBbIX AOKYMEHTOB W (Mnu)
HEeCcCOOTBETCTBUA WX MYHKTY 2.6.2 HacTosiwero PernameHTa yBegomngetr 3asButenen o
HanMuuMM nNpenaTcTBMA AONS NpefocTaBneHna rocyaapCTBEHHOW YCnyrn, OOBbACHSEeT UM
cogepxaHue BbIsIBIEHHbIX HeOOCTaTKOB B MNpeACcTaBfieHHbIX AOKyMeHTax, coobuaeTr o
HeobXoQMMOCTU NpeacTaBuUTb OQHOMY M3 3asgBuTeNnen HegocTalwme UM UcrnpaBrfeHHbIE,
nnm oopmMIieHHble Haanexawmm obpasom JOKYMEHTbI U npeanaraeT NpuHATb Mepbl MO KX
YCTPaHEHUIO.

Mpn cornacun 3asiBUTenen ycTpaHUTb NPEenAaTCTBUS MYHUUMMANbHbLIM - CRyXalmm
Otpena Bo3BpawaeT npeacTaBrieHHble JOKYMEHTHI.

Mpn Hecornacuu 3agBuTenen ycTpaHUTb NPEnATCTBUS MYHUUUNANbHbLIM CryXalmin
Otpena obpawaer ero BHUMaHMe Ha TO, 4YTO YyKaszaHHOe OOCTOATENLCTBO MOXET
npenaTcTBOBaTb NPeOCTaBNEHUIO FOCYAapCTBEHHOW YCyriA.

3.3. MNpoBegeHne obcnegoBaHMs XUIOrO NOMELLEHUHA, B KOTOPOM ByadeT npoxuBaTb
HECOBEPLUEHHONETHUN, W COCTaBneHWe akta oObCneaoBaHUst >KUMOro MOMELLEHNS B
NPOn3BOSIbHON (pOopMeE, KOTOPbIA OTpaXkaeT HanuMyune/oTCyTCTBME YCNOBUW, KOTOPbIE MOryT
OTpasnTbCA HEBNAronpmUATHO Ha BOCMMUTAHUKM U 3aLUUTE NpaB U MHTEPECOB NOAOMNEYHOro

3.3.1. [Ona noarotoBkM paspeweHns O BO3MOXHOCTM pas3defibHOro MnpoXMBaHUSA
nonevynTens ¢ NogoneyYHbIM MyHUUMNanbHbIn cnyxawmn Otaena B TevyeHue Tpex OHEN C
AaTtbl  peructpaummn 3asaBneHns U NpeacTaBfeHHbIX OOKYMEHTOB oOcrneayeTr Xurnoe
nomeLleHne, B KOTOPOM ByaeT NpoXmneaTb HECOBEPLLUEHHONETHUI NOAONEYHbIN.

3.3.2. Mo pesynbTatam o00cCnegoBaHUss XWUIOro MOMELLeHusi, B KOTopom Oyaer
NPOXMBaTb HECOBEPLUEHHONETHMIA MNOAOMNEYHbIN, MyHUUMNanbHbli cnyxawmn OTtgena,
OTBETCTBEHHbIN 3a NpefoCTaBfieHne rocyJapCTBEHHOW YCnyrn, B TeyeHue Tpex [OHEN
COCTaBnsieT M NognucbiBaeT B ABYX 3k3emnnsipax AKT cornacHo npunoxeHuto Ne 3 k
HacToswwemy PernameHTy, nepegaeT ero Ha yTBepxaeHue HadanbHuky OTaena.

3.4. TlpuvHaTMe pelweHns O Bblgadye wunu o6 oOTKase B Bblgaye paspelleHus
BO3MOXXHOCTM pasgeribHOro NpoXmBaHMs NoneynTenst ¢ No4oNeYHbIM

3.4.1.PelieHne O Bblgaye paspelleHnss O BO3MOXHOCTU pas3feribHOro npoXmBaHUS
nonevymTens ¢ nogonedHoiM odoopmnsieTcs B OpMe MNOCTaHOBMAEHUS AOMUHUCTpauLmn
ropoga Knposcka.

3.4.2.PeweHne o6 oTkase B Bblgade paspelleHusi O BO3MOXHOCTW pasfernbHoro
NPOXMBaHMs NONeYnTENs C NOAONEYHbIM 0hOpPMAAETCSa B BUAE yBeaomneHnsa 3aasutens ob
OTKa3e B NpeaoCTaBfiEHMM FOCY4apCTBEHHOW YCNyTN.

3.4.3.MyHuumnanbHbii  cnyxawmn OTaena, OTBETCTBEHHbIM 3a nNpenoCTaBneHue
rocygapCTBEHHOW yCrnyrn, HanpaBnsieT wnuM BpydaeT 3asiBUTEN0 NOCTaHOBIEHME
AgmMmuHuncTpaunmn ropoga KupoBcka 0 paspelleHmn Ha pasnenbHoe NpoXMBaHMe nonevntens
C NOAOMNEYHbIM.

3.5. MNucbmeHHoe yBepomneHue 3asiButenen ob6 OTkase B Bblgaye paspeLlleHust o
BO3MOXXHOCTM pa3gesibHOro NPOXuMBaHMs NOneyYnTenst C NogoneyYHbIM.

B cnyyae npuHATUSA pelueHnsa 0 HEBO3MOXXHOCTM BbldayM paspeLleHnst Ha pasgenibHoe
NPOXMBaHME MOMEYUTENS C NOAOMNEYHLIM MYHMUMMNANbHbBIA CRyXallnin, OTBETCTBEHHbLIA 3a
npefoCcTaBfieHME TrOCyAapCTBEHHOW YCNyrn, HanpaenseT uWnu BpydaeT 3asBuTento
NMCbMEHHOE yBeaomIieHne 06 OoTkase B Bblgade paspeLleHnsi 0 BO3MOXHOCTU pa3genbHoro
NPOXMBaHMS NOMeYnTENst C NOAONEYHbIM C 0O BACHEHNEM MPUYMH OTKa3a.

OQHOBPEMEHHO C MNWUCbMEHHBLIM yBeOOMIEeHMeM 3asdABUTENSAM BO3BpaLLAOTCS BCe
AOKYMEHTbI, NpeacTaBrneHHble UMK ¢ 3asBNEHNEM, N pa3bsaCHAETCS NOPsAOK 0b6kanoBaHus
peLleHns.

3.6. Nopava 3asBNeHnsa n JOKYMEHTOB B 3N1EKTPOHHOM Buae
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3.6.1. B geHb nocTynneHus 3asiBfeHna U JOKYMEHTOB Yepes nopTan rocygapCcTBeHHbIX
N MyHMUMNANbHbIX YCNyr OOSDKHOCTHOE JSMLO, OTBETCTBEHHOE 3a MNpUeM 3asiBfieHus U
AOKYMEHTOB B 9fIEKTPOHHOW (bOpMe, C UCMonb30BaHMEM MporpamMmMHoOro obecneyeHus
opraHa:

- NpoBepsieT 3asiBfieHNEe W MOSflyYeHHble OOKYMEHTbl, MOMHOTY U MNpaBUNIbHOCTb WX
3arnofnHeHus; yBegoMSieHMe O TMOflyYeHUU 3asiBIeHUs U OOKYMEHTOB opMupyeTcs B
«JIn4yHOM KabuHeTe» 3aaBUTENS Ha nopTarne rocyaapCTBEHHbIX U MyHULMNAMbHLIX YCNyr B
aBTOMAaTUYECKOM peXnme.

B Criydyae Hann4ymsi OCHOBaHUM Ans oTkasa B npuMemMe JOKYMEHTOB, YKa3aHHbIX B NMYyHKTe
2.7. PernameHTa:

1) dopmupyeTt yBegomrneHne ob oTkase B npueme OOKYMEHTOB C yKa3aHMEM MPUYMH
0TKa3a;

2) nognucblBaeT YyBeOOMIMIEHWE YCUNEHHOW KBanUUUMPOBAHHOW 3IIEKTPOHHOM
noanNuUCb0 YNOMHOMOYEHHOIo Nnua opraHa W OTnpaBfgeT Ha nopTan rocygapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT.

B Crydae OTCYTCTBMSI OCHOBaHWMA AN OTKa3a B NpuemMe OOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.7. PernameHTa:

1) perucTpupyeT 3asiBfieHne N JOKYMEHTHI;

2) HanpaensieT WHgoOpMauuMio O perucTpaumm 3asaBneHust B (opme 3NeKTPOHHOro
AOKYMEHTa, MOo4MUCaHHOIO YCWUITEHHOW KBanuUUMPOBAHHOM 3NIEKTPOHHOW MOAMUCHLIO
YNONHOMOYEHHOrO LA opraHa Ha nopTtan rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITyT.

3) pacnedvatbiBaeT 3asBfeHWe U OOKYMEHTbl (Npu HeobXooMMOCTUM) WM BbINOMNHSAET
AanbHerne AencTBUSA B COOTBETCTBUN C aJMUHUCTPATMBHBLIMKU NpoLeaypamMu, yKazaHHbIMN
B PernameHTe.

3.6.2. B peHb nonyyeHus 3asBneHUss W OOKYMEHTOB B 3NEKTPOHHOW opme C
NUCnonb3oBaHNEM WHAPOPMALMOHHO - TeNeKOMMyHUKauMoHHbIX ceTen (ganee —TKC)
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM 3asBMEeHUs U JOKYMEHTOB B 3SIEKTPOHHOM
dopme, BbIMOMHAET C MUCMNOMNb30BaHNEM MPOrpamMMHOro obecrneyeHus opraHa, cnegyroume
JencTBus:

1) npoBepseT NOAMMHHOCTb YCUNEHHON KBanuUUNUPOBAHHOW 3MEKTPOHHOW MOANUCU
3aaBUTENA C  MCMOMb30BaHMEM  CUCTEMHONO  KpunTtorpaguyeckoro  nporpamMmHoro
obecneyeHus;

2) cdopmupyeT uM3BeLLEHWEe O MOofyYeHUU 3asdBreHUs U OOKYMEHTOB, MNOAMNUCbIBaeT
YCUNEHHOW KBanUuMpoOBaHHOW 3N1EKTPOHHOM MOAMNUCHI0 YNONIHOMOYEHHOrO Nnua opraHa u
OTNpaBndAeT ero 3asBUTENIO;

3) npoBepsieT HanuuMe OCHOBAHWW AN OTKasa B nNpuemMe LOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.7. PernameHTa.

Mpn Hanuumm xoTa Obl OQHOrO M3 OCHOBaHWI, YKasaHHbIX B NyHKTe 2.7. PernameHTa,
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM 3asiBNEHUA U JOKYMEHTOB B 3JIEKTPOHHOM
dopme, B Te4eHNe OAHOro paboyero AHSA C MOMEHTA MOSyvYeHUs 3asBneHUs N JOKYMEHTOB,
BbIMOSTHSET C MCNOMb30BaHMEM NPOrpaMmMHoro obecnevyeHms opraHa, cnegyrowme JencTBus:

1) cbopmupyeT yBeaomrneHme o6 oTkase B nNpueme OOKYMEHTOB C yKaszaHueM NpuyuH
oTKasa unmn coobLueHne o6 ownbke B cnyyae HEBO3MOXHOCTU paclundpoBaTb JOKYMEHTbI;

2) noanucbiIBaeT  YCUINIEHHOW  KBanuUUMPOBAHHOW  3MEKTPOHHOW  MOAMNUCHIO
YNOIHOMOYEHHOrO N1ua opraHa ysegomMneHne o6 oTkase B npyeme JOKYMEHTOB;

3) otnpaBnseT ysegomrieHne o6 oTkase B npueme (coobuieHne 06 owwmnbke)
3asBuUTEnto.

[Mpn oOTCyTCTBUM OCHOBAHWW, yKa3aHHbIX B NyHKTe 2.7. PernameHTa, OOMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MNpueM 3asiBNeHust U [OKYMEHTOB B 3NEeKTPOHHOW ¢opme, B
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TeyeHne ogHoro paboyero HA C MOMEHTa MNOfyYeHUs 3asiBMEHNs U OKYMEHTOB BbIMOSTHAET
C MCMONb30BaHMEM NPOrpamMHOro obecneyeHns opraHa crnegyrowme 4ENCTBUS:

1) perucTtpupyeT 3asiBNeHWe u OOKyMEHTbl, opMUPYeT yBeOOMSIEHWE O Mpueme
3aABNEHUN N OOKYMEHTOB, NOAMNUCLIBAET €€ YCUMEHHOW KBanNnnMuULMPOBaHHON 3MNEKTPOHHON
noanncb0 YNOSTHOMOYEHHOTO NLa opraHa;

2) oTnpaBnseT yBegoMIeHe O npuemMe 3asBneHnsa n JOKYMEHTOB 3asiBUTENIO;

3) pacnedaTtbiBaeT 3asBfieHMEe W OOKyMEHTbl (Mpy HeobXxoauMoCTW) M BbINOSHSAET
AanbHenwne AeNCcTBNA B COOTBETCTBUN C agMUHUCTPATMBHBbIMKU NpoLeaypamu, yKkazaHHbIMK
B PernameHrTe.

3.6.3. O xoge pacCMOTpeHUs  3asiBfieHUsl, MNOSMyYEeHHOro 4Yepe3 nopTan
rocyAapCTBEHHbIX W  MYHULMNANbHbLIX YCNYr, LOMKHOCTHOE §NWUUO OTBETCTBEHHOE 3a
npegocTtaBneHne ycnyrn o6si13aHO HanpaBnATb MHGoOpMauumio B (opme 3MeKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOIO YCUIIEHHOW KBannUUMPOBAHHON 3NEKTPOHHOM MOAMMUCHIO
YNOSIHOMOYEHHOIO LA OpraHa Ha nopTan rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITyr

4. ®opMbl KOHTPOSA NpeaocTaBNeHNA rocyaapcTBeHHON yCryru

4.1. TekyWMA KOHTPOSMb 3a MCMNOSIHEHMEM MOCreaoBaTeNlbHOCTU aaMUHUCTPATUBHbIX
npoueayp, onpegeneHHblX  agMUHUCTPATUBHBLIM  PErflaMEHTOM,  OCYLLECTBSIETCA
3amecTuTenem rnasbl agMUHUCTpauun ropoda KnpoBcka, Ha4anbHMKOM U cneyuanuctamu
OTpena, OTBETCTBEHHbIMW 3a OpraHM3aumnio NpegocTaBneHnsi rocyaapCTBEHHOW YCMyri.

4.2. TeKkylwMN KOHTPOSb 3a MOPSAOKOM NpefoCTaBfeHuUss U KavyeCTBOM UCMOSTHEHUS
rocy4apCTBEHHOW YCNyrn M WUCNOSIHEHMEM aAMWHUCTPATUBHONO pernamMeHTa BKMOYaeT B
cebs:

- KOHTPOSb yyeTa perucTpaunm 3asiBreHun;

- NpoBeAeHne NPoBEPOK COBNIOAEHNA N UCMONHEHUS cheunanucTaMmm otaena no oneke
M NOMeYnTenbCcTBY  OEWCTBYIOLLEro  3akoHoAaTeNnbCTBa, MOJSIOXKEHUW  HACTOSLLEro
PernameHTa.

4.3. Tlopsgok KW NepuoAMYMHOCTb  OCYLLECTBIIEHUS  MPOBEPOK  UCMOSTHEHMUS
rocyapCTBEHHOMN YCIyru.

4.3.1. TlpoBepPKN MOryT HOCUTb MMaHOBLIA (OCYLLECTBNAETCS Ha OCHOBaHUU roLOBbIX
nnaHos pabotbl AOMUHUCTpauum ropoda KumpoBcka) W BHENNAHOBLIM  XapakTep
(ocywecTtBnseTcs Ha OCHOBaHUM MopyyvyeHus [NaBbl agMUHUCTPaLMK, MNOCTYNUBLLMX
3a8BMNEHNN O HapyLLIEHUAX NPY NpeaoCTaBNeHnn ycnyri).

4.4. MpaBo rpaxnaH, ux o6beaNHEHNN N OpraHn3auusa Ha OCyLLEeCTBIEHNE KOHTPONS
npeaocTaBfieHNs rocyaapCTBEHHON YCNyri.

paxpaHe, ux obbeaMHEHUs 1 OpraHM3aumm MOryT KOHTPONMpoBaTh NpefocTaBrieHne
rocyapCTBEHHOM YCryrM nyTem nonyvyeHna wuHgopmaummm o Hen no TenegoHy, no
NMMCbMEHHbBIM 0BpaLLEeHNsIM, MO ANEKTPOHHOM NOYTE.

paxpaHe, ux ob6beavHeHUss W opraHusauuMmM BrpaBe HanpaBuUTb MUCbMEHHOE
obpaiwleHne B agpec AamuHucTpauum ropoga Kuposcka ¢ npocbbor O npoBeaeHun
NpoBepKN 3a COBMAEHNEM U UCMIONTHEHNEM NOSTOXKEHUI aAMUHUCTPATMBHOMO pernameHTa u
WHbIX HOPMAaTWUBHbIX NPAaBOBbIX aKTOB, yCTaHaBNMBAKOLLMX TpeboBaHUA K NpefoCTaBreHuo
rocygapCTBEHHOWN yCryru, NOMHOTLI U KayecTBa NpefoCTaBNeHns rocyaapCTBEHHOW yCnyru B
Ccrnyyae HapylweHuUss npaB W 3aKOHHbIX MHTEPECOB 3asBUTENEen npu npegocTtaBieHnn
rocygapCTBEHHOWN yCryru.

4.5. OTBETCTBEHHOCTb MyHMUMNAmNbHbIX ChAyXalWmux 3a pelleHus, OencTeus
(6esgencTtBue), NpUHNMaEMble B X04e UCMOSTHEHMS roCyAapCTBEHHOMN YCIyIW.
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[lomKkHOCTHbIE nuua, gonyctmewine HapyweHuna Hactodawero PernameHTa, HECYT
ancumninnmHapHyro  unn - MHYr0  OTBETCTBEHHOCTb B COOTBETCTBUM C ,ﬂeﬁCTBleLuMM
3aKOHOOaTeJIbCTBOM.

5. ocynebHbIN nopsaaoK obXKanoBaHUA pelleHun n AencTBUNn
(6e3pencTBus) AgmnHuctTpauum ropoaa KupoBcka, AOIMKHOCTHbIX
nnl, MyHULMNAaNbHbIX CryXawmx

5.1. 3agaBsutenb BnpaBe nogatb Xanoby Ha pelleHue n (unn) genctene (besgencreune)
AgmMuHucTpaumm ropoga KuvpoBcka, AOMKHOCTHBIX ML M MYHULMNANbHBIX CryXXalimx npu
npegoCcTaBfieHMM rocyaapcTBEHHOM ycnyru (ganee - xanoba).

5.2. 3asButenb MoXxeT obpaTUTbLCA C Kanobon, B TOM YMCne B CreayoLwmnx cry4vasx:

1) HapylleHue cpoka permcrpauum 3anpoca O NpeaoCTaBfeHUM roCyLapCTBEHHON
yCnyru;

2) HapyLLeHne cpoka NpeaoCcTaBeHNs rocyaapCTBEHHON YCNyri;

3) TpeboBaHue y 3aaBUTENSA AOOKYMEHTOB, He NpPeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTtamu Poccuinckon dPepgepaumm, HOPMATUBHLIMA MNPABOBbIMK  aKTaMM
MypmaHckon o06nactn, MyHMUMNanbHbIMXM MNPaBOBbIMM akTamMm AONns  NpeaocTaBneHuns
rocyaapCTBEHHOM YCIyru;

4) o0TKa3 B npuemMe [OOKYMEHTOB, MpeAcTaBfeHne KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon degepauumn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMW NMPaBoOBbIMY akTamMn AN npegoctaBneHns
rocyAapCTBEHHOM yCryru, y 3asBuTens;

5) oTka3 B npedocTaBneHUn rocydapCTBEHHOW YCNyru, ecrn OCHOBaHUS OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn MypmaHckor obnactu, MyHULMNAanbHbIMW NPaBOBbLIMU akTaMu;

6) 3aTpeboBaHue c 3asBUTENA NpU NpefoCTaBreHun rocygapCTBEHHOW yCcnyrn nnarhbl,
HEe npeaycMOTPEHHOMW HOpPMAaTMBHLIMM MpaBOBbIMW akTamu Poccuickon dPegepaumm,
HOpMaTUBHbIMW NpaBoBbIMW akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) oTka3 agmuHucTpauum ropoda KupoBcka, AOMKHOCTHOMO nvua agMUHUCTpauuu
ropoga KupoBcka B MCMpaBfieHUM [ONYLEHHbIX OneyaTok M OwWuBOK B BblOaHHbIX B
pesynbTate nNpefoCTaBfieHNs TrOCYAapCTBEHHOW YyCnyrm AOKYMeHTax nvbo HapyleHue
YCTAHOBMNEHHOro CpoKa Takmx ucnpasneHun.

5.3.)Kanoba paccmatpuBaetca AamuHucTpaumen ropoga KupoBcka npu HapylueHum
nopsigka npegoctaBneHna MyHUUMNANbHOM YCNyru, BCReACTBUE peLlueHUn U OENCTBUMN
(6espenictBna) AamuHucTpaumm  ropoga  KumpoBcka,  OOMKHOCTHOro  nuua  nmbo
MYHULMNANbHbIX CRYy>XaLyunX.

5.4. Y)Kanoba gomxkHa cogepxaTb:

HauMeHoBaHWe opraHa, NpPeaoCTaBNAOLWEro rocy4apCTBEHHYO YCNyry, OOSMKHOCTHOrO
nvua  opraHa, npeaocTaBnAlLWEero rocygapCTBEHHYO ycnyry, JnmMbo MyHUUMNanbHOro
cnyxauiero, peweHns n gencteus (6esgenctene) KOTopbix 0BxanyTcs;

hamunuio, UMsi, OTYECTBO (NOcnegHee - NPU HanMyuKn), CBeAEHUA O MECTE XUTEeNbCTBa
3aaBuTena - uandeckoro nuua nmbo HaumeHoBaHWe, CBEOEHUS O MeCTe HaxoXOeHwus
3a8BUTENS - HOPUMAMYECKOTO NULA, a Takke HOMep (HoMmepa) KOHTAKTHOro TenedoHa, agpec
(appeca) aneKkTpoHHON NOYThI (MPX HANM4YMK) U NOYTOBbLIA adpeC, MO KOTOPbLIM AOIMKEH ObITb
HanpaBfeH OTBET 3aABUTENIO;
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cBefeHnst 06 obxanyemblx pelleHusx n aenctemnax (6esgencTesum) agMUHUCTpaUmm
ropoga KupoBcka, AOSMKHOCTHOrO fivua inbo MyHUUMNAanbHOro CryXatlero;

AO0BOAbl, HA OCHOBaHMM KOTOPbLIX 3asdABUTENb HE COrfaceH C peLUeHneM N OeNCTBUEM
(besgenctBnemM) agMmmHucTpaumm ropoga KupoBcka, JOMMKHOCTHOrO nvua agMuHUCTpaumm
ropoga Kwuposcka, nubO MyHMUMNANbLHOIO chnyXauwero. 3aaButeneMm Moryt ObiTb
npeacTaBrneHbl JOKYMEHTbI (NPU Hanu4uuu), NOATBEPXAAoLWmMe A0BOAbLI 3aABUTENs, NMBo nx
Konuu.

dopma xanobbl NnpuBeaeHa B NpunoxeHnn Ne 4 K HacTosLWEeMy pernameHTy.

5.5. B pocynebHom (BHecyaebHOM) nopsigke 3asiBUTENM UMEKT npaBo obpatutbesa C
Xanobon B agmuHucTpauuio ropoga KupoBcka B NUCbMEHHOM dhopme Mo noyte, yepes
MHOroyHKLNOHANbHbIN LEHTP, c Ncnosib30BaHNEM MHGOPMaLIMOHHO-
TenekoMMyHUKaLMOHHON ceTn "UHTepHeT", oduumnanbHOro camta agMuyHUCTpaumm ropoga
KupoBcka, eguMHOro (pervMoHasnbHOro) noprana rocygapCTBEHHbIX M MyHULMNANbHbIX YCIyr
(banee — eguHbIM nNopTan, pervoHasnbHbIM nopTan), a Takke npu MNPOBEAEHUN FNYHOIO
npuema rpakgaH.

5.5.1. lMpurem xanob ocyuwecTBndeTca agMmuHucTpaumen ropoga Kuposcka no agpecy:
r. Knposck, np. JleHunHa, 16.

"padmk paboTbl agMUHUCTPaUNK ANs npuemMa xanoob:

MNoHepenbHUk — natHuya 09.00 — 17.12

Ob6epneHHbIV nepepbiB 13.00 — 14.00

BbixogHble aHM cyb660Ta, BOCKpeCeHbE.

>Kanoba B nucbMeHHON hopme MOXKET ObITb Takke HanpaBrieHa no noyTe.

Appec onst HanpaesneHus xanobbl: 184250, r. Kuposck MypmaHckon obnactu,

np. JleHuHa, gom 16.

B cnyyae nogauym xxanobbl Npy nMYHOM npueme 3asiBUTENb NpencTaBnseT AOKYMEHT,
yOOCTOBEPAOLWMA €ero JfIMYHOCTb B COOTBETCTBUM C 3aKoHOOATeNbCTBOM Poccuimckon
denepaumn.

5.5.2. XXanoba moxeT 6bITb NogaHa 3asBUTENeM Yyepes MHOroOyHKUMOHamNbHbIA LEHTP
npenocTaBeHuns rocygapCTBEHHbIX n MYHULMNANbHbIX ycnyr (oanee -
MHOrOYHKUMOHAamNbHbIA LEHTP) B Crfy4Yae HannuMs B MyHUUMNanbHOM o6pasoBaHuu
MHOIFO(PYHKLMOHANbHOro LieHTpa.

Mpn noctynneHun xanobbl MHOrOYHKLUMOHAnNbHbIA LEHTP obecnevmBaeT ee nepegavy
B agMuHucTpaumto ropoga KupoBcka B MNOpsgke W CPOKM, KOTOPblE YCTaAHOBIEHbI
cornaweHneMm O B3aMMOLEUCTBUM  MeXOY  MHOrOYHKUMOHANbHbIM  LIEHTPOM ¢
agMuHUCTpaumen ropoga Kuposcka (oanee - cornaweHue O B3aMMOLEWCTBUKM), HO He
nosgHee creaytowiero pabovero gHA co AHA NOCTYNNEHUS xanobbl.

Cpok paccMoTpeHust xanobbl ucuyMcnsieTcsa CcO  OHA  pernctpaumm  xanobbl B
agMuHuCTpaumm ropoga Knposcka.

B anekTpoHHOM doopme xanoba moxeT ObITb NogaHa 3asiBUTENEM NOCPEACTBOM:

MHOPMALMOHHO-TENTEKOMMYHUKALUMOHHON ceTn «NHTEepHET»;

odmumanbHOro camta opraHoB MECTHOro camoyrnpasrieHns ropoga Knposcka;

defepanbHOM  rocygapCTBEHHOM UHAOPMALMOHHOM cucTeMbl  «EOuHBING  nopTan
rocyAapCTBEHHbIX 1 MyHUUMNAanbHbIX ycnyr (pyHKUMIA)» (aanee - EanHbIi nopTan);

perMoHanbHOro noprtana roCYyAapCTBEHHbIX W MyHMUMNanbHbIX Yycnyr (ganee -
pervoHarnbHbIN nopTan).

Apgpeca ons HanpasneHus xanob B 3NeKTPOHHOM BMAE:

e-mail: city@gov.kirovsk.ru;

http://210.gosuslugi.ru;
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5.6.Kanoba, noctynuBwaa B agMuHucTpauuio ropoga Kwuposcka B hopme
3IEKTPOHHOIO  [AOKYMEHTa, MNnoAfexuT pacCMOTPeHU0 B nopsgke, YCTaHOBEHHOM
HacToAWMM AAMUHUCTPATUBHBIM perfnameHToM.

Mpn nogaye xanobbl B 3MEKTPOHHOW (popMe AOKYMEHTbl, yKasaHHble B nyHKTe 5.8.3
AOMWHUCTPATMBHOIO pernaMmeHta, MoryT 6bITb npeactaBneHbl B (POpMe 9NEeKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbLIX 3NEKTPOHHOW MOAMUCBbID, BUA KOTOPOW NpedyCcMOTpeH
3akoHogaTenbcTBoM Poccunckon degepaunun, npu 9TOM [OKYMEHT, YAOCTOBEPSHOLUNA
NNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.7. AamuHnctpaumsa ropoga Knposcka obecnevnBaer:

OCHalleHne MecCT npuema xanob;

WHOPMUPOBaHNE 3asiBUTENnen o nopsgke obxanoBaHus pelleHud u  OeNCTBUN
(besgencTBnda) opraHoB, NPefoCTaBASALWNX FOCYAAPCTBEHHbIE YCIYrn, UX AOSDKHOCTHbIX
nny, NMBo MyHUUMNanbHbIX CRyXalimMx NocpeacTBOM pasMeLleHnsa nHopmarmm Ha cTeHgax
B MecCTax NpeaoCcTaBfeHUs MyHUUMNanbHbIX YCIyr, Ha uX oduumanbHbIX canTax, Ha
permoHanbHOM nopTarne;

KOHCYNbTUPOBaHWE 3asBUTENEN O Mopsiake o0XanoBaHUs pelleHun U OENCTBUN
(besgencTBnda) opraHoB, NPeaoOCTaBASAWNX FOCYAAPCTBEHHbIE YCIYrN, UX AOSPKHOCTHbIX
nny, NMBo MyHUUMNAnNbHbIX CRyXalmx, B TOM Yucrie no TenedoHy, aNeKTPOHHOW no4Tte, npu
NNYHOM Npueme;

3aKkniyeHne  cornaweHnn o  B3aMMOOEWCTBMM B 4acTuM  OCyLLeCTBNEeHus
MHOrOYHKUNOHANbHbIMU LieHTpaMu npuema xanob u Bbldayn 3asBuUTensM pesynbTaToB
paccMOTpeHUs Xkanob;

5.8.0cHoBaHMeM gnst Hayana npouenypbl gocyaebHoro (BHecynebHoro) obxanoBaHus
pelleHns n gencteuns (6esgencTems) agMuHUCTpaumm ropoga Kuposcka, OOMKHOCTHbBIX ML
ABNAETCA noriydeHne OT 3asBuTensa >xanobbl B NUCbMeEHHOW ¢opme (B TOM 4ucne npwu
NIMYHOM NMpUEME) UIn B ANEKTPOHHOM BMUAe.

5.8.1. maBa agmuHucTpauum ropoga Kuposcka NnpoBOOUT NUYHLIN NMPUEM 3adBuUTENEN
no npegsapuTesibHON 3anucu.

5.8.2. 3anucb 3asBuTENEn NPOBOAUTCH YMNONHOMOYEHHbLIM OOSMKHOCTHBIM  JIULIOM
agMuHucTpauun ropoga Kuposcka, npu nuvyHOM obpalleHuun, npu  obpaweHun no
3NEKTPOHHOW NOYTE UMK C NCMNOSIb30BaHNEM CPEeACTB Tere(POHHOM CBA3MN.

[OomMKHOCTHOE NMUO, OCyLlecTBAsoWee 3anucb 3asBUTENS Ha JIMYHBIA  NpUEM,
MHOPMUPYET 3aaBUTENA O JaTe, BpeMeHU, MecTe npuema, AOSMKHOCTU, ddaMunmm, UMEHN U
OTYeCTBE AOSPKHOCTHOrO LA, OCYLLECTBASOWEro NpueMm.

Mpu nuyHOM npueme 3asBUTENb NpeabsBNAeT OOKYMEHT, YOOCTOBEPSIOLWMNA €ro
NMYHOCTb. Ha oOCcHOBaHMM 3TOr0 [AOKYMEHTa [OJDKHOCTHOE nuuo, OTBETCTBEHHOE 3a
opraHu3aumio NUYHOrO MnpuemMa rpaxagaH, odopMNaeT KapTouyky JfMYHOro npuema
rpaxxgaHuHa (B GymaxkHOM M (MnM) 3MEKTPOHHOM BMAE) M 3aHOCUT B HEE coAepaHue
Xanobbl 3asBuTENS.

5.8.3. B cnyyae ecnu xanoba nogaetca 4epe3 nNpeacTaBUTENs 3asaBUTENS, TaKke
npeacTaBnseTcsa AOKYMEHT, NoATBEPXAAOLWMIA NOTHOMOYNA Ha OCYLLECTBIEHNE AeNCTBUN
OT MMeHW 3aaBuTens. B kayecTBe [OOKyMeHTa, noaTBepXOalolero MnoSIHOMOYNSA Ha
OCYLLECTBNEHNE AENCTBUN OT MMEHN 3asiBUTENS, MOXET ObITb NpeacTaBneHa:

a) ochopmnieHHas B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuiickon depepaumm
AOBEPEHHOCTb (4158 hU3NYECKMX nuu);

6) odopmneHHas B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuiickon Pepepaumm
AOBEPEHHOCTb, 3aBepeHHada NevaTbio 3asgBUTENS U NoannucaHHas pykoBoguTeneMm 3asasutens
UM YNONHOMOYEHHbBIM 3TUM PYKOBOAUTENEM NULIOM (ANS IOPUANYECKUX NNL);
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B) KONUA peLLeHns1 O HasHayeHun unum o6 m3bpaHum nNnbo npukasa O Ha3HaAYEHUU
un3n4eckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (bu3Myeckoe numuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHW 3aaBuTensa 6e3 JOBEPEHHOCTMW.

5.8.4. 3asBuTenb umeeT npaBO 3anpocuUTb B agMuHUCTpauum ropoga Kuposcka
NMHpOpMaLMIO U OKYMEHTbI, HeobxoaMMble Ana 060CHOBaHMS U PACCMOTPEHNS XKanobbl.

5.8.5. lNnucbMeHHble xanobbl rpaxaaH, NPpUHATbIE B XOA4E NUYHOrO npuvema, nognexar
pernctpaumMm n pacCMOTPEHUO B YCTAHOBMIEHHOM aAMWHUCTPATUBHLIM perfnameHToMm
nopsgke. O NPUHATUM NMUCbMEHHOW Xanobbl 3asBUTENS AOMKHOCTHOE NWLO, NPpOBOAMBLLEE
MNYHBIN NPUEM TpaxkdaH, NPOM3BOAUT 3anMuCb B KApPTOYKE JIMYHOrO nNpuemMa rpaxxgaHuHa u
nepegaeTt ee [OOIMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a [enonpou3BOACTBO, B TeYEeHue
OoAHoro paboyero gHs.

HomKHOCTHOE NnLo, OTBETCTBEHHOE 3a AENonpon3BoacTBO, 0653aHO:

3apernctpupoBarb xanoby;

0POPMUTbL PacnmncKy O Npueme anoobbl;

nepenatb xanoby Mase agMuHucTpaumm ropoga Kuposcka.

5.8.6. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a AEeNoNPOU3BOACTBO, B A€Hb NOMyYeHUs
NUCbMEHHON Xanobbl, B TOM YNCne B 3NIEKTPOHHON hopme:

pacne4vaTtbiBaeT Xanoby, NOCTYNMBLUYO B 3N1EKTPOHHON hopMme;

perncTpupyeT >xanoby, BHOCUT B XXypHan yvyeTa BXOOALMX OOKYMEHTOB: MOPSLAKOBbIV
HOMep 3anucu (BXOASLWMMN HOMepP); AaTy 1 BpeMs npuema xanobbl ¢ TOYHOCTbIO 40 MUHYTHI;
hamMunuio 1 MHUUMansl UMeHn 1 otyectea (HaMmMeHoBaHWe) 3aaBuTens; obLlee KONMYecTBO
AOKYMEHTOB M obLLiee KONMYeCTBO NMMCTOB B AOKYMEHTAX;

npocTaBnsetr Ha >anobe wrtamn agmMuHuUcTpauum ropoga KupoBcka M ykasbiBaeT
BXOOALLMA HOMEpP (MAEHTUYHBIA NOPALKOBOMY HOMEpPY 3anucu B KHUMY yyeTa MocTynaroLlemn
KoppecnoHaeHumMn); npu nocneaywuwen pabote ¢ xanobonm Ha Bcex atanax ero
paccMoTpeHnsa obsizaTeribHa CCblfika Ha BXOOALMIA HOMED;

oopMnsAeT pacrnucky Mo YCTaHOBMEHHOW popMe B [OBYX 3K3emmnndpax, OAWH U3
KOTOpbIX nepefaeT 3aaBuTento (NpM NOCTYMMAEeHUM [OOKYMEHTOB MOYTOW Hanpasnset
3a8BUTENIO  PacnUCKy MNo4YTOM B [AeHb perncrpauum >xanobbl), BTOPOW 3K3eMnnsp
npuknagbiBaeT K NOCTyNuBLLEN xanobe.

Pacnucka gomkHa cogepXaTb cneayloLyo MHGPOPMaLNI:

a) narta npeacraBneHns xanoobl;

0) damunnusa n nHMUManbl UMEHU n oT4ecTBa (HaMMEHOBAHNE) 3asiBUTENS;

B) NepeveHb JOKYMEHTOB, C YKa3daHMeM UX HauMeHOBaHUSA N PEKBU3UTOB;

') KOFIMYECTBO JSINCTOB B KAXXAOM JOKYMEHTE;

A) BXogaLwmm Homep;

e) amunusa, wuHUUMaNbL UMEHM U OTYeCcTBa W [AOSMPKHOCTb NUua, NPUHABLLENO
AOKYMEHTbI U ero NoAnuchb;

X) TenedoH, 9NeKTPOHHas MnoyTa, NO KOTOPOW 3asdABUTENb MOXET Yy3HaTb O CTaguu
pacCcMOTPEHNSA AOKYMEHTOB.

[OMmMKHOCTHOE WL, OTBETCTBEHHOE 3a [erionpou3BOACTBO, B TeYEHMEe OOHOro
paboyero gHA CO AHSA permcrtpauumn xanobbl nepegaeT NPUHATYHO XXanoby € pacnuckon o
npuHATUK [NaBe agMuHUCTpauum ropoga Knposcka.

5.8.7. TonyunB nmucbMeHHyO xanoby 3assutens [MNaBa agMUHUCTpauuK ropopa
KupoBcka HazHa4yaeT ynosIHOMOYEHHOE Ha PacCMOTPEHNE XKanobbl JOMKHOCTHOE NNLLO.

5.8.8. YnomHOMouyeHHOe Ha paccMOTpeHue xanobbl  OOMKHOCTHOE  nuuUO
paccmaTpmBaeT xanoby M B criydae ecnu OOBOAbl, U3NOXeHHble B >xanobe, BXoOaT B
KOMMNEeTEeHUMO aaMUHUCTpauun ropoga KupoBcka, moarotaBnvBaeT MPOEKT peleHns o6
yOOBNETBOpPeHUN xanobbl nnbo o6 oOTkase B ee yOOBMETBOPEHUM, a TakKkKe MpPOEKT
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MOTUBMPOBAHHOIO MWUCbMEHHOrO OTBETa O MPUHATOM agMuHUCTpaumen ropoga Kuposcka
pelweHun O pesynbTatax paccMoOTpeHust Xanobbl, U nepedaeT mMx Ha nognucbk [nase
agMuHucTpauumn ropoga Kuposcka.

5.8.9. No pesynbTatam paccMoTpeHust Xanobbl pykoBogmTesib AMUHUCTPaLMm ropoga
KupoBcka NnpyHMMaeT O4HO M3 Cneaytowmx peLleHnii;

1) ypoBnetBopsieT xanoby, B TOM 4ucne B (opme OTMEHbl MPUHATOrO peLleHus,
ncnpasneHns [ONyLEeHHbIX agMuUHUCTpaumen ropoda KupoBcka onedatok u ownbok B
BblJaHHbIX B pe3ynbTaTte NpeaocTaBfeHns rocygapCTBEHHON YCNyrn AOKyMeHTax, Bo3BpaTta
3aABUTENIO AEHEXHbIX CPeACTB, B3MMaHMe KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTUBHLIMU
npaBoBbiMM aktamu Poccuinckon dPepgepaumm, HOPMATUBHBIMKA  MNPABOBbIMM  aKTaMM
MypmaHckon obnacTtu, a Takke B MHbIX popMax;

2) oTKasblBaeT B y40OBIETBOPEHNN >Kanobbl.

YkasaHHOe pelueHne NpuHnUMaeTcs B (hopme akTa agMuHuUcTpauum ropoga Kuposcka.

He nosgHee gHs, cnefylowero 3a OHEM MNPUHATUS OOHOMO M3 yKasaHHbIX peLUeHun,
3aABUTENIO B NMUCbMEHHOW (bopMe HanpaBnsieTcs MOTMBMPOBAHHLINM OTBET O pes3yribTaTax
paccMoTpeHus xanobbl. Mo xenaHuo 3asBUTENa OTBET MO peayrbTataM pPacCMOTPEHUS
Xanobbl MoxeT OblTb NpeAcTaBneH He nosgHee AHA, Creaylowero 3a OHEeM MPUHATUS
peweHusi, B (opMe 3NEKTPOHHOrO AOKYMEHTa, MOAMMCAHHOIO 3SIEKTPOHHOM MNOLMMUCHIO
YNOSTHOMOYEHHOIO Ha paccMOTpeHMe xanobbl JOMKHOCTHOrO fivua agMUHUCTpaunmn ropoga
KupoBcka, Bua KOTOPOW YCTaHOBIIEH 3akoHoAaTenb,CcTBOM Poccuinckon denepaumn.

5.9. Xanoba, noctynuBwasa B aaMMHUCTpauuio ropoda KupoBcka, nognexuT
pPacCMOTPEHUIO LOMMKHOCTHBIM TULOM, HadeneHHbIM MNOSIHOMOYUAMU MO PACCMOTPEHUIO
xanob, B TedyeHuMe nsATHaguatM paboymx OHEeWn cO OHA ee peructpauuu, a B criyyvyae
obxanoBaHMa  OTkasa agMuHucTpauum ropoga KupoBcka,  [AOMKHOCTHOrO — nuua
agMuHucTpauumn ropoga Knposcka B npuemMe JOKYMEHTOB Y 3asBuTens nubo B ncnpasneHum
AONyLLEHHbIX one4YaTok 1 oWwnboK unu B crydae obxanoBaHWUs HapyLleHUs YCTaHOBIIEHHOTO
CpOKa Takmx UcnpasfeHunn - B TedeHue natn paboymx AHen co OHA ee perncTpaumm.

OtBeT Ha »anoby, nocTynuBlIy B agMuHUCTpauuio ropoga Kuposcka B dopme
3NEeKTPOHHOro [OKYMEHTa, HarnpaBnseTcs Mo agpecy 9SfEeKTPOHHOW MOYTbl, YKa3aHHOW B
Xanobe, B opme 3MEeKTPOHHOro [OOKyMeHTa, MOAMUCAHHOIO 3fEeKTPOHHOW MOAMUCHIO
YNOSIHOMOYEHHOIO Ha  paccMoOTpeHue  kanobbl  AOMKHOCTHOro nvua u - (unu)
YNOSTHOMOYEHHOIO Ha pacCMOTPEHME Xanobbl opraHa (y4ypexaeHus), Bua KOTOpowm
yCTaHOBMEH 3akoHogaTtenbcTtBOM Poccuinckon depepaumm, unn B NMCbMEHHOM doopme Mo
NoYTOBOMY afpecy, ykazaHHOMY B xanobe.

5.10. B otBeTe no pesynbTataM paccMOTPEHUs >kanobbl YNOSTHOMOYEHHbLIM Ha
paccMoTpeHme xanobbl JOSMKHOCTHLIM FINLIOM YKa3bIBaKOTCS:

HanMeHoBaHWe opraHa (yvpexaeHus), NpefoCTaBnsLWLEro rocyaapCTBEHHYO yCnyry,
paccMoTpeBLUEro anoby, AOMKHOCTb, amMunus, WUMs, OTYEeCTBO (rMocnegHee - npu
Hanu4nn) ero JOMKHOCTHOIO NnLa, NPUHSABLLErO peLLeHne no xanobe;

HOMep, AaTta, MeCTO MPUHATUSA peLleHus, BKMYas cBefeHUs O OMMKHOCTHOM nuue,
peweHne nnn gencreme (6es3gencrame) KOToporo obxanyercs;

hamMunus, UMsi, 0OTYECTBO (MOCneaHee - NPU HaNU4YUM) UM HaMMeHOBaHWe 3asBUTENS;

OCHOBaHUA A58 NPUHATUS peLleHns no xanobe;

NPUHATOE Mo xanobe peLleHue;

B crniydyae ecnu xanoba npu3HaHa oH6OCHOBAHHOW, - CPOKM YCTPAHEHWUSA BbISIBNEHHbIX
HapyLUEHWA, B TOM Y1Cre CPOK NpeaoCTaBneHns pesynbTaTta rocyaapCTBEHHON YCNyru;

cBefieHust 0 nopsaake obanoBaHWs NPUHATOrO No xanobe peLueHns.

5.11. B cny4ae ecnu [OBOAbl, MU3MOXEHHble B Xanobe He BXOASAT B KOMMETEHLMIO
agMuHucTpauun ropoga KupoBcka, YMNOfHOMOYEHHOE Ha  pacCMOTpeHue  xanobbl
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AOIMKHOCTHOE NMLO B TeyeHne 3 paboumx OHen co OHA ee pernctpauumn obecneuvmBaeT
HanpasrieHne anobbl B YNOMHOMOYEHHbI HA €€ PacCMOTpPeHMe opraH (yvypexaeHue) n B
NMCbMEHHON hopme MHpopMMpyeT 3aaBUTENSA O NepeHanpaBieHNN Kanoobl.

5.12. MNpun ygoBneTBopeHun xanobbl agmMuHUcTpauums ropoga KupoBcka npuHMmaet
ncyepnbiBaloLMe Mepbl MO YCTPAHEHMIO BbISIBIEHHbLIX HApYLLUEHUN, B TOM Yucne Mo Bblgadve
3aaBUTENIO peayrnbTaTa rocyaapCTBEHHOM YCnyru, He no3gHee 5 paboumx AHen co OHs
NPUHATUS pPEeLLeHnsa, ecnM WMHOEe He YCTAHOBIIEHO 3akoHodaTenbCTBOM Poccuiickon
depepauymn.

5.13. B cnyyae ycTaHOBMEHMA B Xo4e MM NO pes3ynbTaTtaM pacCMOTPEHUsT XKanobbl
Npu3HaKoB CoCTaBa  aAMUMHUCTPATUBHOIO  MpPaBOHAPYLUEHUS UMM NPECTYnneHus
YNOSITHOMOYEHHOE Ha pPacCMOTPEHMEe Kanobbl [OOSMKHOCTHOE MU0 He3amennuTesnbHO
HanpaBnseT UMeLMecss maTepuarbl B opraHbl NPOKypaTypbl.

5.14. AgmunHuctpaumsa ropoga KupoBcka oTkasbiBaeT B YAOBMETBOPEHUM Kanobbl B
crnegyrwmx cnyyasax:

Hanuune BCTYNMBLLErNO B 3aKOHHYK CWUIy pelleHust cyda, apbuTpaHoro cyaa no
Xanobe o TOM e npegMeTe 1 Mo TeM e OCHOBaHUAM;

nogava >anobbl nMUOM, MNOMHOMOYMS KOTOPOro He MOATBEepPXAeHbl B MNOpsaKe,
yCTaHOBNEHHOM 3akoHoaaTenbcTBoM Poccunckon ®enepaumu;

Hanuune pelleHns No xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHMAMM
HacTosAwmx MpaBnn B OTHOLLUEHMM TOrO e 3adABUTENS U NO TOMY Xe npeameTy xanobbl.

5.15. AgmunHuctpauma ropoga KupoBcka BnpaBe ocTaBuUTb xanoby 6e3 oTeBeTa B
cnegylowmx cnyyasax:

- Hanuyue B Xanobe HeueH3YpHbIX NMMOO0 OCKOPOUTENBHLIX BbIPAXXEHUIN, YrPO3 XU3HW,
3[0POBbI0 N UMYLLECTBY AOSMKHOCTHOMO NNLA, a Takke YreHOB ero CeMbM;

OTCYTCTBME BO3MOXXHOCTM MpOYUTaTh Kakyl-rnmbo 4acTb TekcTa xanobbl, hamunuio,
UMs1, OTYECTBO (MOCNeaHee - NPy HanMymMm) 1 (MNK) NOYTOBLIN aapec 3asBUTENS, YKa3aHHbIe
B >kanobe.

5.16. Ecnu 3asBuTenb He yOOBMETBOPEH peLleHneM, MPUHATLIM B XO4€e PaCCMOTPEHUS
Xanobbl, TO pelleHUs, NMpPUHATbIE B pamMKax MNpedocTaBfeHns rocyaapCTBEHHOW YCnyru,
MOryT 6bITb 06XanoBaHbl B cyaebHOM nopsiake.

5.17. B cooTBeTCTBMM C AENCTBYIOLINM 3akoHoaaTenbcTBoM Poccunckon denepaumm
aencteus (6e3genctBme) OOMKHOCTHBIX MWL, a TakKe peLUeHUd, MNPUHATbIE B Xo4e
npefocTaBieHNsa rocyaapCTBEHHOW yCryru, MoryT 6biTb OCnopeHbl B cyaebHOM nopsiake B
TPEXMECSAYHbIN CPOK, UCHUCNSEMbIN CO OHSA, KOrga 3asBUTEN0 CTano W3BECTHO O TakoMm
peweHuun, gencteum (6esoenctesunnm).

5.18. Ecnv nuuo nonaraeT, YTO HapyLleHbl ero 3aKOHHbIE NMpaBa U UHTepeckl B cdepe
npeanpuHUMaTENbCKON U MHOM 3KOHOMUYECKON OeATeNbHOCTU, OHO BrnpaBe ob6paTuTbCcs B
apOuTpaxHbIn cya B nopsgke MCKOBOro npoussoacTtea. B criyyae xe, ecnu nvuo nonaraer,
YTO HapyLLEHbI €ro npaea u cBoboabl, OHO BrpaBe 00paTUTLCA B CyA 06LEeN HPUCANKLNN.

MpunoxeHue Ne 1

K aAMUHUCTPaATUBHOMY pernamMmeHTty
«Bblgaya pa3pelueHus1 0 BO3MOXHOCTHU
pa3aenbHOro NpPoXuWBaHUA none4vynTens
C nogoneYHbIM»

MmaBe agmuHucTpauum ropoga Kuposcka
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oT

(hamununsa, nms, otyecTso)
3aperncTpupoBaHHOro Nno agpecy:

nacnopt
(cepwus, HOMep, Korga v kem BblaaH)
TenedoH
3AABIIEHUE

I'IpOLuy pa3pewnTtb pasgeribHoe npoxumeBaHne C MOMM HeCOBEPLUEHHONETHUM
nogonevyHbiMm

(hamunuga, nms, oTyecTBO, faTa POXOEHUS)
B COOTBETCTBUM C N. 2 cTaTbn 36 [paxagaHckoro kogekca Poccunckon degepaumm, Tak Kak
OH gocTur (na) Bo3pacTta 16 neT 1 B CBSA3M C TEM, YTO:

(ykasaTb NpuynHy HEOBXOOMMOCTM pasaeribHOro NPoOXmMBaHna n 060CHOBaThL, YTO 3TO He
OoTpasnTcsa HebGNaronpuATHO Ha BOCMUTAHMN U 3alUMTe NpaB U UHTEPECOB
nogoneyHoro)

HacTtosawum Bo ncnonHeHune tpebosaHnn denepanbHoro 3akoHa ot 27.07.2006 Ne152-
@3 "O nepcoHanbHbIX AaHHbIX" S Aal CBOe corfnacue agMMHUcTpaumm ropoga Kmposcka u
ee CTPYKTYpPHbIM nogpasaeneHnsm Ha o6paboTky MOMX NePCOHarnbHbIX AAHHbIX.

HacToswee cornacue BblgaHo 6€3 orpaHn4eHnst Cpoka ero 4encTaus.

" 20 .
(poaTa) (noanuceb)

MpunoxeHue Ne 2

K aAMUHUCTPATUBHOMY perfiameHTy
«Bblgaya paspelueHuss 0 BO3MOXHOCTHU
pa3aenbHOro NpPoXuWBaHUA nonevynTens
C noaoneYHbIM»

MmaBe agMuHucTpauyum ropoga Kuposcka
oT

(dbammnuga, nva, oT4ecTBo)
3aperncTpMpoBaHHOro Nno agpecy:
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nacnopTt
(cepwus, HOMep, Korga U Kem BblaaH)
TenedoH
3AABITEHUE

I'IpOLuy pa3pelnTb pa3genbHoe npoxumBaHume Cc MOUM none4ymnTenem

(hamunusa, nms, oTyecTso)
B cooTtBeTcTBUM C N.2 cT. 36 [paxpgaHckoro kogekca Poccuiickon depepauunmn, Tak Kak s
AocTur (na) BO3pacTa 16 net n B CBS3U c Tem, 4yTO

(ykasaTb NpUYMHY HEOOXOAMMOCTU pa3nesibHOro NpoXxmBaHust U 060CHOBaTb, YTO 3TO He
oTpasnTcst HEbGNaronpUATHO Ha BOCNUTAHMKU U 3alUTe NpaB U MHTEPECOB NOAOMNEYHOr0)

HacTtosawum Bo ucnonHeHue tpeboBaHun degepanbHoro 3akoHa ot 27.07.2006 Ne152-
@3 "O nepcoHanbHbIX AaHHbLIX" 1 Aat0 CBOe cornacue agMmuHucTpauum ropoga Kuposcka u
ee CTPYKTYpHbIM NoAapa3aeneHnsam Ha 06paboTky MOMX NepcoHanbHbIX AaHHbIX.

HacTtosee cornacue BbigaHo 6e3 orpaHnM4YeHust cpoka ero 4encTeus.

" 20T

(poaTa) (noanuceb)

MpunoxeHue Ne 3

K aAMUHUCTPAaTUBHOMY pernamMeHTy
«Bblgayva paspeleHnsa 0 BO3MOXHOCTHU
pa3genbLHOro NPoXuBaHMA nonevynTens
C noAoneYHbIM»

AKT OBCIIEQOBAHUA XNNOIMO NOMELLUEHUA

[ata obcnepgoBaHma " " 20 r.
damunus, nms, oT4ECTBO, AOIPKHOCTL Nnua, NpoBoamBLLEro obcnegoBaHne

MpoBoaunock o6crnegoBaHMe XUIMOro NOMELLEHUS Mo agpecy:

Knnas nnowaab o6cnenyeM0ro nomMeLlleHna coctaBndeT KB. M, COCTOUT U3
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KOMHaT, pasmep KaKaoW KOMHaTbI: KB. M, KB. M, KB. M Ha

aTaxe B 3TaXXHOM JOMe.
KayectBo pgoma (KMpNWYHbIA, MNaHEesbHbIA, OEepPeBsiHHbIA W T.MN.; B HOPMAarbHOM
COCTOSIHUM, BETXMI, aBapuUiHbIA; KOMHaTbl Cyxue, CBETIble, MPOXOAHbIE, KONIMYECTBO OKOH U
npo4ee)

BnaroyctponctBo goma wu kunou nnowaau (BOOONPOBOA, KaHanu3auus, Kakoe
oTonneHune, ras, BaHHa, NUT, TenedoH u T.4.):

CaHuTapHo-rurmeHn4yeckoe COCTOSIHME YKUIOW nnowaan (xopowuee,
yOOBNETBOPUTENbHOE, HEYA0BNETBOPUTESBHOE)

Ha »wunon nnowaav npoxusarT (3aperncTpupoBaHbl B YCTAHOBMEHHOM MOpsSiAKe U
npoxusatoLLme hakTU4eckmn):

damunusa, nms, lNog Mecto paboTthl, |PoacteeHHoe C kakoro
OTYECTBO POXOEHW | AOSMKHOCTb UMM | OTHOLLEHWEe BPEMEHM
a MECTO yye0bbl NpoXmnBaeT Ha
JAaHHOW >nrnomn
nnowaan

Hanuuune/oTcyTcTBME YCNOBWUIA, KOTOpPblE MOMYT OTpas3vUTbCs HebnaronpusaTHO Ha
BOCNUTaHUN 1 3alLmMTe NpaB 1 MHTEPECOB MOAOMNEYHOrO

Mognuck nuua, nposoameLlero obcnegosaHmne (©.1.0.)
(noanuceb)

PykoBoantens oTaena onekun n nonevyntenscrea (©.1.0.)
(mnoanuce)

MpunoxeHue Ne 4

K aAMUHUCTPATUBHOMY perfiameHTy
«Bblgayva pa3pelieHnsi 0 BOSMOXHOCTHU
pasaenbHOro NPoXuBaHUA NonevynTens
C noAoneYHbIM»

®OPMA OBPALLEHUA (XXANOBbI) HA OENCTBUA
(BE3OEUCTBUE) U PELLEHUSA, MPUHATDLIE
MYHULUUNANBbHBIMU CITYXXKALLMUMU KOMUTETA B XOOE
NMPEOOCTABIIEHUA FOCYOAPCTBEHHOWM YCIYTU
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B agmuHucTpaumio ropoaa Knuposcka

(BaHHble 0 3asBuTENE: aMunnsa, UMs, OTYECTBO
(HaMmeHoBaHWe PUAMYECKOrO NULA), KOTOPbIM NodaeTcs
anoba, NoYTOBbIV UM ANEKTPOHHBIA aapec, MO KOTOPOMY

A0SKeH OblTb HanpaBneH OTBET (agpec pUaANYECKOro nuua),
HoMep TenedoHa)

XXanoba

(yka3biBaeTcs HaMMeHoBaHWe opraHa u (Mnn) 4OMKHOCTb M (Unn) hamunus, UMs U OTYECTBO
MYHULMNAnbHOro criy>awlero, pewieHme, gencreme (besgencrame) Kotoporo obxanyeTcs,
CyTb 0BXxanyemoro pelleHust, genctens (6esgencrams))

CuuTato, YTO JaHHOoe pelleHune, aencreme (besgencreme) HapyLliaeT

(yka3biBaeTcs HOpMaTUBHbLIN NPaABOBOM akT NMMBO NpaBa U UHTEPECHI, KOTOpPbIE, N0
MHEHWIO 3a8BUTENS, HapyLUEeHbl peLleHneM, aencTemem (6e3genctesnem) MyHMUMnanbsHoro
cnyxaltuero)

Ha ocHOBaHMM M3N0XEHHOrO MpoLLy

(naTa) (nognuchb) (pacwmdpoBka nognucm)

MpunoxeHue Ne 5

K aAMUHUCTPAaTUBHOMY pernamMeHTy
«Bblgayva pa3pelieHns 0 BO3MOXHOCTHU
pa3genbHOro NPoXuBaHUA nonevynTens
C noaone4YHbIM»

BINNOK-CXEMA NMOCJIEAOBATEJIbBHOCTHU
AOMUHUCTPATUBHBIX AEUCTBUU (NMPOLIEAYP)
NMPEOOCTABINEHUA TOCYOAPCTBEHHOW YCIYTU

O6palleHure 3aasutenen

Mpuem u perncrpaums
3asBneHus, obpaboTka
npunaraembix K HEMy
OOKYMEHTOB
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J L

Ob6cnepoBaHme XuUnoro
nomeLleHus

JL

OdopmneHne akta
obcnegoBaHMs XKUNoro
NnomMeLLeHuns

J L

MpuHATUE peLleHns o
BO3MOXXHOCTU UMK
HEBO3MOXXHOCTM pa3fenbHOro
NPOXMBAHNSA NONEYNTENS C
noaoneYHbIM

YBegomnexnue Bblgaya paspelueHust
3asaBuTenen ob oTkase B
npegocTaBfieHUM yCryru

MpunoxeHue Ne 6

K aAMUHUCTPAaTUBHOMY pernamMeHTy
«Bblgayva paspelieHns 0 BO3MOXHOCTHU
pa3genbLHOro NpoXuBaHUA nonevynTens
C noaone4YHbIM»

MOKASATEINN OOCTYNHOCTU U KAHECTBA
NMPEOOCTABINEHUA TOCYOAPCTBEHHOW YCIYTU

N |llokasaTenun 4OCTYNHOCTU U KayecTBa HopmaTueHoe
n/n | npegocTaBneHns 3HayeHue
rocyaapCTBEHHOW yCnyru nokasarens
[MokasaTenu 4OCTYNHOCTU NpPedoCTaBISEMON YCNyru
1 |[lMpoueHT 3aaBuTenen, yaoBneTBOPEHHbIX rpadpnKkom 95 %
paboTtbl KomuteTta
2 | MpoueHT 3aaButenemn, oXXnagaroLwmx KOHCyNnbTauum rno 100 %
npenocTaBlIEHUIO OCYJapCTBEHHOM YCNyru B odepeam
He 6onee 15 MUHyT
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[MokasaTenu kayecTBa I'Ipe,EI,OCTaBJ'IﬂeMOIZ YCIyrmum

[MpoueHT gocToBEpPHOCTN MHGOPMaLIUKM O 100 %
npefocTaBfieHUM roCyAapCTBEHHOM YCNyru

KonunyectBo KaHanos nony4yeHus I/IHC*)OpMaLI,I/II/I no 6
BOrMnpocaMm rnpenocraBrieHnA rocyuapCTBeHHon ycnyru

[MpoueHT cnyyaesB npefoCcTaBieHUs rTOCyAapCTBEHHON 100 %
yCryru B yCTaHOBJIEHHbINA CPOK C MOMEHTa npuema
OOKYMEHTOB

[MpoueHT 000CHOBaHHLIX Xanob 0%

\‘

MpoueHT 3aasutenen, yaoBneTBOPEHHbIX KYyNbTypou 95 %
obcnyxuBaHus

MpoueHT 3aasutenen, yaoBrneTBOPEHHbLIX KAYECTBOM 100 %
pe3ynbTaTtoB TpyAa COTPYAHUKOB




