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AOMUHUCTPALUNA §
roOPOAA KUPOBCKA C NOABEAOMCTBEHHOU
TEPPUTOPUEUN

NMOCTAHOBJIEHUE
ot 10.02.2020 Ne 166

06 yTBepXaeHUM agMUHUCTPATUBHOIO pernamMmeHTa
npeaocTaBfieHUs MyHuuunansHon ycnyru «MpusHaHue
CagoBOro AOMa XUnbIM 4OMOM U XXUJTOro A0Ma CagoBbIM JOMOM
Ha TeppUTOPUN MYHMLMNANbLHOro o6pasoBaHusi ropog KupoBck
C noABe4OMCTBEHHOMN TeppuTopuen»

B cootBetctBUM C [pagocTtpouTtenbHbiM  Kogekcom Poccuinckon degepauumm,
KunnuwHeim kogekcom Poccuinckon depepaunn, PepepanbHbiM 3akoHom oT 06.10.2003
Ne 131-903 «O6 obLwmx npuHUMNax opraHn3aumMm MeCcTHOro camoynpasneHnsa B Poccumnckon
depepaumny, depepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-#3 «O6 opraHusauum
npefoCTaBiEHNsT rOCY4apCTBEHHbBIX U MyHMUMNANbHbLIX ycnyry, ®efgepanbHbiM 3aKOHOM OT
30.12.2009 Ne 384-®3 «TexHu4eckun pernameHT o 6e30nacHOCTU 34aHUA U COOPYXKEHNNY,
noctaHoBneHnem [lpasutenscrBa Poccuinckon depepaumm ot 28.01.2006 Ne 47 «O6
yTBepXaeHun [1oNnoxeHnss O NPU3HaAHUM MOMELLEHUS XWMbIM  NOMELLEHNEM, >KWFOrO
NOMELLEHNSA HENPUroAHbIM AN MPOXUBAHUSA, MHOIOKBAPTUPHOro AoMa aBapuiHbIM U
nognexawumMm CHOCY WU PEKOHCTPYKLUMK, CAgoBOro AoOMa XWSbiIM JOMOM M XWUIIOro Aoma
cagoBbiM JOMOMY», YcTaBoM ropoga KmpoBcka, NOCTaHOBEHMEM agMUHUCTpauMM ropoda
Kuposcka ot 27.12.2018 Ne 1655 «O6 ytBepxaeHun Nopsiaka pa3paboTkm n yTBepXaeHus
aAMWUHUCTPATUBHOIO perfnameHTa NpeaocTaBneHns MyHMUMNanbHbIX YCIyr» NOCTaHOBMSIO:

1. YTBEpOUTL MpunaraeMbli  agMUHUCTPATMBHBIA  perfamMeHT  npenocTaBfieHns
MyHUuMnaneHon ycnyrin «[lpusHaHuMe cagoBOro goma XuibiM LOMOM W KUIIOro goma
cagoBblM [OOMOM Ha TeppuTOopuMM MyHuMUMnanbHOro obpasoBaHust roposd KupoBck C
noaBeOMCTBEHHOWN TEPPUTOPUENY.

2. Hactoswee nocraHoBneHue onybnukoBatb (06HapogoBaTb) B rasete «KupoBckui
pabouunii», pasMecTuTb Ha odumunanbHOM CanTe OpPraHoOB MECTHOrO CcamoyrnpaBreHus
ropoga KupoBcka B MH(pOPMaAUMOHHON-TENEKOMMYHUKALUMOHHON ceTu WHTepHeT no
agpecy:www.kirovsk.ru ©n B 9fekKTpOHHOW opme PeecTpa TrocydapCTBEHHbIX W
MYyHULMNanbHbIX yenyr (PyHKUMRA).

3. HacTtoswee noctaHoBNeHMe BCTynaeT B cuny nocne oguumanbHOro onybnmkoBaHms
(obHapopoBaHus) B rasete «KnpoBckuin padbouniny.

3amecTtutens rmaebl agMuHucTpauum ropoga Kuposcka K.H. JleoHoB

YTBepxaeH

NOCTaHOBNEHNEeM agMUHUCTPaLUN
ropoaa Kuposcka

oT 10.02.2020 Ne 166
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AOMUHUCTPATUBHBIN perfnameHT
npeaocTaBrieHna MyHUUUNanbHOW yCnyrn
«lNpn3HaHne cagoBoro goma XusbiM JOMOM U XKUNOro goma

caoBbliM JOMOM
Ha TeppuTOpMM MyHULMNanbHoro obpasoBaHuna ropoq Knposck
C NOABEeAOMCTBEHHOW TEPPUTOPUEN»

1. O6wWwme nonoXxeHus

1.1. NpegmMeT perynnpoBaHus agMMHUCTPATMBHOMO pernameHTa

AOMUHUCTPATMBHbIN pernamMmeHT NnpefocTaBneHns MyHuuunansHom ycnyrm «lMpusHaxme
CcagoBOro AoMa >XufbiM OOMOB W XXWMOro AomMa CcafoBbiM [OMOM Ha Tepputopum
MyHUUMNaneHoro obpasoBaHus ropos KupoBck ¢ noaBeAOMCTBEHHOM TeppuTopren» (aanee
- PernameHT, MyHuMuMnanbHas ycnyra) paspaboTaH B LensiXx MOBbILWEHUS KadyecTBa
npegocTaBfeHns U AOCTYNHOCTU MYHULMNANbHOW YCnyrn, n onpegensieT nopsiaok, CPOKu n
nocrneaoBaTenbHOCTb AENCTBUA (aOMUHUCTPATMBHbIE Mpoueaypbl), TpeboBaHUSA K Nopsaky
MX BbINOJSIHEHUS, B TOM 4YMcne O0COBEHHOCTWN BbINOSIHEHUS agMUHUCTPATMBHbBIX Mpoueayp B
3NEeKTPOHHOW hopMe, a Takke O0CODEHHOCTU BbINOMHEHNS agMUHUCTPATMBHbLIX Npoueayp B
MHOrOyHKLMOHANbHOM LIEeHTpe MO NpPeAoCTaBfEHUO rOCYyAapCTBEHHbLIX U MyHULMNANbHbIX
ycnyr ropoga Kuposcka (ganee - MOL r. Kuposcka) npu npegoctaBneHnm MyHUUUNanbHON
yCnyru.

1.2. Onncanune 3asBUTENEN

3aaButensamMun Ha npegocTaBneHne MyHUUMNAanbHOW YCyrn sIBASOTCA COBCTBEHHMKM
CafoBbIX JOMOB, COOCTBEHHMKM XUNbIX JOMOB (fanee - 3asBUTEND).

OT MMeHM 3aaBUTENs MOTyT BbICTyNaTb NpeacTaBUTENM Ha OCHOBaAHUKN LOBEPEHHOCTH,
0GOpPMIIEHHOM B COOTBETCTBUM C 3aKOHOAATeNbLCTBOM Poccunckon ®epepaunu.

1.3. lMopagok uHMOpMMpoOBaHMSA MO BOMpocaM MpefoCTaBfieHUs MyHULUNansHOW
ycnyrm

1.3.1. lpepocrtaBneHve 3assutensamMm WHGOpPMaUMM NO BOMpocamM MNpenocTaBreHust
MYHULMNANbHOM YCIyrn OCyLEeCTBNAETCS:

1) HenocpencTtBeHHO B oTAernie apXUTEKTypbl, rPagoCTPOUTENbCTBA U 3eMENbHbIX
OTHOLIEHWA B COCTaBe KoMuTeTa MO YMpaBfEeHU MyHUUUNANbHOW COBCTBEHHOCTLIO
agMuHucTpauumn ropoga Kuposcka (ganee - otaen) nyTem yCTHOro KOHCYNbTUPOBaHUS.

MecToHaxoxgeHne KommuteTa Mo  ynpasBfeHWo MyHUUUnanbHOW COBCTBEHHOCThIO
agMmuHuctpaumm ropoga Kuposcka (manee - KYMC): 184250, MypmaHckass obnacTtb, T.
Kuposck, np. JleHnHa, gom 16, kabuHet 311, 312; npuemHble Yackl: cpega ¢ 9.00 go 17.12,
nepepbiB ¢ 13.00 go 14.00.

MecTtoHaxoxaeHne otagena: 184250, MypmaHckaa obnactb, r. Knposck, np. JleHuHa,
aom 16, kabuHet 301, 302; npuemMHble vacol: cpega ¢ 9.00 go 17.12, nepepbiB ¢ 13.00 go
14.00.

2) C ncnonb3oBaHMeM CpeacTB TeNedOHHOM CBA3N U ANIEKTPOHHOIO MHPOPMUPOBaHMUS
(8 (81531) 98716, 8 (81531) 98724, kums@gov.kirovsk.ru).

3) [locpenoctBoM pasMelleHnss Ha odmumanbHOM CanTe OpraHoB MECTHOrO
camoynpaBneHna ropoga Kwuposcka (www.kirovsk.ru) B cetu WHTepHeT, a Takke
nocpeacTeoM Nybnukauum B cpeacteax MaccoBon MHopmaumu.
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4) C nucnonb3oBaHMEM WHTEPHeT-NopTana rocyaapCTBEHHbIX U MyHUUUNAIbHBLIX YCNyr
(www.gosuslugi.ru) (ganee - EINIY), a Takke wuHTepHeT-noptana "locygapcTBeHHble WU
MyHUUMnaneHble ycnyrn MypmaHckon obnactn” (www.51gosuslugi.ru) (nanee - PIY).

5) Ha nHgopmaumoHHbIX CTeHA4ax B MecTax npeocTaBneHns MyHULMNansHOM yCcnyrm ¢
pasMeLLEeHneM Ha HUX:

- agpeca KYMC wn otgena, Homepa kabuHeTa, B KOTOPOM OCYLLIECTBASETCA
npefocTaBfieHMe MyHUMUMNANbLHOW ycnyru, HOMepoB TeredOHOB AN ChnpaBokK, agpecos
anekTpoHHon noyTbl KYMC n otaena;

- U3BMIEYEHNN U3 HOPMATMBHbIX NPAaBOBbLIX aKTOB, COAEPKALLUX HOPMbI, perynupytoLimne
AeATenbHOCTb MO NPeaoCTaBneHnio MyHULUNAIbHOW YCAyri.

6) Yepes MoL r. Kuposcka.

1.3.2. lpun oTBeTax Ha TeneOHHbIE 3BOHKN M YCTHblE OBpalleHnsa AOMKHOCTHbIE nuua
oTAena, OTBETCTBEHHble 3a nMpefdocTaBfeHve MyHuuunanbHOM  ycnyrum  (ganee -
AOJDKHOCTHOE NMUo oThena) nogpobHO WMHGOpMUPYHT obpaTuBLIMXCSA MO  BOMpocam
npefocTaBfieHnss  MyHuuunanbHonM  ycnyrn.  [lpy KOHCYNbTUMPOBaAHUM O  MNopsiake
npefoCcTaBfieHMs  MyHUUMNANbHOW  yCnyrM  OOIDKHOCTHOe nuvuo  oTgena  o643aHo
NpPouHOpMMpoOBaTL  3asiBUTENA O  MNepeyHe  [OKYMEHTOB, Heobxoaumbix — Ans
npefoCcTaBfieHNUss MyHULMNANbGHOW YCIyrn, B TOM YUCAEe O OOKYMEHTaXx, KOTopble 3asBUTENb
AOSDKEH nNpefoCTaBUTb CaMOCTOATENbHO, a Takke O [JOKyMeHTax (CBedeHUsIX, B HUX
cogepxawmxcs), Kotopble OyayT MOnyyYeHbl OTAENOM B paMKax MeXBeO4OMCTBEHHOMO
WHOPMaLNOHHOIO B3aumoaencTens. [1pogormKUTENbHOCTb  UHOVMBUAOYANbHOMO YCTHOrO
MHOPMUPOBAHUS KaXKOOro 3asBuUTENs cocTaBnseT He bonee 10 MUHYT.

1.3.3. B cnyyae ecnu OOMKHOCTHOE NUUO OTAENa, NPUHSABLUEE 3BOHOK, HE MOXeT
CaMOCTOATENbHO  OTBETUTb Ha  MOCTaBfIEHHble  BOMPOCHI, TenedOHHbIM  3BOHOK
nepeagpecoBbiBaeTCcA (NepesBoauTcs) Ha [Opyroe [OOfKHOCTHOE INuuo oThdena wnn xe
obpaTuBLIEMYCH rpaxdaHWHY coobuaeTcs TenedOHHbIN HOMep, MO KOTOPOMY MOXHO
nonyyYnTb Heobxoanmyo MHopMaLKIo.

1.3.4. TIMCbMEHHbIE Pa3bACHEHUS AalTCs MNPU HaNMYMM MUCbMEHHOrO obpalleHus
3aasutens. [UCbMeHHbIM OTBEeT noANuUCbIBaeT [AOSMKHOCTHOE NUUO aAMWHUCTpauun B
COOTBETCTBUMN C KypupyeMbIiM HanpasneHuem nmbo nuuo, ero samellarowlee. OTBeT JOMKEH
cogepxatb amMunuio, MHuMuManbl U TenedgoH ucnonHuTens. McnonHutenb HanpasnseT
OTBET NMNUCLMOM, 3SIEKTPOHHOW MOYTON B 3aBUCUMOCTM OT cnocoba obpalleHuns 3asaButens 3a
KOHCynbTauuen mnm cnocoba nonyyeHuss oTBeTa, yKasaHHOro B NUCbMEHHOM obpalleHum
3aaBuUTenS.

1.3.5. [1lpn NUCbMEHHOM KOHCYJSIbTUPOBAHUM AOSHKHOCTHOE NULIO OTAenia HanpasnseT
OoTBET 3asBuTeENt0 B TeyeHne 30 AHEN Co AHS perncrtpauumn nucbMeHHoro obpaueHus. B
crlydae ecnu noarotoBka oTBeTa TpebyeT HanpaBneHus 3anpoCOB B WHblEe OpraHbl
(opraHusaumm) nUMB0 LONOSHUTESNbHbBIX KOHCYNbTaUWA, MO PELUeHW0 OOSPKHOCTHOro nuua
agMUHUCTpaUUM B COOTBETCTBUM C KypuMpyeMbIM HanpasneHvem nvbo nwuua, ero
3aMeLLaoLero, CPoK pacCMOTPEHUS MMCbMEHHbIX 0bpaLlLleHnn npoanesaeTcsa Ha cpok go 30
OHEN C MNUCbMEHHbIM YBeOOMIMEHWEM 3asBUTENd O MNPOASIEHUMM CPOKa pPacCCMOTPEHUS
obpalueHus.

1.3.6. 3aaBnTEND MMEET NPaBO OCYLLUECTBUTL NPeABaAPUTENBHYIO 3an1cb No TeNedgOHy,
C UCMOSb30BaHMEM 3fIEKTPOHHOW MOYTbI NGO Npy NMYHOM OOpaLleHUn K OO0SHKHOCTHOMY
nuuy otaena. Npu npeaBapuTenbHOW 3anncn 3asiBUTENb COOOLAaeT CBOM MepCOHarnbHbIe
AaHHble 1 BpeMs npeactaBneHus OOKyMeHTOB. [JOMmKHOCTHOe nuuo oTaena coobuiaet
3aaBUTENO0 JaTy U BpeMsi ero obpalleHns B otaen, Homep kabuHeTta, B KOTOpbI cnegyet
obpatuTbCa B [AeHb Mpuema, ykasaHHbll B nognyHkte 1.3.1 nyHkta 1.3 pasgena 1
PernameHTa.

1.3.7. Co gHs npMema JOKYMEHTOB 3asBUTENb UMEET NPaBo Ha NofyyYeHne CBEAEHUN O
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NPOXOXAEeHUM npoueaypbl MO NPefoCTaBNEHUIO MYHULUUNANbHOW yCnyru npu NOMOLUM
Nno4YTOBON, TENE(OHHOW CBA3N UNKN NOCPEaCTBOM JIMYHOMO MOCELLEHUs OTAena B NpUeMHbIe
Yyacbl, a Takke OOHUM M3 crocoboB Mofdaymn 3anpoca B 3MNEKTPOHHOW hopMe, yKasaHHbIX B
abs3auax BTOpPOM, TpeTbeM, YeTBEepTOM, MATOM MOAnNyHKTa 2.6.7 nyHkTa 2.6 pasgena 2
PernameHTa.

1.3.8. WHMopmauua o npouegype nNpeaoctaBneHns  MyHULUNAnNbHOW — yCnyru
npegocTasBnseTca 3asaBuTensM onepaTuBHO, YETKO, AOCTOBEPHO, B NONIHOM oObeme.

1.3.9. Ha ohmumnansHOM canTe opraHoB MeCTHOro camoyrnpasneHnsa ropoga Knposcka
(www.kirovsk.ru) B cetn WHTepHeT pasmellaeTcs MNOMHbIM TekcT PernameHTta, rpadwk
npuemMa no NUYHbLIM Bonpocam B agMuHucTpauum ropoga Kuposcka, KYMC, otgena.

2. CtaHpapT npefocTaBneHns MyHMLMNanbHOM yCnyru

2.1. HanmeHoBaHWe MyHMUMNANbLHOW YCNyrn

lMpu3HaHWe cagoBOro AomMa XufbiM OOMOB W KMAOMO OMa cajoBblM AOMOM Ha
TeppuTopun  MyHuumMnansHoro obpasoBaHna ropog KupoBCcK €  noaBegOMCTBEHHOM
TEpPPUTOPUEN.

2.2. HanmeHoBaHMe opraHa, HenocpeacTBEHHO MPeaoCTaBASAWEro MyHULMNANbHY0
yenyry

2.2.1. lMNpegocrtaBneHne MyHuMLMNANbHOM YCAYrn OCYLLECTBMSIETCA agMWHUCTPaLnen
ropoga Kuposcka. OTBETCTBEHHbIM MWCMOSHUTENEM MpPeAoCTaBneHns MyHUUMNansHOM
ycrnyrm — sIBNAeTcA  KOMUTET MO YNpaBneHWio  MyHUUMnanbHOW  COBCTBEHHOCTbLIO
agMunHucTpauumn ropoga Kuposcka.

2.2.2. Tlpy UCNOSIHEHUM MYHULMNASTBHOW YCIyrM agMUHUCTPaLUA OcCyLlecTBNseT
B3aMMOOENCTBUE:

1) ¢ YnpaBneHunem denepanbHon cnyxbbl rocygapCTBEHHON perncTpaummn, kagactpa u
KapTorpadum no MypmaHckon obrnactTu B 4YacTu MofydeHus BbiNUCKM M3  EgmHoro
rocyJapCTBEHHOr0  peecTpa  HeOBWXMMOCTM 06  OCHOBHbIX  XapakTepucTukax Mu
3aperncTpmMpoBaHHbIX NpaBax Ha OOBLEKT HeaBuXMMOCTM (ganee — Bbinuckn mns EMPH),
cofepxallen cBeeHNs O 3apermcTpuMpoBaHHbIX NpaBax 3asBUTENA Ha CagoBbli AOM UMK
XXUNOW OOM;

2) ¢ locygapCTBEHHbIM YHUTapHbIM MPeanpuaTMEM TEXHUYECKOW WHBEeHTapusauum
MypMaHckon obnactu B 4Yactu nonydeHus Bbinuckn M3 EMPH, cogepxawien ceBegeHus o
3aperncTpupoBaHHbIX MpaBax 3asBUTENA Ha CafdoBbid [OOM WKW XUIOW AoMm, nmbo
npaBOyCTaHaBNMBAIOLLMI AOKYMEHT Ha >XUIOW AOM UM CagoBbI AOM B Crnyyae, ecrnv npaso
COBCTBEHHOCTU 3asiIBUTENS HA CagoBbIN LOM UMW XUMOW OOM He 3apernctpmpoBaHo B EMPH,
U HOTapuarnbHO 3aBEPEHHYI0 KOMUIO Takoro JOKYMEHTa;

3) C vHamBMAayanbHbIMW NpegnpuHUMaTensaIMmM UNu LPUaNYecKUMn nuuammn, Kotopble
ABNAIOTCA YNeHaMu camoperynmpyemMon opraHnsauumn B 0611actm MHXeHepHbIX U3bICKaHUN, B
4acTU MNONyYyeHus 3akniyYeHns no obCrnefoBaHMIO TEXHUYECKOro COCTOAHUS obbekTa,
noaTBepXaatlLlero COOTBETCTBME CadoBOro pAoma TpeboBaHMAM K HaOEeXHOCTU U
6esonacHoCTW.

2.3. PesynbTat npegoctaBneHnss MyHMUMnNanbHOM yCryru

KoHeuYHbIM pe3yrnbTaToM NpefocTaBrneHns MyHUUMNansHOW yCryru SBseTcs;

1) Bblgaya (HanpaBneHve) pelweHuss 0 NpuU3HaHWM CafoBOro AOMa XMUIbiM JOMOM U
Xurnoro goma cagoBbiM AOMOM Mo dOpMe B COOTBETCTBUM C rnpunoxeHvem Ne 2 K
PernameHTy;

2) Bblgaya (HanpaeneHue) peweHns ob oTkase B MPU3HAHUU CaAgoOBOr0 AOMa KUIbIM
AOMOM WNW XWNOro AomMa cafgoBbiM AOMOM B (popMe MNUCbMEHHOro YyBeAOMIEeHUs 3a
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noanucbld  OOSDKHOCTHOIMO  nvua  agMUHUCTpauuMnm B COOTBETCTBUM C  KypupyembiM
HanpasreHveM uUnu nvua, ero 3aMmeLarLLero.

2.4. Cpok npegoctaBneHms MyHULUNansHOM ycnyru

2.4.1. CpoKk npegocTaBneHns MyHUUUnNanbHOM ycnyru coctaBnseT 48 kaneHaapHbIX
AHEeW co OHA perncTpauuvM B agMUHUCTPaUMU 3asiBIIEHUA U OOKYMEHTOB, 006A3aHHOCTb MO
NpeacTaBfieHNI0 KOTOPbIX B COOTBETCTBUM C PernameHToM BO3noXeHa Ha 3aaBuTens U
BKIOYaeT B cebs:

- NpUHATUE agMUHUCTPaUMeEn peLlleHns O NpU3HaHWM CagoBOro AOMa XWrbiM JOMOM
UNn Xnnoro Aoma cagosbiM AOMOM 6o 06 oTkase B MpPU3HaAHUM CagoOBOr0 JOMA XUIMbIM
AOMOM UMK XWNOoro goma cafoBbiM OMOM — 45 KaneHaapHbIX AHEN;

- HanpasfneHue 3asBUTEN pelleHUs agMUHUCTPauun O MpPU3HaHUK CagoBOro goma
XWUNbIM JOMOM WK XUITOro AoMa cagoBbiM AoMoM nnbo o6 oTkase B NpuM3HaHMM CafoBOro
AoMa XuUnbiM JOMOM WUIN XUIOro AomMa cafoBbiM AOMOM - 3 paboynx AHS CO OHA MPUHATUS
pelueHns o4HMM 13 cnocoboB, ykasaHHbLIM B 3asiBIIEHUMW.

B cnyyae noctynneHus 3aaBneHMs M gokymeHtoB B M®Ll r. KupoBcka cpok
npegocTaBfieHns MyHULMNANbLHOM YCNyrn ucdHncnseTcs ¢ gaTbl NOCTYNNEHUs 3asaBrieHus n
AokymeHToB B MOLI r. Kuposcka.

24.2. [MpuocTaHoBeHne npegocTaBneHns MYHULMNANbHOMW  yCnyru He
npegycMoTpeHo.

2.5. NpaBoBble OCHOBaHNA ONA NpefocTaBfieHNa MyHULMNANbLHOW yCryru

MpepocTtaBneHne MyHULMNanbHOM YyCNyru OCyLLEeCTBNAETCS B COOTBETCTBUM C:

- >KunuuwHeim kogekcom Poccuiickon denepauunt;

- FpapocTpoutensbHbIM Kogekcom Poccuiickon degepaunmn?;

-  ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmsayum
npeaocTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHBLIX YCnyr» 3;

- ®epepanbHbiM 3akoHOM oOT 06.10.2003 Ne 131-®3 «O6 o06wmx npuHUMNax
opraHusaLumn MecTHoro camoyrnpasneHus B Poccuiickon degepaummn»?;

- ®epepanbHbiM 3akoHOM OT 30.12.2009 Ne 384-03 «TexHU4ecKMn pernameHT o
6e30MacHOCTU 30aHUIN U COOPYXKEHUN»®

- NoctaHoBneHuem lNpasutensctBa Poccuiickon Pepepaunm ot 28.01.2006 Ne 47 «O6
yTBepXaeHun [1oNnoxeHnss O NPU3HaAHUM MOMELLEHUS XWMbIM  NOMELLEHNEM, >KWFOrO
NOMELLEHNSA HENPUrogHbIM AONsi MPOXMBAHUSA M MHOFOKBApPTMPHOrO OOMa aBapUNHBIM U
noanexaliym CHOCY UM PEKOHCTPYKLUN»®;

- YctaBom ropoaa Knposcka’;

- lMocTtaHoBneHnem agmuHucTpauumn ropoga Kmposcka ot 27.12.2018 Ne 1655 «O6
ytBepxaeHun [lopsigka paspaboTkm wn yTBEPXOEHUA aaAMUHUCTPATMBHOIO perfameHTa
npegoCTaBfEHNS MyHUUMNANBbHBIX YCyr».

2.6. WcuepnbiBalowunm nepeyeHb OOKYMEHTOB, HEOOXOOAUMbIX ANs NpeaocTaBneHus
MYHULMMNANbHOW yCInyrn

1 "Co6panue 3axononarensctsa PO", 03.01.2005, Ne 1 (yacts 1), ct. 14.
2 "Poccniickas razera”, Ne 290, 30.12.2004.
3 "Poccuiickas razera”, N 168, 30.07.2010

4 "Cob6panue 3akoHOHaTenbCTBA PD", 06.10.2003, Ne 40, ct. 3822.
5 "Poccniickas rasera”, Ne 255, 31.12.2009

6 "Cob6panue 3akonogaTensctsa P®", 06.02.2006, Ne 6, ct. 702.

" "Kuposckuii padounii”, Ne 3, 18.01.2007, cp. 11 - 17.
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2.6.1. MyHuumnanbHaa ycnyra npegocTaBfisieTCd Ha OCHOBaHUMU  MUCbMEHHOro
3asiBreHna no ycrtaHosreHHon dopme (npunoxeHve Ne 1 k PernameHTy) O npusHaHWu
CafoBOro AoMa XusibiIM JOMOM WIN XWOro AomMa cafgoBbiM JOMOM, B KOTOPOM YKa3bIBaKOTCA
KagacTpoBbI HOMEP CagoBOro AOMa UK XWUoro 4oMa 1 KagacTtpoBbli HOMEP 3eMESIbHOro
yyacTka, Ha KOTOPOM pacrofioXXeH CafoBbli OOM WKW >KUAOW OOM, MOYTOBbLIN agpec
3asBMTENA UK agpec AMEeKTPOHHOW NOYThI 3asiBUTENS, a Takke Ccnocod nonyyeHus pelleHuns
aAMUHUCTpaUMM (No4YTOBOE OTMpaBfeHne C yBeOOMSIEHMEM O BpPYYEHUW, INEKTPOHHas
noyta, nofyyYeHne JUYHO B MHOTFOQYHKUMOHANIbHOM UEeHTpe, nosiyYyeHne J§n4HO B
agMUHUCTpaummn). [ns npegoctaBneHns MyHMUMNanbHOW ycnyru HeobxoguMmel cnegyowme
OOKYMEHTBI:

1) Bbinucka M3 EMPH 06 OCHOBHbIX XapakTepucTukax U 3apermcTpupoBaHHbIX npaBax
Ha OObBLEKT HeaBMXKMMOCTW, coaepXawasi CBeOdEeHUs O 3aperncTpupoBaHHbIX MpaBax
3aaBuUTENS Ha cagoBbI AOM UMW XWUMNOW A0M;

2) npaBOyCTaHaBMNMBAKLLMA OOKYMEHT Ha XWNMOW OOM UMW CagoBbIi AOM B Cryvae,
ecnm npaBoO COOCTBEHHOCTW 3asABUTENsT Ha CadoBbli AOM UMW XKWMNOM OOM  He
3apernctpuposaHo B EPH, nnn HotapranbHO 3aBEPEHHYHO KOMUIO TaKOro AOKYMEHTA;

3) 3akn4veHne o obcnegoBaHMID  TEXHWYECKOTNO  COCTOAHUS  0OBbekTa,
noaTBepxgarollee COOTBETCTBME CadoBOro pgoma TpeboBaHMAM K HageXHoOCTU W
©e30MacHOCTN, YCTaHOBIEHHbIM YacTblo 2 cTtaTtbu 5, ctatbamn 7, 8 n 10 depepansHOro
3aKoHa «TexHU4ecknin perriameHT o 6e30MacHOCTUM 34aHUN U COOPYXEHWA», BblAAaHHOE
WHOMBMAOYanNbHbIM NpeanpuHUMaTenemM WM PUANYECKUM JIMLOM, KOTOpble SABMATCA
4yfieHaMn camoperynmpyemon opraHmsaumm B obnactv MHXEHEPHbIX U3bICKaHui (B criyvae
NPU3HaHMs CagoBOro A0OMa XWUMbiM ZOMOM);

4) B cnyyae, ecnuv cagoBbli AOM UIK XUNOW OM obpeMeHeH nNpaBaMun TpeTbUx Nuu, -
HOTapManbHO YOOCTOBEPEHHOE COrflacuMe ykKasaHHbIX NUL, Ha NpuU3HaHWe cagoBOro goma
XUNbIM OMOM UK XXMUOro AoMa cagoBbIM 4OMOM.

2.6.2. [lokymeHT, ykasaHHbiMi B ab3aue BTOpoM nognyHkta 2.6.1 nyHkta 2.6
PernameHTa, agMuHuUCTpauuen 3anpawmBaeTcss B  paMKax  MeXBeLOMCTBEHHOro
WH(OPMALMOHHOIMO  B3auMOOEWNCTBUS, B TOM 4uUcne, [Mpyv  Hannudnmm  TEeXHUYECKOW
BO3MOXHOCTW, B  3NeKTPOHHOW opMe C  MCNonb3oBaHWEM  e€OWHOM  CUCTEMBI
MEXBEOOMCTBEHHOIO  3SIEKTPOHHONO  B3auUMOOEWCTBUA U MOLKMOYAEMbIX K HEW
perMoHanbHbIX  CUCTEM  MEXBEOOMCTBEHHOrO  3fIEKTPOHHOrO  B3aMMOLEWUCTBUSA, B
depnepanbHoi cnyxbe rocygapCTBEHHON pernctpauuun, kagacrtpa u kaptorpadun B crnydae,
€Cnun 3asBUTENb HE NpeacTaBun ero No COGCTBEHHON UHULMATUBE.

2.6.3. O6s3aHHOCTb MO MNpPeAcCTaBfEHUIO AOKYMEHTOB M MH(OpMaUMK, yKa3aHHbIX B
TpeTbeM, 4YeTBepTOM, NATOM noanyHkTa 2.6.1 nyHkta 2.6 pasgena 2 PernameHTa,
BO3JIOXXEHA Ha 3asBUTENS.

2.6.4. HenpeactaesneHne (HECBOEBPEMEHHOE MpeACTaBfIEHNE) OpraHoM  Wnn
opraHusaumen nNo MexBeoOMCTBEHHOMY 3anpocy AOKYMEHTa, yKa3aHHOro B NognyHkTe 2.6.2
nyHKTa 2.6 pasgena 2 PernameHTa, B agMVHUCTPALMIO, HE MOXET ABMSATbCA OCHOBAHUEM
Ans oTKasa B NpefoCTaBfEHUM 3aaBUTENIO MyHULMNANbHOM ycnyrn. [JOMmMKHOCTHOE N1, He
npeacraBmBlUEEe (HECBOEBPEMEHHO MpeACTaBMBLUEE) 3anpoLUEHHble W Haxogswuecsa B
pacnopskeHUN COOTBETCTBYHOLLUMX OpraHa nubo opraHmsauun AOKYMEHT UNn MHopmaumio,
noonexuT agaMUHUCTPATUBHOW, AUCUMMIMHAPHOM WAW  WHOW  OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKoHOAaTernbCcTBOM Poccurckon ®enepaunu.

2.6.5. TeKkcTbl AOKYMEHTOB [OOMMKHbI ObITb HanucaHbl pas3bopyMBO, HAMMEHOBAHUS
opuandecknx nuy - 6e3 cokpaweHusi, C yKasaHMEM pUONYECKUX adpecoB, MeECT
HaxoxgeHus. Pamunum, uMeHa M otyectBa (Npu Hanuuumn) OU3NYECKNX NUL, agpeca ux
MECT pernctpauum (KUTenbCTBa), AaHHbIE NAacnoOpPTOB AOMKHbI OblTb HANMCaHbl NOSTHOCTLIO.
[lOKyMeHTbl He OOSKHbl coAepaTb NOAYUCTOK, MPUMUCOK, 3a4epKHYTbIX CMOB M MHbIX He
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OrOBOPEHHbIX B HUX UCNpaBneHui. [JoKyMeHTbl He AOMKHbI ObITb MCMOMHEHbI KapaHOaALLOM.
[OoKyMeHTbl He [JOrKHbl codepXaTb MNOBpPeXOeHUW, He MO3BOMSALWMX OOHO3HAYHO
NCTONKOBATb UX coaepKaHune.

2.6.6. 3agBneHune N JOKYMeHTbl, 0693aHHOCTb MO NpeaCTaBNEeHU0 KOTOPbIX BO3OXeHa
Ha 3asBuUTens, NogalTCs:

1) Nn4HO 3asiBUTENeM nyTem obpalleHnsa B oTAen,

2) NOYTOBbLIM OTMpPaBfieHNEM B agpec agMUHUCTpaUUM C yBeAOMSIEHUEM O BPYyYEHUU
U NIMYHO B NPUEMHYI0 agMUHUCTpaumm no agpecy: 184250, MypmaHckas obnacTtb, ropog
Kuposck, np. JleHuHa, a. 16;

3) B M®L r. Kuposcka,;

4) B 3NIEKTPOHHOM dopme C MCrnosb3oBaHNEM MHOPMALIMOHHO-
TeNeKOMMYHUKALMOHHbBIX ceTen obLlero nonb3oBaHusl, B TOM 4ucre cetn WIHTepHeT,
Bkntovaa EMNIyY v PIATY.

3aaBuUTENIO BbIOAETCHA pacnucka B NOTyYEeHUU OT 3asBUTESNSI JOKYMEHTOB C YKasaHueM
X NepeyHs u gatbl NonyyYeHus agMuHuUcTpaumen. B cnyyae npeacraBneHUs OOKYMEHTOB
3asiBuTENnEeM yepes MHOTOQYHKLIMOHASbHbIN LeHTp pacnucka BblaaeTcs
MHOTFO(PYHKUMOHANbHbIM LEHTPOM.

2.6.7. MNpun obpalleHnn 3a npegocTaBfieHMEM MyHUUMNANbLHOW YCAYrn B 9NEKTPOHHOWN
dopMme 3asiBfieHMe noanucbiBaeTca 3asiBUTENEM MNPOCTOM 3NIEKTPOHHOW MOAMUCHLI0, a
npunaraemble K HEMY 3NEKTPOHHbIE AOKYMEHTbI JOMMKHbI ObITb NOANMCaHbI AOSHKHOCTHBLIMU
nmuamu opraHoB (opraHusauun), BblaBLWUMX  9TU  OOKYMEHThI, YCUITEHHOW
KBanMuuMpoBaHHOW 3NEKTPOHHOW noanucblo (ecnn  3akoHogatenbcTBoM Poccumnckon
depepaumn Onsg NognNMCcCaHUA TakuX OOKYMEHTOB He YCTaHOBIIEH WHOW BWUA 3MEKTPOHHOM
nognucm).

2.6.8. bnaHkn  (3NEeKTpOHHble  OpPMbl  OOKYMEHTOB), Heobxogumble  Ans
npefocTaBfieHns  MyHUMUMManbHOW  ycnyru, pasmewarTcs B ceTu  WHTepHeT Ha
odmumanbHOM canTe opraHoB MECTHOro camoyrnpasnieHna ropoga Kuposcka, a Takke Ha
EMTCY v POAIY.

2.6.9. MIHopmauma o xode npedoctaBfieHNA MyHUUMNANbHOW YCIyr, a Takke o
pesynbTaTe NpefoCTaBNeHNa MyHULMNANbHOW YCRYyrn B 3NEKTPOHHOM dhopMe NocpenCTBOM
EMIY n PIMI'Y poctynHa 3asBuTento Yepes Nu4HbIi KabnHeT yKkasaHHbIX NOPTarnos.

2.6.10. Ot 3aaBuTens 3anpeeHo Tpebosatb:

1) npencraBneHUs AOKYMEHTOB M MHAOPMaUUM WM OCYLLECTBIIEHUA AOENCTBUMN,
npeactaBfieHMe UM OCYLLECTBIIEHME KOTOPbIX He nNpegyCMOTPEeHO HOpMaTUBHbIMU
NpaBOBbIMM  aKTaMu, pPerynupyrownuMm  OTHOLLIEHWSl, BO3HMKalWMe B  CBA3N C
npegocTaBfieHneM rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT;

2) npenctaBneHMs OOKYMEHTOB W MHGoOpMauuMuM, B TOM 4ucne MOATBepXaatoLmx
BHeCeHWe 3asdBuTeneMm nnaTbl 3a NpeaocTaBfeHWe roCyAapCTBEHHbIX M MyHULMNAIbHbIX
YCIyr, KOTOpbl€ HAaXOASATCH B pacnopsXeHUn opraHoB, NPeaoCTaBnsoWmMX rocyaapCTBEHHbIE
yCrnyru, OpraHoB, MNpPeAoCTaBNSALMX MyHULMNANbHbIE YCAYrN, WHbIX OCY4apCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoyrnpasneHus nMbo noaBeLOMCTBEHHbIX rOCY4apCTBEHHbIM
opraHaMm WnM oOpraHaMm MEeCTHOrO CaMOynpaBfeHUa OpraHu3auun, YyyacTByHOLUX B
npegocTaBfieHMn NpeaycMOTPEHHbIX YacTbto 1 crtatem 1 ®PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®#3 «O6 opraHusaumMm npenoCcTaBnNeHUs [OCYAAPCTBEHHbLIX W
MYHULMNANbHbIX YCAYr» rOCy4apCTBEHHbIX M MyHUUMNAnbHbIX YCIyr, B COOTBETCTBUWN C
HOpPMaTMBHbIMW NpaBoBbIMK akTamu Poccuinckon depepauymm, HOpMaTUBHBIMU MPaBOBbLIMU
aktammn cybvektoB Poccuiickon ®Pepepaumm, MyHUUMNANbHbIMKM NPaBOBbIMM akTamu, 3a
UCKMIOYEHNEeM [OOKYMEHTOB, BKITHOYEHHbIX B OrfpeferieHHbln 4acTblo 6 cratbn 7
®epepanbHoro 3akoHa Ne 210-®3 nepedeHb JOKyMEHTOB. 3asiBUTENb BNpaBe NpeacTaBuTb
yKa3aHHble OOKYMEHTbl U WHQOpMaUMO B OpraHbl, nNpefocTaBnswowmne MyHuUMnanbHble
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ycnyru, no co6CTBEHHON MHULMATUBE;

3) ocywecTBneHMsa OencTBui, B TOM 4YUCRe COrfacoBaHui, HeEOBXOAUMbIX Aris
NonyyYeHnsa rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCAYr U CBA3aHHbIX C 0BpalleHneM B UHbIe
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBfeHWs, opraHusauumm, 3a
UCKITIOYEHNEM  MOMYyYEeHMA  yCnyr W MNONyYeHUs  LOKYMEHTOB M MHOpMauuu,
npenocTaBnsieMblX B pesynbTate NpeaoCTaBfeHUs TakuxX YCIyr, BKMAKOYEHHbIX B MepedHwu,
yKkasaHHble B yactu 1 ctaten 9 ®epneparnsHoro 3akoHa Ne 210-$3.

4) npeacTaBneHnsa OKYMEHTOB U MHdopMaLmMK, OTCYTCTBME U (MNN) HELOCTOBEPHOCTb
KOTOpPbIX HE YyKasblBanuMCb Mpu nNepBOHaYanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB,
HeobXxo4MMbIX ANS NpeaoCTaBNeHUa MyHULMNanbLHOW ycnyrn, nnbo B npefoCTaBfeHnm Unm
MYHULMNANbHOM YCIyrn, 3a UCKIMOYEHNEM CneayoLmx Cnyyaes:

a) W3MeHeHne TpebOBaHUMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacCarLLUXCS
NpeaocTaBfeHns MyHMUMMNAnNbHON YCNyru, nocne nepBoHa4YanbHOW nogadn 3asiBNeHust o
npegocTaBneHnn MyHULMNAanbHON yCnyru;

6) Hanunune ownbBOK B 3asBNEHUW O NPeaoCTaBfEHUMM MyHULMNANbHOW YCnyrn u
AOKYMEeHTaX, MOOaHHbIX 3asBMTENneM Mnocne nepBOHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoouMbiX ANs NpedocTaBneHus MyHuuMnanbHoOW ycnyrn, nmbo B
NpeaocTaBfeHNN MyHULMNANbHOW YCNYrM U He BKIOYEHHbIX B MNpPeAcTaBneHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYeHMe Ccpoka [OEeNCTBUS [AOKYMEHTOB WKW M3MeHeHue uHdopMaumm nocre
nepBoOHavyanbHOro oTkasa B MNpuveMe [OOKYMEHTOB, HeobxoauMMbix Ons npedocTaBneHus
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

) BblSIBNIEHME LOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (Mpn3HaKoB) OWMOOYHOro Mnn
npoTuBonpasBHoro aencteus (6esgencteusa) KYMC, OTtgena, gormkHocTtHoro nuua OTtgena,
pabotHnka MO®Ll r. KupoBcka, npu nepBoHayanbHOM OTkase B MNpueMe [OOKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBrieHuMs MyHUUMnanbHOWM ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIyrM, O YemM B MUCbMEHHOM BuAe 3a MNOAMUCBHI0 AOSMPKHOCTHOrO nvua
agMVHUCTpaUUM B COOTBETCTBMM C KypupyembliM HanpasneHvem nvbo nuua, ero
3amellawouiero, pykosoautena MOL| r. Kuposcka npu nepBoHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMbIX AN NpefoCTaBneHns MyHUUMnanbHOW ycnyrn, yBegoMMseTcs
3a8BUTENb, a TaKke NPUHOCATCA U3BMHEHUS 3a JOCTaBlIEHHble HeyaobCTBa.

2.7. VcyepnbiBaowum nepevdeHb OCHOBaHWW [ONA OTKasa B MpuemMe [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHOoBaHMM ONdA OTKasa 3asiBUTEN0 B MNpUeMEe 3asiBieHUss U LOKYMEHTOB O
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn He YCTaHOBIIEHO.

2.7.2. OcHOBaHMEM [0Sl OTKas3a B NpuemMe 3asiBfIEHUS U JOKYMEHTOB B 3NIEKTPOHHOM
BUae sABnseTcs:

- nognucaHne JOKYMEHTOB HECOOTBETCTBYHOLLMMW SNEKTPOHHbLIMU MOANNCAMU;

- He4eUCTBUTENbHbIN CTaTyC CEPTUGMKATOB INEKTPOHHbLIX NOANUCEN HA JOKYMEHTAX;

- HeJOCTOBEPHOCTb 3MIEKTPOHHbIX NOANNCEN JOKYMEHTOB;

- OTCYTCTBME 3IIEKTPOHHOM MNOAMNUCH;

- HanuMuue nospexaeHun anna, He NO3BOMSALWMX NOMAYYUTb AOCTYN K MHpopmaumu,
copepxallenca B AOKYMEHTe, cpeacTBamMu NporpammMHOro obecneyeHus, Haxoaswerocs B
cBobogHOM gocTyne;

- MH(OpMaLUMS B SNEKTPOHHbIX JOKYMEHTax npencTaBfieHa He Ha rocygapCTBEHHOM
a3blke Poccuiickon egepaumu.

2.8. WcdepnbiBalOlWwmMin MepevYeHb OCHOBaHMW AON19 OTKasa B nNpeaocTaBfieHUn
MYHULMNANbHOW yCnyru
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OcHoBaHUAMM ONA OTKasa 3asBUTENO B MpedocTaBfeHUn MyHUUUNanbHOW YCryru
ABNSETCA:

a) HenpecTaBfeHne 3asiBUTenem [LOKYMEHTOB, NpeayCMOTPEHHbIX NOANyHKTOM 2.6.1
nyHkTa 2.6 pasgena 2 PernameHTa;

0) noctynneHve B YMNOSITHOMOYEHHbIA OpraH MeCTHOro camMoynpaBfieHUs CBEeAEHUN,
cogepkawmxcs B EanHom rocygapCTBeHHOM peecTpe HeaABWXUMOCTH, o]
3aperMcTpMpoBaHHOM rnpaBe COOCTBEHHOCTW Ha CagoBbI AOM WKW XWUMOW AOM nuua, He
ABMNSAOLLErocs 3asiBUTENEM;

B) NOCTYMNSieHME B YMNONIHOMOYEHHbIN OpraH MeCTHOro camoyrnpasfeHnsa yBeaOMIEeHUs
o6 oTcytctBUM B EOWHOM rocygapCTBEHHOM peecTpe HeOBWKMMOCTM CBeOeHuMn O
3aperMcTpuMpoBaHHbIX  NpaBax Ha  CcagoBblih  OOM WK XUMIOW  AOM,  €ecnu
npaBoyCTaHaBMMBaKOLWMIA AOKYMEHT, NpeayCMoTpeHHbIM ab3auem 3 nognyHkta 2.6.1 nyHkTa
2.6 pasgena 2 PernameHTa, unu HoTapuanbHO 3aBEepeHHasd KOMUS Takoro OOKYMEHTa He
Obinu npeactaBneHbl 3asButenem. OTkas B NpUM3HaHMM CagoBOro AoMa XunbiM JOMOM Uin
XWoro goma cagoBbiM JOMOM MO YKas3aHHOMY OCHOBaHMUIO [OMycKaeTcsl B crnyyae, ecnu
aAMUHUCTpaLMs nocrne nonyyeHus yesegomrneHns o6 otcytctBum B EMPH cBepeHuin o
3aperncTpuMpoBaHHbIX MpaBax Ha CafdoBbli AOM WU XWUMOW OOM yBedomuna 3asiBUTens
yKasaHHbIM B 3asdBfeHUn crnocobom O MonyyvyeHMM Takoro yBeAOMIIEHUS, npeanoxuna
3asBMTENO NPeacTaBUTb NpaBoyCTaHaBNUBaOLWMKA OOKYMEHT, NpeayCMOTPEHHbIM ab3auem
3 nognyHkta 2.6.1 nyHkTa 2.6 pasgena 2 PernameHTta, WM HOTapuanbHO 3aBEPEHHYHO
KOMNUIO TaKoro JIOKYMeHTa 1 He nosiyduna oT 3adaBUTend Takon JOKYMEHT UMM TaKyto KOMuio B
TeyeHne 15 kaneHgapHbIX OHEN CO AHA HanpaBrieHUs YBEAOMIIEHUA O MNpeacTaBfeHnn
npasoyCTaHaBNMBaOLLEro JOKYMEHTA;

r) HenpeacTaBreHMe 3aaBUTENEM [OKYMEHTa, NpeaycMOTpeHHoro absauem 5
nognyHkta 2.6.1 nyHkta 2.6 pasgena 2 PernameHTa, B cryyae ecnu cafoBbli JOM Wn
Xnnowm oom obpeMeHeH npaBaMmn TPETbUX N1,

) pasMelleHne cagoBOro AoMa WM XWMNOro AoMa Ha 3eMeNnbHOM ydacTke, BuUAbl
paspeLlleHHoro  MUCNorb30BaHWA  KOTOPOro, YCTaHOBMIEHHble B COOTBETCTBUN  C
3akoHogaTenbcTBOM Poccunckon ®epepaunn, He npegycmaTpmBatoT Takoro pasmeLleHus;

€) UCMOoNb30BaHME XWUMOro AoMa 3asBUTENEM UMW WHbIM JIMLOM B KayecTBe MecTa
NOCTOSIHHOIO MNPOXMBaHUS (MPUM PacCMOTPEHMU 3asiBMIEHUST O MNPU3HAHMM KUIOro goma
cafoBbIM JIOMOM).

2.9. Pasmep nnatbl, B3MMaeMon C 3asBUTENS Mpu nNpegoctaBneHnn MyHuuMnanbHOu
yCrnyru, u cnocobbl ee B3MMaHus
lMpepocTtaBneHne MyHMLMNAnNbHOM YCNyrn ocyLlecTBnseTcsa Ha 6ecnnaTtHOM OCHOBE.

2.10. MakcumaribHble CPOKM OXUAAHUS B ovepeam

2.10.1. MakcumanbHOe BpeMsi OXuUOaHUs B oYepean npu nogade 3adBfeHUs U
AOKYMEHTOB, HEODXO4MMbIX AN NPeaoCTaBNEHUS MYHULMNANBHON YCNyri U Npu Nony4YeHnm
AOKYMEHTOB, SABMSAKOLWMXCA pe3ynbTaToM MNpefoCTaBfEeHUs MyHMUMNANbHOM YCnyrn, He
OOIMKHO npeBblWwaTh 15 MUHYT.

2.10.2. MakcnmanbHoe BpeMsi OXngaHua B ovepean Ons rnoslyYeHus KOHCynbTaummn o
npoueaype npeaocTaBneHns MyHULMNanbHOM YCryrn He AOSMKHO npeBbiwaTh 15 MUHYT.

2.10.3. [lpogoomkuTenbHOCTb  nNpueMa Yy  OO/MKHOCTHOrO  nvua  oTaena,
OCYLLECTBNAIOLLENO Bblgayy 1 NpMeM AOKYMEHTOB, HE JOSMKHA nNpeBbiwaTbh 15 MUHYT.

2.11. Cpok peructpawmm 3asseHnsa o0 npegocTaBneHmm MyHUUunanbHoOm ycnyrm
Pernctpauus 3asBneHnsi 1 JOKYMEHTOB OCYLLECTBNAETCA He No3aHee ogHoro paboyero
AHSA CO OHSA UX NOCTYNNEHUS B aMUHUCTPALMIO OQHUM U3 Cnocob0B, YKa3aHHbIX B NOAMNYHKTE
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2.6.6 nyHKTa 2.6 pasgena 2 PernameHTa.

2.12. TpeboBaHUA K MOMELLEHUAM, B KOTOPbIX MpefocTaBnseTcs MyHuuunanbHas
ycnyra

2.12.1. JocCTynHOCTb MOMeLleHU, B KOTOPbIX MpeaocTaBnsgeTrcss MyHuuunanbHas
ycnyra, BKMAYaKLWmMX AOCTYN K o0bekTaM, BXof4a U BbIXOA4A U3 HUX, MecTa AN OXUAAHUS,
MecTa [N 3anofiHeHUs 3asiBieHUA O MpefoCcTaBfieHun  MyHUUMNanbHOW  YCrnyru,
MHOPMNPOBAHNA U NpuemMa nosydatenen MyHuuunaneHom ycnyrn, obecnedmnsaeTcsi, B TOM
yucne, B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccuiickon Pegepaumm O coumanbHOM
3awmTe NHBanNuaos.

2.12.2. TllomelleHne, npeagHasHayeHHOe [ONA  O3HAKOMIMEHMs 3asiBuTenem ¢
WHGOPMALMOHHLIMWN MaTepuanamMmm, OCHaLeHo:

- NHCpOPMALMOHHBIMUN CTEHOAMMU;

- CTYNbAMM M CTONaMu 419 BO3MOXHOCTU 0POPMIEHUS AOKYMEHTOB.

Ha nHdopMaumnoHHbIX CTEHOAX pa3MeLLaeTcs crneayowasa nHpopmMmaums:

- W3BNEYEHMs M3 3aKoHoAaTeNlbHbIX W WHbIX HOPMATUBHbLIX MPaBOBbLIX aKTOB,
cogepxalimx HOpMbl, perynupyrowmne OesaTenbHOCTb Mo NpPeaoCTaBfEHMI0 MyHULMNANbHON
ycnyru;

- n3BreYeHus u3 Tekcrta PernameHnTa;

- obpasubl odopmneHns wun TpeboBaHMs K OOKYyMeHTaMm, HeobxogumbiM Ans
npegoCTaBfIEHNs MyHULMNANTbHOW YCIYTN.

2.12.3. Mecta ana oxugaHuss npuema o0opynoBaHbl CTyNbsAMU (KpecerbHbIMU
cekumnsamm) n (Unm) ckambsiMun.

2.12.4. B nomeweHunsix, rge OCYLLEeCTBNsSETCA NpUeM 3asiBUTenen no Bonpocam
npefoCTaBfieHNUss MYHUUMNANbHOW YCNyrn, npeaycMoTpeHa BO3MOXHOCTb OopmMmeHns
3asBMTENEM HEOBXO4MMbIX LOKYMEHTOB.

2.12.5. Mecta gna npuema 3adBuTerien COOTBETCTBYKOT LEWCTBYHOLLMM CaHUTapPHO-
ANUOEMUONIOTMYECKMM MNpaBuiam W HopmaTtmBam, a Takke TpeboBaHUAM MOXapHOW
©e3onacHocTw.

2.12.6. Pabo4yee MecTO [OO/MKHOCTHOrO nuua otgena obopynoBaHO cpeacTtBamu
BbIYMCIIUTENBHON TEXHUKN (KOMMbIOTEPOM), OPITEXHUKOW, TenedoHOM, Heobxoanmom
mMebenblo, pacxodHbIMM  MaTepuanamu, KaHuenspckuMuM ToBapamMuM B KOJNIMYECTBE,
AO0CTaTOYHOM 4715 UCNOMHEHNSA MYHULMNANBbHON YCIyTn.

2.12.7. B uenax obecnevyeHns KOHMpUOEHUMANbHOCTU CBEAEHUN O 3asiBUTENE OOHUM
AOJDKHOCTHLIM NULIOM OTAeNa OAHOBPEMEHHO BeEOETCSA NPUEM TONbKO OAHOro 3asBUTENs.
OOHOBpPEMEHHOE KOHCYNbTUpOBaHWE W (MnNn) npuem OBYX W Oonee 3asBuTenen He
AonyckarTcs.

2.13. lNokasaTenu JOCTYNMHOCTU N Ka4YecTBa NpeoCTaBeHUss MyHULMNATbHOM YCIyrn

2.13.1. CocrtaB nokasaTenem [OOCTYNHOCTM WM  KadecTBa nNpenocTtaBneHust
MYHULMNANbHOM YCryru noapasaensaeTcs Ha KONIMYeCTBEHHbIE U KAYEeCTBEHHbIE.

2.13.2. B rpynny KONMWYECTBEHHbIX MOKasaTenen LOOCTYNHOCTU npeaocTaBnsiemMon
MYHULMNANbHOW YCIyrn BXOASAT:

- KONMYECTBO B3aUMOAEWCTBUMA 3asiBUTENS C OOSDKHOCTHbIMWM NvuaMu otaena npu
npegocTaBfieHUM MyHULMNAITbHOW YCIyru;

- BpeMs OXXngaHus rnpu nogade 3asBreHnsa o npegocTtaBneHnn MyHUUMNansHOM YyCnyru;

- rpacuk paboTbl oTaena.

2.13.3. B rpynny KayecCTBEHHbIX MoOKa3aTenen [JOCTYNHOCTU NpeaoCcTaBrisieMon
MYHULMMAnNbHOW YCNyru BXOOAT:

- JOCTOBEPHOCTb MHJPOpPMaL MK O NPeaocTaBnsgeMon MyHUUMNANbLHON yCryre;
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- HanuMyue pasnu4YHbIX KaHaroB NOSTyYeHNs MyHULUNanbHOM yCnyru;

- NPOCTOTa N ACHOCTb U3MNOXEHUS MHPOPMALNOHHBIX N MUHCTPYKTUBHBIX JOKYMEHTOB.

2.13.4. B rpynny konn4ecTBEHHbIX MoKasaTenen OUeHKM KayecTBa NpegocTaBrisieMown
MYHULMMNANbHOW YCNyrn BXOOAT:

- cobniogeHne cpokoB NpeoCTaBNeHUss MyHULMNANbHOW YCIyru;

- KONM4YecTBO 0OOCHOBAHHLIX »Kanob.

2.13.5. K kayecTBeHHbIM nokasaTensM OLeHKN Ka4ecTBa OTHOCATCA:

- KynbTypa ob6cnyxmBaHna (BEXNMBOCTb, 3CTETUYHOCTDL);

- Ka4yeCTBO pe3ynbTaToB TpyAa AOSDKHOCTHLIX Nny, (NpodeccuoHanbHoe MacTepCTBO).

2.13.6. NokasaTtenu AOCTYNHOCTU U KavyeCcTBa NpeaoCTaBNeHNns MyHULUMNANbLHON YCIyrn
N UX 3Ha4YeHns npmeeaeHsbl B npunoxeHun Ne 3 k PernameHTy.

2.14. lNMpoumne TpeboBaHNA K NpeocTaBneHnio MyHULMNansHOM yCnyru

2.14.1. ®opmy 3asaBneHUs, ykasaHHoro B nognyHkte 2.6.1 nyHkta 2.6 pasgena 2
PernameHTa, ©“ nepevyeHb [OOKYMEHTOB, HeOOXoOuUMbIX Ans  npefocTaBrieHus
MYHULMNANbHOW ycnyrn, 3asasutens MmoxeT nonyyutb B MOL r. Kuposcka, a Takke Ha EMIY
n PIIry.

214.2. Tlpn obpaweHun 3a npenocTaBfieHMEM  MyHUMUMNANbHOW  ycnyrm c
Ncnonb3oBaHNEM MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbBIX ceTen 0bLLEero nonb30BaHus, B
TOM 4vncne cetn VIHTepHeT, 3asBneHne noanvcbiBaeTcs 3asiBUTENEM NPOCTON 3NEKTPOHHOMN
noannceblo, a npuraraemMble K HEMY 3MEeKTPOHHbIe OOKYMEHTbl OOIXHbl ObiTb nognucaHbl
AOIMKHOCTHLIMM NML@MW OpraHoB (OpraHu3auun), BblOaBLUMX 3TW OOKYMEHTbI, YCUIEHHON
KBanMuuMpoBaHHOW 3NEKTPOHHOW noanucblo (ecnn  3akoHogatenbcTtBoM Poccumnckon
depepaumn Onsg nNognMcaHUsa Takux OOKYMEHTOB He YCTaHOBIIEH WMHOW BUA SNEKTPOHHOW
nognucm).

2.14.3. MNpun obpalleHnn 3a NpeaocTaBeHMEM MyHULMNANbHON YCNYrn B 3NEKTPOHHOWN
dopmMe C UCMNONb30BaHMEM YCUNEHHOW KBanuUUMPOBaAHHOMW 3NEKTPOHHOM noanucu, a
Takke B Lensix obecnevyeHns NpoBepKN ENCTBUTESNIbHOCTU YCUNEHHOW KBannuunpoBaHHOM
9NEeKTPOHHOW MOAMUCU 3asBUTENs, WCMNOMb30BaHHOW Npu obpalleHun 3a nofnyyYyeHuem
yCrnyru, nepedyeHb KraccoB CpPeACTB NEKTPOHHbIX MOANUCEN U YOOCTOBEPSAIOLLMX LIEHTPOB
AOMNYyCTUMbIX ANA COBEpPLUEHUS YyKasaHHbIX OEeWUCTBUK, onpefensiertca B COOTBETCTBUM C
npukasom dPepepansHon cnyxbbl 6e3onacHocTn Poccurickon ®epepauum ot 27.12.2011 Ne
796 «O6 yTBepxaeHUn TpeboBaHMM K CpeacTBaM 3MEKTPOHHOW noanucu n TpeboBaHun K
cpeAcTBam yAOCTOBEPSIOLLErO LeHTpay.

3. AAMUMHUCTpPaTUBHbLIE Npoueaypsl

3.1. NocnepoBaTenbHOCTb aAMUHUCTPATUBHBIX NpoLenyp

3.1.1. TlpepoctaBneHne MyHUUMNANbHOW YyCnyrM BKAYaeT B cebsa cneaywouwme
agMUHUCTPaTUBHbIE NPoLeaypbl:

1) npuem, peructpaums 3asBreHns U NpoBepKa HanMyunsa AOKYMEHTOB, HEOHXO4MMbIX
ANA NpeaocTaBnNeHns MyHULMNANbHON yCnyru;

2) paccMoTpeHune 3asBNeHNA N AOKYMEHTOB;

3) nNpuHATME pelleHnMs O NpeaocTaBNeHUM wunuM  OTkase B NpeaocTaBreHun
MYHULMMAnNsHOW YCNyru;

4) Bblgada (HanpaBneHue) pes3ynbTatoB MNpPedoCTaBfeHWs WM oTkasa B
npegocTaBfieHUM MyHULMNATbHOW YCITyrin.

3.1.2. TllocnepoBaTenbHOCTb OEWCTBUA MpedoCTaBrneHns MyHUUMNansHOW YyCryru
oTpaxkeHa B 6nok-cxeme cornacHo npunoxeHuto Ne 4 k PernameHTy.
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3.2. lpuem, peructpaumMs n npoBepka HanNUuUsa LOKYMEHTOB, HeobxoauMbix AN
npegoCcTaBfieHUs MyHULMNANBHOWN YCIyrn

3.2.1. OcHOBaHMeM A5 Hayana MCMNoSIHEHUs afMUHUCTPATUBHOW Npouenypbl npuema,
permctpauum 3asiBfieHUss W MNPOBEPKN HanMuusi [OOKYMEHTOB, Heobxoaumbix Ans
npefoCTaBfieHUs MyHUUMNANbHOW YCNyru, 4BnsieTcs NOCTynneHne B agMUHUCTpaUMIo
3asiBMeHNs O NPU3HaHUM CaZoBOro AoMa XWUnbiM JOMOM WU XUAOro goma cagoBbiM JOMOM
no dopme cornacHo npunoxeHuto Ne 1 k PermameHTy ogHMM M3 crnocoboB, ykasaHHbIX B
noanyHkre 2.6.6 nyHkta 2.6 pasgena 2 PermameHtTa C MpuroXeHWem [OOKYMEHTOB,
yKasaHHbIX B noanyHkte 2.6.1 nyHkta 2.6 pasgena 2 PernameHTta, 0653aHHOCTb MO
npeaCcTaBfEHMIO KOTOPbIX BO3MNOXEHA Ha 3aaBuUTENS.

3.2.2. lpn nnyHom obpalleHun 3aaBuTenss B OTAEeN OOSMKHOCTHOE nuuo oTaena,
OTBETCTBEHHOE 3a NpefocTaBneHne MyHULMNansHOM YCNyru:

1) ycTaHaBnvBaeT NUYHOCTb 3asiBUTENS MyTeM MPOBEPKM MOASIMHHOCTU [OKYMEHTa,
yOOCTOBEPSIOLLENO JIMYHOCTb, MPOBEPSIET NOSTHOMOYNSA 3aABUTENS;

2) npoBepsieT KOMMMEKTHOCTb MNPeACTaBNEHHbIX AOKYMEHTOB, MPaBUbHOCTb
0doopMIIEHNsT 3asiBIEHNA Ha COOTBETCTBME YCTaHOBSEHHbIM TpeboBaHWMSAM, yKasaHHbIM B
nognyHkre 2.6.5 nyHkta 2.6 pasgena 2 PernameHTta, nposepsieT COOTBETCTBUE
NPUOXEHHbIX JOKYMEHTOB MNEPEYHI0, OTPAKEHHOMY B 3asBNEHUM;

3) Npu OTCYTCTBUM Yy 3asaABUTENSA 3aMOSfIHEHHOrO 3asiBfIEHUS UMW HenpaBUiIbHOM ero
3anosiHeHMM nomoraeT 3asBuTerito CO6CTBEHHOPYYHO 3aMnoNHUTL 3asBEHNE;

4) 3as8BUTENIO BblJAETCa pacnucka B NoMyvYeHUn JOKYMEHTOB C YKasdaHUeM UX NepeyHs
1 gaTbl NONyYeHNs AOMKHOCTHBIM NIMLLOM oTAena.

5) B OeHb NPUHATUA 3aaBNEHUS U OOKYMEHTOB OT 3asBUTENs nepefaeT MofyvYeHHble
3asBneHne n JOKYMEHTbI B MPUEMHYI0 agMUHUCTPaLUN.

3.2.3. JomKHOCTHOE NMUO agMUHUCTPaLNK, OTBETCTBEHHOE 3a NMPUEM U perncTpaumio
BXOASLLEN B aAMUHUCTPaUUIO KOPPECNOHAEHUUN, B Te4eHne ogHoro paboyero OHA CO OHA
NOCTYNNEeHNs 3aaBNeHNs U JOKYMEHTOB:

- peructpupyeTt nofyyeHHble 3asiBfieHne W [OOKYMEHTbl B 3fieKTpoHHou 6ase
AOKyMeHToobopoTa agMUHUCTpaunu;

- nepefaeTt 3asiBNeHWe W [OOKYMEHTbl [JOSDKHOCTHOMY nuudy  agMUHUCTpauuMuM B
COOTBETCTBUM C KYpUPYEMbIM HanpaBfieHMEM UMK NULY, ero 3aMmeLLaroLemy.

3.2.4. [OmKHOCTHOE nNUUO agMUHUCTPAUMM B COOTBETCTBUM C  KYpUPYeEMbIM
HanpaBfeHveM WNU NuUo, ero 3amellarollee, B TevyeHue ofHoro paboyero AHSA CO AHSA
pernctpaumm 3asBfeHusi, HaknagblBaeT pes3oniouuio KU, 4epe3 [[OMMKHOCTHOe nuvuo
agMVHUCTPaUUK, OTBETCTBEHHOE 3a MPUEM W perncTpauuio BXxogswen B agMUHUCTPaLUIO
KoppecnoHaeHuun, nepegaet 3asBneHne n JokymeHTsl B KYMC.

3.2.5. Npepcenatens KYMC unu nuuo, ero saamellaroLlee, B Te4eHNe ogHoro paboyero
OHA CO OHA MOCTYNMEHUs 3asBfeHNA U OOKYMEHTOB C pe3oniouMen OOSMKHOCTHOro nvua
agMUHUCTpaUUM B  COOTBETCTBMM C  KypUMpyeMbIM HanpasfieHMeM, paccMmatpuBaeT
nocTynuelLLEe 3asiBfeHVe, HaknagblBaeT pe3oniiouuio U 4Yepes3 Nuuo, OTBETCTBEHHOE 3a
npuem mn permctpauuio koppecnongeHummn B KYMC, nepepaet 3asBneHne n OOKYMEHTbI B
oTgen.

3.2.6. HavanbHuK oTAena wnu nuuo, ero 3ameljarouiee, B Te4eHMe ogHoro paboyero
OHS CO OHSA MOCTYNNEeHus 3asiBreHMs U1 OOKYMEHTOB C pe3onouunen npeacepatens KYMC
NPUHUMAaET peLleHne O Ha3HAYeHUW OTBETCTBEHHOIO WMCMOSNHUTENS (OOSMKHOCTHOro nuvua
oTgena) u nepegaeT emy 3asBNeHne N JOKYMEHTbI.

3.2.7. [JomKHOCTHOE NUUO oTAena B AeHb NOCTYNMeHUs 3asBNeHUs N JOKYMEHTOB OT
HavarnbHUKa oTgena:

- rpoBepsieT  KOMMJIEKTHOCTb  MpPeACTaBfieHHbIX  JOKYMEHTOB, MNPaBUITbHOCTb
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odhopMIeHNa 3asiBNEHUss Ha COOTBETCTBME YCTAHOBMIEHHbIM TpeboBaHMAM, YKasaHHbIM B
noanyHkre 2.6.1 nyHkTa 2.6 pasgena 2 PernameHTa;

- npoBepsieT COOTBETCTBME MNPUITOXKEHHbBIX [OOKYMEHTOB MEPEYHI0, OTPaXKEHHOMY B
3ad9BneHnn.

3.2.8. [llpn noctynneHun B aAMUHUCTPAUMIO 3asaBNEeHUs W [OOKYMEHTOB AJis
npefocTaBfieHNss MyHULUMNANbHOW YCnyru nocpeacTBOM NOYTOBOW CBA3WN unn Yeped ML r.
KupoBcka ocyLLeCcTBAITCA agMUHUCTPaTMBHbIE NMpoLeaypbl, yKa3aHHble B noanyHkTax 3.2.3
- 3.2.7 nyHkTa 3.2 pa3gena 3 PernameHTa. MOL, r. Kuposcka BblaaeT 3asiBUTESO pacrucKy B
nosly4eHnn JOKYMEHTOB C yKazaHueM nx nepedHsa n gatbl nonydeHns MoL r. Kuposcka.

3.2.9. [lpu noctynneHun 3asiBNEHUS U  OOKYMEHTOB ANd npefocTaBfeHus
MYHULMMNAnNbHOM yCryrn B aNeKTpoHHon opme vepes ENMMY wnu PIMTY gomkHOCTHOE nNuuo,
OTBETCTBEHHOE 3a [MpuveM 3asiBieHNnd W [OOKYMEHTOB B 3NIEKTPOHHOW opme, C
NCMOSb30BaHNMEM MNpPOrpaMMHOro obecnedYeHns agMuMHUCTpauuMn, He no3gHee O[HOoro
paboyero AHA Co OHS perncTpaumm 3asBreHns N JOKYMEHTOB:

1) npoBepsieT NOTHOMOYNSA 3adBUTENSA HA NOSTyYeHNEe MYHULMNANbHOW YCyru;

2) npoBepsieT KOMMMEKTHOCTb MNPeACTaBfiEHHbIX OOKYMEHTOB, MNpPaBUIIbHOCTb
0doopMIIEHNsT 3asiBIEHNA Ha COOTBETCTBME YCTaHOBSEHHbIM TpeboBaHWMSAM, yKasaHHbIM B
nognyHkre 2.6.1 nyHkta 2.6 pasgena 2 PernameHTta, nposepsieT COOTBETCTBUE
NPUIMOXEHHbLIX  JOKYMEHTOB MEPEeYH0, OTpPaXeHHOMY B  3asiBneHun, dopmmpyeT
yBeJOMIEHME O NOSTyHYEeHUN agMUHUCTPaUMEN 3asBIIEHNA U AOKYMEHTOB B JIMYHOM KabuHeTe
3aasuTtensa Ha ENIY vnm PIIY B aBTOMaTM4yeCKkoOM pexnme;

3) B criydyae Hanuunsa OCHOBaHWK ANs OTKasa B Npuveme 3asiBfieHMs U1 JOKYMEHTOB B
3NEKTPOHHOM hopMe, YKasaHHbIX B NOANYHKTe 2.7.2 NyHKTa 2.7 pa3gena 2 PernameHra:

- dopmupyeT yBegomrieHne o0 OTkase B MNpuemMe 3asBNeHUss U [OKYMEHTOB C
yKaszaHueM Npu4mH 0TKasa;

- nognucbiBaeT yBeOOMIIEHWE YCUNEHHOW KBanM@UUMPOBAHHOW  3NIEKTPOHHOW
NOAMNCHIO YMOSTHOMOYEHHOrO Nnua agMnHUcTpaummn u otnpasnset Ha EMNTNY wnu PITY;

4) B criydae OTCYTCTBUS OCHOBaHUM AN OTKasa B npuemMe 3asBfeHns U AOKYMEHTOB B
3NEeKTPOHHOM hopMe, YKasaHHbIX B NOANYHKTe 2.7.2 NyHKTa 2.7 pa3gena 2 PernameHra:

- pacneyaTbiBaeT 3asBfieHNE N JOKYMEHTbI;

- nepegaeT 3asiBfieHME W OOKYMEHTbl AOSDKHOCTHOMY nuuy  agMWMHUCTpaLUW,
OTBETCTBEHHOMY 3a NPUEM U PErnCTpaLmio BXOAALWEN B aAMUHUCTPALMIO KOPPECNOHAEHUNN;

- HanpaensieT UHGOPMaUUIO O perncTpaunn 3asaBfeHUs U pacnucky B MOSyYeHUU
AOKYMEHTOB C YyKa3aHMEM MWX MepeyvyHss W aaTbl MofyyYeHuss B POPME 3EKTPOHHOro
OOKYMEHTa, NOLMUCaHHOIO YCUIEHHOM KBanuuUMpPOBaAHHOMW 3MEKTPOHHOM MOAMNUCHIO
YNOSTHOMOYEHHOrO Nnua agMuHUcTpauuun, Ha ENMry vnm PIrIry, B teyeHne ogHoro paboyero
AHS CO OHSA perncrpauunmn 3asBreHnst U AOKYMEHTOB;

- JanbHenwune OeNcTBUA BbIMOMHAKTCS B COOTBETCTBUM C nognyHkTammn 3.2.3 - 3.2.7
nyHkTa 3.2 pasgena 3 PernameHTa;

3.2.10. TlpuM noctynneHun 3asaBfeHMs W [OKYMEHTOB [OnA npefoCTaBfeHus
MYHULUMNANbHOW YCNyrm B 3MEKTPOHHOW dopMe C WUCNoSfib30BaHMEM WHGOPMAaLNOHHO-
TENEKOMMYHMKALMOHHBIX ceTen ob6Lero nonb3oBaHMsl, B TOM 4ucne cetn WHTepHeT,
AOJDKHOCTHOE NNLIO, OTBETCTBEHHOE 3a MPMEM 3asiBIEHUA U OOKYMEHTOB B 3JIEKTPOHHON
dopme, B Te4eHME OAHOro paboyero OHA CO OHS NOCTYNEHUS 3asiBNEHUS U JOKYMEHTOB, C
NCnonb30BaHNEM NPOrpaMmMHOro obecneyeHns agMMHUCTPaLNK:

1) npoBepsieT:

- MOSIHOMOYUA 3adABUTENHA Ha MNOSlydeHMe MyHUUMNanbHOW YCNyrm U MNOOSIMHHOCTb
YCUNEHHOW KBanuuunMpoBaHHOW 3MEKTPOHHOW NOAMUCKU 3asiBUTENA C UCMOfb30BaHWEM
CUCTEMHOTO KpunTorpagmuyeckoro nporpammMHoro obecneyenus;

- KOMMJIEKTHOCTb MpPeACTaBMEHHbIX [OOKYMEHTOB, MNPaBUSIbHOCTb OGOPMITEHUS
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3a8BEHNSA Ha COOTBETCTBUE YCTAaHOBIIEHHbIM TpeboBaHMAM, YKa3aHHbIM B nognyHkre 2.6.5
nyHkTa 2.6 pasgena 2 PernameHTta, npoBepsieT COOTBETCTBME MPUIOXEHHbBIX OOKYMEHTOB
nepeyHto, OTpaxxeHHOMY B 3asiBMIeHUN;

2) npu ycTaHoOBSiEHUN (PaKTOB OTCYTCTBUS MOSIHOMOYMN Yy 3asiBUTENsl Ha MonyyeHue
MYHULMMNAnNbsHOW YCNYru:

- bopmupyeT yBegomneHne o6 oTkase B npuemMe JOKYMEHTOB B 9fIEKTPOHHOW cbopme C
yKasaHueM MpuymH OTKasa;

- nognucbiBaeT yBEOOMSIEHME YCUIIEHHOW KBanuUUUPOBAHHOW  3SIEKTPOHHOM
NoANUCbIO YNOTHOMOYEHHOTO NnLa agMUHUCTPaLMK U OTNPaBseT 3asiBUTENIO;

3) npu ycTaHoBNeHuMM akToB OTCYTCTBUS  [OKYMEHTOB, 00S3aHHOCTb MO
npefoCTaBfiEHMIO  KOTOpPbIX BO3MOXeHa Ha 3aaButens U (unv)  HecooTBETCTBUSA
npeaCcTaBEeHHbIX OOKYMEHTOB TpeboBaHUsAM, yKa3aHHbIM B MNOAMYHKTe 2.7.2 nyHkTa 2.7
pasgena 2 PernameHTa:

- bopmupyeT yBegomneHne o6 oTkase B npuemMe JOKYMEHTOB B 9NIEKTPOHHOW cbopme C
yKaszaHueM Npu4vvH 0TKasa;

- nognucbiBaeT yBeOOMSEHME YCUINEHHOW KBanuUUMPOBAHHOMW  3NIEKTPOHHOM
NnoANUCbI0 YNOTHOMOYEHHOrO NLAa agMUHUCTPaLIUMK U OTNPaBASIET 3asiBUTENIO;

4) Npn HanNU4YMM OOKYMEHTOB, 0653aHHOCTb MO NPEeLOCTaBEHMIO KOTOPbIX BO3MNOXeHa
Ha 3asBUTENS U COOTBETCTBMU MpeAcTaBfeHHbIX AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B
noanyHkre 2.7.2 nyHkta 2.7 pasgena 2 PernameHra:

- pacnevatblBaeT 3asBNeHne N JOKYMEHTbI;

- (bopmupyeT yBefOMMEHME O MNpuveMe 3asBieHUs U [LOKYMEHTOB B 3IIEKTPOHHOM
dopme 1 pacnumcky B NOSTy4eHMUM JOKYMEHTOB C YKa3daHMeM UX NepeyHs 1 AaTbl NOnyYeHus;

- nognucbiBaeT YyBeOOMIIEHWE YCUNEHHOW KBannMUUMPOBAHHOW  3SIEKTPOHHOW
NnoAnnCcbLI0 YNOSTHOMOYEHHOIO Nnua agMUHUCTPaLMK U OTNPaBNAeT 3asaBUTENIO;

- nepefaeT 3asBneHVe W OOKYMEHTbl [OOS/DKHOCTHOMY nuvuy agMUHUCTpauum,
OTBETCTBEHHOMY 3a MpUeM UK peructpauuio Bxogswen Ha ums [naBbl agMUHUCTPaUUK
KoppecnoHAeHLUNN;

- JanbHenwune OencTBUA BbIMOMHAKTCA B COOTBETCTBUM C nognyHkTammn 3.2.3 - 3.2.7
nyHkta 3.2 pasgena 3 PernameHTa.

3.2.11. B cny4ae HenpeacTtaBneHusa 3adBuTENneM AOKYMEHTa, yka3aHHoro B absaue
BTOPOM noAnyHkTa 2.6.1 nyHkTa 2.6 pasgena 2 PernameHTta no cob6CTBEHHOM MHMUMATUBE,
AOIMKHOCTHOE NULIO oTAerna B TeyeHwe Tpex paboumx OHEW CO OHS NOCTYNNEHUs K HeMy
3a8BNeHNa M LOKYMEHTOB rOTOBMT 3a MOAMNUCBHI0 AOSMKHOCTHOIMO Nuua agMuHUCTpauun B
COOTBETCTBUM C  KypupyeMbIM HarnpasrieHuem, unM nuua, ero  3amMellaroulero,
MEXBEOOMCTBEHHbIN 3anpoc B degepanbHyto cnyx0by rocygapCTBEHHOW perncrpauuu,
Kagactpa W Kaptorpaduu, pOns ero nofyydeHns B pamMkax MeXBeLOMCTBEHHOro
WHOPMALMOHHOIO B3anUMOLENCTBUSA, B TOM 4YuCre, B 3SIEKTPOHHOM dhopMe MNpu Hanmymm
TEXHUYECKON BO3MOXHOCTM C MWCMOMb30BaHNEM €4MHOM CUCTEMbl MEXBEOOMCTBEHHOMO
9NEeKTPOHHOrO B3aUMOAEWCTBUS M MOAKMHYAEMbIX K HEeW permoHarbHbiX CUCTEM
MEXBELOMCTBEHHOIO 3N1EKTPOHHOIO B3aMMOAENCTBUS.

3.2.12. B cooTtBeTcTBUM C NyHKTOM 3 cTaTbn 7.2 depepanbHoro 3akoHa Ne 210-P3,
CPOK NOArOTOBKW U HarnpaBieHUs1 OTBETa Ha MEeXBEAOMCTBEHHbIA 3anpoc O NpeacTaBneHnn
OOKYMEHTOB W WHopmauun Ang  NpefoCTaBfeHUs  MyHUUunanbHOW — ycriyrm  C
NCronb30BaHNEM MEXBEOOMCTBEHHOr0 MH(OPMALMOHHOIO B3auUMOOEWUCTBUS HE MOXeT
npeBbiWaTh NATb paboyumx gHEN co AHA NOCTYNNEeHNA MeXBEAOMCTBEHHOrO 3anpoca B opraH
UM opraHusaumio, npenocTaBnaWmMe OOKYMEHT U MH(OPMAaLUUO, €Criv WHble CPOKU
NnoaroToBKU W HanpaBneHuUsi oTBeTa Ha MeXBeOOMCTBEHHbIA 3arpoC He YCTaHOBIIEHbI
dreepanbHbIMM 3aKOHaMK, nNpaBoBbiMK akTamu [NpaButenbcTBa Poccuinckon denepaunm m
NPUHATLIMU B COOTBETCTBUM C dpedepanbHbiMU 3aKOHaMW HOPMAaTUMBHbLIMU MPaBOBbLIMU
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aktamun cybbektoB Poccuiickon ®enepauun.

3.3. PaccmoTpeHune 3asBneHnsa n JOKyMeHTOB

3.3.1. OcHoBaHveM [Ans Hayana WCMOMHEHNa agMWHUCTPATUBHOW npoueaypsbl
pacCMOTPEHUSA 3asiBNEHUS U AOKYMEHTOB, NpeAcTaBneHHbIX A5 NONyYeHUs MyHUUMnansHoOm
ycnyru, siBASieTCA 3aBeplleHve agMWHUCTPaATMBHOM npoueaypbl npuema, perncrpaumm m
NPOBEPKN HANMMYUA JOKYMEHTOB, HEODXOOUMBIX AN NONYyYEeHUsT MyHULMNANbHON YCIyTrn.

3.3.2. [omkHOCTHOE nMUo aAMUHUCTPAUUMM B COOTBETCTBUM C  KYpUpYeEMbIM
HanpaBfeHnem, UNM NMUo, ero 3amellarllee, B TedeHne ogHoro paboyero AHA CO AHA
NoCTynMeHnsi OTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoC paccMmaTpuBaeT ero, HaknagbiBaet
PEe3onioLUnI0 M Yepe3 OOSMKHOCTHOE NUUO agMWHUCTPaUWUK, OTBETCTBEHHOE 3a MpUEM U
pernMcTpauuio Bxoaswen B agMUMHUCTPaLUIO KOpPpEeCcnoHAeHUMn, nepegaeT npeacedaTtento
KYMC.

3.3.4. NMpegcenartens KYMC vnu nuuo, ero saamellarLlee, B Te4EHNe 0gHOro paboyero
OHS CO OHS NOCTYNSfieHMs OTBETa Ha MEeXBEAOMCTBEHHbLIA 3anpoC paccMaTpuBaeT ero,
HaknagbiBaeT pPe3ofiouni U 4Yyepe3 nuuo, OTBETCTBEHHOE 3a MNpueM U perucTpaumio
koppecnoHgeHunn B KYMC, nepenaet ero B otaen.

3.3.5. HavanbHuK oTaena wnu nuuo, ero 3ameujarwollee, B Te4eHne ogHoro paboyero
AHS CO [AHA NOCTYMfeHWa OoTBeTa Ha MEeXBeLOMCTBEHHbIA 3anpoc C pes3onounen
npegcenatena KYMC, nepegaet ero 4O/MKHOCTHOMY Nuuy oTaena.

3.3.6. B cnyyae nocTynneHun oTBeTa Ha MEXBEAOMCTBEHHbIN 3anpoc 06 OTCyTCTBUM
yKazaHHOro B ab3aue BTOpOM noanyHkTa 2.6.1 nyHkta 2.6 pasgena 2 PernameHTa
AOKyMEHTa, AOSMKHOCTHOE NULO oTAena B TedeHne Tpex paboumx gHen co gHSA NOCTynneHns
OTBETa rOTOBUT M HanpasfseT 3adBUTENO OOHMM M3 CMOCOBOB, yKa3aHHbIX B MOAMNYHKTE
2.6.7 nyHKTa 2.6 pasgena 2 PernameHTa, npeanoxeHue npeacTaBnTb
npaBoyCTaHaBMMBaKOLWMIA AOKYMEHT, NPeayCMOTPEeHHbIM ab3auem 3 nognyHkTa 2.6.1 nyHkTa
2.6 pasgena 2 PernameHTa, unu HoTapuasnbHO 3aBEPEHHYH KOMUI0 TaKoro LOKYMEHTa B
TeyeHne 15 kaneHOapHbIX OHEW CO [HS HanpaBneHus NpeasioXeHWs o npeactaBrieHnn
npaBoyCTaHaBMBaKOLLEro AOKYMEHTA.

3.4. lpuvHATHME pelleHns O nNpeaocTaBneHMn WNnM OTKase B NpefoCTaBreHuun
MYHULMNANbHON YCyru

3.4.1 OcHoBaHMeM AOnst Ha4ana UCNOSIHEHUS aAMUHUCTPATMBHOW Npouenypbl NPUHATUSA
pelweHnss O MpeadocTaBneHUn unuM oTKase B MNpedoCTaBfeHUM MyHUUUNanbHOW YCryru
ABNSETCA 3aBeplleHne aaMUHUCTPATUBHOM npouenypbl PacCMOTPEHUS 3asfBNeHUs U
AOKYMEHTOB.

3.4.2. [lomKHOCTHOE NULO oTaena B TeveHne 28 KaneHaapHbIX OHEN:

1) OcyLwiecTBNAET NOArOTOBKY OQHOMO U3 CreayoLWnX peLLueHui:

- pelleHne O Npu3HaHWM CagoBOro AOMa >XUMbIM OOMOM M >KMMOro AOMa CagoBbiM
AOMOM No hopme B COOTBETCTBUM C npunoxeHnem Ne 2 k PernameHTy;

- peweHne 06 oTkase B NPU3HAHWM CA4OBOr0 AOMa XWUMbIM AOMOM WX XWUOro goma
cafoBbiM OMOM B hOpME MUCbMEHHOrO YBELOMSIEHUSA 3a NOAMNUCHI0 AOSMKHOCTHOMO nuua
agMUHUCTPaUUM B COOTBETCTBUMM C KYpUMpPYEMbIM HarnpasfeHuem wnu nvuda, ero
3amMeLyaroLlero.

2) cornacoBbiBaeT pelleHne agMuUHUCTpauum o npepocraeneHnn nmbo ob oTkase B
npegocTaBfieHUM MyHUUUNANbHOW YCNyru B CPOKU U NOpSaKe, YCTaHOBIEHHOM perfiameHToM
paboTbl agMUHUCTPaLUK;

3) nognucbiBaeT peLUeHWe O npeaocTaBneHunM nnbo o6 oTkase B MpeaocTaBreHuu
MYHULMMANbHOW Yycnyrm Yy [AOSDKHOCTHOMO nvua agMUHUCTPauun B COOTBETCTBUM C
KypvpyeMbIiM HanpasneHneMm, unv nuua, ero sameLlaroLlero.
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4) pernctpupyeT noanvcaHHOe pelleHne O npepocrtaeBneHMm nmbo o6 oTkase B
npeaocTaBfieHNn MyHULUNANbLHOM YCRyrn B NOpsiAKe, yCTAHOBNIEHHOM perfiaMeHToM paboTbl
agMUHUCTpaLmn.

3.4.3. B cnyyae HanpaBneHusi B COOTBETCTBMM C noanyHKToMm 3.3.6 nyHkTa 3.3 pasgena
3 PernameHTa 3aaBuTENnto NpeanoXeHus npeacraBuUTb B TedeHue 15 kaneHaapHbIX OHEN
AOKYMEHT, npeaycMOTpeHHbIn abs3auem 3 nognyHkta 2.6.1 nyHkta 2.6 pasgena 2
PernameHTa, nnn HoTapuanbHO 3aBEPEHHYK KOMUIKO TaKOro [OKYMEHTa, OCyLlecTBrieHue
AencTeBun B cooTBeTcTBUM C absauamn 2-5 nognyHkta 3.4.2 nyHkta 3.4 pasgena 3
PernameHTa BbINONHAETCSA AOSMKHOCTHBLIM NUMLOM oTAena B TedeHme 10 kaneHgapHbIX AHEN.

3.4.4. PeweHne o6 oTkase B NpuU3HaHMM CAZOBOro AOMa XWUSTbIM JOMOM WIIA XKWUIIOro
AoMa cafioBbIM JOMOM MOXeET ObITb 06XXanoBaHo 3asBuTenieMm B cyaebHoM nopsgke.

3.5. Bblgaya (HanpaBneHue) pe3ynbTaToB MpeaoCTaBneHMs WnNuM  oTkasa B
npeaocTaBfeHnn MyHULMNANbHON YCNyru

3.5.1. OcHoBaHMem [AOna Havana agMUMHUCTPATMBHOM  npoueaypbl  Bblgayn
(HanpaBneHus) pes3ynbTaTOB MpPedoOCTaBfEHMS WUNUM  OTKasa B  NpeaocTaBneHun
MYHULMNANbHOM YCNyrn SBMNSIETCS 3aBepLleHne npoueaypbl NPUHATUS OQHOMO U3 peLueHui O
NpegocTaBleHNN MyHULMNANbHOW YCIyru, ykasaHHbiXx B ab3aue BTOpom noanyHkta 3.4.2
nyHkTa 3.4 pasgena 3 PernameHTa.

3.5.2. [lomkHOCTHOE NNUO oTAena B TedeHue 3 paboumx OHEW Co AHSs nognucaHus
peLeHnsa 0 NPU3HaAHUM CagoBOro AOMa XUMbIM JOMOM U XXUIOro AoMa cagoBbiM JOMOM U
peweHns o6 oTkasze B NpPU3HaHUM CaAOBOr0 AoMa XUMbiM OOMOM WKW XXKUMOro goma
cafoBblM JOMOM BblAaeT (HanpasnisieT) ero 3adBUTENIO UKW YNOTHOMOYEHHOMY NNLY O4HUM
N3 cnegyowmx cnocobos:

- NIMYHO (Npw oBpaLleHnn 3asaBUTENS UM YNONHOMOYEHHOIO Nnua B OTAEN);

- NOYTOBbLIM OTNPAaBIEHNEM C YBEOOMIIEHMEM O BPYyYEHUH;

- NO 3MEKTPOHHOM MNOYTE;

- In4HO B ML r. Knposcka.

4. ®opMbl KOHTPONS 3a UCMONTHEHMEM aAMUHUCTPAaTUBHOIO
pernameHTa

4.1. TopsaoK OCYLWECTBMNEHNSA TEKYLLLErO KOHTPOMA 3a COONIAEHNEM U UCMONHEHNEM
OTBETCTBEHHLIMW LOIMKHOCTHBIMU NNLAMWN NOSIOXKEHUN agMUHUCTPATUMBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, YCTaHaBNMBaLWMX TpeboBaHMs K NpeaoCTaBneHuto
MYHULMNAnNbHOM YCryrn, a Takke 3a NPUHATUEM PELLEHUIA OTBETCTBEHHLIMU AOMKHOCTHBLIMU
nuuamm

Tekywmn  KOHTponb  ocyuwiectensetca npeacepgatenem  KYMC  nmbo  uHbIM
YNOSTHOMOYEHHbIM UM NULOM B BUAE NPOBEPOK COONOAEHUS U UCMOSNTHEHUS OOMKHOCTHBLIMM
nuuamm otgena nosiokeHun PernameHTa, HOpMaTMBHbBIX MPaBOBbIX aKTOB Poccuickon
degepaumm n MypmaHckon obnacTu, HOPMATUBHbLIX MPaBOBbLIX AKTOB OPraHoB MECTHOro
camoynpaBneHus ropoga KupoBcka, ycTaHaBnuBawwmx TpeboBaHMs K NpeaoCTaBiEHUIO
MYHULMNAnNbHOW YCNyru.

MepnognyHoOCTb OCYLLECTBINEHUS TeKyLLero KOHTpons yCcTaHaBnmBaeTcs
npencenatenem KYMC.

OO6Lee pykoBOOCTBO KOHTPOSIEM OCYLLECTBIISIET 3aMecTuTens [Mnaebl agMMHUCTpaUmu,
Kypupytowmm paboty KYMC.

4.2. nOpﬂ,D,OK "N NepnoanyHOCTb OCYLLECTBIIEHNA MIIAHOBbLIX N BHEMIAHOBbLIX MPOBEPOK
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NOSIHOTbI U KayecTBa NpefocTaBieHUss MyHUUMNanbHOW YCryri, B TOM 4ucre MOopsiaoK U
POpPMbI KOHTPOSIA 3a NOSTHOTOM N KA4eCTBOM NpefoCTaBIeHUs MyHULMNANbLHOW YCIyrn

4.2.1. KOHTpOrnb MOMHOTbI M KadecTBa MpedoCTaBfeHns MyHUUMNANbLHOW ycnyru
BKNtoYaeT B cebs npoBefeHVe MPOBEPOK, BbISIBNIEHME M YCTpaHEHME HapylwleHWn npas
rpakgaH, paccMOTpeHue, MNPUHATUE peLleHUrM W MOArOoTOBKY OTBETOB Ha obpalleHus
rpaxkgaH, cogepkalime xanobbl Ha pelleHus, gencteus (besgencTene) OMKHOCTHBIX N,

4.2.2. poBepKkn NOSTHOThLI U Ka4yecTBa NpegoCcTaBeHns MyHULMNanbHOW yCrnyri B Buae
NPOBEPOK OCYLLIECTBASATCA HAa OCHOBaHUN NPaBOBbIX aKTOB aAMUHUCTPaL UK.

4.2.3. lNMepnognyHOCTb NPOBEAEHUSI MPOBEPOK MOXET HOCUTb MMaHOBbIA XapakTep
(ocyLlecTBnATLCA Ha OCHOBaHMM TOAOBbLIX MNfiaHOB paboTbl  agMuMHUCTpaUMK) UK
BHENSIaHOBLIN XapakTep (N0 KOHKPETHOMY OBpalLleHnio 3asaBUTENS).

4.3. OTBETCTBEHHOCTb [LOSMKHOCTHbIX NML 3a peweHus u gencteus (6esgencreue),
npUHMMaemble (ocyLlecTBRsieMble) B Xo4e NpeaoCTaBneHnsa MyHULUNnanbHOW yCryru

4.3.1. [ofmKHOCTHble nuua oTAaena, OTBETCTBEHHble 3a NpeaocTaBfeHue
MYHULMNANbHOW YCyrn, B TOM 4YUCMEe 3a KOHCYNbTUPOBAHWE, HECYyT MepCOoHarbHYO
OTBETCTBEHHOCTb 3a MNpPefoCTaBfieHMe  MyHUUMnanbHOWM  YCRyrn,  HepasrnalleHue
nepcoHarnbHbIX CBEAEHUN O 3asiBUTENe.

4.3.2. TllepcoHanbHasi OTBETCTBEHHOCTb 3a COOMOAEHME AOMKHOCTHbIMM NLaMK
otaena TpeboBaHnn PernameHTa 3akpenneHa B AOSMKHOCTHBIX MHCTPYKUMSIX, YTBEPXKOAEMbIX
[MaBon agMUHUCTPaUUM UK NINLIOM, ero 3amMeLlatoLLnM.

4.3.3. [HomKHOCTHbleE nuua oThena, OTBETCTBEHHble 3a NpefocTaBfieHMe
MYHULMNAnNbHOW YCNyrn, HECYT NepCoHarnbHYyt0 OTBETCTBEHHOCTb 3a MOJSIHOTY, rPaMOTHOCTb,
Ka4yeCTBO W LOCTYMHOCTb MPOBEAEHHOIO0 KOHCYNbTUPOBAHUS, 3a 3KCNEpTU3Yy OOKYMEHTOB,
3aKOHHOCTb M OBOCHOBAHHOCTb NMPUHMMAaEMbIX PELLUEHU, 3a NOArOTOBKY NpOeKTa peLleHus,
cobrnogeHne CpoKoB, yCTaHOBIEHHbIX PernameHToMm.

4.4. lNMonoxeHus, xapaktepuayrowme TpeboBaHna K nNopsiaky M oopmam KOHTpons 3a
npegocTaBfieHneM MyHULMNANbHOMW YCNyrM, B TOM YWUCRE CO CTOPOHbI rpaxgaH, WX
00beanHEHUN 1 opraHmM3auunn

44.1. TlpaxgaHe, ux o0ObeaAWHEHUs W oOpraHu3auMm MOryT KOHTPONMpoBaTb
npegocTaBfieHne MyHULMNAanbHOW YCNyru nyTemM nosiy4eHns tHopmaLuumn o Hewn:

1) B NCbMEHHON hOpMEe Ha OCHOBaHMM NMUCbMEHHOrO OOpalLeHNs, HanpaBfeHHOMoO B
agMuHUCTpaumio no agpecy: 184250, MypmaHckas obnactb, ropog Knuposck, np. JleHunHa, 4.
16;

2) C ucnonb3oBaHNEM CpeacTB TENEGOHHOW CBA3M U ANIEKTPOHHOIO MHOOPMUPOBaHUS
(Ten. 8 (81531) 98716, 8 (81531) 98724, appec anekTpoHHOM nouTbl: kums@gov.kirovsk.ru);

3) nocpenCcTBOM HanpaBneHus 3anpoca B 3NEKTPOHHON hopme Ha odmumnanbHbIn canT
OpraHoB MEeCTHOro camoynpasneHusi ropoga Kuposcka (www.kirovsk.ru) B cetn MHTepHET;

4) nocpencTBOM HanpaBfieHMs 3anpoca B 3NeKTpoHHon dpopme Ha EMTY mn PITY;

5) yepes ML r. Kuposcka.

4.4.2. paxgaHe, nx obbeguHeHNss U opraHM3auun BnpaBe HanpaeBuTb obpauieHne B
agpec aaMuHUCTpauun C npocbbon O npoBedeHWM NPOBEPKM 3a cobnogeHnem u
UCNOSTHEHMEM MOMOXeHUn PernameHTa M WHbIX HOPMAaTMBHLIX MPAaBOBbIX AKTOB,
yCTaHaBnueawLwmx tpeboBaHusa K NpeaoCTaBAeHU0 MYHUUMMANbHOW YCNyru, NOSIHOTbI U
KavyecTBa npefoCcTaBNeHUs MyHULMMNansHOW yCryru B criydae HapyLleHUs rnpaB U 3aKOHHbIX
WHTEpPEeCoB 3aaBuUTeNen Npu npeaocTaBeHnn MyHULUNanbHOW YCryru.

4.4.3. B Te4yeHune TpuguaTtn gHEN Co OHA NOCTYNNEeHus B agMUHUCTpauUnio obpalleHms
OT rpaxgaH, wux obbeaWHEeHWA WM opraHu3auui, obpaTuBLLIMMCA HanpasnseTca
NMHopMaumsa o pesynbTatax NPoOBEeAEHHOM NPOBEPKM CNOCOBOM, yka3aHHbIM B 0bpaLleHuun.
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5. JocyneOHbIN (BHeCcyAeOHbLIN) NOPAAOK 06XXanoBaHUA
peleHnn
n aencteBum (besgencTBuA) agMMHUCTpaLumm ropoaa Kuposcka,
AOJMKHOCTHbIX JIUL, MyHMLMUNANbHbIX CIyXaLlux

5.1. 3agaBsutenb BnpaBe nogatb xanoby Ha peweHue n (Mnn) gencteune (besgencreme)
AOIMKHOCTHLIX Ny KYMC npu npegoctaBneHnn MyHuUmMnanbHOW ycnyru (ganee - xanoba)
no dpopme cornacHo npunoxeHuto Ne 5 k PernameHTy.

5.2. 3aaButenb MoxeT 06paTUTbLCA C xanobon, B TOM Yucrie, B Cregyowmnx criyvyasx:

1) HapylleHne cpoka perucTpauum 3asiBieHUs U LOKYMEHTOB, HEOOXOAMMbIX AJis
npegocTaBneHns MyHULMNanbHOW yCnyru;

2) HapyLleHWe cpoka NpeaoCcTaBfeHnUs MyHUUMNANbHOW YCIyru;

3) TpeboBaHue y 3aaBUTENSA AOOKYMEHTOB, He NpPeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTtamun Poccuinckon dPepgepaumm, HOPMATUBHLIMA MNPABOBbIMK  aKTaMM
MypmaHckon o6nactn, MyHuUMNanbHbIMXA MPaBOBbIMW akTaMu AONs NpeaocTaBneHns
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, nNpeAcTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuickon degepauumn, HopMaTUBHLIMKA NPaABOBbLIMM
aktamn MypmaHckon obnactu, MyHMUMNanbHbIMU NPaBOBbIMW akTaMn AN npegoctaBreHns
MYHULMNANbHOW YCNyru, y 3asaBuTens;

5) oTkas B npegocTaBneHUM MyHULMNAanbHOW YCIyru, ecrnv OCHOBaHMA OTkas3a He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepauun, HOpMaTUBHLIMU NPaBOBLIMU
aktamn MypmaHckon obnactu, MyHULMNAnbHbIMW NPaBOBbLIMU aKTaMu;

6) 3aTtpeboBaHune C 3aaBUTENa Npu NpefocTaBfieHUn MyHULMNANbHOW ycrnyri nnarbl,
HEe npeaycMOTPEHHOMW HOpPMAaTMBHLIMM MpaBOBbIMW aktamu Poccuickon degepaumu,
HOpMaTUBHbIMW NpaBoBbIMKW akTamu MypmaHckon obnactu, MyHMUMNaNbHBIMU NPaBoOBbLIMU
akTamu;

7) oTka3 gormKHOCTHbIX Ny, KYMC B ucnpaBneHun gonyLieHHbIX oneyvyaTok 1 owmnbok B
BbldaHHbIX B pe3ynbTaTe nNpeaocTaBfieHUs MyHUUMNAnbHOW YCIyru OOKyMeHTax Iimbo
HapyLleHne YCTaHOBNEHHOrO CPoKa Takux UCrnpaBieHun;

8) HapylleHne cpoka wunuM nopsgka  Bbldayn  OOKYMEHTOB MO pesynbrartam
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

9) NnpnocTaHoBMeHMe NpegocTaBneHns MyHULMNAansHOM YCIyru;

10) TpeboBaHve Yy 3asBUMTENS NpPU NPenLOCTaBfIEHUM MYHULUNANbHOW  YCNyru
OOKYMEHTOB MNU  WHopmauun, oTcyTcTBMe U (UnM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBOHA4yanbHOM OTKase B MNpuveMe OOKYMEHTOB, Heobxoaumbix And
npefocTaBfieHns MyHULMNanNsHoON ycnyru, Nnnbo B npegocTaBeHnn MyHUUUNANsHOW YCnyru,
3a UCKNKYEHNEM CryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 degepansHOro
3akoHa Ne 210-93.

5.3. Kano6bl Ha peweHnne n (unu) gencreme (6esgencreme) KYMC, ero 4OmKHOCTHbIX
nny nnbo pykosoantens KYMC.

B cnyyae ecnn obxanytwTtca peweHuna npeacepatens KYMC, xanoba nogaetcsa Ha
nms Maebl agMUHUCTPaLMK.

5.4. XXanoba gomxkHa cogepxaTtb:

- HaMMeHOoBaHWe opraHa, NPegoCcTaBnsalLWero MyHULMNAanbHy yCnyry, AOSHKHOCTHOIO
nMua  opraHa, npefocTaBnALWEro MyHUUMNanbHy ycnyry, nunbo MyHMUMNanbHOro
cnyxawlero, peweHmsa n gencreus (6esgencrame) KOTopbix 06XKanyTcs;
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- bammnuio, Mms, OTYECTBO (NocrnegHee - MNpU HanIMYUKM), CBEAEHMS O MecTe
pernctpauumn (kutenbcTea) 3asButens - guandeckoro nuua nmbo HaumeHoBaHue, CBEAEHNS
O MeCTe HaxOXOeHus 3aaBuTens - HpPUANYEecKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa (npy Hanu4mn), agpec (agpeca) aNeKTPOHHOW NoYThbl (MpY Hanuyum)
N NOYTOBbLIN aapec, NO KOTOPbIM AOSMKEH ObITb HanNpaBreH OTBET 3aABUTENIO;

- cBefeHns o6 obxanyemblx peleHusx u genctsuax (6e3nencTBumn) AOSMKHOCTHOMO
nuua KYMC;

- 0OBOAbI, HA OCHOBaHUM KOTOPbIX 3asBUTESNb HE COrfaceH C pelleHnemM U gencTemem
(6esgenctenem) KYMC.

3asButenem mMoryT GbITb NpeacTaBneHbl AOKYMEHTbI (Npy HaNu4mMm), noaTeepXaatoLmne
A0BOAbI 3asBUTENS, NMMBO UX KONWUN.

5.5. B pocynebHom (BHecyaebHOM) nopsigke 3asiBUTENM UMEKT npaBo obpatutbcsa C
Xanobow B agMMHUCTPaLMIO B MMCbMEHHOWN hopMe:

- no no4te no agpecy: 184250, MypmaHckasa obnactb, ropog Knuposck, np. JleHuHa, aom
16;

- B 9NIEKTPOHHON hOpPME C UCNOSIb30BaHMEM UH(POPMALMOHHO-TENEKOMMYHUKALIMOHHbIX
ceTen obuiero nonb3oBaHusi, B ToM uvncne cetn UHtepHet, Bkntoyas EMMY mn PITY, Ha
ovumanbHbIM  caluT  OpraHoB  MECTHOro  camoynpasneHus  ropoga  Kuposcka
(www.kirovsk.ru);

- N0 agpecy 3NEeKTPOHHOM NOYTbl agMUHUCTpaunn: city@gov.kirovsk.ru;

- yeped MOL r. Knposcka. MNpu noctynnenuu xanobsl MOL r. Knposcka obecneunsaet
ee nepefjadyy B aAMUHUCTPAUMIO He no3gHee criegywlowero paboyero AOHS €O OHA
noctynneHus xanobol. XKanoba Ha HapyleHne nopsigka NpefocTaBneHuss MyHULmMnansHom
ycnyrn ML r. KupoBcka paccmaTpmBaeTcs B COOTBETCTBMM ¢ PernameHToMm. pu 3TOM Cpok
paccMOTpeHNS Xanobbl UCHUCNAETCA CO AHSA perncTpaumm xanobbl B agMUHUCTPaLnN.

5.6. XXanoba, nocTtynuBlwaa B agMUHUCTPALUIO B DOPME INIEKTPOHHOIO [OKYMEHTa,
NoaNEeXNT pacCMOTPEHUIO B NopsaaKe, yCTaHOBNEHHOM PernameHToMm.

Mpn nogaye xanobbl B 3N1IEKTPOHHON (POpMe LOKYMEHTLI, yKa3zaHHble B NoanyHKTe 5.9.3
nyHkta 5.7 pasgena 5 PernameHTta, npeacraBnsaoTcsa B OpMe 3SIEKTPOHHbIX JOKYMEHTOB,
NOAMNMCaHHbIX 3MNEKTPOHHOW MNOAMNWUCHLI0, BWUA KOTOPOW NpeayCMOTPEeH 3aKoHOAAaTeNbCTBOM
Poccunckon depepaumm, npy 3TOM OOKYMEHT, YAOCTOBEPSOLWMIA IMYHOCTb 3asiBUTENS, He
TpebyeTcs.

5.7. AomynHucTpauna obecneymBaer:

- OCHaLLleHne MeCT npuema xanoo;

- MH(oOpMMpOBaHME 3asBUTENEN O MNopsake oOXanoBaHUS pelleHnn n OENCTBUN
(6esgencTBnda) agMUHUCTPaLMK, AOSMKHOCTHBLIX IML NMOO0 MyHMUMNAnNbHbIX CRyXalnx
nocpeacTBoOM pasMelleHuss uHdopMauMM Ha CcTeHax B MecTax npeaocTaBneHus
MYHULMNANbHbIX YCNyr, Ha ux oduumnaneHblx cantax, Ha ENIY v Py,

- KOHCYNbTMpOBaHWE 3asBUTENEN O nopsake obxanoBaHWA peLUeHUA U OEWCTBUN
(6esgencTBnsa) agMMHUCTPaAUNN, OOMKHOCTHbLIX N NIMO0 MyHMUMNANbHbLIX CNyXalunx, B TOM
yucrne no TenedoHy, NEKTPOHHON NoYTe, NPU IMYHOM NPUEME;

- 3aKfYeHWe cornaweHuin O B3aMMOAEWCTBMM B 4acTU  OCYLLECTBIEHUSA
MHOrOYHKUNOHANbHbIMW LIeHTpaMu npuema xanob u Bbldayn 3asBUTENsM pesynbTaToB
paccMOTpeHUS xanob;

5.8. OcHoBaHveM nsi Havyana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanosaHus
pewweHns n gencreus (6esgencteusa) KYMC, ero OmKHOCTHbIX N, ABNSETCA NoslyYeHue oT
3aaBuTENs Xanobbl B NMCbMEHHON hOpMe UM B ANEKTPOHHOM BUAE.

5.8.1. B cnyyae ecnu xanoba nogaetcsa 4vepe3 NpencTaBUTENS 3asiBUTENS, TakKke
npeacTaBnseTcsa AOKYMEHT, NoATBEPXAAOLWMIA NOSIHOMOYNA Ha OCYLLECTBIEHNE AENCTBUN
OT MMeHW 3adBuTens. B kayectBe [JOKyMeHTa, MOATBEPXKOAKOLWEro MOSHOMOYUSA Ha
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OCYLLIECTBNEHNE AENCTBUIN OT MMEHN 3asiBUTENS, MOXET ObITb NpeAcTaBneHa:

a) odopMmnieHHass B COOTBETCTBUM C 3akoHogaTesnbcTBoOM Poccunckon Pepepaumm
A0BepeHHOCTb (4Na usndecknx nuy);

0) odopmneHHass B COOTBETCTBUM C 3akoHoaaTenbCTBOM Poccuiickon depepauyum
AOBEPEHHOCTb, 3aBepeHHas nevyaTbio 3asaBUTENSA U NOANUCaAHHAas pyKoBoaAUTeNneM 3asaButens
UM YNONMHOMOYEHHbLIM 3TUM PYKOBOAUTENEM NULOM (ANS HOPUANYECKUX NNLL);

B) KOMUS peLleHna O HasHayYeHun unn ob ms3bpaHum nNuBO npukasa O Ha3Ha4veHun
PM3MYecKoro nvua Ha AO0SDKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe duandeckoe nuuo
obnagaet npaBoM OeNCTBOBATb OT MMEHU 3aABUTENS Be3 JOBEPEHHOCTM.

5.8.2. 3asBuTenb uMmeeT npaBO 3anpocuUTb B agMWHUCTPaAUUK UMHOPMaLMIO W
AOKYMEHTbI, HeobxoanMble Anst 060CHOBAHUSA U PaCCMOTPEHUS Xanobbl.

5.8.3. [JO/mMKHOCTHOE NMLO aAMUHUCTPALUUK, OTBETCTBEHHOE 3a MPUEM U perncTpaumto
oOpalleHun rpaxkgaH, B AeHb NOfyYeHUs NMCbMEHHOW Xanobbl, B TOM YMCIe B 3N1EKTPOHHOMN
dopme:

- pacneyaTbiBaeT xanoby, NOCTYNMBLLYIO B 3NIEKTPOHHOM (bopMe;

- peructpupyet xanoby B XXypHane peructpauumn xanob u obpalleHun rpaxgaH
(BHOCUT B XXypHarn: NOpsiAKOBbIA HOMEP 3anucu (BXoasawwmi Homep); AaTy n Bpems npuema
)anobbl C TOYHOCTbIO 40 MUHYTbI; (PaMUNNIO U UHULMATBI UMEHN U OTYEeCTBa (MpY HaNU4mMm)
3asBuTend; obLiee KONMYeCTBO AOKYMEHTOB 1 0bLLee KONNMYECTBO SIMCTOB B AOKYMEHTAX);

- npocTaengeT Ha anobe wTamMn agMUHUCTPALMM U yKasbiBaeT BXOOALMKA HOMEP
(noeHTMYHBIM NopsiAKoBOMY HOMepy 3anucu B XXypHane); npu nocrneaywouwen paborte ¢
xanobow Ha BCex aTanax ero pacCMoTpeHnsa obs3aTeribHa CCblfika Ha BXOAALLNN HOMED;

- ohopMnsaeT perncTpaumMoHHO-KOHTPOSTbHYIO KapTOYKy (KapToyka AOSMKHA codepxaTb
cnegylowyo nHopMaumio: pamMunusa, UM U oT4eCTBO (NpW Hanuuuu) 3aaBuTens, agpec
MecTa XuTenbCTBa 3afBuUTens, [faTa npuema Xanobbl, BXOAAWMN HOMep >arnoobl,
KONMMYeCTBO IUCTOB >arnobbl, nepeyeHb npunaraemblX K xanobe [JOKyMeHTOB (ecnu
NMEIOTCSA), KpaTKoe coaepKaHue anoobl.

[omKHOCTHOE NUUO agMUHUCTPaUMKW, OTBETCTBEHHOE 3a MpueM U perncrpauuto
obpalleHnn rpaxgaH, B Te4YyeHMe OAHOoro pabodero OHS CO AHA perncrpauunm xanobbl
nepegaeTt NPUHATYO Xanoby BMecTe C pPerncTpaumoHHO-KOHTPOSIbHOW KapToykon [nase
agMUHUCTpauunn.

5.8.4. TlonyyrB nNMUCbMEHHYIO Xanoby 3aasuTensi, [naBa agMUHUCTPaAUUK
paccmaTpmBaeT xanoby M B criydae ecnu OOBOAbl, U3MNOXEHHble B >xanobe, BXoOaT B
KOMMEeTEHLUMI0 agMUHUCTPaLMK, NMPUHUMAET NO HEN OOHO N3 CNeayLNX peLleHn:

1) yooBnetBopsieT Xanoby, B TOM 4ucne B (opme OTMeHbl MPUHATOrO peLleHus,
ucnpasneHusa pgonyweHHblx KYMC onedatok v ownbok B BbldaHHbIX B pesynbtarte
NpefocTaBfieHNs MyHULMNanbHOW YCnyrn OOKYMEeHTaX, BO3BpaTa 3asBUTEMNO AEHEXHbIX
CPeACTB, B3VMMaHWe KOTOpPbIX He NpeayCMOTPEHO HOPMaTUBHbIMWM MPaBOBbLIMW aKTaMm
Poccunckon ®depepaunn, HopmaTUBHbIMM MpPaBoOBbIMM akTamm MypmaHckon obnacTtu, a
Takke B MHbIX oopMax;

2) oTKasbIBaeT B y4OBNETBOPEHNN anobbl.

YkaszaHHOe pelleHne odopmnigeTca B dopme pes3oniiouun, npocTaBngeMon Ha
perncTpaLmMoHHO-KOHTPOSTbHOW KapTOYKe.

He nosgHee gHsA, cnefylowero 3a OHEM MPUHATUSA OOHOrO M3 yKasaHHbIX peLUeHun,
3asBUTEN0 B NMUCbMEHHOW hOpMe HanpasBiseTCcsd MOTUBUPOBAHHbLIN OTBET O pesyrbTaTtax
paccMmoTpeHnsa xanobbl. o >xenaHuio 3asBUTENs OTBET MO pe3ynbTaTaM PacCMOTpPeHUs
Xanobbl MoxeT OblTb NpeAcTaBneH He no3gHee OHA, cnefylowero 3a AHEM NPUHATUS
peweHusi, B (OpMe O3NEeKTPOHHOro [AOKyMeHTa, MOAMNMCaHHOrO 3SMIEKTPOHHOM MNOAMUCHIO
YNOTHOMOYEHHOIO Ha pPacCMOTpeHue xanobbl AormkHOCTHoro nuua KYMC, Bug koTopou
yCTaHOBIEH 3akoHogaTenscTtBoM Poccuinckon ®eagepaumu.
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5.9. XKanoba, noctynuBwas B agMMHUCTPALMIO, NOANEXUT PACCMOTPEHUIO B TeYeHne
naTHaguaTn paboumx QHen co OHA ee pernctpaumm, a B criydyae obxanoBaHus otkasza KYMC
pormkHocTHoro nvua KYMC, B npueme OOKYMEHTOB Yy 3asBuTens Nubo B uMcnpaBneHuu
A0oNyLEeHHbIX onevaTok u owmnbok, nnu B criydae obxkanoBaHUs HapyLeHUsa YyCTaHOBIIEHHOIO
CpoOKa TakuMx UCnpasrieHnn - B TedeHne NATn pabouunx gHen co aHa ee pernctpaumn. OTBeT
Ha >kanoby, nNOCTynuBLIYKD B agMUHUCTpaUMIO B OPMe 3NIEKTPOHHOrO [AOKYMEHTa,
HanpaBnseTca Mo afpecy arfeKTPOHHOM NoYThbl, YKasaHHoW B >xanobe, B dopme
3MIEKTPOHHOIO AOKYMEHTa, MOAMNUCaHHOIO 3MEeKTPOHHOM MOAMUCHI0 YMOMHOMOYEHHOro Ha
paccMOTpeHune xanobbl AOSMKHOCTHOrO nvua 1 (Unv) ynormHOMOYEHHOro Ha paccMOoTpeHue
Xanobbl opraHa (yypexgeHus), Bug KOTOpOW YCTaHOBIEH 3akoHodaTenbcTBoM Poccumnckon
depgepaumm, nnm B NUCbMEHHON hopMe MO NOYTOBOMY afpecy, yKkazaHHOMY B xarnobe.

5.11. B oTBeTe No pesynbTatam pacCMOTPEHUA Xarnobbl yKkasbiBalOTCS:

- HaMMEHOBaHMe opraHa (y4ypexneHus), NpeaocTaBnalLWero MyHULUMNanbHY yCnyry,
paccMOTpeBLUEro anoby, OOMMKHOCTb, amMunusa, WMs, OT4YecTBO (nocrnegHee - npwu
HanM4ynm) ero AOSMKHOCTHOrO NiMua, NMPUHSABLLErO peLleHune no xanobe;

- HOMep, AaTa, MEeCTO NPUHATUS PeELLEHUs, BKIoYasl cBeAeHUss O OOSMKHOCTHOM nuue,
pelweHne unn gencreme (6esgencrame) KoToporo obxanyercs;

- hammnusa, umsi, 0OTY4ECTBO (NocnegHee - NPy HanNnUYUKn) UM HaMMeHoBaHUe 3asBUTENS;

- OCHOBaHUs A58 NPUHATUA peLleHus no xanobe;

- NPUHATOE No xanobe pelleHue;

- B criydyae ecnu xarnoba npusHaHa ob6OCHOBAHHOMW, CPOKU YCTPaAHEHUS! BbISIBIIEHHbIX
HapyLUeHWn, B TOM Y1CIe CPOK NpeaocTaBneHns pesynbTata MyHULMNanbHOW yCnyru;

- CBeJeHuna o nopsiake obxanoBaHUA NPUHATOrO Mo xanobe pelueHuns.

5.12. B cnyyae ecnu OoBoAbl, U3NOXEHHbIE B anobe, He BXOOAT B KOMMETEHLNIO
agMUHUCTpauuKn, OOMKHOCTHOE nNUUO agMUHUCTPauuW, OTBETCTBEHHOE 3a [MpueM U
pernctpaumio obpalleHni rpaxaaH, B Te4eHne Tpex paboumx gHeEN co OHA ee perucrpaumm
obecneynBaeT HanpasfneHwe Xanobbl B YMNOMHOMOYEHHbLIN Ha ee pacCMOTpeHue opraH
(yypexgeHne) n B NUCbMEHHOW opMe WHAOPMUPYET 3asiBUTENA O NepeHanpaBfieHUn
XanooObl.

5.13. He nosgHee AHA, cnegywowero 3a HEM NPUHATUA peLueHud, 3asBuTento B
NMMCbMEHHON hopMe HanpaBnNAeTCAd MOTUBMPOBAHHbLIA OTBET O pe3yfbTaTax pacCMOTPEHUS
XanooObl.

B cnydae npusHaHua xanobbl nognexawien yooBneTBOPEHMIO B OTBETE 3asiBUTENIO,
aaeTcs MHopmaums 0 AeNCTBUAX, ocyulecTBnseMblx agMmmHuctpauven, KYMC, OTtaenom,
M®L| r. Kuposcka B Lensx HesaMennnTenbHOro yCTpaHeHNSA BbISIBIEHHbLIX HapyLUEeHU Mpu
oKasaHUM MyHUMUMNanNbHOW YCNyrM, a Takke MPUHOCATCH M3BUHEHWA 3a [OCTaBfIeHHble
HeygobcTBa U ykasbiBaeTcs MHOpMauns o AanbHenwmnx 4encTBUSAX, KOTopble Heo6xoanmo
COBEPLUNTb 3aABUTENIO B LeNsX NonyvyeHns MyHUUUNansHOM yCryru.

B cnyyae npusHaHua xanobbl He noanexatilen yaoBneTBOPEHUIO B OTBETE 3a8BUTESO
AAlTCA apryMEHTMPOBAHHbIE Pa3bACHEHUS O MNPUYMHaxX MPUHATOrO peLlleHusi, a Takke
NMHopMaumsa o nopsiake 06xanoBaHUs NPUHATOIO PeLlEeHNs.

5.14. B cnyyae ycTtaHOBNEHUA B XOA4E€ WM MO peaynbTatamM PacCMOTPEHUS Xanoobl
NPpU3HaKoOB CoCTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLWIEHUS UK MPecTynneHus
YNONTHOMOYEHHOE Ha pPacCMOTPEHME Kanobbl AOSMKHOCTHOE MU0 He3amennuTenbHO
HanpasnseT MMelLmnecd MaTepuarnbsl B OpraHbl MPOKypaTypbl.

5.15. AMnHUCTpaunsa oTkasbiBaeT B YAOBNETBOPEHUM Xanobbl B CnegyoLwmx cnyyasx:

- Hanuyve BCTYMNMBLUErO B 3aKOHHYK CUIy pelleHusa cyda, apObuTpaxHoro cyaa no
Xanobe o TOM e npegMeTe 1 Mo TEM e OCHOBaHUAM;

- nogada >anobbl NMLOM, MOSTHOMOYMS KOTOPOro He MOATBEPXAEHbl B Mopsiake,
YCTaHOBIIEHHOM 3akoHOoAaTenbCTBOM Poccunckon degepauuu;
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- Hanuuue pellueHus no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHMsIMU
HaCTOSILLEro pernameHTa B OTHOLLEHMM TOrO e 3asBUTENS 1 N0 TOMY Xe npeameTy anobbl.

5.16. AOMnHUCTpauus BripaBe OCTaBUTL xarnoby 6e3 oTBeTa B CrieyoLmx criyqasx:

- Hanu4dmne B Xanobe HeueH3YPHbIX NMMOO0 OCKOPOUTESbHBIX BblIPaXXEeHUN, Yrpo3 XXU3HW,
340pPOBbIO0 N UMYLLIECTBY JOSHKHOCTHOIO N1LA, a Takke YreHOB ero CeMbM;

- OTCYTCTBME BO3MOXHOCTU MpoYUTaTh Kakyk-rmbo 4YacTb TekcTa xanobbl, hamunuio,
UMs1, OTYECTBO (MPX HanNU4Mn) 1 (UNK) NOYTOBLIN agpec 3aaBUTENS, YKa3aHHble B xanobe.

AOMUHMCTpauus coobliaeTt 3aaBuTento 06 ocTaBneHumn xanobbl 6e3 oTBeTa B TEYEHME
3 paboumx gHEeN co OHA permcTpaunm xanobobl.

5.17. Ecnu 3aaBuTenb He yOOBMNETBOPEH peLlleHneM, NPUHATBIM B XO4€e pacCMOTPEHUS
Xanobbl, TO peleHns, NPUHATLIE B paMKax NpeaoCcTaBrieHns MyHUUMNansHOM YCIyrn, MoryT
ObITb 0OXanoBaHbl B cyaebHOM nopsagke.

MpunoxeHne Ne 1
K PernameHTy

FnaBe agMUHUCTPaLIUM
ropoaa Kuposcka

3asaBneHune
O NpPM3HaHUM CaoBOro AOMa XUIbiM JOMOM U XXUMNOro oma cagoBbiM IOMOM

OoT

(ans dusmyeckoro nuua (npeacrasutens): ®.1.0. (npy Hann4Mn), MecTo

pernctpaumm (kutenbCcTBa), TenedoH, akc, aapec ANEKTPOHHOM NOYTbI (MPU HaANUYUK)
(ans

lopMAMYECKOro nuua (NpeactaBuUTens): HAMMEHOBaHME 3asBUTENS,

NoYTOBbIE PEKBU3UTLI, TENedOoH, hakc, agpec dNEeKTPOHHOU MOYThbI

Mpowy paccmoTpeTb NpeacTaBneHHble JOKYMEHTbl U NPU3HaTb CadoBbI AOM (XKUMOWn
AO0M) XXWnbIM 4OMOM (CagoBbIM AOMOM), PACMOfOXEHHbIN MO agpecy:

KagacTpoBbit HOMEp KUoro (cagoBoro) goma:
KagacTpoBbIt HOMep 3eMefbHOro y4acTka, Ha KOTOPOM PacmnosioXeH XUon (cagoBbin)

JOM:

MpunoxeHwne:

1.
2.
3

[NaTa ( )

Moanuck 3assutens Pacwundposka nognucu

PesynbTaT npegocTaBneHms MyHULMNanbHOM YCryrn NpoLly HanpaBuTb:
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(J'II/I‘-IHO, no 3]'IeKTp0HHOI7I no4yTe, No4YToBbIM OTMNpaBJ/ieHNEM C yBeJOMJIEHNEM O

BPYYEeHUN)
Pacnucka
3adaBneHve u ap. OKYMEHTbI rp. NPUHSAD.
[aTta npuema Moanuck cneymanucTa, NPUHABLLETO Paclwundposka
3adaBneHns OOKYMEHTbI noanucu
lMepeyveHb AOKYMEHTOB:
COINMACHE
HA OBPABOTKY NMEPCOHAINBbHbIX JAHHbLIX
3aaBuTtensb:
(hamunusa, nms, oTyecTso)
[aTta POXOEHUSA:

(4mcno, mecsu, roq)
[lOKyMeHT, yOOCTOBEPSOLLNN NINYHOCTb:

(HaumeHoBaHWe, cepusi U HoOMep JOKYMEHTa, KEM 1 Koraa BblAaH)
AZpec NOCTOSAHHOIO MecTa XXUTEeNbCTBa:
MpeacraButens 3anBuTENS <*>:

(bamunusa, nms, oTyecTBo)
[aTta poxgeHua:

(4ncno, mecsu, roq)
[lOKyMeHT, yOoCTOBEPSOLNNA NINYHOCTD:

(HaMmeHoBaHWe, cepusi U HOMep AOKYMEHTa, KeM U Koraa BblaaH)
[loBEpPEHHOCTb NN MHOW OOKYMEHT, NoATBEPXKAAOLLMIA NONTHOMOYMS NPpeaCTaBUTENS:

(HanmeHoBaHue, cepusi U HOMep AOKYMEHTa, KeM M Korga BblaaH)

Agpec NOCTOSAHHOIO MecCTa XXWUTenbCTBa:

B cootBetctBUM Cc depepanbHbiM  3akoHOM oT 27.07.2006 Ne 152-03 «O
nepcoHarnbHbIX OaHHbIX» daem cornacue onepatopy: agMuMHUCTpauum ropoda KupoBscka,
pacnonoxeHHon no agpecy: MypmaHckas obnactb, r. Kmposck, np. JleHuHa, g. 16, Ha
00paboTKy MepcoHanbHbIX AaHHbIX, YKa3aHHbIX B HaCTOSILLEM 3asBMNEHUN M MNpuraraembix
AOKYMeHTaX, a WMeHHo: nboe pJdencTtBue (onepauuito) WM COBOKYMHOCTb AEeNCTBUM
(onepaumn), coBepliaeMbix C WCMNONb3OBaHMEM CpeacTB aBToMatmsaumm unm  6es
NCMNoNb30BaHNA TakKUX CPEACTB C MepcoHanbHbIMU OaHHbIMW, BKNo4as cbop, 3anuch,
cucTemMaTmsaumio, HakomnneHue, XpaHeHue, YTOo4YHeHue (OBHOBNEHME, UW3MEHEHME),



http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=0a02e7ab-81dc-427b-9bb7-abfb1e14bdf3
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n3BnevyeHne, MUCnonb3oBaHMe, nepegady (pacnpocTpaHeHue, npefocTaBneHne, A0CTyn),
o6e3nnyunBaHne, 6rokMpoBaHue, yaaneHne, YHUYTOXEeHNe NepCoHanbHbIX AAaHHbIX, C LiENbto
nonyyYeHna MyHuuunanbHom ycnyrn «lpu3HaHMe cagoBOro Aoma XuibiM LOMOM M KUIOro
Aoma cafoBblM JOMOM Ha TepputopuuM MyHUumMnanbHoro obpasoBaHusa ropoa Kumposck ¢
noaBeaoMCTBEHHOWM TeppUTOpUENY. O6  OTBETCTBEHHOCTU 32  [OOCTOBEPHOCTb
npefoCcTaBfieHHbIX CBedeHUN npegynpexaeH (npegynpexaeHa). Hactoswee cornacue
AENCTBYET Ha nepuon A0 UCTEYEHNS CPOKOB XpaHEHUSI COOTBETCTBYIOLLEN MHpOpMaLMK nnu
OOKYMEHTOB, COAepXXalluMX YKasaHHYy WHdOopMauuio, onpeaensemblXx B COOTBETCTBUMM C
3akoHogaTenscTtBoM Poccurckon denepaumn. Hactosiwee cornacne MoxeT OblTb OTO3BaHO
nyTeM HanpaefeHus onepaTopy yBeAOMIIEHMS B MUCbMEHHOW opme Ha OymakHOM
HocuTene unu B OpMe SNEKTPOHHOrO0 AOKYMEHTa, MNOAMMCAHHOrO B COOTBETCTBUMM C
deaepanbHbIM 3aKOHOM 3M1EKTPOHHOM NOAMNUCHHO.

" " 20 roga

(noanuce) (©.1.0.)

<*> npn nony4vyeHnn cornacuna ot npeacrtaBuUTesld 3adaBUTENA.

MpunoxeHne Ne 2
K PernameHTy
Ha 6naHke
agMUHUCTpauun

PEWEHWE
O NPU3HaHMN CagoBOro AoMa XuiblM JOMOM
N XKUNoro goma cagoBbIiM IOMOM
oT Ne

B cBsa3u ¢ obpalieHnem

(®.1.0. cbmsnyeckoro nuua, HaMMeHOBaHME LPUANYECKOrO Nnua - 3aaBUTENS)

O HamMepeHUN Npu3HaTb CagoBbIA AOM XWIbIM JOMOM/AKUIION JOM CaA0BbIM AOMOM,
(HEHY>XHOE 3a4epKHYTb)

pacnonoXeHHbIN No agpecy:

KaJacTpoBbIi HOMEP 3eMerNlbHOro yyacTka, B npefenax KOTOPOro pacrorioXeH AOM:

Ha OCHOBaHUA

(HaumeHoBaHWe 1 PEKBM3UTLI MPaABOYCTaHABNMBAOLLETNO AOKYMEHTA)

no pesynbTatamMm pacCMOTPeHUs NpeacTaBNEeHHbIX JOKYMEHTOB MPUHATO peLUEeHNE:
[MpusHaTb

(capoBbIi AOM XUIbIM AOMOM/SKMIOW AOM CaAOBbIM OMOM - HYXXHO€E YKa3aTb)
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(BOIMKHOCTDL)

(®.1.0. pormkHOCTHOroO Nnua (moanNucb OOMKHOCTHOrO Nvua
opraHa MecTHOro camoynpasfeHns opraHa MecTHOro camoynpasreHust
MyHULMMNansHOro obpasoBaHus, B MyHWUUMNansHoro obpasoBaHus, B
rpaHmnuax KOToOporo pacnosioXeH rpaHMUax KOTOPOro pacnosioXkeH
CaJoBbIN JOM UIN XXNNOW A0M) cadoBbI JOM UIN XKNOW A0M)

M.IT.
Mon (sanonHsie
yuun: 0 r. TCA
(nognuce 3aaBuTeEns) B criyyae
nony4vyeHusa
peLleHns NIMYHO)
PelweHne HanpaBneHo B agpec 3aaButens 0
(3aI'IOJ'IH$|eTC$| B Clydae HanpaslieHna pelleHna no
noyre)

(®.1.0., nognuck JOMKHOCTHOMO NULA,
HanpaBMBLLErO peLLeHne B aapec 3asiBuTens)

MpunoxeHne Ne 3
kK PernameHTy

[MokasaTenu 4OCTYMHOCTU U Ka4YecTBa NpefoCTaBNeHUs MyHULMNANsHOW ycnyru
«lMpunsHaHne cagoBoro goma >urbiM JOMOM U XUIOro AomMa cagoBbiM AOMOM Ha
TeppuTOpUN MyHULMNanNeHoro obpasosaHus ropo KupoBsck ¢ nogBeJoMCTBEHHON
TeppuTopuen»

MokasaTenu JOCTYMNHOCTU M KayecTBa
npeaocTaBneHms
n/n MyHULMNANbsHOM yCnyru

HopmaTusHoe
3HayeHWe nokasatens

MokasaTenu JOCTYNHOCTW NPEeAOCTaBNEHNss MyHULMNANbHON yCnyrn

o 3asaABUTENEN, OXuaaBLMX B o4vepean npwu
% 3a enen, o a o4yepe 100
nogaye AOKYMEHTOB He 6onee 15 MUHYT

% 3asBuTenen, yaoBNeTBOPEHHbIX rpadrkom 100
paboTbl opraHa, npegocTaBnAwLLEro
MYHMLUMNANbHYO yCnyry

CobniogeHue CpOKOB npegocTaBneHus 100
MyHUUUNAaNbHOM ycnyru (% crnyyaes
NPeAoCTaBIEHNs] YCNyrn B YCTAHOBIIEHHbIA CPOK C
MOMEHTa Npuema JOKYMEHTOB)

KonuyecTtBo 000CHOBaHHbIX »anob 0
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KonuyectBo B3aMMogencTBUA 3asaBUTENSA C
AOMMKHOCTHLIMW ~ NMUaMM  MpyU  NpeaocTaBneHnn
MYHUUMNANbHOW yCnyru

nOKaSGTeﬂV|KaquTBaITDGAOCTaBﬂeHMﬂ MYH

MUMNanbHOW ycnyru

[locToBepHOCTb NMHopMaLnm o]
npegocTaBnseMon MyHULMNANbHOW ycnyre

100%

MpocToTa n SICHOCTb N3MNoXeHns
MH(POPMALMOHHBIX WU WHCTPYKTUBHbLIX [OOKYMEHTOB
(% s3asBuTenen, obpaTMBLLUNXCA 3a KOHCYMbTaUnen)

10

% 3asBuTenen, yooBEeTBOPEHHbLIX KyIbTypown
obcnyxmBaHua  (BEXNMBOCTbK, 3CTETUYHOCTbLIO)
OOJMKHOCTHbIX NnLY

100

% 3asBuTenen yaoBneTBOPEHHbLIX KayeCcTBOM
pe3ynbTaToB Tpyaa AOIMKHOCTHbIX nmy,
(mMpodheccmnoHanbHoOe MacTepPCTBO)

100

Briok-cxema

MpunoxeHne Ne 4
K PernameHTy

nocnegoBaTenbHOCTU ENCTBUI NPU NpeaoCcTaBleHn MyHUUMNansHoOn

ycnyrn «Mpu3HaHue cagoBoro 4oMa KuibiM JOMOM

N XUMoro JoMa cajoBbiM JIOMOM

Ha TeppuUTopMM MyHMUMNanNsHoro obpasoBaHust roposd Knposck ¢ noaBe4oMCTBEHHOM

Tepputopuen»
[IpyeM ¥ permMcTpalMrsa BasaBIIeHUS [IpueM ¥ perucTpauus BasSBIIeHUS
(B DJIEKTPOHHOM BUIE)
[
\/ \/
PaccMOoTpeHME 3BasgBJIeHUS C KOMIIJIEKTOM \/
IOKYMEHTOB
YBegoMyieHre o6 oTKasze B
npueMe 3asaBJIeHUsS
[ 1
\/ \/
YBenoMyieHue o6 oTkase [IoOTOoTOBKA [PEmJIOXEHUS BaSgBUTEIIO O IIpe-—
B IIPelOoCTaBJIEHUN IOOCTaBJIEHMM IIPaBOyCTaHAaBJIMBAKIETO IOKYMEHTAa

MyHMUUIIAJILEHOY YCITy T

\/

[IpMHATHME PpeleHMS IO IPpenoCTaBJIeHUO \
My HMUUIIAJBHOM yCJIYyTHU

\/

3a4BUTEJIO

Belmaua pe3ysibTaToB MyHMUMIAJIBHOM YCIIyI'M

MpunoxeHne Ne 5
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K PernameHTy

®opma obpatueHus (kanobbl) Ha oencTBus (6e3aencTene) n peLleHus, NPUHATbIE
agMuHucTpauuven ropoga Kuposcka B xofe npefocTaBneHnss MyHUuunansHou ycrnyru

kyaa: [naee agMmuHucTpauum ropoga Kuposcka
OT KOro:

(ansa dusmyeckoro nuua (npegcrasutens):. ©.1.0 (npwm
HanM4yum), MecTo

pernctpauumn (kutenbctea), TenedoH, d¢akc, agpec
SNEKTPOHHOM NOoYThI (MPY HanMyun)

(ans tOpPUaANYECKoro nmua (npeactasutens):
HanMeHoBaHMe 3asABUTENS,

NnoyToBble  PeKBM3UTbI, TenedoH, akc, agpec
SNEKTPOHHOM NOYThI (MPY HanM4yuK)

»Kanoba

(ykasblBaeTCs HaMMeHoBaHWe opraHa u (Unu) 4OMKHOCTb U (MNn) hamunms, nmsa u
OTYECTBO MYHMLMNANBHOIO ChyXallero, pelieHne, oencrTeme (6e3nencreme) KoToporo
obxanyetcs, cyTb 06Xxanyemoro peleHus, nencrena (6esgencrams)

CuuTato, YTO JaHHOe pelleHune, aencteme (besgencrane) HapyLlaeT

(ykasbiBaeTCcs HOpMaTUBHbIN MPABOBOW akT NGO NpaBa M MHTEPECHI, KOTOPbIE, NO
MHEHWIO 3a8BUTENS, HapyLUEHbI peLLEeHNEM, AeNCcTBNEM (6e30eNCTBMEM) MYHULMNANBHOIO
cnyxaltuero)

Ha ocHoBaHMM N3NOXEHHOrO NPOLLY
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(noaTa) (nognuceb) (pacwwmdpoBka nognucu)

MpunoxeHne Ne 5
K PernameHTy

dopma obpalueHna (kanobbl) Ha gencTens (6esgencTeme) u peLleHnst, NPUHATbIE
agMuHucTpauunen ropoga Kuposcka B xoae npeaocTtaBneHns MyHUUmnanbHOM ycnyrm

»Kanoba

(ykasblBaeTCcs HaMMeHoBaHWe opraHa u (Unu) JOSMKHOCTb U (Mnn) hamMunus, NMs n
OTYECTBO MYHMLUMMNANBHOMO CryXallero, peweHune, oencreme (6e3nencreme) KoToporo
obxanyetcs, cyTb 06Xxanyemoro pelleHus, nencTeng (6esgencraems)

CuuTato, YTO JaHHOoe pelleHune, aencreme (besgencrame) HapyLliaeT

(ykasbiBaeTCca HOpMaTUBHbIN NPaBOBOWN akT NGO NpaBa 1 MHTEpeChl, KOTOpbIE, NO
MHEHWIO 3a8BUTENS, HapyLUEeHbl peLleHneM, Aenctenem (6esgencTememM) MyHUUUNanbHOro
cnyxaltuero)

Ha OCHOBaHWM N3MOXEHHOTO npowuy

(poaTa) (mnognuce) (pacwmdpoBka
nognucm)
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