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NMPOEKAOAMMHUCTPALINA TOPOAA KNPOBCKA C
NnoABEAOMCTBEHHOU TEPPUTOPUEU

NMOCTAHOBJIEHUE
oT 29.11.2019 Ne 1589

O6 yTBepXXaeHUM agMUHUCTPATUBHOIO pernamMmeHTa
npegocTaBfieHU MyHuuunansHon ycnyru «Mpuem 3asBneHun,
AOKYMEHTOB, a Takke NOCTaHOBKa rpa)XaaH Ha y4yeT B KayecTBe

Hy>XAalnLWwnxcsa B XXUnNbiX NoOMeLeHNAX»
(B pegakuyum noctaHoBneHus ot 09.12.2021 Ne 1242)

B cootBetctBMM C¢ PepepanbHbiM 3akoHOM oOT 06.10.2003 Ne 131-03 «O6 obwmx
NPUHUMNAxX opraHu3auMm MecTHOro camoynpaeneHuss B Poccuinickon degepauummy,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauumn npegoctaBrneHust
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCryr», YcTaBoM ropoga Knposcka, NOCTaHOBEHMEM
agMuHucTpaumm ropoga Kupocka ot 27.12.2018 Ne 1655 «O6 ytBepxaoeHuu nopsigka
pa3paboTkm U1 yTBEpXAEHWa  aAMWHUCTPATUBHONO  pernamMmeHTa npefocTaBrieHus
MYHULUMNAnNbHbIX YCNyr» NOCTaHOBISHO:

1. YTBepanTb agMUHUCTPATMBHbLIA perfiaMeHT npefocTaBfeHus MyHUUMNanbHON
ycnyrm «lpuem 3asBrneHni, JOKYMEHTOB, @ Takke NOCTaHOBKa rpaXaaH Ha yyYeT B KayecTBe
HYXXOALWMXCA B KWMbIX  MOMELLEHUSIX»  COrMacHO  MPUIOXEHUIO, K  HacTodAlemy
NOCTaHOBIEHWIO.

2. MpusHaTtb yTpaTUBLLMMK CUNY:

- MOCTaHoBrieHMe agMuHucTpaumm ropoga Kuposcka ot 29.12.2016 Ne 1640 O6
yTBEPXAEHUN aAMUHUCTPATUBHOINO perfiaMmeHTa npeaocTaBfieHUs MyHULMNAanbHOW ycnyru
«lMprvem 3aaBneHuin, OOKYMEHTOB, a Takke MOCTaHOBKa rpaxgaH Ha y4eT B KadecTBe
HY>XOQKOLLMXCA B XUIbIX MOMELLEHUSIXY;

- MoCTaHoBreHne agMuHuctpauum ropoga Kuposcka ot 27.09.2017 Ne 1204 «O
BHECEHUN U3MEHEHU B aAMUHUCTPATUBHbLIA pernameHT npeaocTaBfieHna MyHUUmnanbHOM
ycnyrm «lpuem 3asiBrneHuin, JOKYMEHTOB, a Takke NOCTaHOBKa rpaXkaaH Ha yyeT B KavyecTse
HY)XOQIOLMXCA B XUMbIX MOMELLEHUAX», YTBEPXAEHHbIA NOCTaHOBNEHNEM agMUHUCTPaLUU
ropoaa Kuposcka ot 29.12.2016 Ne 1640;

- nocTaHoBneHus agmuHucTpauum ropoga Kumposcka ot 20.02.2018 Ne 354 «O
BHECEHUN U3MEHEHU B aAMUHUCTPATUBHbLIA pernameHT npeaocTaBfieHna MyHUUmnanbHOM
ycnyrm «[puem 3asiBneHui, JOKYMEHTOB, @ Takke NOCTaHOBKa rpaXaaH Ha yyYeT B KayecTBe
HY>XOQKOLWMXCA B XUMbIX MOMELLEHUAX», YTBEPXAEHHbIA MOCTAHOBMEHWEM aAMWHUCTPaUnn
ropoaa Kuposcka ot 29.12.2016 Ne 1640».

3. Hactosiwee nocraHoBneHue onybnukoBaTb (06HapopoBaTh) B rasete «KupoBckui
pabouni», pasmMecTUTb Ha oduunanbHOM CcanTe OpraHoB MECTHOro camoyrnpaBfieHnd
ropoga KupoBcka B MH(OPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTu MHTepHeT no agpecy
www.kirovsk.ru, n B anekTpoHHoOMU dopMe pervoHanbHoro PeecTpa rocygapCTBEHHbIX WY
MYHULMNANbHbIX YCNYT (PyHKLUNR).

4. Hactosiwee nocTtaHOBMieHWe BCTynaeT B CWUy nocrne ero oduymanbHOro
onybnunkoBaHusa (06HapofoBaHunA) B razete «KupoBckumn pabouniny.

5. KoHTponb 3a NCNONHEHNEM HACTOSILLErO MOCTaHOBIIEHUS OCTaBNA 3a COHBON.
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3amecTutesnb rnasbl agMuHUCTpaumm ropoga Kuposcka K.H. JleoHoB

YTBepxaeH
NOCTaHOBJIEHNEM aAMUHUCTPaALUUN
ropoaa Kuposcka ot 29.11.2019 Ne1589

AOMWHUCTPATUBHLIN pernaMmeHT npegocTaBlieHus
MYHULMNANbLHON yCcnyrm
«Mpuem 3asBNEeHN, LOKYMEHTOB, a TaKe NOCTaHOBKa
rpakgaH Ha y4yeT B Ka4yecTBe HYXXAAILWMUXCA B XKUNbIX
NOMeLLEeHUSIX»

1. OBLUME NONOXEHUA

1.1. NpeameT perynmpoBaHns aaMUHUCTPATUBHOIO pernamMeHTa

AOMUHUCTPATUBHBIN pernameHT perynupyet nopsaoK npeaocTaBneHus
MyHULMNANbHOW NO NPUEMy 3asiBNIEHUIN, JOKYMEHTOB, a Takke NMOCTAHOBKM rpa)aaH Ha yyeT
B KA4YeCTBE HY)XOAKLWMNXCS B XUMbIX MOMeLLeHUsX (aanee- AOMUHUCTPATUBHbLIN perfnameHT U
MyHULUMNanbHas ycrnyra COOTBETCTBEHHO).

1.2. Kpyr 3asButenen

1.2.1. 3agsutenamMum Ha npeaocTaBfieHMe MYHUUMNANbHOW  yCRyrM SBASOTCA
Manoumywme rpaxgaHe Poccuinckon ®depepauuun, uMMerowmMe  NOCTOSSHHOE  MECTOo
XUTENbCTBA Ha TEPPUTOPUN MyHMUMNANbHOrO 00pa3oBaHus, HyXOawwMecs B XUNbIX
nomMeLLeHNsX, NpegoCTaBseMbIX MO 4OrOBOpaM coumanbHOro Hanma (ganee — 3asBuTtenn).

1.2.2. HyxpaowuMmmnuca B XWMbIX NOMeELWEHNAX, NpeaoctasBrisieMblX MO AoroBopam
coumnanbHOro Harma, NPU3HaTCS rpaXxaaHe:

1) He gaBnfALWMECS HAHUMATENAMMU XUNbIX NOMELLEHMA NO LOroBOpaM CouuanbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMELWEHNUN XUNUWHOMo ¢oHA4a coumarnbHOro
NCMONb30BaHNA UMM YNEeHaMM CEMbW HaHMMATENsl >XUMAOr0 MOMELLEHUA MO OOroBopy
coumnanbHOro Hamma, A0roBOpYy Harma XXUIoro NoMeLeHNs XnnuwHoro poHga counanbHOro
UCNonb3oBaHUA nMO0 COOCTBEHHMKAMW XWUIbIX MOMELLEHUM WA  YNIEHaMU CeMbM
COOCTBEHHMKA XKNITOro NOMELLEHUS;

2) 49BNALWMECS HaAHMMATENSAMU XWUMbIX MOMELLEHWA MO A0roBopam CcoumaribHOro
Harvma, [JoroBopaM Hauma XWUIbIX MNOMELWEHNN XUIULWHOro oHA4a couuanbHOro
NCMONb30BaHNA UMM YNEeHaMM CEMbW HaHMMATENs >XUMAOro MOMELLEHUA MO [OroBopy
coumnanbHOro Hamma, 4OroBOpYy HariMma XXMUNoro NOMELLLEHUS XUMNLLHOMO doHAAa coumanbHOro
MCNonb3oBaHUA nMOO0 COOCTBEHHMKAMW XWUIbIX TMOMELUEHUM WIIN  YNIeHaMu CeMbM
COOCTBEHHMKA XKUMNOro NoMeLLLeHnsa n obecnevyeHHble obLLer NoLaabio KUMNOro NoMeLLeHns
Ha OAHOrO YfieHa CEMbWN MEHEE YYETHOWN HOPMbI;

3) npoxuBawlimMe B MNOMELLEHUN, HE OTBEYAKLEM YCTAHOBIEHHbIM [N >KUMbIX
nomeLeHnn TpeboBaHUAM;

4) gBnslOWMECA HaHMMATENAMU XWUNbIX MOMELLEHMA NO AOroBopam CouManbHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEHNN XUNUWHOro d¢oHO4a coumanbHOro
NCMNOSIb30BaHUS, 4YfleHaMW CeMbW HaHUMAaTENs XWUIOoro nomMeweHna no  OOoroBopy
coumarnbHOro Harma, 4oroBopy HamMa >XUoro NOMeELLEHUS XUITULLHOIo (hoHaa counanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMMU XUIbIX MOMELLEHUN, YneHaMn CeMbW CODCTBEHHMKA
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XXUAOro NoMeLLeHUs1, MPOXMBAKOLWNMN B KBApPTUPE, 3aHATON HECKOSTbKMMW CEMbSIMWU, €CINn B
cocTaBe cCeMbW wuMeeTca 60nbHOW, CTpagalwWMA  TsSXKenom GOPMON  XPOHUYECKOro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHUE C HAM B OAHOW KBapTUPE HEBO3MOXHO,
N HEe UMEKLMMMU MHOFO XWUMOro MNOMELLEHNH, 3aHMMaemoro no [OroBopy couuanbHOro
HanvMa, [JOroBopy HarMma >KUIOro MOMELLEHUS KUIUWHOro hoHaa  coumanbHOro
NUCMOMb30BaHUA UM MpUHaAnexawero Ha npaBe  cobcTBeHHOCTU.  [lepedeHb
COOTBETCTBYHOLLMX 3aboneBaHun yCTaHOBMEH npukazoMm MuHUCTepcTBa 34paBOOXpPaHEeHUs
Poccunckon ®epepauum ot 29.11.2012 Ne 987H «O6 yTBEpXKOEHUN NEPEYHS TAXKENbIX (hopM
XPOHMYECKMX 3aboneBaHni, Npn KOTOPbIX HEBO3MOXHO COBMECTHOE NPOXUBaHWE rpakgaH B
OZHOW KBapTUpEY.

1.2.3. C 3aaBneHnMem o npegocTaBneHnn MyHULMNansHOW ycryrn BnpaBe obpaTuTbCs
npegcrasutenu 3asButend, OEUCTBYKOLWUME B CUAy MNOSIHOMOYMIA, OCHOBAHHbIX Ha
0POpMSIEHHOM B YCTaHOBMEHHOM 3akoHodaTenbcTBOM Poccuinckon Pepepauun nopsagke
AOBEPEHHOCTU (Oanee — npeacrasuTenb 3aaBUTENS).

1.3. lHbopmupoBaHue 0 nopsiake NpegocTaBneHnsa MyHULMNansHOM yCryru

1.3.1. CBeaeHusi 0 MecTe HaxoxaeHus, rpacduke paboTbl, cnpaBoYHbIX TenedgoHax n
agpecax ouuManbHbIX CanToB, a TaKkKe 3NEKTPOHHOW MoyTbl U (Mnun) dopmbl obpaTHOM
cBsasn B cetn «WHTepHeT» agmumHucTpaumm ropoga KupoBcka € noaBegOMCTBEHHOW
Tepputopuen (ganee — agMuHuUcTpauus ropoga KupoBcka), npefocTaBnsioLen
MYHULMNANbHYO YCNyry, eé CTPYKTYPHbIX NoApasaeneHnin, a Takke MHOrogyHKLMOHaNbHOro
LeHTpa NpeaocTaBneHns rocyapCTBEHHbIX U MyHULMNASbHbLIX YCYr pasMeLLatoTCs:

- Ha odwmumanbHOM canTe agmumHucTpaumm ropoga Kmposcka B ceTun «MHTepHET»:
www:kirovsk.ru;

- B degepanbHON rocyaapCTBEHHOM WHAOPMaUMOHHON cucteme «PeapeparnbHbin
peecTp rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHKuuin)» (ganee — deaeparnbHbin
peecTp);

- Ha EguHom nopTtane rocygapcTBeHHbIX U MyHULMNANbHbLIX yCnyr (PyHKUURN) (ganee —
EauHbin noptan): http://www.gosuslugi.ru;

- Ha odwuuManbHOM calTe MHOro(yHKUMOHANbHOrO LeHTpa npefocTaBreHns
rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (ganee — MOLU) B cetn «WHTepHeT»:
http://kirovsk.mfc51.ru.

1.3.2. WHdopmupoBaHMe O nopagke npedocTaBfieHNa  MyHULMNANbHOM  YCIyrn
OCYLLIECTBNAETCHA C UCMOSIb30BaHMEM:

- cpencTs TenedoHHOW CBA3W;

- CpeLCTB NOYTOBOW CBA3M;

- 9JNIEKTPOHHOW MOYThI;

- cetn WHTepHeT, B TOM u4ucne oduumanbHOro cavta agMUHUCTpauuM ropoaa
Kuposcka, M®L|, EgnHoro n permoHanbHoro noprana;

- NeYaTHbIX NHPOPMALMOHHLIX MaTepuanos (6powwtop, 6ykneToB 1 T.4.);

- NIH(POPMALMNOHHBIX CTEHA0B (MHAPOPMALMOHHBIX TEPMUHASIOB);

- NporpaMmHo-anmnapaTHbIX KOMMMEKCOB (NMpy Hannyum).

1.3.3. WHdopmMMpoBaHMEe O nMopsiake npedocTaBfieHNs MyHUMUMNANbHOW  YCIyru
OCYLLECTBNAT AO/MKHOCTHblE fMuUa KOoMUTeTa MO YNPaBfEHUO  MyHMLMNANbHOM
cob6CTBEHHOCTBIO agMunHUCTpauun ropoaa Kuposcka, MOL.

1.3.4. B neyaTtHbIX MH(OPMAUUNOHHBIX MaTepmanax (bpowtopax, byknetax v T.4.), Ha
MHPOPMALMNOHHBIX cTeHAax (MH(POPMAUNOHHBIX TepMUHAnNax), B NporpaMMHO-annapaTHbIX
KoMnnekcax, Ha oduunanbHOM cauTe agMuHucTpauum ropoga KupoBcka, komuTeTa no
yNpaBneHuio MyHULMNanbHOW COBCTBEHHOCTbIO agMuHucTpaumm ropoga Kuposcka, MOL|
pa3smMeLlaeTcsa cnegyoowas HdopmMmauus:


http://www.gosuslugi.ru/
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1) cBeOeHust 0 MeCTe HaxOXOEeHUsl, KOHTaKTHbIX TenedoHax, agpecax, 3reKTPOHHON
noyYTbl, opuLManbHbIX canTax agMMHUCTpauum ropoga Knposcka;

2) cBefeHus o rpaduke paboTbl agMuHUCTpaumn ropoga KupoBcka, komuTeTa no
ynpaBneHno MyHULUNansHON coO6CTBEHHOCTbIO agMuHUCTpaumm ropoaa Kuposcka, MOLL;

3) ceBeeHna o rpaduke npuemMa rpaxanaH;

4) HacToAWMN AOMUHUCTPATUBHBIA PErfTaMeHT;

5) nepevyeHb HOPMAaTMBHbLIX MNPABOBbLIX AaKTOB, HEMOCPEACTBEHHO PErynMpytoLmX
npegocTaBfieHne ycnyru;

6) wucyepnbiBalOWMA MepevyeHb OCHOBaHWA Af11 NPUOCTAHOBIIEHUS WU OTKa3a B
npegocTaBneHnn MyHULMNAanbHON yCnyru;

7) wncyepnbiBalOWMA NepeYeHb [OOKYMEHTOB, HeoOXoauMMblX Onsi NpeaocTaBreHus
MYHULMNANbHOW ycnyrn, TpeboBaHMs K OMOPMIIEHMIO YKa3aHHbIX OOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTopble 3adBuTenb BrpaBe MNpefocTtaBuTb MO COOBCTBEHHOW
WHULNATUBE;

8) dhopma (obpasey) 3agBneHus;

9) nopsaok obxanoBaHWA peLUeHUn, OeNCTBUN unn 6e3aencTBus AOSMKHOCTHLIX NnL,
nmbo  MyHMUMNanbHbIX — CRyXawuMx KOMUTETa MO  ynpaBfieHW  MyHUUMNanbHON
coBCTBEHHOCTBIO agMuMHUCTpaumn ropoga KupoBcka, agmuHucTpaumm ropoga Kuposcka,
MoLI, ero paboTHUKOB.

1.3.5. Ha EgnHom nopTane pasmeliaetca crneayrowast MHpopmaums:

1) cnocobbl NpeaoCTaBnNeHNs yCnyru;

2) nepevyeHb HOPMATMBHbLIX MNPaBOBbIX AaKTOB, HEMNOCPEACTBEHHO pPerynupyroLmx
npegocTaBieHns ycnyru;

3) wucyepnbiBaOLWNA NepevyeHb [OOKYMEHTOB, HeobXoAuMbIX ANA npefocTaBrieHus
MyHULMNANbHOM ycnyrn, TpeboBaHua K O(OPMMEHMI0 YyKa3aHHbIX OOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTopble 3asfBuTenb BhpaBe npeacTtaBUTb Mo  COBCTBEHHOM
WHUUMATUBE;

4) kateropusa 3asiBuTenen, KOTopbiM NpefoCcTaBnseTcs ycnyra;

5) cpok npegocTaBneHnsa MyHUUMnanbHOW YCryru;

6) onucaHne pesynbTata NpefoCTaBreHns yenyru;

7) cBeOgeHUs o0 NpaBOBbIX OCHOBAHUSX U pa3mMepe nnatbl, B3umaemMoun ¢ 3asBuTens npu
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

8) wucuepnbiBalOWMA NepevYeHb OCHOBaHWA AONfsi NPUOCTAHOBIMEHUA WNU  OTKasa
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

9) nopsaok obxanoBaHWA peLUEHUn, OEUCTBUN Mnn 6e3a4encTBuUS AOSMKHOCTHLIX N,
nmMbo MyHMUMNAanNbHbIX CRyXawmx agMuHucTpauum ropoga Knposcka, MOLl, ero paboTHMKOB;

10) dopmbl  3asiBneHun  (yBEOOMMEHUN, COOOLEHUN), UCNONb3yemMble  Npu
npegocTaBfieHnn MyHULMNAnbHON yCNyru;

11) cBegeHMst O MeCTe HaxoXaeHus, rpadumke paboTbl, CNpaBOYHbLIX TenedoHax u
agpeca odvumanbHbIX CanToB, a TakKKe 3NEKTPOHHOW nouTbl U (Mnun) copmbl obGpaTHOM
cBa3n B cetn «MHTepHeT» agmuHucTpauum ropoga KmpoBcka, komMuTeTa MO ynpaBreHUo
MyHMLMNAnbHOM COBCTBEHHOCTLIO aAMUHUCTpaumn ropoaa Kuposcka.

1.3.6. Ha pervoHanbHOM nopTane anekTpoHHbIX ycnyr MypmaHckon obnacTtu (ganee —
pervoHanbHbin  nopTtan)  (https://51gosuslugi.ru/rpeu)  pasmewaetcsa  cnegyowlas
MHopMaums:

1) cnocobbl NnpegocTaBneHns yenyru;

2) wucyepnbiBaOLWNA NepevyeHb [OOKYMEHTOB, HeoOXOoAuMMbIX ONs NpeaocTaBneHud
MyHULMNANbHOM ycnyrn, TpeboBaHus K O(OPMIEHMI0 yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTopble 3asdBuTenb BnpaBe NpeAcTaBuTb MO  COOGCTBEHHON
WHULNATUBE;


https://51gosuslugi.ru/rpeu

[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

[arta noanucu: 27.12.2021 12:35:18

3) kaTeropusa 3asBuTenen, KOTopbIM NPeaoCTaBAEeTCAa yCnyra;

4) cpoK NpegocTaBneHna MyHUUMNanbHOM ycnyru;

5) onucaHne pesynbtata NpeaocTaBreHns yCenyru;

6) cBegeHus 0 NpaBOBbIX OCHOBAHUAX U pa3Mepe nnaThbl, B3MMaeMon ¢ 3asButens npu
npegocTaBfieHUM MyHULMNASTbHOW YCIyTu;

7) wncyepnbiBaKLWMA NepevyeHb OCHOBaHWM ANa nNpefocTaBfieHus unuM oTkasa B
npegocTaBfieHUM MyHULMNANTbHOW YCIyru;

8) nopsgok obxanoBaHWA pelueHun, OeACTBUN unn 6e3gencTBus AOSMKHOCTHLIX nny,
nmbo  MyHUUMManbHbIX — CAyXawmMxX KoMuTeTa MO YApPaBfEHUo  MyHUUMMAnNbHOM
COBCTBEHHOCTbIO agMuUHUCTpaumn ropoda KupoBcka, agmuHucTpauum ropoga Kuposcka,
Mo®L|, ero paboTHUKOB;

9) cBegeHna O MecTe HaxoXaeHus, rpaduke paboTbl, crnpaBo4YHbIX TenedoHax wu
agpecax ouuManbHbIX CanToB, a TaKKe 3NEKTPOHHOW MoyThbl U (Mnu) cdopmbl obpaTHOM
cBa3n B ceTn «MHTepHeT» agMuHucTpauum ropoga Kuposcka, kKomuTeTa Nno ynpasrieHuto
MYHULMMNanbHOM COBCTBEHHOCTLIO agMUHUCTpaumn ropoga Kmposcka, npegocTtaBnsioLlem
ycnyry.

1.3.7. WNHdopmaumsa, ykasaHHass B HacTtosiwem nogpasgene AOMUHUCTPATMBHOIO
pernaMmeHTa, B TOM 4ucrne pasmellaemas B cetn «MHTepHeT», Ha EAMHOM 1 permoHanbHOM
noptane, npeacraensetcs 3assutento 6ecnnaTtHo.

[ocTtyn K nHdopmaLmm 0 cpokax U nopsiake NpeaocTaBrieHnst YCIyrn OCyLLeCcTBsSeTCA
0e3 BbINonHeHus 3asBuUTenemMm Kakmx-nmbo tpeboBaHui, B TOM 4dncne 6e3 ncnonb3oBaHus
nporpaMmHoro obecneyeHusi, yCcTaHoOBKa KOTOPOrOo Ha TeXHU4YeCcKne cpeacTtBa 3asiBUTENS
TpebyeT 3aKkmn4veHnsa JNULEH3MOHHOIO WM MHOMO CcorfawleHMss ¢ npasoobnagaTtenem
nporpaMmHoro obecneyeHusi, NpegycMaTpmBaloWero B3MMaHue nnatbl, perncrpauuio unm
aBToOpU3aunio 3asBUTENs, NN NPeagoCcTaBleHne UM NepcoHanbHbIX AaHHbIX.

2.CTAHOAPT NPEOOCTABIEHUA MYHULUUNATIBHOW YCIYTU

2.1. HaumeHoBaHne MyHMUMNansHOW ycnyru
Mpuem 3aaBneHuin, JOKYMEHTOB, a Takke MOCTaHOBKa rpaxdaH Ha yyeT B KayecTse
HY>XOQKOLLMXCA B XUIbIX MOMELLEHUSIX.

2.2. HanmeHoBaHWe opraHa, npegocTaBnsowero

MYHULMNANbHYO yCryry

2.2.1. MyHnuunanbHas ycnyra npegocrasnaeTcs agMMHUcTpaumen ropoga Kuposcka ¢
NnoABELOMCTBEHHOM TEPPUTOPUEMN.

2.2.2. MyHMumMnanbHaga ycrnyra MoxeT npegoctaBnatbes B MOL, B yactu:

- Npuema, perucTpauun u nepegayv B agMMHUCTpauuio ropoga Kuposcka 3asBneHunin um
AOKYMEHTOB, HEO6X0AUMbIX AN NPeAoCTaBNEeHNA MyHULMNANbHOW YCyru;

- BblAdayu pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOM yCryru.

2.2.3. lNpwn npegoctaBneHnn MyHUUMNanbHOW ycrnyru agMMHUCTpaunsa ropoga Kuposcka
OCyLLleCTBNSAET B3aMMOAENCTBUE C:

- ®egepanbHOM cny00M rocygapCTBEHHOW permcTpauumn, kagactpa n kaptorpadumn B
4YacTu NOSTyYeHUs BbINUCKM U3 EAMHOrO rocyfapCTBEHHOMO peecTpa HeaBMXKXUMOCTMY (fanee —
ErPr1) o Hanuuun (OTCyTCTBMM) HEABUXMMOrO MMyLLECTBa B COBCTBEHHOCTU 3asBuUTENS U
4YIIEHOB €ro cemMby;

- Ynpasnennem MB/[ no MypmaHckon obnacti unm MOL| B 4acTu nonyyeHnsa ceeaeHni
O peructpauum 3aaBUTENS U YNEHOB €ro CeMbM MO MECTY XUTeNnbCTBa Ha Tepputopum
MYyHULMNansHOro obpasoBaHus;
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- [ocypapcTBeHHbIM 06nacTHbIM ydpexaeHnem «LleHTp TexHM4Yeckon MHBEHTapusauum
N NPOCTPaAHCTBEHHbIX AaHHbIX» B YaCTW NOSTyYEHUSA CIPaBKM O HANMYUKM (OTCYTCTBMM) XKUMbIX
nomeLleHnn B cOOCTBEHHOCTM 3asiBUTENS U YNEHOB ero cembu (B Crnyyae OTCYyTCTBUSA
ceegeHun o Hux B EMPH);

- YnpasneHuem ®efepanbHon Hanoroson cryxbsl Poccun no MypmaHckon obnactu B
yacTu nonyyYeHus BbINUCKM K3 EQMHOro rocyaapCTBEHHOrO peectpa MHAMBMAYaANbHbIX
npegnpuHumaTtenen (nanee —EMPUIN);

- Komutetom no Tpyay W 3aHATOCTM HaceneHuss MypmaHckonm obnactu B 4actu
nonyyYeHnsa OOKyMeHTa, CoaeplKallero cBegeHUsa O NOCTaHOBKE Ha yveT (M3NYEeCKMX Nuu, B
kadecTBe 6e3paboTHbIX U pa3mepe nocodbusa no GespaboTuue;

- [leHCMOHHbIM DoHAoOM Poccum B 4acTu MONyyYeHUs CBEAEHMM O Ha3HAYEHHbIX M
BbIMMAYeHHbIX CyMMax MEeHCUM, EXEMECAYHOW [OEHEXHOW BbINMaTbl, LAOMOSHUTENbHOrO
MaTepuanbHoro obecnevyeHus;

- MuHuctepcTBO coumanbHoro passutuss MypmaHckon obnactu B 4acTu MnonyyYeHus
AOKYMEHTa, CoAeplKallero CBeAeHUs O MNONyYeHUn Mep CcoumanbHOM NoaLepPXKKM,
rocya4apCTBEHHOM COUManbHOM MOMOLLM, WHbIX BbINAAT CouManbHOro Xxapaktepa Ans
nonyyarenen nocobuu;

YnpasneHnem ®degepanbHon cnyxbbl npuctaBoB no MypmaHckon obrnactu B 4actu
nonyyYeHns AOKYMEHTa, COAEepXXallero CBeAEHWS O MONyYEeHUU (He MNOSTyYeHUn) U cymme
BbIMNayYeHHbIX aNIMMEHTOB;

- OTAENOM 3anncu akTOB FPaKO4aHCKOro COCTOSHUS MO MECTY XpaHeHWd B 4acTu
nonyYeHns CBeAeHUI U3 akTa 3anucu 0 POXKOEHUW, 3aKIoYeHnn (pacTopxeHnn) bpaka?.

2.3. PesynbTtat npegoctaBneHnss MyHMUMNanbHOM yCryru

KoHeuHbIM pe3ynbTaTtoM NpeaocTaBneHns MyHULMNanbHOW YCNyrn SBnsioTCA:

- MPUHATME peLLEHUs O NOCTaHOBKe 3asdABUTENst HA YYET B KaYeCTBE HYXAalLlerocs B
XWUMOM MOMELLEHUN MyTeM U3gaHusi MOCTAHOBMEHMS O MOCTAHOBKE 3asiBUTENsl Ha y4yeT B
KayeCTBE HY>XOAMLLErocsi B XXMMOM NomeLleHun (ganee — nocTaHoBMEHME O MOCTAHOBKE Ha
y4yeT) 1 Bblgaya (HanpasrieHme) ero 3asBUTENIO;

- NpuHATUE peweHns o6 OTKase B MOCTaHOBKE 3asiBUTENsi Ha Y4YeT B KadecTBe
HY>KOAIOLWErocsi B >KUIIOM MOMELLEHUN NyTeM HanpaBneHusi yBefoMneHus o6 oTkase B
NOCTaHOBKE 3asiBUTENSA Ha y4YeT B KA4eCTBE HYXXOAAMLLErOCs B XXUITOM NOMELLeHUn (aanee —
nocTtaHoBneHne o6 OTkase B NOCTAHOBKE Ha Y4YeT) M Bblgaya (HanpasneHue) ero 3asBuTento.

2.4. CpokuM npeaocTaBneHnss MyHULUNanbHOM yCrnyrm

2.4.1. lNocTaHoBNEHNE O NOCTaHOBKE 3asdABUTENS Ha YYET Unu yeegomrieHne ob otkase
B NMOCTaHOBKE 3asiBUTENS Ha y4eT, NPUHMMaeTcsa He no3aHee Yyem yepes 30 pabounx gHen co
OHS NOCTYMNEHUs1 3asiBNIEHUA N OOKYMEHTOB, YKasaHHbIX B MNognyHkTe 2.6.1 nyHkta 2.6
pasgena 2 Hacrtoswero AQMWHUCTPATMBHOrO pernamMeHta (npy uMx Hanuyuu) (ganee —
3asBNeHne n [OOKYMEeHTbl), 0653aHHOCTb MO MpPeadoCTaBfEHUIO KOTOPbIX BO3MOXEeHa Ha
3aaBUTENd, B KOMUTET NO yNpaBfeHno MyHUUUNansHOM COB6CTBEHHOCTBIO agMUHUCTPaULmn
ropoaa Knposcka.

2.4.2. NocTaHoBNEHNEe O NOCTaHOBKE 3adABUTENS Ha YYET Unn yBegomneHme ob otkase
B MOCTaHOBKe 3asiBUTENS Ha yyeT BbldaeTcs Wnu HanpaBnseTcsa 3asBuTent0 He no3gHee
4yem vyepes 3 pabounx gHA CO AHS NPUHATUS TAKOro peLLeHUns.

1 B yactu nony4yeHus nocrne 31.12.2020 cBuaeTensLCTBa O POXAEHUM U CBMOETENbCTBA
O 3aKknyeHUnm Opaka 3a MUCKIYEeHMEeM CriyyaeB BblAauyuM  [OaHHbIX  JOKYMEHTOB
KOMMNETEHTHbIMW OpraHaMy MHOCTPaHHOIO rocyaapcTea
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2.4.3. B cnyyae npeacraBneHvs myHuumnansHon ycnyrn yepesd MOL| cpok, ykasaHHbIN
B noanyHkTe 2.4.1 nyHkta 2.4 pasgena 2 Hactoswero AAMUHUCTPATUBHOIO perfiameHTa,
ncuucnsieTcs co aHa nepegadn ML, 3asBneHna n JOKYMEHTOB B KOMUTET MO ynpaBfieHuto
MYHULMMNanbHOM COBCTBEHHOCTLIO aAMUHMCTpauumn ropoga Kuposcka.

Mo®Ll obecneunBaeT nepenadvy 3adBneHUs U AOKYMEHTOB B KOMMUTET MO yNpaBrieHUIO
MYHULMMNaNsHOM COBCTBEHHOCTBIO agMWHUCTPauun ropoga KupoBcka B nopsgke U CPOKM,
KOTOpble YCTaHOBMEHbl COrfaleHnemM O B3aMMOAENCTBUM 3aKMOYEHHbIM Mexay MOL| w
agMuHUCTpaumen ropoga Kuposcka (fanee - cornaweHue O B3aMMOLEWCTBUWM), HO He
nosgHee criegytowiero pabovero gHS co AHA UX NOCTYNSEHMS.

2.4.4. MNpu HanMyun B 3asiBfIEHNN yKasaHUs O Bblgaye MOCTAHOBIEHUS O MOCTaHOBKE
3aaBuTens Ha y4€T unmn NocTaHoBneHus 06 oTkase B NMOCTAHOBKE 3adBUTENA Ha y4yeT vyepes
Mo®Ll, komMuTeT No ynpaBfeHUo MyHULMNANbHOW COBCTBEHHOCTBIO aAMUHUCTPaUMM ropoaa
Kuposcka obecrneyunBaeT nepegadvy gaHHoro pewweHna B MOLL He no3gHee 3-x pabounx gHewn
CO OHSA NPUHATUSA Takoro NOCTaHOBIIEHWUA.

Mo®Ll obecneuvBaeT Bblgadyy 3adBuTENtO pesynbTata MyHUUMNANbHOW YCnyru B
TeyeHne 1 paboyero AOHA CO [OHA €ro nofyyYeHUst OT KoOMUTeTa Mo YhpasfieHUto
MYHULMNAaNbHOM COBCTBEHHOCTLIO aAMUHUCTPauun ropoga Kuposcka.

2.4.5. MakcMmanbHOe BpeMsi OXuaaHua B odepean npu nogade OOKYMEHTOB Ha
oKasaHuMe MyHULMNanbHOM YCIyrn, npu noslydeHMmM OOKYMEHTOB MO pes3ynbTaTaM OKa3aHus
MYHULMMANbHOW yCnyrM, Ha npuveM K [AOSDKHOCTHOMY JIvuy unm  ans  nonyveHus
KOHCYNnbTauuMM He A0SMKHO NpeBbiwaTb 15 MUHYT.

2.4.6. CpoK perucrpaumm 3asasrneHns o npegoctaBneHn MyHULMNanbHOM yCnyru:

- npM JnuM4HoM obpalleHun B KOMUTET MO  YNpaBfEHWo  MYyHULMNanbHOM
cobCTBEHHOCTBLIO agMuHUcTpaumm ropoga Kuposcka unm MOL| - He 6onee 20 MUHYT B A€Hb
obpauleHuns 3asBuTens;

- NPW HanpaBrieHMN 3a8BNEHNSA N JOKYMEHTOB MO NOYTE - B A€Hb NOCTYNNEHUS.

2.4.7. MyHuumnanbHaa ycnyra npuocTaHaBnMBaeTcs Ha Cpok He 6Gonee 30
KaneHgapHblX [OHEW, B CrydYae HeCOOTBETCTBMS OOKYMEHTOB, 00s513aHHOCTb MO
npeacTaBneHNo  KOTOPbIX BO3fMOXeHa Ha 3aaBuTend, noanyHkTy 2.6.1 HacTtosuero
AOMWHNCTPATMBHOIO pernamMeHTa.

B TeyeHun natu paboumx OHEN nocrne peructpauumn 3sasasrneHus AgMUHUCTpaums
n3BeLlaeT 3aaBUTENss 0 HECOOTBETCTBMM NPEAOCTaABMNEHHbIX JOKYMEHTOB.

B cnyyae npeacraBneHuss HegocTalwoWMx OOKYMeHTOB B TeyeHne 30 KaneHOapHbIX
AHen nocrne nosfiyYeHns YKa3aHHOro W3BELLEHUS, 3asiBUTENb CUYUTaeTCs NogaBLUMM
AOKYMEHTbI NO AaTe U BPEMEHU perncrpaumm 3assneHus B KHure permctpaunmn 3asiBrieHumn
rpaxxgaH O TMPUHATUM Ha YyYeT B KAYeCTBE HYXOAWOLWMUXCA B XUMNbIX MOMELLEHUSIX,
npenocTaBnseMbIX N0 4OroOBOpam CoumanbHOro Hanma.

2.5. NpaBoBble OCHOBaHNA 4NA NpeAocTaBieHNa MyHULMNANbHOW yCryru

MpepocTtaBneHne MyHMLMNanbHOM yCnyrn ocyLecTBNSAEeTCS B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-®3 «O6 o06wmx npuHUMNax
opraHu3aLumn MecTHoro camoynpasneHus B Poccuiickon degepaummn»?;

- ®epepanbHbiM 3akoHOM OT 29.12.2004 Ne188-03 «XKunuwHein kogekc Poccunckon
denepauun»3;

- ®epepanbHbiM 3akoHOM OT 29.12.2004 Ne 189-®3 «O BBegeHun B AencTeume
XXunuuHoro kogekca Poccuiickont ®enepaumm»?;

2 «CobpaHue 3akoHoaaTtenbcTBa Pd®», 06.10.2003, Ne 40, cT. 3822.
3 CobpaHve 3akoHogaTenbctBa Poccuiickon denepaumm, 03.01.2005, Ne1 (yactb 1),
cTp. 14


http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=96e20c02-1b12-465a-b64c-24aa92270007
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=dab9bb11-bcd2-40bd-b66d-5327c22e5000
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- ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nopsgke paccMOTPEHUS
obpaueHuin rpaxxaaH Poccuiickonn Penepauum»®

-  ®epgepanbHbiM  3akoHOM oT 27.07.2006 Ne 149-&3 «0O6 wuHdbopmauuu,
NHGOPMALIMOHHBIX TEXHOMOTUAX U O 3alumTe MHopMaLun»s;

- GepepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» ',

-  ®epgepanbHbiM  3akOHOM oT  27.07.2010 Ne 210-®3 «O6 opraHmsayum
npeaocTaBneHns rocyapCTBEHHbIX U MyHUUMNANbHbIX YCnyr»®;

- noctaHoBrieHve [lpasutensctBa P® oT 26.03.2016 Ne236 O TpeboBaHMAX K
NpeaoCTaBMeHNI0 B 3NIEKTPOHHOM hOpMe rocyAapCTBEHHbIX M MyHULMNAMNbHbIX YCryr»®

- 3akoHom MypmaHckon obnactu ot 07.07.2005 Ne 646-01-3MO «O npegocTtasneHum
XUMbIX MOMELUEHUN MYHULMNANbHOrO XunuwHoro doHga no AoroBopam couunarnbHOro
Hanma»io;

- YctaBom ropoga Kuposcka;

- nocTaHoBreHneM agmuHucTpaumm ropoga Kuposcka ot 27.12.2018 Ne 1655 «O6
yTBEPXOEHUN nopsagka pas3paboTkm n  yTBEPXAEHUS aAMUHUCTPATUBHOIO perfiameHTa
npegoCcTaBfeHNs MyHUUMNANbHBIX YCNYr»;

- HacToAWMM AAMUHUCTPATUBHBIM PerfnameHToM.

2.5.2. HopmaTuBHbIE aKTbl, perynupylowme npeaoctaBrneHme MyHUUUNanbHOW YCryru
(C ykaszaHMeM UX PEKBU3UTOB U UCTOYHMKOB OULManbHOro onybrmMkoBaHUs) yKa3aHHble B
nyHkTe 2.5.1 HacToswero AAMUHUCTPATMBHOIO perfnamMeHTa pasmeLlarTcs:

- Ha odhuumaneHomMm cante AgMmnHucTpaunm B cetn «MHTepHeT» www:kirovsk.ru;

- Ha EanHom nopTane (htt://ww.gosuslugi.ru);

- B (begepanbHOM peecTpe.

2.6. llepeyeHb [OOKYMEHTOB,HEOOXOOUMBIX ANs NPeAoCTaBfAeHUs MyHULMNANbHON
ycnyru

2.6.1. [nsa npepoctaBneHnss MyHULMNANbHOW ycnyrn 3asiBUTenb WU 3aKOHHbIN
npeacrasuTens 3asBUTENSA NPeLCTaBMsSET 3asiBfieHMe O MPUHATUM Ha Yy4eT, nognucaHHoe
3aaButeneMm n BceMu LeecnocobHbIMM YneHamu ceMbu 3asisutend (npunoxeHume Ne 1 K
HaCTOSALLEMY PErNAMEHTY).

Kpome TOro, anga npegocrtaBneHnss MyHULMNanbHOW ycnyrn Heobxoammbl criegyrouime
AOKYMEHTbI:

2.6.1.1. Konun [OKYMEHTOB, YOOCTOBEPSAWOLWMNX JIMYHOCTL W MNOATBEpXAaloLme
rpaxxgaHcTBo Poccuiickon depepaumnm 3asBUTENS U YNIEHOB €r0 CEMbM.

K ookymeHTaMm, yaoCTOBEPSIOLLMM NIMYHOCTb 3asButens (4N1eHOB CEMbWN) OTHOCSATCS:

1) nacnopTt rpaxgaHunHa Poccunckon ®egepaunm

2) cBMAOETENBLCTBO O pOXAeHun (ang nuu, He gocturwmnx 14-neTHero Bo3pacra);

3) BpeMeHHOe YyOOCTOBEPEHME NUYHOCTU rpaxaaHuHa Poccuickon Pepepauum no
dopme Ne2-[1;

4) ynoCTOBEPEHMNE NIMYHOCTU BOEHHOCYXXALLETO;

4 Cobpanue 3akoHomaTenbctBa Poccuiickont ®enepauun, 03.01.2005, Ne 1 (yactb 1),
cT.15

5 «Poccwuiickas raseta», Ne 95, 05.05.2006

6 «Poccuickas raseta», Ne 165, 29.07.2006

7 «Poccuiickas raseta», Ne 165, 29.07.2006

8 «Poccuickas raseta», Ne 168, 30.07.2010.

9 OcbuumanbHbIi WHTEepHeT-nopTan npaBoBOW MHpopmaLunn
htt://www.pravo.gov.ru.05.04.2016

10 «MypmaHckun BecTtHuk», Ne 130, 12.07.2005


http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=4f48675c-2dc2-4b7b-8f43-c7d17ab9072f
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=169ffaaf-0b96-47c8-9369-38141360223e
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=0a02e7ab-81dc-427b-9bb7-abfb1e14bdf3
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=da98d311-e172-4cdb-ad36-7c09a93d28cc
http://zakon.scli.ru:8111/content/act/0aa6a2a1-196a-49ba-bf13-debaabe43fb9.html
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5) BOEHHbIN buner;

2.6.1.2. [lokyMeHTbl, cogepxaline cBefeHuUss O MecCTe >XuTenbCcTBa 3asBuTens u
4YfIEHOB €ro ceMbu, COCTaBe CeMbW 3asBUTENSA U CTENEHN POACTBA, B TOM YMCIIE:

1) [OOKYMEHT, BblJaHHblIA OpPraHOM, OCYLUECTBISOWNM PEerucTpauuoHHbIn  yyeT
rpaxkgaH, O pernctpaumm B XANOM MOMELUEHUM rpaxaaH Mo MecTy XuTenbCcTBa Wnn
peweHue cyaa 06 ycTtaHoBSeHMM (bakTa NOCTOSIHHOMO NPOXUBaHWUS;

2) [OKYMeHTbl noaTBepXpawlme npaBO MNOMb30BaHUS  XWMbIM - NOMELLEHNEM,
3aHMMaeMbIM 3asBUTENEM N YNeHaMU ero CeMbM:

a) [oroBop, WHble [AOKYMEHTbl, NoATBepXxdalwwme npaBo MOMb30BaHUSA XUMbIM
NOMELLIEHNEM;

6) opaep;

B) AOKYMEHT, MNOATBEPXAAKLWMN NPUHATME KOMMNETEHTHbIMU OpraHaMmyM peLlueHnsa o
npeaocTaBfIEHUN XXNNOTo NOMELLEHUS;

3) cBMOEeTenbCTBO O POXAEHUM, CBMOETENbCTBO O 3aKkn4veHun bpaka, pelleHve cyna
00 ycblHOBREHUN (yoo4epeHuun), pelleHne cya O MpPU3HaHUU rpakgaHuHa YrieHOM CeMbM
3aaBuTens, WHble [OOKYMEHTbI, MNoATBEPXAalwWme MNpUHAONEXHOCTb K YreHam CeMbu
3aaBuTENS.

2.6.1.3. [OKyMEHT, BbldaHHbIA OpraHoM, OCYLLECTBASIOWNM perucTpauuio npae Ha
HeaBMXNMOE MMYLLIECTBO M CAENOK C HUM O HanM4nm UM OTCYTCTBUM KUMbIX NOMELLEHUN,
npuHagnexawmx Ha npaBe COOCTBEHHOCTU 3asBUTENIO N YfleHaM ero CEMbM.

2.6.1.4. [JokymeHTbl, NoaTBepXAaloLwme npaBO Ha AOMOMNHUTENbHYK nnowaab (ans
rpaxkgaH, UMeoLLMX NPaBo Ha AOMNONHUTENBbHYIO Nowaab).

2.6.1.5. [okyMeHT, noaTBepXaawlWnn npaBo 3asBuTenss Ha MnOSlyYeHUe XUNoro
nomMeLLeHNsa NO AOroBOPY CoLMarnbHOro HanmMa BHE o4vepeamn, K KOTOPbIM OTHOCATCS:

a) [OOKYMEHT O TMpPU3HAHUW >XWUMOro MNOMELLEHNA B YCTAHOBIIEHHOM nopsaake
HeNpPUroaHbIM 415 NPOXUBAHUA U HENOANEXALLNUM PEMOHTY U PEKOHCTPYKLNUK;

0) [OKyMeHT, nogTeepxpawwmn, 4vto 3assBuTenb (YNeHbl ero cembW) cTpagaet
TSDKENon PopMon XpOHUYECKOro 3aboneBaHust, BKIOYEHHOro B lNepeyeHb Taxenbix dopm
3aboneBaHnit, Npu KOTOPOM HEBO3MOXHO COBMECTHOE MpPOXMBAHWE rpaxdaH B OAHOWM
KBapTuMpe, YTBEpPXOEeHHbIn npukasom MuHUcTepcTBa 34paBoOXpaHeHust Poccuinckon
depepaumm ot 29.11.2012 Ne 987H

2.6.1.6. [lokyMeHTbI, cogepxalume cBefeHus 0 goxoaax, NnosiydyeHHbIx 3assuTtenem wm
KaXkgblM 4fIEHOM €ro CemMbW 3a ABeHafuaTb MecsUeB, NpeaLlecTBYOWNX Mecsuy nogayu
3aABEHNS O NPUHATUN Ha YYeT;

Mpn aTOM yunTbIBalOTCSA BCE BUAbl OOXOAOB, MOSyYEHHble 3asiBUTENEM W KaKabiM
YSIEHOM €ro CeEMbM UM OOMHOKO MPOXMBaKOLWMM 3asaBUTENEM B LEHEXHOW U HATypanbHOM
dopme, B TOM vncne:

1) BCce NpenyCMOTPEHHbIE CUCTEMOM oOnnaTtbl Tpyda BbinNfaTthl, yYUTbIBAEMbIE MNPU
pacyeTe cpegHero 3apaboTka B COOTBETCTBUM C onpegeneHHbiMn [1paBuTenbCTBOM
Poccunckon ®egepaunmnm ocobeHHOCTAMIN nopsaaka ncHmMcneHns cpegHen 3apaboTHon nnarhl;

2) cpegHu 3apaboToOK, COXpaHsieMbld B ChnyvasX, MNPeayCMOTPEHHbIX TPyAOBbIM
3aKOHOOAaTENbCTBOM;

3) kKoMneHcauus, BbiNnadYMBaemasi rocyaapCTBEHHbIM OPraHoOM WU OBLLECTBEHHbLIM
obbeanHeHMeM 3a BpPEMS  MCMOSIHEHMS  FOCYAAPCTBEHHbIX UM OOLLECTBEHHbIX
obsa3aHHoCTEN;

4) BbiIxogHOEe nocobue, BbinnaynBaemoe npu yBONbHEHUN, KOMNEHCcaLMsi NPy BbIXOAE B
OTCTaBKy, 3apaboTHasa nnaTta, coxpaHsemasi Ha nepuog TpyaoyCTPOMCTBA NPU YBONIbHEHUMN B
CBS131 C NMKBMAAUMEN OpraHM3aumn, COKpaLeHMEM YNCITIEHHOCTU Unn wtaTta paboTHUKOB;

5) coumanbHble BbiNNaTbl K3 OHIKETOB BCEX YPOBHEW, rOCYOaPCTBEHHbLIX
BHEOHAKETHBLIX POHAOB N APYTMX MCTOYHUKOB, K KOTOPbIM OTHOCATCS:
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a) nMeHcuMW, KOMMEHCAUWOHHbIEe BbINnaTtbl (KpOME KOMMEHCAUMWOHHbIX  Bbinnat
HepaboTalLWmMm TpyaocnocobHbIM nMuaMm, OCYLLECTBISIOWNM YXO4 3a HETPYA0CNOCOOHbIMU
rpaxxgaHamm) n ONOSTHUTENbHOE eXeMecadYHoe MmaTepmanbHoe obecneyeHne NeHCNOHEpPOB;

0) exxemecsiMHOE NOXM3HEHHOE coAepKaHne Cyaen, BblleaLlwmnX B OTCTaBKY;

B)  CTuneHguwm, BbiNnaynBaemble  obyvarowmmcs B NpodeccrmoHanbHbIX
obGpasoBaTenbHbIX  OpraHuM3auusax U obpasoBaTenbHbIX  OpraHu3aumsax  BbICLLEro
obGpasoBaHug, acnMpaHTam, oby4varowmmes no o4YHon copmMme no nporpammMmamM MOArOTOBKM
Hay4YHO-Mearorn4ecknx Kagpos, U AOKTOpaHTam obpasoBaTenbHbIX OpraHu3auui BbICLLEro
obpa3oBaHNA W HayvHbIX OpraHusauumn, oby4yarwuMcsa B AyXOBHbIX OOpasoBaTeribHbIX
opraHusaumsx, a Takke KOMMEHCAUMOHHbIE BbiNMaTbl yKa3aHHbIM KaTeropusMm rpaxnaH B
nepuoa nx HaXoXaeH1s B akagemMny4eckom oTnycke no MeguuMHCKMM NoKasaHUaM;

r) nocobme no 6espaboTunue, matepuanbHas NOMOLLb U UHble BbiNnaTbl 6€e3paboTHbIM
rpaxxgaHam, a Takke CTUNeHaus U maTtepuarnibHas NoMOLb, BbiNfaynBaemas rpaxgaHam B
nepuog NpoXoXaeHUs1 NPogeCcCMOHaNbHOrO OOy4YeHUss M NOMyYeHUs LOMONHUTENbHOro
npodeccrmoHanbHoro obpasoBaHnsi MO HanNpPaBfEHMUIO OPraHoB CNyXObl 3aHATOCTM, BbINNaThbI
6e3paboTHbIM rpaxgaHaMm, npUYHMMalLWKMM y4vacTne B oOLecTBeHHbIX paboTtax, u
0e3paboTHbIM rpaxgaHam, 0Ccob0 HyXOawWwuMcs B CouuManbHOW 3alumte, B nepuon ux
y4yacTusi BO BpPeEMEHHbIX paboTax, a Takke BbinnaTbl HECOBEPLUEHHONETHUM rpaxgaHam B
Bo3pacTe oT 14 oo 18 neTt B nepuopg nx y4actmsi BO BpeMEHHbIX paboTax;

A) nocobmne no BpeMeHHON HETPYLOCNOCOOHOCTU, Nocobme No BepeMeHHOCTU U poaam,
a TaKkKe eOuHOBpPEMEHHOe nocobue >XeHwmMHaMm, BCTaBLUMM Ha Y4eT B MeOMUMHCKUX
yupexaeHusix B paHHMe cpokn bepemMeHHOoCTH;

€) exemecsiyHoe nocobue Ha nepuoa oTnycka no yxoay 3a pebeHKoOM A0 AOCTMXKEHUS
nm BospacTta 1,5 neT n exxemecsiyHble KOMMNEHCAUWOHHbIE BbINaThl rpaXxaaHamM, COCTOSALLUM
B TPYAOBbIX OTHOLUEHUSIX Ha YCMNOBUSX TPyOOBOro JOroBopa M HaxoOAWMMCS B OTMyCKe Mo
yxoay 3a pebeHKOM [0 AOCTUXEHUSA UM 3-NeTHero Bo3pacTa;

X) exemecsiyHoe nocobue cynpyram BOEHHOCHYXaLUMX, MPOXOASALLMX BOEHHYIO CIyX0y
Mo KOHTPakTy, B Nepuog nx NpoXxumBaHUs ¢ CynpyraMmv B MECTHOCTSX, A€ OHW BbIHYXOEHbI HE
paboTaTtb WNM He MOryT TPYAOYCTPOUTLCA B CBSA3M C OTCYTCTBUEM BO3MOXHOCTU
TPYyAOyCTPOWCTBA MO CheumanbHOCTM U B6binn MpU3HaHbl B YCTAHOBMEHHOM MoOpsake
6e3paboTHbIMK, a Takke B MepuoAd, Koraa Cynpyrm BOEHHOCHYXalMX BbIHYXAEHbl He
paboTaTb NO COCTOSAHMIO 340POBbS AETEN, CBA3AHHOMY C YCNOBUSMU NPOXUBAHUSA NO MECTY
BOWMHCKOW Cny0bl Cynpyra, ecnv no 3aknioYeHUIo ydpexaeHns 30paBoOXpaHeHns nux aetu
00 JocTmxkeHus Bo3pacta 18 net HyxxaarTcs B MOCTOPOHHEM YXOAE;

3) exxemMecsiyHaa KOMMeHcauMoHHas Bbinnata HepaboTalLWmnM XeHaM Ny, psagoBoro u
HayanbCTBYIOLWEro cocTaBa oOpraHoB BHYTpeHHUX pfen Poccuinckon depepaumm u
yupexaeHui yrofioBHO-UCMONHUTENBHON CUCTEMbI B OTAANEHHbIX FApHU30HaxX N MECTHOCTSX,
roe oTCyTCTBYyeT BO3MOXHOCTb UX TPYO4OYCTPOUCTBA;

N) exxeMecsiyHble CTpaxoBble BbiNnaTthl N0 0693aTenbHOMY COLManibHOMY CTPaxoBaHUIO
OT HECYACTHbIX Cly4aeB Ha NPOU3BOACTBE M NpPodeccMoHanbHbIX 3aboneBaHun;

K) HagGaBku 1 gonnaTbl KO BCEM BUOAM BbIMMaT, YKa3aHHbIX B HACTOSALLEM MOAMYHKTE,
W WHble couuanbHble BbiNMaTbl, YCTAHOBMEHHbIE OpraHamMm roOCyLapCTBEHHOW BRacTu
Poccunckon ®depepauun, cybbektoB Poccunckon depepaunn, opraHamm MECTHOrO
camoynpasneHns, opraHmsaumsamu;

6) poxogbl OT MMyLLeCTBa, MpUHaAnexawiero Ha npaBe COBCTBEHHOCTU CeMbe
(oTAEeNnbHbIM €e YnieHaM) U O4MHOKO MPOXMBAKOLLEMY FPaXOaHUHY, K KOTOPbIM OTHOCATCS:

a) poxodbl OT peanu3auuMnM M caavv B apeHgy (Haem) HeOBMXKMMOro umyLLecTBa
(3emMenbHbIX  yyacTKOB, [OOMOB, KBapTuMp, Aay, rapaxen), TPaHCMNOPTHbIX W  WHbIX
MeXxaHU4YeCKnX CpeacTB, CpeacTs nepepaboTkm N XpaHeHUs NPOAYKTOB;
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6) poxogbl OT peanu3auuu NNOAOB M NPOAYKUUM JIMYHOrO noacobHOro xosamcTea
(MHOrONeTHMX HacageHwuin, oropogHON NPOAYKUMKM, MPOAYKUMOHHBIX N 4EMOHCTPALMOHHbIX
XWMBOTHbIX, NTULbI, MYLWHbIX 3BEPEN, N4en, pblidbl);

7) Opyrme [OXOA4bl CEMbM UMW OOWMHOKO MPOXWUBAIOLLErO rpaxgaHuHa, B KOTOpble
BKMNIOYaTCS:

a) AeHeXxHoe AO0BOMbCTBME BOEHHOCIYXaLLMX, COTPYAHUKOB OPraHoB BHYTPEHHUX Oen
Poccuiickon Pepepaumm, ydpexaeHun n OpraHoB YrorloBHO-UCMOMHUTENbHON CUCTEMBI,
TaMOXeHHbIXx opraHoB Poccuiickon ®epepaumm wn - Opyrux OpraHoB, B KOTOPbIX
3akoHogaTenbcTBOM Poccunckon defepaumm npegyCMOTPEHO NpoXoXaeHue deaepanbHOn
rocygapCTBEHHON CnyXbbl, CBA3aHHOW C MPaBOOXPaHUTENbHOM OeATENIbHOCTbIO, a Takxke
AOMNOJSTHUTENbHbIE BbINMNATbl, HOCALIME TMOCTOSAHHLIA XapakTep, W NPOAOBOSIbCTBEHHOE
obecneyeHne, yCTaHOBIEHHbIE 3akoHoAAaTeNbLCTBOM Poccuinckon depepaumm;

0) egouHOBpeMeHHoe nocobue npu YBOSbHEHMM C BOEHHOM CnyXbbl, U3 OpraHoB
BHYTpeHHUX gen Poccuickon depepaumn, yyYpexxXgeHWn U OpraHoB  YrosiOBHO-
NCNOJTHUTENbHON CUCTEMbI, TaMOXEHHbIX opraHoB Poccuickon ®epepaumm, Apyrmx opraHos,
B KOTOpbIX 3akoHogaTenbcTtBoM Poccunckon Pepepauumn npeaycMoOTPEHO MpPOXoXaeHue
degepanbHON  rOCYyOapCTBEHHOM  CIyXObl,  CBSI3aHHOM C  NPaBOOXPaHUTESbHOW
AeATEeNbHOCTbIO;

B) onnata paboT no JoroBopam, 3akniyaemMbiM B COOTBETCTBUM C rPaXKOaHCKUM
3akoHogaTenscTtBoM Poccuickon egepaunu;

r) MaTepuanbHas NOMOLLb, OKa3biBaeMas paboTtogartensamm cBOMM paboTHMKaM, B TOM
yucne 6bIBLLUMM, YBOMMBLUMMCS B CBSA3W C BbIXOAOM Ha MEHCUIO MO WHBANMOHOCTU UNU NO
BO3pacTy;

) aBTOPCKME BO3HarpaxgeHus, nofnyyaemble B COOTBETCTBMM C 3aKOHOAATENLCTBOM
Poccuinckon ®epepaumm o6 aBTOPCKOM MpaBe M CMEXHbIX MpaBax, B TOM 4ucre no
aBTOPCKMM 4OroBOpam HacneaoBaHus;

€) [oxoAbl OT 3aHATUA NpeanpuHUMAaTENbCKON OeATenbHOCTbIO, BKItOYasd A0XOAbl,
nosiy4yeHHble B pe3ynbTaTe AeATENIbHOCTM KPEeCTbSHCKOro (bepmepcKoro) xo3samcTea, B TOM
yucne xosancrea 6e3 obpaszoBaHNA LOPULNYECKOTO NNLA;

X) goxogbl MO akuMsiM MU gpyrne OoXoAbl OT y4acTus B ynpaBrieHUn COBCTBEHHOCTbLIO
opraHusauuu;

3) anMMeHTbI, Nosfly4aemble YreHaMmn CeMbM;

N) NPOLEHTbI N0 BAHKOBCKMM BKNagam;

K) Hacnegyemble U NogapeHHbIE AEHEXHbIE CPEACTBa;

n) [OEHEeXHble OSKBMBANEHTbl MOSYYEHHbIX YN€HaMU CeMbM JIbrOT UM couMnanbHbIX
rapaHTuUn, YCTaHOBIIEHHbLIX OpraHamu rocygapcTtBeHHon Bnactn Poccunckon depepaumm,
cybGbeKkToB Poccuinckon depepauum, opraHamu MECTHOrO camoyrnpasneHus,
opraHmsaumnsimm.

2.6.1.7. [okymeHTbl, coaepxawue cBegeHnsa o6 wuMyLecTBe, Haxogswemcs B
cOOCTBEHHOCTU 3asBUTENSA UMM YNEHOB €ro CeMbW W noasiexallem HanoroobnoxeHuto, a
Takke [OOKYMEHTbl, coAep)Xalwue CBeOeHUs O CTOMMOCTM YKa3aHHOro WMYyLLECTBa,
BKIHOYaOLLEro:

- XXuUnble AoMa, KBapTUpbl, Aa4yun, rapaxun n NHbIe CTPOEHUS, MOMELLEHUNS N COOPYXKEHUS;

- 3eMernbHble y4YacTkn obuen nnowanbio 6onee 600 kBagpaTHbIX METPOB;

- TPaHCMNOpPTHbIE CpeacTBa.

2.6.2. ObBsi3aHHOCTbL MO NpPefoCTaBfEHUIO [OOKYMEHTOB, YyKasaHHbIX B MOAMYHKTax
2.6.1.1,2.6.1.2 (2 «a» - «b», 3!, 2.6.1.3 (B OTHOLIEHUN OOBLEKTOB HEOBMXKMMOCTH, NpaBa Ha

11 CeeaeHnst M3 cBuaeTenbCcTBa O POXAEHUN U CBEOAEHMS U3 CBUAOETENbCTBA O
3aknoyeHnn bpaka B cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 19.12.2016 Ne433-93 c
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KOTOopble He 3apermcTpupoBaHbl B EOMHOM rocygapCTBEHHOM peecTpe HeOBUXMMOCTU),
2.6.1.4, 2.6.1.5 («b»), 2.6.1.6 (1, 2, 3, 4, 5 «b6», 5 «B», 5 «aA», 5 ©K» - «Kk», 6, 7 «a» -«K»),
2.6.1.7 (B YacT OOKYMEHTOB O Haxogswmxcs B cOBCTBEHHOCTU 3asiBUTENsS TPaAHCMOPTHbIX
cpencTtBax U MX CTOMMOCTM) MyHKTa 2.6.1 HacToswero AOMUHUCTPATUBHOIO perfiameHTa,
BO3r10XXeHa Ha 3asBuTens.

2.6.3. [lokymMeHT, ykasaHHbIn B noanyHkte 2.6.1.5 («a») nyHkta 2.6.1 Hacrtoswero
AOMUHMUCTPATUBHOIO perfiameHTa, HaxoauTCa B pPacrnopsbKeHUWn AQMUHUCTpaUUM WU He
ABNSETCA [OOKYMEHTOM, OOSA3aHHOCTb MO MpedoCTaBrfieHUM0, KOTOPOro BO3fMOXeHa Ha
3assutens.

2.6.4. [lokymeHTbl (CBeaeHUs1, cogepXallumnecs B HUX), yKa3aHHble B nognyHKTax 2.6.1.2
(1, 2 «B»), 2.6.1.3 (B OTHOWEHUN OOBLEKTOB HEOBWXMMOCTW, MpaBa Ha KoTopble
3apernctpupoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe HeaBwxumocTtn), 2.6.1.6 (5 «ay,
5«r», 5 «e», 7 «n»), 2.6.1.7 (3a UCKNo4eHneM JOKYMEHTOB O Haxo4sLWwmxca B CO6CTBEHHOCTH
3aaBuUTeNs TPaAHCMOPTHbLIX CpeAcTBax W MX CTOMMOCTW) nNyHKTa 2.6.1 HacTosiwero
AOMUHMCTPATUBHOIO pernameHTa, AMUMHUCTpauMsa 3anpalnBaeT CaMOCTOSTENIbHO B
paMKax MeXBeJOMCTBEHHOINo B3aMMOLEWUCTBUSA B OpraHuM3auusix, ykasaHHbIX B NyHKTe 2.2.3
HacToswero AOMMHUCTPATUBHOIO perfameHTa, B TOM 4YuUChe, NPU Hannydnm TEeXHUYECKON
BO3MOXHOCTU, B 3NIEKTPOHHOW (popMe C MCMNOfb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOMO
B3aUMOAENCTBMS, B Clly4ae eCcnu 3asiBUTeNb He NpeacTaBun Nx CaMoCTOSATENBHO.

2.6.5. 3asBneHune 3asepsieTca nognuceblo 3asBuTensa (npeacrtasutensa 3aaBuTens).
Konun [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.6.1 Hactoswero AOMUHUCTPATUBHOIO
pernameHTa, NpeacTaBnsalTCA C OAHOBPEMEHHbLIM NPeAbABEHNEM OPUTMHArOB.

B cnyyae npegcrtaBneHus 3asiBUTENneM  HOTapuanbHO  3aBEPEHHbIX  KOMUM
npegcTaBfieHne opurnHanoB He TpebyeTcs.

3aaBneHne n JOKYMEHTbI, Yka3aHHble B NyHKTe 2.6.1. HacToswero AAMUHUCTPATUBHOIO
pernameHTa, MoryT ObITb npeacTaBneHbl AUMYHO B AQMWHUCTpauUuo, nogaHbl B MOL,
HanpaereHbl MO NoYTe 3aka3HbIM NOYTOBLIM OTNPABMEHNEM C YBELOMIIEHUEM O BPYYEHUMN.

B cnyyae npegctaBneHus 3asiBieHUd Npu NMYHOM obpalleHun 3asButens unm
npeacrasutens 3asBuTeNnd MNpeabsBAAeTCs OOKYMEHT, YAOCTOBEPSHOWMA  NNYHOCTb
3agsutena wnu npeactasutens 3assutens. [lMpeacraButens 3aaBuTensd npeacTaBnsieT
0OpPMIIEHHYIO B COOTBETCTBMM C 3akoHogaTenbCcTBOM  Poccunickon  depepauum
AOBEPEHHOCTb, NOATBEPXKAAIOLLYIO €ro NpaBo AENCTBOBATb OT MMEHU 3aaBUTENS.

2.6.6. 3agBneHne ” WHble [OOKYMEHTbl, YKa3aHHble B MNyHKTe 2.6.1 HaCTosLEero
pernameHTa, MoOryT ObiTb O(opmIneHbl B BuOE SNEKTPOHHbIX OOKYMEHTOB B MOpPSAKe,
onpegeneHHom [lpaButensctBoMm Poccuiickon ®epepauumn un  (mnn) [NpaBUTENBCTBOM
MypmMaHckon obnactu, M HanpaBfeHHble B YMNOSTHOMOYEHHbIN OpraH C MCMNOSfib30BaAHUEM
WHGOPMALMOHHO-TENEKOMMYHUKALIMOHHBLIX CeTEeN 0OLLEro Nonb30BaHUs, B TOM YUCHE CETU
NHTepHeT, BkMtovasa EavHeii noptant?.

01.01.2021 6yayT 3anpawwuvBaTbCA B MNOpsSOKe MEXBEOOMCTBEHHOIO B3aMMOAEWNCTBMS 3a
WUCKMIOYEHNEM CfyvaeB BbldayuM [OaHHbIX [AOKYMEHTOB  KOMMETEHTHbIMW  OpraHammu
WHOCTPaHHOro rocygapcraea

12 Hopma penctByeT C MOMeHTa 0O00peHMst COOTBETCTBYIOLIEro CcocTaBa
nencteun [NpaBUTENbCTBEHHONM KOMUCCUMEN MO LMGPOBOMY pPasBUTUIO, UCMONb30BaHUIO
WHAOPMALMOHHBLIX TEXHONOrMA AONs YNyylWeHUs KavecTBa XWU3HM W YCIOBUMA BeOEHUS
npeanpMHUMaTENbCKON OEATENbHOCTWN, COrnacHo NyHKTy 5 TpeboBaHu K npeaocTaBneHnto
B O3IIEKTPOHHOW (popMe roCydapCTBEHHbIX W MYHUUMNANbHbLIX YCNYyr, YTBEPXOEHHbIX
noctaHoBneHnem lpasutensctBa Poccunckon degepaunm ot 26.03.2016 Ne236
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2.6.7. KomuteT nNoO ynpaBneHWto MyHMUMMANbHON COOGCTBEHHOCTBIO agMUHUCTPLNN
ropoaa KupoBcka He Bnpase TpeboBaTb OT 3asBUTENS:

- nNpeacTtaBneHns OOKYMEHTOB W  WHGOpMaUUM WU  OCYLLUECTBIEHWE OEeNCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He NpeayCMOTPEHO HOpMaTUBHbLIMM
NpaBOBbIMM  aKTaMu, PerynupyrowumMm  OTHOLUEHUSl, BO3HMKalOWMEe B CBA3N C
npegocTaBfieHneM MyHULUNANbHOM YCIyru.

- NpegocTaBneHusl LOOKYMEHTOB M  WHoOpMauumm, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbLIMW NpaBoBbiMK akTamu Poccuinckon degepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn MypmaHckon obnactm u MyHUUUNanbHbIMA MPaBOBbIMKA akTamu, Haxo4AWMMUCS B
pacnopskeHnn AOMUHUCTpaUMKM, NPeaoCTaBnsAWMEe MYHUUMNANbHYK  YCNyry, WHbIX
rocyAapCTBEHHbIX  OpraHos, opraHoB MECTHOrO camoynpaBneHuns n (nnn)
NnoABEAOMCTBEHHbIX OCYapCTBEHHbIM OpPraHOM W MECTHbIM OpraHam camoyrnpaBneHus
OpraHu3auun, y4acTBYKOLLUMX B MNPeAoCTaBNEHUN TFOCYOAPCTBEHHbIX MAW MyHUUMNANbHbIX
yCnyr, 3a UCKNIYEHNEM, AOKYMEHTOB YKa3aHHbIX B YacTu 6 ctaTtbn 7 deaepanbHOro 3akoHa
oT 27.07.2010 Ne 210 — ®3 «O6 opraHuzaumm npegocTaBfieHUs FOCYAAPCTBEHHbLIX W
MyHUUMNAnbHbIX ycnyr». 3asiBuTenb BnpaBe MNpeacTaBUTb YyKasaHHble [OOKYMEHTbl U
MHdOopMaLMo Mo COGCTBEHHOW UHULMATUBE;

- OCYyLIEeCTBEeHUs OeWCTBUA, B TOM 4WUCre COrnacoBaHuMi, HeobxoaumbiX AOns
NonyyYeHnsa MyHULMNanbHOM YyCnyrn n CBs3aHHbIX C 0bpalleHMeM B UHble rocyaapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHWsi, OpraHn3auun, 3a MCKIYEHMEM MonyvYeHus
ycrnyr n nonyydeHus OOKYMEHTOB M  WHAOpMauun, NpenocTtaBndeMblX B pesynbTaTe
nNpefoCTaBfiEHNs TakUX YCIyr, BKMOYEHHbIX B MepeyvHu, yKasaHHble B 4yactu 1 crtatbm 9
depepanbHoro 3akoHa ot 27.07.2010 Ne 210 — 3 «O6 opraHmsaumm npenocTaBrieHus
rocygapCTBEHHbIX U MyHULMNANBbHbBIX YCIYr»;

- NpeacTaBfeHna JOKYMEHTOB U MHOpMaLMK, OTCYyTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanuCb NpW MepBOHavarbHOM OTKase B MNpUMEME [OOKYMEHTOB,
HeoOXoOuMMbIX AN NpefoCTaBfieHUs MyHUUMNANbHOW YycnyrM, nubo B npenocTaBfieHnn
MYHULMNANbHOM YCIyrn, 3a UCKITIOYEHMEM CRyYaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yacTtu 1
ctratbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210 — d3 «O6 opraHusauumn
npefoCTaBEHUS FOCYAapPCTBEHHbIX U MyHULIMNAMNbHbBIX YCITYr».

2.7. VcyepnbiBaowunm nepedeHb OCHOBaAHUM AN OTKasa B NpuemMe LOKYMEHTOB, AN
NPUOCTaHOBNEHNS U (UNK) OTKa3a B NpeAoCTaBNeHNN MyHMLMNANIbHOW YCyru

2.7.1. OcHoBaHMeEM ANd O0TKasa B NpeaoCcTaBfieHNN MyHULMNANbHOW YCNyrn SIBNSIETCA:

a) HenpeacTaBreHue 3asdBUMTENEM MNpPeayCMOTPEHHbIX nognyHkTom 2.6.1 pasgena 2
AOMUHUCTPATMBHOIO perflaMmeHTa AOKYMEHTOB, 0693aHHOCTb MO NpeAoCTaBreHno KOTOPbIX
BO3J10)XXeHa Ha 3asaBuUTens;

0) oTBeT opraHa rocyfapCTBEHHOW BNacTu, opraHa MEeCTHOro camoynpasrieHust nnbo
noaBeJOMCTBEHHOW  OpraHy  rocygapCTBEHHOW  BfacTM WKW OpraHy  MECTHOro
camoynpaBfieHns opraHv3aumMm Ha MeXBEOOMCTBEHHbIN 3anpoc CBuAeTenbcTByeT 060
OTCYTCTBUWN JOKYMEHTa U (Mnn) nHdopmMaumm, HeoOOXOANMbIX ONS NPUHATUS rpaxaaH Ha yveT
B KayeCTBe HYXOAKLNXCH B XUMbIX NMOMELLEHNAX B COOTBETCTBUM C YacTbio 4 ctaTbn 52
KunuwHoro kogekca Poccuinckon depepauun, ecnm COOTBETCTBYIOLININ OOKYMEHT He Obin
npegcrtasneH 3asButenem no cobCTBEHHON MHULMATMBE, 3a UCKIOYEHMEM CrydaeB, ecrniu
OTCYTCTBME TaKuX 3anpalimBaeMblX JOKYMEHTOB UN MHOpMaL M B pacrops>keHUn opraHa
rocyaapCTBEHHOW BRnacTu, opraHa MEeCTHOro camoynpasfeHuss nmbo noaBeaoOMCTBEHHOM
opraHy rocyfapCTBEHHOW BIiaCTUM WM OpraHy MeCTHOro camMoOynpaBfeHusi opraHusaumm
noaTeepxgaeT nMpaBO COOTBETCTBYWOLUMX rpaxdaH COCTOATb Ha Yy4vyeTe B KadvecTBe
HYXXOAKLLMXCS B XUMbIX MOMELLEHUSX;
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B) NpeAcTaBrieHne OOKYMEHTOB, KOTOpble He NOATBEPXOAalT NMpaBO COOTBETCTBYHOLLMNX
rpaXkgaH COCTOATb Ha ydeTe B Ka4eCTBE HYXOALNXCA B XUITbIX MOMELLEHUSNX;

r He WUCTeKWWn npenyCMOTPEHHbIN cTaTben 53 XunuwHoro kogekca Poccuinckon
depepaumm NATUNETHUA CPOK CO AHSI COBEPLUEHUS 3asiBUTENIEM HaMEPEHHbIX AENCTBUN, B
pesynbTaTte KOTOPbIX OH MOXET ObITb NPU3HAH HYXXOAKLMMCS B XXUTOM MOMELLEHUMN.

2.7.2. OcHoBaHna [ans oOTkasa B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHNUs MyHULUMNANBHOW YCIYI, HE YCTAHOBSIEHDI.

2.7.3. HenpegcrtaesneHne (HeCcBOeBpeMeHHOe MpeAcTaBfieHne) OpraHoM  Unu
opraHusaumen no MexsedoMCTBEHHOMY 3anpocy OOKYMEHTOB U MH(OpMaLUUN He SBRsieTCH
OCHOBaHWeM A1 0TKa3a B NnpefocTaBneHnn 3agaBUTEN0 MyHULMNANbLHOW YCIyTrn.

2.7.4. OcHoBaHWEM N9 NPUOCTAHOBIIEHUS NPeaOCTaBNEeHUS MYHUUUNANbHOW YCIyrn,
SBMSIETCA HEeCOOTBETCTBME [JOKYMEHTOB, OOS3aHHOCTb MO MNpPeaCTaBfeHUo KOTOPbIX
BO3fIOXEHa Ha 3asaBuTEnd, COrfacHo MNyHKTy 2.6.2 pasgena 2  HacTosuwlero
AOMWHMUCTPATUBHOIO perfnameHTa.

2.8. Pasmep nnatbl, B3MMaeMon C 3asBUTENS NpU NpeaocTaBfieHUn MyHULMNANbHON
ycnyru, n cnocobbl ee B3MaHus
lMpepocTaBneHne MyHuLMNanbHOW yCcnyru ocylecTenseTca 6ecnnaTHo.

2.9. TpeboBaHus K MecTaM NpeaocTaBeHns MyHULMNAansHOM yCcnyrm

2.9.1. 3paHne (CTpoeHMe), B KOTOPOM  OCYLIECTBASETCA npeaocTaBlieHne
MYHULMNANbHOM YCIyru, AOMKHO HaXoAUTbCA B NeLexogHon OCTYNHOCTU Ansa 3assutenen.

2.9.2. loCTyrnHOCTb MOMELLEHUIN, B KOTOPbIX NPeAoCTaBseTcsa MyHUUMnanbHas ycnyra,
BKMIOYAOLWMNX MecTa Ana oXuaaHud, ONs 3anofiHeHUs 3anpocoB O MpeaocTaBneHun
MYHULUNANbHOW yCnyrn, MHopMmMpoBaH1Aa 1 NpuemMa nosiydaTenen MyHuUMnanbHOM yernyru,
obecneunBaeTca B COOTBETCTBMW C 3akoHogatenbctBoM Poccuiickon dPegepaumm 0
coumanbHOW 3aluTe NHBanNMaoB..

2.9.3. UeHTpanbHbln BXo4 B 34aHuWe, B KOTOPOM OCYLLECTBIISETCA npegocrasBrieHne
MYHUUMMNANbHOW ycnyri, [[OfkeH OblTb o06opyaoBaH WMHMOPMALUMOHHON  Tabrimykomn
(BbIBECKOW), COOEPXKALLEN CrieayoLLyo MHopmaLmio:

- HaMeHoBaHWe;

- MECTO HaxOXOeHUs;

- pexum paboThbl.

2.9.4. Bxoa v BbIXog, U3 NOMeLLeHU 060pyaytoTCa COOTBETCTBYOLNUMUK yKa3aTeNsMN.

2.9.5. Tlpuem 3asBuTENEen OCYLLECTBNAETCA B OTBEAEHHbIX [Ana 3TUX ueneu
NMOMELLLEHNSX.

29.6. [Ona ypobctBa 3asBuTEenenm mnoMmeweHUs AOns  npuema 3asBuTenen
pekoMeHOyeTCs pasMellaTb Ha MNepBOM 3Taxe 34aHusa (CTPOeHus), ¢ npeaocTaBrneHueM
AOCTyrna B NomeLleHne ManoMobunbHbIM rpynnam HaceneHus.

2.9.7. NpucyTCTBEHHbIE MeCTa BKOYAKT MecTa A4S OXugaHusa, NHPOPMUPOBAHUS U
npuema saasuTeneun.

2.9.8. lNomelleHns OOMKHbI COOTBETCTBOBATbL CaHUTAPHO-TMIMEHUYECKUM MpaBusiam n
HOpMaTuBaM.

2.9.9. lpucyTcTBEHHbIE MecTa MNpeaoCcTaBfieHNA YCNyrm OOMMKHbI MMETb TyaneT Co
cBOOOAHBIM AOCTYNOM K HeMy 3asBuTENEN.

2.9.10. B wmecTax oxugaHua [OomkeH OblTb npegycMoTpeH rapaepob nmnbo
crneumanbHble HanosbHbIE N (UMW) HACTEHHbIE BeLlankn Ansa oaexabl.

29.11. Mecta gna wWHPOPMUPOBAHWUA, MpefHa3Ha4YeHHble ANns  O03HaKOMIEeHUs
3aaBuUTENEN C MHPOPMALNOHHBIMX MaTepuanammu, obopyayrTcs:

- UHPOPMALMNOHHBLIMU CTEHAAMU UNN NHPOPMALIMOHHBIMU TEPMUHANAMU;
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- CTynbaAMn “ CTONaMu (CTOI7IK8MVI and I'IVICbMa) Ona BO3MOXHOCTU O(*)OpMJ'IeHI/IFI
OOKYMEHTOB.

2.9.12. CteHabl (BbIBECKM), coaepXalune nHpopmMaunio o npouenype npeaocraBreHns
MYHULMNANbHOM YCnyru, pasMeLlarTcsl B BecTubione.

2.9.13. WHpopmaLmoHHbIe CTeHAbl, CToMbl (CTOMKM) AN MMCbMa pasMeLlatoTcs B
mecTax, obecneumBarowmx CBOOOAHLIM AOCTYN K HUM NULAM, MMEKLWNM OrpaHU4eHus K
nepeaBwXeHnto, B TOM YNCNEe MHBanNMaaMm, NCNonb3YLWMM Kpecrna-KONsACKu.

2.9.14. MecTta gnga oxugaHnsa OOMKHbI COOTBETCTBOBATb KOMOPTHbLIM YCIIOBUAM )15
3aaBUTENEN N ONTUManbHbIM YCAOBMAM AN paboTbl OSMKHOCTHBIX NWL, OCYLLECTBASHOLWMX
NpMEM N KOHCYNbTUPOBaAHME rpaXxKaaH.

2.9.15. MecTa oxugaHua B odepeau Ha npegocTtaBneHne LOKYMEHTOB OOSMKHbI ObITb
obopyaoBaHbl CTynbAMU (KpecemnbHbIMU cekumamMu) n  (unu) ckambamu  (baHkeTkamm).
KonuyectBO MeCT oOxuaaHust onpegensietcs umcxogs M3  (akTUYEeCKOM Harpysku u
BO3MOXHOCTEN ANS UX pasMeLLeHNs B 30aHMN, HO HE MOXET COCTaBNATb MeHee 2 MeCT Ha
Kaxkgoe OOSMKHOCTHOE Nnuo, Bedyllee npuemM 4OKYyMEHTOB.

2.9.16. Mecta ana 3anonHeHWs [OOKYMEHTOB obopyaytoTcsi CTynbsMW, CTOMamu
(cTorkamun) n obecneunBaroTcs obpasuamm 3anonHEHUS OKYMEHTOB, 6riaHkaMn 3aaBrneHni
N pyYkamm ans nucbma.

2.9.17. Mecto OXMAaHuUsi AOOIMKHO HaxXoOuTbCA B XONMe WMAM WMHOM  chneuuarbHO
nNpMcnocobneHHOM MOMELLEHUN.

2.9.18. Ina co3gaHusi KOMAOPTHBLIX YCMOBUW OXWAAHWA Ha cTonax (CTonkax) ans
nMcbMa MOryT pasMeLLaTbCs raseTbl, XXypHanbl, nedyatHasa npoaykums (6powwtopbl, BykneTsbl)
no BOnpocam npeaocTaBneHnss MyHUUMNanbLHOM YCryru.

2.9.19. KabuHeT, B KOTOPOM oOcCyLlecTBnseTcsa npuem 3asButenen OosmkeH ObiTb
obopyaoBaH MHopMaLMOHHON Tabnnykon (BbIBECKOW) C yKa3aHUEM:

- HoMepa kabuHeTa;

- (hamunuun, MeHun, oT4eCcTBa AOSMPKHOCTHOMO NNLA, OCYLLECTBASOLLEIO NPUeEM.

2.9.20. [omkHoCTHOE nuuo, ocyulecTBhsiowee npuemM, obecneuynBaeTcss NUYHOM
NOEHTUMPUKALNOHHON KAapTOYKOM N (MNKN) HACTONbHOM TabIMYKON.

2.9.21. Mecto gns npuema nocetutenda o6opyaoBaHO CTyfioOM, MMeeT MeCcTo Ans
nMcbMa 1 packnagku JOKYMEHTOB.

2.9.22. B uenax obecnevyeHns KOHPUOEHUMANBHOCTM CBEOEHMI O 3adABUTENE OAHUM
AOIPKHOCTHBIM  NMIMLUOM  OAHOBPEMEHHO BefeTCs MpueM TOMbKO OAHOro MoceTuTens.
OOHOBpPEMEHHOE KOHCYNbTUPOBaHME W (Mnu) npuvem AByx u 6Gonee nocetutenem He
AonycKakTCS.

2.10. MNokasaTenn JOCTYNMHOCTU N Ka4ecTBa NpeLoCTaBeHnUss MyHULMNATbHOM YCIyrn

lMokasaTenu JOCTYMHOCTM M KayecTBa NpedoCTaBfeHns MyHUUMNANbHOW YCNyru n nx
3Ha4eHus1 npuBeaeHbl B npunoxxeHnn Ne 3 kK ADQMUHUCTPATUBHOMY PernameHTy.

Ycnyra no aKkcTepputopuansHOMy NPUHLKUMIY HE NpeaoCTaBNAeTCs.

2.11. lNMpoumne TpeboBaHMA K NpeaoCTaBNEHNO MYHULMNANBHOW YCyru

2.11.1. ®opmy 3adaBneHns 3asBUTENb MOXET MNOMYYUTb B INIEKTPOHHOM BMAE Ha
MHTepHe-pecypcax, ykasaHHbiX B nyHkTe 1.3.1 nyHkta 1.3 pasgena 1 Hactosiwero
AOMWUHUCTPATMBHOIO pernameHTa.

2.11.2. 3aaBuTENO NpenocTaBnseTcss BO3MOXHOCTb NpeaBapuTENIbHOM 3anncu Ha
npegocTaBrieHne 3asBeHNa U HeOBXOANMbIX AN1S NpefoCTaBneHnss MyHUUMNanbHON yCnyrm
AOKYMEHTOB.

lMpeaBapuTenbHaa 3anucb Ha MpPUMEM B KOMWUTET MO YNpaBfeHU MyHUUUNanbHOW
COBCTBEHHOCTBIO agMMHUCTpaumm ropoda Kuposcka MOXeT OCyLLEeCTBASATLCA CneayoLwmmm
cnocobamu no Beibopy 3anBuTens:
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1) npu nuyHoM obpalieHun 3aaBuTENs B KOMUTET MO YNPaBfEHUIO MyHULMNAnbHOM
cOBCTBEHHOCTBIO aaMUHUCTpauumn ropoga Kuposcka;

2) no TenedoHy KOMUTETa MO YMNpaBfeHWD MyHULMMNANbHONW COBCTBEHHOCTLIO
aAMUHUCTpaumm ropoaa Kuposcka;

3) nocpeacteom EanHoro nopranals.

2.11.3. Ansa peanu3aumm BO3MOXHOCTWU 3anMCU Ha NpUeEM B KOMUTET MO YyrNpaBneHuo
MYHULMMNAnNsHOM COBCTBEHHOCTbIO agMWHUCTpauun ropoda KupoBcka C UCMONb30BaHMEM
EauHoro noptana, 3asiButento HeobxoaumMo npeaBapuTesibHO NPOMUTU NpoLecC perucTpauun
B EamMHOn nHdopmaumnoHHon cucteme ngeHtudpukaumm n ayteHtudpmkaumm (ganee- ECUA).

2.11.4. [Ina 9aNeKTPOHHOW 3anucu Ha nNpuMeMm, B TOM YnUcne nNpeacTaBeHns 3asiBfeHns n
AOKYMEHTOB, HEOOXOAMMbIX ONS MOMyvYeHMs MyHUUMnanbHOW ycnyrn, 3asBuTernb OOSDKEH
BbIMOMHUTbL CreaylLmne JeNCTBUS:

a) BblbpaTb B agpecHon cTpoke agpec EanHoro noptana ycnyr (htt://ww.gosuslugi.ru);

0) BbIOpaTb KHOMKY «Bontn» n npontn npouenypy naeHtudpukaumm 8 ECUA;

B) 3anofiHMTb nopTanbHyt ¢OpMy 3anpoca Ha 3anucb Ha npuemM Ans nogayuv
3aABNEHUA W [OOKYMEHTOB, HEOOXOAWMbIX ANSA MNOMyYeHUs MyHULMNanbHOW  yCnyr.
3aaBuTento NpegocTaBnaeTcs BO3MOXHOCTb 3anucu B nobble cBoboaHble Ans npuema gaty
N BpeMsi B npegenax ycTaHoBNeHHoro AaMuHucTpaumen rpadpuka nppema 3assutenen;

r) 3aBepLnTb NpoLeaypy 3anucu, Bbibpas KHOMKY «lMogaTb 3asBneHmne.

2.11.3. B anekTpoHHOM opme, C ucnosnb3oBaHnem EamHoro noprtana, 3asButenb
Brnpase:

- nony4yaTtb MHOPMAaLMIO O NOPSAAKE U CPOKax NpeaoCTaBrneHuns yenyru;

- nosyyaTtb CBEAEHMS O X0Ae BbINMOMHEHUs 3anpoca O NpeaocTaBneHnmn yenyrmu's;

- NONyYnTb pe3ynbTaT NpeaoCcTaBneHns MyHUuMnansHom yenyrmu4;

- obxanoBaTb B pgocyaebHom (BHecyaebHOM) nopsigke peweHuss 1 OencTsus
(6e3pencTBns) opraHa nNpegocTaBnsloLWEro MyHUUUNANbHYO ycnyry, OOMMKHOCTHOrMo nuua
opraHa, Mo MyHULUUNANbLHOro CryaLuero.

2.11.4. VHdopmauua o xode npeaoctaBneHuUa ycnyrm, a Takke O pesynbraTe
npefocTaBfieHnsa ycryru, OKasblBaeMOW B 3MEeKTPOHHOM BuAae nocpeactsoM EauHoro
noptana pomkHa ObiITb JoctynHa 3assutento 4eped «JIMYHbIN KabuHEeT» yKasaHHOro
noprtana.

2.11.5. Tlpu obpaweHun 3assutens B MOL| 3a nonydyeHnem peaynbrata
MyHuumnaneHon ycnyrm MOLl BnpaBe ocyllecTBUTbL COCTaBfeHME U Bblgady 3asBuUTENto
OOKYMEHTOB Ha OyMaxHOM HocuTene, MOATBEPXKAANOLWMX CoAepXaHUe SNEKTPOHHbIX
AOKYMEHTOB, HanpaBfeHHbix B M®L| no pesynbTaTtam npenocTaBieHns MyHuUmMnanbHOM
ycnyrm agMmuHucTpaumen ropoga Knposcka.

2.11.6. 3asaBsuTento B Ka4yecTBe pesynbTaTa npegoctaBneHns ycnyrn obecneunBaeTcs
no ero BbIGoOpYy BO3MOXHOCTb NOSTyYEHUS:

a) ByMaxXHOro JOKYMEHTa;

0) 9NEKTPOHHOrO AOKYMEHTA;

B) OKyMeHTa Ha ByMaxkHOM HocuTene, NoATBEPXKAAIOLLEro coaepXaHne 3NeKTPOHHOro
AOKYMEeHTa, HanpaBSieHHOro agMuHUcTpaumen ropoga Knposcka, 8 MOL.

3. ADOMUHUCTPATUBHBLIE NMPOLIEQYPbI

13 Ona OMCY. PeanusoBaBlMX OaHHYHD BO3MOXHOCTb W MOAKMOYEHHbIX K
cooTBeTCTBYOWEN hopMme-KoHUeHTpaTopy ENMMY
14 B cnyyae nogaun 4vepes EguHbIM nopTan 3anpoca Ha 3anucb Ha npuem B

AZMUHUCTPAaLMIO NS NoAayy AOKYMEHTOB Ha OKasaHne MyHULMMNanbHOW yCrnyru
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3.1. O6wme nonoxeHus

3.1.1. lpepocrtaBneHne MyHuMUMNanNbLHOW YyCryrn BKoYaeT B cebda cnegyowme
aZiMUHUCTpATUBHbIE NpoLeaypbl:

1) npuém un perncrpaumsi OOKYMEHTOB, MNpefoCTaBfIEHHbIX ANa  MNonyYeHus
MYHULMMNANbsHOW YCNyru;

2) paccMoTpeHue 3aaBneHns N JOKYMEHTOB;

3) dhopMmpoBaHmne N HanpasfieHe MeXBEeAOMCTBEHHbIX 3anpoCoB;

4) NpUHATME peLLeHnst O NpeaocTaBeHNnn MyHULMNansHOM yCnyru;

5) Bblgaya (HanpaBneHuwe) 3asBuTento (NpeactasuTento 3asBuTens) pesynbTaTa
npefoCcTaBfieHNUss MyHULMNANTbHOW YCIYyTn.

3.1.2. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (aencTenin), BoinosrHsaembix MOLL:

1) npem 3anpocoB 3asasBuTenen o nNpefoCTaBNeHUM MYHULUNANbHOW YCIyrnm U UHBIX
AOKYMEHTOB, HEOBXOAUMbBIX 4S5 NPeAoCTaBneHns MyHULMNanbHOW yCnyru;

2) Bblgava 3asaBuTento peadynbtarta NpegocTaBieHns MyHULUMNanbHOM yCnyru.

3.1.3. lNopsagok ucnpasBneHust OoNyLeHHbIX OneyaTok M OWWOOK B BblAaHHLIX B
pesynbtate MNpegoCTaBneHns  MyHUUMNAnNbHOW  YCryrM  [JOKYMEHTax YykasaH B
nogpasaene3d.7 HacToswero AAMMHUCTPATUBHOIO perfnamMeHTa.

3.2. Npuem u peructpaumsi AOKYMEHTOB, NpeAcTaBIEHHbIX

A8 NonyYeHns MyHULMNansHOW ycnyrm

3.2.1. OcHoBaHMeM ANl Havana npeaocTaBfeHNa MyHULMNanbHOW YCyrn siBRsieTca
NOCTynfieHMe B KOMUTET MO YNpaBrieHnio MyHMUMNanbHON COBCTBEHHOCTLIO aaMUHUCTPaLmMmn
ropoga Kuposcka 3asBrieHns no popme cornacHo npunoxeHno Ne 1 Kk AQMUHUCTpaTUBHOMY
pernameHTy M npunaraembiX AOKYMEHTOB, 0053aHHOCTb MO MNPeaoCTaBfEHUIO KOTOPbIX
BO3/oXXeHa Ha 3asiBUTens B COOTBETCTBUM C noapasgenom 2.6 pasgena 2 HacTosiwero
AOMWHUCTPATMBHOIO pernamMmeHTa:

- [OCTaBMEHHbIX MNYHO 3aaBuUTENEM (NpeacTaBUTENEM 3aaBUTENS);

- NOJSTYYEHHbIX NMOYTOBOM CBA3bIO;

- Nony4yeHHbIX oT ML,

3.2.2. MNpuem 3aaBneHna N AOKYMEHTOB ANsl NPeAoCTaBNeHNss MyHMLMNANbHON YCryru
B KOMUTETE MO YMPaBMEHWIO MYHUUUNANbHOW COOCTBEHHOCTbIO aAMWMHUCTpauUKM ropoga
KupoBcka npu nuyHom obpalueHnn 3aasutens (npeacraButens 3asButens)

3.2.2.1. MyHunuunanbHbIA CcRyXawun KoMuTeTa Mo YynpasBfieHUIO MYHUUMMNANbHON
COBCTBEHHOCTBIO agMUHUCTpaunn ropoaa Kuposcka, OTBETCTBEHHbIV 3a NPpUEM JOKYMEHTOB
N perncTpaumio 3asBreHus:

- yCTaHaBnuBaeT nMYHOCTb 3asBuTtens (ero npencraBUTENs) MNyTEM MNPOBEPKU
OOKYMEHTa, YAOOCTOBEPSIOWEro JNUYHOCTb U (MNKW)  AOKYMEHTOB, MNOATBEPXKAAOLLMX
NONIHOMOYNS NpeacTaBUTENS;

- 3aBepsieT KOMMM  NpeaocTaBNAeMblX OOKYMEHTOB MOCfe CBEpKU UX C
COOTBETCTBYIOLWMMU MNOANMMHHUKAMN (KPOME 3aBEPEHHbIX B YCTAHOBMIEHHOM MOpsSAKe)
LWITAaMNOM aaMUHUCTpauumn ropoda KnpoBcka «Konusi BEpHa», HauMeHOBaHWEM OOJIKHOCTU
nuua, 3aBepuBLLErO KOMUIO, JIMYHOW MOAMNUCHID, ee pacluM@POBKOM U OATOW 3aBEpPEHUs U
BO3BpalLlaeT opuUrMHarnbl JOKYMEHTOB 3aABUTENNIO;

- npoBepsieT MNpaBUMbHOCTb 3anosfiHeHusi 3asiBfieHusl, B Clyyae OTCYTCTBMSA
3anonHEeHHOro  3asfBneHusi, npegnaraet 3asBUTEN0  3anofiHUTb  3adBfieHue Mo
cooTBeTcTBYHOLLEN hopMe (NpunoxeHne Ne 1) unm npym Heob6XoANMOCTM OKa3biBaeT MOMOLLb
B 3arMOfHEHWMN 3a8BNEHNS, NPOBEPSAET TOYHOCTb 3aNOSIHEHUS 3asiBIIEHUS;
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- perucTpupyeT 3asiBrieHue N JOKYMEHTHI;

- ohopMnseT B 2-X 3K3eMnnapax pacrnmcky B npueme JOKYMEHTOB (npunoxeHune Ne 2),
OAVH 3K3eMnnap nepegaet 3aasutento (Npeacrasutento 3assutens), BTOpon npuobLliaeT K
AOKYyMEHTaM.

CpoK BbIMNOMHEHUS aAMUHUCTPATUBHBIX AeNCTBUIA - 20 MUHYT.

MpuHATBIE U 3aperncTpupoBaHHbIE AOKYMEHTbI MyHUUMNANbHbIM CAyXalMi KoMmuTeTa
Nno YynpasSfiEHUKO MyHUUMNANbHON COBCTBEHHOCTLIO aaMUHUCTpauun ropoa  Kunposcka,
OTBETCTBEHHbIA 32 TMpuveM [JOKYMEHTOB W peructpauuio 3asiBfieHus, nepegaet
npeacenaTtento KomuteTa no  ynpasfeHuto MYHWULUMMNanbHOM COOCTBEHHOCTbIO
agMUHUCTpaumm ropoda Kuposcka, unuv nuuy, ero saameLlaroLiemy.

CpoK BbINONHEHNA aAMUHUCTPATUBHOIO Aencteus 1 paboumin geHb.

3.2.3. lNpuem 3aaBneHns n JOKYMEHTOB AN NpefocTaBeHns MyHUUMNanbHOW yCnyrm
B M®L| npu nnyHom obpalleHnn 3assutena (npeactaBuTtens 3asasutens)

Mpn noctynneHun B MOL| 3asaBneHna ¢ NPUNOXEHHbIMU OOKYMEHTaMu crneyuanuct
M®LL:

- yCTaHaBnuBaeT nMYHOCTb 3aaBuTtens (ero npeacraBUTENs) MNyTeEM MNPOBEPKU
AOKYMEHTa, YOOCTOBEPSIOWEro JIMYHOCTL M (MNKW)  OOKYMEHTOB, MNOATBEPXAAOLLMX
NOSIHOMOYNA NpeacTaBUTeNs;

- npoBepsieT Hanuume Yy 3asButensa (npeactaButens 3asBUTENs) KOMMEKTa
TpebyeMbIX JOKYMEHTOB;

- npoBepsieT nNpPaBWMbHOCTb 3anofiIHEHUs 3asiBfieHUsl, B Cryvyae OTCyTCTBUSA
3aMnosIHEHHOro  3asABneHus, npeanaraet  3asBUTENt0  3anofnHUTb  3asiBlieHue  no
cooTBeTCcTBYIOWEN opme (npunoxeHne Ne 1 Kk Hacroswemy AAMUHUCTPATUBHOMY
pernamMeHTy) npn Heo6XxoOMMOCTW OKa3blBaeT NOMOLLb B 3aMoSIHEHUM 3asBIIEHUS, NpoBepseT
TOYHOCTb 3arMOfHEHNS 3aABMNeHNs;

- 3aBepsieT KoM  MpefocCTaBnsieMblX JOKYMEHTOB MoOCfe CBepKkn Uux ¢
COOTBETCTBYIOLWMMU MOANMMHHUKAMWN (KPOME 3aBEpeHHbIX B YCTaHOBMEHHOM Mopsake)
LUTAMMOM «KOMWUS BEPHa», HAMMEHOBaHUEeM JOSDKHOCTU Nvua, 3aBepmBLLETO KOMUIO, JIMYHOW
noanncblo, ee pacndpoBKON U OaToW 3aBepeHns N BO3BpalLaeT opurMHasbl JOKYMEHTOB
3aaBUTENIO;

- NpWn yCTaHOBMEHUM B xode npuema ¢akta OoTCYTCTBUS JOKYMEHTOB, HEOH6XOAMMOCTb
ANa nNpefocTaBfieHns MyHUUMNAnbHOW yCryrn, WM HecOOTBETCTBUSA MNpenCcTaBreHHbIX
AOKyMeHTOB TpeboBaHuaM, yBegomnsieT 3aaButensa (npeacrasutenss 3asaBuTens) o
BO3MOXHOM MPUOCTAHOBIIEHUN YCIYyr B COOTBETCTBUM C MYHKTOM 2.4.7 HacToOsLLero
AOMUHUCTPATMBHOIO perfnameHTa;

- perncTpupyeT NocTynusLLee 3asiBNEHNE N JOKYMEHTbI;

- ochopmnsieT pacnucky B npueme OOKyMeHToB (npunoxeHue Ne 2) B 2-x ak3emnnspax,
OLMH 3K3eMnndap nepefaeT 3asaBUTEN0, BTOPON npuobLuaeT K JoKyMeHTaM 3aaBuTens.

CpoK BbINONMHEHUS aAMUHUCTPATUBHBIX 4ENCTBU MO NPUEMY LOKYMEHTOB — 15 MUHYT.

3.2.3.2 Cneumanuct MOLl oTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB B Te4eHUM pabodero
OHS nepegaeT LOKYMEHTbI, NpuHATbie OT 3asButens (npeacrtaButens 3asBuTens) Ans
NONYyYEHNA MyHULMNANbHOW YyCRyrn, B TOM YUCrie BTOPOW 3K3EMNNAP pacnucku o npueme
OOKYMEHTOB, [LO/MPKHOCTHOMY nuuy B MOLl, oTBeTtcTBeHHOMY 3a npuem — nepegady
AOKYMEHTOB B AMUHUCTPAUMIO.

3.2.3.3. JomxHocTHoe nuuo MOLL, oTBeTCcTBEHHOE 3a NpueM — rnepegadvy 4OKYMEHTOB B
agMunHucTpauuio ropoga Kuposcka obecneumBaeT OOCTaBKY 3asiBNEHUS U OOKYMEHTOB
3asBuTens B KOMUTET MO YNPaBfEeHUIO MyHULUMNANbHON COBCTBEHHOCTLIO agMUHUCTPaLMn
ropoga KnpoBcka He nosgHee OHSA, criegyroulero 3a gHem noctynreHns B MOLL gokymeHToB
3assutens.
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3.2.4. lNpuem JOKYMEHTOB 4115 NpefoCTaBeHnsa MyHULUNansHOW yCryru,

NOCTYNMBLLMX NOCPEACTBOM NOYTOBOM CBA3N NMBo oT ML

3.24.1. Tlpn nocTtynneHnn B agMuHUCTpauuio ropogd KupoBcka 3asiBneHua c
NPUITOXXEHHBIMM JOKYMEHTaMU NOCPeACTBOM MOYTOBOM CBA3M NMBo oT ML, fgomKHOCTHOe
VLo OTBETCTBEHHOE 3a AeNonpon3BoACTBO:

- permcTpupyeT nocTynuBLLee 3asBNIeHNE U MPUMOXKEHHbIE K HEMY JOKYMEHThI;

- CTaBUT Ha 3asiBNEHUN OTMETKY C YkazaHMeM HoMepa 1 AaTtbl BXOOALEro JOKYMEHTa;

- NpU NOCTYNMNeHUn OOKYMEHTOB MOYTOBOW CBA3bIO MNogrotaBnmMBaeT 2 3k3emnnspa
pacnucku B MoOnydYeHuuM [OOKYMeHTOB (npunoxeHve Ne 2 k Hactoswemy Pernamenty)
nognuceiBaeT U nepefaeTr  OOMKHOCTHOMY Invuy, OTBETCTBEHHOMY 3a OTNpaBKy
KoppecnoHaeHunu;

- nepepaeT 3asBreHne C NPUITOXEHHbIMWU JOKYMEHTaMu npencegatento KommteTta no
yrnpaBneHuio MyHUUUNanbHOM COBCTBEHHOCTbIO agMuHuUCTpaumm ropopda Kuposcka nubo
nuuy, ero 3amMelaroliemMy Ans onpegenieHns MyHUUunansHoro crnyxatiero, OTBETCTBEHHOIO
3a npegocTasneHne MyHULMNansHOM yCnyriu.

CpoK BbIMOMHEHUA agMUHUCTPATUBHbLIX AENCTBUMA — B AE€Hb NOCTYNSIEHUS 3asBfeHNs 1
AOKYMEHTOB.

3.2.4.2. MyHuumnanbHbIM cnyXalwuim, OTBETCTBEHHbLIA 3a OTMNPaBKy KOPPECMNOHOEHLNMN,
B [dEeHb MNONyyYeHNs [OOKYMEHTOB OT [JOJDKHOCTHOrO Jnivua OTBETCTBEHHOro 3a
Aernonpov3BoAcCTBO:

- perucTpupyeTt 2 aK3emnnspa pacrmckn B NornyyYyeHnn JOKYMEHTOB;

- NepBbIv 3K3EMNSIAP PacnuCKM B NONyYEHUN JOKYMEHTOB Hanpasnsaet 3asBuTento (ero
npeacTaBUTENO) 3akasHbIM NMUCbMOM C YBEJOMSIEHUEM O BPYYEHWW, BTOPOM IK3EeMNsAp
nepegaeT OOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a AeNONPOn3BOACTBO, AN NPUobLLeHus K
MaTtepuanam gena.

3.3. PaccmoTpeHuve 3aaBneHns n npunaraemblX JOKYMEHTOB

3.3.1. OcHoBaHMeM pOnd Hayana aaMUHUCTPATUBHOM nMpouenypbl  SABRseTcA
nocTynneHve npeacepatento KOMUTETa NO YNpaBfeHU MyHULMMNANbHOW COBCTBEHHOCTLIO
agMuHucTpauumn ropoga Kuposcka nubo nuuy, ero 3amellarowiemMy, 3aperMctpupoBaHHOro
3a8BNeHUs C NPUOXKEHHBIMU JOKYMEHTaMMU.

Mpeacepatenb kKoMUTETa MO YMNPaBEHUIO  MyHUUMMANbHONW  COBCTBEHHOCTBIO
agMunHucTpauumn ropoga Kuposcka nnbo nuuo, ero 3amellarollee, B TedeHne 1 paboyero
OHHA, CO [OHSA NOCTYNneHus 3asBreHuMs W [OOKYMEHTOB, paccMaTpuBaeT MnocTynuBLUME
3a8BNeHne W [AOKYMEHTbl, MPOCTaBMseT pPe3onounio U nepefaeTr MX MyHUMUMNANbHOMY
crnyxatlemy KoMuTeTa Mo YNpaBfieHUI0 MyHUUMNAnNbsHOW COBCTBEHHOCTBIO aAMWHUCTpaUUn
ropoga Kuposcka, OTBETCTBEHHOMY 3a NpeaocTaBreHne MyHUUmMnanbHOM YCryri.

3.3.2. MyHuumnanbHbIM CRyXawuin KOMUTETa MO  YNpPaBfeHU MyHUUMNanNbHOW
COBCTBEHHOCTBIO agMuHUCTpaumn ropoga KupoBcka, OTBETCTBEHHbLIN 3a NpefocTaBrieHne
MYHULMNANbHOM yCnyrn, B TedeHue 5 paboumx OHen, CO OHSA MOCTYNNEeHUsa 3asdBreHus u
NMPUNOXEHHbIX K HeMy [OOKYMEHTOB OT npeacegatend  KoMuteTa no  ynpasBfeHuto
MYHULMNANbHOM COBCTBEHHOCTBIO agMuHucTpaumm ropoga Kuposcka nmnbo nuvua, ero
3amMeLlarLLero:

- BHOCUMT 3anucb B KHUry pernctpaumm 3asBrneHWn, B COOTBETCTBUU C AaTown
NMOCTYNMEHNA 3asBNEHUA B KOMUTET MO YMNPaBfEHUMIO MyHUUMNanbHOW COBGCTBEHHOCTBIO
agMuHUcTpaumm ropoga Knposcka;

- npoBepsieT npeacTaBrieHHble [OOKYMEHTbl B COOTBETCTBUM C nogpasgernom 2.6
pasgena 2 HacTodwero AOQMUHUCTPATUBHOIO pernamMeHTa;
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- NpmobLyaeT K NoNy4YeHHbIM OKYMEHTaM OOKYMEHTbI, Haxo4aWmMecs B pacnopsikeHnm
KoMuTeTa MO YMNpaBfeHMIO MyHUUMUNANbHOM COBCTBEHHOCTBbIO agMUHUCTPaUUM ropoaa
KupoBcka, a B cnyyae ecnu kakme-nmbo AOKYMeHTbI, YKa3aHHble B MyHKTe 2.6.1 HacTosLwero
AOMVHUCTPATMBHOIO perfnamMeHTa HaxO4ATCA B PacrnopsXXeHUM KomuTeTa Mno ynpaBfieHUHo
MYHULMMNANbHOM COBCTBEHHOCTbIO aaMUHUCTpauuu ropoga KupoBcka n 3asgBuTenb He
npeacTaBusl UX No0 COOCTBEHHOW MHULIMATUBE;

- NPV BbISIBNIEHUU HECOOTBETCTBUS JOKYMEHTOB, YKa3daHHbIX B NOAMYHKTe 2.6.2 pasgena
2 HacTosiero AAMMHUCTPATUBHOIO pernaMmeHTa, NnoarotaBnmMeBaeT usselleHne 3agaBuTento o
HeobXxoQMMOCTK NpeAcTaBUTb HedoCTalLwWwme AOKyMeHThl B TedeHne 30 kaneHaapHbIX OHEMN,
CO OHS perucTpauum 3asiBfieHna (aanee — n3BeLleHne) n nepegaeT ero A0SHKHOCTHOMY vy,
OTBETCTBEHHOMY 3a [enonpou3BoACcTBO AN oTnpaBku 3assutento. B cnyvyae ecnu
3aaButenb AN NpefocTaBfeHns 3asBfeHns U JOKYMEHTOB, HEOOX0ANMbIX AN Nofy4YeHns
MYHULMMNANbHOW  yCnyrM, BOCMONb30BasiCA  9NEKTPOHHOM  3anucbld Ha nMpuvem B
AOMUHUCTpaUMIO, NepeBOANT U3BELLEHWE B 3MEKTPOHHbIA BUA, NOANUCHIBAET YCUIEHHOW
KBanmuumMpoBaHHON 3MNEKTPOHHOW UMPOBON NoAnucbd AAMUHUCTPAUMW W HanpasnseT
NoANUCaHHbIN OKYMEHT B «JIMYHbIN KabuHeT» 3aasutens Ha EanHom nopTtane.

- B Crfy4ae HenpeacTaBneHUs OOKYMEHTOB, yKasaHHbIX B NyHkTe 2.6.4 pasgena 2
HacTosiwero AOMMHUCTPATUBHOIO pernaMmeHta 3asiBUTenem no cobCcTBEHHOW MHUUMaTMBE,
noaroTaBnMBaeT MeEXBEAOMCTBEHHbIE 3amnpocbl, B COOTBETCTBUM C nogpasgenom 3.4
pasgena 3 HacToswero AAMMHUCTPATUBHOIO perfnamMeHTa.

3.3.3. [JO/MKHOCTHOE MU0 OTBETCTBEHHOE 3a [enonpon3BOACTBO, B [AEHb MOSTy4YeHUs
M3BELLUEHUS OT MYHUUMMaNbLHOro cnyXawero KoMmteTa no ynpaBneHuto MyHUUMnarbHOU
COBCTBEHHOCTLIO aaMUHUCTpPauun ropoga KupoBcka, OTBETCTBEHHOro 3a MpenoCcTaBfieHne
MYHULMNANbLHOW YCNyru:

- HanpaenseT 3asiBUTENO M3BELLUEHME 3aKa3HbIM MOYTOBbLIM OTMPaBfIEHUEM C
yBeZlOMIIeHMEM O BpyYeHUn No agpecy, ykasaHHOMY B 3asBIIEHUM.

3.4. dopmmpoBaHUe N HanpaBrieHNe MeXBeLOMCTBEHHbIX 3anpocoB

3.4.1. OcHoBaHMeM ans Havana agMMHUCTPATMBHOM npoueaypbl  SABMAsieTCs
HeobXOoAMMOCTb  MOSTyYeHUs [OOKYMEHTOB, YKa3aHHbIX B nNyHKTe 2.6.4 HacTtoswero
AOMUHUCTPATMBHOIO perfnameHTa.

3.4.2. MyHuumnanbHbI cRyXawuihm KoMuTeTa Mo  ynpasfieHUIo MyHULUUNansHOW
COBCTBEHHOCTBIO agMuHUCTpaumn ropoga Kuposcka, OTBETCTBEHHbIM 3a NpeaocTaBreHne
MYHULMNANbHOW YCRyrn, B TEYEHUN NATU OHEN (DOPMUPYET MEXBEOOMCTBEHHbIE 3anpoChl B
3NEeKTPOHHOM BuAe, NOANUCLIBAET 3JNEKTPOHHOW MOAMUCBI0 W HanpaBnsieT MX 4epes
CUCTEMY MEXBELOMCTBEHHOIro B3aMMOAEWCTBUS B OpraHbl U OpraHusauun, ykasaHHble B
nNyHKTe 2.2.3. HacToswero AQMUHUCTPATUBHOIO perfiameHTa.

HanpaBneHne MexBeLOMCTBEHHOrO 3anpoca B 6GymMaXXHOM Buae AOMycKaeTCcsa TONbKO
B Cryyae HEBO3MOXHOCTW HarpaBfieHUa MeXBEOOMCTBEHHbIX 3arpoCOB B 3f1EKTPOHHOWN
dopmMe B CBA3NM C  MNOATBEPXKOAEHHOM  TEXHMYECKOW  HEeAOCTYMHOCTbI  Unn
HepaboTOCNOCOBHOCTLIO B TEYEHUM CYTOK CEPBMCOB OpraHa, B KOTOPbIN HanpaBnsieTcs
MEXBEOOMCTBEHHbIN 3anpoc, MO agpecy, 3apeructpypoBaHHomy B CMOB, nubo
HepaboTOCNOCOOHOCTLIO 3aLUMLLEHHON CeTU nepedaydn naHHblX, NMbo HanpaBneHuem B
opraHbl 1 opraHusauuun, He 3aperncTpupoBaHHblie B CMOB.

3.4.3. Tllpun noctynneHun B agMuHUCTpauuio ropogda KupoBcka OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpocbl MOCPEACTBOM MOYTOBOW CBA3W  [OOIMKHOCTHOE  NMUO
OTBETCTBEHHOE 3a 4enonpon3BoacTBO:

- perncTpupyeT NOCTyNUBLUME AOKYMEHTbI;

- nepegaer  NOCTynuMBLUME  OOKYMEHTbI MyHUUMNANbHOMY  CRyXalemy,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNe MyHULUMNANbHOW YCyru.
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3.4.4. MyHnumMnanbHbIN  CRyXalWun KoMUTEeTa MO YnpaBneHWo MyHUUUNansHOu
COBCTBEHHOCTbIO aaMUHUCTpauuu ropoga KnpoBcka, OTBETCTBEHHbIN 3a NpeaoCTaBrieHns
MYHULMNANbHOW YCIyIu:

- NpW NOCTYNreHMn oOTBeTa Ha MEeXBeJOMCTBEHHble 3anpocbl 4epe3 cuctemy
MEeXBeJOMCTBEHHOIro B3aVMOOENCTBUA B TE€YEHUU OOHOro AHS OTKpPbIBaeT 3IEeKTPOHHbLIN
AOKYMEHT, pacrnedartbiBaeT 1 NpMobLLaeT K 3asBIIEHUIO;

- MPU NONyYeHUN OTBETa Ha MEeXBEOOMCTBEHHbLIN 3arnpoc OT OOIMKHOCTHOro nvua,
OTBETCTBEHHOIO 3a [eronpou3BoAcTBO, NpModLLaeT ero K JoKyMeHTam 3asiBuTens B AeHb
nonyyYeHuns.

3.4.5. MexBegOMCTBEHHOE MH(OPMALMOHHOE B3aMMOAEWCTBUE OCYLLECTBNSAETCS B
COOTBETCTBUM C TpeboBaHMAMM U B CPOKW, YCTaAHOBMNEHHble cTaTbsmn 7.1, 7.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne 210 — ®3 «O6 opraHusauum npegocTtaBneHus
rocyAapCTBEHHbIX U MyHULMNASbHbLIX YCIYr».

3.5. lMpuHATME pelueHns 0 NpeaocTaBneHNn MyHULMNANbHOM yCnyrm

3.5.1. OcHoBaHuMeM pgnd Hayana aaMUHUCTPATUBHOW npouenypbl  siBRsieTcs
npegocrasneHne 3agasutenemMm (npegcraButenemMm 3asBUTENs) OOKYMEHTOB, YKas3aHHbIX B
nognyHkte 2.6.4 nyHkta 2.6 pasgena 2 Hactosiwero AAMUHUCTPATUBHOIO perfiameHTa, no
cobCTBEHHOM MHMUMATMBE NMBO MOCTYNfEeHNe OTBETOB HA MEXBELOMCTBEHHbIE 3anpochl,
yKasaHHble B noanyHkte 2.2.3 nyHkTa 2.2 pasgena 2 Hactoswero ALMWHUCTPATUBHOIO
pernamMmeHTa.

MyHuuMnanbHbIM  cnyXawuin, OTBETCTBEHHbIN 3a NpefocTaBlfieHne MyHULMNanbHOU
ycnyru:

1) paccmaTpuBaeT NoslyvYeHHbIE AOKYMEHTDI;

2) NpoBepsAeT HanuuMe OCHOBaHUM LN OTKa3a B MNpeaoCTaBfeHUn MyHUUMNanbHOM
yCnyru, ykasaHHbIX B NyHKTe 2.7.1 HacToswero AAMUHUCTPATUBHOMO perfnameHTa;

3) Npu OTCYTCTBMM OCHOBaAHWA ONs OTKasa B NPeAoCTaBMEHUN MyHULMNANbHOW YCyru,
noarotaBnMBaeT 2 3K3eMnnsipa NpoeKkTa NOCTaHOBIIEHNS O MOCTAHOBKE 3asiBUTENS Ha YYET B
Ka4yecTBe HyXOaroLerocs B XXUIOM NOMELLEHUN;

4) Npu BbISABNEHUM OCHOBaHUK ANs1 OTKa3a B NpeaoCcTaBNeHNN MyHULMNANBHOW YCNyrn,
yKasaHHbIX B NyHKTe 2.7.1 HacTosAwero AQMUHUCTPATUBHOIO perfiameHTa, noarotaBnmeaeT 2
ak3emnnsipa yBeaoMneHuss o6 oTkaze B MNocTaHoBke 3asiBUTENd Ha YYET B KayecTse
HY>XOarLerocs B XXUom nomMeLLeHnmn ¢ 060CHoBaHNMEM MPUYMH OTKa3a.

Cpok BbIMOMHEHNA agMUHUCTPATMBHBLIN OenctBuin - 3 paboumx [OHSA, CO [OHS
NOCTYNNEHNS AOKYMEHTOB.

3.5.2. MyHMuMnanbHbIN cnyxawimm, OTBETCTBEHHbIN 3a npegoctaBsneHne
MYHULMNANbHOW YCryri, B NOPsSAKE U CPOKW, YCTAHOBIIEHHblE BHYTPEHHUM pernameHToM
agMuHucTpaumm ropoga Kumposcka, obecneumBaeT cornacoBaHne U nognvcaHue
NoCTaHOBMNEeHMA O MOCTaHOBKe 3asBUTENS Ha y4yeT WNu yBedoMmneHus ob oTkase B
noctaHoBke 3asaBuUTENSA Ha ydeT (ganee — pewweHne) Nason AgMuHuUcTpaumm (NMUOM ero
3aMeLLaoLnm).

3.5.3. MyHMumMnanbHbIN cnyxawimn, OTBETCTBEHHbIN 3a npegocraBreHne
MYHULMMNAnNbHOW yCNyru, B A€Hb NONyYEeHU NOANUCAHHOIO peLleHuns:

- B CNnyyae NpUHATUSA FpaXgaHMHa Ha YYEeT B KA4YecTBE HYXOAKLWErocsi B XXUNOM
noMelleHnn, BKMOYaeT rpaxaaHnHa B KHury ydeTta rpaxgaH, HyXOalowWMXcsl B KUMbIX
nomMeLleHnax, QopMmupyeT yyeTHOE [erio U noaroTaBnMBaeT MPOEKT YBEAOMSEHUS O

15 Cpoku cornacoBaHusi 1 NogNUCaHMA NOCTAHOBMEHUS OOMKHbI obecneymBaTtb
BO3MOXHOCTb CObBntogeHnst obLero cpoka MpPUHATUA pPeLLUEeHNA B COOTBETCTBUM C MYHKTOM
2.4.1 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.
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NOCTaHOBKE Ha y4eT B KayeCTBe HY)XOAIOLIErocs B XWUMoOM nomelleHun (npunoxexue Ne 4 k
HacTosLeMy AOMUHUCTPATUBHOMY PErnamMeHTy);

- B Clny4yae OTKasa B NPUHATUM FpakgaHWHa Ha y4YeT B KayecTBe HyXaalollerocs B
YXMIIOM MOMeLLIeHNM, NoAroTaBNMBaeT NPOEKT YBeAOMIeHMs 06 0Tkase B MOCTaHOBKE Ha yyeT
B Ka4yeCTBE HYXOAloLLeroca B XMIOM nomelwieHun (npunoxeHve Ne 5 k HacToswemy
AOMUHUCTPATUBHOMY pernameHTy);

- NnepenaeT NPOEKT YBEJOMIIEHMS! O NMOCTAHOBKE Ha y4eT B KayecTBe Hyxaalollerocs B
YXMIIOM MOMELLEHMUN UIN NPOEKT yBeAoMIeHUss 06 oTkase B NOCTAHOBKE Ha y4YeT B KayecTBe
HY)KOAIOLWErocs B XXUIMIOM MOMELUEHUN C MPUNOXEHHbIM K HeMy pelueHvem (ganee —
yBegomneHue) NaBe agMuHUCTpaumm ropoda Kuposcka, Unuv nuuy, ero samellatoLemy ans
MOAMUCaHUSA.

3.5.4. MnaBa agmuHucTpaummn ropoaa Kuposcka, unu nuuo, ero sameljawollee B AeHb
NnonyYyeHNs  yBeAOMIIEHMS OT  MyHMUMMAnNbHOTrO  ChyXallero, OTBETCTBEHHOro 3a
npefocTaBneHMe MyHUMUMNansHOW yCnyru, paccMaTtpuBaeT ero, nognucbiBaeT U nepenaet
[AOMKHOCTHOMY NULLY, OTBETCTBEHHOMY 3a NpeaocTaBneHne MyHULMNanbHOM yCryru.

3.6. Bblgava (HanpaBsneHue) 3aasutento (nNpegcraButento 3adBuUTens) pesynbTaTta
npeaocTaBneHns MyHULMNAaNbHOW yCnyru

3.6.1. OcHoBaHWeM Ans Hayana agMUHUCTPATMBHON Npoueaypbl ABASETCS NonyyYyeHue
MYHULMNANbHbIM CryXallMM, OTBETCTBEHHbIM 3a NpefoCcTaBfeHne MyHUUMNanbHON ycnyru
noanncaHHoro ysegomrneHus ot Mnasbl agMUHUCTpaumm ropoga Kuposcka, mnu nuua, ero
3ameLuaroLlero.

3.6.2. MyHumnanbHbIN cnyxawmn, OTBETCTBEHHbIN  3a npenocraBrieHne
MYHULMNANbHOM YCIyru, OCyLeCcTBNAET criefyowme agMUHUCTPaTUBHbIE 4ENCTBUS:

1) B cnyyae ecnu B 3asiBNEHUW yKas3aHO Ha HarnpasfieHwe pesynbtata B opme
3NEeKTPOHHOro AOKYMEHTa:

- - hopMUpYyeET ANEKTPOHHBIN AOKYMEHT (NaKeT 3NEeKTPOHHbIX JOKYMEHTOB);

- nognucbiBaeT yBeOOMIIEHME YCWUSIEHHOW  KBannUUMPOBAHHOMW  3NEKTPOHHON
umcpposomn nognucbio AGMUHUCTpaLUK;

- HanpaBnsAeT NoAMNUCaHHbIN OOKYMEHT B «JIM4YHbIA KabuHeT» 3assutensa (Ha EgnHom
noprane;

- npuobLiaeT yBeAoOMIIEHME BMeCTe C MOCTaHOBIIEHMEM O MOCTaHOBKE (YBEAOMMEHNEM
00 OTkase B MOCTaHOBKE) 3asdABUTENS Ha y4yeT B KadeCTBE HYXOAKOLWErocs B >KUIOM
rnomeLLeHnn K maTepmanam gena.

2) B crnyyae ecnu B 3asBfEHMM YKasaHO Ha JMYHOEe MofyyYeHne pesynbTata
npefocTaBfieHNs MyHUUMNANbHON YCNyru:

- yBegomnsieT 3assutens (npeactaButens 3asButens) no tenedoHy, ykasaHHOMY B
3aaBneHnn 0 HeoBXoANMOCTM NOSyYEeHUS YBEOOMIIEHWS;

- N3roTaBnMBaeT KOMuIo YBEAOMIEHUS;

- B A€Hb aBKKN 3asButens (npeacraButens 3asBuTens), yCTaHaBNMBaET €ro JIMYHOCTb,
nyTemM NPOBEPKM AOKYMEHTA, YOOCTOBEPSAOLLEro MMYHOCTb (MONHOMOYMS NpeacTaBuUTens);

- nepegjaetr emy opurMHan YBeAOMSIEHWS W MOCTAHOBMEHUS O MNOCTAHOBKE
(yBegomneHust 06 oTkase B MOCTAHOBKE) 3asBUTENS HA YYET B KAa4eCTBE HyXXOaloLerocs B
XUNOM NOMELLEHUN NOoS PaCUCKY;

- KONUIO YBEOOMIEHNS C noanucblo 3assuTtens (npeacraButens 3asBUTenNs) U BTOPOW
9K3eMnnap MOCTaHOBMEHMS O MNOCTaHoBKe (yBegomneHna o6 oTkase B MNOCTaHOBKE)
3asBuTEnNa Ha yyeT B KayeCTBE HYXOAlLWEroca B XWMOM MoMelieHuu npuobliaeTt K
MaTepuwanam gena;

3) Npy HanNU4MM B 3a8BNEHUN yKa3aHWS O HanpasfieHUW pesynbTaTa NpefoCTaBneHuUs
MYHULMNANbHOM YCIyr no noyre:
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- U3roTaBIiMBaET KONUIO YBEOOMIEHUS;

- HarnpasngaeT (opraHn3yeT OTnpaBKy) opurMHana yBeJoMMeHUsa 3aKka3HbiM NMUCbMOM C
yBEJOMSIEHMEM O BPyYEHUM MO afpecy, yKasaHHOMY B 3asBeHUU,;

- KOMUKO yBeAOMSIEHWA BTOPOW  3K3eMMnsp MNOCTAHOBSIEHWSS O MOCTAHOBKE
(yBegomneHust 06 oTkase B MOCTAHOBKE) 3asiBUTENS Ha yYeT B Ka4yecTBe HyxJaloLerocs B
XUioM nomeleHnn npnobLiaeT K matepuanam gena;

4) Npn HaNU4YMKU B 3asBNEHUN yKasaHus O Bbigade ysegomneHus vyepe3s MOLL no mecty
nogayun 3asiBrieHus:

- U3roTaBfMBaET KONUIO YBEOOMIEHUS;

- nepefaeT yBeoOMIIEHNE U MOCTAHOBMEHNE O NOCTaHOBKe (yBeaomreHns o6 oTkase B
noctaHoBke) 3asiBUTENsl Ha y4yeT B Ka4yeCTBE HYXOalLEeroca B XWUMOM MOMELLEHUN nopg
pacnucky cneyuanucty MOLL, oTBeTCTBEHHOMY 3a nepeaadvy JOKYMEHTOB;

- KOMUIO YBEOOMSIEHMSI W BTOPOM 9IK3eMMNsp MOCTaHOBMEHUA O MNOCTaHOBKE
(yBegomneHust 06 oTkase B MOCTAHOBKE) 3asiBUTENS Ha yYeT B Ka4yecTBe HyxaaloLlerocs B
XUoM nomelleHnn npnobLiaeT K matepuanam gena.

CpOK BbINONHEHUSA aAMUHUCTPATUBHbBIX OENCTBUI — 3 pabounx OHSA, CO OHSA NMPUHATUSA
peLleHus.

3.6.3. Cneunanuct ML B geHb nn4HOro obpalleHna rpaxxgaHuHa:

1) ycTaHaBnmMBaeT NMYHOCTb 3aaBuTens (npeacrasutens 3asBuTtens), nyTeM NpoBeEpPKU
AOKYMEHTa YAOCTOBEPSIIOLEro JIMYHOCTb U OOKYMEHTOB, MOATBEPXAAKOLWMX MNOSTHOMOYNS
npegcrasutensa 3asasutens;

2) BblgaeT 3agasuTento (nNpeacraButento 3asiBUTENdA) yBEOOMSIEHME U IK3EeMNSsp
NOCTaHOBIEHNSA O NOCTaHOBKE (yBeaomreHnsa 06 oTkase B NOCTaHOBKe) 3asiBUTENA Ha yyeT B
KayecTBe HYXaoLLEerocs B XWUroM NomeLLeHUn Noa pacrmcky.

CpoK BbIMNOMHEHUS aAMUHUCTPATUBHbBIX 4ENCTBUN — 15 MUHYT.

3.7. cnpaBneHune AonyLeHHbIX OrneYyaTok 1 olmnboK B BblAaHHbIX B

pesynbTaTte NpegoCTaBNeHNN MyHUUMNANBHOW YCNYyrn AOKYyMEHTax

3.7.1. OcHoBaHWe OnNda Havana agMUHUCTPATUBHOIO AENCTBUS SBMSIETCHA NOCTYNNeHne
B agMumHuctpauuio ropoga Kuposcka nmncbmeHHoro 3asBrneHusi (B cBobogHonm dopme) o
AONyLLEHHbIX OLNMOKax B Bbl4aHHbIX B pe3yrbTaTe nNpefoCTaBNeHns MyHULUNanbHOW yCnyru
AOKyMEHTaXx:

- NOCTaBMNEHHbIX NMUYHO 3asABUTENEM,;

- HanpaBJIEHHbIX MO MoyTe.

3.7.2. lpn noctynneHMnm nUCbMEHHOro 3asiBIeHNs O AONyLWEHHbIX owunbkax B
BblJaHHbLIX B pe3ynbTarte NpeaocTtaBneHns MyHMUMNAnNbHOW ycnyrin OOKyMeHTax (ganee —
3asBrIeHNE) AOIMKHOCTHOE NNLI0 OTBETCTBEHHOE 3a AENONPOM3BOACTBO:

- permcTpmpyeT noctynueLlee 3asiBfeHneE;

- CTaBu1T Ha 3asBnNeHMn OTMETKY C yKa3aHMEM HOMEpPA U AaTbl BXOAALWET0 AOKYMEHTA;

- nepefaeT 3asiBNieHNE C NPUIOXEHHBbIMU JOKyMeHTamu [naBe agMuMHMCTpaumm ropoga
KupoBcka nnbo nuuy ero sameLaroLiemy.

CpoK BbIMOMHEHNA agMUHUCTPATMBHbLIX AENCTBUIMA — B AEHb NOCTYNEHUS 3asBMEHNS U
AOKYMEHTOB.

3.7.3. NmaBa agMmunHucTpaumn ropoga Knposcka nubo nuuo, ero 3amellarmuwiee B AeHb
nonyyeHns  OT  OOSDKHOCTHOrO  nvua, OTBETCTBEHHOro  3a  Oeflonpou3BOACTBO
COOTBETCTBYHOLLErO 3asBMNeHNs paccMaTpuBaeT ero, BbIHOCUT Pe30mouunio Anst NoaroToBKM
oTBeTa W nepegaeT MyHMUMNANbHOMY Criy)allemMy, OTBETCTBEHHOMY 3a MpefocTaBreHne
MYHULUUNANbHOW yCnyru, Anga opraHmsaumm NCMNOSTHEHNS.
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3.7.4. MyHUUmMNanbHbIA cnyXawmn agMmHucTpauum ropoga Kuposcka, OTBETCTBEHHbIN
3a npegocTaBneHne MyHULMNanbHOM ycnyrn B TedeHun 1(ogHoro) paboyero gHs CO AHSA
nonyyeHunsa 3asBneHuns:

- paccmaTtpuBaeT 3asiBrieHve, NpoBOAUT NPOBEPKY YKa3aHHbIX B 3adBNEHNN CBEAEHUN;

- B Crfy4ae BbISIBMIEHMS1 LOMYLLIEHHbIX ONevYaTtok M (MnnM) owunboK B BblAAHHLIX B
pesynbTaTte NpeaocTaBreHna MyHULMNAanbHON yCcnyru JOKyMeHTax, NoarotTaBvBaeT NpoekT
NOCTaHOBIMEHNSA O NocTaHOBKe (yBedomrieHnsa 06 oTkase B NOCTaHOBKe) 3asiBUTENS Ha yyeT B
KayecTBe HYXOAlLWErocss B XXWUMOM MNOMELLEHUN (MCNpaBfieHHbIN) U COMPOBOAUTESTbHOMO
nnMcbma;

- B Cfly4ae He NMOATBEPXOEeHUs CBeAEHUN, YKasaHHbIX B 3asBreHuun, nogrotasnveaeT
yBegoMneHne o6 oTkase B MCMpaBneHun ornevyaTtok M OWwmnbOoK C yKa3aHMEM MPUYUH OTKasa
(npunoxeHne Ne 6 k HacTosiweMy AOMUHUCTPATUBHOMY perfnameHTy).

3.7.5. MyHUUmMnanbHbIA cryXawmn agMmHucTpauum ropoga Kuposcka, OTBETCTBEHHbIN
3a npegocTtaBrieHne MyHUUMNanbHOM yCryri:

- OCYLLEeCTBMSIET npoLeaypy CorfacoBaHWsa MOArOTOBMEHHbLIX NMPOEKTOB OOKYMEHTOB B
nopsigke, NpeaycMoTpeHHOM nyHKToM 3.5.2. HacTosLwero AQMUHUCTPATUBHOIO PErfiaMeHTa;

- nepefaeTr WCNpaBfieHHOE MOCTAHOBMIEHME O MNOCTAHOBKE Ha Yy4yeT B KayecTBe
Hy)XgarLleroca B Xurom nomewieHnn (ysegomneHma ob oTkase B MOCTAHOBKE Ha y4yeT)
3aasutens Ha noanuck naBe agMUHUCTpauum ropoga Knposcka;

- nepegjaet  COMPOBOAUTENIbHOE MUCbMO O  HanpasBfiEHUW  UCMPAaBIIEHHOIO
NOCTaHOBMNEHNA WNKU yBeaoMneHne o6 oTkase B MCMNpaBneHuuM onevaTtok (owmnbok) Ha
nognuce [Mase agMmnHUCTpauum ropoaa Knposcka.

3.7.6. maBa agmuHucTpauum ropoga KupoBcka B TeuyeHMM OOHOro paboyero AHs
paccMaTpmBaloT NPOEKTbl MOCTYMUBLUMX OT MYHULMNANbHOIO CryXallero agMuHucTpaunm
ropoga KupoBcka, OTBETCTBEHHOrO 3a MpefdoCTaBNeHne MyHUUMNanbHOW  ycnyru
OOKYMEHTOB, MoANuUCbiIBaeT W nepefaeT [OOSDKHOCTHOMY fvLy OTBETCTBEHHOMY 3a
Aenonpon3BoACTBO.

3.7.7. [JOmKHOCTHOE nULO OTBETCTBEHHOE 3a [AeNflonpouM3BOACTBO obecnevnBaeT
HanpaBfneHve  3asBUTENIO  3aKasHbIM  MOYTOBbIM  OTMNPaBfIEHNEM  UCMPaBIEHHOro
NOCTaHOBMNEHNS O NOCTaHOBKe (yBedomrieHusi 06 oTka3e B MOCTAHOBKE) Ha y4eT B KayecTBe
HY)XOaIOLLEerocs B >KUITIOM MOMELLEHUN BMECTEe C COOTBETCTBYIOLLUMM COMPOBOAMTESbHbBIM
NMMCbMOM Unu yBegomsieHnst 06 oTkase B MCnpasfieHMn oneYvyaTok (oWwnbok).

3.7.8. MakcMmManbHbIN CPOK UCMNOSTHEHUS agMUHUCTPATMBHbBIX OEUCTBUMA COCTaBnseT 5
paboumx OHen co AHA perucTpauum 3asBreHus, ykaszaHHoro B nyHkTe 3.7.1 HacTosLiero
AOMUHUCTPATMBHOIO pernameHTa.

3.7.9 PesynbtaTOM agMWHUCTPATMBHOW nMpoueaypbl  SABNSETCA  HanpasBreHue
3asBuTento ncnpaeBneHHOro yBeJoMIieHMs O NoCTaHoBKe (OTKa3e B MOCTAHOBKE) Ha yyeT B
KayecTBe HYXOalLWeroca B XWMIOM MOMeLleHMM Wnu yBedoMneHns o6 oTkase B
ncnpaeneHun oneyaTok (owmnobokK).

4. POPMbl KOHTPOIJIA 3A UCTTOJIHEHUEM
AOMUHUCTPATUBHOIO PEIFNMAMEHTA

4.1 MNopsagoK OCyLeCTBEHNS TEKYLLEro KOHTponda 3a cobniogeHMeM U UCNOMNHEHNEM
OTBETCTBEHHLIMW LOIMKHOCTHBIMU NLAMU MONOXEeHUA AOMWHUCTPATUBHOIO perfiameHTa u
WHbIX HOPMAaTUBHbIX NPAaBOBbIX aKTOB, yCTaHaBnuBawLwWmMx TpeboBaHUA K NpegoCTaBlEHUo
MYHULMMNAnNsHOW yCryru, a Takke 3a NMPUHATUEM pPeLLleHUA OTBETCTBEHHbIMU JOIMKHOCTHLIMU
nmyamm
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4.1.1. TeKkywunm KOHTpPONb 3a cobnwaeHnem nocneaoBaTeslbHOCTU  LOENCTBUN,
onpeferieHHbIX agMUHUCTPaATUBHLIMK MpouedypamMu Mo NpefocTaBneHnio MyHUUMNansHon
ycnyrn,  cobniofieHme  CpPOKOB,  YCTAHOBMEHHbIX  HacToAwMM  AOMUWHUCTPATUBHLIM
pernaMmeHToM ocyLlecTtenseT [naBa agMuHucTpauum ropoga Kuposcka.

41.2. Texkywun KOHTPONb 3@ nNpedocTaBfeHNnEeM  MyHUUMNANbHOW  YCIyru
ocyLlecTBnsAeTca nytemMm nposefeHus [MaBon agMuHUCTpaumm ropoga KupoBcka npoBepokK,
cobniogeHna MyHMUMNanbHbIMU CriyXalmMMn noroxeHun AAMUHUCTPATUBHOIO pernamMeHTa
N MHbIX HOPMAaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBMMBaLWMX TpeboBaHUA K NpefocTaBneHuo
MYHULMNANbHOM YCIyru.

4.1.3. Tekywimin KOHTPOMb 3a NpefocTaBneHneM MyHULMNanbHON yCryrn AOSKeH ObiTb
NOCTOAHHbBIM, BCECTOPOHHUM N OO BEKTUBHbLIM.

4.2. MNMopagok n NepmoanYHOCTb OCYLLLECTBIIEHUS MMAHOBbLIX U BHEMMAHOBbLIX MPOBEPOK
NOSIHOTbI U KayecTBa NpeaoCcTaBfeHns MyHUUMNAnNbHOW ycrnyru, B TOM 4ucrie Nopsigok w
GOpMbl KOHTPOSIS 3@ NOSTHOTOM N KQ4YE€CTBOM NpefoCTaBfEHUS MyHULMNANbHOW YCryrn

4.2.1. AgmunHucTtpauma ropoga KupoBcka opraHu3yeT M OCyLLeCTBNSET KOHTPOSb 3a
NOSIHOTOM N Ka4yeCTBOM MNpeaoCTaBfieHUsT MyHUUMNANbLHOW YCnyrn, B BUAE MNpOBeAEHUs
NMaHOBbIX W BHEMMAHOBLIX MPOBEPOK KOMUTETA MO YNpaBfeHUO  MyHULMNANbHON
coBCTBEHHOCTBIO agMUHUCTpaunmn ropoga Knposcka.

lMnaHoBble NPOBEPKN NPOBOAATCS He pexe 1 pasa B Tpu roga.

OcHoBaHVe [Ona  NpoOBEpKM ABMSeTCA  YTBEPXOEHHbI  HOPMAaTMBHBLIM  aKTOM
agMuHucTpaumm  ropoga  KupoBcka nnaH  MNpOBEPOK,  KOTOPbIM  pa3MeLlaeTrcs
YNONMHOMOYEHHbIM PabOTHUKOM agMUHUCTPaLMUM Ha oduumanbHOM canTe agMUHUCTPaLMK
ropoaa Knposcka.

4.2.2. OcHoBaHMeEM ANsi MNPOBEOAEHUS BHEMNNAHOBOW MNPOBEPKN OEATESNIbHOCTU
MYHULMMansHOro criyxatlero agMmHucTpaumm ropoga Kuposcka ABnsA0TCA:

4.2.2.1. ObOpalleHne nonyyatensa ycnyru, cogepxaliee xanoby Ha HapylleHue ero
npas.

4.2.2.2. TloctynneHne matepuarnoB M3 MpaBOOXpPaHUTENbHLIX OPraHoB, a Takke WX
ApYrvx rocyaapcTBeHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpaBfeHusi, opraHusauuu,
cogepxawmx nHopmMaunio o paktax HapyLleHUA NONOXEHUN, YCTaHOBIEHHbIX HAaCTOALWMM
AOMUHUCTPATUBHBIM perfnameHToM.

4.2.3. [llepevyeHb pabOTHUKOB, YMOSTHOMOYEHHbLIX Ha MPOBEAEHNE MPOBEPOK,
yCTaHaBnNuBaeTCsa NpaBoOBbIM akTOM agMuUHUCTpaLmm ropoga Kuposcka.

4.2.4. PaboTHMK, YMNOSIHOMOYEHHbIA Ha MPOBEAEHNE MPOBEPKM MYHULMMANBHOrO
cnyxatlero agMMHUCTpaunu:

- NPoOBOOMT MPOBEPKY, aHanuaupyeT ee pesynbTaTbl B LUENsX BbIBMEHUA MNPUYMH
HapyLIeHU N NPUHATUA MepP MO UX HeJOoMyLLEHUIO;

- odpopMnseT crnpaBKy O NPOBepKe, B KOTOPOW u3rnaraeT BbisiBIEHHble HapyLleHUs U
npeanoXeHus no Ux yCTpaHeHuio;

- HanpaBsnseT cnpaBKy O NpoBepke [NaBe agMUHUCTpaLUN.

4.3. OTBETCTBEHHOCTb MYyHMUMNAmNbHbIX CAyXawux AOMUHUCTPALUW 3a peELUeHUsd U
aencteus (6e3pencrteme), nNpuHUMaemble (OCYLLECTBNSIEMbIE) B XOA4E€ NpPEeAOCTaBEHMS
MYHULMNANbHON YCIyru

4.3.1. MyHuuunaneHble criyxawue W OOIMKHOCTHble §uua, OTBETCTBEHHble 3a
npefocTaBfieHne MyHUUMNanbHOW yCrnyrn, B TOM YMCNEe 3a KOHCYNbTMPOBaHWE, HecyT
nepcoHarbHyl0 OTBETCTBEHHOCTb 3a NpeAoCTaBeHNe MyHULMNANbHOW YCIYTri.

lMepcoHanbHas OTBETCTBEHHOCTb 3a cobniogeHne MyHUUMNanbHbIMU - CRAyXalMmm
TpeboBaHUN AOMUHUCTPATUBHOIO pernamMeHTa 3akpennseTcs B LOMMKHOCTHbIX perflaMeHTax
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(MHCTPYKUMAX), yTBEPXKOAEMbIX PYKOBOAMTENEM, UCXOAS M3 NpaB 1 0683aHHOCTEN opraHa no
npefoCcTaBfIEHMNIO MYHULMNATbHOW YCYTri.

4.3.2. MyHuuMnNanbHbIM  CRyXaliuMn, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE U
WHOPMUPOBAHNE TpaXKaaH, HeceT MNepcoHasnibHyl OTBETCTBEHHOCTb 3a  MOSHOTY,
rPaMOTHOCTb U AOCTYMHOCTb NPOBEAEHHOIO KOHCYNIbTUPOBAHUS.

[lomKHOCTHOE NULO, OTBETCTBEHHOE 3a BedeHue obliero AenonpovsBoacTBa, Hecet
nepcoHanbHyld OTBETCTBEHHOCTb 3a MNpUEM, perucTpauuio, nepegadvyy Ha WCMOSIHEHUE W
HanpaBrieHve JOKYMEHTOB ajpecaTtaM B YCTaHOBMEHHble AOMUHUCTPATUBHBIM perfnameHToM
CPOKM.

MyHUMUMNAnNbHBbIA ~ CAYXawMiA,  OTBETCTBEHHbIN  3a  NPUHATUE  peleHus o
npefocTaBfieHMM  MyHUUMNAnNbHOM ycnyrm  wunu o6  oTkase B nNpefocTaBieHnn
MYHULMMNANbHOW  YCIyrn, HeceT MNepcoHarnbHYl0 OTBETCTBEHHOCTb 3a MNPaBUNIbHOCTb
BbIHECEHHOIO COOTBETCTBYHIOLLIErO peLlEHNS.

44. TpeboBaHna K nopsaky W dopMam KOHTpons 3a npefocTaBrieHneM
MYHULMNAnNbHOM yCNyru, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx o6beanHeHnn n opraHmM3aunm

4.4.1. KoHTponb 3a NpegocTtaBneHMeM MyHUMUMNANbHOW ycrnyrM, B TOM 4uCre CcO
CTOPOHbI rpaxgaH, MX OObeAWHEHUNW W OopraHM3aumin OCYLLECTBNSETCA MOCpenCcTBOM
BbIMNOSNIHEHUS  MEPONPUATUA, NPeayCMOTPEHHbIX pasgenamum 4.1 — 4.3 HacToswero
AOMWUHMCTPATUBHOIO pernaMeHTa, OTKPbITOCTM AedATenbHOCTM AOMUHUCTpauMn npwu
npefocTaBfieHNn  MyHUUMUNANbHOW  ycnyru, npeaocTtaBfieHUs MOSHOW, aKTyanbHOW W
OOCTOBEPHOW WHQOpMaUMM O nopsagke npefocTtaBfieHUs  MYHUUMNANbHOW  YCRyri,
BO3MOXHOCTM  gocyaebHoro  (BHecyaebHoro) obxanoBaHWA  pelueHun,  OencTBumn
(6esnencTBnda) opraHoB, OTBETCTBEHHbIX 3a NpPeAoCTaBfieHNEe MYHULMNANbHOW YCRNyru, ux
AOJDKHOCTHbIX NN, MNB60 MyHULMNANbHBIX CRY>KaLuX.

4.4.2. paxgaHe, nx obbeguMHEHUA U OpraHu3auui Bnpase noryvatb MHoOpMaLnlo o
nopsiake npenocTaBfieHNa MyHUUMNAanbHOW YCNyrn, a Takke HanpasnsaTb 3aMevyaHus U
npeasioXKeHnss No yrydleHUo KavyecTBa M OOCTYNHOCTU MpefoCcTaBreHns MyHUUMnanbHOM
yCcnyru.

5. 0OCYAEBHbLIU (BHECYAEBHbIN) NOPAOOK OBXAJNTOBAHUA
PELLEHWI N DENCTBUA (EE3OEUCTBUE) OPTAHA,
NMPEOOCTABNAIOLWENO MYHULUUMNANBHYIO YCNYTY,
OOMKHOCTHbIX NAL, TIMBEO MYHULIMMNATbHBLIX CITY>KALLIMX, A
TAK)XXE MHOIO®YHKUUOHATBbHbIX LLEHTPOB NPEOOCTABJIEHUA
TOCYOAPCTBEHHbIX U MYHULUUMNANBHBIX YCIYT N UX
PABEOTHUKOB

5.1. WHdopmaums ana 3anmHTEpecoBaHHbIX Ny 006 ux npaBe Ha pocyaebHoe
(BHecynoebHoe) obGxanoBaHue pencteuin (6e3gencTBusa) u  (MNK) PeLleHun, NPUHATBIX
(ocyLiecTBnNEHHbIX) B X04e NpeaoCTaBeHnss MyHUUMNANbHON yCryrn

5.1.1. 3asBuTtenb BnpaBe nogatb xanoby Ha peleHne n gencteuna (6esgencraeme)
AOMUHMCTPaAUUK, ee [LOOSMKHOCTHbIX NuL, U MyHUUMNanbHbiX criyxawmux, ML mn ero
paboTHUKOB (Oanee — xanoba).

5.1.2. 3agBuTenb MoXeT 00paTUTbCA C xanobow, B TOM YMCre B CreayrLwmx criyvyasx:

1) HapylleHue cpoKa peructpauum 3anpoca O MNPeaoCTaBlEHMM MyHULUNANbHOM
ycnyru, 3anpoca, ykasdaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa oT 27.07.2010 Ne 210-93
«O6 opraHusaumm npeaocTaBneHNsa rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCAYry;


http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
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2) HapyLleHne cpoka NpeaoCTaBeHNs MyHUUMNAaNbHON yCnyru;

3) TpeboBaHve y 3asBUTensa LOKYMEHTOB unu mHdopMaumm nubo ocyLlecTBNeHUs
AENCTBUA, NpefoCTaBfieHMe WM - OCYLLUEeCTBfIEHWE  KOTOPbIX He  npegyCMOTPEHO
3akoHogaTenbctBoM  Poccuickon  depepaummn, 3akoHamu  MypmaHckon — obnactw,
MyHULMNANbHbIMM MNPaBOBbIMM akTaMuM W pasgenom 2 Hactosawero AgMUHUCTPATMBHOMO
pernamMmeHTa;

4) o0TKa3 B npuemMe [OOKYMEHTOB, MpeAcTaBfieHMe KOTOPbIX MNpPeayCMOTPEHO
3akoHogaTenbctBoM  Poccuickon  depepaumn, 3akoHamu  MypmaHckon — obnactw,
MYHULMNANbHbIMKA MPaBOBbIMM akKTaMu, MNyHKTOM 2.6 HacTtosilwero AOMWUHUCTPaTMBHOMO
pernamMmeHTa;

5) oTka3 B NpeaoCTaBNeHUM MyHULMNANbHOW YCIyrM, €crnv OCHOBaHMA OTkal3a He
npegycMOTpeHbl 3akoHodaTenbcTBoM Poccuiickon ®degepaunn, 3akoHamn MypmaHckomn
obnactn,  MyHMUMNANbHbIMA  MPaBOBbIMW  akTamu, MNyHKTOM 2.7  HaCTOALEro
AOMWUHUCTPATMBHOIO perfameHTa;

6) 3aTpeboBaHve c 3asBuTensa nnatbl, He MNPeayCMOTPEHHOW 3aKOHOA4ATENbLCTBOM
Poccunckon ®epepauunun, 3akoHamm MypmaHckon obnactv, MyHMUMNanbHBIMU NPaBOBbIMU
akTamu, NyHKToMm 2.8 HacTosilero AAMUHUCTPATUBHOIO pernaMmeHTa;

7) OTKa3 opraHa, NpPeaoCTaBNAOLLEr0 MyHULMNANbHYIO YCNYry, ero A0OMKHOCTHOrO Nnvua
B MCMpaBfeHUM [JOMyLeHHbIX OnevyaTtok W OowuboKk B BblAAHHbIX B pes3ynbrare
NnpegocTaBfeHns MyHUUMNanbHOW YCryrn OOKyMeHTax nmbo HapylleHue yCTaHOBNEHHOro
CpOKa Takunx ncrpasreHuni.

8) HapyweHue cpoka unM nopsgka Bbldayn  JOKYMEHTOB MO pesyrnbrartam
npegocTaBfeHnsa MyHMUMNanbHOW ycnyru

9) npuocTaHOBNEHNE MyHUUMNANbLHOW YCNYrK, ecriv OCHOBaHWUS NPUOCTAHOBIEHUS He
npegycMoOTpeHbl 3akoHodaTenbcTBoM Poccuiickon ®depepaumn, 3akoHamm MypmaHckom
obnactn,  MyHUUMNANbHbIMA  MNPABOBbIMW  aKTaMW, MNYHKTOM 2.7  HaCTOALLEro
AOMUHUCTPATMBHOIO pernameHTa;

10) TpeboBaHve y 3asiBUTENda nNpu NpPeaocTaBfEHUN MYHULMNANbHOW  YCRyru
OOKYMEHTOB WnuM  WHopmauun, oTcyTcTBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHa4varbHOM OTKase B MNpuemMe [OKYMEHTOB, HeobXoauMMbIX AfiS
npefocTaBfieHns MyHULMNANsHoON ycrnyrm, Nnnbo B npegocTaBfeHnn MyHUUUNAnNsHOW yCyru,
3a WCKMNOYEHMEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 Yactu 1 ctatbn 7 PegepanbHOro
3akoHa oT 27.07.2010 Ne 2010-9®3 «O6 opraHM3aunmn npenocTaBnNeHUst rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCIyM».

5.1.3. X)Kanoba gomkHa cogepxaTb:

1) HaumeHoBaHWE oOpraHa, npPeaoCTaBNSAOWEro MyHUUMNANbHYIO YCnyry, ero
AOJDKHOCTHbIX NUL, NGB0 MyHMUMNanbHbIX cnyxawmx, MoL, pykosogutena MOL| n (unu) ero
pabOTHUKOB;

2) damunuio, UMsi, OTYECTBO (MocrnegHee - MpWM HanuMuuu), CBEAEHUA O MecTe
xXutenbctea 3asBuTens, Homep (HOMepa) KOHTaKTHoro TenedoHa, agpec (agpeca)
3NEKTPOHHOW MOYTbI (MPU HanMymMm) U NOYTOBLIN afpec, Mo KOTOpOMYy 3asdBUTENO MOXET
ObITb HanpasneH OTBET;

3) cBegeHus 06 obxanyembix peleHnax u gencrteuax (6e3penctemu) opraa,
NpegoCTaBAOLWEro MyHULMNANbHYHO YCNYry, ero JOMMKHOCTHbBIX nnL IM60 MyHUUMNAanbHbIX
cnyxawmx, MoL|, pabotHnka MOL;

4) noBOAbl, HA OCHOBAHUWN KOTOPbIX 3a8BUTENb HE COMNaceH C peLleHnemM 1 JENCTBMEM
opraHa, npeaoCTaBNAOLEro MyHUUMNANbHYIO YCNyry, ero [AOSDKHOCTHbIX nuvy  nunbo
MYHULMNANbHbIX CRyxXawmx. 3assutenemMm MoryT OblTb NpeacTaBfieHbl OOKYMEHTbl (npu
Hanu4un), nogTBEPXAALWMNE OOBOAbI 3asBUTeNnd, NMbo nx Konuw.
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5.1.4. JocynebHoe (BHecynebHoe) obxanoBaHne 3asiBUTENEM peLleHun U AeNCTBUM
(6espencteus) MoL, pabotHuka MOL, BO3MOXHO B cCriydasix, ykasaHHbIX B MOAMYHKTax
1,3,4,6,8 nyHkTa 5.1.2 HacTosIwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

5.1.5. XKanoba, noctynusLllasa B yrnofIHOMOYEHHbIN Ha ee paccmoTpeHne opraH (ML),
paccMatpmBaeTcs B TedeHun 15 paboymx gHen co OHSA ee perucTpaumu.

B cnyyae obxanoeaHus oTkasa opraHa (M®Ll), npegoctaBnsAwwWero MyH1LUnNanbHyo
ycnyry, ero OOSMKHOCTHOro nvua, paboTHuka B npueme LOKYMeEHToB Yy 3assuTtens nubo B
ncrnpaBneHun JonyLeHHbIX orneyaTok u (unuv) owmbok mnu B cnyyae obxanoBaHuUd
3agBuTeneM  HapylweHuUs  YCTAHOBMEHHOrO CpOKa TakMx  UCnpaBreHun xanoba
paccMaTpmBaeTcs B TedeHun 5 paboymx AHen co OHSA ee perucTpaumn.

5.1.6. Mo pesynbTaTaM paccCMOTPEeHUs Xanobbl NPUHMMAETCs O4HO U3 CreayrLmx
peLeHni:

1) xanoba ygoBneTBopsieTcHd, B TOM 4ucre B (popmMe OTMEHblI MPUHATOrO peLleHus,
ncrnpaeneHns SOnyLeHHbIX onevYaTok 1 onbokK B BblgaHHbIX B pe3ynbTaTte npeaoctaBneHns
MYHULMNAnNbHOM yCrnyrn OOKyMeHTax, Bo3Bpata 3asBUTEN0 AEHEXHbIX CPpeacTB, B3nMaHue
KOTOPbIX HE MpeayCMOTPEHO HOPMAaTMBHLIMW NpPaBoBbIMKM akTamu Poccunckon denepaumu,
HOpPMaTUBHBIMW MpPaBOBbIMM akTamyn MypmaHckon obnactu, MyHUUMNanbHbIMU NPaBOBbLIMU
akTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCS.

5.1.7. MoTuBMpPOBaHHLIN OTBET Ha >xanoby, B NMUCbMEHHON ¢opMe M MO XenaHwuw
3asBuTens B AnNekTpoHHoW dopme. Hanpaensetca 3asButento He nosgHee AHs,
cnefyoLlero 3a AHeM MPUHATUSA peLleHuns.

5.2. OpraHbl, opraHuMsaumMM M YMNONHOMOYEHHbIE Ha paccMOTpeHue >xanobbl nuua,
KOTopbiM MOXeT ObITb HanpasneHa >anoba 3assutena B gocygnedbHom (BHecyaeGHOM)
nopsiake

5.2.1. MNpuem xanob ocywiecTBnseTcsa agMmHUcTpaumen ropoga Kuposcka, KOMUTETOM
no ynpasfeHno MyHULMNanbHOM COGCTBEHHOCTbLIO agMUHUCTPauumn ropoga Kuposcka, MOLIL.

5.2.2. )Xanoba Ha peweHna n (unn) gencreus (besgencrtene) OOMKHOCTHOrO nuua
nmbo MyHMUMNanbHOro criyxatlero nogaetcs [mase AoMUHUCTpauuu.

5.2.3. XXanoba Ha peweHuns u (unu) pencteua (6esgenctene) paboTHuka MOL]
nogaetca pykosogutento ML,

XKanoba Ha peweHus u (unun) gencreua (6esgenctene) MOLU, pykosoamntena MoL]
nogaetca yupeautentio MOL (MThase AgMnHUCTpauun).

5.24. Xanoba Ha peweHus wn (unu) pencteus (6e30eNCTBUE) CTPYKTYPHOro
nogpasgeneHns AZAMUHUCTpALMKM, €ero AOSPKHOCTHbIX Nvu, B TOM 4uUChe pyKoBOAUTENS
CTPYKTYPHOro nogpasgeneHvs AOMUHUCTPaUMK, MyHUUMNAnbHbIX CAyXalmnX MOXeT ObiTb
nogaHa 3asasutenem dYepe3 MOLL. MNpu noctynneHumn takom xanobel MOL] obecneumBaeT ee
nepegayvy B YMNOSHOMOYEHHbIN HA €e pPacCMOTPEeHue opraH B MOpsiAke M CPOKW, KOTopble
YCTaHOBMEHbI cornawleHne o B3avmogencTsum mexgy MOLL v AomuHuctpauumen, HO He
nosgHee criegytoLlero paboyero gHA CO AHS NOCTYNNEHUS Xanobbl.

5.3. Cnocobbl uHpopmMmMpoBaHna 3asiBUTENEN O nopsgke nogadm M pacCMOTPEHMS
Xanobbl, B TOM u4ucre C wucnonb3oBaHve EAuHOro noptana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr (PyHKLNA)

MHdopmaumio o nopsgke nogadn M pacCMOTPEHUS Kamnobbl MOXHO  MONyYnUTb
cnegywowmmMm cnocobamm:

1) B MIH(POPMALMNOHHO — TENEKOMMYHUKAUMOHHOM ceTn «MHTepHeT» Ha oduumnanbHOM
cante «AOMUHUCTPaLMnY;

2) c ucnonb3doBaHnem EguHoro noptana (http://www/gosuslugi.ru/);


http://www/gosuslugi.ru/
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3) Ha MHOPMALUMOHHbIX CTeHAAxX B MecTax NpeAoCTaBleHUss MyHULMNaribHOW YCIyru;
4) nocpeacTtBOM nMYHOro obpaileHust (B T.4. No TenedoHy, No 3NEeKTPOHHON noyTe,
NOYTOBOW CBA3bIO) B AOMUHUCTPaLMIO.

5.4. TepeyeHb HOPMaTUBHbLIX NPABOBbLIX aKTOB, PEryrMpyloLmMx NOpsaoK aocyaebHoro
(BHecynebHoro) obxanoBaHus  peweHun W genctBuA  (Oe3gencTBusl)  opramHa,
NpefoCcTaBnALWEro MyHULMNAbHYIO YCIYry, a Takke ero OMKHOCTHbIX nny

[MpaBoBOe perynupoBaHnWe OTHOLIEHWA, BO3HMKAKOLWMUX B CBA3M C nojadven w
paccMOTpeHneM xasnobbl, OCyLLLEeCTBSAETCHA B COOTBETCTBUU C:

-  ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 2010-®3 «O6 opraHmsayum
npefoCTaBieHUs rOCYyAapPCTBEHHbIX U MyHULIMNANbHBIX YCIYr»;

- MyHMUMNanbHbIM MPaBOBbIM aKTOM, YCTaHaBfMBaKLMM MOPSAOOK MNogayn Wu
paccMOTpeHus xanob Ha peweHns wun genuctena (6esgencTtBus OpraHoOB  MECTHOro
camoynpaBfeHust U X AOSMKHOCTHBIX L. MyHULMNANbHbBIX CAYXXaLlmX;

- HacToAWMM AOMUHUCTPATUBHbBIM PErfTaMEHTOM,;

NHpopmaums, ykazaHHast B g4aHHOM pasgene. Pasmelaetca B begepanbHOM peecTpe
n Ha EgmMHom nopTtane.

MpunoxeHne Ne 1

aAMWUHUCTPATUBHOMY perfiaMeHTy

npegocraBneHns MyHuumnansHom ycnyru «lpvem 3ansneHun,
OOKYMEHTOB, a TakKe NOCTaHOBKa rpaxaaH Ha y4eT

B KQYeCTBE HY>XOAOLLMXCA B XUIbIX MOMELLEHUAX»

[(maBe agMuHUCTpaumnn

(HanmeHoBaHMe opraHa MECTHOIO camoyrnpaBieHns)

oT
(¢.1.0.)
npoxuBatoLero(en) no agpecy:
3AABJIEHUE
MpoLwy NPUHATE MEHS 1 YNIEHOB MOEN CEMbU B KONMYECTBE YeroBex:

(ykasaTb poaCTBEHHbIE OTHOLLIEHUS)

Ha ydeT rpaxgaH B KayecCcTBe HYXOAlLMXCA B XKWMbIX MOMELLEHUAX MO AOroBopam
coumarnbHOro Hamma.
A 1 yneHbl Moer cemMbUu 3aHUMaeM

(koMHaTy, KBapTMpPY Xunon/oden
nnowaabko KB. METPOB)
no agpecy:
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Apyrnx kXunbix NOMeLLEHUN 9 N YneHbl CEMbU HE UMeeM (MMeeMm)

(ykasaTb MHble, KpOME 3aHUMaeMOoro, Xuble NOMeLeH s, B T.4. U NpUHagnexawue Ha
npase cOBCTBEHHOCTU)
[paxxgaHCKO-NPaBOBLIX COEMOK C XWUMbIMU MOMELWEHUAMN B nocnegHne 5 net a um
4YfieHbl MOEWN CeMbU He coBepLuanu (cosepLuanm).
A n yneHbl Moen cemMbn MMeeM (He MMeeM) NbroTbl MO MPeAoCTaBfEHUID XUMbIX

(npaBo Ha AOOMOJNMHUTENbHYIKO XUNYKO nrowaib,
nomMeweHnamMmmn sHe ovepeam n T.,D,.)

obecnevyeHne XunbiMu

(ykasaTb BUA fbroThl)

1. CBefgeHus o6 nmyulecrse <*>

1.1. Hegwxumoe nmyLlectso

n/n

o.1N.0. Bug Bug Anpec
3aaBuTensd nMyLiectTea | coObCTBEHHOCTHU
"
YyneHoB
€ero cemMbmu

Mnowanb
(M2)

CTtoumMocCTb
(pyb.)

MpumeyaHue: <*> YkasblBalOTCA XWMble AOMa, KBApPTUPbl, Aayu, rapaxu u WHble
CTPOEHUSI N COOPYXEHMUS, a TakkKe 3eMerbHble yyYacTku obien nnowaabto 6onee 600 kB.
MEeTPOB.

1.2. TpaHcnopTHbIe cpeacTea

N | ®.1N.0. 3aasutens Bua n mapka Bug MecTo CtommocTb
n/n N YNIEHOB ero TpaHCNOPTHOrO | COBCTBEHHOCTM | perncrpaumm (py6.)
ceMbMU cpencTBea

NTOoro CToMMOCTb WMMYyLLECTBA, HaxOoA4sLWErocs B MOEW JMYHOW COOCTBEHHOCTU U

COBCTBEHHOCTUN YNEHOB MOEN CEMbM, COCTaBMSAET pyo.
2. CBegeHunsa o goxoaax, NosyYeHHbIX 3a nepuos
c 20 roga no 20 roga <**>
®.N.0. 3aaBuTtensa u 4nNeHoB Buva noxona Pasmep aoxona
ero (py6.)

n/n

CeMbUA
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<**> He 3anonHsetcs rpaxgaHavum, mMMmerwwmMmnm npaBo Ha obecneyveHne XurbiMu
nomMmewleHnamm 6e3 aHanusa I/IMyUJ,eCTBeHHOIZ N XXUITULLIHOW COCTaBASIOLLNX.

NTtoro [0X0f ceMbi 3a nepvoa (c no

)

cocTaBngdeT
pyo.

A 1 uneHbl MOen cemMbW MNOATBEPXKOAEM [LOCTOBEPHOCTb W MOSIHOTY CBEAEHUN,
yKa3aHHbIX B 3asiBNEHUMN.

A 1 uneHbl MOeN cemMbW [daem CcorfiacMe Ha MPOBEPKY >KUMULLHBIMKM OpraHamu
yKa3aHHbIX B 3asBfIEHUN CBEOEHUMN.

A n yneHbl MOen ceMbW MpenynpexneHbl, YTO B ClyyYyae MNPUHATUS Hac Ha yderT,
exerogHo (B nepuog ¢ 1 oktsabpa no 1 gekabps), Mbl 00s13aHbI:

- noaTBepxaaTb 3asiBfieHHblE HaMW CBeLEeHMsI NyTEM COCTaBfieHMs pacnmnckun o6
OTCYTCTBUWN U3MEHEHWUI;

- [OOKYMEeHTanbHO WHMopMMpoBaTb 00 WU3MEHEHUAX >XUMULLHbIE OpraHbl MO MecCTy
yJyeTa.

A 1 uneHbl MOen cembn NpeaynpexaeHsl, YTo Byaem CHATLI C yd4eTa B yCTaHOBSIEHHOM
nopsigke B cnyyae ytpaTtbl OCHOBaHUMI, AAlOWMX NPABO Ha MOfyYeHne XMUnoro NnoMeLLeHns rno
AOroBopy CounanbHOro HammMa, B TOM YMCrie U Npu BbiSIBIIEHUN U3MEHEHNIN NMYLLLECTBEHHON
M XUNuHon obecneyeHHoCTH.

A v uneHbl Moen cemMbu npeaynpexgeHbl, YTo Oydem CHATbI C yyeTa B chnyyae
BbISIBIEHUS1 CBEAEHUIN, HE COOTBETCTBYIOLLUMX YyKa3aHHbIM B 3asiBIEHUW, HO MOCMYXMBLUNX
OCHOBaHWEM AN NPUHATUSA Ha YYeT.

YBegomneHne HanpaBuTb B BUAE: ANEKTPOHHOIO AOKYMEHTA, JIMYHO, NOYTOMN.

(Hy>kHO€ NOOYEPKHYTb)

K 3asBneHuo npunarato creayoLime JOKYMEHTbI:

BOoNooO~WNE

0.
11.

Mognuck 3asiBUTEnNs N BCeX COBEpPLUEeHHOJIETHUX [eecnocobHbIX YIEHOB CEMbBMU:
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[aTta nogayn 3asBneHus:

MpunoxeHne Ne 2

aAMUHUCTPATUBHOMY perfameHTy

npegocTaBneHns MyHuumnansHom ycnyru «lpuem 3assneHun,
AOKYMEHTOB, a TakKe NOCTaHOBKa rpaxaaH

Ha y4yeT B Ka4eCTBe HYXXOALMXCS B XKUMbIX NOMELLEHNAXY

Pacnucka B noJsiyd4eHnn JOKyMeHTOB

1. 3asBneHne O MNPUHATUM Ha Yy4yeT, noanucaHHoOe BCEMU COBEPLUEHHONETHUMMU
[EeecnocobHbIMM YNIEHaMN CEMbM.

2. lMacnopTa vnNn MHble OOKYMEHTbI, YAOCTOBEPSOLME JIMYHOCTb U NOATBEpXaatoLwme
rpaxgaHcTtBo Poccunckon degepaumm 3asBUTENS U YNEHOB €ro cemMbM (KCepokonuu
CBEpPEHbBI C OpuUrMHanamm u npuobLLEHbl K y4eTHOMY aeny).

3. [okymeHTbl, coaepxawue CBeOeHUs O COCTaBe CeMbWU U  CTENeHu
poacTtea

(ykasaTtb Kakue)
4. [okymeHTbl, noaTBepXaawlme  MNPUMHAONEXHOCTb K  4YrneHam  CeMbu
3asaBuTens

5. [lokyMeHTbI, cogepkalime CBeAeHUS O XUMULLHON 06ecneyeHHOCTH, Ha BCEX YNEHOB
CeMbM, BKNKYast HECOBEPLLUEHHOMNETHUX

6. JOKyMeHTbl, coaepxallime CBEeAEeHUS O AOXOAax 3asiBUTENsi MU YNIEHOB €ro CembM,
npeacraBneHbl (He NpeacTaBneHbl)
7. [JokymeHTbI, cogepXawue CBeAeHUs O CTOMMOCTU MMYLLECTBA, HaxXOoAsiLerocs B
COOCTBEHHOCTM 3asiBUTENS W UMEHOB €ro cembMu, NpeacTaBreHbl (He npeacTaBrieHbl)

8. [okyMeHTbl, noaTBepXaawline HanuMuMe nbroT Mo NPeaoCTaBMEHMIO KUIbIX
NMOMELLEHUA, AN NuU, WUMEeKLIMX COOTBETCTBYKOLWME INbroTbl HA MOMYyYEeHUE XWUIOoro
NMOMeLLEHNs BHe ovepeaun, NpaBo Ha AONONHUTENbHYO XUy nnowaab U T.4. (Kcepokonum
CBEpEHbI c opurMHanom n NPMOGLLEHbI K y4eTHOMY aeny)

9. WHble [OOKYMEHTbl, NpeabsiBNeHHble 3asiBUTENneM W MNpUOBLLEeHHbIE K YY4EeTHOMY
aeny:

10. Cornacue Ha 06paboTKy NepcoHanbHbIX AAaHHbIX

MpuHsan:
(®.1.0. n pomkHOCTb paboTHMKA, NPUHABLLETO JOKYMEHTbI)
3aaButens.:

[aTta « » 20 T
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MpunoxeHne Ne 3

K adMUHUCTPaTMBHOMY
pernamMmeHTy

npegocTaBneHns
MyHuUMnansHou ycnyru «lpuem
3asBNeHNn, JOKYMEHTOB, a TaKkke
NOCTaHOBKa rpaxkgaH Ha yyeT B
KayecTBe HYXOAKLWMXCHA B XUMbIX

NOMELLIEHNAX»
lMokasaTenu 4OCTYMHOCTU U KadecTBa
npegocTaBneHns MyHULMNANbLHOM yCnyru
Ne n/n [MokasaTenu JOCTYNHOCTM N KavecTBa HopmaTtusHoe
npegocTaBneHns MyHULMNANbHOM yCnyru 3HayeHune
lMokasaTenu 4OCTYNMHOCTU NPeAoCTaBEHNS MyHULMNANbLHOW yCnyrn
1 % 3asBuUTENEn, OXXnaasBlIMX B o4Yepean npu nogade 100%
OOKYMeHTOB He bonee 15 MUHYT
2 % 3asBuTenen. YOOBMETBOPEHHbLIX  FpaduKom 100%
paboThl
3 Hannune Ha cTeHgax B MecTax npegocTtaBreHusd 100%
ycnyrm  vHgopmaumm 0 nopsigke  npegoctaBfieHnA
MYHULIMNANBHOW yCryru
4 Konu4yecTtBO B3aMMOOeNCTBUN 3asaBuUTens c 2
MYHULMNANbHbIM cnyxatwmm AOMUHUCTpaLUK,
OTBETCTBEHHbIM 3a npeaocTaBfieHne MyHULMNanbHOM
ycnyru, npu npefoctaBneHnm MyHUUMnanbHOM yCryru
5 BO3MOXHOCTb MOSTlydeHUss MyHULMNAnbHOW ycryru B na
3NEKTPOHHON hopme
6 Bo3MOXHOCTb MosiydeHuss uHgopmaumm o  xonge aa
npenocTaBneHnss MyHULMNanbHOM ycnyrn (B TOM 4ucne ¢
ncnonb3oBaHNEM MHPOPMaLIMOHHO-
TENEKOMMYHUKALIMOHHbBIX TEXHOSIOMNI)
7 BO3MOXHOCTb MONy4YeHUs MyHUUUNanNbHOW YCnyru na
yepes3 MHOrOYHKLNOHANbHbIN LIEHTP
[MokasaTenu kayecTBa NpeaocTaBfIEHNA MyHULMNANBHOW YyCyru
1 KonnyectBo 060CHOBAHHbLIX »arnob 0
2 Cobniogenne CpOKOB npenocTaBneHuns 100%
MyHuuunaneHon ycnyrm (% cnyvyaeB npeaocTaBrieHne
MYHUUMNANBHOW  yCNyrm B  YCTAHOBMEHHbIM CPOK C
MOMEHTa npuemMa SOKYMEHTOB)
3 % 3aaBuTEnen, YOOBMNETBOPEHHbIX  KyrbTypoOW 100%
obcnyxuBaHMss Npu  NpeaocTaBleHUn  MyHULUNANbHOM
ycnyrin)
4 % 3asBuTenen, YyOOBMNETBOPEHHbIX KayeCcTBOM 100%

pe3ynbTaToB TpyAa MyHAUMNAmNbHbIX CRyXawmx npu
npegocTaBfeHn MyHULMNANbHOW YCyru
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MpunoxeHne Ne 4

agMVHUCTPATUBHOMY perfnameHTy
npeaocTaBnNeHns MyHULMNanbHOW ycrnyru
«lMprem 3asBneHnn, JOKYMEHTOB, a TaKxe
NMOCTaHOBKa rpaXkgaH Ha yyeT B KadecTBe
HY>KOQIOLLMXCA B XUIbIX MOMELLEHUSX»

Yrnoson wramn AQMUHUCTpaumm
(CTpyKTypHOro nogpasgeneHms AgMUHUCTpaLmmn)

®.N.0
Apnpec 3aaButens
Coobuwaem, 4TO B COOTBETCTBUM C NOCTAHOBIIEHNEM aaMUHUCTpaumm ropoaa Kuposcka
oT Ne «O nocTtaHOBKe rpaxkgaH Ha y4YeT B Ka4yeCTBE HYXOAKLLMXCS B XWMbIX
nomeLLeHnsX, npegocTaBnsemMblXx MO [oroBopamM coumanbHoro HavWma» Bawa cembs
MPUHATA Ha YYET B KaYeCTBE HYXAALUMXCS B XUMNbIX MOMELLEHUSIX.
CocTaB ceMbM - (KON-BO YENOBEK)
Homep yyeTHOro gena — (ykasbiBaeTcst Homep)
MpunoxeHwne: peweHne Ha 1n. B 1 3K3.

[(maBa agMUHMCTPaLUK PNO

MpunoxeHne Ne 5

K agMUHUCTPaTUBHOMY pernameHTy

npenocTaBneHns MyHULMNANbLHON YCnyrm

«lNpuem 3asaBneHnn, JOKYMEHTOB, a Takke NOCTaHOBKa

rpaXkgaH Ha yyeT B Ka4eCTBE HYXXAAIOLMNXCA B XKUITbIX MOMELLEHUAX»

Yrnoson wtamn ©.1.0
AoMuHucTpauum Agpec 3aasurtens

PaccmoTpeB Balue 3asiBneHMe O MocTaHOBKE Ha y4eT B KayeCTBE HyXKOAlLIMXCHA B
XUMbIX  NMOMELLEHUsX, NpedocTaBnsieMblx MO [OroBopam  COLManbHOrO  Hanma,
agMUHUCTpauns ropoga Knposcka coobuiaet 4To Bam oTkazaHO B NMOCTaHOBKE Ha y4yeT Mo
crneayoLmMM OCHOBaHUS.

(n3naraoTca MOTMBUMPOBaHHbLIE O0BOAbI ANsi OTKasa (B CBA3W C NpeaocTaBlieHUEM
AOKYMEHTOB, KOTOpble He MOATBEPXAalT MpaBO COCTOATb Ha Y4YéTe B KayecTse
HY)KOAKLWMXCA B KUMbIX  MOMELLEHUsIX, CPpedHEeMEeCHAYHbIl  OOX04  NpeBbilaeT
YCTaHOBINEHHbIA pa3Mep cpeaHEMECAYHOro A0X0Aa AN NPU3HAHUA rpaxaaH ManoumyLwmmMmm
B LEnsX MOCTaHOBKM Ha YY4€T ANA NpedoCTaBNEeHUs XWUMbIX NMOMELLEeHUA no LgoroBopam
coLuanbHOro Hamma, 3asiBUTErNb U YNeHbl ero ceMbn obecrnedeHbl ooLwen nnowaabo donee
YYETHOWN HOPMbI))

[Mmasa agMuHuCTpauum
nnbo nuuo, ero 3ameLyaroLee dPNO

MpunoxeHne Ne 6
agMVHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNA MyHULMNANbHOW yCyrn
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«I'IpmeM 3asiBNeHun, OOKYMEHTOB, a TakKXe NoCTaHOBKa
rpaxgaH Ha y4deT B KaveCTBe
HYXXOaoLWNXCA B XKUTbIX MOMELLEHUAX»

Yrnoson wtamn ©.1.0
AoMmuHucTpauum Agpec 3assutens

YBegomneHne ob oTkase B UCNpaBreHum
onevyaTok 1 oLWMOOK B BblAaHHbIX OKYMEHTaxX

YBaxkaemMbii !

Bawe  3asBneHune  oT , nocTynueLLee
pPacCMOTPEHO.

Mo pesynbTaTaM pacCMOTPEHUs 3asABMNeHUs MPUHATO pelleHMe 06 oTkase B
“crnpasneHun one4yaTok 1 ownBoK B BblgaHHOM yBedoOMMeHUn o nocTtaHoBke (06 OTkase B
NOCTaHOBE) Ha Yy4yeT B KayecTBe HYXOAWLErocs B XKUMOM MOMELLEHUN MO CreayHoLium
NpUYnHaM:

[MmaBa AgMuHKUCTpaummn
nnbo nuuo, ero 3ameLyaroLee PNO



