AOMUHUCTPALINA TOPOOA KWPOBCKA C
NnoagBeEAOMCTBEHHOU TEPPUTOPUEN

MOCTAHOBJIEHUE
oT 19.06.2019 Ne 821

O6 yTBepXxaeHun agMUHUCTPaTUBHOIO perfiaMmeHTa no
npenocTaBfieHUIO rocyaapcTBeHHOM yenyrm «Bbigava cornacus
Ha 3aKJ1lo4YeHue TpyaoBOro Aoroeopa ¢ nuuamu, He JOCTUTLLMMU
BO3pacTa YeTbIpHaauaTh neT, A4nA y4acTusa B co3gaHum u (Unm)

UCNoJsIHeHUM (3KCNOHMPOBaAHUN) NpousBeaeHUUN 6e3 yuwepba
340pPOBbLI U HPABCTBEHHOMY PAa3BUTUIO B OpraHn3aumsax
KnHemartorpacum, Teatpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHusaumsx, UMpKax ¢ corracmsi OgHOro U3 poaguTternemu

(onekyHa)»

PykoBoacteysicb ®epeparnbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-d3 «O6 obumx
npuHUMNAxX oOpraHu3auMmM MecTHOro camoynpaBneHus B Poccuiickon dPeapepaunmy,
depepanbHbiM 3akoHOM OT 27.07.2010 r. N2 210-®3 «O6 opraHusaumm npenocTtaBneHus
rocyAapCTBEHHbIX M MyHULUMNANbHbIX YCNyr», NOCTAHOBMNEHWEM agMUMHUCTpaUMM ropoaa
Kuposcka ot 27.12.2018 Ne 1655 «O6 yTBepxaeHun nopsiaka paspaboTkm u yTBepXKaeHus
agMVHUCTPATUBHOIO pernamMeHTa npefocTaBneHnss MyHUUMNanbHbIX YCnyr», YCTaBoM
ropoga KupoBcka, B UensX MNOBbIWEHUS KayecTBa WUCMOSIHEHUS W OOCTYMHOCTU
rocyfapCTBEHHOM  ycnyru, onpefeneHus CpokKoB, nocnenoBaTenibHOCTU  OENCTBUM
agMVHUCTPATUBHBLIX  MNpoueayp nNpu  NpedocTaBfeHUW  roCydapCTBEHHOM  YCRyru
NMOCTAHOBIALO:

1. YTBepauTb npunaraemMbli agMUHUCTPATUBHLIN pernaMmeHT no npeaocTaBlieHNo
rocyaapctBeHHon ycnyrm «Bblgada cornacus Ha 3akniodeHve TpygoBOro Jorosopa C
nMuamu, He OOCTUMUMMW BO3pacTa YeTblpHaguaty net, Ang ydactus B cO3faHuu u (Mnn)
NCMNOMHEHUN (3KCMOHMPOBaHUM) npou3BeaeHnn 6e3 yuwepba 340pOBbIO M HPABCTBEHHOMY
pasBUTUIO B OpraHu3auusax KuHematorpadpum, TeaTpax, TeaTpanbHbIX W  KOHLEPTHbIX
opraHmsaumsx, LmMpKkax c corfiacusa ogHoro n3 poautenemn (onekyHa)».

2. Hactosiwee nocrtaHoBneHue onybnukoBaTb (06HapogoBaTtb) B rasete «KnpoBckun
paboun» n pasMecTuTb Ha ouUManbHOM canTe OpraHOB MECTHOro camMoynpaBfeHus B
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu MHTepHeT no agpecy: www.kirovsk.ru n B
3NEeKTPOHHOW hopMe pernoHanbHoOro PeecTpa rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyr
(cpyHKLMRA).

3. MpusHaTtb yTpaTMBLLUNMMK CUNY:

3.1. MNoctaHoBneHne agMmmHucTpaumm ropoga Kuposcka ot 28.05.2015 Ne 881 «O6
YyTBEPXAEHUN aOMUHUCTPATMBHOIO perfaMmeHTa Mo npefoCTaBfeHuo rocyaapCTBEHHON
ycnyrm «Bblgada cornacusa Ha 3akniodeHve TpyooBOro Aorosopa C nuuamu, He AOCTUMLLIMMU
Bo3pacTa uYeTblpHaguatym neT, Ana yyacTma B co3gaHum u (Unun)  UCNOSHEHWUU
(akcnoHnpoBaHumn) npoussegeHun 6e3 yulepba 340pOBbI0 M HPABCTBEHHOMY pPasBUTUIO B
opraHusaumax KuHemartorpaduu, TeaTpax, TeaTparnbHbIX W KOHUEPTHbIX OpraHu3auusx,
UmMpKax ¢ corfiacus 0gHoro nu3 poautenen (onekyHa)»;

3.2. lNocTtaHoBneHne agmuHuctTpaumm ropoga Kuposcka ot 15.06.2016 Ne 816 «O
BHECEHUN  U3MEHEHUMW B  aAMUHUCTPATUBHbLIA  pernamMeHT Mo  npegoCcTaBfeHuo
rocyaapctBeHHon ycnyrm «Bblgada cornacus Ha 3akniodeHve TpydoBOro Jorosopa C
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nvuamu, He OOCTUMLUMMW BO3pacTa YeTbipHaguaty net, And yyacTus B co3faHun u (unm)
NCMNOMNHEHMN (3KCMOHMPOBaHWM) MpounsseneHn 6e3 yulepba 340pOBbI0 U HPABCTBEHHOMY
pasBUTUIO B OpraHu3auuax KuHemartorpadpwum, TeaTpax, TeaTpanbHbiX W KOHLUEPTHbIX
opraHusaumsx, UMpkax C cornacus OAHOro u3 pogutenen (ornekyHa)y», YTBEepXAEHHbIN
nocTtaHoBneHnem agMmmHucTpaumm ropoga Knposcka ot 28.05.2015 Ne 881».

4. Hactosiwee nocTtaHOBNeHWe BCTynaetr B cury nocrne ero oduuMansHOro
onybnunkosaHusa (0bHapoaoBaHusA) B razete «KupoBckumn pabouniny.

3amecTutens rmasbl agMuHUcTpauum ropoga Kuposcka P.H. ETOPOB

YTBEPXAOEH
NOCTaHOBNEHNEM
agMUHUCTPaLUN
ropoaa Kuposcka
oT 19.06.2019 Ne 821

AOMUHUCTPATUBHbIA PEFTMAMEHT
npeaocTaBneHUsi rocyaapCTBEHHON yCnyru
«Bblgaya cornacus Ha 3akno4yeHue TpyaoBOro gorosopa c
niaugamMmu, He 4OCTUTUMMM BO3pacTa YeTbIpHaauaTh neT, AnA
y4dyacTtus B co3faHuUm U (Unuv) ucnosiHeHnm (3KCNOHUPOBaHUN)
nponsBeneHnn 6e3 yuepoba 340poBbLIO U HPAaBCTBEHHOMY
pa3BuUTUIO B OpraHn3saumsix KNHemartorpacum, Teatpax,
TeaTparnbHbIX U KOHLEPTHbLIX OpraHM3aumsax, LMpKax ¢ corfnacus
oAHoro us poautenen (onekyHa)»

1. O6Lwme nonoxeHus

1.1. MpeomeTtom perynmpoBaHus aAMUHNCTPATUBHOIO pernameHTa no
npegocTaBieHNIo rocygapCTBEHHON ycnyrn «Bblgada cornacusa Ha 3aknyeHue TpyaoBOoro
AoroBopa ¢ nuuamu, He AOCTUMLIMMK BO3pacTa YeTblpHaauaTy neT, Ans yyactusa B Co3gaHum
n (MnNn) wncnonHeHnn (SKCNMOHUPOBaHUKM) npousBedeHun 6e3 yuwepba 300pOBbLIO U
HPaBCTBEHHOMY pPasBUTUIO B OpraHu3aumax KuHemartorpaduu, teatpax, TeaTpasibHbiX U
KOHLEPTHbIX OpraHu3aumsx, LMpkax ¢ corfacmsa ogHoro n3 pogurtenen (onekyHa)» (ganee -
PernameHT) sBnseTtca oblecTBEHHble OTHOLIEHWUSA, BO3HUKaKOLMe Npwv npeaocTaBreHum
rocyaapctBeHHon ycnyrm «Bblgada cornacus Ha 3akniodeHve TpygoBOro Jorosopa C
nvuamu, He OOCTUMWLMMW BO3pacTa YeTbipHaguatv neT, Ans ydacTua B cO3gaHum u (Mnum)
NCMONHEHUN (3KCMOHMPOBaHUM) npou3BeaeHnin 6e3 yuwepba 340pOBbIO M HPABCTBEHHOMY
pasBUTUIO B OpraHu3auusax KuHematorpadpum, TeaTpax, TeaTpanbHbiX W  KOHLEPTHbIX
opraHusaumsx, uMpkax ¢ corracus ogHoro u3 pogutenen (onekyHa)» B Lensx noBblLeHUs
KayecTBa npefoCTaBlieHUs U AOCTYMHOCTU rocyfapCTBEHHOWN YCryru, co3gaHns KOMGOPTHbIX
yCrnoBuU Onis €€ norydeHud, onpegerneHns nocnenoBaTeNnbHOCTU U CPOKOB BbIMONTHEHUS
agMVHUCTPATUBHBIX OENCTBUI (Mpoueayp), nopsaaka Mx BbINOMHEHUS U )OPM KOHTPOMSA npu
npegocTaBfieHUM rocy4apCTBEHHOW YCyru.

1.2. 3agBuTENSAMM roCygapCTBEHHOW YCYrn ABMSOTCS:
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- poouTenu (MHble 3aKOHHble MpPeaAcTaBUTENM) HECOBEPLUEHHOMNETHUX, HE AOCTUrLLMX
Bo3pacTta 14 neTt, NPOXuWBAKOLLMX Ha TeppuTopum MyHUUMNanbHOro obpasoBaHUsA ropog
Kuposck (nanee — 3aasutenn).

1.3. TpeboBaHus K NOPSAKY NpefocTaBrneHnsi rocy4apCTBEHHOW YCMyri.

1.3.1. Mopsagok MHpopMMpoBaHUS O NPeaoCTaBEHNN rocy4apCTBEHHON YCIyTi.

MHdopmmpoBaHue rpaxgaH O nopsake npefocTaBfeHUs roCcygapCTBEHHOW yCnyrn
OCYLLIECTBNAETCA B BUAE YCTHBIX M MUCbMEHHbIX KOHCYNbTaLNN:

- HEenocpeacTBEHHO B OTAene Onekn KM noneynmTenbCcTBa agMMHUCTpauuK ropoga
Kuposcka (manee — OTgen onekn M noneyvmtenscTtBa) npv NUMYHOM obpalleHunM B 4achl
npuema;

- C Ucnosnb3oBaHMeM TeneoHHOM CBA3M;

- C UICMONb30BaHMEM NOYTOBOW CBA3M;

- C UCMONb30BaHMEM 3M1EKTPOHHOW NOYTbI;

- nocpencTeoM nNyoénukaumm B cpeacteax MaccoBon MHopMaumm;

- 4Yyepe3 MHOroyHKUMOHAmNbHbIA LEHTP NpPeaoCTaBNeHnss rocyaapCTBEHHbLIX U
MyHULMNanbHbIX yenyr (ganee — MoL);

- Ha nHdopMaunoHHbIX cTeHaax OTaena onekn n noneyYnTenbLCcTea.

MHdopMaunoHHble  CTeHAbl OOMMKHbl  ObITb  MakCcMMarnbHO 3aMETHbl, XOpPOLUO
npocMmaTtpmBaemMbl M (OYHKUMOHAmNbHbLI. TEKCT MaTepuanoB, pasMellaeMblX Ha CTeHaax,
AOIMKeH ObITb HanevaTaH yao6HbIM AN YTeHUs LWPUATOM, OCHOBHbIE MOMEHTbLI U Hanbonee
BaXXHble MecTa BblAeneHbl;

- C Ucrnonb3oBaHMeM ceTu VIHTepHeT, B TOM 4ucne:

1) Ha odmumanbHOM canTe OpraHOB MECTHOro camoynpasneHus ropoga Kuposcka:
www.kirovsk.ru;

2) c wncnonb3oBaHneM denepanbHON roCyaapCTBEHHON cucTeMbl «EAWHBLIMG nopTan
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr (pyHKUnin)» (ganee — EaMHbIN nopTan);

3) ¢ ucnonb3oBaHMeM PervoHanbHOro noprana rocygapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr (http://51.gosuslugi.ru) (aanee — PermoHanbHbIN nopTtan);

1.3.2. CBegeHnss 0 MECTOHAXOXOEHUN, KOHTAKTHbIX TenedoHax, a Takke CBeAeHus O
rpacpuke pabotel OTaena onekn n NonevnTenbLCTBa, Yacax npuemMa rpaxgaH HavanbHUKOM U
cneumanuctamm OTgena onekn U NoneynTensCcTBa pasMeLLarTcs Ha oduumanbHOM canTe
OpraHoB MeECTHOro camoynpasrnieHumss ropoga Kuposcka no agpecy: www.kirovsk.ru B
pasgene «CTpykTypa oOpraHoB MeCTHOro camoynpasneHus» - «OTtgen onekun u
noneynTenbLCTBay.

MecToHaxoxgeHne OTaena oneku u noneynTenbcTea:

184250, MypmaHckas obnacTtb, r. Kuposck, np. JleHuHa, 4.18, 3 atax.

Homepa TenedoHoB anda cnpaBok (koHcynbTauumn): 8(81531)5-52-75; dakc Otaena
onekn n noneuyntenocTea 8(81531)5-52-75. Agpec aneKkTpOHHOM NMOoYTbl Ha4YarnbHMKa oTaena
onekun n noneuntenscrtea: fedina@gov.kirovsk.ru

Mpaduk (pexum) pabotel OToENa ONEKM N NONEYNTENBCTBA:

MoHepenbHuK, yetTBepr 9.00 — 18.00

BTopHuk, cpega 9.00 — 17.12

MepepbiB Ha obeq 13.00 — 14.00

MatHmnua 9.00 — 14.36 (6e3 nepepbiBa Ha oben)

Cyb660Ta, BockpeceHbe BbixogHble aHM

Mpuem rpaxgaH noHegenbHUK, Yeteepr 15.00-18.00

Ha WHTepHeT-canite agmuHucTpaumm ropoga KupoBcka pasmellaeTca cregyrowas
obsa3aTenbHasg MHPopMaums:

- NoYTOBbIN M hakTnyeckmi agpec OTaena onekn n NoNevYnTenbCTBa;

- rpadhuk (pexum) pabotel OTaeNa onekn n NONeYnTenbLCTBa;
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- rpacdvk npuema rpaxgaH HadanbHUMKOM W cneuuanuctamm OTtaena onekn u
noneyYnTenbCTBa;

- hamunun, nmeHa, oT4eCcTBa OOMKHOCTHbLIX NNL, OTBETCTBEHHbIX 3a NpefocTaBreHne
MYHULMNANbHOM YCIyru, Homepa cnyxebHblx TernedoHoB;

- PEeKBM3UTbl HOPMATMBHbLIX MPAaBOBbIX aKTOB, Perynupyrowmnx npeaocTaBneHne
MYHULMNANbHOW YCIyIu;

- NMONHasa BEpPCUsi HACTOALLEro agMUHUCTPATMBHOMO perfnameHTa.

1.3.3. OcHoBHble TpeboBaHNA K MH(POPMUPOBAHUIO 3aNUHTEPECOBAHHbIX NNLL:

- OOCTOBEPHOCTb NpegocTaBnsaeMon nHopmMaunuy;

- NONHOTa NMHPOPMUPOBAHUS;

- YETKOCTb U3NOXEHUS;

- HarnNggHoOCTb (bopM NpeaoCcTaBreHNst MHGOPMaLUK;

- OCTYMHOCTb Nosy4eHnsa nHpopmaunm rpaxgaHamu;

- ONepaTMBHOCTb NPeaoCTaBNeHNsa MHGPopMaLmm.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble OOpalleHus, OOIMKHOCTHbIe nuua
Otgena onekn n noneynTenbCTBa, OTBETCTBEHHbIE 3a MpeAoCTaBfieHNe rocygapCTBEHHOM
ycnyrn, nogpobHo u B BEXNMBOM (KOPPEKTHOM) cbopmMe UHGOPMUPYIOT 0BpaTUBLLMXCA NO
WHTEPECYHOLLMM UX BOMpPOCaM.

OTBeT Ha TenegOoOHHbIN 3BOHOK AOMKEH Ha4yMHaTbLCA C MHGOPMaunM O HaMMeHOBaHUK
opraHa, B KOTOpPbIA MO3BOHWUN TpaxgaHuH, damMmuinnm, MMeHW, OTYECTBE M [LOMKHOCTU
AOIMKHOCTHOIO Nuua, NPUHABLLEro TeNedOHHbIN 3BOHOK.

Mp HEBO3MOXHOCTU AOMMKHOCTHOIO nuua, MPUHSABLLEro 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MOCTaBrEHHble BOMPOCHlI TeneOoHHbIN 3BOHOK A0SMKEH BbITb nepeagpecoBaH
(nepeBeneH) Ha opyroe AOMKHOCTHOE NULO, UMK e 0bpaTuBLUEMYCS rpaXaaHWHYy LOOMKeH
OblTb COObOLWEH TenedOoHHbIN HOMEP, MO KOTOPOMY MOXHO MOMNYy4YUTb HEeobXxogumyto
MHpopmauuio.

B cnyyae ecnu pgna nogrotoBkM oTBeTa TpebyeTca MNPOAOIMKUTENBHOE Bpems,
AOIMKHOCTHOE MU0, MPUHSIBLUEE 3BOHOK, MOXET MNpeasioXuMTb 3avHTEPEeCOBaHHbIM Nuuam
obpatntbcsa 3a Heobxoaumon MHdopmaumen B MMCbMEHHOM BUAe, NMOO Has3Ha4uTb Opyroe
yaoobHoe Ons 3aMHTepecoBaHHbIX UL, BpeMS AN yCTHOro MHAOPMUPOBAHUS.

lMucbMeHHble obpalleHna O nopsiake npefocTaBfieHUst roCyAapCTBEHHOW yCnyru
paccMmaTpmBaloTCa AOMKHOCTHbIMM nuuammn OTgena onekn n nonedyntenscrTBa, B CPOK, He
npesblwatowmn 30 gHen co AHA perncTpaumm NMCbMEHHOro obpatleHus.

Bpemsa oxuaaHus NMYHOro npyema 3anHTepecoBaHHbIM JIMLIOM JOMKHO COCTaBNATb He
oonee 15 muHyT. lMpu 3ToM pomkeH ObiITb obecnedyeH npuMeM BCEX MPUCYTCTBYHOLLMX
noTpedutenen rocyqapCTBEHHON YCIyrn.

2. CtaHpgapT npegocTaBrieHUsi rocyaapCcTBEHHOMU yCnyru

2.1. HanmeHoBaHWe rocygapcTBeHHOM ycnyrm — «Bblgada cornacma Ha 3akroveHue
TPYAOBOro JOroBopa C nvuamm, He JOCTUIUMMW BO3pacTa YeTbipHaguaTu net, Ang yyactus
B CO34aHuM U (UNN) UCNOSNTHEHMM (SKCNOHMPOBaHMK) Npon3BeaeHni 6e3 yuiepba 340poBbHo U
HPaBCTBEHHOMY pPasBUTUIO B OpraHu3aumax KuHemartorpaduun, teatpax, TeaTpasibHbiX U
KOHLIEPTHbIX OpraHM3auusx, umpkKax ¢ cornacus OgHOro u3 pogurenen (onekyHa)».

2.2. TlpepocTtaBneHne rocygapCTBeHHOM Yycnyrn ocyuwectendetr OTgen onekn wu
nonevynTenbCcTBa agMuHUCTpaums ropoga Kuposcka.

KoHeuHbIM pe3yrnbTaToM NpeaocTaBreHnsa rocyaapCcTBEHHON YCNyru ABnseTCs:

- BblJa4a cornacus Ha 3akrnoyeHne TpyaoBoro JoroBopa ¢ HeCOBEPLLUEHHONETHUM,;
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- OTka3 B Bblgade corfacua Ha 3akfiyeHuMe  TpydoBOro  goroeopa C
HEeCOBEPLLUEHHOMNETHUM.

2.3. Cpoku npefocTaBneHns rocygapCTBEHHOM YCIyru:

2.3.1. Bbigaya cornacua Ha 3akrnoveHne TpyaoBOro 4orosopa ¢ HeCOBepLUEHHONETHUM
nnbo oTKa3 B Bblgaye cornacua BblgaeTtcs 3aaBuTento He nosgHee, Yyem vepes 15 pabounx
AHEN ¢ gaTbl pernctpauumn 3asBreHnst 0 NpegoCTaBNeHMn rocyaapCTBEHHOW YCyTriA.

2.3.2. MakcumarnbHbI CPOK OXMAAHUA B o4Yepean nNpu nopgavye [OKYMEHTOB Ha
nonyyYeHne rocygapCTBEHHOW YCAyrM WU NPU MNOSMyYeHUM ee pe3ynbTaToB He [LOSKeH
npesbiWwaTtb 15 MUHYT.

2.3.3. Peructpauus 3agBneHuss O nNpenocTaBfieHMM T[OCyAapCTBEHHOW  YCnyru
OCyLleCcTBNsAeTcs B [AeHb npuvemMa 3asBfeHuss C [AOKyMeHTamu, 0643aHHOCTb Mo
npeaocTaBfiEHNIO KOTOPbIX BO3MNOXEHa Ha 3asaBuTens.

2.4, HopmaTuBHbIE npasoBble aKThl, perynupyroLine npegocraBrieHne
rocygapCTBEHHOWN YCIyru.

lMpepocTtaBneHne rocygapCTBEHHOW YCNYrM OCYLLECTBMISIETCA B COOTBETCTBMM CO
cnegyrwmMm HOpMaTUBHbLIMU NPaABOBbLIMU aKTaMW:

— KoHcTutyuus Poccuiickon ®enepauunnt;

— [paxpaHckuin kogekc Poccuiickonn Penepaunn?;

— CemeliHbilt kogekc Poccuiickon denepauunns;

— Tpynoeoii koaekc Poccuiickon depgepaummn?;

— ®epepanbHbi 3akoH OT 06.10.1999 Ne 184-d3 «O6 obwmx NnpuHUMNax opraHmsaumm
3aKoHoAdaTeNbHbIX (MpeacTaBUTENbHbIX) WU MCMNOSTHUTENbHBIX OPraHoB roCyAapCTBEHHON
BnacTu cyobekToB Poccuiickon Penepauun»>;

— ®epepanbHbi 3akoH oT 06.10.2003 Ne 131-d3 «O6 obwmx NnpuHUMNax opraHmsaumm
MeCTHOro camoynpasneHus B Poccuiickonn ®enepaumm»®;

— depepanbHbIn 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» ';

— depnepanbHbIi 3akoH 0T 24.04.2008 Ne 48-03 «O6 oneke 1 nonevmTenscteex»s,;

— ®epepanbHbin 3akoH oT 27.07.2010 Ne 210-9®3 «O6 opraHusauum npegoctaBreHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr»®;

— ®epepanbHbin  3akoH oT 02.05.2006 Ne 59-03 «O nopsgke paccMOTpeHUs
obpalLeHuit rpaxaaH Poccuiickoin Penepaummn»'o;

— 3akoH MypmaHckon obnactu ot 13.12.2007 Ne 927-01-3MO «O HageneHun opraHos
MECTHOro camoyrnpaBfieHMs MyHMUMNanbHbIX 06pa3oBaHnini CO CTaTyCOM FOPOACKOro OKpyra
MYHULMNAnNbHOro panoHa OTAESbHbIMM FOCYyAapPCTBEHHLIMU MOSTHOMOYUAMM MO OMNeEKe U
none4YnTenbcTBy»*:;

1 «Poccuiickad razetar, 25.12.1993, Ne 237;

2 CobpaHue 3akoHoaaTtenbcTBa PP, 05.12.1994, Ne 32, cT. 3301;
3 CobpaHue 3akoHoaaTtenbcTea PP, 01.01.1996, Ne 1, cT. 16;

4 CobpaHue 3akoHoaaTenbcTea P®, 07.01.2002, Ne 1 (4. 1), cT. 3;
5 CobpaHue 3akoHoaaTenbcTBa PP, 18.10.1999, Ne 42, ct1. 5005;
6 CobpaHue 3akoHoaaTenbcTBa PP, 06.10.2003, Ne 40, cT. 3822;
" Poccwuitckad raseta, Ne 165, 29.07.2006;

8 CobpaHue 3akoHoaaTenbcTBa PP, 28.04.2008, Ne 17, cT1. 1755;
9 CobpaHue 3akoHoaaTtenbcTBa P®, 02.08.2010, Ne 31, cT. 4179;
10 Cobpanue 3akoHogaTenbctBa P®, 08.05.2006, Ne 19, cT. 2060;
11 «MypmaHckuii BecTHuky, 19.12.2007, Ne 24, cTp. 7;
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— YctaB MyHuuunanbHoro obpasoBaHus ropog KupoBck € noaBeaOMCTBEHHOM
Tepputopuen (npuHat CoBeToM AenyTaToB MyHMUMNanbHOro obpasoBaHust ropoa Kuposck ¢
noaBenoMCTBEHHON TeppuTopueli oT 10.10.2006 Ne 67)*2.

2.5. lepevyeHb OOKYMEHTOB, HEOOXOANMbBIX ANA MNPeAoCTaBNEeHUs rocyaapCTBEHHOM
yCnyru.

2.5.1. [ina nony4yeHus rocygapctBeHHOM ycnyrn 3assutens npepoctasnseTt B Otaen
Oonekn M noneynmTenbCTBa 3asiBfieHWe, codepxawlee npocbOby O Bblgave cornacum Ha
3aKSIl0YEHNe TPyOoBOro 4OroBopa C HECOBEPLUEHHONIETHUM COrnacHo npunoxenuto Ne 1 k
HacTodwemy PernameHTy (ganee — 3asBnexHue).

Kpome Toro, ans npegoctaBneHns rocyqapCTBEHHON ycnyrn Heobxoanmbl cnegytowme
OOKYMEHTbI:

a) Konusa OOKYMEHTa, YAOCTOBEPSOLWEro NMMYHOCTL 3asaBMTens — nNacnopT rpaxagaHuHa
Poccuinckon ®egepaunu;

0) cornacue ogHOro n3 poautenen (3akoHHOro NpeacTaBUTesNsl) HECOBEPLLUEHHOMNETHErO
Ha 3aKniyeHWe TPyAOBOro [OroBopa cornacHo npunoxeHuto Ne 2 K HacToswemy
PernameHTy;

B) KONNSA CBMAETENLCTBA O POXAEHUMN HECOBEPLLEHHOSETHETO;

r) cBeaeHnsa ob ycrnoBusiX U xapakTepe TpyaoBOW OeATENbHOCTY;

A)  KonuMa  OOKYMEHTa, noaTBeEpPXAalLWwero  yCTaHOBNEHWE  Onekn  Hag
HEeCOBEPLLUEHHONETHUM;

e) crnpaBka 06 06yyeHun B o6pasoBaTesibHOM yyYpexaeHun pebeHka.

2.5.2. 3agaBneHune, a Takke OOKYMEHTbI, YKasaHHble B MOAMYHKTaX «a-e» MNyHkrta 2.5.1
HacTosiwero PernameHTa, MoryT 6bITb NpeacTaBneHbl B (OOpMe 3NEKTPOHHbLIX AOKYMEHTOB,
NopsiAoK  OMOpPMIIEHNA KOTOPbIX OnpedenseTcd HOPMaTMBHLIMM MPaBOBbIMW  akTamu
MpaesutenbctBa Poccuinckon ®epepaunmn un (mnn) MNMpasutensctea MypmaHckon obnactu, u
HanpaeneHbl B agMuyHUCTpauumo ropoga Kuposcka € vMcnonb3oBaHWEM MHAOPMAaLMOHHO-
TeNEeKOMMYHUKAUNOHHbBIX ceTen obulero nosnb3oBaHus, B TOM u4ucne cetn WHTepHer,
BKNtoYas PervoHanbHbIi noptan.t3

2.5.3. O643aHHOCTbL MO NPeaoCTaBNEHUIO AOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTaX «ay,
«B», «By», «r» nyHkTa 2.5.1 HacToswero PernameHTa, Bo3noxeHa Ha 3asButens.

OTaen onekn 1 noneynTenbCcTBa B NOpsAKe MeXBEJOMCTBEHHOINO MHEMOPMaLMOHHOIo
B3aMMOOENCTBUS, B TOM YMCNe NPU Hann4mm TEXHUYECKON BO3MOXHOCTU, C UCMOSTb30BaHUEM
€VHON CUCTEMbl MEXBEOOMCTBEHHOrO 3f1IEKTPOHHOrO B3aUMOAEWCTBMS, 3anpalinBaeTt B
COOTBETCTBYHOLLMX OpraHax (opraHm3aumnsax) JOKYMEHTbI, yKa3aHHble B NOAMNYHKTaX «4», «e»
nyHkTa 2.5.1. HacTosdwero PernameHTa, KOTOpble HE SIBASOTCA AOKYMEHTamMu 06sa3aHHOCTb
Nno NpeaocTaBnNeHNo KOTOPbIX BO3roXeHa Ha 3assutensats,

2.6. lNepeyeHb OCHOBaHMM ONSA OTka3a B NpuemMe OOKYMEHTOB, HeobxoaumbixX Ans
npeaocTaBfieHNs rocyaapCTBEHHON YCNyri.

OcHoBaHuN Ons OTKasa B npuemMe AOKYMEHTOB, HeobxoauMbIX ANS npeaocTaBneHus

12 «Kuposckuin Pabounii», Ne 3, 18.01.2007, c. 11-17.

13 Hopma pencTByeT ¢ AaTbl BCTYNINEHNUS B CUITY U3MEHEHUI B HOPMAaTMBHbIE NPaBOBbIe
aktel Poccunckon ®epepauun n (unu) MypmaHckon obnacTtu, onpegensiolime nepeveHb
AOKYMEHTOB, MpeACTaBnsieMblX 3asiBUTENEM, B 4Yactu obecrnedyeHns BO3MOXHOCTM NS
3aaBUTENEN NoAAYM 3as8BMNEHNS U MHbIX JOKYMEHTOB B 3NIEKTPOHHOM BUAE.

14 Hopma pencTByeT ¢ AaTbl BCTYNINEHUS B CUITY MU3MEHEHUI B HOPMATUBHbIE NPaBOBbIe
aktbl Poccunckon ®epepauun n (unu) MypmaHckon obnacTtu, onpegensiolime nepeveHb
AOKYMEHTOB, MpeACTaBnsieMblX 3asiBUTENEM, B 4Yactu obecrnedyeHns BO3MOXHOCTM NS
3aaBuUTENeNn nogaym 3asBNEHNs U MHbIX 4JOKYMEHTOB B 3NIEKTPOHHOM BUae
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rocyaapCTBEHHOM YCryru, He npeagyCcMOTPEHO.

OcHoBaHveM And oTkasa B NpMemMe JOKYMEHTOB B 3fIEKTPOHHOM BUAE ABNAETCA:

- nognucaHne JOKYMEHTOB HECOOTBETCTBYHOLLMMW INEKTPOHHBIMU MOANUCAMU;

- HeJeNCTBUTESTbHbIN CTaTyC CePTUPUNKATOB INEKTPOHHbLIX NOANUCEN HA AOKYMEHTAX;

- HENOANNHHOCTb 3NEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBME 3NEKTPOHHOW Noanucuy;

- Hanu4yne B SNEKTPOHHbIX JOKYMEHTax U3bsaHOB, KOTOPblE He MO3BOMAIT O4HO3HAYHO
NCTOSKOBAaTb MUX coaepXKaHue.

2.7. lNepeyeHb 0CHOBaHMM ANdA OTKa3a B NpeAoCcTaBNeHUnN rocyaapCTBEHHON YCNyriu.

OcHoBaHveM [ns oOTka3a B NpedocTaBfeHuyM rocyapCTBEHHOM YCNyrn SBMASOTCS
HenpegocTaBneHne 3asBuTenemM MNpedyCMOTPEHHbIX  MyHkToMm  2.5.1  HacTosLlero
PernameHTa AOoKymeHTOB, 065A3aHHOCTb MO NPefoCTaBfEHUIO KOTOPbIX BO3MOXeHa Ha
3aasutens, nMbo HanmMyne B HUX HE4OCTOBEPHOM MHOpMaLINN.

PeweHne o6 oTkasze B npegocTaBneHUM rocyaapCTBEHHOW YCnyrn AOBOAUTCHA [0
3asBuTtensa B NUCbMEHHOW opme B TeveHne 3 paboumx [HeW CcO OHA noanvcaHus
(npunoxeHne Ne 3).

2.8. lNepevyeHb OCHOBaHUN ANS NPUOCTAHOBIIEHUA NpefoCTaBieHUA rocyaapCTBEHHOM

ycnyru.
OcHoBaHus NPUOCTaHOBNEHMNS npeaocTaBneHns rocygapCTBeHHOM ycnyru
OTCYTCTBYHOT.
2.9. Paamep onnathbl, B3MMaeMon ¢ 3aaBUTENSA NpU NpeaocTaBeHnn rocyaapCTBEHHON
ycnyru.

lMpepocTtaBneHne rocygapCTBEHHON YCIyrn ocyLecTBnsieTca becnnaTtHo.

2.10. TpeboBaHna kK MecTam NpeaoCTaBNeHUs rocyaapCTBEHHON YCIyTi.

2.10.1. JoCTynHOCTb MOMELLEHUN, B KOTOPbIX MNpPenoCTaBnNseTcss rocygapCTBEHHas
ycnyra, a UMEHHO: BXO4a W BbIXO4a M3 HUX, MecTa Ans OXuaaHus, 3anofiHEHUS 3anpocoB O
npefoCTaBfiEHMM TOCYAAPCTBEHHOW YCNyrM, MHMOPMUPOBAHUS W Npuema nonydvyatenemn
rocygapCTBeHHoOn ycnyri, - obecneynmBaeTcss B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon ®egepaunm o coumnanbHOM 3awmTe MHBaNMaos.

2.10.2. B nomelwleHnn gna oxuaaHus obopyaoBaHbl MHPOPMAUMOHHbIE CTeHAbl, Ha
KOTOPbIX pasmelleHbl AOKYMEHTbI C MCYepnbiBaKOLWEN MHOPMaUMENn NO NpeaoCTaBreHUIO
rocyapCTBEHHOM YyCIyrn cornacHo NyHKTy 1.3 HacTtoswero PernameHTa.

2.10.3. Tlpuem 3asaButenem ocywectensietca B kabumHetax OTgena onekn w
nonevynTenscTea, 06opyaoBaHHbIX MH(OPMALMOHHBIMM Tabnuykamm C ykasaHMeM Homepa
kabuHeTa, pamMunnm, MMEHU, OTYECTBA MYHULMNANBbHOINO CRyXalero, OCyLeCTBSOLErO
npuem, SOMNONHUTENbHBLIM CTOSIOM WU CTYNbAMU NS NPeLOCTaBNeHUst KOHCYNbTaunn, npuema
0GOPMIEHHbIX AOKYMEHTOB.

2.10.4. Bce nomeweHns OTaena onekn 1 nonevyntenbcTBa COOTBETCTBYIOT CaHUTaApPHO-
3NNOEMUONOTMYECKMM MpaBunaM U HopMmam, a Takke TpeboBaHMAM MNPOTUBOMNOXAPHOM
©e3onacHoCTW.

2.10.5. Paboune mecta MyHMUMNAnNbHbIX CRYy>Xallmx, y4acTBYOLWMNX B NPeaoCcTaBneHnm
rocygapCTBeHHON ycnyri, obopyayroTCca nepcoHanbHbIMU KOMMbOTEPAMU C 06ECMNEeYEHHbIM
agoctynom K cetn  WHTepHeT, Heob6xoaumMbiM  MH(OPMAUMOHHBbIM 6asam  AaHHbIX,
WHOPMALMOHHLIM MNPAaBOBbIM CUCTEMaM, MeYaTallWmMM W CKaHUPYHOLLIMM YCTPONCTBAM,
AOIDKHbI  MUMeTb  PyHKUMOHanbHYyt0O Mebenb, TenegoHHY CBA3b, KaHUenspckue
NPUHaONEXHOCTM.

2.10.6. TlomeweHna ans oXxugaHus B odepean ONa MNOMyYEeHUs KOHCynbTauumw,
npegocTaBfieHNa  OOKYMEHTOB  MyHMUMNANbHOMY  CriyXallemy, OTBETCTBEHHOMY 3a
npegocTaBfieHNe rocyaapCTBEHHOM YCINYrn, WM NonyyvyeHna OGOPMIEHHbLIX OOKYMEHTOB
obopyaoBaHbl CTyMbSMN.
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2.11. lNokasaTenu JOCTYNHOCTUN N Ka4yeCcTBa NpegoCTaBNeHUs rocygapCTBEHHON YCITyri.

211.1. CoctaB nokasatenem [JOCTYNHOCTM U  KayecTBa nNpedocTaBrieHns
rocygapCTBEHHOW  ycryrm nogpasfensercs Ha [ABe rpynnbl:  KOUYEeCTBEHHblE U
Ka4yeCTBEHHbIE.

2.11.2. B rpynny KonmMyecTBEHHbIX NokasaTenen AOCTYNHOCTU BXOOAT:

- rpachmk paboTtbl OToena onekn N NoNeYnTenNbLCTBa;

- BpeMsi OXXngaHusi npuema no Bornpocy okasaHus rocygapCTBEHHOWN YCIyru.

2.11.3. B 4ncno kayecTBeHHbIX NokasaTesien 4OCTYMHOCTU BXOAAT:

- JOCTOBEPHOCTb MHGIOPMaL MK O NPeaoCTaBneHnnN rocyaapCTBEHHON YCNYTu;

- KONMYeCTBO KaHamnoB MosfydeHns uHdopMauun Mo BonpocamM MpefocTaBneHus
rocygapCTBEHHOWN YCIyru.

2.11.4. B rpynny KONMWYECTBEHHbLIX MOKa3aTenen OLEHKW KayecTBa MpeaocTaBreHus
rocygapCTBEHHOWN YCIyrn BXOAST:

- cobniogeHne cpokoB NpeoCTaBNeHUs rOCy4apCTBEHHOW YCnyru;

- KonnmyectBo 060CHOBaHHBIX »anob.

2.11.5. K Ka4eCTBEHHbIM NokasaTensiM OLeHKN Ka4eCTBa OTHOCATCS:

- KynbTypa ob6CnyXmnBaHus (BEXNUBOCTL);

- KayecTBO pe3ynbTaTtoB Tpyda MyHMUMNANbHbIX CRyXawmx (npodeccmnoHanbHoe
MacTepcTBO).

2.11.6. lokasatenn AOCTYMHOCTUM M KayecTBa MNpenoCTaBfieHUs rocygapCTBEHHOW
yCIyr1 1 Ux 3HayeHus npmeseaeHsl B npunoxeHun Ne 6 k HacTodawemy PernameHTy.

2.12. lNMpoumne TpeboBaHnA K NpeaoCTaBneHno rocyaapCTBEHHON YCNYTN.

2.12.1. 3aaBneHns n OOKYMEHTbI, Yyka3aHHble B NyHKTe 2.5.1 pasgena 2 HacToswero
PernameHTa, 0693aHHOCTb MO NPeoCTaBMEHNIO KOTOPbIX BO3MNOXeHa Ha 3asButend, MoryT
ObITb NOAAHbI:

- NNYHO 3adBUTENEM UNW ero npeacrasutenem nytem obpaiieHus B Otaen oneku u
noneynTenbLCTBa;

- Yepes3 MHOrOYHKUNOHANbHbIN LLEHTP;

- B 3NEKTPOHHOWN bopMe C Ucnosib3oBaHNeM NHPOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn VIHTepHeT yepes3 ouumanbHbIM CalT OpraHoOB MECTHOro camMoynpaBlieHUs ropopa
Kuposcka: www.kirovsk.ru;

- C wucnonb3oBaHMeM EpamHoro noptana (gosuslugi.ru), a Takke PernoHanbHoro
noptana (51gosuslugi.ru).

2.12.2. bnaHkn (9NekTpoHHble  OpPMbl) OOKYMEHTOB, HeobxoaumbiX  Ans
npefocTaBfieHna rocyaapCTBEHHOM YCNyrM, pasMelleHbl B 3feKTPOHHOM BuAe Ha
odomumanbHOM canTe OpraHoB MeCTHOro camoynpasneHus ropoga Kuposcka, Ha EgnHom
noprtane, Ha PermoHaneHoM nopTtane.

2.12.3. Tpun obpaweHnn 3a npegocTaBfneHNEM TOCYOApPCTBEHHOW YCnyrm C
Ncnonb3oBaHNEM MHEAOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX ceTen (ganee - TKC) obuero
Nnonb30BaHUs, B TOM 4Yucne cetu NHTepHeT, 3asiBrneHne noanucbiBaeTcs COOTBETCTBYOLLEN
3NEKTPOHHOM MOAMNUCBbID B COOTBETCTBMM C NocTaHoBreHuem [lpaButensctBa Poccuickon
depgepaummn ot 25.06.2012 Ne 634 «O Bugax ISMEKTPOHHOW MOAMUCKU, WCNONb30BaHUE
KOTOpbIX AonyckaeTcs npu obpalleHnn 3a NonyYeHMeM rocyapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» 1o,

212.4. lMpn obpaweHnn 3aaBuTens 3a MNOIyYEHUEM roCcyaapCTBEHHOW YyCnyrn B
3IIeKTPOHHOM (POPME C UCMNOSIb30BaHMEM YCUNEHHOW KBanuguUUpOBaAHHOW 3MNEKTPOHHOW
nognucu, a Takke B Lenax obecnevyeHuss NPOBEPKM OpraHOM BRacTu AENCTBUTENbHOCTU

15 B cnyyasix ecnu dheaepanbHbIMU 3aKOHAMU, HOPMAaTMBHBIMU MPABOBLIMU aKTamu
MpasutenbctBa PP ncnonbdyembln BUA 3NEeKTPOHHON NOAMNUCU HE YCTaHOBIIEH.
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YCUNEHHON KBanNMPUUNPOBAHHOW 3NEKTPOHHOW MOANUCU 3adaBUTESNS, UCMONb30BaAHHOW MNpwu
oGpaleHun 3a NonyyYyeHnem ycnyru, nepedeHb KrnaccoB CPeACTB AMEKTPOHHbLIX NOANuUcen n
yOOCTOBEPAOLWNX LEHTPOB, [AONYCTUMbIX [OfS COBEPLUEHUS YKa3aHHbIX OEeVACTBUNA,
onpegensieTcs B cootBeTcTBMM € npukasoMm ®CHE PO ot 27.12.11 Ne 796 «O6 yTBepxaeHun
TpeboBaHMn K cpeacTBaM 3fEKTPOHHOM noanmcn u  TpeboBaHuMM K cpedcTBam
yOOCTOBEPSIOLLErO LeHTpay.

2.12.5. lNpepocTtaBneHne rocygapCTBEHHOM YCNyrM MO pPeLleHuo 3adBuTens MoxeT
OCYLLEeCTBNATLCA 4Yepe3 MHOroyHKUMOHamNbHbIN LUeHTp. B 3aToM crnyvyae 3asBneHue wu
AOKYMEHTbI, 004A3aHHOCTb MO NpPefoCTaBfiEHUIO KOTOPbIX BO3NOXeHa Ha 3assuTens,
npeaCcTaBNATCA 3asiBUTENEM B MHOITO(PYHKUNOHAMbHbLIN LIEHTP.

lMpepocTtaBneHne rocyagapCcTBEHHOM ycnyru npy  obpaweHun 3aasutend B
MHOFO(OYHKUMOHamNbHbIA LUEHTP OCYLLeCTBNAeTCsa B MOpsiAKe W CPOKW, YCTaHOBMEHHbIE
HacTosawmm PernameHTomMm.

lMpepocTtaBneHne rocygapCTBEHHOW YCryrM B MHOFO(YHKLUMOHANbHOM  LEeHTpe
OCYLLIECTBNSAETCH NO NPUHLMMNY «OLHOIO OKHa», B COOTBETCTBMM C KOTOPbIM NpeaocTaBneHne
rocygapCTBEHHOW YCNyrn OCyLeCTBNsSIeTCs Nocre OAHOKpaTHOro obpalleHns 3asButens c
COOTBETCTBYIOLLUMM 3anpocoM, a B3auMMOOEWUCTBME C oOpraHamu, npeaocTaBnsAlownuMm
rocyJapCTBEHHYIO YCNyry, OCYLLEeCTBNSAETCS MHOMOQYHKLNOHAbHLIM LEeHTPOM 6e3 yyacTtus
3aaButens B COOTBETCTBUM C HOPMATMBHbIMM MNPaBOBbIMM akTamuM W corfalleHnem o
B3aMMOOEeNCTBUN.

MHdopmauma o xoae npenocTaBrieHUs roCcyfapCTBEHHOM YCryr, a Takke o
pesynbTaTte NpeaocTaBfeHns rocyaapCTBEHHOM YCIyrn, OKasbiBaeMOW B ANIEKTPOHHOM BUAE
nocpeactesom EgmHoro noptana unm PernoHanbHOro noprana, oCTynHa 3asiBuTento vyepes
«JIMYHbIN KaBUHET» yKa3aHHOro noprana.

3. AaMMHUCTpaTUBHbIE Npoueaypbl

3.1. O6LKe NonoxXeHms.

3.1.1. lpepocTtaBneHne rocygapCTBEHHOW YCnyrn BKMoYaeT B cebsa cnepywoowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

— MPUEM, perucTpauns 3asBrieHnsa n NnpeacTaBneHHbIX 4OKYMEHTOB;

— 0bpaboTka npeacTaBneHHbIX JOKYMEHTOB;

— OLleHKa MHgopMaL MK, cogepXallenca B 3asBNeHNN 1 npeacTaBneHHbIX JOKYMEHTaXx;

— MNPUHATUE peLLeHMa O Bbldaye cornacusa (Hecornacusl) Ha 3akniyeHne TpyLaoBOro
A0roBopa C HeCOBEPLUEHHONETHUM;

— BblJjaya peleHuss O CcorflacMM Ha 3aknideHve TpydoBOro gorosopa C
HEeCOBEPLUEHHONETHUM;

— nUCbMeHHOe YyBefoMneHne 3asBuTens o6 oOTkase B Bblgayn cornacus Ha
3aknYeHne TpyaoBOro 4oroBopa ¢ HeCOBEPLLUEHHONETHUM.

3.1.2. MNocnepoBaTenbHOCTb OENCTBUM NO NPeLOCTaBEHMIO FOCYLapPCTBEHHOW YCNyrn
oTpaxeHa B 6nok-cxeme cornacHo npunoxeHnto Ne 5 k Hactosiwemy PernamenTty.3.2.
Mpuém, pernctpaunsa 3asaBneHns n npeacTaBneHHbIX JOKYMEHTOB.

3.2.1. OcHoBaHMeM AOnsi Ha4ana npeaocTaBrieHNsa rocygapCTBEHHON YCnyrn siBAsieTCs
noctynnexHme B OToen oneku n noneynTensctBa OT 3asBUTENS MUCbMEHHOrO 3asBIEeHUs
cornacHo npunoxeHuam Ne 1 k HacToswemy PernameHTy, OAHOBPEMEHHO C AOKYMEHTamu,
yKasaHHbIMM B NOAMNYHKTax «a», «b», «B», «r» nyHkTa 2.5.1 HacTtoswero PernameHTa.

3.2.2. MyHuumnanbHbin cnyxawmin OTaena onekn 1 noneynTenbCcTBa, OTBETCTBEHHbIN
3a nNpegocTaBneHne rocyaapCTBEHHON yCryrn, perucTtpupyeT B AeHb noctynneHus B Otaen
OneKn 1 nonevynTeribCcTBa 3asiBfieHne U npeacTtaBreHHble JOKYMEHTbI B XXypHane BXOAsALen
KOoppecrnoHAEeHUMMN.
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3.2.3. NHdopmauus, cogepxaliadacs B 3asBNeHUUM U JOKYMEHTaX, npeacTtaBriieMblxX
ANSA BKNIOYEHUS B MYHWUMNANbHBLIA CMMCOK, OTHOCUTCA B cCOOTBETCTBUM C PeaepanbHbiv
3akoHOM oT 27.07.2006 Ne 152-9®3 «O nepcoHarbHbIX AaHHbIX» K NePCOHasIbHbIM AaHHbIM,
NCNonb3yeTcst TONMbKO B LeNsiX, NpeayCMOTPEHHbIX HacToAwmMmM PernameHToMm.

3.3. O6paboTka npeacTaBneHHbIX JOKYMEHTOB.

3.3.1. MyHuumnansHbIn cnyxawmn Otaena onekn u nonevynmTenscrsBa, OTBETCTBEHHbIN
3a npegocTaBfieHne rocygapCTtBEHHON YCryrn, B AeHb NpeoCcTaBneHns JOKYMEHTOB:

—  yCTaHaBnuBaeT  JNMYHOCTb  3asABuTENS nyTém NPOBEPKN  OOKYMEHTa,
yOOCTOBEPSIOLLETO €ro fINYHOCTb;

— NpoBepsaeT OOKYMEHTbI, NogTBepXaatoLmne nosITHOMOYNSA 3aKOHHOrO npeacraBuTens
HECOBEPLUEHHOSIETHETO;

— MpoBepseT Hanuyne npefocTaBfeHHbIX 3asiBuTenemM OOKYMEHTOB, 00513aHHOCTb MO
NnpPeaocTaBfiEHNIO KOTOPbIX BO3fOXEHAa Ha Hero, COOTBETCTBME WX MEPEeYHld COornacHo
nognyHkTam «ax», «b», «B», «r» NyHKTa 2.5.1 HacToawero PernameHTa.

3.3.2. [Onsa nonyvyeHna [OKYMEHTOB (MHopMauun) B INEKTPOHHOM opme C
NCNONb30BaHMEM cpeacTs obecneyeHns MEXBEJOMCTBEHHOIO 3MEKTPOHHOro
B3aUMOAENCTBMS  MyHUUMNAnbHblM  cnyxawmn OTaena onekn W - NoneyuTensCcTBa,
OTBETCTBEHHbIN 3a NpeAcTaBfieHne rocygapCTBEHHOM YyCnyru, B TEYEHUE OQHOro AHs nocne
pernctpauum 3asiBrieHusi, OCyLLLECTBIISET cneayowmne JeNCTBus:

— (bopMUpYyeT MEXBELOMCTBEHHbIN 3anpoc (fanee — 3anpoc) ¢ NPUNOXeEHNEM CnucKa,
coaeprkallero nepcoHanbHble JaHHble 3asBUTENEMN;

— HanpaBnsieT ero No KaHanam MexBeoMCTBEHHOIO B3anmoaencTeuns B MmHnctepcteo
obpasoBaHunda 1 Haykn MypmaHckon obnacTtu, nnu nHoro cybvekta Poccunckon degepaumum,
npegocrasnsaoLlee AOKYMEHTbl M MHGOPMAUUKD B  paMKax MeXBeAOMCTBEHHOro
NHdOpPMaLMOHHOIO B3aMMOJENCTBUS 006 oby4eHnn HEeCOBEPLUEHHONETHErO B
obpasoBaTenNbHOM yYpexageHum N yCTaHOBNEHUN HaZ HUM OMEKM.

3.4. OueHka wuWHGOpMaUuK, coaepXalencss B 3asBfEHUM W NpPeaoCcTaBrEHHbIX
AOKyMEHTaXx.

MyHuumnanbHbin cnyxawmn OTgena onekn M noneynTenbcTBa, OTBETCTBEHHLIN 3a
npegocTaBfieHMe rocygapCTBEHHOW YCNyrn, OueHuBaeT MHAOPMAaLUIo, COoAepKallytcs B
3asiBMEHUN N NpeaocTaBlieHHbIX 3asiBUTENEM OOKYMEHTax, YKasaHHbIX B MOAMNYHKTax «ay,
«B», «B», «r» NyHKTa 2.5.1 HacToswero PernameHTa, Ha npeaMeT HannyMsi OCHOBaHWA ANis
BblJaun WNM OTKasa B Bblgaye corfnacusi Ha 3akniodeHwe TpyaoBOro poroeopa C
HEeCOBEPLUEHHONETHUM U MO UTOFaM OLIEHKN:

a) Npu HanU4yMM NOSTHOrO KOMMEeKTa AOKYMEHTOB, yKa3aHHbIX B NOAMYHKTaxX «a», «6y,
«B», «M» nNyHkTa 2.5.1 Hacrtoswero PernameHta, W OTCYTCTBUMS HeOOCTATKOB,
NPenATCTBYIOLWNX NPeaoCTaBfEHNO rOCyAapCTBEHHON YCMyrn, PerncTpupyeT 3asiBfieHUE U
npenocTaBfieHHbIE AOKYMEHTbI;

0) npu yctaHOBNEHUN (PaKTOB OTCYTCTBUS HEOOXOAMMbBIX OOKYMEHTOB, YKa3aHHbIX B
nognyHkrax «a», «b», «B», «r» nyHkta 2.5.1 Hactosiwero PernameHTta, yBegomnsier
3aaBuTens O Hanuuuu nNpPenaTcTBUM ANs NPEeAoCTaBnEHUA TOCYyAapCTBEHHOW YCRyru,
00BbACHAET eMy CoAep)kaHMe BbISABMEHHbIX HEAOCTATKOB B MNPEACTABMEHHbIX LOKYMEHTaX,
coobuwaeT 3aaBuTento o HeoH6XOANMOCTU MPEeACTaBUTbL HEAOCTAKLWME UNN UCMNPABMEHHbIE,
nnn oopMIieEHHbIE Haanexawmm obpasom OOKYMEHTbI M NpeanaraeT NpuHATb Mepbl Mo UX
YCTPaHEHMIO.

Mpn cornacun 3asBuTend YCTPaHUTb NPENATCTBUMA MYHUUMMANbHbLIA - CRyXallnin
OTtpena onekn n noneynTenbCTBa, OTBETCTBEHHbLIN 3@ NpeaocTaBfieHNe rocyaapCTBEHHOMN
ycnyru, Bo3BpallaeT npeacraBfieHHble JOKYMEHTDI.

Mpn Hecornacumn 3asaBuTENA YCTPaHUTb NPENATCTBUMS MYHUUMNANbHbLIA CRyXaLlluun
Otpena onekn n noneynTenbCTBa, OTBETCTBEHHbLIN 3@ NpeaoCTaBfieHNe rocyaapCTBEHHOM
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ycnyrn, obpawaeTr ero BHMMaHMe Ha TO, 4YTO YyKa3aHHOe O6CTOATEeNbLCTBO MOXeT
nNpenaTcTBOBaTb NPeOCTaBNEHUIO MyHULMMNANBHOW YCYTU.

3.5. MNpuHATHE pelueHns O Bblgaye cornacusi (Hecornacug) Ha 3akrnovyeHme TpyLoBOro
AoroBopa C HeCOBEPLUEHHONETHUM.

3.5.1. lpn HanuumMmM noOrHOro KOMMNMekTa AOKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.5.1
HacTosilwero PernameHTa, U OTCYTCTBUW HEeOOCTATKOB, NPENSATCTBYIOLWMX NpefoCcTaBreHuo
rocyAapCTBEHHOW yCnyru, MyHuuunanbHbli cnyxawmin OTaena oneku u noneyvuTtenscTsa,
OTBETCTBEHHbIN 3a NnpefocTaBneHne rocyAapCTBEHHON YCIyru, roTOBUT MPOEKT peLLUEeHUs o
Bbldaye cornacus Ha 3aknioveHne TpyaoBOro 4Orosopa ¢ HECOBEPLUEHHONETHUM UIN NPOEKT
NMUCbMEHHOro yBefoMneHna 3assutena ob oTkase B Bblgade CoOrnacus Ha 3aknoyeHue
TPyAOBOro [OroBopa C HECOBEpPLUEHHONETHUM, nepefdaeT MNpoeKkTbl Ha nognucb rnaee
agMuHucTpauumn ropoga Kuposcka.

3.6. Bblgaya pelweHna o cornacMmM Ha 3akniodeHve TpyaooBOro gorosopa C
HEeCOBEPLLEHHOSETHUM.

MyHuuunanesHbin cniyxawmin OTaena oneku U noneyvnTenbcTBa, OTBETCTBEHHbIN 3a
npegocTaBrieHne rocygapCTBEHHOW yCnyrn, HanpaBnsieT NPoCTbIM NOYTOBLIM OTNPaBrneHneM
UNu BpyvaeT pelleHne 3asaBUTenNto B TeYEHNe Tpex AHEeN C AaTbl ero noanncaHus.

3.7. lMNMucbmeHHOe yBepomneHne 3asButens 06 OTkase B BblgadM cornacus Ha
3aKrryeHne TpygoBOro 4oroBopa ¢ HECOBEPLLUEHHOMNETHUM.

B cnyyae npuHATMS peweHns o6 oTkase B Bblgaye corrnacusa Ha 3aknodveHve
TPYAOBOro A0roBopa C HECOBEPLUEHHONETHUM MYHUUMNAanNbHbIN CriyXallimMi, OTBETCTBEHHbIN
3a npefdocTaBfneHWe rocygapCTBEHHOW YCryrn, Hanpaensetr npocCTbiM  MOYTOBbIM
oTnpasneHnem nnun Bpy4vaeT peleHne ob otkase 3aaBUTENO B TedeHne Tpex AHeW C Aathbl
ero nognucaHusi, ¢ pasbACHEHWEM MNPUYMH OTKasa W nopsaka obxanoBaHusA pelueHus
(npunoxeHne Ne 3).

OpHoBpeMeHHO C  yBegomreHveM 3asiBUTEN0 BO3BpaLLaloTCA BCE [AOKYMEHTHI,
npeacTaBfieHHble UM C 3asBIEHNEM, U pa3bsCHAETCS NOpPAAoK 06XanoBaHUs peLleHus.

4. q)Oprl KOHTpPOINA npeanoctaBsfieHUsA rocyp,apCTBeHHoﬁ ycnyrumn

4.1. TekylMA KOHTPOMb 3@ WCMNOSIHEHMEM nocnenoBaTenbHOCTU agMUHUCTPATUBHBIX
npouenyp, onpeaeneHHblX  aAMUHUCTPATUBHBIM  perflamMeHToM,  OCYLLeCTBNSAeTCS
3amecTuTenem rnasbl agMUHUCTpauun ropoga KnpoBcka, HavanbHMKOM U cneyuanuctamu
OTtmena oneku M noneynmTernbCTBa, OTBETCTBEHHbIMW 3a OpraHu3auuio npeaocTaBneHuns
rocyapCTBEHHOM YyCIyri.

4.2. TeKkylMN KOHTPOSb 3a MOPSAOKOM NpefoCTaBfieHUss U KavyeCTBOM UCMOSTHEHUS
rocy4apCTBEHHOW YCNyrn M WUCNOSIHEHWEM aAMWHUCTPATUBHONO perfamMeHTa BKOYaeT B
cebs:

- KOHTPOSb yyeTa perucTpaunn 3asiBreHun;

- NpoBeAeHne NPoBepPOK CoObNoAEeHUA U UcnonHeHus cneuunanuctamm Otaena onekun u
noneynTenbCTBa AENCTBYHOLLEro 3aKOHO4AaTENbCTBA, NOMOXEHNN HacToswero PernameHTa.

4.3. Tllopagok ©  NEepuUOANYHOCTb  OCYLLECTBIIEHMS  MPOBEPOK  MUCMOJSTHEHUS
rocyapCTBEHHOM YCIyri.

4.3.1. NlpoBEPKM MOryT HOCUTb MNIIAHOBbLIA (OCYLLECTBNAETCA HAa OCHOBAHWW rOOO0BbIX
nnaHoB paboTbl agmuHUCTpauun ropoga KupoBcka) ©  BHENMaHOBbIA  XapakTep
(ocywecTBnseTcs Ha OCHOBaHUM MoOpyyvyeHus [NaBbl agMUHUCTPaLMKM, MNOCTYNUBLLMX
3a8BNEHNN O HapYLIEHUAX NPY NPeaoCTaBNeHNN yCryrn).

4.4. OTBETCTBEHHOCTb MYHUUMMAmNbHbIX CRyXalWMX 3a peLlleHns, Oencreus
(6esgencTtBue), NpUHNMaEMble B X04e UCMNOSTHEHMS roCyAapCTBEHHOMN YCIyIW.
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[omkHOCTHbIE nuua, [ONyCTUMBLUME HapyLeHus Hactoswero PernameHTa, HecyT
ANCUMNITMHAPHYID UMW UHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C  OEUCTBYHOLLUM
3aKoHo4aTeNbCTBOM.

4.5. MNpaBo rpaxpnaH, ux obbeaNHEHNN U OpraHn3aunsa Ha OCYLLEeCTBIEHNEe KOHTPONs
npegocTaBrieHns rocyAapCTBEHHOM YCIyru.

paxpgaHe, nx obbeaMHEHUs U opraHM3aumm MOryT KOHTPONMpoBaTh NnpefocTaBrieHne
rocyAapCTBEHHOW YCryrn nyTtem nonyyeHns uHdopmMaumm O Herl no TenedoHy, no
NMUCbMEHHbBIM OBpaLLEeHNsIM, MO 3NEKTPOHHOM NoYTE.

paxpaHe, ux ob6beaMHeHUss W opraHusauuMM BripaBe HarnpaBUTb MUCbMEHHOE
obpalleHne B agpec agMMHUCTpauum ropoga Knposcka ¢ npocbbon o npoBeAeHnn NpoBepKu
3a cobniogeHneM M UCMOMNHEHNEM MOMOXEHUA agMUHUCTPATMBHOIO pernameHTa M WHbIX
HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBnuBawwWmx TpeboBaHMA K MpeaocTaBneHuto
rocyapCTBEHHOW yCryru, NOSTHOTLI U KavYecTBa NpedocTaBneHnsi rocyAapCTBEHHOW YCIyru B
criydae HapyleHus npaB W 3aKOHHbIX MHTEPEecoB 3asBuTenen npu npegocTaBneHun
rocygapCTBEeHHOWN YCIyru.

B TpuouatngHeBHbIN CPOK C MOMEHTa MOCTynneHus B agMUHUCTpauuio ropopa
KupoBcka obpalleHns oT rpaxgaH, ux obbeauMHeHurn unu opraHmsaumi, obpatMsLUMMCS
HanpasnseTca rno no4yte nHopmaums o pesyrnbTaTax NpoBeAeHHON NPOBEPKU.

5. NocynebHbIn (BHecyaeOHbIN) NOpAAOK O6XanoBaHUA peLueHUU U
AeNucTBUN (6bespencTBUA)  opraHa MECTHOro  camMoynpaBreHus,
npeaoCTaBnAKOLWEro rocyAapCTBEHHYH YCnyry, AOJMKHOCTHbIX nuL W
MYHMLMNaNbHbIX CRyXalmnx

5.1. 3agaButenb BnpaBe nogathb xanoby Ha pelleHune n (unn) gencrene (besgencraeme)
oTAena oneku 1 NoneyYnTenbcTBa, ero AOMKHOCTHLIX NUL, U MyHUUUNANBbHbBIX CAyXXawmx npu
npegocTaBfieHMM rocyaapCcTBEHHOM ycnyru (ganee - xanob6a).

5.2. 3aaButenb MoxeT 06paTUTbCA C anobon B TOM YMcCne B Creayowmx cnyyasx:

1) HapylweHue cpoka permcrpauum 3anpoca O NpefocTaBfieHUU rocyaapCTBEHHOM
yCcnyru;

2) HapyLleHue cpoka NpeaocTaBieHns rocydapCTBEHHON YCNyru;

3) TpeboBaHue y 3asBuTenss npencTtaBneHUs OOKYMEHTOB W WHopmMaumm wnu
OCYLLEeCTBNEHNA  OEeWUCTBUKW, MpeacTaBreHMe WM OCYLWECTBIEHNWE  KOTOpPbIX  He
npegycMOTPEHO HOPMATMBHbLIMW  MPaBOBbIMW  aKkTamMu, PerynvpylowmMmmn  OTHOLLEHUS,
BO3HMKaKOLLME B CBA3M C NpeaoCcTaBneHneM rocygapCTBEHHON YCnyru;

4) o0TKa3 B nMpuemMe [OOKYMEHTOB, MpeAcTaBfeHne KOTOpPbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon ®epepaunmmn, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMU NPaBOBbIMW akTaMun Ang NpeaocTaBreHns
rocyaapCTBEHHOW ycnyrn, y 3asButens;

5) oTka3 B npedoCTaBNeHUN rocyaapCTBEHHOW YCNyru, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl doefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU MHBIMU
HOpMaTMBHbIMUK MpaBoBbIMM akTamn Poccuinckon depepaunmmn, HOpMaTUBHBIMK NPaBOBbLIMU
aktamn MypmaHckor obnactu, MyHULMNanbHbIMU NPaBOBbIMY akTamu;

6) 3aTpeboBaHue ¢ 3asBuTensa nNpu NpegocTaBNeHUN rocyaAapCTBEHHON YCNyru nnaTbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccunckon depepauymm,
HOpPMaTUBHbIMW NpaBoBbIMU akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBOBbIMU
aKkTamu;
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7) oTka3 agMuHuCTpaumm ropoga Kvposcka B ncnpaBneHun OONYLLEHHbIX OnevyaTok u
owmnbOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHnsa rocyqapCTBEHHON YCnyrn JOKYMeEHTax
nmbo HapyLleHne YyCTaHOBMEHHOIO CPOKa TaKUX UCMPaBEHUN;

8) HapyweHue cpoka unM nopsgka  BblgadM  OOKYMEHTOB MO pesynbTatam
npenocTaBfeHns rocyaapCTBEHHON yCnyru;

9) npuocTaHoOBMEHWE NpPeAoCTaBfiEHUsI FOCYQAPCTBEHHOW YCNyrn, €Cnn OCHOBaHWUA
NPUOCTAHOBIMIEHNS HEe nNpeaycMOTpeHbl deaepanbHbIMU  3aKOHAMWU M MPUHATBIMUA - B
COOTBETCTBMM C HMMW HOPMATMBHbIMW MpaBoBbIMM akTamu MypmaHckon obnacTu,
MYHULMNANbHbIMW NPaBOBLIMW aKkTamu;

10) TpeboBaHne y 3asBuTensa npu npegocTaBfneHMM T[OCYyAaPCTBEHHOW YCnyrn
AOKYMEHTOB unuM WHopmauun, oTcyTcTtBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4YanbHOM OTKase B MNpuMeMe [OOKYMEHTOB, Heobxoaumbix AN
npeaocTaBfieHns rocygapCTBEHHOW ycnyru, nNuMbo B NpeaoCTaBNEHUM rocynapCTBEHHOM
YCIyru, 3a UCKMOYEHMEM CNeayoLLmX Cry4Yaes:

a) W3MeHeHne TpebOBaHUM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacCarLLUXCS
npegocTaBfeHns rocyaapCTBEHHOW YCIyr, nocne nepBoHavanbHOW NoAdayun 3asiBfieHust O
npegocTaBrieHNN rocyaapCTBEHHOM YCIyIu;

6) HannuMe owWMOOK B 3asBNEHUN O NPEenoCTaBMEHUN TFOCYLapCTBEHHOW YCRyrn u
AOKYMEeHTaX, MnodaHHbIX 3asBuMTenemM nocrne nepBoHaYanbHOro oOTkasa B Npueme
AOKYMEHTOB, HeobxoauMbiX AONns1 NpegocTaBfeHuMst rocygapcTBeHHoW ycnyrn, nubo B
npegocTaBfeHnn rocyaapCTBEHHOM YCIYrM U He BKMKYEHHOW B NpenCTaBriEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) WCTeYeHMe Cpoka [OEeNCTBUA [OOKYMEHTOB WKW U3MeHeHue uHdopMaumm nocre
nepBoHavyanbHOro oTkasa B MNpuveMe [AOKYMEHTOB, HeobxoauMblX AOns npefdocTaBneHuns
rocyaapCcTBeHHOM ycrnyrn, nnbo B NpeaocTaBneHm rocygapcTBeHHON yCnyru;

) BblSIBNIEHME LOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (Mpn3HaKoB) OLWMOOYHOrO Mnn
NPOTUBOMNPAaBHOIoO AencTems (6e3nenctems) AOJMKHOCTHOIO nmua opraHa,
NpefoCcTaBnsAOWEro rocygapCTBEHHYO  YCryry, WnM  MYHUUMNANbHOrO  criyXxallero,
paboTHMKA MHOrOYHKUNOHANBLHOrO UEeHTpa, Npu MnepBoHayarbHOM OTka3e B Mpueme
AOKYMEHTOB, HeobxoOuMbIX ANS NpefocTaBfieHns rocygapCTBEHHOW ycnyrn, nvbo B
npefocTaBfieHnn rocygapCTBEHHOW YCNyrM, O 4Yem B MUCbMEHHOM BWAe 3a MOAMUCHI0
pyKkoBoOUTENSA opraHa, nNpefoCTaBnsloWero rocygapCTBEHHYO YCnyry, WnuM opraHa,
NpefoCcTaBAOWEro  MyHULMNANbHY  YCNyry, pykoBOAUTENS  MHOMO(YHKLMOHAbHOMO
UeHTpa npu nepBoHaYarlbHOM OTKase B [MpuUeMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBieHnsa rocyaapCTBEHHOW ycnyru, yBegomnsaeTca 3asaBuTenb, a Takke NPUHOCATCH
N3BMHEHMS 3a JOCTaBIEHHble HeyaoOCTBa.

5.3. XXanoba paccmartpmBaetca agMMHUCTpaumen ropoga Knposcka, npy HapyLleHuu
nopsigka npeaoctaBfieHUs rocy4apCTBEHHOW YCryru, BCReACTBUE peLlueHUn U OeNCTBUN
(6esnencTBnA) ero 4OMKHOCTHOIO Nuua NMM60 MyHULMNANbHbBIX CAYXaLMX.

Kanobbl Ha  peweHus, NpuHATbIE  agMuHUCTpaumen  ropoga  Kuposcka
paccmaTpmBaloTCa HEMOCPEACTBEHHO pyKoBoAUTENEM aaMUHUCTpauumn ropoga Kuposcka.

5.4. PekomeHgoyemass dopma kanobbl npuBegeHa B npunoxeHun Ne 4«
agMUHUCTpaTUBHOMY pernameHTy. XKanoba gomkHa cogepxarb:

— HaMeHoBaHne opraHa, npegocTaBnAlLLEro rocyaapCTBEHHYIO ycnyry,
AOIPKHOCTHOIMO  NnMua opraHa, npefoCTaBnsloWeEero rocygapCTBEHHY  ycnyry, nnbo
MYHULMNANbHOIO Cry>aLlero, pewweHns n genctasna (6e3gencreme) KoTopbix 0GxanylTcs;

— tbamnnuio, uMs, OTYECTBO (nNocrnegHee - NpU  HanuMuun), CBEAEHUss O MecTe
XUTenbCTBa 3asBuTens - usmyeckoro nvua nmbo HaMMeHOBaHWe, CBeAEHUA O MmecTe
HaXOXOEeHMA 3adABUTENs - OPUOMYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (MPU HanMyMuM) U MNOYTOBLIM agpec, Mo
KOTOPbIM A0MKeH ObITb HanpaBneH OTBET 3asABUTENIO;

— cBefieHna 06 obxanyemblX pelleHnax n gencteuax (6esgencrsnm) agMUHUCTPaLUK
ropoga KupoBcka, AOSMKHOCTHOrO fvua fibo MyHMLMNAnbHOro CnyXatlero;

— [OBOAbl, HA OCHOBAHUN KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHneM n JeENCTBUEM
(besgenctBnemM) agmumHucTpaumm ropoga KupoBcka, [OOMMKHOCTHOro nuua  nvbo
MYHULMNANbHOro cnyxawero. 3asiButenieM MoryT ObiTb NpeAacTaBneHbl JOKYMEHTbI (Mpu
Hanu4nn), nogTBEpPXAaLWMNe AoBoabl 3aaBuTens, nMbo nx konuu.

5.5. B gocyanebHom (BHecynebHoM) nopsgke 3asBuTenu MMerT npaBo obpaTuTbCs C
Xanobon B agmuHucTpauuto ropoga KupoBcka B NUCbMEHHOW dopme Mo noyte, yepes
MHOroyHKLNOHANbHbIN LEHTP, c NCcnosib30BaHNEM MHGOPMaLIMOHHO-
TENEeKOMMYHUKALNOHHON ceTn «MIHTepHeT», oduumanbHOro canta agMUMHUCTpauum ropoga
KupoBcka, eguMHOro (perMoHanbHOro) noprana rocygapCTBEHHbIX M MyHULMNANbHbIX YCIyr
(Oanee — eguHbIN nopTan, pervoHasrbHbIM nopTan), a Takke npu MPOBEeAEHUN FNYHOIO
npuema rpakgaH.

Mprem xanob ocyLiecTsnseTca No agpecy:

184250, Poccusa, MypmaHckast obnactb, ropoq Kupock, npocnekT JleHuHa, gom 16,

Ten.: 8(81531)98700 (npnémHas),

rpacduk npuema xanob:

noHegenbHuk-natHnua ¢ 09.00 go 17 yac. 12 muH., obeneHHbin nepepbiB ¢ 13.00 go
14.00.

XKanoba moxeT ObITb NnogaHa 3asBuTtenem Yepe3 MHOroOYHKUNOHANbHbIN LEHTP.

Mpn noctynneHnn xanobbl MHOrOYHKLMOHAnNbHbIA LLEHTP obecnevmBaeT ee nepegavy
B agMuHucTpaumto ropoga KupoBcka B nopsgke W CPOKM, KOTOpble YCTaHOBIIEHbI
cornaweHneMm O B3aMMOLEUCTBUM  MeXOY  MHOTOMYHKUMOHANbHBIM  LIEHTPOM ¢
agMuHuCTpaumen ropoga Kuposcka (ganee - cornaweHuwe O B3aMOAEWCTBUM), HO He
nosgHee creaytowiero pabovero gHA co AHA NOCTYNNEHUS xanobbl.

XKanoba Ha HapyweHue nopsigka npeaocTaBneHns  rocyaapCTBEHHOW  yCNyru
MHOroOyHKLUMOHanbHbIM LLEHTPOM paccMaTpuBaeTca agMUHUCTpaumen ropoga Knposcka.

Mpn 3TOM CPOK pacCMOTPEHMUS Xanobbl NCUUCIISETCA CO AHA permcTpauumn xanobbl B
agMUHUCTpaumm ropoaa Kuposcka.

B anekTpoHHOM dhopme xanoba MoxeT ObITb NogaHa 3asiBUTENEM NOCPEACTBOM:

- MH(bOPMaLMOHHO-TENEKOMMYHMKALMOHHOW ceTn « NHTEpHET»;

- odomumanbHOro canta agMMHUCTpaummn ropoga Knposcka;

- hegepanbHOM rocygapcTBeHHON MHGOPMaLMOHHONM cucTeMbl EANHBIM nopTan;

- PermoHanbHoOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

Appeca onst HanpaeBneHus xanob B 3NeKTPOHHOM BUAE:

- e-mail: city@gov.kirovsk.ru

- http://210.gosuslugi.ru.

5.6. XXanoba, nocTtynmBwasa B agMMHUCTpaumio ropoga Knposcka mnu JOMmKHOCTHOMY
nmyy B (hopmMe 3MEKTPOHHOrO AOKYMEHTa, MOANEXUT pPacCMOTPEHUIO B NOpsiake,
YCTaHOBMIEHHOM HacTOALWMUM PernameHTom.

Mpn nogadve xanobbl B 3NIEKTPOHHOM POPME AOKYMEHTbI, YKa3daHHble B MyHKTe 5.8.3.
PernameHnTa, moryT 6bITb NpeacTaBneHbl B ooOpMe 3NEKTPOHHbLIX AOKYMEHTOB, NOAMMCAHHbIX
ANEKTPOHHOM NOANUCBID, BWUL KOTOPOW MNPenyCMOTPEH 3akoHoAaTenbCTBOM Poccuickon
depgepaumm, Npy 3TOM OOKYMEHT, YOOCTOBEPSOLLMA NIMYHOCTL 3asBUTENs, He TpebyeTcs.

5.7. AomnHncTpauus ropoga Kuposcka obecneynBaer:

- OCHalLleHNe MEeCT npuema xanoo;

- WHdopmupoBaHne 3asBuTenen O nopsiake obxanoBaHWs peELLUeHUn KU OeUCTBUM
(6e3penctBns) opraHoB, NPenoOCTaBnSKOWMNX FOCYAapCTBEHHbIE YCIYrU, UX OOJDKHOCTHbIX
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nmy nMbo MyHMUMNAanNbHbIX CryXXalimMx NOCPeACcTBOM pasMeLleHns nHopMaumm Ha cTteHaax
B MecCTax npedoCTaBNEHUA rOoCyAapCTBEHHbIX YCIyr, Ha uX oduuManbHbIX canTax, Ha
permoHanbHOM nopTarne;

- KOHCynbTMpoBaHWe 3asiBuTtenen o nopsiake obanoBaHus pelleHun U OeNCTBUN
(6e3genctens) opraHoB, NPefoOCTaBAAKOLWMNX FOCYAapPCTBEHHbIE YCIYrn, UX OOSPKHOCTHbIX
nmy MMbo MyHUUMNanbHbIX CAyXalmx, B TOM YMcne no tenedoHy, 3NeKTpOHHOM noyTe, npu
NNYHOM NpUEMe;

- 3aKkNiyeHue cornaweHun O B3auMOAEWCTBMM B 4acTM  OCYLLECTBIEHUS
MHOTOYyHKLMNOHANbHbIMA LIEHTpaMM npuema >xanob u Bblgayn 3asiBUTENAM pesynbTaToB
paccMoTpeHUst Xxanob;

5.8. OcHoBaHneM Ons Havana npouenypbl JocyaebHoro (BHecyaebHoro) obxanoBaHus
peLleHna n AencTeus (6e3penctaums) agMUHUCTpaLnn ropoaa Kuposcka,
npefoCTaBAOLWEro rocya4apCTBEHHYO YCNyry, ero A0OSMKHOCTHLIX NNL, ABNAETCS noslyvYeHne
oT 3aaButens xanobbl B NMMCbMEHHON hopme (B TOM Yucre Mpu fIMYHOM npueme) unum B
3MEKTPOHHOM BMae.

5.8.1. [naea agMumHuUCTpauMm NpPOBOAMT JNYHBIA MNpUeM 3asBuUTenenm no
npeaBapuTenbHOW 3anncu.

5.8.2. 3anucb 3asBuTEnen NpoBoANTCS AOSMKHOCTHBLIM NMLOM agMUHUCTPaLMM ropoaa
KupoBcka, OTBETCTBEHHbIM 3a [OenonpouM3BOACTBO, MNPU  JNIMYHOM oObpalieHun, npu
obpaLlleHnn No 3NEKTPOHHOM NOYTE UMM C UCMONb30BaHMEM CPEACTB TeNedOHHOWN CBA3N.

[omKHOCTHOE nUUO, OTBETCTBEHHOE 3a AeNOonpou3BOACTBO WM OCYLUECTBrSIOLLEE
3an1cb 3asiBUTENS Ha NUYHbBIA NpUEM, UHAOPMUPYET 3asBUTENs O aTe, BPEMEHU, MeCTe
npuemMa, SOMKHOCTU, (haMUINK, UMEHU N OTYECTBE OOMMKHOCTHOrO Nnua, OCyLEeCTBASOLLErO
npuem.

Mpn nuyHOM npueme 3aaBUTENb NpPeabABNseT AOKYMEHT, YAOCTOBEPSHOLWMA €ro
NNYHOCTb. Ha ocHOBaHWM 3TOr0 [OKYMEHTa [OOSMKHOCTHOE §uuUo, OTBETCTBEHHOE 3a
opraHuMsaumio  JIMYHOro npuemMa rpaxgaH, odopMNseT KapTodKy JMYHOrO npuema
rpaxkgaHuHa (B GymaxkHOM M (MNiM) 3NEKTPOHHOM BMAE) U 3aHOCUT B HeEe coAepxaHue
Xanobbl 3asBuTtens.

5.8.3. B cnyyae ecnu xanoba nogaetcs 4yepes3 npeacrtaButensd 3asiBUTENd, Takke
npeacTaBnseTcs AOKYMEHT, MOATBEPXKAAKLLMIA MOTHOMOYMSA Ha OCYLLECTBEHME OENCTBUN
OoT wumeHn 3asButens. B kayecTBe [JOKyMeHTa, MOATBEPXKOAOLLEro MoSIHOMOYMS Ha
OCYLLECTBNEHNE OENCTBUN OT UMEHUN 3aaBuTENS, MOXET ObITb NpeacTaBreHa:

a) odopMnieHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccunckon Pepepaumm
AOBEPEHHOCTb (ANs U3NYecKnx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccunckon depepaunm
AOBEPEHHOCTb, 3aBepeHHas nevyaTblo 3asBuTena W nNognucaHHas pykoBoAUTENEM
3aaBuTens unm ynorTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (4N5 OPUONYECKUX NULY);

B) KOMUSl PELLUEHUA O HasHayeHuuM mnu ob m3bpaHum nNMBO Npukasa O Ha3HaAYEHUU
PM3MYECKOro nvua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOPbLIM Takoe duanmdeckoe nuuo
obnagaet npaBoM OeNCTBOBATb OT MMeHN 3asiButens 6e3 4OBEPEHHOCTH.

5.8.4. 3asBuTEnb MMeeT npaBO 3anpocuTb B aaMUHUCTpauum ropoga Kuposcka
MHGOPMAaUUIO U AOKYMEHTbI, Heobxoanmble aAna 060CHOBaHNA U pacCMOTPEHMUS XKarnoobi.

5.8.5. MNMucbmMeHHbIe xanobbl rpaxaaH, NPUHATLIE B XOA4E JIMYHOrO npuema, noanexar
permctpauum Wu pacCMOTPEHMIO B YCTAHOBIEHHOM aAMWHUCTPATUBHBLIM pPErfiaMeHTOM
nopsigke. O NPUHATUN NMUCbMEHHON Xanobbl 3aABUTENSA OOMKHOCTHOE NMLO, NPOBOAVBLLEE
NNYHBIA MPUEM rpaxaaH, NPOU3BOAUT 3anNUCb B KApPTOYKE NIMYHOIO NMpMema rpaxgaHuHa w
nepenaet ee AOSMKHOCTHOMY fuLy, OTBETCTBEHHOMY 3a [erlonpou3BOACTBO, B Te4veHue
OoAHOro paboyero gHs.

[omkHOCTHOE NnUOo, OTBETCTBEHHOE 3a 4ENONPOMN3BOACTBO, 0643aHO:
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- 3aperncTpupoBaTth Xanoby B XypHane;

- ohopMnTb pacnmcky o npmeme xanobsi;

- Nnepefatb xanoby Mase agMuHUCTpaLnu.

5.8.6. [JO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a Oeronpon3BOACTBO, B AeHb MOMyYeHus
NUCbMEHHON Xarnobbl, B TOM YNCNEe B 31IEKTPOHHOM hopMme:

- pacnevatbiBaeT xanoby, NOCTYNMBLLYIO B 3NIEKTPOHHOM (POpPME;

- perncTpmpyeT xanoby, BHOCUT B XXypHan y4yeTa BXOOALWMX OOKYMEHTOB: NOPSIAKOBbIV
HOMeEp 3anucu (BXOASLWMI HOMEP); AaTy 1 Bpems npuema xanobbl ¢ TOYHOCTBbIO 40 MUHYTHI;
aMnnNuIo U UHULManNbl MeHn n ot4yecTBa (HaumeHoBaHue) 3aaBuTens; obLiee KONNMYeCTBO
AOKYMEHTOB 1 0bLlee KONMYeCTBO NIMCTOB B AOKYMEHTAX;

- nNpocTaBnsdeT Ha xanobe wTamn agMuHUCTpauuun ropoda KupoBcka u ykasbiBaeT
BXOOALLMA HOMEP (MAEHTUYHbBIA NOPAAKOBOMY HOMEPY 3anucy B KHUTY ydeTa NocTynaroLen
KoppecnoHaeHuuMu); npu nocneaywuwen pabote ¢ xanobonm Ha Bcex 3atanax ero
paccMOTpeHnsa obsizaTernbHa CCbifika Ha BXOAALLNA HOMEP;

- odopMnisieT pacnucky no YCTaHOBIIEHHOW (hopMe B [BYX 3K3emnnsipax, oauvH u3
KoTopbiXx nepepaet 3asButento (NpyM MNOCTYNSeHUN [OOKYMEHTOB MOYTOM Hanpasnsiet
3aaBuTeN0 pacnucky MNoYToM B [AeHb perucTpaumm anobbl), BTOPOW 3K3eMnnsap
npuvknagbiBaeT K NOCTyNuBLLEN xanobe.

Pacnuvcka gormkHa cogepxatb cnegyoLyo nHopmaumio:

a) nata npeacraBneHnsd xanoobl;

0) damunnusa n nHMLManbl UMEHN n otTyecTBa (HauMeHoBaHWe) 3asBUTENS;

B) NepeveHb JOKYMEHTOB, C YKa3daHMeM UX HauMeHOBaHUSA N PEKBU3UTOB;

) KOFIMYECTBO SINCTOB B KAXA0M JOKYMEHTE;

A) BXogaLwmm Homep;

e) amunusa, wnHUUMaNL UMEHM W OT4YecTBa M AOMMKHOCTb nuua, NPUHSBLLENO
OOKYMEHTbI U ero noanuchb;

X) TenedgoH, 3NeKTPOHHasa no4vta, Mo KoTopor 3asiBUTeSNlb MOXeT y3HaTb O cTaguu
pacCMOTPEHNS JOKYMEHTOB.

[OoMmKHOCTHOE WL, OTBETCTBEHHOE 3a [erionpou3BOACTBO, B TeYeHWe OJHOro
paboyero AHA CO AHSA pernctpaunmn xanobbl nepegaeT NPUHATYHO XXanoby € pacnuckon o
NpUHATUM [[NaBe agMUHUCTPaLUN.

5.8.7. lMonyymB nucbMeHHyto xanoby 3assutens, MaBa agMMHUCTpaUUN Ha3HavaeT
YNOIHOMOYEHHOE Ha pacCMOTpPeHMe Xanobbl JOSMKHOCTHOE NNLO.

5.8.8. YnonHomMo4yeHHOE Ha paccMOTpPeHMe xanobbl  OOMMKHOCTHOE  NUUO
paccmaTpmBaeT xanoby v B crnyyae ecnu A0BOAbl, U3NOXEHHble B Xxanobe, BXOOAT B
KOMMNeTeHUM0 agMuHUCTpaumMm ropoga KupoBcka noarotaBnvMBaeT MPOEKT pelleHust 06
yOoBneTBOpeHUn xanobbl nnbo o6 oOTkase B ee YyOOBMETBOPEHUMU, a TaKKe MNPOEKT
MOTUBMPOBAHHOIO MUCbMEHHOro OTBETa O MPUHATOM [NaBon agMWHUCTPAUUKN peLIEeHUU O
pesynbTaTax pacCMOTPEHNS Xanobbl, N NnepegaeT Ux Ha NOANUCh [NaBe agMUHUCTPaLUN.

5.8.9. lNo pesynbrTatam paccMmoTpeHus xanobbl MaBa agMUHUCTPaUUK MPUHUMAET
OLHO 13 CneayoLmxX peLleHnn:

1) ypoBnetBopsieT xanoby, B TOM 4ucne B (opmMe OTMEHbl MPUHATOrO peLleHus,
nucnpasneHns JOonyLeHHbIX agMuHUCTpauunen ropoga KumpoBcka onevaTtok M owunbok B
BbldaHHbIX B pe3yrnbTaTte nNpeaoCcTaBneHns rocyaapCTBEHHOM YCNyrM JOKYMEHTax, Bo3Bparta
3asBUTENO AEHEeXHbIX CPeacTB, B3MMaHuWe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbIMU
npaBoBbiMM aktamu Poccuiickon ®depepaunn, HOPMaTMBHLIMA MPaBOBbLIMU  aKTamu
MypmaHckon obnactu, a Takke B MHbIX hopMax;

2) oTKa3bIBaeT B y4OBNETBOPEHNN anobbl.

Yka3aHHOe pelueHune rnpuHuMmaeTcs B hopMe akta agMuHucTpauum ropoga Kuposcka.
He nosgHee pOHsA, cnegylowero 3a AHEM MPUHATMS OOHOMO W3 yKasaHHbIX peLueHuHn,
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3aaBuUTeNo B NUCbMEHHON POpMe HanpaBnAeTcs MOTUBMPOBAHHbLIN OTBET O pesynbTarax
paccmoTpeHnsa xanobbl. Mo xenaHuno 3aaBuTens OTBET NO pe3ynbTaTaM pPacCMOTPEHUs
Xanobbl MoxeT ObITb MpeAcTaBreH He nosgHee AHA, creaylowero 3a OHeM MPUHATUS
peweHusi, B (OpMe 3NEeKTPOHHOrO0 AOKYyMEHTa, MOAMMCAHHOIO 3SIEKTPOHHOM MOAMUCHIO
YNOSTHOMOYEHHOIO Ha paccMOTpeHue xanobbl OMMKHOCTHOrO Nuua agMUHUCTPaUuK ropoga
KupoBcka BMA KOTOPOW YCTaHOBSIEH 3akoHoAaTenscTBoM Poccuinckon degepaumn.

5.9. Xanoba, noctynuBwasa B aaMUHUCTpauuio ropoda KupoBcka, nognexuT
PacCMOTPEHUIO OOSMKHOCTHBIM NNLUOM, HadeNeHHbIM MOAHOMOYUAMU MO PaCCMOTPEHUIO
Xanob, B TeyeHMe ndATHaguatTM paboumx OHEeW CO OHA ee peructpauun, a B crnyyae
obxanoBaHust oOTKasa, agMuyHucTpaumsa ropoga KupoBcka B npueme [OOKYMEHTOB Y
3asButend nubo B wuUCnpasfeHUW [JONyLleHHbIX onevyaTtok WM owubok unmn B criyvyae
obkanoBaHusl HapyLUEeHUs1 YCTAHOBJIEHHOrO CpOKa TakuX UCMpPaBfeHWn - B TeYeHue MATU
pabounx gHen co AHsA ee perncTpaumn.

OTtBeT Ha xanoby, nOCTynMBLIYKD B aaMUHUCTpauuto ropoga KupoBcka wnu
AOJDKHOCTHOMY nMuy B (bOpMe 9NEeKTPOHHOro AOKyMEHTa, HanpaBnsieTcsa Mo agpecy
3IEKTPOHHOM MNOYThbl, YyKasaHHOW B anobe, B OpMe 3MEKTPOHHOrO [OKYMEHTa,
NoAMUCAHHOIO 3NEKTPOHHOW MNOLMUCBLID  YNOSTHOMOYEHHOTO Ha pacCcMOTpPeHMe Kanobbl
AOJDKHOCTHOrO nuvua 1M (MnKn) YNOSIHOMOYEHHOrO Ha paccMoTpeHue xanobbl opraHa
(yypexageHns), Bug KOTOpon yCTaHOBIEH 3akoHogaTenscTBOM Poccunckon depepaumm, nnm
B NMMCbMEHHOW (hopMe Mo NOYTOBOMY afpecy, yKkazaHHOMY B xarnobe.

5.10. B otBeTe no pesynbTataM pacCMOTPEHUS Kanobbl YNOSTHOMOYEHHbIM Ha
paccMoTpeHme xanobbl JOMMKHOCTHLIM NNLIOM YKa3bIBaKOTCS:

- HaMMeHOBaHWe opraHa (y4ypexaeHus), NPeaoCTaBAILWEro MyHULUNANbHY YCIyry,
paccMoTpeBLUero anoby, AOMKHOCTb, damMunus, WUMs, OTYEeCTBO (rMocnegHee - Mpu
Hanu4nn) ero JOMKHOCTHOrO Nuua, NPUHSBLLErO peLleHne no xanobe;

- HOMep, AaTa, MeCTO NPUHATUS PELLeHNd, BKIYasa cBeJeHUA O LOJPKHOCTHOM nuue,
pelleHne nnn gencreme (6esgencrame) KoToporo obxanyercs;

- pamunusg, WUMSA, OTYECTBO (rMocnegHee - NpU  HanuMyuu) WNU  HaMMeHOBaHWe
3aasutens;

- OCHOBaHWS ANd NPUHATUA peLLeHns no xanobe;

- NPUHATOE NOo xanobe peLleHue.

5.11. B cnyyae npusHaHua xanobbl nognexaiwlien yaooBrneTBOPEHUIO B OTBETE
3asBuTento gaeTcs MHgopmaunsa o JeNCTBUNAX, OCYLLECTBSeMbIX agMUHUCTpaunen ropoga
KupoBcka, B Uenax He3aMeanIMTeNbHOro YCTPaHEHUs! BbISBMEHHbIX HapyLleHUn npu
oKasaHWW rocyapCTBEHHOW YCMyrn, a Takke MPUHOCATCA W3BUHEHUS 3a LOCTaBlEHHble
HeynobcTBa U ykasbiBaeTcs MHGOpPMaUns O AanbHENWnX JeNCTBUSAX, KOTOpble He06XoauMo
coBepwnTb 3asgBUTESIO B LENsX NosTyYeHns rocy4apCTBEHHOM YCIyru.

5.12. B cny4yae npusHaHusa >xanobbl He nognexallen yaoBNETBOPEHMIO B OTBETE
3asBuUTEnNo 4alTCsa apryMEHTUPOBAHHbIE PA3bACHEHMS O MPUYMHAX NMPUHATOrO peLleHus, a
TaKke UHopmaumsa o0 Nopsiake 06XxanoBaHUSA MPUHATOIO peLLeHus.

5.13. B cnyyae ecnu OoBoAbl, U3NOXEHHbIE B kanobe, He BXOOAT B KOMMETEHLNIO
agMuHucTpauun ropoga KupoBcka, YMNONTHOMOYEHHOE Ha  pacCMOTpeHue  xanobbl
AOIMPKHOCTHOE NMUO B TeyeHue 3 paboumx OHen co OHA ee peructpauum obecnedmBaeT
HanpaBneHne xanobbl B YNONIHOMOYEHHLIA HA €e pacCMOTPEHME OpraH (ydpexaoeHue) u B
nMcbMeHHON dhopMe nHpopmmpyeT 3aaBmUTENSA O NepeHanpaBrieHnm Xanoobi.

5.14. Mpwn ygosneTBopeHun xanobbl agmMuHucTpaumsa ropoga Kuposcka npuHumaet
ncyepnbiBaoLLmMe Mepbl MO YCTPAHEHMIO BbISIBIEHHbBIX HApPYyLLUEHUN, B TOM YucCne Mo Bblgadve
3asBuTento pesynbTaTa rocygapCTBEHHOW YCNyru, He nosgHee 5 pabouymx AHEW Co OHSA
NPUHATUA peELLUeHUsl, eCcnyn MWHOe He YCTaHOBMEHO 3akoHodaTtenscTtBoM Poccunckon
depepaumn.
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5.15. B cnyyae ycTaHOBREHMS B Xo4e MMM NO pesynbTaTtaM pacCMOTPEHUs Xanobbl
NPU3HaKoB CcocCTaBa  aAMUHUCTPATUBHOINO  MpaBOHAPYLUEHUS UMW MPecTynneHns
YNOSIHOMOYEHHOE Ha pacCMOTpeHue Xanobbl [OOSMKHOCTHOE MU0 He3aMeanuTesibHO
HanpaBnseT MMelLmneca maTepuarnbsl B OpraHbl MPOKypaTypbl.

5.16. AgmuHucTpaums ropoga KupoBcka OTkasbliBaeT B yOOBfETBOPEHUU Xanobbl B
cnefyroLwmnx criyvyasx:

- HanunyvMe BCTYNUBLLErO B 3aKOHHYIO CUNY pelleHust cyda, apbuTpaxHoro cyga no
»anobe o ToM e npegmeTe 1 No TEM e OCHOBAHUSAM,;

- nogaya »>anodbbl NMUOM, MOSIHOMOYMA KOTOPOro He MNOATBEPXKAEHbI B nNopsiake,
YyCTaHOBMEHHOM 3aKkoHoAaTeNnbLCcTBOM Poccunckon degepaumm;

- HanM4ne pelleHus no xanobde, NPUHATOro paHee B OTHOLLEHUM TOro e 3asiBUTens u
no TOMy xe npeameTy anobsbl.

5.17. AgmnHuctpauma ropoga KupoBcka BnpaBe ocCTaBuTb xanoby 6e3 oTBeTa B
cnefylowmnx criydasix M nopsigke, YCTaHOBIIEHHbIX 3akKOHogaTenbCTBOM  Poccuickomn
depepauymn.

5.18. Ecnu 3asBuTenb He yOOBMETBOPEH pELLEHNEM, MPUHATLIM B XO4E PAaCCMOTPEHUS
XanoObl, TO peLlleHnd, MPUHATbIE B paMKax MNpeaocTaBfieHUs1 rocygapCTBEHHOW YCyru,
MoryT 6bITb 06XanoBaHbl B cyaebHoOM nopsiake.

NMpunoxeHue Ne 1

K aAMUHUCTPAaTUBHOMY perfiaMmeHTy
«Bblaaya cornacus Ha 3akrnoyeHue
TPYAOBOro Aoorosopa c nuuamMmu, He
AOCTUTULMMM BO3pacTa YeTbIpHaaLuaTm
neT, AnNs y4yactusi B co3faHum n (unu)
MUCMNOJIHEHUU (3KCMOHNPOBaHUM)
nponsBeaeHnn 6e3 yuwepoba 300poBbLIO
U HpaBCTBEHHOMY pa3BUTUIO B
opraHusauusax KnHemaTtorpacdum,
TeaTpax, TeaTpasribHbIX U KOHLePTHbIX
opraHunsaumsax, LiMpKax c cormacus
OAHOro n3 poauTtenen (oneKkyHa)»

(MaBe agMUHUCTpaLUK
ropoaa Knposcka
oT

(dbamunus, nms, oT4ecTBo)

3aperucTpupoBaHHOro No agpecy:

nacnopt

(cepwusa, HOMep, Korga v Kem BblaaH)
TenedoH
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3asaBnexHne
A,
(hamununga, nms, oTyecTso)
[OKyMeHT, yOOCTOBEPSOLLMIA NUYHOCTb:

(korga v Kem BblgaH)
MecTo »uTenbcTBa
(appec mecTa XuTenbCTBa, NOATBEPXKAEHHbLIN pernctpaumnen)

MecTto npebbiBaHus

(appec mecTa hakTU4eCKoro NpoXXmMBaHus)

I'IpOLuy 0aTb corfnacune Ha 3akrno4deHune TpyaoBoro goroeopa ¢ HeCcoBepLleHHOJIETHUM

(®PUNO, paTa poxxaeHnsa HecoBepPLLUEHHOMNETHENO)

(MonHoe HaMMeHoBaHWe NpPeanpUATUS, opraHnsauum, Kkyaa éyageT TpyaoyCcTpoeH
HeCcOBEpPLUEHHONETHUIN rpaXKaaHuH)
ANs yyacTna B co3gaHuu 1 (UnvM) UCMNOMHEHUN (3KCMOHMPOBaHMK) npou3seneHuin 6es
ywiepba 300poBbl0 U HPAaBCTBEHHOMY Pa3BUTUIO B OpraHM3aumnsax KuHemaTorpadum, Teatpax,
TeaTpanbHbIX M KOHLUEPTHbIX OpraHM3auusx, LMpkax.

« » 20 r.

(noanuce) (pacwwmdposka nognucu)

NMpunoxeHune Ne 2

K aAMUHUCTPAaTUBHOMY perfiaMeHTy
«Bblaaya cornacus Ha 3aKknoyeHue
TPYAOBOro gorosopa ¢ nuuamu, He
AOCTUrLULMMMU BOo3pacTa YyeTbipHaguaTu
reT, AN y4acTus B co3aaHum u (unn)
MCNONTHEHUU (IKCMOHUPOBAHUN)
npounsseaeHnn 6e3 yuiepba 340poBbLIO
U HPAaBCTBEHHOMY pPa3BUTUIO B
opraHunsaumax KuHemarorpadum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHusaumsax, LMpkKax c cormacus
oAHOro n3 poauTtenen (oneKkyHa)»

(aBe agMUHUCTpaUnK
ropoaa Knposcka
oT

(dbbammnuga, nva, oT4ecTBo)
3aperncTpmMpoBaHHOro Nno agpecy:
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nacnopT
(cepwus, HOMep, Koraa v Kem BblaaH)
TenedoH
Cornacue
Ha 3aKrYyeHne TpygoBOro 4OroBopa ¢ HECOBEPLUEHHONETHUM (OT 3aKOHHOIO
npeacraBuTens)
A, :
(hamunusa, nms, oT4ecTso)
OOKYMEHT, yO0CTOBEPSOLLNNA NIMYHOCTb:
(korga u Kem BblaaH)
npoxwmearoLwmi(as) no agpecy:

(appec mecTa XuTenbcTBa, NOATBEPKAEHHbIN perncTpaumen)
Jalo cornacue Ha 3akrnoyeHue TPydoBOro [A0oroBopa C HECOBEPLUEHHONETHUM (en)

(®PUNO, paTa poxgeHnsa HecoBepPLLUEHHOMNETHENO)

(monHoe HaMmeHoBaHMe NpeanpUATUS, opraHnsaumm, kyga bygeT TpyooycTpoeH
HECOBEPLUEHHONETHUIN rPaXXaaHuH)

ANS BbINOMHEHNs1 B cBOOGOAHOE OT y4yeOHOW OeATenbHOCTU BpeMs Nerkoro Tpyaa, He
NMPUYMNHSIOLLErO Bpeaa ero 300opoBbi0 U HE HapyLuakLero npouecca obyyeHns/ ans yvyactus
B CO34aHuM u (Unu) uCnonHeHuu (dKCNoHMpoBaHWKM) npousBeneHun 6e3 yuwepba ero
300POBbI0 Y HPABCTBEHHOMY Pa3BUTUIO (HY>KHOE NOOYEPKHYTh.

« » 20 r.

(noanuceb) (pacwmndpoBka nognucu)

NMpunoxeHue Ne 3

K adMUHUCTPAaTUBHOMY perriaMmeHTy
«Bblgaya cornacusa Ha 3aknoyeHue
TPyAOBOro goroBopa c nuuamu, He
AOCTUrLUIMMMU BOo3pacTa YeTbipHaguaTu
reT, ANig y4acTus B co3aaHum m (unn)
MCNONTHEHUU (IKCMOHUPOBaAHUN)
npounsseaeHnn 6e3 yuiepba 340poBbLIO
U HPaBCTBEHHOMY pa3BUTUIO B
opraHunsaumsax KuHemarorpacdum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHunsaumsax, LiMpkKax c corrfacus
oAHOro n3 poauTtenen (oneKkyHa)»
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YBEOOMNEHWE
06 oTka3e B NpeaoCTaBreHnn rocyaapCTBEHHON ycnyrn «Bblaaya
cornacus Ha 3akJo4eHve TPyA0BOro A0roBopa ¢ HECOBEPLLEHHONETHMUY

(@.1.0., nouTOBLIN aapec 3asBuUTENS)
O paccmoTpeHun 3asiBneHus

YBaxaembln (as) !

Bawe obGpalleHne no Bonpocy BbiAayn cornacusi Ha 3akrodeHne TpyaoBoro 4oroeopa
C HECOBEPLUEHHONETHUM PacCMOTPEHO B aAMUHMUCTpauum ropoga Kuposcka.

CoobuiaeM, 4TO MO pesynbTataM pPacCMOTPEHWUs MNpeacTaBreHHbIX [OKYMEHTOB
agMuHucTpaumer ropoga KnpoBcka NpUHSTO peLleHne oT

PykoBogutens /
nognunch pacwmdpoBka noanucu

®.1.0. ncnonnurtens, Homep TenecdoHa

NMpunoxeHune Ne 4

K aAMUHUCTPAaTUBHOMY perfiaMeHTy
«Bblaaya cornacus Ha 3aKkno4yeHue
TPYAOBOro gorogopa ¢ nuuamu, He
AOCTUTULMMM BO3pacTa YeTbIpHaaLuaTm
neT, AnNs yyactus B co3gaHnm n (unu)
MCNONTHEHUU (IKCMOHUPOBaHUN)
npounsseaeHnn 6e3 yuiepba 340poBbLIO
U HPAaBCTBEHHOMY pPa3BUTUIO B
opraHuMsaumsax KuHemarorpadum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHusaumsax, LMpkKax c cormacus
OAHOro n3 poauTtenen (oneKkyHa)»

dopma obpalieHun (xkanobbl) Ha gencTeus (besgencTene) n
pelleHus, npuHaTble AoMMHUCTpauuen ropoga Kuposcka B xoae
npeaocTaBrieHUA rocyaapCTBEHHOU YyCNyru

B agmunHuctpaunto ropoga Kuposcka
Oor
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(BaHHbIE 0 3aaBuTEne: aMunng, UM, OTYECTBO
(HanmeHoBaHuWe puanyeckoro nuua),

KOTOpbIM NnogaeTcs xanoba,

NMOYTOBbIN UMW 3NEKTPOHHbLIN agpec,

No KOTOPOMY JOSMKEH ObITb

HanpassieH OTBeT (agpec puanveckoro nmua),
HoMep TenedoHa)

YKanoba

(ykasblBaeTcs HaMMeHOBaHWe opraHa W (Mnu) OOMMKHOCTb U (Unun) pamunus, umsa u
OTYECTBO MYHMUMNANbLHOIO CryXallero, pelleHue, gencteme (6es3gencreme) KOTOpPOro
obxanyetcs, cyTb 0b6xanyemoro peleHuns, nencTena (6esagencrams)

CuuTato, YTO JaHHOoe pelleHune, aencreme (besgencreme) HapyLiaeT

(yka3biBaeTCcs HOpMaTUBHbLIN NPABOBOW akT NMMBO NpaBa U MHTEPECHI, KOTOpbIe, NO
MHEHUIO 3a8BUTENS, HapyLLEeHbl pelleHnem, gencrtemem (6esnencTememM) MyHULUNANbHOro
cnyxaltuero)

Ha ocHOBaHMM M3N0XEHHOrO MpoLLy

(naTa) (nognuchb) (pacwmdpoBka nognucu)

NMpunoxeHune Ne 5

K aAMUHUCTPAaTUBHOMY perfiaMeHTy
«Bblgaya cornacusa Ha 3aknoyeHue
TPyAOBOro goroBopa c nuuamu, He
AOCTUrLLMMMU BOo3pacTa YyeTbipHaguaTu
reT, AN y4acTus B co3aaHum u (unn)
MCNONTHEHUU (IKCMOHUPOBaAHUN)
npounsseaeHnn 6e3 yuiepba 340poBbLIO
U HPaBCTBEHHOMY pa3BUTUIO B
opraHunsaumax KuHemarorpacdum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHunsaumsx, LiMpkKax c corrfacus
oAHOro n3 poauTtenen (oneKkyHa)»
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Bnok-cxema nocrnegoBaTtefibHOCTU aAMUHUCTPATUBHbIX
aencTeun (npouenyp) npepocrtaBrneHUs rocyaapcTBeHHOM
ycnyru

OO6parenue
3asBuTeIIs

A 4

[Ipuém u perucrpauus 3asBaeHUs

O06paboTka MpeACTaBICHHBIX JOKYMEHTOB

A 4

Onenka nHbOPMAIINH, COJEPKAIIEHCS B
3asBIICHUU U TPEJOCTABICHHBIX JOKYMEHTaX.

A 4

HpI/IHHTI/Ie pE€UICHUA O Corjiacus UJjiu O
HCCOI'JIAaCHHM Ha 3aKIIIOUCHHUC TPYyAOBOI'O A0roBopa C

/ HECOBECPIHICHHOJICTHUM \

Brigaua 3asgBUTEIIO PCUICHHUA ITucemMenHoe YBCAOMIICHUC
O CcorjiaCum Ha 3aKJIIOYCHHUC 3asgBUTENSA O HECOTJIACHH Ha

TpyaAOoBOro 10roBopa € 3aKIKOYCHHEC TPYAOBOT'O JOT0OBOpaA C

HECOBCPIICHHOJICTHUM HECOBCPIICHHOJIICTHHUM

NMpunoxeHune Ne 6

K aAMUHUCTPAaTUBHOMY perriameHTy
«Bblgaya cornacus Ha 3akntoyeHue
TPyAOBOro goroBopa c nuuamu, He
AOCTUTLIMMM BO3pacTa YeTbipHaaLaTu
reT, ANA y4acTus B co3aaHum u (unn)
MCNOJIHEHUU (3KCMOHNPOBAHUM)
npounsseaeHunin 6e3 yuepdba 340poBbLIO
U HPaBCTBEHHOMY pa3BUTUIO B
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opraHnsaumsax KuHemarorpadum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHunsaumsx, LiMpkKax c cornacus
oAHOro n3 poautenen (oneKkyHa)»

Ne

MNMokasaTenu [OOCTYMHOCTM U KayecTBa HopmaTtusHoe
npenocTaBfeHns rocydapCTBEHHOW YCyru 3HaYeHWne nokasartens

MNokasaTenu OOCTYNHOCTU NpeaoCTaBNseMON yCnyru

1 MpoueHT 3asBuTenen, YyOoOBNETBOPEHHbLIX 95%
rpacmkom paboTbl otgena oneku n
nonevynTenbCTBa

2 MpoueHT 3aaBUTENEN, oXunaaroLmx 100%
KOHCyNnbTauum no npegocTaBfeHnto
rocygapCTBEHHON ycnyrm B ovepean He bonee 15
MUHYT

[MokasaTenu kadecTBa NpegoCcTaBIseMOn yCnyru

1 lNpoueHT [OocToBEPHOCTM WHOpMauunM o 100%
npegoCcTaBfiEHNUM FOCYAapPCTBEHHOM YCNyru

2 KonunyectBo KaHanos nony4yeHus 6
WHdopMauuM no BorpocaMm npenocTaBneHns
rocyjapCTBEHHOM YCIyru

3 MpoueHT cryyaeB npenocraBfieHNs 100%
rocyapCTBEHHOM YCNyrn B YCTAHOBIIEHHbLIN CPOK
C MOMeHTa npuemMa JOKYMEHTOB

4 IMpoueHT 060CHOBAHHbIX Xanob 0%

5 [MpoueHT 3asaBuTenen, YyOooBNETBOPEHHbLIX 95%
KynbTypon obcnyxmsaHust

6 [MpoueHT 3asaBuTenen, YyOooBNETBOPEHHbLIX 100%

KayeCTBOM pes3ynbTaTtoB Tpyda COTPYAHMKOB
(npodheccmnoHanbHoe MacTepCTBO)

NMpunoxeHue Ne 7

K adMUHUCTPaTUBHOMY perriameHTy
«Bblgaya cornacusa Ha 3aknoyeHue
TPyAOBOro goroBopa c nuuamu, He
AOCTUrLUIMMMU BOo3pacTa YeTbipHaguaTu
reT, AN y4acTus B co3aaHum u (unn)
UCNONTHEHUU (IKCMOHUPOBaHUN)
npounsseaeHnn 6e3 yuiepba 340poBbLIO
U HPpaBCTBEHHOMY pa3BUTUIO B
opraHunsaumax KuHemarorpadum,
TeaTpax, TeaTpanbHbIX U KOHLEPTHbIX
opraHunsaumsax, LimpkKax c cormacus
oAHOro n3 poauTtenen (oneKkyHa)»
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Cornacue Ha o6paboOTKy NepcoHarnbHbIX AaHHbIX
A,
(dbamunusa, nma, otyecTso(Npy HaNU4Mmn))
3aperncTpmMpoBaHHbIv (asd) No agpecy:

(appec permcTpaumnmn No MecTy XUTenbcTea)
AOKYMEHT, YAOCTOBEPSIOLLNIA JINYHOCTb:

(BI/I}J,, cepua n Homep, gata Bblgayn, HaMeHoBaHWe opraHa, BblaaBLLUEro ﬂ,OKyMeHT)

B cootBeTcTBUM C TpeboBaHnamu denepansHoro 3akoHa o1 27.07.2006 Ne 152-d3 «O
nepcoHanbHbIX JaHHbIX», Jalo CBOe cornacue

(HanmeHoOBaHWe opraHmnsauymm)
Ha aBTOMaTM3MPOBaHHYIO, a Takke 6e3 ncnonb3oBaHWs CpeacTB aBToMaTu3aumm obpaboTky
nepcoHarnbHbIX AaHHbIX CBOUX U cBoero pebeHka, a MMeHHO cbop, XpaHeHne, yTOYHeHne
(obHOBREHME, N3MEHEHME), UCNONb30BaHNe, 0besnnumBaHme, 6nokupoBaHue, nepegady u
YHUYTOXEHME.

(hamunusa, nms, oTyecTBO (NPU HANMYKMK), rog POXOEHUS)

KOTOPOMY ABJIAKOCb

(mMaTb, OTeul, 3aKOHHbI NpeacTaBUTESb)
B uensax obecnevyeHnsa Hambornee NOsIHOroO UCNOSTHEHNA agMUHUCTpauunen ropoga Knposcka
OTAENbHbIX FOCY4APCTBEHHbLIX MOMIHOMOYMIA MO OMEKE W MOMNEeYUTENLCTBY B OTHOLLUEHWUN
HeCcoBEpPLUEHHONETHUX, onpeaeneHHbix 3akoHom MypmaHckon obnactu ot 13.12.2007 Ne
927-01-3MO «O HageneHunM oOpraHoB MECTHOrO camMoyrnpaBfeHus MyHUUMNanbHbIX
obpasoBaHMin CO CTATyCOM TOPOACKOrO OKpyra MyHMUMNANbHOrO panoHa oTAenbHbIMU
rocygapCTBEHHbIMU MOTHOMOYMNAMM MO OMEKE M MOMNEYNTENBCTBY».

A paw cornacve Ha OCYLWECTBMNEHME creaylwmx OencTBUA (onepauuin) ¢ Moumu
nepcoHanbHbIMKM  OaHHbIMA W MNEPCOHarNbHbIMA  AaHHbIMM  Moero pebeHka: cbop;
cucTeMaTusaumio; HaKOMMEHWe, XpaHeHWe, B TOM YMUCIIE Ha 3NEKTPOHHbIX HOCUTENSX;
OOHOBMEHNE; N3MEHEHUNE; UCMONb30BaHME; 0beannunBaHne; BNOKNPOBaAHNE; YHUUYTOXEHNE;
nepegavy rocygapCTBEHHbIM U MyHULMNANbHBIM OpraHn3aumsiM B LIENSX OCYLLECTBIEHNSA UX
NOSTHOMOYUIA.

A npouHdopmupoBaH (-a), yto OnepaTop rapaHTMpyeT o6paboTKy nepcoHarnbHbIX
AaHHbIX B COOTBETCTBUM C OENCTBYIOLLMM 3aKoHOO4aTeNLCcTBOM Poccunckon denepaumm kak
HeaBTOMaTM3NPOBAHHLIMW, TaK U aBTOMATU3NPOBaHHbIMK crocobamu.

[laHHOe cornacue fencTteyeT C MOMEHTa ero nognucaHma 0O OOCTUMXKEHUs uenen
06paboTKkn NepcoHanbHbIX AaHHbBIX UMN B TEYEHNE CPOKa XpaHEHUSI MHADOPMALMW.

A yBegomneH (-a) 0 CBOEM npaBe OTO3BaTb HacTosllee cornacve B noboe Bpems.
OT3blB NPOM3BOAMTCS MO MOEMY MUCbMEHHOMY 3asBfIEHUO B nopsgke, onpeaenéHHoOM
3akoHogaTenscTBoM Poccunckon denepaunn.
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MoaTBepxaar, 4YTO O3HaKoMMeH (-a) ¢ nonoxeHusamu defepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbLIX», NpaBa WU 00sa3aHHOCTM B obnactw,
3alUNTbl NePCOoHarbHbIX 4aHHbIX MHE Pa3bACHEHbI.

O6 oTBETCTBEHHOCTU 3a JOCTOBEPHOCTb MnpeacrtaBJieHHbIX cBegeHuin npeaynpexaeH
(-a).

« » 20 r. / /
(naTa) (nognuchb) (pacwmdposka nognucu)
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