JlOKyMeHT npeaocTaBneH KoHcynbTaHTInoc

MWHUCTEPCTBO TPYAA U COLUAINBHOIO PA3BUTUA MYPMAHCKOM OBJIACTU

NMPUKA3
ot 30 nekabps 2021 r. N 819

Ob YTBEPXOEHUN AODMUHUCTPATUBHOIO PEMMAMEHTA
Mo NPEOOCTABJIEHUIO FOCYOAPCTBEHHOW YCNYTU "MPUEM OOKYMEHTOB
OPIrAHAMU OMEKU U NOMNEYUTENbCTBA OT JIUL, XXEJTIAIOLLUX YCTAHOBUTb
OMNEKY HAAl COBEPLUEHHONETHAMU HEAEECNOCOBHbLIMU N'PAXOAHAMW,
NOMNEYUTENBLCTBO HALl OTPAHUYEHHO AEECMOCOBHbLIMU NTPAXXKOAHAMU"

B cootBeTcTBMM C nyHkTamun 2.1, 2.5 MNopgagka pa3paboTku n yTBepKOeHUS
aAMUHUCTPATMBHbIX perfnameHToB No obpalleHusaM 3asBuTenemn, yTBepXaeHHOro
noctaHosneHueMm [lNpasutensctea MypmaHckon obnactu ot 16.11.2010 N 513-
M, nyHktom 2.2.2.4 TllonoxeHusa o MwuHucTepcTBe Tpyda M couumanbHOro
pa3BuUTUA MypmaHckou obnacTtuy, yTBEpPXOEHHOro NOCTaHOBJIEHNEM
Mpasutenbctea MypmaHckon obnactu ot 05.11.2019 N 503-I11, npukasbiBato:

1. YTBepauTb npunaraembli  agMWUHUCTPATMBHLIA  perfiaMmeHT  no
npeaocTaBlieHUIo rocyaapcTBeHHON yenyru "lNprvem JOKYMEHTOB opraHaMu orneku
M noneyutenbcTBa OT WU, >Kenawwmx  YCTaHOBUTb  ONeKy  Hag
COBEPLUEHHONETHUMMN HEeAeecrnocobHbIMMU rpakgaHamu, NonevYnTenbCTBO Haa
OrpaHM4YeHHO [feecnocobHbIMKM rpaxgaHamn" (ganee - AOQMUHUCTPATUBHLIN
perrnameHrT).

2. [MpusHaTth yTpaTuUBLLUMMU CUNY:

- npukasz MwuHUCTepcTBa Tpyda W couuanbHoro passutms MypmaHcKoun
obnactn ot 27.01.2021 N 51 "O6 yTBEP>KAEHUMN aOMUHUCTPATMBHOIO pernaMmeHTa
No NpefoCTaBfieHno rocygapcTBeHHon ycnyrn "llpnem LOKYMEHTOB opraHamu
Oonekn U nonedynTenbcTBa OT NUL, Xenawwmx YCTaHOBUTb OMNeKky Hag
COBEPLUEHHONIETHUMN HEeOeecnoCobHbIMU rpaXgaHamu, nonedYnTenbCTBO Hag
OrpaHNYeHHO OeecnocobHbIMU rpaxkgaHamn®;

- npuka3d MwuHUCTepcTBa Tpyda W couuanbHoro passutms MypmaHcKoun
obnactn ot 17.02.2021 N 110 "O BHECEHMM U3MEHEHUI B agMUHUCTPATMBHbLIN
pernaMmeHT no npefocTaBfiEHNIO rocygapcTBeHHoW yenyru "lMNpruem OOKyMeHToB
opraHamMmu Ooneku 1 noneymTenbCcTBa OT NUL, XXenawLlux YyCTaHOBUTb OMNeKy Hag
COBEpPLUEHHOSNIETHUMIN HeLeecnoCcoOHbIMU rpaXKgaHaMmu, MnonevYnTensCcTBo Hag
OorpaHMYeHHO AeecnocobHbIMU rpaxkgaHamn®;

- npuka3d MwuHUCTepcTBa Tpyda W couuanbHoro passutms MypmaHcKoun
obnactn ot 15.04.2021 N 241 "O BHECEHUM U3MEHEHUI B a4MUHUCTPATUBHbLIN
perriameHT no npeaocTaBneHuo rocygapcTBeHHon yenyrm “lMpuem OOKyMEHTOB
opraHamu Oneku u rnorneynTenscTsa OT ML, KenawLwmx YCTaHOBUTb OMNeKy Haf
COBEpPLUEHHONIETHUMWN HeLeecnoCcoOHbIMU rpaXKgaHaMmK, MnonevYnTensCcTBO Hag
orpaHM4eHHO AeecnocobHbIMK rpaxxgaHamm".

3. YnpaBneHuio agemorpadouMyeckon MOMUTUKM U OpraHusauum Mep
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coumanbHon nogaepxkn (Bypmuctposa O.E.) obecneuntb pasmMelLeHne
AOMWHUCTPATUBHOIO perfnamMeHTa Ha WHTepHeT-cante MuHucTepcTtBa Tpyda wm
coumanbHoro passuTtua MypmaHckon obnact ouumanbHOro MHTEPHET-NopTana
"MpaBuTenscTBo MypmaHckon obnactu", Ha "OduumanbHOM MHTEPHET-NopTane
npaBoBOW WHGopmaumn" (Www.pravo.gov.ru) U B 3NEeKTPOHHOM 6ronneTteHe
MpaButenbctea MypmaHckon obnacTu.

4. OpraHaM MEeCTHOIro camoynpasneHna MmyHunuunarnbHbIX o6pasoBaH|/||7| Cco
CTaTyCoOM TropoAcKoro OKpyra, MyHUMUunaribHOro oOKpyra v MyHUUMnalbHOro
pal7|0Ha, HadesneHHblIX TrocyaapCrBeHHbIMMU  MOJIHOMOYUAMU 1O  ONeke U’
nonevynTernibCcTey, NCMNOJ1b30BATb B p860Te HaCTOSLLUN NnpuKkas.

N.o. MuHMCTpa
C.1O.BMOEHEEBA

YTBepXaeH

npukKasom

MwuHucTepcTBa Tpyaa 1 coumnarnbHOro pasBuTus
MypmaHckon obnacTtu

ot 30 pgekabpsa 2021 r. N 819

AOMUHUCTPATUBHBLINA PEFTMAMEHT
MWHUCTEPCTBA TPYOA U COLIMATIbHOIO PA3BUTUA MYPMAHCKOW OBJIACTU
Mo NPEAOCTABIIEHUIO FOCYOAPCTBEHHOW YCNYTU "NPUEM JOKYMEHTOB
OPrAHAMU OMNEKWU U NOMNEYUTENBLCTBA OT J1UL, XKENAIOWKUX YCTAHOBUTDb
OMNEKY HAl COBEPLUEHHONETHUMW HEQEECTOCOBHbLIMU MPAXXOAHAMM,
NONEYUTENBLCTBO HAQ OrPAHMYEHHO OEECNOCOBHbLIMU NrPAXXOAHAMU"

1. OBLLUME NOJNIOXEHUA

1.1. MpeameT perynmpoBaHusa agMUHUCTPATUBHOIO perfnamMeHTa

AOMVHUCTPATUBHBIA  perfnameHT perynvpyeTr nopsaok npesocTaBreHus
rocygapcteseHHon ycnyrm  "lpuemM  OOKYMEHTOB  oOpraHamu  Oneku u
noneynTenbLCcTBa OoT  nuu, Xenawwux  YCTaHOBUTb  OMeky Hag
COBEpPLUEHHOSNIETHUMIN HeLeecnoCcoOHbIMU rpaXKgaHaMmu, MonedYnTensCcTBo Hag
orpaHM4eHHoO aeecnocobHbIMK rpaxxgaHamun® (ganee - rocygapcTBeHHas ycnyra).

1.2. OnucaHue 3aaBuTeneun

1.2.1. 3Bagsutenamum Ha npegocTaBfeHne rocygapCTBEHHOW  YChyru
ABMSIOTCSA COBEPLUEHHONETHNE [eecnoCobHble rpaxgaHe, He JIMWEHHble
poOUTENbLCKMX MpaB, a TaKke He uMewwme CyaAUMOCTM 3a YMbllSIEeHHoe
NpecTynfeHne NpoTUB XU3HU UIN 300POBbSA rpaxkgaH Ha MOMEHT YCTaHOBIIEHUA
OneKku Unun nonedunTenbCcTBa (ganee - 3aaBUTENN).

1.2.2. lNpenmyLlecTBEeHHOE NMpaBO Ha NosfyyYeHue rocygapCTBEHHOW YCryru



nepen BCEMM OPYrMMWU 3asaBUTENAMU MMeEOT 6abyluky, OeayLwKu, POaAUTENMW,
Cynpyru, CoBepLUeHHONETHNE OETU, COBEPLUEHHONETHME BHYKN, BpaTbsa 1 CECTpbl
Hy>xgaroLlerocs B oreke (noneynTenbcTee).

1.3. NMopsaok MHOpMMpOBaHUA 0 NopsiAKe NpeaoCTaBleHUs
rocyfaapCcTBeHHOM yCrnyru

1.3.1. CBegeHns 0 MECTOHaxXOXAEHUU, KOHTaKTHbIX TenedoHax (TenedoHax
A5Ns CnpaBoKk), agpecax aNeKTPoHHOM NoYTbl MHUCTEpCTBa TpyAa U coumnaribHoro
pa3sutua MypmaHckon obnactn (ganee - MWHUCTEPCTBO), OpraHOB OMEKU W
nonevynTenbLCcTBa MyHUuunaneHbiXx obpasoBaHnn MypmaHckon obnacTtu (ganee -
opraHbl ONEKN U NONeYnTenbCTBa) pasMeLLEeHbI:

- Ha odwmumanbHOM WHTepHeT-cante MuHucTepcTBa: http://minsoc.gov-
murman.ru;

- Ha WHJOPMALMOHHbIX CTeHaax B  MecCcTax npenocTaBreHus
rocygapCTBeHHOM ycnyru;

- Ha EanHoM nopTane rocyaapcTBEHHbIX U MyHULMMNANbHbLIX YCryr (PYHKU M)
(oanee - EgnHbln noptan): http://www.gosuslugi.ru;

- B (penepanbHOM rocygapCTtBeHHOWM  UMHOPMALMOHHOMW  cUCTeMme
"®eneparnbHbli peecTp rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (yHKUMn)"
(oanee - cdbegepanbHbIn peecTp).

1.3.2. CBegeHuss o rpacduke pabotbl MuHMUCTEpPCTBA, OpraHoOB OMNEKU W
noneynTenbcTBa coobuiaTcs no TenedoHamMm Ans CnpaBoOK (KOHCynbTauuin), a
TakKe pas3MeLLatoTCs:

- Ha UHTepHeT-cante MuHuctepcTaa: http://minsoc.gov-murman.ru;

- Ha BbIBECKaX Nnpu Bxoge B 34aHN4A, B KOTOPbIX pacnojiaratotcAa opraHbl ONneku
M nonevynTesibCTea,

- Ha I/IH(bOpMaLl,I/IOHHbIX CTeHaax B opraHax onekn n none4vynTesrnibCTea,
- Ha canTax OpraHoB OneKkn n nonevynTeribCcTaa.

1.3.3. VIHopmupoBaHne O nopsgke nNpenocTtaBrfieHUss rocygapCTBEHHOM
YCIyrn OCyLLEeCTBNAT JOMKHOCTHbIE NLa OpraHoB Oneku 1 NonevynTensCcTaa.

MHdpopmmpoBaHme  ocyuwecTtBnseTca Takke MuHUCTepCTBOM  NyTeMm
ny6nunkaumm MHPOPMaLMOHHbBIX MaTepManoB Ha NHTEPHeT-cante MmuHucTepcTea:
http://minsoc.gov-murman.ru.

1.3.4. lHhopMmnpoBaHuMe OCyLLECTBNSAETCS B BUAE:
- YCTHOIO KOHCYJIbTUPOBaHWS;

- MIMCbMEHHOIo KOHCYINbTUPOBaAHUA.



1.3.5. 'H(hopMupoBaHMe OCyLLECTBAAETCSA C UCMOSIb30BAHUEM:

- CpeacTB NOYTOBOW CBA3Y;

- 3NIEKTPOHHOWN MOYThI;

- ceTn IHTepHeT, B TOM yucrne Ha EQuHom nopTtane;

- CpeacTB MaccoBOW MHopMaLmu;

- eYaTHbIX MHOPMaLUMOHHBIX MaTepuanos (bpowutop, OykneToB 1 T.4.);
- MH(POPMALNOHHbIX CTEHO0B.

1.3.6. lNpun oTBETE Ha TENEdOHHbIE 3BOHKM AOSHKHOCTHOE NNLLO OpraHa oneku
N NonevynTenbLCcTBa, OTBETCTBEHHOE 3a MPUEM W KOHCYNbTUPOBAHWE rpaxgaH,
006s3aHo:

- Ha3BaTb HaMMeHOoBaHWe opraHa, AOJTXXHOCTb, d)amvmmo, M4, OTHECTBO;

- OTBeYaTb KOPPEKTHO, HE OOMycKaTb B 3TO BPEMS pasroBOPOB C APYrnMmu
noabmu.

MakcumanbHoe Bpemsi Tene@OHHOrO0 KOHCYSIbTUPOBAHUA He  OOSKHO
npesbiwaTtb 15 MUHYT.

1.3.7. lpn otBeTe Ha TenedOHHbIE 3BOHKM WU MPU YCTHOM oOOpalleHun
rpaXkgaH 4OJHKHOCTHOE NUL0 opraHa oneku u nonevynTenbLcTea, OTBETCTBEHHOE 3a
NpMeM W KOHCYNbTUPOBaHME TrpaadaH, AaeT OTBeT B nNpedeniax CBOEWN
KOMneTeHUnN.

Ecnn QOMKHOCTHOE NUUO opraHa Onekn M MNoneyuTenbcTBa He MOXeT
CaMOCTOATENbHO AaTb OTBET HA NOCTaBMEHHbLIN BONPOC NMB0o Noarotoeka oTBeTa
TpebyeT NpoAOIMKMUTENBHOIO BPEMEHUN, OHO 00s13aHO MPEASIOKUTb 3asABUTENIO
BblbpaTb O4MH N3 BapuaHTOB AalibHENLWNX OENCTBUN:

a) U3NoXuTb CyTb OBpaLLEHNa B MMCbMEHHOM (DOPME;
6) obpaTutbcsa B MHOE yaobHOe ONns 3asBUTENA BPEMS ANS1 KOHCYbTauuuy;

B) MOMy4uTb HEOOXOAMMYIO KOHCyfbTauuMio B [OBYXAHEBHbIA CPOK MO
KOHTaKTHOMY TenedgoHy, ykasaHHOMY 3asiBUTENEM.

1.3.8. [O/MKHOCTHblE nuua OpraHoB OMEKNn U MNONevYnTenbLCTBa,
OTBETCTBEHHbIE 3a NMPUEM U KOHCYNbTUPOBaHME rpaxaaH, 00s13aHbl OTHOCUTBLCS K
obpatmBLUMMCA rpakgaHam KOPPEKTHO M BHMMATENbHO, HE YHWXKas NX YEeCTu U
JOCTOMHCTBA.

1.3.9. Mpn HanM4MM NUCbMeEHHOro obpalleHus 3asBUTEN0 HanpaBnATCA
MMCbMEHHblE  pa3bsCHeHus. [JO/MKHOCTHble fiMua  OpraHoB  OMekn U



none4YnTenbcTBa, OTBETCTBEHHbIE 38 NPeAOCTaBNeHNe rocy4apCTBEHHOM YCnyri,
KBanNMULNPOBAHHO rOTOBAT pa3bsCHEHWUSI B Npeaenax cBoeln KoMneTeHUNN.

1.3.10. PykoBoguTenb opraHa OMeKn U rnoneyuTenscrtsa WU UHbIE
YNOSTHOMOYEHHbIE UM [OSDKHOCTHbIE nuua onpeaensT WUCMOoNHUTeNns Ans
NOAroTOBKM OTBETA MO KaXX4OMY KOHKPETHOMY NMUCbMEHHOMY obpalleHuto.

1.3.11. TlnCbMEHHbIA OTBET NoAMUCbIBAeT PYKOBOAMUTENb OpraHa orneku u
nonevynTenbLCcTBa UMM WUHblE YNONTHOMOYEHHbIE MM OOIMKHOCTHble nuua. OTeeT
AOIKEeH cogepxaTb haMmunuio, MHUUMansl U TenedoH NCNOSTHUTENS.

NcnonHutenb HarnpasndeT oTBeT NMNCbMOM, SﬂeKTpOHHOVI noyTOoNn, CbaKCOM
nnbo € UCNosib30BaHMEM CETU MHTepHeT, B 3aBUCMMOCTMN OT cnocoba o6pa|.|.|,eH|/|9|
3adaBUTENIA 3a KOHch'IbTaLI,I/Ielz unn cnocoba noJjiydyeHnd, YyKa3aHHOIo B
nMACbMEHHOM o6pau.|,eH|/||/| 3adaBUTENA.

1.3.12. Tlpu NUCbMEHHOM KOHCYNbTUPOBAHUM OOSMKHOCTHOE NNUO OopraHa
OfMeKkn U1 noneyuTesibCTBa, OTBETCTBEHHOE 3a MNpuMeM W KOHCYJIbTUpOBaHWE
rpaxkgaH, HanpasnsaeT OTBET 3aaBuTento B TeveHne 30 gHEN co OHS perncrtpauum
NMMCbMEHHOro ObpalLleHus.

B ucknounteneHbIX crnyyasix, a Takke B Crydae HanpaBreHus 3anpoca,
npegycMoTpeHHOro Yyactbto 2 ctatbn 10 degepanbHoro 3akoHa ot 02.05.2006 N
59-03 "O nopsigke paccMoTpeHusi obpalleHnn rpaxagaH Poccuinckon
degepaunn”, pykoBoguTeNb OpraHa MECTHOro camoynpaBrieHUs, AOSMKHOCTHOE
nnyo nNMbo ynosiTHOMOYEHHOE Ha TO NMLUO BrpaBe NPOASIUTbL CPOK PacCMOTPEHUS
obpalleHua He Gonee yem Ha 30 gHen, yBeaOMMB O MNPOASIEHMM CPOKa €ro
pacCMOTPEHUS rpaxgaHuHa, HanpasumsLwero obpaweHue (npunoxeHue N 1).

1.3.13. 3asButenam npeactaBnsieTcd  BO3MOXHOCTb  OCYLECTBUTb
npenBapuUTENbHYHO 3anncb Mo TeneoHy, ¢ UCNOSNb30BaHMEM 3NIEKTPOHHOM NOYTbI
nmbo npu nmMyHOM obpalleHMM K OOSMKHOCTHOMY 5uuy oOpraHa oOnekn U
NONEeYNTENLCTBA, OCYLLECTBSAOLWErO NPUEM U KOHCYNbTUPOBAHWE rpaXaaH.

1.3.14. Tlpu npegBapuTenbHON 3anucu 3asiBUTENb CcoobWaeT CBOM
nepcoHarbHble AaHHble, Xeraemble AaTy U BpeMs npefcTaBNeHns JOKYMEHTOB.

MpenBaputenbHas 3an1cb OCYLLECTBIIAETCSA MyTEM BHECEHUSA AOMKHOCTHBIM
NMLOM OpraHa OneKkn W MOoMnevynTenbCTBa, OTBETCTBEHHbIM 3a MpPUEM U
KOHCYNbTMpPOBAHWE rpaxgaH, WHdopMaumm O 3aaBuTENE B XKypHan
npenBapuTenbHON 3anucu rpaxaaH (npunoxeHune N 2).

1.3.15. JofmKHOCTHOE NULLO opraHa oneku n nonevynTenbCcTea, OTBETCTBEHHOE
3a NPUEM M KOHCYIbTUPOBaHME rpaxaaH, coobLaeT 3asaBUTENIO AaTy U BPEMS €r0
obpalleHus B opraH OMeKn u nonevyntTenbctBa U HOMep KabuHeTa, B KOTOPbIN
cnenyet obpaTutbCeS.

CpoK BbINOMHEHUA agMUHUCTPATUBHOM npoueaypbl - 30 MUHYT Ha NUYHOM
npueme; nNpu MNUCbMEHHOM oOOpalleHMM OTBEeT HanpasnseTcd 3asBUTENO B
TeyeHune 30 gHewn co aHA peructpaumm obpalleHus.
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1.3.16. YCTHOe KOHCYnbTUPOBAHWE OCYLLUECTBISETCA C NpuUBIEYEHNEM
9JIEKTPOHHbIX CPeACTB MaccoBOW MH(popMauuu, paguo, TeneBnaeHus, a Takke
nyTeMm nNpoBefeHNA BCTPEY C HaceneHnemM.

1.3.17. BbICTynneHunsa B cpeacTBax MaccoBOW MHGOpmMaLmn, Ha BCTpeyax C
HacerneHneMm OOSMKHOCTHbIX ML, OpraHoB OMEKM W MOMNevYnTenbCTBa,
OTBETCTBEHHbIX 3a MPUEM W KOHCYSbTUPOBaHWE rpakgaH, COrflacoBbIBAOTCH C
PYKOBOAUTESIEM OpraHa Onekun u noneynTenscTsa.

1.3.18. KOHCynbTUpoBaHMe oCcyLecTBNAETCA TakKe NyTeM pacnpocTpaHeHus
MHGOPMALMOHHBIX FIMCTKOB U OPOpPMMEHUS MHPOPMALMOHHbLIX CTEHOOB, B TOM
yucrne HacTonbHbIX. HpOpMaUNOHHbIE CTeHAbl OOMKHbI BblITb 0OPMIEHLI B
COOTBETCTBMM C TpeboBaHuAMKU obecneyeHust BGecnpenaTcTBEHHOro AocTtyna
WHBANAOB K 00bekTaM (3g4aHuaM, NMOMeLLEeHNSM), B KOTOPbIX NPeaocTaBnanTCca
ycrnyru, M K ycnyram C Y4Y4eTOM OrpaHuM4YeHUA UX XKU3HeOeATeNbHOCTH,
YCT@HOBJIEHHbIMW 3aKkoHoAaTesNbHbIMU N MHBIMW HOPMATMBHLIMW MPAaBOBbLIMU
akTamu.

1.3.19. OpraHbl Oneku n NoNeYnTenNbLCTBa OCYLWECTBASAIOT NpuemM 3asiButenemn
n cbop [OOKYMEHTOB [And npefoCTaBfeHns rocygapCTBEHHOM Yycnyrm B
COOTBETCTBUU C rpacmnkom paboTsbl.

1.3.20. B nomelleHun, npegHasHayeHHOM AN NpuvemMa OOKYMEHTOB, B
opraHax orneku 1 NnonevynTenbLCTBa pasMeLlaeTcs crneayrowaa tHgopmaums:

a) n3Briev4eHna N3 3aKkoHogaTtesbHbIX U MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB,
cogepxawnx HOpMbIl, perynuvpyrlowimne BOMpOoCbl ONekKn 1 nonevynteribCtea B
OTHOLLUEHUN COBEPLUEHHONETHUX rpaxaaH,

6) n3BrievyeHnd n3 TeKCta Hacto4dLlero A,CI,MVIHVICTpaTVIBHOFO pernamMmeHTa,

B) McYepnblBalOWWUA  MNepedYeHb [OOKYMEHTOB, HeoOXoaAuMbIX  Ansd
NpeaoCcTaBneHnst rocydapCTBEHHOW ycnyri, TpeboBaHWs K OgOPMMEHUI0
yKasaHHbIX OOKYMEHTOB, a TakXe NnepeyvyeHb OOKYMEHTOB, KOTOpble 3asiBUTENb
BrpaBe npeacTaBuTb N0 COGCTBEHHOW NHULMATUBE;

r) cdopmbl 3asiBneHun (yBeooMneHun, cooblieHuin), UCnonb3yemblie Mnpu
NpeLoCTaBneHNN roCy4apCTBEHHON yCnyru;

A) agpeca, rpaduk paboTbl, HOMepa TenedoHOB, agpeca MHTEPHET-CaNnToB
N 3MEKTPOHHOM MOYTbl OpraHuM3auui, B KOTOPbIX 3asBUTENb MOXET MOSy4YuTb
AOKYMEHTbI, HeobxoaMMble AN NpeaocTaBneHnsa rocy4apCTBEHHON YCIyru;

e) KaTeropusi 3asiBUTEeNen, KOTOPbIM NPeAOCTaBNAETCS YCNnyra;

X) ucyepnbiBawLMW NepedeHb OCHOBaHWM ANs NPUOCTAHOBMEHUA UMK
OTKasa B NpeAoCcTaBfeHUn rocyaapCTBEHHON YCNyru;

3) nopsgok obxanoBaHWs peLueHuin, AencTBun nnu 6e3genctems opraHa
OMneKu 1 NoNeYnTenbCTBa, ero JOMKHOCTHBIX NUL, U MYHUUMNANbHbIX CyXaLluX.



1.3.21. Ha EguHom nopTane pasmellaeTca cnegyowas nHpopmauna:
1) cnocobbl NpegocTaBneHns yenyru;

2) nepeyeHb HOPMaTUBHbIX npaBoOBbIX aKTOB, HenocpeacTtBeHHO
perynmpyrowmnx npegocraBsiieHne ycriyru,

3) ucdepnblBaWMiA  NepedYeHb  OOKYMEHTOB, HeobGXoauMbIX — Ans
npenocTaBneHuss rocydapCTBEHHOW ycnyru, TpeboBaHus K  0dopMNEeHUo
yKasaHHbIX OOKYMEHTOB, a Takke MnepeyeHb AOKYMEHTOB, KOTOpble 3asiBUTEb
BNpaBe npeacTaBuTb NO COGCTBEHHON NHMLMATUBE;

4) kaTeropusi 3asBUTEnNen, KOTopbiM NPeaoCTaBnAeTCsa YCnyra;
5) cpok npenocTaBneHns rocygapCTBEHHON YCNyru;
6) onucaHve pesynbTaTa NPeaoCTaBNeHUs ycnyru;

7) cBefeHVs1 0 BO3Me3OQHOCTU (6e3BO3ME3AHOCTM) NPEAOCTaBINEHUS YCIYTX,
NPaBOBbIX OCHOBAHMAX U pa3Mepax Nnatbl, B3MMaeMoli ¢ 3assutens (ecnu ycnyra
NPeAoCTaBNseTCA Ha BO3ME3HON OCHOBE);

8) ncyepnbiBalOLWKMA NEpPeYeHb OCHOBaHWM ANs1 NPUOCTAHOBIIEHUS UMK
OTKa3a B rnpenoctaBlieHnn rocyuapCTBeHHon YCInyru;

9) nopsgok obxanoBaHus pelleHun, SencTBurn unn 6e3gencTeus opraHa
OMneKn 1 NONeYnUTENbCTBA, €ro OMKHOCTHLIX NUL, U MYHULMNANbHbBIX CIyXaLlmXx;

10) dpopMmbl 3asiBneHun (yBedoMreHun, coobLeHnin), UCNoSb3yemMble Mpu
NpeaoCTaBneHNN rocyaapCTBEHHON yCnyru;

11) cBegeHMss O MeCTe HaxoXaeHus, rpaduke paboTbl, CNPaBOYHbIX
TenedoHax 1 agpecax ouumnanbHbIX CaUToB, a TakkKe 3NEKTPOHHOW MOYTbl U
(vnn) dopmbl obpaTtHom cBA3M B ceTu  "MHTepHeT" opraHoB Oneku wu
nonevynTenbLCTBa, NPeaoCTaBnAOLWNX YCAYTY.

1.3.22. WH(popmaumnsa, ykasaHHas B  HacTodwem  nogpasgerne
AOMVHUCTPATUBHOrO pernameHTa, B TOM u4ucfe pasMmeliaemMas B CeTu
"HTepHeT", Ha EgnHOM nopTtane, npeaocTasnsieTca 3aasutento 6ecnnaTHo.

1.3.23. [JocTyn K MHpopmMaumm 0 cpokax U nopsiake npeaoctaBneHus yenyru
ocyuwiecTBnsaeTca 6e3 BbINONHEHUSA 3asBUTENEM Kakux-NMbo TpeboBaHuin, B TOM
yucrne 6e3 Ucnonb3oBaHUs NPOrpaMMHOro obecneyeHuns, yctTaHoBKa KOTOPOro Ha
TEXHUYEeCKNe cpencrBa 3asiBuTenst TpebyeT 3aknioyYeHUsa NUUEH3MOHHOIo Wiu
MHOrO cornaweHus ¢ npasoobragatenemM nporpaMMHOro obecneyeHus,
npegycmaTpuBaloWero B3MMaHWe nnathl, perncTpauuio unuv asTOpMU3aLUIo
3aaBUTENSA UK NpegoCTaBNeHne UM NepPCoHarbHbIX JaHHbIX.

2. CTAHOAPT NPEOQOCTABIEHUA TOCYOAPCTBEHHOW YCNYTuU



2.1. HanmeHoBaHMe rocygapcTBeHHOM yCnyru

anIeM OJOKYMEHTOB opraHammn onekn n nonevynteribCtea OT J11L, >KeJlaroLnx
YCTaHOBUTb OMNEKy Had coBepLUleHHONEeTHUMU Heﬂ,eeCI'IOCO6HbIMVI rpaxgaHamm,
none4vynTenbCTBO Had orpaHN4YeHHO neecnocobHbIMMK rpaxxgaHamu.

2.2. HammeHoBaHMe UCNONHUTENIBLHOrO OpraHa BfacTu U opraHoB
MeCTHOro camMoymnpaBfieHus MyHMUUunanbHbIX 06pa3oBaHun,
HenocpeacTBEHHO NPeAOCTaBMAIOLWUX FOCYAAPCTBEHHYO yCnyry

2.2.1. MNpegocTaBneHne rocygapcTBEHHOW YCNyrM OCYLLECTBMSOT OpraHbi
MECTHOrO CaMOyNnpaBfieHUsl, HadeneHHble OTAEeNbHbIMKU FOCyAapCTBEHHLIMMU
MOSTHOMOYMSIMM MO Ofeke W MNONeYUTENbCTBY U UHbIMM  MONTHOMOYMSIMA B
OTHOLLIEHMWN COBEPLUEHHONETHUX rpaxaaH. HenocpeactBeHHoe npenocTaBneHve
rocyapCTBEHHOWM YCyrn OCYLLEeCTBNSAOT OpraHbl OMeKM M nonevyntenbcTea no
MECTY XUTENbCTBA NALA, HY)XXOAKLWErocs B YCTAHOBMEHUN HA4 HUM OMEKn unwu
noneuyutenbctea. [Mpy HanWuumu 3acnyXuBalLlIMX BHMMaHUS OGCTOATENLCTB
OMEKYH WNU noneynmTenb MOXeT ObiTb HasHayeH opraHoM Oneku U
none4YnTenbCcTBa Mo MECTY XKUTENbCTBA ONEKyHa UNKW noneynTensi.

2.2.2. Tlpn npepoctaBneHnun rocygapcteeHHon ycnyrn MuHUCTepCTBO
ocyLlecTBnseT MeToaudeckoe obecrneyeHMe M KOHTPOSib 3a LesTeNbHOCTbIO
OpraHoB OMeKn 1 nonevynTensLcTea.

2.2.3. llpwn npegocTtaBrneHUN rocyaapCTBEHHOW YCIyru opraHbl OMneku u
nonevynTenbLcTBa B3aUMOAENCTBYIOT C:

a) YnpasneHuamun un otaenamu NOP no MypmaHckon obrnactu B 4actu
Nony4YeHnsa cnpasku, NOATBEPXOaloLWen nonyvyeHne neHcun 3asaButenem;

6) YnpasneHnnem MB[] Poccum no MypmaHckon o6nacTy B 4acTu NoslyvYeHus
cnpaBku 06 OTCYTCTBUM Yy rpaXk4aHWHA, BbIPa3uBLLErO XXenaHne cTaTb OMNEeKyHOM
UNn nonevynTenem, CyaMMoCTi 3a YMbILWIEHHOE MPECTYNNeHne NPOTUB KU3HN U
300pOBbA rpaXxaaH;

B) YnpaeBneHnem PocnotpebHag3opa no MypmaHckon obnactm
(TeppuTtopmaneHbIMKM OTAENamMn) B YacTu MOMyYEHUs] CMPaBKM O COOTBETCTBUM
XWIbIX MOMELLEHWI CaHUTAPHBIM 1 TEXHUYECKMM MpaBuiam u Hopmam;

r) YnpaesneHnem PocpeecTtpa no MypmaHckon o6nactu B 4acTu nonyveHus
BbIMUCKM U3 OOMOBOW (MOKBapTUPHOM) KHUMM C MeCTa XUTeNnbCTBa UMW WHOTO
AOKyMeHTa, NoATBepXaatoLLero npaBo nosfib30BaHUs XUbiM nomMeLeHmem nnbo
npaBo COHBCTBEHHOCTU Ha XuUnoe nomMeLLeHue;

A) opraHamu onekun n noneynTenbCcTBa B OTHOLUEHMM HECOBEPLLUEHHONETHNX
rpaxgaH B 4YacTU  MNONMyYeHUsa  3akn4veHnsas o6  oTcyTcTBMM  (hbakToB
HeHagnexawero obpalwleHna 3asutensa - ONM3KOro pPOACTBEHHMKA C
COBEPLUEHHONETHUM  HEeAeecnocobHbIM UMM OrpaHUYEHHO AeecrnoCOOHbIM
rpaxkgaHnMHOM B nepuon A0 JOCTMXKeHus UM BodpacTta 18 nerT;



e) ®enepanbHon Hanoroeou cnyxéon Poccun B YacTn nonyyYeHnss cBeaeHun
0 peructpaunm 6paka (ecnu rpakgaHuH, BbipasmBLLNA XXeNaHne cTaTb ONeKyHOM,
cocTtout B Bpake).

2.3. Pe3ynbTat npegocTtaBrieHUs rocyAapCTBEHHOW yCnyru

KoHeuHbIM pe3ynbtatoMm npegocraBlieHUA Focyﬂ,apCTBeHHOﬁ ycnyru
ABINAETCA HalpaBJieHne (pr‘-IeHI/Ie) 3aABUTEIIO:

- 3aKMYEHUA O BO3MOXHOCTU UM O HEBO3MOXHOCTWU rpakgaHuHa ObiTb
onekyHoMm (noneduntenem);

- aKTa 0 HasHayeHun (06 oTKase B Ha3Ha4YeHUN) ONEKYHOM (MonevynTenem).

2.4. Cpoku npenocTaBreHust rocyaapCcTBeHHOMN ycnyru

2.4.1. PeweHne o HasHayeHun onekyHa (noneumntend) (0 BO3MOXXHOCTU
3agButena ObiTb onekyHoMm (noneyuTtenem) nunbo pewweHne o6 oOTKkasze B
Ha3Ha4YeHun onekyHa (noneyntens) (O HEBO3MOXHOCTM 3adABuTens ObiTb
onekyHom (nonedutenem)) npuHMMaeTca B TedyeHne 15 pOHen co AHs
npeacraBneHnss OOKYMEHTOB, MPeAyCMOTPEHHbIX nyHkTamu 2.6.1 unn 2.6.2
HacToswero AAMUMHUCTPATMBHOINO pernaMeHta, M akta o6 obcnegoBaHum
YCMOBWW XXU3HWN 3aaBUTENS.

24.2. B uensax HasHayeHWa OMekyHOM (rnoneyuTtenem) rpaxgaHuHa,
Bblpa3uBLLEro XeraHue cTaTb OMNeKyHOM (noneyuTenem), Unm NoCcTaHOBKU ero Ha
yyeT unv OGnu3Koro POACTBEHHWKA, BbIpa3UBLLErO >XenaHwe cTaTb OfneKyHOM
(moneuntenem), opraH OnNekn U nonevynTenbCcTBa B TeYeHWe 7 OHen CO OHS
npeacTaBneHna [LOKYMEHTOB, NPeAyCMOTPEHHbIX MyHkTamu 2.6.1 wunn 2.6.2
HacToswero AOMUWHUCTPATUBHOIO perfiameHTa, npoussBogut obcnegoBaHue
YCNOBUI €ro XXU3HW.

AKT 06 o06cnegoBaHMM YCMOBUA XKU3HW rpaxgaHuHa wnu  65mskoro
POACTBEHHUKA oOdopMNisieTcs B TevyeHMe 3 [OHEW CO [JHA npoBedeHusd
obcrnenoBaHus YCrOBU XKU3HM TrpaxgaHuHa wnu OGrmn3Koro poaCTBEHHMKA,
Bblpa3unBLLIErO XeNaHne ctaTb ONEKYHOM (MoneyvnTenem).

AkT 06 o06cnegoBaHMM YCMOBUA KU3HWU rpaxgaHuHa wnu  6nmskoro
POACTBEHHMKA HanpaBnsieTCs rpaxaaHuHy wnn OGnmnskoMy poLCTBEHHMKY,
Bblpa3uBLLEMY XeflaHMe CcTaTb OMEeKyHOM (rmoneduteniemM), B TedeHne 3 gHewn co
[OHS1 yTBEpXAeHMs akta obcrneaoBaHus.

2.4.3. AKT 0 Ha3Ha4YyeHuu onekyHa (noneynTens) unmn ob oTkase B Ha3Ha4YeHUN
onekyHa (noneduntenst) NMOO 3aknOYEHNE O BO3MOXHOCTU UM HEBO3MOXHOCTM
3aaBuTena OblTb OMeKyHOM (nonevyutenemM) HanpaeBngeTcs (BpyyaeTcsl)) Ha
Byma)KkHOM HocUTerne 3asBUTENIO B TedeHne 3 gHen Co OHS ero nognucaHus.

2.4.4. MakcMmanbHOe BpeMs OXuaaHus 3asiBUTeNnen B ovepeamn npu nogade
AOKYMEHTOB Ha OKasaHue ycryru, nofydyeHun pesyrnbtaTta okasaHusa ycrnyrm unm
Ans NonyyYeHnsa KOHCynbTaumMm He AOSMKHO npeBbiwaTth 15 MUHYT.



2.4.5. Peructpaums 3as8BneHMss N HeobBXoOUMbIX [OOKYMEHTOB AnS
npeaocTaBfieHUs rocyaapCTBEHHOM YCIyrn OCYLLECTBISETCS:

- B TeyeHue 15 MUHYT npu N4HOM nogaye 3asiBNeHns;

- B TeyeHune 1 pa60t-|ero OHA MpU NonyyvYeHnn 3adBlieHUd no rnodrte (I/IJ'II/I B
AJIEKTPOHHOM BI/ID,e).

2.4.6. lpuocTtaHoBneHne npenocTaBnNeHns rocygapCTBEHHOW YCNyrn He
npeayCcMOTpPEHO.

2.4.7. B xone paccMOTpeHus1 3asiBNEHNsI opraH onekn u nonevyntenbcTea, B
cnyyae HeobXxooMMOCTW, MPOBOAWT [AOMOSHUTENLHYID MNPOBEPKY CBEAEHWUH,
coaepallMxcs B AJOKYMEHTaX, NPpeACcTaBNeHHbIX 3asiBUTENEM.

YBenoMIieHre 0 pelleHnn NpoBeaeHust 4ONONHUTENBHON NMPOBEPKN OOSMKHO
ObiTb HanpaBfiEHO 3asiIBUTENIO B NMUCbMEHHOMW bopMe B TeyeHue 1 OHs Co OHS
NPUHATUA peweHna. B aToMm crnydae cpok npeaocTtaBreHuUsa rocygapCTBEHHOM
yCnyru, ykasaHHbiv B nyHKTe 2.4.1 HacToAwero AQMUHUCTPaTUBHOIO perfiameHTa,
npoanesaetca Ao 30 AHen Co OAHA HanpaBreHus yBeaoMIIeHUS.

2.4.8. [lononHuTenbHas npoBepka CBeAEHUIN, COLAepPXKaLLNXCH B JOKYMEHTAX,
npeacTaBfieHHbIX 3asiBUTENEeM, NPOBOAUTCHA MNyTEM HanpaBfeHus 3anpocoB B
opraHbl BHYTPEHHUX [ef, OpraHbl 3anucu akToOB rPaX4aHCKOro COCTOSHUS,
MeAULMHCKME N MHblE OpraHM3auumn B Lendax noslyYyeHnsa cBegeHuin O NIMYHOCTH
npegnonaraeMoro onekyHa (nonevymtens), KoTopble MO3BONAT YCTAHOBUTb €ro
CNOCOBHOCTL UCMNOSTHATL 00513aHHOCTM ONekyHa (noneynTens).

2.5. HopmaTtuBHble NpaBoOBbIe aKTbl, perynupytowme npegocraBneHne
rocyaapCcTBeHHOM ycnyru

2.5.1. TllpepocTtaBneHne rocygapCTBEHHOM YCNyrn OCYLeCTBSeTCa B
COOTBETCTBMM C:

- KoHcTutyumnen Poccunckon degepaunm <1>;

<1> "CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaumn” ot 26.01.2009,
N 4, cT. 445.

- MpaxxgaHckmnm kogekcom Poccunckon depepaunm <2>;

<2> "CobpaHue 3akoHogaTenbctBa Poccumnckon ®egepaunn” ot 05.12.1994,
N 32, ct. 3301; o1 29.01.1996, N 5, cT. 410; ot 03.12.2001, N 49, cT1. 4552; oT
25.12.2006, N 52, cT. 5496.

- 3akoHom Poccunckon depepaumm ot 02.07.1992 N 3185-1 "O
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NCUXNATPUYECKOM NMOMOLLIM U rapaHTUSIX NpaB rpaxaaH npu ee okasaHun" <3>;

<3> "Begomoctn CH1 n BC P®" ot 20.08.1992, N 33, cT. 1913.

- ®egepanbHbIM 3akoHOM OT 06.10.2003 N 131-®3 "O6 obwmx npuHUMNax
opraHmsauum MecTHOro camoynpasneHusa B Poccuinckon degepaunn” <4>;

<4> "CobpaHue 3akoHogaTenbcTBa Poccuinckon ®egepauymn” ot 06.10.2003,
N 40, cT. 3822.

- ®epepanbHbiM 3akoHOM oOT 27.07.2006 N 152-®3 "O nepcoHanbHbIX
JaHHbIX" <5>;

<5> "CobpaHue 3akoHogaTenbcTBa Poccuickon ®egepauymn” ot 31.07.2006,
N 31 (1 4.), cT. 3451,

- ®epepanbHbiM  3akoHOM oOT 24.04.2008 N 48-d3 "O6 oneke wu
nonevyumTtenncree" <6>;

<6> "CobpaHue 3akoHoaaTenbcTBa Poccumnckon Pegepauymn” ot 28.04.2008,
N 17, cT. 1755.

- ®epgepanbHbiM 3akoHOM OT 17.07.1999 N 178-®3 "O rocyaapCTBEHHOM
coumansHom nomoLun” <7>;

<7> "CobpaHwue 3akoHogaTenbcTBa Poccumnckon ®egepauymn” 19.07.1999, N
29, cT. 3699.

- ®epgepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusauuu
NpeaocTaBfieHNsA rocy4apCTBEHHbIX U MyHULMNASbHbIX yCryr" <8>;

<8> "CobpaHue 3akoHogaTenbcTBa Poccurckon ®egepauymmn” ot 02.08.2010,
N 31, cT. 4179.

- noctaHoBneHueMm lNpasutensctea Poccuinckon ®epepaumm ot 17.11.2010
N 927 "O6 oTaenbHbIX BOMPOCax OCYLLECTBIIEHUS OMNEKN M noneynMTenbcTBa B
OTHOLUEHUN  COBEPLUEHHOMETHUX HeAeecnoCObHbIX WM He  MOMHOCTbIO
aeecnocobHbIX rpaxaaH" <9>;
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<9> "CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaumn” ot 29.11.2010,
N 48, cT. 6401.

- noctaHoBneHuem lNpaButensctea Poccuinckon ®egepaumn ot 14.02.2017
N 181 "O EguHon rocygapCTtBeHHOM WMHGOPMALMOHHOW CUCTEME CcouMaribHOro
obecneyvyeHmnsa" <10>;

<10> "CobpaHue 3akoHogaTtenoctBa Poccuinckon depepaunn" ot
20.02.2017 N 8, cT1. 1249, "Poccunckaa raseta", N 42, 01.03.2017.

- npukazom MwuHUCTEepCTBa 34paBOOXPaHEHUA U couunarbHOro pasBUTUSA
Poccuinckon ®depepaumm ot 08.08.2011 N 891H "O peanusaumm nyHkta 17
MpaBun nogbopa, yvyeta M NOAroTOBKM rpaxgaH, Bbipa3uBLUMX XXefaHue ctaTb
onekyHamMun Unn nonevynTensiMum COBEPLUEHHONETHUX HeOeeCnoCOBHbIX WUKN He
MOSTHOCTBID  AeeCnoCOOHbIX  rpaxadaH, YTBEPXKAEHHbIX  MOCTaHOBIIEHMEM
MpaButenbctBa Poccurickon epepaumm ot 17.11.2010 N 927" <11>;

<11> "Poccumnckas raseta" ot 28.09.2011, N 216.

- npukasom MwuHucTepcTBa 3apaBooxpaHeHuss Poccuinckon degepaunn ot
18.06.2014 N 290H "O6  yTBepXaeHun nopsgka MeOULMHCKOro
OCBMAETENBbCTBOBAHUSA rpaxaaH, HaMepeBalLMXCHA YCbIHOBUTb (Y404YepUTb),
B3ATb Nog orneky (noneynTenbCTBO), B MPUEMHYH WAW NATPOHATHYK CEMbLO
AeTen-cMpoT 1 AeTen, octaBlunxcs 6e3 nonevyeHns poautenen, a Takke dopmbl
3aKn4YeHna o peasynbTaTax MeaULMHCKOro OCBUOETENbCTBOBAHUS TaKUX
rpaxgaH" <12>;

<12> "Poccumnckas raseta" ot 18.08.2014, N 185.

- npukasom MwuHucTepcTBa Tpyaa W coumanbHoOM 3awwunTbl Poccumrckon
®epepauumn ot 09.03.2017 N 250H "O6 ytBepxgeHun opmbl akta 06
obcnegoBaHUK YCIOBUI XXU3HU BAIN3KOro poACcTBEHHUKA, BblpasyBLLIENO XenaHune
cTaTb ONEKYHOM UMK noneymTenem COoBepLUEeHHONeTHero HegeecnocobHOro unm
He NOJSTHOCTbIO A4EECNOCOBHOro rpaxxgaHnHa" <13>;

<13> OdwmuymanbHbIn  MHTEpPHeT-nNopTan  nNpaBoOBOWM  MHopMaLuu
http://www.pravo.gov.ru, 27.06.2017.

- npukasom MwuHucTepcTBa Tpyga M couuanbHon 3awutbl Poccuickon
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®epepauun ot 12.02.2020 N 58H "O6 yTBEpPXAEHUN NPUMEPHON NPOrpamMmbl
NOArOTOBKM  rpaXdaH, Bblpa3MBLUMX >KefaHWe CcTaTb OrfekyHaMmn  unwu
NONeYnTENSAMN COBEPLUEHHONETHMUX HEOEeeCnOCOBHbIX WM He MOSIHOCTbIO
AeecrnocobHbIx rpaxgaH" <14>;

<14>  OdwmumanbHbIn  MHTEPHEeT-NopTan  nNpaBoOBOM  MHOpMaLUK
http://www.pravo.gov.ru, 28.04.2020.

- npukasom MwuHucTepcTBa Tpygoa W couuansbHou 3awuTbl Poccuinckomn
®epnepaunn ot 23.06.2020 N 363H "O6 yTBepxaeHUN nopsaka otbopa opraHom
onekn wn nonevynTenbCcTBa OpraHM3auun Ons  OCyWeCcTBMEeHUs OTAeNbHbIX
MOSTHOMOYUI OpraHa Onekn 1 NonevYnTenbCTBa B OTHOLIEHUM COBEPLUEHHONETHUX
HeeeCnoCobHbIX UMW He MONMHOCTLIO AeeCnOoCObHbIX rpaxaaH" <15>;

<15>  OdwmuymanbHbIl  MHTEPHET-NopTan  nNpaBoOBOWM  MHoOpMaLUK
http://www.pravo.gov.ru, 16.10.2020.

- npukasom MuHsgpasa Poccum ot 10.08.2020 N 823H "O6 yTtBEpxaeHUu
Mopsiaka BblgayYn MEOULMHCKOro 3aKMi4YeHUs O COCTOSIHUM 300pOBbsi MO
pesynbTataMm MeguLMHCKOro OCBMAETENbCTBOBAHUSA rpaXkaaHuHa, Bblpa3uBLLEro
XenaHve  ctaTtb  OMNEKyHOM WM MNOonevYuTerieM  CoBepLUEHHOSETHEro
HegeecnocobHOro Unn He NONMHOCTLIO AeecnocobHoro rpaxagaHuHa" <16>;

<16> OdwmumanbHbll  UHTEPHET-nopTan  npaBoBON  MHAOpPMaLUK
http://www.pravo.gov.ru, 08.09.2020.

- 3akoHom MypmaHckon obnactm ot 17.12.2009 N 1177-01-3MO "O
HaJeneHMM opraHoB MECTHOro caMoynpaBfieHMs MyHULUMNanbHbIX 06pa3oBaHum
CO CTaTyCOM FOPOACKOro OKpyra, MyHUUMNAnbHOIO OKpyra M MyHULMNANbHOro
paoHa OTAEeNbHbIMW rOCY4apCTBEHHbIMW  MOJSTHOMOYUSMW MO OMNeKke U
NOMNeYnTeNbCTBY U UHBIMU MOMIHOMOYUAMU B OTHOLLUEHMM COBEPLUEHHOMETHUX
rpaxgaH" <17>;

<17> "MypmaHckuii BeCTHUK" oT 16.12.2009, N 242/1.

- noctaHoBneHnem lMpasutensctea MypmaHckon obnactu ot 16.04.2013 N
192-MMN "O nopsigke B3aMMOLEWCTBUS OPraHOB roCydapCTBEHHOM Briactn U
OpraHoB MECTHOro CaMoOyrnpaBfieHus B [eATeNlbHOCTU [0 Ofneke WU
NONeYnTeNbLCTBY B OTHOLLEHUW COBEpPLUEHHONEeTHUX rpaxgaH B MypmaHckon
obnactu" <18>;
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<18> OnekTpoHHbIN 6tonneTeHb "COHOPHUK HOPMATUBHBIX MPaBOBbLIX aKTOB
'ybepHaTtopa MypmaHckon obnactu, [NpaButensctBa MypmaHckon obnactu,
WHbIX UCMONHUTENBbHbLIX OPraHoB rocygapcTeeHHon Briactu MypmaHckon obnactu”
http://www.gov-murman.ru, 24.04.2013.

- noctaHoBneHunem lpasutensctea MypmaHckon obnactu ot 05.11.2019 N
503-TMN "O6 yTtBepxaeHuun NMonoxeHna o MuHucTepcTBe Tpyaa M couunanbHOro
pa3sutua MypmaHckon obnactun" <19>;

<19> OneKkTpoHHbIn GtonneteHb [MpaButensctBa MypmaHckon obnactun”
http://www.gov-murman.ru, 08.11.2019.

- npukaszom MwuHuCTEpCcTBa Tpyga U coumanbHoro passutms MypmaHcKon
obnactn ot 10.06.2020 N 380 "O6 yTBepxgeHun nporpaMmmbl MOLFOTOBKM
rpakgaH, Bblpa3MBLUMX XeflaHMe cTaTb OrfekyHaMu unM  noneyvymtenamm
COBEPLUEHHONMETHNX HeaeecrnoCcOobHbIX WM  He MNOJSIHOCTbIO  AeecrnoCOOHbIX
rpaxgaH" <20>;

<20> OneKkTpoHHbIn GtonneteHb [MpaButensctBa MypmaHckon obnactu”
http://www.gov-murman.ru, 15.06.2019.

- HacToALWnMm AJJ,MVIHVICTpaTVIBHbIM pernaMmeHTomMm.

2.5.2. [lepeyeHb HOpPMAaTUBHbLIX MPABOBbLIX aKTOB, pPEerysimpyroLmnx
npefocTaBrieHe rocydapCTBEHHOM YCNyrn (C ykasaHMEM WX PEKBU3UTOB W
MCTOYHMKOB OMuuManbHOro onybrnmnkoBaHus), YykasaHHbln B nNyHKTe 2.5.1
HacToswero AOMYHUCTPATUBHOIO perfnameHTa, pasMmellaeTcs Ha ouumansHOM
MHTepHeT-cante MuHUCTepCTBa, B hefiepanbHOM peecTpe n Ha EguHom nopTane.

2.6. MNepeyeHb AOKYMEHTOB, HEOO6XOAUMbIX ANA NpefoCcTaBleHus
rocyaapCTBEHHOM ycnyru

2.6.1. paxgaHWH, Bblpa3MBLUMKA XeNaHWe cTaTb ONEKYHOM (noneynTtenem),
32 UCKMIOYEHMEM rpaxgaH, YKasaHHbIX B MNyHKTe 2.6.2 HaCTOSLEro
AOMVHUCTPATUBHOrO  pernamMmeHTa, npeacTaBnsieT B OpraH  oOneku U
noneynTenbCTBa No MECTY XUTEeNbCTBA crefyolme OKYMEHTbI:

a) 3asiBfieHMe O Ha3Ha4YeHWU OneKkyHoM (MomnevymTerniem), CocTaBfiEHHOE B
cooTBeTCTBMU C npukasom MuHsgpascoupassutma PP ot 08.08.2011 N 891H "O
peanu3aumm nyHkta 17 [paBun nogbopa, ydeta M MNOAFOTOBKM rpaxkgaH,
BbIpa3uBLLMX XenaHue CTaTb OnekKyHamu Unm noneyvymtenamMmm CoBepLUEeHHONETHUX
HeaeecnoCobHbIX MW He MOMHOCTLI0 4EeeCnOCOOHbIX rpaxaaH, YyTBEpPXKOEeHHbIX
noctaHosneHuewm lNpasutensctea Poccuimnckon d®epgepaumnm ot 17.11.2010 N 927"
(npynoxeHne N 3), wnn 3asaBneHVMe O MOCTaHOBKE Ha Yy4yeT B KadecTBe
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rpaXgaHvHa, Bblipa3vBLUErO XXenaHue CcTaTb OMeKyHOM  (rnonevutenem)
(mpunoxeHue N 4);

6) cnpaBKky ¢ MecTa paboTbl C ykazaHMeM LOSMKHOCTU U pas3Mepa CpeaHen
3apaboTHOW NnaTthl 3a nocrnegHue 12 mecqaues, a Angd rpaxgaH, He COCTOSILWNX B
TPYLOBbIX OTHOLWIEHUSX, - WHOW AOKYMEHT, NoATBepXxaarwmi poxodbl (4ns
NEHCUMOHEPOB - KOMUKD NEHCUOHHOIO YO0CTOBEPEHUS);

B) MeOULUWMHCKOE 3aKM4YeHMe O COCTOSIHMM 300pOBbsi MO pesynbTaTtam
MEeOULMHCKOrO OCBUAETENbCTBOBAHMA TpaXkdaHWHa, Bblpa3MBLLEro >KernaHue
cTaTb OMEKYHOM, BblAaHHOE B COOTBETCTBMM C NOPSIAKOM BblAayun MeauLUHCKOro
3aKMYEHMST O COCTOSIHUM  300POBbsi MO pe3ynbTaTtaM  MeOMLMUHCKOro
OCBUAETENbCTBOBAHUSA pakdaHWHa, BblpasuBLLErO XenaHue cTaTb OMeKyHOM
NN noneynTeriemMm CoBEepLLUEHHOMNETHEero HeaeecrnocoOHOro UM He MOSTHOCTBLIO
AeecrnocobHOro rpaxaaHuHa, yTeepXaeHHbIM npukasoMm MuHsgpasa Poccun ot
10.08.2020 N 823H;

r) Konuo cBmaeTenbcTBa 0 6pake (ecnu rpaxkaaHwH, BblpasuBLLMIA XenaHne
cTaTb ONEKYHOM UK NonevymnTenieMm, COCTouT B Bpake);

A) NUCbMEHHOE cornacue COBEPLUEHHOMETHUX YfIEHOB CEeMbW C Yy4E€TOM
MHeHust geten, gocturwmx 10-neTHero Bo3pacTa, NPOXMBAOLNX COBMECTHO C
rpakgaHMHOM, BblPa3uBLUUM XXefaHue cTaTb OMEKyHOM UMW mnonedutenem, Ha
COBMECTHOE MpPOXMBAHWE COBEPLLUEHHONETHEr0 MOAOMEYHOr0 C OMEKYHOM WK
noneunTenemMm (B criydae MPUHATUS pPELUEeHUs OMEKyHOM WnM nonevyumterneMm o
COBMECTHOM MPOXMBAHMN COBEPLUEHHONETHErO0 NO4ONEYHOIO0 C CEMbEN OMNEKyHa
nnu noneyntens) (npunoxeHue N 5);

€) CBMAETENbCTBO O MPOXOXAEHUN NOArOTOBKW rpakaaHuHa, Bbipa3uvBLLEro
XenaHve cTaTb  OMEKyHOM  WnM  noneyuTenemM  COBEPLUEHHONETHEro
HegeecnocobHOro UM He  MOSTHOCTbI0  AEeecrnocobHOro  rpaxgaHuHa,
COCTaBIIEHHOE B COOTBETCTBUM C Npuka3oM MuHUCTepCTBa Tpyaa U coumanbHOro
pa3sutua MypmaHckon obnactun ot 10.06.2020 N 380 (npw Hanuymn);

X) aBTobuorpaduto.

[IOKyMeHTbI, NpeayCMOTPEHHbIE NoanyHKTOM "6" nyHkTa 2.6.1 HacTosLwero
AOMVHUCTPATUBHOIO  pernameHTa, NPUHUMAKOTCA  OpraHoM  Onekn U
noneynTenbcTBa B TeYeHWe roga Cco  [AHS  UMX  Bbldadn, [OOKYMEHT,

n_n

npeayCcMOTPEHHbIN nognyHKTOM B NyHKTa 2.6.1 HacTosLero
AOMWHUCTPATUBHOIO pernamMeHTa, - B TedeHne 3 MecsueB CO OHSA ero Bblaauu.

CBefgeHusi, ykasaHHble B noanyHkte "r* nyHkta 2.6.1 HacTosiwero
AOMVHUCTPATUBHOIO perfamMeHTa, NpefocTaBnalTCs OpraHamu 3anucu akToB
rPaXKa4aHCKOro COCTOSIHUS MO MEXBeLOMCTBEHHOMY 3anpocy opraHa Onekn wu
noneyntenbcTea. 3asBUTENb BrpaBe MNpPeaCcTaBUTb KOMUIO CBUOETENbCTBA O
Gpake nNo cOGCTBEHHOM MHNLMATUBE.

I'IpM Han4ynn y 3adaButeria 3aknto4yeHna o0 BO3MOXHOCTH ObITb ONEeKyHOM unn


consultantplus://offline/ref=1A0E43F634B6CBEEB715AEA9023A26934D1985A5B5C5D148832852AA19FDAF99BCE8C5E44ECF4B9A3B0C77A67AD92401C0DEDB90DFB6A35Dg7rBH
consultantplus://offline/ref=1A0E43F634B6CBEEB715B0A4145678964914DAAFB6C2DE1DD67854FD46ADA9CCFCA8C3B11F8B1E97330E3DF739922B00CBgCr2H

noneynteneMm U3  nepeyHss  OOKYMEHTOB  HeobxoauMoO  NpeacTaBuTb
BbllUEHA3BaHHOE 3akNioYeHne U 3asBlNeHne O Ha3Ha4YeHUU OMNEKYHOM WUNu
noneyuternem (npunoxeHue N 3).

2.6.2. 3asButenu - 6rmskne poacTBeHHUKM (MaTb, oTel, 6abyuika, geayLuka,
ObpaTt, cecTpa, [OYb, CblH, BHy4YKa W BHYK), BblpasuBLUME XeflaHWe cTaTb
onekyHamu (rnoneyuMtenamMn) CoBepLUEHHONETHUX HeaeecnocobHbIX Wnu He
MOSTHOCTBIO  AeeCnoCObHbIX rpaxaaH, C KOTOPbIMU yKa3aHHble rpaxgaHe
NOCTOSAHHO COBMECTHO npoXxusanu He MeHee 10 neT Ha AeHb NoJayun 3asiBreHus
O Ha3Ha4YeHuM OMeKyHOM Wnn noneyuTenem, nNPeacTaBnalT B OpraH orneku u
nonevynTenbCTBa N0 MECTY XUTeNbCTBa cneayowme JOKYMEHTbI:

a) 3adBfieHne 0 Ha3HayYeHUn ONeKYHOM UK noneymTenemM, CocTaBeHHoe B
COOTBETCTBMMU C nNpukasom MuHsgpascoupassutms PP ot 08.08.2011 N 891H "O
peanusauun nyHkta 17 [lpaBun nogdbopa, yveta WM NOLFOTOBKU rpaxgaH,
Bblpa3uBLLMX XenaHue CTaTb ONekKyHamu Unm noneyvymtenamMmm cCoBepLUEHHONETHUX
HeeeCnoCcobHbIX UM He MOJSTHOCTLIO AEeeCnOCOOHbIX rpa)aaH, yTBepXAEeHHbIX
noctaHoBneHnem lMNpasutensctea Poccuinckon ®eapepaumnm ot 17.11.2010 N 927"
(npunoxexHue N 3);

6) [OOKyMEeHTbl, noATBepXaawliMe POACTBO C  COBEPLUEHHOMETHUM
HeaeecrnocobHbIM UMK OrpaHNYeHHO 0eeCnocoOHbIM rpaXaaHUHOM;

B) KOMNWIO CBMAETENbCTBA 0 Gpake (ecnu 6Nn3Kuin pOACTBEHHUK, Bbipa3vBLLNIA
XenaHue ctaTb OMNeKyHOM UNK nonevnTenem, CoOCTout B bpake).

CBefeHusi, yKasaHHble B nognyHkTe "B" nyHKkTa 2.6.2 HacTosiwero
AOMVHUCTPATMBHOIO perfnameHTa, NpeaocTaBnsaAlTCsa OopraHamMu 3anucn akToB
rPaXKa4aHCKOro COCTOSIHUS MO MEXBEAOMCTBEHHOMY 3anpocy opraHa Onekn wu
noneynTenbcTBa. 3asiBUTENb BNpaBe NpPeAcTaBUTb KOMUIO CBUOETENbLCTBA O
Gpake No cOBCTBEHHOM NHMLNATUBE.

2.6.3. paxgaHuH, Bblpa3MBLUMKA XeNaHWe cTaTb ONEKYHOM (noneyuTtenem),
npyv JNIMYHOW rnojaye 3asiBfeHuss OOIDKeH npeabsBuTb MNacnopT WM WMHOW
AOKYMEHT, y4OCTOBEPSAIOLMI INYHOCTb.

2.6.4. [lokymeHTbl, NpeayCcMOTpEeHHble noanyHKkToM "6" nyHkTa 2.6.2
HacToswero AOQMUHUCTPATUBHOIO perfameHTa, NpefocTaBfsioTCA B KOMUSAX C
OLHOBPEMEHHbIM NpeabsaBNeHneM MNOASIMHHUKOB. [pu HannuMm HoTapuanbHO
3aBepeHHbIX KON NpeaocTaBrieHne OpUrnHanoB AOKYMEHTOB He TpebyeTcs.

TekcTbl NpeacTaBneHHbIX 4OKYMEHTOB AOMKHbI ObiTb HanucaHbl pa3topymBo,
6e3 noa4YMCTOK, MPUMUCOK, 3a4EPKHYTbIX CIOB M MHbIX HE OFOBOPEHHbLIX B HUX
ncnpasneHuin. [LokyMeHTbl OKHbI UMETb PErMCTPALMOHHbIV HOMep U1 (unn) aaty
Bbl4ayu, 3aBepeHbl NOAMNMUCHI0 YNOMHOMOYEHHOIO JOMKHOCTHOIO LA 1 nevatbio
BblAaBLUEr0 JOKYMEHT HopuanN4eckoro nuua.

2.6.5. 3agaBsneHne odopmnseTca B OAHOM 3K3eMnnsape - MNOLNMUHHUKE W
nognucbiBaldTCA 3asBUTENEM nuMYHO. B cnydyae 3anonHeHus 3asiBrneHusd
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OOIMKHOCTHBIM FULIOM oOpraHa oOfekM W MOoNeyYnTenbCcTBa TEKCT 3asiBNEeHUs
3a4nTbiBaeTCs 3asBMTENI0, MOCne 4Yero 3asBUTENb MPOCTaBNSAET NUYHYHO
NoAMUCh.

TekcT 3aaBneHna aormkeH ObiTb HanMcaH pas3bopymBo, Be3 cokpalleHun, C
yKazaHueM Bcex TpebyeMmbix cBeeHUn. B 3aaBneHnn He OO0SMKHO coaepXaTbCs
NOAYNCTOK, MPUMNCOK, 3a4EPKHYTbIX CITOB U MHbIX HE OrOBOPEHHbLIX UCMNPaBSiEHU.

2.6.6. OB6a3aHHOCTb NO NPefOoCTaBEHNI0 JOKYMEHTOB, YKa3aHHbIX B MyHKTaX
2.6.1 - 2.6.2 HacTosiwero AOQMUMHUCTPATMBHOIO perfiameHTa, BO3foXeHa Ha
3anBuUTENS.

2.6.7. OpraH onekn n noneymTenbcTBa B MNopsake MeXBEeAOMCTBEHHOMO
NHPOPMALMOHHOIO B3auUMOOENCTBUSA, B TOM YuChe, NPU Hannymm TeXHUYeCcKon
BO3MOXHOCTW, C WCMNOMb30BaHWEM €eOVHON CUCTEMbl MEXBEeOOMCTBEHHOIO
9MIEKTPOHHOrO B3aMMOAENCTBUS 3anpallMBaeT B COOTBETCTBYKOLUMX OpraHax
(opraHusaumsix), ykasaHHblXx B nyHKTe 2.2.3 HacTtoswero AOMUHUCTPATUBHOIO
pernameHTta, crneaywlwmne UMeKWmecs B WX pPacnopsXeHUn OOKYMEHTbI
(cBegeHus):

a) BbIMMUCKY U3 LOMOBOW (MOKBAPTUPHOWM) KHUMM C MECTa >XWUTenbCTBa WK
MHOW LOOKYMEHT, MOATBEPXOAKLWMNA NPaBO MOSMb30BAHUSA XUMbIM MOMELLEHNEM
nmbo npaBo COGCTBEHHOCTW Ha XWMNOE MOMELLEHNEe, U KONU (UHAHCOBOrO
NWLEBOro cyeTa C MecTa XUTeNbCTBa rpaXkaaHvHa, BbIpa3uBLLETO XenaHue cTaTb
onekyHom (noneduntenem) <21>;

<21> B cny4ae, ecnu ykasaHHble OOKYMEHTbl (MX KOMUW UAWN CBEOEHUS,
cogepallumeca B HMX) OTCYTCTBYIOT B OpraHmM3auusix, ykasaHHbIX B nyHkTe 2.2.3
AOMVHUCTPATUBHOIO pernamMmeHTa, 3aaBuUTeNM npeacTaBnsoT nx
CaMOCTOSATENBHO.

6) cnpaBky 00 OTCYTCTBUM Yy rpaxkgaHwHa, Bblpa3uBLLErO XenaHue cTaTtb
OMNEKYHOM (rmoneynTenem), CyaumMoCTu 3a YMbILNEHHOE MPECTYMNNeHne NpoTuB
XM3HUM 1 300POBbSA rpaXkaaH, BblgaBaeMyro opraHaMmn BHYTPEHHUX AEer;

B) cnpaBKy O COOTBETCTBUMN XXWUIbIX MOMELLEHUI CAHUTAPHBIM U TEXHUYECKUM
npaBunaMm M HopMaMm, BblAaBaemMyld COOTBETCTBYIOLLIMMU YMNONHOMOYEHHBIMU
opraHamu;

r) cnpaBky, MOATBEPXAAWLWYK MOfy4YeHne MeHCUKW, BblaaBaeMYHo
TeppuTopuanbHbiMn opraHamu [leHcuoHHoro ¢oHaa Poccuinckon depepaumm
WNN WHBbIMWU OpraHamu, OCYLLUEeCTBSOWUMM NEeHCUOHHOe obecneyeHne, - B
OTHOLWIEHUN  rpaxgaHwHa, Bblpa3uMBLUEro  >XefnaHuve  CcTaTb  OMNeKyHOM
(noneuuTtenem), ABNAOLWEroca NEHCUOHEPOM;

[) 3aKn4YeHne opraHa oneku M nonedynTenbctea 06 OTCYTCTBMM (PAKTOB
HeHagnexatero obpalleHnss GrM3Koro POACTBEHHUKA, Bblpa3vBLUErO XXeraHue



CTaTb ONEKYHOM UMM NOMNeYnTenem, ¢ COBEPLUEHHONETHUM HeAeeCrnoCOOHbIM MK
OrPaHNYEHHO [eecnoCobHbIM FpaXaaHUHOM B Nepuod A0 [OOCTMKEHUS UM
Bo3pacTa 18 neT B criyyae, ecrnv oneka Unu nonevymTenbCcTBO yCTaHaBNMBalOTCS
B CBSI3M C [JOCTWKEHMEM COBepLUeHHONeTMst (Npyu OTCYTCTBUM YKa3aHHbIX
CBeJEHWIN B pacnopsikeHUn opraHa oneku 1 nonevymTenscTea);

e) ceefeHus PenepanbHON HaNnoroBow cnyxbon o peructpaumm bpaka.

2.6.8. 3asBneHne N [JOKYMEHTbl, yKas3aHHble B MyHKTax 2.6.1 - 2.6.2
HacToswero AOMUHUCTPATUBHOIO pernamMeHTa u noarBepXxgarolime npaso Ha
npefocTaBrieHe rocyaapCTBEHHOM ycnyru, MoryT 6biTb HanpasneHbl B opraH
onekn un noneyutenbctBa no noyte. O6sA3aHHOCTL MNOATBEPXAeHUs dakTa
OTNpaBKM [OOKYMEHTOB BoO3naraetca Ha 3aasutensd. Konuu [OKYMEHTOB,
HanpaBneHHbIX MO NoYTe, OMKHbI ObITb 3aBEpPeHbl HoTapuarbHO.

2.6.9. OTBETCTBEHHOCTbL 3a OJOCTOBEPHOCTb NpeaocCTaBJIEHHbIX 3adBUTENEM
OOKYMEHTOB BO3J1araetcsqa Ha 3adaBUTENA.

2.6.10. 3anpewaeTcsa TpeboBaTb OT 3aABUTENS:

- npeacraeiieHnAa  [OJOKYMEHTOB ¢ I/IH(*)OpMaLI,I/II/I nnnm ocyuwlecrterieHne
DencTeum, npeacrtaBlieHne Ui oCyllecTBlieHNEe KOTOpPbIX HE MnpeaycMoTpeHO
HOPpMaTUBHbIMU npaBoBbIMA aKTaMu, perynmnpyrownmMmm OTHOLWIEeHWA,
BO3HUKaOLLMe B CBA3U C NpegoctaBJsieHUEM I'OC}/,D,apCTBeHHOVI yCnyru;

- NpeAcTaBrieHns JOKYMEHTOB N UH(pOopMaLnn, KOTopble B COOTBETCTBUMN C
HOpPMaTMBHbLIMU MNpaBoOBbIMKU akTamu Poccunckon depepauymm, HOpMaTUBHBIMU
npaBoBbIMM akTamn MypmaHckon obnactv M MyHUUMNAnbHbIMU MPaBOBLIMMU
akTaMu HaxogaTcs B pacrnopsPKeHUU UCMOSTHUTESbHBIX OPraHoB UM 06nacTHbIX
yupexgeHun, NpeaoCcTaBnaoLLmX rocygapCTBEHHYHO ycnyry, NHbIX
roCcy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOrO camoynpasfieHMs u  (1nu)
NOABEAOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam MWW opraHam MeCTHOro
camoynpaBrieHus opraHusauum, y4acCTBYOLLNX B npegocTaBneHnm
roCyAapCTBEHHbIX UM MYHUUMNANbHbIX YCIYr, 3@ UCKMYEHWEM [OOKYMEHTOB,
yKasaHHbIX B YacTn 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHm3aunn npeaocTaBreHns rocyaapCcTBEHHbIX U MyHMLMNANbHbIX yCnyr";

- OCYLLIECTBMEHNSA OENCTBUIN, B TOM YMCIIE COrnacoBaHum, HeobxoamMmblx ons
MONYYEHNA T[OCYAAPCTBEHHbIX W  MYHUUMNANbHbLIX YCNYr W CBSA3A@HHbLIX C
obpalleHnemM B WUHble T[OCYOapCTBEHHblIE OpraHbl, OpraHbl MECTHOro
camoynpaBlieHNs, OpraHn3aLnn, 3a UCKITIOYEHNEM NONYYEHUS YCIYT U NOMyYeHns
AOKYMEHTOB N MH(popMaLuKn, NpegoCTaBNsSEMbIX B pe3ynbTaTte NpeaocTaBneHus
TakMx YCNyr, BKIIOYEHHbIX B MEpPEeYHKn, YykasaHHble B 4Yactm 1 crtatbum 9
depgepanbHoro 3akoHa o1 27.07.2010 N 210-#3 "O6 opraHm3auuu
NpeaocTaBiEHUs rocygapCTBEHHbIX U MyHULMNANbHbLIX yenyr";

- MpeacTaBneHuss [OOKYMEHTOB W  WHopmMauuu, OTCyTCTBME U  (UNn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanucb MNpu MnepBOHaYasibHOM OTKase B
npuemMe [LOKYMEHTOB, HeOOXOAUMbIX ANS NpefocTaBfeHnsd rocyaapCTBEHHOM
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ycnyrn, nubo B npefocTaBneHUn roCcygapCTBEHHOW YCAyrn, 3a WUCKIYEeHUeM
cnyyaes, NpegyCcMOTpPeHHbIX MYHKTOM 4 Yactn 1 ctaten 7 PegepanbHOro 3akoHa
oT 27.07.2010 N 210-93 "O6 opraHmsauunmn npeaoctaBneHnsi rocy4apCTBEHHbIX U
MYHUUMManNbHbIX yenyr";

- NpegocTaBneHna Ha ByMaXHOM HocuTene AOKYMEHTOB U MHopmauuu,
3I1eKTPOHHbIe 0Opa3sbl KOTOPbIX paHee 6biNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 craten 16 PegepanbHoro 3akoHa N 210-P3, 3a UCKNOYEHUEM
CnyyaeB, €Cfnn HaHeCceHWe OTMETOK Ha TakMe [LOKYMEHTbl Nnbo nx mnsbsatue
ABNSETCA HeobXo4uMbIM YCNoOBMEM MpPefoCcTaBfieHUs roCyAapCTBEHHOW WU
MYHUUMMNANbHON YCNYyrn, U WHbIX Cly4YyaeB, YCTAHOBIEHHbIX dyeaepanbHbIMU
3aKoHaMu <22>.

<22> Bctynaet B cuny nocne yteepxaeHus lNpasutensctBoMm Poccumrckomn
degepaunn nepevHsa Takmx LOKYMEHTOB M MHopMauuuK, nopsiaka cos3gaHus u
HanpaBfiEHNA WX 3NEKTPOHHbIX AyOnuKaToB B OpraHbl, NpedocTasBnsolne
rocygapCTBeHHble M MyHUUMNanbHble YCnyru, ¢ wucnosib3oBaHuem EaunHoro
noprana.

2.7. NepevyeHb OCHOBaHUM NS OTKa3a B Npueme [OKYMEHTOB,
ANA NPUOCTAHOBJIEHUA U (UNK) OTKa3a B NpeaocTaBlieHus
rocyaapCcTBeHHOM ycnyru

2.7.1. OcHoBaHMeM And oTkasa B npunemMe JOKyMEeHTOB ABMAETCA:

- HenpeacrtasrieHne 3adaBuUTeNem OOKYMEHTOB, 065a3aHHOCTb no
npenocTaBJIEHNIO KOTOPbIX BO3J10KEHA Ha 3adBUTETA,

- HECOOTBETCTBME NpeAcTaBNeHHbIX AOKYMEHTOB TpeboBaHNSAM, YkadaHHbIM
B nogpasgene 2.6 Hactosawero AODMUHUCTPATUBHOIO pernamMmeHTa.

2.7.2. OcHOBaHMEM AN 0OTKa3a B NpeaoCcTaBfiEHNN rOCyaapCTBEHHOM YCIyru
aBnsieTcs:

- NpeacTaBneHbl MOANOXHblIE LOKYMEHTbI WAW OOKYMEHTbI, coaepaliue
HeOCTOBEPHbIE (3aBEAOMO NOXHbIE) CBEAEHWS;

- HECOOTBETCTBME 3asaABUTENS TpeboBaHWAM, ykasaHHbIM B NyHkTe 1.2.1
HacTosLwwero AODMUHUCTPATMBHOIO perfiaMeHTa;

- YCTaHOBIIEHME OMEeKW UNKN NoneYynTenbLCTBa Hag HegeecnocoOHbIM UNKU He
MNOMHOCTbIO [AE€ecnoCObHbIM  rpaXkaaHWHOM, MOMELLEHHbIM nod  Haasop B
MeaULMHCKME OpraHusauum, opraHusaunm, okasblBaloliMe coluanbHble YCnyriu,
NN NHblE OpraHn3aLnu;

- YCTaAHOBJIEHME OnNekKn wunn nonevynTenbCctBa HE OTBEYaAET WHTEpecaM
rpaxgaHnHa, B OTHOLWWEHMN KOTOPOro pelaeTcda BOnpoc O Ha3Ha4YeHnn onekyHa
nnn none4vyunTens.
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2.7.3. HenpepcrasrneHne (HecBoeBpeMeHHOe npeacraBfieHne) AOKYMEHTOB
(MHopMaLunmn) opraHamMmun 1 opraHM3aunaMm Mo MeXBeLOMCTBEHHOMY 3anpocy He
SIBMSETCA OCHOBaHMEM [Ond OTKasa B NpedoCTaBfieHUM  3asiBUTENO
rocygapCTBEHHOW yCnyru.

2.7.4. OcHoBaHus Aans NPMOCTaHOBNEHNS npeaocTaBneHns
rocy4apCTBEeHHOW YCryrn OTCYTCTBYHOT.

2.8. Paamep nnatbl, B3MMaeMoM € 3asiBUTENA NpU NpegocTaBieHun
rocyfapCcTBeHHOM yCryru, U cnoco6bl ee B3MMaHuA

2.8.1. TllpepoctaBneHne rocygapCTBEHHOM  YCNyrn  OCYLLECTBASIETCS
BGecnnaTHo.

2.8.2. B cootBetctBUM co cTatben 22.1 "OcHoB 3akoHoAaTernbCTBa
Poccuiickon ®epepaumm o0 HoTapuate", yTBepXaeHHbiXx BepxoBHbiM CoBeTOM
Poccunckon depgepaumm ot 11.02.1993 N 4462-1, Bblgaya HoTapuanbHO
3aBepPEHHbIX KONUW AOKYMEHTOB M HOTapuasnbHO YAOCTOBEPEHHOW 4OBEPEHHOCTH
Ha coBeplleHne [OeUCTBUM OCYLLIECTBNASIeTCA 3a nnaty, pasmep KOTopow
yctaHoBneH crtatben 333.24 HanoroBoro kogekca Poccuiickon depepauuu.
"ocnownnHa 3a coBeplLUeHne HoTapuarnbHbIX AENCTBU B3MMaAETCsl HOTapuycamu.

2.9. TpeboBaHMA K MecTaM npenocTaBrieHUs rocyaapCTBEHHOMN
ycnyrm

2.9.1. lNpoekTnpoBaHne 1 CTPOUTENLCTBO UK BbIGOp 3a0aHUs (CTPOEHUS), B
KOTOPOM MNiaHMpyeTCs pacnofoXeHne opraHa oOrnekn u noneynTenbcTea, A0OSHKHO
OCYLLECTBNATLCS C Y4ETOM MeLwexogHom AOCTYNMHOCTU ANs 3asBuUTenen.

2.9.2. 3gaHne, B KOTOPOM pPacnosioXXeH OpraH OMnekn 1 nonevymnTenbCTBa,
AOMKHO ObITb 00OpyaoBaHO OTAEeSlbHbIM BXOAOM ANnsi cBobOogHOro goctyna

rpaxkaaH.

2.9.3. Bxoabl B NOMELLEHNSA OpraHOB ONEKN N NONEYUTENBCTBA AOSMKHbI ObIThb
obopyadoBaHbl NaHgycamu, paclUpPeHHbIMKM  NpPoXogamu,  MO3BONSAOLWMMMU
obecneunTtb OGecnpenaTCTBEHHbIN AOCTYN WHBaANWOOB, BKAYad WHBaANMOOB,
NCNONb3YHLWMX Kpecna-KoSsiCKn.

2.9.4. UeHTpanbHble BXoAbl B 34aHWUs OpraHoOB OMEKW U nonevymtenbcTBa
AOMKHbI OblITb 000OpyAoBaHbl MHGAOPMALUMOHHBbIMKM Tabnnykamu (BbiBECKaMW),
coAepXalmMm cnegyoLyo MHopmaumio:

- HAMMEHOBAHME OpraHa OMneKku 1 NONeYnTEeNbLCTBA;
- pexum paboThl.

2.9.5. Bxog » BbIXxO4 M3 MNoOMelleHun obopyaytoTcss COOTBETCTBYHOLLMMM
yKasaTensmu.

2.9.6. Npurem 3asBuUTENEN OCYLLECTBNAETCA B OTBEAEHHbIX AN 3TUX Lenen
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NoMeLLEeHUAX.

2.9.7. na ypobcTtBa 3aaBUTENEN MNOMELLEHUA ANS NpuemMa 3asBuTenen
pekoMeHayeTCs pasmeLlaTb Ha HWKHEM aTaxe 34aHus (CTPoeHus).

2.9.8. TllpucytcTBeHHble MecTa BKMAYaAlT MecTa [ONa  OXuAaHus,
MHGOPMUPOBAHNA U NMpUemMa 3asiBUTENEN.

2.9.9. lNomelleHna OoMmKHblI COOTBETCTBOBATb CaHUTapPHO-TMIrTMeEHN4YECKNM
npasuiam n HopmMaTmBaMm.

2.9.10. MpucyTcTBEHHBIE MecTa MNpeaoCTaBMNeHUs YCNyru AOMMKHbl UMEeTb
TyaneT co cBOGOAHbIM AOCTYMNOM K HEMY 3asiBUTENEN.

2.9.11. B mecTax oxuaaHus JOrmKeH OblTb npefycMoTpeH rapaepod nnbo
crneumanbHble HanosnbHbIe U (MNKW) HAaCTEHHbIE BELLAnky ANnsa oaexabl.

2.9.12. Mecta Aansa NHGOPMUPOBAHUSA, npegHasHa4vyeHHble  Ons
O3HaKoOMJIIEHUs 3aaBUTeNen ¢ MHPOPMaLMOHHLIMU MaTepuanamm, obopyaytoTcs:

- MIHPOPMALIMOHHBIMW CTEHAAMMU;

- CTynbaAMn wn CTOJ1aMU (CTOVIKaMM ans I'IMCbMa) ana  BO3MOXHOCTU
othopmneHuna OOKYMEHTOB.

2.9.13. CreHgbl (BbIBECKW), copepxawume uvHpopmMauuio o npouesype
npenocTaBfieHNst rocya4apCTBEHHON yCnyrn, pasMeLLaloTca B BeCTMboe opraHa
OMNeKn 1 noneynTenbCcTBa.

2.9.14. WHdpopmMaunoHHble CTeHabl, CTonbl (CTOWMKA) AnNs  nucbma
pasMeLlarTcsa B Mectax, obecneymBarolmnx cBOOGOAHBIN OOCTYM K HUM JMUaM,
MMEKLWNM OrpaHMYeHns K MNEepeaBwKEeHno, B TOM 4YUCMEe WHBanuaaw,
NCMNOMb3YHLLMM Kpecna-KoSsiCK.

2.9.15. Mecta gna oxuaaHna [OOMKHbI COOTBETCTBOBATb KOMMOPTHLIM
ycrioBuaM Ons  3asiBUTENEn M ONTUManbHbIM  YCrOBMSAM Anst  paboThbl
AOMKHOCTHbIX WL, OCYLLECTBIISAIOLWNX NPUEM U KOHCYNbTUPOBAHUE rpaxkaaH.

2.9.16. Mecta oxugaHuss B o4vepenu Ha npeaocTaBrieHMe [OOKYMEHTOB
AOMKHbl OblTb 00OpyAOBaHbl CTYyNbsAMU (KpecenbHbIMU cekumsMmun) u  (1nwm)
ckambsamMu (6aHkeTkamun). KonnyectBo MECT OXugaHusa onpeaensieTcs ncxoas ms
draKkTU4ECKON Harpysknm U BO3MOXHOCTEN ONA UX pasMeLleHnd B 34aHUKN, HO He
MOXET COCTaBfiATb MeHee 2 MeCT Ha Kaxgoe [OOMMKHOCTHOe nuuo, Beayliee
npvem JOKYMEHTOB.

2.9.17. Mecta ana 3anofiHeHWst OOKYMEHTOB 06OpyaylTCa CTyNbaMMU,
cTonamu (ctonkamm) n obecneuvmsatotca obpasuamu 3anosiHEHUS OOKYMEHTOB,
6rnaHkaMu 3asiBNEHNn N pydkamun gnsa nMcbma.

2.9.18. MecTto OXmMpoaHMa [OOIMKHO HaxoAUTbCA B XOnne Wuin WHOM



cneuunaribHoO I'IpI/ICI'IOCO6J'IeHHOM nomMeLleHnn.

2.9.19. [ina co3pgaHns KOMOPTHLIX YCNOBUW OXMaaHWUs Ha cTonax (CTonkax)
Ans NMcbMa MOryT pasmellaTbCs raseTbl, XypHanbl, nevaTtHas npoayKunsi
(bpowtopbl, BykreTebl) No Bonpocam npefocTaBreHnsa rocygapCTBEHHON YCIyrn.

2.9.20.B OopraHax orneku un nonedvntTenbCTBa OPraHN3yrTCA NnoMeLleHna and
npunemMa 3asBUTENEN, npeanoyvYTuTesibHo B BuWAe OTAEJIbHOIo KabuHeTa Ans
Beaywero npunem gOJIKHOCTHOIO Jnmua.

2.9.21. KabuHeT npuema 3asBuTenenm [JormkeH 6biTb o0b6opyaosaH
NHpopMaLMOHHOM Tabnn4kom (BbIBECKOW) C yKa3aHUEM:

- HOMepa KabuHeTa;

- haMunuKn, MMeHW, oT4YecTBa [OOIHKHOCTHOIO nuua, OCYLLECTBSALWEro
npuem.

2.9.22. [JO/mKHOCTHOE nNUUO opraHa onekn WU MNoneyntenbcTBa,
ocyuwiecTensawwee npuem, obecneymBaeTcs JIMHHOM  UOEHTUPUKALMOHHON
KapTOYKOW 1 (MNn) HACTONbLHON TabIMYKON.

2.9.23. MecTto Ans npvema noceTuTensa LOMKHO OblTb CHaAGXEHO CTyrioMm,
MMETb MECTO AN NMCbMa U packnagky AOKYMEHTOB.

2.9.24. B uensax obecnevyeHnsa KOHpUOEHLNANLHOCTN CBEAEHWI O 3asiBUTENE
OAHUM [AOJTHKHOCTHbIM NULUOM OAHOBPEMEHHO BeAEeTCs MNPUeM TONbKO OOHOro
nocetutens. OgHOBpEMEHHOE KOHCYNbTUpPOBaHMe 1 (Unu) npuem Asyx n 6onee
noceTuTenen He 4ONyCKakTCS.

2.9.25. OpraHbl onekn un noneyntenbctea obecneymBarT Cco3gaHue
MHBanuaaMm, BKMOYas WHBANMAOB, WUCMOMb3YKOLWNX Kpecna-konscku wn cobak-
NPOBOOHUKOB,  CNeaylLwux YCroBUA  JOCTYMHOCTM  OObeKkToB  (3gaHunm,
nomeweHnn) (ganee - O0ObEKTbl) B COOTBETCTBMM C TpeboBaHUAMMU,
YCTAHOBIIEHHBbIMN 3aKOHOA4ATENbHBIMA U MHBIMW HOPMAaTUBHLIMW MPABOBbLIMM
aKTamu:

- BO3MOXHOCTb 0GecnpensaTCTBEHHOro AOCTyna K OObekTamM, B KOTOPbIX
NpenocTaBnseTCcs rocyaapCTBEHHas ycnyra;

- BO3MOXHOCTb CaMOCTOSITENMbHOIO WM C MOMOLUbI AOSMKHOCTHBIX Svu,
NpeaoCTaBNAOLLMX TOCYAapCTBEHHYHO YCIYry, NEPEABWKEHNS N0 TEPPUTOPUNA, HA
KOTOPOWM pacnofioXkeHbl 0ObeKTbl, B LEensx AOocTyna K MecTy npegocTaBneHust
rocy4apCTBEHHOM yCnyru, BXxoaa B Takne oObekTbl U BbIXoga U3 HUX;

- BOBMOXHOCTb NoCagkn B TPAHCMOPTHOE CpeacTBO 1 BblCaaKM U3 HETO nepen
BXOLOM B OOBEKT, B TOM YMCNE C UCMONb30BaAHNEM Kpeca-KOoJACKH,

- COMPOBOXAEHWe MHBaNuAoB, UMEKLLNX CTONKME pacCTpomcTBa PYHKLUN
3peHN N CaMOCTOATESNIbHOIO MNepeaBuwXeHnd, U okKasaHus MM TOMOLWM Ha



TepputTopum 06 bEKTOB;

- Hagnexaulee pasmMelleHve obopyaoBaHuss U HocuTenewm uHdopmauun,
HeobxoamMmbix anst obecneyeHna GecnpenaTCcTBEHHOro AOCTyna MHBanNuMaoB K
obbekTaM M rocygapCTBEHHOW ycnyre, C Yy4eTOM  OrpaHuWYeHun  UX
KU3HEeOesaATeNbHOCTU;

- pybnvpoBaHne HeobxoaMMOW ONA WMHBaNWOoOB 3BYKOBOW U 3pUTESNIbHOW
MHGOpMaLKMK, a TakKKe Haanucen, 3HaKOB U MHOW TEKCTOBOW M rpadomyeckomn
MHGOPMaLUUM  3HAKaMW, BbIMOSHEHHBIMU  PenbedHO-TOYEYHbIM  WPUGPTOM
Bpanns, gonyck cypgonepesoyunka 1 TudrocypaonepeBoayvunka;

- gonyck CO6aKI/I-I'IpOBOLI,HVIKa Ha OObEKThbl, B KOTOPbIX MpeaoctaBIideTCA
rocygapCrtBeHHada ycnyra npu Halandnmn LOOKyMeHTa, noATBepXaawwero ee
crieymnarnibHoe o6yl-|eH|/|e;

- OoKasaHWe [OOMMKHOCTHBbIM NULOM, MPeoCTaBNSLWNM FOCyaapCTBEHHYHO
ycnyry, WHoW HeobxoAuMMOW WHBanNuaam fnoMowu B npeoforieHun Gapbepos,
MeLLaoLLMX NOMNYyYEHU0 rocyaapCTBEHHON YCNyrM U UCNONb30BaHUIO OOBHEKTOB
HapaBHe C APYrMMU Nuuamum.

TpeboBaHna K MecTam NpefoCTaBfEHNA rOCyAapCTBEHHOW  YCRyriu,
M3NOXeHHble B nyHKkTax 2.9.1 - 2.9.23 AOMWHUCTpPaATUBHOIO pernameHTa,
OCYLLECTBNAKTCA C Y4ETOM YCIOBMIA [LOCTYNHOCTU OOBLEKTOB, YyKa3aHHbIX B
HacTosILLEM MYHKTEe AAMMHUCTPATMBHOIO perrameHTa.

B cny4yae ecqim nomMmeuweHna HEBO3MOXHO T[MOJIHOCTbIO I'IpVICI'IOCO6VITb Cc
Y4EeTOM I'IOTpe6HOCTeI7I MHBanMgoB, opraHoM onekn n nonedvmTeribCTea OOJTXHbI
NPUHMMAaTbCA Mepbl A5 obecneyeHuns npenocrtassieHnAa ycnyrn no Mecrty
XuternbcTtBa MHBanaa min B gUCTaHUMOHHOM pexXunme.

2.10. NokasaTenu AOCTYNHOCTU U KayecTBa NpefocTaBneHns
rocyaapCcTBeHHOM ycnyru

2.10.1. CoctaB nokasatenien OOCTYNHOCTU M KadecTBa NpeaoCcTaBrieHUus
rocya4apCTBEHHOW ycnyru nogpasgensdercs Ha ABe rpynnbl: KONUYeCTBEHHbIE U
KayeCTBEHHbIE.

2.10.2. B rpynny KONIMYEeCTBEHHbIX NoKa3aTtesien JOCTYNMHOCTU BXOAAT:
- BpEMS OXnaaHusa npegocTtaBrieHnsa rocyaapCTBEHHON YCNyru;
- rpacvk paboTbl OpraHoB ONEKN 1 NOMeYnTENbLCTBA.

2.10.3. B 4yucno Ka4eCTBEHHbIX nokasaTtenewu OOCTYMHOCTU
npeaocTaBfsieMOn YCnyrn BXOOAT:

- [JOCTOBEPHOCTb W MNOMHOTa WHpoOpMauum O npegocTaBnsiemMomn
rocygapCTBEHHOW ycnyre;



- MpocTOoTa M SICHOCTb M3MOXEHUsT UHAOPMALMOHHBIX U UHCTPYKTUBHbBIX
[OKYMEHTOB.

210.4. B rpynny KONMUYECTBEHHbIX TMOKasaTenem OLEeHKM KadvecTsa
npenocTaBrisieMoOn rocyaapCTBEHHON yCryrn BXoaAT:

- cobrirogeHne CpokoB NpeaocTaBreHns rocyaapCTBEHHON YCNyru;

- KONM4ecTBO 060CHOBAHHbBIX Xasoo.

2.10.5. K ka4ecTBeHHbIM NnokasaTensam OLEeHKM KadecTBa OTHOCATCS:
- KynibTypa 06Crny>KMBaHNA (BEXNNBOCTD);

- KayeCTBO pe3ynbTatoB Tpyda COTPYOHMKOB (NpodheccroHanbHoe
MacTepcTBO).

2.10.6. [MokasaTenu  OOCTYMHOCTM M KadecTBa  npefocTtaBneHud
rocygapCTBEHHOW YCIyru U UX 3HayYeHua npusegeHbl B npunoxeHun N 6 K
HacToawemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

2.11. MNpoumne TpeboBaHUA K NpeaoCTaBEHNIO FOCYAapCTBEHHOMN
ycnyrm

2.11.1. bnaHkn OOKYMEHTOB 3asiBUTESIb MOXET MOSlyYuUTb B 3NIEKTPOHHOM
Bnae Ha EgmnHom noptane.

2.11.2. CocTtaB [OeEWCTBUK, KOTOpble 3asiBUTENb BMpaBe COBEPLUNTbL B
3NEeKTpoOHHOW  dopmMe  Mnpu  NOJSIyMEHMM  TOCYOApPCTBEHHOM  ycnyrm C
ncnonb3oBaHnem EgnHoro noprtana:

- nonyyYeHne nHcopmMaumm o Nopsiake N Cpokax NpeaoCTaBneHus yenyru;

- pocynebHoe (BHecyoebHoe) obxanoBaHMe peLIeHUn U  OenCTBUN
(6esnencTBms) NPUHATLIX B X04€e NpeaoCTaBneHNs rocygapCTBEHHOM YCIYT.

3. AAMUHUCTPATUBHbIE NMPOLIEAYPbI

3.1. O6Lwue nonoxeHuns

3.1.1. TlpepoctaBneHne rocyaapCTBEHHOM YCnyrn BKA4YaeT B ceb4
cnegywowime agMMHUCTPaTUBHbIE NpoLeaypbl:

- MPUEM [OOKYMEHTOB W perncrtpauus 3asiBNeHus Ons npefocTaBrieHus
rocy4apCTBEHHOM YCnyru;

- HanpaBneHne MeXBe4OMCTBEHHbIX 3aNPOCOB;
- NpoBeAeHe 0bcneaoBaHns YCNOBU XXN3HU 3asiBUTENS;

- NpuHATNE peleHna O Ha3Ha4YeHUnM OrNneKyHOM Wi nonevymntenem (O



BO3MOXHOCTM 3aaBuTeNs 6biTb ONeKyHOM mnn noneduntenem) nmbo peweHus ob
OTKa3e B Ha3Ha4Ye€HWM ONEKYHOM Mnn nonevmtenem (0 HEBO3MOXHOCTU 3asiBUTENS
ObITb ONEKYHOM UMK nonevnTenem);

- Bblgaya (HanpaBrieHve) 3asBUTENO pesynbTata npegocTaBleHus
rocygapCTBeHHOW yCnyru.

3.1.2. Nopsgok ncnpaeneHnsa JonyLweHHbIX OnevyaTok 1 oWnboK B Bbl4aHHbIX
B pesynbTaTte npefocTtaBfieHnsl rocygapCTBEHHOM YCIyrn AOKYMEHTax yka3aH B
nogpasgene 3.7 HacTodAwero AOMUHUCTPATUBHOIO perfiamMmeHTa.

3.2. Mpuem AOKYMEHTOB U perucrpaums 3asiBfeHus
ANA npeaocTaBneHus rocyaapCTBEHHOMN ycnyru

3.2.1. OcHoBaHMeM Afsi Hayana BbINOMHEHUST aAMWHUCTPATUBHOM
npoueaypbl ABMSETCA NOCTYNSIEHNE B OpraH Onekn n nonevymtensCcTea 3asiBlieHns
W  [OOKYMEHTOB, VYyKas3aHHbIX B nNyHKTax 2.6.1 wn 2.6.2 HactoAwero
AOMMHUCTPATMBHOIO perfiameHTa:

- JOCTaBJ1€HHbIX JIMHYHO 3aABUTETIEM;
- HanpaBJlieHHbIX MO No4Te.

Mpuem 3asiBNeHUsA U AOKYMEHTOB ANIA NpeAoCTaBleHUs
rocyaapcTBEeHHON yCcnyru npu JM4HOM npueme

3.2.2. [JofmKHOCTHOE N0 opraHa onekn n noneyntenbcTBa, OTBETCTBEHHOE
3a rnpepnocrasreHne rocy,uapCTBeHHon ycnyru:

- YCTaHaBJiMBaeT JIMYHOCTb 3adABUTESIA MNyTeM MNpPOBEPKN [OOKYMEHTaQ,
yaocToBepAoLWero JINYHOCTb;

- NpoBepsieT HanuymMe OOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.6.1 unn 2.6.2
HacTosLero AOMUHUCTPATUBHOIO perrnameHTa, HeobxoaAnMbIX ans
npegocTaBrieHNss rocy4apCTBEHHOM YCNyrn, N UX Hagnexatliee opopmMmneHme;

- MpoBepsieT NPaBUIbHOCTb 3arMoOfIHEHMST 3asiBNIEHWS U COOTBETCTBME
N3NOXEHHBbIX B HEM CBEAEHMWI NPeACTaBMeHHbIM 4oKyMeHTaMm. Mpu oTcyTCTBUM Y
3asBUTENS 3anoSfIHEHHOrO 3asiBIEHMS UMW NPWU HENPaBWUITbHOM €ro 3amnofiHeHMUK
NPU HEOOGXOAMMOCTM OKa3biBaeT MOMOLLb B 3anoSfIHEHWMN 3asiBNIEHNS;

- N0 pe3ynbTaTtam NPOBEPKMU:

a) npu yCTaHOBMIEHUN OCHOBAHWW ANsl OTKasa, yKasaHHbIX B MyHKTe 2.7.1
HacToswero ALMWHUCTPATMBHOIO perfamMeHTa, YyBeooMMseT 3asaButens o
HanMyuMM NpPensaTcTBuUM AN npueMa JOKYMEHTOB, pa3bsCHSAET UX codepXaHue U
NOPSIAOK YCTPaHEHUs, a TakKe YCIoBUSA NOBTOPHOro obpalleHns B opraH oneku u
noneyntenbcTBa [ANA MpefocTaBneHus rocygapCTBEHHOM yenyrun, aernaer
COOTBETCTBYIOLLYHD OTMETKY Ha 3asiBfeHunm u BO3BpallaeT npeacTaBrieHHble
AOKYMEHTbI 3asBUTENNIO;



6) NMpyn OTCYTCTBMM OCHOBaHWA ANSA OTKasa, yKasaHHblX B MyHkTe 2.7.1
HacTosiLero AOMMHUCTPATMBHOIO perfnamMmeHTa:

- CBepsieT Konuu npeacTaBfieHHbIX [OOKYMEHTOB, MOCNe WX CBEPKU C
COOTBETCTBYOLMMN OpuUrMHanaMmm (KpoMe 3aBEepeHHbIX B HOTapuarbHOM
nopsgKke) NPoCcTaBnseT WTamn opraHa oneku 1 nonevyntenbcTea "Konusa BepHa"
yKazaHMeM HauMeHOBaHUS [OOJSMPKHOCTM fNuua, 3aBepuBLLErO KOMUID, JIMYHOM
nognucblo, ee pacwundpoBKOM M OaToOM 3aBepeHud, nocne 4Yero opurmHasnbi
AOKYMEHTOB BO3BpaLLaeT 3adBUTENIO;

- MPOM3BOAUT perucTpauuio 3asiBfieHUMs B XypHane y4yeTa rpaxgjaH,
Bblpa3uBLLMX XefnaHue CTaTb OnekyHamu Unm noneymTeniaiMm coBepLleHHONETHMUX
HegeecnocobHbIX UM HEe MOSTHOCTbI0 AeeCnOoCOOHbIX rpaXaaH, dopmMa KOToporo
yTBepxaeHa npukasom MwuHagpascoupassutua PP ot 08.08.2011 N 891H "O
peanusauun nyHkta 17 [lpaBun nogdbopa, yveta WM NOLFOTOBKU rpaxgaH,
Bblpa3uBLLMX XenaHue CTaTb ONekKyHamu Unm noneyvymtenamMmm cCoBepLUEHHONETHUX
HeeeCnoCobHbIX UM He MOJSTHOCTLIO AEeeCnOCOOHbIX rpaxaaH, yTBepXOAeHHbIX
noctaHoBneHnem lMNpasutensctea Poccuinckon ®eapepaumnm ot 17.11.2010 N 927"
(npunoxexHue N 15);

- ohopMnAeT pacnucky o npueme AOKYMeHTOoB (npunoxeHue N 7) B ABYX
3K3emmnnapax, OguH M3 KOTOPbIX nepefdaeTt 3asBuTero, BTOPOM npuobLuaeT K
NnpeAcTaBreHHbIM 3asBuTernieM JOKYMEHTaM.

O6Lwnn cpok perncTpaunm 3asaBneHnst U JOKYMEHTOB Mpu FIMYHOM NpUeEME He
OOIMKeH npesbliwaTtb 15 MUHYT.

Mpuem 3asiBNeHUs U AOKYMEHTOB ANIA NpeAoCcTaBleHUs
rocyaapcTBeHHOM ycnyrv, NoCTyNUBLUMX MO noyte

3.2.3. B geHb nocTtynneHus 3asBrieHus U OOKYMEHTOB, HanpasfieHHbIX Mo
noyTe, JOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a 4eNOoNpOn3BOACTBO, pErcTpupyeT
MX W nepepaer [OOIMKHOCTHOMY 5uUy oOpraHa onekn u noneynTenbCcTBa,
OTBETCTBEHHOMY 3a NpeAocTaBrieHne rocy4apCTBEHHON YCNyru.

3.2.4. [10/mKHOCTHOE NNL0 OpraHa orekun 1 nonevYnTensCcTea, OTBETCTBEHHOE
3a NpenocTaBrieHNe rocyaapCTBEHHOW YCNyrn, B A€Hb MOMyYeHUs1 JOKYMEHTOB U
3asBNEHNS OT QOSMKHOCTHOrO Nnua, OTBETCTBEHHOIO 3a 4ENONPOM3BOACTBO:

- NPOBEPSIET HANM4YMe BCeEX HEOHXOAMMbIX JOKYMEHTOB, YKa3aHHbIX B MyHKTaX
2.6.1 vnun 2.6.2 HacTodLwero ADMUHUCTPATUBHOIO perfiaMmeHTa, 1 nx Hagnexawee
odopMIneHne;

- npoBepsieT MPaBWUMbHOCTb 3arofIHEHUS  3asBMEeHUsl, COOTBETCTBUE
N3IOXEHHbIX B HEM CBEAEHWUI NPeACcTaBNeHHbIM AOKYMEHTaM U Mo pesynbTaTam
NPOBEPKMU:

a) npun OTCYTCTBMM OCHOBaHWN ONS OTKa3a, yKa3aHHblX B MyHKTe 2.7.1
HacTosiLero ADMUHUCTPATUBHOIO pernameHTa, B Te4yeHune 1 paboyero gHA co aHA
perucTpauum 3asBneHus N JOKYMEHTOB:
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- MpPOU3BOAMT perncTpaunio 3asaBlieHUs B XypHane y4yeta rpaxaaH,
Bblpa3mMBLUUNX XKeJlaHWe CTaTb ONeEKyHaMu Uin nonevyntenamMmmn coBepLUeHHONETHNX
HeaeecnoCobHbIX UMM He MOMHOCTLI0 4eecnoCOobHbIX rpaxaaH (npunoxexve N
15);

- ocywlectBnseT  ganbHenwue — agMUHUCTpaTMBHble  OEWCTBUA B
cooTBeTCcTBMM € nogpasgenom 3.3  Hactosiwero  AQMMHUCTPATUBHOMO
pernameHTa;

6) Npu ycTaHOBNEHUN OCHOBaHWI OIS OTKa3a, yKasaHHbIX B NMyHkTe 2.7.1
HacTosiLero AQMUHUCTPATUBHOIO perfnamMeHTa, B TedyeHne 1 paboyero gHs co aHs
peructpaunm 3asiBneHust U JOKYMEHTOB:

- nogrotaeBnuBaeT MPOEKT MUCbMa-yBeAOMSIEHUA B agpec 3asButensd o
HanMuMM nNpPenaTcTBUMMA ANS NpeaocTaBfieHUss roCcy4apCTBEHHOM YCnyrn npwu
YCTaHOBMEHMM (AKTOB OTCYTCTBUS HEOBXOAMMbBIX [LOKYMEHTOB WU (Mnwn)
HECOOTBETCTBUSA NPenCTaBMEHHbIX [JOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B
nogpasgene 2.6 Hactoswero ADMUHUCTPATUBHOIO pernameHTa, ¢ 06bsACHeEHNEM
coEepXXaHUs BbISIBIEHHbIX HEAOCTATKOB U NpearioXXeHNeM NPUHATb Mepbl NO UX
YCTPaHEHUIO;

- nepefgaeTt npoekT nncbma-ysegomreHna C npuroxXeHnem Bo3BpallaeMbiX
3adaBUTENTIO OOKYMEHTOB Ha pacCMOTpEeHUEe pPyKOBOOUTESIIO OpraHa Onekn ¢
noneyvymnTesrnibCTBa.

3.2.5. PyKOBOD,MTeJ'Ib OopraHa onekm n nonevyntesibCtBa B AeHb MNOJly4eHUA
npoekTta nnucbMa-yBeaomrieHnAa C npunoxeHmnem BO3BpallaeMbliX 3adaABUTESTIHO
OOKYMEHTOB OT [OOJPKHOCTHOro Juua, OTBETCTBEHHOINoO 3a npegocrtaBlieHne
I'OCWJ,apCTBeHHOVI ycnyru, paccmatpmBaeT, nognnucbiBaeT nMCbMo-yBegomreHume
n nepenaeTt C BoO3BpallaeMbiMUN 3aABUTENO AOKYMEHTaMWN OOJTKHOCTHOMY J1MLUy,
OTBETCTBEHHOMY 3a Aesionpon3soaCcTBO, ANA OTNpaBKn 3adBUTESHO.

3.2.6. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a AENONPOM3BOACTBO, B AEHb
NOSTyYeHMs1 NUCbMa-yBEAOMIIEHNS B agpec 3asiBUTENS O HanMyYum NpensitcTBUN
ANsi NpefocTaBneHnsi rocy4apCTBEHHOM YCIyru ¢ NPUOXEHEM BO3BpaLLaeMbIX
3asBUTENO LOKYMEHTOB PErNCTpMpYyeT ero v HanpaBnsieT B agpec 3asBUTENS
3aKka3HbIM NMOYTOBbLIM OTMPAaBIIEHNEM.

MakcumarnbHbIh  CPOK  UCMOSTHEHUS  aAMWHUCTPATUBHOM  Npouenypsbl
cocTaBnseT 2 pabounx gHsS CO AHSA NOCTYNNEHUSA 3a8BNeHNsa N JOKYMEHTOB.

3.3. HanpaBneHne MmexxBeAOMCTBEHHbIX 3anpocoB

3.3.1. OcHoBaHMeM Ons Hayana BbINOMIHEHUA aAAMWHUCTPATUBHOM
npouenypbl SBNAETCA OKOHYaHWe npoueaypbl perncrpauum  3asiBfieHus u
AOKYMEHTOB, 0053aHHOCTb MO MNPEAOCTaBMIEHMIO KOTOPbIX BO3MOXEHA Ha
3aaBUTENS.

3.3.2. [JofmKHOCTHOE N0 OpraHa onekn u nonevYnTenbCcTea, OTBETCTBEHHOE
3a npenocTaBfeHne rocygapCTBEHHOM YCNnyru, B TedeHue 2 pabovmnx gHen co aHS



noaayun 3adaButesieM B opraH onekun n nonevynternbCcTBa 3adaBNeHnAa 1 JOKYMEHTOB:

- NPOBOAUT COoAepXaTeribHy0 MPOBEPKY AOKYMEHTOB Ha NpefMeT Hanuyus
BCEX [OOKYMEHTOB W CBedeHWW, HeobxoguMblx AOns  npefocTaBrieHus
rocygapCTBEHHOMW yCnyru;

- noarotaBnuBaeT  MPOEKTbl  MEXBEAOMCTBEHHbIX  3arnpocoB O
npeaocTaBrieHU JOKYMEHTOB (CBeOEeHUN, CoAepXallunxXcsl B HUX), yKa3aHHbIX B
NyHKTe 2.6.7 HacToawero AOQMUHUCTPATMBHOIO pernamMeHTa, B COOTBETCTBYHOLLMNE
opraHbl  (opraHusauuuv), YykasaHHble B MyHKTe 2.2.3  HacTosLero
AOMVHUCTPATUBHOIO pernameHTa, u nepegaeT ux pykoBogUTENMO OpraHa orneku un
norneyuTenscTea Nubo, Npu HanuyMmM TEXHUYECKOW BO3MOXHOCTW, dhopMupyeT
MEeXBELOMCTBEHHbIE 3anpockbl B 3MIEKTPOHHOM BUAe, NoanucbiBaeT YCUNEHHOW
KBanMuuMpoBaHHOW 3NEKTPOHHON NOAMNUCLIO U HanpaBnsaeT Ux Yepes cuctemy
MEeXBeLOMCTBEHHOr0 3f1IeKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.3. PyKOBOﬂ,MTeJ'Ib OopraHa onekm n nonevyuntesibCtBa B A€Hb MNOJly4eHUA
NPOEKTOB MeXBeaJOMCTBEHHbIX 3anpocos oT OOJTXXHOCTHOIo Jinua,
OTBETCTBEHHOIO 3a MnpeaocrtasrieHne rocy,u,apCTBeHHon ycnyru, paccMmatpuBaeT
nx, noannucbiBaet W nepepgaetr [OOJMKHOCTHOMY Jimly, OTBETCTBEHHOMY 3a
npepnocrtaBlieHne rocyp,apCTBeHHon ycnyru.

3.3.4. [Jo/mKHOCTHOE N0 opraHa oneku 1 noneynTenbCcTea, OTBETCTBEHHOE
3a TnrpepoctaBlrieHne rocyn,apCTBeHHoﬁ ycnyrn, B O€Hb TMoJlydeHuda oOT
pykoBoauTend opraHa OrneKkun n none4vyumnTenbCcrTBa noanmncaHHbIX
MeXBeQOMCTBEHHbIX 3anpocoB PeErncTtpupyet mx B ANEKTPOHHOM 0ase gaHHbIX
ncxogsien KoppecnoHgeHunm n HarnpasndeT 3aKa3HbIM NO4YTOBbLIM
oTnpasJiEeHNEM nNnB0o MHbIM cnocobom, cornacoBaHHbIM C agpecatamMmu.

3.3.5. lpn nocTynsieHnn B opraH Oneku WM rnonevymtenbCcTBa OTBETOB Ha
MEXBEOOMCTBEHHbIE 3anpochl NOCPEACTBOM NOYTOBOW CBA3M JOMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a 4enonpon3BoLCTBO:

- pernucTpmpyeT NocTynMBLUME AOKYMEHTbI;

- nepefaeT 3aperucTpupoBaHHbIe AOKYMEHTbl AOS/MKHOCTHOMY fULy opraHa
onekm n noneynTenbLCTBa, OTBETCTBEHHOMY  3a npegocTasrieHne
rocygapCTBEHHOW yCnyru.

CpOK BbIMNOJIHEHNA aOMWUHUCTPATUBHbIX OENCTBUN - B O€Hb NnocTynieHus
3asaBJ1IEHNA U JOKYMEHTOB.

3.3.6. [JormKHOCTHOE N0 opraHa ornekn 1 nonevYnTenLcTea, OTBETCTBEHHOE
3a npegocTaBneHne rocyaapCTBEHHOM YCNyru:

- NPW NOCTYNNEHNM OTBETA HA MEXBEAOMCTBEHHbIE 3aMNPOCHl YepPe3 CUCTEMY
MeXBe4OMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAEWCTBUS B TEYEHWE O[HOro
AHS OTKpbiBaeT 3rEeKTPOHHbIA [OOKYMEHT, pacrnedyaTbiBaeT U npuobliaet K
3asiBNEHNIO;



- Npun nony4vYeHnn oTtBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc oT AOIMKHOCTHOro
Jimga, OTBETCTBEHHOIO 3a Oenonpomn3BoacTtBO, npmo6u_|,aeT ero K OOKyMeHTaMm
3asaBuUTENia B J€Hb Nony4eHun4.

3.3.7. MexBegomcTBeHHOE MHGOPMaLMOHHOE B3aumoaeuncTemne
OCYLLECTBNSAETCA B COOTBETCTBUM C TpebOBaHUSIMU U B CPOKW, YCTAHOBSIEHHbIE
cratbamun 7.1, 7.2 ®depgepanbHoro 3akoHa oT 27.07.2010 N 210-#3 "O6
opraHusaumm npegocTaBNeHns rocygapCTBEHHbIX M MyHULMNANbHbIX ycnyr".

3.4. NMpoBeneHne o6cneaoBaHU YCIIOBUINA XKU3HU 3asiBUTENS

3.4.1. OcHoBaHMeM And Havana UCMNOSIHEHUSA a,D,MI/IHI/ICTpaTI/IBHOVI
npouegypbl 4ABNA€TCA OKOHYaHMEe npouenypbl perncrtpaumnnm 3adeBiieHUAaA U
OOKYMEHTOB, 0b643aHHOCTb MO npegocTtaB/IEHNIO KOTOPbIX BO3JIOXKEHa Ha
3adaBUTENA.

3.4.2. [JomKHOCTHOE N0 OpraHa onekn n nonevynTenbcTea, OTBETCTBEHHOE
3a npefocrtaBneHne rocygapCTtBEHHOW Yycryrn, B TevyeHue 7 [OHen Co [OHA
npeacrasneHnss (pernctpaumn) 3sasBneHuss U OOKYMEHTOB, 06S3aHHOCTb Mo
NpeaocTaBfIEHNIO KOTOPbIX BO3MOXEHA Ha 3aaBUTENs, NnpoBoanT obcrnegoBaHne
YCIOBWUIN €ro XM3HW, B X04€e KOTOPOro onpeaensieT oTCyTCTBME YCTAHOBIIEHHbIX
['paxkgaHCcKum KOJEeKCoM Poccuinckon denepaunn obcToATENLCTB,
NPEeNATCTBYIOLWMX HA3HAYEHWIO €ro OnekyHoM (noneyuTtenem).

an obcnepoBaHum yCJ'IOBl/Il7I XNU3HU TpaxgaHnHa, Bblpa3uUBLLEroO XeJrlaHue
CTaTb OMNEKYyHOM (noneqMTeneM), OLIEHMBAKOTCS XKUIULLIHO-ObITOBbIE ycnoBus,
NUYHbIE KayecTBa M MOTMBbI 3adABUTENS, €ro CnocobHOCTb U TOTOBHOCTb
3abotutbCca O nuue, npnM3HaHHOM B YCTaHOBJIEHHOM 3aKOHOM nNopsAdke
HegeecnocobHbIM MM He NOJSTHOCTbKD OeecrnoCoOHbIM, a TaKKe OTHOLLEHUS,
cnoxueLinecda mexay 4ieHamm ceMbin 3adaBUTETTA.

3.4.3. [JofmKHOCTHOE NNLUO opraHa oneku 1 noneynTenbcTea, OTBETCTBEHHOE
3a npenocTtaBnieHne rocygapCTBEHHOW yCryru, B TeyeHue 3-X OHEeW CO AHS
npoBeaeHns obcnegoBaHUs YCHOBUM XU3HW 3asBuTend odopmnseTr B 2-X
ak3emMnngapax akt 06 obcrneagoBaHMmM YCNOBUIN XNU3HU rpaxgaHunHa (npunoxexne N
8) <23> unu akT 06 obcnegoBaHMM YCNOBUKW XU3HW BRIM3KOro POACTBEHHUKA
(npunoxeHune N 9) <24>, B KOTOPOM YKa3sbiBaeT pesyrnbTatbl 0b6cnegoBaHna m
BbIBO4 O BO3MOXHOCTM (O HEBO3MOXHOCTW) rpaxgaHuHa ObiTb OMEKYHOM WNK
noneynTenemM, NOANUCLIBAET UX WU NepefaeT Ha YTBEPXKOAEHWEe PYKOBOAUTENIO
opraHa oneku n noneynTenbLCcTBa.

<23> ®opma akta obcnegoBaHWA  YCMOBUM  XKU3HW  rpaxkgaHuHa,
Bblpa3uBLLIEro XeflaHne cTaTb OMNEKYHOM (nonevutenem), yTeepxaeHa rnpukasom
Mwunsgpascoupassutna PO ot 08.08.2011 N 891H "O peanusauumn nyHkta 17
Mpaeun nogbopa, ydeta M NOArOTOBKU FpakaaH, BblpasuBLLMX XefNaHue cTaTb
oneKkyHaMmn UM nonevYnTenssMm COBEpPLUEHHONETHMUX HEeAEeeCnOCOOHbIX WU He
MOMHOCTbIO  AEeCnoCOoOHbIX  rpaaaH, YTBEpPXOEHHbIX  MOCTaHOBMEHWEM
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MNMpaButenscTBa Poccurckon ®eagepaumnm ot 17.11.2010 N 927",

<24> ®dopma akta 006 o6cnegoBaHUMM YCMAOBWUA  XMU3HM  BIM3KOrO
pPOOCTBEHHMKA, BblpasvBLUEro XefiaHue CcTaTb OMNEKyHOM WM noneyuTenem
COBEpPLUEHHOSIETHEr0 HedeecnoCoOHOro unn He MNOSHOCTLIO  4eeCnoCcobHOro
rpaxkgaHuHa, yteepxgeHa npukasom MuHtpyaa Poccumn ot 09.03.2017 N 250H
"O6 yTtBepxgeHun opmbl akta 06 obcrneaoBaHMM YCNOBUW XU3HU BKN3KOro
pPOOCTBEHHMKA, Bblpa3vBLUEro XefaHue cTaTb OMNEKyHOM WM noneyuTenem
COBEpPLUEHHOSIETHEr0 HedeecnoCobHOro Wnn He MNOSIHOCTLI  4eecnocobHOro
rpaxkgaHuHa".

3.4.4. PykoBoguTenNb opraHa orneku U noneynTtenbcTBa B TeYeHne 2-X AHeu
CO AHA NoNyYyeHnsa akta obcrnenoBaHWst YCNOBUIN XKXU3HW rpaxaaHuHa Unu akta
obcrnenoBaHns  yCNoBUM  XMU3HW ONU3KOro POACTBEHHMKA (ganee - akT
obcrnenoBaHus) OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOro 3a npefocTaBrieHune
rocygapCTBeHHOW YyCnyru, paccmaTtpuBaeT, YyTBepXaaeT U nepefaeTr ero
AOIMKHOCTHOMY IuLy, OTBETCTBEHHOMY 3a MpefocTaBfieHMe rocygapCTBEHHOU
ycnyru.

3.4.5. [JomKHOCTHOE NULI0 OpraHa oneku 1 None4YnTenscTea, OTBETCTBEHHOE
3a npepgocTaBrieHne rocy1apCTBEHHON YCryru, B TedyeHne 1 paboyero aHs co aHS
MoNy4YeHnss OT PYKOBOAUTENS opraHa Oneku U MoneynTenbcTsa YTBEpPXAeHHOro
akTa obcnegoBaHMA  4Yepe3  [OIMMKHOCTHOE INULIo, OTBETCTBEHHoe 3a
[.enonpoun3BoaACTBO:

- HanpaBlndeT OAUH 3K3eMMnAp akKta obcnenoBaHMsa 3akasHbIM MOYTOBbLIM
oTnpasJieHNEM 3adBUTESNO NO adpecy, YKa3aHHOMY B 3asBJIEHUN,

- BTOpOW 3K3eMmnnsip akTa obcregoBaHuWs npuobLLaeT K NMYHOMY aOeny
3asaBUTENS;

- BHOCUT cCBedeHus U3 akTa obcrnefoBaHWsl B KypHan ydyeta rpaxpga,
Bblpa3uBLUMX XXeNaHne CTaTb ONEKYHAMUN U NONEYNTENAMUN COBEPLUEHHONETHMX
HeeecnocobHbIX NN He MOMHOCTLID AeecnoCcobHbIX rpaxaaH (npunoxeHune N
15).

3.4.6. MakcumarsbHbI CPOK UCMNOSTHEHUS aAMUHUCTPATUBHbBIX OEWUCTBUI MO
npoBedeHno obcrefoBaHnst YCNOBUN XXU3HU 3asiBUTENS, YTBEPXKOEHWUIO akTa
obcnenoBaHusa M HanNpaBneHUo ero 3aseuTtento coctasndaet 10 gHen.

3.5. MNpuHATHE pelleHNsA 0 Ha3Ha4YeHUU ONEeKyHOM (noneyuTtenem) (o
BO3MOXHOCTU 3asiBUTENA ObITb ONMEeKyHOM (noneynTtenem)) nméo
peweHusi o6 oTKase B Ha3Ha4YeHUu onekyHa (noneuyuTtens) (o
HEeBO3MOXHOCTHN 3asiBUTENA ObITb ONEeKyHOM (noneynTtenem))

3.5.1. OcHoBaHuem Ons Havana WCMNOSIHEHUS  agMUHUCTPATUBHOWN
npoueaypbl SIBMSIETCA OKOH4YaHWEe npoueaypbl npoBeaeHus obcnenoBaHus
YCNOBUIN XU3HWN 3adBUTENSA U NOMyYeHne OOSMKHOCTHBIM fIMLIOM, OTBETCTBEHHbLIM
3a nNpegocTaBrieHnMe rocygapCTBEHHOM YCyrn, yTBEPXXOEHHOIO pykoBoauTenem
opraHa oneku u noneynTenbCcTBa, akta obcnegoBaHms.
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3.5.2. [JofmKHOCTHOE N0 OpraHa onekn u nonevYnTenbCcTea, OTBETCTBEHHOE
3a npegocTaBrfieHME rocygapCTBEHHOW YCnyru, noarotaBnvBaeT B Te4deHue 1
paboyero gHs CO OAHSA MONy4YeHUs1 YTBEPXKAEHHOro akta obcnegoBaHus ¢ y4eToM
OCHOBaHWW ANd oTKasa B NpegocTaBfleHnn rocyaapCTBEHHOW YCIyrn, yKkasaHHbIX
B MyHKTe 2.7.2 HacToAwwero AAMMHUCTPATUBHOIO pernamMmeHTa:

- NMPOEKT 3aKIMYEHNA O BO3MOXHOCTU (HEBO3MOXHOCTU) rpaxkgaHnHa ObiTb
onekyHoMm (noneyutenem) B 2-x ak3emnnsapax (npunoxeHue N 10);

- NN MPOEKT akTa opraHa oreku 1 noneymTenbcTsa 0O Ha3Ha4YeHNN ONeKyHOM
(noneuntenem) nubo o6 oTkase B Ha3HAYeHWUW OMeKyHOM (norneyuTenem) cC
yKaszaHveM npuyuH otkasa (npunoxexve N 11 - 14);

- nepefaeTr nNPOEKTbl 3aKMYEHUS O BO3MOXHOCTU (HEBO3MOXHOCTM)
rpaxxgaHuHa 6bITb ONEeKyHOM (nonevyntenemM) unm NPoeKkTbl akTa opraHa ONeKn U
nonevynTenbLCcTBa O Ha3HayYeHuMM onekyHom (noneymtenem) nubo o6 oTkase B
Ha3Ha4YeHMM ONeKyHOM (noneymTenem) Ha NoANUCL PYKOBOAUTENIO OpraHa oneku
N NoneYnTenbLCTBa.

3.5.3. PeweHne 0 HasHadyeHWW orekyHa (rnonevyutens) npuHUMaeTcs B
dopMe akTa opraHa oneku u noneymTenbcTBa (MOCTaHOBNEHNA AAMUHUCTPaLNUN):

- O HasHayeHWM OMNEeKyHOM COBEpLUEHHOMNETHEro HegeecnocobHoro
rpaxxgaHuHa wnuM noneyntTeneM He MOSHOCTbIO AeecnocobHoro rpaxgaHvHa
(npunoxexnune N 11);

- O Ha3HayeHUn OMNeKyHOM Haj COBEepLUEHHONETHUM HeaeecnoCObHbIM
rpaXXgaHMHOM  UnuM - rnonedYuTeneM Hag He  MOMHOCTb  0eecnoCOBHbIM
rpakgaHMHOM Ha BO3Me3HbIX ycroBusx (npunoxenue N 12);

- O HasHa4yeHun ornekyHom (nonedmtenem) 6M3KOrO pPOACTBEHHUKA
COBEpPLUEHHONETHErO  HeaeecnocobHOro (He MOMHOCTb — 4eecnocobHoro)
rpaxxgaHuHa (npunoxexmne N 13);

- 06 OTkase B Ha3HAYEHUM OMNeKyHOM (rnoneymtenemMm) B OTHOLUEHUU
COBEpPLLEHHONETHErO rpaxaaHuHa (npunoxerHne N 14).

3.5.4. PeweHne 0 BO3MOXXHOCTU WM HEBO3MOXHOCTW 3asaBuTens ObiTb
onekyHom (noneuyutenem) odopmnsaeTcs B (opmMe 3akn4veHUs, KOTOpoe
SIBNSIETCA OCHOBAHMEM A7l MOCTAHOBKM €ro Ha Y4YeT B KayecCTBE rpakgaHuHa,
Bblpa3uBLLIETO XeMaHne ctaTb ONEKYHOM (MoneyvynTenem).

3.5.5. MakcumarnbeHbIA CPOK WUCMOSIHEHUS agMWHUCTPATUBHOW npouenypsbl
cocTaBnseT 3 4HS CO OHSA npoBeAeHusa obcrnenoBaHns YCIOBUM XU3HU 3aaBUTENS
N noryyYeHne [JOSMKHOCTHbIM JULOM, OTBETCTBEHHbLIM 3a MpefocTaBneHune
rocyfapCTBEHHOM YCNyru, YTBEPXOEHHOro pyKoBOAUTENEM opraHa Onekn u
noneynTenbLCTBa, akTa obcnegoBaHus.

3.6. Bbigaya (HanpaBneHue) 3asaBUTENIO pe3ynbTaTa
npegocTaBNeHUs rocygapcTBeHHOMW yCcnyrm



3.6.1. OcHoBaHMeM Ons Hadana WCMOSMIHEHUS aaAMWHUCTPATUBHOM
npoueaypbl SBMASETCA MOflydeHue [OOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a
npegocTaBfieHne rocyfapCTBEHHOW YyCryru, OT PyKOBOOUTENHA opraHa Oneku u
nonevynTenbCcTBa 2-X MNOAMUCAHHbBIX 3K3EMMNNAPOB 3aKMHOYEHUS O BO3MOXHOCTMU
(HEBO3MOXHOCTW) rpaxgaHnHa bbITb ONEeKyHOM (nonevntenem), 3a UCKNIYeHneEM
6nn3koro poAcTBeHHWKa (fanee - 3akftoyeHue), UM 2-X 3K3EeMMNSISpoB akTa
opraHa orneku U noneymTenbCcTBa O Ha3HAYEeHUU OMEKYHOM UMM Mnonevymntesniem
nnbo o6 oTkase B Ha3Ha4YeHUM onekyHoM (nonevuntenem) (aanee - akr).

3.6.2. [JOmMKHOCTHOE N1LIO OpraHa oneku 1 NonevYnTenscTBa, OTBETCTBEHHOE
3a npeaocTaBrieHue rocyaapCTBEHHOW YCNyrn, B TeyeHue 3-X OHeil co [OHS
HacTynrneHuss o6CTOATENbCTB, YKasaHHblX B MyHkTe 3.6.1 HacTosLlero
AIMUHUCTPATUBHOIO pernameHTa:

- perncTtpupyeTt akt B XKypHalie peruncrpaudmn aktoB OpraHoB OMNEeKn U
noneyvynTenbCTBa N 3aBepdeT rnevYaTbio opraHa onekun n nonevYnTesibCTea,

- BHOCUT cBeleHNA O 3aKIMoYEHUN B XypHall ydeTa rpaxaaH, Bbipa3mBLLNX
YKernaHune CTaTb OonekyHamMu (I'IOI'Ie‘-II/ITeJ'IﬂMI/I) COBEpPLUEHHOJIETHUX
HeneecnocobHbIX UNN He MOSTHOCTbI AeecrnocobHbIX rpaxaaH (npunoxeHue N
15);

- M3roTaBnMBaeT KOMUU [JOKYMEHTOB, MpPeACTaBrEHHbIX 3asiBUTENEM, B
criyvyae BblHECEHUS peLleHUst O HEBO3MOXHOCTWU rpakgaHuHa OblTb OMNEKYHOM
(noneuyntenem) nubo 06 oTkase B Ha3HAYEHUN ONeKyHOM (nonedyunTenem);

- HanpaensieT 3aka3HbIM NOYTOBLIM OTNPaBIEHUEM MUY BblAaET NOA POCMUCH
3as8BMTENI0 Ha INMYHOM TMNpPUEME OAWH JK3EeMMNNAP 3aKMio4vyeHust WM oauH
9K3EeMMMsp aKkTa C perucTpaumen B XXypHane UCXoasLen KoppecnoHaAeHU WM,

- BMECTe C akToM 06 OTKa3e B Ha3HayYeHuu onekyHa (nonedutensl) mnm
3aKM4YEHNEM O HEBO3MOXHOCTWU 3adABUTENS ObiTb OMEKyHOM (noneduntenem)
BO3BpalLaeT (HanpaBnsieT) 3asBUTEN0 BCe MNpPEeACTaBMEHHblE AOKYMEHTbl W
pa3bsACHAET NOPAA0K NX o6KanoBaHus;

- NpMobLLaeT K NMMYHOMY Oeny 3asiBUTENsi BTOPOM 3K3EeMMNNsp 3aKio4eHus
Unn akTa.

3.6.3. 3aknoyeHne O BO3MOXHOCTU rpaxgaHuHa ObiTb OMEeKyHOM
(moneuntenem) AeNCTBUTENBLHO B TeYEHME 2-X NET CO HS ero Bblaavn u iBnsieTca
OCHOBaHMEM A5 Ha3Ha4YeHUs ONekn nun nonevymTenbCcTea.

Mpwn npeacTtaBneHnn 3asiBUTENEM HOBbLIX CBEAEHUN O cebGe opraH oneku u
noneynTenbcTBa BHOCUT COOTBETCTBYIOLME W3MEHEHMSI B 3aKO4YeHue o
BO3MOXHOCTM rpaxaaHnHa ObiTb ONEKYHOM MW nonevnTenem.

MakcumarbHbIM ~ CPOK  WUCMOMHEHUS  aAMUHUCTPATMBHbLIX  OEUCTBUN
coctaBnsgeTr 3 OHA CO AHS nNognucaHus PYKOBOOAUTENEM oOpraHa Oneku Wu
noneynTenbcTBa [JOKYMEHTOB, VYKasaHHbIX B MNyHKTe 3.6.1 HacTtosuwero



AZMWHMCTPATMBHOIO pernameHTa.

3.6.4. [JormKHOCTHOE N0 OpraHa onekn u nonevYnTenbCcTea, OTBETCTBEHHOE
3a npefocTaBreHne rocygapCTBEHHON yCnyru, B TedeHme 1 paboyero gHsA Co OHS
noanucaHus pyKoBOAUTENEM oOpraHa Orfekn U rnorneyuTenbCcTBa pelleHus o
HasHa4YeHUM orekyHa (noneymtensl) pasMelwlaeTr cBedeHuss B EAuHyo
rocyJapCTBEHHYI0 WHAOPMALMOHHYKD CcuUCTeMy coumnanbHoro obecnevyeHus
(nanee - ETICCO).

3.7. I/IcnpaBnel-wle AonyuweHHbIX one4vyaTok u OLWMNGOK B BbiAaHHbIX
B pe3ynbTaTte npeacrtaBrieHns rocy,qapCTBeHHoﬁ ycnyrn oOKyMeHTax

3.7.1. OcHoBaHMeM ans Havana BbIMOMAHEHUA aAMUHUCTPATUBHON
npoueaypbl AsnsieTca obpalleHne 3asBUTENS B OpraH Onekn 1 nonevymtenscTea
3asBrneHnem (B ceobogHom dpopme) 006 ncnpasrieHUn OONyLEHHbIX ONevYaToK U
OWKMOOK B BblAaHHbIX B pe3ynbTaTe npenoCTaBreHnsa rocyaapCTBEHHOW YCIyru
AOKYMEHTax.

3.7.2. [IomKHOCTHOE N0 OpraHa oneku 1 nonevynTenscTBa, OTBETCTBEHHOE
3a npeaocTaBfieHVe roCy4apCTBEHHOM YCNyru, B CPOK, He NpeBblarowmnin 3
paboynmx [OHel C MOMEHTa TMOCTYMNNEHU COOTBETCTBYHOLLEro 3asBeHus,
NPOBOAMT NPOBEPKY YKa3aHHbIX B 3asiBIEHNM CBEOEHWIA.

3.7.3. Kputeprem nNpuHATUA pelleHus no agMUHUCTPaTMBHOW npouenype
ABMSAETCA HaNM4me unm OTCyTCTBME B AOKYMEHTAX ONevyaToK 1 oLnboK.

3.7.4. B cnyyae BbIsiBNeHUs OOMYLUEHHbIX oneyaTok u (unn) owunboKk B
BblAaHHbIX B pe3ynbtate NpeaocTaBlieHns rocygapCTBEHHOM YCyrn JOKYMEHTax
AOSDKHOCTHOE NULO opraHa Oneku W noneynmTenbcTBa, OTBETCTBEHHOE 3a
npefocTaBrieHne rocygapCTBEHHON yCnyru, CoOBepLUaeT cneayoLline encTBuS:

- NoAroTaBnMBaeT B 2-X 3K3eMMnsipax MPOEKT PeELUeHUs opraHa onekun u
noneyntenbcTBa O BHECEHUM WU3MEHEHM B pPELLeHMEe opraHa ornekn wu
noneynTenbCcTBa M nepedaeT Ha MNOAMUCb PYKOBOAMTENO oOpraHa Oneku WU
nonevynTenbCcTBa BMECTE C 3asiBIEHNEM;

- NMpun Hann4mnmn OCHOBaHWN ONg OoTKasa B ncnpasJjieHMM one4vyaTtok “n owmnbok
noarotaBnmMBaeT B 2-X aK3eMnndpax ysegomrieHme 06 oTkase B ncnpasneHnn
one4yaTtok M owmnbok c YKa3aHnemMm npumdnH OTKa3a WU nepepgaet Ha noannchb
pyKoBOOUTESO OpraHa onekun n none4vynTtenbCrBa BMECTE C 3asdABJIEHUEM.

3.7.5. PykoBoauTesrib opraHa oneku 1 nonevyntensCcTsa B AeHb NonyvYeHus 2-
X 9K3eMNsipoB MpOEKTa pelleHns opraHa Onekn u noneyuTtenbcTBa nmbo
yBeaomneHnst 06 oTkase B MCNpaBfieHMM onevaTok u ownbok paccmaTpuBaeT U
noanucbiBaeT ykKasaHHOe pelleHne B 2-X 3K3eMnnsapax, nepefaer ux
AOIMKHOCTHOMY JIMLY OpraHa Oneku u rorneyuTenscTsa, OTBETCTBEHHOMY 3a
npegocTaBrieHne rocygapCTBEHHOW YCIyri.

3.7.6. [JOfMKHOCTHOE N0 OpraHa ornekn u nonevynTenbcTea, OTBETCTBEHHOE
3a npefocTaBfieHNe TrocydapCTBEHHOWM YyCnyru, B [OEHb MNonyyYyeHua oT



PYKOBOAUTENSI OpraHa oneku 1 nonevynTenbcrTBa 2-X 3k3eMnnsapos NoANMCaHHOro
pelwleHus nnbo ysegomMmneHmsa ob oTkase B UCNPaBIEHNN OneYaTok 1 OWnBOoK:

- PEerucTpupyeT peLLeHne B XXypHarne yyeTa rpaxaaH, BblpasuBLUNX XKenaHue
cTaTb onekyHamu (nonevynTensiMm) CoBepLLUEHHONETHUX HeAeecnoCcobHbIX UMK He
MOJSTHOCTbIO AeecnocobHbIX rpaxaaH, yBeaoMreHve ob oTkase B MCnpaBneHun
oneyaTtok M OWMOOK - B ONEKTPOHHOW Gase [AaHHbIX UCXOAsLLeN
KOpPEeCMnoHAEHLWN;

- HanpasnsieT rpaxgaHuHy, Bblpa3MBLUEMY XeflaHWe cTaTb OMNeKyHOM
(noneuynTtenem), 3akasHbIM NMOYTOBLIM OTMPABMEHMEM UMK Bbl4aeT Mo pocnuchb
OAMH 3K3eMnnaAp pelleHns nubo yBeaomMneHuss ob oTkase B MCNpaBreHuu
oneYyaTok 1 OLMNOOK;

- r|p|/|06u.|,aeT K JIMYHOMY eny nogone4vyHoro BTOpOIZ AK3EeMIMIAP peLlEeHUA.

MakcumarbHbIn CPOK MCMOMHEHUA aAMWHUCTPATUBHOM npoueaypbl - He
bonee 5 pabounx gHen CoO AHA pernctpauuu 3asiBrieHusl, yKa3zaHHOro B MNyHKTe
3.7.1 HacTosWwero AODMUHUCTPATUBHOIO pernameHTa.

4. ®OPMbIl KOHTPOIIA 3A UICNOJNTIHEHMEM AOMUHUCTPATUBHOIO
PEFMMAMEHTA

4.1. MopAROoK ocyLleCTBNEHUSA TEKYLLero KOHTPOJIA 3a cobnoageHnem
M UCNOJSIHEHMEeM OTBETCTBEHHbIMU JOJMKHOCTHBLIMW JULIAMM MOJI0XKEHUN
aAMUHUCTPATUBHOIO perfiaMeHTa U UHbIX HOPMaTUBHbIX NPABOBbIX
aKToOB, yCTaHaBNMBaKLMX TPe6oBaHUA K NpegocTaBlieHNIo
rocyaapCTBEHHOM yCnyru, a TaKkke 3a NPUHATUEM pPELUeHUN
OTBETCTBEHHbIMU [OMKHOCTHBLIMU NULLAMU

4.1.1. TeKkywunn KOHTPONb COONIOAEHUA U MWCMNOSTHEHUA AOSMKHOCTHBIMU
nuMuamMm  OpraHoB OMEKM W MNonevymtTenbCTBa  MOSIOKEHUA  HACTOSLLEro
aAMUHUCTPATMBHOIO perfaMmeHTa, HopMaTUBHbIX MPaBOBbIX akToB MypmaHCKoM
obnacTtu ocywlecTBNAETCs PyKOBOAUTENEM OpraHa oneku 1 nonevynTenscTea unu
NULIOM, €ro 3amMmeLlatoLLInM.

4.1.2. KOHTpONb 3a MOSMIHOTOM UM  KA4yeCTBOM  NpefocTaBneHus
rocyaapCTBEHHOWN yCnyru BKItoyaeT B cebsi npoBeeHne NPOBEPOK, BbISIBIIEHUE U
yCTpaHeHne HapyLleHUN npaB 3asiBUTENEN, paCCMOTPEHNE, NPUHATUE PELLUEHUN U
MOArOTOBKY OTBETOB Ha obpalleHus 3aaBuTenen, copepXalmnx xanobbl Ha
pelleHus, nenctems (6esgencTemne) AoMKHOCTHbBIX Nny,.

4.2. NopAaaok u NnepMoaANYHOCTb OCYLLIECTBIIEHUSA NNMaHOBbIX
M BHENJIAHOBbIX NPOBEPOK NONMHOThLI U KaYecTBa NpegocTaBlieHnsA
rocyapCTBEHHOM yCryru, B TOM YUcrie NopsAaaokK U (popmMbl KOHTPOSA
3a NONHOTOM M Ka4eCTBOM NpeaocTaBlieHUs rocyaapCTBeHHOMN
ycnyru

4.2.1. TlpoBepkn NOMHOTbLI U KavyecTBa NpenoCcTaBfeHns rocygapCTBEHHON
ycrnyru B BuAe NPOBEPOK OCYLLECTBASAITCA Ha OCHOBaHUW WHOMBUAYaNbHbIX
NpaBoOBbIX akToB (NpukasoB) MuHUCTepcTBa.



4.2.2. MNMpoeepkn MOryT 6bITb NMaHOBbIMK (OCYLLECTBAATLCA HA OCHOBAHMM
rogosbIx NnaHoB pabdoTel MMHMCTEpCTBA) M BHENNaHoBbIMK. [Mpu NpoBepke MoryT
paccMaTtpuBaTbCs  BCE  BOMPOCbI, CBHA3aHHble C  NpefdocTaBfieHVEM
rocygapCTBEHHOM yCryrn (KOMMMeKCHble NPOBEpKU), WU OTAerbHble BOMNPOCHI
(TemaTtnyeckue nposepkn). NpoBepka Takke MOXET NPOBOAUTLCS NO 06paLLeHuto
3asBuUTENA U APYrnX 3aNHTEPECOBAHHbIX NNL.

4.2.3. ns npoBeaeHns NpoBepKn MOMHOTbI U KayecTBa NpeaocTaBrieHus
rocy4apCTBEHHOW YCNyrM MUHUCTP WU NULO, ero 3amellarollee, HasHayaeT
AOIMKHOCTHBIX Nl MMHMUCTEPCTBA, OTBETCTBEHHbIX 3a NpoBeaeHne NPOoBepkU, a
Takke onpeaensieT nepedeHb BOMPOCOB, MOAMEXallMx PacCMOTPEHUIO B Xoae
NPOBEPKMU.

PesynbTaTbl NpoBEPKN OCOOPMAAIOTCA B BUAE akTa, B KOTOPOM OTMEYaloTCs
BbISIBfIEHHbIE HECOOTBETCTBUS AAMWHUCTPATUBHOMY perfiameHTy, HapyLlueHus
3akoHogartenbcTBa Poccuimnckon degepaymn.

AKT noanucbiBaeTcs [OMKHOCTHBIMM nmuamm MuHucTepcTBa,
NPOBOAMBLLUMMM  NPOBEPKY, nepepaeTcs (HanpaBnseTcsl)  pykoBoAUTENO
NPOBEPEHHOro opraHa Onekun W MonevyuTenbCTBa, KOTOpbIA AenaeT 3anucb O
NoNy4YeHUM K3eMnrsipa aktTa NPoBEPKU Ha NocneaHeM NucTe akTa U B TedeHne 3
pabounx AHen HanpaBnsieT MUHUCTPY UK NKLY, ero 3aMeLlaroLemy.

4.2.4. B cnyyae BbIsIBNEeHUSA HapylleHun npas 3assutenien MuHucTepcTso
HanpaBfsieT pPYyKOBOAWUTEND oOpraHa oOneku M nonedYnTenbCcTBa MUCbMEHHOE
npegnucaHme o6 ycTtpaHeHUn JOMNyLWEHHbIX HapyLLUEHWIA.

4.2.5. BHennaHoBble NpoBEPKM AOEATENBHOCTU OpPraHoB OMeKn U
noneyntenbcTea nposoaaTca MMHUCTEPCTBOM B COOTBETCTBUMN C MOAMNYHKTOM 2.6
yactn 2 ctatben 77 ®epepanbHoro 3akoHa ot 06.10.2003 N 131-d3 "O6 obuwmx
NpUHLKNax opraHmnsaumm MecTHoOro camoynpasneHnus B Poccuinckon ®epepauunmn’.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX JIUL, OPraHOB OMeKU
M noneyMTeNnbCTBA 3a pewweHns u gencrTeus (6esgencrene),
npuHUMaeMble (ocyllecTBNsieMble) B XoAe nNpeaocTaBreHus

rocyapCTBeHHOM yCrnyru

4.3.1. [O/MKHOCTHble nuua OpraHoB OMeKM U MNonevYnTenbCcTBa,
OTBETCTBEHHbIE 3a NPefOCTaBfEHNE rocyaapCTBEHHOW yCnyrn, B TOM 4Yucrne 3a
KOHCYNbTUPOBaHME, HECYT NEepPCOHarnbHy OTBETCTBEHHOCTb 3a NpeAocTaBneHme
rocyqapCTBEHHOM  YCRyru, HepasrfnaweHne  nepcoHarnbHbIX  CBEOAEHWUN
3asaBUTENEN.

MepcoHanbHasi OTBETCTBEHHOCTb 3a COOMOAEHME OOMKHOCTHBIMK NULAMM
OpraHoB OMeKWU 1 NonevynTenbCcTBa TpeboBaHUn AQMUHUCTPATUBHOMO perfaMmeHTa
3aKkpenneHa B [OO/MKHOCTHbIX pernameHtax (OOSMKHOCTHbIX MHCTPYKLUSIX),
yTBEPXXOAeMbIX PYKOBOOMTENEM OpraHa Onekn M MonevymTenbCcTBa UNU UHbIM
YMNOSTHOMOYEHHbLIM UM FIULOM.

4.3.2. [JomKHOCTHOE NULO opraHa OMnekun 1 rnoneynTenscTsa, OTBETCTBEHHOE
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3a NnpueM 1 KOHCYJ1bTUpoBaHME rpaxgaH, HeCceT nepCcoHaJibHYO OTBETCTBEHHOCTb
3a NOJIHOTY, r(PaMOTHOCTb U AOCTYNHOCTb NpoBeAEHHOIo0 KOHCYINbTUPOBAHNA.

[lomKHOCTHOE NULO OpraHa Onekn U MoneyYnTenbCcTBa, OTBETCTBEHHOE 3a
npeaocTaBneHne rocygapcTBEeHHOM ycnyru, HeceT NepcoHarbHyo
OTBETCTBEHHOCTb 3a NPUEM JOKYMEHTOB ANS NPeAoCTaBleHUsi rocyaapCTBEHHOM
ycnyru, noAroTOBKY HeobXxoAuMbiX [OKYMEHTOB B XOo4e NpeaoCTaBleHus
rocyapCTBEHHOW YCIyrn B COOTBETCTBUM C TpeboBaHNsSMU AOMUHUCTPATUBHOMO
pernameHTa, 3akoHoaaTenbcTBoM Poccuickon deaepaumnn.

[OMmKHOCTHOE NNLO OpraHa oneku U noneyvymTenbcTBa, OTBETCTBEHHOE 3a
BblHECEHME pEeLleHns O nNpefoCTaBfieHMM TOCYyAapCTBEHHOM YCNyrn, HeceT
NepCoHasnbHyld  OTBETCTBEHHOCTb 3@ 3aKOHHOCTb W O0BOCHOBAHHOCTb
NPYHMMaEMbIX peLleHur, cobntofgeHne CPOKOB, YCTAHOBMEHHbLIX HACTOALLMM
AOMUHUCTPATUBHBIM pernameHTomMm, 3aKoHoA4aTenbCTBOM Poccuinckon
depnepaunn.

[lormKHOCTHOE NnuUo opraHa onekm n nonedyutTernbcTBa, OTBETCTBEHHOE 3a
Aenonpon3soacTteo, HECET MNnepcoHalribHYHO OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE
UCrnoJiHeHne Aenonpon3soaCcTtBeHHbIX npoueayp B COOTBETCTBUU C
Tpe6OBaHI/IF|MI/I A,EI,MI/IHI/ICTpaTI/IBHOI'O perrnameHTa.

4.3.3. KoHTponb 3a cobnogeHMem nocrneaoBaTenibHOCTU  OENCTBUN,
onpegenieHHblX agMUHUCTPaTMBHLIMK  npouegypaMy  No  NpefoCTaBEHUIO
rocygapCTBEHHOM YCNYrM U MNPUHATUEM pPELUEHUA OOSMKHOCTHBIMU  fiMLaMMU,
OTBETCTBEHHbIMM 3@ MpUEM W TMOArOTOBKY [AOKYMEHTOB, OCYyLEeCTBNsSeT
PYKOBOAUTESb OpraHa Oneku U noneynTenscTsa UM MHoe YynoSIHOMOYEHHOE UM
nmuo.

4.4. TpeboBaHMA K NopaaKy U hopmMmam KOHTpOns
3a npeAocTaBieHMeM rocyaapcTBeHHOM yCcryru, B TOM Yucne
CO CTOPOHbI rpaxaaH, UX 06 beANHEeHU U opraHu3auum

44.1. KoHTponb 3a npegocTaBneHNEM  rocydapCTBEHHOW — yCnyru
YNONTHOMOYEHHbIMM  OpraHamMuM MECTHOro camoyrnpasfieHMst  ocyLlecTBnsaeT
MwuHucTepcTBO.

4.4.2. I'paxgaHe, nx obbegmHEHNA 1 OpraHM3aunm MoryT KOHTPOSIMpOBaTb
npegocTaBlieHne rocyaapCTBEHHON yCIyry nyTemM nosyyvyeHna nHopmMauum o Heun
No TenegoHy, N0 NMCbMEHHbLIM OBpaLLEeHUAM, MO ANEKTPOHHOW NoYTe.

5. OCYAEBHbIV (BHECYAEBHbIN) MOPAOOK OBXANOBAHMWSA PELLEHWN
W OEWCTBUW (BE3OENCTBMSA) OPFAHA OMNEKWU U NONEYUTENBCTBA,
NPEOOCTABNAOLWENO FOCYAAPCTBEHHYIO YCNYTY, BOMKHOCTHbIX NKL

UHdopmauums ansa 3aMHTepecoBaHHbIX nuL, 06 Ux npaBe
Ha gocype6Hoe (BHecyaebHoe) obxxanoBaHue AeMCTBUN
(6espencTBUA) N (MNK) peLleHni, NPUHATbIX (OCYLLECTBIIeHHbIX)
B XoAe npenocTaBNeHUs rocyaapcTBeHHON ycnyru

5.1. 3asButenb BnpaBe nogaTb anoby Ha peweHue un (MnNu) OencTeue



(6e3gencteme) opraHa onekn U MOMEYUTENbCTBA, €ro AOSPKHOCTHbBIX Nl Mpu
npeaoCcTaBneHnn rocygapCTBEHHON ycnyru (ganee - xanoba).

5.2. 3aaButenb MoxeT obpaTtuTbCs C Xxanobon, B TOM YUCNe B CrieaytoLmnx
cnyyasx:

1) HapyweHve cpoka perucTpaummM 3anpoca O NpeaocTaBreHum
rocygapCTBEeHHOM yCnyru;

2) HapylweHne CpokKa npeaocrasrieHnd rocy,qapCTBeHHon YCnyru;

3) TpeboBaHve Yy 3aaBUTENs [LOKYMEHTOB wnv  MHpopmauun nmbo
OCYLLIECTBIIEHMA OEWCTBUA, NpeACTaBfeHne WM OCYLLEeCTBIIEHME KOTOPbIX He
NpeaycCMOTPEeHO pasgenom 2 HacTodawero AQMUHUCTPATUBHOMO perfiaMeHTa;

4) oTka3 B NpUMeMe OOKYMEHTOB, NPeACTaBrieHne KOTOpbIX NPeaycMOTPEHO
nogpasaenom 2.6 HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa;

5) oTka3 B NpedoCTaBfieHUN roCcygapCTBEHHOM YCIyrn, €criv OCHOBaHUSA
OTKasa He npefycMoTpeHbl nogpasgesiom 2.7 Hactodwero AOMUHUCTPATUBHOIO
pernameHTa;

6) saTpeboBaHve C 3aABUTENS NpPWU NPEAOCTaBNeHWM rocyaapCTBEHHOW
ycnyru nnaTtbl, He npeaoycCMOTPEHHOW noapasaenoM 2.8  HacToALLEro
AIMUHUCTPATUBHOIO pernameHTa;

7) oTka3 opraHa OMekn K MnonevynMTenbcTBa, €ro AOMMKHOCTHOrO nvua B
McnpaBrieHMn AOMYyLLEHHbIX ONe4YyaTok WM OWMOOK B BblAaHHbIX B pe3ynbTate
NpenocTaBNeHnss roCy4apCTBEHHOW YCnyrM [OOKyMeHTax nunbo HapylueHue
YCTaHOBEHHOIO Cpoka Takux ucrnpaeneHui;

8) HapylleHne cpoka unu nopsiaka Bbl4ayu OOKYMEHTOB MO pesyrbTatam
npegocTaBneHUst rocy4apCTBEHHON YCyru;

9) npuoCTaHOBMNEHWE nNpefocTaBfeHna roCyaapCTBEHHOW ycryru, B
HapyweHue nyHkTa 2.7.4 HacToswero AOMUHUCTPATUBHOIO PerfiamMeHTa;

10) TpeboBaHue y 3aaBUTENS NPU NPEOCTaBNEHNN rTOCYaapCTBEHHOM YCIYrn
AOKYMEHTOB Ui MHopMaLnmn, OTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb nNpu nepBoHa4vanbHOM OTKase B NpuemMe JOKYMEHTOB, HEOOXOAUMbIX
ANs NpefocTaBfieHnss rocyaapCTBEeHHOW ycnyru, nnbo B npegocTtaBrieHun
rocya4apCTBEHHOWN YCyru, 3a UCKMOYEHEM CIlyYaeB, NpeayCMOTPEHHbIX MYyHKTOM
4 yactn 1 ctatbm 7 PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6
opraHusauum npegocTaBneHns rocyaapcTBEHHbIX U MyHULUMNANbHbIX yCnyr".

5.3. XKanob6a gomkHa cogepxaTtb:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBMSALEr0 FOCYAapCTBEHHYO YCNyry,
€ro JOMKHOCTHBIX NUL, NGO MyHULMNATbHBIX CIYXKaLLKX;
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2) bamunuio, UMsi, OTYECTBO (MocnegHee - Npu Hanu4uKn), CBe4eHUs 0 MecTe
XUTenbCcTBa 3asaBUTENS,, HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOM MoYThl (MPU HaNMM4MM) U NOYTOBLIA agpec, MO KOTOPOMY
3aABUTENIO JOMKEH OblTb HanpaBneH OTBET;

3) cBegeHna o6 obxanyembix pelleHuax U gencteuax (6esgencTeun)
opraHa, NpefoCTaBMsOWEro rocygapCTBEHHY YCnyry, ero AOMMKHOCTHbIX nuy
nMBo MyHUUUNANbHBIX CAYXaLUnXx;

4) noBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asiBUTENb HE COrMaceH C pelleHneM U
AEWCTBMEM oOpraHa, npeaoCTaBNSOLWEro roCydapCTBEHHY0 YCryry, ero
AOMMKHOCTHBIX 1ML, MNG0 MyHUUMNAnNbHbLIX Chyalmx. 3asButenem MoryTt bbiTb
npeacTaBneHbl AOKYMEHTbI (Mpy HAanu4uun), NoATBepXxaatoLme ero 4oBoabl, 6o
NX KOMUM.

5.4. XKanoba, noctynmeLuas B yNosHOMOYEHHbIN OpraH, paccmaTpMBaeTCs B
TeyeHue 15 paboumx gHeN Co AHA ee perncrpauunu.

5.5. o pesynbtataMm paccMOTpeHUss Xanodbl MNpPUHUMAETCAa OOHO U3
crneaywmx peLueHum:

1) xanoba ynoBneTBopseTcs, B TOM 4ucre B oopMe OTMEHbI MPUHATOro
pelleHns, MCMnpaBrneHus [OOMyLIEHHbIX One4YyaTok M OLIMOOK B BblAAHHBLIX B
pesynbTaTte npeaocTaBeHns roCcyaapCTBEHHOW YCryru AOKyMeHTax, Bo3BpaTa
3asBUTEN0 [EHeXHbIX CpeacTB, B3VMMaHWe KOTOPbIX He NpeaycMOTPeHo
HOPMaTMBHBLIMW MpaBoOBbIMM akTamu Poccuiickoit denepauun, HOpMaTUBHLIMU
npaBoBbIMKN akTamu MypMaHckoli obnacTy;

2) B yAOBETBOPEHUN Xanobbl OTKa3biBaETCA.

5.6. MoTuBMpPOBaHHLIM OTBET Ha anoby B nNUCbMeHHOW ¢opme K, no
XenaHuo 3asBuTend, B 3NEeKTPOHHOM (popMe HanpasrisieTcsl 3asiBUTENO He
nosgHee AHs, crneayroLwero 3a QHEM NMPUHATUA peLleHust.

OpraHbl rocyfapcTBeHHOW BRacTu, opraHM3aumm 1 ynosiHOMOY€eHHble
Ha paccMoOTpeHue Xanobbl NMua, KOTOPbIM MOXEeT ObITb HanpaBreHa
)anoba 3aaButens B gocynebHom (BHecyne6HOM) nopsake

5.7. Mpuem xanob ocyLlecTBNAETCS OpraHoM OMeKn U MonedYnTenbcTsa,
MwuHMCTEPCTBOM.

5.8. Xanoba paccmaTpuBaeTca OpraHoOM OMEKU M MNoneyuTenbcTBa npu
HapyLeHNUN nopsiaka NpenoCTaBfEeHUs rocyaapCTBEHHOW YCIyru, BCNeacTeue
pelleHnn n aenctenin (6e3nencTems) ero A0SMKHOCTHbIX L.

B cnyyae obxanosaHusa pelueHui n genctenin (6es3genctauns) pykoBogutens
opraHa oneku n noneynTenbCcTBa xanoba nogaetcsa B MUHUCTEPCTBO.

Cnocob6bl MHhopMUPOBaHUA 3asiBUTENEN O NOpsiAKe NoJaum
M paccMOTpeHus xanobbl, B TOM Yncrie ¢ ucnonb3oBaHuem EguHoro
nopTana rocyAapCTBeHHbIX U MyHULMNanbHbIX ycnyr (pyHKLuiA)



5.9. VIHopmaumio 0 nopsiake nogayv M paccMOTPeHUs Kanobbl MOXKHO
nony4nTb criegyowmmm cnocobamu:

1) B WHOPMALMOHHO-TENTIEKOMMYHUKALUMOHHON ceTu VIHTepHeT Ha
odomumanbHOM calTe opraHa Onekn n noneynTenscTBa (agMUHUCTpaLmn);

2) ¢ ncnonb3oBaHnem EguHoro noptana;

3) Ha WHPOPMAUMOHHBIX CTeHgax B MecTax npefocTaBeHus
rocynapCTBeHHOW ycnyru;

4) nocpeacTBOM NMYHOro obpalleHus (B T.4. Mo TenedoHy, No 3MEeKTPOHHOM
no4yTe, NOYTOBOW CBSI3bIO) B OpraH oneku u none4yuntensctea, B MMHMCTEPCTBO.

Mepe4yeHb HOPMATUBHbLIX NPABOBbIX aKTOB, PerynupyroLwmux nopaaokK
pocyaebHoro (BHecyAe6HOro) o6xxanoBaHUA peLleHnin u AencTBUn
(6e3pencTBUs) opraHa, NpeaoCcTaBnNAOLWEro rocyfapCcTBeHHYO
ycnyry, a Takke ero fOMXHOCTHbIX nuLy

5.10. llpaBoBoe perynupoBaHue OTHOLIEHUN, BO3HUKAKOWMX B CBA3U C
nogaden n paccMOTPEHNEM XKanobbl, OCyLLLECTBISIETCA B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusauum
NpeAoCTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHBIX yCnyr";

- MyHMLMNAnNbHbIM NPaBOBbLIM aKTOM, YCTaHaBNMBaOLWMUM NOPSAAO0K noaayn u
paccMOTpeHUs anob Ha pelleHns 1 aencTeus (besgeincTeme) opraHoB MECTHOMO
camoynpaBneHns U UX AOMKHOCTHbLIX MWL, MyHULMNANbHBLIX CRYXaLLX.

Mopsagok obxxanoBaHWA pelleHnn n genctenm (6es3agencTemnsa) opraHoB ONeKn
N NONeYnTENbCTBA, Ero AOSMKHOCTHBIX NUL, NPEeAO0CTaBNALWMX rocyaapCTBEHHbIE
ycnyru, pasmellaetcsa B oegepanbHOM peecTpe n Ha EguHom noprarne.

MpunoxeHne N 1
K AOMUHUCTPATUBHOMY perfiameHTy

®OPMA YBEOOMINEHNA
O NMPOAJIEHUN CPOKA PACCMOTPEHWNA OBPALLEHNA

bnaHk OpraHa onekun n none4vynTenbCTBa

(Pamnnusa nmsa oT4ecTBo
3asBuTens)
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(appec 3anButens)

YBaxaeMmbi (as) !

(MM4, OTYECTBO 3aaBUTENA)

B cooTtBeTCcTBMM C agMUHUCTPATUBHBLIM pernamMeHToM npeaocTaBleHns
rocygapctBeHHon ycnyrn “lNpuem OOKYMEHTOB OpraHamMu OMekn U
noneynTenbcTBa OT UL,  >KenawwWux  YCTaHOBUTb  OMEKy  Hapg
COBEPLUEHHONETHUMWN HegeecnoCobHbIMY FpaXxgaHaMmu, NoNeYnTenbCTBO HaA
OrpaHU4YeHHO AeecnocobHbIMY rpaxgaHamu" coobliaem, YTO pacCMOTpeHME
Bawero obpalueHuns npoaneHo Ha cpok He Bbonee Yem Ha 30 aHen B CBSA3N C
HanpaBneHnemMm 3anpoca, npeaycMOTPeHHOro 4Yactbio 2 crtatbn 10
depnepanbHoro 3akoHa oT 02.05.2006 N 59-®3 "O nopsiake paccMOTpeHUs
obpaweHunn rpaxkgaH Poccunckon depepaunn”, B

(HaMMeHOBaHMG yypexngeHusa, Opl'aHl/I3aLl,l/Il/I)

OTBeT Mo cyllecTBy obpalleHns Bam 6yaeT HanpasneH B ,

CPOK A0
(nata)
PykoBoautenb opraHa
onekun n
noneynTenbLCcTBa
(mnoanuce (pacwudpoBka nognucu)
PYKOBOAUTENS)
MpunoxeHune N 2
K AOMUHUCTPATUBHOMY perfiameHTy
®OPMA XYPHANA

MPEOBAPUTENBHOWM 3AMNNCU FTPAXOAH HA KOHCYNbTUPOBAHWE

N damunus, nms, Anpec [JaTtaun MpuynHa
n/n OTYECTBO permcTpauum, BpeMs obpaLleHn
3aaBuUTens MeCTa XUTEeNbCTBA, npuema A

KOHTaKTHbIN
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TenedoH

3

MpunoxeHune N 3
K AOMUHUCTPATUBHOMY perfiameHTy

(HaI/IMeHOBaHI/Ie OopraHa onekn u
ﬂOﬂeHMTeﬂbCTBa)

oT

(bamunua, umsi, otT4ecTBO (NPU
HanuU4nn), rpaXkaaHCTBO, LJOKYMEHT,
yAOCTOBEPSAIOLLMI JIMYHOCTL (cepus,
HOMep, KeM 1 Korfa BblaH), agpec
MecTa (pakTUYeCcKoro NPoXmMBaHUA

rpaxxgaHuHa, BblpasuBLLEro

XenaHue ctaTb ONEKYHOM Unn
noneynTenemMm coBepLUIEeHHONETHEro

HeaeecnocobHOro unu He

NONMHOCTbLIO AEeecnocobHOro

rpakgaHuHa)

3AABJIEHME
rPAXOAHNHA, BBIPASUBLLETO XXEJTAHUE CTATb OMNEKYHOM U
MOMNEYNTENIEM COBEPWEHHOJIETHEIO HEAEECMNOCOBHOIO U
HE MOJIHOCTbIKO AEECMOCOBHOIO NPAXXOAHMHA

(dbamunusa, nmsi, OTHECTBO)
npowy  nepenaTb

MHEe non oneky

(noneuntenbcTBo)  <*>

(dpamunus, nmMsi, OTYECTBO COBEPLUEHHONETHETO HEAEECNOCOOHOrO UK He

MOJTHOCTBIO 1€ECNOCOOHOro rpaXkaaHuHa, YMCIo, MEecsL, rof, ero poXaeHus)

npowy nepegaTb MHe nof oneky (noneynutenscTsBo) <*> Ha BO3Me3HOW
OCHOBe




(dbamunus, umsi, OTYECTBO COBEPLLEHHONETHErO HEeAEeEeCNoCOBHOro Nnn He
MOMNHOCTbIO 4eeCnoCOBHOro rpaXkaaHunHa, Yncrno, Mecsl, rog ero poXxaeHus)

MaTtepuanbHble BO3MOXHOCTU, XUIMULLHbIE YCITOBUSA, COCTOSIHUE 300POBbS U
xapaktep paboTbl  NO3BONAT MHE  B35iTb  COBEPLUEHHOSIETHEro
He[.eecrnocobHOro Unu He MosTHOCTbLIO eeCrnoCOBHOro rpaxaaHnHa nof onexky
(moneuntenscTBO) <*>.

[ononHutenbHo Mory coobwntb 0 cebe cnegyoulee:

(ykasblBaeTcs Hanuuve y rpaxkgaHuHa HeoO6XoANMbIX 3HAHWUIA U HaBbIKOB B
OCYLLIECTBIEHUN ONeku (NoneYnTenbLCTBa) Hag COBEPLLUEHHONETHUM
HeeecnoCobHbIM UMK HEe MOJTHOCTLIO 4EeECNOCOOHbLIM rpaXXaaHUHOM, B TOM
yncne MHPOpPMaLUs O HaNMYMM JOKYMEHTOB O NPOdecCcnoHanbHom
AeATeNbHOCTU, O NPOXOXAEHUM NPorpamMmm NoAroTOBKM KaHaMaaToB B
ONeKyHbl UMK NoneyYnTenu u T.4.)

A,
(dbamunusa, ums, oT4eCTBO (NPYU HaNU4KUN))

Aatko cornacue Ha o6pa60TKy M ncnoJyib3oBaHne Mounx nepcoHasribHbIX AaHHbIX,
cogepxawmnuxca B HacTodAwwemMm 3adBrieHnn 1 B rnpeacrtaBsieHHbIX MHOK
OOKYMEHTax.

(mnoanuceb) (naTa)

<*> HeHy)XXHOe 3a4epKHYTb.

MpunoxeHune N 4
K AOMUHUCTPATUBHOMY perfiameHTy

(HaumMeHoBaHWe opraHa Oneku un
nonevynTenLcTea)

oT

(dbamunua, nms, oT4ecTBo (Npu
HanMyumn), rpaxgaHcTBo, AOKYMEHT,
yOOCTOBEPSOLLNIN NTNYHOCTDL (Cepus,



HOMeEp, KEM 1 Koraa BblaaH), agpec
MecTa (pakTM4YeCcKoro NPoXmMBaHUs
rpaxgaHuHa, BblpasuBLLErO
XenaHue ctaTb ONEKYHOM Win
noneynTenemMm CoBepLIEHHONETHErO
HeaeecnocobHOro unu He
MOMHOCTbIO 4eeCcnocobHOro
rpaxxgaHvHa)

3AABIIEHUE
O NMOCTAHOBKE HA YYET KAK TPAXOAHVNHA, BbIPA3VBLLEIO XENNAHUE
CTATb OINEKYHOM MU NOMNEYUNTETEM

A,

(dbamunusa, umMs, 0TYECTBO)

npouwy BblAaTb 3aKfmio4eHne 0 BO3IMOXHOCTU rpaxXgaHnHa ObITb ONeKyHoOM
(I'IOI'Ie‘—II/ITeJ'IeM) M NOCTaBUTb Ha Yy4YeT KaK rpaxgaHuHa, Bblpa3vBLLUEro
XKelaHue CtaTb ONEKYHOM

MaTtepuarnbHble BO3MOXHOCTU, XUMNULLHBbIE YCIOBUS, COCTOSHNE 340POBbS U
xapaktep  paboTbl  NO3BOMAKT MHE  B35Tb  COBEPLUEHHONETHEro
HeaeecnocobHOro unm He NOMHOCTLIO AeeCcnocobHOro rpaXxaaHnHa nog oneky
(noneunTenbCcTBO) <*>.

J[lononHUTENbLHO mMory Ccoo0OLMNTb o) cebe cnegyroLlee:

(ykasblBaeTcs Hanuuve y rpaxxgaHvHa HeobxoaMMblX 3HAHUIW U HaBbIKOB B
OCYLLIECTBIIEHMM OMEKU (MoneYmnTenbLCTBa) Ha COBEPLUEHHONIETHUM
HeaeecrnoCcobHbIM UM He MOMHOCTBLI0 4eeCNOCOBHbLIM rpaXxaaHUHOM, B TOM
yucrne nHopmMaums O HannyYumM JOKYMEHTOB O NpodeCcCuoHasibHON
AEeATENbHOCTU, O NPOXOXAEHUM NporpaMM NoAroTOBKWU KaHAMAATOB B
ONeKyHbl U nonevnTenu n T.4.)

MpoLuy HanpaBUTb peLLeHEe O NpeaoCTaBNEHNM FOCY4apPCTBEHHON YCIyru

(ykasaTb cnocob nonyyvyeHust MMYHO, MO NoYTe, Ha agpec 3MEeKTPOHHOM
NnoyYThl)

(noanuchk) (nata)



(nognuceb)

MpunoxeHune N 5
K AOMUHUCTPaTUBHOMY perfiameHTy

(HaI/IMeHOBaHI/Ie OopraHa onekn n
ﬂOﬂe‘-II/ITeJ'IbCTBa)

oT

(dbamunus, ums, oT4ecTBO,
[IOKYMEHT, YOCTOBEPSIOLLNIA
NUYHOCTL (Ccepusi, HOMep, KeM U
Korga BblAaH), agpec MecTa
dhakTnyeckoro NpoXxxnuBaHus, agpec
3NEKTPOHHOW MOYThbI)

3AABIEHUE
A,
(dbamununa, umsi, 0TYECTBO)
NPOXKMBaKOLLNIA (aq) COBMECTHO c

(dbamunusa, umsa, oT4ECTBO NMLA, XXEeNatLWwero cTaTb ONEKYHOM
(noneunTtenem))

N3bABMBLLMM (EW) XXenaHue cTaTb ONeKyHOM (noneyuTtenem), corrnaceH (Ha)
Ha  COBMECTHOE  MpOXMBAHWE  COBEPLUEHHONETHEro  MOAOMEYHOro

(bammnua, uma, oT4yecTBO HEAEECNOCOBHOrO (HE MNOMHOCTLIO
AeecnocobHOro) rpaxxgaHnHa)

C OMEeKYyHOM (rnoneynTtenieMm) no agpecy:



(noanuck, paTta)

MpunoxeHune N 6

K AAMWUHUCTPATUBHOMY PerfaMeHTy

NMOKA3ATEIN

OOCTYMNHOCTU U KAYECTBA NPEQOCTABJIEHUSA TOCYOAPCTBEHHOW YCNYIU

N X 3HAYEHUA

N lMokasaTenun oOCTYyMHOCTU U KayYecTBa HopmaTtunsHoe
n/n npenocTaBieHNst rocy4apCTBEHHOM YCnyru 3HayeHue
nokasartens
lMokasaTenn JOCTYNHOCTU NPeaoCTaBeHNsA rocyaapCTBEHHOW YCnyru

1 % 3aaBuTEnen, yaoBneTBOPEHHbIX rpacnKom 100 %
paboTbl OpraHa oneku u noneynTenbCcTBa

5 MpaBamBOCTb (4OCTOBEPHOCTL) MHGOPMAaLMK O 100 %
npegocTaBisieMon ycrnyre

3 |lpocToTa 1 ACHOCTb U3NOXEHUS 10 %
MHJOPMALMOHHBIX N MHCTPYKTUBHbIX JOKYMEHTOB
(% 3asBuTEnen, obpaTmMBLUMXCS 3@ MOBTOPHOWN
KOHCYynbTaumemn)

4 | % 3aaBuTENENn, OXXMOABLUUX B oMepeamn npu 100 %
nogade AOKYMEHTOB He bonee 15 MUHyT

5 |KonnyecTtBo B3anmMoaencTBuUn 3assBUTENS C 2
OOIMKHOCTHBIMUW N aMu npu npeaocTaBrieHnm
rocygapCTBEHHOW yCcnyru

lNMokasaTenu kavyecTBa NpeaocTaBieHUs rocy4apCTBEHHON YCIyru

6 |CobntogeHne cpokoB NpeaocTaBneHns 100 %
rocyaapctBeHHon ycnyru (% cny4vaes
npegocTaBrieHNs YCNyrn B yCTaHOBIIEHHbLIN CPOK
C MOMEHTa npuema AOKyMEHTOB)

7 |KonuyectBo 060CHOBaHHbLIX Xanob 0

8 |% 3aaBuTeEnen, yaoBneTBOPEHHbIX KyfbTypOoWn 100 %




o6cnyXuBaHus (BEXMNBOCTbLIO) AOMKHOCTHBIX
nmy

9 |% 3aaBuUTENEN, YOOBNETBOPEHHbIX KAYECTBOM 100 %
pe3ynbTaToB TpyAa COTPYAHUKOB
(NnpodheccnoHanbHOE MacTepcTBO)

MpunoxeHune N 7
K ADMUHUCTPATUBHOMY pPerfamMmeHTy

bnaHk opraHa oneku n none4vynternbCcTBa

PACIUNCKA
B MNMOJIYYEHMN OOKYMEHTOB

B cootBeTCcTBUM C agMUHUCTPATUBHBIM perfnaMmeHToM npeaocTaBneHus
rocygapcteeHHon ycnyrn  "llpyeM [OOKYMEHTOB oOpraHaMmm Onekn u
noneyuTenbcTBa OT  NUU, Kenawlwmx  YCTaHOBUTb  OMNeKy  Haj
COBEpPLUEHHONETHUMN He4eeCnoCObHbIMU rpaxgaHamu, NoNeYnTenbCTBO Ha
OfPaHU4YEHHO  AeecrnocObHbIMW  rpaxaaHamu"  MNPUHATO  3asBneHue
rpaxgaHuHa

(dbamununa, umsi, OTYECTBO 3asiIBUTENS)

Ha N. W NPUNOXEHUS K HER:
KonunyectBo
N n/n HanmeHoBaHWe OoKyMeHTa 3K3eMnnspoB
1 2 3

MakcrMMmarnbHbI CPOK PaCCMOTPEHUSA NPeacTaBeHHbIX AOKYMEHTOB
OHEeRn.

TenedoH onga cnpaBok

MpuHsan:




(®.1N.0. n pomKHOCTb AOIMKHOCTHOIO Nnua, NPUHSBLLEro A0KYMEHTbI)

[ata" " 20 r.

I'Ipomy HanpaBuTb peLlleHne o npegocraBlieHnn rocy,qapCTBeHHon ycnyrm

(ykasaTtb cnocob nosiy4eHusi MMYHO, Mo NoyTe, Ha agpec 3MeKTPOHHOM
MoYThbI)

(nognuceb) (©.1.0.)

3agasuTernsb:

(®.1.0. zagsutens, nognnck)

MpunoxeHne N 8
K AOMUHUCTPATMBHOMY pPErfaMmeHTy

bnaHk opraHa oneku n none4vyntenbCcrTBa

AKT
OBCNEQOBAHMA YCNOBUMN XXU3HU TPAXXOAHVHA, BbIPA3VBLUEIO
XENAHUE
CTATb OINMEKYHOM N NOMNEYNTEJNIEM COBEPLWUEHHOJIETHEIO
HEOEECMNOCOBHOIO NN HE NONHOCTbLIO AEECIMTOCOBHOIO
MPAXOAHNHA

[ata obcnepoBaHnsa " " 20 .

damunus, nms, 0TYECTBO, AOIMKHOCTb Nuua, NpoBoamMBLLEero obcrneaosaHme

MpoBoaunocb obcnepoBaHne yCcnosum XU3HN

(dpamunus, ums, 0TYECTBO, AaTa POXKAEHUS rpaxaaHnHa, Bbipa3uBLLETO
)KenaHue ctaTb OMEKYHOM MY nonevynTenemM CoBepLUEHHONETHETO



HegeecnocobHOro nnu He NoSTHOCTLI0 AeecnocobHOro rpaxxaaHnHa)

J[IOKYMEHT, YAOCTOBEPSIOLLNIA NIMYHOCTb rpaXkaaHWHa, Bbipa3vBLLErO XXenaHue
cTaTb OMEKYHOM UMK MonevynTenemM COBepLUEHHONETHEro HeaeecnocobHOro
nnm He NOSTHOCTbIO [ieecnocobHoro rpaxxgaHuHa

(cepusi, Homep, keM 1 Korga BblaaH)

MecTto CbaKTI/I‘-IeCKOFO npoXxmBaHMA U rposegeHund obcnenoBaHus yCJ'IOBI/IIZ
KU3HUN  TpaxdaHWHa, Bblpa3uBLlero xeJraHne CTtaTb OMNeKyHOM WUIun
nonedvutenem coBepLUeHHOJIeETHEro HedeecnocobHOro MNM He MNOJSTHOCTbIO
AeecnocobHoro rpaxxgaHmHa

06pasoBaHMe rpaxngaHuHa, Bblpa3uvBLLUEro >XelaHue CTaTb OMNeKyHOM Wi
noneyvutenem coBepLUueHHOJIeTHEro HedeecnocobHOro MNM He MNOJSTHOCTbIO
AeecnocobHoro rpaxxgaHmHa

MpodeccuoHanbHas [eATenbHOCTb <*>

(mecTo paboTbl C ykazaHneM agpeca, 3aHMMaeMomn AOMKHOCTH, paboyero
TenedoHa

rpaxngaHunHa, Bblpa3nBLUEro XeJlaHne CTaTb ONEKyHOM UITN nonevyntenem

COBEPLLEHHONETHErO HeLeecnoCoBHOro MM He NOMTHOCTLIO AeecnocobHOro
rpakgaHuHa)

Kunas nrowagb, Ha KOTopomn npoxuneaeTt

(dpamunus, MmMs, 0OTYECTBO rpakaaHuHa, BbIpasuBLLETO XefaHne cTaTb

OMEKYHOM UMK norneyntenemM coBepLUeHHONeTHero He4eecnocoGHOro Unm He
MOMHOCTLIO 1€ECMNOCOBHOro rpa)xaaHuHa)

coctaBnseT KB. M, COCTOUT U3 KOMHaT, pa3mep
KaXQoW KOMHaTbl: KB. M, KB. M, KB. M Ha




aTaxe B STa>XHOM AoMe.

KayecTBO fomMa (KMPMUYHLIW, NaHenNbHbIN, 4ePeBSHHbIA U T.M.; B HOPMarbHOM
COCTOSIHUN, BETXMW, aBapUWHbIA; KOMHaTbl Cyxue, CBETIble, NPOXOAHble,
KONMMYECTBO OKOH U1 Nnp.)

(HyXXHOe yKasaTb)

Bnaroyctponctso goma u Xunow nnowagn (BogonpoBon, KaHanusauus,
Kakoe OoTonfeHue, ras, BaHHA, nvaor, TenedoH " T.4.)

(Hy>XHOe yKkasaTb)

CaHuTapHO-TUrMeHN4ecKoe COCTOSIHME  Xuron  nrowaau  (xopollee,
yOOBMETBOPUTENBHOE, Hey4oBNEeTBOPUTESNBbHOE)

(Hy>kHO€ yKa3aTb)

Hanvnune ana coBepLlUeHHONETHero HegeecnoCoOHOro UM He MOJSIHOCTLIO
AeecrnocobHOro rpaxgaHvHa OTAeNbHOW KOMHaThl (B Cryvyae COBMECTHOro
NPOXXMBaHMUS C OMEKYHOM (noneuntenem) <FE>

Ha >xunon nnowaau npoXxuBaroT (3aperncTpuMpoBaHbl B YCTAHOBMIEHHOM
nopsiake 1 NPOXUBAOT hakTUYECKN):

damunms, lon MecTto PoacTtBeHHb! C kakoro
nms, pOXAEHUSNA paboThl, € OTHOLUeHus BpEMEHU
OTYECTBO JOIMKHOCTb NPOXMBAET Ha
NN MecTo AaHHOM nnowagmn
y4ebbl

OTHOLWeEHus, cnoXxwusLunecs mMexay dneHamum ceMbu rpa>xxgaHmHa



(xapakTep B3aMMOOTHOLLEHWA, 0COBEHHOCTN OBLLEHUA Mexay YrieHaMu
ceMbu N T.A4.)

JInyHble kayecTBa rpaxgaHvHa (0cobeHHOCTU xapakTepa, obwas KynbTypa,
Hanyme onbiTa B3aUMOLENCTBUS C COBEPLLUEHHONIETHUMUN He4eeCcnocobHbIMMN
nnu He MONMHOCTBID  4eeCnoCcObHbIMU rpaxxgaHamm n T.4.)

MoTmBbl  rpaxgaHuvHa, Bblpa3uBLUErO  KenaHue CcTaTb  OMNeKyHOM
(noneuntenem) <**> HeaeecnocobHOro MK He MOJSTHOCTBIO AeecnocobHoro
rpakgaHuHa

[lononHuTenbHbIE OaHHble obcnegoBaHus

YCNoBuS XNU3HU rpakgaHuHa, Bblipa3vBLUErO XXefnaHue cTtaTb ONEKYHOM WK
nonevynTenem COBEPLUEHHONETHEro HeaeecnocobHOro WnNM He MNOJTHOCTLIO
AeecnocobHOro rpaxgaHuHa

(yaoBneTBOpUTESbHbIE/HEYAOBNETBOPUTESIbHbIE C YKa3aHNEM KOHKPETHbIX

obcToATENLCTB)
Moanuck niua, NPOBOAMBLLENO obcnenosaHuve
(OomkHOCTb pykoBOAUTENSA (mnognucek) (©.1.0.)
opraHa oneku u
noneynTensLCTBa)

M.T.



<*> Ecnu rpaxgaHuvH, Bblpa3uBLUMA XeflaHne CcTaTb  OMNEeKyHOM
(noneuynTenemM) coBepLUEHHONETHEro HenLeecnocobHOro WM He MOSTHOCTBIO

AeecnocobHoro rpaxgaHuHa, siensietca HepaboTaroLlwmm NeEHCMOHEPOM, B aHHOM
CTPOKe yka3sblBaeTcs "NeHCNoHep, He paboTatowmn®.

<**> HeHy>XHOe 3a4epKHYTb.

MpunoxeHune N 9
K AOMUHUCTPaTUBHOMY perfiameHTy

bnaHk opraHa oneku n none4vynternbCcTBa

AKT
OBCNEOQOBAHWA YCNOBUIN XXN3HW BNM3KOrO POOCTBEHHUKA,
BbIPASVBLLUEIO XXEJTAHUE CTATb OINEKYHOM U NMOMEYNTESTIEM
COBEPLWEHHONETHEIO HEAEECITOCOBHOIO NI HE MOJIHOCTbIO
AEECIMOCOBHOIO NrPAXOAHNHA

[arta obcnepgosanHua " " 20 T.

damunus, Mma, oT4eCTBO (MPYM HaNU4MKM), OOIMKHOCTbL NMuUa, NPOBOAMBLLENO
obcneposaHne

MpoBogmnock obcrnenoBaHMe YCNoOBUN
YKN3HU

(dbamunua, umsi, otT4ecTBO (NpU
Hanuuumn), gata poXaeHus

GrIM3KOro poA4CTBEHHUKA, BbIPa3MBLLETO XXeMnaHne CTaTb ONEKYHOM Wi
nonevynTenemMm CoBEpLUEHHONETHErO HE4EEeCNOCOBHOMrO UNN HE NOMHOCTLIO
AeecnocobHOro rpaxgaHmHa)

[IOKyMeHT,  yOOCTOBEpPSWUA  NIMYHOCTb  ONM3KOr0  POACTBEHHMKA,
Bblpa3MBLUErO  >XenaHue  CcTaTb  OMNeKyHOM Wnn  nonevnTenem

COBEpPLLEHHONETHErO HEeAEecnocoBHOro0 UMM He MONHOCTBLI0 4eecnocobHOoro
rpaxgaHuHa

(HanmeHoBaHWe, cepusa, HoMep, KeM U1 Korga BblaH)



MecTo dhakTU4ecKoro npoXxuBaHus U nNpoBefeHus obcnefoBaHUs YCIOBUN
XN3HN 6NN3KOro poACTBEHHMKA, Bbipa3mBLLIETO XefaHne cTaTb ONEKYHOM Min
noneynTenemMm COBEepLUEHHONETHEro HegeecnocobHOro UnNu He MOMHOCTbIO
AeecrnocobHOro rpaxgaHuHa

Ha >xunon nnowagun npoxuBalwT (3aperncTpupoBaHbl B YCTaHOBIEHHOM
nopsagke n/nnu npoXxusarT PakTUYeCKn):

MecTto
C Kakoro BpemeHu
damunus, nms, lon paboThl, PoacTtBeHH
NpoXuBaeT Ha
OTYECTBO (MpW | pOXOEHWN |  OOSMKHOCTb oe o _
AAHHOWN XXNIOW
HanMyum) S W MECTO | OTHOLUEHWNE
nnowanmn
y4eObl

NHdopmauua o6 oOTCyTCTBUW/HANMUUKM  yCTAHOBIMEHHbIX [ paXgaHCKnm
kogekcom  Poccunckon  depepaumm  (CobpaHve  3akoHogaTenbCcTBa
Poccuinckon depepauumn, 1994, N 32, ct. 3301; 2008, N 17, cT. 1756)
06CTOATENbCTB, MNPENSATCTBYIOWMX  Ha3HAYeHUIO  OMekyHoM  Gnm3koro
pPOOCTBEHHMKA, BblPa3MBLLErO XeMnaHne CTaTb OMEeKyHOM WK noneyuntenem
COBEpPLLEHHONETHEro HeAeecrnocoOHOro MNu He MONMHOCTLID 4EeeCcnocoOHOro
rpakgaHuHa

YCnoBus Xu3HW GNM3KOro POACTBEHHWKA, BblpasuBLLEro »enaHue cTaTb
OMEKYHOM MNK NoMneYnTenem coBepLUEHHONETHErO HeeecnocobHOro Unm He
MOJNIHOCTBIO €ECNOCOBHOro rpaxaaHuHa

(yooBneTBOpUTENbHbIE/HEYOOBNETBOPUTESNbHBIE C YKa3aHMEM KOHKPETHbIX
obCcTOoATENBCTB)

Moanuck nuua, nposoamBLLEro obcneaoBaHme

(AomKkHOCTb pykoBOAUTENSA (noanuceb) (©.1.0.)
opraHa oneku un
noneynTensLCTBa)

M.T.
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Mpunoxenune N 10
K AOMUHUCTPaTUBHOMY perfiameHTy

bnank OopraHa oneku n none4vynternbCcTBa

3AKINKOYEHUE
O BOBMO>XXHOCTWN (HEBOSMOXXHOCTW) MPAXOAHNHA BbITb
OMNEKYHOM
(MOMEYNTEJIEM)
®.1.0. (monHocTbIO)
JaTa POXOEHUS:
Appec (mecTO XUTenbCTBa)

XapaktepucTtuka cembm (CocTaB), OMbIT OOLLEHNSI C HEQEECNOCOOHbBIMUN UK
HE MOJSIHOCTbIO AEeecnoCobHbIMU FpaxaaHamu, B3aMMOOTHOLLUEHUS MeEXAy
YneHamMn cembK, Hanuume ONU3KNX POACTBEHHWKOB W WX OTHOLUEHME K
YCTaHOBIIEHMIO oneku (noneunTensbcTea), XapakTteponornyeckue
0COBEHHOCTN KaHAMAATOB B OMEKYHbI, Hanuyne cornacusi YneHoB CeMbM Ha
yCTaHOBJIEHME ONEKM (NoneYnTenbCcTBa)

lNMpodreccnoHanbHas NesATeNbHOCTb

XapaKTepucTuka COCTOSIHUSI 300poBbs  (0Owee COCTosiHME  340pOBbA,
OoTCyTCTBME  3aboneBaHun, MPEenATCTBYIOLWMX  YCTAHOBMEHME  OMEKM
(noneunTtenbcTBa))

MaTtepuanbHoe nonoxeHue (MMyLLECTBO, pa3mep 3apaboTHOW nnaTbl, UHbIE
BMAbl 4OXO40B, COOTHOLLEHME pa3Mepa AoX0Aa C NPOXKUTOYHBIM MUHUMYMOM,
YCTaHOBMNEHHbIM B PErmoHe)




MoTuBblI ana yCTaHOBMNEHUS oneku (noneuvntenbcTea)

MoxenaHus rpaxpgaH Mo KaHguaatype nogoneyHoro (mor, BoO3pacT,
0COBEHHOCTM xapakTepa, BHELLIHOCTW)

3aknoveHue 0] BO3MOXXHOCTU/HEBO3MOXXHOCTM rpaxgaHmHa

(@.N.0. 3asgsutens)

BbITb KaHOuOaTom B OneKyHbl (moneuutens):

(o6ocHoBaHue)

(BOMKHOCTb PYKOBOAUTENS OpraHa Onekn 1 NnoneyYnTenbLcTea, NOANuCh,
pacLumcpoBka)

M.T1.
Aata Bblaayu 3aKnoyeHus

WcnonHutens (9.1.0.)

MpunoxeHune N 11
K AOMUHUCTPATUBHOMY perfiameHTy

NMPUMEPHAA ®OPMA AKTA
OPI'AHA OIMEKW M NMOMNEYUTENBCTBA

oT N

O HasHa4eHun ornekyHoM (rnoneyuTtenem)




(@.N.0. onekyHa (nonevntens))

COBEpLUEHHOMNETHEro HeAeecnocoGHOro (He MoMHOCTLIO AeecnocobHOro)
rpaxgaHuHa

(®.1N.0. HepgeecnocobHoOro (He NONHOCTLIO AeecnocobHOro rpaxgaHunHa))

PaccmoTtpes 3adBrieHne

(dbamunus, ums, OTY4ECTBO KaHaMAaTa B OneKkyHbl (noneyntenu), gata
poXaeHus)

NpoXXMBarLLero (en) no agpecy:

O HasHayeHun ero (ee) OnekyHom (nonevnTenem) COBEpPLUEHHONETHEro
HegeecnocodbHoro (He NOJTHOCTbIO AeecnocobHoro)

(dbamunus, MMsA, 0TYECTBO, AaTa POXAEHUS, HeeecrnocoGHOro Unn He
MOJNTHOCTLIO €ECNOCOBHOro rpaxaaHuHa)

NPU3HaAaHHOIO peweHnemMm
cyna,

(pekBM3nTbI peLleHnsa cyaa: aaTta, Homep gena)

HegeecnocobHbIM (HEe  MNOSIHOCTLIO — OeecnocobHbIM), PYKOBOACTBYSICb
ctatbamn 29, 30, 31, 32, 33, 34, 35 [paxgaHckoro kogekca Poccumrckon
degepaunn n degepancHbiM 3akoHOM OT 24.04.2008 N 48-d3 "O6 oneke n
noneyntensctee", 3akoHom MypmaHckon obnactn ot 17.12.2009 N 1177-01-
3MO "O HapgeneHun opraHoB MECTHOro camMoynpaBfeHUs MYyHULMNANbHbIX
obpa3oBaHUN CO CTATyCOM rOPOLCKOrO OKpyra, MyHMLMManbHOro OKpyra u
MYHULMNANbHOrO panoHa OTAENbHbIMU FOCYAapPCTBEHHbIMU NMOSTHOMOYMUSMN
MO oOneke W MnoneynuTenbcTBy M WHBIMU  MOSHOMOYUSAMU B  OTHOLLEHUN
COBEpPLUEHHONETHUX rpaxaaH", NpUHMMasi BO BHUMaHWE, YTO 3asBUTENb MO
CBOMM KayeCTBaM MOXET BbINONHATbL 0653aHHOCTM onekyHa (noneynTtens) u
yCTaHOBMNEeHMe oOneku (noneyntenbcTBa) COOTBETCTBYET UMHTepecam
COBEpPLLUEHHONETHErO0 HeaeecnocobHOro (He MOMNMHOCTbID AeecnocoBHOro)
rpaxgaHuHa, NoCTaHOBASIO:

Has3Hauutb

(dbamunug, ums, 0T4ECTBO)
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OoneKkyHoM (noneynTtenem) HegeecnocobHOro (He NOMHOCTbLIO AeEeCnoCOBHOro)
rpaxgaHvHa

(dbamunug, umsi, 0TYECTBO, AaTa PoXOeHUS)

(OOMKHOCTBL PYKOBOAUTENS OpraHa onekun u noneynTenscrsa, NOAMNUCH,
pacLumgpoBka)

MpunoxeHune N 12
K AOMUHUCTPATMBHOMY pPernameHTy

NMPUMEPHAA ®OPMA AKTA
OPIAHA OMNEKW N NOMNEYUNTEITIBCTBA

oT N

O Ha3Ha4yeHUn ornekyHoMm (rnoneyuTtenem) Haa

(®.1.0. onekyHa (noneuntens))

COBEPLUEHHONETHNUM HeaeeCnoCOobHbIM (HE NOMHOCTLIO 4eeCnOCOBHbIM)
rpakgaHMHOM

(®.1.0. HegeecnocobHOro MNu He NONMHOCTLIO 4EeeCnOCOBHOro rpaxgaHuHa)
Ha BO3ME34HbIX YCIOBUSIX

PaccmoTtpes 3asBneHune

(P.1.0., gaTta poxaeHus rpaxgaHnHa, BblpasvBLLETO XenaHue cTaTb
onekyHoMm (noneyuTenem))

NPOXMBaKLLEro (en) no agpecy:

O HasHayeHUn ero (ee) OMNeKyHOM (rnonevyuTenemMm) B OTHOLUEHUW
COBEpLUEHHONEeTHEro HeaeecnocobHoro (He MOMHOCTBI AeecrnocobHOro)
rpaxkgaHuHa :




(®.1.0., pata poxageHus, HegeecnocobHOro (He MONHOCTLIO 4eeCnoCoBHOro
rpaxgaHuHa))

pykoBoacTBysicb ®PefepanbHbiM 3akoHOM OT 24.04.2008 N 48-d3 "O6 oneke
n nonevntenscree”, 3akoHom MypmaHckon obnactu ot 17.12.2009 N 1177-
01-3MO "O HageneHun opraHoB MECTHOIO cCaMoynpaBfeHnsa MyHULMNarbHbIX
obpa3oBaHMN CO CTaTyCOM FOPOACKOrO OKpyra, MyHuUMNanbHOro okpyra u
MYHMUMNANbHOrO pamoHa oTAerbHbIMU rocy4apCTBEHHbIMU NOSTHOMOYNSAMN
No oneke M MONevYnTenbCTBy U WUHbIMU MOMIHOMOYMSMU B OTHOLUEHWUN
COBEpLUEHHONETHNX rpaxaaH", NpMHUMas BO BHUMaHWe, YTO 3asdBUTENb MO
CBOUM KayecTBaM MOXET BbINONHATb 0653aHHOCTN ONEKYHa N yCTaHOBMNEHNE
OneKn COOTBETCTBYET MHTepecaM COBEpPLLUEHHONETHEro HegeecnocobHoro (He
MOMHOCTLI0 4eeCcnocobHOro) rpaxaaHuHa, NoCTaHOBNSA:

1. HasHauutb

(dbamunua, ums, 0TYECTBO)

onekyHoM (rnoneynmtenemM) COBEpPLUEHHONETHEro HeaeecnocobHoro (He
MOJSTHOCTbIO AeecnocobHoro) rpakgaHuHa

(dbamMunus, ums, oT4ECTBO, AaTa POXAEHNS)

2. 3aKknynTb C

(dbamunua, umsi, 0TYECTBO, AaTa PoXaeHUs)

aoroBop 00 OCywecTBNeHMM onekn (noneymtenbcTtBa) Ha BO3MeE3OHbIX
YCIOBWSIX.

(BOMKHOCTb PYKOBOAUTENSA OpraHa oneku u NoneyYnTenscTea, Noanuch,
pacLumdpoBka)

MpunoxeHune N 13
K AOMUHUCTPATUBHOMY perfiameHTy

NPUMEPHAA ®OPMA AKTA
OPIAHA OMNEKWM N NMOMNEYUNTESTIBCTBA

oT N



consultantplus://offline/ref=1A0E43F634B6CBEEB715AEA9023A26934D1787A6B6CBD148832852AA19FDAF99AEE89DE84FC6559A351921F73Cg8rEH
consultantplus://offline/ref=1A0E43F634B6CBEEB715B0A4145678964914DAAFB6C3DF17DC7E54FD46ADA9CCFCA8C3B11F8B1E97330E3DF739922B00CBgCr2H

O HasHa4eHun onekyHom (noneuvntenem) 6IM3Koro pOACTBEHHMKA
COBepLUEeHHONeTHero HegeecnocobHoro (He NOMHOCTLIO 4eecnocobHOro)
rpakgaHuHa

(®.1.0. HepgeecnocobHOro (He NOMHOCTLID 4eeCnOCOBHOro) rpaXkaaHnHa)

PaccmoTtpes 3asBneHune

(®.1.0., pata poxageHna kaHangaTa B ONeKyHbl (Moneyntenu))

NpoXXMBarLLEero (en) no agpecy:

nacrnoprT:

O HasHayeHun ero (ee) OnekyHom (nonevnteniem) COBEpPLUEHHONETHEro
HeJeecnocoOHoro (He MONHOCTbLHO AeecnocobHoro) rpakgaHuHa

(®.1.0., paTta poxaeHus, HegeecrnocobHOro (He NOSTHOCTLIO AeecnocobHOro)
rpakgaHuHa)

NpU3HaHHOIo peLueHnem
cyha,

(pekBM3nTbI peLleHnsa cyaa: aaTta, Homep gena)

HegeecnocobHbIM  (HE  MOSIHOCTLIO — OeecnocobHbIM), PYKOBOACTBYSICb
ctratbamun 29, 30, 31, 32, 33, 34, 35 [paxgaHckoro kogekca Poccumnckon
degepaunn n degepancHbiM 3akoHOM OT 24.04.2008 N 48-d3 "O6 oneke n
noneyntensctee", 3akoHom MypmaHckon obnactn ot 17.12.2009 N 1177-01-
3MO "O HapgeneHun opraHoB MECTHOrO CamMoynpaBfieHUs MyHULMNANbHbIX
obpa3oBaHUN CO CTaTyCOM rOPOLCKOrO OKpyra, MyHMLMManbHOro OKpyra u
MYHULMNANbHOrO panoHa OTAENbHbIMU FOCYAapPCTBEHHBIMU MOSTHOMOYMSMN
MO Oneke W MnoneynuTenbCcTBY M WHBIMU  MOSHOMOYUSAMU B  OTHOLLEHUN
COBEpPLUEHHONETHMX rpaxgaH", NpuHMUMas BO BHUMaHWe, 4YTO 3asiBUTENb
aBnseTca 65M3KUM pPOACTBEHHMKOM COBEPLUEHHONETHEr0 HegeecnocobHOro
(He nonHoCTbIO AeecnocobHOro) rpaxaaHnHa, NOCTaHOBNSAHO:

Has3Hauutb

(cteneHb poactea, ©./.0. onekyHa (nonevntens))
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OoneKkyHoM (noneynTtenem) HegeecnocobHOro (He NOMHOCTbLIO AeEeCnoCOBHOro)
rpaxgaHvHa

(®.1.0., pata poxgeHust NoAoNeyYHoro)

(OOMKHOCTBL PYKOBOAUTENS OpraHa onekun u noneynTenscrsa, NOAMNUCH,
pacLumgpoBka)

MpunoxeHune N 14
K AOMUHUCTPATMBHOMY pPernameHTy

NMPUMEPHAA ®OPMA AKTA
OPIAHA OMNEKW N NOMNEYUNTEITIBCTBA

oT N

O6 oTkase B Ha3Ha4YeHUN ONEKYHOM (NonevYnTeniem) B OTHOLLEHUM
COBEPLLEHHONETHEro rpaXkaaHuHa

(®.1.0. coBepLUEHHOMNETHErO rpaxaaHunHa)

PaccmoTtpes 3asaBrieHne

(®.1.0., paTta poxageHna kangmaata B OnekyHbl (moneymtenu))

NPOXKMBaKOLLETO (en) no agpecy:

O HasHayeHun ero (ee) OneKyHoM (MonevymnTeriem) COBEPLLUEHHONETHErO
HegeecnocobHoro (He MOSNTHOCTbIO AeecnocobHoro)

(®.1.0., paTta poxgeHus, HegeecrnocobHOro UM He NOSTHOCTLIO
AeecnocobHOro rpaxgaHmHa)

pykoBoacTBydAcb ctatben 10 ®epepanbHoro 3akoHa ot 24.04.2008 N 48-93
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"O6 oneke n noneyntenscTee", 3akoHom MypmaHckon obnactm ot 17.12.2009
N 1177-01-3MO "O HageneHunm opraHoB MECTHOrO caMoyrnpaBreHus
MyHMUMNAnNbHbIX  obBpas3oBaHM CO  CTaTyCOM  FOPOACKOro  OKpyra,
MYHAUMNANbHOrO  OKpyra W  MyHMUMMANbHOMO pamoHa  OTAENbHbIMU
rocya4apCTBEHHbIMM MOSTHOMOYMUSIMU MO OMeKe M MOMeYUTENbCTBY U UHLIMU
MOMTHOMOYMSAMM B OTHOLUEHUN COBEPLLUEHHONETHUX rpaxkgaH", NpuHMMasi BO
BHMMaHWE, YTO 3asBUTENb HE MOXET WUCMONHATb 0053aHHOCTU OnekyHa B
CBSA3M C (ykasaTb NpUYKnHbI, KOTOPbIE NPENATCTBYIOT
Ha3Ha4YMTb €ro OMneKyHoM WM nonevyntTenem nuMbo BHOBb OTKPbIBLUMECS
obcToaTenbCcTBa (yKasaTb 06CTOATENLCTBA, HANpUMep: NpeuMyLLecTBeHHoe
NpaBO pPOACTBEHHWKA YCTAHOBWUTb OMNEKY Hag COBEPLUEHHONETHUM
HeaeecnoCobHbIM rpaxaaHNMHOM), NOCTaHOBNSIO:

OTkasaTtb

(dbamunus, ums, 0OTYECTBO, AaTa POXKAEHNS)

B Ha3Ha4YeHun OMNEKYHOM (noneuntenem) COBEpPLUEHHONETHErO
HegeecnocobHOoro (He MOJTHOCTbHO AeecrnocobHoro) rpakgaHuHa

(dbamMunus, ums, 0T4ECTBO, AaTa POXAEHNS)

(BOMKHOCTb PYKOBOAUTENS OpraHa onekn 1 nonedYnTenbcTea, Nognuchb,
pacLumcpoBka)

MpunoxeHune N 15
K AODMUHUCTPaTUBHOMY perfiameHTy

®OPMA XXYPHATIA
YYETA TPAXKOAH, BbIPA3BLUNX XKEJTAHVE CTATb OINMEKYHAMW U
NOMNEYNTENAMN COBEPLUEHHONETHUX HEOEECMNOCOBHbLIX UIA
HE MNMOJIHOCTbIO AEECMOCOBHbIX TPAXXKOAH

Hauart:

OKOHYeEH:

CpoK XxpaHeHus:
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N o.1N.0., [No4ToBbLIN CemenHoe JaTta noga4u [aTa v pesynbTaTthl [aTta n Homep
n/n parta agpec Mecta | MonoXxeHue 3asaBneHmns obcnenosaHui ycnosum akTta o
POXOEHUNSA | XUTENbCTBA, rpaxkgaHuHa, XU3HU rpaxkgaHuHa, Ha3Ha4YeHun
TenedoH BblpasmuBLLEro | Bblpa3uBLUEro XeflaHne cTaTtb | onekyHa unm ob
(pabouun, XenaHue ctaTb | OMeKyHOM WUNnu noneyuTenem oTKase B
AOMaLLHNR) ONEeKYHOM nnu COBEPLUEHHOSIETHErO Ha3Ha4YeHun
nonevynTenem HeaeecnocobHOro unun He onekyHa nmbo
COBEPLUEHHONETH | MOJSTHOCTLI AEEeCrnoCOOHOro 3aK4YeHns o
ero rpaxxgaHuHa (Ha OCHOBaHUK BO3MOXXHOCTHU
HegeecnocobHoro | akTa obcrnegoBaHus YCnoBun nnu
WUnn He XU3HU rpakgaHuHa, HEBO3MOXXHOCTHU
NMOMHOCTbIO BbIPa3MBLLErO XXenaHue cTaTtb | 3asaBuTens ObiTb
AeecnocobHOro | onekyHoM WUnu noneyuTenem ONEeKYHOM
rpaxkgaHuHa COBEPLUEHHONIETHErO
HeaeecnocobHOro unu He
NONMHOCTbLIO AEeecnocobHOro
rpaxkgaHuHa)
1 2 3 4 5 6 7




