[IpuiioxkeHne K MOCTaHOBIEHUIO
aaMuHMCTpanuu ropona Kuposcka

OT« » 2013 . Ne

AJJIMUHUCTPATUBHBIN PETJIAMEHT
10 NPeJ0CTABJEHUI0 MYHUIUNIAJIbHON yCIyrH
«IIpenocraBiienne uHGopmanuu 00 00pa3oBaTebHbLIX MPOrPaMMax M y4eOHbIX
IUIaHaX, padoymux NMporpaMmmax y4yeOHbIX KypcOB, IPeIMeTOB, IMCUMILINH
(Mopy.Jieit), roA0BbIX KAJEHAAPHBIX Y4eOHbIX rpadukax»

I. OBIIME IIOJIOKEHUSA
1.1. llpeameT pery/1upoOBaHusi AAMUHUCTPATHBHOIO perjaMeHTa

Hacrosmmii aqMUHUCTPATUBHBIA PETJIAMEHT MO MPEJOCTABICHUI0 MYHHMIIUIIAIIBHOW YCIyTH
«[IpenocraBienne nHpopmanuu 06 0Opa30BaTENbHBIX MPOTpaMMax M Y4eOHBIX IUIaHaX, PabouMx
MporpaMMax y4deOHBIX KypCOB, MpPEIMETOB, AUCHMIUIUH (MOJIyJeH), TOJOBBIX KaJIeHJapHbIX
y4eOHBIX TpaduKax» (Janee — MyHUIUIAIbHAS YCIIyra) pa3paboTaH B IEJSAX MOBBIIICHUS KayecTBa
MPEIOCTaBICHU M JOCTYHMHOCTH pe3yJbTaTOB TPEJOCTABICHUS MYHUIMMNAIBHON YCIIyTH,
oOecrieueHHsT ~ HEOOXOIMMOCTH  HAyYHO-METOAMYECKUX,  OPraHU3alMOHHBIX,  KaJpPOBBIX,
MHGOPMAILIMOHHBIX YCIOBUH 11 00y4eHHS B MYHHIIMIIAJbHBIX 0Opa30BaTEIbHBIX YUPEKICHUSIX
JIOTIOJIHUTEIBLHOI0 00pa3oBaHus aereil ropoga Kuposcka.

Hactosummii  aAMMHUCTPATUBHBIN pETIaMEHT pPEryaupyeT MOpSAOK MpeaoCTaBICHUS
MYHHULIUNIAJIBHON YCIIYTH, CPOKU U IIOCIE0BATEIbHOCTD AEHCTBUM (2 IMUHUCTPATUBHBIX IPOLIEAYD)
10 MPEAOCTaBICHHUIO HHPOpMAIUH 00 00pa30BaTEeIbHBIX MpOrpaMMax U yueOHBIX IIaHaX, pabodymnx
nporpaMmax y4eOHBIX KypCOB, MpPEIMETOB, AMCHUIUIMH (MOAYJEH), TOIOBBIX KaJleHAAPHBIX
yueOHbIX rpadukax B MYHULHUIAIBHBIX OOPAa30BATENbHBIX YUPEKACHHUSIX JOMOJIHUTEIHHOTO
o0pa3oBaHus JieTei B cepe KyIbTyphbl U UCKYCCTBA.

1.2. IloHsATHS K TEPMHUHBI, HCNIOJIb3yeMble B A/IMUHUCTPATHBHOM perjiaMeHTe

B mHacTosmemM aJIMHHHUCTPATHBHOM pEIIIAMEHTE HCIIONB3YIOTCS CICIYIOIIUE TIOHATHS |
TEPMUHBI:
AONOJHHUTEIbHOEe O00pa3oBaHMe - IICJICHANPABICHHBI TPOLECC BOCIUTAHHA € OOy4YECHHUS
MOCPEACTBOM OCYIIECTBIEHUSI 00pa30BaTEIbHO-MHPOPMAIIMOHHON AESITENFHOCTH 3a MpeeIaMu
OCHOBHBIX 00pa30BaTeIbHBIX MPOTpaMM, OKa3aHHs JOMOJHUTEIBHBIX 00Pa30BATEIBHBIX YCIYT,
peayiu3aliii  JIOMOJHUTENBHBIX 00pa30BaTENbHBIX MPOTpaMM, HAIMpPABICHHBIX Ha pa3BUTHE
JUYHOCTH, CTIOCOOCTBYIONINX MOBBIMICHUIO KYJbTYPHOTO H WHTEIICKTYaIbHOTO YPOBHS YEIIOBEKA,
ero npodeccuoHaIbHON OpHUEHTAINH B COOTBETCTBHH c JIOTIOJTHUTETHHBIMU
0011e00pa3oBaTEIbHBIMU MTPOTPAMMaMH, TPHOOPETEHNUIO UM HOBBIX 3HAHUK;
3asiBUTE]Ib - (U3MUECKOE JTUI0, HE3aBUCUMO OT I10JIa, BO3PACTa, HAIMOHAILHOCTH, 00pa30BaHMUS,
COLIMAJILHOTO  MOJIOXKEHUS, TOJUTHUECKUX YOEKICHHUH, 3aMHTEPECOBAHHOE B IOJYYEHUU
MYHHIIUTIATLHON YCITYTH, JIN0O €ro YIOJTHOMOYEHHBIHN MPEACTaBUTEb,
MYHHIMIAJIbHOE 0I0KeTHOe 00pa3oBaTe/IbHOE yUpeKIeHue J0N0THUTEeIbHOr0 00pa3oBaHus
aereit (MBOY J1O/I) - Tum 06pa3oBaTenbsHOTO YUpEKIEHUSI, OCHOBHOE MpeIHa3HAYCHUE KOTOPOTO
pa3BUTHE MOTHUBALIMM JIMYHOCTH K TO3HAHMIO M TBOPYECTBY, pealu3allvs JOMOJHUTEIbHBIX
00pa30BaTeNIbHBIX TPOrPAMM U YCIIYT B MHTEPECaX JIMYHOCTH, OOIIEeCTBa, TOCYIapCTBa;
MYHHMUIMOAIbHAs ycJIyra — Yyclyra, okasbiBaeMass (U3WYECKUM JIHMIIAM MYHUIUIAIbHBIMU
YUPEKICHUSMHU, U HAIPABJIICHHAS HA yJOBIIETBOPECHHE MOTPEOHOCTEH Tpak[IaH, peaau3aluio HMH
npaB U cB0OOJ, puHAHCHpYeMas 3a CUET cpelicTB Oroakera ropoaa Kuposcka;



Ka4eCTBO MYHMUMIIAJBHON YCJIYIH — COBOKYITHOCTh XapaKTEpUCTUK MYHUIMIAIBHOM YCIIYIH,
OTIPEACIISAIONINX €€ CIOCOOHOCTh YIIOBJIETBOPATH MOTPEOHOCTH 3asiBUTENEH (Moiydareseii) B
COOTBETCTBUH C YCTAHOBJICHHBIMH TpeOOBaHUAMH 3aKoHojaaTenbcTBa Poccuiickorr denepanuw,
MypmaHCKO# 00J1acTH M OPraHOB MECTHOTO camoympasiieHus ropoaa Kuposcka.

II. CTAHIAPT PEJOCTABJIEHUS MYHUIIMITAJIBHOM YCJIYT'H
2.1. HauMeHoOBaHHMe MYHHIUNAJIbHON YCJIYTH.

«IIpenoctaBnenne wmHbopmaruu o0 00pa30BATENBHBIX MPOTpaMMax W Yy4eOHBIX IUIaHaX,
pabounx mporpamMmax y4eOHBIX KypCOB, TMPEAMETOB, IUCIUIUIMH (MOAYJei), TOMOBBIX
KaJICHJIApHBIX yU4eOHBIX TpaduKax».

2.2. HaumeHoBaHHMe OPraHU3ANMA, MPEAOCTABISIOIIUX MYHUIIUNAIBHYIO YCJIYTY.

[IpenocraBiieHre MYHULIUIIAIBHON YCIYTH OCYIIECTBIISIOT:

— MyHULUINAIbHOE  OIO/PKETHOE  O0pa3oBaTENbHOE  YUPEXKICHHE  JOMOJIHUTEIHHOIO
oOpazoBanusi nereit «/lerckas mkonma wuckycctB Nel wum. Anekcannpa CemeHoBHYA
PozanoBay;

— MyHUIUINAIbHOE  OIOJPKETHOE  O0Opa3oBaTENbHOE  YUPEXKJIECHHE  JONOJIHUTEIBHOIO
oOpazoBanus aeteit «JleTckas mkosa UCKyccTB Ne2y

— MyHUIUINAIbHOE  OIO/PKETHOE  O0Opa3oBaTENbHOE  YUPEXKJIECHHE  JOMOJIHUTEIBHOIO
oOpa3zoBanus neteit «Jlerckas mkoia uckycctB Ne3»

— MYHUIUTNATbHOE  OIOPKeTHOE  00pa3oBaTeNbHOE  YUPEXKICHHUE  JOMOIHHUTEIHHOTO
oOpazoBanus aeteit «JleTckas XymoxecTBeHHas mKoja Ne2y,

Aaajie€ Mo TCKCTy aIMUHHUCTPATUBHOI'O PEriiaMCHTa UMCHYCMBIC — quemleHI/Is{ .

2.3. Audopmanusi 0 MECTOHAXOKAEHUM U TPauKe padoThl UCTIOTHUTES
MYHUUIHMNAIbHON YCJIYTH.

CBelleHUsI 0 MECTOHAXOKCHUH, IIOYTOBOM aJIpece, aapecax calToB, KOHTAKTHBIX TeledOoHax
u rpadpuke paboTel YupexaeHuidl mnpuBeneHsl B [lpunmokenmm Nel Kk  Hacrosmemy
aJIMUHHUCTPATUBHOMY PETJIAMEHTY.

2.4. Onucanue 3asiBUTeJ e MYHHIMTIAJBHON yCIyTH.
3asBUTENSIMU Ha MPEAOCTABICHHE MYHHIIMMAIBLHOW YCIYrH SBISIOTCS (pU3MUeckue nuIa,
3aMHTEPECOBAHHBIE B IMOJYYCHWHM MYHUIUIAIBHONH YCIyTH, JIMOO WX YIOJIHOMOYCHHBIC
MPE/ICTAaBUTENH (Jlajiee - 3asiBUTENN ), OOPaTUBIINECS B YUPEKICHUS JIMYHO WIH UMEIOIIHNE TOCTYII
K caiTam YUpexIeHU.

2.5. OcHoBaHMe /11 OJTYy4YeHUs] MyHHIUNAJBHON yCJIyIu.

OcHoBaHHMeM JI TIONYYCHHS] MYHHUIIMITAIBHON YCIIYTH SIBISIETCS OOpaIleHUE 3asBUTEIS C
HH(OPMAITMOHHBIM 3aITPOCOM TIPH MOCCIIEHNH YUpexkaeHuH niau Ha ux caiThl ([Ipumoxkenne Nel).

2.6. Pe3yJbTaT npeaocTaBieHUs MyHUIIMTIAJTbHOM YCIYTH.
KoHneuHbIM pe3yapTaToM IMpenoCcTaBICHUS MYHUIMIAIBHOM YCIYTH SIBISIETCSl oOecrneueHue

3agBuTeNsl MH(opMaiueir 00 o00pa3oBaTeNbHBIX MPOrpaMMax M Y4YeOHBIX IUIaHAX, pPabOUYMX
IporpaMMax y4deOHBIX KypCOB, MpPEeIMETOB, AUCHMIUIMH (MOJIyJeH), TOAOBBIX KaJIeHJapHbIX



y4eOHBIX rpauKax.
2.7. Cpoxku nmpeaocTaBjJIeHNs] MyHHIHNAJBHON yCJIYTH.

2.7.1. B VupexnaeHusx MyHUIUNAJIbHas yciayra IpEeAOCTaBISETCS B COOTBETCTBUU C
rpajgukom paboTel YupexkneHui, ykazaHHoMmy B [lpunoxenumn Nel k  Hacrosemy
aIMUHHCTPATUBHOMY pPEIJIaMEHTY.

2.7.2. MyHununaipHasi yciayra IMpeIocCTaBisieTcs Ha O(UIMAIbHBIX calTax YupexaeHun
KpYTIJI0CYTOYHO C JIF0OOr0 aBTOMaTU3WPOBAHHOI'O pabouero mecra, 000PYAOBaHHOTO CpPEACTBAMHU
9JIEKTPOHHOM CBSI3H, MO3BOJIIOLIMMH 00€CTIEUUTh JOCTYH K ceTu MHTepHeT.

2.7.3. CpoKH WCIIOIHEHHUS] MYHUIIMITAJBHONH YCIYTH ONPEACSIOTCS B 3aBUCUMOCTH OT
UCHOJIb3yeMOro Buaa HH(POPMHUPOBAHUS:

— TIOCPEIICTBOM JUYHOTO oOpatenus (He 6onee 30 MUHYT);

— 1o tenedony (e Oosee 5 MUHYT);

— 10 DJEKTPOHHOH moute (HE paHee CIeAYIONIero pabodero JHS ¢ MOMEHTa MOCTYIUICHUS
oOpareHus);

— Ha cadte YupexnaeHus B cetu MHTepHer (B TeueHue 2-X JHEH €O JHS PETHCTPAIMH
oOparieHus).

2.7.4. OOparieHue 3assBUTENSI pacCMaTPUBACTCS B CPOK, HE MpeBbimarommii 30 gHe# co IHS
€ro perucTpanuuy, 3a HCKIYEHHEM CIIy4aeB IMPEJyCMOTPEHHBIX IMYHKTOM 2 cTaTthu 12
®denepanbHOro 3akoHa ot 2 Mast 2006 r. Ne 59-D3 «O nopsigke paccMOTpeHus: oOparieH!i rpaxaaH
Poccuiickoit denepanum».

2.7.5. B UCKITIOYUTENBHBIX CIy4asX MOXKET OBITh MPOJJIEH CPOK PACCMOTPEHUsI oOpalleHus,
HO He Oosee uem Ha 30 JTHEH, ¢ yBeTOMIIEHHEM O MPOJIEHUH CPOKA €T0 PACCMOTPEHHUS 3asIBUTEIISA .

2.8. HpaBOBble OCHOBAHMSA AJIS IPEIOCTABJICHUA Myl—[I/IIII/Il'Ia.]II)HOi/i YCIOyru.

Hcnonnenne MyHUIIMNAIBHOM YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBHH C:

— 3akonoM Poccuiickoit deneparmu ot 10.07.1992 Ne 3266-1 «O6 o6pa3oBaHuN»

— 3akonom Poccuiickori @enepanuu ot 24.07.1998 Ne 124-03 «OO0 OCHOBHBIX T'apaHTHSIX
npaB pedenka B Poccuiickoit Denepanum»?;

— ®epepanbubiM 3akoHOM OT 06.10.2003 Ne 131-03 «O0 00X MPUHIHUIAX OPraHU3ALUU
MECTHOTO caMoympaBieHus B Poccuiickoit denepanum»’;

— @enepanbHbIM 3aKOHOM OT 2 Mas 2006r. Ne 59-D3 «O nopsike paccMOTpeHUs 00palleHHU
rpaxnaaH Poccuiickoin (Denepauym»“;

— @enepasnibHbiM  3akoHOM  oT 27 wmioHa 2006r. Ne 149-03 «O6 wunbopmanmu,
MH(MOPMAIMOHHBIX TEXHOJIOTHAX H O 3aIUTe HHPOPMAIUN»,

— ®epepanbHbiM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O06 obecnieueHnu JocTyma K MHGOpMauu
0 JIeATENLHOCTH TOCYIAPCTBEHHBIX OPraHOB H OPraHOB MECTHOTO CaMOYIpaBIeH s,

— Crparerueéd pa3Butus uHpoOpmanmoHHoro ooémectBa B Poccuiickoir denepanuu OT
07.02.2008 Ne ITp-2127;

— TunoBbiM  mosoxxkeHHMeM 00  00Opa3oBAaTENbHOM  YUPEKACHUU  JIOMOJHUTEIILHOTO
obpasosanus neteit, yrB. [Tocranosnennem Ipasutenscrtea PO Ne 233 ot 07.03.1995r.8

— TIlocranoBnenneMm agmuHHMcTpauuu ropoaa Kuposcka or 16.09.2011 Ne 1097 «O6
YTBEP)KJICHUM CTAaHIAPTOB KadyecTBa MPEIOCTABICHHUS MYHHUIMIAIBHBIX YCIYT KYJBTYpBHI,

1.

1 «Poccuiickas razera», Ne 172, 31.07.1992.

2 (Poccuiickas raseray, Ne 147, 05.08.1998.

3 «Poccniickas razeray, Ne 202, 08.10.2003.

4 «Poccwmiickag razeray, Ne 95, 05.05.2006.

5 «Poccuiickas razeran, Ne 165, 29.07.2006.

6 «Poccuiickas razeray, Ne 25, 13.02.20009.

7 «Poccwuiickas razeray, Ne 34, 16.02.2008.

8 «Cobpanue 3akoHOAaTeNbCTBA PDy», 20.03.1995, Nel2, c1. 1053.
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HCKYCCTBA W JIOTIOJIHUTEIHLHOTO O0pa3oBaHUs NeTeld B 00JIACTH KYJAbTYPhl U HCKYCCTBA,
MPEIOCTABISIEMBIX 32 CYET MECTHOTO OI0JKETa HACETICHUIO MyHUIIUTIATBHOTO 00pa30BaHus
ropoji KupoBck ¢ moiBeJOMCTBEHHOUN TEPPUTOPHUEI;

— VYcraBoM MYHUIIMNAIBHOTO OIOHKETHOTO YUPEKIEHUS TOTMOJHUTEILHOTO O0pa3oBaHUS
nereit «Jlerckas mkosa uckycctB Nel um. Anekcanapa CemenoBruya PozanoBay;

— VYcTraBoM MYHHUIIMIATBHOTO OIOHKETHOTO YUPEKIEHHUS TOTOJHUTEILHOTO O0pa3oBaHUS
nereit «/lerckas mkosa uckycctn No2y;

— YcTaBOM MYHHUITMIAIBHOTO OFOHKETHOTO YUPEKICHHUS TOTOJHUTEILHOTO OO0pa30BaHUS
nereit «JleTckas mkosa HCKyccTB No3y;

— VYcTraBoM MYyHUIIMIAIBHOTO OIOKETHOTO YUPEKIEHUS TOMOJHUTEILHOTO O00pa3oBaHUs
nerent «/lerckas xynoxxkectBeHHas mKoa No2y;

— UWHBIMM HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickoit ®enepaunn, MypmaHCKON
00JacTH 1 MyHUIIUTIATBHOTO 00pa3oBaHus ropoa Kuposck.

2.9. IlepeyeHb I0OKYMEHTOB, HEOOXOAUMBIX /ISl IPeI0CTABJICHUS MYHUIIUNIAJTbHON YCJIYTH.

2.9.1. Ing mosyuyeHUss MYHUIUNAIBHON YCIYTH 3asBUTEIb MOXKET MOJaTh KaK MUCHMEHHOE
oOpareHue, Tak U yCTHOE.

2.9.2. IlucbMmeHHOe oOOpalleHHE IOJAeTCd Ha PYCCKOM SI3bIKE, M JOJDKHO COJIEPIKaTh:
HauMEHOBaHHE YUpeKJIeHHUs, B KOTOPbI HalpaBiseTcs NUCbMEHHOE oOpalleHue; GpamMuiuio, ums,
OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOIO JIMIIA (B Cllydae U3BECTHOCTH); COOCTBEHHBIEC JTaHHBIE:
(dbaMuanio, UMs, OTYECTBO, MOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH ObITh HaIlpaBlI€H OTBET,
YBEIIOMJICHHE O TIepeajpecalul OOpalleHus; COCTaB 3alpallMBaeMoil WH(pOpMAIMK; JTHYHYIO
MOATHUCH U JIaTy.

2.9.3. Ot 3asBuTeneil, oOpamaOMUXCS 32 TOIYYCHHEM MYHUIUMNAIBHONW YCIYTH 10
CpeACTBaM JJICKTPOHHOW CBs3M (ceTu VIHTEpHET) BHE MOMEIICHMHA YUPEeXKICHHH, HE TPeOyroTcs
JOKYMEHTBI JJIsi TPENOCTABICHHUS MYyHHIMIANbHOW ycimyru (OnaHku, ¢opmbl oOpaineHus,
3asIBJICHUS U UHBIE TOKYMEHTBHI).

2.10. IlepeyeHb OCHOBaHUI1 VIl 0TKAa3a B IpHeMe IOKYMEHTOB, /IJIsl IPUOCTAHOBJICHUS W/ MU
0TKAa3a B IPe1I0CTABJICHHH MYHUIIMNIAIbHON yCIyTIH.

2.10.1. OcHoBaHuii /151 0TKa3a B MPUEME JOKYMEHTOB HE MPEyCMOTPEHO.
2.10.2. OcHoBaHMeM Ui IPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIUMIAIBLHON YCIYTH WIH
0TKa3a B €€ MPEeTO0CTABICHUH SBIISTFOTCS .

— B NHCBbMEHHOM OOpalleHuH (B TOM 4YHCJIE€ B DJIIGKTPOHHOH (opMme) HE yKa3aHbl (pamMuius,
UM, OTYECTBO 3asiBUTENsA, HaIpaBUBIIETO oOpallleHue, TMOYTOBBIM aJpec, aJpec
ANEKTPOHHOMN TOYTHI, HOMEp TelIeOoHa;

—  TEeKCT MMCbMEHHOTO OOpaIlleHUs He MOAIaeTCs MPOUTEHHIO;

—  HempenBueHHbIE ((popc-MaKOpHBIE) OOCTOSTENBCTBA, NPH KOTOPBIX TNPEIOCTABICHUE
MYHHIIATIATGHOW YCIYTd CTAHOBUTCS HEBO3MOXHBIM (CTUXHIHBIC OCJCTBUS, aBapHH,
MOKaphl, MacCOBble OECTHOPSAKH, MOBPEXKIECHHUE JMHUNA CBA3U, 3a0ACTOBKHM, BOEHHBIC
JICHCTBUS, TMPOTHBOINPABHBIE ¥ WHBIC JEHCTBUSA TPETHUX JIUI], BCTYIUICHHE B CHIIY
3aKOHOAATENBHBIX aKTOB, MOCTAHOBICHUHN U PACTIOPSHKEHUN OPraHOB BIACTH, TEXHUUYECKUE
HETOJIAJIKH B CEPBEPHOM OOOPYAOBAHUHM H/WIIM TEXHUYECKHE TPOOIEMBI CO CpEeACTBAMU
ANEKTPOHHOM CBsI3U (ceThio MIHTepHEeT), a Takke Ipyrue o0CTOsITeNbCTBA, HE 3aBUCSININE OT
BOJIH JIHII, IPEAOCTABISIONNX MYHUITUTIATBHYIO YCIYTY, ¥ MPETSITCTBYIONIUE BBITIOTHEHUIO
00513aTeNBCTB MO MPEIOCTABICHUIO MYHHUIIUITALHOM YCITYTH).

OcHoBaHMIA A1 OTKa3a B IMPEAOCTABICHUU OCTyMa K HH(OpPMAIUH, MPEICTABICHHON Ha
cailtax YupexJeHud, He CyllecTByeT. Bo3Mo)KHa MpPUOCTAaHOBKA JOCTYyNa HA CAWTHI B CBS3H C
TEXHUYECKUMHU HEIOJIaJKaMU Ha CEPBEPHOM OOOpYIOBAaHUM /WA TEXHHYECKUMU TpoOlieMaMu B
cetu UHTepHer.



2.11. Pa3mep nmiathl 3a npeJocTaBieHHe MYHUIIUNIAILHON Y CIyTH.

[IpenocraBienue MyHULIMIAIBHON YCIYTH SIBIISICTCS I 3assBUTENEH OECIUIaTHBIM.
2.12. TpeGoBaHusl K MeCTaM NMpPeJ0CTABIEHUS] MYHHIUNAJIBLHOM yCJIyTH.

2.12.1. VYupexaeHus, TMPEeNOCTABISAIONINE MYHUIIUMAIBHYIO YCIYTy, JOJDKHBI —OBITH
pa3MelleHbl B CHELMAJIbHO IPEAHA3HAYEHHBIX 3JaHUSAX M I[OMEUICHMSX, CBS3aHHBIX C
00CITy’)KUBaHHEM 3asBUTENIEH U TEPPUTOPHATIBHO JOCTYIHBIX AJIS HACETICHHUS:

[0 pa3MepaM U COCTOSHHMIO IUIOHIAJAb OCHOBHBIX M JIOMOJHUTEIBHBIX IOMEIICHUN,
3aHMMAaeMbIX YUPEeXKIEHUSMHU, JIOJDKHA OOecreynBaTh pa3MelieHue pabOTHUKOB W
3asBUTENICH B COOTBETCTBUU C CAHUTAPHBIMH, CTPOUTECIHHBIMA HOPMaMU U TPaBUIIAMU,
MpaBUJIaMU TIOKapHOH 06€30MacHOCTH, OE30MaCHOCTH TPYAQ,

npu opOpMIIEHHH BXOJa B YUpexXAeHHs] 00s3aTEIbHO HalM4Me CTaH/IaPTHOW BBIBECKH C
HAUMEHOBAHHEM YUpPEXKICHHS, BBIBECKH C PEXUMOM padoThl, wuHPOpMauu 00
M3MEHEHHUAX B peuMe paboThl B cIydae MepeHoca BHIXOAHBIX U MPa3IHUYHBIX THEH;

B TIOMEIICHUAX YUpPEKICHUNU HAa MHPOPMAIMOHHBIX CTCHAAX B YAOOHOM i 0003pEeHHS
MecTe pas3Memnarorcs: uHpopManus 00 YCIOBHSIX TNPEJOCTABICHUS MYHUIUNATBHON
ycayru, IlpaBuna monp30BaHuA YUpPEKICHUEM, IMOJHBIA TEpPEYEHb OKa3bIBAEMbIX
YupexneHneM ycnyr (B T.4. IUIATHBIX C YKa3aHWEM IIeH), MHQPOpMAIUs O HOMEpax
Teae(OHOB CTPYKTYPHBIX MOApa3AesieHUul YupexxaeHus, UHPopManus O MPOBOJAMMBIX
MEPOMPUATHIX, HHPOpPMAIUS O CHOoco0ax MOBEIEHUS 3asBUTEISIMH CBOHMX OT3BIBOB,
3aMeYaHuil W MpeIOKEHUH O paboTe YUpexaeHUs W P JOMOJHUTEIBHON CIPaBOYHOM
nH(pOpPMAIIH, KACAIOIEHCs MPEIOCTaBICHHS JOCTYIA K MYHUITUTIATHHON YCIyTe;

IUIsL OOCTMY)XMBAHUSI 3asBUTENECH YUpexkIEeHUs MODKHBI OBITh OCHAIICHBI Tele(OHHOMN
CBSI3bI0 M 00OPY/IOBaHUEM, OTBEUAIOIINM TPEOOBAHUSAM CTaH/IAPTOB, TEXHUYECKHUX YCIOBUH,
HOPMATUBHBIX JOKyMeHTOB Poccuiickoit denepanuu u obOecredynBAIONIMM HaJJIeKaIiee
Ka4eCTBO TIPEIOCTABISIEMBIX YCIYT COOTBETCTBYIOIIMX BHIOB. ABTOMAaTH3UPOBAHHBIC
paboune MecTa, NpeIHA3HAYCHHBIE IS TMPEJOCTAaBICHHUS MYHHUIUNAIBHON YCIyTH,
JIOJKHBI OBITH ATTECTOBAHBI.

2122, Jlnga oxumaHWs TpueMa 3asABUTEISAMH JIOJDKHBI OBITh OTBEJEHBI MeECTa,
00OpY/IOBaHHBIC CTYJIbSIMH, CTOJIAMH JUISI BO3MOXHOCTH O(OpMIICHUS JIOKYMEHTOB. Bpems
OXHUIAHWS B OUEpeNU TPU OOpAlICHUM 3asBUTENS ISl MOJYYSHHUS MYHUIIMTAIBHOW YCIYTH HE
6osee 15 MHUHYT.

2.12.3. Jlns mpenocTaBlIeHUsT MYHHIMIIAILHOW YCIYTH YUpeKIeHUs TOJKHBI pacrojararb
HEOOXOJIMMBIM YHCIIOM PaOOTHUKOB M TEXHHYECKOTO IEPCOHAa B COOTBETCTBHH CO IITATHBIM
pacmucaHueM.

2.12.4. VicnogHeHUEe MYHUIIUMIIAIBLHOW YCIYTH B PEKUME yIAJICHHOTO JOCTYIA 3asiBUTEIIH
OCYIIECTBIISIIOT CAMOCTOSITEIBHO, CTICIIUATIEHO 000PY/IOBAaHHBIX MECT HE TpeOyeTCs.

2.13. Iloka3aTean AOCTYIIHOCTH !N KavYeCTBaA NPEAOCTABJICHUSA MyHHHI/IHaHLHOﬁ YcCayru.

I[OCTYHHOCTI) N KAa4C€CTBO IMPCAOCTABIICHUSA MYHHHHHaHBHOﬁ YCIYyru OLCHHUBACTCA II0

COBOKYITHOCTH CJICAYHOIIUX Mmoka3aTeiei:

2.13.1. Iloka3zaTenu JOCTYNHOCTH MPEIOCTABICHUS MYHULIUTIATbHON YCIYyTHU:

7107151 3asiBUTEJICH, YOBIETBOPEHHBIX ITpadukoM paboThl YupexaeHuii — He menee 90%
JI0OCTOBEPHOCTH MpeiocTaBieHHoN nHpopmauu — 100%

IPOCTOTAa M SICHOCTh M3JOXKEHHS HH(pOpMauuu (Ioysg 3asBUTENCH, OOpaTHUBIIMXCS
MOBTOPHO 3a nH(popmanueit) — 5%

2.13.2. Tloka3aTenu KauecTBa NPeJOCTABICHUS] MYHUIIUIIAJIBHON YCIyTH:

COOJTFO/IEHHNE CPOKOB MPENOCTABICHNS MYHUIHIIATBHON yermyru — 100%
KOJIMYeCTBO 0OOCHOBAaHHBIX kanod — 0



— J0ons  3asBUTENICH, YIOBJICTBOPEHHBIX KYJBTYpOH OOCIyXUBaHHS (BEKIHBOCTD,
ACTETUYHOCTH) nepcoHana — 90%.

2.14. IIpoune TpeOOBAHMSA K NMPeAOCTABJICHUIO MyHHIIUNIAJILHOH YCJIYTH

Ilpu oOpamieHun 3a NPEAOCTABICHUEM YCIYTH C HCIOJIb30BAHUEM HMH(OPMALMOHHO -
TeJIEKOMMYHHUKAIIMOHHBIX ceTe (nanee - TKC) obiiero nonb3oBaHus, B TOM yHcie ceTd MHTepHeT,
3asBJIEHME W IIpUaraeMble JOKYMEHTbl JOJDKHBI OBITh IOANKCAaHBl COOTBETCTBYIOLIEH
JJIEKTPOHHOW TMOJIUCBI0 B COOTBETCTBUM C InocTa”HoBieHHeM IIpaBurtensctBa Poccuiickoit
®enepannn oT 25.06.2012 Ne 634 «O BuAax 3JEKTPOHHOW MOAMHUCH, MCIOJIB30BAHUE KOTOPBIX
JIOITYCKAETCS TIPU OOpAIIEHUH 32 MOJyYSHUEM TOCY/IapCTBEHHBIX U MYHUIUITAJIBHBIX YCIYT.

Ilpu oOpameHun 3asBUTENsT 3a [OJyYEHHEM YCIYTH B 3JIEKTPOHHOH Qopme ¢
WCIIOJIb30BAHNEM YCHJICHHON KBaJU(UIIMPOBAHHOW AJIEKTPOHHOW TOANHCH, a TaKkKe B IEJAX
o0ecrieyeHMsT MPOBEPKH JEHCTBUTEIBHOCTH YCWJIEHHOM KBaJIM(DPUUUPOBAHHOM 3JIEKTPOHHOMN
HOJUITMCH 3asiBUTENIS, UCTIOJIb30BAHHOM MIPU OOpAIllEHUH 3a NOJYyYEHUEM YCIYTr'H, IEpeUeHb KJIacCOB
CPEICTB DJIEKTPOHHBIX IOANMCEH M YJOCTOBEPSIOUIMX LEHTPOB AONYCTUMBIX [UIsl COBEPIICHHUS
yKa3aHHBIX AeNCTBUi, ompezensercs B cooTBeTcTBHM ¢ npukazoM ®Cb PO ot 27.12.11 Ne796
«O0 yTBep)kAeHUU TPeOOBAHMUN K CpEeACTBAM 3JIEKTPOHHOM MOJANHMCH U TpeOOBaHMUN K CpeacTBaM
YIOCTOBEPSIOIIETO LIEHTPAY.

. AAMHUHUCTPATHUBHBIE ITPOLEYPbI

3.1. IlpenocraBieHue MyHULMNAIBbHON yCIyrn BKJIOYAaeT B ceds  cleayrolue
aMUHHUCTPATUBHBIE TIPOLIEAYPHI:

3.1.1. Ilpuem ot 3asBuTeNns oOpallleHHs Ha MOJyY€HHWE MYHUIUMIAIBHON YCIYTH U €ro
perucTpanys B )KypHaJle OCTyNarouel TokyMmeHTauuu. B 3asBnenun ykaspiBaercs paMunus, ums,
OTYECTBO 3asBHUTENS, MECTO €ro perucTpanuu U (QakTHYECKOro MPOKUBAHUSA, KOHTAKTHbBIE
Tesie(hOHbI, coslepyKaHNe 00pAICHHUS.

3.1.2. PaccmoTpenue 3ampoca OT 3asBHUTENS IS YCTAHOBJIEHUS €ro IpaBa Ha IOIy4YeHUE
MYHHULMNAJBHOM  yCIyrH C  Y4eTOM  OrpaHMYEHUH HAa  IPEJOCTABICHUE  CBEACHUM
KOH(UJIEHIIMAIBHOTO XapakTepa W MHBIX OTPAaHUYEHUH, NPEIyCMOTPEHHBIX HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMHU.

3.1.3. [IpenocTaBiieHNE MYHUIIUITAIBHON YCIYTH 3asBUTENIO B YCTAHOBJIEHHBIN 3aKOHOM CPOK
(mpu nmuyHOM OOpameHnu - He 6onee 30 MUHYT, TPU MUCbMEHHOM — He Oosee 30 aHEN ¢ MOMEHTa
perucTpanuy 3ampoca; perucTpanus 3anpoca B JIEHb €ro Moja4yM) WIM OTKa3 B MPEAOCTABICHUU
MYHHULIMTIAJIBHON YCIYTH.

3.2 OcHOBaHHMEM /i1 Hayajga JACHUCTBHM MO MPEJOCTABICHUI0 MYHUIUNAIBHON YCIyTH
SBJIAETCA IPUEM 3alpoca OT 3asiBUTEIIS U PETUCTPALINS €r0 B )KypHaJe.

3.3. O0muii MakCUMabHBIA CPOK PACCMOTPEHHsI TOKYMEHTOB HE JOJDKEH MPEBBIIIATH MPU
AnYHOM oOparieHuu — 30 MUHYT, IPH MUCbMEHHOM — 30 THEi.

3.4. Tlonaua 3asBIE€HUS U JOKYMEHTOB B 3JIEKTPOHHOM BUJIE.

3.4.1. B nmenp modydeHus 3asBICHUS M JIOKyMEHTOB B 3JekTpoHHOHW ¢(opme mo TKC
JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MPHUEM 3asBICHMSA M JOKYMEHTOB B JIEKTPOHHOU (opme,
BBITIOJTHSIET C UCTIOJIB30BaHUEM ITPOTPAMMHOTO 00ECTICYEeHUS, CIeYIONIUe TCHCTBUSA:

1) mpoBepsieT MNOAIMHHOCTh YCHJICHHOM KBalM(PUUUPOBAHHON 3IIEKTPOHHOM MOJIMUCH
3asiBUTEJIS C MCTIOJIb30BAaHHEM CUCTEMHOTO KPHITOTPapUyecKoro mporpaMMHOTO 00ECTICUeHHS;

2) hopMupyeT U3BEILIEHHE O MOJYYEHHUHN 3asiBICHUS U JOKYMEHTOB, ITOANUCHIBAET YCUICHHOM
KBaJTM(HUIIMPOBAHHON JIEKTPOHHOM MOJIMUCHIO YIOJIHOMOYEHHOTO JIMIIa OPTaHa M OTIIPABIISIET €T0
3asBUTEIIO;

3) npoBepsieT HaM4YMe OCHOBAHWM ISl OTKa3a B MpPUEME JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.10. ATMHUHUCTPATUBHOTO PErJIaMEHTA.

[Ipuy wHamuuuu XoTsE OBl OAHOIO W3 OCHOBaHWM, YyKa3aHHbIX B nyHkTe 2.10.
AJIMUHUCTPAaTUBHOTO perjaMeHTa, JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPHUEM 3asBICHUS U
JOKYMEHTOB B JJIGKTPOHHOW (opme, B TEUCHHE OJHOTrO pabodero IHS C MOMEHTa MOJNyYCHHUS
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3asiBJICHUS. U JIOKyMEHTOB, BBINOJHIET C HMCIOJIb30BAHUEM IMPOTPaMMHOIO OOecreueHusl oprasa,
CIEAYIOLIME NECUCTBUA:

1) popmupyet yBemomieHue o0 OTka3e B MpUeMe JOKYMEHTOB C YKa3aHHEM MPHUYMH OTKa3a
WM coob1ieHne 00 onMoKe B ciiydae HEBO3MOXKHOCTH pacIM(ppoBaTh TOKYMEHTHI;

2) MIOANMCHIBAET  YCWJICHHOU KBIN(UIIMPOBAHHOMN 3JEKTPOHHON MIOJIIUCHIO
YIOJIHOMOYEHHOTI'0 JINLIAa OpraHa yBeJoMIIEHUE 00 OTKa3e B IIpHeMe JTOKyMEHTOB;

3) oTnpaBisSIeT yBeIOMIICHHE 00 OTKa3e B mpuemMe (cood1meHne 00 ommoKe) 3assBUTEIIO.

IIpu oTcyTcTBUM OCHOBaHMM, yKa3aHHbIX B IyHKTE 2.10. AIMUHUCTPAaTUBHOIO PETJIaMEHTa,
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM 3asIBICHUS U IOKYMEHTOB B 3JIEKTPOHHOU (opme, B
TEUYEHUE OJHOTrO paboyero JHS ¢ MOMEHTAa MOJYYEHHUS 3asBICHHUS M JOKYMEHTOB BBIMIOJHSET C
HCIOJIb30BaHNUEM NIPOIPAMMHOI0 00ECTIEYEHUs OpTraHa clelyolue qeiCTBUs:

1) peructpupyer 3asiBlIieHHE U JOKYMEHTHI, (JOpMUpPYET yBEIOMIICHHE O TIpUeMe 3asBJICHUU U
JOKYMEHTOB, TIOANUCHIBAET €€ YCWIEHHOW KBAJIM(UIMPOBAHHOW 3JEKTPOHHOM MOANUCHIO
YIIOJTHOMOYEHHOT 0 JINLA OpPTaHa;

2) oTHpaBiseT yBEIOMIICHHE O ITPUEME 3asIBICHUS U JOKYMEHTOB 3asIBUTEIIO;

3) pacnieuaThIBaeT 3asBJICHUE U IOKYMEHTHI (TP HEOOXOIMMOCTH) U BBINOIHSET JalbHENIINE
JIecTBUS B COOTBETCTBUM C  aJMUHUCTPAaTUBHBIMU  TpPOLEAYpaMH, YKa3aHHbBIMH B
AJIMUHUCTPATUBHOM PETJIAMEHTE.

IV. ®OPMbI KOHTPOJIA 3A UICITOJTHEHUEM AIMUHUCTPATUBHOI'O
PET'JIAMEHTA

4.1. Ilopsaok ocylecTBJICHUS TEKYIero KOHTPOJIsI 3a cO0JII0leHHeM W UCIIOJTHEHHeM
OTBETCTBEHHBIMH J0J’KHOCTHBIMH JIMIAMH MOJIOKEHUH aIMUHUCTPATHBHOIO PerjiaMeHTa U
HHBIX HOPMATHBHO-NIPABOBbIX AKTOB, yCTAHABJINBAKOIIMX TPeOOBaHNUS K NPEeI0CTABJICHHUIO
MYHHIMIATBHOH YCJIYTH, a TAK/Ke 32 IPUHATHEM PellleHHii 0TBeTCTBEHHBIMH
AOJI’KHOCTHBIMH JIMIIAMH

4.1.1. Texymuii KOHTPOJIb 32 COOJIOICHUEM TOCIEA0BATEIPHOCTU JEHCTBUM, OTIPEICTIEHHBIX
aJMUHHUCTPATUBHBIMU IIPOLIETypaMH IO IPEJAOCTaBICHUIO MyHULIUIIAIBHON YCIYTH, U IPUHATHEM
penieHnid paboTHUKAMU YUpeKICHUIN OCYIECTBISIETCSI PyKOBOAUTEISAMU Y UPEXKICHUH.

IlepoaMYHOCT OCYIIECTBIEHUS TEKYIIETO KOHTPOJIA YCTaHABJIMBAETCA PYKOBOAMTEISIMU
YupexaeHuid.

4.1.2. KoHTpoib 3a MOJHOTOM M KAdyeCTBOM IPEIOCTABICHUS MYHHIMIIAIBHON YyCIyru
BKJIIOUAET B ce0s MPOBE/IEHUE MPOBEPOK, BHISIBJICHUE U YCTpPaHEHHE HAPYILIEHUI MpaB 3asBUTENEH,
paccMOTpeHHe, NPUHATHE pEeHIeHHH M TOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENCH,
CoJIeprKalliX KaJloObl Ha pellleHus, AecTBus (0e31elicTBrE) TOKHOCTHBIX JIUL.

4.2. HOpH}IOK U NEPUOANIHOCTD OCYIICCTBJCHUA IIVIAHOBBIX U BHCIVIAHOBLIX ITPOBEPOK
IMOJTHOTBI U Ka4eCTBA NMPEeA0CTABJICHUSA MyHI/II[I/IHaJIBHOﬁ YCIyru, B TOM Yucjie NOpsaaAoOK U
(l)OprI KOHTPOJIA 3a MOJIHOTOI M Ka4eCTBOM NpeaoCTaBJICHUA MyHHHHHa.HLHOﬁ yciayru

4.2.1. TlpoBepku MOJTHOTHI M KadyecTBa MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTHM B BHUIE
IIPOBEPOK OCYILECTBIISIOTCA HA OCHOBAaHUU IIPUKA30B YIIPABIEHUS KYJIbTYPBI.

4.2.2. IlpoBepku MOTYT OBITh TJIAHOBBIMH (OCYIIECTBIATHCS HA OCHOBAHUH TOJIYTOJOBBIX WU
TOJIOBBIX IUIAHOB paboOThl YNpaBieHUs KYJIbTyphl) M BHEIUIAaHOBBIMH. lIpu mpoBepke Moryt
paccMaTpuBaThCS BCE BOIPOCHL, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHUIMMIAIBHON yCIyru
(KOMIIIEKCHBIE TIPOBEPKH) WM OTEIbHBIE BOMPOCH (TeMaTHueckue mpoBepku). [IpoBepka Takke
MO>KET MPOBOJIUTHCS IO KOHKPETHOMY OOpaIlEHUIO TOTy4YaTelss MyHULIUIIATIbHOU YCIIYTH.

4.2.3. Jlna npoBeeHUs MPOBEPKHU MOJHOTHI U KAYECTBA MPEJOCTABICHUS MYHHUIUIAIBHOM
yCIIyTU HauaJbHUK YTPaBICHUS KYJIbTYpbl Ha3HAYAET JOJKHOCTHBIX JIMI YTPaBICHUS KYJIbTYpPHI,
VupexxaeHuil, OTBETCTBEHHBIX 3a TNIPOBEJCHHE MPOBEPKH, a TakKKe TMepeyeHb BOIPOCOB,
HOJIJIeKAIUX PACCMOTPEHHUIO B X0J1€ TPOBEPKHU.



Pesynbratel oopmiisioTest B BUAE CIIpaBKU MPOU3BOJILHONW (POPMBI, B KOTOPOH OTMEYArOTCS
BBISIBJICHHBIE HECOOTBETCTBUS AJMUHUCTPATUBHOMY PEIVIAMEHTY, HAPYLIEHUN 3aKOHOJATEJIbCTBA
Poccuiickoit ®enepanuu.

CrpaBKy MNOANMCHIBAIOT JAODKHOCTHBIE JIMLA, IPOBOJMBIIME IPOBEPKY, M HayaJIbHUK
VYnpaBieHus: KyJlbTypBbl.

4.2.4. Tlo pe3ynbraTaM TMPOBEJCHHBIX IPOBEPOK, O(GOPMIICHHBIX JOKYMEHTAJIbHO B
YCTaHOBJICHHOM IIOPSIIKE, B CJIydae BBISABICHHS HAPYIICHHWW IpaB MOJIydaTesed MyHUIIMIAIbHOU
yCIIyTY HadaJIbHUK YTIPaBJI€HUsS KyJIbTYpPhl paCCMaTPUBAET BOIPOC O MPUBJICUYEHUN BUHOBHBIX JINIL
K JUCUUIUIMHAPHON OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTH TOJKHOCTHBIX JIMI Y YpeKIeHH I 32 pelieHusl 1 1elcTBUs
(Oe3neiicTBHUs), TPUHUMAaeMble (OCyIIeCTBJIsAeMbIe) B X0/1¢ IIPeIOCTABJICHNS MYHHIHIIAIbHOMI
yCJIyru

4.3.1. JIOJDKHOCTHBIE  JUIA  YUpEXKACHUW, OTBETCTBEHHbICE 3a  MPEIOCTABJICHUE
MYHHIIUIIATILHOW yCIyTH, B TOM 4YHCIIe 32 WHGOPMUPOBAHHE 00 YCIyre, HECYT NMEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a MPEIOCTaBICHUE MYHHUIMIAIBHON YCIyrH, HepasrjalleHUEe NEPCOHAIBHBIX
CBEJICHUI 3asBUTENIEH.

[lepconanbHass OTBETCTBEHHOCTh 3a COOMIOACHHE MOJKHOCTHBIMU JHUIAMH YUpEeXKICHUN
TpeOOBaHUSI AJIMHUHUCTPATHBHOIO pETJIaMEHTa JIO/HKHA OBITh 3aKperuieHa B JIOHKHOCTHBIX
pernaMeHTax (MHCTPYKIMSX), YTBEPKIA€MbIX PYKOBOAUTENSAMU YUPEKACHUM WIM HHBIMU
YIOJHOMOYEHHBIMU UMHU JIUI[AMU.

4.3.2. JIoJoKHOCTHOE IO YUpeXACHUs, OTBETCTBEHHOE 3a NpPHEM M HH(POPMUpOBaAHHUE
3asiBUTENIE O MPEIOCTABICHUHM MYHUIIMMAIBHOW YCIYTH, HECET MEePCOHAIbHYIO OTBETCTBEHHOCTH
3a MOJIHOTY, TPAMOTHOCTb U JOCTYIHOCTh MPOBEACHHOTO HHPOPMUPOBAHUSI.

JIOIDKHOCTHOE JIMII0 YUPEXKICHHUS, OTBETCTBEHHOE 3a TMPEJOCTaBICHUE MYHHUIIMITAIbHON
YCIIYTH, HECET MEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a MPEAOCTABICHUE MYHHUIMNAIBHOW YCIYyTU B
COOTBETCTBUU C TPEOOBAHUSIMU aIMUHHCTPATUBHOIO perjiaMeHTa, 3aKOHOJATeIbCTBa Poccuiickoit
denepanuu.

JIOIKHOCTHOE JIMIIO YUPEKICHUS, OTBETCTBEHHOE 3a PAaCCMOTpPEHHE oOpameHuit (anod)
3asBUTENIE HECeT IMEepPCOHAJIbHYI0 OTBETCTBEHHOCTh 32 3aKOHHOCTh U OOOCHOBaHHOCTH
MPUHUMAEMBIX ~ PCIICHUN, COOJIIOJICHHE  CPOKOB, YCTAHOBJICHHBIX  aJMHHHUCTPATUBHBIM
periaMeHToM, 3aKoHoaTesbcTBOM Poccuiickont deneparuu.

4.4, TpeGoBaHUs K NOPSIAKY U (popMaM KOHTPOJIS 32 NMPeI0CTaBJIeHHeM MY HHIMIIAJIbH O
YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PaK/AaH, UX 00beJUHEHUI U OPpraHu3aumni

4.4.1. I'paxnane, uX oObEAMHEHUS U OPraHU3AIMU MOTYT KOHTPOJIMPOBATh MPEJOCTABICHUE
MYHUIUTNAIBHON YCIYyTd MyTeM MOJy4eHHs MHPOpMaLuu O Hel mo TenedoHy, 10 MUCbMEHHOMY
oOpalieHuto, 1Mo JIEKTPOHHOM MOoYTe.

4.4.2. T'paxnane, uX OOBEAMHEHUS M OpPraHM3AaLUU BIPABE HANPABUTh HHCbMEHHOE
oOpareHue B ajipec YpasieHUs! KyIbTyphl C IPOCHOOI O MPOBEICHNUN MMPOBEPKHU 3a COOII0IEHUEM
U HCIIOJHEHUEM IIOJIOKEHUH aIMHHUCTPATUBHOTO periiaMeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPeOOBAHUSA K IPEJOCTABICHUI0 MYHHUIMIIAIBHOM YCIyrd, MOJHOTE U
Ka4yecTBY NPEJOCTaBICHUS MYHUIMIAJILHONW YCIyrH, B CiIydae HapyIIEHUs MpaB M 3aKOHHBIX
MHTEPECOB NOJIy4aTesiell MyHUIUIIAIbHOM YCIyTH NP €€ IPEJOCTaBICHUH.

B TpuanatuaHEeBHbIN CPOK ¢ MOMEHTA PErHCTPALUU B YIIPaBICHUH KYJIbTYPhI IOCTYIHBILETO
oOpalieHus OT TIpaxaaH, UX OOBEJUHEHUH WIM OpraHu3aluil, HampaBisfercs IO I04YTe
uHpopManus 0 pe3yibTaTax IpOBeIeHHON POBEPKU.
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V. JOCYJAEBHBIN (BHECYJAEBHBIN) NOPSIJOK OBKAJTOBAHUS PEIUEHUA U
JENCTBUHM (BE3JAEMCTBU) YUPEKIEHUN U JOJKHOCTHBIX JIHL]
YYPEXKJIEHUHI, OCYIECTBJISIOWUX NPENJOCTABJIIEHUE
MYHUIUITAJIBHOM YCJIYTH

5.1. Ilopsinok nocy1e0HOro (BHeCy1e0HOI0) 00:KAT0BAHUSA

5.1.1. 3asBUTENN UMEIOT MIPABO Ha OOKaJOBaHHUE JACHCTBHUI MM 0e3/1eMCTBUS JOIKHOCTHBIX
MLl YUpexaeHus B X0/1e TPEAOCTaBICHHS MYyHHUIUITAIBHOMN YCIIyTH.

5.1.2. TlpeametoM nocyaeOHOTO oOOXamoBaHUs SBISIOTCS AeiicTBusi (Oe3neiicTBue) u
pelIeHHs, TPHUHATHIC JOJDKHOCTHBIMH JIMIIAMU  YUPEXKIACHUS B  XOJe MPEAOCTaBICHHS
MYHHIIUTIATFHON YCITyTH HA OCHOBAaHUM aIMUHUCTPATUBHOTO PEIJIAMEHTA.

5.1.3. OOGpamenue (>kamoba) momaeTcss HA WMs PyKOBoAMTENs YupexaeHus. OOpaiieHue
(>kanmo0a) Ha AEWCTBUA PYKOBOIUTENS YUpPEKICHHUS MOJAeTCs B YIpaBICHHE KYJIbTYPHI ropoja
Kuposcka.

5.1.4. 3agBuTenu UMEIOT MPAaBO OOPATUTHCS C KAIOOOH B YCTHOH hopMe MPH TUYHOM MPHEME
WM HAaNpaBUTh MUCbMEHHOE OOpalleHue, Kajlo0y Mo Mo4Te Ui MO CPEeACTBAM JIEKTPOHHOM CBSI3U
(cetu Unrtepuer).

VYnpasnenue KyabTypsl ropoaa Kuposcka:

Mectonaxoxaenus: r. Kuposck, np. Jlenuna, a. 18.

[TouToBBIH afpec nis HarpaBIeHUs1 oOpareHui (5kanoo):

184250 r. Kuposck Mypmanckoit obnactu, np. Jlenuna, 1. 16.

Tenedon pykoBoaurtens: 8(81531) 55417, daxc 8(81531)54108

Anpec anexktponHoii moutsl: upravkultura.kirovsk@yandex.ru

CBeneHUs1 0 MECTOHAXOXKICHUN YUpexXIeHU nonoopa3oBanus, rpaduku padoThl yKa3aHbl B
[Ipunosxxenuu Nel HacTosIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

5.1.5. O6partieHue T0HKHO COIEPKATh:

— HauMEHOBaHWE YTIPaBICHUS KYIbTYphl JIMOO YUPEKACHHUS, B KOTOPOE HAIpPaBISACTCS
MUCbMEHHOE OOpalieHue, (GaMuInIo, UMs, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOTO
JUIa;

—  (amumro, UMs, OTYECTBO (TIOCIIEAHEE - TPU HATMYNN) 3asIBUTEIIS;

— TIOYTOBBIM ajpec, MO KOTOPOMY JOJDKHBI OBITh HANpaBiCHBI OTBET, YBEJOMIICHHE O
nepeaapecany oopamieHus;

—  CYTb IPEIUIOKEHUS, 3asIBIICHUS WJTH KaJIOOBI;

— JIMYHAs TOJIUCH 3asSBUTEIS U JaTa.

B ciydyae HeoOXoauMOCTH B MOATBEPXKACHHE CBOMX JIOBOJIOB 3asBUTENb MpPHUJIAraer K
MUCEMEHHOMY OOPAIIEHUIO JOKYMEHTBI U MaTepUabl THOO MX KOTIHH.

OOparienue, NOCTyNnuBIIee B YIpaBleHUE KYAbTYyphl WIH JOKHOCTHOMY JHIy B dopMme
AJIEKTPOHHOT'O JTOKYMEHTA, MOJUIEKUT PACCMOTPEHHUIO B TOPSAIKE, YCTAHOBIEHHOM HACTOSIINM
aIMUHHCTPATUBHBIM perjaMeHToM. B oOpailieHuu rpaxiaHuH B 0053aTeIbHOM MOPSJIKE YKa3bIBaeT
CcBOM (paMIIIHIO, UMS, OTYECTBO (MOCIIENHEE - MPU HAIUYUH), aIpec DICKTPOHHOU IMOYTHI, €CIU
OTBET JOJKEH OBITh HampaBiieH B (opMe NIEKTPOHHOTO JOKYMEHTA, U TIOYTOBBIH ajipec, €CITU OTBET
JOJKEH OBITh HAINpaBJICH B THUCHBMEHHON ¢opme. ['pakgaHWH BlpaBe NPHUIOKUTH K TAKOMY
oOpallleHHI0 HeoOXOJUMbIe JOKYMEHTHI M MaTepHallbl B JJIEKTPOHHON (opme TuOO HampaBUTh
yKa3aHHBIC JOKYMEHTBI 1 MAaTEPHUAIBI WJIH X KOTMH B MUCbMEHHOU (hopme.

5.1.6. IlepeueHp OCHOBaHWW IJIs1 OTKaza JHUOO ISl MPHUOCTAHOBJICHHS PACCMOTPEHUS
oOpareHus:

— eciM B Oo0OpalleHHH He yKa3aHbl (haMuIIis 3asBUTENS U MOYTOBBIM aapec, MO KOTOPOMY
JOJKEH OBITh HaIpaBJIeH OTBET, OTBET Ha oOpalieHue He JaeTcs;

— eclH B OOpalIeHUU COJEePKATCS HEIEH3YPHbIE THO00 OCKOPOUTENBHBIC BBIPAKEHUS, YTPO3BI
KU3HU, 370POBBI0 M HMMYIIECTBY JOKHOCTHOTO IWIA, a TaKKe YIEHOB €ro CEMbH,
JOJDKHOCTHOE — JIMIO  YUpEeKIeHHs/ YIpaBIeHUss  KyJIbTyphl,  OTBETCTBEHHOE 32
paccMoTpeHue oOpallleHusi, BIIpaBe OCTaBUTh €€ 0€3 OTBETA IO CYIIECTBY MOCTABICHHBIX B
HEell BOTPOCOB M COOOMIMTH 3asBUTEIIO, HANPABUBIIEMY OOpalleHHe, O HEeIOIMyCTHMOCTH
310YMOTPEOICHUS TTPABOM;
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— €CJIM TeKCT oOpalleHus: He MOAJaeTCs MPOUYTEHHIO, OTBET Ha OOpallleHHe He JaeTcs, O YeM
cooO1IaeTcs 3asBUTEIIO0, €CIIH €ro (aMHIIHS ¥ TIOYTOBBIN aJipec MOIAAI0TCS MPOUTEHHUIO;

— eclM B 0OpallleHHUH COJEP’KUTCS BOIPOC, HAa KOTOPBIN 3asSBUTENI0 MHOT'OKPAaTHO J1aBaIMCh
MUCHMEHHBIC OTBETHI TI0 CYIIECTBY B CBSI3M C paHEe HANpaBIIEMbIMH OOpaIICHUSIMH,
JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a PAacCMOTPEHHME OOpalleHus, BIpaBe MPUHATH
pemeHre 0 0€30CHOBATEIBHOCTH OUYEPETHOTO OOpAIICHUS W MPEKpAIICHUH TMEPEUCKH C
3asgBUTEJIEM [0 JAHHOMY BOIIPOCY TIPU YCIOBHMHM, YTO JaHHOE OOpalleHHe U paHee
HaIpaBsyiack B YIpaBieHHE KYyJIbTYpPhl WM OJAHOMY U TOMY K€ JIOJDKHOCTHOMY JIUILY
VYupexxaenus /YnpasieHus: KynbTypbl. O JaHHOM peIICHHH YBEJOMIIIETCS 3asBUTEIb,
HampaBUBIIUN OOpaImieHue.

5.1.7. OcHoBaHWeM g Hayana MPOUEAyphl J0ocyneOHOro (BHECYAeOHOT0) 00XKaloBaHUS
ABJISIETCSL TIOJIyUeHHE OOpallleHHsl 3asBUTENS JIMYHO WJIM MHCbMEHHO B aJpec YUpexaeHHUsS
/YnpaBieHus! KyIbTypHl.

5.1.8. 3asBuTEH UMEET MPABO HA MOJIyYeHHE WH(OPMAIIMU M IOKYMEHTOB, HEOOXOIUMBIX
Is 00OCHOBaHMSA OOpalleHusi, B TOM Ciydae eciu YupexJaeHue /YIpaBleHHE KYyJIbTYpHI
pacmoJyiaraet 3Toil HHGOpMaIuel U TOKyMEHTaMHU.

5.1.9. TlucekmenHoe obOpamenne (xkanoba) paccmMaTpuBaeTcs B TedeHue 15 (MATHAAIATH)
JHEW CO JHS €ro perucTpaiuy.

B cayyae oGxaioBaHUSI OTKa3a JOHKHOCTHOTO JIMIA W/MIIM OpraHa, MpeloCTaBIISIIOIIETO
MYHUIUIIANBHYIO YCIYry, B TIpHeMe JOKYMEHTOB Yy 3asBUTeNs JUOO0 B HCIPABICHUH
JIOTIYIIEHHBIX OINMEYaTOK M OUIMOOK WJIM B ciy4yae OOKaJIOBaHUSA HApPYUICHUS yCTAHOBIECHHOTO
CpOKa TaKHX HCIPABICHUI — B TeUeHHe 5 (IsATH) pabouyux JAHEH co JHS ero perucTpanuu.

5.1.10. ITo pe3ymbraTam paccMOTpeHUs OOpaimieHus (KaJIoObl) OpraH, MPETOCTABISIONIHNA
MYHHUILIUTIATBHYIO YCIYTY, IPUHUMAET OHO U3 CIEAYIOIIMX PelICHH:

1) ynosnetBopsieT oOpamieHne (3kaino0y), B TOM 4uciie B OpMe OTMEHBI IPUHSATOTO PEIICHHUS,
WCIIPABIICHUS JIOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yNbTaTe MPENOCTABICHUS
MYHUIIUTIAIHON YCIIYTH JOKYMEHTaX, a TAK)Ke B HHBIX (POpMax;

2) OTKa3bIBaeT B YIOBICTBOPEHUH OOpaIeHust (Kalo0bl).

5.1.11. He mo3anee mHs, CIEAYIOMIETO 3a IHEM MPUHATUS PEIICHUs, yKazaHHOTO B 1. 5.1.10,
3asBUTENI0 B MUCBMEHHOW (opMe W/HIKM MO JKENAaHUIO 3asBUTENS B DIIEKTPOHHOH ¢dopme
HaIPaBJIICTCS MOTHBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS OOpanieHus (KaI00bI).

[TuceMeHHBIN OTBET, COAEpXKAIIMK Ppe3ylbTaThl PACCMOTPEHHUS oOOpalieHus (3Kanoosbl),
MIOJIMTUCHIBAIOT PYKOBOJIUTEINb YTIPABICHUS KYIbTYPhI HIH PYKOBOIUTEIb Y UpEKICHUS.

5.1.12. PykoBoautens YmpaBieHus KyJbTYpbl, YUpEXKICHHS NPOBOAAT JMYHBIA IPHUEM
rpaxnad. llpenBaputenbHas 3amuch TpaxaaH MPOBOIUTCS TIPU JIMYHOM OOpameHuH, C
HCIOJIb30BAHUEM CPENICTB TEIE(POHHON CBSI3U.

5.1.13. Tlpu nuyHOM mpUEME CPOK pacCMOTpeHHsi oOpamieHusi (3kajmoObl) yCTaHABIWBACT
PYKOBOJUTEIb YTPABICHUS KYJIbTYpPbI, YUpEKACHHs, HO JaHHBII CPOK HE JOJDKEH IpeBbIaTh 15
JTHEW CO THS JIMYHOTO OOpaIIeHHS.

5.1.14. B cinyyae ycTaHOBJEHHS B XOJ€ WJIH IO pe3ylbTaTaM PAcCCMOTPEHUs OOpalleHUs
(>kanmoObl) MPU3HAKOB COCTAaBa AaJMUHUCTPATUBHOTO IPaBOHAPYUICHUS WIM MPECTYIJICHUS
JOJDKHOCTHOE  JIMIIO  HE3aMEJUIMTENIbHO —HAIpaBiseT HMMEIOIIMECs MaTephaibl B OpraHbl
MIPOKYPATYPBI.

5.1.15. OOpamenue (:kanoba) cuuTaeTcss PacCMOTPEHHBIMHU, €CIIM B YCTAHOBJIEHHBIH CPOK
JlaH THCHMEHHBIM OTBET 3asBUTEIIO0 IO CYIIECTBY IIOCTABJICHHBIX B oOpamieHun (>kaiooe)
BOIIPOCOB.

5.1.16. Tlonoxxenus HacTosIIEro AJIMHHUCTPATUBHOIO PETJIAMEHTA, YCTAHABIMBAIOIINE
MOPSAAOK paccMOTpeHus: oOpaimieHui (kano0) Ha HapyLICHHs NpaB TPaKAaH M OpTaHU3aluil mpu
MPEIOCTaBICHUH MYHUIIUIIAJLHONW YCIIYTH, HE PAaCHpPOCTPAHSIOTCA HAa OTHOLICHUS, PErylIupyeMble
®DenepanbHbM 3akoHOM OT 2 Masg 2006 roga Ne 59-@3 «O mopsiake paccMOTpeHHs OOpaieHun
rpaxnaaH Poccuiickoit @enepaimny.
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5.2. Ilopsinok cyaeOHOro 00:Ka10BaAHUS

5.2.1. TI'paxnane BmpaBe 00XKajOBaTh pEHICHUS, MNPHUHITHIE B paMKaxX IPeJIOCTaBICHUS
MYHHIIUTIATBHOW YCIIYTH, a TakkKe AeicTBus (Oe3MeHCTBHsI) MODKHOCTHBIX JHUI[ B CyIeOHOM
TIOPSI/IKE.

5.2.2. Tlopsimok moja4yu 3asiBICHUN Ha pEHICHHUS W JeicTBUsA (0€31eWUCTBUS) TOKHOCTHBIX
JUI] W PACCMOTPEHHE TaKWX 3asBICHHUN OMNpeNenseTcss IeHCTBYIONIUM 3aKOHOJATEeIbCTBOM
Poccuiickoit @enepanuu.

5.2.3. B coOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickoin deneparuu
nevctBus (0e3eiicTBIE) NJOKHOCTHBIX JIMII, @ TAK)KE PEIICHUs, IPUHATHIE B X0O/I€ IPEI0CTaBIICHUS
rOCy/IapCTBEHHON YCIYT'H, MOTYT OBITh OCHOPEHBI B TPEXMECSYHBIH CPOK, UCUHMCISIEMBIH CO JIHA,
KOT/Ia 3asIBUTEITI0 CTAJIO M3BECTHO O TAKOM PEIICHUH, IEHCTBUU (0e3/1eHCTBUN).

5.2.4. B ciy4ae eciid 3asiBUTENb IOJIaraeT, 9YTo HapyIIeHBI €ro mpaBa U CBOOO/IbI, OH BIIPaBE
o0paTHUThCs B CyJl OOIIEH FOPUCTUKIIUY.
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IIpunosxenune Nel
K AZIMUHUCTPaTUBHOMY PEIVIAMEHTY

10 MIPEOCTABICHUIO MYHHUIIUIIATBHON YCITyTH
«IIpenocraBinenue nHbopMaIuu oo
00pa30BaTeNIbHBIX MPOrpaMMax M yueOHbIX
IJ1aHax, pabouux MporpaMmax y4eOHbIX
KYpCOB, PEIMETOB, AUCIUIUINH (MOIyJEi),
T'OJIOBBIX KaJI€HJAPHBIX YUEOHBIX TpapuKax»

Ceeaenns

0 MeCTOHAXO0KIeHNH, KOHTAKTHBIX TeJiedoHax (TesredoHaX A1l CIPABOK) MYHHIIUNIAJIBH BIX
o0pa3oBaTe/IbHBIX YUPeKACHHI T0NOTHATEJIBHOr0 00pa3oBaHusA AeTeil MyHHIHMIIATbHOI0
o0pa3oBanusi ropoa Knposck ¢ moaBe1oMCTBeHHOI TeppuTOpHeH

HaunmenoBanue PUO Anpec MecToHaxoxaenus / Pexxum padoTbi Appec caiita
yupexIeHus ANPEKTOpa KoHTakTHbIE Te1eOHBI, aAMUHUCTPALMHT yupeKIeHUst
3JIeKTPOHHBIN agpec yUpesKIeHust
1 2 3 4 5
MBOY N0/ BAIIIEHKO - 184250 r.Kuposck, MIOHEICIBbHUK-TIATHULIA C WWW.rozanov-
«AIIN Ne 1 um. Mapuna yn. Xubunoropckas, a. 34 09:00 o 17:12 school.ru
A.C. Po3anoBa» I'eHHanbEBHA nepepbiB Ha 0bes ¢ 13:00
- Konrakrusie TenedoHsI: i:;j;{?gﬁ -
upekrop: (81531) 9-19-50
%ipﬂennqg;:&8153]3 5-61-08 | CY000TA, BoCKpecenne
Baxra: (81531) 9-19-73
- QJIEKTPOHHBIH ajpec:
shkolarozanova@gmail.com
MBOY 10/ ITYEJIKO - 184227 r.Kupogck, MOHEAEIbHUK-TIATHHUIIA C www.koashvadshi2.ru
«JIIIN No2y JIronmuia H.1. Koamsa, 1. 5 09:00 no 17:12
MuxaiiioBHA nepepsIB Ha 06ex ¢ 13:00
- KonTakrHsle TenedoHsI: no 14:00 .
(81531) 37613 BBIXOZHOMU JIEHb —
cy0060Ta, BOCKpeceHbe
- QJIEKTPOHHBIH ajapec:
Im.super@mail.ru
MBOY N0/ MUXAMJIOBA - 184256 r.Kupozck, MTOHEACTFHUK-TIITHHUIIA C www.Kkirovsk-dshi3.ru
«/IIN Ne3» Amnna [letpoBHa yi. Kupoga, 1. 14-a 09:00 o 17:12
nepepsIB Ha 00en ¢ 13:00
- Konrtakrable TenedoHs!: n0 14:00
(81531) 52569 BBIXOJHOMW JI€Hb —
cy000Ta, BOCKpECeHbE
- AJIEKTPOHHBIN ajpec:
moydoddshi3@mail.ru
MBOY 10/ CYETHUHA Mapus | - 184250 r.Kuposck, TIOHE/IJIbHUK-TISITHUIIA C www.Kirovskdhsh2.ru
«JIXTII No2y AnexcaHIpoBHA yi. XubuHoropekas, 1. 29 09:00 o 17:12

- KOHTaKTHI)Ie TGHG(I)O HBI:
(81531) 92105

- 3JIEKTPOHHBII ajpec:
mariay80@mail.ru

nepepbIB Ha 00en ¢ 13:00
J0 14:00

BBIXOJHOM JIEHD —
cy00oTa, BOCKpeceHbe
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