AOMUHUCTPALINA TOPOOA KWPOBCKA C
NnoagBeEAOMCTBEHHOU TEPPUTOPUEN

NMOCTAHOBJIEHUE
19.06.2019 Ne 822

O6 yTBepXxaeHun agMUHUCTPATUBHOIO perfiaMmeHTa no
npeaocTaBfeHUIo rocyaapcTBeHHoM yenyrm «Bbigaya cornacus
Ha 3aKJ1lo4YeHue Tpyao0BOro Aorosopa ¢ sIMLoM, nony4yarowmm
obLlee obpazoBaHMe U AOCTUMLUM BO3pacTa YeTbipHagLaTu
neT, ANA BbINOSIHEHUA B CBOOOAHOE OT NosyvyeHust obpasoBaHus
BpeMs Fierkoro Tpyaa, He NpUUYMNHAIOLWEro Bpeaa ero 340poBbio
n 6e3 ywepba Ansa ocBoeHMs obpasoBaTefibHOM NMporpaMmmMbl €
cornacuva ogHoro us poauTtenen (noneyntens)»

PykoBoacTtBysicb ®enepanbHbiM 3akoHOM oT 06.10.2003 r. Ne 131-®3 «O6 obwmx
npuHUMNAxX oOpraHu3auMmM MecTHOro camoynpaeneHus B Poccuiickon dPeapepaummy,
depepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-9®3 «O6 opraHusauun npenoctaBfeHus
rocyAapCTBEHHbIX M MyHUUMNAmNbHbIX YCMyr», MOCTAHOBMIEHWEM agMUHUCTPaUMM ropoga
Kuposcka ot 27.12.2018 Ne 1655 «O6 yTBepxaeHun nopsiaka paspaboTkm u yTBEpXKAeHUs
agMVHUCTPATUBHOIO pernamMeHTa npefocTaBneHns MyHUUUNanbHbIX ycnyr», YCTaBoMm
ropoga KupoBcka, B UensAX MNOBbIWEHUS KayecTBa WCMOSIHEHUS W OOCTYMHOCTU
rocyfJapCTBEHHOM  ycnyru, onpefeneHus CpoKoB, nocnenoBaTenibHOCTU  OENCTBUM
agMVHUCTPATMBHBLIX  Mnpouegyp Npu  NpedocTaBneHUW  rocygapCTBEHHOW  ycnyru
NMOCTAHOBIALO:

1. YTBepauTb npunaraemMbli aMUHUCTPATUBHLIN pernaMmeHT no npeaocTaBrieHNo
rocyaapcTBeHHoM ycnyrn «Bblgaya cornacus Ha 3akrioyeHne TpyaoBoro 4orosopa C fiLoMm,
nonyyawowmm obuiee obpasoBaHMe W [OCTUMUMM BO3pacTa YeTblpHaguatn net, Ansg
BbIMONMHEHUS B cBOBoAHOEe OT nonyyvyeHua obpasoBaHWs BpeMsl Nerkoro Tpyda, He
NpUYMHAOLLEro Bpeda €ero 340poBbld M 6e3 yuwepba gns ocBoeHus obpasoBaTteribHOM
nporpamMmmbl C COrfiacusa o4HOro 13 pogurtenen (noneynTtens)».

2. Hactosiwee nocraHoBneHue onybnukoBaTtb (0bHapogoBaTth) B rasete «KnpoBckun
paboun» 1 pasMecTuTb Ha ouUManbHOM canTe OpraHOB MECTHOro camMoynpaBfeHus B
WHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu MHTepHeT no agpecy: www.kirovsk.ru n B
3NEeKTPOHHOW hbopMe pernmoHanbHoro Peectpa rocygapCTBEHHbIX M MyHUUMNANbHbIX YCRyr
(cpyHKLMRA).

3. MpusHaTtb yTpaTMBLLUNMUK CUNY:

3.1. MNoctaHoBneHne agmmHuctpaumm ropoga Kuposcka ot 23.03.2015 Ne 642 «O6
YyTBEPXAEHUN aOMUHUCTPATMBHOIO perfaMmeHTa Mo npefoCTaBfeHuo rocyaapCTBEHHON
ycnyrim «Bblgada cornacusa Ha 3akrnyeHue TpyaoBOro JoroBopa C NULOM, MOfyYaroLlwmm
obwee obpasoBaHMe M OOCTUMLUMM BO3pacTa YeTblipHaguaTu neT, ANS BbINOMHEHUA B
cBoboAHOEe OT nNony4veHns 06pasoBaHNA BpeMsi Ierkoro Tpyaa, He NPUYMHAIOLLErO Bpeaa ero
300poBblo 1 6e3 yuiepba gns ocBoeHus obpasoBaTenbHOM NporpaMMbl C COrflacusi O4HOro
13 poauTenen (noneyntens)y;

3.2. lNocTtaHoBneHne agmuHuctTpaumm ropoga Kuposcka ot 12.04.2016 Ne 538 «O
BHECEHUN  U3MEHEHUMW B  aAMUHUCTPATUBHbLIA  pernamMeHT Mo  npegoCcTaBfeHuo
rocyaapcTBeHHOM ycnyrn «Bblgaya cornacus Ha 3aknioyeHne TpyaoBOro 40roBopa C fuoMm,
nonyyawowmm obuwee obpasoBaHMe W [OCTUrWIMM BO3pacTa uYeTblpHaguatu net, Ans
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BbIMONHEHMs B cBoBoAHOe OT nonyyvyeHna obpasoBaHWst BpeMsi Nerkoro Tpyda, He
NPUYMHAIOLLEro Bpeda ero 340poBbld M 6e3 yuwepba gns ocBoeHuss obpasoBaTeribHOM
nporpaMmmbl  C corflacusi  OOHOMoO U3 poauTenen  (noneyuTtens)», YTBEePXOEHHbIN
nocTtaHoBneHnem agMmmHucTpaumm ropoga Knposcka ot 23.03.2015 Ne 642».

3.3. lNocTtaHoBneHne agmuHucTpaumm ropoga Kuposcka oT 28.06.2016 Ne 875 «O
BHECEHMM  U3MEHEHUA B  aAMWUHUCTPATMBHLIA  perfnaMmeHT no  npeaocTaBfeHuto
rocygapcrtBeHHon ycnyrn «Bblgaya cornacusa Ha 3akniodeHne TpygoBOro oroBopa C finuomM,
nonydyawowmm obuwee obpasoBaHue M [OCTUMLMM BoO3pacTa 4eTblpHaguatn net, Ans
BbIMONHEHNs1 B cBOOOAHOE OT nonydeHna obpasoBaHUs Bpems ferkoro Tpyga, He
npUYnHAOLWEro Bpega ero 3aopoBbld M 6e3 yuwepba gns ocBoeHUs obpasoBaTteribHOM
nporpaMmmbl  C corflacusi  OAHOro M3  poautenen (noneyuntens)», YTBEPXKOEHHbIN
nocTtaHoBneHnem agMmmHucTpaumm ropoga Knposcka ot 23.03.2015 Ne 642».

4. HacTosiwee nocTaHOBfEHWe BCTynaeT B Cwuny nocrne ero oduynansHoro
onybnunkosaHusa (0bHapoaoBaHuA) B razete «Kuposckumn pabouniny.

3amecTtuTens rnasbl agMmmHucTpaumm ropoga Knposcka P.H. ETOPOB

YTBEPXOEH
nocTaHOBJIEHMEM agMUHUCTPaLUmn

ropoaa Kuposcka
oT 19.06.2019 Ne 822

AOMUHUCTPATUBHbIVN PErMAMEHT
npeaocTaBrieHUs rocyaapCTBeHHOU yCnyru
«Bblgava cornacusa Ha 3akno4yeHue TPyAoBOro Aorosopa c
nuuom, nony4vyawwmm obuee oépasosaHue U JOCTUILLUM
BO3pacTa YeTblpHaAUaTv neT, AnA BbINOSIHEHUA B cCBOOOAHOE OT
nony4yeHuss o6pasoBaHUA BpeMs Nerkoro Tpyaa, He
NPUYMHAKOLLEro Bpeaa ero 340poBbi0 1 6e3 ywepba ansa
O0CBO€EHUA obpa3oBaTeNibHOM NpPorpamMmMsbl C corrnacus ogHoro us3
poauTenen (noneynTtens)»

1. O6LWwme nonoxeHus

1.1. MpeomeTtom perynmpoBaHus aAMUHNCTPATUBHOIO pernameHTa no
NpeaoCTaBIEHNIO FOCY4apCTBEHHON ycnyrn «Bblgaya cornacusi Ha 3akryeHvne TpyaoBOro
JoroBopa € nuuom, nonydvawowmm obuwee obpasoBaHne M OOCTUMLMM  BO3pacTta
YyeTblpHaaUaTK neT, Ans BbINOMHEHUA B CBOOOAHOE OT nonyyeHust obpasoBaHusi BpeEMS
Nerkoro Tpyda, He NPUYMHSIOLWLEro Bpeda ero 340poBbio M 6e3 yulepba Ansi OCBOEHMS
obpasoBaTenbHOW MporpaMMbl C COrfacus OQHOro M3 poautenen (noneyutens)» (ganee -
PernameHT) aBngetcs obLlecTBEeHHble OTHOLIEHWs, BO3HUKalOLMe npu npeaocTaBrieHuu
rocygapcTBeHHON ycnyrn «Bblgaya cornacus Ha 3aknoyeHne TpyaoBoro 4orosopa ¢ Nnuom,
nonyyawowmm obuwee obpasoBaHMe W [OCTUrUMM BO3pacTa uYeTblpHaguatu net, Ans
BbINONIHEHMS B cBoBoAHOe OT nonydyeHus obpasoBaHWs Bpemsa Nerkoro Tpyda, He
NPUYMHAIOLLEro Bpeda ero 340poBblo M 6e3 yuwepba ons ocBoeHuss obpasoBaTesibHOM


http://zakon.scli.ru:8111/content/act/c8faff57-5da6-42be-9f37-6688e2c622ec.html
http://zakon.scli.ru:8111/content/act/c8faff57-5da6-42be-9f37-6688e2c622ec.html

[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

[arta noanucu: 28.06.2019 16:54:02

nporpamMmbl C Cornacus O4HOro M3 pogutenen (noneynTens)» B LEensiX NOBbILWEHWS Ka4ecTBa
npeaocTaBfieHnsa U AOCTYMHOCTM rOCYAapCTBEHHOW YCNyrn, co3aaHnsa KOMOPTHbLIX YCNOBUIA
Ana  eé nomnydveHusi, onpegeneHuss NocrneaoBaTenbHOCTM U CPOKOB  BbIMOSHEHUS
agMVHUCTPATUBHbIX OENCTBMI (Mpoueayp), nopsaaka Ux BbINONHEHUSS U DOPM KOHTPOMS npu
npegocTaBfieHUM rocy4apCTBEHHOW YCyri.

1.2. 3asBuTENsaMu rocygapCcTBEHHOW YCNyrn ABMSKOTCS:

- nnua, gocTurwmnx Bospacta 14 ner, npoXxuBarowme Ha TePPUTOPUN MYHULMNANbHOIo
obpasoBaHua ropog Knposck (ganee — 3asisutenu);

- poouTenu (UHble 3aKOHHble MNpeacTaBUTENN) HECOBEPLUEHHONETHUX, AOCTUTLLMX
Bo3dpacta 14 neT, NpoXxuBawwmne Ha TeppuTopuM MyHUUMNANbHOrO O0Opas3oBaHWA ropop
KupoBck.

1.3. TpeboBaHma Kk NOpsiAKy NpegocTaBNeHNsa rocy4apCTBEHHOM YCyrn.

1.3.1. Mopsagok MHpopMMpPOBaHUS O NPeaoCTaBEHUN roCy4apCTBEHHON YCIyTi.

WHpopmupoBaHme rpaxgaH o nopsigke npeaocTaBrieHUs rocygapCTBEHHOW YCnyrn
OCYLLIECTBNAETCHA B BUAE YCTHbIX M MUCbMEHHbIX KOHCYbTaLWNA:

- HENOCPEeACTBEHHO B OTAeNne Onekn M nonedYntTenbcTBa agMUHUCTPaAUUKM ropoa
KupoBcka (pnanee — OTgen onekn u nonevvmtensctsa) nNpu fMYHOM obpalieHuMn B Yachl
npuema;

- C UCMofb3oBaHNEeM Terie(poOHHOM CBA3M;

- C UCNOJSIb30BaAHNEM MOYTOBOW CBSA3M;

- C UCMOMnb30BaHMEM 3MEKTPOHHOW MOYThI;

- nocpencTsoM nNyénukaunm B cpeacteax MaccoBown MHopmauuu;

- Yyepe3 MHOroyHKUMOHANbHbIA LEHTP MpedoCTaBNeHNs rocyaapCTBEHHbIX U
MyHUUMnaneHbIX yenyr (qanee — MOLL);

- Ha nHopMaUnoHHbIX cTeHaax OTaena onekn u noneynTenbLCcTBa.

MHdopMaunoHHble  cTeHObl  OOIMKHbl  ObITb  MakCMManbHO  3aMEeTHbl, XOpPOLUO
npocMaTtpuBaemMbl M YHKUMOHamNbHbLI. TEKCT maTepuanos, pasMellaeMblX Ha CTeHaax,
AOMKeH ObITb HanevaTaH yaoOHbIM AN YTeHUs LWPUATOM, OCHOBHbIE MOMEHTHLI U Hanbornee
BaXXHble MecCTa BblAeneHbl;

- C Ucnonb3oBaHveM ceTu VIHTepHeT, B TOM yucne:

1) Ha odumumanbHOM CalTe OpraHoOB MECTHOro camoynpasfieHus ropoga KupoBscka:
www.kirovsk.ru;

2) c wncnonb3oBaHneM denepanbHON rocyaapCTBEHHOM cuUcTeEMbl «EAWHBLIMG nopTan
rocyAapCTBEHHbIX U MyHULMNAnbHbIX ycnyr (PyHKUMIA)» (aanee — EaMHbIN nopTan);

3) ¢ ucnonb3oBaHMeM PervoHanbHOro noprana rocygapCTBEHHbIX Y MyHUUMNANbHbIX
ycnyr (http://51.gosuslugi.ru) (aanee — PermoHanbHbIN nopTan);

1.3.2. CBegeHuss 0 MECTOHAxXOXOEHUN, KOHTAKTHbIX TernedoHax, a Takke CBEeAEHUs O
rpacpuke pabotel OTAena onekn n NonevynTenbLCTBa, Yacax npuemMa rpaxgaH HavanbHUKOM U
cneumanuctamm OTgena onekn U NoneyYnTenbCcTBa pasMeLLarnTca Ha oduumanbHOM canTe
OpraHoB MECTHOro camoynpasrneHmss ropoga Kupocka no agpecy: www.kirovsk.ru B
pasgene «CTpykTypa oOpraHoB MeCTHOro camoynpasneHus» - «OTtgen onekun u
noneynTenbLCcTBay.

MecToHaxoxgeHne OTaena oneku n nonevymTenscTea:

184250, MypmaHckas obnacTtb, r. Kuposck, np. JleHuHa, 4.18, 3 atax.

Homepa TtenedoHoB gnsi cnpaBok (koHcynbTauumn): 8(81531)5-52-75; dakc Otaena
onekun n noneuntenbctea 8(81531)5-52-75. Agpec aneKTpOHHOW NOYTbl HavarnbHWKa OTAena
ornekn n noneuyntenbcTea: fedina@gov.kirovsk.ru

Mpaduk (pexnm) pabotel OTaena onekn 1 noneyYnTenbCTBa:

lMoHepenbHuK, yeTBepr 9.00 — 18.00

BTopHuk, cpega 9.00 — 17.12
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MepepbiB Ha 06e13.00 — 14.00

MatHuua 9.00 — 14.36 (6e3 nepepbiBa Ha 06efn)

Cyb660Ta, BockpeceHbe BbIxogHble AHM

Mpuem rpaxgaH noHegenbHuK, YetBepr 15.00-18.00

Ha WHTepHeT-canTe agmuHucTpaumm ropoga KupoBcka pasmellaetca cnegyroulas
obs3aTrenbHas nHpopmaums:

- NOYTOBLIN N hakTnyeckun agpec OTaena onekn 1 NONeYnTeNbCTBA;

- rpadouk (pexum) pabotel OTaeNa onekn 1 NonevynTensCcTBa;

- rpacduvk npuema rpaxgaH HadanbHUKOM W cneuyuanuctamm OTgena onekn u
nonevynTenbCcTBa;

- hamunnun, nmeHa, oT4yecTBa LOMKHOCTHbBIX NAL, OTBETCTBEHHbIX 3a NpeaocTaBneHne
MYHULMNANbHOW YCIyru, Homepa cnyxebHbix TenedoHOB;

- PEeKBM3UTbl HOPMATMBHbLIX MPaBOBbIX aKTOB, Perynupyrowmnx npeaocTaBneHne
MYHULMNANbHOW YCIyIu;

- NONHasa BepPCUsi HAaCTOALEro agMUHUCTPATUBHOIO pernameHTa.

1.3.3. OcHoBHbIe TpeboBaHNSA K MH(POPMUPOBAHMIO 3aUHTEPECOBAHHbIX NNLL:

- JOCTOBEPHOCTb NpeaocTaBnaemMomn nHopmaunu;

- NONTHOTa NHPOPMUPOBAHUS;

- YETKOCTb U3NOXEHUS;

- HarnggHoOCTb bopM NpeaocTaBneHnss MHGPOPMaLMK;

- OCTYNHOCTb NOMYyYeHUa MHOPMaLINKN rpaxxgaHamu;

- onepaTMBHOCTb NpPeAoCTaBeHnst MHoOpMaL K.

Mpn oTBeTax Ha TenemOHHbIE 3BOHKM M YCTHble ObpalleHusi, OOMMKHOCTHbIE nuua
OTtpena onekn M nonevYnTenbCcTBa, OTBETCTBEHHbIE 3a NpeaoCTaBfieHME rocyaapCTBEHHOM
ycnyru, nogpobHO U B BEXIIMBOMW (KOPPEKTHOM) dopme MHMpOpMUPYOT obpaTmBLUMXCA MO
WHTEpPECYHOLLMM X BOMPOCaM.

OTBeT Ha TenedOoHHbIN 3BOHOK AOSMKEH HAYMHATBLCA C MHOPMaLMN O HAUMMEHOBAHUN
opraHa, B KOTOPbIA MO3BOHWUN rPpaXaaHwH, amMunmm, UMeHWU, OTYECTBE W AOSHPKHOCTU
AOJDKHOCTHOrO Nnua, NPUHSABLUErO TENEdOHHbIN 3BOHOK.

Mpn HEBO3MOXHOCTM AOSMKHOCTHOIO nuua, MNPUHSABLLErO0 3BOHOK, CaMOCTOSATENbHO
OTBETUTb Ha MOCTaBIIEHHbIE BOMNPOCHI TeNeOHHbIN 3BOHOK LOMMKEH OblTb NepeagpecoBaH
(nepeBeneH) Ha gpyroe OOSMKHOCTHOE NULO, UK XXe obpaTuBLUEMYCS FpaXK4aHVHY A0SDKEH
OblTb COOOWEH TenedOoHHbIN HOMEP, MO KOTOPOMY MOXHO MNOMyYnTb HeobXxoanmyro
MHGOpMaLNIO.

B cnyyae ecnu ana noarotoBkM oTBeTa TpebyeTca NpoaoiKUTENbHOE BpeEMS,
AOJDKHOCTHOE L0, NPUHSABLLEE 3BOHOK, MOXET MPeasioXUTb 3aMHTEPECOBAHHbLIM fMLAM
obpatntbcsa 3a HeOBXxoaMMoWN MHGOPMaUMEN B MMCbMEHHOM Buae, NMMbO Ha3HauYnTb gpyroe
yoobHoe Ansi 3anHTEPECOBAHHbIX L, BPEMS ANt YCTHOro MHGOOPMUPOBaHUS.

MucbmMeHHble oObpalleHus O nopsigke npeaocTaBneHust rocygapCTBEHHOW  YCnyrn
paccMaTpmBaroTCs AOIMKHOCTHbIMM nuuamn OToena oneknm u nonedmTenscTBa, B CPOK, He
npesblwatowmn 30 gHEn Co OHA perncTpaumm NMCbMEHHOro obpalleHms.

Bpemsi oxxmgaHusa nn4Horo npuema 3amHTEPECOBAHHbLIM NIMLIOM AOJKHO COCTaBMATb HE
bonee 15 muHyT. lMpu 3ToM pomkeH ObiITb obecnedeH npuMeM BCEX MNPUCYTCTBYHOLLMX
notpebutenen rocyqapCTBEHHON YCIyIn.

2. CtaHpapT npepocTaBrieHUA rocyaapCTBEeHHOM yCryru

2.1. HanmeHoBaHue rocygapcTtBeHHOM ycrnyrm — «Bblgaya cornacus Ha 3akniyeHue
TPYAOBOro orosopa C nuuom, nony4vawowmnm obuwee obpasoBaHme U JOCTUMLMM Bo3pacTa
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JyeTblpHaguaTM neT, ANns BbINOMHEHMs B cBobogHOe OT nonyyveHuss obpasoBaHus Bpems
nerkoro TpyAa, He NpUYMHSAKOLWEro Bpega ero 34opoBbio M 6e3 yulepba ons 0CBOEHMSA
obGpasoBaTenbHOM NPOrpamMMbl C COrfacus 0QHOro 13 poanTenen (NonevnTens)».

2.2. [lpepoctaBneHnMe rocyqapCTBEHHOW YCNyrM OCYLWEeCTBASIET OTAeN Onekn u
nonevynTensCcTBa agMMHuUcTpaums ropoga Kuposcka.

KoHe4YHbIM pe3ynbTaTtoM NpeaocTaBreHnsi rocy4apCTBEHHOW YCyrn ABMASIETCS:

- Bblgaya cornacusa Ha 3akrniodeHne TpyaoBOro 40roBopa ¢ HECOBEPLUEHHONETHUM;

- 0TKa3 B Bblgade corfnacus Ha 3aknwveHve TpygoBOro  Aoroeopa C
HeCcoBepPLUEHHONETHUM.

2.3. Cpoku npefocTaBneHns rocygapCTBEHHOM YCIyru:

2.3.1. Bblgaya cornacms Ha 3aknoyeHne TpyaoBOro AoroBopa C HECOBEPLLUEHHONETHUM
nnbo OTKas B Bblgaye cornacus BbigaeTca 3asBuTento He nosgHee vem yepes 15 paboumx
AHEN ¢ faTbl perncTpauumn 3assneHns o NpeaocTaBneHnn ycnyri.

2.3.2. MakcumarnbHbI CpPOK OXMAAHWA B o4depeau npu nogade [LOKYMEHTOB Ha
nonyyYeHne rocygapCTBEHHOW YCMyrm WU NPU MNOSTyYeHUM ee pe3ynbTaToB He [OSKeH
npeBbiWwaTtb 15 MUHYT.

2.3.3. Peructpauusa 3adBneHuss O nNpefocTaBfeHMn rocyfapCTBEHHOW  YCrnyru
OCYyLLEeCTBNSAeTCA B [eHb MpuvemMa 3asiBieHnss C [AOKyMeHTamu, o00653aHHOCTb no
npenocTaBfEHNO KOTOPbIX BO3MNOXeHa Ha 3asBuTens.

2.4. HopmaTuBHbIe npaBoOBble aKThl, perynupytoLime npegocraBneHne
rocyapCTBEHHOM yCIyru.

lMpepocTtaBneHne rocygapCTBEHHOW YCNyrM OCYLECTBNAETCS B COOTBETCTBUM CO
cnegyrowuMm HOpMaTUBHLIMW NPAaBOBLIMW aKTaMMU:

— KoHcTutyumus Poccuiickon denepauunnt;

— [paxpaHckuin kogekc Poccuiickon Penepaunn?;

— CewmeliHbIt kogekc Poccuiickon enepauunns;

— Tpynosoii koaekc Poccuiickon depepaummn?;

— ®epgepanbHbin 3akoH 0T 06.10.1999 Ne 184-®3 «O6 obLwmnx NnpuHUMNax opraHmM3aunm
3aKkoHoAaTeNbHbIX (MpeacTaBUTENbHbBIX) WU MUCMNOSTHUTENbHBIX OpPraHoB roCyAapCTBEHHOW
BnacTu cyobekToB Poccuiickoin Penepauumn»>;

— ®epgepanbHbin 3akoH OT 06.10.2003 Ne 131-®3 «O6 obLwmnx NpuHUMNax opraHM3aunm
MeCTHOro camoynpasneHus B Poccuiickoinnt ®enepaumm»®;

— denepanbHbI 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX» /;

— depnepanbHbIi 3akoH oT 24.04.2008 Ne 48-d3 «O6 oneke 1 nonevmTenscTeex»s,;

— ®epepanbHbin 3akoH oT 27.07.2010 Ne 210-9®3 «O6 opraHusauum npegoctaBreHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCryr»®;

— ®epepanbHbin 3akoH oT 02.05.2006 Ne 59-03 «O nopsgke paccMOTPeHUs
obpaueHuin rpaxxaaH Poccuiickoin Penepauum»1o;

1 «Poccuiickad razetar, 25.12.1993, Ne 237;

2 CobpaHue 3akoHoaaTtenbcTBa PP, 05.12.1994, Ne 32, cT. 3301;
3 CobpaHue 3akoHoaaTtenbcTea PP, 01.01.1996, Ne 1, cT. 16;

4 CobpaHue 3akoHopatenbctea P®, 07.01.2002, Ne 1 (4. 1), cT. 3;
5 CobpaHue 3akoHoaaTtenbcTtea PP, 18.10.1999, Ne 42, c1. 5005;
6 CobpaHue 3akoHoaaTenbcTBa PP, 06.10.2003, Ne 40, cT. 3822;
” Poccuiickaa raseta, Ne 165, 29.07.2006;

8 CobpaHue 3akoHoaaTenbcTBa PP, 28.04.2008, Ne 17, c1. 1755;
9 CobpaHue 3akoHoaaTtenbcTBa PP, 02.08.2010, Ne 31, cT. 4179;
10 CobpaHnue 3akoHogaTensctBa P®, 08.05.2006, Ne 19, cT. 2060;
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— 3akoH MypmaHckon obnactu ot 13.12.2007 Ne 927-01-3MO «O HageneHum opraHoB
MECTHOro camoynpaBfieHNs MyHMuMnanbHbIX 06pa3oBaHMIn CO CTaTyCOM ropoACKOro okpyra
MYHULMNANbHOrO panoHa OTAEeNbHbIMA FOCYAapPCTBEHHLIMM MOSTHOMOYMAMM MO OMNeKke u
nonevnTenbCcTBy»;

— YctaB MyHuuunanbHoro obpasoBaHus ropog KupoBck C  noaBeaoOMCTBEHHOM
Tepputopuen (npuHaT CoBeTOM AenyTaToB MyHuUMNanbHoro obpasoBaHusa ropog Knposck ¢
noaBenoMCTBEHHON TeppuTopueli oT 10.10.2006 Ne 67)*2.

2.5. lepeyvyeHb OOKYMEHTOB, HEOOXOAMMbIX ANA NpPeAoCTaBNEHUs rocyaapCTBEHHOM
yCnyru.

2.5.1. Ana nony4yeHus rocygapcTBeHHon ycnyrn 3assutens npegoctasnset B Otaen
onekn M noneynmTenbCTBa 3asiBfieHWe, copepxallee npocbOby O Bblgave cornacum Ha
3aKIIl0YeHne TpygoBOro 4OroBopa C HECOBEPLUEHHONETHUM CorfnacHo npunoxerHumto Ne 1 k
HacTodwemy PernameHTy (ganee — 3asBnexHue).

Kpome Toro, ons npegoctaBneHns rocygapCTBEHHOM yCryrn Heobxoammbl cnegyrowme
AOKYMEHTbI:

a) Konus OOKYMEHTa, YAOCTOBEPSHIOLWEro NMMYHOCTL 3asBMTeNs — NacnopT rpaxgaHuHa
Poccuinckon ®egepaunu;

6) cornacue ogHoro u3 pogutenen (3akOHHOro NPeacTaBUTENS) HECOBEPLUEHHONETHETO
Ha 3aKniyeHWe TPyAOBOro [OroBopa cornacHo npunoxeHuto Ne 2 Kk HacTodwemy
PernameHTy;

B) KONNA CBUAETENLCTBA O POXAEHUMN HECOBEPLLUEHHONETHETO;

r) cBeaeHns ob ycroBusax n xapaktepe TpygoBOW AeATENbHOCTY;

A) Konus [OKyMeHTa, noATBepXOalwLlero YCTaHOBMEHWE nonevyvtenbcTBa Hafj
HeCOBEpPLUEHHONETHUM (MPU HaNU4nn);

e) crnpaBka 06 06yyeHUn B o6pasoBaTesibHOM yyYpexaeHun pebeHka.

2.5.2. 3agaBneHune, a Takke OOKYMEHTbI, YKaszaHHble B MOAMYHKTaxX «a-e» nyHkra 2.5.1
HacTosiwero PernameHTa, MoryT 6bITb NpeacTaBneHbl B (OOpPMe 3NEKTPOHHbLIX AOKYMEHTOB,
NopsiAoOK  OOPMIIEHNA  KOTOPbIX OnpedendeTcd HOPMaTMBHbIMW NPAaBOBLIMUM  aKTaMu
MpaesutenbctBa Poccuinckon ®epepaunmn n (mnn) MNMpasutensctea MypmaHckon obnacTtu, u
HanpaeneHbl B agMuvHUCTpauuo ropoga Kuposcka € McCnonb3oBaHWEM WMHAOPMALMOHHO-
TeNEeKOMMYHUKAUNOHHbBIX ceTen obulero nosnb3oBaHus, B TOM u4ucne cetn WHTepHer,
BKNoYass PervioHanbHbIi nopTan.t3

2.5.3. O643aHHOCTb MO NPeaoCTaBNEHUIO AOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTaX «ay,
«B», «By», «r» nyHKTa 2.5.1 HacTosiwero PernameHTa, BO3noxeHa Ha 3asButens.

OTaen onekn n noneynTenbCcTBa B NOPsSAKe MEXBEAOMCTBEHHOINO MHEMOPMaLMOHHOIo
B3aMMOOENCTBUSA, B TOM YMCNe NPU HAaNn4mMm TEXHUYECKON BO3MOXHOCTU, C UCNOSIb30BaHMEM
€0VHON CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOIMO B3aMMOAEWCTBUS, 3anpaluvBaeT B
COOTBETCTBYHOLLMX OpraHax (opraHm3aumnsax) JOKYMEHTbI, yKa3aHHble B NOAMNYHKTaX «4», «e»
nyHkTa 2.5.1. HacTosduwero PernameHTa, KOTOpbIE HEe ABMAKTCA JOKYMEHTaMn 06513aHHOCTb
Nno NpeaoCcTaBMNeHNo KOTOPbIX BO3roXeHa Ha 3assutensts,

11 «MypmaHckuii BecTHuk», 19.12.2007, Ne 24, cTp. 7;

12 «Kuposckuin Pabounii», Ne 3, 18.01.2007, c. 11-17.

13 Hopma pencTByeT ¢ AaTbl BCTYMNNEHUS B CUIY U3MEHEHWUI B HOPMaTVBHbIE NMPaBOBbIe
aktel Poccunckon ®epepauun n (unu) MypmaHckon obnacTtu, onpegensiolime nepeveHb
AOKYMEHTOB, NpeAcTaBnsemMblx 3asBuTenem, B 4actu obecneyeHWss BO3MOXHOCTW AN
3agBuTENEN NOAaYN 3aABNEHUSA N UHbIX JOKYMEHTOB B 3fIEKTPOHHOM BUAe.

14 Hopma pencTByeT ¢ AaTbl BCTYMNEHUS B CUIY U3MEHEHWUI B HOPMaTVBHbIE NMPABOBbIE
aktbl Poccunckon ®epepaumm n (unn) MypmaHckon obnactu, onpegensiowme nepeyeHb
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2.6. lNepeyeHb OCHOBaHMM AONA OTKasa B Npueme AOKYMEHTOB, HeobxoauMbix AOns
npefocTaBlieHUst TOCyAapCTBEHHOW YCyru.

OcHoBaHUN ONgA oTKasa B npuemMe OOKYMEHTOB, HEOOXOAUMbIX AN npeaocTaBreHuns
rocygapCTBEHHOW YCIyrn, He npeagyCcMOTPeEHO.

OcHoBaHueM 515 0TKasa B npMeMe LOKYMEHTOB B 3fIEKTPOHHOM BUAE SABNAETCS:

- nognucaHne JOKYMEHTOB HECOOTBETCTBYHOLLMMWN INEKTPOHHBIMU MOANUCAMU;

- HeJeNCTBUTESTbHbIN CTaTyC CepTUUKATOB SMNEKTPOHHbLIX NOANUCEN HA JOKYMEHTaX;

- HENOANNHHOCTb 3NEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBME NIEKTPOHHOM NOAMNUCH;

- HanMume B 3NIEKTPOHHbIX AOKYMEHTaX U3bSHOB, KOTOPbIE HE MO3BOMST OQHO3HAYHO
NCTONKOBAaTb UX COAEPXKaHUe.

2.7. NepeyeHb OCHOBaHWI OS5 OTKa3a B NpeoCTaBfieHUM roCyAapCTBEHHOMW YCyri.

OcHoBaHMeM ana OTkasa B MpedocTaBfeHUn rocyaapCTBEHHOM YCRyrn SBMSIKOTCSA
HenpegocTaBneHve  3adBuTeneM  NPeaycMOTPEeHHbIX  nyHKTom  2.5.1  HacTosulero
PernameHTa OOKyMeHTOB, 0053aHHOCTb MO MPeAOCTaBfIEHUIO KOTOPbLIX BO3SIOXEHa Ha
3asButens, N(nbo Hanmyme B HUX He4OCTOBEPHOW MHOpMaL K.

PeweHne o6 oTkase B nNpegocTaBfieHUMM TFOCYOAPCTBEHHOM YCNyrn [OBOAUTCA A0
3asButens B nNUCbMeHHONM dopme B TevyeHne 3 paboumx AHEen co AHS noanncaHus
(npunoxeHne Ne 3).

2.8. lNepeyveHb OCHOBaHMI N9 NPUOCTAHOBMEHUSA NPeaoCTaBneHnss rocygapCTBEHHON
ycnyru.

OcHoBaHus NPUOCTaHOBIEHUS npenocTraBneHuns rocygapCTBEHHOM ycnyrum
OTCYTCTBYHOT.

2.9. Paamep onnathkl, B3MMaeMon ¢ 3aaBUTENS Npu NpeaocTaBieHnn rocyaapCTBEHHON
ycnyru.

MpepoctaBneHne rocygapCTBEHHON YCryrn ocyllecTBnsieTca 6ecnnaTHo.

2.10. TpeboBaHua kK MecTam NpefoCTaBNeHUs rOCyaapCTBEHHON YCIyTi.

2.10.1. [JocTynHOCTb MOMELLEHUN, B KOTOPbIX MNpenoCTaBnseTca rocygapCTBEHHas
ycnyra, a UMEHHO: BXO4a W BbIXO4a M3 HUX, MecTa Ans OXuaaHus, 3anofiHEHUS 3anpocoB O
npefoCTaBfiEHMM TOCYAAPCTBEHHOM YCMyrkM, WHAOPMUPOBAHUA W nNpuemMa nonyyartenemn
rocygapCtBeHHon ycnyrn, - obecneynmBaeTcss B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunckon ®egepaunm o coumnanbHOM 3almTe MHBanMaos.

2.10.2. B nomelwleHun onsa oxuaaHus obopyaoBaHbl MHPOPMAUMOHHbIE CTeHAbl, Ha
KOTOPbIX pasmelleHbl AOKYMEHTbI C MCYEpNbIBAKOLWEN MHOPMaLMEN NO NPeaoCTaBMEHMUIO
rocyfapCTBEHHOM YCIyrn cornacHo NyHKTy 1.3 HacTosdwero PernameHTa.

2.10.3. Tllpuem 3asaButenem ocyulectensietcas B kabuHetax OTaena onekn wu
nonevynTenscTea, 06opyaoBaHHbIX MH(OPMALMOHHBIMM Tabnuykamm C ykasaHMemM Homepa
kabuHeTa, pamMunum, MMEHU, OTYECTBA MYHULMMNANBbHOrO Cry)Xallero, OCYLLECTBMSIOLLENO
npuem, SOMONHUTENbHBIM CTOMIOM M CTYNbAMU ANs NPeLOCTaBNeHUs KOHCYNbTaumm, npuema
0GOPMIEHHbIX AOKYMEHTOB.

2.10.4. Bce nomeweHns OTaena onekn 1 nonevyntenscTBa COOTBETCTBYIOT CaHUTapPHO-
3NNOEMUONIOTMYECKMM MpaBunaM M Hopmam, a Takke TpeboBaHMsIM NPOTMBOMOXAPHOW
©e3onacHocTu.

2.10.5. Paboune mecta MyHMUMNANbHbBIX CRY>XaLMX, Y4aCTBYOLWNX B NpeaoCcTaBneHmnm
rocygapCTBeHHON ycnyri, obopyayroTca nepcoHanbHbIMU KOMMbOTEPAMU C 06ECNEeYEHHbIM
pgoctynom K cetn WHTepHeT, Heob6xoaumMbiM  MH(OPMAUMOHHBIM 6asam AaHHbIX,
MHOPMALUMOHHBIM NPaBOBbIM CUCTEMAM, MevyaTarlmMM U CKaHUPYIOLMM YCTPOMUCTBaM,

OOKYMEHTOB, MNpeactaBlideMbIX 3adBUTENliEM, B 4acCTu obecnevyeHnss BO3MOXHOCTU [On1d
3agaBuTenen nogadn 3asiBNEeHNs U NHbIX OOKYMEHTOB B 3JIEKTPOHHOM BUae
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OOIMKHbI ~ UMETb  (DYHKUMOHamnbHyt0  Mebenb, TenegoHHYK CBs3b, KaHUenspckue
NPUHaONIEXXHOCTMW.

2.10.6. lomelweHna ana oxugaHua B odepenu ONd MOMyYeHUs KOHCynbTauuw,
npefocTaBfieHUs  OOKYMEHTOB  MyHMUMNANbHOMY  ChnyXallemy, OTBETCTBEHHOMY 3a
npefocTaBfieHMe roCyAapCTBEHHOM YCAyrn, unmM nonyyvyeHust oOpMIIEHHbIX [LOKYMEHTOB
obopyaoBaHbl CTYMbSAMN.

2.11. lNokasaTenu JOCTYNHOCTU N Ka4yeCcTBa NpeaoCTaBNeHUs rocygapCTBEHHON YCITyri.

211.1. CoctaB nokasaTenem [JOCTYNHOCTM UM  KadecTBa npenoCTaBneHus
rocygapCTBEHHOW yCryrm nogpasfensercs Ha [ABe rpynnbl:  KOAUYECTBEHHbIE U
Ka4yeCTBEHHbIE.

2.11.2. B rpynny KonmM4yecTBEHHbIX NoKasatenen AOCTYNHOCTU BXOOAT:

- rpachmk pabotbl OToena onekn n NoNeYnTenNnbLCTBa;

- BpeMsi OXXngaHusi npuema no Bornpocy okasaHusa rocygapCTBEHHOW YCNyriu.

2.11.3. B 4ncno kayecTBeHHbIX NoKasaTesnien JOCTYNMHOCTUN BXOAAT:

- JOCTOBEPHOCTb MHGOPMaLMK O NpeaocTaBneHNN rocyaapCTBEHHON YCNYTIK;

- KOMMYEeCTBO KaHamnoB MoOSfyvYeHns uHGOopMauunm Mo Bonpocam NpenocTaBneHus
rocygapCTBEHHOWN YCIyru.

2.11.4. B rpynny KONMUYECTBEHHbIX MOKa3aTenenh OUEHKM KadecTBa npenoCTaBfeHus
rocygapCTBEHHOW YCIyrn BXOOAT:

- cobniogeHne cpokoB NpeoCTaBeHUst TOCYy4apCTBEHHOW YCnyru;

- KONMYecTBO 0BOCHOBAHHbIX Xanob.

2.11.5. K kayecTBeHHbIM nokasaTensM OLEeHKN Ka4ecTBa OTHOCATCS:

- KynbTypa obcnyxmBaHns (BEXNMBOCTb);

- Ka4yeCcTBO pe3ynbTaTtoB Tpyda MyHUUMNANbHbIX CcryXawmx (npodeccunoHanbHoe
MacTepcTBO).

2.11.6. lMokasatenn AOCTYMHOCTUM M KayecTBa NpenoCTaBfieHUs rocygapCTBEHHOWN
YCIyr1 1 Ux 3HayeHus npmeeaeHsl B npunoxeHun Ne 6 kK HacToswemy PernameHTy.

2.12. lNMpoumne TpeboBaHnA K NpeaoCTaBneHNo rocyaapCTBEHHON YCNYTIN.

2.12.1. 3aaBneHns n OOKYMEHTbI, Yka3aHHble B NyHKTe 2.5.1 pasgena 2 HacToswero
PernameHTa, 0693aHHOCTb MO NPeOCTaBMEHUIO KOTOPbIX BO3MNOXeHa Ha 3asButend, MoryT
ObITb NOAAHbI:

- NNYHO 3adBUTENEM UNK ero npeacrasutTenem nytem obpaiieHus B OTaen oneku u
noneynTenbCTBa;

- Yepes3 MHOrOYHKLNOHASbHbIW LIEHTP;

- B 3N1eKTPOHHOWN (bopMe C Ucnosib3oBaHNEM NHAOPMALMOHHO-TENTEKOMMYHUKALMOHHON
cetn WHTepHeT yepes3 ouumanbHbIN CauT OpraHoB MECTHOro camoynpaBfieHusi ropoga
Kuposcka: www.kirovsk.ru;

- C wucnonb3oBaHMeM EpamHoro noprtana (gosuslugi.ru), a Takke PernmoHanbHoro
noptana (51gosuslugi.ru).

2.12.2. bnaHkn (9NekTpoHHble  OpPMbl) OOKYMEHTOB, Heobxoaumbix  Ans
npefocTaBfieHNs roCyaAapCTBEHHOW YCNyru, pasMelleHbl B 3MIeKTPOHHOM BuAe Ha
odomumanbHOM canuTe OpraHoB MECTHOro camoynpasneHust ropoga Kmposcka, Ha EguHoMm
noprtane, Ha PermoHaneHoM nopTane.

2.12.3. Tlpun obpaweHnn 3a npegocTaBneHNEM TOCYOapPCTBEHHOW YCnyrm C
ncnonb3oBaHeM MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX ceTen (aanee - TKC) obuwero
Nnosfib3oBaHUs, B TOM 4ucrie cetn NHTepHeT, 3asBrneHne noanucbiBaeTcsl COOTBETCTBYIOLLEN
3IIeKTPOHHOM MOANUCBbID B COOTBETCTBUM C nocTaHoBneHueMm [paButensctBa Poccuinckomn
depepaummn ot 25.06.2012 Ne 634 «O Bugax ISMEKTPOHHOW MOAMUCKU, WCMONb30BaHUE
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KOTOpbIX AonyckaeTcs npu obpalleHnn 3a Nony4YeHMeM rocyaAapCTBEHHbIX M MyHULMNAMNbHbIX
ycnyr» 1S,

212.4. lNpn obpalweHun 3aaBuTens 3a MNONyyYeHUneM rocyaapCTBEHHOW YCryrn B
3IEKTPOHHOM ()OPME C UCMOJSIb30BAHMEM YCUMEHHOW KBannMuUUpPOBaAHHOW 3MNEKTPOHHOWN
nognucn, a Takke B Lensx obecneyeHuss NPOBEPKU OpraHoOM BracTtu AeNCTBUTENbHOCTU
YCUMNEHHON KBaNMPUUMPOBAHHOW 3NEKTPOHHOW MOANUCU 3adBUTESS, UCMONb30BAHHOW Npwu
obpalleHun 3a nonyyYeHneM ycnyru, nepeyvyeHb KnaccoB CpeACcTB 3SIEKTPOHHbIX Noanucen u
yOOCTOBEPSAOLWNX LEHTPOB, [AOMNYCTUMbIX [N COBEPLUEHUS YKa3aHHbIX [OeNCTBUM,
onpegensieTcs B cootBeTcTBMM € npuka3om GCHE PO ot 27.12.11 Ne 796 «O6 yTBepxaeHun
TpeboBaHMn K cpeacTBaM 3fEKTPOHHOM noanmcn u  TpeboBaHuMM K cpeacTBam
yOOCTOBEPSIOLLErO LeHTpay.

2.12.5. lNpepoctaBneHne rocygapCTBEHHOW YCyrM MO peLleHuo 3asiBUTENS MOXeT
OCYLLEeCTBNATLCA 4Yepe3 MHOroyHKUMOHamNbHbIN LeHTp. B 3aToM crnyvyae 3asaBneHue wu
AOKYMEHTbI, O004A3aHHOCTb MO NPefoCTaBNEHUD KOTOPbIX BO3MNOXeHa Ha 3assutens,
npeaCcTaBnATCA 3asiBUTENEM B MHOIMO(PYHKUNOHAMbHbIN LIEHTP.

lMpepocTtaBneHne rocyaapCTBEHHOM ycnyr npu  obpaleHun  3aaButens B
MHOTFO(YHKUMOHAanbHbIA LEHTP OCYLLEeCTBNAEeTCA B MOPsSiAKE W CPOKW, YCTaHOBMEHHbIE
HacTosawmm PernameHTomMm.

lMpepocTtaBneHne rocygapCcTBEHHOM YCryrM B MHOTOQYHKLMOHANbHOM  LIEHTPE
OCYLLIECTBNSAETCA NO NPUHLMMNY «OLHOIMO OKHa», B COOTBETCTBMM C KOTOPbIM NpeaocTaBneHme
rocyAapCTBEHHOM YCIyru OCyLLEeCTBNAETCA nocrne ofgHoKpaTHOro obpalieHus 3aasutens C
COOTBETCTBYKOLMM 3anpocoM, a B3aMMOOENCTBME C opraHamu, npeaocTaBnAwnLWLMMm
rocyAapCTBEHHYIO YCIyry, OCYyLLEeCTBNAETCA MHOIMOMYHKUNOHANbHbIM LEHTPOM 6e3 yvacTus
3asBuTensa B COOTBETCTBMM C HOPMATUBHbIMW MPaBOBbLIMW akTamMu W cornalleHnem o
B3aMMOOENCTBUN.

MHdopmauma o xoae npenocTaBrieHUs roCyLapCTBEHHOM YCryr, a Takke o
pesynbTaTe NpefoCcTaBneHnsi rocyAapCTBEHHOW YCMyrn, OKa3biBaeMOW B 3NIEKTPOHHOM BuaEe
nocpenctsoM EanHoro noptana unv PermoHanbHOro noprtana, AoCcTynHa 3asBuTento Yyepes
«JIMYHbBIN KaBUHET» YKa3aHHOro noprana.

3. AAMnHUCTpaTUBHbIE npoueaypbl

3.1. O6OLMe NonoxXeHms.

3.1.1. lpepoctaBneHne rocygapCTBEHHOW YCnyrn BKIYaeT B cebs cneaywouwme
agMVHUCTpaTUBHbIE NpoLeaypbl:

— MPUEM, perucTpaums 3asiBreHnsa n npeacraBrneHHbIX JOKYMEHTOB;

— 0bpaboTka npeacTaBneHHbIX JOKYMEHTOB;

— OLeHKa MHgopMaL MK, cogepXallenca B 3asiBNeHNN 1 NnpeacTaBnNeHHbIX AOKYMEHTaXx;

— MNPUHATME peLLeHMa O Bblgade cornacusa (Hecornacusl) Ha 3akniyeHue TpyLaoBOro
A0roBopa C HECOBEPLUEHHONETHUM;

— BblJaya peleHuss O CcorflacMM Ha 3aknideHve TpydoBOro pgorosopa C
HEeCOBEPLUEHHONETHUM;

— nUCbMeHHOe YyBefoMneHne 3asBuTens o6 oOTkase B Bblgayn cornacus Ha
3akrioyeHve TpyaoBOro 4oroBopa ¢ HeCOBEPLLUEHHONETHUM.

3.1.2. lNocnenoBaTenbHOCTb OEUCTBUN MO NpefoCTaBfIEHUIO rOCYAapCTBEHHOM YyCnyru
oTpaxkeHa B 6nok-cxeme cornacHo npunoxenHuto Ne 5 k HacTodwemy PernameHTy.

3.2. Mpuném, peructpaums 3asBneHns n npeacTaBneHHbIX JOKYMEHTOB.

15 B cnyyasix ecnu ceaepanbHbiMU 3aKOHAMU, HOPMATUBHLIMU MPABOBLIMU aKTamu
MpasutenbctBa PP ncnonbdyembln BUA 3NEeKTPOHHON NOAMNUCU HE YCTaHOBIIEH.



[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

[arta noanucu: 28.06.2019 16:54:02

3.2.1. OcHoBaHueM Af1s Havana npegocTaBreHnsa rocygapCTBEHHON YCnyrn siBAsieTcs
noctynneHve B OTgen onekn M nonevyntensctea oOT 3adaBUTENS MUCbLMEHHOro 3asBleHus
cornacHo npunoxeHuam Ne 1 Kk HacToswemy PernameHTy, OAHOBPEMEHHO C AOKYMEHTamu,
yKasaHHbIMW B NOAMNYHKTax «a», «6», «B», «r» nyHkTa 2.5.1 HacTtoswero PernameHTa.

3.2.2. MyHuumnanbHbin cnyxawmn OTaena onekn 1 nonevyntenscTsa, OTBETCTBEHHbIN
3a npegocTaBrieHne rocygapcTBEHHOM YCryrn, perucTtpupyeT B AeHb noctynnenus B Otaen
OoneKkn 1 nonevnTesnibCcTBa 3asiBfieHe U npeacTaBfieHHble AOKYMEHTbI B XXypHane Bxoasemn
KoppecnoHaeHUnn.

3.2.3. NHdopmauus, cogepxallasacs B 3asiBfieHUM U AOKYMEeHTax, npeacraBngemblX
ANS BKMIOYEHUS B MyHUUMMAnbHbIM CMMCOK, OTHOCUTCS B COOTBETCTBUM C PeaeparibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHarnbHbIX AaHHbLIX» K MepCOHaNbHbIM AAHHbIM,
NCronb3yeTcsl TOMNbKO B LieNsax, NpeayCMOTPEHHbIX HAacToAWMUM PernameHTom.

3.3. O6paboTka npeacTaBneHHbIX JOKYMEHTOB.

3.3.1. MyHuumnansHbin cnyxawmin OTaena onekn n noneyvnTenbCcTBa, OTBETCTBEHHbIN
3a npegocTaBfieHne rocygapCTtBEHHON YCIyrn, B AeHb NpeoCTaBeHns AOKYMEHTOB:

—  yCTaHaBnMBaeT  JIMYHOCTb  3asiBUTens nyTEM NPOBEPKN  [OOKYMEHTA,
yOOCTOBEPSIOLLENO €ro JINYHOCTb;

— NpoBepseT OOKYMEHTbI, NoATBEPXKAAOLWME MOSTHOMOYMS 3aKOHHOIMO npeacraBuTens
HECOBEPLLUEHHOSIETHETO;

— MpOBepSET Hanuune NpefocTaBfeHHbIX 3asiBUTENEM AOKYMEHTOB, 06A3aHHOCTL MO
NPeaocTaBfiEHNIO KOTOPbIX BO3fOXEHAa Ha Hero, COOTBETCTBME WX MEPEeYHld COornacHo
nognyHkTam «ax», «b», «B», «r» nyHkTa 2.5.1 HacToawero PernameHTa.

3.3.2. [Onsa nonyvyeHna [OKYMEHTOB (MHoOpMauun) B INEKTPOHHOM opme C
NCNONb30BaHMEM cpeacTs obecneyeHuns MEXBEJOMCTBEHHOIO 9NIEKTPOHHOIO
B3aUMOAENCTBMS  MyHUUMNAnbHbiM  cnyxawmn OTaena onekn W NONeyYuTensCcTBa,
OTBETCTBEHHbIN 3a NpeAcTaBrieHne rocyaapCTBEHHOM YCNyrn, B TEYEHME OAHOro OHSA nocne
pernctpauum 3asBrieHus], OCyLLLECTBISET crneayowme oeNCTBUS:

— cbopMUpyeT MEXBELOMCTBEHHbIV 3anpoc (fanee — 3anpoc) ¢ NPUNOXeEHNEM CNucKa,
coepallero nepcoHarbHble AaHHbIE 3a8BUTENEN;

— HanpaBnsieT ero no KaHanam MeXxBeJoMCTBEHHOro B3anmoaencrTemnsa B MMHUCTEPCTBO
obpasoBaHunsa 1 Haykn MypmaHckon obnacTtu, unu nHoro cyévekta Poccuinckon ®eagepauun,
npegocrasnsoLlee AOOKYMEHTbl M MHGOPMAUUKD B paMKax MeXBeOOMCTBEHHOro
MHGOPMAaLMOHHOrO B3aMMOJENCTBUS 00 oby4yeHnn HEeCOBEpPLUEHHONETHErO B
obpasoBaTenNbHOM yYpeXxaeHum 1 yCTaHOBNEHUN HAZ HUM OMEKMU.

3.4. OueHka WHdOPMaUUK, coaepXxawenca B 3asiBEHMM U NpeaoCTaBIIEHHbIX
AOKyMEHTaX.

MyHuumnanbHbin cnyxawmn OTaena onekn M noneynTenbCcTBa, OTBETCTBEHHLIN 3a
npenocTaBfieHME roCygapCTBEHHOWM YCIyrn, OUEeHMBaeT MHOpMauMio, coaepxallytocs B
3aABMEHUN N NPEenOCTaBNEHHbIX 3asaBUTENEM OOKYMEHTaX, yKa3aHHbIX B MOAMYHKTaX «ay,
«B», «B», «r» NyHKTa 2.5.1 HacToswero PernameHTa, Ha NpeaMeT Hann4ymMsi OCHOBaHWA ANs
BblJaun WnNuM OTKasa B Bblgade cornacusi Ha 3akfnwdeHne TpygoBOro [oroBopa C
HEeCOBEPLUEHHONETHUM U MO UTOFAM OLIEHKN:

a) Npu HanU4nM NOJSTHOrO KOMMMEKTa AOKYMEHTOB, yKa3aHHbIX B MOAMYHKTaX «a», «6»,
«B», «r» nNyHkta 2.5.1 HacTtoswero PernameHta, W OTCYTCTBUMS HeOOCTaTKOB,
NPensTCTBYIOWMX NPeAoCTaBlEHNIO FOCY4apCTBEHHOW YCNyrn, perncTpupyeTt 3asiBieHne u
npeaocTaBfieHHble JOKYMEHTHI,

6) npu yctaHoOBNEHUN pakToB OTCYTCTBMS HEOOXOOUMbIX OOKYMEHTOB, YKa3aHHbIX B
nognyHkrax «a», «b», «B», «r» nyHkta 2.5.1 Hactosiwero PernameHTta, yBegomnsieT
3aaBuTena O Hanuuuu nNpPenaTcTBUM AN NPEeAoCTaBMNEHUS TOCyAapCTBEHHOW YCIyru,
0OBbACHAET eMy COAep)KaHME BbISABMEHHbIX HEAOCTATKOB B MPEACTABMEHHbIX OOKYMEHTaX,
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coobuwaeT 3aaBuTento o Heob6XxoANMOCTN NPeACcTaBUTbL HeAOCTalLWmMe MU UCNPaBlEHHbIE,
nUnn ohopMIieHHbIE Haanexawmm obpa3om OKYMEHTbI 1 NpeanaraeT NPUHATE Mepbl MO KX
YCTPaHEHUIO.

Mpn cornacun 3asgButend YCTpaHUTb NPEnATCTBUS MYHUUMMANbHbIM - CRyXaLlinin
Otgena onekn n noneynTenbcTBa, OTBETCTBEHHbLIM 3a MpedocTaBfieHne rocyaapCTBEHHOW
ycnyru, Bo3BpalaeT npeacTaBfieHHble AOKYMEHThI.

Mpn Hecornacuu 3aaBuTend YCTPaHUTb NPEnATCTBUS MYHUUMNANbHbIA ChyXalmm
OTtpena onekn n noneynTenbCTBa, OTBETCTBEHHLIN 3a MpedocTaBfieHne rocygapCTBEHHOM
ycnyrn, obpawaeTr ero BHMMaHMe Ha TO, 4YTO YKasaHHOe OOCTOATENbCTBO MOXET
nNpenaTcTBOBaTb NPEeOCTaBNEHUIO MyHULMMNANBHOW YCYTIN.

3.5. MNpuHATHE pelleHns O Bblgaye cornacus (Hecornacusi) Ha 3aknyeHne TpyagoBoro
Aorosopa C HeCOBEPLUEHHONETHUM.

3.5.1. lNMpn HanMymM MOMHOro KOMMMEeKTa AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5.1
HacTosduwero PernameHTa, U OTCYTCTBMM HEOOCTATKOB, NPENATCTBYOWNX NPeaoCTaBleHunto
rocygapCTBEHHOW ycnyry, MyHUUUNanbHbIN cryxawmun OTgena oneku n noneyvnTenbCcTBa,
OTBETCTBEHHbIN 3a NpeaoCcTaBfeHne rocygapCTBEHHON YCMyri, rOTOBUT NPOEKT peLleHns o
Bblade cornacusi Ha 3akniyeHne TpygoBoOro 4OroBopa ¢ HECOBEPLLUEHHONETHUM U NPOEKT
NMMCbMEHHOro yBeaoMneHus 3asButenss o6 OTkase B Bblgade cornacusa Ha 3akr4veHue
TPyQoBOro AOroBopa C HECOBEPLUEHHONETHUM, nepefaeT MNpPOeKTbl Ha Mnoanucb rnaee
agMmHucTpaumm ropoga Knposcka.

3.6. Bblgaya peweHus o0 corfacuM Ha 3akfnlyYeHne  TpyaoBoro goroesopa  C
HECOBEPLUEHHOTIETHUM.

MyHuumnansHbin cnyxawmn OTgena onekn M noneynTenbCcTBa, OTBETCTBEHHbIN 3a
npefocTaBlieHMe rocy4apCTBEHHOW YCNYrn, HanpaBnseT NPOCTbIM NOYTOBLIM OTMNPaBNEHNEM
Unn Bpy4vaeT pelueHne 3asiBUTEN0 B TEYEHNE TPeX AHEN C AaTbl ero No4nMCaHuns.

3.7. lNMucbmeHHOe yBepomneHne 3asButensa 06 OTkase B BblgadM cornacus Ha
3aKn4YeHne TPyAOBOro JOroBopa ¢ HECOBEPLLUEHHONETHUM.

B cnyyae npuHATMA pelweHnss o6 OTkase B Bblgade CoOrnacus Ha 3akfiyeHue
TPy4OBOro AoroBopa C HECOBEPLLUEHHONETHUM MYHUUMNANbHbLIA CRYXaLUnin, OTBETCTBEHHbIN
3a npegocTaBrieHMe  roCydapCTBEHHOW  ycryrk, HanpaensieT MpPOCTbiM  MOYTOBbLIM
OTNpaBfeHNEM UNn Bpy4vaeT pelleHne ob oTkase 3asiBUTENIO B TEYEHNE Tpex AHEN C AaThbl
ero noanucaHusi, C pasbsCHEHWEM MPUYMH OTKasa M nopsgka obxanoBaHus pelleHus
(npunoxeHne Ne 3).

OpHoBpeMEHHO C yBedoMIieHMEM 3asdABUTENO BO3BpaLLalOTCA BCE OOKYMEHTHI,
npeaCcTaBlIEHHbIE UM C 3asiBIIEHNEM, U Pa3bsACHAETCA NOPAA0K 06XanoBaHUSA peLleHns.

4. ®opMbl KOHTPOSS NpefoCTaBleHNA rocyAapCTBEHHOM YCIyru

4.1. TekylUMn KOHTPOSMb 3@ WCMNOSIHEHMEM nocnenoBaTenbHOCTU agMUHUCTPATUBHbBIX
npouenyp, onpedeneHHblX  aAMUHUCTPATUBHBIM  perfliaMmeHToM,  OCYLLeCTBNSAeTcH
3amecTuTenem rnasbl agMUHUCTpauun ropoga KnpoBcka, HavanbHMKOM U cneyuanuctamu
OTtmena onekn M noneyumTenbCcTBa, OTBETCTBEHHbIMW 3@ OpraHu3auuio npegocTaBneHuns
rocyapCTBEHHOM YCIyri.

4.2. Tekywmin KOHTPONb 3a MOPSAKOM NpefoCTaBNEeHUss U KadeCTBOM MCMOJSTHEHUS
rocygapCTBEHHOW YCIyrn, U UCMNOMHEHMEM aOMWHUCTPATUBHOIO perflaMeHTa BKYaeT B
cebs:

- KOHTPOSIb YYeTa perucrTpaumm 3asiBrieHnm;

- NpoBeAeHne NPoBEPOK CobnoaeHUa 1 ucnonHeHus cneunanuctamm Otaena onekun m
nonevynTenbLCTBa AENCTBYIOLLEro 3akoHO4aTeNbCTBA, MNOMOXEeHU HacTosawero PernameHTa.
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4.3. Tlopsgok W NepuoguyHOCTb  OCYLLECTBIIEHUS  MPOBEPOK  UCMOSTHEHUA
rocyaapCTBEHHOM YCITyIW.

4.3.1. lpoBepkn MOryT HOCUTb MNSIAHOBLIN (OCYLLECTBNAETCA Ha OCHOBaHUU roO0BbIX
nnaHos paboTbl agMuHUCTpauuu ropoga KupoBcka) M BHEMMNAHOBLIA  XapakTep
(ocywecTBnseTcs Ha OCHOBaHUM NopyyvyeHuss [NaBbl agMUMHUCTPALMKM, MNOCTYNUBLLMX
3aABNEHUN O HApPYLUEHUSIX NMPU NPeLOCTaBAEHUN YCNyri).

4.4. OTBETCTBEHHOCTb MyHMLUMNANbHbIX CRAyXalWmMX 3a pelleHusi, OencTeus
(besgencTBme), NpUHUMaEMBbIE B X04€ UCMNOSTHEHUS TOCYAAaPCTBEHHOMW YCyri.

[OMmKHOCTHbIE nuua, [OonyCTUBLUME HapyweHus Hactosiwero PernameHTta, HecyT
OUNCUMNIIMHAPHYIO WU MHYK OTBETCTBEHHOCTb B COOTBETCTBUM C  OEUCTBYHOLUM
3aKoHOOaTenNbCTBOM.

4.5. MNpaBo rpaxgaH, ux od0beaAnHEeHUN U opraHM3aunsa Ha OCyLLEeCTBNEeHMEe KOHTPOSS
npefoCcTaBfieHNst TOCyAapCTBEHHOW YCyri.

paxgaHe, ux obbegMHEHUA U OpraHM3auun MOryT KOHTPOSMpOBaTh NpedocTaBrieHne
rocygapCTBEHHOW YCnyrm nyTem nosfiyYeHuss WHgopMaunum O Hen no TeneqoHy, Mo
NUCbMEHHbIM OBpaLLEHNAM, NO SNEKTPOHHOM MoYTE.

paxgaHe, ux o06beAnHeHUs W oOpraHuM3auuu BnpaBe HanpaBUTb MUCbMEHHOE
obpauieHne B agpec agMuHMcTpaunm ropoga Kuposcka ¢ npocbboi 0 npoBeaeHnn NpoBEPKM
3a cobngeHneM N MCNOSHEHMEM MOSIOKEHUA agMUHUCTPATUBHOIO perfameHTa U MHbIX
HOPMaTMBHbIX MNPaBOBbIX akToOB, YCTaHaBNUBaKWLWMX TpeboBaHMS K NpeaoCcTaBfiEHUIO
rocygapCTBEHHOW yCryri, NOMHOTLI U KayecTBa NpefoCTaBeHNs rocyaapCTBEHHOM yCnyru B
Crnyyae HapylleHUs npaB W 3aKOHHbIX MHTEPECOB 3asiBUTENENW nNpu npegocTtaBneHnn
rocyapCTBEHHOM yCIyru.

B TpmgouatngHeBHbI CPOK C MOMEHTa MOCTYNSfieHMss B agMUHUCTpauMio ropoga
KupoBcka obpallueHus OT rpaxgaH, ux obbeauHEeHWn wunu opraHusaumn, obpaTuMBLUMMCS
HanpaBnseTcs no no4yte nHopmaumsa o pesynbTaTax NPoOBEAEHHON NPOBEPKM.

5. JocynebHbIN (BHecyaeOHbIN) NOpAAOK OO6XanoBaHMUA peLueHUU U
AencTBuUMn (6bespencTBUA)  opraHa MECTHOro camMoynpaBneHus,
NnpeaoCTaBNAKOLWEro rocyfapCTBeHHYK YCNyry, AOMKHOCTHbIX NUL W
MYHULIMNAaNbHbIX CRyXalmnx

5.1. 3agButenb Bnpase nogatb xanoby Ha pelleHne n (unn) gencrene (besgencraeme)
oTAena oneku n NoneyYnTenbCcTBa, ero AOMKHOCTHBIX UL, U MyHUUUNANbHbBIX CAy>XaLmx npu
npenocTaBfieHMM rocyaapcTBEHHOM ycnyrn (ganee - xanoba).

5.2. 3aaBuTtenb MoxeT 06paTUTbCA C xanobon B TOM YMCne B CrieayroLmx criyvasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpefocTaBfieHUN rocyaapCTBEHHOM
yCnyru;

2) HapyLleHWe CpoKa NpeaoCcTaBfeHns rocyaapCTBEHHON YCNyri;

3) TpeboBaHue y 3aaBuTena npencraBneHns OOKYMEHTOB M MHdopMaumm unm
OCYLLEeCTBNEHNA  OEeNCTBUW, nNpeacTaBrneHne WUnu  OCyLLeCTBIeHMEe  KOTOpPbIX  He
npegycMOTPEHO HOPMATMBHbLIMW  MPaBOBbIMW  aKkTamu, PerynvpylowmMmmn  OTHOLLEHUS,
BO3HMKaKOLLME B CBSA3M C NpeaoCTaBneHneM rocygapCTBEHHON YCnyru;

4) o0TKa3 B npuemMe [OOKYMEHTOB, MpeacTaBfeHne KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMK akTamun Poccunckon depepaumm, HOpMaTUBHLIMWA MPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMU NPaBOBbIMW akTaMun AN NpegocTaBreHns
rocyaapCTBEHHOM ycnyrn, y 3asButens;

5) oTka3 B npeaoCcTaBneHUM rocyaapCTBEHHOW YCNyrn, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl pefepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
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HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepauumn, HoOpmMaTUBHBIMUA NPABOBbLIMM
aktamn MypmaHckor obnactn, MyHULMNanbHbIMU NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHuMe c 3aaBuTens npu npegocTaBfieHUN rocyaapCTBEHHOW YCNyru nnarbl,
He npedycMOTPEHHOM HOpPMAaTMBHLIMKM MpaBoOBbIMW akTamu Poccuinckon dPegepauumu,
HOpPMaTUBHbIMWU NpaBoBbIMU akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBOBbLIMM
aKkTamu;

7) oTKa3 agMuMHMCTpaumm ropoga Kuposcka B ncnpaeneHun OONYLLEHHbIX OnevyaTok u
owmnbOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBNeHnsa rocyqapCTBEHHON YCNyrn JOKYMEHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakUX UCMPaBEHUN;

8) HapyweHuMe cpoka wunM nopsigka BblgadM  OOKYMEHTOB MO pesynbratam
npeaocTaBfeHns rocyaapCTBEHHON yCnyru;

9) npuocTaHOBMEHWE NPeAoCTaBNEHUS FOCy4apCTBEHHOM YCIyru, €Criv OCHOBaHUS
NPUOCTaAHOBIMEHNS HE nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU M MPUHATBIMUA - B
COOTBETCTBUM C HMMW HOPMATMBHbIMM NpaBoOBbIMM akTamu MypmaHcko obnacTtu,
MYHULMNANbHbIMM NPaBOBLIMW aKTamu;

10) TpeboBaHve y 3aaBuTtena nNpu nNpegocTaBfEHUN TFOCYOAPCTBEHHOW yCNyru
AOKYMEHTOB WnuM  WHopmauun, oTcyTcTBMe W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4YanbHOM OTKase B MNpUeEMe OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBfieHns rocygapCTBEHHOW ycnyrn, nNubo B NpedoCTaBNEeHUM rocynapCTBEHHOM
yCNnyru, 3a UCKIMYEHNEM CeayoLLMX Cry4aes:

a) Wu3MeHeHWe TpebOBaHUM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacarLUXCS
npegocTaBieHnsa rocya4apCTBEHHON YCIyru, nocne nepBoHavyanbHOW nodayn 3asiBNeHus o
npegocTaBfieHnn rocyaapCTBEHHOM YCIyru;

0) Hanunume owunboK B 3asBEHUN O MPenoCTaBNEHUN FOCYOAPCTBEHHOW YCNyrn u
AOKYMEeHTaX, MnodaHHbIX 3asBuTenem nocfne nepBoHaYanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoOuMbIX ANs NpefocTaBfieHus rocyaapCTBEHHOWM ycnyrn, nvbo B
npefocTaBfieHnn rocyaAapCTBEHHOM YCIYrM U He BKMOYEHHOW B NpenCTaBriEeHHbIN paHee
KOMMSEKT AOKYMEHTOB;

B) WCTeYeHuMe Ccpoka [OEeNCTBUA [AOKYMEHTOB WNN MU3MeHeHue WHdopMaumm nocre
nepBoOHavyanbHOro oTkasa B MNpuveMe [OOKYMEHTOB, HeobxoauMblX AOns npedocTaBneHuns
rocyaapCTBeHHOM ycrnyrn, nnbo B NpeaocTaBrneHum rocygapcTBEHHON YCnyru;

) BblSIBNIEHME LOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (MpM3HaKoOB) OLLIMBOYHOro Mnn
NPOTUBONPAaBHOIO nencTems (6e3pencrtems) JOJTKHOCTHOro nvuua opraHa,
NpefoCTaBnAOWEro  rocygapCTBEHHYIO  YCryry, WAM  MYHULMNANbHOrO  CriyXatlero,
paboTHMKA MHOroOYHKLUNOHANBHOrO UeHTpa, Npu MnepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbIX Ons NpefoCTaBfeHUs rocygapCTBEHHOW YCryrn, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbio MNaebl agMuHUCTpauun ropoaa KnpoBscka, pykoBoaUTENs
MHOTrOYHKUNOHANBHOrO LEeHTpa Npu MepBOHayarbHOM OTKase B MNpuveMe [OOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBeHns rocyaapCTBEHHON yCnyrn, ysegomnsietcs 3aasuTternb, a
TaKke NPUHOCATCA U3BMHEHMSA 3a OOCTaBlEHHble HeyaobcTBa.

5.3. XXanoba paccmartpmBaetca agMMHUCTpaumen ropoga Knposcka, npy HapyLleHuu
nopsiaka npeaocTtaBfieHUs rOCy4apCTBEHHOW YCryru, BCReACTBUE peLueHUun U OenUCTBUN
(6eanencTBnA) ero OMKHOCTHOIO Nnua 6o MyHULUMNANbHbIX CryXXaLluX.

Kanobbl Ha  peweHuss, NpuHATbIE  agMuHUCTpaumen  ropoga  Kuposcka
paccmaTpmBaloTCa HEMOCPEACTBEHHO pyKoBoAUTENEM aaMUHUCTpauumn ropoga Kuposcka.

5.4. PekomeHgyemass opma xanobbl npuBegeHa B npunoxeHun Ne 4
agMuUHUCTpaTMBHOMY pernameHTy. Kanoba gormkHa cogepxarthb:

— HaMMeHoBaHne opraHa, npeaocTaBnAlLLEro rocyaapCTBEHHYIO ycnyry,
AOIDKHOCTHOIMO  Nnua opraHa, npefoCTaBnsloWero rocygapCTBEHHY  ycnyry, nnbo
MYHULMNANbHOIO Chy>aLlero, pelweHns n gencteuns (6esgencrane) KOTopbix 06XxanyTcs;
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— (pamunuio, um4, oTvyecTBO (nNocnegHee - MpU  HanNuuuu), CBEAEHUA O MecTe
XUTenbCTBa 3asiBUTENs - PU3NYECKOro nvua nubo HaMMeHOBaHWe, CBEAEHUS O MecTe
HaxoXOeHus 3asBuTens - pUaUYeckoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOPbIM AOSKEH ObITb HaNpaBfeH OTBET 3aABUTENIO;

— cBefieHNa 06 obxanyemblX pelleHnax n gencteusax (6esgencTsnm) agMUHUCTPaLUK
ropoga KupoBcka, 4OSMKHOCTHOrO fivua fimbo MyHMUMNANbHOMO CryXallero;

— [OBOAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrnaceH C pelleHnemM n encTBMeEM
(besgenctBnemM) agmumHucTpaumm ropoga KupoBcka, [OOMMKHOCTHOro nuua  nmbo
MYHULMNAnNbHOro cnyxawero. 3asisutenemMm MoryT 6biTb npefcTtaBneHbl AOKYMeHTbl (rpu
Hanuuyuun), NnoaTBepXaarLwme aosoabl 3agasuTtensd, NMMbo nx Konuu.

5.5. B gocynebHom (BHecynebHoMm) nopsaake 3assuteny MMelT npaBo obpaTtuTbes C
Xanobon B agmuHucTpauuto ropoga KupoBcka B nNUCbMEHHOW dopme Mo noyte, yepes
MHOTFOPYHKUNOHaNbHbIN LEHTP, C NCNonb30BaHNEM MHGOPMaLIMOHHO-
TeNEeKOMMYHUKALNOHHON ceTn «MHTepHeT», odmumanbHOro canta agMuMHUCTpaLmMM ropoga
KupoBcka, eguMHOro (perMoHanbHOro) noprana rocygapCTBEHHbIX M MyHULMNANbHbIX YCIyr
(panee — eguHbIM nNopTan, pervoHasnbHbIM nopTan), a Takke npu MPOBEAEHUN FNYHOIO
npuema rpakgaH.

Mprem xanob ocyuwiecTenseTca No agpecy:

184250, Poccusa, MypmaHckas obnacTtb, ropoa Kuposck, npocnekT JleHuHa, gom 16,

Ten.: 8(81531)98700 (npnémHas),

rpacduk npuema xanob:

noHegenbHuk-naTHMUa ¢ 09.00 go 17 yac. 12 muH., obeneHHbin nepepbiB ¢ 13.00 go
14.00.

XKanoba moxeT ObITb NnogaHa 3asiButenem 4yepe3 MHOro(OyHKUNOHANbHbIN LIEHTP.

Mpn noctynneHun xanobbl MHOrOYHKLUMOHaNbHbIA LEeHTP obecnevmBaeT ee nepegavy
B agMuHucTpaumto ropoga KupoBcka B nopsgke W CPOKU, KOTOPblE YCTaHOBIIEHbI
cornaweHneMm O B3aMMOLEWUCTBUM  MeXOY  MHOTOYHKUMOHANbHbIM  LIEHTPOM ¢
agMuHUCTpaumen ropoga Kuposcka (oanee - cornaweHwe O B3aMMOLEWCTBUM), HO He
nosgHee creaytowiero pabovero gHA co AHA NOCTYNNEHUS xanobbl.

XKanoba Ha HapyweHue nopsigka npeaocTaBneHns  rocyaapCTBEHHOW  yCNyru
MHOroOyHKLMOHanNbHbIM LEHTPOM paccMaTpuBaeTca agMUHUCTpaunen ropoga Kuposcka.

[Mpn 3TOM CPOK pacCMOTPEHMUS *anobbl MCUMUCIIAETCA CO OHA permcrtpauumn xanodbl B
agMuHUCTpaumm ropoaa Knposcka.

B anekTpoHHOM dhopme xanoba MoxeT ObITb NogaHa 3asiBUTENEM NOCPELCTBOM:

- MH(bOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn « MHTEpHEeT»;

- odomumanbHOro canta agMMHUCTpaummn ropoga Knposcka;

- hegepanbHOW rocygapCcTBeHHON MHGOPMAaLUMOHHON cucTeMbl EAnHBLIM nopTan;

- PermoHanbHoOro noprana rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCITYT.

Appeca ons HanpaBneHus xanob B 3NeKTPOHHOM BUAE:

- e-mail: city@gov.kirovsk.ru

- http://210.gosuslugi.ru.

5.6. XXanoba, noctynuBwasa B agMmHUCTpaumo ropoga Knposcka mnu AOSMKHOCTHOMY
nmuy B (popMe 9MEeKTPOHHOrO OOKYMEHTa, [MOASNIEXUT pPacCMOTPEHMIO B MOpsiaKe,
YCTaHOBSIEHHOM HacTosAWMM PernameHTomMm.

Mpn nogadve xanobbl B 9NEKTPOHHON (hOpMe AOKYMEHTbI, YKa3aHHble B NyHKTe 5.8.3.
PernameHTa, moryT 6bITb NpeacTaBneHbl B OpMe 3NEKTPOHHBLIX AOKYMEHTOB, NOAMMCAHHbLIX
3NEKTPOHHOM NOANUCBID, BWU KOTOPOW NPenyCMOTPEH 3akoHoAaTenbCTBOM Poccuickon
depgepaumm, Npy 3TOM LOKYMEHT, YOOCTOBEPSOLLMA NIMYHOCTL 3asBUTENs, He TpebyeTcs.
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5.7. AomnHncTpauus ropoga Kuposcka obecneymBaer:

- OCHaLleHne MecT npuema »xanoo;

- MH(OpMUpOBaHME 3asBuTenen o nopsake obXanoBaHUA pelleHurd U OenCTBUN
(besgencTBnda) opraHoB, NPeaoCTaBMAWNX FOCYAapCTBEHHbIE YCIYrn, UX AOSDKHOCTHLIX
nmy nMbo MyHMUMNanNbHbIX CryXallimMx NoCpeacTBOM pasMeLLeHnst MHpopmaumm Ha cTeHaax
B MecCTax npefoCTaBNeHUsl roCydapCTBEHHbIX YCNyr, Ha WX oduuManbHbiX canlTax, Ha
permoHansHOM nopTarne;

- KOHCynbTMpoBaHWe 3asiBuTternen o nopsigke obkanoBaHuUs pelleHun U OeNCTBUN
(6e3pencTBusl) opraHoB, NPefoOCTaBMAIOWUX FOCYAAPCTBEHHbIE YCRYrn, UX OOIDKHOCTHbIX
nny, NMBo MyHUUMNANbHbIX CRYXalmnx, B TOM Yucrie no Tenedony, aNeKTPOHHOW noYTe, npu
NIMYHOM MpPUEME;

- 3aKiyeHue cornaweHun O B3auMOAEWCTBMM B 4acTM  OCYLLEeCTBIEHUS
MHOrO(YHKUMOHaNbHbIMN LeHTpaMn npuema >xanob n Bblgaun 3adBUTENSIM pe3yrbTaToB
paccMOTpeHUS xanob;

5.8. OcHoBaHneM ans Hadana npouenypbl gocyaebHoro (BHecyaebHoro) obxxanosaHus
peLueHmns N OEencTBuS (6espenctBusl)  agMUHUCTPaLUK ropoga Kuposcka,
NpefoCTaBAOLWLEro rocy4apCTBEHHYIO YCNyry, ero A0OSMKHOCTHLIX NNL, ABAAETCA NoslyvyeHne
oT 3aaButens xanobbl B NMMCbMEHHOW (hopme (B TOM Yuche Npu JIMYHOM MNpueme) unm B
3I1IEKTPOHHOM BUAE.

5.8.1. [naea agMumHuUCTpauMm NpPOBOAMT JNYHBIA MNpUeM 3asBuUTenenm no
npenBapuTeNibHON 3anunucu.

5.8.2. 3anucb 3asBuTenen NpoBoANTCS AOIMKHOCTHBIM NMLOM agMUHUCTPaLMM ropoaa
KupoBcka, OTBETCTBEHHbIM 3a [AeNnonpousBOACTBO, MpuM  NUYHOM obpalleHun, npu
obpalleHnn No 3NEKTPOHHOM NOYTE UMM C UCMONb30BaHMEM CPEACTB TeNedOHHOWN CBA3N.

[omkHOCTHOE nMUO, OTBETCTBEHHOE 3a [Aenonpov3BOACTBO U OCyLLleCTBrswoLlee
3anucb 3asiBUTENSA Ha NUYHLIN NpueM, MHPOPMUPYET 3asaBUTENA O aTe, BPEMEHU, MecTe
npuema, SOMKHOCTN, dhaMUiMmM, UMEHN N OTYECTBE LOMKHOCTHOMO Nnua, OCyLLEeCTBNSAOLEro
npuem.

Mpyn nuyHOM npueme 3asBUTENb NpeabsBNAeT OOKYMEHT, YOOCTOBEPSIOWMN €ro
NMYHOCTb. Ha OCHOBaHMM 3TOr0 [OOKYMEHTa [OSPKHOCTHOE 5uuUo, OTBETCTBEHHOE 3a
opraHusaumio  NUYHOrO Mnpuema rpaxagaH, odopMNaeT KapTouyky JfMYHOro npuema
rpaxkgaHuHa (B GymaxkHOM M (MniM) 3NEKTPOHHOM BMAE) M 3aHOCUT B HeEe coAepxaHue
Xanobbl 3asButens.

5.8.3. B cnyyae ecnu xanoba nogaetcs 4yepes3 npeacraButensd 3asiBUTENS, Takke
npeacTaBnseTca OOKYMEHT, NoATBEPXAAOLWMIA NOTHOMOYNA Ha OCYLLECTBNEHNEe AeNCTBUN
OoT umeHun 3asBuTens. B kayecTBe [OKyMeHTa, MOATBEPXAalOLEro mMosIHOMOYUA Ha
OCYLLIeCTBNEHNE AENCTBUN OT MMEHN 3asBuUTenNs, MOXeT OblTb NpeacTaBfieHa:

a) odopMrieHHass B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuickon depepaumm
AOBEPEHHOCTb (4Nna hmanyecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccunckon depepaunmn
AOBEPEHHOCTb, 3aBepeHHas neyatblo 3asBUTeNs W MNOANMUCAHHas PyKOBOAUTENEM
3asBuTens unu ynonHOMOYEHHbIM 3TUM PYKOBOAUTENEM JTIULIOM (415 IOpUaNYEeCcKnX nuu);

B) KOMWSI PELLUEHUA O Ha3HadYeHun unn o6 m3bpaHum NGO npukasa O HasHaYeHUn
U3N4EeCcKoro nNuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (bu3Myeckoe nuvuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3asaBuTens 6e3 JOBEPEHHOCTH.

5.8.4. 3asBuTenb MmMeeT NpaBO 3anpocuTb B agMuHUCTpauum ropoga Kuposcka
NMHOpMaLMIO U OKYMEHTbI, HeobxoamMble Ana 060CHOBAHMS U PACCMOTPEHNS XKanobbl.

5.8.5. ucbMeHHble xanobbl rpaxaaH, NPpUHATbIE B XOA4E NUYHOrO npuvema, nognexar
peructpauMm Wu pacCMOTPEHUIO B YCTAHOBMEHHOM aAMUHWUCTPATMBHbLIM pernameHToM
nopsgke. O NPUHATUM NMUCbMEHHON Xanobbl 3asBUTena OOMMKHOCTHOE NULIO, NPOBOAMBLUEE
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MNYHBIN NPUEM TpaXkdaH, NPOM3BOAUT 3anMuCb B KApPTOYKE JNIMYHOrO nNpuemMa rpaxxgaHuHa u
nepegaet ee OO/MKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a AeNonpou3BOLCTBO, B Te4yeHue
ogHoro paboyero gHsi.

[omkHOCTHOE NUUO, OTBETCTBEHHOE 3a 4enonpon3BoacTBo, 0643aHO:

- 3aperucTpupoBaTb Xanoby B XypHane;

- 0pOpPMUTL PacnUCKy O Npueme xanoobl;

- Nnepefatb xanoby Mase agMuHUCTpaLnW.

5.8.6. [JO/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a Oenonpomn3BoACTBO, B A€Hb NOSy4YeHUs
NMUCbMEHHOW >anobbl, B TOM YMCe B 3NEKTPOHHOW dhopMe:

- pacneyaTbiBaeT xanoby, NOCTYNMBLLYIO B 3NIEKTPOHHOM (bopMme;

- perncTpmpyeT xanoby, BHOCUT B XXypHan y4yeTa BXOOALWNX OOKYMEHTOB: NOPSIAKOBbIV
HOMep 3anucu (BXOASLWMIN HOMEP); AaTy 1 BpeMSA npuema anobbl C TOYHOCTbIO 4O MUHYTHI;
aMnnNuIo U NHULManbl UMeHn N otyecTBa (HanmeHoBaHue) 3asiButend; obLiee KONM4ecTBO
AOKYMEHTOB 1 0bLlee KoNMYeCcTBO NIMCTOB B AOKYMEHTAX;

- NpocTaBnsdeT Ha xanobe wTamn agMuHUCTpauumn ropoda KupoBcka U ykasbiBaeT
BXOOALLMA HOMEP (MAEHTUYHbBIA NOPSALKOBOMY HOMEPY 3anvCy B KHUMY yyYeTa NoCTynatoLlemn
KoppecnoHaeHuuMn); npu nocneaywuwen pabote ¢ xanobonm Ha Bcex artanax ero
paccMOTpeHnsa obsizaTenbHa CCbifika Ha BXOAALLNA HOMEP;

- odopMnisieT pacnucky no YCTaHOBIEHHOW (hopMe B [BYX 3K3emnnsipax, oauvH u3
KoTopbix nepenaet 3asButento (Npu MNOCTYNNeHMM [OOKYMEHTOB MOYTOM Hanpasnset
3aaBuTEN0 pacnmcky MNoYToM B [AEHb perucTpaumm xanoObl), BTOPOW 3K3eMnnsap
npuknagbiBaeT K NOCTyNuUBLLEN xanobe.

Pacnucka gomkHa cogepXaTb cneayroLLyo MHopmaumio:

a) narta npeacraBneHns xanoobl;

0) dhamunusa n nHMLManbl UMEHU U oTyecTBa (HaMMeHoBaHNe) 3aaBUTENS;

B) NepeveHb JOKYMEHTOB, C YKa3daHMeM UX HauMEeHOBaHUSA N PEKBU3UTOB;

') KOFIMYECTBO SINCTOB B KAXA0M JOKYMEHTE;

A) BXogsaLWwmm Homep;

e) amunusa, wnHUUMaNL UMEHM K OoT4yecTBa M AOSMKHOCTb nuua, NPUHSBLLENO
OOKYMEHTbI U ero NoAnuchb;

X) TenedgoH, 3NeKTPOHHas no4yta, No KoTopon 3asBuTenb MOXeT y3HaTb O CcTaguu
pacCMOTPEHNS JOKYMEHTOB.

[OoMmKHOCTHOE NWLO, OTBETCTBEHHOE 3a [erionpou3BOACTBO, B TeYEeHMe OJHOro
paboyero gHA CO AHA pernctpaunn xanobbl nepegaeT NPUHATYHO Xanoby C pacnmuckon o
NpuHATUM [TNaBe agMUHUCTPaLUN.

5.8.7. MonyuymB nucbMeHHyto xanoby 3assutens, MaBa agMMHUCTpaUUN Ha3HadaeT
YNONIHOMOYEHHOE Ha pacCMOTpPeHMe Xanobbl JOSMKHOCTHOE NNLO.

5.8.8. YnonHomMo4yeHHOE Ha paccMOTpeHue xanobbl  OOMMKHOCTHOE  NULO
paccmaTpmBaeT xanoby M B Cnyyae ecnu A0BOAbl, U3NOXEHHble B anobe, BXOAAT B
KOMMNeTeHUM0 agMuHuUCTpaumMm ropoga KupoBcka noarotaBnvBaeT MPOEKT pelueHust 06
yOOBNeTBOpeHUN xanobbl nnbo o6 OTkase B ee yOOBMETBOPEHUMU, a TaKKe MNPOEKT
MOTUBMPOBAHHOIO NMUCbMEHHOrO OTBETA O MPUMHATOM [NaBon agMMHUCTPaAUUU PELUEHUN O
pesynbTaTax pacCMOTPeHNS Xanobsbl, 1 nepegaeT ux Ha nognuck MNase agMUHUCTPaLMN.

5.8.9. Mo pesynbratam paccMmoTpeHus xanobbl MaBa agMUHUCTpaUUK MPUHUMAET
OZHO 13 cnefyLnX peLleHum:

1) ypoBnetBopsieT xanoby, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHns [OoNyLEeHHbIX agMuHUCTpaumen ropoda KupoBcka onedatok u ownbok B
BblAdaHHbIX B pe3yrnbTaTte nNpeaoCcTaBneHns rocyaapCTBEHHOM YCNyrM JOKYMEHTax, Bo3Bparta
3asBUTENO AEHEeXHbIX CPeacTB, B3MMaHuWe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbIMU
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npaBoBbIMM akTamun Poccuickon dPegepaumn, HOPMATUMBHBIMW NPaBOBbIMKM  aKTaMu
MypmaHckon obnactu, a Takke B MHbIX hopMax;

2) oTKasblBaeT B y4OBMETBOPEHNN anobbl.

YKkasaHHOe pelueHune npuHumaeTcs B hopMe akTa agMuHucTpauum ropoga Kuposcka.
He nosgHee [HsA, crnegylowero 3a AHEM MPUHATUS OLHOMO W3 yKasaHHbIX pPeLleHun,
3asBuTento B NMCbMEHHOW (bopMe HanpaBnAeTCa MOTUBMPOBAHHbLIA OTBET O pes3yfibTarax
paccMmoTpeHnsa xanobbl. Mo xenaHunto 3aaBuTens OTBET NO pe3ynbTaTaM pPacCMOTPEHUs
Xanobbl MoXeT ObiTb NpefcTaBneH He nosgHee AHA, cnefyluwero 3a AHEM NPUHATUSA
peweHusi, B (opmMe 3NEKTPOHHOrO0 AOKYMeHTa, MOAMUCAHHOIO 3SIEKTPOHHOM MNOAMUCHIO
YNOSTHOMOYEHHOIO Ha paccMOTpeHMe xanobbl AOMMKHOCTHOrO nNuua agMUHUCTpaUumn ropoga
KupoBcka BMA KOTOPOW YCTaAHOBSIEH 3akoHoAaTenscTBoM Poccuinckon degepaumn.

5.9. Xanoba, noctynuBwasa B agmMuHUCTpauuio ropoda KupoBcka, noanexur
PacCMOTPEHNIO LOSMKHOCTHBIM JMLOM, HaAeneHHbIM MNOSTHOMOYUAMMU MO PACCMOTPEHMUIO
Xanob, B TeyeHMe nNATHaguatTM paboumx OHEeW CO OHA ee peructpauuu, a B Ccrnyyae
obxanoBaHusi oOTKasza, agMuyHucTpaumsa ropoga KupoBcka B npueme [OOKYMEHTOB Y
3aasutensa nnbo B wcCnpaBneHWM AOMyLIEHHbIX oOnevyaTtok M owunbok unm B Ccrniyyae
o6XxanoBaHMs HapyLlUeHUs1 YCTAHOBMEHHOro cpoka TakuX WCNPaBNEeHWn - B TedeHue NATU
paboymx gHEN Co OHSA ee perucTpauumn.

OTtBeT Ha xanoby, NOCTyNMBLUYHO B agMUHUCTpauuto ropoda KupoBcka wnu
AOJDKHOCTHOMY Ivuy B (POpMe 9NEeKTPOHHOro [OOKYMEHTa, HanpasnsieTcs no agpecy
3MIEKTPOHHOM MOYThbl, YyKa3aHHOMW B anobe, B OpMe 3MEKTPOHHOIO [OKYMEHTa,
NoANMCaHHOIO 3NEKTPOHHOM MOAMUCHIO  YNOSTHOMOYEHHOrO0 Ha pacCMOTpeHue Xanobbl
AOJDKHOCTHOrO nmua 1 (MnNn) YNnOAIHOMOYEHHOr0 Ha pacCcMOTpeHue xanobbl opraHa
(yypexaoeHns), Bug KOTOpon yCcTaHOBMNEH 3akoHoaaTenbCcTBOM Poccuinckon degepaumm, mnm
B MMCbMeHHOM hopMe Mo NOYTOBOMY afpecy, YkazaHHOMY B xanobe.

5.10. B otBeTe no pesynbTataM pacCMOTPEHUS Kanobbl YNOSTHOMOYEHHbIM Ha
paccMoTpeHme xanobbl JOIMKHOCTHBIM NIMLOM YKa3bIBAKOTCS:

- HaMMeHOBaHWe opraHa (yypexaeHus), NpeaoCTaBNALWEro MyHULMNANbHY YCnyry,
paccMoTpeBLUero anoby, AOOMKHOCTb, damMunus, WUMs, OTYEeCTBO (rnocnegHee - Mpu
Hanu4nn) ero JOMKHOCTHOrO Nuua, NPUHSBLLErO peLlleHne no xanobe;

- HOMep, AaTa, MecTo NPUHATUSA peLLeHUs, BKIoYasa cBefeHus O AOMKHOCTHOM nuue,
pelweHne nnn gencreme (6esgencrame) KoToporo obxanyercs;

- pamunus, WUMSA, OTYECTBO (nocnegHee - NpU  HanMyuu) WNUM  HaMMeHOBaHWe
3asasurtens;

- OCHOBaHWS ANd NPUHATUA peLLeHns no xanobe;

- NPUHATOE NOo xanobe pelleHune.

5.11. B cnyyae npuaHaHus xanobbl nognexailen yaoBrEeTBOPEHUIO B OTBETE
3asBuTento gaeTcs MHopmaunsa o JeNCTBUNAX, OCYLLECTBSeMbIX agMUHUCTpaunen ropoga
KupoBcka, B Uenax He3aMeanUTeNbHOrOo YCTPaHEHUsS! BbISBMEHHbIX HapyLeHUn npu
oKasaHWM rocygapCTBEHHOW YCNyrM, a Takke NPUHOCATCA M3BUHEHWSA 3a AOCTaBfiEeHHblE
HeynobcTBa U ykasbiBaeTcs MHGOpMaUns o AanbHenWnX AeNCTBUAX, KOTOpble He06XoauMOo
coBepwnTb 3a8BUTENIO B LENsX NoSTyYeHUs rocya4apCTBEHHOM YCIyru.

5.12. B cny4ae npusHaHusa >xanobbl He noanexailen yaoBNEeTBOPEHUIO B OTBETE
3asBUTENIO JalTCHA apryMEHTUPOBAHHbIE PA3bACHEHUSA O NMPUYMHAX MPUHATOrO peLLeHuns, a
TaKke MHopmaLumsa 0 Nopsiake 06XXanoBaHUSA MPUHATOIO pPeLLeHUs.

5.13. B cnyyae ecnu goBOAbl, U3NOXEHHblE B Xanobe, He BXOOAT B KOMMETEHLMIO
agMuHucTpauun ropoga KumpoBcka, YNONTHOMOYEHHOE Ha pacCcMOTpPeHue  Kanobbl
AOIMPKHOCTHOE NMLO B TeyeHne 3 paboumx OHen co OHA ee peructpauumn obecnedvmsaeT
HanpaefeHne *anobbl B YNOTHOMOYEHHbIA HA ee PacCMOTPEHWE opraH (yypexaeHue) u B
NMcbMeHHON dhopMe nHpopmmpyeT 3aaBMTENSA O NepeHanpaBrieHnm Xanoobi.
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5.14. Tpwn ygoBneTBopeHun xanobbl agMuHUCTpaums ropoga KupoBcka npuvHMmaet
ncyepnbiBaloLne Mepbl N0 YCTPAHEHUIO BbIABMEHHbIX HApyLUEeHUA, B TOM YUCre No Bblgaye
3aaButento pesynbTaTa rocygapCTBEHHOW ycnyru, He nosgHee 5 paboumx OHEW CO AHS
NPUHATUS peELLUEeHUsl, eCnM MKHOEe He YCTaHOBMNEHO 3akoHodaTeNbCTBOM Poccuimnckon
depepauymn.

5.15. B cnyyae yctaHOBNeHWa B xode unv No pesynbTatam pacCMOTPEHUs Xanoobl
NpuU3HakoB CcoCTaBa aAMWHUCTPATUBHOINO  NpaBOHApPYLIEHUS  WUNU  MPEeCTYnieHns
YNOSIHOMOYEHHOE Ha pacCMOTpeHue Xanobbl [OOSMKHOCTHOE MU0 He3amensiMTernbHO
HanpasnseT MMeloLneca MmaTepuarnsl B opraHbl NpoKypaTypsbl.

5.16. AgmuHucTpaums ropoga KupoBcka OTkasbliBaeT B yOOBfEeTBOPEHUU Xanobbl B
cneayoLwmnx crnyyasax:

- HanuMuyMe BCTYNUBLLErO B 3aKOHHYID CUNY pelleHust cyda, apbuTpaxHoro cyga no
Xanobe o ToM e npegmeTe 1 No TEM XXe OCHOBaHMUSAM;

- nogaya >anodbbl NMUOM, MOSIHOMOYMST KOTOPOro He noATBepXAeHbl B MNopsiake,
yCTaHOBJIEHHOM 3aKkoHoAaTeNnbLCcTBOM Poccunckon degepaumm;

- HanM4mne pelleHus no xanobe, NPUHATOro paHee B OTHOLLEHUM TOro e 3asiBUTens u
no TOMy Xe npeameTy anobsbl.

5.17. AgmunHuctpaumsa ropoga KupoBcka BnpaBe oCTaBUTb Xanoby 6e3 oTeBeTa B
cnegywowmnx cnyyasx W nopsagke, YCTaAHOBIEHHbIX 3akoHO4aTenbCTBOM  Poccuirckon
depepauymn.

5.18. Ecnu 3asBuTenb He yOOBMETBOPEH pELLEHNEM, MPUHATBIM B XO4E PACCMOTPEHUS
XanoObl, TO peLlleHnd, MPUHATbIE B pamKax MNpefoCTaBfieHUs roCy4apCTBEHHOW ycnyru,
MOryT 6bITb 06XanoBaHbl B cyaebHOM nopsiake.

NMpunoxeHune Ne 1

K agMUHUCTPAaTUBHOMY perriaMeHTy
«Bblgaya cornacus Ha 3aknoyeHue
TPYAOBOIro 4OroBopa C Lo,
nony4aroLwmm obLiuee obpaszoBaHMe U
AOCTUTrLUMM BO3pacTa YeTbipHaguaTu
neT, ANA BbINOMIHEHUSA B cBo6oaHoe
OT nosyyeHns obpaszoBaHuUsi Bpems
Nlerkoro Tpyaa, He NpPUUYUHSIOLWEro
BpeAa ero 340poBbI0 U 6e3 yuepba
AnNsi ocBOeHUA obpa3oBaTeribHOM
nporpamMmmsl ¢ cornacusa ogHoro m3
poauTtenen (noneynTtens)»

(MaBe agMUHUCTpaLnK
ropoaa Knposcka
oT

(dbbammnuga, nva, oT4ecTBo)

3aperycTpUPOBaHHOIO Mo afpecy:
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nacnopTt
(cepus, HoMep, Korga v kem BblaH)
TenedoH
3asaBneHne
A,
(hamununsa, nms, otyecTso)
[OKyMEHT, yOOCTOBEPSOLLMIA NUYHOCTb:

(korga u Kem BblaaH)
MecTo »uTenbcTea
(appec MecTa XuTenbCTBa, NOATBEPXKAEHHbLIN pernctpaumnen)

MecTto npebbiBaHus

(appec mecTa hakTU4eCKOro NPOXMBaHUS)

|_|p0LLIy 0aTb MHE cornacue Ha 3akrn4eHune TpyaoBoro gorosopa

(nonHoe HaumeHoBaHME NpeanpUusaTUsl, opraHu3auun, Kyaa OyaeT TpyAoyCTpPOeH
HEeCOBEPLLUEHHONETHWI rPaXKaaHWH)

ANs BbINONHEHNs B cBOOOAHOE OT y4yebHOW AesATenbHOCTU BpeMsi NErkoro Tpyaa, He
NPUYUHSIIOLLErO Bpeda MOEMyY 3[0POBbIO U HE HapyLlatoLLero npouecca o6y4eHus.

« » 20 r.
(noanuceb) (pacwwmdposka nognucum)

NMpunoxeHune Ne 2

K agMUHUCTPAaTUBHOMY perriaMeHTy
«Bblaaya cornacus Ha 3aKkno4yeHue
TPYAOBOro Aorosopa ¢ fiuuom,
nosiy4yarowmm oodLiee obpasoBaHue u
AOCTUTUMM BO3pacTa YeTblpHaauaTu
neT, ANA BbINOMIHEHUSA B cBoO6oAHOe
OT nony4yeHns obpasoBaHus Bpems
nerkoro Tpyaa, He NPUYUHSAIOLLEro
Bpeaa ero 340poBbI0 U 6e3 yuepba
ANA OCBOeHUA ob6pa3oBaTesfibHOM
nporpamMmmbl ¢ cornacmusi ogqHoro u3
poauTenen (noneynTtens)»

(maBe agMUHUCTpaLnK
ropoaa Knposcka
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oT
(dbamunus, nms, oT4ecTBO)
3aperncTpupoBaHHOro Nno agpecy:
nacnopt
(cepus, HoMep, Korga v kem BblaH)
TenedoH
Cornacue
Ha 3akSiloyeHne TPygoBOro 40roBopa C HECOBEPLLEHHOSTETHUM (OT 3aKOHHOIO
npegcraBuTens)
A, ,
(hamununsa, nms, oTyecTso)
OOKYMEHT, yOOCTOBEPSIOLLNIA NNYHOCTb:
(korga n Kem BblaaH)
npoxwusaroLwmi(as) no agpecy:

(apopec MecTa XuUTenbcTBa, NOATBEPXKAEHHbIN perucTpaumnen)
[Aalo cornacue Ha 3akrnoyeHue TPydoBOro [0roBopa C HECOBEPLUEHHONETHUM (eln)

(®PUN0O, paTa poxgeHnsa HecoBepPLLUEHHOMETHErO)

(nonHoe HaMMeHoBaHWe NpeaAnpPUNATUS, opraHnsaumm, kyaa bygeT TpyooycTpoeH
HEeCOBEepPLLUEHHOMNETHUI rpaXkaaHWH)

ANS BbINOMHEHNs1 B cBOOOAHOE OT y4yeOHOW OeATenbHOCTU BpeMs Nerkoro Tpyda, He
NPUYMNHSIOLLErO Bpeaa ero 300poBbio M He HapyLuatoLero npowecca obyyeHums/ ona yyactus
B CO34aHuM M (Unm) MUCNonHeHuu (SKCNoHMpoBaHWKM) npousBeneHun 6e3 yuiepba ero
300POBbLI0 Y HPABCTBEHHOMY Pa3BUTUIO (HY>KHOE MOAYEPKHY Th.

« » 20 r.
(nognuchb) (pacwudpoBka nognucu)

NMpunoxeHue Ne 3

K agMUHUCTPAaTUBHOMY perriaMmeHTy
«Bblgaya cornacusa Ha 3aknto4veHune
TPYAOBOro 4OroBopa C NMLomMm,
nony4yarowmm obdLiee obpasoBaHue u
AOCTUrLUMM BO3pacTa YeTbipHaguaTu
neT, ANA BbINOMIHEHUSA B cBO6oAHOEe
OT Nnosny4yeHns obpasoBaHuUs Bpems
Nerkoro Tpyaa, He NPUUYUHSAIOLWEro
BpeAa ero 340poBbI0 U 6e3 yuepba
ANA ocBOeHUA obpa3oBaTesibHOMU
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nporpamMmsbl ¢ cornacusi ogHoro us
poauTenen (noneyntens)»

YBEOOMIJIEHUE
06 oTKase B NpeaocTaBrieHUU roCyaapCTBEHHOM yCryru
«Bblgayva cornacust Ha 3akno4eHue TpyaoBOro 4oroeopa c
HecoBepLUEHHOIETHUMMY

(®.1.0., nouToBbIN agpec 3aaBUTENS)
O paccmoTpeHun 3asiBneHus

YBaxaeMbln (as) !

Bawe obpalyeHne no BONpPOCY Bblgayun corfacus Ha 3aknioyYeHne TpyaoBoro Aorosopa
C HECOBEPLUEHHOMNETHNUM PacCMOTPEHO B agMMHUCTPaLUumn ropoga Kuposcka.

Coobuwaem, 4tO no pesynbTataMm pPacCMOTPEHUA MpeAcTaBfeHHbIX AOKYMEHTOB
agMuHucTpaumnen ropoga Knposcka NpuUHATO peLleHne o

PykoBoautenb /
noanucb paclumdpoBKa nNoanmcu

®.N.0. ucnonHutensi, Homep TenedoHa

NMpunoxeHune Ne 4

K agMUHUCTPAaTUBHOMY perriaMeHTy
«Bblaaya cornacus Ha 3aKkno4yeHue
TPYAOBOro Aorosopa ¢ fiuuom,
nosiy4yarowmm oodLiee obpasoBaHue u
AOCTUTUMM BO3pacTa YeTblpHaauaTu
neT, ANA BbINOMIHEHUSA B cBoO6oaHOe
OT nony4yeHns obpasoBaHus Bpems
nerkoro Tpyaa, He NPUYUHSAIOLLEro
Bpeaa ero 340poBbI0 U 6e3 yuepba
ANA OCBOeHUA ob6pa3oBaTesfibHOM
nporpamMmmbl ¢ cornacmusi ogqHoro u3
poauTenen (noneynTtens)»



[okyMeHT nognucaH anekTpoHHO-LUGPOoBON NOANUCHIO:
Bnapeneuy: TypunHoB Bagyum BukrtopoBud

Emein: mironova@gov.kirovsk.ru

[arta noanucu: 28.06.2019 16:54:02

dopma obpalieHus (kanobbl) Ha gencTeua (besgencTene) n
pelweHuns, NpuHATbIe AaMUHUCTpaumen ropoga Kuposcka B xoge
npeaocTaBneHus rocyaapcTBeHHON yCnyru

B agmuHucTpaumio ropoaa Knuposcka

(BaHHbIE 0 3aaBuTEne: aMunng, UM, OTYECTBO
(HaMmeHoBaHWe PUaNYECKOro nuua),

KOTOpbIM NoaaeTcs »xanoba, No4YToBbIN

UIN 3NEKTPOHHbIN agpec,

MO KOTOPOMY AOSKEH ObITb HanpaBneH

oTBeT (agpec puanveckoro nmua), Homep TenedoHa)

»Kanoba

(ykasblBaeTcs HaMMeHOBaHWe opraHa W (Mnu) OOMMKHOCTb U (Unun) damunus, umsa u
OTYECTBO MYHMUMNANbLHOIO CryXallero, peleHne, penctene (b6es3gencreme) KoToporo
obxanyetcs, cyTb 06Xxanyemoro pelleHuns, nencTena (6esgencrems)

CuuTato, YTO JaHHOoe pelleHune, agencreme (besgencreme) HapyLaeT

(ykasbiBaeTCcs HOPMaTUBHbIV MPABOBON akT NGO NpaBa U MHTEPECHI, KOTOPbIE, NO
MHEHWIO 3a8BUTENS, HapyLUEeHbl peLleHneM, aenctenem (6e3gencTtememM) MyHMUUNanbHoOro
cnyxaltuero)

Ha ocHoBaHMM M3N0XEHHOro MpoLuy

(poaTa) (mnognuchb) (pacwudpoBka nognucum)

NMpunoxeHune Ne 5

K agMUHUCTPAaTUBHOMY perriaMmeHTy
«Bblgaya cornacusa Ha 3akni4veHue
TPYAOBOro 4OroBopa C NMLomMm,
nony4yarowmm obdLiee obpasoBaHue u
AOCTUrLUMM BO3pacTa YeTbipHaguaTu
neT, ANA BbINOMIHEHUSA B cBO6oAHOEe
OT Nnosny4yeHns obpasoBaHuUs Bpems
Nerkoro Tpyaa, He NPUUYUHSAIOLWEro
BpeAa ero 340poBbI0 U 6e3 yuepba
ANA ocBOeHUs obpa3oBaTesibHOMN
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nporpamMmsbl ¢ cornacusi ogHoro us
poauTenen (noneyntens)»

Bnok-cxema nocrnegoBaTtefibHOCTU aAMUHUCTPATUBHbIX
aencTeun (npouenyp) npepocrtaBrneHUs rocyaapcTBeHHOU
ycnyru

Ob6palueHue

3aaButend

\ 4

Mpném n pernctpauma 3asBneHusi

Ob6paboTka

npencTtaBri€HHbIX
OOKYMEHTOB

OueHka nHdopmaumn, cogepxallemncs B
3aaBneHun 1 NnpeaocTaBneHHbIX JOKYMEHTaX.

A 4

MpUHATUE peLLeHns O cornacus unu o
Hecornacum Ha 3akrntoyeHne Tpy4oBOro

/ [orosopa C HeCoBEPLUEHHONETHUM \

Bbigpaya 3aasutento [MncbeMeHHOE yBegoMneHmne
peLLueHnst O cornacum Ha

3asBuTENA 0 HECOrnacumn Ha
3akni4veHne TpyaoBoro 3aKkn4eHne TpyaoBOro orosopa
Aoroeopa ¢ C HECOBEPLUEHHONETHNM
HEeCOBEPLUEHHOMNETHUM

NMpunoxeHue Ne 6
K agMUHUCTPATUBHOMY perfnamMmeHTy
«Bblagaya cornacust Ha 3aKrnr4YeHue

TPYAOBOro JoroBopa C JsIMLom,
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nony4varmowmm oodLiee obpasoBaHue u
AOCTUILMM BO3pacTa YeTbipHaaLaTu
neT, ANA BbINOJNIHEHMA B cBOboagHoe

OT Nnosy4YeHns obpasoBaHuns BpemMs
Nerkoro Tpyaa, He NPUUYUHSAIOLWEro
Bpeaa ero 340poBbIO0 U 6e3 yuepba
ANA OCBOEeHUA obpa3oBaTesibHOM
nporpamMmsl C corfnacusa ogHoro m3

poauTenen (noneyntens)»

N

MokaszaTenu [OOCTYNHOCTU U  Ka4yecTsa
NpeAoCTaBNeHUsl rocyaapCTBEHHON yCnyru

HopmaTtueHOe
3HavyeHWe nokasaTtens

MNokasaTenu OOCTYNHOCTU NpeaoCcTaBNseMON yCnyru

1

MpoueHT 3asBuUTEnen, YOOBNETBOPEHHbIX
rpadoukom paboThl oTaena oneku 7
nonevynTenbLCcTBa

95%

MpoueHT 3asBUTENEN, OXnaarLmx
KOHCynbTaumm no npeaocTaBneHno
rocygapCTBeHHON ycnyru B odepeamn He 6onee 15
MUHYT

100%

[MokasaTenu kayecTBa NpeaoCcTaBISEMON YCNyrn

1

lNpoueHT [OoCTOBEPHOCTM WHpOpPMaUuM o
npefoCcTaBfiEHMM FOCYAAaPCTBEHHOW YCNyru

100%

2

KonunyectBo KaHanoB nonyyeHns
WHopMauun no Bonpocam npefocTaBneHns
rocyapCTBEHHOM YCIyrn

MpoueHT cny4yaes npepocTaBneHns
rocyapCTBEHHOM YCNyrn B YCTAHOBIIEHHbLIN CPOK
C MOMEHTa npuema LOKYMEHTOB

100%

[MpoueHT 060CHOBaHHbIX Xanob

0%

lMpoueHT 3asaBuTenen, yOooBNEeTBOPEHHbLIX
KynbTypon obCcnyXnBaHus

95%

lMpoueHT 3asaBuTenen, YyOooBNETBOPEHHbLIX
Ka4eCcTBOM pe3ynbTaToB Tpyda COTPYOHUKOB
(npodeccnoHanbHOe MacTepcTBO)

100%

NMpunoxeHue Ne 7

K aMUHUCTPAaTUBHOMY perriaMmeHTy
«Bblgaya cornacusa Ha 3akni4veHue
TPyAoOBOro gorosopa ¢ nmuom,
nosny4arowmm oodLiee obpasoBaHue u
AOCTUrLIMM BO3pacTa YeTbipHaguaTu
neT, ANA BbINOMIHEHUSA B cBoO6oAHOEe
OT Nnosny4yeHns obpasoBaHnUs BpemMs
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Nerkoro TpyAaa, He NPUYUHSAIOLEro
Bpeaa ero 340poBbI0 U 6e3 yuepba
ANA OCBOEeHUA obpa3oBaTesibHOM
nporpamMmmbl C cornacusi ogHoro u3
poauTtenen (none4ynTtens)»

Cornacue Ha 06paboTKy NepcoHasibHbIX AaHHbIX
A,

(dbamnnunsa, nma, oTyecTso(Npu HaNN4Mmn))
3aperncTpmMpoBaHHbIv (asd) No agpecy:

(agpec permcTpauum no MecTy XUTenbcTea)
[AOKYMEHT, YAOCTOBEPSIOLLNIA NIMYHOCTb:

(BI/I}J,, cepua n Homep, gata Bblgayn, HamMeHoBaHWe opraHa, BblaaBLLUEro D,OKyMeHT)

B cootBeTcTBUM C TpeboBaHuamum denepansHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
nepcoHanbHbIX JaHHbIX», Aatl0 CBOe cornacue

(HanmeHoBaHMe opraHmsauum)

Ha aBTOMaTM3NPOBAHHYIO, a Takke 6e3 NCnonb3oBaHNA CPeaCTB aBToMaTM3auum odpaboTky
nepcoHarnbHbIX AaHHbIX CBOUX U cBoero pebeHka, a MMeHHO cbop, XpaHeHne, yTOYHEeHne
(obHOBREHME, N3MEHEHME), UCNONb30BaHNe, obesnnymBaHme, 6nokMpoBaHue, nepegady u
YHUYTOXEHME.

(hamunusa, nms, oTyecTBO (NPU HANMYKMK), rog POXOEHMUS)

KOTOPOMY SIBMSIHOCb

(maTb, OTeL, 3aKOHHbIN NpeacTaBUTEND)
B uensax obecnevyeHns Hambonee NOsHOrO UCNONTHEHNA agMUHUCTpaunen ropoga Kuposcka
OTAENbHbIX FOCY4ApPCTBEHHbLIX MOMIHOMOYMIA MO OMEKE W MOMNEeYUTENLCTBY B OTHOLLUEHWUM
HEeCOBEpPLUEHHONETHUX, onpeaeneHHbix 3akoHom MypmaHckon obnactu ot 13.12.2007 Ne
927-01-3MO «O HageneHuMM oOpraHoB MECTHOIMO CaMOynpaBneHUst MyHUUMNanbHbIX
obpasoBaHMin CO CTATyCOM TOPOACKOrO OKpyra MyHMUMNANbHOrO panoHa oTAenbHbIMU
rocygapCTBEHHbIMU MOTHOMOYMAMM MO OMEKE M NMONEYNTENBCTBY».

A paw cornacue Ha OCyLWECTBNEHME creaywwmx OencTBuin (onepaumm) ¢ MOUMMU
nepcoHanbHbIMKM  OaHHbIMA W MNEPCOHarNbHbIMA  AaHHbIMM  Moero pebeHka: cbop;
cUcTeEMaTU3aLMmIio; HaKOMMEHWE;, XpaHEHWEe, B TOM YMCIIE Ha SNEKTPOHHbIX HOCUTENSX;
OOHOBMNEHNE; N3MEHEHUNE; NUCMONb30BaHNE; 0be3nuunBaHne; BNOKNPOBaAHNE; YHUYTOXEHWUE;
nepenady rocyaapCTBeHHbIM 1 MyHULMNANbHBIM OpraHn3aumnsaM B Liensax OCyLEeCTBIEHNA UX
NONTHOMOYUNA.

A npouHdopmupoBaH (-a), yto OnepaTop rapaHTMpyeT o6paboTKy nepcoHarnbHbIX
AaHHbIX B COOTBETCTBUM C OENCTBYIOLLMM 3aKkoHo4aTeNnbCcTBOM Poccunckon denepaumm kak
HEeaBTOMaTM3NPOBAHHLIMU, TaK U aBTOMATU3NPOBAHHbIMK cnocobamu.
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[laHHOe cornacve AencTByeT C MOMEHTa €ero nognucaHus 0o LOCTMXKEHUS uenew
06paboTKkn NnepcoHanbHbIX AaHHbBIX UIN B TEYEHNE CPOKa XpaHEHUST MHADOPMALMW.

A ysBegomneH (-a) 0 CBOEM MpaBe OTO3BaTb HacTosiuee cornacve B noboe Bpems.
OT3blB NMPOM3BOAMTCS NO MOEMY MUCbMEHHOMY 3asiBIIEHUIO B MOpsiake, onpeaenéHHoOM
3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

MoaTBepxaat, 4TO O3HakomrieH (-a) ¢ nonoxeHnsmn denepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHasrnbHbIX AaHHbLIX», NpaBa WU 0b6sa3aHHOCTM B obractw,
3aLUTbl NEPCOHArNbHbIX 4aHHbIX MHE Pa3bsACHEHbI.

O6 oTBETCTBEHHOCTU 3a JOCTOBEpPHOCTb npeacrtaBJieHHbIX cBegeHun npeaynpexaeH
(-a).

« » 20 r / /
(nata) (noanuceb) (pacwudpoBka noanucu)
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