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AOMWHUCTPALINA TOPOAOA KWPOBCKA C
noaoBeAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBIEHUE
oT 24.12.2013 Ne 1764

O6 yTBepXXAeHUU agMUHUCTPATUBHOIO pernamMmeHTa
agMuHUcTpauum ropoaa Knposcka no npegoctaBneHuro
MyHuuunanbHou ycnyru «lMpegoctaBneHne rpaxgaHam Xunbix
nomMeLweHnn MyHULUNanbHOro XXUnuwHoro ¢ooHaa no gorosopam

cneuyMann3npoBaHHOro HaMma (KaTeropusi — cnyxebHoe Xxunboe)»
(B pepakuum noctaHoBneHun ot 11.12.2015 Ne 1838, ot 13.07.2016 Ne 956, oT
08.12.2021 Ne 1232)

B cooTtBeTctBMM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHunsaummn
NnpeaocTaBfeHns rocygapCTBEHHbIX MU MyHUUMNAnbHbIX ycnyry, ®eaepanbHbiM 3aKOHOM OT
06.10.2003 Ne 131-93 «O6 obwmx NpUHLMNax opraHM3aunm MeCcTHOro camoyrnpasrieHns B
Poccuinckon ®egepaunny», Yctasom ropoga KupoBcka NoCTaHOBIISHO:

1. YTBepauMTb aAMWHUCTPATUBHbLIA perfnameHT WCMOMHEHUS MyHUUMNanbHOW YyCrnyru
«lMpepocTtaBneHne rpaxgaHamMm >XWMblX MOMELEeHUA Cheunanm3npoBaHHOMO XXUIULLHOIO
doHa (kaTeropus — cny>xebHoe xurbe) No 4oroBopam HarMa cneunann3npoBaHHbIX XUIbIX
NMOMELLIEHN» CornacHo npunoxeHuto Ne 1 kK HacTosILEeMy NOCTaHOBIEHMIO.

2. Hactosuwee [loctaHoBneHne onybnukoBaTb B rasete «KupoBckuii pabouniny,
pasMecTuTb Ha oduLmanibHOM canlTe OpraHoB MECTHOro camoynpasfieHna ropoga Knposcka
www.Kirovsk.ru 1 B 3nekTpoHHOM bopme perMoHanbHoro PeecTtpa rocygapCTBEHHbIX U
MYyHULUMNanbHbIX ycnyr (PyHKUMRA).

3. KoHTponb 3a MCNOfIHEHWEM HACTOALLEro NOCTaHOBSIEHUSA BO3MOXWUTb Ha MepBOro
3amecTuTens rnasbl agMuUHUCTpauunm ropoga Kuposcka TuxoHosa B. B.

Maea agMuHucTpaunmn ropoaa Kuposcka
A.1O. 3BBOHAPb

MpunoxeHue 1
K NOCTaHOBNEHUIO agMUHUCTpauum ropoaa Knposcka
oT 24.12.2013 Ne 1764

AOMUHUCTPATUBHbIN PEIMMAMEHT
npeaocTaBrieHNA rpaxaaHaMm XurbiX NoMeLLeHUN
crneunanmM3npoBaHHOro XxunuwHoro coHaa (kateropums -
crnyxebHoe Xurnbe) No goroBopam HaMmMa cneumanu3npoBaHHbIX
XUIbIX NOMeLleHUMn

|. OBLUME MOJIOXKEHUA


http://zakon.scli.ru:8111/content/act/8a6cb7d8-820e-4e80-946b-c58a6b176ec5.html
http://zakon.scli.ru:8111/content/act/6da997a5-db39-4d72-9683-b241952c9dec.html
http://zakon.scli.ru:8111/content/act/84a4493f-5822-4418-b1a0-facf3401b6fe.html
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=96e20c02-1b12-465a-b64c-24aa92270007
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=96e20c02-1b12-465a-b64c-24aa92270007
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1.1. HanmeHoBaHue MyHULMNANbLHOWU YCIyrU

Hactoawun agMUHUCTPATUBHBIA pernaMeHT WCMOMHEHUS MYHUUUNANbHOW YCryrn
«lMpepocrtaBneHne rpaxgaHamMm >XUMbIX MOMELEeHU crneunanms3mpoBaHHOrO XXUMULHOIo
doHaa (kaTteropus - cryxebHoe Xusbe) No 4oroBopamM HanmMa crneumannu3mpoBaHHbIX XUMbIX
nomeweHnny (ganee - AOMUHUCTPATMBHBLIM perfnamMeHT W MyHUUunanbHas ycrnyra
COOTBETCTBEHHO) paspaboTaH agMuHUcTpaumen ropoga KumpoBcka B LENSAX MNOBbILWEHUS
KayecTBa UCMONHEHUS U AOCTYMHOCTU pe3ynbTaTta NnpefoCTaBNeHnss MyHULMNANbsHOW YCIyru,
co3aaHus KOMGOPTHbBIX YCNOBUIA ANst NnoTpebuTenen MyHUUMnansHOW ycnyrn, onpegensdet
nopsigoK, CPOKM M MocnedoBaTeNlbHOCTb AeNCTBUA (AOMUHUCTPATUBHLIX npoueayp) npwu
oKa3aHMM MyHULMNANbHOW YCIyrn.

AOMWHUCTPATMBHBIA pernamMeHT onpegensieT Nopaaok, CPOKM U nocrnenoBaTenbHOCTb
AeNcTBu (agMUHUCTPaTUBHbIE Npoueaypbl) NPy NpeaocTaBneHnn MyHULMNansHOM YCyru.

B HacTosilwem AOMUHUCTPATUBHOM pernamMeHTe UCNonb3yTCs crieayowme TepMuHbI 1
NOHATUS:

- MyHMUMNanbHas ycnyra, npegocraBnsieMasi oOpraHoOM MECTHOro camoyrnpaBfieHUs -
AeATenbHOCTb MO peanu3aumm QYHKUMA OpraHa MEeCTHOro camMoOynpaBfieHUsi, KoTopas
OCyLleCTBNAeTCs MO 3anpocaMm 3assuTenen, B npegefsiax MoSIHOMOYMS  OpraHa,
npefoCTaBALWEro MyHUUMNanbHbIe YCIyrn, MO peLleHnio BONPOCOB MECTHOMO 3Ha4YeHus,
YCTaHOBIEHHbIX B cOOTBETCTBUMN ¢ PeaepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-93 «O6
oOLwmMx npuHUMNax opraHusauMm MeCcTHOro camoynpasrneHns B Poccuiickon degepaumm» m
YctaBom ropoga Kuposcka MypmaHckon obnactu;

- 3asButen — dQwusanyeckoe nuuo, NMBO ero YMNONHOMOYEHHbLIN npeacTaBUTENb,
obpaTuBLUMECH B OpraH, NpedoCTaBnAlLWMA MyHULMNANbHYK YCryry, C 3asiBleHneM o
npegocTaBfeHnn MYHUUMNANbHOW YCIyru, BbIPaXEHHOM B YCTHOM, MUCbMEHHOW UIu
3NEKTPOHHON hopMme;

- AOMMHUCTPATUBHBLIA pernameHT — HOPMaTUBHO-NPAaBOBOM aKT YCTaHaBMUBaKLLNN
NopsiAoOK NpefocTaBneHnss MyHUUUNansHOW yCryru;

- AgMumHuctpauma ropoga KumpoBcka — MCNONMHUTENbHO-pAcnopaaUTeSibHbIM  OpraH
ropoaa Kuposcka (aanee AamMuHucTpaums);

- KOMWUCCUS MO XUMULIHBIM BOMpocaM npu aaMuHUcTpauum ropoga Kuposcka —
coBellaTesibHbIN OpraH, OCYLWECTBSKLWNA CBOK OeATeNbHOCTb Ha MOCTOSSHHOW OCHOBE
(oanee Komucceuns).

1.2. OnucaHue 3aaBuUTENEN

Monyyatenamu MYHULMNanbHOM ycnyrm ABNSAOTCA KaTeropum rpaxkgaH,
YCTaHOBJIEHHbIE OPraHOM MECTHOro CamMOyrnpaBfieHUsl, B CBA3N C XapakKTEpPOM UX TPYAOBbIX
OTHOLUEHMA C OpraHoM MECTHOro CaMOynpaBMeHUsi, MyHUUUNANbHbIM  YHUTAPHbLIM
npeanpusTMeM, rocygapCTBEHHbIM WMANM MyHUUMNANbHbIM yyYpexaeHnem, nnmbo B CBA3M B
CBs13M C n3bpaHnem Ha BbIOOPHbIE LOMKHOCTM B OpraHbl MECTHOIO camoyrnpaBneHnsa (ganee
- 3assutenn).

PeweHnne o npegoctaBneHun 3asBUTENHO  CMY)XEOHOrO  XWMOr0  NMOMELLEHUS
npuHnMaeTcsa AgMMHUCTpaumnen ropoga Knposcka Ha OCHOBaHUM XO04aTanucTB AOSHKHOCTHbIX
NUL, OpraHoB MECTHOro CamMoynpaBrieHWUs, CTPYKTYPHbIX nogpasgeneHuin agmMmuHucTpaumm
ropoga KupoBcka M pykoBoauTENen MyHUUMNASbHBLIX YyYpeXOeHWW, pPacrofnOXEHHbIX Ha
TEppUTOPUM MyHULUMNanNbHOro obpasoBaHus ropoa Kuposck.

1.3. Mopapgok wuHdoOpMMpoOBaHUA O npaBunax npenocTaBleHUs
MYHMLMNANbLHOWU yCnyru
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1.3.1. NHdopmauus, npegocraBnsaemMasi 3aMHTEPECOBaHHbLIM filamM O MyHULMNArbHON
ycrnyre, SiBNseTCs OTKPbITOM M 00LWef0CTYNHOMN.

OcHOBHbIMU TpeboBaHNAMU K UHPOPMUPOBAHNIO 3aMHTEPECOBAHHBIX JTUL, ABNAOTCS:

- [AOCTOBEpPHOCTb W MOMHOTa WHMOPMUPOBaHUS O npoueaype npenocTaBneHus
MYHULMNANbHOW YCIyIu;

- YeTKOCTb B U3NOXEHUN NH(OopMaLnW;

- yao6CTBO M AOCTYNHOCTb NOSTy4YeHnsa NHpopmaumu;

- onepaTMBHOCTb NpeaoCcTaBieHnst MHopMaLumnn.

1.3.2. VIH(bopmmpoBaHue rpaxgaH o nopsigke npegocTaBrieHnsa MyHULMNanbHOM yCnyrm
OCYLLECTBNAETCS B BUAE YCTHbIX MW MUCbMEHHbIX KOHCYSbTaLWN:

- HenocpencTeBeHHO B KomuTeTe MNo ynpaBfeHuUo MYyHULMMAnbHOW COOCTBEHHOCTLIO
agMuHuctpaumm ropoga Kuposcka (ganee — KomuTeT) npu niM4HOM obpalieHuM B 4vachl
npuema;

- C MCNoJSib30BaHUEM TeniePOHHOM CBA3W;

- C UCNOJSIb30BaHNEM MOYTOBOW CBSA3M;

- C MCNOJSIb30BaHNEM 3MEKTPOHHOW MOYThI;

- C wucnonb3oBaHWeM oOduunanbHOro camta OpraHoB MECTHOrO camoynpaBfeHus
ropoga KupoBcka B MHGOPMaUNOHHO-TENEKOMMYHUKALWMOHHOW ceTu MIHTepHeT no agpecy:
http://mwww.kirovsk.ru.

Appec KomuteTta: 184250, r. Kuposck, np. JleHuHa, g. 16.

Appec anekTpoHHon noytbl KomuteTta: e-mail: kums@gov.kirovsk.ru.

TenedoHbl ans cnpaBok KomuteTa: (81531) 5-45-46.

paduk npnema 3assutenen cneumanmctamm KomurteTta - kaxabii yetsepr ¢ 14.00 go
17.00.

Pexxum paboTtbl KomuteTta: ¢ noHegenbHMka no natHuyy - ¢ 9.00 go 17.00, nepepbiB - €
13.00 go 14.00.».

1.3.3. NHauBuayanbHoe WHQOPMUPOBaHME 3avHTEpPeCcOoBaHHbIX NWL MO npouenype
npegocTaBfieHNsa MyHUUMNANbHON YCNyrn ocyLLeCcTBNAeTCs:

- B YCTHOM popMe - NINYHO Unn no TeneqooHy;

- B NUCbMEHHOW (popMe - MO MUCbMEHHbIM oObpalleHusM, MOCTyNMBLUMM B agpec
KomuTteTa nocpeCTBOM MOYTOBbLIX OTNPAaBAEHNA NN SNIEKTPOHHbLIX CPELCTB KOMMYHUKALNW.

Mpn wuHopMMpoBaHMN O nNopsgKe MPefoCTaBleHUs MyHUUMNanbHOW ycnyrm no
TenegoHy MyHMLUNanbHbIn cnyxawmmn Kommteta 065a3aH:

- Ha3BaTb HaMMeHoBaHMe KomuteTa, CBOM AOMKHOCTb, daMuUnnio, MM N OTYECTBO;

- OTBeYaTb KOPPEKTHO, HE JOMNyCcKaTb B 3TO BPEMSI pa3roBOpOB C APYrMMU NOabMW.

Ecnv Ha MOMEHT MOCTynneHusa 3BOHKa OT 3aUHTEePEeCOBaHHbIX MWL, MyHUUMNAanbHbIN
CRnyXaLlnin, OCyLLECTBASAOLWNA MHGHOPMUPOBAHNE, NPOBOAUT NINYHbIN NpuemM 3asBUTENENn, OH
BNpaBe NpeasioxXuUTb 3auHTEPEeCOBaHHOMY nuuy obpaTtuTbecs no TenedoHy nosxe nvbo, B
crlydae CpPOYHOCTM MOMyvYeHust MHopmaunm, npegynpeuTb 3anHTepecoBaHHOE NULO O
BO3MOXHOCTM MpepbiBaHUsS pasroBopa No TenedoHy And nuMyHoro npuema 3assutens. B
KOHLE WHMOPMUPOBAHUSA MYHULMNANbHbLIN CAYXaLWWN OOSMKEeH KpaTKo MOABECTUM WUTor
pasroBopa 1 NnepeyvncnuTb AeNCTBUS, KOTOPble HEOBXOANUMO NPEeaNPUHATE.

Mpn nuyHoM obpalleHnn 3aaBuTenen MyHUUMNanbHbIA CryXalluin, OCyLEeCTBNSAOLNNA
WHOpMUpPOBaHKE, B Npeaeriax CBoen KoMneTeHUUN JaeT OTBET CaMOCTOATESBHO.

B cnyyae ecnu ana nogrotoBkn oTBeTa TpebyeTcs nNpoaosnkuTenbHoe Bpemsi Nnbo
MYHUUMMAnNbHbIA  CriyXawun He MOXeT B [JaHHblM MOMEHT OTBEeTUTb Ha BONpoC
CaMOCTOATENBbHO, OH AOSMKEH BbiOpaTb OAMH U3 BapMaHTOB AanbHENLWNX 4ENCTBUN:

- NpeanoXuTb 3aaBuTento obpaTuTbCA 3a Heobxoanmon nHdpopmaumen B MIMCbMEHHOM
BUae;

- cornacosartb Apyroe BpeMs Ansa yCTHOro UHPoOpMmMpoBaHUS.


http://www.kirovsk.ru/
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MyHuUMNanbHbIN cnyxatumn, OCYyLLEeCTBNAIOLNN npuem 3agasutenen "
KOHCYNnbTUpoBaHue (No TenedoHy WM JNNYHO), [LOSMKEH KOPPEKTHO W BHUMATENbLHO
OTHOCUTBLCSA K 3aUHTEepPEeCOBaHHbIM JiMLaM, HE YHWKasa UX YeCTU U JOCTOUHCTBA.

MpoJomKNTENbHOCTE  MHAMBUAOYANBHOTO  YCTHOTO  MHAPOPMUPOBAHUA  OOSDKHA
coctaBnsatTb He 6ornee 10 mMuHYT. Bpems oxuaaHus 3aasutens npu UHAMBMAOYaNbHOM
YCTHOM UHAOPMUPOBAHUN NPU JIMYHOM OBpaLLeHUn He MOXET npesbiwaTb 15 MUHYT.

MoctynmBwee B KomuteT nucbMeHHOe obOpaweHne 3aaButensa o  nopsake
npefocTaBfieHUs MyHULMNANbLHOW YCIyrn, B TOM YMChie O nopsake obxanoBaHusa peLleHni u
aencteun  (6e3gencTBusl) OOMKHOCTHBLIX WL, M MYHUUMNANbHLIX ChyXawmx B XoAe
npefoCcTaBfieHNUs MyHULMMAnNbHOW YCAyr pernctpupyeTca B COOTBETCTBUW C MpaBunamu
Aenonpou3BoacTBa " nocne paccMoTpeHns npeacegaTtenem (3amectutenem
npegcenatend) KomuteTta nepegaetca  gns NOArOTOBKM  OTBeTa  MyHMUuMNarbHOMY
cnyxatlemy, OTBETCTBEHHOMY 3a MHGOPMUPOBAHME.

OtBeT Ha obpaweHne odopmnaeTca Ha OnaHke nMcbMa W noAnucbIBaeTcs
Mpencenatenem (3amectutenem lMNpepcenatens) KomureTa.

TekcT oTBETa U3naraeTcs B NPOCTON, YETKON N MOHATHOW dbopMe.

OTBeT HanpaBnsieTcs MOYTOBOW CBSA3bKD UMM C MOMOLLbK 3fIEKTPOHHbLIX CPeacTB
KOMMYHMKaLMn (B 3aBMCUMOCTWU OT criocoba [OCTaBKM OTBETA, YyKa3aHHOro B NMUCbMEHHOM
obpaiteHun, wmnu cnocoba obpaweHna 3assutenen) B TedeHne 30 gHenm c  aaTbl
permctpauum nocTynuBLLEro NMCbMeEHHOro obpatlleHus B Komutete.

MyHuumnanbHeln — cnyxawmn  KomuteTta, oOcCylecTBAAwWwmMn  MHGOPMUPOBaHUE
3aasutens o] nopsiake npeaocTaBneHns MYHWULMNANbHOM ycnyrm, 0b6sa3aH
nponHgopmmnpoBaTtb  3adABUTENS O  NepedyHe  OOKYMEHTOB, Heobxogumbix — Ans
npegoCcTaBfeHNss MyHULMNANbGHOW YCNyri, B TOM YUCHEe O JOKYMEHTaX, KoTopble 3asButenb
AOJDKEH NpefCTaBUTb CaMOCTOSATENBHO, U AOKYMEHTax, KoTopble KOMUTET NONyyYnuT B pamkax
MeXBeAOMCTBEHHOIO B3anMOAENCTBUS, ecnn 3asBuTenb He NPeacTaBuUT UX N0 COOCTBEHHOM
MHUUmMaTmBee.

1.3.4. Ha uHpopmMaunoHHbIX cTeHaax B 3gaHum AgMuHucTpaumm ropoga Kuposcka
pasmMellaeTcsa cnegywowasn obssatensHas MHpopmaums:

- MOfIHOE HaMMEHOBaHWE CTPYKTYPHOro noapasgeneHna AgMUHUCTpaumm ropoga
KupoBcka, npeaocTaBnsaoLLero MyHULMNanbHy yCnyry;

- KOHTaKTHble TenedoHbl, rpaduk padoTbl, hamunumn, MMeHa, oT4ecTBa U OOSMKHOCTH
MYHULMNANbHbIX CAY>XaLMX, OCYLLECTBISAOLWMX NPUEM U KOHCYNbTUPOBaHNE 3asaBuUTENEN;

- nepeyeHb U POPMbl JOKYMEHTOB, HEOOXOOAMMBIX ANA WUCAOMHEHUS MYyHULMNANbHON
ycnyru;

- 06pasubl ohopmneHns 3aaBNEHNN;

- NepeyeHb OCHOBaHUIN ANS OTKasa B NpeaoCTaBNeHNU MyHULMNANbHOW YCNYTIu;

- nopsgok obxanoBaHust peweHun n gencteun (6esgenctenda) AgMuHMCTpaumn, a
TakKe [OO/PKHOCTHbIX JNUL, UM MyHUUMNANbHbIX — CRyXalmxX, nNpeaocTaBnsoWmxX
MYHULMMNAnNbHYH yCnyry.

TekcTbl MHOPMAaLMOHHBLIX MaTepuarnoB neyatarTcs yAoObHbIM Ans YTeHUs WpndTom,
6e3 ucnpaeneHun, Hanbonee BaXxkHble MeCTa BbIAENATCA MNOMAYXXMPHBbIM HaYyepTaHMeM nNnbo
nogyYepKnBatoTCS.

Ha odwmuymaneHom cante AgmuHuctpauum ropoga Kuposcka (www.kirovsk.ru) B cetn
MHTepHeT pasmewlaeTcs MOSHbIM TEKCT HacToswero ALMUHUCTPATUBHOIO perfameHTa,
rpacdovk npuema no nNuyHbIM Bonpocam AgmmHuctpaumm n Kommnteta.

Il. CTAHOAPT NPEOOCTABJIEHUA MYHULUUMNATIBHOW YCNYTU
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2.1. HaumeHoBaHMe MyHULMNANbLHON YCIyru

I'Ipep,OCTaBneHwe rpaxxgaHam KUnblX nomeu.l,ean7| cneunanm3npoBaHHOro XumnmwHoOro
doHaa (kaTteropus - cnyxebHoe Xusnbe) No A4orosopamM Hanmma crneumannampoBaHHbIX XUTbIX
NOMELLEHUN.

2.2. HaumeHoBaHuMe opraHa, npeaocTaBfAKOLIEro MyHUUMUNANbHYH
ycnyry

2.2.1. TlpepocTtaBneHne MyHUUMNANbHOW YCryrn ocywectsnsetr AQMUHUCTpauns
ropoaa Kuposcka.

2.2.2 lNpun npegoctaBneHnn MyHuumMnanbHOW ycrnyrn AOMUHUCTpaUMSA OCyLLecTBnsaeT
B3aumMmogencTeue C:

- YnpaBneHunem denepanbHOM Cnyxbbl rocyaapCTBEHHOW perucTpauuu, kagacTtpa wu
kapTorpadguum no MypmaHckon obnactu (ganee — YnpasneHune PocpeecTtpa no MypmaHckomn
obnactu);

- FOBY «LleHTp TeEXHMYECKOW NHBEHTapU3aLmny;

- YOMC Poccum.

2.3. Pe3ynbTaTt npeaocTtaBneHMs MyHMLUNANbHOWN YCIyru

PesynbTatom npegoctaBneHns MyHMUMNanbHOW yCrnyrn ABNsieTCS:

- MPUHATME pEeLUeHMs O MNpPeaoCTaBNEHUM CNyXeOHOro >KMMoro noMeLweHns u
3aKn4YeHne JoroBopa Hama crneunanmanpoBaHHOIO XUITOro NoOMeLLeHus ¢ 3asiBUTenew;

- yBegoMneHue 3asisutens (npeacrasmtens 3aasutens) o6 oTkase B NnpeocTaBneHum
MYHULMNANbHOM YCIyrn.

2.4. Cpoku npenocTaBrieHUs MyHMLUNaribHOW yCnyru

PeweHne o npepocTtaBneHmn 3asBUTESNIO CNYXEBHOro XMmnoro nomelieHms B dpopme
nocrtaHoBneHns AgmuHucTpaumm ropoga Kuposcka npuHumaeTca B TedeHnn 30 gHen co gHs
permctpauum xogatancTea v npeacTaBfeHHbIX JOKYMEHTOB M B TeYEHUe Tpex pabounx gHewn
nocre NpUHATUA HanpasnseTca 3asaBUTento.

NMucbmeHHoOe yBeaomMneHne o6 oTka3e B NPeAoCTaBfeHUU MyHULMNANbHOW YCnyru
BblJaeTcsa unu HanpasnseTca 3asBuTento B cpok He no3gHee 30 kaneHaapHbIX AHEeN Co OHSA
permctpauum xogaTancrea n NpeacTaBreHHbIX JOKYMEHTOB.

lMpmnocTaHoBMNEHNE NPefOCTaBNEHUS MyHULMNANBHOW YCNYrn HE NPeayCMOTPEHO.

2.5. lepeyeHb HOPMATUBHbLIX MNPaABOBbIX aKTOB, pPerynupyroLmx
OTHOLLUEHUSA, BO3HUKalOLWue B CBA3N C NpefocTaBNeHMeM MyHMLUnanbHoOn
ycnyrum

lMpaBoBOE perynMpoBaHMe OTHOLLUEHWIA, BO3HUKAKOLWMX B CBSA3M C MNPeaoCTaBfiEHUEM
MYHULMNAnNbHOW YCNyru, OCYLLIECTBIISAIETCA B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM OT 29.12.2004 N 188-93 "KunuwHbin kogekc Poccumnckon
depepaymn” <1>;

<1> CobpaHue 3akoHogaTenbctBa Poccuiickon ®enepauun, 03.01.2005, N 1 (yactb 1),
cT. 14.

- ®egepanbHbiM 3akoHOM OT 27.07.2010 N 210-$3 "O6 opraHmsaumm npegocTaBnieHns
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr" <2>;
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<2> «Poccuinckas rasetar», N 168, 30.07.2010.

depepanbHbiM 3akoHOM OT 27.07.2006 N 152-93 "O nepcoHanbHbIX aHHbIX" <3>;

<3> «Poccunckas raseta», N 165, 29.07.2006.

- noctaHoBneHnem lpasutenscTea Poccunckon degepaumm ot 26.01.2006 N 42 "O6
YyTBEPXKOEHUN NPaBUIT OTHECEHUS XXMUMOro NOMELLEHNS K Crneumann3npoBaHHOMY XUMULLHOMY
dooHAY U TUMOBLIX AOFOBOPOB HaMa Crneunanm3npoBaHHbIX XUMbIX MOMeLeHnn" <4>;

<4> «Poccunckas razeta», N 34, 17.02.2006.

- YcTaBOM MyHuumnanbHoro obpasoBaHus ropoq Kuposck <5>;
<5> «Kuposckun Paboumn», N 3, 18.01.2007, ctp. 11 - 17.

2.6. I'Iepeqel-lb AOKYMEeHTOB, HeobOXoAUMBLIX B COOTBETCTBMU C
HOpMaTUBHbIMU npaBoBbIMUA aKTaMu Ans npepnocTaBrieHUsA

MYHULIMNANbHOWN YyCIyru

2.6.1. [Ins nony4yeHus MyHuumMnanbHom ycnyrm 3asiButenb npeacTtaensetr B Komutet
XO4aTancTBO O NPefoCTaBreHnmn CryXebHOro Xnnoro NoMeLeHns cornacHo npunoxeHuio N
1 K HacTosiweMy AAMUHUCTPATUBHOMY pernamMmeHTy (fanee - xogatamcrteo).

Kpome Toro, ons npegocTtaBneHns MyHUUMMNANbHOW yCryrm Heobxoaumbl criegyoLine
OOKYMEHTbI:

a) 3asBfieHMe O NpPefoCTaBfEeHUN CryXeBHOro XWNoro nomeLlleHus (C ykasaHuem
KONMMYEeCTBEHHOro cocTaBa CeMbW, daMunnn, UMEHU, OTYECTBa N rofa POXOAEHUS KaXdoro
yfieHa CeMbW, BCENSiEMOro B CRnyXebHoe >xunoe nomewleHne) (npunoxexHne N 2 K
AOMUHUCTPATMBHOMY perfnameHTy);

6) KON OOKYMEHTOB, YAOCTOBEPSAOLWMNX NMNYHOCTb 3asiBUTENSA U BCEX YNEHOB CEMbMU:
Ans rpaxgaH ctapwe 14 net - nacnopT, Ang geten 0o 14 net - CBMAETENbCTBO O POXOEHUN,
CBMAOETENbCTBO O perncrpaumm (pactopxeHumn) bpaka;

B) Crnpaska O perucrTpauun rpaxgaH no Mecty npebbiBaHWUs U NO MECTY XUTenbCTBa B
XUITOM NOMELLEHUN N MHAOPMAaLKS O KoM nomelleHum (dpopma N 9A);

r) AOOKYMEHT, noaTBepXOalolnin TpyAoBble OTHOLUEHUS rpaXgaHuWHa C OpraHom
MECTHOro camMoyrnpasfieHUs1, MyHUUMNanbHbIM YYpexaeHnem u 1.4 (Konus npukasa o npyueme
Ha paboTy);

A) cBedeHus, codepxawmecs B EOMHOM rocygapCTBEHHOM peecTpe MnpaB  Ha
HeABMXMMOE UMYLLECTBO M CAENOK C HUM (Bbinucka m3 EMPI1), o Hannumm (oTcyTcTBUN)
XWUnbIX NoMeLleHnn B COBCTBEHHOCTUM 3asiBUTENS U YfEeHOB ero cemMbW U3 YnpaBneHus
PocpeecTtpa no MypmaHckon obnactu;

€) cnpaBka O Hanuuun (OTCYTCTBUM) XUIbIX NOMELLEHN B COOCTBEHHOCTN 3asBUTENSA U
4yneHoB ero cembun 13 NYMNTUN MO.

2.6.2. XogaTanctBo, a TakkKe MHble AOKYMEHTbI, YKa3daHHble B NMyHKTe 2.6.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa, MOryT ObiTb npeactaBneHbl B QOPME  3NEKTPOHHbIX
AOKYMEHTOB, MOPSAOK OPOPMIIEHMS KOTOPbLIX ONpeaenserca HOpMaTMBHbIMU MNPaBOBbIMU
aktamun [MpaButenbctBa Poccunckon depepauun, lMpasutensctBa MypmaHckon obnactw,
opraHamuM MECTHOro caMoynpaBfeHuns, KU HanpasneHbl B KomuTeT ¢ ucnonb3oBaHWEM
NHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX CeTen obLLEero nonb3oBaHus.

2.6.3. O6s13aHHOCTb MO NPeaoCTaBNEHNIO AOKYMEHTOB, yKa3aHHbIX B NOAMYHKTaXx, a), 6),
r) nyHkTa 2.6.1 HacTosAwero AAMUHUCTPATUBHOIO perfnaMmeHTa Bo3rnoxeHa Ha 3aaBuTens.
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2.6.4. [JokyMmeHTbI (CBeAeHWs, coaepXalumecs B HUX), yKa3aHHble B MOAMYHKTax B), A),
e) nyHkta 2.6.1 HacToswero AOMUHUCTpPaATUMBHOIO pernameHTa, AAMUHUCTpauns
3anpawmBaeT CaMOCTOATESIbHO B paMKax MeXBEeAOMCTBEHHOro MHGOPMaLMOHHOMO
B3aVMOOENCTBUA B OpraHu3auusax, YKasaHHbIX B  NyHKTe 2.2.2  HacToswero
AOMUHUCTPATMBHOIO pernameHTa, B TOM Yuche Npyu HanMyum TEXHUYECKON BO3MOXHOCTU, B
3NEeKTPOHHOM (OpME C UCMOMb30BaHNEM CUCTEMbI MEXBEOOMCTBEHHOIO 3SNEKTPOHHOro
B3aMMOOENCTBUSA, B cryyae ecrnv 3asBuTernb He NpeacTaBuil X CaMoCTOATESTbHO.

2.7. lNepeyvyeHb OCHOBaHMU ANs OTKasa B NpueMe AOOKYMEHTOB,
Heob6xoAMMbIX AN NpeAocTaBfieHUA MyHULUNAaNbHOW yCnyru

OcHoBaHus anst oTkasa B npunemMe OOKYMEHTOB, HeoOXxoanMbIX Ans npenocraBrieHnA
MyHMLLMﬂaHbHOVI yCnyru, He yCtaHOBJIEHbI.

2.8. [llepeyeHb OCHOBaHMMA ANs OTKasa B MNpeaocTaBrieHUN

MYHULIMNANbHOWN YyCIyru

2.8.1. OTka3s B npegocTaBneHMm MyHUUUnansHom ycryrm 4onyckaeTcs B cnyyae, ecrnu:

- 3agBuTtenemMm He npeacTaBrieHbl MNPeayCMOTPeEHHble MyHKTOM 2.6.1 HacTtosiwero
AOMVHUCTPATMBHOIO pernameHTa LOKYMEHTbl, 00513aHHOCTb MO MPeaOoCTaBEHUI0 KOTOPbIX
BO3J10XXeHa Ha 3asBuUTens;

- NpeacTaBfieHHble  OOKYMEHTbl He noaTBepXxaalT npaBo  3asBUTENsS  Ha
npegocTaBfieHne CyXeBHOro Xnnoro NoOMeLLEHNS.

2.8.2. HenpeacrtaBneHne (HeCBOEBpEMEHHOE MpeAcCTaBfieHWE) OpraHoM  Unn
opraHuMsaumnen no MexBeaoMCTBEHHOMY 3anpocy LOKYMEHTOB M MHOpMaunn He sBRsieTCA
OCHOBaHWEM AN 0TKa3a B NpefoCcTaBNeHnn 3agBUTENKO MyHULMNANbHON YCIyTi.

2.9. I'Iopnp,ox, pasmMep 11 OCHOBaHuMe B3MMaHUA nNJNaTtbl 3a

npepnocTtTaBlrieHue MYHVILI,VIﬂaﬂbHOﬁ ycnyrumn
MpenocTaBneHne MyHULMNAanbHOM YCryru ocyllecTBnseTcs 6ecnnaTHo.

2.10. MakcumanbHbIM CpPOK OXWAOaHUA B o4yepeau nNpu nopade
xopgatauctBa O nNpeaocTaBfieHUM MYHULMNANbLHOW YCIyrM U npu
nony4vyeHuu pesynbTaTta npeaocTaBlieHUss MyHULUNANbLHOW yCnyru

MakcumanbHoe Bpemsi OXuaaHus 3asiBUTenss B odepeaun nNpu NIMYHOM nogade
xofartancrea He JOSMKHO NpeBbIwaTb 15 MUHYT.

Cpok oxuagaHusa npu NonyyvyeHMM OTBETa Ha XO4AaTaWCTBO HE AOSMKEH npeBbiwaTb 15
MUHYT.

Cpok oxugaHuna 3asButens B OYepeam Ha NUYHOM MPUEME K AOSMKHOCTHOMY nuuy
KomuTteTta He aormkeH npesblwatb 15 MURHYT.

211. Cpok pernctpaumm xopgatanctBa O npeaocTaBlieHUN

MYHULIMNaNbHOW ycnyrm
Cpok perucTpaumm xogaTtaicTBa O NpeaoCTaBNeHWUM MyHULMNanbHOW  yCryru
COCTaBnsieT 0auH pabounii AeHb C AaTbl NOCTYMNNEHMS ero B AOMUHUCTpaLMIO.

212. TpeboBaHMA K MecTamM npeaocTaBNeHNss MyHUUMNanbHOMN
ycnyru
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2.12.1. [oCTynHOCTb MOMELUEHUN, B KOTOPbIX MNpefoCTaBnseTcd MyHuUuMnanbHas
ycrnyra, BKMOYaoLWmMX 4OCTyN K 06bekTam, BXxoda M BbiIXO4a M3 HUX, MecTa Ans OXuaaHus,
MecTa [nsa 3anofilHeHus 3asiBeHUA O NpefoCTaBfeHuuM  MyHUUMNanbHOW — YCIyru,
WHOPMUPOBAHNA U Mpuema nosyvatenen MyHuuunanbHou ycnyrn, obecnedmBaeTcs B
COOTBETCTBMM C 3akoHogaTenbcTtBoMm Poccuinckon Pegepauum o coumanbHOW 3alumTe
MHBaNMOoB.

2.12.2. TllomeweHne, npegHasHayeHHoOe [ONA  O3HaKoOMieHust 3asButenenm cC
MHOPMaLMOHHBbIMK MaTepuanamMmm, JOMKHO ObITb OCHALLEHO:

- MH(bOPMALMOHHBIMK CTEHOAMMU;

- CTyNnbSAMM U CTOMaMN ONA BO3MOXHOCTU 3arofiHEHUS 3asiBrieHUst N 0GOpMIIeHUs
AOKYMEHTOB.

Ha nHdopMaLmnoHHbIX CTEHOAX pa3MeLlaeTcs crneyowasa nHpopmMauns:

- MU3BMEYEeHUs N3 HOpMaTUBHbIX MPaBOBLIX aKTOB, COAEpXallMX CBeOeHUS O nopsiake
npegoCcTaBfieHNs MyHULUNANbLHOW YCIyIn;

- TEKCT HacTosiwero AAMMHUCTPATUBHOIO PEernameHTa;

- Brok-cxema 1 KpaTkoe onMcaHue nopsiaka npeaocTaBreHns MyHULMnanbHON YyCryru;

- NepeyeHb AOKYMEHTOB, HEOBXOANMBIX AN NPeAoCTaBNeHUss MyHULUNAIbHON YCIyru;

- nopsiaok obkanoBaHUsl pelleHun, AencTeurn unm 6e3gencTBusa OOSMKHOCTHLIX Nny,
KomuteTa.

2.12.3. MecTta ansa oxugaHusa OoSmkHbl 6bITb 000pyaoBaHbl CTyNbAMU (KpecenbHbIMN
cekumnsamm) n (Unm) ckambsiMun.

2.12.4. B nomelleHusx, roe ocywectsnsgetca npuem 3asiBUTenen no Bonpocam
npefoCTaBfieHNUs MYHUUMNANbHOW YCNyru, LOfMKHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
odopmneHmns 3aaButenemMm HeobxoaNMbIX JOKYMEHTOB.

2.12.5. Paboumne mecta myHuumnanbHbIX criyawmux Kommteta ocHalaloTcs Tabnunykom
C yKasaHuem pamunnmn, UMeHu, oT4ecTBa 1 OJOSMKHOCTU.

2.12.6. Paboyee mMecTO MyHMUMNANbHOro cnyxawero Komuteta [OMKHO 6bITh
obopyaoBaHO nepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbHO OOCTyna K HeobxoanmbiM
WHOPMAUUNOHHLIM 6asam AaHHbIX, nevyaTarwmm YCTPOWCTBaM W APYronM OPrTeXHMKOMN,
No3BOSIAIOLLEN CBOEBPEMEHHO W B MOMIHOM OObEME oOpraHu3oBaTb npenoCcTaBrieHne
MYHULMNANbHOW YCNyru.

2.12.7. Bce nomelleHuns, npefHasHayeHHble ONA NpenoCTaBfeHUs MyHuUMnanbHOW
ycnyru, OOMKHbl COOTBETCTBOBaTb TpeboBaHMSAM NPOTUBOMNOXKAPHOM BE30MacHOCTU, a Takke
CaHUTaPHO-MMr’MeHNYECKUM TpeBOBaHUAM.

2.13. TokaszaTtenn p[OCTYNMHOCTU UM KadecTBa npeaocTtaBreHUs

MYHULMNANbLHOWN YyCNyru

2.13.1. B coctaB nokasaTenem [OOCTYNHOCTM UM KayecTBa MNpenoCcTaBrieHUs
MYHULMNANbHOM YCIyrn BXOAST KONIMYECTBEHHbIE U KAYECTBEHHbIE noKasaTenu.

2.13.2. B rpynny KONMYeCTBEHHbIX NOKasaTenen JOCTYNHOCTU BXOOAT:

- BpeMSA OXnaaHusa npefocTaBneHnss MyHUUUnansHOW ycnyru;

- rpadouk paboTbl KomuteTa;

- KONMMYeCTBO B3aMmogencTBun 3adABuTEnss C  AOSMKHOCTHbIMM - fnvuamMu  npu
npegocTaBfeHnn MyHULMNanbHON ycnyrn - He 6onee OByxX.

2.13.3. B 4ncno kayectBeHHbIX rnokasaTtenen OOCTYNHOCTU NpefocTaBngeMoun ycnyru
BXOOAT:

- JOCTOBEPHOCTb MHGOPMaL MK O NpeaocTaBnsaeMon MyHULMNANsHOW ycryre;

- NPOCTOTa N ACHOCTb U3MNOXEeHUS MHPOPMALUNOHHBLIX JOKYMEHTOB.
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213.4. B rpynny KonuyecTBEHHbIX roOKasaTenen KavectBa npeaocTaBneHns
MYHULMNAnbHOW YCIyru BXOAAT:

- cobnogeHne CpokoB NpPeaoCcTaBNeHNa MyHULMNANbHON YCIyru;

- KONn4yecTBO 0OOCHOBAHHbIX Xanob.

K nokasaTensim oLueHKN Ka4yecTBa OTHOCATCS:

- KynbTypa obcnyxuBaHus (BEXNMBOCTb) MyHULMMNANbHBLIX CRyXaluX, y4acTBYOLWNX B
npegocTaBneHnn MyHULMNansHON ycnyru;

- Ka4yeCcTBO pe3ynbTaTtoB Tpyda MyHUUMNAnNbHLIX CRyXawux (npodeccnoHarbHoe
MacTepcTBO).

2.13.5. lNokasaTenu JOCTYMHOCTU N KayecTBa NpeaoCcTaBlieHna MyHULMNAnNsHON yCryru
N UX 3Ha4YeHus npuBedeHsbl B npunoxeHun N 5 Kk AQMUHUCTPaTUBHOMY perfameHTy.

214. TMpoume TpeboBaHMA K nNpeaocCTaBfIEeHU MYHUUMUNANbHOMN
ycnyrm

3asiBrneHve W [OOKYMEHTbl, yKasaHHble B ab3auax TpeTbem, 4YeTBepTOM, NATOM U
lwecToM nognyHkta 2.6.1 nyHkta 2.6 pasgena 2 AOMUWHUCTPATMBHOIO perriameHTa, Mo
XenaHuo 3assuTens MoryT 6biTb 0POpMIIEHbl B BUAE 3NEKTPOHHbLIX AOKYMEHTOB B NOpsAaKe,
onpegeneHHom [NpasutensctBom Poccurckon ®egepaumm u MNMpasutensctsBom MypmaHckomn
obnactn, wn HanpasneHol B AOMUHUCTPAUMIO C MWCMNOMNb30BaHWEM MHAOPMALMOHHO-
TeNeKOMMYHUKaLUNOHHbIX ceTen obLuero nonb3oBaHns, B TOM Yncre cetu MHTepHer.

MyHunumnanobHas ycnyra «[lpegoctaBneHne  rpaxgaHam  XKunbiX — NOMELLEeHUN
cneunanmsanpoBaHHOroO XUNULWHOro doHaa (kateropus - cry>kebHoe Xunbe) No goroBopam
HanmMa cneuvanusavpoBaHHbIX XXWMbIX MOMELLEHUN» B  3NEeKTPOHHOM Buae U B
MHOroyHKUNOHANbLHOM LEeHTpe He NpeaoCTaBnseTcs.

Ill. COCTAB, NOCJIEAOBATEJIbHOCTb U CPOKU
BbINMOJIHEHUA AODMUHUCTPATUBHbIX NMPOLIEAYP MO
NPEQOCTABJIEHUIO MYHULIUMNATIBHOW YCNYTU, TPEBOBAHUA K
NOPAAOKY UX NCNONHEHUA

3.1. NMNepeyeHb agMMHUCTPATUBHbIX Npoueayp

3.1.1. TlpepoctaBneHne MyHUUMNANbHOW YCryrn BKoYaeT B cebsa cnepyowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) Nnpuem, pernctpauunsa xogatanctaea u npeacraBneHHbIX JOKYMEHTOB;

2) pacCcMOTpEHMNE xoaaTancTea U NPUHATUE PELLEHNS NO XO4aTauCTBY;

3) NpuHATME peleHns O NpeaocTaBneHnn CrykebHOro XuWnoro nomeLlleHnsa u
3akni4veHne gorosopa Hanma ¢ 3aaBuTenem;

4) Bblgaya unu HanpasneHne ysegomrneHmsa 3aasutento 06 oTkase B NpedocTaBneHumn
MYHULMNANbHOW YCIyru.

3.1.2. [llocnepoBaTenbHOCTb  aAMUHUCTPATUBHLIX  npoueadyp  nNpefocTaBreHus
MYHULMNANbHOM yCryrn oTpaxeHa B 6nok-cxeme (npunoxeHue N 4 Kk AOMUHUCTpPaATUBHOMY
pernameHTy).

3.2. [llpuem, perucrtpaumsa xogaTtauctBa M nNpeacTaBrieHHbIX
OOKYMeHTOB

3.2.1. OcHoBaHveM s Havyana npegocTaBrieHns MyHUUMNAnNbHOWM yCryrn siBNseTcs
noctynneHve B AOMUHUCTpPaUMIO MNUCbMEHHOro XopdaTtamctea Mo d¢opme cornacHo
npunoxeHntio N 1 Kk ADMUHUCTPATUBHOMY perfamMeHTy U OOKYMEHTOB, YKa3aHHbIX B MYyHKTe
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2.6.1. Hactodawero AOMUHUCTPATMBHOIO pernameHTa, 0643aHHOCTb MO NpeAoCTaBNEHUIO
KOTOpPbIX B COOTBETCTBUWU C NOAMYHKTOM 2.6.3 nyHKTa 2.6 pasgena 2 AAMUHUCTPATUBHOIO
perrnameHTa BO3roXeHa Ha 3aaButens.

XofaTanucTBO C [OKYMEHTaMu Mo XenaHuwo 3aaButens MoxeT ObiTb HanpasneHo B
AOMUHUCTPaLMIO NO NoYTe, ANEKTPOHHOMY agpecy nMbo npeacTaBneHo fIMYHO.

Mpn noctynneHun obpauwieHns B AgMuUHUCTpaumio (NMbo nytem goctaBku obpalleHus
3aasutenemMm) MyHUUMNAnNbHbIM  CryXXawuM,  OCYLLEeCTBASAKLWMM  MpuUeM  rpaxiaH,
OCYLLECTBNAETCS MepBMYHAs nMpoBepka [AOKYMEHTOB Ha COOTBETCTBME TpeboBaHusM
HacTodLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

Mpn ycTaHoBNEHMM B X04€ §WUYHOrO npuvema (PakToB OTCYTCTBUSA [OOKYMEHTOB,
00683aHHOCTbL NO NPeAoCTaBNEHNI0 KOTOPLIX B COOTBETCTBUM C NOANYHKTOM 2.6.3 nyHKTa 2.6
pasgena 2 AOAMUHUCTPATUBHOIO perfiaMeHTa BO3foXeHa Ha 3asBuTens, 1 HeobxoanmbIX
ANa  nNpefocTaBfieHNs MyHUUMNANbHOW YCNyru WM HEeCcOOTBETCTBUSA MNpenCTaBfIEHHbIX
AOKYMEHTOB TpeboBaHMsM HacToswero AQMUHUCTPaTMBHOIO perfnamMeHTa, MyHUuunasnbHbIn
CNyXallnn, OCYLLEeCTBAKOWMIA NpuemM rpaxgaH, yBegoMmnseT 3asaButens O Hanuuum
NpenaTcTBMM ONS NpeaocTaBfeHnss MyHUUMNAanNsHON ycryri, OObACHAET eMy coaepkaHue
BbISIBfIEHHbIX HEAOCTATKOB B MpeACTaBfieHHbIX AOKYMEHTax, npeanaraeTt NpuHATL Mepbl Mo
NX YCTPaHEHWNIO.

Mpn HamepeHun 3aaBuTend YCTpaHUTb HeAOoCTaTkW, npepBaB npoueaypy nodaudv
AOKYMEHTOB ANdA nNpefoCTaBfieHUs MYHUUUNANbHOW YCyrM, MyHULUNANbHbLIA CryXallun,
OCYLLEeCTBNALWMA  NpUMeM  rpaxgaH, Bo3BpawaeT 3asBUTento  XogaTauctBo MU
npeacTaBfieHHble UM JOKYMEHTbI.

Ecnv npu yctaHoBneHun pakTtoB OTCYTCTBUA [AOKYMEHTOB, HeobxoauMmblx Ans
nNpefocTaBfieHNs  MyHUUMNAnNbHOW  YCryr, WM  HEeCOOTBETCTBUS  NpeAcTaBreHHbIX
AOKYMEHTOB TpeboBaHWsAM HacToswero AAMWMHUCTPATUBHOIO pernameHTta, 3asButenb
HacTamBaeT Ha npvemMme xogaTancrsa U LOKYMEHTOB ANs NpefoCcTaBreHus MyHUuunansHomn
yCIyru, MyHULMNAanbHbIA CryXallmi, OCyLLECTBNAOLWNA MPUEM rpaxaaH, NpUHUMaeT OT Hero
Xo4aTancTBO BMecCTe C MpeAcTaBNeHHbIMW [AOKYMEeHTaMK, yKasblBaeT Ha BbISBMEHHbIE
HegoCTaTKU U (M) Ha dhakT OTCYTCTBUS HEOBXOOUMbIX LOKYMEHTOB.

3.2.2. Bce noctynuBLUME 3asiBfIeHUs NofnexaT yyeTy B COOTBETCTBMW C Npasuiamu
pernctpaumm  BXOOAWEN  KOPpPeCcnoHAEHUMW:  MNpoCTaBnseTCa  HOMep  BXoAsluew
KOppecnoHAeHUNN, [OaHHble O MNOCTYNuBLUEM [OOKYMEHTe BHOCATCA B 6asy [AaHHbIX
aBTOMaTU3NPOBAHHOMN CUCTEMbI ANEKTPOHHOIO AOKYMeHToobopoTa AQMUHUCTpaLUW.

MakcumanbHbIA CPOK BbIMNOSIHEHUS a4MWHUCTPATMBHOW Mpouenypbl - OauH pabouni
AeHb C AaTbl NOCTYNNEHNS 3asiBlIEHUS.

3asBneHne, noctynuewee B AOMUHUCTpaUMIO B (POpMe 3NEKTPOHHOrO AOKYMEHTa,
NoASNEXNUT PacCMOTPEHU0 B Mopsiake, YCTAHOBIEHHOM HacToAWMM AAMUHUCTPATUBHbLIM
pernaMmeHToMm.

B [OeHb nonydyeHus 3asiBNeHUss W OOKYMEHTOB B  9NIEKTPOHHOWM dopme Mo
TENEeKOMMYHUKALNOHHBIM CUCTEMaM MyHULMNAnNbHbIA CRYXaluin, OTBETCTBEHHbIA 32 NPpUeM
3a8BNEHNA U [OOKYMEHTOB B 3IIEKTPOHHOM OpMe, BbIMOMHAET C  UCMOMb30BaHWEM
nporpammHoro obecneyeHns Komuteta crneayowime AencTeBns:

- npoBepsieT MOASIMHHOCTb YCUIEHHOW KBanuUUMPOBaAHHOW 3MEKTPOHHOM MOANUcH
3asBuTens C  UCNOMb30BaHMEM  CUCTEMHOIO  KpunTorpagpuyeckoro  nporpammHOro
obecnevyeHus;

- bopmupyeT u3BeELleHMEe O TMOSfyyYeHUU 3asiBieHUs UM [OOKYMEHTOB, noAanucbiBaeT
YCUNEHHOW KBannMuuupoBaHHOW 3MEKTPOHHOM NOAMUCHI0 YNONHOMOYEHHOrO Nvua opraHa u
oTnpaBngaeT ero 3asiBUTENIO;

- perucTpupyeT 3asaBreHne U JOKYMEHTbl B TeYEeHUe 0gHOro pabodero AHS C MOMeEHTa
nonyyvyeHns, oopMupyeT yBedoMIeHne O rnpueme 3asaBfieHns N OOKYMEHTOB, NognucbiBaeT
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ero YCUNneHHon KBanupuuUMpOBAHHOW 3NEKTPOHHOW MNOAMUCBHID YMNOMHOMOYEHHOro nuua
AOMUHMCTpaUUK;

- OTNpaBnseT yBegoMIEeHNe O NpueMe 3asBneHns U JOKYMEHTOB 3aaBUTENIO;

- pacneyaTbiBaeT 3asiBfieHMe WU [JOKYMEHTbl (Mpy HeobxoauMMOCTU) WU BbINONHAET
AanbHeunwune OencTBUS B COOTBETCTBUM C agMUHUCTPATUBHBLIMU Npoueaypamu, yKkasaHHbIMN
B AOMWHUCTPATMBHOM pErfiaMmeHTe.

3.3. PaccmoTpeHMe xopaTtaucTBa WM MPUHATME peleHus no

xoAaTtaucTBy

3.3.1. Tllocne peructpauum xopgaTtaMcTBO C MNpPeAcTaBfeHHbIMU  AOKYMEHTamu
nepegaeTcs Ha pacCMOTPEHME rnase agMuHuUcTpauum ropoga Kuposcka.

MmaBa agmuHucTpauumn ropoga KupoBcka B TeyeHuMe oAaHOro pabodero OHS CO AHS
permctpauum BbIHOCUT pPe3ontounio M HanpaenseT ero B KomuteT Onsi npoBepku
npeacTaBfEeHHbIX AOKYMEHTOB.

3.3.2. MyHuumMnanbHbiA cnyxawmn KommteTa ocCyLecTBRsIET NPOBEPKY COOTBETCTBUS
xofaTamncrea n npeacTtaBneHHbIX  OOKYMEHTOB  TpeboBaHWAM  OENCTBYIOLErO
3aKoHoAaTeNbCTBa, MOSIHOTY NPeACTaBEHHbIX AOKYMEHTOB, OLEHKY npaBa 3asiBUTensl Ha
nosiyyeHne MyHuumnanbHOW yCryri.

3.3.3. [ina nony4yeHnss OOKYMEHTOB, yKasaHHbIX B MOAMyHKTax Aa), e), nyHkra 2.6.1
HacTosilwero AOMVHUCTPaTUBHOIO pernameHTa, B criydae HenpeacraBreHus nx 3assurenem
no CcoBCTBEHHOW WHUUMATMBE, B paMKax MeXBEeAOMCTBEHHOro WH(OPMaLNOHHOIro
B3aMMOLENCTBUSA, MYHULMNASNbHBLIM CyXawui OTBETCTBEHHbIN 32 NOATOTOBKY [OKYMEHTOB,
B CpPOK He Bonee natm pabounx OHeW C AaTtbl MOMyvYeHUs xogaTancTBa OcCyllecTBNsaeT
cnegylowne OencTeuns:

- Aansa nonydeHusa Bbinuckn u3 EMPI1 dopmmnpyeT mexBeJOMCTBEHHLIM 3anpoc C
npunoxeHnem MHOpPMaLUmMmM O NepcoHanbHbIX AaHHbIX 3asBUTENA U HaNpasnsieT B paMKax
MeXBeJOMCTBEHHOIO B3auMoaenctesms B YnpasrneHne Pocpeectpa no MypmaHckon
obnacTtu;

- No peaynbtatam 00paboTkM 3anpoca B TeyeHue NaATM paboumx OHEW C MOMEHTa
nocTynneHuss 3anpoca B YnpaeneHue Pocpeectpa no MypmaHckon obnactn nonydvaet
cBefieHus, Heobxoammble AN NpeaocTaBNeHUss MyHUUUNANsLHOM yCnyru;

- 4Ana  nonyyeHWs CnpaBkM O Hanuuum (OTCYTCTBMM) KWUNbIX MOMELLEHUA B
cobCTBEHHOCTN 3asBUTENA U YNIEHOB €ero cemMbn OPMUPYET 3anpoc C MPUNIOXEHUEM
WHpOpMaUUM O MepcoHanbHbIX AaHHbIX 3asBUTENd W HanpaeBnseT B  paMKax
MexBegomcTBeHHoro B3ammogenctausa B N'YINTU MO;

- No peaynbtatam 00paboTKM 3anpoca B TeyeHue natu paboymx OHENW C MOMEHTa
noctynneHmss 3anpoca B [YINTWU MO nonyyaeT cBedeHusi, Heobxoaumble Ons
npegocTaBrieHNsa MyHULUMNANbHON YCNyru.

3.3.5 o pe3ynbTaTtaM NPOBEPKM OOKYMEHTOB, MpeACTaBfeHHbIX 3asiBMTenemM Ans
NonyyYeHUss MyHULMMNANbHOM  YCNYrM MyHUMUMNANbHbIA  CAyXalun OTBETCTBEHHbIN 3a
NPOBEpPKY AOKYMEHTOB OCYLLECTBISET OQHO U3 CrieayoLwmnx 4eNCTBUN:

- NpU HECOOTBETCTBMM [AOKYMEHTOB, OOS3aHHOCTb MO NPEeACTaBEHUIO KOTOPbIX
BO3MIOXXEHA Ha 3asiBUTENs, NOANyHKTbl a), 6), B), r) nyHkTa 2.6.1 HacToswero PernameHTa
crneunanucT usBeLlaeT 3asBuUTerss 0 HECOOTBETCTBUM NpeacTaBliEHHbIX JOKYMEHTOB.

- TOTOBUT [OOKYMEHTbl K PacCMOTPEHUIO KOMUCCUEWN MO XWUMULWHBLIM BOMpocam npwu
AamuHucTtpaumm ropoga Knposcka (ganee — Komuccus)

3.4. MpuHATHEe peweHUa O NpeaocTaBJIEHUN CNYXEeOHOro XuUnoro
nomMeLwieHus
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3.4.1. KoMmnnekT JokyMeHToB 3asiBUTeNd NOCTynaeT Ha paccmoTpeHne Komuccun.

3.4.2. Ha ocHoBaHuM pelleHna Komuccum o npeaocTaBreHun cryXeBbHOro Xumoro
noMeLwleHns no  JOroBopy HamMa  CrneuuanmsmpoBaHHbIX — XWUNbIX  MOMELLEHUN,
MYyHUUMNanbHbIM ciyxawmi KommteTa rotToBUT NPOEKT COOTBETCTBYHOLLErO NOCTAaHOBIEHUS
AOMUHMCTPaAUMM U HanpaeBnsieT ero Ha corfnacoBaHue WM noanucaHne B COOTBETCTBMU C
YCTaHOBIEHHbIM NOPSAKOM N30aHUs MyHUUMNANbHbBIX NPaBOBbLIX aKTOB.

3.4.3. Ha ocHoBaHun peleHnsa Komuccum ob oTkase B npefocTaBrieHUu Criy>XebHoro
XWoro nomewleHMst No [OroBopy HanMma crneumanusavpoBaHHbIX >KUMbIX MOMELLEeHUN
MYHULUMNanbHbIA cnyxawmmn Komuteta roToBUT NUCbMO B agpec 3aaButens ¢ peweHnem ob
OTKa3e M yKasaHWeM MpPUYMH U CCbISIKOM Ha HOpMaTMBHblE akTbl 3akoHogaTtenbcTBa PO.
[aHHoe pelueHne MmoxeT BbITb 06XanoBaHo B cyaebHOM nopsiake.

lMocTaHoBneHne AgMunHucTpauuun ropoga KmpoBcka O npedocTaBreHun cryxebHoro
XWUIOro NOMeELLEHNs; pelleHne o6 oTka3e B MpedocTaBieHun CryxebHoro Kumoro
nomMeLLeHNs, ABNAEeTCS peLleHMeM No CyLecTBY 3asaBreHns.

3.4.5. MNoctaHoBneHus agMmuHUcTpauum ropoga Knposcka siBnsieTcsa OCHOBaHWEM ASs
3aknyeHns ¢ 3asBmTenem AoroBopa Hamma crneunann3mpoBaHHOrO XUMOro NOMeLLEHUS!.

V. ®OPMbl KOHTPOIIA 3A UICMMOJNTHEHUEM
AOMWHUCTPATUBHOIO PEIMNMAMEHTA

4.1. TeKkywmn KOHTpPONb 3a cobnwgeHneM agMUMHUCTPaTMBHBIX Mpoueayp no
npegoCTaBfIEHNIO MYHULMNANBHOW YCIYrn U UCNONTHEHMEM HacTosLWwero AGDMUHUCTPaTUBHOIO
pernameHTa ocyuwiecTendeTcsa npeacegarenem Komurera.

4.2. T[lepcoHanbHasi OTBETCTBEHHOCTb MyHMUMMNASIbHbIX cnyxawux KomuteTa,
Y4aBCTBYHOLMX 3a NpeaoCcTaBeHne MyHUUMNanbHOW yCcrnyri, onpeaenseTca JOMKHOCTHBIMN
WHCTPYKLMSMN B COOTBETCTBUM C TpeOOBaHMAMM OENCTBYIOLEro 3aKkoHoA4aTeNbCTBA.

4.3. MyHuumnaneHble cryxawme KomuteTta HecyT nepcoHasnbHy0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb  [OOKYMEHTOB, MPaBUMNBbHOCTb W  MNOSIHOTY OKOPMIIEHMUST  OOKYMEHTOB,
cobrnogeHne HacTodAwero AQMUHUCTPATUBHOIO pernamMmeHTa.

44. T[paxpaHe, wux O0ObeAMHEHMs W opraHM3auunm MOryT  KOHTpPONMpoBaTb
npefocTaBfieHMe MYHULUMNANbHOW YCAyrn nyTeM MOfyyYeHus WHopMauunm O Hen no
TenedoHy, Mo MNUCbMEHHbIM OOpalleHnsIM, NO 3NEKTPOHHOM noyTe. [paxgaHe, ux
obbeanHeHMs W opraHusauuMuM BnpaBe HanpaBuUTb NUCbMEHHOEe obpalleHne B agpec
AoMUHUCTpaunn c¢ npocbbon O NpoBeAEeHUM NMPOBEPKM 3a COBMOAEHMEM U UCMNOSTHEHUEM
NOSIOXXEHNA aAMUHUCTPATUBHOIO perfiameHTa M MHbIX HOPMaTUBHbLIX MNPaBOBbLIX aKTOB,
yCTaHaBnuBawLwmnx TpeboBaHWA K NpefoCTaBNEHMIO MyHUUMNANbHOW YCNyrm B Cryyae
HapyLLUEHNS NpaB 1 3aKOHHbIX NHTEPECOB 3asdBMUTENEN NPU NPEAOCTaBNEHUN MYHULMNANbHON
ycnyru

B TpumguatngHeBHbIN CPOK C MOMEHTA MOCTYMNNEeHMss B aAMUHUCTpaLMo ropoaa
KupoBcka obpalieHnst OT rpaxgaH, Mx ob6beaMHEeHun Mnu opraHuMsauuin, obpaTmBLLMMCS
HanpaBnsieTcsa no no4yte nHopmaums o pesynbTaTax NPOBEAEHHON NPOBEPKM.

V. MOPAAOK OBXXANOBAHUA OEACTBUW (BE3AENCTBUN) U
PELLEHWW, NPUHATLIX B XOAE NPEAOCTABNEHUS
MYHULMNATIBHOW YCIYTU
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5.1. 3aaButenb BNpaBe noaatb anoby Ha pelweHne n (unu) gencrteme (besgencrene)
KomuTteTa, ero OOMKHOCTHbIX NUL, U MYHUUMNANbHbLIX CAYXaWuX Mpu npenocTaBneHum
MyHULMNAnNsHOM ycrnyru (ganee - xanoba).

5.2. 3asButenb MoxeT 0bpaTUTLCA € Kanobon B TOM YMCne B CReAyLNX cry4vasix:

1) HapylleHne cpoka perucTpaumm 3anpoca O NpPeaoCTaBNEeHUM MyHMLMNANbHON
yCnyru;

2) HapyLleHne CpoKa NpeaoCTaBeHNs MyHUUMNANbHON yCnyru;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB, He NpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon dPegepaunn, HOPMATMBHBIMW MPaABOBbIMW  aKTaMu
MypmaHckon o06nactn, MyHMUMNanbHbIMW MPaBOBbIMM akTamMy ANnNs  NpeaocTaBeHus
MYHULMNANbHOW YCIyIu;

4) o0TKa3 B npuemMe [OOKYMEHTOB, MpencTaBfeHne KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuickon denepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMU NPaBOBLIMM akTaMn ANa NpeaocTaBreHns
MYHULMNANbHOW YCNyru, y 3asaBUTENs;

5) oTka3 B nNpenocTaBnNeHUM MyHULMNANbHOW YCIyrn, ecrn OCHOBaHMsA OTkas3a He
npegycmoTpeHbl dpeaeparnbHbiMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBMU C HUMW WHBIMU
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuickon degepauumn, HoOpMaTUBHLIMKA NPaABOBbLIMM
aktamn MypmaHckon obnact, MyHUUMNanbHbIMU NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHue c 3asBuTensa npu nNpeaocTaBfieHU MyHUUMNANbBHOW yCnyru nnathbl,
He npeaycCMOTPEHHOM HOpPMaTMBHLIMW MpaBOBbiMW aktamu Poccuinckon denepaumu,
HOpPMaTUBHbIMW NpaBoBbIMM akTamu MypmaHckon obnactn, MyHUUUnNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 KomwuTeTa, AOMKHOCTHOro nuua KomuteTa B uvcnpaBneHMM OONyLLEHHbIX
onevyaTtok U ownboK B BblAaHHbIX B pesyrnbTaTte MnpeaocTaBneHnss MyHUUMNanbHOW yCnyru
AOKyMeHTax NnMbo HapyLlleHne YyCTaHOBMEHHOro CpoKa Takmx ncnpasneHuni.

5.3. XKanoba paccmaTtpuBaeTca AOMUHUCTPAUMEN MpPU  HapyLleHun rnopsiaka
npefocTaBfeHNs MyHULMNANbHOW YCNYru, BCNeACcTBME peLlleHnin n genctenn (6esgencrems)
KomuTeTa, ero JOfmMKHOCTHOro nvua Nnmbo MyHUUMNanbHbIX CAy>XKaLllnx.

XKanobbl Ha pelueHust, NpUHATbLIE AOMUHUCTPaLMEN, NOAAKTCA B BbILLECTOALLMA OpraH
(Nnpn ero Hanunumn) nMbBoO B criydae ero OTCYTCTBUA paccMaTpuBalOTCA HENOCpPenCTBEHHO
pykoBogutenem AZMUHUCTpaUuU.

5.4. PekomeHgyemass dopma kanobbl npuBedgeHa B npunoxeHun Ne 4 K
agMuUHUCTpaTUBHOMY pernameHTy. Kanoba gormkHa cogepxarthb:

HauMeHoBaHWe opraHa, NpefocTaBnslLWero MyHUUUNANbHy ycnyry, AOSMKHOCTHOIMo
nMua  opraHa, npefocTaBnsAoWeEro MyHUUMNanbHy ycnyry, nubo MyHULMNAnNbHOro
Cnyallero, peweHus n genctens (besnencrane) KOTopbix 06xanyrTcs;

hamunuio, UMs, OTYECTBO (MOocneaHee - NPU HanMyuKn), CBeAEeHUA O MeCTe XUTenbCTBa
3aaButensa - uanyeckoro nuua nMbo HaumeHoBaHWe, CBEOEHUS O MeCTe HaxOoXOeHus
3aaBUTENS - HOPULMYECKOTO NULA, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKkTpoHHON NOYThI (MPX HaANM4YMK) 1 NOYTOBbLIA adpecC, MO KOTOPbLIM AOIMKEH ObITb
HanpaBfeH OTBET 3a8BUTENIO;

cBegeHuss o6 obGxanyemblx peweHusx u pgencteuax (6esgencteum) KomuteTa,
AOIMKHOCTHOro nuua Komuteta, nnbo MyHMUMNANbHOMO CryXallero;

A0BOAbl, HA OCHOBAHWUM KOTOPbIX 3asIBUTENb HE COrfaceH C pelleHnemM n AencTBUEM
(6espenctenem) Komwuteta, AOMKHOCTHOro nuua Komwuteta, nmbo MyHuMUMNanbHOrO
cnyxauwiero. 3asButenem Moryt ObiTb npeactaBneHbl  LOKYMEHTbl (Mpy  Hanu4uum),
noaTeepXxgatoLume JoBoabl 3asBuTend, NMbo nx Konmu.

5.5. B pocynebHom (BHecyaebHOM) nopsake 3asBUTENU MMEKT NpaBo obpaTutbCa C
xanobon B AOMUHMCTpaAUMKO B MNUCbMEHHOW  dopMe No  no4yte, yepes
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MHOrOOYHKUNOHAaNbHbIN LEeHTp, C NCnonb30BaHMEM MHOPMaLIMOHHO-
TenekoMMyHuKaLumoHHon ceTn "MHTepHeT", oduumansHoro canta (www.kirovsk.ru), eguHoro
(peroHanbHOro) nopTasna rocy4apCTBEHHbIX U MyHUUMManbHbIX ycnyr (ganee — eauHbIN
nopTan, permoHasbHbIN nopTars), a Takke npyu NpoBeAeHNN JIMYHOIo NpMema rpaxkaaH.

Mpuem xanob ocywecTtenaetca no agpecy: 184250, r. Kuposck, np. JleHnHa, g. 16

TenedoHsbl (81531) 5 -84-36, 5-45-46, pakc (81531)58436, e-mail city@gov.kirovsk.ru

Mpadmk pabotbl AMUHUCTpaUMK: NoHeaenbHUK — nsaTHuua ¢ 9.00 go 17.00 nepepsbiB €
13.00 go 14.00

XKanoba MmoxeT OblITb NogaHa 3asBuTenem 4epe3 MHOro(YHKUWOHAmNbHbIA LIEHTP
npegocTaBeHuns rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr (oanee -
MHOTrOOYHKUMOHanNbHbIM UeHTp). [pyn ycnoBun pacnosioXeHns MHOrodyHKLMOHANbLHOMO
LeHTpa Ha TeppUTOpPUN MyHMLMNANBLHOrO 0bpasoBaHUs.

Mpn noctynneHun xanobbl MHOrOYHKUMOHarNbHbIA LEHTP obecnevnBaeT ee nepegadvy
B AOMUMHUCTpauuMlo B nNopsigke W CPOKW, KOTOpble YCTaHOBSMIEHbl COrfaweHuem o
B3aUMOAENCTBMN MeXAY MHOrO(yHKUMOHANbHbIM LEeHTPOM U AMUHUCTpauven (ganee -
cornaweHne o B3aMMOOEWCTBUM), HO He no3gHee criegywowero paboyero AHA CO AHS
NOCTYNNEHUS Xanoobbl.

Kanoba Ha HapyweHue nopsigka NpeaocTaBfeHus  MyHUUMNanbHOW  ycnyru
MHOrO(OYHKUMOHaNbHbIM  LIEHTPOM paccMmaTtpuBaeTcsi B COOTBETCTBMM C  HaACTOSALNM
Mopsaakom AoOMUHUCTpaLMEN, 3aKkoYMBLLEN CcOornalleHme o B3aMMo4encTesuu.

Mpn aTOM CpPOK paccMOTpPeHUs xanobbl NCYMCNAETCA CO AHA perncTpauunn xanobbl B
AOMUHUCTpaUmN.

B anekTpoHHOM hopme xanoba moxeT ObITb NogaHa 3asBUTENEM NOCPEACTBOM:

WHPOPMAaLMOHHO-TENTEKOMMYHUKALUVMOHHON ceTn «NHTepHeT»;

odmumansHoro canta (Www.kirovsk.ru);

degepanbHOM  rocygapCTBEHHOW MHMOPMaUMOHHOM cucTeMbl  «EguHbING nopTan
rocyAapCTBEHHbIX 1 MyHUUMNAanbHbIX ycnyr (pyHKUMI)» (danee - EanHbIi nopTan);

perMoHanbHOro noptana roCcydapCTBEHHbIX W MyHUMUMNanbHbIX Yycnyr (danee -
pernoHarbHbIA nopTan).

Agpeca ons HanpasrieHUs xanob B 31eKTPOHHOM Buae:

e-mail (city@gov.kirovsk.ru);

http://210.gosuslugi.ru;

5.6. XXanoba, noctynuewasa B AOMUHUCTPALMIO WU OOSMKHOCTHOMY nvuy B dopme
9NEeKTPOHHOrO  OOKYMEHTa, MNOAMEXWUT pPacCMOTPEHUID B  Nopsgke, YCTaHOBIIEHHOM
HacToAWMM AOMUHUCTPATUBHBIM PErfaMeHTOM.

Mpn nogaye xanobbl B 3NEKTPOHHOW (hbopMe AOKYMEHTbI, yKa3zaHHble B MnyHKTe 5.8.3
AOMUHUCTPATMBHOIO pernameHTa, MOryT ObITb npeactaBrieHbl B QOPME  3NEKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbIX 9NEKTPOHHOW MNOANWUCBLI0, BWUA  KOTOPOM  MpeaycMOTpeH
3akoHogartenoctBoM Poccurckon degepauuun, npy 3TOM LOOKYMEHT, YOOCTOBEPSOLNNA
NMYHOCTb 3aaBuUTENS, He TpebyeTcs.

5.7. AoMnHucTpauna obecneymBaer:

OCHalLleHne MeCT npuema xanob;

WHOPMMPOBaHNE 3asiBUTENEN O nopsagke obxanoBaHWSA peLIeHUn u  OeNCTBUN
(6e3pencTBns) opraHoB, NPeOCTaBNAOWNX MyHUUMNANBHbIE YCAYTN, UX OOJPKHOCTHbIX ML
nmMbo MyHMUMNANbHbIX CAyXalmMxX NOCPEeACTBOM pasMelleHns nHgpopMaumm Ha cteHgax B
MecTax npeaoCTaBlieHUs MyHUUMNAnNbHbIX YCNyr, Ha wuXx oduumanbHbIX cauTax, Ha
pernoHanbHOM nopTare;

KOHCYNbTUpPOBaHWE 3adBuTENEen O nopsaake obxanoBaHWA pelleHun U OeNCTBUK
(6e3gencTBns) opraHoB, NPeOCTaBNAOWNX MyHUUMNANbHbIE YCAYTWN, UX AOPKHOCTHbIX ML
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nmMbo MyHMUMNAanbHbIX CRyXawuxX, B TOM 4ucre no TenedoHy, 3MeKTPOHHOW nouyte, npwu
NNYHOM NpUEME,;

3aKknYeHne  cornalleHnn o  B3aMMOOENCTBMM B 4aCTU  OCYLUECTBNEHUS
MHOTOYHKLMNOHANbHbIMA LIEHTpaMu npuema xanob u Bblgayn 3asiBUTENSM pesynbTaToB
paccMoTpeHUs Xxanob;

5.8. OcHoBaHvneM a5n1s Hadana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus
peweHus n gencteus (besgenctansa) Kommterta, ero JOMKHOCTHBIX NUL, SIBASIETCSA NoslyvyeHne
OT 3asBuTENSA Xanobbl B NMMCbMEHHOM hopme (B TOM 4ucrie Npu JIMYHOM MNpueme) unm B
3IEKTPOHHOM BUae.

5.8.1. [nasa AgmMuHMCTpauMM NpPOBOAUT fWUYHbIA MpueM 3asiBuTenen no
npenBapuUTENbHON 3arnncu.

5.8.2. 3anucb 3asBUTENEN NPOBOAUTCSA [AOSMKHOCTHbIM NMUOM  AAMUHUCTpaALMK,
OTBETCTBEHHbIM 3a [Oenonpou3BoACTBO, NpPU NUYHOM obpauieHun, npu obpaleHun no
3MEKTPOHHOM MOoYTE UMK C UCMNOSTb30BaAHNEM CPeacTB TeniedOHHOM CBA3N.

[omKHOCTHOE nUUO, OTBETCTBEHHOE 3a [AeNOonpoM3BOACTBO W OCyLleCcTBhsoLlee
3anucb 3asiBUTENSA Ha NUYHbLIN NpueM, MHPOPMUPYET 3asBUTENSA O AaTe, BPEMEHU, MecTe
npuema, SOMMKHOCTIN, hamMuUMm, MUMEHN N OTYECTBE LOMKHOCTHOrO Nnua, OCYLLECTBNSAIOLLErO
npuem.

Mpn nuyHOM npueme 3asiBUTENb NPeabsBNseT OOKYMEHT, YOOCTOBEPSOLWMA €ero
NNYHOCTb. Ha ocHoBaHWM 3TOro0 [OKYMEHTa [OOSMKHOCTHOE §uuUo, OTBETCTBEHHOE 3a
opraHuM3aumio  JIMYHOro npuema rpaxgaH, odopMnsaeT KapTovKy FMYHOro npuemMa
rpaxkgaHuHa (B GymMaKHOM M (MNKU) 3NEKTPOHHOM BMAE) M 3aHOCUT B Hee coAepxaHue
Xanobbl 3asBuTEnNS.

5.8.3. B cnyyae ecnu xanoba nogaetca Yepe3 nNpeacTaBUTENs 3adBUTENS, TaKke
npeacTaBnseTcs AOKYMEHT, NOATBEPXKOAKOLWMIA NOMHOMOYUSA HA OCYLLECTBIEHNE AENCTBUN
OT WMeHn 3aaBuTens. B kayecTBe [OKYMEHTa, MNOATBEPXAAlWeEero MOfHOMOYMA Ha
OCYLLECTBMEHNE OENCTBUN OT UMEHN 3aABUTENS, MOXKET ObITb NpeacTaBreHa:

a) odopMreHHass B COOTBETCTBUM C 3akoHopaTenbCcTBoM Poccumnckon depepaunm
AOBEPEHHOCTb (4Na hmnsandecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccumnckon depepaumm
AOBEPEHHOCTb, 3aBEPEHHAdA NeYaTbio 3asBUTENS U NOANNCaHHAas PyKoBOOUTENEM 3asaBUTENS
UM YNOSTHOMOYEHHbIM 3TUM PYyKOBOAUTENEM NULIOM (NS FOPULANYECKMX NULL);

B) KOMUSl pPELLUEHNA O Ha3HayYeHun unn ob m3bpaHum NGO npukasa O HasHaYeHUN
PM3MYECKOro nvua Ha AO0SMKHOCTb, B COOTBETCTBMM C KOTOPbLIM Takoe duanmdeckoe nuuo
obnagaeTt npaBoM AeNCTBOBATb OT UMEHM 3asBuTenst 6e3 4OBEPEHHOCTN.

5.8.4. 3asButenb nmeeT npaeo 3anpocuTb B Komutete mHdopmaumio U OOKYMEHTHI,
HeobxoauMmble ansi 060CHOBaHMS U pacCMOTPEHUS anobbl.

5.8.5. MNucbMeHHbIe xanobbl rpaxaaH, NpUHATLIE B XOA4E JIMYHOro npuema, nognexar
permctpaumMm Wu pacCMOTPEHUIO B YCTAHOBMNEHHOM aAMUMHUCTPATUBHbLIM pPErfnameHToM
nopsigke. O NPUHATMM NUCbMEHHOW Xanobbl 3asBUTENS AOSMKHOCTHOE NULO, NPOBOAMBLLEE
NNYHBIA MPUEM rpaxadaH, NPOU3BOAUT 3anNUCb B KApTOYKE NIMYHOINO NMpuMema rpaxkgaHuHa u
nepegaet ee OO/MKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a AENIoNpoM3BOACTBO, B TeYeHMe
O4HOro paboyero gHs.

[omKHOCTHOE NUUO, OTBETCTBEHHOE 3a 4EN0onpon3BoACTBO, 0643aHO:

3aperncTpupoBaTb xanoby B XXypHane permcrpauum odpalleHnin rpaxkaan;

0GOpPMUTb pacnmcKy o npmeme xanobsil;

nepenartb xanoby Mase AOMUHUCTpaLUMN.

5.8.6. [JOmKHOCTHOE NWLIO, OTBETCTBEHHOE 3a Oeronpon3BOACTBO, B [eHb MOMyyYeHus
NMUCbMEHHOWN >xanobbl, B TOM YMCNe B 3NEKTPOHHON hopMeE:

pacneyaTbiBaeT xanoby, NOCTYNMBLLYIO B 3NIEKTPOHHOW hopMme;



[okyMeHT nognucaH anekTpoHHO-LUGPOBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagvum BuktopoBud

Emein: mironova@gov.kirovsk.ru

[arta noanucu: 27.12.2021 15:16:08

perncTpupyeT xanoby B XXypHane yyeTa BXOASLMX OOKYMEHTOB: MOPSAKOBLIA HOMEp
3anucu (Bxoadawmn Homep); Aaty u Bpems npuema Xanobbl C TOYHOCTbIO OO MWHYTHI;
dhamMunumio 1 MHULManNbl UMEeHN 1 oTyecTBa (HaMMeHoBaHWE) 3aaBuTenNs; obLlee KONMYeCcTBO
AOKYMEHTOB M obLLiee KONMYECTBO NINCTOB B AOKYMEHTAX;

npocTaBnsetr Ha anobe wrtamn AOMUHUCTPALMM M YKasblBaeT BXOAAWMA HOMeEp
(MOEHTUYHBIM ~ NOPAOKOBOMY  HOMEpPY 3anMcu B KHUATY  y4yeTa  MOCTynaroLlen
KoppecrnoHaeHuuMn); npu nocneaywuwen pabote ¢ xanobonm Ha Bcex 3Ttanax ero
paccMoTpeHnsa obsizaTenbHa CCbifika Ha BXOAALLMIA HOMEP;

ocdhopMnsieT pacnmMcKky No YCTaHOBMEHHOM dopMe B ABYX 3K3emnnspax, OAuvH U3
KOTOpbIX nepefaeT 3asBuTento (NpyM MNOCTYNNEeHMM [LOKYMEHTOB MOYTOW HanpaBnsaeT
3aABUTENIO  PacnUCKy MNOYTOM B [AEeHb perncrpauum >kanobbl), BTOPON 3K3eMnnsp
npuknagbiBaeT K NOCTynuBLUEN xanobe.

Pacnvcka gomkHa cogepxatb cnegyoLyo nHopmaumio:

a) faTa npeacTaBneHus xanobbl;

6) hamunua n nHMUKManbL UMeHn n oT4ecTBa (HaMMeHoBaHME) 3asBUTENS;

B) NnepeyeHb JOKYMEHTOB, C YKa3aHMeM UX HaMMEHOBaHUSA N PEKBU3UTOB;

) KONIMYECTBO JIUCTOB B KAXXAOM JOKYMEHTE;

A) BXOASILLMI HOMED;

e) amunusa, wuHUUMaNbL UMEHM K OT4YecTBa M AOSMKHOCTb IMua, MPUHSABLLEro
AOKYMEHTbI U €ero NoAnuchb;

X) TernegoH, 3MeKTPOHHaA no4yta, MO KOTOPOW 3asiBUTENb MOXET y3HaTb O CTaguu
pacCMOTPEHNS AOKYMEHTOB.

[omKHOCTHOE WL, OTBETCTBEHHOE 3a [erflonpou3BOACTBO, B TeYEeHWe OJHOro
paboyero AHA CO AHA pernctpaummn xanobbl nepegaeT NPUHATYHO Xanoby C pacnmckon o
NpuHATMKN [NaBe AOMUHUCTpaUMN.

5.8.7. lNMonyymB nMcbMeHHYIO xanoby 3assutena [MasBa AgMUHUCTpaUMW, Ha3HaYaeT
YNONHOMOYEHHOE Ha pacCMOTPeHMe Xanobbl JOMMKHOCTHOE NNLO.

5.8.8. YnonHOMO4YeHHOE Ha pacCcMOTpPeHMe xanobbl  OOMMKHOCTHOE  NNLO
paccmaTpmBaeT xanoby M B crnydae ecnu O0BOAbl, U3NOXeHHble B >xanobe, BXoOAaT B
KoMneTeHumo AOMUHUCTpaLMM noarotaBnMBaeT MNPOEKT pelleHuss o6 yaoBreTBOPEHWUU
Xanobbl nNnbo o6 OTkase B ee YOOBMETBOPEHUM, a TakkKe MNPOEKT MOTMBMPOBAHHOIO
NMMCbMEHHOTO OTBeTa O MPUHATOM AOMUHUCTPaAUMEn, peLlleHun O  pesynbTaTtax
paccMoTpeHns xanobsbl, 1 nepegaeT ux Ha nognuck MMase AgMUHUCTPaLUN.

5.8.9. o pe3ynbTaTtam paccMoTpeHus xanobbl pykoBoauTens MMaBa AgMUHUCTpaLUm
NpUHUMaET OOHO U3 CrieayLWNX peLLIeHU:

1) yposnetBopsieT Xanoby, B TOM 4ucrie B POpMe OTMEHbl MPUHATOrO peLLeHus,
nucnpasneHns gonyuleHHblXx KomuteTtom, onevatok u owuboK B BblAaHHbIX B pes3ynbrarte
nNpefocTaBfieHNs MyHULMNanbHOW YCnyrm OOKyMeHTaX, BO3BpaTa 3asBUTENO [AEHEXHbIX
CPeACTB, B3VMMaHWe KOTOPbIX He MpedyCMOTPEHO HOPMAaTMBHbIMK MPAaBOBbIMW akTaMu
Poccunckon ®depepaunn, HopmaTUBHbIMM MpaBoOBbIMM akTamm MypmaHckon obnacTtu, a
Takke B MHbIX oopMax;

2) oTKa3bIBaeT B y4OBNETBOPEHNN anobbl.

He nosgHee AOHA, cnegylowero 3a AHEM MPUHATUS OLHOMO M3 YKa3aHHbIX peLUueHWUin
3a8BUTEN0 B MUCbMEHHOW (bOpMe HanpaBnseTcs MOTMBUPOBAHHbLIA OTBET O pesynbTaTax
paccMmoTpeHnsa xanobbl. o >xenaHuio 3aaBUTENs OTBET MO pe3ynbTaTam PacCMOTPEHMS
Xanobbl MoxeT OblTb NpeAcTaBneH He no3gHee AHA, crnefylwero 3a AHEM NPUHATUS
peweHnsi, B POpMe INEKTPOHHOrO [OKYMEHTa, MNOAMWCAHHOrO 3NEKTPOHHOM MNOAMNUCHI0
YNONTHOMOYEHHOIO Ha  paccMOTpeHue  xamnobbl  AOMKHOCTHOro nmua u - (unu)
AOMUHUCTpaUren, BU4 KOTOPOW YCTaHOBIEH 3akoHoA4aTeNnbCcTBOM Poccuinckon denepauuu.
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5.9. JKanoba, noctynuMBwass B AOMUMHUCTpaAUUIO, MNOANEXUT  PACCMOTPEHUIO
AOIMKHOCTHBLIM JIMLOM, HadeneHHbIM MOSTHOMOYUAMMN MO PACCMOTPEHMIO Xanob, B TeyeHune
naTHaguaTn paboymx OHEeW COo OHSA ee pernctpaumm, a B criydae obxanoBaHus OTKasa
Komuteta, OOMKHOCTHOro nuvua KomuTeTa, B npuemMe OOKYMEHTOB Yy 3asiButens nubo B
ncrnpaeBneHnn OonyLeHHbIX onevyaTtok U ownbok unm B criydae obXanoBaHUs HapylleHus
YCTaHOBJIEHHOIO CpoKa TakKuUX MUCMNpaBfieHUM - B TedeHue NSATU paboymx OHeW Co OHA ee
peructpaumm.

OTteeT Ha xanoby, noctynusewyto B AAMUHUCTPALMIO WUNU AOOSHKHOCTHOMY Iivuy B
dhopMe 3NEKTPOHHOIo AOKYMEHTA, HanpaBnaeTcs No agpecy 3MeKTPOHHOM NOYThbl, yKa3aHHON
B anobe, B (hbopme 3NEKTPOHHOro AOKYMEHTa, MOAMMCAHHOro 3MIEKTPOHHOW MOAMUCHIO
YNOSIHOMOYEHHOIO Ha  paccMOTpeHue  xanobbl  AOMKHOCTHOro nivua u - (unu)
YNOSIHOMOYEHHOIO Ha pacCMOTpPeHWe Xanobbl opraHa (yypexgeHus), Bua KOTOpow
yCTaHOBIEH 3akoHogaTtenbctBoM Poccunckon depepauuun, unum B NUCbMEHHON dopme no
Nno4YTOBOMY agpecy, ykazaHHOMY B xanobe.

5.10. B otBeTe no pesynbtataM pacCMOTPEHUs Kanobbl YNOSTHOMOYEHHbIM Ha
paccMOTpeHue xanobbl JOMKHOCTHBIM JIMLIOM YKa3blBalOTCA:

HauMeHoBaHWe opraHa (y4ypexgeHus), NPeaoCTaBAKLWEro MyHULMUNANbHYK YCNyry,
paccMOTpeBLUEro anoby, AOMKHOCTb, damMunnd, WUMmsi, OT4YecTBO (MocrnegHee - npwu
HanM4ynm) ero AOSMKHOCTHOrO Nuua, NPUHSABLLErO peLueHne no xanobe;

HOMep, faTa, MecTO MPUHATUSA peLleHns, BKoYas CBefeHUs O OOSMKHOCTHOM fvue,
peweHne unn gencreme (6esgencrame) KOToporo obxanyercs;

hamunus, UMs, OTYECTBO (MOocneaHee - NPU HaNU4YMn) UM HaMMeHoBaHWe 3asBuUTEnNS;

OCHOBaHUA A58 NPUHATUS peLUeHns no xanobe;

NPUHATOE Mo Xanobe pellueHune;

B criydae ecnu xanoba npusHaHa oH6OCHOBAHHOW, - CPOKU YCTPaAHEHWUSA BbISBNIEHHbIX
HapyLUeHWn, B TOM YMCre CPOK NpeocTaBneHns pesynbTata MyHULMNanbHON yCnyru;

cBefleHusi 0 nopsaake obXanoBaHWs NPUHATOrO No xanobe peLueHns.

5.11. B cny4yae ecnun [oBOAbl, U3NOXEHHbIE B >xanobe He BXOAAT B KOMMETEHLMIO
AOMUHUCTPaUMK, YMOMHOMOYEHHOE Ha pacCMOTpPeHMe Xanobbl AOMKHOCTHOE §nuUo B
TeyeHne 3 pabounx OHen co OHA ee perucTpauum obecneymBaeT HanpaBneHue xanobbl B
YNOSTHOMOYEHHbIN Ha €e PacCMOTPEHME OpraH (ydpexaeHwe) u B MNUCbMEHHOW dopme
MHOPMUPYET 3aABUTENS O NepeHanpaBreHum xanoobl.

5.12. MNMpun ypoBneTBopeHMn xanobbl AOMUHUCTPaUMS NPUHUMAET UCYEepnbiBaoLIneE
Mepbl MO YCTPAHEHWIO BbISBMEHHbIX HapyLleHUWn, B TOM 4Yucre Mo Bbldaye 3adaBUTErNO
pesynbTata MyHUUMNANbHOW YyCnyrn, He no3gHee 5 paboymx OHen co [HA MNPUHATUS
peLleHns, ecriv MHoe He YCTaHOBIEHO 3akoHoaaTenbcTBoM Poccuickon ®epepaumn.

5.13. B cnyyae yctaHOBneHUa B Xo4e unv NO peaynbTatam pPacCMOTPEHUs XanooObl
NPU3HaKoOB CoCTaBa  aAMUHUCTPATMBHOIO  MNPaBOHApPYLIEHUS WU MPECTYNNeHus
YNONTHOMOYEHHOE Ha pacCMOTPEHME >Karnobbl [OOSMKHOCTHOE MU0 He3amennuTernbHO
HanpaBnseT UMelLLMecs MmaTepuarbl B OpraHbl NPOKypaTypbl.

5.14. ADMMHUCTpauna OTKa3bIBaeT B YAOBIETBOPEHMM XKanobbl B CneayoLwmnx cnyyasx:

Hanuune BCTYNMBLUErNO B 3aKOHHYH CWMYy pelleHus cyga, apbuTpaxHoro cyga no
Xanobe o TOM e npegMeTe 1 Mo TeM e OCHOBaHUAM;

nogada >anobbl nMUOM, MOMHOMOYMS KOTOPOro He MNoATBEPXAEHbl B NOpsAKe,
YCTaHOBJIEHHOM 3akoHoAaTenbCTBOM Poccunckon degepauuu;

Hanuune peleHnss No xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMM
HacTosAwwmx MpaBnn B OTHOLLEHWM TOrO e 3asBUTENS U MO TOMY Xe npeameTy xanobbl.

5.15. AMnHUCTpauna BrnpaBe OCTaBUTb xanoby 6e3 oTBeTa B CrieayoLmx criyyasx:

Hanuune B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHbBIX BbIPAXEHUN, YrPO3 XU3HMU,
3[00POBbIO Y UMYLLIECTBY AOSHKHOCTHOIO NnUa, a Takke YreHOB ero CeMbM;
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OTCYTCTBME BO3MOXHOCTM MpoOYUTaTh Kakyk-rnmbo 4acTb TekcTa »kanobbl, dhamunuio,
UMsi, OTYECTBO (MocneaHee - Npu HanuMyum) N (MNU) NOYTOBLIN apec 3aaBUTENS, YKa3aHHbIe
B »xanobe.

5.16. Ecnu 3aaBuTenb He yOOBMETBOPEH peLleHneM, MPUHATBIM B X04e pacCMOTPEHNS
Xanobbl, TO peleHns, NPUHATLIE B paMKax NpeaocTaBfieHnUs MyHUUMNansHOW YCIyrn, MoryT
ObITb 0OXanoBaHbl B cyaebHOM nopsagke.

MpunoxeHune N 1
K AAMUHUCTPATUBHOMY perfiaMeHTy

maBe aaAMUHNCTpPaUnn

(HanmeHoBaHuWe opraHa
MECTHOro camoynpaBneHus)

XOOATAMCTBO O NMPEOOCTABJIEHUU CITY>KEBHOIO
XXUNOoro noMELEHUA

Mpowy npepoctaBuTb cnyxebHoe Xunoe nomeLleHne, paboTHUKY YydpexaeHUs
(opraHusaumm)

(ykasbiBaeTcsa @..0. rpaxxgaHnHa, Mecto paboTbl Unun cnyxobl)
N 3aKIMYNTb C HUM OrOBOP HarMa CneLmannu3vpoBaHHOIO XUOro NOMELLEHNS.

(MpuBoanTbCA  KpaTKasd XapakTepucTuka paboTHMKA C  yKasaHUMeM  MpUYMH
HeobXxo4MMOCTM NpeaocTaBneHNs CnyxebHoro Xunbs)

MpunoxeHwne:

1. 3asBneHune paboTHMKa O NPeLOCTaBNEHMUM CITY>KEOHOIO XMNOro NoMeLleHus (Ha nvs
Mnasbl AoMnHUcTpauumn ropoga Kuposcka).

2. Konuum OOKYMEHTOB, yOOCTOBEPSAIOLWNX NIMYHOCTbL 3asiBUTENS U YNEHOB ero cemMbi
(konn NacnopToB, CBMAETENLCTB O POXAEHUN AETEN).

3. Konusa cBugetenbcTBa O 3aKmOYeHUN U pactopxeHum bpaka.

4. Cnpaeky O perucrTpaumm no MecTy XWUTernbCTBa rpaxgaHuHa U BCEX YNIeHOB ero
ceMbM;

5. [okyMeHT, noaTBepXOawLWunin TpyaoBble OTHOWEHMS rpaxgaHWHa C  OpraHom
MECTHOro camoyrnpasfieHUs, MyHULMNanbHbIM yuypexaeHnem 1 1.4 (Konuga npukasa o npyueme
Ha paboTy);

6. [JoKkyMeHT opraHa, OCYLIEeCTBNAIOLIEro rocyaAapCTBEHHYIO perucrpaumio npas Ha
HeOBWXUMOE MMYLLECTBO U CAENMOK C HAM, O HaNMynm Unm OTCYTCTBUW XUMbIX MOMELLEHWN
Ha npaBe COOCTBEHHOCTU y rpakgaHuMHa U YNEHOB €ro CeMbU Mo MecTy paboTbl (CnyXbbl)
rpaXxgaHuHa, NpeaocTaBnseMbln KaxabiM 4eecrnoCOOHbIM YeHOM CeEMbU rpaXKaaHuHa.

PykoBoautens yupexaeHus (opraHnsaumm)

U ynonHOMo4YeHHoe nnuo ®.1N.0.

MpunoxeHune N 2
K AAMUHUCTPAaTUBHOMY pernamMmeHTy
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MmaBe aagMUHNCTpPauUnn

(HanmeHoBaHWe opraHa
MECTHOro camoynpasfeHuns)
oT ©.1.0. rpaxxgaHuHa (paboTHuKa

yupexaeHus, opraHmnsaunm, Criyxatlero)

3AABIIEHUE

Mpowy npeaocTaBuTb MHe Cry)XeGHOe XUIoe MoMelleHne, AN BPEMEHHOro
NPOXWBaHUS Ha  Mepuod  TPYAOBbIX  OTHOLWEHWUI  (MPOXOXOeHust  cnyxbbl) ¢
N 3aKM4YMTb CO MHOW OOroBOp

Hamnma cneunanmn3npoBaHHOro Xumnoro nomMmeLleHuns.
CoBMECTHO CO MHOW B XMIO€E NOMELLIEHNE BCENAOTCS YNeHbl CEMbMU:

®.1.0., pata poxageHus

4YMUCno noanmncb

MpunoxeHne N 3
K AAMUHUCTPATUBHOMY perfaMmeHTy

OO 3agasutensa
agpec

Ha Bawe ob6palleHne no Bonpocy npeaoctaBneHnsa crnyxebHoro Xunoro coobuiaem
cnegytoulee:

B cooTtBeTcTtBMM co cT. 93 XKunuuwHoro kogekca Poccurickon degepaumm cnyxebHble
Xunble NoMeLweHus npeaHasHayeHbl AN NPOXMBaHUSA rpaXaaH B CBA3W C XapakKTepoM uX
TPYOOBbIX OTHOLLEHUI (NN C MPOXOXKAEHNEM CNYXObl).

B cBA3M C OTCYTCTBMEM 3aKOHHbIX OCHOBaHMM ANA NpefocTaBrieHUs CcryxebHoro
XWUNoro nomewleHnst (yKkasblBaeTCA KOHKpeTHas nMpuyMHa oOTKasa B COOTBETCTBUM C
3aKkoHoOaTenbCTBOM) KOMUTET YyBeaomnser Bac o006 oOTkaze B npegocTaBneHun
MYHULMNANbHOW YCIyru.

[(MaBa agMUHUCTpaLnK
ropoga Kuposcka ®.1N.0.

MpunoxeHue N 4
K AODMUHUCTPATUBHOMY perfiaMmeHTy

BJIOK-CXEMA
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NPEOOCTABIIEHUA MYHULIUMATIbBHOWU YCNYTU

cny>|<e6Horo XUnoro nomeLweHnA

nOCTyI'IJ'IeHI/Ie B KOMUTET Xo4aTancrea o npenocrtaBneHnn 3aasutento

'

an/IeM, perncrtpaunsa xogarancrtea u npenocrtaBneHne JOKyMeHTOB

A 4

Komuccuren no XunmiiHbim BOnpocam

PaCCMOTpeHMe N NPUHATUE peLleHna no XO,EI,aTaIZCTBy

HeTt v

Ja

A

[OKYMEHTbI COOTBETCTBYHOT YCTAHOBNEHHLIM TPEOOBaHMAM

L4

A 4

MpuHATHE peweHns o

Bbiaava unm npefocTaBneHnn CryebHoro
HanpasreHne yseaomMneHns o6 XKUITOro NOMELLEHUSA U 3aKntoveHne
OTKase B NpenocTaBneHnmn A0roBopa Harima cnyxebHoro

MYHUUMNANBHOW YCryru XWNoro nomelleHus ¢ 3assButenem

MpunoxexHune N 5

K AAMUHUCTPaTUMBHOMY pernamMeHTy

MOKASATEIN AOCTYNHOCTU U KAHECTBA
NMPEOOCTABNEHUA MYHULUUNATIBHOU YCINYTU N UX

3HAYEHUA

MokasaTenu JOCTYNMHOCTW U Ka4ecTBa NpeaoCcTaBreHuns
MyHULMNANbHOM yCnyru

HopmaTueHoe
3HayeHue
nokasatens (%)

KonunyectBeHHbIE NokasaTenu OOCTYMNMHOCTU NpeaocTtaBJiIEHNA MyHVILI,VII'IGJ'IbHOVI YCIyrun

1 | KonnyectBO B3anmoaencTBun 3asaButens ¢ AOMKHOCTHbIMU 100
nvuamu Npu NpeaocTaBneHNN MyHULMNANbHOW YCYrn - He
bonee aByx
2 | Bpemsa oxmngaHusa ycnyrum 100
3 |pacuk paboTbl, MECTO pacnonoXeHUsa opraHa, 100
NpegoCTaBAOLWEr0 MyHULMNANbHYIO YCNYry
4 | CobnogeHne CpoKoB NpefoCTaBeHMs MyHULMNANbHON YCNyru 100
5 | KonnyectBo 060CHOBaHHbIX Xanob 0
KayecTBeHHble nokasaTenu JOCTYNHOCTU NpeaoCTaBneHna MyHULUNanbHOW YCryru
6 | [JocToBepHOCTb MH(popMaLMn 0 NpefoCTaBNSAEMON ycnyre 100
7 |lpocToTa 1 ACHOCTb N3NOXEHNA NH(POPMALIMOHHBLIX U 100

MHCTPYKTUBHbIX JOKYMEHTOB
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[MokasaTenu OLUeHKN KayecTBa npegocrtaBlieHNA MyHMLlMﬂaﬂbHOVI ycnyru

8 | KynbTypa obcnyxumBaHus (BEXIUBOCTb, 3CTETUYHOCTD) 90
9 |Ka4yecTBO pe3ynbTaToB TpyAa COTPYLAHMKOB 100
(npodhbeccrnoHansbHOe MacTepcTBO)

MpunoxeHue N 6
K AOMUHUCTPATUBHOMY perfnameHTy

maBe aaAMUHNCTpPaUnn

(HaMmeHoBaHuWe opraHa
MECTHOro camoynpasneHus)
oT

(©.1.0.)

npoxuBatoLero(en) no agpecy:

XXAJIOBA

(ykasblBaeTCcs HaMMmeHoBaHWe opraHa u (Unn) AOSMKHOCTb U (MNK) amMmnnsa nMsi 1
OTYECTBO MYHMLMNANBHOMO CryXallero, peweHune, oencrteme (6e3nencrame) KoToporo
obxanyetcs, cyTb 06XXanyemoro pelleHus, genctens (6esnencrams))

CuuTato, YTO faHHOoe pelleHune, aencreme (besgencrTeme) Hapywaet

(ykasbiBaeTCcs HOPMaTUBHbIV MPABOBON akT NGO NpaBa U MHTEPECHI, KOTOPbLIE, MO MHEHWUIO
3a8BUTENS, HAPYLUEHbI peLleHneM, aenctemem (6e3nencTBuemM) MyHULMNANbLHOro
cnyxaltuero)

Ha ocHOBaHMM M3N0XEHHOro MpoLuy

(oaTa) (noanuceb) (pacwudposka nognucu)



